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Cita.ti.on
of Law

furpose
of Rulint?;

State of New Jersey
Department of Institutions and Agencies

Division of Old Age Assistance

May 1, 195~

RULING NO.1

CASE RECORD FORMS

1. Section 6 of T;ltIe 44, Chapter 7, R.S., provides that the St.ate
Dh";sion If ••••• shall prescribe a uniform system of records and ac­
counts in relation to old age assistance to be kept by the county
welfare boar1 ••.•• Said division shall prescribe, subject to the ai?­
proval of the commissioner, a form of application, the manner and
form of all reports and records •••.• II

2. This Ruling, issued pursuant to the cit.ed statutory provision,
is intended to

(a) prescribe and identify certA-in forms to be known as caRe
record forms j

(b) establish general rules for their preparation, mai.ntenance
and custody.

Case record forms, as referred to in this Ruling, shall include:Definitions
of Case Re­
cord F'orms

3.

(a)

(b)

(c)

(d)

(f)

(g)

Form OA-I wrlich establishes a formal record of the appli­
cant's request for old age assistance to the county welfare
board;
Form OA-2A which sillfu~arizes selected social d~t.a on the
applicant and his family;
Form OA-2B which presents an inventory of t.he client's fi­
nancial assets.
Form OA-JA which provides for narrative recording of fact·s
concerning eligibility and of continuing activity between
the client and the county welfare board;
Form PA-3a which presents initial d.etailed co"'putations re­
lating to allowances and income;
Fonn PA-3b w11ich present.s initial detailed computations
evaluating the responsibility of the client' 5 r'3lat.ives;
Form PA-3c which comprises:

(1)

( 2)
0)
(4)
(5)

tbe final budget statemer.t as defined in Chaptqr 100
of Ruling No.3;
a record of the agency's recorrmendation;
the authorization for a temporary grant;
the decision of the county welfare board;
an aro1ication form for continuance of old age
assistance.

Preparation
of Ca2e Re­
cord Forms

4. Preparation (:1' case record forms is required as follov;s:

(a) All of tLe case record forme listed in section 3 shall be
prepared (except forms PA-3a and PA-3b only when applicab1eJ
in connc:ction with:
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(1) new cases;
(2) cases transferred from another county;
(3) cases previously'V\rj.thdrai'm, rHsmissed, denied, or

d.ischarged whi.ch are being reconsidered six months
or mo1"'E' after such. action.

(b) Specified case record fomfi shall be 9repared in connection
with the followi.ng as indicated:

(1) cases previously wittdrawn, denied, or discharged wnich
are being reconsider9d wi.thin the six months p8riod aft,,,,r
such action :require Forms OA-3A an~. P~.-.3c, and PA-Ja ani
PA-3b vihenever applicable; in such caGes the applic:'tt·:.on
and affidavi.t f0rm on the reverse side of form PA-3c sh".ll
be executed, modii'iE:d for t:le purpose by st.riking out the
phrases "continuance of ll and "a r~;cipient of assistance ll

where they appear;
(2) continuances require Il'orms 0.A-3A and PA-3c, and 2A-3a

and PA-3b W:1en,=nrer applicable; in such cases the appli­
cation and affidavit form on t,ha reverse side of Form
PA-3c shall be executed;

(3) cases being discharged requi:;:08 Forms OA-3A and PA-3c, PA-3a
and PA-3b whenever anplicable; except that Form PA-3c
may be elim:i.natcd if the J:',38S0n for closing d.oes not..
involve any budgetary compu.tation ,qrd if t.be recommen­
da.tion for closing, wjth attest,inf; signat.ure, anrl. the
decision of the board, with attesting signature, are
r-ecorded at the end of the SU1TIIfJ.ary report on Form OA-JA
as didinct :::mtries, S8par8. toe f:eom· other narratiVi:! re­
corctLng.

CL) charlges in grant, except ln0dical changeA, at times other
than regnlar continuances, require Forms OA-3A and PA-3c,
~nd PA-3a and PA-3b ·m,enever applicable.

(c) '['he phrase IIwhenever appl.'1.c;J.hl(3 11 , as used in subs6etioDS (fo).)
ana (b) immediately precedin6' has the follo~~ng meaning:

(1) Form PA-Ja is applicable, and. shall. Dl' preparr-3d, only
if the process of determining the 8,j"nount of the client I H

entitlement to aSRistance (or lack of entitlement) in­
volves deta.tled coopntat.ions which c annat be ;3hown in
full on Form PA-3c. Thus, for exarr.ple, in t.ha case of
a client living alone, or one Ihd.ng in a commerci.~l

boarilng arrf:'-l:geILt:mt, all eAsent.:Lal data for determining
t!le amount of grant can ·be :,hovrn on }~Orr.l PA-3cj the pre­
paration of Form Pil.-3a, being ':I m(:)re !TI.att.er of du~)li.cat:i.on

without addinz,signifj,c:mt information ,II' an3lysis, is
therefore; not required in such sHu.3.tion.

(2) Forn: P.:l-3b is applicabl(~, and shall be prep;:,red, where
there is mo.re than ()r:.e legally I'0spom;ible relati.ve
"(Ir.OSc'; r~sponsibil:ity is required to bo ,~valuat8d by the
particular m(~thod for whj ch pr'Jvision is m:l"ie on Form
PA-Jr..
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5. The numher .:).f copies to be prepared initially, and the r.>repn.r':t­
-Gion Plni use of duplicate copies, sha11 be governed as follQv·J:3:

(3 )F:xcept for?OrTll OA-l, i':hich $hal1 be ini tia.lly prepar:,"d ln
ril~plicate so t!'"l."J.t a.n exact copy may be furn1l';h8~1 to tl,,;) 'If-·
pLicA-fit, 2.11 c~se recor-::l forms referred to in t'l,:i s !7.11ling
shall routinely })0 preoared in single original C('py;

(b) Selected forrns, or 3e18cted portions of forms, or s<-Jl,3cted
porti.ons of the case record, or t·"J.e whole of cert,9in ca..se
records, may' be duplicated i.n one or more copJes from tbe
to time as occasion '!'equt res to accon-;pl:i",h 2. neeeS:38ry a.nd
\Talid c?cL':1inJstrntive pu.::-'pOSf:, u.pon order of tbfJ Director,
the De1)u-c,y Di.rect'}r, the Welfat"e Board, or the State D.ivi­
d.OD; hut !'Ill such copi.es [~h;).ll :;e clearly marE-sri and i:::le'rVl­
fied 13.S UlWE:IUFIED COP'O{ or CERTIFIED CCWY, whichev":T' is ,;)\:j,­

Dro~)riate, ar.d the distributi.on a,nd l.l.CJe ther80f 5ha11 be
lirni.ted to the persor~s !'tav:\ng a 18gHiTt>,-·~·.e concern with the
ad.r:dnistrativo QUrDOSe to be [;:erved and sl·!all~)e limited to
the period of time ",-ecessa:ry for the accorrmlisru'18rlt of s"c.h
pu,:rpo [) (3 t ~f-

·FnrH~.S--

6. CaGe rec(JrJ f()rE:s ·~:n.U3t be v3.1idl~J.te(1 "by s.ii;nat~)res as in.dicato(i
cln tile resDect5,ve forms. Required s,ignatlJres may be accor:l.nlif;;hed
as fo:!.lows:

(.11) 'l'he or ~Ei nd 1 uf 88C;'J for'l1 f ' '.1:,'t o<":u' the 1'1.111 y,ri.ttsn t>.J.~s­

natures ",'," t.he cltent (wi-,ieh J113y I'e ,'3ccomrliched by w~:tnef;sc·)"1

Il'lark if -n~,E; cljent, j s unable to 1t'T~te) anJ of other i'd·~.. ne;';S(:lo
wn.ecev·ar (';·iE~,'38 3.rr.~ n;qu:i_redj

The original of each form must hGar the gersonal sirnatcres
of the "Jorker.~ 8upervL,or or otne.r stRff rncuibf,.rS('.J\~(",re-:er

thesf' arE:' recpire~]. which ::;1,:n2.t '1 Y'U8 IT)<ty bf) .'1ccomplished by
!..niUals or et.her abl',rev.i,aUoT1, jf :J(':c:;:'Jnally wdtten by
+:11" :i.:ld.·; v;.,t'J.a.i.. GUYlcex'n,'lcl.

The ori.ginal of \'lD.c}·j form mURt bear t';w per"~on.'ll s:l(!,lFd.u:r'8fo
of the Director or Deout.y Dirsctcr wh,,;re.ver t1'J8SC ,lr(;; re­
'luj.red, which C'igo"ltinres nlR.yi)e acc()~)'IpJ.i.shed by tynC3cr-ip~:

or fac3:i.m:i J.E: ~<:1.gn~,t.u:n~,c; if r::e I'sonally initialed by iJr'. ;,tuttl­
orized ~emb0r of st~Sf.

(a) The original case recI)rd i'orms relHting to eClet. i'J.ppLi.cant
or recipient, lnrludj.ng i)ny f,v'17ls EOt. s~:;dfjc"ill1 en·t.l'~!8ra.t.ej

in this Eu1inf! but "ri;:i.cl·l by ot.'h'i)r rules cr rec';.l','t.i/ms P"~'l::

now or horoeft""r identifi.c~d 8·S C8se Y"Jcor.J ~nat3r:ud J togeti"'.'T
"Nith aJl re'.lat8d corr'3srOt~.d.E~·;.lC(~~ lTIfJifor2.nd1.J1L.S! J.oc"!.in~f.~nt.;:~, (.;:~"~~,G. ~

C'
(J ...'7. The mainten,e:;,'lc(j

'lS L)llcws:
li;'p.:Lntt':!n-
~~d
CllStOC.y of

-!

*--In this Gonnec"',loD, t.he provi':dr:n":~ of Ruling No. 20,
ltConfidential ['J8Ld'O u f Hi:'cO r:l:3", are also apr:1i caLlE.
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shall constH,ute the official "case record ll for each such
person, and all 'T.aterjal so described shall be maintlJineci
in a folder, ,jacket, cr envelope bearing the appropriate
registraUcn number;

(b) the "case records" shall be filed in fire-resistant cabinetg
and indexed, and may be s'.lbdivided or subclassifie1 both
as to filing and indexing, in whatever manner is prescribed
by the director of welfare as best suited to local a~~ini8­

trative use and control, provided that in any avent it shall
be possible to locate immediately the whole of any cru:;e re­
cord either by name or registration nn~bcr;

(c) no case record or official portion thereof shall be removed
from its designated filing cabinet without an identifying
record of the person to whosa use and custody it is being
made available, and each su.chcase record or official
portion thereof shall be returned to a designat8d filing
cabinet at or before the close of each day's business;

(d) no case record or official portion thereof shall .:?tt any
time be removed from the offices of the county welfare board

"except, at the speci.fic authorization of the Director or
Deputy Director and in his personal custody, actual or
constructive;

(e) no case record or official portion thereof shall be destroy€d
or otherwise removed permanently from its designated filing
cabinet '~less and until

(1) it is transferred in its entirety to f, he custody of
some other county welfar~ board as authorized in
Ruling #8, or

(?) it. is dc-stroycd by ~?c'>ejfie authot'ization of the
State Divislon after having been reduced to official
microfilm record.

DEPA:'1TivlENT INSTITUTIONS A."JD AGENC:LES

Marc P. D0wdell, Director
Divisior. of Old Age Assi.stance

lluling Series.
No. 1 Inse:"t in I!andbook undAr secti.on l!rluli;1f;S and Bullet~.nsll.

D J. R "I" N l' ~ ~ '\ .• 21 ] (40ea "roy U lng • o. ].S;:,1180 dprl.L ,.'j /.
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State of New Jersey
De~~rtment of Institutions and Agencies

Bureau of Assistance Rev. 8/53

SUPPLENENT NO. 1 TO RULING l\IO. 1

II~STRUCTIONS FOR APPLICATION FORlvl ODG-l

T• r:'r?,~ODUCTIO-'

This supploment proYidos instructions for the usc of a n0iil /lpplicCl­
tion blank hereafter referred to as ODG-l. Form ODG-l is to be
used by county welfare boards for both Old Age Assistanc e and Dis­
ability Assist:l.llcc. (This samo f9rm will be used by the municipa.l
welfare departments for General Assist:lnce applications.) Form
ODG-l is to be used for new applications, reapplications, reopened
cases, traneferred cases, and for applications requ~sting continua-

,ltion of assistance •
, , ~

, Ol)~l

. . ..'

,<~rogrmn '. A person shall not execute an application (Form ODG-l) until an
, "Interpretation' offici3.1 ae~ncy representative has interpreted to him the eligibil­

ity requirements and services of the progrmn for which he wishes
to apply.

, F:J.ir
,-HO'aring

..}.

":" A~ appliq~nt· shall be provided a verbal interpretation of the fair
hetlring procedure during the initial interviow, and his attention
shall be specifically directed to the "n~itten explanation which
'ippears on the roverse side of Form ODG-1.

A duplic~t€ copy of Fonn ODG-l, as executed by the applicant, shall
, be furnished him, except on applications for continued assistauce.

The foI'lJ. shall always be executed in the presoncc of an official
representative of the agency, "mether in or outside tho agency
office. Form ODG-l shall not be IT:.'.1ilcd to anyono in responso to an
inquiry or request for assistance bJr letter or telephone, nor shall
it be furn:i,.3hed to an applioant, or other person, to tn.kc from the
office for execution outside the presence of an agency represcnta­
tive~ If, during an initial interview, the individual remains un-

-docided about proceeding with an application, he shall be requested
to return to the office, or to notify the ~gcncy with~ a reasonable

. time limit reg~rding his decision. (See County Series No.3,
.. ' Inta.ke Procedures.)

, '-."

,': . '

,..,

.... : .

Administra­
t'ive Control
of Form ODG-l

-I1unicipal welfare departments are instructed to use Form ODG-l .2!!1Y
for General Assistance applications, and to rofcr persons who wish
to n.pply for OM and DA to the appropriate county welfare board.

'EXecution of
, 'FoTIn',QDG-l '

·,There shall be careful discussion with the applicant about the
importance of supplying complete and accurate information to facili­
tate consideration ~nd determination of his eligibility. His atten­
tion shall be specifically directed to the statements concerning
authorization to investigate, confidentiality of information, and

.. penlltics for luisreprescntation, which app~ar on the for.m immediate­
~. ly preceding hi s signature.
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· .Ii').7L.· Instructions for Application Form ODG-I, Rev. 8/195:;

II. SPECIFIC INSTRUCTIONS FOR COMPLETING FORM

A. ~

Enter name of person applying for'l.ssist'lnci;. Do not entr:r namu
of authorizod agent hero.

B. Address

IIStrcet ll - enter name of str.::et or rO::ld andmJ.:l1o(;r of hClWO ilhore
applicant is living,if avaih~bI0.

"Nunicipal,:i.ty ll - onter D3Jne of municipnl.ity in which applicant is
living.

"County'! - enter ncunc of COW-ity in \....hich upplicant is living

IIP.O. Address ll - usc only ':.hcn post offico (mailing) :lddross
differs from "strcGt 11 and "municipalityll ~Lddresses, ffi.;ntionGd
2.bove.

C. Regi.str3.tion Number

Enter county idcmtif ication letter, rrogram idcntii'ic:ttion lottor
cmd registration number assigned to case. If a registration
number ha.s been previously assigned to the case by the sa.me

I

agency, the former number slwll be ll.God.

D. Dat8 Registered

Enter date application is r0[~istcrcd by the agency. The datf:
ontored shall correspond to the off.icia.l registration da.te: dS

onterod on ODA-7 even though Form ODG-l may be executed on a.
difforont date.

No date is to be onterod in itom(D} wl18n i.t8m(E) Status, is
chocked "CA .!I

(Suo County Sori.::s 1f3, IntJ.k,J PrOCGdUr8S, pagos .3-6,; Ruling dlb
Reports on Receipts and Disposition of ipplicationsJ

E. Status

Check stat.us of caso according to instructions in Bulletin i~o .14,
Section A., :1.nd Ruling #'4, for definitions of NA, RA, RO, T.R..

CA - to be checked \'Jhonrecipiont is applying for continuation
of 3.SS istancG.

F'. Typ,} of Assi::1tancc

Check typo of ass i!,tance requestc~d.
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...

i'/J Instructions for Application Form ODG-l, Revised 8/53

G. j~.::'.me

On line 1, onter name of applicant - the sruno name as entered after
"N.:une of Applicnnt" in (A), above. (The additional lines have been
pl"ovided for the use of municipal welfare departments.)

II. B:i.rthdate or Age

Enter birthdat0 \vhenever available or age in years if birthdate is
not lmown.

I. Relationship to Applicant

Not to be used by county welfare boards.

J. Signature of Applicant

Applicnqt must sign here unless applic~tion is being rrude by author­
ized agent. If applicant C.:l.nuot write name, he must make his mark,
rlitncssod by member of agency staff.

K. Si~nature of Authorized Agent

If authorized agent is applying for J.pplic:mt, he lnust sign his name
and list his addrGss Hnd relationship to the applicant.

This section will be used only if there is a reasonablo doubt of tho
client's montal competenc,y and an authorized person is ~aking the
application on the person's behalf, or when a legal guardian is
acting for a person. (See County SeTies if3, 3ection 14. A. and C.)

L. Affidavit

Following IIpersonally appeared beforo LlO__II , insert name of
applicant or name of authorized agent, \michever one signed Form ODG-l
on signature line (J) or signature line (K).

In all instances the affidavit will be witnessed by a representativo
of the 3.gency.

DEPARTl1EJ1IT OF IllSTI'IUTIONS A!IJD AGENCIES

Approved: S/11/53
Elmer V. Andrews
Director of :Jelfare

....~ -.
}1arc P. Do~uell, Chief
bureau of Assistance

.. .' '_ I '. I!

Rulin-3 Series. Supplement No. L to Ruling No. 1. Insert in H:indbook under
sect.ion "Rules and Bulletins". Destroy Supplement No. 1 to Ruling No.1, issued
October 15, 1952.
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:'~"1(~~ of 1nstitutions and Agencies
, . Division of Old Age Assistance

April 1, 1950
RULING NO. 2

BURIAL AND FUNERAL PAYMENTS

Citation
of Law

General In­
terpretation
of Statutory
Provisions

1. This Ruling is issued pursuant to Sections 1), 15, and 25,
Title 44:7, Revised Statutes of New Jersey, as amended, relating to
payments by the county welfare board for the burial and funeral ex­
penses of deceased recipients of old age assistance.

2. The statutory provisions are interpreted as having the fol­
lowing general purposes:

(a) to establish cost limitati0ns within which the county wel­
fare board may participate in the burial and funeral expenses of
deceased recipients: payment of not more than $200 toward such
expenses is authorized, provided total cost of such expenses
does not exceed $250;*

(b) to define such cost limitations as relating to the total
costs involved in accomplishing the interment or cremation of a
~sed recipient, that is, including both burial (or cremation)
and funeral expenses;

(c) to express a legislative intent that payments by the county
welfare board for such expenses are not authorized as a flat
benefit automatically payable at death, but as a means of sup­
plementin6 the resources of the deceased recipient, of his
family, and of volunteer contributors, only when and to the ex­
tent found necessary; provided, however, that in any event the
first ~200 of the decedent's estate, or, if there be an~insuf­

ficient estate or none at all, the first ~200 of any real or
Eersonal property of the decedent held by the county welfare
board, shall be made available fer burial and funeral expenses
if the total cost limitation of ~25c is not violated.

(d) to include within the group eligible to be considered for
such payments those recipients who, on or after October 1, 1949,
are a~~itted or committed to a tax-supported institution prior
to death;

(e) to absolve the county welfare board olany liability to make
such payments for costs incurred under a contract made without
the'knowledge and consent of the board;

(f) to provide that the cost of any such·payments, when disbursed
from assistance funds, shall ce apportioned between state and
county funds in the ratio 75%-25% on and after October 1, 1949.~*

* With respect to individuals whose deaths occurred prior to October 1, 1949,
payrrient by the welfare board is limited to ~150, provided total cost did
not exceed $200.

With respect to disbursements made prior to October i, 1949 i the formula for
division of costs between state and county funds is 87t%-122%.
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J. The following general principles are declared to be in
definition of the intent and purposes of this Ruling and shall
themselves have the force and effect of rule and regulation:

(a) Every recipient of old age assistance, coming vnthin
one of the classes defined in section 6 below, shall have
the opportunity for appropriate burial (or cremation), in­
cl~ding furleral service, and such opportunity shall be
afforded at public expense where not otherwise available.

(b) The right and obligation to arrange and contract for
the burial and funeral service of any deceased person rests
'with his next of kin and personal representatives. The
county v;elfare board. shall not arrange aYld contract di­
rectly for the burial and funeral service for a deceased
redpient, ~or "authorize" such se:,vices, nor make an ab­
.sol'.lte commitment to pay for such services, except under
the circumstances specified in section 4.
(c) The funeral director, and the next of kin or other per­
sons williEg and able to order and purchase burial and fun­
eral service far a deceased recipient, have the right freely
to contract wit~ one another, and no such contract is or shall
be impaired or controlled by these regulations, so long as the
contract (1) does net cOYltemplate or result in the filing of a
claim agair.st the ceunty welfare boarrl., (2) does not contem­
plate or r8sult in the use of resources legally belonging to
the estate of the decedent to an amount greater than ~200 or
for a bur~al and funeral cost exceeding ~250; and (3) does
not contemplate or r2sult in the use of insurance proceeds,
death benefit payments, or Jth3r resources the existence or
nature of which was concealed from or misl~presented to the
welfare board.

(d) A ~laim filed ~gainst a ccunty welfare board by a
funeral director, pursuant to t11.8se regulations, is not a
bill of derrand for pa.yment oVling under a contract, but
merely a request for allowance to be granted or denied in
the discretion of the welfare board consistent with this
Ruling, except where the vJelfa.re board has directly ar­
ranged ani contracted for the funeral director's services
ur_der the circl1'T1stances authorized In SeGtioIl 4 below.

ponditions
L:iY,itinF;
.Direct Con­
tracts by
\,elfare
BOB-I'd for
Burial and
h.:.neY'2.1
3>:::rvices

4. Whenever any recipient of old age assistance, coming within
one· of the classes defined in section 6 below~ shall die, and neither
next of kin nor personal representatives are available to exercise
their right and obligation to arrange and contract for the b~rial and
fl~eral services of the decedent, the welfare board may, on its o~n

authority and in its own name, arrange and contract directly with any
fur"eral director for such services, provided, however, that if it is
arranged for the decedent to be interred, such interment shall not be
made in a burial grolmd o'Nned by the state, county, or municipality,

'.
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or any institlltion' thereof. If the decedent recipient comes vd.1Jhin
the class defined in section 6(d) and is, at the discretion of the
instj, tution to which confined, interred in a burial ground maintained
by such institution, the welfare board shall not assume Eabili+y +0

rf"imburse Gither the institution or the funeral director with w~om

the institution may have cOTltrac+'ed.

5. (a) For purposes of this Ruling, "tutal cost of burial and
funeral!' is defined as the sum of all charges, costs, and expendi­
tures incurred for any and all of the following iteRs, whether
clair.,ed by one 01' more funeral directors or other parties:

Definitir:;n
of Total
Cost of
P'~!'ial and
F-lneral

(1)
( 2)
(J)
(4)
( 5)
( 6)
( 7)

(3)

(9)
(10)
(11)

(12)

(13 )
(14)

( lS)

(16)

complete preparation and preservation Jf body;
casket , includinghand lesand na!Tle plate if any;
outer case, including delivery of same to cemetary;
funeral car (hearse);
limousines as necessary for imrr.ediate family;
wagon or flower car if any;
grave space or right of burial, v'There Durchase is
necessary at time of death;
opening and closing grave '3.r'd all other cemetery
charges, or crematory charges;
special va-~t or grave-liner, if any;
professio!1al supervision and services;
transport.ation of body fron place of death to
place of interr.;ent or cremation, includinb all
intennediate transporta-:,ion;
use of funeral home, if required, and of all
customary facilities and appointments ther€of;
procuring certificate of death and burial permit;
religious serviees at. home, church, funeral home,
cerr:etery or crematory;
all other items ~1ich according to trale and
custom are provided by the funeral director as
ele1l8nts of a "complete funeral unit";
floral door badge; gloves; clothing; professional
pall bearers; obituary notices; telephone, tele­
graph and p03tage; and any and all other charges
claimed by the funeral director as items of cash
expenditure additional to the charge for "complete
fune ral uni t" •

(b) For ?urposes of this Ruling, "total cost of burial and
funeral" does not include the following items:

(1) arrearages on purchase price of Grave space or right
of burial, where purchased prior to the death of the ..
decedent, or arrearabes in care and maintenance Gharges;

(2) flowers other than floral door badge;
(3) extra limousines for persons othsr than the irnmediate

family of the deceased, if paid for by such other per­
sons;
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Claims

(4) any of tl~ items specified in S(a) above if such
items ara donated or made available in kind, with­
out any cash expendHure by or charge upon any
person or organization.

6. Claims for the payment of sums necessar,yfor burial and
funeral eXgenses may be received and considered by the welfare board
with respect to:

(a) a person who is in active receipt of old age assistance
at the time of his death;

(b) a person for whom an assistance grant is approved prior
to his death but who fails to receive initial payment be­
cause death occurs subsequent to approval of grant but
before delivery of the initial payment;

(c) a recipient who dies while a patient in a general hos­
pital or in any private institution to which he has been
a~nit~ed for temporary care;

(d) a recipient who, on or after Octot,.;r 1, 1949, is ad­
mitted or committed to any tax-sup~)orted institution within
this state other than a penal or correctional institution,
such admission or commitment being the only reason for sus­
pension or termination of the assistance grant, and whose
rjeath occurs while confined to such institution;

(e) any former recipient who does not come within the re­
quirements of 6(a), (b), (c), or (d), but who had, at ti.me
of death, insurance, securities, or other property assigned
to or otherwise within the direct power of the welfare board
to control and disb~rse; in cases coming within this class
disbursements for burial and funeral expenses are auth or­
ized to be made only from the proceeds of such insurance,
securities, or other property and shall not be made in whole
or in part frem public funds. ..

t' ~.

7. (a) In cases coming 'Within the "direct contract'l proviEior~s

of section L., the director of welfare or other authorized reoresenta-­
tive of the welfare board, may arrange and contract directly with the
funeral director into whose custody and charge the tody of the de­
ceased recipient may have come, or, at the discretion of the bo~rd's

representative, ",i.th any other funerd.l director available and willing
to receive the body and to contract for appropriate services. The
contract price shall not exceed the fair and reasonable value -Jf the
goods and services ordered, and in any event shall not exceed two
hundred (~200) dollars. Such contract may be concluded orally, but
shall be confirmed in writing, by letter from the director of welfare
to the funeral director concerned, to be sent not later than the next
working day follovd.ng the day on which the contract is concluded. The
funeral director shall thereafter file claim for payment under the
contract, stating and submitting such claim on Fonn OA-ll as provided
in s8ction 7(c) below. The obligation of the welfare board to ~ake

payment on such claim shall be absolute, except for fraud, mis­
representation, breach of contract, mistake or other legal d efen~e.
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In the absence of any such exception, 9ayment shall be made
promptly, according to the provisions of section 11 below.

(b) In cases not comi.ng within the "direct contractU pro­
visions of section 4, the funeral director arranging for
the burial and funeral services of a deceased recioient
of old age assistance, and the party or parties ordering
such services, shall notify and consult with the county
welfare board before interment or cremation takes place,
in any case where either of the contracting parties con­
templates that the 'Y.'"elfare board, or the executor or ad­
ministratQr of the decedent's estate, will be requested
to pay all or any part of the costs. Information rele­
vant to probable allowance or disallowance of the claim
shall be discussed with the funeral director and other
parties in interest at this time. The funeral director
and other parties in interest shall be advised that final
determination of allowance or disallowance can be made
only after completed investigation of all resources and
consideration by the welfare board of the claim as for-
mally submitted. .

(c) The funeral director shall, if he elects to file
formal claim, be furnished with not more than two coDies of
Form OA-ll, with the name of the decedent already entered,
one of which shall be executed by him and submitted to the
welfare board not later than thirty days follo~~ng date of
interment or cremation.

8. The county welfare board shall not approve any claim sub­
mitted by a funeral director (other than a claim properly submitted
W1der a "direct contract" as provided in sections 4 and 7(a» unless·
all of the following conditions are met, except for such conditions
as are authorized to be waived pursuant to section 9 below:

(a) that the welfare board received notification of the
death and of the nature of the funeral arrangements before
interment or cremation occurred;

(b) that the clalin on Form OA-ll was submitted·to the wel­
fare board not later than thirty days following date of
interment or cremation;

(c) that the claim on Form OA-ll has been completed and
properly executed in full detail, without any omission,
evasion, misrepresentation, or discrepancy;

(d) that the deceased was a person within one of the classes
defined in section 6;

(e) that the total cost of burial and funeral, as defined in
this nuling, did not exceed ~250;

(f) that the decedent did not leave an estate, subject to

'.
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be.L'lg probated or administered by a party other than the
welfare board or its designa1,ed representative, with suf­
ficient value to support and allow a claim thereon of
~200 for burial and funeral e:~penses;

(g) that any and all payments _hich have been received by
or which are due to any person or persons by re~son of the
liability of any insura~ce or death or funeral benefit
co~pany, association or society, arising upon the death
of the decedent, or by reason of entitlement to any in­
dustrial or governmental death benefit payment (including
any a.A.S.l. lump-sum death benefit only if payable to the
".'fidow or widower in that capacity), and which will not be
made available to the welfare board by the r:e rson who has
received or will receive such payments, have been recognized
ani accounted for in detnrmining the amount to be allo'.':ed
on the claim;

(h) that the ability of legally responsJble relatives of
the decedent to contribute, out of their personal resources,
in whole or in part to his burial an"1 fur.oral expenses, has
been 9valua+e d, recognized, Clnd aceD unteci for i.n determin-
i ng thB 3JT1C imt to be allowed on the claimJ

(i) that 'vhe voluntary offers, if any, of f.~rson3, organi­
zations and associations not Ie gaIly re.spon.,ible for the
decedent, to contribute in whole or in part ".0 hiS burial
and f"IDeral exper:ses, have been recognized arr:i accounted
for in determining the amount to be allowed 0~1 the claim;

(j) that cornplimce with the fJregoing cvnditions has been
determined a:te r apPI'Jpriata investigation;

(k) that the amount approved for payment on the cla~n shall
be determined in accordance vrith aection 10 below.

9. In appropriate cases., on8 or more of the conditions speci­
fied in section 8 for appro7al of chims ;nay be viaiv",d as follows:

(a) the coniitions stated in 8(a) and B(b) may b~ waived,
at the discretion of the welfare board, upon a shewing of
misunJnrstanding, mistake, or unavoidable de.lay not prej1l­
dicial to t~1e validity of the claim i.n oth8I' res.:Jects;

(b) the conditions st~+.ed t"} 8(e) and 8(h.) may be waived,
at the'di:::;cretion of Uew':!l.fare board, where t.he welfare
board has already received, or has an absolute guarantee
of receiving,. full reimbursement fo l' assi stance extended to
the decedent~ which will not be impaired or prejudiced by
the waiver;

(c) none other of the specified conditions shall be waived
by the welfare board, but the board may, in any case in
which it determines that any such condition should be so
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waived to avoid hardship or inequity, present a recommenda­
tion with supporting reasons to the State Division, for
disposition in the discretion of the Division.

10. In the case of any claim approved by the county welfare
boari, (other :than claims properly approved under a "direct con­
t.ract" as provided in sections 4 and 7(a», the amount to be al­
Im.ed on such claim shall be detennined as follows:

(a) From the total cost of burial and funeral, if not in ex­
cess of ~250, deduct thG following:

(1) the amount of any and all payments which have been
received by or which are due to the decedent's spouse,
children, father or mother, by reason of the liability
of any insurance 0r death or funeral benefit company,
association or society, arising upon the death of the
iecedent, or by reason of entitlement to any industri~l

or governmental death benefit payment (including any
O.A.S.l. lump-sum death benefit only if payable to the
widow or widower in that capacity), and which will not
be made available to the welfare board by the person
who has received or will receive such payments;

..

(2) the amount of any and all payments of the same
nature which have been received by or are due to any
person other than the decedent's spouse, children,
father or mother, and which will not be made availab18 '.
to the welfare boari by such person, exce?ting, how­
ever, such amounts as are lawfully claimed by such
person to be due and owing to him as a bona fi1e as~

signee or purchaser for value or as a claimant for
equitable refund of premiums paid;

(3) the a~ount of· any and all sums which have been
paid or promised to be paid by any person, organi­
zation or association not legally resDonsible for
the decedent, as contribution toward his burial and
funeral expenses,. except any such amounts which have
been paid or promised. to be paid to the welfare
board;

(4) the amount of any ani all sums ~hich have been
paid or 9romised to be paid by any legally responsible
relative of the decedent, as contribution toward his
burial and funeral expenses, except any such ~,Olli~ts

which have been paid or 9romised to be paid to the
welfare board; provided,however, that ,'is a condhion
to the allowance of, &~y claim or a part thereof as a
charge upon public funds, the ability of legally re­
sponsible relatives to contribute to the burial and

You're viewing an archived copy from the New Jersey State Library.



Time and
., . f'
;:,o~jrce 0 ..

Payment

Notifica­
"UorlS to
~'ortj.e3 in
Int8:'G3t

D3.sputed
Gl.aiIns

Costs

- 8 -

funeral expenses shall be deemed to be not less than
the monthly evaluated responsibility amount which each
such relative was chargeable with contributing to the
support of the decedent at the time ~f his death.

(b) None of the specified deductions shall be wa.ived or
omitted by the welfare board, but the board m~, in any ca0e
in which it determines tha.t any such deduction should be so
waived or omitted to avoid hardship or inequity, present a
reconunendation 'with supporting reasons to the State Divisi on,
for disposition in the discretion of the Divisi. on.

11. The amount determined to be allowed on any claim, shall be
paid as promptly as possible after such determim.tion, and in a'1y
event within thirty jays thereafter, from the follo'wing sources in tb2
order named:

(a) first, from cash or assets jmmediately convertible into
c~sh accountable to the decedent, which by assignment or
otherwise are in the O\';11ershi?, p,nsession or control of
the welfare board, are free of ooligatioll or cOTrLT1itment for
medical bills or other terminal jebts of the decedent, and
are available for disbursement with respect to burial and
funeral expenses;

(b) second, from public funds appropriated for assistance
paymellts.

12. Upon the ~110w2nce, parti~l allowance, or disallcwance of
any claim, notification in writing of such ac"uion shall be sent to
the claimant funeral· director, to the ?arty or parties who con­
tracted with the funeral dilBctor for his services, and to any other
parties who were found to have contributed, to have promised to con­
tribute, or to be obligated to contribute to the burial and funeral
expenses of t~'18 d,;cedent. ,.

13. In ths eVfont of :>.nr c1:':.,u \.~j.c;'1 oecome.cl +'he suoject of )
di.spute or disagreement cet..·.'lc8n the welfa:,e b08~d and the funeraJ..
director, the welfare board 5:1211 report the ma ttel1 to the State
Division for review 3C1d advice oefore any disburs'::;ment is made. It
will be the [:'011. ~y ::'i'~he Sta"u2 .Jiuision to cc llCJ.1t :;~n.':i advise with
the State Ass,:)cia-c,~.oi"l x;' :?l:u-,er::..:. CirE:c+,or" in a~)1·1"~}J:ii.J.te cases.

14. All all(l"wanca~~ or t'or<:,~.,)n:.. ()-( 2.1..J.o'!;::"rJ:~eE: for burial and
funeral expenses distursed from }Jc1r)Lc funds on or after October 1,
1949, shall be accounted for as cnarG3able 75% to State funds and
25% to county funds. (The figures 87.5 ar,d 12.5 which currently
appear on Line E of existing supplies of Form OA-4A (9-47) should
be disregarded for this purpose.)
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I; . Any alllounts paid by the' 'wel.fare board fr,Jifi Dublie .f1.mlE'
:h'!- burial and. funeral expens~s shal,l be. deemed a part of the
as['~8tance,gr~~ted to the decedent for 'the purpose of claiffis for
reimbursement and ,,~c(\very under se'cbons 44:7-14, 44:7-15 and.
", 7 "9 R S44: -J.... • •

l6!" (a) Irnmediately upon payment by the welfare bO.3rd of an.y
clai:n for burial andfuner.l1 expenses with· i-espect ~to a person w:-·o
died ·either fully, or currently insured under the 0 .A. S. 1. progra'1'l,
arid who leaves no widow or widower who was liVing with the insured,
the board ;$hall promptly file. claim for the lump-su.,''11 death 'bene.fJt
which is payable. If relativ~s of the decedent-have, with the

. knowledge and'- assent of the board, participated in paying for th-3
burial and funeral expenses, the board shall recobnize and re3pect
their right tof:ile similar claim' and to receive their equitable
proportion of .the '0 ~A.S. I • 'death payment. ,The board shall· not,
directly or ,indirectly, lay claim to' that proportion of the a.A.S. L
death payment which is· equitably payable'to such 'other person or

. pe~sons, unless their ,alleged participation in the burial and
funeral expenses was concealed or",oti1erwise incorlsisterit with the:
statement' of facts and costs upon ,which the 'board relied in makir..g
payment.. In the latter event,the provisions of section l7(b) shaLl
govern.,'

" (b) :If the :·:boardSl:laU:;discover,. any o:ther 'funds or 'amount.s
which·wer.e or should have been available to meet the burial and
f~e~ai expenses(jf~he:decedent;ana'which'were not deducted from,
the total cost in dete'i'mining, 'the amoUnt .of the board 's corJotribu-' '"
tion to. :such'expenses (as provided' it: section 10),· the board s:-Jall
immediately ta~e all aporopriate steps to assert and socure its

..: rights to refund- or recovery. "
,;

,.

...

Chiins for ". . . '17.. (a)· Whenever no. claim' for buri'al and funeral expenses is
:', !?\1:tia.L and filed with the welfare: board, or whene;e~ a' claim is filed and difl';:'

Funeral .I!:x- 'allowed, arid the,funeral director or other person shall file a claim
Fences &;;;"inst,· ror stich eX;)'enses against· the exec:utor or administrator of the ,
Lst;;.t9 of De-. estate of the: d.ecedent , such executor, or administrator is.. barred by
cedont and sectiop. 44:7-15,·R.S. froID allowing such claim in an amount excecd-'

, ' Other Uuplicatc ing ;iP200 until the judgment claim of the welfare .board for assia't.amce
,'J!" Inccn::3ist- granted the decedent has first. been satisfied. The we,1fat:e board
. erlt Cluims shall, 'where nec~ssary" direct the attef!-tlon of' the executor or ad­

ministrator to th:ls statutory' provision, and shall. take all
~ppropriate steps 'to asse~and :?6cure its rights.

(b) Vihenever the we'l.fa:r:e.· board, shali have received a clain
for buriiil' and fune~al:eX;Je'hs'es., .and the funeral· c;firector or other
person shall also file 'a ~laim on his o~m hehalfor 'pa:rticip~te in
the filing of, a claim by others, 'for' suc,h, expens8s J agaimt the
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executor or administrator of the estate of the decedent, or against
the relatives of the decedent or other parties alleged to be liable,
or ~vith any insurance company, eeneficial lodges or societies, or
Bureau of Old Age and Survivors Insurance, which claim is in dupli­
cation of or inconsistent with the claim received by the welfare
board, the welfare board shall:

(1) advise the executor or administrator, or other party
or agency against whom the claim has been filed, of the
circumstances, and take all appropriate stelE to assert
and secure its rights; and,

(2) report the matterto the State Division for review and
advice; and,

(3) if paJ~er.t h2S alreacty beer- TI~~e C~ the c:3in reC8i~pi
by the wel:f:-:Z'e board, rsport ~h8 m1.~teJ.'· ::... writi!,g to
the County Frose~utor.

General 18. Each county welfare board shall, as promptly as possible
Notifi- following the issuance of this Ruling, tl~n3mit a copy thereof to
cation to each person or firm oper<?ting an establish:rnent in slich county as a
Funeral funeral director, a~0 shall there2fter transndt a copy promptly to
Directore; any additional person or firm who engages in such profession. The
Record of county welfare board sha11 main'~ain a~d have availc.hle in its records
Pers~ at all times a list cf all persons u::lQ firms so n::;'c,:J.fied and the
NOtified dates of notific~tion.

DEPART1\FENT INSTITUTIONS AND AGENCIES

Marc Po D~vd~ll, Director
Divir;i ')!l of Old Age Assiscs...'1r:e

RULING SERIES
No.2 - Insert in Handbook under s207,i.on "Rulings E;o,:. Eu.~Llw'·::_·l:';!' >

Destrcy Ruling No .. 2 1331:::;i '.)~~·~ober 1, 1.9hS~ Q
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DEPARTMENT OF INSTITUTIONS AND AGENCIES
TRENTON 8

BUREAU OF ASSISTANCE
148 WI:8T STATIE STREET

Harch 2, 1954

TO COUNTY T 'ELFARJ; DIRECTORS

Attached is one copy of Supplement No. 1 to Ruling No.2, "Payment of
Terminal Bills for Medical and Nursing Care," revised Harch 1, 1954.
Additional copies for distribution to staff are being forwarded under
separate cover.

The Bureau of State Use has been requested to submit proofs of i~onh ODA-llA
and the form will be available on order in the near future. In the
meantime you are requested. to continue preparation of the form for your
own use. Please note the revisions to the sample attached to bring it
into conformity with changes in the regulation.

Copies of Supplement No.1 to Ruling lro. 2 issued December 1, 1953 are
superseded and are to be destroyed.

Very truly yours

DEPAHTI1ENT CF INSTITUTIONS AND AGE1\JCIES

'f~:,--~ f 0tJ ~ c,( t:! I i
Harc P. Dowdell, Chief
Bureau of Assistance

HPD-l'1Rd

Approved: 3/3/54
Elmer V0 And rews
Director of ~~lfare
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GitJ,tion of Law

State of New Jersey
Department of Institutions and Agencies
Division of 1'!elfare-Bureau of ."~ssistance

March 1, 1954
SUPPLEMENT NO. 1 TO RULING 1\10. 2

1- AYl,:ENT OF TERMINAL BILLS FOR NEDICAL AND NURSING CARE

Old Age and Disability Assistance

1. Chapter 213, .. P.L. 1953 amends Sections 13 and 25, Title 44:7J.s
follo'WS :

44:7-13. If, on the death of a person recelvlng old age (or dis­
ability) assistance, it shall appear to the satisfaction of the
county welfare board after investigation that there are insufficient
funds to pay his burial and funeral expenses, and his terminal medi­
cal and nursing expenses. and that there are no relatives or .other
persons responsible to pay such expenses, or'other persons willing
to pay them, the county welfare board may order the payment of such
sum as nk'y be necessary, but not exceeding the sum of two hundred
dollars (;;200.00), to such person as the county welfare board may
direct for the burial and funeral expenses of the deceased aged
(or disabled) needy person; provided, however, that the total cost
nf such burial and funeral expenses does not exceed two hundred
fifty dollars U250.00); and the county welfare board may order the
payment of such additional sum as may be necessary to the person or
persons Who furnished terminal medical and nursing service and are
entitled to payment therefor; provided, however that only medical
and nursing service furnished within the two calendar months
,immediately preceding the month in which the individual died may be
recognized as terminal medical and nursing services.

Any sum so ordered to be paid for or on account of burial and
funeral expenses and terminal medical and nursing services shall be
first paid, so far as possible, from any fund otherwise undistri­
buted received by the county W'elfare board from or for the account
of the individual recipient, and may thereafter be pel.id, so far as
necessary, from funds appropriated for old age (or disability)
assistance payments. Any amounts so paid from funds appropriated
for old age (or disability) assistance Fayments shall be deemed a
part of the assistance granted to the individual recipient for the
purpose of claims for reirr~ursement and recovery under sections
44:7-14, 44:7-15 and 44:7-19, Revised Statutes, and shall be a
proper charge for division of cost between the State and county as
referred to in section 44:7-25 of this Title.

The county welfare board shall not be liable to pay costs of burial
and funeral and terminal medical and nursin services for a deceased
recipient of old age or disability) assistanCe incurred pursuant
to a contract or contracts entered into"~thout the knowledge and
consent of the board, but may, at its discretion, pay such costs, or
a portion thereof, within the limitations of this section.
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General Inter­
Rretation of
Statutory
Provisions

General
Principles

44:7-25. The State shall pay to each county welfare bOQrd the full
amount of any funds received by the State from the Federal Govern­
ment as Federal parti~ipation with respect to expenditures mQde by
such county welfare board for old age (or disability) assistance,
incluiing burial and funeral expenses and tenninal medical and
nursing costs, plus an additional amount equal to seventy-five per
centum (75%) of the balance of such expenditures after deducting
the amount of such Federal participation, except that such addition­
al amount shall be fifty per centum (50%) with respect to expendi­
tures to or on behalf of persons who receive assistance while in­
mates or residents of any public or private institution licensed or
approved as a hospital, nursing or convalescent home, or medical
institution within the. limitations specified in paragraph ~ of
section 44:7-5 of this Title.

II. The statutory amendment s are interpreted as having the follow­
ing general purposes:

A. To provide for pest-mortem payment, of terminal medical 'lnd
nursing services received by a recipient of assistance, from
assistance funds when no other source of payment is available;

B. To limit the period considered "terminal" to two calendQr
months immediately preceding the month in which the individual
died;

c. To limit the liability of the welfare board, for costs of
terminal medical and nursing services, to those costs incurred
with the knowledge of the welfare board, but permitting payment
for services incurred without the welfare board's knowledge if
in the board1s judgment the claims are valid;

D. To provide that the cost of any such payments, when dis­
bursed frem assistance funds, shall be apportioned between
state and county funds in the same proportion as would have
applied at the tnne the services were furnished.

III. The follewing general principles are declared to be in defini­
tion of the intent and purposes of this Ruling and shall themselves
have the force and effect of rule and regulation:

A. Every recipient of old age and disability assistance coming
within one of the classes defined in section IV., below, shall
be entitled to have his termi~ql medical and nursing care bills
considered for payment at public expense wnen no other sources
0.1' payment are available.

B. The next of kin or other persons ",lilling to order and pay
for medical and nursing services have the right to do so at
their own expense, but neither the vend~r of the service nor
the parties ordering the service may rely on the expectation of
payment by the welfare board in the absence of tho board's
prior knowledge and consent.

C. A claim filed with the county welfare beard for termim.l
medical or nursing expenses, pursuant to these regu12tions, is
not a bill of demand fer payment owing under a contract, but
merely a request for allowance to be granted or denied in the
discretion of the welfare board consistent with this Ru1~r:£·.
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Classes of
Res:ipients
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IV. Claims for payment of terminal medical and nursing service may be
received and considered by the welfare board with respect to:

A. 8. person who is in active receipt of assistance at the time of
his death;

B. a person for whom an assistance grant is approved prior to his
death but Who fails to receive initial payment because death occurs
subsequent to approval of grant but before delivery of the initial
payment;

c. a recipient whose grant has been suspended or withheld because
of admission to a private general hospital for temporar,y care and
who dies while still a patient in such hospital;

Allowable
Terminal
Hedical
Expenses

D. any former recipient who does not come within the requirements
of A, B, or C but Who had, at the time of death, insurance, securi­
ties, or other property assigned to or ctherwise within the direct
power of the welfare beard to control and disburse; in cases corning
within this class disbursements for terminal medical and nursing
care bills are authorized to be made only from the proceeds of such
insurance, securities, or other property and shall not be made in
whole or in part from public funds.

V. Fer purpos es of this Ruling payment from assistance funds for termi­
nal medical and nursing services shall be limited to the following items
according to the living arrangement existing at the time the services
were rendered.

Yes

No

tJo
No
No
No

No

Yes

do
No
No
Yes

No

No

Public Private
Medical General
Insti- Hospital
tution

Living in:

Yes

Yes

No

Yes

Yes

No

Yes Yes
Yes Yes
No Yes
Yes Yes

Yes

Yes

Yes

Yes
Yes
Yes
Yes

_ Recipient
Family -l~Private Private

Home Medical Non-Med.
Insti- Insti­
tution tution

Allowable 9o~or Service for

A. Physicians visits or treatments
B. Prescriptions
C. Visiting Nl~se Service
D. Board vmich includes nursing care
E. Practical nurse (unrelated to

client and hired with approval
of welfare board)

F. Dressings, medical supplies not
in content of lIallowable rate"
for nursinc care
Prosthetic appliances previously
authorized and already delivered
Dental services previously authol:"--
ized and already provided Yes Yes Yes Yes-lHt Yos

* This refers to licensed nursing hemes or approved infirmaries but
does n21 include private general hospitals.

~Ht If not included in normal service to institution I s residents.
~HHt Payment also allowable when a prosthetic appliance (including

dentures) has been specifically erdered by the welfare board so
that there is an obligation to pay reasonable value for the amount
of work actually completed, even though the client dies prior to
receiving the completed appliance.
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Procedures
for Filing
Claim

Conditions .1:.£E
Annroval of
Cl.:ii.ms---

VI. Procedures for Filing ClaL~

A. Persons ~fuo May File Claim

A claim may be filed by the original vendor of the service or
by a person or agency who, with the knowledge and consent of
the welfare board, acted on the recipient IS behalf in ordering
the service and in paying for it at the time it was provided.

B. Method of Filing

The person claiming rayment shall be furnished two copies cf
Form ODA-llA, shall execute one copy and submit to the welfare
board not later than sixty days following the date of the
recipient's death.

C. Refunds of Unearned Advance Payment for Care

In respect to a recipient who has paid for monthly maintenance
or nursing care (as in boarding arrangements, private or
pUblic medical institution) and death occurs prior to the end
of the advance payment period, the vendor of service shall re­
fund the "unearned portion" of such advance payment. However,
any obligations for terminal goods and services which are
claimable by the establishmmt (within the limitations of
VI, A, above) may be set-off and deducted from the refund due
the welfare board, provided a detailed,itemized account of
the set-off transaction is submitted. \~ere there is no
refund against which terminal bills may be set-off, the es­
tablishment will submit claims for terminal medical goods and
services in accordance with the procedures in this regulation.

VII~ The county welfare board shall not apprcve any claim for
paymEnt of terminal medical and nursing service from assistance
funds unless all of the following conditions are met, except for
such conditions as are autho:cized to be waived pursuant to
section VIII, below:

A. That the claim on Form ODA-llA was submitted to the wel­
fare board not later than sixty days following date of
recipient 1s death;

B. That the claim on Form ODA-llA has been completed and pro­
perly executed in full detail, \'iithout any omission, evasion,
misrepresentation, or discrepancy;

C. That the deceased recipient was a person within one of the
classes defined in section IV;

D. That the goods or service for which claim is made is an
allowable item as defined in section V;

E. That the goods or service was supplied to the recipient
within two calendar months prior to the month in which the
recipient died; .§:.!E. within a month or months during which the
individual was an approved recipient; and within a month or
months occurring after June 30, 1953.
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lJaiver of
Certain
Conditions

F. That the goods or service was supplied with the authoriza­
tion of the welfare board (Ilauthorization ll , for this purpose,
includes general ('lpen-end authorizations to physicians and
pharmacists for routine services, where the welfare board has
extended such general authorizations); or, the need for such
goods and service was of an emergency nature and arose at a
time when it would be unreasonable to expect prior notification
to the welfare board, provided that the welfare board was noti­
fied within seventy~two hours subsequent to supplying the goods
or service.

G. That the deceased did not leave an estate, subject to being
probated or administered by a party other than the welfare
board or its designated representative, with sufficient value
to support and allow a claim thereon for terminal medical and
nursing care costs;

H. That any and all payments which have been received by or
which are due to any person or persons by reason of the lia­
bility of any insurance or death or fraternal benefit company,
association or society, arising upon the death of the decedent,
or by reason of entitlement to any industrial or governmental
death benefit payment (including any O.A.S.I. lump-sum death
benefit only if payable to the widow or wido\..er in that capac­
ity), and which will not be made available to the welfare board
by the person who has received or will receive such payments,
have been recognized and account ed for in detennining the
amount to be allowed on the cla:i.m;

I. That the ability of legally responsible rel~tives of the
decedent to contribute, out of their personal resources, in
whole or in part to his terminal medical and nursing expenses,
has been evaluated, recognized and accounted for in detennining
the amount to be allowed on the claim;

J. That the voluntary offers, if any, of persons, organizations
and associations not legally responsible for the decedent, to
contribute in whole or in part to his terminal medical and
nursing expenses, have been recognized and accounted for in
determining the amount to be allowed on the claim;

K. That compliance with the foregoing conditions has been
determined after appropriate investigation.

VIII. In appropriate cases, one or more of the conditions specified
in section VII for approval of claims may be waived as follows:

A. The conditions stated in VII-A and VII-B may be waived
at the discretion of the welfare board, upon a showing of mis­
understanding, mistake, or unavoidable delay not prejudicial
to the validity of the claim in other respects;

B. The conditions stated in VII-F through J, inclusive, may be
waived, at the discretion of the welfare board, where the
welfare board has already received, or has an absolute guaran­
tee of receiving, full rei~bursement for assistance extended to
the decedent, which will not be impaired or prejudiced by the
waiver;
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rime and
Source of
Payment

Notification
to Parties
In Interest

Disputed
Claims

Division
of Costs

Payments from
Public Funds
Deemed Assis­
tance Pa:vm..e_nts

Claims for
Refunds

c. None other of the specified conditions shall be waived by
the welfare board, but the board may, in any case in which it
determines that any such condition should be so waived to avoid
hardship or inequity, present a recommendation with su~porting

reasons to the Bureau of Assistance, for disposition in the
discretion of the Bureau.

IX. The amount determined to be allowed on any claim shall be paid
as promptly as possible after such determination, and in any event
within thirty days thereafter, from the following sources in the
order named:

A. First, from cash or assets immediately convertible into cash
accountable to the decedent, Which by assignment or otherwise
are in the ownership, possession or control of the welfare board,
are free of obligation or commitment for burial and funeral ex­
penses of the decedent, and are available for disbursement ,nth
respect to terminal medical and nursing expenses;

B. Second, from public funds appropriated for assistance pay­
ments.

~'. Upon the allowance, partial allowance, or disallowance of any
claim, notification in writing of such action shall be sent to the
claimant, and to any other parties who were found to have contri­
buted, to have promised to contribute, or to be obligated to con­
tribute to the terminal medical and nursing expanses of the decedent.

XI. In the event of any claim which becomes the subject of dispute
or disagreement between the welfare board and the claimant, the
welfare board shall report the matter to the Bureau of Assistance
for review and advice before any disbursement is made.

XII. All allowances or portions of allowances for terminal medical
and nursing expenses disbursed from assistance funds after July 1,
1953 shall be accounted for as chargeable to State funds and county
funds in the same proportion as would have applied at the time the
services were furnished.

XIII. Any amounts paid by the welfare board from public funds for
the terminal medical and nursing exp:lDses of an individual shall be
deemed a part of the assistance granted to the decedent for the pur­
pose of claims for reimbursement and recovery under section 44:7-14,
15 and. 19, R.S.

XIV. If the board shall discover any other funds or amounts which.
were or should have been available to meet the terminal medical and
nursing expenses of the decedent, and which were not accounted far
in determining the amount of the board's payment for such expenses,
the board shall immediately take all appropriate steps to assert and
secure its rights to refund or recovery.
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1ecording in
.I;inut~s

XV. Pending issuance of a rGvised Ruling No. 22, all p3.yments for
terminal medical and nursing bills will be entered in Schedule V
of the Minutes. The Schedule will now be completed in two plrts as
follows:

Part I will include authorization covering burial payments.

Fart II will include authorization covering tenninal medical and
nurs ing bills.

Part I will be completed as heretofore.

Fart II, the new section of this Schedule may be completed under onE::
of two optional methods:

!vIethad "A"
Under this method complete identifying data will be entered in the
Schedule as in the following illustrations:
(In these illustrations, in column 1 the entry "D" followed by a
date, means date of death; the entry "L-P." fallowed by a date,
moans month of last assistance payment; in column 3, "Type of
Service" sr-,all be used only where the name of the vendor in column 2
does not of its~lf identify the type cf Service.)
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SCHEDULE V
PART II, TE:(}~INAL HEDICAL AND NURSING BILLS

(1) (2) (3) (4) ( 5) (6) Amount All owed
Case Type of Date of Date Bill Amt. of (7) ( 8)
1nf ormation Vendor Service Service Received Bill Clearing Ass~3~an~~'._--
X-609,Brown Dr.J •Smith 8/30 9/3 3.00)
D.9/12/53 Dr.J .Smith 9/12 9/20 6.00) 9.00

L.P.8/53 R. Rexall 9/12 9/15 lLOO) 11.00

X-788,Rice Jane Doe Practical 8/15 to
D.8/27/53 Nurse 8/27 9/12 42.00 42.00

L.P.7/53 Dr.R.BJ.ack 8/12,13
14,16,
18,20,
22,23
24,25

a/926,27 36.00 36.00
X-3456,Jones Dr.A.Goed 8/31;
D.9/2/53 9/1,2 9/14 9.00 9.00

L.P.S/53 State Rx 6/20 9/21 Disallowed

X-4567,Harris Smith Drugs 9/1 tc
D.9/10/53 Nursing 9/10 10/10 4.63 4.63

L.P.S/53 Home
Dr.B.Hugus 9/6,7,9 9/28 9.CO 9.00

X-4608,Little Eemorial Brace 8/5 9/5 35.00 35.00
D.9/2/53 Hospital

L.P.7/53

X-4793 Brink Dr. B.1Jri@1t 7/4 10.15 Disallowed
D.7/5/53

L.r-.6/53

Method liB"
Under this method the entries in Schedule V Part II will be limited
to colwnns 1, (eliminating date of death) 2, 6, 7, and 8 provided
duplicate copies of Forffi CDA-IIA are submitted to the Bureau with
the monthly material as fellows: a copy of the ODA-IIA received from
each vendor; when trier<3 are two or more CDA-llA I S for t he same client
they shall 1::e stapled together; all ('Dii-lU's submitted for the month
shall be assembled in registration number order.
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Preparation
of Checks

Entries on
Form ODA-4

Entries on
fs>rm ODA-8

XVI. Following approval for payment of the terminal medical and
nursing bills, the assistance checks may be drawn fcr the respective
vendors by reference to Part II of Schedulp. V.

The check will be prepared manually (typed) showing the payee's name
and postal address. The check should be prepared and released by
the welfare board as promptly as possible following the date of the
meeting in which the respective payment is entered in Part If of
Schedule V. It is recommended that in any event such ehecks be pre­
pared and released by the 25th of the month in order that they may
be received by the payees before the end of the month, and thereby
reduce to a minimum the incidence of duplicated and repetitive bill­
ing for services or supplies rendered.

The checks may be numbered at the convenience of the welfare board.
The larger counties may \dsh to issue a new series of checks to be
used for terminal bills. The check numbers on such a new series
could begin with the number "one" to be preceded by the letter T,
indicating terminal payment.

It is recommended that all county welfare boards purchase a sn~ll

rubber starnp with the words, "FOR SE.i.vICES en SU:FPLIES i1ENDERED".
This stamp should be printed on all checks issued to vendors, in­
cluding funeral directors, as an explanation for issuance of an
assistance check to the individuals concerned.

XVII. Using a work-c0PY of Part II of Schedule V, the payments of
terminal bills approved by the welfare board should be classified as
medical institution cases or other cases. Each such group shall be
listed in the respective sections of the Form CDA-4 on the final
page of these sections of the bill. Each case will be entered in
the respective section of the bill by use of an entry of two lines
or more. The first line will show the case identification (i.e.,
number and client's name); second line aI"'.d additional lines will
indicate the vendor(s) and the amount(s) of the approved payment~)

together with the check nurnber(s). The amounts of these payments
for each section of the bill will be considered as non-federally
matchable and will be added to the tatal of the non-matchable
assistance reported in preceding sections of the bill. The grand
total of the payments will be forwarded in the usual marner to
Form ODA-4A.

It is important to ll\aintain a careful review of all bills in order
to avoid duplicate payment. !my. credit or refund which is received
by the welfare board with respect to term:iEal medical and nursing
bills will be entered in the respective sections of Form ODA-4 as a
reduction entry. It is believed that this plan will be workable
since the number of credits ani refunds is not expected to be large.

XVIII. In making the entry cn Form CDA-8 with respect to the
assistance payments to be used in calculating the average grant,
the amounts disbursed for terminal medical and nursing bills should
not be included.
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Entries in
Cash-Journal

XIX. Entries in the cash-journal will be made in the usual manner
from CLA-4, ~.llcl~9j.lli~. the amounts disbursed for terminal medical
and. nursing bills as well as burial payments, as heretofore, and no
separate entries with respect to the terminal payments will be re­
quired.

DEFARTHENT OF INSTITUTIONS AND AGSNCIES
/! ',\ •

. ...-----. .J :) , I I
h-. Y _~", ~~ /-;( e

Harc P. Dowdell, Chief '.
Bureau of Assistance

Approved: 3/3/54
Elmer V. Andrews
Director of Welfare

Ruling Series.
Supplement No.1 to Ruling Nc. 2 Insert in Handbook under section "Ru.lings and

Bulletins II • Destroy Supplr~ment :Jo. 1 (Temporary)
to Ruling No.2 issued 12.1/53.
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State of New Jersey
Department of Institutions and Agencies
Division of Welfare-Bureau of Assistance

RElUE3T FOR PAYMENT OF TERMINAL MEDICAL OR NURSING EXPENSES

Ferm ODA-llA
3/54

(This form must be executed and submitted to the County :velfare Board not later
than sixty dals following date of recipient's death.)

Registration No • _

Hame of Recipient Address , _

Date of Death _

To County ;lelfare Board~_~~ ~-~~-~~~-~
-:-:- , being sworn according to law, presents this petition to
the County Welfare Board and says that he has full knowledge of
the facts contained herein; that he understands that payment of all or any part of
the sum req~ested is subjp-ct to the approval and authorization of the said Welfare
Board in conformity with the regulations promulgated by the Bureau of Assistance of
the Department of Institutions and Agencies; that the statement below is a just and
true account of goods furnished and/or services rendered; that no claim for payment
of these goods or services, or for any additional amount has been made from any
other person whatsoever; and that upon payment by the Welfare Board of the amount re­
quested no claim for any additional amount will be made from the Welfare Board or
from any other person. .

Identify Goods or Service Date~s) Rendered Amount Claimed

Total Amount Requested from Welfare Board <;il _

Sworn to and subscribed to before me this day 0f 19__,---- -----------

~ignature of Claimant)

(Address)

Date 19__

Approved fer ',t by County 1.velfare Board to be

Paid from Assistance Account ~------
Paid from Clearing Account ri'------

(Director)
(See reverse side for Allowable Goods and Services)
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DIPORTANT - READ CAREFULLY BEFORE 3UBIHTTING REQUEST Form CtA-IIA

3/54
The regulations of the Bureau ~f Assistance, Department of Institutions and Agencies
provide for the approval of payment for allowable terminal medical ani nursing ex­
penses under the following conditions for which the supplier is responsible:

#2

A. That the claim on Form ODA-llA is submitted to the welfare board not later
than sixty days following date of recipient1s deat~, and that the claim is com­
pleted and properly executed;

B. That the goods or service was supplied to the recipient within the two
calendar months prior to the month in which the recipient died; and within a
month or months during Which the individual was an approved recipient; and
within a month or months occurring after June 30, 1953;

C. That the goods or service was supplied with the knowledge or under general
authorization of the welfare board; or, in an emergency, that the welfare board
was notified and accepted responsibility within seventy-two hours subsequent tn
the supply of goods or service;

C. That the goods or service is an allowable claim as specified below:

Allowable Terminal l1edical Expenses

Family ~:-Private Private Public
Home Hedical Non-Hed. Medical

Insti- Insti- Insti­
tution tution tution

rtecipient Living in:

Yes Yes Yes No
Yes Yes Yes No
Yes No Yes No
Yes Yes Yes Yes

Allowable Goods or Service for

A. Physicians visits or treatments
B. Prescriptions
C. Visit ing Nurse Service
D. Board which includes nursing care
E. Practical nurse (unrelated to

client and hired with approval
of welfare board)

F. Dressings, medical supplies not
in content of "allowable rate"
for nursing care

-:HH<G. Prosthetic appliances previously
authvrized and already delivered

-:HH<-H. Dental services previously author­
ized and already provided

Yes

Yes

Yes

Yes

No

Yes

Yes

Yes

No

Yes

Yes

Yes

No

No

Yes

Yes~(-~-

Private
General

Hospital

No
No
No
No

No

No

Yes

Yes

~<-This refers to licensed nursing homes or approved infirmaries but does not
include private general hospitals.

~H<-If not included in normal service to institution's residents.

~HH'"Nhere the manufacture of a special prosthetic appliance (incluiing dentures)
has been specifically ordered by the welfare board so that there is an
obligation to pay reasonable value for the amount of work actually ccrnpleted,
even though the client dies prior to receiving the appliance, the claim will
be given consideration by the welfare board.
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State of New Jersey
Department of Institutions and Agencies

Division of Old Age Assistance

May 1, 1950
RULING NO .. 4

REPORTS ON RECEIPT AND DISPOSITION OF APPLICATIONS

Citation
on::aw:-

Interpre­
tation of
Statutory
Require­
ment.

Purpose of
RUlin~.

1.. Section 44:7-18, R.S. requires that "the county welfare board
shall at once report to the State division its decision in each case
together with copies of the application and record of investigation".

2. The cited language is interpreted as requiring the State division
to establish, and the coUnty welfare board to comply with, practical
methods and procedures whereby as needed for the accomplishment of
the supervisory and administrative responsibilities with which the
division is charged, the division will .

(a) be currently informed concerning the existence and identity
of each applioation or request for assistance requiring dis­
position by the board or its staff;

(b) be current~ informed concerning the initial disposition
and all subsequent dispositions of each such application or
request for assistance;

(c) be currently furnished with certain salient facts, developed
and verified by investigation, in support of the dispositions
made;

(d) have ready access to all original forms, records, or other
writings constituting applications, case records, records of
investigation, and documents, memoranda, and other written re­
cords relating thereto, whenever and to whatever extent may be
necessary.

..
3. For the accomplishment of the purposes stated in section 2, the
requirements hereafter stated or referred to have been or are hereby
established. .

Reports of 4.. The State division will be currently informed of the existence
~Eplications.and identity of each application in the following manner:

Daily; Sub­
mission of
·OA-1 :Forms

(a) at the close of each day's business beginning May 1, 1950,
the county welfare board will-transmit to the division by mail

·a copy of Form OA-7 for each individual

(1) who, being previously unregistered, on that day made
a request for old age assi~tanceor a request for an ap­
plication for old age assistan~e, whether such request was
made in person, by mail, by telephone, or through an auth­
orized representative, and regardless of whether or not
the execution of Form OA-l has been or ~Qll be completed;
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Entries on
OA-7 Forms.
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(2) who, being previously registered but not currently
in either "active recipient II or "pending application"
status, on that day made a request (other than a request
for fair hearing) for o+d age assistance, or for an ap­
plication for old age assiStance, or 'for review, rein­
vestigation, reopening, reapplication, or reinstatement
of his eligibility status for old age assistance, whether
such request was made in person, by mail, "by telephone,
or through an authorized representative, and regardless.
of whether or not the execution' of Form OA-l has been
or will be completed.

(b) the copy of Form 0 \-7 for submission to the State Division
will be completed with the following entries:

(1) Name. -- Enter the full name (last name first),' in­
eluding middle names or initials.

(2) Registration Number. -- Enter the registration number
(including identifying county letters) assigned to the case.
If a registration number had been previouslY assigned to
the person in the same county, use the former number. Fol­
lowing the registration number, enter on each card appro­
priate code letters as follows:

if the registration is a "new al?p1ication", as defined
in Bulletin No. 14, Section A, Item 2(a), enter the
code "(NA)";

if the registration is a "reapplication", as defined in
Bulletin No. 14, Section A, Item 2(b), enter the
code "(RA)";

it the registration is a "reopened case", as defined
in Bulletin No. 14, Section A, Item 2(c), enter
the code "(RO)";

if the registration is a "transferred case", as defined
in Bulletin No. 14, Section A, Item 2(d), enter the
code II (TR) ".

(3) Street address. -- Enter the street and house number of
the place where the applicant is living, if known; othe~~se

enter mailing address or post-office box number.

(4) City or town. -- Enter the name of the incorporated
municipality in which the applicant is living, if known;
otherwise enter name of locality aporopriate to mailing
address or post-office box number.
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. (5) Date of birth. -- Enter month, day, and year of birth
as declared by the applicant. In those instances where
the date of birth so declared has already been verified,
enter the code "(V)".

(6) Date of applicatiop. -- On the right hand portion of
the line beginning "City or town", and directly under the
words "Date of birth ll , enter the date on which the appli­
cation or request for assistance is currently being
registered, showing month, day, and year in that order by
numerals, e.g. ,/15/50.

( 7) Date Assistance began ) -- No entries will be made for
Date of Denial ) these items for submission to
Date of Death ) the State division.

Applli!­
tions
PeridIng
£!L4/J0/50.

Monthlt
Submissionl!:POI1

Reports of
Dispost- •
tions.-
Reports
of Sup­
porting
Factual
Data.-

(c) at the start of business on i'"ay 1, 1950, the county welfare
board will prepare, and transmit to the Division by mail on that
day, a Form OA-7, completed in the manner prescribed in (b)
above, for each individual whose application was reported as
Upending" in Item 7 of Form OA-8 for the month of April, and
for each additional individual whose application was accepted
tor registration after the closing of the OA-8 report for the
month of April but before lliay 1, 1950. Such additional indi­
viduals, if any, will be included in the count of Item 1."Pend_
1ng from last month" on Form 0,\-8 for the month of May, 1950.

(d) at the close of each calendar month, beginning with the
month of May, 1950. the county welfare board will file with
the Division the monthly statistical report, Form OA-B, which
shall be prepared and transmitted in the manner specified in
Bulletin No. 14, and which shall reflect accurate counts of
transactions through the last calendar dal of the month for
which the report is prepared.

The figures reported in Section A of the OA-8, by classifica­
tions, should balance with the accumulated totals of OA-7
cards, as coded under section 4(b)(2), which will have been
transmitted to the State Division on a daily basis during the
course of the month.

5. The State division will be currently informed concerning the
initial disposition and all subsequent dispositions of each apoli­
cation through the reporting method specified in Ruling #22.

6. The State division will be furnished with certain salient facts,
developed and verified by investigation, in support of the dis­
positions made, by the following methods:

(a) the monthly submission of social data cards (Form OA-14)
for individuals accepted for old age assistance, as specified
in Bulletin #20;
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(b) the monthiysubrnission of social data cards (Form OA-13)
.·for cases closed;, as specified in Bulletin #24;

(c) the accomplishment of both regular and special case-review
studies, in the local office, to be conducted by state, federal,
or other staff assigned for such purpose.

7•. The State division vdll have ~ady access to all original forms,
.records·, or other lI'lritings relevant to applications and the dis­
pos~tionthereof, as a result of:

(a) the provisions .of Ruling #1, which requires the maintenance
and availability of complete original case records in the local
office; and

(b) the prov1s10ns of Ruling #20, particularly regulation 3(c),
which requires the furnishing of such records to agents and
representatives of the division.

DEPARTilPENT INSTITUTIONS AND AGENCIES

Marc P. Dowdell, Director
Division of Old Age Assistance:t

Ruling Series.
No.4. Insert in Handbook under section "Rulings and Bulletins".

Destroy Bulletin #2 issued July 13, 1945.
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State of New Jersey
Department of Institutions and Agencies

Division of Old Age Assistance

August 17, 1945
RULING NO. 5

INTERPRETATION OF RESIDENCE REQUIREMENTS

The following statement outlines in detail the policy with respect
to residence requirements for old age assistance. It also outlines our policy
concerning clients who remove from New Jersey either temporarily or permanent­
ly. Special arrangements for interchange of clients on a reciprocal basis with
other States are set forth in supplements to this ruling. At this date such
supplements cover special arrangements with Pennsylvania and New York.

Requirement for Eligibility at Time of Application

The residence requirement for old age assistance-shall be regarded
as satisfied if the applicant can establish:

1. That he has been physically present in the State without. inter­
ruption for the twelve months immediately preceding date of ap­
plication; or

2. That he has been a resident of the State for the. twelve months
period immediately preceding application and that such residence
sh~ll not have be'~m abandoned. Abandonment shall be defined as
absence from the State for a period greater than twelve months
out of the twenty-four months immediately preceding apolication,
except

3. That in any case where abandonment a3 aLove defined works a hard­
ship on the applicant the case shall be referred to the State
Division of Old Age Assistance which in consultation with the
county welfare board shall proceed to make a determination re­
garding the applicant's intent as to rep,idence within the require­
ments of the statute.

4. That he is a reciQient of old age assistance from a state which
has entered into a reciprocal agreement with New Jersey forth'Ei
irrunediate transfer of cases, and referral of the case has been
received from the local agency in the area of the recipient's
previous residence because the recipient desires to establish
permanent residence in New Jersey.

ProVisions (2) and (3) above are male as a protection to persons
wilo may have had a lengthyresidence in the State but W~lO for good cause may
have found it necessary to interrupt the period of t~elve months residence
immediately precedjng the application by a temporary visit out of State.
Further, at no ti..me shall the fact that the appl.Lcant is receiving or has
received public assistance, in whatever form, from an agency within the State
or outside the State be construed, of itself, as an impairment to acquiring
residence for purposes of the Old Age'.ssistance Act.
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Eligibility of Reoipients upon Removal from State

Absenoe from the State shall ~ot of itself be sufficient oause for
disoontinuing old age assistanoe. However, since it is essential that admin­
istrative safeguards be established to proteot the public interest in every
situation where assistance is continued to a client residing out of State, the
following procedure is set forth:

Whenever a olient desires to go out of the State, whether for a
temporary visit of three months or more or with intent to remain permanently
and desires to continue to receive old age assistance, the welfare board
should be apprised of such intention in advance. At that time the client's
proposed arrangements should be reviewed with him fran the standpoint of
the suitability of the new living conditions and his financial needs while
residing out of State. In addition if any health problem is indioated the
client shall be advised of the peculiarity of' local residence requirements
affecting medical services. parUoularly hospitalization, so far as they are
known.

Before the continuation of old age assistance to a client removing
from New Jersey is authorized by the welfare board, in any oase Where removal
is for a period of three months or more, contact shall be made with a repre­
sentative pub:ic Vle:f'are e,fsnoy in the community to which removal has been
made or is e~ticip:l:i:;;ed fa,' the purposes of inquirir.g into the following:
1) Willingness of tne 0~t-0f-State friends or relatives to receive the client;
2) adequaoy of avc..L.able ac:comodations out of Stat",; 3) need for oontinued
public assist::moe a~d amot,nt of suoh need. if' any; 4) willingness of the out­
of-State agency to make the usual six-months investigation of eligibility and
to give the case such interim supervision as the situation of the client re­
quires. This procedure is not oonstrued as a limitation upon the residenoe
of the olient but rather as a necessary service to insure adequate oare while
he is out of the ~tate.

r~he:l the client has expressed an intent that his stay will be of
a temporary nature and he leaves this State with the intention of returning
after tha accompliE::hrLent of the purpose for which the visit was made a.nd need
has been demonstrated thru out-of-State oontact as outlined above~ assistance
shall be oontinued for the duration of such visit provid:ng client does not
alter his intpr... tio:1 end d;~cide to reside permanently outside Kew Jersey.

S~ch assistance, based upon the reoommendations of the local agenoy
supervising the area of client I s temporary residence. shall include the usual
living, expenses, cost of medical oare as inc'C.rred, e.nd the cost of burial it
death should ensue during the visit. Cost of burial would be limited as per
Ruling No.2.

lihen the die::lt plan::; to reside p~r~':"Glz in e.~'lother State, deter­
mination shall be made of the ether stetels willbcness to acc':lpt the stay of
the client within its j~risdiction while receiving assistance from New Jersey
as an accumulative per.iod during which residence may be gained in that State
for purposes of' one of the public assistance programs. Old age assistance
shall be continued. prOVided need is demonstrated as outlined above, until
such residence requirement is fulfilled~
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When the client desires to move permanently to a state which has
entE;red into a reciprocal agreement with New Jersey for the immediate transf\~r

of cases, the appropriate local agency shall be notified promptly to enable
it to initiate an investigation. A case summary shall be provided the out­
of-state agency as soon as change of residence is affected. The client shall
be instructed where to file application for assistance in the state of resi­
dence, and assistance shall be continued by the New Jersey agency until noti­
fication of acceptance has been received from the other state's local agency.
However, assistance shall not be continued for more than two months follolllring
that in which change of residence takes place.

If upon inquiry it appears, however, that residence can never be
gained by the client des9ite his intention, or if the residence requirement
exceeds five years the case shall be immediately referred to the State Divi­
sion for a determination concerning the continuance of assistance. Similar
action should be taken where the appropriate out-of-State agency refuses to
make the required investigation.

Sources of Residence Verification

In general, written records supported by testimony of responsible
individuals supply the most adequate verification of the residence require­
ment. Unless contradicted by other evidence or testimony the following re­
cords, when they indicate length of residence, are deemed acceptable:

Rent receipts and utilities bills;
Telephone directories;
City directories when it is known that such directories are

maintained on a current basis;
Records of public and private welfare agencies;
Physicians' records supported by the physician's personal

testimony;
Employment records supported by the employer's testimony that

he has had continuous knowledge of the applicant's abode;
Post office records or knowledge of postmaster or carrier.

If none of the above types of evidence are available, if they are
contradictory, or if the evidence offered by written records is not found
satisfactory, the following sources of evidence may be deemed acceptable,
particularly if two or more pieces of such evidence are corroborative one
of another:

Personal testimony of employers, neighbors, landlords, and
tradesmen where it can be shown that such persons are
unbiased and where it is possible to indicate in the record
the manner in which such persons have lrnowledge of the ap­
plicant's place of residence;

Election records;

Addresses shown on real property tax records.
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Evidence which is not regarded as acceptable includes the unsup­
portad testimony of the applicant, testimony of his relatives when there is
no corroborative evidence, and recorded statements of the type, "Mr.
__________ has known applican t for _ years. II

The above lists are not intended as exhaustive statemen~s of the
~everal kinds of evidence wh~ch may be used for residence verification; they
are presented as suggestions of the kinds of evidence most frequently avail­
able.

DEP~~TliENT INSTITUTIONS AND AGENCIES

Marc P. Dowdell, Director
Division of Old Age Assistance

Approved Au~~st 17, 1945
Sanford Bates, Corrmissioner

Ruling Series.
No, 5. Insert in Handbook under section "Ru.lings and Bulle tins If •

Destroy Ruling No. 5 dated May 31, 1943.

You're viewing an archived copy from the New Jersey State Library.



, State of New Jersey
Department of Institutions and Agencies

Division of Old Age Assistance

May 1, 1950

SUPPLEMENT NO. 1 TO RULING NO. 5

MIGRATION BETV~EN NEW JERSEY AND PENNSYLVANIA

Former
Agreement
for "Trans­
fer of
Cases ll

A~ted.

L Supplement No. 1 to Ruling No.5, entitled HTransfer of Cases be­
tween New Jersey and Pennsylvania", issued August 17, 1945, is hereby
rescinded. The previously existing understanding which contemplated
a uniform method for "transfer of cases H between the two jurisdictions,
without interruption of assistance payments, is declared abrogated.

Continuing 2. Recipients of old age assistance froln New Jersey who, on May 1,
Eligibility 1950, are alr~ady living in Pennsylvania, under arrangements known to
of N.J. Re- and approved by the county welfare board, may continue to receive as-
cipients sistance, if otherNise eligible, for a period of twelve months from
Already 1iv- the month in which the move from New Jersey to Pennsylvania occurred.
Ing-rn-ren:- Each such recipient shall be notified by letter, within 30 days from
nsylvania. the issue of this Supplement, that his eligibility for assistance from

New Jersey will terninate, if he continues to live in Pennsylvania,
on the date he gains residence eligibility in Pennsylvania, that is,
one year from the date on which he moved into that jurisdiction. It
will be the recinient's personal responsibility to file formal a~pli­

cation in Pennsylvania, at or before such date.

Administra­
tive Control
to be Estab­
lished.

3. The director of welfare will establish apFropriate administrative
controls covering all recipients referred to in section 2, Whereby the
payment to be issued for the month during which the recipient acquires
residence eligibility in Pennsylvania will be the last such payment
issued from New Jersey, and will be accompanied by a letter of trans­
mittal reinformLlg the recipient of that fact.

Permanent Move -- A recipient who leaves New Jersey and goes
to live permanently in Pennsylvania, becomes immediately in­
eligible for further old age assistance from New Jersey. He
will not, however, have eligibility to receive old age as­
sistance from Pennsylvania unless and until he has attained
one year's residence in that state. New Jersey recipients
who are considering permanent moves to Pennsylvania should
be so advised in order that they may plan accordingly.

a.

Eligibility 4. The continuing eligibility of N. J. recipients who move to Penn­
of N.J. Re- sylvania on and after cr.ay 1, 1950, will be governed as follows:
cipients Who
~r;ove to Penn­
sylvaniaori"'"
ancfafter
May 1, 1950.

b. Temporary Move -- A recipient who leaves New Jersey and goes
to Pennsylvania for a temporary stay only, intending to re­
turn to his established home in New Jersey within a period of
three months, may continue to receive old age assistance from
New Jersey during such temporary stay, if he is otherwise eli­
gible. His intention to return is determined from his own
statement of his plans, so far as these are consistent with
his actions and with other objective evidence. A "temporary
stay" is defined as one which is not an actual and complete
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change of customary place of abode, and which does not exceed
three months, unless the recipient thereafter reports, and it
is verified, that his health or other circumstances beyond his
control prevent his return within the three month period but
that he still intends to return to New Jersey. If, because of
such circumstances, assistance is continued beyond three months,
the total period including the three months may not exceed one
year. Administrative controls shall be set up which will auto­
matically result in the discontinuance of the grant at the end
of three months. If at that time, the director of welfare
finds that circumstances permit continuing assistance, for ·the
reasons stated in this subsection, new controls shall be:-'set
up for discontinuance at the appropriate time, but not later
than one year.

c. Uncertain Move -- Where it is not clearly evident, in the first
instance, whether the move is permanent or temporary, it shall
be regarded as temporary for a period not exceeding three months.
If a person goes repeatedlJr to Pennsylvania for "temporary
stays" and returns to New Jersey only for brief intervals in
between, it shall be the responsib~llty of the county welfare
board to determine whether or not an actual removal has taken
place and the recipient has in fact made Pennsylvania his
customary place of abode.

Continuing 5. The State Division understands that Pennsylvania recipients, who
Eligibility moved to New Jersey before November 1, 1949, will continue to receive
of Pennsy- assistance from Pennsylvania if otherwise eligible, for a period of
Ivania Reci- twelve months from the date of the move. All such recipients have
pients who been so notified.
Moved to 'N. J •
before 11/17~9.

6. The State Division understands that the eligibility status of
Status of
~----~-. Pennsylvania recipients who moved to New Jersey on and after November
P~nna.Recl- 1, 1949, is governed by rules substantially identical with those stated
pLents Who in section 4 of this.Supplement. This means that such persons may
Moved t?N·J·become ineligible for continuing assistance from Pennsylvania even
on/& .af'cer before comp1e tion of the one year's residence required for attainment
11 1/49. of eligibility in New Jersey.

Status of
Non-Recipi­
ents.

1. Persons not already receiving old age assistance who move from
Pennsylvania to New Jersey, or vice versa, are ineligible fn the state
from which they migrated unless and until they return to live in such
State and are then found otherwise eligible; such persons are also
ineligible in the state to which they migrated unless and until they
have lived in such statefor a period of one year immediately preceding
application.

Approved: Elmer V. Andrews
Deputy Commissioner for Welfare

DEPARTIAENT· INSTITUTIONS AND AGENCIES

Marc P. Dowdell, Director
Division of Old Age Assistance

Ruling Series.
Supplement 1 to Ruling No. 5 - Insert in Handbook under sectio'1 "HuLr ,8 arc,]

Bulletins". Destroy Supplement 1 to Rulir.g 5, ..i..sC;'le;] Aug"J.s+ r, ~
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state of New Jersey
Department of Institutions and Agencies

Division of Old Age Assistance

SUPPLEl1ENT NO. 2 '1'0 RULING NO. 5

'fRANSFER OF CASES BETWEEN NEW JERSEY AND NEW YORK

Following is an excerpt from an agreement which shall become ef- .
fective September 15, 1945 between the Department of Social Welfare of the
State of New York, party of the first part, and the Department of Institut­
ions and Agencies of the state of New Jersey, party of the second part:

"NOW, THEREFORF~J IT IS MUTUALLY AGREED by and between the
parties hereto as follows, to Wit:

(1) That the party of the first part will arrange through
its proper public local administering agencies to receive the ap­
plications of persons eligible for old age assistance in the State
of New Jersey, who remove to the state of New York with intention
to take up permanent residence therein, and will arrange through
its proper local administering agencies to provide for their needs,
in accordance with the provisions of the Social Welfare Law of New
York State; and

(2) That the party of the second part through its proper pub­
lic local a~~inistering agencies will accept persons eligible for
old age assistance in the state of New York, who remove to the State
of New Jersey with intention to take up permanent residence therein,
and will provide for their needs in accordance with the New Jersey
old age assistance law; and

(3) That in the event of the death of a recipient who has
moved from one to the other of the states under the provisions of
articles (1) and (2) of this agreement, the party and/or its proper
local administering agencies, holding assignment or otherwise con­
trolling any of the personal or real property of the deceased shall,
before considering any claim which the other party might have against
the estate of the deceased, take reimbursement for all public aid
paid by said state and/or its proper local administering agencies;
and that in the event full reimbursement is received by said party,
and/or its proper local administering agencies, and a balance of
funds remains, then said party shall notify the other of this fact;"

The procedure for handling cases under this agreement is out­
lined in Ruling No.5 revised, copies of which accompany this supplement.

DEPART~lliNT INSTITUTIONS AND AGENCIES

Marc P. DOWdell, Director
Division of Old Age Assistance

Approved August 17, 1945
Sanford Bates, Commissioner

Ruling Series.
Supplement No. 2 to Ruling No, 5. Insert in Handbook under section

"Rulings and Bulletins".
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•
state of New Jersey

Department of Institutions and Agencies
Division of Old Age Assistance

September 19, 1947
SUPPLEi:,iENT NO.3 TO RULIl~G NO.5

Pursuant to enabling legislation in both New Jersey and '~Jis­

consin, correspondenoe has been exohanged between the N~v Jersey Department
of Institutions and Agencies and the ",isoonsin Department of Public ;.elfare
regarding the transfer of old age assistance cases between the states on a
reciprocal basis. This correspondenoe is regarded as having established a
mutual understandin~ of policies and procedures to apply between the admin­
istrative agencies of the two states.

Our understanding is that NEfV~ Jersey will grant old age as­
sistance to any person who moves from 'hisconsin to :New Jersey with the in­
tention of becomin~ a permanent resident, waiving the requirement for one
year of continuous residence in ~ew Jersey immediately preceding date of
application, provided the applicant is in all other respects eligible for
assistance under New Jersey law; and that idsconsin will in turn do the same
for persons who move from New Jersey to Wisconsin with the intention of be­
coming permanent residents of ~;isconsin.

In the case of an active recipient whose case is transfered
from one state to the other according to the principle stated above, the
state which has first aoquired a vested interest in any of the clients' as-
sets or resouroes by assi~ent, lien, mortgage, or other form of sequestration,
will maintain its preemption as to such assets or resources. The liquidation
and disposition of such assets and resources, at the time of the client's
death or otherwise, will conform to the law and administrative policy of the
state having the preemption. The administrative agencies in both states,
however, undertake to maintain a policy of prompt notifioation and full ex­
change of information with respect to such matters.

It is further understood that when a resident of either State
who is receiving old age assistance in such state removes to the other &tate
for temporary abode only, without intention of becoming a permanent resident,
the agency in the &tate of origin will continue to extend assistance so long
as the client continues to be otherwise eligible, and will continue to be
responsible for the usual budgeted items of need including medioal care,
hospitalization, and burial expenses if death occurs, until such time as the
client returns to the &tate of origin, or forms the intent of becoming a per­
manent resident of the ~tate of temporary abode prior to returning to the
State of origin. Such intent to become a permanent resident shall in any
event be presumed when the temporary abode has continued for one year. In
determining the amount of assistance to be extended to a client who is re­
siding temporarily in the other State, the agency in the State of origin
will oonsider, as fully as its law and regulations permit, the recommendations
of the agency in the State of t~nporary abode, based on the assistance stand­
ards prevailing in suoh State, with respect to the need of such person for
continuing assistance.
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The understanding between the States as outlined above
is effective immediately.

DEPARTtlliNT INSTITUTIONS AND AGENCIES

Marc P. Dowdell, Director
Division of Old Age Assistance

!l.pproved August 4, 1947
Sanford Bates, Commissioner

"
•

Ruling Series.
Supplement No. 3 to Ruling No.5. Insert in Handbook under section "Rulings

and Bulletins".
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Stolte of i~ew Ja.rsey
DeDart:1ent of Institutions {HId Age:1cies

Di vision of Old 'lGa Assistance

July' 1, 1939
mlLIHG Nt.'. 6

INVESTIGATIONS ON APPLICATION AND CON'.rlNUANCE

'rh~l Old Age Assistance I.liW, 'l':i.tle 4J-I., Chapter 7, RHvised StatutJs
of New lJersey, prov-ides in Section 17:

l'An a~)J?li.cant for old tlge assistance shell make his appUcation
th:lrefor to the county welfare board .for the county in whieh t.he
aprJlicant resides. The person reque3tint:: assistance may apply'
in person or. tJF3 a~)pHcation may be made by a.noth8I' in his be­
haIf. The !1opl:Lcation s hall be made in writing or. rt')duced to
wri ting, in manner and form f,Yrescr.ibed by the stat.e Jivision.
All st.atements in th(~ I;J.pplicati.on shall be verified. undi-)1" oath
bY' the applicant,."

It is provided in :3ection 18 that;

"\;h,m t.he county welfar'Q board receives .9.n ,~tpplic3.tion for old
age aSflistance, an investigation and record shall promptly be
rnade bf the circumstances of the appl:i.c'mt. The object of suc;h
investi,;ation f:>hall be to ascertain the facts sU9porting the ap­
pli'c:ation ma·!.e under this chapter and such other information as
rr,aybe requJ..red by the rules of the state division. UpQn the
completion of such inVef.ltigation the county vfelfare board shnll
decide whGther the applicant is eligi.ble for and Hhould receive
old age assistance under this chapter, t~'!e amonnt of assIstance,
t.he manner O.r paying or providing it, and the datl."l on which the
assistcl11ce shall begin. II

Sectton 22 of Title 114, Chapter r{; l1eviserl 3tatu.tes of N.J. provides:

"All old age assistance under this chaptar shall be reconsidered
frC'm time to time as may be provided for by the rules of the
state diviston. After such further investigation as the county
.~elf::u:·e board may deem necessary or the st'lte division rn~y. r(~­

guire, the .s:rnount and rT\ann(~r of giving 39sistance, or the con-·
ditions upon which it is gi.ven, may be changed, or tho assist once
may' be withdrawn if thf:~ county we1f'lr8 b03rd finds that ~luch

aetion is warr.gn'l.;ed by the r.ecipient 1 s cil'curr.st;mces or fIJI' eause."

~;ursuant to th3 above st;d,ut.ery provisions t.he Stil.te Divisi.on
ado~ts the follol;j..ng r(}glllr:itiorls:
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1) In each in-stance of initial applicati.on for old age assistance
thf; count.y welfare board shall require:) t.he filing of a formal application,
F'orm OA.-l, properly filled in by or in behalf of the applicant and. signed bJ'~

him in the presence of a person authorized by law to t.ake an'.l certify affi­
d~vit,s and acknowledgrnent8.

Th'3 same regulation shall a:)ply to "I'eap~)lications", Le., to per­
sons who applied previously for old age assistance and withirew, and to per­
sons who applied pt'eviously and were denied by the county welfare board. In
"reopened" cases, instances where· the aoplicant fomerly received old age as­
f)j.stance but was discontinued for cause, the 'Tl~lfare board may j.n its discretlon
require the filing of Form OA-l, except that if the ca2e has be:m inactive for
a period of twelve months or more fonnalapplication for assistance shall be
required.

2) All applicaUons for assistance, whether in "new lt
, "reappli­

cat:i.on ll , or "reopened.1I cases, should be assigned to the field for investi­
gation as soon after their rocoipt as is practicable. C1rdincrily such assi6n­
ment will be ficKle durinf:~ a period not exceeding one week followinf; their re­
ceipt..

3) Investigation of applications shall :Je carried on and completed
~romatly. It is 1esirable that investigations be completed within thirty days
after application. l~o application should be in th0 field. under investigation
for a :)eriod of more th2.n sixty :lays except ~l!ith tOne specific approval of the
director of welfare.

4) .1\3 an aid to the prompt clear-"ll"lce of applications for old abe
aSRlstance the county welfare boar~l shall cause to be ",alot.ained in the county
a !\7gister of applications filed w'1.ich will show aR a minimum

a) Name of the applicant
b) Hegistration number
c) Date application was received
d) Date application was assigned to t.he field for

investigation.

'{'his register should be kept current and within easy access of the director
':it all times.

5) i;xce~t in most unusualcirctlJJlstances completed investigations
shall be presanted to the welfare board at the next regular meet:ing of the
board following· their completion. Th.e walfJre board shall fomally approve,
jeny, or hold over for further investi.gation, each case brought before it,.

!!l~~~~?~i.on on Continuance

1) The county welfare bo&r:.t shall rQquire each active rectpient of
?l'~ .•:~r:/; 3'3sist'ii1C'e ~o sign a formal applicati_on for contiii\'i;~~-Treversaside
Of ;~Ol'm Oi'''') !nd sha1;.~ cause a comprehensive.l.nvestigati_on of e~~tiv~!!:;.
£!l.nent's circumstances to be made Bt leas~ once eV~.!L.six~nth~~
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T11e fortJgoing is stdted a.s t11E~ ~erleral rule an.cl is interpreted. to
rrl(::'ln t.hat old abe assista,nce clients shall not be permi tt!3d to contin.ue on
tho H.ctive rolls of trIe vvelfare board for a geriod exceeding six rnontlls vli t.rl­
Otlt reinvestigation. of tllsir soci_al and fillancial circrtmstlances. 'rhe State
IJi,risiorl reserves the ribht to pernli t exceptions to the foregoing rule, irl it.s
discretion, where unusual circ,unst,g.nces in specific cases or i.n groups of cases
are presented by tile COllnty welfare board. anf.l vlarrant tile exercise of suell
discrt~t-ton. Trle ~'·tate iJi~rision may· rIot a.I)~)ro·',e for fecle'ral and State match­
in~, ~1J1Y grantof ··old. a:-eaE~s1stance wh:iCh--ti-asrenii;,rned ·u.ninvest~igated for a
po!l~-·Of:o-ne. y·e;'i~-O:rmo~:--~------"------"-----·-··_·_--··-·'---_·

The State Division will continue periodically to advise the COlll1ties
of OVerdJle continllance reports. Such advice from th.e Stat.e ·Divi.sion will not,
relieve the county ·i;I/~~l.far() boards, however, of the necessity of l~a.1ntaining ill

the cou.nty office a.dequate recorcls and files frorn which due {j::~tes raa.y be readily
(let~3rrni.rled•

2) Invt~st:Lgatlo11S on continuance shall l)e acted 11pon by the wel­
fare board at the meeting llext succeeding t.hei r cornpletion.

Dl~?ART:;"EtJT INS'l'ITUTIC,NS AND 1·\G,EhfCI1ZS

l·,·1arc P. Dovfd.9~~1, [Jirector
Division of Old Age Assistance

Rul1.ng [3e:cies t

No.6 - Insert in lianjbook U11del' section tfRulirlgs and Bulletirls".
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State of New Jersey
Department of Institutions~·'andAgencies

Division of Old Age Assistance

May 1, 1946 \

RULING NO.8

TRANSFER OF CASES ON CHANGE OF COUNTY RESIDENCE

A. Statement of Law

. The old age assistance law directs that c?ses shall be trans-
ferred among the counties as recipients I residences change, except that':

1. A temporary visit shall not be considered a change of resi­
dence, but any visit shall be deemed permanent if continued for more than
tht'·ee m011ths;

2. Removal from one county to anoth~r...~or the purpose of enter-
ing a public institution or a private custodial or curative establishment,.
such as a licensed nursing home, shall not be considered a change of county
residence during the period of confinement in such institution or establish­
ment, regardless of the length of such confinement.

B. Definitions

~Ior the purpos0s of this ruling, the following definitiorls shall
apply:

County of or1g1n - the county from which the client moves or
expects to move during the particular transfer, and not to be confused with
other counties in which the client may have resided on previous occasions.

Receiving county - the county to which the client mOVdS or ex­
·pects to move during the particular transfer.

C. Statement of Principles

Whenever it is determin~d that a recipient has moved or is plann-
ing to move from one county to another, it shall be the responsibility of the
directors of w0lfare of the two counties concerned to effec~. the prompt and
efficient disposition of the case in accordance with the following principles:

1. The county of origin shall initiate, and the rec~iving county
shall, on requGst, immediately cooperate in accomplishing a full investigation
of the circumstances surrounding the move.

2c If the move is permanent and the case warrants continued as­
sistance, transfer of tho case shall be accomplished expeditiously by discon­
tinuanee of the grant in the Gounty of origin and award of a grant in the
receiving county, to occur simultaneously in the first month for which the
directors of welfare concerned can mutually so arrange.
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3. If the case does not warrant c·ontinued assistance, regard­
less of the nature of the move, payments to the recipient shall cease as
promptly·';'as the facts indicating such action are available.

4. The welfare of the client shall not be adversely affected,
and his right to uninterrupted assistance if in need shall not be preju­
diced, by disagreement or other administrative dif'f~.culty between the
counties t\ .J_.... ~_..,..;..

D. Administrative Procedure

'In the accomplishment of the foregoing objectives, tho directors
of. welfare of the counties concerned shall consult together fully and prompt­
ly by correspondence, and by telephone with confirmation by letter, and shall
otherwise utilize whatever procedures are most appropriate to the effective
disposition of the particular case. It is contemplated that most cases will
be satisfactorily hand10d by mutual cooperation in this manner without pres­
cribed procedural formality.

However, in the event of disagreemt;nt or unruasonabl.e,':delay, the
rights of the parties will be determined by the State Division on the basis
of compliance with the following procedural standards:

1. Upon learning that a recipient has moved or is planning to
move to another county, the director of wolfare in the county of origin shall
imm~diately initiate appropriate investigation of the circumstances and shall
irrmediately notify the receiving county that such removal has occurred or is
to occur.

2. The reCG1Vlng county shall estab'lish contact with the reci­
pient within five working days of the receipt of such notification or of
the date of move, whichever is later. If it appears that the move is per­
manent, (i.e., has already continued or is likely to continue for more than
three months), the receiving county shall take an application from the client,
unless at that point sufficient factual data has be~n developed to support a
recommendation to the county of origin that the grant be discontinued for
cause.

3. The rccelvlng county, within five working days after initial
contact with the client, shall report to the county of origin in writing its
finding on tho nature of the move and all other information available at that
point. If the move is permanent and discontinuanco of the grant is not af­
firmatively indicated, it shall request the county of origin to forward the
case record as indicated in #4 b01ow.

4. Tho county of origin, upon notification of the permanent
natura of the movo without recommendation for discontinuance, shall within
five working days thGreaftGr forward to the roc~iving county either tho
original case record complete with all forms, 'correspondence, etc. or copies
of the forms and reports of first and subsequent applications anddischargo
reports plus the two most recent continuance reports, eliminatill.g ~,'all interim
reports. If the intorim reports, however, cover any unusual situation or in­
formation, a brief summary of the portin0nt data should be added to the abov0
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listed material. If a complete original record is forwarded, the county of
q~igin shall prepare a SUlmnary of contents dCdmed adequate to its own pur­
posos to be ret.ainad. in its files. Th;e countrY of or~.~_Il-~1L~~~.F.E~:'2-C:_

care that any roco~ds so transmitted to thG receiving county__~re~ro?~!·Jy
organiz';;da~~ i~~~~g~;-o·1. or~l.9£~-··'

5. Upon recctpt of the case record or copy of thu above list0d
material, tho rvc~iving county shall immediately acknowledge such recuipt
by letter arId shall j in the same lettor, confirm to the C01:lnt~7· of origin t~nat

rospons:i.t:Ll~Lty for the caso, vlhother or not assistance is to be granted~ 'Jill
be assUIn0d !2.:?~__~~at.~I_~_h3;!]-!.h"9 f:k.rst da~l of ~L~_e-1~~~lo~j_J]"g.,~Jl:;~~'l~h.~_ The rGccivir18
county "Jill t.hen procoed with su_ch furth0r i:t:"Trestigati:"":n. of the al~plicant:s
eligibility as may be reo.u.ired and will sl.lbmlt :-·ho caSG for Board action at the
nleeti,ng in that month for which it has notifiGd the COVTlty of origin. it is
assuming responsibility, or, if necessary, thd directo:':"" 1rill a.utnorizo a tem­
porary grant for such nlcI1th and board action takerl at the next mGeting ther0­
after.

6. The coun.ty of orlgln shall fO~ln(l1.1y diseharge the case at
the next board Ine-Jtin.g follo1· ring receipt of notification from the receiving
county of thGir effectiv0 aate of assumption of rosp0n8ibility) but shall,
wi,thout waiting for such rnG0tj_ng, promptly c011firm to tl18 receiving county
t!le effoctive date of 811Ch discharge and the month for which the last c'heck
has been or will be issued.

7. ThQ county of orlgln shall, so far as possible, include in
the client's last check bu.dgotod amounts to me ,,/G ,t~ll altthori.zcd outstanding
obligations of the clien"L for board, medical services and otl10r no,..;ds. The
rece~ving county shall honor) for budgeting purpc38s', all such item.s which
had not boon available for consideration at the tbne the county of origin
estimated the clie11t I s needs for the last check.

8" Notification of discharge shall be s,Jrlt to the client by
the county of origin, informing him that the rec0iving county has become
responsible for his case and will in dUG courS0 notif! him of its docision
to grant or deny assistance.

90 A.ny case tha disposition of which has not been mutually
agreed upon 'by the diroctors of w0lfaro concerned within thirty days of the
dat:e ,of original referral shall be promptly reported by tho county of
origin to tho State Dlvision by letter setting forth tho p8l'"·tirlent available
facts. This ~a~C2.~ mean ,th~~~~b.(.:_.§,('.!:!::-al_.~F~~~f.~E~!?:~!:....bd_£.<?El.Eleted within
thirty daL~,,2ut., rQt~ol~ ~ha!l.~r.':2:t?:9:2~0st,3,;r~f..~,~g._·~~t\12~n~.~t~~_1j;r(3..£~.orsof wel­
faro shall be ,concllld0d \dthin that t-=1..ffiO e In tho absGD.ce of such an under­
standing, the State,~~wJ5iVlsion'-s'haii-1-;-~~1otificdby the county of origin and
may be notified by tho receiving county as well.

E. Statistical Procedure

1. (a) The receiving county) upon taking an application as re­
ferred to in D.2 above shall assign a now registration number or reopened
number as the caso may be and shall enter the case in Item 2(d) on Form OA-8
for the rnont11 in which such application is takono
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(b) If a grant is mad0, the case shall be recorded in It0m
4 and Itom 11 of Form OA-8 for ·thu month in which the grant becomes ef->'
f8Ctivc, and shall be recorded' inrtcn. L(2) on Form OA-14.

(c) If a grant is denied or the application withdrawn, th~

case shall be recorded in Item 5 or 6, whichever is appropriate, ~nd in
the appropriatG item of section D on Form OA-8.

2.(a) The county of origin, if it discontinues the grant for
ca.uso as referred to, in.C. 3 above, shall enter the case in Itt;m 29 (b) on
Form OA-8 and in the appropriate classification item on Form OA-13 for the
month of discharge.

(b) If the county of origin discontinues the grant by roa:son
,of assumption of r8sponsibility by the receiving county as referred to in
D.6 above, such discharge shall be counted as a caso transferred to another
county, and shall be entered in Item 29(a) on Form OA-8 and in item E(19) on
Form OA-13 for the month of discharge.

F. Recording

In order to lend continuity to tho cas~ record a chronological
progress report shall be prepared by both the county of origin and the r~~

coiving county. The entri~s in these reports will vary 3S case situations
v~ry but will in general cover the following:

1. Report for County of Origin

(a) Statement of client's removal or contemplatud removal to
another county with details of any interview with client' or r01ativQs.

(b) Notation of the dat0, nature and result of all contracts,
by letter, telephone, or otherwise, with the receiving county, in furtheranc~

of transfer or other disposition.

(c) Closing statement to cover:

(1) The total number of months and tot"ll amount of as-
sistance extended up to the time of transfur, including any
assistance paid by any other county in any prior period.

(2) Summary statem0nt of .'8011 .financial rosourct.:s includ-
ing a listing of all insuranc.0 polici~s assigned or he~d by
other porsons and thoir curr0nt status, amount of trust ac­
count, and plan for its disposition, description of real
estate and status, etc.

(3) Recommendation for discharge of the case, due to
transfer to another county or oth0r cause.

(d) . Notification to cliont by lettQr advising him of the trans­
fer of his case to the receiving county, or of discharge for oth~r cause.
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(e) Transmittal to receiving county of copy of the closing
report, if the case is transferred.

2. Report of Receiving County

(a) Date and nature of referral from county of origin.

(b) Notation of the date, nature and result of all contracts
by letter, telephono, or otherwise, with the county of origin, in furtherance
of transfer or other disposition.

(c) Regular and complete investigation report as outlined
in Ruling #1. Receiving county may eliminate early social and work history
if the original record appears adequate, but the caption IIApplicant ll should
cover the circwnstances surrounding the change of residenceca

Cd) Date county of origin was notified of date of acceptance
of responsibility.

(e) StatGment and explanation of final disposition.

DEPARTMENT OF II'JSTITUTluNS AND AG.ENCIES

V~rc P. Dowdell, Director
Division of Old Age Assistance

Approved: May 1, 1946
Sanford Bates, Commissioner

Ruling Series.
No. 8 - Insert in handbook under s8ction "Ruli11gs and Bulletins tr.

Destroy Ruling No.8 revised September 7, 1945.
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State of Ne:- Jersey
Department of lnatitutions and d.gencles

Division of Uelfa.re

BUR-.AU OF A33I.:JT.\NCE REGUL.I\TI~ 11 .•
Ruling #10

ISSUToD: -r.::""~~--
(Date)

aEV. :--=Ma::.yl-.=1_Bz~1.=:;94u5__--­
(Date)

Supplement #1, 7/9/45
II #2 1/2B/46
II #3 12/1B/45
II • #4 7/14/47

TITLE: Forms and Procedures for Operating Reimbursement
PIaIi .
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R.S. 44:7-15
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In (irder to f:1ve ef'i'ect to 'ritle 44, Cta.;:lter 7, Sect'~O)'~G ~I'::',

]i;, H5 f.nli l Ill, Hevis\.:'d S-ta'!:;ut;a::J, providing 1'('1' thB ext:·c~rt.ion, f.'iJ.ine; :·l~.:.1:"''+'­

iU·£'G·::~.i"~,)·_~i' th(; Ag:reerwnt to Reimburse, -t:he .following rCI';cil,c;tion," 'U''i;: r.~c1o" :.' ;.

EV'Jry o.ppEcant fo)" old ar.';) Cli>s:,stanco shall b,; I'f'<lui.:::'(;.-l t.,:,
,n::,;c:;t(, Form CA--IO, J~grt3'3li1(1i1t to !l<:::irn'bU'C'3e, as B con(~it.i(lr,- of c).i.g;ibi1'.'!:~;.

Exc(:pt f.l.S pr/.wic.c,d b~llc'N, th~, apFlicant's RpOUSC, wh~,!'t.:) li'7inz,I 1!'o.aJJ ,j"i.t,
8,ppl:l 'Jar,!; 5'~l thG Ar;r,.)C:nlGnt to R(;irr.b'Ur~,;c r(:l\~f.;.sing hh~ or h;.r cvr.tnsy r;r d01'f:::,r
i.nt:':'n;s't D.t the CCti;O may be. 'Vf.hore t.hf{ up-plic;'l.:t has no a1":)\'<::;;:' the ttgrr,emu;t
S~lZ;ll 0(; C'>:::)(~I; t,~,d vri th tht;indi'Tlidwl.1 (i,}1pliC0.:n,t i!snor~ng th~,; 00c·b1.on provid·.
i:lg for i"el.i;lM:JIJ ~f d.ow·3r or C1.1rto<;y. }'o:rm OA-l0 itS reviGod Hn.y, 194·5, sl::')'GB
b:1 ',i'l",'3Cti1:;.';d '1n l~rcj~.. j nU61y t:r~.'.f1t;()d CO.::;(;8 v:h8rn r0al p!'oporty is joint.ly ow-nt;d
~.1.· th'.' rf.:cip:i.(;nt I).n('~ SpO'l) (; ...l rm Uw ')c0:~sion of' l~hc nnxt <mDuln~~ oon·("in.ul.'.nce
l' ,., :':'01' t •

'.i'he Ci)Utlty "1f01ft·.. re boords 9.1"0 he'!'eby ll.u.thc·r.iZ(ld. to a.C~>3Pt tilE'<
Llr,' (H'!'.'m1; b Rt:,inburso VJ: th the s i.f;ns. turo of' t:!;G uppl:l.ct:l.n-t. t;.lon(; v{~vJrC' cLu·:Jf·!.l1,
i.ll'ITGStLg8ti:)ll diij01os ..~s in th(~ cn~;C1 of' l:l.<;lrrj cd pe!"~':ms that the <:POUGC oB.nnct
bf~ loclltnd c.nd til::'> .s?)'J.it:~mt has b(;~:l1 s·3po.re.tod cc,nt~nuoL\8ly r~rom such spollse
for n period of five years or .moro. In all such oasas it shRll ~ppc~r that
':r:tj~l(,! ..:di'orts h::Vt·: br'oD made to lc(~!tt(j tr.o SpOtlSG r:l.!ldi;ho.t the ::~:ppli('lliTl.t is
v....i,l:;hout hlow10dgo 'i·;hich ·wi.ll lat:,d tc thG disc~N(;ry of' the;: I3P:,)'H:S 1 S 1.'1ha-roo.b::ut;:.:
:r'1":'r') vii 11 br:; ()''.;,kn' Cf,U:C:': whor" the spouse, ",hila livin~ and k:10W!l., ~.s unwill~

.'~;'!?; to 5"in tho arplioan+. in 'c;xcc:.ltion c!' thi:'3 ·ins'tr'.i.!n.;nt. WhC'~1J in SU01'1

~Jr.,ZCr; neod :~:;: dornnstrc.t0d, L~1:>ist2,;'W('J m::ty be i;re.ntcd s~.lb,j{(CJ'l; to tt0 ""'n)r~)'H~l

:>f' ';~h; ;;;b:d::o D:i.,\risi.C'n bcf(.ro rl.~l,);![,(;l (,f tnt; first ch,:'~k.

Wh~,r'J the oX0cut.i on 0f an A~r\;erl(jnt I;;) i{..,i!:lbUrSf' i£ b~r '('~1ci ;',1 ..
",:l,d" ~~Ti.d 8F",~us!j, both sign;ltl.~rr;;s )nu~t bet E\.c~:nfJvtlel~f;c.do It; is llot 113C(,:;S[:.t'~,;r.

':;)\..rv/,:)1'. t,) h'?'IJ~ n. :1(~po.rc:,tG :'.o'·:'11ow],,)drr.l(;nt f,'1r 6hOt s~_g!l[:turc.

,
'J.'~:!"~:;C': CQpi(j:~; c'f: th.it3 f~)ru:. :~j'~::~ll bo pri.:part;.:.l" t·.~.::; :')l"'igl.n..... l -.:::'.

1)(; :f'i,lod by tho V;Qlf'.'.rc l'L;c-.rd, t.:113 duplJ.C,',lte ,f':n'y:;:,rd()d to +,:}-:6 T:'iyj~i':)n -)f
01:-1 i.!.>.: ,U;8~t:tQnc,'). and th<.: tri.pliec..tc r(;t'.!rr,.;;~i t,:, tiLe r:::oil::i0!lt.

Th..:} Cf:)rti.f~icat(1 ~~·f :Uotico \)f i~gr'~)f""~18nt t·:... J{(·;.ir!lbuY-:.H'; 1..~'h:·1.1.!. r),.·
tilod wi+';~( th\:J Glerk 0f thi) G,)'tu't d: C0rr.m;m Plf;~'~:' ~r H':t::'.stor ;)f J)C',:,d8 !,nd
(\~:~·.rrtgf;. ge s i;:i 0"J(?:r~y oa80 j_i!Uncr.l is? t(:i J:y Ur) Y;"l . t~~'i(, f;r:.:~. r.d:~ .Litl; Ji.' ·.lS n iG ~_~:~:i4r;e • .en (' ~.:;. f \:; C

1i.'!nr:~ )"e ..·.1. PI' .'p ..:.rty i:-~ ,>wn"d i1: O. (;,;~mt:'i ,')~~b~)" tlH;:,n th(;t in wU.(',:-, tn.,:,: ..,\l,Lu~:,,::
l,~ r0s:i.d(~H~t, tr~ts d·)c·l.-tr-1t)~}.-t: nhc;uld f.~1.s~.; bo d::lck~·t\.1d ....~L!t}l t.r.("; G1.~...~I..\t~.< ..1·': t1'~e

E~IJ.r'·r~.~r'~~J :~I::;U)'··t.: )f ~"!0Vj' JtjrflC~ro
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J:hr,.~iJ: 0.,,:'r.,i(H:i GhD.l1 b{~ pr(;F1;ro{~, thE) or.iGirJ.~:"J. t(:: bo p.1.::·.C;':'·::' ·')r:
riL: ",.'ritl". tht: Gl,:;rk of tho G~u:t't of CO"":illl'm PLlf.l.8 or R::.g;is·ber of Dr;y1s :'.11:

:·,~ .."";~,.. tGf.i..,SO~, t110 ,·:upl:iGf.~t:; r(Jtc.incd bS· t}'tU ·,:7;~~lf~;,.r··~: ~!,A9.r~.. {:tn;~ i;~:<~ !;ripli0.:\'Co
f~:,rvrr..rd{Jd t·) ~.!1~'J l)i'v' is icrl of Ol·.~ L.&;/J J.... SAj stD.noc

'rho Cort.\.fioL"'.t\.- to RU:ix:.Durs·;.;, I'(l.rm O.,'~-l()D, ~l·..::~t:t.J.0S 'tliob':'.sis
i'm' Gpocific ooll:)ctiori. GjpV,s shall be prepr.r'Je' a~Jl listribut:)f: ir:. tho
S~il~;O r~(~!'..,"l-)r ~s ForI:: OL-ICL.. Til':.' forE!. sho.ll sct i';.'rth tl>3 specific o.m01~l1t

duo i:nJ ';'I/.in[; G.r.:.,.~ sr·.:::.l1 be filo:! '!di:;h the Cl.,rk ·)f th;~' Cc,urt "f C,Jl:J,,;on
Pl::J£'.s :Jr H,0cist,:;r of Dc,!,:;:is ::n.~. ·;,,;ort(;\:,.Gos, :.::m:"l '(:;11::; CLrk c;f th(; Supr(';r-rJ Cc)urt
of ~:~..'~'! Jl,:;rf;c~l '1Jt-lor-.:; :lFprcprjat";, 1.11'~:!~ tJ.~,D dcc(:(ts):~ of th·:; 2~Gcipi:)r:.t, th\; :lis­
continU!lnC8 ,,)f r~is c·c.,..::;) f0r ct}).or cr~iJso, C~.. at r:..:"l~r i.ntort·~'3dif~t~ tir:tJ -..'r!1(;!.: it
i,s ·..losirr.....l>l{) to o.ffd0t rc:·r:·iburi30nK;.r~to

Fcrl:1 Oll.-!('C J ··i-c\rr[~t to ~rlter St:ltisf"c.oti c·:t, is ("1e:3i';l,lc'·1 t(.~

discho.:rCe f':r-:..";l';1 th.t~ recGr·.~s cf tht~ Clerk \jf 't1"~~':} C,Jurt .:.1' Corr~t~G~: Illaus ~,r

:'is ...:;i8"ter t.:·f Deods DrJ.:.:~ ·(~~.()rt~~:[;.ses 8ither F0rr·". O.L.-IOL., C'lj.-10B ,)r at\~i 1~r::reeLt0I~t

tc: 1-:flir.!.':JtJrse ...:hieh Lj';'.y h:~.v6 bO,'U ['i 10(', in th~ ':In.rJ.y yr.1:.~~·s sf th,,) pr:)€,ro.:'l.

PfrtU" Cop:;.os '.)f thie forr" shall be pri)p<;r3t~, thu G!'iginnl t~~

b;1··ile··~ rd -1;1: tJ-:,.o C1:31'k ci' the C(1)r'c of C';';'ll:;':.a-,. Plo!:\e :)r R3gis-ter r;f' Doecs
l"l:J ~'bTtSo.S::S, the :!1JpLjJJ(~te wi.tfl til,: ";d(Jlf~i.rc Bo,·:;.rG, tk~ "':::r.i.pli.;mto ",~'i th
'th:; D:h'isi .~!). :):1" Old 1:..[:;0 id3sistt~no(.!, (;.n'l th(; qwdruplict\to with thu r':3C~i.pi(~l1t

·::~r· hi s os ttl to 0

The; ·":·-';If\~.rG B"'F.l.!',1S c.r,,) auth{)rizc~ to 0nbJr into to:mto.ti.\'o
Urrf\rlt;~::1~I3!lt6 inv'?l,,"ini-.: ~;n~~rr~)f;u8c of cl~)~irls (jstewblisll~)\l trLrr;ugh t!1.C fcr{~-

~. oini.: l'Q:i.rr:burso!:iCnt plan. H,)'ill")'.Tor, in 0.11 caS'JI> vlhero luss thEn full roim­
;···.}rsGi:;~mt is cff'3ctod t!b rott:,r ;"h""ll [;0 rbfc.'l're·1.Co the Stc.tn D5.vi.f3:i.()n fer
r~~''''~:i{:;'''f (,1'".t:\ ~vriti;o!.i ~ppr;JVD.l bofGro Fi or r.l 01:..-10G, ~":iurr:.irJ:t 't,..~ En.tor S::11;i.sfnc­
t:i.:.:'IJ., :11' 6.ny p::.rti.:.l r:,:L,;:,.s(! of' li;~l~ is filcJ. Thir, j,)rc0:)(·'.urc will ut'fur':'.
t~l~.: jli....J"~l~;i:-~l <..]?:}ort.unit~r t.:.~ .:1xa.r:d.TIU th'J f::~ct~ tl.f:!.\;c·clrl~! ';»:.011 sue}i. CiJ.s·e bG-
f c:ro r(? 10f'.. sG ::i" the f.) t:~~ tn a:J.d Ft!ldern.J. &(-"lur n:::0'} ts t ip.ter0.s to Q

Th<:re i1.rill usuc.ll:t br:: only tl:roo :,';(;!\·:Jrn.l tY;:OG of si tuo'ti,)t,.'l
:i.'1 '''hich it will b0 nocossc..ry or :1csirablc fer ~hc vV"Olf'c.r0 b,'crc1 t:) ReCUrEJ

t~l'~ i:~~t~1)(t..:1.0l~: of ~:;. v..Tit c.r i..;1:0ot~·tiJ)n :::f the} ,iu~~-Grr~unt.j i.e.

s~;·:~c5~f:i.c nSGc!-t -;:,.~11ich th.:J olj.ont. :r:;f\u;~e1 to c.ssic:r~ to
,(~·~.e,(.)g8~r:/, ti}l.....; E.i.:-3sot 80 l~',ric(~ \J.pon rd:...~f bo liq\~i~lntcd

lC~Tj.Orl UP()11 tllH
thlJ weI fl-:.ro lJ·:)or·:'. If
c.t (c'. j\;,h~L<mt BD.l:;.

{.~ ~ tir1b '1.::'1 frC~ll(~ nr- ic l:r;.c GI2'I)":'~'lti "(.tt;.
~-..,.,.-'

ju::lcr:.ont r()c ::,r·1. Ll th,i C:urt af
exec i.l t3. ')ll te', b.-;

~~:"Gr0 t~h.':~ r·oc,ip~;n.t is
tilO ostubl is ht't(;:n t :'Jf [,

([1.)
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(b) Where an asset is discovered a.fter recipient's decease,
proceedings by levy of execution may protect the board against misappro­
pria.tion of auch asset.

(c) Where real estate of a deceased recipient is being
dissipated by his heirs or by accumulating taxes and a sale is in prospect
a judgment sale would be in order.

DEPARTMENT INSTI'ruTIONS AND AGENCIES·

Marc P, Dowdell, Director
Division ot Old Age Assistance

Approved May 18, 1945
Reeve Sc~ley, Acting Commissioner

Ruling Series No. 10. Insert in Handbook Wlder section "Rulings and
Bulletins." Destroy Ruling No. 10 dated July 9, 1942. Cancel
Bulletin Noo 15 issued April 15, 1936.

You're viewing an archived copy from the New Jersey State Library.
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Very truly tours,

July 9, 194~,

Supplcr.eat. t- Ruling N:. 10.

\

~
.In·Ru:5:ng NJ,,_lO ~:s rovised Mo.y 18, 194.5 you

VTGrc o.dvisod thut Form QA-I0 e.s rbvisod \ile.y, 1945, should bo) eX(Jcute,;d
in prcvic-,usly grantod cnsos wh()r~ raQl pr""pcrty W':-'S j "int1l_0i'l!:rA by
the; recipiont o.nd spouse on the o1,cc,si')ll "f tho ncxt onsuing continuCi.:lCc.

i
Tho quoftion hils baen r'.tise::l by counscl'f

WelfJ.ro B')o.ro.s as t:; the o.dvisnbil~ty of hnving the now f~!rr: OXGcut>::l
in e.ll cc.ses, ::l.nd it wo.p p:intod C'¥t tha.t 8h:'uld tho) sp:~uso';f Ci. rooi­
pir..:nt inherit pr'~porty" roo.l ·-)r pci"srm~Ll, thoro vrrmld bo ftn r~dvv.ntf'bc

t.-, tho Wolfo.re B'Jc.rds in he.yin/; th9 new forn exocuted.
II,

We he-vo ::disouss(,d this wi th ~',':r. Urbr.mie-k c.nc
ho agreod the t this a.dvp,ntc_gc w.-,uld' r.coruo. Thor(lf )rf) we de or: . 1. t ac1.­
viso.bl0 t<: havo tho nevI f)rn 0xccut6d in 0.11 CD-S0S whoro th(;) client hf!~',
a living spouso. I

\
L q110stiqr: tes c.l:;:.! bcc:.l r(-..iso(l c );"tc~~rning

tho" directiorls f:r dockoting cr'.soe vfith the Clork r)f tho Suprcm.u Court
of New Jersey. It. he,s b0CCl F::>into1 lout thc.t the C::>unty Clerk w'mld
huvE;i t:: issue (:. stnto:-::cnt f'r dockoting which v; ould th·,;!!. be G!;n!~ tCI th,j
Suprene Court Clerk. :

We undcrst£'.~1.1 thc.t in. m")st ~ur.ti;,s v:horo
property hns boen holt: in 0. soccm.'} cAmty it :is profare.tlc., t-· s:;nd
ccpics '~f F)rc 01:1.-10, A ~~n~. B, to th:)~Clarks "f the Ccurt ,~f C:):.~~'::G
Plons "'r RGEistur ~;f Doods c.nd i:fortgagcs ".'i' the: SC0 'xd c :'unty r.;. thor
th[m undergo the dClckcting pr:lco~urc n'p.d this w':uld bo sc.tisfc.ct:-ry
o.ltarnntivo notion.

DEhRTiJEiJl' tNSilTUTIONS ~.;m 1.GEHCIES

H~sc P. D'wlcll, Direct"r
.TIivis.ipp .;i'.d-OJd bgo "'-<;,~ .

. ' J •

.MPD-MEC
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s·~ Ci. t·.::· of I\T ev" J(; r:~ e ~~{

Da?a...-hr,er,t cf' Insti t'..\t:i. uns fln,l A;enc.'L·.;)s
Divi.si.oq of Old ASi.:l Ass:i.st&;:"J.ce

Jenuary 26, 1946

SUPFLK2Ei·JT i~O. '£ 'ro EiFLING FO. 10

In Ruling; No. 10 a.s revised ~lay 18, 1945 and Supplc'ment da.+;cd
Jt,ly 9, 1945, you W8rf3 advisod thr~t F'orIT: 0A.-10 flS r0'lisod ib.y J.:14,5 shou16.
bf; eX8cut·:,d in '111 caStlS where the client nus c. livinG sroun::;_ Althot:i:;h
no ,';r\(,l):U'ic rc>!'m:"':l:rlCC w().s m'ldo to the nCt1d for filinr~ .':"c n,;w ctJrtiLi.c8.t:';
~For~ OA.-IOA uS n:;vls0d :'1e.y 1945) in <:;.11 C:':.scs whoro <.; C'. nr.;w o.Crr.;cm.ont is
tr;J(·;..n, it v~.... s ilssum'Jd th0.t the r~dvise.bility ()f sur::h fil:i..nl~ wO~.lld be r,:.;co:;­
nizsd '::,J".d. t:mderstood. It nm, uPIloc,rs tk~t tJ\cY'C b(\s not buen uul.form '
und(:;rst:..nding on this score rnd t:h:; m,-,tt:r is th'.;r,)for~) b(;.Lng cc,llcd to
:lour c~. ttl)l"lt.l on. Ir~ ft.ll C(i.S~)S thr~t "lN8rc Hct:Lva rrnvi ous to ·;'Iu:,t It~45 J 'L~jh(.ri.)

c, no'w Form OL-IO hf,S subsoquGn tly b,::on 0X(,cut";d, G. rwr,.. For!!", OL-10L sLould
be: fi lr.'d.

It is our Ull(L;rstunding thct such nt;w cGrtific':.to c~:.n bo fiL.d
so CtS to bi:: ti02d in with 'r:,.y p· ..?viol1s1y filud c,:.:rtificf,t:), t},.,t :i.8 by
h8.vi'.1g t.he: sr;.llle; :i;::.~kx nU1n~)·.·,.r uS0d. i\.s 8. mc;ttor of f:..et, it is our under­
st::,~lding tL~t this is '~.ctu:lly c. simpl'i fic·:.tion of th:. ,job thc.t 1,:,auld
oth~]rVlisc b'.1 rcqvirod of tb:3 County Clerk or RGgish,r of Deeds t,~ld

:~ortgq;os. Hawevr.;r,.in ord·;).r to u:r~k':; such int:"grntion of i!.ldc~xing pos­
sitl:::, it is imporb'nt th,t the rlc.mo of th0 cli.~Jllt :,,8 writh111 into the
!WW cI"Jrtif':i.c.:,:.tc Ti1u:;t 'be id"ntic:.;,} vri tb tL,') ~,(U(iU th;:.t r'.ppoc..rcd il.l thu pr"i:;­

viously filod c~;rtiricLt('. C::.r'.; must hi) 'Jx,~rciscd tl:'c;roforc to wetch for
those e~'~S:JS \'Jht:r3 t}iC cl i:'jr:t rr.ay h.:·.v~;: ch:<:Jged his style.: of f3igr.:.,-~tur;:) dur­
ir"g tho :i.r,t,;rvGning r'.,ri·.)d. L\r·:r; though tho cli~~.·lt m::y nov; ~;i.[)1 his 'K,IT.')

difL:rcntly, his n,,,lnO shf)Ull hi; typod :i.nto thc: IWW certif'ioi:~t:) in th(,
;)X~_ct ['nrr;: :!-(, l/,rhich i.t I ..F.?()[,rs in thi; cr:..rlic:r r::ortificr.,tG.

DEPL.Ttl"l3EN1' INSTITUTIONS .;}JD J,GEI.JCIES

i.1;~>.rc P. D()vtd',:: 11 J Dircc"t;(:;r
D:i.vif' it)r: ~")f 01 ..j j~g,-~ .tl.sc-"i ~)tCL.Cl~'

Ruli:::i:, S.:.rios.
Supplomont Nc. 2 to RulinE No. 10. Ins<.;rt in Hr,ndb:,()k under s,,(;ti :)n

t'Ruli~cs oncl Bul1~;tirls'l.

You're viewing an archived copy from the New Jersey State Library.



S'~:at'9 of New .Jersey
D-:,partnen·t; of Ir,sti tutions a.nd Agelic:'.. es

DiV"i~ior.i of Old Age Assistance

December le J 1948

SUPPL£'2.lliNT :10. 3 TO HULING NO. 10

It has CO,'le to our B.ttention t.hat the filLl£; of'the 01>.-10? ('n
the ,.l.i[·;co'rti:G.l.w.Dce of' £l case f.'rerluentl~:, ref:n';lts iL. u;,mecess8.ry 8.nrl
·~.or;.f'v.si.n.L .-:-~eta1.1 f..":ld ofte11 is no !H0X'-= effect:Lvf3 tho.n tIre re:-:,ul ts
wtiGh are atte.i.ned by tho filing. of f0rm O.b.-lOA at the time 01' (!.ppli­
C 9 -t t .:>~','l •

Consecp.H;ntl;I, your Bt"Le-"lt:..on i",:lirect,ed to PaGe 2, 7ari-:l.~~r'ar'h

,:, 01' the rt~lir::: '.)n~l(':r t~~B h.eadirJ.c hF'()rC';. OL.-J.OB - Certiric~.te ~:c 'He:i.i::­
t;t,rseno .~.l'···is p.Ss.ral~rc.-~':';h. S8ts f~)rtb 'ch,·: .rep":'.irel,.9f,'tt t~~:;.t "th.e 01i-·lC~·~ ~;~·e..]l

~:;6 ,. .i.]. (~d. or~ \ttl·~G disc ant ~:.;1't:t£~ru~e '::.;f ~h is o?-}S (.1 J~ or f.)"!";):er ,~·a :..:.se ll
0 I "l'.\ ()~-'.1. (~r

to L;:'\7oid any r~oss}ble flis,mdersts.ndin[,:, tl:is Fhn:,se 131'.£"'1:;' hereaf't8r be
construod to rlean that thH f'ilin( of t.he OA-10B on L:e disconti.nuance
of u cllen.t's ca.se r-:!--:al.l })e IJerr11.iss:1.v·e ·with. '!~~;8 vI(Jlfare boardso Hov'8"'ver,
in tl'ose sjtuatior~s ....r)-:er(~ e.ss!.sj~£,r;.ce it, ·,'rit~drawn. because of' t1:e deoease
of the r0oi~pj.ent or .:hare t l,'::! o·;.r:oi'tunity arisos for 8:ffE'ctinf~ re};nburse­
r::.f3i.jt, then. tri8 l1~·.nde.tor;.," ':'le.tllre of t!1o rGq'l:d.r6:nt~r:i:. f~)r :~:tli.l:"L t;r:;e OA.-I03
sholl conUnue <"is heretof·:)re.

TY'~re y~i11 be in.s t£1.:nces vr}·, en. tl:.~~ -Nf3 1 ~'·$.r'3 bo:}rd ·wi 11 des ire -t 0

file :f'.:)rrn Oj~-lO'~; on tr:t) (~iscorrt;·:.:t~J.la.rtce of' 8. ·.~·aEe f:~,\"en th.OUi;}1 tbis sU:;T~l~:;-

n1ent eli::l~!.natf~s th,':;. p}aHrla.tor~r tl~'. t~.Are of St~.(~l·~ anti on.D J._!hOn.~~ ot .. !.0r;~: 1 rAe.-

so.ns ·lI'rt~.l (~X~~st .i,lor' fi. .1i)l£; t.he o;_-10;~ Ott (1 i.scont}~·1.'ll~}.n.(:e "'or/her.:. it: is d~t,er­

;'.:.: ..·.~:;n tl--a·f; a rocir"\:~ eDt it~ r9rn]a.r.lE;nt.l~r e ornr~j. tt(~d t.o an j nsti t1;t.ion or "J.~her.l

t}'1:; J.~ec:;.'pir~rlt r::~Yitm!·~s 1::0 ~~J~o·':tu:)r c·)ur.'~t;: or stt-\t~~o

1'Iarc P. Dowti;·) ~.1 J Dir("otor
Di\ris:~,on of Old l;'L~e ...~seistarle~~

P.t;.l·Li':~~ Ser .L~J~ 0

S·uT<:;IBE.0P-c ·irZ t,J '::\::.ili.::;'... ~!'lOo l;·,[.:t~:rt ·1.:':1. ~':ar.dL:'-·:,()!~~ E(t.drJl" seetio11 "nl.~l ir~~~·t.~

0.,,-:1 .\:JJ·~~t.;.tl::;t1o

You're viewing an archived copy from the New Jersey State Library.
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"Deo,JartmeYlt of Institutions and Agencies
- Division of Old h[e Assistance

July 14~ 1947

SUPPLE~\IT;:i'r tWo 4 TO RULnm NO. 10

The Committee Substitute for Senate Bill 7,37 which was adoDted.
by the Legislature on ~.'rarch 11, 1947; was signed b\J the Governor July I, 1947
and ~ecame effective that date as Chapter 370 of the Laws of 1947.

Tne bil1~ copy of which is attached hereto~ amends section
44:7-15 RoS 0 in such a way as to eliminate privately negotiated sales of real
property by the county welfare board and to require all such sales to be ef­
fected by public sale, or sealed-bid salo~ after advertising. It is considered
U'.P...t this i:'rocedural limitation will give better assurance that the county wel-
fare board- will receive the ma.ximum l")rice for any real property it might have
acquired and will afford better opportunity for all citizens to bid for the
purchase of such property.

Your attentLon is directed to the fact that this requirement
for a.dvertised sales &'pplies only to real property title to wh50ch has been ac­
Quired by the count welfare board thro1:ij;"'E execution sale or VO.Ltl.'1t;a.ry convey­
anoe • .it does not v Bre ore impose any new l:i.mitation on the l)ower and dis­
cretion of the county we1fnre boe..rd, when exercised wit~ the concurring ap­
pr~a.l of the Division, in effectins liquidation of rersonal property or in
negotiating compromises, composi tions~ sottlerr,ents, releases, cancellations,
atc.~ of any lien, judvment~ claim~ or right of action with respect to real
property title to which ha.s not vested in the COWlty welfare board.

For the purpose of giving uniform effect to this am.endment,
the foll~ling regulations are established:

1. All contracts for the sale of real property by the county welfare
board which were fully consurrmated prior to July l~ 1947, way be exe­
cuted, notwi ths-w.nding that the date for final closing may be on or
after July l~ 1947.

2. All real property now vested in or hereafter- acquired by any county
welfare board by execution sale c,r vohmte.ry conveyance Tray be subse­
quently disposed of by the welfare board only at public sale ~ or by sale
on sealed bids, in the discretion of the welfare board, provided that
notice of said sa.le shall be advertised at least once a week for two
weeks prior to the 8~le in a newspe..per published in the county in which
the land is situated~ and provided fl:rther that the consuIl'.raation of any
such sale shall be ~)}:rrossly made conditional on the approval of the
State Division follovving report to and review by the Division of the
terms, con.ditio~1S £U1d consideration for such sale.

Approved: JUly .ll~ 1947
Sanford Bates~ Commissioner

R1_tling Saries.
Supplement No.4 to Ruiing No.olO.

DEPj~RT:[;NT INSTI'ruTIO;JS J.JID AGE::;CIES

olare P. DO'\'I{dell, Director '.
Division of Old Age'Assistance

Insert in Handbook under secti on "RUlings
and iJu11 et ins II •

You're viewing an archived copy from the New Jersey State Library.



Chapter 370, P.L. 1947
Effective July 1, 1947

(Revised statutes, section 44:7-15.)

STATE OF NEW JERSEY

Adopted March 11, 1947

AN ACT concerning grants of old age assistance, and amending section
44:7-15 of the Revised Statutes.

BE IT ENACTED by the Senate and General Assembly of the state of
New Jersey:

1. Section 44:7-15 of the Revised Statutes is amended to read as
follows:

44:7-15. At any time the county welfare board may execute and file
with the clerk of the court of cornman pleas or register of deeds and
mortgages, a certificate, in form to be prescribed by the State division,
showing the amount of assistance advanced to said person, and when so
filed each certificate shall be a legal claim against both the recipient
and his spouse with the same force and effect as a judgment at law, with
priority over all unsecured claims except fu~eral expenses not to exceed
one hundred fifty dollars ($150.00).

Where the above mentioned certificates are filed with the clerk of
the court of common pleas, subsequent proceedings for the collection and
satisfaction of the jUdgment, including issuance of execution, shall
conform to the practice prevailing in the court. In counties where the
above mentioned certificates are filed with the register of deeds and
mortgages, the register, upon request of the county welfar.e board, shall
execute and file with the clerk of the court of common pleas certified
copies of the certificates herein described, which shall be filed in the
judgment records of the court, and shall have the same force and effect
as a jUdgment at law in that court, and may subsequently be docketed in
the Supreme Court of New Jersey where lands are situate in several
counties.

No levy shall be made upon the real estate while it is occupied by
the widow or widower, as the case may be. If the proceeds of the sale
of a~y personalty or real estate, under the terms of this chapter,
exceed the total amount paid as assistance under this chapter, such
excess shall be returned to said person, and in the event of his death
such excess shall be considered as the property of the deceased for
proper administration proceedings. All funds reclaimed under these
provisions shall be reimbursed to the county, State and Federal
Government J in the same proportion as it was c~mtrd:b1ited.

The county welfare board shall be empowered to accept voluntary
conveyance of real or personal property in lieu of issuance of execution.
All real property acquired by execution sale or voluntary conveyance may
be dispOsed of at pUblic sale, or by sale on sealed bids in'til:l:l discretion of

< • -
You're viewing an archived copy from the New Jersey State Library.
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the county welfare board; after public advertisement at least once a
week for two weeks prior to the sale, in a newspaper published in
the county; provided, however, that the terms, conditions and Gonsi­
deration for such sale shall be first approved by the state Division
of Old Age Assistance. The county welfare board is hereby authorized
and empowered to execute and deliver any and all documents necessary
to convey title to a purchaser of such real or personal property, in
exactly the same manner as any other corporate entity.

2. This act shall take effect immediately.

You're viewing an archived copy from the New Jersey State Library.
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State of New Jersey
Department of Institutions and Agencies

Bureau of Assistance

August 23, 1949

RULIN'} NO. 11

PERSONNEL PLAN

The attached Regulations entitled IICompensation Plan for
County Welfare Boards ll are hereby incorporated as the substance of
this Ruling~ These regulations are applicable to all county welfare
boards and are effective irrnnediately.

The IlPlan for Persol1.'1el Selection, Appointment and Approval
for County Welfare Boards ll , ~.lhich ,vas p.~omulgated July 2, 1936, and
the listing of authorized positions for county welfare boards, issued
as of January 1, 1947, continue in full force and effect except as
modified or superseded by the attached regulations and by statutory
chan~es since that date.

The official Rules of the New Jersey Department of Civil
Service ~mich are applicable to counties and municipalities operating
under the legal jurisdiction of that Department, are hereby adopted
by the State Division as Merit System Rules governing the county wel­
fare boards of the follo~~ng counties: Cape May, Gloucester, HW1terdon,
Salem, and Somerset.

The following statements are superseded and made obsolete:

rtStandard Salary Ranges for County Welfare Boards ll and
IlRegulations ll attached thereto, issued January 6, 1947.

IlSupplement to Ruling #111
', issued Harch 2, 1948.

DEPARThENT HJSTITUTIONS Al~D AGENCIES

( ."
-~:--=-- ,~. ~) cJ~, ~X ,.

Marc P. Dowdell, Chief
Bureau of Assistance

Ruling
No. 11

Series.
Insert in Handbook under section IlRulings and Bulletins rt •
Destroy Ruling No. 11 issued January 6, 1947, and Supple­
ment dated March 2, 1948.
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COHPENSATION PLAN

FOR COUNTY vJELF.ARE BOARDS

REJULATIONS

1. Each county welfare board shall, in compliance with the con­
ditions hereinafter s~ecified, establish a Compensation Plan covering all
positions concerned in whole or in part with the administration of Old Age
Assistance. Such Compensation Plan shall be established through formal
adoption by the County Welfare Board at any ret~ar or special meeting prior
to November 1, 1949, and shall become effective January 1, 1950, unless the
provisions of Regulation #2 or #3 are applicable.

2.. Any county welfare board which adopts a. 6ompensation Plan pur­
suant to these regulations on or before August 31, 1949, may, in its dis­
cretion, designate such Plan to be 'efiective as. of July 1, ·1949.

J. Any county welfare board which ~1as heretofure, at any time on
or after July 1, 1943, adopted a Compensation Plan, which Plan r0unins pend­
ing before the State Bureau for review and approval, may, within thirty
days after the issuance of these regulations, amend such ?lan in any manner
necessary so as to comply with these regulations. If such amendJiients are,
by proper action of the county welfare board, made retroactive either to
July 1, 1948 or to January 1, 1949, the Plan so adopted will stand approved
on the part of the Sta.te Bureau as of the date so designated.

4. The Compensation Plan shall consist of a designation, for
each authorized position, of tho salary range which shall apply to such
position. Each such designa.tion shall be at the discretion of the county
welfare board, subj .:ct however to the conditions hereafter stated in J.i.egu­
lation l/6.

5. The Compensation Plan as established by each county delfare
board shall be subje~t to revision or amend~ment at the discretion of the
board, except that any revision or amendl,.ent shall conform to the conJitions
stated in.Regulation #6 and except further that no revision or amendment,
other than as referred to in Regulation #3, shall hereafter take effect
except on either July 1 or January 1 next following the adoption of the re­
vision or amendment.

6. In establishing a Compensation Plan, the county welfare board
shall observe the following conditions:

(a) The salary range allocated to each position snall be one of
the thirty-six standardized ranges specified in degulation ,f8.

(b) The salary ranges designated for the basic clerical positions
Clerk and Clerk-Typist shall be identical.

(c) The salary ranges designated for the basic clerical positions
Clerk-Stenographer, Clerk-Gookkeeper and Ediphone Operator shall be not less
than the range designated for C10rk and Clerk-Typist.

(d) The salary range designated for each clerical position classi­
fied in Senior grade shall be at least five ranges higher tnan the range desig­
nated for the corresponding basic clerical position.
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(e) The salary range designated for each clel~cal position classi­
fied in Principal grade shall be at least five ranges higher than the range
designated for the correspQnding Senior clerical position.

(f) The salary range designated for each cle rical position classi­
fied in Head grade shall be at least five ranges higher than the range desi g­
nated for the corresponding Principal clerical position.

(g) The salary range 'designated for the position Case Worker shall
be not less than the highest range designated for any clerical positi,on of
Senior grade.

(h) The salary ranges designated for the positions Supervisor of
Case '~ork, Supervisor of Property and Resources, and Medical-Social Consultant,
shall be ident:ical and shall be at least five ranges higher than the range
designated for Case Worker. \

(i) '1'he salary range designated for the position Administrative
Supervisor shall be at least five ranges higher than the range designated for
Supervisor of Case Work.

(j) 'l'he salary range designated for the position DeputJo- Director
shall be at least five ranges higher than the highest range desi~lated for any
other position in t.he organization subordinate to the Deplity Director.

(k) The salary range 'designated for the position Director of '~elfare

shall be at least five ranges higher than the highest range designated for any'
other position in the organization.

7. The classification grades I and II heretofore pertaining to
positions as Supervisor are disestablished within any county welfare board as
of the effective date of a Compensation Plan adopted pursuant to these regu­
lations, and in any event as of January 1, 1950. E;ffective such date, all
employees previously rostered under the title Supervisor, Case W~rk, Grade I
or II, will be rostered under t he title Supervisor of Case Work and all em­
ployees previously rostered under the title Supervisor, Prope:::·ty and Resources,
Grade I or II, viill be rostered under the title Supervisor of Property and Re­
sources, unless otherwise reclassified in individual cases.

8. Upo.n the ad.optiorl by a county welfare board of a COITipensa'Lion Plan
pursuant to th~~se reguL:tions, the authorized salar:{ rates of persons in employ
on the ef.fectiYG date of such Plan shall be af'fected as follows: ...

(a) The salary ra4~e of each person, if less than the miniml~'Y, rate of·
the range designated for his position, shall be 2.Qjusted to not less tlLn the
minimum.

(b) The salary rate of each person, if in excess af the minimum rate
but not at a standard step, shall be adjusted to not less than the next higher
standard step.

(c) The sala.r;r' rate of any person, if in excess or the m~m.mum rate
of the range designated for his position, may be continued, at the discretion
of the county welfare board, but that portion of any compensation paid in exces3
of the maximum rate shall be disallowed for administrative matchiI'}.g funds, and
no further increments in excess of the maxinnun rate shall thereafter be granted
to such employee while continuing t.o occupy t.he same position.
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8. The following standardized Salary Ranges 3.re hereby established
and shall be applied to all authorized posit::'ons with any county welfare board,
which positions are concerned in WhO}_8 or :i.n part with the a.dministration of
Old Age Assistance, in the manner specified in these regulations:

Minimum
Rate Fifth

Salary (Normal Step
Range Hiring First Second Third Fourth (MaXimum
Number Rate) Step Step St~L St~ Rate)--

1. 1,200 1,320 1,440. 1,560 1,680 1,800
2. 1,320 1,440 1,560 1,680 1,800 1,920
3. 1,440 1,560 1,680 1,800 1,920 2,040
4. 1,560 1,680 1,800 1,920 2,01.~0 2,160
5. 1,680 1~800 1,920 2>040 2,160 2,280
6. 1,800 1,920 2,01.[0 2,160 2,280 2,400
7. 1,920 2,040 2,160 2,280 2,400 2,520
8. 2,040 2,160 2,280 2,400 2,520 2,640
9.

, 2,160 2,280 2,400 2,520 2,640 ·2> 760
10. 2,280 2,400 2,520 2,640 2,760 2,880
11. 2,400 2,520 2, 6~~0 2,760 .2,880 3,000
12. 2,520 21 640 2,760 2,880 3,000 3,120
13. 2,640 2,760 2,830 3,000 3,120 3,240
14. 2,760 2,880 3,000 3,120 3,240 3,360
15. 2,880 3,000 3,120 3,240 3,360 3,480
16. 3,000 3,120 3,240 3,360 3,480 3,600

17. 3,120 3,300 3,480 3,660 3,840 4,020
18.· 3,300 3,480 3,660 3,840 4,020 4,200
19. 3,480 3,660 3,840 4,020 4,200 4,380
20. 3,660 3,840 4,020 4,200 4,380 4,560
21. 3,840 4,020 4,200 4,380 4,560 4,740
22. 4,020 4,200 4,380 4,560 4,740 4,920
23. 4,200 4,380 4,560 4,740 4,920 5,100
24. 4,380 4,560 4,740 4,920 5,100 5,280

25. 4,500 4,740 4,980 5,220 5,460 5,700 '
26. 4,740 4,980 5,220 . 5,460 5,700 5,940
27. 4,980 5,220 5,460 5>700 5,940 6,180
28. 5,220 5,460 5,700 5,940 6,180 6,420
29. 5,460 5,700 5,940 6,180 6,420 6,660
30. 5,700 5,940 6,180 6,420 6,660 6,900

31. 6,000 6,300 6,600 6,900 7,200 7,500
32. 6,300 6,600 6,900 7,200 7,500 7",800
33. 6,600 6,900 7,200 7,500 7,800 8,100
34. 6,900 7,200 7,500 7,800 8,100 8,!.j.00
35. 7,200 7,500 7,800 8,100 8,400 8,700
36. 7,500 7,800 8,100 8,400 8,700 9,000
37. 7,800 8,100 8,400 8,700 9,000 9,300
38. 7,920 8,340 8,760 9,180 9,600 10,020
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9. The mJ.n:l.TI:um rate ,".nd five incremf'mt steps of ea~h saJ ary range
shall be interpreted e.:1d applied as .fol1oN3:

(a) The miP.im'.l1Tl rate shall 1"!0rma:J..ly '08 t.h8 hiring rata for the ('lass.
In Cases where i"t is difficult to secure qualified personnel, or if a person
of unusual qualificati.ons is engaged, the county welfare board may, upon the
showing of such cause in the appointment resolution, hire at the first or
second step.

("0) The fir'st f,t8p is a ffi8rlt incremer..t which may be granted in recog­
nition of satisfactory job rerformance dt~ring -Cr,;) beginning period of employ­
ment. :~mployees may be adjusted to the first step as of ,Janue.ry 1 or July 1
next following the completion of six months satisfactory service at the minimum
rate, upon recom~8nd2tion of the Director ,of Welfare.

(c) ThG second stop is a second. rr.erit ir:crement Y.lnch may 00 granted
in recognition oi' 5a·~isfact.cry job per:~'orm0nce lu.r:L1g a p8riod of at :JJ;[i.st one
year of employment,. Employe3s may be adj'l.sted to -the secm:::l step as 0:2, January
1 or July 1 next fc:l-lowing the completion of six months s':ttisfactory service at
the first step .• upon recommendation of the Director of Welfare.

(d) ~'he third st'3p represents the rate which a. f-e,J..ly quaJ.ii':i.ed, ex­
perienced and ordinarily c0rlsc:ientiou:3 8Jl1l)10yee !'.l.E.y expe~·0 i;;) receive for com­
petent service in the poSL,'::":):lc An 8!T.pJ.oyee nte_y be advanced to t he th:~rd step
as of January 1 or July 1 nex:, following the completion of a year of service at
the second step, provided th3 advancement is recommended by the Director of
Welfare.

(e) The fourth step is a merit increment which may be granted to
fully qualified experienced employees whose work continues at a consistently
commendable performance level. An employee may be adjusted to the fourth step
as of January 1 or July 1 next following the cO~p'letion of 0:1e year of service
at the third step, proVided the Director of 1;~eJ..!:',,::-:-e shall ~~pecifically report
that the employee's work ha.s been consistently commendable and. shall recommend
the advancement for that rea.son.

(f) The fifth step is the final merit increment which may be granted
for consistent meritorious service. An employee may be advanced to the. fifth
step as of January ]. or July 1 next following thp completion of one year of
service at the fourth step, provided the Directo:r' of -;'Jelfo.re shall specifically
report that the employee's work has been consj.;=;tently meritorious and shall
recommend the advancement for that reason. The fifth step is the maxin:um rate
that may be paid to any employee while occupying the position to which such
maximum rate applies, regardless of t he number of years of service.

(g) 'Ehese regulations shall not· be construed as granting any em­
ployees entitlement to automatic increments based solely on the completion of
specified periods of employment.
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10. In any case where by reason of unusual circumstances rigid
adherence to the conditions stated in Regulation #9 relating to time in­
tervals for salary advancement would cause a manifest injustice, the county
welfare board may make such recommendation relating thereto as in its dis­
cretion seems proper and may submit such recommendation to the State Bureau
for consideration and approval.

11. Wherever in Regulation ,19 a specific recommendation and re­
port by the Director of Welfare is required as a condition to salary advance­
ment, such recommendation and report shall be made by the Welfare Board it­
self, rather than by the Director of Welfare, when salar,y advancement for
the Director of Welfare is concerned.

12., Notwithstanding the provisions of Regulation ,'f9, an employee
who is promoted or reclassified from one class or title to another having a
higher salary range shall be adjusted to the minimum of the new range or to
the next step above his old rate, whichever is higher; but thereafter shall
be governed by the provisions of Regulation #9.

13. A year of service as referred to in Regulation ,¥9 shall be,
interpreted and defined as follows:

(a) Employment during 330 calendar days within a twelve-month
period shall be sufficient to constitute a year of continuous service for

, the purpose of determining whether or not an employee, is eligible for ad­
vancement to the next higher salary rate.

(b) Employment shall be deemed to be continuous during any days
or periods of authorized leave of absence with pay, but shall be deemed to
be interrupted by periods of leave of absence without pay exceeding three
consecutiv.e working days in any calendar month.

14. Rates of compensation provided for in these regulations ar8,
for all positions except that of Counsel, fixed on the basis of full-time
service in full-time positions. If any position is, by action of the county
welfare board, established on a basis of less than full-time service, or if,
with the approval of the county welfare board, the incumbent of any full­
time position is accepted for employment on a part-time basis only; the rate
of compensation provided for the position shall be proportionately reduced
in computing the rate of compensation payable for the part-time service.

15. ~henever a proportionate red~~tion computation~ ~c referred
to in .Regulation #lL!J is required wi th resp';~"c, to any pocJ.'~...~op.) or g',~oup

of positions:, such comp.:t2tio::l shall be me.,-:l.\1 according t,:) whi.chever nf' the
follOWing methods is fourld by the State Bureau to be most appropri&te~
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(a) by an actual time-study, to be conducted by or Under the dlrection
of the State Bureau; or

(b) by an acceptable time-estimate, recorronended by the county welfare
board and approved by the State Bureau; or

(c) by deducting, from the established raGe for full-time s i3rvice,
that amount which the incumbent of the position actually receives, in the form
of regular salary on any other public payroll, as compensation for services per­
formed substantially during the same working hours.

16. The position of Counsel is construed to require an employee who
is engaged in his professional capacity as an attorney-at-law on a call basis or
on a consultant basis to be available and to render service whenever needed. Any
county welfare board may at any time appoint, at a fixed annual cOll!pensation to
be dete!~ned w~th the advice and consent of the State Bureau, any attorney duly
admitted to practice in this stato to serve as Counsel. Such ap~ointee, being ex­
cluded from the competitive class of the classified service under the provisions
of Title 44:7-9, R.S., shall serve at the pleasure of the welfare'board. The
County Counsel, or any qualified member of the County Counselrs staff, may be ap­
pointed to this office and may, if desired, be paid compensation by tho welfare
board separate and apart from compensation otherwise paid by the Board of Chosen
Freeholders, such compensation to bo at a rate reasonable in r 8lation to the
volume and character of service rendered. Any lnember of the welfare ooard staff
serving in a classified position may, if qualified, be appointed to tnis office and
may in that event be paid compensation by the welfare board for services rendered
in such office additional to the compensation other~dse paid by the welfare board
for services rendered in the classified position.

17. The salary ranges and rates authorized under tiH.~S8 regulations
shall be interpreted as exclusive of any bonus payments autilorized pursuant to
statute.

18. These regulations shall not be construed as requiring any county
welfare board to grant increments to any employee already receiving the minimum
rate established by the board for the position, nor as requiring, if increments
are granted, that they be in the full-step amounts specified in Regulation #8,
provided, however, that

(1) the annual rate 9f compensation paid to any 0mploY\3e shall
be at a standard rate; standard rates for any position include the
minimum rate, the maximum rate, and any intermediate rate which is
a multiple of y60 per annum;

(2) in no event shall an increment granted to any employee be
a single unit of only ~60 per annum unless it is demonstrated that
the Board of Chosen Freeholders has established a general policy
limiting the ma~dmilln increment for all other county employaes of
similar gradas or positions to that amount) or unll3ss the single
unit increment brings the employee to the maximum rate for his
position.
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state of New Jersey
Department of Institutions and Agencies

Division of Old Age Assistance
April 12, 1943

hULING NO. 12

RE'~;UL'tE£,T~JrrS FOn FISCAL RF,CORDS lu'JD ACCOUNTS

It is anticipated that the attached manual which is hereby inc~r­

porated as the substance of this regulation will be used as a guide to proper
methods arid procedures in the establishment and maintenance of financial re­
cords and accounts by the county welfare bC1ards. The county welfare boards
will be required to maintain each of the records prescribed in this manual
in the form presented except that the welfare board may be desirous of en­
larging on one or more .of the records and amendments in this regard will
prove acceptable to the, state Divisi·:m. However, no record or roport herein
required or any part thereof may be climinatc~ without the express approval
Jf the State Division in writing.

As further expel~ienc~ in the usc of this manual is developed, it
is exp<;cted that cert:dn changes in procedure will be required. As such
changes become necessary revisions in the manual will be n~do in order that
fisc:ll requireme;1ts may b'3 kept current. It is 0xpBCtcd further that re­
visions will be Ilk'1.de by revising single rages at a time which may be in­
sc::rtcd in their proper pl3.ce upon promulgation.

The Division will bo glad to answer any quostions which arise upon
the adoption of this regulation. The Divi~')ion will, be glad ·:1150 to be ad­
vised immedia.tely if after proper examination any v'wlfare board is unable to
effect the re~lired test checks, r8concili~tions or trial b~lances.

It is expected that thd county welfare boards vdll make available
to the fiscal officer of the County Board of Chos8n Fr0eholders copies of
::my or 1'.11 of the reports req,uired herein a.o r0'1uest'~d.

DEPARTMENT INSTITUTIONS MID AGENCIE

M~rc P. Dowdell, Director
Division of Old Age Assist~nce

Ruling Series
No. 12. Insert in Handbook under section "Rulings nnd Bulletins".

Destroy Ruling No. 12 issued 4/3/36; Ruling No. 13 revised 10/14/36; Ruling
No. 14 issued 4/7/36; Ruling No. 16 revised 4/26/37; Ruling No. 17 issued
5/5/36; Bulletin No. 16 issued 4/28/36; Bullotin No. 17 revisod 12/6/37;
Bulletin No. 18 revised 10/30/37; Bulletin No. 19 revised 4/26/37; Bulletin
No. 22 issued 7/7/36; Bulletin No. 29 issued 9/20/38.
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CHAPTER I

GEl'fSRAL paOVISIONS OF LAW

'T'itle 44:7 Reyised statutes, cOl'ltemphtes that reRponl>ibility
fm.· tr", 8~r:,in;.Gt;ral-:.1.0n of old a.ge a.ssistance, in its i'ina~lcial aspects as
"'~lJ 85 in ot},er aspects, resides with the cou.nty welfare l;oartis. Title
44 :7..6 Re,rj.sed Sta.tutos, provides for supervis ion by the State ~i1ris ion
of Old A~e Assistance and direots the State Division to "nrescribe a uui-

~ .
form system of renoris and accmmts in relation to old age assistanoe to
be kept by said county welfare toard to the end that there may be through­
out the Stf:..te a uniform standard d records", to "prescribe a form of ap­
plication, the na-nner 8.nd for!11 of a.ll reports €'.nd records, and such ad­
ditional rules and reculations as D.ro n0cessary and proper for carrying
out the provisions of this r.he.ptfJr", and to "prepare and furnish to th~l

reeler2.1 G'overnment or ar:;enc;:r theroof su.ch reports and rooords ae 1l,.~;{ b'j
reguirerl for sacurin; Federal aid".

It is L:lterpreted from the provis ions of ths 1m'! hare stated
and particul6.rly from Sections 7, 8, 10, 12, 13, 24, 26, and 27 of 1'it10
44:7 Rovised Statutes, that rcsponsibiUty for disburserr.ent of funds is
centralized in the county -V;T01f8To bOE.'.rd nnrI the county ,"olfarc boar'-?' is ~o

be held accountr.ble for th0 propur use and u.lloc~.tion of these fun'h i:n
~>.ccordr.nco vrjth tho Inw r..ncl -ehc rogulations of tho State Division issuod
pursuant theroto.

I .. 1
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CHAP'rER II

BANK ACCOUNTS

Each county 'welfare board shall maintain and account for all 08.s1'1
received, in its possession, and disbur~ed, through four distinct an~ s~rarate

major "funds" as follows z Assistance Funds, Administration Funds, Clearing
Funds, Trust Funds.

For e~ch of these major funds a bank aOcount or accounts shall be
ri,aLltai.L1ed vhich shall be distinct and separate from the ba.nk account or ac­
counts r(:~l·ese:;.1t;in,-, 3~·.ch of the other major funds, so that where transfers
of cash i'rOl,~ one h'nd to anothor are '!~o be made, such tranSfel" vlill be ef­
fe,:;ted by cr·.eck dl"f.<'V.'ll on the O,Jle account and depositer! in the other. Such
bank aC00unts shall be uniformly titled "Ass istaI).ce Account", "Administration
.;'ccm.J l:1t". "CleB.rinr; P.ccount", nnd "Trust AC00unt", hnd viill be opera.'ted as
he~ci~&ftor ~o6crihed.

All ~D Sl; and Ch3Cks received by the county welfare board. or hy any
r-:,;:;rc1~er 0r er:'lo;!c in his carEI.city as ugent for the board, shall 'be dHDosited
as Er()r2..~ly as possihle in tho appropriatG bahk account. Ivo c 1'<3ck or monev
order recoived })y the welfare board, and which is drnvrn to the order of tho
board, or to tho order of an~r member of orr:ploye in his capacity c.s agent for
the board, shall be negotiated by e:ldorsement over to any other person, but
if ri~;htfully paye.ble to some other person shall be handled by going through
the proper accounts.

Assistance Account

This bank account was established in all counties pursuant to the
instructions of Ruling 4f13, da.ted October 14, 1936. Such account shall be
continued under the title "Assistance Account", and shall be so iesi;:nst;ed
in the recorcs of the bank or banks of deposit.

Only th'J follOl'rin~; cash receipts shall be depos ited rlirectly in
this account in the first instancez

ll.dvancos by the StRto 'Treasurer ~ on requisition, for
assistanca ~yments;

i ..dvances by the County 1'reasurer, on requisition~ for
assistanco payments;

Collections received from other counties~ provided such
recei'Dts represent rel't'.ittances for thf.J l'ecoivinG
~OU:ltV's net share of reimbursements effected by the
rp.r>'i ttinr; county. If thG ramittanc0 is of any Qth;r
charactor, it shull be deposited initially in tb-e
Clearing Account.

II - 1
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Adminlstration Account

This bo..nk ace-aunt ";(['.8 0ste..hJ.is;-,(~d in 0.11 counties pursu....:l:C to the
instructions ;)f :I:tuling {ltl. dutod 11.prll 7, 1936. Such o.CCOt.Ult sh8.11 be con­
tinued undor the title "i;'dninj.strab.on Lccount ll

• t:\l1d sho.ll 'be s') desir;nc.ted
in the rocords of tho bC~1k ;)r bC.:'lks")f depc-,sit.

Only the ft)llo';,ing cash receipts she,ll be doposi t(;d dir(;lctl~T in
this account in the first il1st{~nco:

il.dYilnC0S by the Countyl'roc.suror, '1n roquisition, for
udrrU"1istrn.ti0l1 costs;

humi tt:.'.ncos by the St::. te Trco.surnr, on r'Jquisi tioJ:1, for
C.G.l,j··.l::,trr,tiOrJ. subsid~n

thr,;cT,rG1x,.>.!:: ",;:, ~!': (·'.:·;h "r bT check, by vc:nd:lr3 or
(!~~. , ..,,<: t· ~oWl ,.•,j.;' ::.' st!'c',.t~.:::' pc:.VlllG:1ts hs,".":: b ..,8:1 ;;-:ldo,
b~\T -."lL: ,_"f rc;fuiJd f J:'" such p~.,,~;r:~'~~:'~CB ir~ ·~;h'~-·:I~·j :)J. i.L. lj·: .. rt.

"1" ,l" '):.r'Jflf-: .i.cc;)un~

'i'his c..ecnu!1.-4..~ r.. '.;r·rc:·;r',:·,~'!.ds :~')·i):str·~l1ti['.11;.r ...··ri t.h. -:'1':.. :; b~l,.n.1{ ~:"cc ")unt OGt1)..b­
HaLed. i:'. ~).ll cClunti':;s pursucltb tf.c. in.struct.i;;llS ~f Rll.1:t,1t: :'T,,_ 16 d,tad
l1.pri 1 26 J J.. q::.,?

';',11 C::I31L r,'ct;.Lpts H.' th,: c,mnty '.'t':J:f'c.rc b'X~:tCL, if r,')s v!i U'.L~ t:lO
clcs80s c.vr;oribccl [·.biV'C L:; Fll~n!,)r' i",r (Er..)c!:. :~ni.tj c.l .1:;]1'l';i·[.; bJ '-;ith,;r' t};n
~.sr·i..~\~.. ,,~·.l~G j.~1c"'.~'lnt "..'r t}~~(; J._dJ!l.:l.!.1l;trr'.·:~5.,·)n i.c;c:-.un't, ~h ..:.. J.l he !l'Jp:,):;jitcJ ·~:.I t~,h(;

01::· ·.rli;·~i~.•,i.(~~01:~rt ';.::-1, t!~.. \) !:l::.:::.~,;~' J..~ .--;t:-··,:.( ,'; .. clond pr(;p,::~;r ~.. lJ.IJol·ti·J!J. ~.:tld di;'::~ i;r5.~..
but,i'o,.'Y;, ...."'j.ll !:):, ~~i.:';.~.~"J i~lL(·.l'ljfr·~~'~o r).·..i~; ~,,,.i 1.1 i:"l~lu,:~.} c.. ll t.~~"1."jU.!1t~ ~oe')"',TUr(;a. fr')T:1

r;.;oiTlj.l~ :-~:·tr~ ·::r tr:.'.;ij,.... (JEte. \;':::~j.

rr~J··:t ;,..cnC'lx~:t
_.~ ... ...--.....-.._...... --

C.O nTrllG"t l..c·... .,.;;:..!.tH G~·i·~ J: t·,: ~.;;·:'..~{l'c~'.irto(l ill c..11 C'~)111l.t:tC:3 ~.,~ld Gh~~]l

be dos-j·z.~.n~·.t.·:'(l " (;·~;1.L"lt.y ~;:Tc~;7~~\f·C ~.~·:}-.· .. rd. Ij'_ i'r11r~'~ .f·)r \Tc,::-i'Yu::. !~·i·~:,\ri. ...
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during the :period that the funds are being held undistributed. Such a. plan
presents certa,in 0.:i.fficulties in that arrangements would have to be ma.de
wberoby intur'.1st so:)arrwd could b<J properly cr;;ditod, oithor by the bank or
by the wolfaro board, to the respective clionts 'ffhoso int,;rosts arc r j~ro"

sentod. It is sugg.;;r,tA that any county "I'1ulfurc board dcsirin6 to ostablish
tl'c Trust Ac~ot1nt as an intc,r0st-boaring account consult wi til tho State
DiYis1. on b'lf~")r,: b:.kin,; final action.
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CHAPTER III

REQUISITION AND DISBURSsmNT OF FUNDS FOR ASSISTANCE

It is essential that a procedure which shall be uniform throughout the State
be adopted governing the method of requisitioning and disbursing funds covering
approved assistance grants. Further, the Federal Comptroller-General has ruled
that where a payment to an individual is a first p~ent the Federal Government
may match only that part of a State's expenditure which is for the month in which
the p~ent is made, except for initial p~ents which relate to preceding months
in order to correct errors in previous administrative action. Therefore, all
county welfare boards must conform strictly to the plan outlined below.

r 'a. All payments to recipients or trustees shall be made monthly by checks drawn
afid issued by the county welfare board. All checks shall contain the regis­
tration number of the recipient and a serial number. They shall be signed
by the Director, who will thereby vouch for their accuracy both as to amounts
and validity of p~ents; the secretary-treasurer of the welfare board shall
countersign, thereby making the checks negotiable.

b. Assistance checks shall be issued not later than the last day of the month
tor which payment is made and shall in every case bear t he date of issue.
When it is necessary to delay the payment ot an initial check to any reci­
pient beyond the end of the calendar month in which the grant is to begin,
such check shall not be released but shall be credited on Form ODA-6 and the
grant shall become effective with the first month in which payment can actual­
~ be made on or before the last day thereof; except that where an initial
p~ent has been properly authorized by the county welfare board, but either
the issue or the release of the check has been delayed for any reason other
than lack of eligibility, the check may be released in a subsequent month
prOVided that the amount is in accordance with the authorization of payment
and provided further that the payment is released within the two succeeding
months following the month in which the payment was properly authorized.
Payment is considered made at such time as the check is delivered to the re­
cipient or deposited in the United States mail.

c. There may be instances, such as temporary care in a public institution, etc.,
when it will be necessary to withhold client's checks during the period of
treatment or care, Delayed payments shall not cover more than three £2!!.­
secutive months, inclUding the month in which the payment is resumed. In
other words, this will mean that not more than two mOnths t checks may be
accumulated as the third will be the regular check issued for the month
in which the accumulated checks are delivered.

d. At a meeti~ of the Helfare Board in the month preceding any requisition
for State or County funds for assistance, the Director of Welfare shall
submit an estimate of the amount of money required for assistance p~­

mente to be made the following month. The secretary-treasurer of the
welfare board shall be authorized to requisition the County and State
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for their respective shares of such estimates and shall prepare and
transmit such requisitions, in the form described below, not later
than the fifth working day of the month for which the payments are to
be made.

e. The secretar,y-treasurer shall prepare two separate bills on the
County's standard form. These bills should show the total estimate
of the amount required for the month, requesting the County to ad­
vance their share of the estimate as follows:

OM Reguisition

"For estimated County share of Old Age Assistance
payments to be made by the __'"':"':'"_~ _
County Welfare Board for the month of ~_~~_
19_ as provided in Title 44, Chapter 7, R.S."

Lesst credits and balance available

NET COUNTY AADVANCE FOR OID AGE ASSISTANCE

DA Requisition

"For estimated County share of Disability Assistance
payments to be made by the __"":"":""_~ _
County Welfare Board for the momth of
19_ as provided in Chapter 139, Laws-O-f~l~9~5~1""'.\t-·--

Less: credits and balance available

NET COUNTY ADVANCE FOR DISABILITY ASSISTANCE

There shall also be attached to such bills a copy of Forms ODA-4,
ODA-4A, ODA-5, ODA-6, ODA-6A, ODA-12, OA-12, and DA-12, which together
will render an exact accounting for funds received during the preceding
month and will show what adjustment of surplus or deficit is to be made
on the requisition for the current month. The State Bureau does not re­
quire a copy of the County requisitions.

f. At the same time and in the same manner the secretary-treasurer shall re­
quisition the St~&e for the State and Federal shares of the estimated funds
required, preparing separate bills on the State's standard bill (Form 100).
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R.S."

OAA Requisition

"For estimated State and Federal share of Old Age Assistance
payments to be made by the County
Welfare Board for the month--of~--------------~1~9~-- as
provided in Title 44, Chapter 7,

Less: credits and balance available due the State of New
Jersey in accordance with the detailed statement filed with
the State Bureau of Assistance.

NET AMOUNT OF '!HIS RmUISITION

DA Reguisition

"For estimated State and F~eral share of Disability
Assistance payments to be made by the _
County Welfare Board for t he month of _':"""::-:-::~~__
19_ as provided in Chapter 139, Laws of 1951."

Less: credits and balance available due the State of New
Jersey in accordance with the detailed statement filed
with the Bureau of Assistance,

NET AMOUNT OF THIS REQUISITION

There shall be attached one copy of Forms ODA-4, ODA-4A,
ODA-5, ODA-6, ODA-6A, ODA-12, OA-12 and DA-12, prepared to
show the necessary adjustment on account of funds received
during the preceding month. It is essential that this account
be submitted to the State Bureau not later than the fifth
working da.y of the montq. The State Bureau requires an onion
skin copy of each State Form 100.

g. The respective advances from the County and State shall be
deposited to the Assistance Account, against which the in­
dividual assistance checks will be drawn.

INSTRUCTIONS FOR FORM ODA-4

This form is designed for reporting all assistance and burial expenditures
chargeable to the Welfare Board Assistance Account. The reports should be prepared
and assembled in two major g~oups as follows:

Group 1 - Old Age Assistance Expenditures
Group 2 - Disability Assistance Expenditures

For each major group, covering the respective programs, the reports must be
assembled in four sections as follows:
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Section
A. - Institutional Cases

In this section list all cases rece1V1ng assistance while patients
in eligible public or private medical institutions. Cases in this
listing represent direc~ assistance payments to persons receiving care
in eligible medical institutions.

Each case listed in this section for a client who is a patient in a public
medical institution, shall have an asteriskl!.J immediately following the
~.

B. - Non-institutional Cases

In this section list cases receiving direct assistance who are not residing
in institutions, public or private •

.C. ~ Restricted Payments

In this section list cases of persons who are not residing in institutions,
public or private, but who are receiving restricted assistance p~ent6

under Ruling No.9.

D. - Burial Payment s

In this section list all burial payments from public funds under provisions
of Ruling No.2.

Detailed information to be reported on this form includes the following:

Column
1. - Registration No.

In this column all payments must be identified by the welfare board
registration number. It will not be necessary to include County symbol.

2. - Name of Grantee

In this column the surname of the grantee should be indicated, Entries
may include given names or initials of clients but this is not required.
The name must be followed by an aBterisk if the payee is a patient in
an eligible medical institution, public or private.

3. - Amount of Pa.yment

Entries in this section of the form may be made in the same manner
presently used by the respective welfare boards:
a~ For Old Age Assistance, by reporting the matchable portion and non-match­

able portion of each check, or by reporting the total amount of check and
non~atchable portion of suc~check.
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b. For Disability Assistance, by reporting the total amount of the
payment and non-matchable portion of such payme~t.

c. In all cases of restricted and burial payments, entry should be
made in only the non-rr2tchable col~~.

d. In each ~ection of the bill, in both groups, the columns shall be
sub-totalled and totals carried forward cl~Lulatively to the next
page cf the section.

Tempora~J grants for assistance shall be listed in case number order
in the regular listing of assistaI1ce pay;:ierits. In the event two or more
checks are issued to the client in the swne mO:"lth, such checks shall be
shown one immediately folloldng the other in proper case number sequence,
the case numbers and amounts of checks identified by connecting brackets.
Care should be exercised in distributing the natchable end non-matchable por­
tion of such paj.'1llents so that the total matchable portion does not exceed
~55.00 for any one month.

Each section of the form shall be started on a new page of Form ODA-4
or sufficient space should be reserved for totals, Schedule IX entries, or ad­
justments. Each section of the form and the totals for that part of the
month's assistance payrr~nts shall be clearly marked.

Revisions such as marking out certain items, changing the amounts, or
adding new items out of their numerical order, should be avoided so far as
posoible.

There are special problems in recording temporary grants (initial pay­
ments), temporary changes in gran'~, and administrative closings following the
date of preparation of Form ODA-4 a,nd the checks. This date varies, county by
COl~":'lty, from three to ten d;J~~3 before the enti. of the month. These problems
can be min:~niz3d by observm1ce of the follo\'dng sched-ule which is recommemed
proced-are for Tr!elfare Boards covering the 1T1achine-listing and drawing of checks:

1. Form ODA-4 and the checks should be prepB.:::-ed not earlier than about
nine days before the end of the month; one copy of Form ODA-4 should
be totalled in such a manner that it will report spearate page
tota.ls in pr-mcil; an anz.lysis or' recapitulation sheet of the page
tota.ls should be prepared i:G:t..l. reconciled to the total of the checks
drc:I.i'ffi •

2. Temporary grants (initial payments), changes in grant, or adminis­
trative closings shall be handled as additional entries or deletions,
from the date of the initial rur: of the bill and checks until the
morning of the third \'10rk~.nt2: d.ay b?i'Jre the end of the month. Dur­
ing this periodthe fo:Llowr~ocedF!'e should be followed:
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a. l' e.mporary grants (initial payments) may be entered in proper case
number' order on Form ODA-4. The total on the recapitulation sheet
should be adjusted to show the adjusted expenditures. It will not
be necessary to correct page by page totals at this time. Check
numbers may be entered manually.

b. Temporary changes in grant may be accomplished in the same manner.
Additional expenditures or reductions may be made in proper case
number order, checks and check numbers corrected as may be neoessary,
and the recapitulation schedule total adjusted.

c. Administrative closings may be completed and the total expenditure
figure adjusted according to such reduction. Any Form ODA-4 entry
which has not actually been paid and which will not be paid because
of administrative closing should be ruled out. Check numbers ruled
out will be considered voided.

3. During the third working da.y: prior to the last day of the month one
copy of Form ODA-4 should be totalled, with cumulative totals as required
by Ruling No. 12, Chapter III. The final total should agree with the
adjusted total on the recapitulation sheet. At this time the other copies
of Form ODA-4 should be completed by entering cumulative page totals.

4. During the last three working days of the month any temporary grants
or changes in ~rants may be made (if supported by required administra­
tive decisions), and entered on the final page of the appropriate section
of Form ODA-4. If such case is not in proper numerical order, cross
reference entry should be made on the appropriate page of Form ODA-4 in
caee number order. This entry should indicate, "X-2000 Jones", with
memorandum following such entry iridicating, tlappears on final page".

5. Administrative closings may be made by the Director at any time of
the month but may require special handling to accommodate bookkeeping.
If an individual actually received a payment during the month, such
payment must be listed on Form ODA-4 for that month. If the case,
after receiving payment, is closed by administrative closing in the
same month, such case should appear in Schedule IX with notations,
"Closed by administrative decision (date), but received payment this
month prior to closing". No amount should be entered in the "Amount
of last billing" column. This case should not be considered as
closed, for accounting purposes, since a payment was made to the
client. In the next month the case must be reported in Schedule II.
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6. In order to avuid accounting and statistical confusion in
the handling of a~~nistrative closings, it is recommended
that administrative decisions for closings be deferred dur­
ing the last three working days of the month, or be deferred
if the client received a payment in that month, unless there
are special circumstances which make it necessary to estab­
lish an official record of such closing witnin such three day
period. This suggestion is made in order that control of re­
cipient count may be the sa~e in all counties. This control
is necessary to obtain the correct count in claiming the ad­
justment of special federal participation on Form ODA-4A.

The foregoing instructions relate also to Ruling No. 14 and Ruling
No. 22 and office copies of such Rulings should be marked with a pen and ink
cross reference to Chapter III of Ruling No. 12.

This form is designed as a s~~ry report of the Assistance
Account expenditures by type of payment a.nd a summary of the recipient
count for Old Age Assistance and Disability Assistance cases. The form
is designed to allocate the program charges by type of pa~~~~to County
State, and Federal funds. The distribution of disbursements as reported
on this form, by program, provides the source for cash-journal entries and
the entries to be forwarded to Form ODA-5.

Section II of the form requires computations covering charges to
County, State, and Federal funds. Such computations may be completed by
the following steps:

1. Forward totals from each section of Form ODA-4 to the related
~ia Column IV of Form aDA-4ft.. ._. , •. -

2. Compute the Federal sha.re of assistance payments for both
progra~ (items A, B, F, and G) as follows:

a. One-half (50%) of matchable assistance

b. Plus the related count for case~ eligible for
Federal pcl.rticipation (lines 6 and 7 of Form
ODA-4A) times $7050

c. Federal share of tL'itchable assistance

3. For lines A, F, G, H, and I, compute the County
and State shares of the disbursements as follows:

a. Column IV

b. Minus Column III

c. Remainder
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d. State share 50% of "c"

e • County share 50% of II cII

4. For lines B, C, and D, compute the County and State
shares of the disbursements as follows:

a. Column IV

b. Minus Column III

c. Remainder

d. State share 75% of "c"

e. County share 25% of "C"
Section I and Section III of Form ODA-4A must be completed. The

information required is a restatement of figures included on the form or
in statistical records of the welfare board.

JNSTRUCTIONS FOR FO.RJi_ODA-S

This form replaces FonD. ODA-5 (revised 8-51) and Supplement No. 1
to ODA-S (effective 1-52). Form ODA-5 is designed to serve a triple pur­
pose:

1. to correlate the various aspects of the Welfare Board's fin­
ancial transactions as summarized on the respective Forms
ODA-4A, ODA-6A, and ODA-12;

2. to render an exa.ct monthly accounting to the County and the
Sta.te for assistance funds received from each; and

3. to show the estimate of assistance funds to be requisitioned
for the next succeeding month.

The items required to be stated on Form ODA-5 are for the most
part re-statementa of amounts already computed and shown on other forms.
No attempt should be ma4.e to prepare Form ODA-S until Forms ODA-4k
ODA-6A. and ODA-12 have been Rom121etely prepared and checked for absolut.§.
accuracy.

Line A Balance b~.&irmj.ng of month. The amounts on this line will be taken from
line 0 of the preceding month.

Line B Funt:\s received during month. Enter here funds received from the County and
state respectively, on requisition for assistance. This means the full
amount of funds actually received by the 1~e1fare Board and deposited in the
Assistance Account, even though such amount may be in excess of net requi­
sition, or lesa than net requisition, or in any other way differ from the
amount shown on Line T of the preceding month's report. Where there is
such a difference it should be explained by a brief supplementary state­
ment to be attached.
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Line D. !'j"sbursements__as wr 10m ODA-1tA atta~ The amounts shown on this
line should be copied directly from line Mof Form ODA-4A.

Line F. Credits.~ Form ODA-pA attached. Enter here tbe totals from line M
of Form ODA-=6A,

Line G, ~ty; Sh~_co'ye.rAe,!l.J. OD~ Enter here the total from IIthis Countyll
coluun, to reflect the net County share of reported reimbursements or
recoveries transferred to this account from the Clearing Account.

Line Ie Received from other counties. Enter here funds received from another
county. This would includeremittances for apportioned share of a re­
im.bursement recovered by such other county on a case fonn.erly charge­
able to the county reporting. If any amounts are entered on this line,
an explanation should be made on the face of the form or in an attached
statement,

Line J, Q!.her. This line is provided to show any necessary adjustment not
previously made, the effect of which is to~~ the balance of County
funds or State funds, or both, actually in the accounts as reported up to
this point. For example, if in a previous month the amount of funds
actually received from ~ source had been understated, the difference
~rould be added here in the proper columns to adjust the accounts. If
any amounts are entered on this line, an explanation should be made on
the face of the form or in an attached statement.

Line M. S~ci!;r. This line may be used to report a single entry of deducti<m
from funds if appropriate explanation is reported. Use the next line
if more than one adjustment is reported.

Line N. As perJJ.~cheq.~.~~~D!.EID..t..:. This line may be used to report composite
entry of adjustments explained in detail in a separate statement.

Line P. Est~t.ed ~pen§~.r..e.§..l..2r...Old Age Ass:i...s_~,\nce... This represents an esti­
mate of ,·,hat is expected to be spent for the following month. In arriv­
ing at the fig~res for this item, use the respective entries appearing
on line D as the basis. To this amount add probable increased expetrii­
tures for new cases and other cases, less possible decreases. The re­
maining figure should be rounded to the nearest $100. In nonnal opera­
tions this amount may require adjustment only when the present balance
i3 too high or when the previous estimate proved to be too low.

Line Q. Estimated Ex,J2enditures for ~s.!Ej.lity Aasistan~ The entry in the
"totalll colU1J'.rl represents an estimate of what is expected to be spent
in the following month. Use basis for estimating as described for
line P.

Line R. ~t:. Bala.,pce at.,End of Month. The amounts shown on this line should
accurately reflect the actual cash balance in the Assistance Account
at the end of the month. It should be v!;.riLied bl_ggmpar.i:..,soJl with th~
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cash balance shown in the bank statement after reconcilement for out­
s.tandinK c.hecks.

Attention is directed to the fact that this form bears certificates to
be signed and sworn to bl the Secretary-Treasurer and Director.

~RUCTIONS F:OR rORH ODA-6

This form is used to report onll strict credits for items
previously charged on Form ODA-4 as disbursements. Such credits in­
clude the following l'lith respect to direct assistance payments, re­
stricted assistance paymen\:,s, and funeral pay:rtents for both Old Age
Assistance and Disability Assistance:

(a) Checks drawn but not issued;

(b) Checks drawn and issued but returned undelivered and subsequently
cancelled;

(c) Checks drawn and issued but not cashed;

(d) Checks drawn and issued but not presented for payment after a
reasonable time and which cannot be traced;

(e) Cash restitutions for checks unlawfully issued;

(f) Cash restitutions for checks unlawfully converted;

(g) Partial credits or bookkeeping credits for checks drawn or re­
ported drawn in excess of authorized amounts;

(h) Whole or partial credits of checks drawn and issued, representing
funds not required by client, which can be allocated specifically
to a particular check.

Form ODA-6 is ~ to be used for reporting cash recoveries from
recipients or on their behalf which are applicable generally to such
recipient's entire account, nor for accounting adjustments applicable
to the County, but not the State, or vice versa. The former are reim­
b'.1I'sements and are to be reported on Forms ODA-12, OA-12, and DA-l2;
the latter are to be reported on Form ODA-5 under "Adjustments".

All items should be listed clearly in the following order on
Form ODA-6.

First, by month of issue, progressing from the oldest month
to the most recent month, excepting funeral items;

Second, within each monthly group in numerical order (i.e.,
by case registration number).
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,------,-------

A column is provided to show the surname of the payee as a neans
of identification additional to the case registration number and the warrant
or check number shown in other columns. In the case of funeral items and
credits of assistance payments mc.iled to trustees, both the name of the
client and of the payee or trustee should be shown.

In cases where the direct assistance grant exceeded $55.00 and in­
cluded non-matchable funds, the credit, whGther whole or partial, shall be
applied first against that portion of the payment which exceeded ~55.00.

This will be accomplished by entering in the non-matchable column an amount
equal to the total credit, or that portion of the original check which
represented non-matchable funds, whichever is lesser, before any entry is
made in the matcha.ble column. Payment is understood to mean the total pay­
ment for the month to the recipient regardless of number of checks issued.

The form should be prepared in two major sections covering the
O.A.A. and D.A. programs respectively, similar to the procedure required
covering Form ODA-4. For each major section separate sub-sections should re­
port the credits as follows:

A - OAA - Institutional payments credited,

B - " - Non-institutional Payments

C - II - Restricted Payments

II

"
D - Il - Burial II "
E - " - Indicate Total

F - DA - Institutional Paym,ents

II

"
G _ II _ Non-institutional t! II

H - " - Rest.ricted " "

I - " - Burial ,,"

J - " - Indicate Tutal "
In sub-sections A, B, F, and G indicate the figure one (1) in the

final column if the credit entered represents a full credit or results in a
complete credit of a total monthly p~ent. For each sub-section total the
entries in the final coltwn and note such totals in the space indicated for
the respective sub-sections on Form ODA-6A. Totals should be indicated in
the money colurrns for all parts, such tot~.s to be forwarded to the respec­
tive entries column IV Form ODA-6A.

All credits should be classified in the respective sub-sectioT.Bof
Form ODA-6 in accordance with the original billing. If the credit is to be
applied to a non-institutional payment or to institutional payments made prior
to July 1, 1952, the credit should be considered and reported in sub-sections
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liB" or "Gil. Credits for items billed as institutional payments for months
after July 1, 1952 should be reported in sub-sections "A" or "F". The general
rule should be to apply the credit and accomplish application of the oredit
in the same manner as the original billing.

Instructions for Form ODA-6A

This form replaces Fonn ODA-6B and Form OA-6B. It is a summary of
Assistance Refunds and Credits reported on Fonn ODA-6 and allocates the shares
of such credits due the County, State, and Federal accounts in the same pro­
portion as originally charged. The method for computing County, State and
Federal shares is explained in the instructions fur Form ODA-~A. Section I,
parte A - E, report,s in total for the various classifications the O~\ credits
listed on Fom ODA-6; Saction II, parts F - J, reports in total the various
classifications of DA credits listed on Form ODA-6; Section III summarizes the
totals in Sections I and II, and is the source of the entry to be made on
Form ODA-5, line F. Section IV is for the use of the State Bureau.

Instructions for Form ODA--12.
This form replaces the temporary Fonn ODA-l2 and Form OA-12. The

form is designed as a settlement sheet for Assistance recoveries for the month,
and is prepared in three parts. Part I reports Old Age Assistance recoveries.
The entries for each case will be forwarded from Form OA-12 (Previous Form
OA-12A) • Part n reports Disability Assistance recoveries. Individual Form
DA-12 reports will be required monthly. Part III summarizes the totals of the
two programs and is the source of the County entry in line "G" of Form ODA-5.

Instructions for Form OA-12
-[Previously FOrm OA-l~Al--

The fom number of Form OA-12A shall be changed to Fonn OA-12 be­
ginnine:; with the month of July 1952. Existing copies of Fonn OA-12A may be
used in reporting individual old age assistance recoveries.

Resulting variations in participation by the three levels of govern­
ment in the old age assistance progra~, and changes in Federal matching formula
have all added to the difficulties involved in the distribution of old age as­
sistance recoveries. The Bureau has had under stUdy for some time a number of
proposals providing for simplification. Pending approval of a simplified
formula the welfare boards must continue to report each recovery on an indivi­
dual form.

Form 0A-l2 [formerly Form OA-l2A) must be submitted for each old age
assistance recovery. The first section of this form reports the assistance
payments by type of charge and source of funds. The second section of the re­
port is used to calculate the dis tribution percentage. The third section of
the form reports the allocation of the recovery to the State and County Accounts.
The final section of the fonn is reserved for use ·of the State Burea.u in cal­
culating the amount of the recovery due the Federal agency.

In order that co)ies of Form OA-l2A printed prior to 7-51 may be
utilized for the reporting of reimbursements with respect to assistance pay­
ments made after September 30, 1948, the following instructions will apply.
These instructions supersede tht1 "Special Instructions tl w!1ich apgear in the
lower lefthand corner of the form.

(Revised July 1952)
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Line :3

Sj?eciaJ~.Illst,t:ttctionsJ:.<?_U!L.9.A,:"l?A

ReEortJ!:!lLAlJ.o~aJJon 2J R~~ursemen!&

Enter the total of all amounts paid as jirect assistance since April 1,
1936, excluding h01.,ever all portions in excess of "140.00 for anyone
month prior to October 1, 1946, portions in excess of G45.00 for any one
month from September 30, 1946 through September 30, 1948, portions in
excess of ~~50.00 for any one month from September 30, J.948 through
September 30, 1952 and portions in excess of $55.00 for any one month
after September 30, 1952.

$--------
.'"
"?=._:::;;..=.=====:;::::::

$,--------
=

x $ .625 =
1.25
1.875 =

Multiply ~.625 by the number of months from October 1946 through Septem­
ber 1948; multiply $1.25 by the number of months from October 1948 through
September 1952 and multiply ~1.875 by the number of months from October
1952 for which the grantee received a direct assistance payment in any
amount. The computation of the adjustments for B~cial federal partici­
pation should be reported in the upper left corner* of the report as
follows :
10/46 thru 9/48 _, _

10/48 thru 9/52 _, x
10/52 to date x

Total (to line No.4)

Line 4

Line 5 Enter the total of all amounts paid as restricted assistance (in accord­
ance with Ruling No.9, revised) plus all portions of direct assistance
in excess of '·p40.00 for any one month prior to October 1, 1946, portions
in excess of ~~45.00 for anyone month from October 1946 through Septem­
ber 1948; portions in excess of ~~50,OO f~r anyone month from October
1948 through September 1952, and portions in excess of ~)55.00 for anyone
month after September 1952.
~~(Sample entr,y= For a case in which assistance was paid each month

from September 1948 to October 1952 inclusive).
1 x $ .625 = $ .62

48 x 1.25 = 60.00
1 x 1.875 = 1.88

$62,50

Instructions for SUEplement l! Form OA-:Jd

This form must be used in conjunction with Form OA-12 in reporting re­
coveries i.n which payments made after July 1, 1952 included institutional pay­
ments. The form is designed to include in items 1 thru 5 information usually re­
ported in the related entries on Form OA-12, formerly Form OA-12A. This form must
be attached to the related Form OA-12.

Instructions for Form DA-~

This form reports and allocates the individual Disability Assistance re­
coveries. The form is in three sections- the first section reporting the assist­
ance payments and source of funds; the second section allocates the recover,y, and
the final section is a summar,y and the source for entry forwarded to Form ODA-12.
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DRAWING AND IHDOBSINBNT ,OP ASSISTABCE CHECKS

At no time shall any check for assistance be drawn payable to any person
other than the qualified recipient, nor joint~ or in the alternative with any other
person, with the exception of such payments as are made for burial purposes in ac­
cordance with the specific language of Title 44:7-13, Revised Statutes and with the
exception of payments made in accordance with the provisions of Ruling No.9. Nor
shall any check be drawn to the order of any recipient known to be dead.

In connection with the drawing of checks for assistance it is to be noted
that specific limitations on amounts of grant have been set forth in Ruling No.3.

Proof that the recipient has received payment authorized by the welfare
board is his signature as endorsement on the check issued in hie name. Where his
signature does not appear or where there is doubt as to whether the endorsement
which appears is his, the validity of the payment is not established and the payment
is Bubject to exception on audit.

In view of the-above, each welfare board shall cause to be maintained a card
file of~ signatures of recipients. This file shall be kept up to date and new
signature cards shall be obtained whenever it appears that the recipient's sigaature
has changed noticeabJ.,y with increasing age or disability, In connection with the
drawing of checks for assistance it is important that the client I s name be written
on the face of the check in conformity with the signature found on the signature
card and in the case record. All checks shall be examined pr.2JDEtl.y each month after
their return from the bank and endorsements thereon shall be compared with the sig­
nature 5' set up in the signature card file to ver-itr the accuracy of endorsements,

In addition to bringing to light unsatisfactory endorsements, routine exam­
ination of checks will frequentlY indicate from the fact the check has been cashed
in a distant place, that a client has roved, unlmown to the welfare board. Some­
times it will be learned that the check was deposited in a bank account of which
the welfare board had no lmowledge or that it was paid to a building and loan asso­
ciation or other investment which had not been declared, Habitually tardy cashing
of checks should also be a mattwr warranting follow-up since presumably every client
is in immediate need of the assistance granted him,

It has been found that certain problems arise in the case of those clients
who are unable to write their own names and must use a croes or mark for signature.
Under New Jersey law a mark is a valid signature, provided there is proof that the
mark was actually made by the person whose signature it purports to be, and that
such person intended the mark to be his signature, It is possible for the necessary
proof of these factors to appear on the check itself, if the mark is expressly de­
scribed as the signature of the payee and if there is an identifiable witness to
the making of the mark and to its description~ Such a witness is satiafactori~

identified if he makes his own signature, if he describes himself as witness, and
if there appears on the check his address or other data by which he can be located
when and if needed to establish proof of the payment.

The Attorney-General has ruled that one witness is sufficient for
an endoJr',seJD.ent"bY mark if the foregoing elements are all jpresent. In
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order to insure proper endorsements, it will be found helpful to have printea metter
on the back of assistance check as follows:

NOTICE

This check will not be honored unless properly
endorsed. If the payee named on the face of
the check is able to write his own name, it
should be written on the first line below ex­
actly as written on the face of the check.
If unable to write except by mark [x], the
mark must be made by the payee in the presence
of a person serving as witness who will write
the payee I s name opposite the mark and sign
his own name and address in the space provided.

His/Her

___________.Payee

Mark

__________________ Witness

Address of Witness:--------------
In order to afford recipients, who make their endorsement by "mark" the

same protection as other clients, it is recommended that effort be made to have
such recipients utilize wherever possible the same witness to their marks each
month. This will cause no undue difficulty in most cases, since it will be pos­
sible to arrange for a person living in the recipient's home to provide this service.

If the signature of such witness is obtained on the recipient's signature
card, this may be compared with the check endorsement upon return of checks from
the bank in the same manner as for recipients who have endorsed their checks by sig­
nature.

Where a client may use more than one witness to his mark over a period of
time, it is suggested that the signatures of more than one witness be obtained on the
signature card, the signatures of any of these witnesses appearing on the checks
being regarded as indicating that payment was properly received by the client.

The county welfare board shall review the circumstances surrounding payment
of any check not bearing the authorized endorsement of the payee. In this connection
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instances will be observed where the endorsement on the check differs Bubstantial17
from the endorsement on the signature card by reason of some temporary disability of
the recipient such as acute illness or serious mental strain. Wherever there is
doubt as to the validity of any endorsement personal contact with the recipient shaIl
be established to verify the validity of endorsement. If it appears that because of
some temporary disability the endorsement on the check differs radically from the
signature card, the welfare board shall obtain affidavit from the recipient in
which the recipient states that such cheok was receivdd, cashed and used for hie own
purposes.

RECORDING IN WELFARE BOARD MINUTES

In order to give validity to authorization of assistance payments by the
welfare board and in order to make proper and adequate audit possible all actions
of the board shall be individually recorded eaoh month in the minutes of the board
meeting. The formal procedure and content of the minutes shall be presented in
accordance with Ruling No. 22.
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CHAPTER IV

REWUISITION AND DISBUR8~~ENT OF FUNDS FOR AU~INISTRATION

Every quarter the State Division will allot to each coun~ welfare
board its proper proportion of funds received from the Federal Government
for administration, such proportion to be uetermined as provided in Title
44:7-27. Requisition for such allotment will be made on the State's standard
bill (Form 100) Mlich will be prepared by the State Division and mailed to
the county for signaturo and affidavit.

Title 44:7-24 provides that payments of county funds for administration
"shall be made monthly by the treasurer of the county upon the requisition of
and to the secretary-treasurer of the county welfare board", It is therefore
sugge~ted that i~nediat81y after the first of each month, tho director of
welfare shall prepare an ostimate of the amount of funds needed for adminis­
trative expenditures accruing and payable during such month.

The secretar,y-troasurer of the wolfare board shall be authorized to
requisition the Board of Chosen Freeholders for the county' G shure of the
estimated amount so requirod, such authorization being noted in tile minutes
as in the caS8 of assistance funds. The requisition shall be prepared on the
county's standard form shovling the estimate of tht.l full amount required for
the month, and deducting balances (including the federal subsidy) available
to apply a,gainst euch estimate. Tile requisition to the county for the differ­
ence, should be made in the follOWing form:

"Fot' funds required for allocation to administrative expenses of the
________County Welfare Board for the month of , 19_,
as provided in Title 44:7."

The respective advances from the county und state (allotment of
earned federal grant for administration) shall be deposited to the Administra­
tion Account against ~lich checks for administrative expenditures will be
drawn. In making such disbursements the following procedure will be observed:

A. Actual payment for any authorized exp.:mditure shall
be ordered by the county welfare board only on verified voucher
submitted tllerefore.

B. All expenditure.:; shall be duly authorized by the
county welfare board and noted in tile minutes.

C. All disbursoments and payments shall be made by
check, signed by the Director and Secretary-Treasurer and drawn
on tile Administration Account.
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~STRUCTIONS FOR FORMS OA-15 and OA-16

Forms OA-15 and OA-16 together constitute required reporting of administrative
expenditures to the State Bureau. Form OA-15 and Form OA-16 as revised are now both
monthly statements of the administration account and shall be submitted to the State
Bureau not later than the fifth working da.y of the month following the month for
which they are prepared.

Form OA-15 is so contructed that it will serve as an accounting statement. The
items to be reported are s elf-explanatory. The report is made up of four sections,
respectively reporting opening balance, additions, deductions, and closing balance;
and provides three money columns, Total, State and County. The Welfare Board is re­
quired to report information only in the Total column the State and County columns
being for use of the State Bureau only,

Fo~ OA-16 is so constructed that it can be prepared directly from the cash­
journal "Administration Account Record of Cash Receipts and Disbursements", with
certain additions as folloW5:

The columns "Date", "Name and Description", "Check Number", "Salaries and Wages,
New Equipment, Insurance and Bonds", "Travel Expense", "Office Expense", with appro­
priate sub-columns for amount and account number, and "Miscellaneous" withappropri­
ate sub-columns for amount and account number which appear on Form OA-16, correspond
with similarly titled columns in the cash-journal, and the totals of each classifica­
tion should be copied therefrom. It should be noted that Form OA-16 lists expendi.
tures for salaries and wages, new equipment, insurance and bonds in the same column.
The form as revised will report gross expenditures in all columns, Effective Feb­
ruary, 1947, a copy of eaoh payroll will be forwarded with Form OA-16 to the State
Bureau. The gross amount of the payroll forwarded should agree with the amount re­
ported in the appropriate column on Form OA-16. Any difference between the payroll
total and the amount entered on Form OA-16 must be explained in a separate statement
to be attached to the p~oll.

Cash credits or cash refunds will not be reported on Form OA-16 since the report
is designed to report gross expenditures.

Expenditures listed on Fonn OA-16 in the "Office Expnnse" column, Account No.6),
will require the use of the account letter only, since all items listed are Office
Expense classifications. For example: a disbursement to the New Jersey Bell Tele­
phone Company will be listed in the Office Expen&e column for the amount of the
bill and chargeable to "a". Expenditures under the heading of "Miscellaneous", Ac­
count No. 64, will be listed in the same manner.

Medical fees and expenses necessary to determine eli~ity or continuing eli­
gibility will be matchable and shall be-identified as 6~;:~ll!other expenditures
made by the agency to -defray medical expenses and other obligations incurred by or
on behalf of clients will be non-matchable and shall be identified as 64E-N.

Form OA-l5, item. "D - Refunds" will be itemized in Schedule A of the report.
The following information must be reported in Schedule A for each credit or refund:
the date the refund was received, and month the original disbursement was reported
in the books of account and on Form OA-16, the description, check number, and amount
of the original expenditure on Form OA-16, and the amount of the refund deposited
during the current month.
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CHAPTER V

RECEIPTS AND DISBURSD1LNTS IN THE CLEARING AND TRUST ACCOUNTS

Clearing Aooount Reoeipts and Di.sbursements

The Clearing Acoount has been designed and shall be maintained as a control ac­
count of all funds received for any client's account or to be credited to any clien~.

acoount. The primary purpose of this account is described by its name as a record
of funds held temporarily, i.e., pending decision authorizing specific disposition
of each receipt.

Clearing Account reoeipts are funds received from any source axcept the follow­
ing items which by their nature are readily identified:

Funds reoeived from the State Treasurer.
Funds received from the County Treasurer.
Reimbursement apportionments reoeived from another oounty.
Refunds or rebates of true administrative expenses previously

disbursed from the Administration Account.

Clearing Account disbursements, constituting all payments for the account of
or to any client from a previous receipt, may be made only after approval of the
voucher and authorization for payment has been given by the welfare board and pro­
perly recorded in the minutes. Disbursement to clients of funds received trom rela­
tives after the board meeting may be made on blanket authorization from the Welfare
Board subject to formal approval at a subsequent meeting. All disbursements and
payments shall be made by check, signed by the director and secretary-treasurer, or,
at the option of the welfare board, by the director only. Such option shall be ex­
pressed in a resolution and adopted by the welfare board at the annual re-organiza.·
tion meeting and duly recorded in the minutes of the board each year.

Entry for the disbursement of funds reimbursed to the State and County may be
made in a lump sum for the above classification rather than a listing of the individ­
uals comprising the recoveries in which case posting to the individual ledger shall
be made from Form. ODA-12.

The Secretary-Treasurer' s monthly report to the welfare board, properly noted
in the minutes shall include a summary of the Clearing Acoount by reporting the
previous balance plus the receipts by source, less the disbursements by object, and
the final balance.

Form OA-3A shall be prepared and filed in the case record immediately upon re­
ceipt of any funds to be deposited in the Clearing Account. This statement shall
show the date, source and amount reoeived. Similar statements on Fonn OA-3A shall be
prepared also supporting all disbursements from this aocount and filed in the case
record.

Each month the welfare board shall forward to the State Bureau an aocounting of
the Clearing Acoount on Form OA-22. This form is prepared directly trom the eash­
journals; the olassification of receipts and disbursements called for on the report
correspond with the required columnar headings in the cash-journal. This report shall
be submitted to the State Bureau on or before the fifth working day of the month
following the transactions recorded.
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Trust Account Receipts and Disbursements

The Tllust Account shall be maintained as a control account of funds
transferred from the Clearing Account following duly authorized determination.
The funds to be maintained in this account are funds deposited for the use of
the client or to be held for the payment of any bills outst~1ding at the time
of the client's death.

The account is designed primarily to segregate the funds of the client
from which no immediate disbursement is anticipated. Accordingly the account
is to be used only if the client is living, except in rare instances when prompt
settlement of deceased client's estate is not possible. In such cases it is
recommended that the funds be transferred f rom the Clearing to the Trust Account
pending final distribution.

The Trust Account disbursements are funds paid to or for the account
of a living client or funds transferred to the Clearing Account for payment of
bills after the client's death. Disbursements shall be made only after ap­
proval of the voucher and authorization for such pa~nent has been given by the
welfare board and properly recorded in the minutes. All disbursements shall
be made by check signed by the director and secretary-treasurer, or, at the
option of the welfare board, by the director only. Such option shall be ex­
pressed in a resolution and adopted by the welfare b03.rd at the nnnual re­
organization meeting and duly recorded in the minutes of tho board each year.

The welfare board's nunutes shall include a smnmary of Trust Account
activity which will reflect the opening balance, plus the receipts by source,
the disbursements by object, and the final balance.

Tho welfare board shall report the activity in this account to the
State Division on Form OA-23. This report is prepared directly from the cash­
journal, "Trust Account - Record cf Cash Receipts and Disbursements." The
classification of receipts ~1d disbursements called for on the report form
correspond with the columns similarly titled on the cash-journal form. This
form shall be prepared at the close of each month ,~d one copy submitted to
the State Division on or before the fifteenth day of the month following the
transactions recorded.

It is suggested that the welfare board conduct the following test
check of items reported on Form OA-22 and OA-23 before submittal to the State
Division:

1) The opening balance must be in agreement with the prior month's
closing bal~ce, unless the difference is fully explainod by
foot note;

2) The entry on Form OA-22, line 11, mU~3t agree with the amount
entered on Form OA-23, Lina I;

3) The sum of the entrios on For~ OA-22, lines 18, 25,26 and 27
must equal the amount entered on Form Oh-23, line B.

v - 2

You're viewing an archived copy from the New Jersey State Library.



Controls of Client's Subsidic..ry b.cccJUnt Bulc..ncos

It is tho pC"llicy .~f tho Str.to Divisi en to c 'nsorve tho o.ssots of
clients nnd t·~ rOS(0rVO tho funds cf rocipionts fCJr cmy oxpons..:;s th::-.t cc.nnot bo
mot fr"m the rog,ulcT o.ssistcmco grD.nts. H'Jwcv,)r, exporionce he.s sh"wm the.t
t300.00 will usu:.::.lly CD.ro f0r the rocipiont' S o::ctrcwrdino.ry oxponsos while
living, oxponsos Gf tho l:.::.st illnoss, c~nd burinl C8stS.

In ccnnoctir:)ll with this policy it is suggested thf\.t tho Diroct~r!f

Violfc.ro conduct rogulr,r cX8.minc:,ti:)n of tho individuc.l clcc,ring c.nd trust c.c­
c '"lunts to determine the CClSOS tl1C.t shJuld bo brought to tho "Vi"clf<.ro B'Jcrd' s
c.ttcntion •

.As £'. g1.iido t, the spocific typos af cc,sos tho Diroct:.)r of Wolfc.ro
sha.ll havo the VJolf"ro B(x,rd rcviov", it is sUE[::;ostod th:ct pc:~rticul['.r nttontion
bo dirocted t:) tho f;)ll'-j'.t'ling:

b.ll c.cc'Junts the.t hr.,vo credit bulc.ncos ')f m:)ro tho.n ~300.00;

All D.cc~unts t- the credit C"lf n dococ.sod recipient;

b.ccJunts in which tho iYr;lfc:.r:: B0:.::.rd he.s rop()rtod full roim­
bursoment Q'1d tho cli:Jr.t's ceso he,s been dischc:.rgod fr·'m
the nssistc.:nGo r·:,lls;

licc 'UFts ttlC.t rGpr·.JScmt roirt.bursemont or c'Jllccti In c.~6c.inst

G specific QSSiStUl!CC chock.
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CH.'.PT:E;R VI

OTHER FIFii.NCL,L RECOh:DS i.i\1l) R£PORTS

.let tho 01"sc,f' cc.ch '::"l':1th, l'c)C Jl1cilinti 'ns shelll bo l:-"t',~~o)f co.oh
b~.ln.nccs in b:~nks o.s rc:?:rtcd hi' i;\1(; st",tcr:.ents:,f' such ronks, in r81c,ti'·,n t·, cr..ch
if the f-"uI' princip:i.l c.cc )1.mts: I,ssistc.i'lcO .;'.cc;unt, ic,lL\inifltrc~ti,n Ace -,unt,
C10!\!'ing l"cc~',unt, and Trt:.st "·_CC Junt. Tho st~\teI.1()nts ·)f such recmcilif.~ti:ms she·.ll
b·:; prClj?::rcd in clr"[u' ,'m(~ h'Giblo f' ~rr. (Cr>:1 sh,).11 be r3t'.inc(1 c.s [crmcm:mt roc~r::'.s

in tiw ·'fflr:o:fi;k.' 'i;o1f(.~ro b '('.re:, rc~,.~j ly '1vr,ilt,blo D.t c.ny tine in c'mlocti,n
wi th ~~ny (}xc'i".inc,ti·m '')1' (.'.tv'it "f' c.ce ')U~tB. Chc~ks:1.ltBt.:'.rJ(ling r::'TC' th~,n thro0
J:', .~ the 81'1 :1:'lt·~ he inv(j[J tigntor~ ['.n:', r...cti ~n t:.b,;n :::,2· wo.rrcmtc :1. Checks ,utstc~n:1ing
I:'. ro th:~n six r.:lnths 5ho.11 h'wc st:op r'C,yr:l'3nt n ~tico issuo;l :.l.rl'l checke c!'o·Li.to(l.•

Trir,l b!i.la!lcc~ "f nIl r,CC:"unts she.ll be run n::"1thly, after P~)stiIlgj c.n::l
in tho 1[,s't L ,y"th ,f each fisnr.l qu·.rt.:.r, tlV; trir.l bc.li:meus shall b0 run, ,no
:;,fte::- p:.',~til1g i)I,t b,f',re CL1GUrtJ, ~).n(~:n" :,',ftor cl·)suro. The 8tc.tor·.c~jts','f such
tric.l bt;,.1[~:-1cr;s shc.ll te pr,);:;;:.rc;-) 1.7'l r.:l;)c.r r~L". lc:£ibl:3 ['rr.: C~l1". 5hl:ll bo rc:t'::.inod
c.s r.~1'[:LnO:lt ~·ac)r"~.s in th;:; .\.ffieG ~f tho 1';·J1L,rc bx:,rd rcc.J.ily r.vc,ileblc Cit any
tir.:c h:. c".1tln.ecti'Jtl. with :::'l1y ':JX[[:.:.:.i.~l::'ti ~n "r ,.u(~i til' (;oe :,'mts.

1.11 ~i:-lburS8r,o;.,ts fr:::: tho ;'::r:inistrcLti ~in .',cc '>unt she,ll ly; BUFf 'r-ted
b;y v~~lehcrs "f unif,r::: r1esiC;l '.dthi!l2C.ch c ~,unty QS rdJptcd by th,,; wo11'n1'·:;; b,i1r-~,

~.ll"' r~Jl v')uchors ").f r.-rs th;:l1 ~5.00 shr.l1 OJ su~~p~r!;tYl by D.ffV."',vit. ThG v')uchor
sh','.ll be executed by tho c lG.ir:;t\ll.t, cxoort the. t tell s:lle.ry itc!:-·s, if oUFr')rtod by
l'. f ·rr:c.l pc-::rr '; 11 stc. t.;]':,:'" t ,",'l:: i ch is filu;:': ',3 ~'. pc:: r!:';IJ]CT' t r :;c.., rrl, no 0:'1. n,t b~)

furtt',\,r :;upr<l!'tw~ by ir>.'·ivi"v,l S'!:'rI1 v,tlch,?rs. In t 11C l';tt~)r eLse the v'ur:hor
5h:'.11 inclu':c b -·th nc"L.ry chocks Qn~ ch')ck }!" ch()c]n~ r'~rros(mti::1C; ·lu:1.uctiY13 i',"c..J.e
f ~r x~ch r:'yr :,11 f8ri n 1 c·Y·,:;rcd. In c~u::tif)s !J. .'t c'vGrod by Civi.l Sorv:i~.:,mc
v'ucher sbr.ll bJ -lre.wn '.lr.oh ':.'iW ;:'3ri~:" ljsti~'u" t]~c in·"ivi"uc.l, rr)ss s0.1~.',rv ,1.(.:_

"'ucti ,VI S nn ,1 '" ;,t 5']' rv r'n,l '. t "t~ 11 ,.",1 r, C ('ur'''ll::' tl'VC· , \" Ct, ,'c l... "U~bn r~ c ','t' r':;,., I"• .. , f.~_ • • "oJ •• , I.~_ •... ~ J., ~ '.~ .•. '"'~.' .:. _·~_I.• I. .n,..L.,:. ••• v I..' .,"J .J._J.6

:;}v:, :'!).y1'-ll s\::-,11 bo n·,toc1 thuro·-n o.1s').

1.11 '~isburso~G.cmts fr'r;", the Clc2,rinc 1;.co"oot shull bo supp-rted by
V-'ucl1crr~, 'of un."'!.~':·-·:c"::: "~c;r;iigrl lNit:hin .~<.l.\~r·_ n "'11U~ t::,.r ~s DJ1.~~.~to':1 by ·ch.CJ v'·:e1 fr.rf.:: b .... .r:-.r~
f r '"'3'9 L~ c':nnoct;i"E with th0 -,>~cinistre.ti~n .f.CC.'UD,t. If tho 'Hsburs(:.!~:mt is
in <:':lY 'n'~, 'f th~ i':ll')winC cJ.csscs, n" sVlJrn v)uch,)r is ncc0fls:~ry, but fc v,uchvr
s)j~.ll bi.. sisn':lr: by th,:; Diroct',r)f Vjelfl',rr; ;r c.uth'I"izEJ(';·~>:;ruty:

Cr:.sh. ;'L;';'Tl0111:5 ~i :ract t .:: tr.lc: elI CYj t l~i[:s(J If; *
Buric.l~'::o.y:~~onts ;
Trr,r'.sfors t, t,hc l'rust .;.00 'unt;
'l'!"~.nsfors -t, the; .~ssist~~l)CO ."cc'unt:;
Tr',~nsfors t·; the: i.(r:J.nistr::,ti --~n L.CO -'unt;
Ref'i tt::,nc.:)s t, th:; Stc~ t.o Trc::'.sur8t";
R\1;-~ittc.necs t" thi~ w';lfc.rc b,-':-:tr~s ,1' ·,t.hur c'un/;:i.os;
DisburSGDcnts ~f ~5.00 ~r loss.

* ./. nur.:bcr d' recyr',onts ,f tr.is typo :'c.y bo rc,':rtoc: '11 a. f.:inglo v'mohor
rr·vi:.;'o,:1 tht: fr;'110wir:g inf'r:::r.ti:n is n ·,tee' f'r cnch i~l,"'ivi:l.unl pr',yr;·cmt;
C[~S 0 n1.1::,oor J nc<r.l~J ,'.:.;scrj:~ ti '\!:l'f d isburscn.;;nt, chock nur:;bcr [,nc. nL'.-,ullt.
Tho v'L:chor in this .i.r..st£'.~cc will ::;h,'V'i' h \r'C thc.~lmG nur:;,b8r.

VI - 1

You're viewing an archived copy from the New Jersey State Library.



Wll

All other disbursements from the Clee-ring Account, wittout exception, shall be
sl'pportcd bye. svwrn voucher, executed by the clairna.nt.

1..11 disDursements from th,) Trust Lccount sha.ll bo support8d by voucher
of the samo form 8S r..bove, subject to tho sam(; lirr..i te.tions e.nd exceptions as
describod for tho Clearing Account. ThQt is, disbursOffionts wado to tho client
himself, or trunsfors to tho Clo:.:.rin[ Account l will bo supportod by f:Ln unsworn
vouchor, signod by tho Director of Yiclfrro or his authorized deputy. ./.11 other
disbursc;Iricnts of mora then ~5.00 shall bo supported by 0. sworn vouchar, 'JXQcutod
by tho c1Gi~~nt.

1.11 such vouchors rr.r.y bo numborod in accord with the numboring of th'J
chcckr. issuod in pr',yrrr:mt, or, .if othcrwis·) numb.Jrcd, tho ch;)ck number shnll bo
onbrod thereon. Such vouchors shull bo kept filed in num.=,rico.l ordor in the
8fficc C':' the county welfare boc'.rd e.s pcrnlS\nont records r;;C\rlily ~tV:.ilc.bL' ~t r.my
timo in connection with c.ny Gxaminc.tion:>r audit of c.cc)tmts.

Petty cc,sh fU~lds 8h9.1l bo n~aintc:.inod~'n the ir:,pr.st system. Thcrc;fJro
C".. t c.ny time D.ftor tho fund is s;-;t up, th,:; sur", ')1' tho cc..sh :-::nd receipted bills
(:)f i toms pc,id) E1USt .J.Gr_~\3 vd th the :)rigiaul C~:.l~'.mt of th'~ fund.

J.t such tino c.s it f..pp:JC-rs ncccssc.'.ry t=, roplonish th:j fU;'ld it will b:)
nocossc.r'" t:' drccw c. ehcck~n tho J.dr:::iIlistrc.tLm i"cc':1unt f')r ::ll:'r c. p')rtion")f
the; ~'.E.~unt nf tho i tens thc.t h,~.v:. bG0~ I'i-::.id fr'ir;l the fund. Tho pr'por recirding
"f the chock ::c.y~~bl) t·) th:) ~Gtty cC.sh fund. is furtr.3r ~-.cc)Cplishod b:: a.ctuc.lly
ch:.r(::ing; such Lcc':unts C.S ~~ro indir.::.t:jd by tho petty G['.sh v'uchers :.-.r bills.

ClicCJ,ts I Lsscts

J .. r.;;ccipt b~:"k syst.:;r,~ shell be ;:~intc.in,)d by::,. rcsp ':~siblc pors '-,n.
profcrc;bly the; b~'klo0l'()r. wh) \~rill issue c. roceipt fr '.11 c:ssots :,1' wb.>: tovor
n,;turc:, including cc.sh, chocks, insurc~:~iC() p:)lir::ics, dJcc1s, st·,cks, b';:'lds, etc.,
reccivod fr'ir;', c.urI f',r tha f.cc"tmt,f' rocipi,mts ::1' Old Lgc LssistL:lC:;.

'I'n::~ sr;ts ::,f receipts will t·; onplnyed, thc:.riginc.l in ~)[lch set b:Jing
p:;rf r··ted. Tha first sC)t will be issuod oithcr b;r t:iC: erso w:rk;r ;__ t sl1ch
tiro c.s (:r.sh (")!' ,thor rcs~.urc~Js ~.ight bo givon t·. hir.: oi t}-;:;r in tho f:i.old Or in
the 'ffico, "r by c;n 8ffico c::pliyo. ·,th~)r th[~!l tho b""k!~c:;p()r, ."rh') he.s beun
dos:\.gn:,tod by thu direct'r rts boing initir.lly rosp~nsi1)1c: f"r ~,l1V C',sscts re­
coived tl,r ugh th0 L·r.iIT "thor s 'urces, .,th')r thrl: ttl's" roccivod by tho:; crso
w rk.:r. This recoipt ,,'ill be: pri;pc.rod in dupli".r,t r.>, thc~riginQl beine given tc
ty:::: cli':O:lt "r ·'th'r p,rs '~n gb:-ing the ['.SS,Jt ,:,.nd the duplic( te b,::;in@; rotr.iri'Jd in
tho ')Dpl':Te's C·':1].c.

Tho sr;;c Tid s')t, :i.ss~lc'3d by tho o'::kkcopcr, sh[.ll o.ls.: be lrl dupliccto,
tb(; "riginLl will be given t·, the Gi.:ploy,-" ,,-,h" will ::..tkch this r.:;ccipt t(') tho
c"r:'y rot~'.inod in his b ,-,k,T "th·.:;r pors'n subr'itc,ing th::' asset. The dupEe.to
c::py -,f this sot rC1T.ins in the t:-·)]'.:~cccporls b"k.

i..ll rocoipts shell be pro-l:luLbcrcd. o:~ch set indcpcnCot'.tly. r'-:'"ld c..
r,)c ::rd. kept )f' the p:,rticulr'.r b, )!<:s givon t-; C(~SC ",r :'rkors ·r·,thsr orpl.:y6e.
Tho receipt b" -ks she.ll b~; Lle.do D. pG.rt "r thu ~.',;Idit ,;x['.!:;}.n:: tin.
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The wclf::"ro b-c,r'ls she.ll nainto.in un invcnt:.ry or register elf 0.11
Equid 0r nGg~tiublc ,~ssr;ts-f c Honts c ')dng within th,~ir c,ntr 01. Thi"5"""ro­
c~rd sh::-.ll sh'l\v [.S c. l::i.nir.",ur:: tho f'll ..,,'rinb inf-rr:C.ti:'n: 1) C2,se nur::bcr, 2)
sari:.. l nUDbcr "'f c.ssot, 3) type ':'if c,ssot, 4) vc.luoj o.nd 5) inc'Lo. The foI­
lowing will sorvs: e.s n sf1.Lplo'f' pr -::pGr Ol1tr ies :

Cese
N:,. Eur.:bor Typo Vc..luo Inc:.::·,c Rer.,c.rks

~ --
3 6432 First No.t'cl B8.nk ~121.00 N:;no

Doferred LccClunt

302 91743 3 She.ros C:x:ll....,n St:lck ~i·90.00 5% Pc.r V:-.lcG
E:J.stern Utility Cr,.

1610 82391 B,;nd ~250.00 ,·'at 1·,lf['~ tur 0 SU/D

Public Servico 9-1-46

1739 2 Pr~r:,iss "ry H·:to :;"400.00 v 6% Intorcst"~

J,ncs & C"r.:pC.:1y Pc.yr:.b10 v!i th
Pr b.o i pr.l

1741 89121 Savings .. ..
~128.00 1%,.cc 1un'j

Trust C"r::pcny

1924 21876B P~stt~l SD-vin[s ~,cct • ~18.00 2% Boo!{ h:Jld
N,t L.ssignocl
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CHAPTER VII

FORM AND OPERATION OF CASH-JOURNALS

The accounting system here outlined does not require the maintenance of
a general journal. However, record of cash receipts and disbursements with
respect to the Assistance, Administration, Clearing, and Trust sections of
the ledger accounts will be maintained in cash-journal form for each such
section. The cash-journal forms are intended to establish uniformity in the
recording of receipts and disbursements by all counties and no variation from
the sample forms shall be made without the approval of the State Bureau.

A~sistance Section ~ Cash-Journal

Assistance Account: Record of Cash Receipts and DisburseD'flnts

All assistance receipts and disbursements of the county welfare board
are recorded in chronological order on this cash-journal form. The cash
balanc.e, which can be determined currently by subtracting cash disbursements
from cash receipts, represents the amount of unexpended assistance funds
which should be on deposit. This figure sl].all be r~9ncil~d l1!.o&.hly with_the
appropriat~ ba~ statement:

The record is self-balancing, i.e., the sum of the "Receipts" column, the
"Assistance Disbursements-Control" column, and the "Debit" column of the
"General" section should equal the sum of the "Disbursements" column, the "Ad­
justments to Assistance Disbursements-Control" column, and the "Credit" column
or the "General" section. :this tesJ.-ch~•.J.hQ.U19-b~.m!£ie monthly before post­
ing to the Gel1e.raUedg~.

The advances for assistance received each month from the State and
County Treasurers are entered in the "Cash Receipts" [Dr.] and "General" [Cr.]
columns, and the titles of the ledger accounts to be credited are stated in
the "Account" column with the numbers of such ledger accounts being stated
in the "Folio" column, after the entry has been posted to the general ledger.
All other receipts J except refunds for overpayments or improper payments, and
also cancellations of checks for assistance and burial payments, are entered
in "Cash Receipt" [Dr.] with the corresponding credit in the "Control-Total"
column under "Adjustments to Assistance Disbursements", and are then dis­
tributed to the respective "State and County participation" columns.

In order that the cash balance may be readily available in the cash-
. journal, the opening entry each month shall be "Balance FOrl'iarded" in the

"Name" column, with such balance entered in the "Cash Receipts" [Dr,] colunm
and "General" [Cr.] column. The title to be entered in the "Account" column
for this credit is "Cash-Assistance", This credit in the "Generar1 column
should be posted directly to the General Ledger. Such posting should be made
to account #2 "Cash-Assistance" and should have the effect of closing out this
account, HO\'lever, formal closure by ruling is not made. All ganeral ledger ac­
counts 1 to 14 and the assistance cash-Journal will report individual account­
ing transactions for old age and disability assistance.
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The total of assistance payments, including disbursements for burial
from public funds (Form ODA-4A) are recorded each month in the "Cash Disburse­
ments" (Cr.) column and in the column "Assistance Disbursements - Control
Total", with distribution to the appropriate columns for State and County
participation.

Transactions which do not involve cash items also are entered in this
journal, primarily utilizing the "General" section. This contemplates such
entries as those recording the amount appropriated by the county, monthly
closing entries, and account closures at the end of the appropriation period.
Such entries do not preclude the use of columns other than those in the "General"
section where appropriate, for example, correction of a prior error of entry
or of posting. §.!:rors of E1J:."~i! sho\Q.c!_1l0J_l?e_~r.?~A~!-_~.~.!-~_..1J.2lOt
posted to_t.he Q.e..D!3ral Ledger. they may b.Dj.ght)..z..!..~~sl£.1!.t_an£..~rrectly_el!::.

tered j but if Bosted a they ~tg.d be S.gn:~9.t.~<Lb'y ...iournal en1tz:. All journal
entries, regardless of character, should be fully explained in the "Description l1

column.

Daily posting shall be made to the General Ledger of those amounts appearing
in the "General" section of the cash-journal. At the end of each month, the
several columns shall be totalled. The totals appearing in the cash columns
shall be posted directly to the General Ledger Account No.2, The individual
entries appearing in the assistance disbursement columns, and in the adjustments
to the assistance disbursement columns shall be posted to the respective General
Ledger Accounts. In completing these entries the posted amount shall be identi­
fied by program in the General Ledger Accounts, the posting reference in the
cash-journal should indicate the account number and a check mark. The account
number indicating that the OAA transaction has been posted while the check mark
will indicate that the DA transaction has been posted. The net totals of the
"Receipts" and "Assistance Disbursements" columns are debit entries. The net totals
of the "DisbursementB" and II Adjustments to Disbursements ll eoll.UIlns are credit entrle.s.

In order to provide information ~mich will be useful in preparing a state­
ment of charges for each type of expenditure, a summary analys is of gross
assistance disbursenents by type of expenditure must be maintained for both Old
Age and Disability Assistance. The cash-journal form will be used and monthly
totals for disbursements entered under the following column headings: 1) Insti­
tutional Payments, 2) Non-institutional Payments, 3) Restricted Payments, 4)
Burial Payments, and 5) Total Expenditures from Assistance. The Summary
Analysis will also include a section for Allocation of Charge as follows:
Federal, Institutional and Non-Institutional, Total state, and Total County
participation. '-...

The source of the above assistance expenditures and allocation of
charge will be taken from the respective entries appearing on Form ODA-4A.

As stated above, the Summary Analysis will record gross expenditures,
a separate summary to be maintained for each program. It is suggested, how­
ever, that the individual counties will derive additional benefit from the
summaries if they are maintained in three sections, i.e., the first section
to record gross disbursements as above outlined, the second section to re­
cord the credits from Form ODA-6A, and the third section to record the dif­
ference between sections 1 and 2, or the net expenditures.
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Il!.us.trativa Journal Enkias

The following are examples of opening, operating, and closing entries,
expressed in journal form, which are made in the "Assistance Account-Record
of Cash Receipts and Disbursements", and which are posted therefrom to the
General Ledger:

Ceenine; Entry

Non-requisitioned Appropriation - Old Age Assistance
Non-requisitioned Appropriation - Disability Assistance

County Appropriation - Assistance

To record the total appropriation for assistance authorized
by the County Board of Chosen Freeholders for the calendar
year of 0

Cash - Assistance

State of New Jersey - Advances for Assistance

To record advances by the State of New Jersey of Federal
and State shares of estimated expenditures for assistance
for the month of _
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Cash - Assistance
Non-requisitioned Appropriation - Old Age Assistance
Non-requisitioned Appropriation - Disability Assistance

To record funds received from the County Treasurer for
the payment of the county's share of assistance for the
month of

Assist~ce Disbursements - Control and Subsidiary Accounts
Cash-Assistance

To record gross expenditures for assistance and burials
for the month of

Cash - Assi~tance

Adjustments to Assistance Disbursements - Control and Subsidiary Account

To record cancellations and overpayment refunds applicable
to assistance and burial payments.

Cash - Assistance
Transfers from Clearing Account - County Participation Collections
Received from Other Counties - County Participation

To record the county's share of collections transferred from
the clearing account and received from other counties.

liontlgy,.Adiusting, and Cloll.lnAA.ntrt.~~

Adjustments to Assistance Disbursements - Control and Subsidiary ~ccounts

Assistance Disbursements - Control and Subsidiary Accounts

To transfer cancellations and overpayment refunds to
the appropriate assistance account.

State of New Jersey - Advances for Assistance
County Appropriation - Assistance

Assistance Disbursements - Control and Subsidiary Accounts

To close the IIState Participation ll accounts to the state
of New Jersey advance account and close the IICounty Parti­
cipation ll accounts to the county appropriation account.

Transfers from Clesring Account - County Participation
Collections Received from Other Counties - County Participation

County Appropriation - Assistance

To close the county's share of collections into the
county appropriation account.
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County Appropriation - Assistance

Non-requisitioned Appropriation - Old Age Assistance
Non-requisitioned Appropriation - Disability Assistance

To close accounts reflecting assistance appropriation balances
which revert at the close of the appropriation year.

To be used if County Balance is returned to the County Treasurer.

Non-requisitioned Appropriation - Assistance
Cash Assistance

To close the county portion of the cash assistance account
reverting to the county's general fund at the close of the
appropriation year.

Upon completion of the annual closing entries the following accounts may
have remaining balances to be forwarded to the succeeding appropriation
year:

Cash-Assistance

equal to prEtdit Balan~

State of New Jersey. - Advances for Assistance
Non-requisitioned Appropriation-Old Age Assist­

ance
Non-requisitioned Appropriation-Disability

Assistance
Administration p~ction~sh ~~~~~.

Administration Account - Record of Cash Receipts and Disbursements

All administrative receipts and disbursements of the county welfare
board are recorded in chronological order on this cash-journal form. The
cash balance, which can be determined currently by subtracting cash disburse­
ments from cash receipts, represents the amount of unexpended administration
funds which should be on deposit. This filSure shall be reconciled monthly
1i.lth the appropriate bank statement.

The record is self-balancing, Le., the sum of the "Receipts" column,
the "Administrative Expenses - Total Control" column, and the "Debit" col­
umn of the "General" section, should equal the sum of the "Disbursements"
column and the "Credit" column of the "General" section. This test-chec1
should be ~c!@ monthly bef9l'e posting to the General Ledger!.

All receipts, including refunds of payments and of overpayments are
entered in the "Cash Receipts" (Dr.) and "General" (Cr.) columns, and the
titles of the ledger accounts to be credited are stated in the "Account"
column "d.th the numbers of such ledger accounts being stated in the "Folio"
column.
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It is to be noted that all ca~1 credits or refunds will bo reported directly to
thtJ general ledger account for Ifhich the crudit Vias recovered. It will some­
times 00 nocuGsr::ry to repo't't two or thr00 credit entrios in the General section
for a single rofund item since certain items f;~st be creditod to the control
accounts and tho individual expcnBo account. The bookkel;p0r must mark ,'.111
credit entries covering rofunds as non-add iteill::>, excopt in tho credit item re­
ported in the General section to be posted to account nuraber 54, Administration
EY~ensos Total Control.

In ordor that tho cash balance may be roadily available in the
cash-journal, the openinG entry each month shall be "Balance Forwarded"
(in ''N:,uno'' colUlill1.) J v;ith such balance entered in t.'l1o "Cash Heceipts" (Dr.)
colman and "Goneral" (Cr.) colUlJIl. The title to b<.; ~ntf..:r0d in th0 "Accounts'l
colmUD for this credit is "Cash-Administration". This credit in the "General"
colunm should bv posted to the Goneral Ledger. Such posting should be made
to account #51 "Cash-Administration", and should have tho effect of closing
out this Account. RoV/evo!', formal closure by ruling is not made.

Disbursements arc (mtored in this record from the approved vouchers,
Dhowing dak, namo, description of i t8ffi, voucher and chock nwn"torD, in the
respective columns provided, and ~;ith entry of the amount in the "Cash Disburso­
ments ll a.'1d the IITOtCil Control" columns, together with ontry in the proper
columns for tho subsidiary oxpcmdituro accounts to be charged.

Whenovcr curr~:nt deductions ard made from payrolls for hospitalization
insuranCG , savings bonds, withholding tax, pension funds, etc., employee checks

,vllll be drawn for salary les.s doductioD;:3, IIi th a single addi tiona.l check being
issued whGrcvor practical for uach category of doduction to the ordor of the
appropriate person or organization.

The \/i thholding tax will bo deducted from G8ch employ eo '~3 ch(,'Ck and
in counties ~,hore the amount withheld during one month araOlmts to ~~lOO.OO or
moro, a chock for the current month's taxes shall bu issued to tbe depository
autllorized by th0 Secretary of the Treasury to reccivo c1epoGits of v~ithJlcld
taxGs, such check being made payablo to National Dank, Account
Withhold Taxes. A rocuipt will be issued by tho depository for tho amount of
oach such ~)ayrn8nt made. In coun tit;S I,ihure tho tax ~,ithh81d for tile E10nth does
not total :~lOO.OO, payment to i~he Collector of Internal Revenue will be maGe
on a quarterly basis.

Entries in tho cash journal for all deductions montionod above will bo
as follows: Cash c't'8d.i t column will rGpol.'t the ll<;t amount of checks paid. while
the "Control Total" colunm and the "Salaries and WaGes" column Ifill b~ debited
iiith the gross amount of salaries and ~va.ges earned and reported on the payroll.
In the General section creaito Vi..l....L....L. ~~ coportud for each of the folloiYJ.1.I.6 .l.lJuilS

a~ may be required:
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a. 70. Reserve for- retirement or- pension fund deductions.
b. 71. Reserve for hospitalization insurance.
c. 72. Reservo for ~ithholding tax.
d. 73. Reservl: for savings bonds.

When the chock or checks for payment of the various payroll deductions
are issued, the maount of the check or checks will be credited to Cash Dis­
bursemonts and ucbited (in the General section of tho cash-journal) to thb
various Tenet've accounts mentioned above.

If the payment of pension or Totiremcnt deductions includes payments
on or for the acc01mt of employees on mlli tary luave, the payment may bo in­
cluded in the check covering the amount Teported on tho regular payroll pro­
vidod an entry has been reported as a debit in the Control Total column and
in the Miscellan~ous (64M) expense columm~ and as a credit to the roserve
for retirement or pension deductions to be repoTted in the General section of
the cash-journal.

Transactions which do not involve cash items also are entered in tllis
j our-nal, primarily utilizing the "General" section. This contemplates
such entries ~s tllOse recording th0 alllount ~1ppropriatecl b"J the couniq',
monthly closing ontries, fwd ~ccount closures at the end of the appropriation
period. Such entries do not pr8clude the use of COlunrrlZ other than those
in then.General" section viflwre up~;ropriilte, for exarilple, correction of a
prior error of 0ntry or of po5ting. Errors of entry should not beerased at
any time. If not posted to tile general ledger, th0~ illgy be lightly ruled out
and correctly entered; but if postud) tlldy should R8 corrected by journal
entry. All journal entries, regardlQs~ of character) should be fully ex­
plained in the "Description" column.

Daily posting &hall b0 made to tl18 General Ledger of those illnounts
appearinG in the "General" section of the cash-journal. Daily posting should
also be made to tho aPt.t'opriate subsidiary object-classification accounts in
the; General Ledger of those amount5 appearing in the columns "Office ExpenstJ­
Control" or "Miscellaneous - Contl'olll ander "Administrative Expenscs-Dobits".
At the end of each month thd several colunms shall bo totalled and posted
directly to the general ledger and subsidiary accounts as identified by column
,titlns. Tho nut total~ of thu "Receiptr;" and "Administrative Expenses"
column ar0 dubit l:mtries. The net total of t..hb "Disbursemunts" column is a
credit entry.

Illustrative Journal Entries

The following are examplds of op~ning, operating, and closing ontries j

expressed in journal for-n~ 'dhich are mado in the IlAdministration Account­
Record of Cash Receipts and Disbursements", and ",hich are posted thor(;from
to the General Ledger;
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Opening Entry
Nonroquisitioned Appropriation - Administration

County Appropriation - Adnrlnistration

To record tho total appropriation for ~dministrationauthorizod
by tho County Board of Choson Freoholders for tho calendar year
of ----

Operating Entrios
Cash Administration

Nonrequisitionod Appropriation - Administration

To record county funds receivod from the County Troasurer for
the payment of' administrative expenses.

Administration Expenses - Control and Subsidiary Accounts
Cash - Administration

To record administrative e~onditures for tho month of •----
Administration Expenses - Control

Salarios and Wages - Subsidiary
Cash - Administration
Resorve for Pension or Retiromont Deductions
Reserve for (Hospitalization, Savings Bonds, and other)

To rocord Salary and Wage eA~endituros for the first (second)half of o

Cash - ~&ninistration

Earned Fedoral Grant for Administration

To record the county's share of tho earned subsidy roceived from
the Stato Treasurer for tho quarter ended •

Monthly Adjusting and Closing Entry
Earned Grant for Administration

County Appropriation - Administration

To transfer tho earned fedoral grant for administration to tho
county appropriation account.

County ~ppropriation - ~dministration

Administrative expenses - Control and Subsidiary Accounts

To close tho balances in the county administration e:llp onse
accounts to the county appropriation account for administration.

Annual Closing Entries
To be usod if bc..lance is rcturn0d to the County Treasurer.

Nonrequisitionod Appropriation - Administration
Cash - Administration

To close the b~lanoo of administration fUnds which revert to the
County's g0ncral fund at tho closo of the appropriation yoar.
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County Appropriation - Administration
Non-requisitioned Appropriation - Administration

To close accounts reflecting administration appropriation
balances which revert at the close of the appropriation year.

Upon completion of the annual
have remaining balances to be

Debit Balances

closing entries, the following accounts may
forwarded to the succeeding appropriation year:

Credit Balance.........-- ...
equal to

Cash - Administration Non-requisitioned Appropriation -
Administration

Clearing Jl~~~~t Section - C~h Journal

The cash-journal for the Clearing Account consists of a "Record of Cash
Receipts" and a "Record of Cash Disbursements". Each of such records requires
the double-spread of a columnar journal, and the respective records are there­
fore maintained in separate sections of the same journal volume.

~.PU.£.<l0~n~=_B..e.£PJ:.d.~f Cash .Re.ceipts

The purpose of this form is to provide a daily record, in cash journal
form, of collections by source, for posting to the General Ledger and subsid­
iary accounts, and for the monthly preparation of the report "Statement of
Assistance Clearing Account".

The date, case number, name of client, and description of receipt are
entered for each individual item as received, showing in the proper column
a total of the receipt, and showing in the foll~dng columns the distribution
of the source or sources of such receipt. Columns are provided for the vari­
ous recurring types of receipts, and Ii general column is provided for "Other"
receipts which are to be identified as to source. The master receipt number
must be entered for all collections in the description column or in a separ-
ate columrl. .

In making ~1stribution of each receipt to souroe oolumn, the following
interpretations shall be carefully observed.

Column---
Fraternal Insurance

Revised July 1952

Inter:ereta~i.2..r:!

Includes benefits of any kind, whether for death,
sickness, aCCident, etc" and refunds of dues or
assessments, which become available by reason of
client's membership, or the membership of
client's spouse, in a fraternal organization.
The receipt shall be classified in this column
regardless of whether the welfare board makes the
collection direct from the fraternal order, or
from the client, his relatives, or other person.

VII - a

You're viewing an archived copy from the New Jersey State Library.



Other Life Insurance Includes payments of any kind, whether for
death, sickness, accident, disability, etc.,
refunds of premiums, dividends, endowments,
surrender values, etc., paid by an insurance
company in which the client's life is insur­
ed. Industrial group insurance is included
but not fraternal benefits. Th~ receipt shalJ
be classified in this column regardless of
whether the welfare board makes the collect­
ion direct from the insurance company, or frc
the clLmt, his relatives, or othf;r person.

Old Age &Survivor's Insurance Includes payreents received from the Social
Securi ty Board for reimbursoment of publ ic
funds advanced for burial by the Welfare
Board on behalf of clients eliciblo for Old
Ago find Survivor's Insurance.

Raul Estate Includes coll~ctions of rent, proceeds of
sa1c, considerations for rolenscs ~nd quit­
claim deeds, or other paym3nts nrisinb out
of e.ny s,-;ttlcrncnt, compromise, or other tran:
~ction dircctly rclating to raul 8stute of
w>ioh the client is O\llnor or in which he ho.s
a diroct interest.

Cliant's InhGritanee Includos nn~r funds which become av[,.ilo.b1o to
or for th(3 client from the ostr.ttc of another
pen's on who is dococ..sod. Funds which become
twaikblo to or for tho client through his
bo inc b Jno fie ifiry of ins urancc (othor the.n
frll t'Jrnr.:.l benefits for 0.. doceased spouso) on
the lifo of anJ' p3rson, shall bo included ho'

Cash and Bank Accounts Includes funds which comB from [Lny c.ccount
(other th~n the welfare bo&rd's Trust Accoun
of which tho client vr<.J.S ownor or pe..rt-m-mer,
in any bank, whether open or closed. Includo
also cc.sh ovmcd by the client which wes not
banked. for example, cash found on the per­
son or in the hOIn'.:) at time of dee.th. Any oas'
p~yment mc.de to the welf~rc balrd by tho
c liont hi~elf. tho imrnodinte s ourao of I!hic
is not idontifi8d, should o.lso be includod
horo; but if the source is known, the entry
should be ~ude in the ~ppropri~to colu~n or
in the column "Othor" with 0xplt:..nn.ticn.

Securitios Includos colloctions of principc.l, interest,
dividends, proceeds ~f s~lo, 0tC., with re­
spoct to ~ny stocks, bonds. mortgages, pro­
missory nc-,tcs, B.nd ,'thor stJcurities n')t olse
wh'Jro cLssified, ('\;":lcd by the client. (Prc­
o~0ds ~f st~ck purticipaticn certificates.
)tc.,in D. clc>sGd bank, whir.h r·.;prcscnt an e.c
c ~unt the client f~Jrmerly hC'.d in such bank,
s,,')u1d n:Jt be included hero, but und0r lICo.sh
and Bn.n~cc0untsn.)
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Cash Contributi.:ms E¥
Rolativos and Frionds

Accident Recoveries

Includes any cas}; pc.ymonts In.&dG to the
Welf'aro BOl:'..rd by rolativos (lnd friends
during the lifotime of tho cliont. which
pt'.yro1onts uro current con+.ributions to tho
cost of tho cliont' s support and haVEr no
direct connection with any matter of fra ..
terno.l bl;llef'its. insunmco, r,}nl 'Jstnt·'),
etc. Cn.sh payments 111['• .10 b;! rl.;lativos and
frionds ~ftor tho dor,th of. the client. nnd
which aro not properly enterable in ano or
more of the other columns. should not bo
cntorod horo. but in thd colunm "OthOr".
with oxplan~tion.

Includes recoverio8 effected by the client
or on his behalf' from the party or partios
responsible for an a.ccident in which the
client suffored injury. This does not
include accident benefits pain by ai1"Tmmr­
ance cc)mpany or t'ratermd. organ:i.:%.tion in
'which the client himsulf has a policy or
tllombership entitling him to such benefit.

Transfers from Trust Account

Other

Includes on~.v funds ~.;r9.nsf()rred to the
ltClea.l~inGAc~ount" from the "Trust Account"
for purposes of diGbursemont and distri­
bution.

Includes [tny c'111f;otion. the source-character
()f which does not c orne under any of tl10 pre ..
codinG c\)luiiU1s. or an;' pf.'..rt of a collection
which cannot bo otherwiseclascifi,3d.

Receipts are postod currontly as crolUts to the individual ..lodger
{~l'jb_rinb b.ceount for each grantoo affocted. (whon such posting is mado. th0
,~as''';'1UI'':bor s},~)ulrl be onterfld in "Folio" colunUl on tl.~~ c8.sh".jourrml rocord
as a cross-chock). The total of tho balances appoaring in individual cleariuG
aCI~ounts should be in 6.croom.ent wi ttl tho balance appearing in thd G0;lOrt:..l
Lodger ac~ aunt "Collol"'tions for Distribl~tion-COI..trQl A0COU:1.t" (lt120) • .J.ft8r
'oosting at t!10 Gnd of each month.

At tho und of tho month, pos'tln~~ ci' th'3 i1T ..)t~'.l" e\llurnn (l'(l ~;h.J ~Dsh­

,lournal roc,.)rd is ~,d.0 to tho ~eneral t8dgar accounts as follows:

Dabit: Clearing Account - Cash (1fl00)

CrEJdi t t Colloctilms for Distribution ... Co!ltr·-}l Acconnt (~'l20)

For the purpose of maintaining a sUI!lImry analysis of the receipts
b~r source which can be roadily totalled for any gi'von ;'dri0d. this st..me oaah­
journal form will be usod. 11!£l.int'ining 11. sopara to; sheet t!10r,;lOf to wh;i.ch will
be posted tho monthly totals for recoipts by clas~ifica-;:·ll)n. iLl liou of r~f1.i.n.

taining G0ner£~l Ledf,OJ1 a.ccounts for this purpose.
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Clearing Accmlnt - Record of Cash Disbursements

Tho purpose of this form is to provide 0. da.ily record, in ce.sh­
journal form, of all clearing-account disbursements, by purpose, for posting
to the General LedGor a.nd s'Ubsid.iary accounts, and for the prepc.ru tion of
the monthly report "Statement of Old Ago Assistc..nco Clearing; Account".

All olef'rin(. account disbursemonts aro enterEJd on thu c~>.sh-,journ6.1

form, from tho vouchers approved f:)r p8.ymont by tho county Vl':;lf'.u'v bO>:trd,
whon such po.ymonts uro IJ1['.do. The dnt,), caso numbGr, name of cl-i.'Jnt, descrip­
tion (namo of payoe) " voucher number and chock numbers aro ontcr;)c1 for ouch
individual item Ci.S disb11rsocl, showing in tho propor column tho total of such
disbursomont by purpose.

Bocauso of tho vr:..riot:}· of trn:mmctinTlS which will operata through
tho CIJ~rinG Account, propor cl8.ssifie~tion of disbursGD~nts is of specin.l
importc:nco, Llnd tho following int(1rprotntions must bo ca.refully obsorvcd:

D0ductions for Living CliOl:ts - ifl.tlludns only amounts paid
out to the cliunt ""';;;. f:r t~lO clhmt, if tho CL.01l'\, is
livinE [It tho tine V,Yjllent is tn':'.do. If tho cli\Jut is
living, tho disbt;:rscffiimt should bo on tGrod in this Group
ruOotrrlloss of wh\Jthcr thu C,tSO is ~~ctivo or inl'ctivo;

b)

c)

d)

DoductLms for DocrY,~od C15 "nts - includes only cmounts tJ<.drl
out whon th() clion't is docou-sod D.t tho -time N:Vl"'.Cmt l.r
mado, rcgc.rrl1:Jss of' whothor tho obligation is incurYOf)d
b,·flJrCl or L..ft..:l' doc.th;

Rufunds t() AssistD.nco Lccount - includos only nmounts being
refunded to the Assisbnco Account to bo reported as
r,<I~ustmonts on Form 01..-6 or Form OA-6A (i.o. "oG.sh erodits tl),
ruc~rdloss of vmothor tho client is liVing or dQcons~d,

nne! the Oo.so [wtiyo or inactivo,

Net Roimbursemonts - Distribution - includes only ~~moun-ts ro­
portod as not reimbursomont on Form OA-12, ~:J€;nrdless of'
whotYor tho cliant is livinc or doooc,scd, ftnd th8 Of,SO

c,otjyO or inrtctivu.

The intorprou,ti·'''lS of tho sov.Jra.l columns within o6.ch of tho abovo
major classif'icr.tions nru rs foll,:ws:

ColuI:'n

Deductions fo~ LivinG Clionts

Cash to Cliant. ..

Intorpr8tt~tion

Includos any c.mo:unt pald directly to tho
client himsolf.

LlCludos an;, disbursomunt for profcssi')nr.. l
servico rondorod to i.:ho cliont hy e. physbrn
1m1tist, nurso or oth'Jr li.consod pructi"l:i(}1l'"
uhdnistoring tt) hOl'.lth ncods; f')r cost of
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Column

Other Bills (CliGnt's)

TrnnsfGr to Trust Account

Othor

Deductions for DeceQsod Clients

Burif.l

Mudico.l

Othar Bills (Client's)

Cush t~ Survivors
Ncm-Surplus

Co.sh t~ Survivors ­
Surplus

Interpretation

drugs, prescriptions, s~ecial foods, eye­
glasses, trusses, and other commodities
and supplies of a medical or surgical
character; and for cost of cure or treat­
mcmt in Q. nursinG homo licensed or approved
under Ruling 1r18, or in a hospital, clinic
or dispensc.ry.

Includos c.ny disbursemont to sc~tisfy bills
oth8r than !!lGdico.l fo", s crvicos D.nd c om­
n:odi tics purcho..sed by or for tho cli.r;nt,
such o.s runt, boo.rd. utilities. to.xos,
Illortg[1,Go int'JrGst. property rupo.irs, or
other debts oW'Jd by the cliant.

Includos onlv ftmds tro.nsfcrrod from the
"Clar,ring Ac~ountll to the "Trust Account".
to be hold for thl] lr;,tor us:::: [',nd bon''Jfit
of tho cliant and oth)r l<:t<)r disposition.

Includos nny disburs'J:nent, me.do whilo the
client is living, the purpose of which is
net properly ontsro..blo in one of the pre­
ceding colunms. Eo.ch entry sheuld bo cx­
phtinod briefly in the "Purp()se" column.
Amounts trc~nsferred to tho Assis to.nce Ac­
count for co.sh crodits, or amounts creditoc
to net reimbursemont, c.ro n0t entered hore.

Includes [;ny disbursements to 0. funero.l
director, cometery c.ss ocif', ti',n, etc.,
ccwering the CiJst C)f buri~l 'Jf the do­
co~scd cliunt. Do nQt include hero dis.
bursemonts for monum,Jnts, denth corti.fi­
c~tus, ~r ather itOffiS n0t c direct p~rt nf
the tst[~l c 'cst 'Jf intermont 'Jr crGm['.ti.~n.

S~mc o.s "Hcdicf1.l" nb'""1vc.

Sc..m::: as "Other Bills (Client's)" abr)Ve.

Includos any flli'1.ds rclccsod to a surviving
spause, child or other relc~tive, when ther(
hes n~t boon full reimbursement on tho cast

Includes any funds relensod to a surviving
sp'.)use, child, .ir oth.)r rolc..tivo, or to
heirs, Gxecut~rs, or c..dI!linistro..tors, when
thoro hQS boon full reimbursement an~
cnso.
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Colur.m

Transfer to Trust Account
For Survivors ­
Non-Surplus

Tr&nsfer to Trust Account
for Survivors ~ Surplus

'rrs.ns for to Trus t Acc aunt
Other

Other

Refunds t':1 Assist::cncc i.ccount

PurpCJso
Ar.l~'unt

N'Jt Ro ir.1burs~Jl110l1ts - Dis tributi on

Remittances - St~to

Rorr,i ttc\ncos - Other C ~untic;8

Tr~nsfGr tJ C~unty ~ssist­

(~nco Cush

Interpretati on

Includes any funds transferred to the
Trust Account for the use and benefit of
a surviving spouse, Child, or other de­
pendent, when th~r0 has not been full
roirr,burscment on the casO:-

Inclvdos any funds transferred to tho
Tr'ust Account for tho usa and benefit
of a sUI'viving spouso, child, or othcr
dopcnd-:;:lt J when thorr.;. has bcwn full ro­
imburson·mt on tho ('uso.

Includes any funds of doccns0d clionts
trQnsforrcd to tilC Trust Account for
later distribution as rcin~ursoffiont,otc.

ponding scttlom·:mt of client's cstCttc.

Includes uny disbursoffi8nt, medc ~ftor tho
death :)f the client, the purposo of which
is not pr opor ly ,,,nt0rablo in one of the
prr;coding c alumns. Ee-ch cnt.r;,r should be
;)xplo.inod bri(lfly in the "purpnso" column.
Amounts tr~,nsfcrr,,)d to tho Assistance ;.c-
c "unt f'Jr cs.sh credits, :Jr o..mounts credi toe.
tn n·.t rcim"'::'lrS(Wont, ere not c::..tcrcd hero.

Includes [lny am:mnts being refunded tr, tho
l.ssist:.;.ncc Lcc:unt t,:, affect "cush credi t"
f"'r disb~lrSOrntmts pr.Jvicusly tlQdo fr·~::n tho
ii.ssist::...ncc i.cccunt, whero funds hn.vo been
c'llectcd cnd .J.ro nvc..ihtblc f,:~r such crodi i
Eeah ontry is t" bo oxpl:,inad briefly in
tho upurp"scll c('luml1.

Incll;dcs the t::-tc.. l not StLtc she-.re of rc­
ilT~burscnonts fe·r tho m'Jnth, C.S ror.i ttcd
by Chock t~ tho St~to Troc..sur~r, c..ud ::"'5

rcfbctQd.)n P·rn: 0i.-12.

Includes the t:.. t~,l net sh£:.ro duo')thor
c ~·untios fr :~l:: net rr;ir:iturscncnts f"r tho
r"-,1th, cs ronittcd t, such ,~thor c'.'untios
by Chock, c.nd ::.s rofloctod ':.'n Fen; OI..-12.

Includos the rep'rting c;unty' s totc.1 not
sh[~rc ':f rr)iLbursor:.onts f:r the n.:mth, c,s
tr~nsf0rrcd by chock t" the Lssistc.nco
~·.cc,'Ul1t fO)r cr.:;di t to c "unty funds, clJ:ld
LS r(,;floct.:;d 'm F'·)rL:. 0'::'-12.
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'f)isburIHI1;.onts !'r c.) postud currontly to tht1 indiv:idur.l client cloi.'.r-
i:1.(:"-••c· (',obits. 1'/hoa such pnsting if: ~,do, thJ C~~S(; nUL,bar sh:)uld bo
c;-,rc·_r,/. ~. (. th-; "F'li'-" cnluon '11'1 tho cr.si1-j~urm·,l r'_c·')rd LS c. cross chock.

1~t tho c.nrt ... f 'tlh.~ f,l 'nth, th,:.; cr·.sh-'; Jurm'.l rec' lrcJ is t ·.:t~.llod enr)
p"st1.ng 'f tho e:lurm "T-til it lr. nJ,.d~ .. to t}~ j guno1':.l IGdp~cr ~.nC~U:'lts ~.S f:')l­
1'''''flrS :

Debits

Crorli t:

C::>lJr.;ctinHs fOlr Distributi:lll - C':'1ntr~l l~cciuY't (#1='-0)

For tho purp1so ')f r£l.into.ining c. sunnr,ry c'l1D.lysis:)f tho disburso­
Dunts by purp"'sQ t,rhich cr.n bo ro".dily t:Jtallod fir c,ny givon poriod, this
sc.r.~.C cc.3h-.i rmrnr·.1 £')rn will bo used, r..:.int::.ining Co sopr~rLtc shlJot thuro·)f t'1
which will be P xitod tho r.,·.nthly t ~tc.ls f')r disbursmsmts by clf.ssifici'.ti:ms,
in lioUJf nd.ntr.ining gr.lllcrr.l ludg'Jr c,cc·)unts f:;r this purpJSo.

Illustrr.tivo J:1urnr,1 Entries

The fi:,ll')vTinb fro oxc.np),js if -'perro tiue; untri,)~ pr:Jsontod bc:ln'{ in
j"urnc.l £,"1'[",. '1'h030 ontrios :.1".) t~.do in thQ cr\sh-j-':iu1'nr-.l; tho doscripti)l1
is· n .:t rcquirud but p,,:,sting r for~Jl1co should bo J1:)tod.

Gl\.> .ring ..:..ec n.mt - Cr.sh
C···ll,_e+;j!:,s f:r Dit;tributL'I;'l ... C'ntr:l cnd SubsidL'.ry !.ocrmnts

T0 roc 'lTd funr.s rocai-.rod j)o~)r: clivnts ar f)r the r.cc"unts ejf

clic11ts f'r disbursQ:.lcnt, (~i~tributi':m, ,jr c,mvGrsi'm into
trust f'.C!1a\ll;t::; during th(; r,o"",t;h,f . ...

C~;lJ')cti·'ns f"r nistributi0n .. Contr01 !'end Subsidic.ry J.<:1Clunts
Clc;".r L:'t~ Lcc,'mt - Cr:sh

T,:.1 roc 'I'd clor.~ring :"oc::>unt fun!;::; disbursed, distributorl, '11'
"thor';.'is() tn~nsforr()a during thO) ll..~mth of

Uprm c ',r,nl,:ti m ',f thr, •.nllm.: cLn;inb ontrios thJ foll'JVril1g ::,cc'")unts
n,y hC,V;j r,~;.l.inLlb b~ L.ncos t;~ bu f'lMr;rdod t:'l tho succooding r.pprclprkti m YOl\r t

Dabi t 8['.1::'.noo

Clurcring .I-cc:lunt - Cr..sh

Eq',;,[~l to C1'(;cU tl:k.l[~~lCO

Colloctions f~r Distribution

Trust .i.cc 'unt SCCtL:l - C[~sh-J·'urno.l.
Trust :.cc'1\mt - 1(,:;c )rd .)£ C:'.sh Roo(Jipts ,~nd Disbursor,lonts

Thu j,"lrp:':':<'; . f th.:i s .r·n: :1.8 t:) p; v1<lo ::,:lr.il~r r()c'~rc., in (lr."h-
j )urn:.. l f :.rLl,)f .funds trL:nsfol'"ro1 f'r "I: th0 Clur.t"ing ._cc·)U~t ml.cl ,Top :fl trJ'l in
th:; Trust J.ccunt t:l tho crodi t :)f th'.J in·Hvidur.l tru3t r..cc'Iunts "If tho clirmt6
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flff'Jctcd,lf intorest, if [my, thc~t n\y bo ~roditod tr) such trust ccc'unt by
tho b:;'.nk, ~'f rJisbursononts rrdo fr:Jr."i tho inc~ividu,.l trust c.cc ~'unt5 t'):)r f')r
tho clients, I1ml ·)f trc.nsfors)f funds b('.ck t'J tho CloC,rin(!; Acc,unt. This
roc jrd will bo usod. flrp:lsting t:o tho individur..l trunt c,~'J)unts i ..nd t,) the
g;on(;r~.l 10dgLir '·.cc,unts.

El,ch i ton dep 's i ted in tho Truf, t ;"cc,unt io o)Z't.~;"0d in this r()C~lrd.

sh 'win!" thu dLtc, Ct'.SO nUJ:lbor, menu !)f cliont, dos(\ripti'Jn, [:.11(1 tho D.n.;-.nnt
in thc"'ippr:prir..to 0---lur.1116, ni~,noly, lITrc.nsfurs frm Cloaring ••ccnunt",
"Inturost 'n Trust ~l.cc")untu. ('~nd "TrJttLl".

During the TIl 'nth, tho c.I:l.Junts Gnt'Jrorl undor t1TI'c,11sfors fr)n €lrx~r­

ing L,c(', 'unt" r.nd "Intorost '')11 Trust J.ccnunt" D,ra p""stod curro;.tly t') tho
in~i~i~uD.l-lodgor trust ncc,unts f~r tho rospootive clionts nffoctod, ns
cr0rHts. VIlhan such p'sting is J1f.de, tho co.so nUr.1bor sh')ulrl bo ontcro(l in
tho "Fnli'J" c'.>luT.'l1 ·'n tho c['csh-,j)urnc.l roc)rcl c.S [\ cross-chock.

!.t tho cnd)f tho n:mth, the tlto.l )f the c ,lunn "T,te,l - Debit
Cnsh" is postod to tho Gon'-:lrcl LodEor e.s folloJvfS:

Dobit,

Crodits

}r t()

~ino.

funds

Disbursonents fr:n tho Trust L,cc:unt (.rt; l~;::~do t., Jr f)r tho clio;1t,
tho Cloe.ring Lccr'uut f'~r Jthor c:'istrib1..1tin, dnr~flt~ tho cliont's life-
H".,wvor, ~.ftor tho cliont' S (10[;.tJ1, 11.1 (~igblrSOr ; sh,ul,~. bo )),.......,lo:)f

inthc Trl.~ Lcc"unt,. 0xcopt by trr..llsi\;r t,·· t~ J.o:,rJE.~ Lee 'u~---

Each disbursement is recorded, showing the date, case number, name
of client, description (name of pa.yee), voucl~el' number, cheok number, a.nd the
e.rr,otmt which is entered in the appropriate colmans for cash disbursements,
aamcly, "lwlcJIlS,::d to Client ll , IIHedical", "OthGr"~ "Trfmsf~rs to C:18arinf~ Ac­
count", al;L1 Il'l'otal".

Ir. Clf~Ss:ifyinb disbursem0Jl1ts from the Trust i..c~ount, tho COlUI1l'l
"R.31EJasod to Cl.i.. ont" s},o.11 includo only such amo:.mts as E'.rQ paid out to tho
cli0tlt himsolf; til() column "IilEldical" shall bo intcrprv(;vd in tho S'':l.lIiG mtLlillor
us rhlf:i.Ty:d for tho "Cld8.ring Account ll hnd the; colul:,n IlOthorU sh~.ll iilclud0
0.11 otber disburs';rT1cmts IIlf.do for tho c1iont, apr..:t from ll;ivlicu1". 1'h(J
cohmn "'I'rcnsfors to Cloflring Account" is s'.Jlf-('JxplG.llc~tory.

Durint; thu month, tho amounts <.,;ntorod unde;%" "CL.SL Tli.sbursor,:::n+;s"
~trv p03t,~d currontly to the individu;;.l-.lodl'Jl' trust ucc<}unts hlr t)~. 1'.;:";,;"'0­

tiv-:; cl:icntR llffuct'Jd, as d..)bitf:. (:hen such ;;0~tin&; is mado, tlv) CQSO

number should b,,; '.mf:;·:::rod in tho "Folio" coliwn on tho cG.sh-journr,l ,:"5 (1 cross­
~h..;ck.

At thc.1...'1d of th,,; month, thv tot').l of the; column "Totc.l - Cr.
CD.sh" is postod to tho:; Gon r]rc,l Ledf,or r.s fo110\"G s

D'~;bi t: Clionts I 1'rust Accounts - CO:1.trol Account (~r160)

VII ... 15

You're viewing an archived copy from the New Jersey State Library.



· .. - .._-~-~."' .. _ _ -._ ......•_-----------------

Thu ,In, lysis of receipts D.nd disburscIn·.mts c:s shown in tho CQsh­
journal will bu t!S.,it in tho pr:;pctr~_tion of tr'" "Str<.t0r.J.ont of Old Ago Assis­
tc,nco Trust i"ccount" to ho, submittc,d monthlJr •

For the purpos·:., of m:.intt-.ining ['. summery Ln[~l:{si~ of the rucoiFts
by sourco [,nd th0 disbursc1"l(mts by purpoS0, which cc.n b) 1'":,,:,dil:>T totc.JLJd
for' "1'1' givon period, thi~ :"._moJ ec.sh-journa.l form will b') usod, r.: i~-1tc.in::'nL

f <::·;r''':r·~tr) :';l,(nt t!1oroof to which will hll postQd tho monthly toG..Is of r0­
coipts and disburs0monts, in lb\- of tnf.int:·,ining (T,;n·Jr~.l L..;ds;,r l~ccounts

for this purposo

OpUl"·.ting Entries

Exc;mplos of oporr.ting ontrtcs r;ro pros,mtJd bolm'T in jourm~l form.
l'bl;S. cntrJ...JS r.ro mn.de directly from th·] cLsh-journc~l; it is not nocvssr.ry +;0

rucorrl th.] description of' tho.• vntry but trw not~: tion of the posting reforenco
sLould b:; r..:..dc.

Funds ,m Trust Licposit
Cli011ts' Trvst Accounts - Control h.cCOUllt

'ro r(;cord funds dupositeJl in trust Lacount durul::' th0
mon+:h of"

Cli:mtn' Trust L('C"ounts - Control l'~ccount

Fllndo on rrust Doposit

To rocord c',mounts disbursod from Clints' Trust Lccounts,
including trc.nsfors to the Clc..riu[ ··~cc()unt, durin€; tho

)Mnth of _
• I

Upon completion of +'11·, <••nnur,l elasiur; ():ltrius tho followinG ~';ccounts

1'1':../ h~v- r'~:.\~ininc bu.lo.nccs to b" f0n'IQ,rd:::d t:> the :,uoQooding c~p;ropri·_ti,)l1

y,';.r:

Dobi t Be.le.nco

el:i·.nts' Trust Accounts

HI_ '1/.
.l ,.. 1
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CiiAPTER Vi:II

INDIVIWAL Lr:DGER ACCOUNTS

.. "".,
-,-Ol ..I.0WS:

Individual ledger aCC0ults or records, in m... ppI)rt of assis­
tance disbursements, and \VhiGh 'f/ould reUoct cumulativel~ vI' 0ther~'/ise

the total assistance paid to eaeh clh:nl;, are not roquired. ilJ:J:.1 COU.!y~y

welfare bo::tI'd which presently maintains such indiviu1.l<:l1 .Ledger'. records
Hay continue (}r discontinue same at it:· c;~LscI'etion.

Inlrividual-ledge1" records for:;:.J.ch GHent reprE,$tmted by funds in
the Clearing Account are required. Such r';C(Jrd shall be maintained on D.

ledger Sh0Ct.

1h&. purpose of thi~; .~"'J!'~,i is tt rt:flect scpa.l'i.ltely for olleh
client collections by saure€: and disbut'sor.J.0nt~, by purpose, th-= bal'J.!lt:e re­
presenting the welfaro board's acc:ountabilitj f\)r collectionc; flxclut-:i.ve
of Trust accounts.

These individual accounts are PO:3toC:. currontl.y froD. tho,:) cash­
journals "Clearing Account - Recore. cf Cash R(;~~~>ip'tsll and :ICI~.'lring Account­
Record of Cash DisbursementsIi , posting boing Dwiu ('.S follows:

Creeli ts: Post Clee,ring ACCOllr. t r6Cl~ipt8: .by;.·Ce('uf~8:.f:;~o£".C:r:ear­

iJ1~; Accouni.., - Rr::cord (.:' C,u;;h R0ceiptrJ '1 •

Debits: Post Clearing Jiccoun to disc·J.rs(·ments by purp~,ae from
!lClearing ACCOUllt - i~~~cor(i of Cash Di ;;;bursements".

The aggrogatc total of tho "Indivi<ual CleD.I'ing AccOU,tt" bul­
"lnces nmst ~Lf~ree with tho balDnce of IICol.lectio~';3 for Distributioil - Cor~-·

trol J~ccount" (11120), aftor D.ll postings are c~lq.'J.0ted at the end ~Jt' tJw
J:.l01.. Lh.

Indivlclual-Ieclgor rocorcls fur eac;l cliGnt :repr13Ge It<.:-C~ by l\:mds
in the Trust Account art: requirl:Kl.. SUCh:~c3C.'':·I(;S shall be r;.:;irJtalr1ed en a
.l.,.:ctger sheet..

The purpose of this fcrr::l is to r:..:.flect the 'Lru::.t rC:Gt:ipb) dis­
curtit.-::\C:nts, and balance for cc:ch individ:.1.i.l.l client for ;':110J~1 tl~~ Gcu~ty

IflGlfare 1:,o.::rd naint8.:bs a trust ilCCQUnt.

Tht.~[~e in:.ilvidual aceoun ~;!lre posted cUl'l'~ntl.yt'r... r., thu eash­
j oUIna,1 "Trust Acr.;"tlnt - .'·)"·.L1 of Ca?r. r·;coipt,,: and dL31, tr ~.~C::lt:ntil, po ~3tll1g
',)Glng ni: ~ ('L::~ ,!:."':..G fcllot",~:;:

VIII -
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Credits: Frc,ffi c<:lsh r,:;ceipts C01WffilS, "Tral1sfcI'~, from
Clearing Jiccoun tIl and "Intc'H'f:st on Trust
Accoun tstl •

Debit::;: FI'G!il CClS!l <ji:;;burseraents columns "Releu/;;i:;(; to
ellen til, lIMeclical", "Otl:.or!l, aud lITransfers
to Clt::aring Account".

The aggregat:: total cf th8 "Indivi.dual 'I'rust Accounts" b~l:.....nces
must agreo with th(;j b.:1.lance of "Clients r Trust Accol.mts - Corltrol l1cGount"
(#160), after all postings 'are completed at tht~ end of each mont.h.

A&rdnistration Account

Individual ledger records for t;uch employee rcpresf;nting salary
earnod and listing various deductiuns and the lltJt sn.IaI'Y r~coived are re­
quired.

Th03 purpose of this inc1ivi<..iu.:::.l ledger pheet is to hav(;,l the
necessar;v infoI'uation :,,·jui1.f:lbl£: f'0r ('~Fl('Y;J(J ~:,::r:c1 ,-,-"q.:,10y.;;r t.~. file r~turr1l3

in :::onnection with income tax.

It is recCl!lImended thut a LK~ger sheet with :m::'fich:f:i:. (;Oll~!lUlS

;..ilj J.:~-::.(t tv Slh)'~'1 the 5rl.;3S sala.r;y, victc'ry and i'lithholciing ta.x, wur bonds,
};8nsio~1 fund, hosritu.lizfJ.tion in:3urance, utG., m~:~ tht, net- salary recoived
8ach f~;j.v period. T~lis rocord V'J.ill be kept currant ~r-om J~lnuary 1, 191...3.
The Intern.<>.l R~vemlO "Stat,8J;wnt of Ir.com.::.; Tax WitJ-.Lheld en Wagt)sl! Form
W-2, i.s cOE\piled fror.1 those incliviJual ledger sheGts.

VIII - 2
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CHAPTER IX

CHART OF LEDGER ACCOUNTS

The chart of general ledger accounts to be used by the county welfare boards
is presented below. The account numbers which are to be unifor.mly employed for
purposes of reference and posting are indicated. Detailed description and in­
struction with respect to each account will be found in Chapter X.

If in any county there shall appear to be need for additional general
ledger or subsidiary accounts, such accounts shall be installed only after con­
sultation with the State Bureau and agreement upon the numbering, titling, char­
acter and operation. However, any subsidiary records or summaries of a supple­
mentary nature, which do not affect the General Ledger accounts, may be maintained
at the discretion of the county welfare board.

Assistance Section

F~~d Accounts - Debits-
#1. Non-requisitioned Appropriation - Old Age Assistance
#lA. II II II _ Disability Assistance
#2. Cash - Assistance

Grants and Appropriations - Credits

#3. State of New Jersey - Advances for Assistance
#4. County Appropriation - Assistance
#5. Transfers from Clearing Account - County Participation
#6_ Collections Rec'd. from Other Counties - County Participation

Operating Accounts

Expenditures - Debits

#7. Assistance and Burial Disbursements - Control Account
#8. Assistance and Burials - State Participation (includes Federal)
#9. Assistance and Burials - County Participation

Adjustment Accounts - Credits

#12. Adjustments to Assistance and Burial Disbursements - Control Account
1113. Assistance and Burial Checks Cancelled and Overpayments Refunded ­

State Participation (includes Federal)
#14. Assistance and Burial Checks Cancelled and Overpayments Refunded ­

County Participation

Revised, Ju~ 1952 IX - 1
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Administration Section

Fund Accounts - Debits

#50. Non-requisi tioned Appro~Yl:'iiJ.ti()n - Administration
#51. Cash - Administration

Grants and Appropriations - Credits

#52.. County Appropriation - Adillinistrution
#53. Earned Subsidy Grant for Administration

Operating Accounts

Expenditures - Debits

#54.
1155.
i~56.

#57.
#5'6.
#59.
#60.
#6L
Ii 62..
#63.
#63A.
#63B.
If63C.
#63D.
#63E.
#63F.
#630.
#64.
#6J+A.
#6413.
#64C.
t164D.
1/64B.
#64F.
#64G.
/f64H.
#64I.
/1643 •
#64K.
#641.1.
#6jJ.~ •

Administration Expenses - Total Control
Salaries and ,wages
Traveling Expenses
(See a/c #'72)
(Not assigned)
(Not assigned)
(Not assigned)
Insurance and Bond Frol.iiurns
Neu Equipment
"Office Expense Group"
Telephone and Tcle1;Sl'aph
Printing and fOTIns
Letterheads, Envelopes and Other Office Supplies
Postage and Expressage
Rental of OffiCt} Equipment
Repair and Maintenance Office Equipment
Sundry Office Expense
"IVli scellaneous Group"
Rental - Space
Heat, Light and Water
Janitor Service
Expense~ of Boar~ Memburs
Medical Services and Other Services on Behalf of Clients
Collection Costs and Other Legal Expenses
AUditing
Publications CillO Fet'iodicals
Memberships and SUbscriptions
Surplus Commodity Distribution
Other
Fensions for Emplo.)/ees On Military Leave
Conference Expenses

IX - 2.
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70. Reserve
71. Reserve
72. Reserve
7J. Reserve

for Retirement or Pension Fund Deductions.
for Hospitalization Insurance.
for dithholding or Victory Tax.
for Savings Bonds.

&UIl'i/ll.·._~!'r.Ii"_ ·JiiQ-rW-t_l.Mll ]~

Clearing Account Section

Clearing Accounts

Debit

#100. Clearing Account - Cash

Credit

#120. Collections for Distribution - Control Account

NOTE: .An individual subsidiary account is
maintained for each client; and a
subsitliary analysis of receipts and
disbursements is Tlluintained in the
cash-journal.

TrLwt Account Section

Trust Accounts

#150. Funds on Trust Deposit

Credit

#lfJJ. Clients' Trust Accounts - Control Account

NOTE: An individual subbidillry account is
maintained for each client and a
Subbidiatj' analysis of receipts and
di8bursements is maintained in the
cash journal.

IX - 3
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CHAPTER X

DESCRIPTION OF LEDGER AND SuaSIDIARY ACCOUNTS

The general ledger and subsidiary accounts as shown in the Chart of Accounts
are described below, stating the purpose of each account, explaining the debit
and credit entries and the contra entries for each debit and credit, indicating
the nature of the balance in the accounts, and describing the disposition of the
balances upon periodic or fiscal closing.

Assistance Section

Fund Accounts - Debits

1. Non-requisitioned Appropriation - Old Age Assistance

Purpose
The purpose of this debit balance account is to reflect the amount of
County funds appropriated and available for requisitioning for old age
assistance payments [including burial payments from public funds].

Debits
The account is debited with the amount appropriated by the County Board
of Chosen Freeholders. Unexpended cash balances which revert to the
County general funds at the close of the appropriation period also are
debited to this account when the cash is transferred.

Credits
The account is credited with the amounts of the periodic requisitions
on the County Treasurer for funds as and when the funds are received.

Contra Accounts
The contra account for debits is the appropriation account [#4. County
Appropriation - Assistance.] The contra account for credits is the
cash account [#2. "Cash - Assistance".]

Balances
The balance in the account represents appropriated funds for old age
assistance available for requisitioning. The balance, upon clo5ing
at the end of the appropriation period, is cleared by crediting this
account and debiting the appropriation account. This account is not
involved in monthly closings.

lAo Non-requisitioned Appropriation - Disability Assistance

Purpose
The purpose of this debit balance account is to reflect the amount of
County funds appropriated and available for requisitioning for disability
assistance payments [including burial payments from public funds].

Revised, July 1952 X-I
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Debits
The account is debited with the amount appropriated by the County Board
of Chosen Freeholders. Unexpended cash balances which revert to the
County general funds at the close of the appropriation period also are
debited to this account when the cash is transferred.

Credit,
The account is credited with the amounts of the periodic requisitions on
the County Treasurer for funds as and when the funds are received.

Contra Accounts
The contra account for debits is the appropriation account [#4. County
Appropriation - Assistance.] The contra account for credits is the cash
account [#2. "Cash .. Assistance".]

Balances
The balance in the account represents appropriated funds for disability
assistance available for requisitioning. The balance, upon closing
at the end of the appropriation period, is cleared by crediting this ac­
count and debiting the appropriation account. This account is not in­
volved in monthly closings.

2. Cash - Assistance

Purpose
The purpose of this debit balance account is to reflect the amount of
State and County funds on deposit and available for disbursement for
assistance payments [inclUding burial payments from public funds.]

Debits
The account is debited with funds advanced by the State for the State and
Federal share of assistance payments, with receipts from the County
Treasurer on requisition, with adjustments resulting from cancelled checks
and refunds of overpayments or improper payments, with amounts transferred
from the Clearing Account, and with the County's portion of collections
received from other counties.

Credits
The account is credited with the amounts disbursed for assistance payments
(including burial payments from public funds].

Contra Accounts
The contra accounts for debits are #1. "Non-requisitioned Appropriation ­
Old Age Assistance ll , #lA. "Non-requisitioned Appropriation - Disability
Assistance", #3. "State of New Jersey - Advances for Assistance", #5.
"Transfers from Clearing Account - County Participation", #6. "Collections
Received from Other Counties - County Participation", and #12. "Adjust­
ments to Assistance Disbursenents - Control Account". The contra account
for the credits is #7. "Assistance Disbursements - Control Account".

Revised, July 1952 x - 2
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Balances
The balance in this account represents the unexpended amount of State ad­
vances and County funds in the custody of the county welfare board which
is available for disbursement for assistance [including hurial payments
from public fun1s]. If and when the balance is returned to the State or
Co~~ty Treasurer, at the close of the appropriation period or at any
other tima that might be directed, the account is closed by a credit to
the cash account and a debit to the applicable accounts for State Advances
[#3] and/or aon-~equisitionedCounty Appropriation [#1], Non-requisitioned
County Appropriation [#lA]. The account is not involved in monthly clos~

ings.

Grants and Appropriations - Credits

3. State of New Jersey - Advance.for Assistance

Purpos9
The purpose of this credit balance account is to reflect the amount of
funds advanced by the State to the County Welfare Board to provide for
the payment of the Federal and State share of assistance, [including
burial payments from public funds.]

Credits
The account is credited, upon receipt, with the amount of funds ad­
vanced by the state to the County.

Debits
The account is debited, at the monthly closing, with the net amount of
the State'a share [includes Federal share] of assistance costs [includ­
ing burial payments from public funds.]

Contra .A££SL.U!!ts
T11e contra account for the credits is #2. IfCash - Assistance lf , for funds
advanced by the State. The contra account for the debits is #7. IfAssist­
anee Disbursements - Control Account", and the subsidiaIJr "State Partici­
pation" account for assistance and burial costs [US], after monthly clos­
ing of the If Adjustments to Assistance Disbursements" accounts.

Balanc.~

The balance in the account, after monthly closing, represents the
amount of State funds in the custody of the County Welfare Board,
atvanced for assistance payments[including burial payments from public
funds]; The balance in the accountllCash - Assistance"" after monthly
closing, should equal or exceed the balance appearing in this IIAdvance"
account.

4. County Appropriation - Assistance
l

.' '0'
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Purpose
The purpose of this credit balance account is to reflect the amount ap­
propriated by the County B0ard of Chosen Freeholders to provide for the
County share of expe::1ditures for assistance [including burial payments
from public funds].

C:oedits
The account is credited with the amount app~opriated by the County Board
of Chosen Freeholders for assistance, At the close of each monthly
accounting period, this account will be credited with the balance appear­
ing in the following aCCOUIlt,S' #5 "Transfers from Clearing Account ­
County Participation" and #6. "Collectio;ls Received from Other Counties ­
County Participation".

Debits
A.t the close of each monthly accounting period, the net balances appear­
ing in the "County Participation" account for assistance and burial
disbursements [#9L after monthly closing of the "Adjustments to Assist­
ance 9isbursE:ments ll accounts [#14) are charged to this appropriation
accou:::t.

Contra Acco~ts

The contra accounts for the credits are: the "Non-requisitioned Appro­
priation" - Old Age Assistance account [#1]; and "Non-requisitioned
Appropriation" - Disability Assistance accUU:.'1t [#lA]; and the two collect­
ion a0counts [#5 and #6J. The contra acco1~~ts for the debits are the
accounts naEled above as being involved in the nLo:1thly closings, At the
end of the ay:propr:'ation period, any balance wt~i~h reverts to the general
funds of the County is recorded as a charge to t:1j.S account and as a
credit to t~e proper "Non-requisitioned Appropriation" account.

Balances
The balance in this account reflects the unexpended amount of the original
appropriation for assistance. Any balance remaining at the end of the
calen~ar year, however, will be closed out in aec~~dance with the in­
struct:'ons in the paragraph above.

5. Transfers from Clearing Account - County Partici~tion

Purpose
The purpose of this credit balance account is to record the amount of
the County's share in net collections made from clients, as and when
this share becomes available for use as County funds.

Credits
The account is credited with amount transferred from the Clearing Account.
The credit is entered only as funds are actually transferred and made
available for purposes of the program. [Such credit corresponds with
county share shown on Form ODA-12] •
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Debits
The account is debited upon month~ closing by transfer of the balances
to the account "County Appropriation - Assistance", #4.

Contra Acoounts
The contra account for the credits is #2. "Cash - Assistance". The
contra account for the debits is #4. "County Appropriation - Assistance ll •

Balances
The balance in this account, prior to monthly closing, is the cumulative
amount of funds transferred from collections during the course of the
current month. No balance should remain in the account after the monthly
closing.

6. Collections Received from Other Counties - County Participation

Purpose
The purpose of this credit balance account is to reflect receipts from
other counties representing the receiving county's share of collections
effected by other counties.

Credits
The account is credited with amounts received from other counties as
participating interest in collections effected by such counties.

Debits
The account is debited upon monthl1 closing by transfer of the balance
to the account "County Appropriation - Assistance", #4.

Contra Accounts"
The contra account for the credits is #2. "Cash - Assistance".
The contra account for the debits is #4. IlCounty Appropriation ­

Assistance ll •

Balances
The balance in thiB account, prior to monthly closing in the cumulative
amount of funds received from other counties during the course of the
current month, and represents the receiving county's participating in­
terest in collections made by such other counties. No balance should
remain in this account after monthly closing.

Operating Accounts - D~bits

7. Assistance and Burial Disbursements - Control Account

Purpose
The purpose of this debit balance account, with its related subsidiary ac­
counts [#8 and #9], is to reflect disbursements for assistance burial
payme~1ts, and assistance payments made to trustees from public funds.
The s~~:;Jlidiary account for State participation in assistance including
burials is account #8 and for County participation in assistance including
burials account #9.
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• Debits
The account is debited with disbursements for old age and disability as­
sistance, burials, and restricted payments and with amounts charged to
the subsidiary "County Participation" account [#9] as a result of dis­
allowances made by the State.

Credits
The credits to the account are the credits -to the suhsidiary "State
Participation f

' accoWlts [He] resulting from disallowances made by the
State; and also the monthly closings: first, of the checks and over­
payments ref~~ded, and, second, by transfer of the net balance to
"COWlty Appropriation - Assistance" for "County Participation" accounts,
and to the State of New Jersey - Advances for Assistance ll for "State
Participation" accotL"lts. Any reclaim of a'llounts previously disallowed
is reflected in both the control and subsidiary accounts by reversal of
the adjusting entries made at the time of disallowance.

Contra Accoul-..t~

In the case of disallowances made by the State, and for any subsequent
reclaim of amounts so disallowed, the contra entries for debits or
credits, as the case ma.y be, to the subsidiary "State Participation"
account, are correspondi..'"'1g credits or debits to the subsidiary "County
Participation ll account. All entries to the subsidiary accounts also
should be reflected in the control account. The contra account for the
debits arising from Old Age and Disability Assistance and Burial Dis­
bursements is #2. lIeash - Assistance ll • The contra aCCOti."lts for the
monthly closing credits are those named above as being involved in the
monthly closings.

Balances
The balance in the account, prior to monthly closing, is the cumulative
amount of assistance disbursed during the course of the current month.
No balance should remain in the account after monthly closing. The
total of balan~es in subsidiary accounts (#8 and #9] should equal the
balance in the control account at all times. The balances in the sub­
sidia~y accounts are closed monthly by postings of the amounts used in
closing the control account.

Assistance and Burial Disbursements - SubsidiarY Acc~

S. Assistance and Burial Disbursements - State Participation [includes Federal]

9. Assistance and Burial Dis1:>ursements - County Participation
These accou..'1ts are merely subsidiary to "Assistance Disbursements-Control
Account", [#7] and reflect the respective state and County shares, appor
tioned to direct assistance or to burial cost as the case may be, of-all
entries in such control account for assistance and burial disbursements
and adjustments and reclaims with respect thereto.

12. Adjustments to Assistance and Burial Disbursements - Control Account

tti: k ,.•
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Purpose
The purpose of this credit balance account, with its related sub­
sidiary accounts [#13 and #14], is to accumulate the amount of
adjustments to assistance disbursements resulting from cancellations
of checks and refunds of overp~ents and improper p~ents.

Credits

The account is credited with assistance checks oancelled and
overp~ents and improper p~ents refunded [Le, all credits,
including "cash credits", on Form ODA-6].

Debi~

The debits to the account are the monthly closings, when the balance
in the account is transferred to the credit of "Assistance Disburse­
ments - Control Account", #7, with ba.lances in the subsidiary
accounts transferred to the credit of the related subsidiary dis­
bursement accoQ~ts,

Contra Accounts

The contra account for credits is "Cash - Assistance", #2. The
contra account for debits, on monthly closing, is "Assistance
Disbursements - Control Account", #7, with related subsidiary
accounts.

galances

The balan~e in the account prior to monthly closing, is the cumu­
lat':'ve amount of credit adjustments, during the course of the
current month, involving assistance disbursement accounts. No
balance should remain in the account after monthlY closing. The
tota:. of b;~.}.anccs in .subaidie.ry aMoUrlts [#13 and #143 should
equal the ~alance in the con~rol account at all times.

Adjustments to Assistance and Burial Disbursements - Subsidiary Accounts

13. Assistance and BUrial - Checks Cancelled and Overpayments Refunded -

State Participation
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•
14. Assistance and Burial - Checks Cancelled and Overpazments Refunded ~

£~y. Participat~£a

These accounts are merely subsidiary to "Adjustments to Assistance and
Burial Disbursements - Control Ac count JI , Ut2J, and reflect the lespective
State and County shares, apportioned to direct assistance or to burial
cost as the case may be, of all entries in such control account for assist­
ance and burial checks cancelled or for overpayments with respect thereto
which are refunded.

Administration Section

Fund Accounts - Debits

50. Non-·requisitioned A.ppropriation - Administration

The purpose of this debit balance account is to reflect the amount
of County funds appropriated and available for requisitioning for
administration. '

Debits

The account is debited with the amount appropriated by the County
Board of Chosen Freeholders for administration. Unexpended cash
balances which revert to the county general ~lnds at the close of
the appropriation period also are debited to this account when the
cash is transferred.

Credits

The account is credited with the amounts of the periodic requisitions
on the County Treasurer for administration funds a s and when the
funds are received.

Contra Accounts

The contra account for debits is the appropriation account [#52.
"Count.y Appropriation - Administration lf ]. The contra account for
credits is the cash account [#51. "Cash - Administration"] i

Balances

The balance in the account represents appropriated funds for
administration available for requisitioning. The balance, upon
closing at the end of the appropriation period, is cleared by
crediting this account and debiting the appropriation account.
This account is not involved in monthly closings.

51. Cash Administration

Puroose

The purpose of this debit balance account is to reflect the amount
of State and County funds on deposit and available for disbursement for
administration and to control funds to be paid as a result of payroll
deduction s.
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Ds$U'
The account is debited ftth receipts from the Countl Tl'8&SU'et" OIl

requisitions and with 'receipts from the State for tha count,ta
share of earned admin1strat.1ve suboi~·. Tho account is debited
wit." [t} 1 fvJn;.ni"ltrative receipts 0:" ~;;,f!-', T''3fu.'1c.lt' or cash c'redits.

Cred1:tq.
'ine c~'::C0'1...1t if cre<l1te4 nth the amou:"'f, Cl,L3b'.lL'':f::J fo"..' adm1n1­
st,:';.t:~:L t:l:q..I:ses, and the amounts chaI'~od -::'0 the va:.'ious rese1"Ye
aC(!Ol,;'..l1T.c.

Contra AccOtL;.:\S.
The cor.t"Ci..L accounts for debits aro: iJe.,O. IINon-requisitioned Appro­
priation - Awninist'ration" and #53. "Earr'el"l Federal GrLL."1t for
Admi.nistration ll • The contra aCCOtL'"lt :"0:1' o~,:1(;) credits ace; #54. "Ad­
ministration Expenses - Total CO:1"~L'Cl.:. Accour.V' or accotmt 70-73 in
the case of payment resulting fro;Il p~y l'()ll clcduction;J.

Balancfi
The balance in this account rfjpresonts the unexpended an:ount of
Coun~ funG-s._ payroll deductions ':~eGerv~jd for pn.yment, o.nd the acldi­
tional unexpend8d balance of funds in th8 custody of t'Jo county vml­
fare board which is available for cJ.isbursement for admill,i~t,ration,

and State advances from the earned wlministrativ0 ~;ubsidy ;.n the
custody of the county welfa.re board which is availa.b1.o for c::.isburse­
ment for administration. If and when the balance is returp.ed to the.
County Treasurer. at the close of the awropriation perior , the
account is closed by 0. crtJdi t to the cash uccount and a debit to the
Non-requisitioned County Appropriation (#50), The account is not
involv0d in monthly closings.

Grants and Appropriations - Credits

County Appropriation - Administration

Purpose
The purpose of this c't"edit balLUlce account is to reflect the ,-IlIlOunt
appropriated by the County Board of Chosen Freeholders to p'1'ovidtl
for the coun~ sha't"o of exptmditures for administration.

CrfiditB
The account is credited with the tlJIlOWlt appropriated by the County
Soaro of Chosen Freeholdel"8 for a.dm1nistra.tion. At the close of
each month, this account will be c't"edited with the bal@C6 appearing
in account 1153. "Earned Federal Grunt for Administrat~on".

D~it§
At the close of each month, the net balance ~ppear1ng 1n account
#54. "Administ.ution Expenses - Total Control Account" is
charged to this appropriation account.
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C9n~ra Accounts
Th8 contra accounts for the credits are: the "Non-requisitioned
Appropriation" account (#50) and the account "Earned Federal Gr'ant
for Administrat_ :m" (#53). Tho contra account for the debits is
the; account liAdministro.tion Expensos - Total Cont'rol Account"
named r.buvc as being involved in montl~~l Closing. At tIle (;lnd of
the &PPi.O)Y:l.n:don ptit"iod, any bulancFJ v'hietl r'':;70'l:"ts to the generul
f'Ull'h ~i" tLe Co-..mty is recorded llJ a charg3 to this account and as
U~', <,(;1-1::-, to ~'hl.) "Non-requisitionud Appropliation 'I account.

Ba].a.n,9 ;l

Tr... <J ta.LC1'1ce in this account rl3flects the unexpended amolUlt 01' the
originrtl COQ"1ty apl'ropriation for administration. Any bo.lunc...
remaining at tht:: unel of tho cal{jndar year, hovmv8r, will be closed
out in accordance v,ith the instructions in the paragraph abovt:1.

53. Eameg Federal Grant for AdministratiQ!l

Purpose
The purpose of this credit balanc!:> account is to record the antOWlt
of the earned subsidy for administration, as and whcln recuived f~m

the State.

CrEdits
The aceount is credited with the umount of the subsidy for o.dminis­
tration allotted by the State Division und rec\lived by tho county
welfare boa.rd.

peb~H
The account. 1. deb1tod upoo monthl.1 closing b1 tl"anst4.1t'r1ng the
balance to the account ·Coun~ Appl'Opr14t1oD - .ldll1nistrQtlon"
(I~2). (1'he appropriation made for adII1n1l1tratiOil b1 th~ Count,
Boal"d of Freeholdel's 1s calculated on a basis r4dch anticipates
roceipt at auba1dl b7 the coun1:tJ welfare board and which contem­
plates that such IIlbald1 shall be used C\lrr'~ntl1 as DD add1tion
to countJ runds apPl'Opnated.)

Contra ACCount,
The contra account tor credits 18 "Ca8h - Ada1n1atre.t1on" (651).
The contra account fat- debita is "Countl Approp11.ntion - Administra­
tion (#52).

BtllPSf'
The balanco in thilJ account, prior to montb11 clo31ng, 18 the
cumulative amolUlt of the earned 8\lblldl for admin11tration t'ec~ived

wring ·tht::: courSe ot tbe ~l'I'6nt montb. Jfo balance should remain
1n the account after the monthly closing.
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54. Administrative Expenses - Total Control Account

~rpoBe

The purpose of this debit balance account, VIi th i te related sub­
sidiaG accounts (all accounts numbered 55 through 69 inclusive
as may now ue O~ may hereafter be assign~d), is to ruflect the
total expenditures for administrative expenses.

Debits
The UGC01mt is debitod with disbursements for administration.

Credits
The credits t.o the account are aJllounts resulting from cancelled
checks or oVi;;rpayments refunded, Ivhich are cradi tod direct as and
vfhel1 they occur in certain instances. (Sel3 explanation "Adminis­
tration Section - Cash Joumal lt .) At the close of the monthl,y
accounting period, the balances in the control and subsidiary
accounts aru closed out.

Qontra Accounts
The contra account for debits is ItCash - Administration tl (51).
The contra accounts for the credits are "Cash - Administration"
(#51) for expenditure adjustments resulting from cancelled checks,
etc.; and, upon monthly closing, "Coun14Y Ap.tJropriation - Admin­
istration" (152).

BWng~;
The balance in the account. prior to monthly closing is the
cumulative amount of net administrative costa during the courso of
the curr~nt month. No balanoe should remain in the account
at'ter monthly closing. The balances in the subsidiary accounts are
closed monthly by postings of the amounts used in closing the con­
trol account.

,gmjnisttA~ionEJDenses - §ubsidiar1 A£coynts
These subsidiary accounts will be kept in order to provide a re-
cord of administrative expenditure by schedule classifications of
the annual budget, and by subsidia~ object-classifications of ex­
p4nditures w;.thin each such schedule. Since it is not practical to
maintain in the casb.-joumal form a sufficient number of columna'l"
headings to cover all desired object-classifications, some postings
will be made direct to the l5Ubsidiary ledger account~ ao and when tbe
expenditures occur, while others will be accumulated in the cash­
journtll during the month and only the monthly total wUl be posted
to the ledger account. Instructions in this connection are here­
after indiC,:tud.
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55. Sala~ies and Wages

This account ~ill be debited monthly by the cumulative total fo~

this classification shown in the cash-jour!lu.l. Any sums paid to
the Board's legal counsel on the basis of an annual salary ot'
retainer should be churgetl to this account mther than 641' ­
Collection Costs and Other Legal Expenses. Any allowance made
to the Board's legal counsel as compensation for the services anG
expenses of his personal cffice a.nd staff should be charged to
account 6]G. - Sundry Office Expense.

56. Traveling Expenses
This account will be debited monthly by the cumulative total for
this classification shown in the cash-journal. Charges shall in­
clude: mileage ror }:tivately owned caes, bus and car fare, gasoline
nnc1 en, repairs and maintcmll1ce tv i'/elfare Board cars.

57. (Soe 72 Reserve fol' Withholdine Tax)

58. (Number not pl'e~)'.:mtly assigned)

59. (Number not presently assigned)

60. (Number not presently assigned)

61. Insurance and Bond Fremiums
This account includes expent::.itures for insurance on automobiles,
compensation insurance, surety bond premiums, etc., but should hot
include any insurance premiums paid on account of a client. Insur­
ance expenditures for clients should be charged to 64F - Collec­
tions Cost and Other Legal Expenses.

62. N~w f.guipjpent
This account will be debited with the purchase of new automobiles,
as well as new office equipment whenever ~uch expenditures occur.

63. Qffic~ EX11enses - Control (Subsidiary Control Account)
This subsidiary aontro1 account will be uebited monthly by the
cumulativu total for the column "Office Expense Control" in the cash
journal. The total of the balances in subsidiary accoWlts 6.3a to
63g inclusive should equaJ. the balance in this a.ccount.

63a.T~lephone and Telegraph
63b.Printing and Forms
63c.Letterheads, Envelopes, and Other Office Supplies
63d.Postage and Expressage
63e.Rental of Office Equipment
63f.Repair and Maintenance - Office Equipment
6,3g.Sundry Office Expense
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64. Miscellangous ExptIDses - Control (Subsidiary Control ACCount)

This subsidiary control account will bu Gobi ted monthly by the
cumulative total for thl) column "Miscellanoous Control" in the
cash journal. The total of the bu.lances in subsidiary accounts
64a to 64n inclusive should equal the billance in this account.

64a. Rental - Space
64b. Heat, Light, and Water
64c. J ani tor Service
64d. Expenses of Board Members
64e. Medical S8rvices and Other Services on Behalf of Clients.

This subsidiary account includes doctor bills, nursqs' fees.
mediCal supplies, nursing or boarding home care, und other
rGl~ted oxoenses paid on §gcount of cl~ents, living or
decoased.

64f. Collection Costs and Other Legal Expenses
This subsidiary account should be charged ~dth all exn~ndi­

tyros on £ehalf of clients or their estates incident to thg
preservation and rocovery of assets. Charges shall include:
legal counsel and court fees, sheriff and surrogate fees,
insurance premiums, taxes, real estate repairs, etc. Whon
legal counsel is paid an tmnual salar.y or retainer, such ex­
penditures should be charged to Account 55 - Salaries and ~!ag8~

IlIlL~ not to W'. When legal counsel So paid is also given an
tlilowance as compensation for the services and expenses of his
persom;,l offico and staff, such allowance should be chargGd to
account 63G. - Sundry Office l!bcpense, and not to 64F Ot' 55.

64g. Auditing
64h. Pub~cations and Periodica.ls
641. MGmberships enG Subscriptions
64j. Surplus Commodity Distt'ibution
64k. Other
64m. Pensions for Employees on Military Leave
64». Conference Expenses

70. Reserve for Retire~nt or Pgnsion Fund Deductions.

71. Resgrv~ fot' Hosoitalization Insurance.

72. Reserve for ~vi.thholding T~

7J. Reserve for Savings BQndo

furpose
The purpose of the above crwdit balance a.ccounts is to
reflect various deduction:;:; made from payrolls, to bo held or dis­
bursed on or for the account of Welfare Board employoes.
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Credits
The accounts ''<\'ill be cr-edited i'ili th the amount of deductions
made from gross salary on or for the account of ecrployees.
The entry will 'l[;ree with rt:ilatea. colilllmar heading on reGuliu'
semi-monthl,y payt-olls.

Debits
The account will be (,.ebited with tho l:UilOunt of ~ayment on or
for the account of employees.

Contra Accounts
The contra aCCOt4'1t for creclitf; is Ac.::.ministrative Expcmf..e­
Total Control Account (54) (Salaries ilnd l'fages Account (55)).
The contrd account for debits hi Cash-Administration (52)

Balance
The balance in this account will report the amount of Fay roll
dQC:~uctionQ collected but hel,2 illldistributec:.

Cleuring Accoillrc Section

100. Cle':l.rim: Account - Cash
Furpose

The purpose of this dt1bit balanee account iii to reflect the total
{:.mounts of funcl8 collecteJ from client~ or for the account of cli.:mts,
am: ttl-=, clearing of such funds t,hrough: (1) c:iL:bursement to or for
the account of' the affectuL~ client; (2) transfer to a trust ilCCOllllt

e:Jtablishe') for the client; (3) cisburselt1ont, in tile ev('mt of the
death uf th.\:; c:liOllt, for eXjJ0nDCS incident to thl: lust illn(Jt;8~

burial, an~: for tlJi:~ US,) of surv:i.vinG delJmh~ent;:j or other pt'oly",r
beneficiaries; (4) dsbur~;Gment for ~irect costs incurrec. in effect­
ing collection;; (5) disbursement for obligations agrsod. to be. ;;::ltis­
fieJ. us a comli tion of collection;; (6) not r~irnbur;:,ol!lent to th.:;
State and to participatill[;; Countie;::; for a[jsistance pr8vious.l.r' :;ranted;
(7) c~istribution of rocjiclwlt',y bn.lance to the client's i:tGl1iniGcrator,
Gxecutors, heirs, or ot.her 11:uiful b,~neficiat'i("b ane: di~tribut'3~;S;

(8) such othsr disburS0Llents af, inay h) la~;ful and proper'.

'This account '.ill be) debiteu. ,vith the amounts currently receiv<.:;c'
from cli(mts J or for the account of cliGntb. This will include
tlTilOunt~3 intenuod for trc.n;,;fer to inc~ivic1ual tru::.:t acc':mIlts, arH':~

amounts transferred from indiv.iclual trust accountf; to thif: 1Lecount
for disbursement anc.lor distribution. At no time ~fill this account
reflect bank bulances of inc~ivit.lual c1i;.;nts in so-called "joint
accounts" rmd "joint am1 5urviving accounts l1 unless an(~ until i3uch
time as the fund:::> ::;h[1.11 actually come into tile cu;:;to'~,y am: PO~j::"tjsf;ion

of the county V181farc bC1H'd. An analYE;i~ of the receipts in this
account b;)' source ~iill b0 .u1ilintail1(;r.~ in the cash-j ournal "Clearing
Account - Record of Cash Receipts ll • (See instructions covering
that form.)
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Credits
This account io credited d th amounts disbursed for the account of
or to clients, transferred to individual trust accounts, paid to
surviving dependents, distribut4d as net reimbursements to State
and Counties, residuary surpluses distr'ibuted to heir::;, etc. An
analy sis of the disbursements and distributions by purpose will be
maintained in the cash-journal "Clearing Account - Record of Cash
Disbursements". (See instructions covl;;:ring that form.)

Contra. Accounts
The contra accounts tor the debits and creciits are "Collections for
Distribution - Control Account" (#120), and the appropriate su1>­
sidiary individual-ledger accounts for each client affected. Trans­
fers bet~veen the Clearing Account and the individual trost accounts
are explained in the Trust Section (See accounts #150 and #ltIJ
below) •

Balance
The balance in this account represents the amount of funds, ex­
clusive of established individual trust uccuunts, held in trust by
the county vvelfare board pcinuing disbursement, transft;r, or final
distribution. The balance is forwarded in the account upon fiscal
closing.

120. Collections for Distribution - Control ACCPunt
PurDo~~ .

The purpose of this credit balance account is to reflect the tdal
liability for the amount of undistributed coll~tions, exclusive of
established individual tru::;t accounts, in the custody of the coun~

welfare board; and to serve as a control of th~ subsidiary indiviuual­
ledger accounts for the individual clients involv~d.

O~4it~
The account is contra to nCleuring Account - Gash" (#100) , and will
be credited with all items for i/hich that account is debited. The
SUbsidiary individual-ledger accounts will be credited with the ap­
propriate amounts applicabl~ to th~ respective clients.

Debits
The account will be debited ,dth the disbursements from "Clearing
Account - Gash" and the ap:Jropriate sUbsidia't'Y individual-ledger
accounts 'ilill be debited with the ap":·ropriate amounts applicable
to tho respective cliento.

Contra Accoun.ts
The contra account for the credits and debite is "Clearing Account­
Cash" (#100).
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Balancli
Th~ balanctl in this account represents the amount of undistributc,:d
collections. exclusive of established individual trust uccount~. in
the custody of thf.'l county wulfnre board. and vdll be forwnrded in
the account upon fibonl closing. The b~.l1ance in the control account
Ivill ngreQ with the balance in "Clearing Account - Cush". The total
of the balances ap)earing in the individual-ledger client accounts
should be in agreement with the balance appearing in the control
a.ccount after posting at the end of each month.

AIYS~ Account Segt~on

150. Funds on Trust DeQosit

fiu'P°se
The purpose of this debit balance account is to renect the total
amount of funds on deposit by the countv welfare board in individual
trest accounts for clionts. from v/hom or for ,/hom funds havQ been
collected. which funds it is detarminud nre to be he14 for purposes
not contemplating My reasonable immediate distribution. Such in­
dividupl t1j.!et accounts are established opb by tile wansfer of lundR
from "Cl~aI:i,pg Account - Cush".

Debit§
The account liill be debitud with thtl amounts cUt'-rently deposited by
ilie transfer of funcl6 from "Clearing Account - Cash". and with the
amount of inter~st, if ~y. credited by the bank in which such account
is Illllintained. An anllly sis of the dopo sits by source Vlill bG main­
tained in th0 cash-journal "Trust Account - Record of Cash Receipts
and DisburseIDtmts". (Seo instructionr:> covaring that form.)

Credits
This account is credited with the amounts uisburbecl to or for the
clients and \/ith th,;: aIaounts transferred by check to "Clearing
Account - Cash lJ , for final distribution. An analysis of the dis­
bursements :mel transfers by purpost.i llill be maintained in the
cash-journal "Trust Account - Record of Cash Receipts and Disburse­
ments". (See instructions covering that form.)

Contra Accounts
The contra accounts for the debits and credits are "Clients' Trust
Accounts - Control Account" (lilu:», and the subsidiary individual­
lodger accounts for each cliont affected.

~Slla.nce
The balance in this acco\U1t represents the amount of funds deposited
by the COWlty welfare board to be held in trest for individual
clients. 'The balance is forvwarded in the account upon fiacol closing.
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,
• 160. Clients' Trust Accounts - Control Account

Purpose
The purpose of this credit balance account is to reflect the total
accountability for funds deposited by the county welfare board to
be'·.held in trust for individual clients.

Credits
The account is contra to "Funds on Trust Deposit" and will be
credited with all items for which that account is debited. The
subsidiary individual-ledger accounts will be credited with the
appropriate amounts applicable to the respective clients.

Debits
The account will be debited with the amounts for which the account
"Funds on Trust Deposit" has been credited, and the appropriate
subsidiary individual-ledger accounts will be debited with the
amounts applicable to the respective clients.

Contra Accounts
The contra account for the credits and debits is "Funds on Trust
Deposit", [#150].

Balances
The balance in this account represents the amount of funds on deposit,
which the county welfare board is holding in trust to the credit
of individual clients and not in cOlltemplation of any reasonabJy
immediate disbursement or distribution. The balance will be forward­
ed in the aCCCl.\{\t upon fiscal closing. The balance in the control
account. will agree with the balance in the account "Funds on Trust
Deposit". The total of the balances appearing in the individual
client ac')Ounts should be in agreement with the balance appearing in
the control account after posting at the end of each month, Also,
the balances appearing in the individual client accounts should be
in agreement with the balances appearing in the related bank pass­
books, if the funds are on deposit in a "savings" or "interest"
account.

Recipient Ledgers
All county welfare boards must maintain a recipient's ledger covering
the monthly payments advanced in each case of disability assistance.
It is recommended that a recipient's ledger be maintained also cover­
ing the monthly payments advanced for old age assistance,
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Sttt te ;)1' New ,].'lrsey
De]:)t~rtrr;ent; ·jf Institutions and A'::131W iflS. ~

Division of Old Age Assistance

July 24 1 194·':1
RULInG NO. 13

CONT1~CTS WIl':.t{ RBLATIIJES

Heguirl3ments for thfJ budgeting of :relatives of old ll.ge a§·siS'ta.~lce

c1 ients and for determinillf; ablEty to support on the part of legally re­
~~;()nsibJ.e relativ6s are set forth in Ruling No.3, Determination of Need and
Budgeting Procddur·3. 'Thena ture of informe. tion on reb. tives which should be.
:rlflC-3 "'. liifttt(~r of record is indicated in Ruling No.1, Case Et!co:cc1ing. T~ljS

:!js~ussi.on of rfJl.r,tives will there for f.; be limit<.xl to a consideration of 'th;
£1& tur·; i.:.nd f'reqvency of contu.c ts wi th re la tives •

Raasans for Contact of Relatives

'l'ti'1 p:.-it'1sry purpos6 'in. ,"s.tublisr..ing ...conbici; ~'Lith;,.l"elf-,f:'lvee--j;s-t;fJ"
8':'CV.t~(' sup['art or cO:ltributions to the p{7;r'son lYf•. king Hpplic!:,ti.on for public
Stid, sinGo t]~t'l law i tS81 f dir~,cb} tr.r: county v!elfn.:re bOflrd te v.;:,rify nc.'EJd on
t.h('; p£<.1't of thG a.f'p1i~n.nt and. to d'3termine the i,hili ty end wil Ungness of'
!';:lativ8s find others to aid in his support. But other r>;Hisons (:pp"l.>r why
j.t 1.1> 1'V';O(~SI3l:U'Y thot ~)ffecti.v(; contacts with reb.tives should bo i)stE\blisht;c1
i.f' ~assistt:nco' a.d.eque. toe to pr()v:ide fo:r the rO(:l.soIls.ble mo.intr-msnce a.nd w'3l1­
b\;ing t' ()f eli ents is to he ll'ltl.de A.vrdl~!blc.

f(fi!r·. tiv:JS £,1'.) ofton 2bh- to be he lrfu1 in f:n'II\ubting and ceI'ry­
in~: through a plnn for the genar,:1 welfare of the: clbnt. Helatives sh')uld.
t.~: given the opp'Jrtunity to assume [·,11 or a. shfcre ')f such responsibility J

the w8lfr:.r0 board WOrk(;lr f,C tinr.; [\1.' advisor. Rel:'; tives sh':luld f.: Is::, be en­
courGf!/?d t:J provide thi-) many sIDnl) services for cli~{nts which the welf",r0
b::;~.,.rd cD.nn,)t readily E}upply, e.e;. wElshing and mending clothol3, housvcle'1Dini;,
;w.rk<2ting, help with businE;ss D.nri pr0p':jrty m!ltturs, pr(;vision of r~1f.lding

mtl,tBrial, r(:orc;~-\tLm, friendl:,! visits, trc.nsp')rtation t:; church; to clitlics,
physicians, and other places. Even rel!:'.tivcs ,',ho liv'3 at 0. distance can
shar'" 'i.n th,: well-boiu/; '·)f:'h~d.r agi?d relative by wri ting t!) him regulr~rly,

rl;:['!~~mbr:Jrin·b birtbdo.y·s, !Jllrl~:~re~"StlriesI etc.

Pllrticul0.r c:msiderction t::l the sen"ic8 needs 'Ji' clients should
b') i.;iven by tho w.)l~k..,r whon cliellts live ~iS 1.:;ne pers;m,s~ r)r I'l.re h·)usebr.JUnu
beceuse ')f physicitl-;r mental c"ndition. Such crr,C'l1 service:> on t~hl1 fr.·.rt
')f !""lc.tivus hmd t·:, hold family r81['.ti~Y.lBhips irl'~;;)ct t;nd Otlc"lVrtiG" ,~ Si':t'JI3(,:

',f ~~mtinui.ng. r'::sp'~1l1Sibi Ii ty by the 1'818. tjvc:t: ~ven th'">vGh i +; ha~ bee:l n'Jc'::'~s­

~O_l·:ll th.f..1.t 9. public ~t{~enc:T t~.$SUlnE S"Jm6 rr~\::)ar~llr~:; 0f' fill~.rLcin.l resp·'jrLr::ibil,it.:v.

It i.s expectc;d tha t s home v'lsi t shtdl be madG ~:.nd all 1,,~g&.11:y'

ri:':orL'~1s.rI::1Cl r':J'latives in the State w:i.ll. be :'nt~ervicwed p~lrsJnu.lly (l~l all
i,n.iti.L1. F.:.rpli.c:t.ims f'ir ·')ld ~lge assiswnoe. 'The SL:H,:: pr(.10 i,dl.lre shKll b'3
f~ll~w~d :~n all r~~pplic~ti)ns i.e. c~~es in which previ~us aprliQati~na
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wer:., wj thdrflw!l)r dl)l1ied by the c"'unty "{'31f'nrt) b,)bl'd and in t,ll rw~pened

r;~;.s(;s whern (j p<1:riod ',f mc,ro than six ID'lTrths hus (;lLo.psed fr'1ID the previ8us
flppl:i"-:o.ti.:l;', ':,r 0f}.tF~ cloRing. In cases ~':'hFJrG th /" r8Ilpplic8.tL~n :lr case
rs.:-peninc occurs ·... ·ithin six m"uths :If tho pr',wi"us dE:nie.l or casu cL)sin~;

tho pE.rse:na.l int'Clrvic,w ·jf l(jgnlly rusp_1nsibl':J r,"lc,tives mny be :)mittod f.'.C

t.he) di.screti'1D. ~f th(, wr·)lft,re bCJard pr'wided edequate up-to-df.·,te inf::lrlllE:ti:\fl
,n the cireurn~:t£.ncos of such rf1l101.tiv6s is f.\lret1.dy !? matter ,::,1' roc~,rd 'with
t.h.l;' C ~!unty we IfF. 1'9 b.)~rrl..

In invostibo,ti~,ns fr'T c'mtinu£l.nce it is 8xpocted the tall l;;,gD.lly
r;,:,sril1r..sibl::l relattves in the Stnte shall be intBrviewed pen1lm'J.l1y by th(1
:lpFr·Jpriat:.:: c'>unty vmlf~.rfj bO[trd at intervals n.)t exceeding tv'i81vfJ m··~·nths,

with the fc.ll')....iing exc(~pti:)ns:

1) RdatI:vcs 'who [.re 0 ~ntributing b tlw supp,)rt of thu client .)1"

wh,JSC oc·)n,)mic stF.tUS uppci).rs to bl3 sub,iect to rn8.terial chH~1ge

ehall b0 inb,rviewed fJ. t Gueh e:i.x-m~mth int0rv~l and more fro­
quently in ~~ll instf'nces where circumstlinCds indicc.tr3 tho de­
siri....bility of !l.ddi.ti~)ne,l c0ntF..lcts;

2) Where the c~unty w.,lfnre bo£·rd :res dafinite inf':)rmstion c:mcern­
ing the C'lnth1u0d i.r.nbility ':;f fl logf.l.lly r·..~t3p'msib18 1"r:Jle..tt'H.: t·;
c:mtribut0, the rmnuul p6rs~mo.l c~mt1.1c·t may bf-3 ;·mitted. Such
(;~lSt~S should prr'bl.lbly be limited, h:"wever, t·) ins~nces wh!rro
verific9.ti"'n sh·,ws thO:·.t 1"ol~ti VQS nre r,;cei vine; SUPF)r!:; f'r01Jj

public ')r priv(~l;r; rt:1lief, whe1",) tho 1" ..:,lf,tives t.re dependent fIll

)thor Telf'.tives f·.)1' supp:lrt, :->1" where un'JmploY'3d daught,;rs urn
.dopcmdent ;:n t}'I':ir htlsbands end the 11 'lUGe}: old inc0me c:'Hltinues
t:~ be ner£innl. In n:) eVAnt h:w;ew~rJ shrill n.ny legally r;:H:pow,i­
blr-; ralativo r0Ill&in unvisited f"r 8. peri.)(l "f m')ra thanbv0 yef.:rB.

Legally R~sp,w.f;ible Rt~lntives Outside thG St~,te

. .All hlge,lly r~lsp'Jns:lble rt)lati'les J.i\ring in .Jther stat8sshull be
c"mtr.>eh:d:)n all new f.lppLi.ecti:Jns, re~pplicati'ms <.md cns(Js reopf1nod. 1I1­

itinlly this c.-;nb.ct shell 1)(~ by c~:rretpondenc()J except in th:ise instllncer.:
wh(;)r(:: there ur(~ sp~7cio.l problems such f\S strD.inod family rel&.tionships, hcG.lth
pr-·.:bleIr;f'!, pr':)bloms nf Ii Jvsing 'J!" reSI;UrCIJS which requiro persorif'l i.nter-v;'r-;;w.
Il1.thf1s,~: latter instsnees tr.r,~ epflcitll pr')blem involv<.ld shall be 0utlined t·)
th ...." CJ p;;'1'''\pr·iw. t~, :'u.t ;)f' stE. te ng/;.ncy v.td.ch shall be requf)sted t·) make piJrSorw]
c-:·.,ntri.et. "i,110re (:'WT\~sp';ndcnce' fuils t.) di3VfJJ.()P !.ld':1gu13. te de.t~, a locul socia.1
':'t;:';l!l~)1 sh~tll also b.::; Tegul:'sted t·) mak0 pers'JEul.c')ntl)ct.

Crmt~,cts with 18gp.l1y r0spmsi.blo rolf;tiv8s out')!' state H,t thr.:
time')£' 't.l1vGstig~ti-)rl .fnr c,ntinucmce shull bl'! r;l['de with thf-; same f'r0quenuy
'lS nr ....vided f:.1r lega.lly r0sp'msiblc rell.:·tivns liv'ing in Nc-;w Jersey. F.;)w::~ver,

~:,11 f;uch c::i!l,tacts shall be hbndled by c".rresp )!l':lenc8 unh)ss.. tiS indicated
~lb "ve, speci<:l pro .::ble:'ms ':.r;') irflj,}lved or the inf.\JTr.'.3 ti 'm !"eceivi~d thr:')uc;h C'..1T­

~(~sp,nd(mce is n:1t &d0aV(~tc. In such >Lnsts.nces rt')<.,luests t.) ')nt-::>f-st:;:t.:;
!..!.g,E-HGi ,::8 f':JT pers·xv} 1 int",rvi;~w :::ho.ll be r;:ad',;.

'The ('.b",yC ste..tell:ent :If p)licy is assenth:ll;; in a.cc~rd with cug­
i!,.Jsti :ms recr:Jivod fT'):;1 ,)th8r ,; tates reg;arding,ut-·ji'-s ta te inv,,'[;tiBnti;~,ns.

It i:: b'.Jlievod thr.<.t strjct!l.dhorenc·) to the pr.)Cedllr.j ')utlir~dd will enc.'urf1f.:'O
f~tV ~rc.b]~~ w~:,rk1.:ug r'.:;l~lti:~':lshtr.\t' vri 121. )ut-"'f-~lt~· t.:3 t.~Et=:-t'1.CIQ~.
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Careful considerat.ion must also be givan to the advisa.bility of
G3 blb1inh~.nf; contact wi th non-le~.dly r<:Jf,pons :LbL:: relativlJs, ':3specially
broth',;rs, sist8rs Knd grundchild.ren, since these r~;lati"Qes frequently wlll
be both abl,;.. and willing to assht with cash contributions~ goods fmd 801'-

vices for t}·,o client. .

In general, it is expe-::ted that non-legally responsibl() relatives
who have renc(3red fimi.llcial aid or other service or ·ha.ve indicfI.t0d interest
in the a.pplicant a.nd F.~1l adult e;randchUdron shall be contac ted (,n 'all new
f:l.p-plica tions and on ~',ll re~l.pplicE\tions and cas'i'lS reopened e.ftpr £. lflpse of
more than 5i.x months f'r8ffi the p1"t:vi0us denia.l 0r closing;. The; spt:Hlial ci1"­
cum[Jtunc68 ~;xistinG in each ansa will d8t(:)rmin0 the frequ6ncy of conblet wi.th
suoh rGle.tives after th0 initirl eQl1t€.ct ,:l!l upplict1tion, reapplieetion ,)r re­
opcming.

C·:mte,ets with non-htga lly respons i hlc r·:;; Ie. tivGS shuuld h.e made
parsonL-'\lly within the county, by :interv'iew or corresF':mdenc:3 out c,f' CDunty
e,s circumstr,nees indicHt'C!, and by carrcspJnd\')nec (~·ut ·of str.te unh.lsf: spEicia.l
Fr::>bh,ms ca.ll f~r n r!Jqu~:l3t tn D.n .;goncy f')1' pE):"sonnl interview.

Appr')!,.i.ch t·) RelDtj.v0s I P8rson,81 Int':)rvi ew,

In mfj.king i.nv';stiC~Ltion6 t:) deterrr..ine: n"::td [")1" publ ie fJ..id ~ the
5:)oi81. workor must tlppr ,nch mli.ny vf'l"'Yin~i types of pers~malitiGs, frequEmtly
se,::king i.nf·.:;rml?ti·"n 'In the li!:'St intima.tc dHtailH ::1' fumily life. ThesG
r"wtJre !flflk-<:: th,') n,·ture")f th,~ ar·nr·Juch t:J bC'rth cli(;)nts nnd r\:llatbres of
prim.::; imp;lrt0.nCfj l.f g':';~')d w-:Jrking reletiontJ.h,i.ps <J..!"f! t':' bo ostr-,blish·'}d.

A clebr I)nd p~\tient jnterpretfitinn ~}f tho pr·'Nls1·.ms for old age
assiste...nco, ·-:>f the .servic0s avei Ie-bln and tht'J limi ta ti OIlS '11' the pr('grE<!Il
sh,;uld be given HIm'Jst iIl'mri::.:.bly fJ.t .un initial intervi>.;w. This provides
F; ff.lctual basis fir discu~f;i'm 0f th0 r0!c·tivr;'s circumst.c:nccs H.nd his
sbili ty f.lnd vtillincn(-;)ss ''c'J c'.lntrib1Jte t·.' thf:! elient in c(~:,h~ kind)!" s<:H·vi.ccs.

Rvlutiv(~s ~1h01l1d br:: (;'l'1s1)J.t.od ",b"mt tha client: .." individual prf1bl':>fns
such ",s his ffiodiM,.l rloeds, ~l. chsnge in h:;using :)I' b;£rding; a.rrang;em":nt~ :-!is
p:::rr.Jmdity difficulties c:r tl1(; h,ck -::f h r2creati")Uf;il ':Jutl\'lt. '!'his t.ype :)f'
"lpproa,oh emi')urA.:;.ns p;::rt::'eip,':.t·lon in pl,~.nnin.g, und at thf; sl.;\me timu deml)~strn t'jlJ

t·,') r·.;.l[\ ti,:r6S tht=\ Rir.lC(~r~l 5.nt\:;r~~·st of t.h -~ ~!01re.r·3 b08rd t::nd the ·t'{(J~k::;r in i.J;I:~

cl.i.-s"nt.'~~ b::~ll.':::r~ 1 Y.-clf'c,.rf::lo

_~-r. Bubs:~r:u.~rit contaets '.....11~.r mist1:ndE)rr"1t.:~~:nding ,)f r6gulr..· tl ~rLS ,:"jr of tht::
r'31ctives' resp')l1sibi.litL;s Bh":mld be c1!::.r:ifi<';d. Any chtmges in th,) cli(:mt'~'

situai:1.'1rt ~hould 'b,.; discusS(;d (~fj.2·(jfully in det!:"il und, of c"urs(l, the r~lo­

ti"E:S' c.urrent circurrJEtanOI.'Hl ~;hould be r-..Niew8d. Intervio1:Vs sll/mId n'.)t b·, C':T1.-

Si1 i.:";rea futilo bee&_US8 n·~ r-iJ:;rnisfj ~f [iid .is s\.~(}ur':Jd. E8.c.h C.'Jnt:tct 5h )uld b~

r.c,gul'd8<1 ;;.s c'n 'lPTnrtun"ity tl gt'\in klnwledga ".:Jf t};;; client f\nd his fttrnily,t(~

I'i::ir,tcrprt:lt the f"i.rns :.... f the pror::T'r·.m, fInd t·:, enc:Jurage clo~,t)r faintly tit~s

gt;!1,:,!rf\11y.
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hrc'sonc.lly dicto t·.~d 10tii<::r.s to. r(-Jh.. tiv'.:;s hr'.va boon f()und ix IT.dl).CO

I ,- 1y~ttGr :results thnn i'"rm lettors or (ih~b,jr,·,.to quos'Ci onnairos. I t is t-;~(ir'J~'

t'T::' 03U.gt~;3stod tb.-'.t individu£ll lottors bo prBpc.rod wheuiJvcr it i.s duto:-mlne:d
t;·.1· c: :mh~ct rclr,tivCJs di:rcctl~r bY00rr.:sp,~ndoncCJ.

Lotters t;) ralc.tivQs sh;,uld ".rdinc,rily b~; i;Jx}ircs.'.lGd 3n :-.:ir;1plu l:,.ng­
lh~t::') which svt:s f)rth briClfly- tho s i tucti:m ;:~ff0ctine tho npplicnnt rend ro­
q,.,«()ots in spoc~.fic torms tJ10 dntn nocOsst:try t'.~ cnmplote II rccc()mmcmd·.t;Lm C0n­
corning. ~;:cti:n t,:; br.: t<kon. In the drr.~l'tin6 of l"tters te, l''Jlf_tivCis it sh')iJld
bo rnrnv in mind thct tho welf':'.rCi b mrd :1.s n·:-;·i; 'Jnly bcokirl.g e.-mtributL~,ns t::
th,':' cljc.:~lt' f; supp·'rt •. 1:'nt I.~lt::tl C:mclonT·~ri:,t/. t·- r:::r:.lil.lt tht.:. C Y'jJ01'!l ti')r! ',1' th:)
~·,;.l:~·.ti.v,..: L::. pl,,~:'ning f')r th0 cliont's wolff,.]',"; f,nd in mG(~t:i.nr: hi~ f;'Jt;·'.l fH;,jd3.

It g41CS without l1 r ..ying tp..c. t lottorsb reL~tiyos sh'-)uld reflect thv gr)'1uino
intGl'l3st ·-'f the c..;Ol1cy in the client c,s ['.U indiyidu::;l.

Inquiric;s t'J Other Ag0nci~·s

In mL:.k~nb inquirj.os r,f cg0ncies in "jth,;::r c·:,unt:l.(.;s ed.1d r)thr~r' str:.tos
fn p'Jrs-::mr'l visits t) r;::l::.tivus, it is sur.;r;ostod thr.'.t individunlly propf.'.rr;d
ljtt~,rs in duplic,:·,to be used which include ns n minimum 1) f,ccurr~to, (\urrc;ut
and c;;mplcto no.[1()S rmd e.ddrossos of p(:rs·:ms to b" intcnr icW0d, r..nd whore 110C(18­
s!:~ry d'~r()cti:)ns f:)r roo.chiub chon :.lddrossos; ?) [l bri.of but portinont sU.tn..."1l."'.ry
If tho cliont's situb.ticm ,,-nd c..ny signif'ic::,.nt d::-.tc.m fnr'l:i.ly roL-:.ti:;nships ::·.~:d

rriJbl<.:H:is prosent0d b;y tho Cli':;~1t; c.l.ld 3) f';, dofinit0 r;::qu'3st £'-:-1' eny pf..rticul.:r
inf")rmC'.tl~n dosired, (; .r:;.. insurc.ncc d-.t~'", v~;rific::lti.:n 1:' t~\. in!' ·:rmr:.ti.'n . ~n.
I=,r·. l p3rty ;)1' i.ndQbtcdnf::iss. 1'Til1in;~~r:css :>1' r~ rolr,tivG t.:. prJvid0 (\ h···!ue f,lr
clJ.(;).'t.. ;;tc.

This t"pc ')f lott8r will on!:',blo tho ,'Ith.:.r D.c;cr~oy' s v,,")rkor t:) r.pprx·e)-:
tho rvlutiVD with ('"n intullit;ont ~~r(lsp )f tho pr·.:blcl;lsinv,'lvnd [~nd with ..h;fin­
ito kn".lwlGdgo )f tho SC:lpO ...,ftho intorviovr roquor;t~~d.

Whon writins t,~ r:ut-d'-stf.\to LGoncios rec':'Eniti)t\ sh'mlj be Si'v"::n -r; .
the fete t the. t tho r~go!;.cy in tho 0thcr s to. to wi 11 pI' o'bo bly n:~:t bo i':.:.nilio.r wi th
th0 dotc..iled pr':lvisi "US ::f' tho Now .Jersoy pr')Gram. Sufficiont G:xph~D.~·~ti:m

sf', :'1Jlcl bo mudo t~l cno.blo the :'1.[.onoy t') mo.ko pr'Jper intorrrf,;tc.ti:m durinc tho
intnrviL'w wi th the:; 1'obtiyo, r:nd t~> Guido tho f.i.gency in. the. tyP(~ 'If rop.)rt
desirod by tho C')Ullty wolf'c.ro bor.trd. Tho nocd for bud~(;t dnk., uss"iGr.tment ':·f
insuruncc" nignfl.turo cd' sp-'usc "m tho AGrOOTrl0nt t,: Rcinburs0 ::.ro (;x:1.T!'01es :)f
tho tI'l)C '::.1' rE;quos t which '..'l·'ll Id cr...ll f')r 0.(1<:\i tj,:)nul ;.~xplt:.n:'..tl. :n. L'.l. OA-9 ·:;n­
cl'sc(~ with such. r:;. l~)ttor may 'lfton help tho c"")pGrr~tin;; \I,r-rkor.

l'hc pr "lmpt rr8pi.',r~..,tim ,f c ,;,t.'lpluto rop.rts in tlnSwr3r t:. iilquirics is
',.il :i.mv~rtf:.;.d; ::-"i;Gn()'V' f\mctLm which diroctly ~~i'i'octs relr.ti r::nshh.lR. bntWGcn L;'.,;{l­
0:i.OS t,nd, indireci;ly ·th:·; qUi\.lity ;;.f·scrv:i.on rondorod t.) cli;:mts" .,.f tho c;.~(rn;l...)fl
.~)1:''l. ~ ·l~rf;id •
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1'hc, c:'ntcnt ::,1' rOIr.,rtr; 'm rcl:--.tiycs ~1h:)ul.d c:.mf·...lrm t:-; the roquiru­
l.v.nts ijf' Hulint; N". 1, Cr\sc: H':,'}'rdiJ:l~;, n,:;:;d Hulin;.. N·). 3, Budset Mr,nunl.
Sp";',~:i.f:LC nttnntL-:u is druwn t--;, th:;n,,,od 1\lr V"'3rificd inc :mJu and -:;::X.pC)!ldl hn',,::
hnd the i:l1'op:trr.:,t.i')Jl)f n SU1-:1r.'c.ry bud~;(;t whon roquirod by RulinG :l\j). 0, .hlrt
II, SoctLlll 14, C:)ntri.butio:L1s 1.'1")1;1 L()Gclly Rosp:'lmdble Rclc.. tivos.

In :)1''.1.01'' t·.... c.ssuro C\;.TBtont hc~ndli~1c:f inqui1"iDs cortnin a,lnia-·
tetrntiv0 rr~ceduros sh~ul~ be obsorv0d cs folllMS:

1.1',;ic.inton:'nco,f c. sir:1r11o f:U.inC systcLl which will oxp0rl.i t.G
cloarnnco :)f 0.11 inquirios f.lIl(~ r'.'utins·)f Frevi '.ms n\to1"ic,l
wi th tho cur1"r.mt inqui.ry t-::- tho C:lt30 w~-rk(l1·.

2. I:.. doi'ini tv Flcm f:~r pr')!:',l;t :.·,ssip"r·/.:nt :)f inqulri r)s to cr.:s(~

vJ"'rkurs, f'lt' t'::,J.lo:l'/!-up c,'1ntr',1 ',f ·)ut~3tf·.ac.inc~ ror;:)rt~~, o.nd
fir rcviow ,:,.f' C'lollipL)tG'~ riJFortG tc :\681.11"0 uloquacy :',f c'ln-to·nt.

3. I'ns:1 s tc:nc·o !'~!1 c ·"\l:~~:.~l·.~) 't~i)l1 ""·.f rep ~.·,rt3 ¥ii thin 30 dn.~/'=I. 11'1 tit080
1"(\1"1'3 inst:,ncGs whors thi8 is f:"\un~ t'i be hT~'Ds:i.blc, the in­
quirinc J.i:;;3r.tCy sh·'t:l:l be; :rt,tifiod if tho CC.USG d' tho 'tolay_

DEPLRT~iENT INS'rI1'lJrIGHS L.ND i.GENCmS

!\!inrc I'. D':<W'(~011, DirGet '~r

Divi~;i ":1 'Ii' Old i.Gc ';"ssiI3t1'lncc,

L,:rr'JVo:'l. :Mf"y 18" 1945
RClGYC Schley, 1.ctlns G\~'rn!ili8fli:~nor

Hcllinc
N~,. 13

Serlo8.
Inser.t iJ) Hr,n:1b;1';k undnr socti.',n "ItultnC8 fl.nd BUIJ.E!t:\.nE:\l.
I\:;fd;rG"J' ;~F.'i:~o 1;"f Rulii1C NC';. 10, r(ivil;od July 24, 19·2~.
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Departmen.t '.1', .I.,stttl.lt., '): ;·~:.:.(:':"g;;It;.(L;.""

Division of Old ~ge ,~"SiO:lt9.nce

August 8, 1949

SUPPLEMENT NO. 1 TO RULING NO. 13

Seotion 44:7-19, R.S., places upon the Direotor of Welfare the
responsibili ty for obtaining and 0 anpelling support by "relatives and
other pers ans chargeable by law for the support of" an applicant for Old
A.ge Assistanoe, with the added proviso that " •••••where it shall appear
that the ohild or children of an applican~ for old age assistanoe was
abandoned and deserted and said applicant failed to support and maintain
said child or ohildren during its or their minority, the court of common
pleas may revoke the order of the director of welfare or reduce the
amount of said order against such ohild or ohildren, in proportion to the
actual support and maintenance rendered by said applicant to the child or
children sought to be held •••••"

It is to be noted that the statute provides for ameliorating or
exousing the obligation of a child (but not of a spouse), but it places
the responsibility for making such determination in the court itself
rather than in the direotor of welfare or in the welfare board. .tin admin­
istrative officer or agency cannot usurp this function and should not as­
sume to do so.

In any situation where it l~s been formally determined by judicial
process that a spouse or child of an applioant or recipient of old age as­
sistance is legally excused and relieved of the obligation to support by
reason of abandonment, desertion and non-support on the part of such appli­
cant or recipient, such spouse or child shall thereafter be viewed and con­
sidered as a non-legally responsible relative, rather than a legally respon­
sible relative, with respect to other administrative requirements of the
program, suoh as visitation and reinvestigation procedures. At the same
time it must be remembered that certain property rights arising out of a
husband-wife or parent-child relationship, such as rights of inheritanoe,
dower, curtesy, and survivorship, continue in full legal force and effect.
The existence of such rights and their effect on the present or future econ­
omic situation of the client must be fully examined and properly accounted
for at all times.

. DEPART~aNT INSTITUTIONS AND AGENCIES

"~rc P. Dowdell, Director
Division of Old Age Assistance

Ruling Series.
Supplement No.1 to Ruling No. 13. Insert in Handbook under section

"Rulings and Bulletins II •
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state ~t ~ew Jersey
Department Inet1tut1ol\s and Ageno18s

Division of Welfare - Bureau ot Assistanoe
RULING NO. 14 Revised June 20, 1951

TEMPORARY GRANTS

1. Title 44, section 7-12, R.. S., provides as follows:
" •••••.the director ot welfare shall be empowered to ma~e

temporary grants of old age (or disability) assistance as hereinafter pro
vlaed'subjeot to revision; coritinuance. O'r discontinuance·by the welfare
board at its next. subseq\:lent meetingn •

Title -44, Seotion 7-113,' R~ S., further provides that:

IIWhen immediate need is apparent and the evidence of eligibUit~

immediately available is satisfactory to the director of welfare, he may
issue a temporary grant of old age (or disability) assistance pending
completion of such investigation".

INTERPRE- 2. The cited sections of the law are hereby interpreted as giving
TATION the director of welfare authority, where there is clear evidence of

initial or continuing eligibility, to issue a grant to meet the client's
needs prior to formal board aotion. The statute does not confer au­
thority on the director to disburse assistance funds to--any individual
whose eligibility has not been established by competent evidence. The
temporary grant is a substitute for a regular grant of assistance on13
to the extent that it is issued to meet need when eligibility has been
established but payment would otherwise be de~ed pending formal board
action.

All grants, whether temporary or regular, require establishment
of eligibility in all respects. Therefore, before a temporary grant is
made, supportive evidence of an acceptable character must be available
with respect to all statutory requirements of eligibility.

Onoe having assumed responsibility for issuing a temporary
grant, the direotor of welfare thereby assumes.a special responsibility
to expedite further investigation, if aJ:1Y is required. At the same time
he assumes the statutory obligation to have the formal record of the case
oompleted, and to present such record of the case to the welfare board at
its next subsequent meeting so that the board may take formal action witJ
respect to the application.

PURPOSE 3. The purpose of the tempora1"y grant procedure is to fa.cilitate
OF TEMPO- and expedite initial payments of assi$tance to eligible applicants, and
RARY GRANT to make additional p~ents available to recipients, under certain
PROCEDURE special circumstances herein defined, when such payments are necessary

in advanoe of formal board action. It iethe intent of this ruling that
the director of welfare shall exercise his authority to the fullest ex­
tent in making prompt initial payments to eligible applioants through
the temporary grant procedure.

;

In exercising hie authority to issue temporar,y grants, the
director of welfare shall observe the principles and regulations
presented below,
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NEW OR .
REOPllmD
OASES

4. An applicant shall be considered eligible for an iJdtiAl payment,
through the tempora.,. gJ'~~procedure ,as' ioon as the di.reo\or can secure
and evaluate evidence that -,I .~ , ' i .; .:: ';r,;. .

. , ... / ." ."

(a) the applicant meets the. W. requirement according to
. ,·!.r' ' instructions in·RulingW~. 17;

~ ~ ; .:)"'. ~ ; .-.
..... ".'

':

"!

!:J .

(b)

(0)

the applicant meets the residence requirement accord­
ing to instructions in Ruling ·No. 5;

. ; ~ , " . ~ ~

the .app~i~ant is irineed.asdefined 'in Ruling No. 3,
Budget Ma.nual~. ':'Such determination 'of',:need includes
deterniination of the eva1uatedresponsibUity'of'ill
legally responsible relatives, except that if

(1) aI1Y responsib+e ,relative lives' more than ten
miles beyond oounty limits, !!!So!

(2) active·measures have been initiated to secure
information about the ability of such relative
to .support J !!!9

(3) knowledge of the ability of such relative to
support ctpUlot b. secured. immediately by direct
'contact, !!!!!

(4) there is affirmative evidence that such relativB,
although knOWl'l to be or believed to be able to
oont~ibute, is not in fact contributing,

," .t •
• J

I",t t. t'
:.\. ~ ... ).

I ~.

t ,

J .~ r (

1,; .

I

then. ,the lack of a completed evaluation for such relative
shall not be a bar to the issuance of Atemporar,y grant to
an applicant who is foun.d eligible ,in all other respects.

(d) the applicant for old ag& assistance has accept.4 the
reimbursement provision of the' statute by execution of the
.Ag~eelJl:ep.t to Re,imburse. .,Joind,er by a spouse is aleo
.neCf!ls.~J:Y ~~ ...requ~d in Ruling 10; eX'Jept that if

(1) the .6po.us~·:li.v,~s-out ·.of,.;me·' state anti there is no
evidence of ownerehi,ot 'jrealellt-ate by client or
spqu;se". and a. l'&.'por~ .of··the epou'ae'l s wUlingne.ss to
si.gn ..:the Agreement, ltO' Reimburse has not be,en. ~~­
,c.e1,v.ed ~thiJt'-28 days from "date of appli:cati()~, 2t

:. • ~ ~: :. " '" .; J .: .,' ~ .! ",. • . •

(2) the spouse I s whereaboutsa"re1 u.nknown to the applicant
and cannot be asc.erta.ined by the applicant or the I: .
agency_ Within .~'day. ·'rom date' of appl.i.e&tion, ''',

\' ~

then .the 1S.ck of 'llis or her' signa.ture shall not be a bar t.Q:\',
'. the issuance of, 's, ',temporary ..grant to an applicant who is ' ,

found eligible in all other respects. When a temporary
grant. is issued under either of the above eXceptions full
compliance with regulat10nsin RUling No. 10 must be met
at the time of formal board action, either by presentation
of evidence that the' spouse haa signed the Agreement to
Reimburse, or by r.ecommendat1on to the board for & waiver
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ITEMS ­
'1'~lPO­

RARY
GRANT

of the spousels signature based on speoific evidence
that waiver is in order.

5. All basio and necessary special circumstance requirements to­
gether with available resources shall be oonsidered and acoounted tor
in compiling the budget in accordance with Ruling No.3, BUdget Manu~l. '

(a)

AUTHORIZA- 6. Prior to authorization ot any temporary grant payment the
TION·AND director shall require that a case record be prepared including the a~
DURATION proprlate case record forms in acoordance with Ruling No.1. If the full
OF TEMPO- summary report cannot be completed" a statement incorporating the evi­
RAR! GRANT dence of eligibility on which authorization for payment is based shall be

;" prepared.

A temporary grant shall be authorized as of the earliest date
that eligibility can be established in accordance with section 4 of this,
Ruling.

When the temporary grant is issued prior to the board meeting iI1
that month" the grant shall be prorated to cover the period between the
date of issue and the end of the month. The formula for proration shaU
be the number of days remaining in that month (including the day of
issue) divided by 30. The case shall then be presented to the board tor

:.t~ . formal action in the same month.

When the temporary grant is issued subsequent to the board meet..,
ing in that month, the grant shall be prorated in an amount to meet re­
quirements from the date of issue to the end of the following month.
The authorization shall direot the manner of payment as follows:

when the period to be covered is less than 5 weeks the
payment shall be made by issuance~a single check,;

(b) when the period to be covered is 5 weeks or more, payment
shall be made in two installments, the first installment
in the amount needed to meet requirements tor the balance
of the current month to be issued immediately" and the
second installment of the remainder of the amount au­
thorized to be issued at the end of the current month.

Authori~tion shall be made by the personal signature of the
director or deputy director in the appropriate section of Form. PA~3d.·

The case shall then be presented to the board for formal action
at the next regular or special meeting of the board.

Refer to Ruling No. 22, Welfare Board Minutes, and Ruling No. 12;
Accounting Manua~, ,for procedures in presenting temporary grant cases for
board action.
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• ···.. ;:L

REPdRir....' 7. Repo,rt1r1g ;of temporary grant cases (new and reopened) is ao-:, ..'
INGro~ !" , complished by procedUres ~der Ruling No.4, Report on Receipt and, "
STATE' Disposition of Applications.
BUREAU

Form OA-14, Social Data Card, shall be forwarded to the Bureau
at the end of the month in which the temporary grant is made.

CONDITIONS 8. state and federal matching will be ava.ilable for any temporary ,
OF STATE grant issued in compliance with the regulations of this Ruling. ,
AND, FEDER-'
Ai 'MATCH-"I.:~
ING

TEHPO­
RAitt
GRANTS ­
ACTIVE
CASES

9. (a) A tempo.r~ry grant for an active caee is defined as an extr.
or additional amount which the director of ,~lfare Bh~ll authorize to be
paid to an approved recipient within a given month, where the authori­
zation occurs after the last regular or special board meeting in such
month.

(b) Where the payment of an extra or additional amount to an
approved recipient within a given month occurs before the last regular
or special board meeting in such month, the amount so paid'will be
directed to the board1s attention for action at such meeting. It thereb~

becomes merely a factor in change of grant for such month duly authorize.
by regular board action. Such an adjustment is therefore not within the
definition of a "temporary grant ll for purposes of this regul~:tion, and
should not be considered as s~ch in any statistical or accounting re-
porting. '

(c) , A temporary grant for an active case as defined above, aha:
be issued only to a recipient who meets any of the following criteria:

(1)', +~ ~~eeci of C;\ddAtional funds immediately because
: ., an' ~foreseencharige in shelter arrangements makes

it necessarfto pay for nursing care, board, house
or room rent",~r moving, expenses, in advance •

• : "_ 'J- .

(2)
~.- ." . I.. ! ; ~ • •

has inadequate funds to meet expenses for the
balance of the current month because

. ~:. .. I • ".

.'...
(a) ,

(b)

(0)

.• ' f . . . • . ~

s"personor persons with whom expenses have been
shared has, removed from the olientls home J or
client is a victim of catastrophiceve,nt such as
fire~ flood, accident or robbery; or
there has been a Budden loss of income from othe:
sources.

~. i '.. ... ~ .

EIPFECTIVE
DATE

These regulations ahll be effective July'l, 1951.

DEPAR'ThiE}JT INSTITUTIONS AND AGEl1CIES

Marc P. DowdellJ Director
Bureau of Assistance

Approved: June 20, 1951
Elmer V. Andrews, Deputy Commissioner, Director Division of Welfare
Ruling Series.
No it 14 Insert in Handbook under section IlRulings and Bulletins".

Destroy Ruling No. 14 dated May 18, 1945.
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state of New Jer~ey

Devartment of Institutions and Agencies
Division of ~elfare - Bureau of Assistance

November 1, IS'Sr
RULING NO. 16 . {

PEHSONS RELBASED F50d INSTITUTIONS FUR TB,'; iV/r';NTJiLLY ILL, THE
IvlENTALLY DEFIC reNT, AN D THt; EPILEPTIC

1. Purpose of Regulations.

The purpose of these regulations is

(a) to clarify the status, with respect to eligj.bility for 010
Age Assistance, of persons who have been confined to insti­
tutions for the mentally ill, the mentally deficient, and
the epileptic; and

(b) to ·establish special procedures governing patients in state
institutions for the mentally ill, the mentally deficienr;­
and the epilepti.c, fer whom it is desired to initiate an ap­
plication for Old Age Assistance prior to discharge from the
institution.

2. Classification of persons released from wental Institutions.

Different institutions may employ different classifications and dif­
ferent terminology in relation to patients released or otherwise per­
mitted to reside, whether for a limited or indeterminate period, out­
side the physical. confines of tl1e institutions. However, the classi­
fications and definitions which are directly relevant to a determina­
tion of eligibility for Old Age Assistance are as follows:

(a)

( b)

Persons Discharged. A person discharged from a mental insti­
tution is one whose release is absolute, characterized by a
severance of legal relationship between the patient and the
institution. A discharged patient is not necessarily "cured".
Conversely the discharge of a cured patient must sometimes be
delayed pending arrangements for a suitable social and
economic situation in which he can be. released.

Persons Released without Discharge.' Patients not formally
discharged may.sometimes be released from a mental institu­
tion for limited or indefinite periods or for special pur­
poses, and permitted to reside outside the physical confines
of the institution. Such arrangements vary as to purpose,
legal basis, characteristics, and degree of continuing- control
and supervision on the part of the institution. Such arrange­
ments may be referred to as "parole", "visit", llfurlough" ,
".leave of absence", "releasell , llconditional release",
llholidayll, "family care", llboarding care", llconvalescent care",
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and similar descriptive phrases. All such arrangements are,
however, to be distinguished from discharge by the fact that
the patient still retains a legal relationship to the in­
stitution.

). Factors qelating to Eligibility for Old Age Assistance.

..

( a)

(b)

Persons Discharged. fersons discharged from mental institu­
tions are to be considered as resuming their former status in
the community. If such persons are in need at the time of
their discharge from the institution, or become needy follow­
ing such discharge, they are fully entitled to apply for old
age assistance in exactly the same manner and at the same
place as other needy aged persons in the community, and they
should be found eligible or ineligible on the same basis as
other needy persons who apply for old age assistance.

Persons Released l1ithout Discharge. Persons released from
mental institutions without formaI discharge, and who retain
a legal relationship to t he institution in that they are sub­
ject to readmission without a new order of commitment, are
not eligible for old age assistance.

4. Purpose of Special Referral Procedure.

The purpose of the special referral procedure established in sections
5 through 10 of this Ruling is to provide an orderly method whereby
the social service staffs of the state mental hospitals can work co­
operatively with the staffs of the county welfare boards to

(a) expedite the applications for old age assistance of persons
ready for discharge from such hospitals;

(b) facilitate the movement of such persons from the institution
to the community;

(c) assure that public funds for current support will be promptly
available to such persons if needed.

The establishment of this special procedure shall not be interpreted
as relieving persons formerly patients in state mental hospitals from
fUlfilling any of the conditions of eligibility required of appli­
cants who were not patients, nor as imposing on such persons any con­
ditions of eligibility additional to or different from those required
of applicants who were not patients.

5. Selection of Persons for Referral.

The medical directors of the state Hospitals shall select for referral
only those patients who meet all of the following requirements:

(a) the person is eligible for discharge from the hospital;
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(b) the person is deemed able to adjust satisfactorily to com­
munity living without close professional supervision or
t.reatment related to his mental condition;

(c) the person is 65 years of age or over;

(d) the parson has voluntarily agreed to take llP residence in a
home selectad and approved by the social service staff of
the Hospital as suitable for his satisfactory adjustment;

(e) the hospital, through consultation with the patient and
merr.bers of his family and collateral investigation by its
'social service staff, has made all reasonable efforts to
accomplish the patient's return to the community, but has
found that this cannot be done because the patient has in­
sufficient resources available to him to meet his living
costs as a member of the community;

(f) legal discharge of the patient and actual placement in the
home agreed upon has been delayed only because of the reason
stated in subsection (e) above, and the patient is therefore
believed to be eligible for public assistance.

6. "!flethod of Referral.

The Hospital will prepare Form OA-28, Referral Sheet, in duplicate,
retaining one for its files and fonvarding one to the county welfare
board of the county in which the referred patient would, in the ab­
sence of such referral, be entitled to apply for old age assistance at
the time of his discharge. Such county of entitlement shall be the
county in which the hospital social service staff has arranged for the
referred patient, with his consent, to take up reoidence upon dis­
charge; except that if such arrangement has been made in a licensed
nursing home or other institution, establishment, or home purporting
to furnish nursing care, it shall be the county in which the patient
has legal settlement or, if county of ~gal settlement is lacking, the
county in which the patient last resided at time of last commitment to
the Hospital.

It is understood, as a basic principal of operation, that each hospital
will, so far as possible consistently with the environmental require­
ments of the patient and the patient's own desires, endeavor to reestab­
lish the patient in or near the community in which he was settled at the
time of commitment, and that patients for whom this is not possible or
practical will be encouraged and assisted to locate in appropriate set­
tings throughout the State. It will be a specific policy on the part
of the hospital's social service staffs to avoid concentrations of dis­
charged patients in the county in which the institution is located or
in any other single county area.

You're viewing an archived copy from the New Jersey State Library.



- 4 -

7. Registration of Application.

Upon receipt of the referral Form OA-28, the rece~V1ng county welfare
board shall immediately register an application for old age assistance
with respect to the individual referred.

8. Investigation and Processing of Application.

The application so registered shall be promptly assigned for investi­
gation and other processing in the same manner as any other applica­
tion, but such processing s~all include arrangements between the case
worker of the welfare board and the case worker of the Hospital social
service staff for a joint discussion with the patient. The discussion
may be arranged at the Bospital, at the welfare board office, at the
prospective home for the patient, or at any other suitable place as
the case workers shall jointly determine. The case workers will joint­
ly interpret to the patient the requirements, facilities and limitations
of the old age assistance program, the nature and suitability of the
proposed home, and the nature and significance of other public and pri­
vate resources and welfare services that will be available to the
patient as a member of the community. In the light of such interpreta­
tion, they will consult with the patient concerning his desire to pro­
ceed with his application for old age assistance. If it is determined
that he wishes to proceed, they will assist him in preparing a formal
written record of his application on Form OA-I, and in executing all
other written records or documents that may be necessary, except any
documents which affect directly the real or personal property rights of
the patient. The welfare board case worker shall thereafter be respons­
ible for the prompt processing of such application, to result in a final
determination of eligibility or ineligibility by the county welfare board,
as in the case of any other application.

9. Disposition of Application.

(a) If it is determined at the time of the joint interview referred
to in section 8, or at any subsequent time prior to a final
determination of eligibility or ineligibility, that the patient
does not wish to proceed with his aoplication, the application
shall be reported as voluntarily withdrawn.

(b) If it is determined, at any time subsequent to the initial
registration of the application, but before any final deter­
mination of eligibility or ineligibility or any voluntary
vdthdrawBI, that the applicant has died, or that the Hospital
has decided that the patient will not be discharged, or that
the plan for community placement has been shifted to another
county, the application shall be reported as dismissed.
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(c) If it is determined, in the absence of a voluntary withdrawal
or authorized dismissal of the application, that the applicant
is ineligible, the application shall be denied. A written
notice of jenial, explaining the reason or reasons for ineli­
gibility, shall be sent to the applicant as in all other cases,
and a second copy of such notice shall be sent to the Hospital,
attention social service staff.

(d) If it is determined that the applicant is eligible for old age
assistance, the application shall be approved. A written notice
of approval shall be sent to the applicant as in all other cases,
and a second copy of such notice shall be sent to the Hospital,
attention social service staff. The notice shall state the
amount of the regular monthly grant that will be allowable if
and when the clientis discharged from the institution and takes
up residence in the place agreed upon, but shall explain further
that the actual amount of the initial payment will be adjusted
in such manner as to enable the client to meet his budgeted
monthly expenses in advance, beginning as of the date of his
discharge from the institutiono

LO. Further Processing of Approved Applications.

lnunediately following the approval of an application, as referred to
in section 9, the welfare board case worker shall consult with the .
Hospital case worker to ascertain and arrange all final details for
the client's discharge from the institution; for completing, immediate­
ly following such discharge, the client's execution of the agreement
to re:i.rnburse and any other necessary documents relating to real and
personal property rights; and for ffiaking the initial assistance pay­
ment available to him at that time. Thereafter the relationships
between the client and the welfare board will be conducted as in all
other cases without being conditioned on any further routine service
by the Hospital.

11. Continuing Service by Hospital Staff.

The social service staff of the Hospital may continue to visit with
and consult with the former patient from time to time, as may be ar­
ranged between the client and the Hospital case worker. Such service
will be focused on the client's mental health and will have no con­
cern with his management of his affairs or his utilization of his old
age assistance grant. If any question of mental health or adjustment
should arise, the Hospital staff will report its findings in writing
to the county welfare board and the case workers of the two agencies
will jointly consult and formulate plans and recommendations for ap­
propriate action.
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12. Applicability of Procedure to Institutions Other than State Hospitals.

The procedure described in sections 5 through 10 is established
specifically to govern relationships between the county welfare boards
and the State Mental Hospitals. It does not apply directly to re­
lationships with local mental hospitals and other institutions. There
will be no objection to the use of Form OA-28 or adaptation thereof,
as a referral form to expedite relationships between the county wel­
fare board and such other institutions. However, all princieles in­
cluded in this Ruling will have to be observed in working out relation­
ships with other mental ,institutions and in developing plans for
specific cases referred from such institutions.

DEPARTIiENT INSTITUTIONS AND AGENCIES

Marc P. Dowdell, Director
Bureau of Assistance

Approved: October 25, 1950
Elmer V. Andrews, Deputy Commissioner
Director Division of Welfare

Ruling Series.
No. 16 - Insert in Handbook under section "Rulings and Bulletins".

Destroy Ruling 116 issued under date of August 28, 1941.
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DEPARTMENT OF INSTITUTIONS AND AGENCIES

TRENTON 8
BUREAU OF ASSISTANCE

148 WEST STATE STREET

February 6, 1953

It has come to the attention of the Bureau of Assistance that
questions have arisen regarding procedures tor reterral to the Disability
Assistance program of persona ready for discharge from state institutions.

At the direction ot the Commissioner, the Bureau is presently
engaged in restudying Ruling No. 16, Persons Released from Institutions for
the Mentally Ill, The Mentally Deficient, and the Epileptic and plans to
hold discussion meetings with the superintendents and social service staffs
ot the several institutions in connection with any new policy statement
that may be developed.

This is to advise you that for the present Ruling No. 16 is
to be followed for persons reterred for Disability Assistance as well as
for Old Age Assistance.

As an aid to the social service staffs of the institutions it
is recommended that the following information be added to institutional
copies of Ruling No. 16, in section 5, Selection of P~sons for Referral:

"<c) the person is 65 years of age or over if applying for
Old Age Assistance; or

lithe person is at least 18 years of age and less than 65, and
appears to meet the following definition of a disabled person:
'A permanently and totally disabled person shall mean a needy person
who, by reason of a permanent physical or mental defect, disease or
impairment other than blindness, is disabled to the degree that pre­
vents him from performing the essential elements of a useful occupa­
tion existent in the community and within his competence.' In
addition, the person must not be in need of care in an institution
for the mentally ill, mentally deficient or the tubercular. 1I
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All other instructions regarding referral procedure, responsi­
bility of the social service department of the institution for selection of
the home for the person being discharged, and the cooperative working ar­
rangement between the institution and the county welfare board, shall apply
in relation to both the Old Age and Disability Assistance programs.

Very truly yours,

D~"PARTM»!T INSTITUTIONS AND AGENCIES

..• '- , . ! \ I I
,'.. ... - . ..11:' .~~. (. '- .

Marc P. Dowdell, Director
Bureau of Assistance

MPD~ICR/d

Approved~ 2/2/53

Sanford Bates, Commissioner
Department Institutions & Agencies
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~. 'I •.:: &tate of NelU Jersey
DEPARTMENT OF INSTITUTIONS AND AGENCIES

TRENTON e
IWREA':/ 01:'· ASSISTANCE

148 W",ST:·S"ATE STREET

Attached he~to for your information is a
copy vf a letter issued by the Bureau of Assistance clarifying certain
.qU&stions of procedure in connection with institutional patients who are
ready for discharge, and for whom the social service staff of the insti­
tution seeks to establish eligibility for public assistance as a source
of maintenance for the i~dividual when reestablished in the community.

Primarily, your attention is called to the
fact that the detailed procedure heretofore established in the Bureau's
Ruling No. 16, relating to the Old Age ASBist~lce program, is applicable
also to the Disability Assistance program. Thus, patients under 65 years
of age who are ready for discharge (including patients previously released
on parole or on the "family care" plan who are deemed to be sufficiently
adjusted or stabilized so that they may be officially discharged) may, if
they are considered permanently and totally disabled, be referred for
Disability Assistance in the same manner as patients 65 years of age and
over have heretofore been referred for Old Age Assistance.

It is the purpose of the Department that
every opportunity shall be utilized consistent with good social practice
and the physical and mental well-being of the patient, to release from
institutions persons for whom the intensive treatment or protective environ­
ment of the institution is no longer essential. The institutions are urged
to utilize in this connection the opportunities afforded by the Old Age
and Disability Assistance programs in providi~~ maintenance for carefully
selected individuals, and incidentally reduce overcrowding in our insti­
tutions.

Very truly yours,

SB:h

DEPARTHENT m&'TITUTIONS AND AGENCIES
(", I I i~ .

~1"1 I , ) I I
\,__JU--LA. \ D') t.·\ \ ~ '> (t,:7\ ~"l::.,

Sanford Bates, Camni\Sioner
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DEPARTMENT OF INSTITUTIONS AND AGENCIES
TRENTON 8

BUREAU OF ASSISTANCE

148 WEST STATE STREET

February 3, 1955

TO: COUNTY \fELFARE DIRECTORS

RE: Referral of Patients from State Mental Hospitals
(Ruling No. 16)

This is to advise you that consultations have been in progress between
the Division of Welfare and the Division of Mental Hygiene and Hospitals,
to clarify policy and to consider a broader policy in relation to the
eligibility for assistance of certain persons released from State mental
hospitals. The form of revised policy Which is contemplated is still in
the stage of discussion and negotiation, and this Bureau does not expect
that any change of policy which would materially affect the obligations
and procedures of the County Welfare Boards, will become official until
there has been adequate opportunity, as is customary, for review and
comment on draft material.

In the meantime the current policy and procedure provided in Ruling
No. 16, Persons Released from Institutions for the Mentally Ill, The
Mentally Deficient, and The Epileptic, continues in full force and
effect in all respects.

If through misunderstanding you receive referrals from a State hospital
for persons whose institutional status appears to be other than that
authorized by Ruling No. 16 (i.e. patient ready for official discharge),
it will be appropriate for you to inform the State hospital of your in­
ability to accept such a referral, and to interpret the reasons therefor.

We are scheduling this matter for discussion with you at the next
regular meeting of county welfare directors on Friday, February 25, 1955.

Very truly yours,

IE/MCRd

Approved: 2/4/55
Elmer V. Andrews
Director of Welfare

7T OF IN~TUTIONS AND AGElICIES

Irv~~nf~, 6fite~
Bureau of Assistance
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Citation
of Law

General In­
terpretation
of utatutOry
Frovisions

State of New Jersey
Department of Institutions and Agencies
Di vision (jf 'relfare-Burutu of Assist::l.l1ce

March 24, 1954

RULII\G 1W. 17

ASSISTANCE TO RESIDENTS OF NON-PROFIT OR CHARITABJ~ HOMES

1. This Ruling is issued pursuant to Title 44:7, Re­
vised Statutes of New Jersey, as a:1iended, 'and relates to eligibility
for Old Age and Disability Assistance on the part of persons who
voluntarily choose to reside in certain private institutions herein
referred to as non-profit or charitable homes.

2. The amen~nents to R.S. 44:7 which were accomplished
by Chapter 212 of the Laws of 1953) .~len coupled with Article VIII,
Section III, paragraph 3 of the I'ew Jersey Constitution, -;~ are inter­
preted as having the follol~ng general purposes:

(a) to reJJove the statutory disqualification which hereto­
fore excluded from eligibility for Old Age and Disability
Assistance nersons who resided in private institutions not
classified as medical institutions;

Definition of
Non-£'ro.fit or
Charitable
Homes---

(b) to irr~ose a stdtutory disqualification which hereafter
excludes from eligibility for Cld Age and Disability As­
sistClnce persons who reside in non-medical private institu­
tions which a;re not approved and certified pursuant to
chaDter 212 of the Laws of 1953;

(c). to express a legislative intent that assistance payrrlents
may be made to persons.who voluntarily choose to reside in
certified private institutions, only to the extent that such
persons are determined to be nee;:iy persons and otlJenlTise eli­
gible according to the same standards, criteria, limitations
and obligations as are a~plicable to other persons;

(d) to preclude the county welfare board from any obligation,
or from assuming any obligation, to disburse public furlds,
directly or indirectly, to or for the use of any private non­
medical institution (as distinguished from disbursenents of
assistance funds to needy eligible persons, in amounts which
mayor may not enable such persons to purchase the services
of private non-medical institutions).

3. The phrase· llnon-profitor charitable homes" is de­
fined to include all establishments, by whatever name knc~offi, which

(a) are not licensed or subject to license as hospitals; and

* "No donation of land or appropriation of money shall be made
by the --tate or any county or municipal corporation to or for
the uae of any society, association or corporation whatever. ll
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(b) provide board and lodging to four or more persons
unrelated to the operator or operating autbority; and

(c) are operated by a person, corporation, association or
fraternal organization not for profit, within the meaning
of chapters 1, 2 and 14 of Title 15, R.S., or by a religious
corpor9.tion or association within the meaning of Title 16
R.S.

Such establishuents are hereafter referred to in this
Ruling as the "Home" or lIHomes".

4. The following gene~al principles are declared to be
in definition of the intent and pur~osE's of this Ruling and shall
themselves have the force and effect of rule and regulation:

(a) Any individual ",'ho believes himself to be eligible for
C'.ss:J.st,q,nce is afforded full opportunity to apply for such
assistance. Even if he is clea.rly ineligible) he has the
right, if he ~hooses) to have hie a~plication officially
received and officially reviewed by the public assistance
agency.

(b) The right and opportunity to apply for assistance is
afforded to the individual who c~lieves himself to be eli­
gible; it. does not include a right of vendors to or creditors
of such individual to apply for themselves or on his behalf.

(c) 1-'0 :':-"divic1.ual is eligible for public assistance unless
he is officially determined to be a "needy person ll , according
to the official standards of the res~')nsible public agency.
Itf-:eed lt is not synonymous with "absence of income ll • Any indi­
vidual, who is in fact nrovided with all goods and services
necessary for a minlinum subsistence compatiale with decency
and health, is not in need of pub~ic assistance unless it can
be de: ,on3trated that he has an obligation, enforceable at law
or in equity at the insl::mce of the provider, to pay for all
or some portion of the goods and services so provided, and
that he lacks the resourc~s to make such payrrlent.

(d) There are detailed p:'ovi.sio!ls of 13tatute law and official
regulations, other t.han thl;> "need lt reo.uirement, which govern
and limit eligibility for p'dblic asaiGtance, such as provi­
sions rel:3.tir.g to residenc.~~, reimbursement. requirements, bud­
get and allowance lirnitatiorls, etc,} which affect all persons
applying for or receiving public assistance$ and which ~ay

rencler them ineligible to receive such assista:1ce or ma.y limit
the &~ount o~ kind of assistance they may receive. All such
prO.....~slO~lS a1)ply to persons resident in Ho:nes in the same way
th!~y app:i.y to persons not resident in Homes.
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(e) }\.ny private institution has the right to determine and
maintain its o\~ rules, standards, fees, etc., governine
the adission to and continued residence of persons in its
establishment, and no interference with such right is in­
tended by these regulations.

(f) Any ~rivate institution, and any individual seeking the
~ervices' of such institution or persons acting on the indi­
vidual's behalf in seeking such services, have the right
freely to arrange and agree with one another, ~,ether by
written contract or othen~se, and no such arrangement or
agree" ent is or shall be lmpaired or controlled by these
regulations so long as the arrangement or agree;,lent does not
conte;'iplate or result in the filing of an application for
,public assistance.

(g) The public assistance agency is not responsible and does
not assume responsibility for obligations incurred by an ap­
plicant for or recipient of'9ublic assistance. However, be­
ginning at the time'an individual is officially determined
to be eligible for public assistance, t.he agency takes his
current obligations into consideration in detennining the

,amount of assistance h(i may receive.

(h)The public assistance agency is not responsible and does
not assume responsibility to compensate, directly or in­
directly, any person or agency for the value of goods and
services voluntarily furnished or donated to an applicant
for or recipient of public assistance.

Receipt of
Applications

5. Effective immediately, the county welfare boards
shall receive and'register applications for Old Age and Disability
Assistance from any person claiming to be eligible who

(a) is already resident in a Home; but the processing of
such anplication' shall be governed by section 17 below;. . .. ~' . . .

(b)' is planning to ent er a- Home; but the proc essing of
such application shall be governed by section 18 below;

Requests from
Hecipients

6. :bffective inil1lediately, the county welfare boards
shall proj~ptly consider the eligibility for continued assistance of

, a recipient who hereafter enters or plans to enter a Home; but the
deterr:tination of eligibility for continued assistance shall be
governed by section 19 below.

Det~rm:Lna­

tion of
~!eedy Per-
~

7. ~~o person who has entered or is about to enter a
Home will be considered a "needy person ll eligible for assistance,
unless he has entered or is about to enter such Home pursuant to an
a~proved "pay-as-you-'goll agreement as defined below. If an indivi­
dua.l has er,tered or is about to enter a Home under any arrangeraent
other than an approved "pay-as-you-go" agree;'1ent, it will be pre­
sumed that pursuant to such arrange~ent (whatever its terms and
whether or not reduced to vrriting) the Home will continue to provide
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for t~le individual's care ar,d rnaintE'nance so long as the individual
in fact re ains in the Home, and such indiviJual is therefore not
a ."needy ;1erson" eH:.i,ible for public assistance.

"Pay-as-you- 8. A "pay-as-you-go" agreei"ent :neans an agreement
go" '~j;':reer.lent behreen the Home and the individual having t!1e follo1r!ing elements:
Defined

(a) the agree.,.ent is stated in writing and was reduced to
writing within the following tine limits:

(1) in the case of an individual admitted to t.he Home
Drior to July 1, 1953, at or about the date of
admission;

(2) in the case of an individuq1 a&nitted to the Home
on and after July 1, 1953, but before April 1, 1954,
within 30 days follo-.dng April 1, 1954;

(3) in the case of an individual admitted to the Home
on and after April 1, 1954, within 30 days follow­
ing such admission.

(b) the agree:.lent obligates the individual to pay a stipulated
a~mount of money per diem, per week or per month on a continu­
ing basis, in return for board, lodging and care to be fur­
nished by the Home;

(c) the periodic amount so stipulcolted r:..ay be subject to change
frain ti.'1le to ti,.·e, but only in accordance vlith general rules
applicable to all other "pay-as-you-go" residents in the Home;

(d) the amount so stipulated may be greater or less than the
aut!lOrized :.aximum public assistance allmfance for such ser­
vice, but it shall be understood that in the event it becomes
necessary for the resident to apply for ryublic assistance,
the public assistance agency will not thereafter take into
consideration any obligation greater than the authorized f.laxi­
mum public assistance allowance for such service;

(e) neither the resident nor other person on his behalf has
contributed, naid or doniited any lWl1p sum amount of money or
property additional to the periodic ~~ount, and no one is
oblitE.ated to make or procure any such contribution, payment
or donation, except for specified extra services, unless the
payment represents merely a convenience deposit to be held
in trust by the Home for the resident I s use and the unused
porti.on of which is mmed by and rdurnable to the resident
at o.ny tiLe on his request;

(f) &ny 3.gj,~(,;9ment by the resident to make a testamentary dis­
pos:i.tiol1 in favor of' the Home shall not De construed to be in
viob.tion of element (e);
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Authorized
Allo1vanc es

Determina­
tio!1 of
Amount of
Need

(g) if the Home, under its o~m rules and practices, affords
/I1ife-cr,re contracts" to SOI,:e admittees; it must be demon­
str:lted that the individual (if he 8nplies for public as­
sistdnce) .fas umlilling, unable, or i~~eligible to. purchase
a "life-care contract If;

(h) if the Home, under its own rules and practices, affords
. ~Ifree" care to some admittees, it must be demonstrated tlte,t
the individual (if he applies for public assistance) .'laS not
vTithin the class or classes eligibl~ for lIfree" care.

(i) the agree ent is authorized by' and consistent "lith the
charter, by-laws, and published rules of a&lussion of the
Home.

9. (a) A needy individual otherwise eligible for public assistance
who resi;des in a nome under an approved "pay-as-you-go" arrangement
will·be afforded the following maximum budgetary allowances relat­
ing to paJ~en~s by him to the Home:

(1) for· board and lodging, lV'ithout identifj,ed personal ser­
vices: the same maximum as applies in the case of c~~~ercial

boarding homes (currently $65' per month);

(2) for board.and lodging, plus identified personal services:
the sa' ..e maximum as applies in the case of commercial board­
ing homes offering personal services (currently $80 per month);

(3) for board and lodging, plus professionally supervised
nursing care in a licensed infirmary section: the same maxi­
mum as applies in the case of proprietary licensed nursing
homes .(currently $150 per month)~

[bursin:::: care in a licensed infirlilary section is authorized
and will be recognized only when the individual is suffering
from an illness or physical condition necessitating such care
and has been certified by competent medical authority as a

. pati~nt re~uiring such care. All procedures relating to
II patient care", which are set forth in other Bureau regula­
tions, shall apply. 1

(b) BUdgetary allovances for clothing, personal incidentals, and
for special circumstance requirements will be allowed for residents
,of Home to the same extent and according to th~ same rules as a9~)lJr

in the cases of residents of corrunercial boarding homes or of pro­
prietary licensed nursing homes, whichever is appropriate.

10. A "pay-as-you-go" resident of a Home will be recog­
nized as a needy person eligible for public assistance when his total
income and resources, from all sources, is insufficient to enable him
to meet whichever of the following obligations is lesser:

(a) his continuing obligation to the Bome under the ex­
isting contract .v.Lth the home, plus additional allowances
pe~~itted by 9(b) above;
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Burial and
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Limita.tions

Residence
~{equirements

(b) the amount of obligation to the Home allo'i"lable under
the budgetary limitations referred to in 9(a) above, plus
additional allowances permitted by 9(b) above.

11. In the case of a Home which offers life-care con­
tracts to some residents (in addition to II pay-as-you-go II contracts
to other residents), a resident who has been granted public assistance
vall cease to be eligible for such assistance when the total of all
payments made to the Eome by him or on his behalf shall eoual the
total of the minimum fee for a life-care contract which was in ef­
fect at the time of admission to the Home. Tbis rule shall not be
interpreted to render ir:eligible, nor to lilJ1it the period of eligi­
bility, of any person who resides in the Home under an a~Jproved

"pay-as-you-goll arrangement, merely because some residents are af­
forded IIfree ll care for life, if the Derson ar)plying for or receiving
public assistance is not within the class or classes eligible for
"free ll care.

12. ~tatutory prov1s10ns and official regulations re­
lating to assignment of property and the execution of an agreement
to rei;nburse, which affect applicants for public assistance generally,
shall equally affect residents of Homes who apply for public as­
sistance.

13. Statutory provlslons and official regulations re­
lating to burial and funeral arrangements and cost llinitations, which
affect recipients of public assist~nce generally, shall equally af­
fect residents of Homes who receive public assistance.

14. ,:"tatutory provisions and official regulations re­
lating to "residence" eligibility of applicants for ~ublic as­
sistance generally, shall equally affect residents of Homes who
aoply for public assistance. Specifically:

(a) Applicants who lacked one year of continuous residence
in Ee,'i' Jersey imr:1ediately prior to admission to the Home
will be ineligible for Cld fige Assistance and Disability ilS­

sistance, unless they shall ha.ve lived in the Fonle for one
full year at their own or family eX0~nse in which event they
will be the r<: sr..onsibility of the county in which the Home
is located.

(b) Applicants for Old Age Assi.stance and Disability As­
sistance will be the responsibility of the county in which
they were resident at the time of arultission to the Home,
unless they shall have lived in the ~ome for one full year
at their O:oI1l'l or family expense in which event they will be
the responsibility of the county in which the Home is lo­
cated.
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Evidence of
Certified
Home

Evidence of
Compliance
with Section
8 (i)

15. An individual residing in a Home, even though eli­
gible in all other respects ( including the require. ents of sections
7 and 8 of this lluling) is ineligible to receive assistance paymEnts
unless the EOJe has been a0proved and certified by the Department
pursuant to chapter 212 of the La""s of 1953. Lvidence of Depart..;ent
certification shall be deteI'llined by

(it)·· inspection of an official certi"ficate of approval wlich
should be available at·the Home; or

(b)' clearance by telephone or letter with the Bureau if the
Home does not a\")pear on any regu.larly publishad list of ap­
proved homes 'and canhot show the eviclence referred to in (a).

16. All Eames are being requested to file \lTith the
Bureau 'copies of cha1"ters, by-laws'and rules'governing admissions,
specimens of all·foms of contract offered to-admittees, and other
pertinent infor1ation. The Bureau will, as soon as practical, pub­
lish to the count.y \'Telfare boards a suwma:ry1ist which 1'1ill pen-nit
ready identification of Homes \~ich are offering a&nissions on an
anproved,lIpay-as·-you-goll basis. Fendin~ -such publication, the county
welfare boards will clear with the Bureau by lett£r or telephone con­
cerning ~ny [{orne whose status is UnknOl'in.

Processing 17.
Applications
bv Hesidents
of Homes

P:,'cc.9ssing . lB.
~'I.oUcations
by Persons
!OOU'tro--
Enter Homes

(a) .hen an a0plication 'for assistance is made by a :oerson
already reside:1t in a Home, investiga:tion of eligibility

. shall' 1"roceed in the same manney' and to the same extent as
in all other cases, but specific].lly includine investiga­
tion of compliance with sections 7 through 16 of this liuling.

(b) If it is found that the applicant .is a resident of the
Home pursuant to an approved "pay-as-you-go" agree,ent, a
copy of, such agree::'ent shall be secure,d and retained as part
of the case record.

(c) , If it is found t!-Jat the applicant is a resident of the
Home under some arrangement other them an approved IIpay-as­
you-go" agree ~ent, the application shall be denied. The
stated cause for denial in such cases shall be classified as
"0theri.esources of Applicant" (item 13 on Forms 0:\-8 and
flA-8), unless the application i~ denied~ dismissed or \~th­
drawn for some other cause"

(d) If the applicant is fo~nd eligible for assistance, the
assistance payment shall re:'lect budgetary recognition of

. his oblIgation to the Home from the date'- on which he is of­
ficially deterMined to 'be eligible.

(a) . hen 'an 9.PP1icati~n for assistance is made by a person
who is seeking assistance for the purpose of enabling hL~

to enter a Home, investigat.ion of eligibility shall proceed
in the Saine manner and to the same ex.tent as in all other
cases, but specifically including investigation of compliance
with sections 7 through 16 of thisltu1ing.
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Processing 19J
Reguests by
Hecipients
for Continued
Assistance
Upon Admission
to Home

i'larcl1 24, 195h

(b) If it is f()und that the applicant is about to become
a resident of the Home pursuant to an approved Ilpay_as_
you-go ll agreement) a copy of such agreement shall be
secured and retained as Dart of the case record, and regu­
lation 17(d) shall apply'.

(c) If it is found that the applicant is a~0ut to become
a resident of the Home under some arrangement other than
an approved IIpay-as-you-goll agree."ent, regulation l7(c)
shall a~ply, unless the applicant1s plan for entering the
Home is abandoned or deferred. In that event, the appli­
cant's current eligibility (related to his living arrange­
ment outside tae Home) shall be determined, and the appli­
cation granted or denied accordingly.

(d) If the applicant is granted assistance related to a
living arrangement outside the !iome, and thereafter enters
the Home, all of section 19 below shall apply.

(a) !~lenever hereafter a person already receiving assistance
enters a r~ome or plans to enter a Home, and requests contin­
uance of assistance, immediate reinvestigation of eligibility
shal.l proceed in the same manner and to the same extent as
in all other cases, but specifically including investigation
of compliance tdth sections 7 through 16 of .this Ruling.

(b) If it is found that the recipient has become or will
become a resident of the Home pursuant to an approved "pay_
as-you-go ll agree:nent,a copy of such agreement shall be
secured and retained as part of the case record.

(c) If it is found that the reci~ient has become or will
become a resident of the Home under some arrang61aent other
than an approved "pay-as-you-go" agreernent, the assistance
grant shall be terminated and the case closed. The stated
cause for closing in such cases shall be classified as
"A.dmitted to voluntary (private) institution ll (Item 04 on
Form OA-13), unless the case is closed for some other cause.

(d) If the recipient is found eligible for continued as­
sistance, the assistance payment shall reflect budgetary
recognition of his obligation to the Home from the date of
his admission thereto.

General
Notifica.tion
to Homes

20. The Bureau is transmitting a copy of this Ruling
to each est~blisr~ent presently known to or believed by the Bureau
to be oper~ting as a non-profit or charitable Home. Additional copies
to such establishments, or to other establishments not presently
known to the Bureau, will be furnished at any time on request.
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Prior
3egulations
Superseded

21. The provls1ons of thj.s Huling are intended to
supersede and Eullj.fy any provisic'!Ds of e:trlibr BurE;au reglllations
which d'3clare or imply that persons residing in private non-medical
institutions are ineligible for assistance solely by reason of such
residence.

DEPARTNENT INSTITUTICNS AND AGEtCIES
,\

!) ., ',' J'---\\_:-=- I' I) U ':' j, ~

Marc P. Dowdell, Chief
Bureau of Assistance

MPD:IEC

Approved: 3/24/54
Elmer V. Andrt:ws
Directol' of '~eJ£'are

Ruling Ceries No. 17. Insert in Hcmdbook undor section "Rulings
and Bulletins ll •
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TlTLE: Confidential Nature of Records
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STATOTO~Y REFEREUCE: R.S. 44:7-6

-~~~:.-;;------
R.S. 44:7-33

Dureau of Asa1stance
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state of New Jersey
Department Institutions and Agencies

Division of Old Age Assistance

RULING NO. 20

CONFIDENTIAL NATURE OF RECORDS

July 1, 1941

Citation of Federal Law and Regulation

The Federal Social Security Act as amended requires that approved
State plans for public assistance must "provide safeguards which restrict
the use or disclosure of information concerning applicants and recipients
to purposes directly connected with the administration of" Old Age Assist­
ance, Aid to the Blind, and Aid to Dependent Children, (Social Security
Act, Section 2(a) (8), 204 (a) (8), and 1002 (a) (9). Pursuant to this
requirement, the Social 5ecurity Board has promulgated a statement of
policy and standards dated May 7, 1941, .

Resolution by State Board of Control

Pursuant to the Federal requirements above-cited, the state Board
of Control of Institutions and Agencies, on July 1, 1941 adopted a Resolu­
tion as follows:

"Whereas, the requirement of the Federal Social Security Act
and the policy and standards promulgated by the Social Security
Board with respect to the use and disclosure of confidential
information are in accord with established &ld existing admin­
istrative practice in New Jersey and are necessary for the
proper and efficient adndnistration of assistance and welfare
programs, be it

Resolved that the Commissioner of Institutions and Agencies
shall make and publish such rules and regulations as appear
necessary and proper to provide safeguards which restrict the
use or disclosure of information concerning applicants, reci­
pients, and other persons applying for or receiving services
and benefits coming under the jurisdiction of the Department
and of the county welfare boards, and, through the executive
and adIDioistrative authority vested by law in the Commissioner
'and in the executive heads of the Division of Old Age Assist­
ance, the state Board of Children's Guardians, the COmmUssion
for the Blind, and the county welfare boards, to maintain and
enforce such rules and regulations and to take advisable and
necessary action with respect to any violation."

Citation of state Law

Section 44:7-6, Revised Statutes of New Jersey, provides as
follows:

"Said division(State Division of Old Age Assistance) shall
prescribe, subject to the approval of the commissioner .••••
the manner and form of all reports and records, and such
additional rules and regulations as are necessary and proper
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RULING NO. 20 - 2,~- July I, 1941

(a)

for carr,ying out the prov~s~ons of this chapter .••.•• All
rules &ld reglliations made by the state division under this
chapter shall be binding upon the county welfare boards, as
county bureau's .~of old age assistance."

Sect.ion 44:7-33, Revised Statutes, provides as follows:

"Any person who knowingly violates any provision of this chapter
for which no penalty is specifically provided shall be guilty
of a misdemeanor and shall be punished by a fine of not more
than one thousand dollars, or imprisonment for not more than
one year, or by both such fine and imprisonment."

Regulations

Pursuant to the cited requirements and authority, and. in contem­
plation of the penalties provided, the following regulations are adopted:

1. No officer or employee of the State Division and no member,
officer, or employee of any county welfare board, except as authorized

. by these regulations, shall produce or disclose to ~r unauthorized
person any confidential information as herein defined.

.2. The information which is to be regarded as confidential and
protected from disclosure shall inclUde (a) names and addresses, includ­
ing lists thereof; (b) information contained in applications, reports of
investigation, reports of medical ex~ninations, correspondence, and other
records concerning the condition or circumstances of any person from whom,
or about whom information is obtained, and includulg all such information
whether or not it is recorded; and (c) records of evaluations of such
information.

3. Disclosure of such records or information is hereby authorized,
within the discretion of the Director of ~!elfare and in such manner as he
may prescribe, in the following cases, provided that no such disclosure
shall be made, directly or indirectly, other than in the course of admin­
istration of the laWful duties of the Board:

Relevant and necessary information may be disclosed in con­
nection. with the clearance of applications and cases with
social service agencies, banks, insurance companies, other
financial institutions~ bureaus of vital stat~stics, other

.public and private institutions, and otherwise as may be
required in the process of determining age, residence,
citizenship, resources, economic and social histor,y and
need of the client, etc. Disclosure of such records and
information, when restricted to that which is essential for
such investigation and clearance, is directly authorized
by the applicant in filing application.

You're viewing an archived copy from the New Jersey State Library.
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(b) Information necessar,y to procure or promote some service or
other benefit for the client may be made available as re­
quirea to agencies, whether public or private, institutions
or other persons from whom or through whom such service or
benefit is sought to be made available.

(c) All records, of whatever character, shall be available at all
tiJnes to the auditors or other fiscal officers charged with
aUditing or examining the accounts of the Welfare Board on
behalf of the County or State, as reasonably required for the
purposes of such audit or examination, to the representatives
of the state Division and the Department of Institutions and
Agencies, and to the auditors or other qualified persons
representing the Secial Security Board.

4. The furnishing of any list of n~nes or addresses or both, for
purposes not directly involved in the administr~tion of the lawful duties
of the Welfare Board, directly or indirectly, is specifically prohibited;
but this shall not preclude furnishing information, by list or otherwise,
to overseers of the poor, municipal departments of public welfare, or
other municipal, State or Federal agencies lawfully charged \vith the admin­
istration of public welfare functions or services, for the purposes of
such administration only, and therefore restricted to the area or class
served by such agency.

5. The protection of confidence and privilege runs to the client
or other person from whom or concerning whom the information was acquired.
Therefore, whenever the privilege is waived by the client or other person,
such information may be disclosed to the extent authorized by the waiver.

6. If any confidential infornlation or records available to the
Welfare Board, or testiJnony as to confidential matters by any member of
the staff, shall be requested or shall be sought to be required in any
proceeding, including any judicial proceeding, not expressly authorized
in this Ruling, the matter shall be Dmuediately referred to the state
Division for determination and advice.

7. Nothing herein shall be construed to preclude the necessar,y
and proper disclosure of records or information in the course of any fair
hearing or in the course of any other formal proceeding provided for in
Titles 30 and 44 of the Revised Statutes and in the Federal Social
Security Act; nor shall anything herein be construed to prohibit the
publication of any statistical data or other information not relating
to or not identified with any particular person.

8. The Director of Welfare in each county will be responsible for
the strict observance of these regulations by all members of his staff,
and will be responsible to assure himself, in whatever manner the circum­
stances may require in particular situations, that any cooperating agency
or person to whom information is made available as authorized herein, will
preserve the confidential character of the inforn~tion and will restrict
its use to the legitimate purposes for which it is made available.
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, ..

9. In order tha.t there may be due notice of these regulations to
those public authorities and agencies which routinely have custody of or
access to confidential records or lists of persons applying for or receiv­
ing public assistance and welfare services, copies thereof are being trans­
mitted to the executive head of each appropriate agency, division and
bureau within the Department of Institutions and Agencies; to the members
of each county welfare board and the Director of each such board; to the
Director and Secretary of each County Board of Chosen Freaholders; and to
the County Treasurer, County Clerk, and Register of Deeds and ~furtgages,

if any, of each c9unty.

DEPARTMiNT INSTITUTIONS AND AG~CI~S

Marc P. Dowdell, Director
Division of Old Age Assistance

Approved July 1, 1941
William J. Ellis, Commissioner

Ruling Series
No. 20 Insert L'1 Handbook under section IIRulings and Bulletins II •
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BUREAU OF ASSISTANCE
148 WEST STATE STREET

t'tate Df Nem 31erseg
DEPARTMENT OF INSTITUTIONS AND AGENCIES

TRENTON 8

-~-ie attach hereto fl. copy of Supplement };o. 1
to Ruling 20, which has been issued as of January 10, 1951 and
is new effectiver Additional copies are being forwarded under

".;epar9.te cover for appropr1atedistribution to staff members.

The issuanoe of this refulation was made
necessary by a direct Federa.l requirement, in order to secure
the receipt of federal matohing funds for the current quarter
for all categorical programs. lin identical statement has been
issued by the 80ard of Child i.-:e1£are !'~nd the COlDmissior~ for thE'
Hind.

'lery trul~:, yours I

l:jur c i'. Lo~;de11, Di reet or
p.ur<3~i.l of :~SSist&.llC0
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State of New J~rs(3Y

Department of Institutions and Agencies
Divi.si.on ()f Welfar(3 - Bure,iU of A.ssista.nce

January 10, 1951

SUP?LE:'ENT NO. 1 TO RULING NO. 20

JUDICI~ SUBPOENA OF TESTr;O~Y AND qECORDS

The following regulations at'e issued in supplementation of Ruling
No. 20, and p~Jrtlcularly to clarify Section 6 thereof:

1. wnenever the county welfare board or any officer or employee
thereof is called upon to appear as a witness, to produce r8cords of the
agency as evidence, or both, in any jUdicial or quasi judicial proceeding
where the purposes are not directly connected with the administration of
old age assistance, the following procedure shall be strictly observed:

(a) The person or records, or bot.h, shall not apoear or be pro­
duced except in response to a subpoena legally issued.

(b) No records shall be produced unless sp03cHically called for
by t.he subpoena, and no records shall be produced beyond the
tel~S of the subpoena.

(c) Im!T'ediately upon the receipt of' a.ny such subpoena, notifi­
cation shall be g:Lven to the Bureau.

(:1) Upon being called upon to testify or produce agency records
before a judicial officer or other officer under whose auth­
ority the subpoena has been issued, the officer or employee
of the Welfare Board, personally or through counsel as pro­
vided, shall make a statement substantially' as follows:

"Un1.er the terms of the Federal Social Se(lurity Act, in­
formation concerning appli.cants and recipients of as­
sistance must be restricted to purposes directly connected
with the administration of assisttlnce. The authorities of
the Federal Government have advised that this includes a
requirement of non-disclosure of such information in re­
sponse to subpoena. If a disclosure is made of this in­
formation, either by' personal testimony or by production
of records, this is considered r~n-conformancewith Federal
requirements and may subject the State to loss of Federal
financial participation in the assist.ance program."

2. In no instance is it intended that any officer or emoloyee of the
county welfare board shall place h:ilnself in contemot of CQurt throu.gh refusal
to follow the orders of a court. However, the above action shall be taken in
all instances, and a r'eport of the results thereof shall be entered in t.he case
record and forwarded immediately to the Bureau.

DGPllii'I'NENT INSTITUTIONS AND AGENCIES

Approved: January 10, 1951
Elmer V. Andrews, D~Cam~'
Director Division of Welfare

~Irarc P. Dowdell, Director
Bureau of Assistance

k.uling Series.
Supplement n to Ruling #20. Insert in Handbook under section t1Rulings and

Bulletins".
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State of New Jersey
Department of Institutions and Agencies

Division of Welfare - Bureau of Assistance

December 10, 1951
SUPPLEHENT NO. 2 TO RULING NO. 20

AMENDMENT OF FEDERAL LAW GOVERNING CONFIDENTIALITY OF RECORDS

There has been considerable interest and concern about the
precise nature and effect of the so-called "Jenner amendment" to the
Revenue Act of 1951, which limits the authority of the Federal Security
Agency to withhold matching funds because of violation of the Agency's
requirements relating to "confidentiality" of records.

For your information, the Revenue Act of 19,1 (Public Law
183, 82d Congress), approved on October 20, 1951, contains the following
provisions affecting titles I, IV, X, and XIV of the Social Security Act.

Sec. 618. Prohibition U on Denial of Social Securit Act
Funds.-- No State or any agency or po tica subdiv 510n ereof
shall be deprived of any grant-in-aid or other payment to ~ich it
otherwise is or has become entitled pursuant to title I, IV, X,
or XIV of the Social Security Act, as amended, by reason of the
enactment or enforcement by such State of any Bgislation prescrib­
ing any conditions under which public access may be had to records
of the disbursement of any such funds or payments within such State,
if such legislat!on prohibits the use of any list or names obtained
through such access to such records for commercial or politieal pur­
poses.

You will recognize that the amendment does not affect or impair
in any way this Bureau's existing requirernants concerning confidentiality
of records as set forth in Ruling No. 20 and Supplement No.1. Such Ruling
and Supplement are accordingly hereby declared to continue in full force and
effect.

DE~ARTl~NT INSTITUTIONS AND AGENCIES

Marc P. Dowdell, Director
Bureau of Assistance

Approved: December 7, 1951
Elmer V. ~drews, Deputy Commissioner
Director, Division of Welfare

Ruling <:>eries.
Supplement No. 2 to Ruling No. 20. Insert in Handbook under section "Rulings

and Bulletins".
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Sta.te of New J rsey
Depa.rtment of Institutions and . genc~es

Division of tfelfare

REGULATlOO # _
Ruling #21

ISSU~: April 291 1~49 •
(Date

REV •:-----r--_---
(Da.te)

Supplement #1, 4/29/49
Supplement #2, 4/29/49

TITLE: Match:ing of Administrative Expenditures

3UDJECT:----------------
R.S. 44:7-275T':"TUTO~Y R1!FEREHCE:

----.,;~-....:.--------

Dureau or Assistance

~pprOlfed.:

,..
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State of New Jersey
Department Institutions and Agenoies

Division of Old Age ~ssistanoe

RUUNG NO. 21

!;(hTCHING OF AD:lINlSTRATlVE EXPENDITURES

Under New Jersey law~ administrative expenditures incurred by the
county welfare board are financed from nounty funds, as made available by the
Board of Chosen Freeholders~ except for subsidies which beccme available out
of nan~i funds reoeived by the state from the federal government for adminis­
tre.tive costs of old &.ge assistance." The statute di.rects that any federal
funds 80 received "shall be ratably shared by the State division and the
several county welfare boards in proportion to their respective annual ap-
proved expenditures for administra.tion of old age assistance." -

~atching funds to any county welfare board for claimed adminis­
trative expenditures are therefore available only if the expenditure, with
respect to which matching is claimed, is:

(8.) permissible and validly authorized and disbursed under State
lav... and

(b) approved by the State division, and

(c) of a na.ture which the federal a.gency reo ognizes as llessential
to the efficient administration of the particular program;
reasonably related to the provision of financial assistance
in the particular category; for p11rposes other than assistanoe;
and not chargeable to another prof;ram."

In general, matohing will be available for all expenditures made by
the county welfare beards which fall within the object-classification appropri­
ations designated as administrative-matchable 1n the annual County Welfare Board
Budget as approved, provided the broad principles stated above are met. In the
case of sone kinds of administrative expenditures~ hawever~ these basic prin­
ciples need to be implemented by more detailed conditions governing State and
federal approval for matching.

As the need for such implementa.tion arises~ regulations will be
issued as a series of supplements to this Ruling. Each of such supplements
will oonsist of the particular condEions. procedures, or other limitations
governing the availability of me tching for a specified class or kind of ad­
ministrativ8 expenditure.

Supplements 1 and 2, are attached hereto and are hereby promulgated.

DEPARTiENT INSTITUTIONS AND AGEOOIES

Approved: ~arch 24~ 1949
Sanford Bates, Commissioner

Marc P. Dcwdell~ Director
Division of Old Age Assistance

Ruling Series.
No. 21 Insert in Handbook under section "Rulings and Bulletins".
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BUREAU OF ASSISTANCE
t48 WEST STATE STREET

j;tntt of NtlU JttSt!}

DEPARTMENT OF INSTITUTIONS AND AGENCIES
TRENTON 8

l'h.;' iJt::partment elf Givil3ervi r,;& :1<1:.
~=c0~tly r~vis~d lts policy concernin~ leav3 of absenc~ ~01

'1'!ilit£.lry tnining "nd extended activeiutyv{ith t'h,'l ?-rmed
frJr'ces fur'>tati.' 8~'ployees.

In this connect.ion, thi:: prov~51(;ns ,;)t

;)ui)pl~md(\t ,;1 of :tl.lling No. 21 dated April 1, 1949 are
hereby revised and amended in accorjance with the Civil
'3ervice Circular ,,:18 dated April 11, 19,5l, co~y of I'hicb
is attached. To the extent that the provision~ of the
attt:lched ctrcular are in conflict with and supolt':lm0ntar~'

to the ;:>rovis ions of Supplement ,n dated Anril 1, 1949,
tnt.:' ;:>rovisions of Ci '.Til Service Ci rcular ,,:18 as revi.sed
'Nill gcvern.

Thi,,' ci rcular is t r ) th' ':l t t'iched "to
~;;)l1 ;'1\;. ,>21 ··ir.~ :1.il "lr)f.mdl':k~fJt to 3ul)ul~ment::l, Ru1in~ ""21.

Very truly' ynur~~,

Marc P. Dowdeli, lhr~;~10r

·;:I.DC Bur..:>au of ,il">sistance

,'i~)r;;X·h;d: ···ly::i.. , i.95l
..:', U'ltl£:~' ~.;. ~il:rl;;\~![3, .)e!}uf.tY COrrL'lI1. ~~ ~ i (~n;: ;'

._ ~ r'n~ '..,':: r' .:;·I v 4..:: ~~ cri (\.f :!e if' ~ re
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8~ata uf ~9W J~rs0Y

Department Inst~tutions and Agencies
Division of Old Age Assistance

il.pr il 29. 1949

RULING NO. 21

SUPPLEi~ENT NO. 1

SALtDtIES AND WAGES: TIME AND LEAVE REGULATIONS

1. Employees of county welfare boards are entitled to leaves of absence
and other time-off, without loss of pay, to the extent specified\in Reguultion
~4 of this Supplement. '

\,
2. Expenditures for salaries and wages to employees, with r~spect to
periods of leave of absence and other time-off that cane within the" limitations
of Regulation ~4 of this Supplement, will be approved for administrative match­
ing, if the amounts of such payments a.nd the employees to whom paid el..re other­
wise in conformity with the requirements of Ruling No. 11.

3. Expenditures for salaries and wages to employees, w'ith respect to
absencos or time-off without leave, or with respect to leaves of absenc~ and
other time-off in excess of the limi tat ions of Regulation *4 of this Sup'l?le­
ment, or in amounts or to persons not authorized under Ruling No. 11, will be
disallowed for administrative matching.

4. (a) Sick Leave with Pay

(1) Definition. - Sick leaves means the absence of an employee
from duty because of illness, acc~dent) maternity leave
during the period of actual incapacitatiQ~l as shown by 'a
physician's certificate, exposure to contagious disease,
necessary attendance upon a member of the immediate fa~ily

seriously ill, or death in the immediate family.

(2) Amount. - One day per month during the remainder of the
first calendar year of employment and fifteen days annual­
ly thereafter. The unused portion of sick leave is ac­
cumulative, without limit as to' permanent employees, but
with a limit of fifteen days to be taken in anyone
calendar year by temporary employees. Seasonal or part­
time employees, whether permanent or temporary, shall
receive sick leave on n pro-rated basis.

(3) Computation. - Accumulated sick leave shall be 00mpllted.
on the basis of the number of days actually earned.

(4) Proof. - The county welfare board may, in its discretion,
require such reasonable proof a's it deems neoessary.

(b) Vaoation Leave

(1) Coverage. - l\nnua1 vacation leave shall be allowed to per­
ma.nent employees, whether full-time, part-time or seasonal,
and mB.y be a.llowed, at the discretion of the welfare board
to temporary eJilployees ona uniform bas is, to the extent
hereafter speoified.
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(2) Duration. - Not less than one workinG day per month of
service during the balance of the first calendar year of
employment; not less than twelve working days annually
therea f'ter; and not less than sixteen workins de.ys n.nnuall~r

after twenty years of service. 1iiorking days, e.s used here­
in in relation to vacation leave, refers to days of the
week excluding Saturday, ~unday, and holidays.

At the discretion of the county welfare board, administra­
tive personnel of the grades Administrative Supervisor,
Deputy Director, and Director, may, by resolution. be
granted leave up to one calendar month for vacation.
Seasonal or part-time empl~ees, whether pOnnuEnt or tem­
porary. may be granted \~cation leave, at the discretion of
the county welfare board, pro-rated on the basis for full- .
tine employees.

Annual vacation leave in e.xcess of the mlnlmums heretofore
stated, but not in excess of 16 working days for employees
of less than 20 years service, and one calendar month for
employees of more tha.n 20 y€Ja.rs service, may be allowed at
the discretion of the county welfare board by resolution
so authorizing, provided, h~,ever, that such vacation al­
lmvance in excess of the required minimums shall not be in
excess of vacation all~,ances granted by the Board of Chosen
Freeholders of such county to other county employees of
similar grades and position~.

(3) 'When to be taken. - Vacation lee.ve must be taken during the
~rlt calendar year except that. at the discretion of the
welfare beard. but with the consent of the employee, it may
be accumulated and carried fonvard into the foll~!ing

calendar year and no longer.

(4) Vacation for veterans. - I\. returning veteran shall be
entitled. to full vacation time for the calendar year of
return and for the year preceding, pr ovi~. ' the latter can
be taken during the yea.r of return.

(5) Computation. - Accumulated vacation leave shall be computed
on the basis of the number of days actually earned.

(c) Laave hithout Fe,:'L

(1) Reasons for granting. - Leave without pay may be granted,
at the discretion of the welfare board, to a permanent
employee for any reaSon considered good by the board, and
to a temporary employee for reasons of personal hardship
and marriage only. In all cases a letter of request from
the employee setting forth the reasons \my leave is de­
sired and the dates for the commencing and terminating of
the leave, shall be submitted to the county welfare board.
No leave of absence without pay shall become effective
without prior approval of the county welfare board cr of
the county director of welfare.
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Lea·ITt' ~\'ithout Pay for Educational Purposes

Mili tary leave Viii thout PaX. - kay permanent employee who
enters the military or naval service in time of war, in­
cluding service in. the United States ~erchant Marine,
Vf .A.C., Women's Reserve of the Naval Heserve, or similar
organization, shall, upon his request, be granted leave
of absence for the period of such service and three months
thereafter. In case of' service connected illness or wound,
the employee is allowed three months after recovery to re­
turn to his position, up toamaximum of two years after
discharge. All rights, .privileges, and benefits formerly
enjoyed and accrued during service are re~ained, except
C ompensa..t i on •.

Lenbth ot j'v.ve. - 'l'he maximum time Ilniit for a pE'.l"i;.ld ()~.

a.uthorized leave of n1;>sence without p8.Jr , or .!. ..,.. the total
of successively authorized periods of leave of a.bsence with­
out pay" is one year, for permanent employees. The muximum
time limit for anyone period of authorized lea."\Te of a.bsence

. without pay for a temporary employee is fifteen days, and
such ~eave may not be coneecutively renewed or extended.

'? )\.~

(1) Leave of absence without pay shall be granted to permanent
employees who are veterans desiring to further their edu­
cation under the G I Bill of nights or other Federa.l auth­
orizE.tion providing educational opportunities for veterans.

1-.. v"teran employee desiring leave for educational purposes
~hG\ll requt::lst such lea.ve in a6.v-a.nce, specifying; the in­
stihltlon whi~h he is to attvnd, the date of matriculation,
the GOurse or courses to be taken, and the probable length
of attendance.

(2) Leaves of absence to veterans for educational purposes as
above shall be approved for the period of training up to
one school yea.r and such leaves shall be renewed on request
until the veteran employee has completed his educational
work under the G I Bill of Rights or other Feciel'al authori­
zation. If any veteran employee on leave hereunder is re­
leased from the institution whichhe is attending or dis­
continues such attendance for a.ny rG8.S0Il, his authorized
leave of ab3ence will terminate automatically and he lilUSt
return to duty within thirty days of such release there­
from or discontinuance of his educational work. F'ailure

·to n:turn 'within such period will rtlsult ~n, the loss of
status and separation from the service.

(3) Leaves of'ab$enc~ for non-veterans for further educational
training mc..y be granted, at the discretion of the county
welLere board, on the merits of the indhriclual case in the
same manner as any other leave of absence without pay, ex­
cept that -che limitat.ion of one year otherwise applicable
to leaves of abs~nce without pay shall not apply to leaves
of absence without· pay for educati onal purposes.
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(1) Definition. - Leave with pay as result of disability refers
to leave granted l with full payor with part pay, to an em­
ployee who is disabled by injury incurred in the performance
of his duty or by illness as a direct result of or arising
out of his employment. Such leave is separate from and in
addition to normal sick leav6 1 and any leave with pay grant­
ed as a result of disability as thus defined shall not be
charged against the employee I s normal sick leavo.

(2) Extent and Duration. - Leave of absence as a result of dis­
ability may be granted with full P9.Y~ with reduced pay, or
with full pay for a certain period and re~uced pay there­
after, but such leave is limited to a maximum of one year
unless similar disability or injury in private industry
would entitle the employee to compensation for a longer
period under the V:orkmen's Compensation laws, in which case
payments as provided. under such laws may be paid.

(3) Fiscel Limitations. - 1~1l disa.bility leave with payor part
pay gra.nted under this section shall be contingent upon the
ava.ilabili ty of sufficient funds appropriated to the county
welfare board which are legally useable for this purpose.
V.~ere disability leave with payor with part pay is granted
to an employee with respect tc a certain p',;,riod of' absence,
and the employee subsequentl;r l'!~COVers an award under the
Workrr.:m's Compensation In.ws 1Nldch includes payor part pa.y
wi th respect to the same peri c':... restituti on shall be re­
quired of the employee to the !~xtent r,ecessary to avoid
duplination or augmentation of pay for the same period.

(4) Proof. - The county welfare board must satisfy itself by
reasonable proof that the disability exists and must be
prepared to furnish to the State division or to the De­
partn:ent of Civil Service such medical or other proof as
they lflD.y ::-equire. "11edical pro,)f will be required in all
cases of claims arising out of ~llness alleged to be a
direct result of or aris ing out of the employment.

(f) Specie. 1 Leave With. or Without Pay

(1) l\:iilitary COl:l';entions. - Accred.ited representatives of or­
gan:i.z·:itio~.lG-listed below si1aJl be given lllaves of absence
with {J'?,y to attend !'Jew J:;L'3ey State or National conventions
of su,.~h 'Jrg(;'..nizations l iric.luding reasonable allowance for
travel time:

United ~tates Spanish P..merican War Veterans
Disa.bled American Veterans of the Vlorld War
Veterans of Foreign Viars
Indian ~.ar Ve'cerana
American Legion
.Jewish v.-ar Vetere.ns of the Unit'1d States
Catholic War Veterans of the United States
vVomens Overseas Service League
29th Division Association
Reserve Officers Association of the United States
American Veterans of \vorld War II
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Tra~r)inl-~ Pay. - Leaves of absence.with pay, in hddj.tiUf1 "~0

regular vaoation allowanoes, shall be .granted to empl~ees

\vho are members of the Nation,al Guard, Naval Militia, or
New Jersey Guard, while on field training or other duty
ordered by ,the Governor. Employees who are members of the
organized reserve pf the Ar~y of the United States, United
States Naval. Heserve, or ~Iarine Corp Reserve, or affili­
ated organizations, shall be entitled. to full pay while
engaged in field training for a period of two weeks. At­
.tendance at-a service sohool, as part of the training pro­
gram, will constitute field training. Vfuenever field train­
ing or attendanoe at a service school requires the partioi­
pant to r~ain for a period longer than two weeks, he shall
receive the difference between his county salary and his
Federal base pay for ~ period of-thirty days after the
first two weeks' t<;lUr of duty • vVhenever an employee is
called to extended aotive duty, no additional leave with
payor part pay shall be granted ~xcept only the vacation
leave to whioh he is normally ent,i tIed.

Official conventions, Conferences, eto. Time, including
reasonable travel time, required far attendance at con­
f~rences, convention~, meetings, trainin{!; institutes, etc.,
officially arranged or spo~sored by the Department of

,Institutions and Agencies, the~Divis10n of Old Age Assis­
tance, or the county welfare boards, shall be considered as
time on dUty and no employee ~hose attenda~ce is required
or authorized.shall suffer, any loss of pay by reason of
such attendance nor shall the time" including reasonable
travel time, z:oequired for such attendance be counted as a.

.. per~od of absence.

(4) Other Conferences, Conventions, etc. - In the case of State,
regional, or national conferences, conventions, or oommittee
meetings· of the .organi zations listed below, or similar pro­
fessional .organi~ations, leave of'~bsenoe without pay shall
be granted to any employee desiring to attend at his own
expense, aI)-d l~aye of absence wUh pay may be granted, at
the discretion of the Vielfare Board,. to all employees di-
rected or authorized by the Board to attend. Period of
authorized_~e~ve of absenoe with pay' ~or suoh purpose shall
!n. any event be not greater than the period of aotual at­
te~dalfce .plus,. reasonabl~ travel· time.

lunerioan Public Welfare Ass ociation
National Conferenoe of Sooial Work

c' New Jersey Vielfare Council
New Jersey Assooiation of County Welfare Directors

,r (g)' Holidays and Overtime

(1) Definition. - Holidays as referred to in this section in­
olude legal holidays as fixed by statutes, these being
January 1, February 12, Feb~uary 22, Good Friday, May 30,
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July 4, Labor Day, October 12, General Election Day, l~ovembel' 11,
Thanksgiving Day, Christmas Day, and wherever any suoh day falls
on a Sunday, the following day; religious holidays; additional
holidays as established from time to time by gubernatorial
proolamations; additional days which may be established from time
to time by rule, proclamation, or order in a given locality as
holidays for publio employees in that locality.

(2) Effect. - No employee shall suffer any loss of paJ' by reason of
absence from duty on any holiday as above defined.

(3) Overtime. - Overtime as referred to in this section means the
officially required performance, by any permanent or temporary
employee, of extra services entirely outside of the regularly
prescribed hours of duty, and which services are independent of
the regular routine duties of the employee so assigned.

(4) Compensatory 'rime Off. - When by reason of official business an
employee is required to work on a holiday as above defined, or
to work overtime as above defined, he is entitled to compensatory
time off.

(5) Overtime Pay. - Whenever the allowance of compensatory time off
is not possible or praoticable by reason of shortage of available
personnel or other operating conditions, then overtime pay in
lieu thereof may be allowed, on the specific recommendation of' the
director of welfare and speoific approval thereof by the Welfare
Board, duly entered in its Minutes, provided that such overtime
pay shall be at an hourly rate which shall not exceed one and
one-half times the rate determined by dividing the employeets
regular semi-monthly compensation by 87.

(h) Records

(1) Each oounty welfare board shall maintain, for each employee, an
individual leave record showing all sick, vacation, military and
other leaves of absenoe, with and VIi thout pay, accumulated by and
granted to such employee, and all absences without leave taken by
such employee.

(2) Such records shall be maintained at all times on a current basis,
and shall be available at all times' for examination and use by
State and Federal auditors in verifying the accuracy of payroll
records and in es~ablishing that payroll disbursements have been
in oonformance with the leave regulations promulgated in this
Supplement.

DEPARTMENT INSTITUTIONS AND AGENCIES

Approved: April 29, 1949
Sanford Bates, Conunissioner

Revision Approved: July 19, 1950
Elmer V. l.ndrevls, Deputy Commissioner
Director Division of Welfare

Marc P. Dowdell, Director
Bureau of Assistance

Ruling Series.
Supplement #1 to Rulin~ #21. Insert in F..andbook under section "Rulings and

Bulletins" •
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Attach as amendment to Supplement 1, Ruling 21, Bur~au of Assistance, Dept. Insts.
and Agencies

STATE OF NEW' JERSEY
DEPARTlf£NT OF CIVIL SERVICE

TRENTON

C.S. Circular
Number 18
Revised

April 11, 1951

LEAVE FOR MILITARY TRAINING AND EXTENDED ACTIVE DUTY VVITH ARMED FORCES FOR STATE
:EMPLOYEES •

The Governor has given his approval to the follo~~ng reguJations which are
hereby adopted by the Department of Civil Service for the encouragement and
·continued ?articipation of State employees in our national security programs.

I. Military field training or attendance at service schools.

A. Any employee with permanent status, and any employee having temporary
status with one year or more of continuous service, who is required to
undergo military field training or attendance at service schools for a
prescribed period (two weeks or less) during any fiscal year shall be
granted leave of absence~ pay.

B. Whenever such military field training or attendance at service schools
requires the participant to remain for a period longer than the pre­
scribed two weeks during any fiscal year, such employees shall receive
the difference between their State pay and their military pay* for the
remainder of such time, provided, however, that such additional time
of training or service school attendance is not in excess of one
calendar month during any fiscal year.

C. Should additional military field training or attendance at service
schools in excess of that granted in A. and B. above be required in the
same fiscal year, military leave .vithout pay for such additional period

. shall be granted.

D. Unused vacation leave shall be granted and may be used before military
leave without pay becomes effective.

NOTE: Any employee having temporary status with less than one year of
----continuous service shall be granted only earned and unused vacation

leave and a leave of absence w~thout pay.

II. Extended active military service.

A. Any employee with permanent status entering extended active military
service with the armed forces shall be granted:

1. One month's extra salary in the form of military leave ovith pay.

2. 1-filitary leave without pay for the balance of his period of serlice.
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C.S. Circular
Number 18
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3. The members of the National Guard and Naval Militia shall receive
the difft:Jrence between their State pay and mi.litary oay*, in
accordance with Revised Statutes 38:12-4 and 38:12-5.

4. Earned and unused vacation 'leave. Such leave may be used by the
employee before military leave without pay becomes effective.

B. ,my employee having temporary status with one year or more of continuous
service who enters extended active military service with the armed forces:

1. Shall be granted one month's extra salary in the form of military
leave with pay•.

2.· Shall be granted earned and unused vacation leave.

3. Shall not be granted leave of absence without pay and will be
recordecras having "resigned." .

NOTE: Any employee having temporary status with less than one year of
----continuous service, shall not be granted one month'S extra salary

in the form of military leave with oay, and shall not be granted
a leave of absence ~dthout pay but ;hall be record~as having
"resigned." He shall, however, be granted eamedand unused
vacation leave.

* ~ilitarl pay, as used in these regulations, means all the monies an officer
or enlisted man or his dependents receive from the Federal treasury by reason
of his military service, including base pay, longevity pay, flying or
specialist's pay, and allowances received for commutation of quarters and
subsistence~

It is suggested that county and munJ..cipal authoritie.s conform to the above
policy with respect to their employees.

Lester H. Clee
President

Distribution C
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..
state of New Jersey

Department Institutions and Agencies
Division of Old Age Assistance_ I,

RULING NO. 21

SUPPLE11ENT NO. 2

April .:.9, 1949

REGULATIOnS GOVERNING }I1ATCHABILITY OF EXPENDITURES FOR TRAVEL AND SUBSISTENCE

1. Employees of county welfarehcards. and mem~ers of such boards, are
entitled to compensation by way of reimbursement for actual costs of travel
and subsistenoe incurred in the performance of their official duties. The
exercise ot discretion in allmnng such compensation, and the establishment
of limitations and procedures governing such alloV!an~es, are fundamentally
the responsibility of the county welfare board.

- -
2. Expenditures for travel and subsistence compensation, to or on be-
half of employees and board members, will be approved for administrative
matching, if the amounts and purposes of such expenditures and the procedures
by which they Are authorized and disbursed, are in conformity with the regu­
lations of this Supplement, and if they are othervlise in conformity with the
requirements of Ruling 'h 12.

3. Expenditures for travel and subsistence compensation, to or on be-
half of employees and board members, which are validly authorized and dis­
bursed by the county welfare board but which are,-as to amount, purpose, or
procedure of authorization and disbursement, not in conformity with the regu­
lations of this Supplement, shall be charged and accounted for as non-matchable
administrative expenditures.

4. - (a) Allowances for Private Automobile

(1) Al~owances to board and staff members for necessary travel
on official business in a privately-owned automobile oper­
ated by the pers an making the claim shall be at 9. mileage
rate, to be established by the county welfare bo~rd, not
exceeding 7¢ per mile, or on the basis of any alternative
formula which is related obj ective ly to the actual or ap­
proximate travel-performed by the claimant.

(2) If a mileage rate_ is established, -it shell apply equally
to board members and staff members. Compensa~iXl based
on a mileage rate may be further l~mj ~AC_. at t~'1'-3 ::Fs cretion
of the county welfare board, by a mo:-.tl"ly cr (1u:\)'b:dy
coiling;, but uniform con~pensati(;n a'~ E.. fla.-I.. ra':e par month,
per quarter, or in the case of board members rer me eting,

. will not be rna tchable.

(3) ArlY formula alternative to a mil~~g~ rate) as referred to
in 4 (a) (1), shall be sub:n.it;-i;.:d to t:-.o Shte Division for
consideration and approval.
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All~~nces for Meals

(1) AllO':!ances to beard and staff members for m.eals purchased
by them while on authorized travel outside the oounty shall
be based on aotual cost, but not in excess of ~8.00 per
diem.

(2) Allov;ances to staff members for "supper moneyU, while on
duty within the county, shall be made only when duties
require work of an overtime nature extending the actual
hours worked in such day to 9 or more.

(3) Direct expenditures by the welfare board to pay for the
serving of meals at luncheon or dinner meetings of the
board, staff, or commi.ttees thereof which are held for
the actual conduot of business related to the adminis­
tration of old age assistance, will be matchable; and
allowances to board and staff members to compensate for
meals indiVidually paid for by them at such meetings will
be matchable; but expenaitures or allowances for dinners
or functions arranged by the county welfare board, but
not involving the actual conduct of business related to
the administration of old age assistance, will not be
matchable.

(c) Allowances for Lodgin!£

(1) Allowances to beard and staff members for lodging shall be
made only when the claimant is on authorized overnight
travel outside the county, which travel, except in the
case of unforeseen emergencies, shall have been authorized
in advance by the county welfare beard and so recorded in
its official minutes. Emergency authorization shall be
given by the Director of vve lfare.

(2) Allowances for lodging shall be based on actual cost, as
established by receiptad bills to be attached to the claim
voucher but not in excess of ~.6.00 per diem.

(d) Allov.rances for Transportatior.:

(1) All~{ances to board and staff members for transportation
shall 'va based on actual cost, Trar:,:;'!?cJ:"t0.'ti cr'. :c.r; '.lsed in
~his sen+:icJr! refers to e.ll ~0(''':'~~9.:::"J ;:.•.;, -.'i.~'::. '(;.:'0.7.;,1 on
l'r,i 11' oads, a 1r 1ines. o0a'l;[,,, :.;Jl~:."e f) G C? ('S., l-"l S f' 13 ..': ~;[,J:icabs,
and ether usual means of cJlrl(;Y2.11~}0., OT;!1e:t ·i;{',D1.~ ·V::>.!H'::-­

portation in a private automobil;.,l 0.0 referred tn in 4 (a).

(2) ii-llowances for transportation un0.<:·)· this sectio:J., if re­
lated to travel outside the 8-::':3 h: j f:lhall b;;; :~l~d'j onJ.y when
such trave: outside the S t;,te .• g~:'~'~rt ir \~1~3 ('.'1:;/3 of un­
foreseen emergen()ies, shall lu;,,'le 00(,11 c.uthorized in advance
by tile county welfare board and so re.Jorded in its official
minutes. Emergency authorization shalJ be given by the
Director of Welfare.
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(e) hllowances for Incidental Expenses

(1)

(2)

Allowances to board and staff members for other expenses
incidental to travel, or incidental to conduct of official
business outside the office, such as registration fees,
baggage charges, garage expense, essential telephone and
telegraph charges, etc., shall be based on actual cost, sub­
ject however to the limitation that only those expenses shall
be recognized which are usual and essential to the ordinary
comforts of a traveler, or reasonably necessary to the con­
duct of official business.

hllowances for incidental expenses s}~ll be supported by
an itemized identifica"tion by the claimant.

(f) Conventions, Conferences, etc.

(1) i\llowances for travel and subsistence in connection with
attendance at conferences, conventions, committee meetings,
training institutes, etc., may be made only if the time re­
guired for such attendance is permissible under section 4(f)
(3) or 4(f) (4) of Supplement ~l of this Ruling.

(2) If nttendance at conferences, conventions, etc., involves
time and expense extending over more than one calendar day,
such attendance, except in the case of unforeseen emer­
gencies shall have been authorized in advance by the county
welfare balrd and so recorded in its official minutes. Emer­
gency authorization shall be given by the Director of Wel­
fare.

(g) Vouchers

(1) All claims by board and staff members for the reimbursement
of travel and subsistence expenses shall be submitted on
the regular form of administrative expense vouoher estab­
lished by the county welfare board concerned, but such
voucher shall be itemized.

(2) Travel and subsistence expense vouchers shall be supported
by attaching thereto all receipts, bills, or othor evidences
of specific items of expenditure J which it is p:::'1.oticable
under the circurii-stances for the claim9.nt to ot~t""in.

DEPAHT:.lliNT INSTITUTI ONS Al:rD AGENC IES

Marc P. Do'v(:·.."ll, :9':'~'e(}tor

Divisio~ of 01& Lge hssistance
Ap9roved: ~pril 29, 1949
Sanford Bates, Commissioner

Ruling Series.
Supplement #2 to Ruling 4121. Insert in Handbook under section

"Rulings and Bulletins".
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Ruling #22
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Supplement #1, 6/20/51 (Rev.)
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of MirL'Jtcs.

State of New Jersey
DepJJ.'t'i!er.t Instituttons and Agenciss

Division of Old ,Age Assistance
~'a::r 1, 1950

RULING NO. 22

~~LFARE BOARD MINUTES

1. Each ':.C(l:lUty welfare board shall ,maintain 'form~l Minutes
of the proceedings of all regular and special meetings.

2. The ':',aintenance: :)f'i'!linu,tes is legally' and admi,.;).?t.rntively
essent.ial to:

(a) serve as the ;)fficial and permanent record of .all
action duly authorized by the Board and. of. an policy
decisions, whether of general or specj.a1 nature, esVlb­
lished b;r the B,:>ard ·for the governing of rst.aff operat'Lons;

(b) estccblish the validity of executi"8 acts c;f the Di­
rector'dnd min:Lst-erial acts of staff !T!~ll1,bers in carrying
out the Board's'auihprizations ill1d policies;

(c), provide ,an official mediwn for ITlcnthlyreportingto
the St.ate Division. of those transactions on i.ndividual
casE.:S which are nec~ssary for thE-~ Division ·to, acco:nplish
the audit and approval of monthi~{ f:i.scal ,settle!nent-s and
requ.isiti()n~ for advances of s~.ate and federal funds for
assistance payments.:

3•. Section 44:1-11, !.S~ provides that the di_:re~tor .of Welf~l1"i3
II shall be the elerk Qf :the county ,welfare board ll

• This is inter­
oretecl to mean that '.,

(a) the' direct-or of tfelfare j.s 1e gally charged i\rJ..th . the
responsibility of prepe,ring and maintaining the· Minutes,

" or' directing a.nd supervising th~;i.1", p'eparaticJn ,arid" m:.l-;i..n-
tenance; 'and' .

(b) the official ene.racter and correctness of the :,:-tYlutes
is attested by the signature of tht; dir:ector of welf~re;

'.

4. Subject to the specific requir'3r'.ents established in thL,
SO.ul;J~g, the Minutes shall be p-reparei i.n whatever st.yle and form
the director of welfa.re, wiill ti":e approval of the Poard, shall dt~tt~r-
a'lon"" but tl''-'y "hr"l bE' "'0 preo""'ed ar.~' ~ncl,v:le ·,t ':.rr't +"':> i'~l1·: ...... , '_J.\j ~ .• .t1...L... . i ..: • Co... : ...;. ut) J.. j -,-u.. ·:.t ..i...t;;<i:..) \,...!....... d ...-

lowing gener~l'categodes of matters and infor!T'.2tion:

(a) time and place of meetinf;

(b) roll call - identific;?ti.()r. of members :,)rd othor. pers"!,}3
in attendancf: and the establL=;nrn.mt of .a legal quorum;
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(c) a.ction on previous Minutes - approval or correction
of MInUtes of the previous meeting;

Cd) disposition of applications - record of official de­
terminations by the Board on all applications presented
for consideration, including new applications, reappli­
cations, reopened and transferred cases;

(e) disposition of current cases - record of official
determinations by the Board on all current cases pre­
sented for consideration, including continuance auth­
orizations, changes in amount of grant, closings, and
burial allowances;

(f) statistical reports - record of any regular or
special statistical tables or ana~ses submitted for
the Board's information and study by the director of
welfare on his initiative or at the Board's request;

(g) financial reports - record in swmnary form of re­
ceipts, disbursements, and net final balances during
the preceding month, for the Assistance, Administrative,
Clearing and Trust Accounts, respectively; and record
of any other regular or special fiscal tables or
ana~ses submitted for the Board's inforwation and
study by the director of welfare on his initiative or
at the Board's request;

(h) fund requisit~ - authorizations for the secretary­
treasurer to requisition from state and county treasurers
specified amounts of funds for assistance and administration;

(i) administrative, clearing, and trust account disburse­
ments - approvals and authorizations for payment of itemized
B:'diii'i'nistrative bills, and approvals and authorizations for
payment of itemized disbursements from clearing and trust
accounts;

(j) asset and recovery transactions - record of transactions
authorized, and intermediate decisions and instructions for
executive guidance developed by the Board, in matters af­
fecting assigned assets and claims for recovery;

(k) personnel transactions - record of all perso~~el actions
accomplished, proposed, or discussed, including appointments,
leaves, separations, suspensions, promotions, salary changes,
reclassifications, reassignments, etc;

(1) ~Eecial statutor,v determinatior.s - record of all
determinations in individual cases for which the statute
requires special review or hearing by the Board, includ­
ing authorizations for assistance to cover special nurs­
ing care (Ruling #18), authorizations for assistance to
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persons not residing in New Jersey (Huling i15), auth­
orizations for restricted payments (Ruling #9~ and
authorizations for waiving spousels signature on re­
irCtburse~ent agreement (Ruling #10);

(m) communications - record of 'the receipt and dis­
position (where appropriate) by the Board of all com­
munications addressed officiallY to the Board 'or other­
wise requiring Boar~attention, including published
niaterial and'-specially-directed communications from
the Division;

(n) policy determina.tions - record of discussions and
decisions on all matters of general or special policy
brought up for consideration by the Board;

(0) ad~ournment.

aeguire­
ment for
SJ?ecifie.£
Transa.ction
Schedules.

5. In order to facilitate the Division I 5 use of the Minutes
for the purpose stated in section 2(c) above, and to expedite the
processing of monthly fiscal settlements and requisitions, certain
designated transactions shall be made a part of the t-linutes in
schedule form as specified and described below. The required
Schedules shall be:

Schedule I:
Schedule II:
Schedule III:
Schedule IV:
Schedule V:
Schedule VI:
Schedule VII:
Schedule VIII:
Schedule IX:
Schedule X:

Disposition of Pending Applications.
Record of Cases Clcsed.
Changes in Amolmt of Grant.
Grants Formally Continued Hithout Change.
Burial and Funeral Claims.
Cancellations and Credits to Assistance.
Reimbursements.
Special statutory Determinations.
Transactions Subsequent to Board Meeting.
Pre-Control of Assistance Payments Total.

Preparation
of Trans­
a.ction
Schedules

6. No special printed forms are required for the preparation
of the transaction schedules. Where the number of items permits,
two or more schedules may be entered on a single page, provided each
scbedule is identified by number and title. Each schedule shall,
however, be prepared in conformity with the ~ppropriate sample
schedule which is attached and in compliance viith the instructions
appearing on such sample. All the schedules except IX and X may be
prepared, if desired, in advance of the Board meeting, and then
corrected, if necessary, following the Board meeting. When so
used) the schedules will serve

(a) as a prepared agenda, in part, for the meeting J

and
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Transmittal
'of: Hinutes
t,o Division

(b) when corrected, as an integral part of the hinutes,
satisfying the requirements of sections 4(d), 4(e),
4(j) in part, and 4(1) of this Ruling, and eliminating
in whole or in part any need for additional narrative
entries in the JVlinutes on the matters so covered.

1. A copy of the hinutes of each regular and special meet­
ing of the county \'Jelfare board, prepared in the manner provided
in this Ruling, shall be transmitted to the state Division on or
before the fifth \'1orking day of the month following that in \'1hich
the meeting \"ra s held.

DEPAR11'D:'~NT INSTITUTIONS~AND AG.8NCIc;~~

.Marc P. Dowdell, Director
Division of Old fl.ge Assistance

Ru1ing Series.
No. 22 Insert in Handbook under section "Rulings and Bulletins".

Destroy Bulletin No. 11 issued July 3, 1940.
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SCHEDULE I

DISPOSITION OF PENDING APPLICATIONS

SPECIAL INSTRUCTIONS

Cases are to be listed in the appropriate section of this Schedule if

the application was pending at the end of the previous month; £r
the application was first received this month

and
the application was officialljr disposed of by the Board this month.

In cases in which temporary payment was made this month before Board meeting,
and later a regular grant approved by the Board, the total of both.pa~~ ...rill
be entered in the "Amount" column.

In cases in which a regular grant W~6 first approved by the Board this month,
and later an additional temporar,y pa~e?1 was made £t~ Board meeting, on~ the
I'egula~ payment will appear in the "Amount" column, and the additional payment
will be reflected in Schedule IX, 'Section C.

The cases listed in each section should be in numerical order but within
each section the arrangement of cases may, at the di.scretion of the COU-Tlty, be
by blocks according to type of disposition, e,g., all "approved" cases, and all
"denied", "withdrawn", and "dismissed" cases respectively blocked together. In
that event, "Di.sposition" can be eliminated as a separate column, and the kind
of disposition can be shown by block heading, or in the column "Amount or
Reason".

The column "Previous Number" will have no applicability in Section A. In
all other sections it should be used for all cases in vlhich the applicant had a
previous case number in another county. This will apply, of course, to all cases
in Section D.

The column "Disposition" should have only one of four possible entries:
approved, denied, withdrawn, or dismissed.

"approved" means that the individual was found eligible for assistance and a
grant was approved with payment to begin this month (in which event the
amount is entered in the "Amount" column), or a grant was approved to begiil
at a deferred. date not in this month (in which event zero amount is entered
in the "Amount" column). Note X-7715.

"denied" means that the indi.vidual was found ineligible for assJ.s"Cance for stated
cause. The cause should be entered in the "Reason" column, ,and should be
stated as one of the causes listed in Section D of Form OA-8. This may be
done either by a clear abbreviation of the narrative cause as stated on
Form OA-8, or by using the code number for the cause as it appears on that
Form, or both.

"withdrawn" means that at any time before Board action the individual voluntarily
requested, either orally or in writing, that no further action be taken on
his applica.tion.

"dismissed" means that, in the absence of a voluntary withdra.wa.l, further action
on the application is terminated for other cause as for example, wheTl the
individual dies or cannot be located.

Additional columns may be used, at the discretion of the co'm.ty, to show ad­
dress, worker, amounts or codes needed for local controls, or similar brief
identif;v:i.ng data lJseful for l"cel ~uri-'Js?s.
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Ecks County Welfar~ Board Month of January 19.2Q

SCHEDULE 1

DISPOSITION OF FENDING APPLICATIONS

The following pending applications were presented for consideration by the
Board, and dispositions voted as listed:

Cc~se

Number
Previous
Number Name Disposition

Amount or
Reason

Section A: New Applications: Total Number 2-
X-7699
X-7700
X-7703
X-7705
X-7706
X-77l5

Hannah Gibbs
Austin F. Connon
Willis Packard
William Baker
Mary Z. F'ield
Rachel stoss

Approved
Denied
Withdrawn
Approved
Denied
Approved

$25.50
Age requirement
Client's request
$49.00
No need
$00.00

Section B: Reapplications: Total Number ~

Section Ct Reopened Applications: Total Number :L

X-3940
X-47l3
X-72l9
X-7447

X-5205
X-5614
X-61l7 .

Q-325

D-4BOl

Marie C. Davies
Edward R. I¥ons
Kate E. H~rt

Clark Steward

Josephine Baker
Harold Bishoff
Eliz. C. Allen

Denied
Approved
Approved
Dismissed

Approved
Denied
Withdrawn

Disposed of assets
$51.25
44.75

Died before decis­
ion

$31.25
Institutional Care
Client·, s request

Section D: Transferred In: Total Number 2

Section E: S~ry: Total Dispositions ~

X-770l·
X-7702

Approved

G-90$
Q-510

~ .

Spencer C. Lane
Elmer·Corson

. . . . . . . . . . ...

Approved
Approved

. . . . . . . .

$37.50
46.75

$2$6.00

Denied 4i*

Withdrawn and. Dismissed 3*~:-*'-

* This .number, added to number of new temporary gr~lts on Schedule IX..
should agree with Form OA-$, item 4,

i* . Should agree with Form OA-B, item 5.

i''** Should agree with Form OA-8, item 6.
---_._-----------------,------ ...-._------

See Special Instructions on next page for this form.
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Ecks County Welfare Board

SCHlmUIE II

Honth of Janup.,ry, 1950

ordered
Arnoun:'
Of Last
Billir~

reasonsThe following current eases were
indicated:

Case
Nwnber Name--

closed by the Board
IvIonth of
TJast Pay-
ment Reed"

for the

Remar!,s-_...._. .~ .

Section A: Deaths: Tot.al Number 4
X-5l95 Charles E. Young ~41.00 Nov. '49 Di.ed li-16-49
X-5964 Thomas Naylor 62.75 Nov. 'A9 ni0d. 12-19-49
X-6209 Marie l-'iarks l35.50 Dec. Ih9 Died 1- 6-50
X-?690 Anna Hutton 68,75 None Di<>c! 12-;~9-49

Section B: Tra.nsferred Out: Total Number 1
X-5604 Robert A. Derr;r 25.50 Dec. '49 Trfd. to D-1920

Section c: Other Reasons: Total Numbl3r 2
X-5806 AJ.ber-l:. 3(;1'110er 41. 00 Oct,. '1.:.9 Ernployed
x-6l07 Clara E. Allen 93.00 Dec. 11~9 rub. InstHution

Section D: Summary
Total Clcsings 7-;~ /JIlount ilP467.50
Transferred Out--l~~
Death and Other RGasor.s 6~c

~:. Triese numbers, added Lathe related number of e.dministrative closing~, on
. Schedule IX, should ag:::ee with Form OA-8, i.tems 29, 2980, and 29b; 5
respectively. ~;

SPECIAL INSTRUCTJ.ONS

Cases are to be li~ted in the appropriate section of this Schedule if .

the individual was listed' for payment for the previous month, or
the individual was carried as "active vfithout payment" for theprevi.ous

month and
the uldividual is found ·to be, presently and for an indeterminate periud

ahead, ineligible for further assistance payments.

Cases in which a formal closing was accomplished this month bJr administrative.
action of the Director of Welfa.re aft~ Board meeting, should not be listed in
this Schedule, but will appear in Schedule IX, Section A.

The cases listed in each section should be in numerical order, double-spaced.

i
__."_.__•__ , '_.0•••• ~ .• _ •.-'
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Ecks County Welfare Board Month of January, 1950
SCHEDULE III

CHANGES IN AIviOUNT OF GRANT

The following current cases were ordered by the Board to be changed in amount
of grant as indicated:

Case Case
Number Surname From To Number Surname From To-
X-3999 Farler $74.75 ;jjiB9.75 X-4214 Vansant $49.50 ~44.50

X-4004 Buechell 32.25 40.00 X-4278 MUrphy 45.75 56.00

X-400$'rr McCloe 66.00 63.00 X-429l Hays 58.00 88.00

X-4056~:- Brothers 55.00 51.75 X-4293-l:- LJrons 72.25 63.25

X-4134 Voorhees 39.50 46.50 X-4337 Steiner 52.25 52.25

'1.-4201 Harris 38.00 38.00 X-4B81 Gross 19.00 21.00

X-4205 Poker 30.00 00.00 X-769l Brewer 49.50 24.00

X-4209 Bridge 00.00 30.00 X-7693 Leedom 18.25 12.00-
Total this column Total this colWTh!

this page $335. 50 $359.00 this page .JP36L~.50 ~6361.0Q

SPECIAL INSTRUCTIONS

from payment status to lIactive without
be included in this listing. Note X-4205

\ Cases presented to the Board for change

I
'paymentll status, and vice versa, a.re to
and X-4209. .

I .'
! All changes in amount of grant, including adjustments of nursing home cases, are!to be listed in this schedule.

\ The money-column totals at the foot of each pa.ge sLould be added to refh;c!:' i'1'2WJItotals on the final page of the Schedule, or may be carried forward cumulatively.

I
Cases are to be listed in numerical order, two columns, double-spaced, twenty-five I
cases in each column, unless the county desires space for the entr.y of additional
data useful for local purposes such as address, district worker, reason for

l change, or other amounts or codes needed for local controls. In the latter event,
, a single-colwnn listing may be used, to consist of twenty-five, or any other
t fixed number of cases on a page, provided the number of cases per page is indi­
I cated.
I
i. Cases presented to the Board this month for formal continuance of assistance, with I
: a change in grant, are to be included in this listing, but indicated by an asteriskl
! (-);.) following the case number. Note X-400B, X-h056, and X-4293. I
1 II Cases presented to the Board for a decrease from the preceding month, plus an in-
) crease of exactly the same amount for the current month, resulting in no change 1.

1

,

I in net payment, are to be included in this listing. Note X-420l and X-4337.
I .

I
I
I
I

,..__._--_._---_._-...
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SCH1£DULE IV

i}HANTS FO}(;',ALLY CONTINUED h'ITHOUT CHANGE

T:k, following r,urrent cases were presented to the BO.9rd, after re:inve5tigation
w:;th i"'.H'mr.tl recommendation for continuance of assistance,. and were vr,::ted to be con­
ti !'!ut.~d ~·.i thout. change:

[~umb~r Surnan~e Amount Number SUrna'118 Amount---- --- ---
x-68c Cooper ',til3? .25. X-4673 Reid .;li)6.00

X.-1809 Bair 67.25 X..;,4?14 Nemme· 1.:1,50

X-2884 Brown 57.75 X-4822 fiIcCue 29.50

.'\-3111 Terry 41.25 X-49S0 Lany cc.,c

':'··-37'7.3 ;'\esth<:.ll 47.50 X-5926 GraV'ltt 32.25

Su:.rnlnar.y of Continuances Approved:

Number of continuances j.ncluded i.n Schedule III (marked *)." .. ,."... 3

Number of continuances in this Schedule.,., •..•.•• , .• , ••..•. ".,.,.... 10

Total continuances this month ••.••• , , , , , ,', , , . , , . , , • , . , . •. 13

SPECL:.i.1 InSTRUCTIONS

Cas~s 3.re to be listed in numerical order, t'iW cc)lumns,
single-spaced, forty cases 'j,n each column.

Ar,lditional colurr.n~ :l1ay be used, at the discretion of the
county to show address, distrtct, worker, or other amounts
or codes needed for local controls.

Only cases which have been fully reinvestigated, and i"fhich
are recommended for continuance with no chp...nge in budg~t

allowances or in net amount. of g~ are to be listed in
this schedule.
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(~cks County welfare BOeu'd

SCHEDULE V

BUHIAL AND FUNERJ,L CLA.IlviS

Month of January, 195.0

The amount to be entered in the colu.mn "Total Claim" is
the full amount of the funeral director's bill, rather
than the net amount which the Board is requested to pay.
Therefore in some case8 the t.otal of allowances v.rill not
equal the amount of the" claim, and in some cases there
may be a complete dis.'?:'.10wance of the cJ_aim. Such matters
are explatned in the JrRemarks" column. Note X-7690.

The following burial and funeral claims were presented for consideration by
the Board, and allovlances voted as indicated:

Ca.se Total Allowance by Board
Number Surname Clail!! From Clearing From Assistance Hemarks

X-5l95 Young ~p200.00 ,$125.00 #75.00 Insurance

::"-5964. Naylor 200.00 200.00

;(-7690 Hutton 250,00 Fa.mil,y i:\'€ ~?F •

;':-7698 Kane l3 0 •.QQ 130.00 Ueath Benef:i.t----
'rota,ls ;p780.00 ~~255. 00 ;1;275.00

----------
SPECIAL INSTRUCTIONS

HI funeral claims officially presented to the Board :'~l'e

to be listed in this Schedule, regardless of whether or
not any allO\.\I'a.nce from public funds is contemplated and
regardless of whether or not any payment from funds
available to the Board is approved.

j

I,
1The entries in the "Remarks" colullm may be abbreviated, I

but should be sufficient to indicate the source of funds I
allowed to be pa.id from the Clearing Account, and to a.c- j
count for any difi'erence between the total of approved I
allowances and thi3 amount of the total cla.im submitted.~
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Leks CO"Wlty ~~elfare :-ioard

SCHEDULE VI

:\{onth' of January 1950

CAi\ICELLATIONS AND CREDITS TO ASSIS'lIANCE

The following cancellations and credits to assistance paylTlents, for ·,mt rv
on Form OA-6 or OA-6A for January, were directed by the Board:

Case
NUI!1ber Surname Yfonths or Amount Remarks

Section A: Assistance Checks Cancelled.

X-1846
X-1921
X-5195
X-5806
X-5964
X-7690
X-7697

Dee
Brown
Young
Schloer
Naylor
Hutton
Young

Nov. 8£ Dec.
December
December
Oct.-Dec. ,incl.
December
December
December

HosDitalized
Hot needed
Died 12-16-49
Zmp10yed
Died 12-19-49
Died 12-29-49
Burial payment

revoked.

.' -

>~ction B: Cash Credits to Assi3tance Payments.

X-6209
X-]690
X~7692

Marks
Hutton
Jones

;72.00
15.95

120.00

Nursing home refund
Decedent's cash
0;\31 bU.rial refund

In Section A, t'1a 81,try of anlo1mts of the checks
cancelled is not essential for use of the Schedule
by the State Jivi s io n, but Stl ch entr;l may be made,
if desired by the county, in an arldi tiona1 colunm.

In Section B" the ent r:".l 0:1' months to which the
cash credit w::"11 apply is :1C)"C"E:3'sential for use
of the Sched.ule by the 3"LatG Division, hut such
entry may be 'naie, if desired by t.he county, i-n
an additional coluliln.

Under certain circurstances, the salTIe caseTay
a~:))ear in both Section A and Section B. ~~ote

X-7690.
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Eck[~ Count;y' .;jelfare Board

SCH~DULJ~ VII

~ionth of January, 1950

The following net. reimbursements vlere approved for acceptance by the Board
and directed to be entered for distribution on Form OA-J.::~ for JanuaIJr:

Case
Number

X-7l

X-910

X-1440

X-4114

1.:-5107

Surname Amolmt Hernarks

Horris {~182.00 Balance insurance

hunro 918.00 Balance property

Krammar 500.00 Inheritance

Scott 318.50 j,ccident Recovr:;ry

Servis 201.18 Securiti(~s

SFECIAL IN3TRUCTIONS

The "Remarks II column may be used, if desired by the
county, for a more detailed statement of the total
transaction from which the net reimbu!'sement results,
where this will serve to elimi'1ate duplicate narra­
tive recording in the main boc.y of the J.iinutes. HOYI­

ever, the entries in the "Remarks" co1wnn of this
! Schedule will not i.'l.lways be a. ccnplete substitute

for detailed narrative recording in the main body of
the tvIinutes, particularly where the net reiriibursement
is merely the end resu1t of an involved series of
receip-s and disbul"[..c;"1:mt t,r,rrsdctiol1s, or of a ne­
gotiated ser~:_es of ~8ttJJ:-;El:3~ltf;; 8t~ t.!1 t:;le :fl111 de­
tails of v.:hiGh "'(~:-'v r·~.,portsd t.; :.. !l(1 .:::.j scussed by the
Board. All S1:.Cll d:::tailed repo:ril':l{.> cu:d discussion
should be recorded by narrative elsewhere in the
Minutes, in compliance with section h(j) of the
Ruling.
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Leks County Welfare Board

SCHlDULE VIII

honth of January, 1912

The follo\'ling matter's being brought before the Board fur special revieh A.S

required by statute, and the Director reporting to the Board that an investigation
of the relevant facts and circumstances was made and representing to the Board
that the determinations hereinafter stated a.re in conformity with statutory re­
quirements and the regulations of the state Division, the Board, accepting and
approving the reports and recommendations of the Director, votad the follo~'ling

determinations:

'1,:-37'73

X-4987

';.-'7699

Westhall

Scoles

Gibbs

9

9

10

Det£,rminatioll .

Continuance of' assistance ,..~hile
in Pennsylvani.a approved.

Continuance of assistance while
in Florida disapproved. Grant
Buspended but not closed pend­
ing further report.

Restricted payrrlent for total
grant, pursuant to plan re­
ported by Director.

Restricted payment for ~45 only
of each monthly paJ~ent, pur­
suant to plan reported by
Director.

Waiver of spousels joinder on
OA-10 authorized.

Schedule
Reference--

III

III

IV

1

X-4?13

X-429l Hays

18

18

Special nUl'sing status ap~)roved.

Special nursing status approved.

l

III

,-----------------_._-
~'rF;CIAL INSTRU';TIONS

All ca.ses in i/hich the Board was called upon to make special de­
terminations pursuant to Rulings 5, 9, 10 and 18, are to be r0­
ported in this Schedule.

No special order of listing is required, but all matters relating
to any one of the specified Rulings shall be grouped together.

In most instances cac~es listed in this Schedule ,vill also appear
in ~"'lome other Schod.ule. Thi.s should be indicated in the coltunn.
"Schedule Rer(~rencell.

--_._---_._------- -------,--------_.

You're viewing an archived copy from the New Jersey State Library.



gcks County ~velfar(~ Board
SCHEDULE IX

Month of ,~anud.ry, J.950

TRANSACTIONS SUBSEQUENT T0 'BOARD hi~E'I'ING

The following transactions were accomplisl'led by direction and authority uf
the director of welfare subsequent to the Board meeting for January, subject to
report and ratification by the Board.at the meeting for Februar.y:

Section A: Administrative Closings: Total Number 2
Case Am't, of Last MOnth of Last
Nl~~ ~ Billing Payment Recd~

Rea~Jon for
Closing

X-752
X-910

Jean Beaucoup
Ida Clare

;~2),OO

52,50
Dec, 149
Dec. '49

Died 1-15-50
Trfd. to Q-50l0

Section B: Tempora~J Grants (New or Reinstated Grants): Total Number 3
Case Previous Date of
Number Number ~ Amount Payment Class

X-42l5
X-77l3
X-7714 0-5000

Total

Ed. R. Noore
John Doaks
Jane Brick

Amount

,*,28.25
33.00
30.00
~91.25

1-24-50
1-29-50
1-26-50

Reap.
New
Trfd. In.

Section C: Temporary Changes in Grant
Case
~~ber .Surname From 'ro

Net
Increase

Net
i)ecreat:H~

X-402 Halker :~6l.00 ;i/il05.00 ilP44.00

Section 0: Other. Administr1'J,tive Adjustments in Grants

(Enter in this section, using the same colwnnar headings as Section C, all
necessary corrections of Board action previously entered incorrectly, or
any other changes or adjustments subsequent to Board action which require
immediate attention. All entries in this section should be kept to a
minimum. Footnote or marginal comment should be used to explain trans­
adions not otherwise self-explanatol"Y.}

summary, Sections .0: and D: Net Amount of Increase ~44.~) or Decrease

SP~~IAL INSTRUCTIONSI
This 3chedule will be prepared at the close of the month's business, &ld a
copy will be transmitted to the state Division as an arnlex to the official
Minutes for that month. Another copy will be retained for formal presentat­
tion to the Board at. the succeeding mont.h I s meeting, as a report of accom­
plished transactions to be ratified or otherwise dealt with in the discretion
of the Board. The Minutes for the succeeding month will include a narrative
entry establishing that Schedule IX for the preceding month was reported and
showing the Boardls disposition thereof •.

Any case appearing in Section A of thi.s Schedule should not thereafter appear
in Schedule II of the follorring month.

Any case appearing in Section B of this Schedule shculd not thereafter appear
i.n Schedule I of the following month, but may appear in Schedule; n or II I
for the following month, whichever is appropriate.
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Eckt.l County Welfare Board

SCHEDULE X

PRE-CONTROL OFASSIS'rANCE P;~Yl-~JJT::; TOTAL

Number 0.1' ,I.!nount of
Active Cases Assistance

A. Total gross assistance cost ~revious month

8. Deductions

1415* ~rt01750.00

(a)
(b)
(c)
(d)

(e)

Cases closed - Schedule II
Administrative closings - Schedule IX
Net ch~lge Schedule III (if net decrease)
Net change Schedule IX, Sections B ~Jd C (if net

decrease)
Others (explain)

7 ,-+67.50
77.50

Total Deductions

C. Sub-Totals

D. Additions

(a) New cases approved - Schedule I
(b) Emergency grants - Schedule IX, ~ection A
(c) Net change Schedule III (if net increase)
(d) Net change Schedule IX, Sections B and C (if

net increase)
(e) Others (explain)

Total Additions

8. Total gross assistance cost this month

~} Should agree with Form OA-8, item 26.
H· Should agree with Form OA-8 1 item 30.

SPECIAL INSTRUCTIONS

9

1406

8
3

11

545.00

701 205.00

286.00
91.25
20.00

44.00

441.25

7°1 646.25

The entries and computations on this Schedule
relate to gross assistance payments, e~clusiv~

of burial payme~ts from assistance funds, and
vathout adjustment for credits, refunds, or
recoveries.

. •....,i
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State of New Jersey
Department of Institutions and Agencies

Division of Welfare - Bureau of Assistance

Revised June 20, 1951

SUPPLEMENT NO. 1 TO RULING NO. 22
Ie' .'

In order to establish a uniform procedure covering minute
and statistical reporting of applications which may be disposed of (from the
pending case load) and of cases which may be closed (from the active case load)
by administrative decision, the following instructions will apply.

The director of welfare is hereby authorized to make admin­
istrative disposition of applications which are to be sl1bmit~pd with a report of
withdrawal or a recommendation for dismissal.

The director of welfare may also be authorized and empowered
(by resolution of the county welfare board stated in the Minutes) to make ad­
ministrative disposition of pending applications which are to be submitted with
a recommendation for denial, ~nd of active cases which are to be submitted with
a recommendation for closinBa

All administrative dispositions will be reported as decisions
::. for the month in which such adm;i.nistrative determination is made, even though
I~T<.the disposition may not be fOI'Illally submitted to the board until the following

month.

The reporting of such a~~inistrative dispositions to the
State office and to the board will be accomplished by entering such items on
Schedule IX. Administrative closings will be entered in Section A of Schedule
IX. Administrative denials and dismissals, and withdrawals, will be entered
in an additional section of this Schedule to be identified as Section E "Ad­
ministrative Denials and Dismissals and Withdrawals ll •

(In the event the Welfa.re Board, upon considering the items
entered in Section A or E of Schedule IX for the preceding month, should disap­
prove or alter any such administrative disposition, a new Form OA-7 and related
registration procedures will have to be prepared for the application 80 affected,
in order that the case may be re-entered in the statistical count as a pending
application. )

Section E of Schedule IX should report the case number, name,
type of disposition and date, and the reason application was not approved. The
total of all applications denied, as reported both in Schedule I and in Section
E of Schedule IX, should be accounted for, by type of application, on line five
of Form OA-e. The total of all applications withdrawn, as reported both in
Schedule I and in Section E of Schedule IX, should be accounted for, by type of
application, on line six of Form OA-B. The total of all applications dismissed,
as reported both in Schedule I and Section E of Schedule IX, should be accounted
for, by type of application, on line seven of Form OA.e. All applications dis­
posed of both by board decision and by administrative decision, as reported on
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Supplement No, 1 to Ruling No. 22

, .

- 2 - Revised June 20, 1951

., \.
I", ,

,.,

lines five, six and seven of Fonn OA-8 should be accounted for in Section C of
Form OA-8, by classlfied reason application was not approved.

DEPAR'l'MJ!}IT INSTITUTIONS AND AGENCIES

Marc P. Dowdell, Director
Bureau of Assistance

Approved:
Elmer V. Andrews, Deputy Commissioner
Director Division of Welfare

Ruling Series.
Supplement No. 1 to Ruling #22. Insert in Handbook under section "Rulings and

Bulletins". Destroy Supplement No. 1 to Ruling #22 issued March
6, 1951.

, .

i ~ " .

" "f;';

.., "

.'
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State of New Jersey
Department of Institutions and Agenoies

Division of Welfare -- Bureau of Assistanoe

August 23, 1951

SUPPLEMENT NO.2' (mfroRARY) TO RULlllG NO. 22

In order to provide uniformity in Minute reoording cO'vEtring Y{elfaile Board
trauRaotions the following instructions are issued:

Effective August 1961 welfare board Minutes shall include soparate series
of Sohedules r to Schedule X for the Old Age Assistance Program and for the Disabil­
ity Assi,sb.noe Proi',ram re8pecti'Vely~ Genera:l Instructions as l'~t forth in RUling
l'h. zr' ::i 11 apoly t" both sets .')f Sohedu1el'l.

Schedule VII for the Old Age Assistance transactions is titled,
"Rgimbursern.ents". Sohedule VII tor Disability Assistance transactions shall be
titled, "Reooveries".

For convenience in use of the Minutes at the ctate and County offices,
Minutes shall be assembled in the following seotions (each of suoh sections, if. of
more than one page, to be stapled separately)z

l~ Minute recordings as presented in narrative form, Rtatistioal
reports, financllil reports:- at;set e.nd l'C0vvery tX'allsactions
rapo~ted to the Bo~rd, pe~6onnel tra~eact~o~ss communications,
polioy detarminations; Rpecial ~eports, etc. (order of these
items within the section immaterial )0

2. Schedule I to Schedule X covering Old Age Assistanoe trans­
actions ~

3. Schedule I to Soh~dule X covering Disability Assistance trans­
actions.

4. Schedules relating to programs or aotivities of the Board
other than Old Age and Disability AS8iBtance~

DEPART':.iENiT INSTITU'I' IO NS. AND AGENC IES

Marc P. Dowdell, Director
Bureau of Assistance

Ruling Series:
Supplemenb No, 2 (Tamporary) to Ruling ~o ¢ 22.• Insert in Handbook under section

IlRuliugs and Bulletins"
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..

Jtate of I~e • Jersey
De,;:artment of Institutiom and :.geodes

DivJ.sion or ~/el£are

BUR:- U OF A33IJT.lliCE

TrrLE: Notice of Agency Decisions

3UBJECT:-----------------
ST'TUTO~Y REFEREnCE: R.S. 44:7-18

REGULATION if
r
__...

Ruling #24
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,_ state of Hew Jersey
Department Institutions and Agencies

Division of Welfare - Bureau of Assistance

Revised June 20J 1951

i

RU~G NO. 24

NOTICE OF AGENCY DECISIONS

. ,

1.' section, IS ~r TlitJ,.e 44;; Chapter 7, R. S., provides that
"when the county welfare board receives an a.pplication for old age (or
disability) assistance, an investigation and record shall promptly be
made of the circumstances of. the applicant;•••• \'Ihen immediate need is
-apparent and the evidence, of eligibility immediately ava.ilable is
satisfactory to the director of welfare, he may issue a temporary
grant of old age (or disabilit,y) a:6si,stance pending completion of such
investigation. Upon the completion of such investigation the county
welfare board: shall decide whether the ,applicant is eligible for and
should receive old age (or'disability) assistance under this chapter,
the amount of assistance, the mann~r of paying it, and the date on
which the assistance shall begin. It shall notify the applicant of
its decision in writing. II

Citation
of Law

Interore­
tation

2. For ~dministrative purposes this is interpreted to mean
that each applicant and recipient (except, however, any individual who
has died or cannot be located) shall receive written notice of every
agency decision which relates to his eligibility, or the disposition
of his application, or a change in the amo~~t of his assistance p~­
mente The term agency decision includes any decision Dla:de by execu­
tive authority of the director of welfare, as well as any decision
made initially by the board itself, or any change made by formal action
of the board with respect to a previous executive decision. .

In addition, any applicant who voluntarily withdraws his
application shall receive written confinnation that his request for
'withd~awal has been officially recognized by the agency.

Purpose of
Ruling

3. This ruling, issued pursuant to the cited statutory pro­
vision and administrative interpretation, ~s intended to:

a. prescribe the minimum content for all such written
notifications; and

b. est~blishrules relative to the transmittal of such
notifications.

Basic 1n- .
formation

4. All written notifications of agency decisions shall state
in clear, simple language the +ol~owing basic information:

a. the date of the decision;
b. the nature of the decision;
c. the reason for the decision;

Additional
Informa­
tion-

5. Since agency decisions vary with the type of situation
under consideration, additional explanatory information which contains
the elements listed below shall be provided as a minimum:
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RULING NO. 24

~pproved

!EE1ica­
tiona -
Initial
Pa~-..........._-
Deferred

a~ Approve~_AEElications - Initial Payraent by TemporaEX Grant
Notification to applicants who are determined to be eligible
and to Whom initial p~ent is being issued immediately shall
include the following:

(1) a statement of the agency. s determinations as to eligi­
bility and amount of aesistance,

(2) an explanation of the amount of assistance, the mariner of
pa.y:m.entt and the period tor which the temporary,payment(s)
18 (are} planned to meet the individual's requirements.

(3 ) a atatement that:

(a) changes' in the individual I s fi.."'lances or other circum­
stances will requi~e a reconsideration of nis eligi­
bility, a!ld

(b) his usis':ian(;e may be affected accordingly.

(4) a statement that the individual will receive notification
of ar~ decision affecting his eligibility or amount of
assistance. .

b. Appr0'!~.lzlJ..!.?2:.t:.:i:9E~- In~~::!:Z::':...Paymp.nt Deferred .
Notification to ~Bf.}_~~~ who are detertUUled to be el~gible but
ll"orwhom :i.nitial pa:rm,en-t is not to be issued until a later date
shall include the following:

(1) a statement of the agency1s determinations as to eligi­
bility and amount of assistance,

(2) an explanation of the amount of assistance, the manner of
payment, the approximate date of the initial payment, and
the reason for deferrine initial payment to, such date,

(3) a statement that:

(a)

(b)

changl;}s in the individual! s finances or other circum­
stances will require a reconsideration of his eligi­
bility, and
his assistance may be affected accordingly.

Approved
Transfers

(4) a statement th&t the individual will receive notification of
any decision affecting his eligibility or amount of asto
sistance. '

c. Approved Ap~lication~ - Jnter-county Transfers
Notification to indJ.V'il'iuals whose applications have been ap­
proved as transfers from other counties in New Jersey shall
include the following:

(1) a statement that the individual has been found to be a
resident of this county for purposes of assistance, and
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(2) therefore, future determinations of eligibility and future
payments of assistance will be made by this county welfare
board rather tj:lan by the welfare board of the county of
previous r~sidenc~. '

Denials

Adj~­

ments in',
,Grants

d.." Denials
Notifioation~ to ..indiv~duals ,whose applications have been
denied shall include the f9119wing:

(l} ,~a statement of ~he explicit ,reason for ineligibility,

.~(2) :advice ooncer.ning'th~ in~ividualls right to reapply when­
.. '.; evez: he beli~ves that hi,a pj,rcumetances have changed with

~~>resp~c,t ;t,o ,tqe .stateq, cause of ineligibility.

e. Adjustments in grants

Notifications to recipients whose grants, have been adjusted
. ~hall, include the following:

, '

~explanation of the reason 'for the adjustment,

a statement of the amounts of b.oth ,previous and new grants,, -(1)

::- ,(2)

(3) an identification of the p~ent, or payments, with which
the adjustment will take~ftect.

f. b~~tinua~ces without adjustment (Optional)
Where the county welfare board, at its option, adopts the
practice of sending notifications to recipients whose eligibility
has been reconsidered formally for continuance without change in
assistance, minimum information to be included shall state:

Continu­
ences
WithOut
Adjust-
~

(1)

(2)

the 'recipient I s eligibility for as'sistance continues, and
..

the, amount of his assistance.

Closings g. Closings'
Not~fica~ipns ~o recipients who~e cases have been closed shall
include:

\
)

a ,statement of the ineligibility of the recipient,

the explicit reason for closing,
, t. ._

,the, effective date ~f closing,
, .

a statement of the individual's right to reapply whenever
he believes that his circumstances have changed with re­
spect,to the stated cause for closing.

In addition, in all cases in which the recipient is under an
obligation to repay,whether such obligation results from a con­
tractual arrangement (agreement to reimburse) or by reason of
fraud or mistake, the notification shall include;
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RULING NO. 24
-4-

With--.,.
drawals

Dismis~
sals-

Enclosures

Trans­
mittal
of Not1­
ficatIOns

g. (5) a statement of the total amount of assistance which the
recipient received from the welfare board and that this
amount represents a debt to be repaid if and when
ability to pay exists, and

)

(6) where Imown assets are involved, perti."lent advice to the
olient concerning the future handling and disposition of
such assets, or,

(7) in lieu of (5) and (6) a statement that another noti:t'i-
cation will be sent within sixty days which will give
the amount of assistance reoeived trom the county welfare
board together with pertinent advice concerning the future
handling and dispOsition ot known assets.

h. Withdraw~ls

--While withdrawals by applicants do not require board decisions,
the agency should officially recosni.ze the applicant I s action
through written notification, Such a notification shall include:

(1) a statement that the applicant's decision to withdraw his
application has been recognized and recorded by the agency
and that no further action is being taken on his appli­
cation,

(2) a statement that the applicant has the right to reapply
at any time he believes that he is eligible.

i. Dismi·ssals·
--Notification to persons whose applications are disposed of by

dismissal shall include:

(1) an explanation of the reason for dismissal,

(2) a statement that the applicant has the right to reapply
at any time he believes he is eligible.

6. When enclosures are submitted with notifications of
agency decisions, specific mention of this fact shall be made.

7.(a) Written notification of applications approved by
the director of welfare (for initial payment by temporary grant) shall
accompany such initial payment.

(b) Written notification ot all other approved appli­
cations, and of denials, dismissals and closings shall be transmitted
within five working days of the decision.

(c) Notifications of adjustments in grants, or ap­
provals of continuance of assistance without change in grant (optional),
shall be sent not later than the date ot issue of the appropriate checks
and may accompany such checks.
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Prepara­
tion of
~

Illustra­
tive Noti­
fications

7.(d) Written confirmation of withdrawn applications,
shall be transmitted within five working days of the applicant IS

request- for withdrawal. r

8. Notifications may be prepared in mimeographed or
printed form with sufficient space provided for the insertion of
pertinent information. However, nothing in this ruling is to be con­

. strued as -requiring the use of printed or mimeographed forms; indi-
- vidually composed letters may be used in all or in selected cases, as

the local agency finds appropriate, so long as the minimum information
as required by this ruling is included.

9. The attached illustrative suggestions include the
minimum information required by this ruling. They may be revised in
any way deemed suitable so long as the minimum information set forth
herein as required is included.

other Noti­
fications
to Appli­
cants and
Recipients

-10. The specific requirements of sections 4, 5, and 7 of
this Ruling relate only to those written notifications which are in­
tended to make known to the applicant or recipient a conclusive agency
~ecisio~ concerning his eligibility, the disposition of his appli­
cation, or the amount of his assistance payment. It is recognized that
it frequently becomes necessary, in the process of arriving at a con­
clusive agency decision, for the director of welfare to make adminis­
trative decisions which are tentative, alternative, or prospective in
character, and to communicate such decisions to the client. Examples
are:

a letter to an applicant or recipient requesting his
decision on a stated issue, and indicating how the agency
decision will be or may be affected by his decision;

a letter to an applicant or recipient informing him that
a certain recommendation for decision will be presented to the
board at a stated meeting, and affording him opportunity to show
cause why such recommendation is unwarranted or to take action
which would warrant a change in the recommendation;

a letter to a recipient infonning him that his payment
has been temporarily suspended or withheld for stated cause, and
advising him what further action by him or by the agency or both
is necessary in relation to a final decision;

any notification of the character referred to in section
8 of Ruling #25.
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R.~n· Led JWlc 20, 19;1

All such "other notifications", as referred to in this
. section, shall make full explanation of the circumstances in direct

and simple language, so that the applicant or recipient will under­
stand what further action, if any, is required on his part, and
what further action will be taken or considered by the agency.,' ,
Such notifications shall be sent as promptly as possible in relation
to the circumstances giving rise to the decision. Where it becomes
necessar,y to send such a notification to a ~pient of assistance,
it shall be sent within one month of the date on which he last re­
ceived an assistance:p.ayment.

DEPA:~.TMENT INSTITUTIONS AND ,AGENCIES

Marc P. DOWdell, Director
Bureau of Assistance

Approved:
Elmer V. Andrews, Deputy Commissioner
Director Division of Welfare

Ruling Series.
No. 24 - Insert in Handbook under Section IIRulings and Bulletins".

Destroy Ruling No. 24 issued March 1, 1951.

You're viewing an archived copy from the New Jersey State Library.



, . Attachment to Ruling #24 (June 20, 1951) Page 1.

ILLUSTRATION'NO. 1 - APPP~VED APPLICATION (Initial payment by temporary grant
- - one payment)

Registration No.

Mr.
Dear Miss

Mrs.

Date -----------

Based on information we now have, which may not be complete~

you have been 'found eligible for.. . .._' :.assistance.'

Enclosed is a check for $ . for the period beginning
t(lday until ,19 t, You will receive the next payment by check
for $ on or 'about - 19· and each month thereafter.
Any question you may have about these amounts should b~discussed with your
case worker.

It will be necessary to review your eligibility from time
to time. Any change in your circumstances may require a change in your as­
sistance paJ~ent.

You will be informed by letter whenever a change in your
assistance payment is necessary, or if there is a decision that you are no
longer eligible.'

Enclosed you will find;

Very truly yours,

;:--_-:- COUNTY WELFARJ!; BOARD

________________, Director
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Attachment to Ruling #24 (June 20 2 1951) Page 2.

ILLUSTRATION NO. ;2 - APPROVED APPLICATION (Initial payment by temporary grant ­
in two payments)

Registration No.

}.IIr.
Dear Miss

Mrs.

Date _

Based on information we now have, which may not be complete,
you have been found eligible for assis·~ance.

Enclosed is a check for $ for the period beginning to-
day until '19 • You will receive the next payment by check for
$ on or about - 19 for the period from that date until
_--=_~~_=---:"'_19_ Thereaftery:Qu will receive a check for $ on
or about the first of each month. Any question you may have about these amounts
should be discussed with your case worker.

It will be necessary to review your eligibility from time to
time. Any change in your circumstances may require a change in your assistance
payment.

You will be infor.med by letter whenever a change in your as­
sistance payment is necessary, or if there is a decision that you are no longer
eligible.

Enclosed you will find:

Ver;f truly yours,

_______ COUNTY vJELFARE BOARD

_______________, Director
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Attachment to Ruling #24 (June 20, 1951)
.. -

Page 3•

ILLUSTRATION NO.3 - APPROVED APPLICATION (Initial P~yme~t Deferr~d)

Registration No.

Mr.
Dear Miss

Mrs.

Date ------------

This.is to info~ you that you have been found eligible to
receive ~ assist?nce. .

You will receive the first payment of $ on or about
___________-- 19_, Payment 'is not being made until that time because

Thereafter you will receive a check in 'the amount of $_____
on or about the first of ea.ch month. Any question you may have about these .
amounts should be discussed with your case worker.

. .

It will be necessary to review your eligibility from time
to time. Any change in your circumstances may require a change in your as­
sistance paYIT,ent.

Yo~ will be informed by letter"whenever a change in your
assistance payment is necessary, or if there is a decision that you are no
longer eligible.

Enclosed you will find:

Very truly yours,

_______ COUNTY WELFARE BOARD

_____________, Director

. ~
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Attachment to Ruling #24 (June 20, 1951) Page 4.

ILLUSTRATION NO.4 - APPROVED APPLICATION (Inter-county Transfer)

Registration No.

f.1r.
Dear Miss

Mrs.

Date _

At a meeting on 19 , the County
Welfare Board found that you are a resident of this county for purposes of
__~~ assistance. Therefore, future decisions about your eligibility
and future payments of assistance will be made by this county welfare board
rather than by the welfare board of the county of your previous residence.

You have been granted assistance in the amount of $~ _
beginning with a payment to be issued by check on or about 19 •

As you already know, it will be necessary to review your
eligibility from time to time. Any change in your circumstances may require
a change in your assistance payment.

Enclosed you will find:

Very truly yours,

______ COUNTY 'WELFARE BOARD

_______________, Director

ILLUSTRATION NO.5 - DENIAL

Registration No.

Mr.
Dear Miss

.Mrs.

Date ------------

This is to inform you that you have been found ineligible
for assistance because:-------

You have the right to reapply whenever you believe your
circumstances have changed with respect to the stated cause for ineligibility,

Enclosed you will find:

Very truly yours,

_______ COUNTY WELFARE BOARD

_______________, Director
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Attachment,t6Ruling #24- (June 20" ~95lr Page 5.

ILLUSTRATION NO. 6" - !pJUS'IMI~n IN'GRANT (Change in regular monthiy' amount)

"This is to fnform you that your monthly pssistance payment
has been changed from.. to $ , ' beoa~se

This change starts with the ·check which (is enclosed) (you
will receive ,on or about .,', 19, ),anq future monthly payments will
continue to be in the same new amount unless you are advised of a further ch~

.'~ ..

Registration No. ----
Mr.

Dear Miss
z,,1rs •

...
Very truly yours,

. .. ..

Date _

. "

______ COUNTY WF.LFARE BOARD

____~ , 'Director
., ..:,

ILLUSTRATION N0.7 - ADJUS~JT IN GRANT (for one month onlyf
....... 11:. '

Registration No.

lofr.
Dear :Hias

Mrs.

Date -----:--:-:---:----

This is to inform you that your assistance payment for this
.month has been changed from $ , (1) to ,$ (2) because (3)

This change applies only to the check which" (is enclosed)
(you will receive-on or about 19~). Thereafter future monthly
payments will be in the amounton----r(4) until yo)1 are advisE:ld; of a fur­
ther change.

r,

Very truly yours;

___"_,;...-_ COUNTY WELFARE BOARD

_______, Director

(1)
(2)
(3)

(4)

"

Insert here the actual amount of total payment for previous month.
Insert here the actual amount of total pa~nent for this month.
Woxod explanaM.on 'so that client will understand how much extra money has

been made available to:imeet one: or more special' requirements.
Insert here the exact amount of the regular montruy grant, exclusive of

non-recurring adjustments for special requirements.
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Attachment to Ruling #24 (June 20, 1951)

ILLUSTRATION NO.8 - CONT~g~pE WITHOUT ADJUSTMENT

•

Page 6.

Registration No.

Mr.
Dear Miss

Mrs.

Date _

At a meeting <:In 19_, the County
Welfare Boerd found that you continue to be eligible for assistance.
Your assistance payment will still be in the amount of $ _

You will be informed by letter if any change in your assis­
tance payment is necessary, or if there is a decision that you are no longer
eligible.

Enclosed you will find:

Very truly yours,

______ COUNTY WELFARE BOARD

_______________, Director

------_.. _...-
ILLUSTRATION NO. -2 - CLOSING (Because of Loss of Eligibility)

Registration No.

Mr.
Dear Miss

Mrs.

Date _

This is to inform you that you are no longer eligible for
assistance because-------

Therefore, you received your last assistance check on
______ 19_,

You have the right to reapply whenever you believe that your
circumstances have changed with respect to the stated cause for closing.

According to our records, you received assistance
payments* in the total amount of $ . According to law, this represents a
debt to be repaid by you or your estate at any time that ability to pay exists.
(Or an explanation that a statement of the assistance received will be mailed
within 60 days.)

(Provide here pertinent advice to the client concerning the
. future handling and disposition of any known assets.)

Enclosed you will find:

Very truly yours,
COUNTY WELFARE BOARD-----_____________, Director

*In any case for which partial reimbursement has already been received insert
here the phrasal ", less repayment already received,"
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Attachment to Ruling #24 (June 20. 1951) Page 7.

ILLUSTRATION NO. 10 - CLOSING (Because of Inter-County Transfer)

Registration No. _

Mr•
.. Dear Miss

Mrs.

Date ~ _

The County Welfare Board has been notified that
your application as a resident of County has been acted upon by
the County Welfare Board.

Therefore at· aineeting on 19 ; the._,....,--
County' Welfare Board ordered your assistance grant from this county discontinued

According to our records you received assistance
payments* in the total amount of $ from the County Welfare
Board.· Aeeording to law, this represents a debt, without interest, to be re­
paid by you or your estate at any time that ability to pay exists. (Or an ex­
planation that a statement of the assistance received will be mailed within
6Ddays.)'

(Provide here pertinent advice to the client concerning the
future handling and disposition of any known assets, particularly aI1Y transfer
of assets to the custody of another oounty welfare board.)

. Very truly yours,

_______ COUNTY WELFARE BOARD

_______________, Director

* In' any case for which partial reimbursement has already b~en received insert
here the phrase: It, less repayJllent already received,"_.__._----_._--- ----.. -._--_.... ,- - _.

ILLUSTRATION NO. 11- WITHDRAvlAL

Registration No. _

Mr•.
Dear Miss

loirs.

Date _

In. your (letter or interview) of 19 ,
you stated that you wished to withdraw your application for assiStance,

This is to inform you that we have officially noted you~

withdrawal and will therefore take no further action on your application.

You have the right to reapply at any time you believe that
you are eligible.

Enclosed you will find:

Very truly yours,
_______ COUNTY WELFARE BOARD

________________, Director
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Attachment to RUling #g4 (June 20. 1951)
.'

ILLUSTRATION NO. 12 - DISMISSAL

Page 8•

Registration No.

Mr.
Dear Vd.s~

Mr5~·

Date .--;. ~...... _

On ~~--__- 19 we registered your name as an
applicant for assistance. ThIS is to notify you that the ap-
pli2ation has been dismissed as of 19 because *

YQU have the right to reapply at this office at any time
if you oelieve y~u are eligible:and wish to have your eligibility considered.

Enclosed you will find:

Very truly yOllrs"

_____...,....-_ COUNTY WELFARE BOARD

________~ , Director

* Situations (other than death or inability to locate applicant) in which
disposition by dismissal is appropriates

1. Applicant fails to advise welfare board of decision to continue
with application within stipulated time limi!:. after first inter­
view.

2. Applicant fails to reply to acknowledgment by welfare board of
his initial request for assistance by mail or phone or referral
within stipUlated time limit.

3. Application registered by referral on assumption person was auth­
orized to act for individual concerned but first contact with in­
dividual reveals he does not wish to apply.

r
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Oivision of ~vel.tare

BUR.:::AU OF A33I,3T;\NCE

TrrLE: Poliey and Procedure on Prompt
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STATUTO!tY ~NCE: R.S. 44:7-18

RroUlATION 11 _
Ruling #25

ISSUioD: October 15 a 1952 •
(Date)

;u;,.v •:-----r-~__---
(Da.te)

pproved:

,.•

Dureau or Assistance

You're viewing an archived copy from the New Jersey State Library.



--..._-~.

Federal

Interpre-
·GillOi1

3tatp of ~8W J~rs8Y

L;(~partf/lent Tns-titutiollS awl il.gene~Les

Jivis·i on of '!~'eJ.f'lre -- Bureau of ;'wstst::mce

RULING UO. 2).

1. Federal Law~ -- Ti.t-le I, Sac. 2(a) (9) of the Federal
Social '3ecurity Act, relating to Old Age Assistance, effective as of
.July 1, 1951, and Title XIV, ,Seo. 1402(a) (10), relatinl5 to Aid to t:lf:
l.)e"M18.nently and Totally Disabled., effc:.ctive Oct-abar 1, 19.50, require
that "a State ;>lan must ••.•• provj·.ie that all individuals wbhing to
makf3 application for •.••• assist.ance shall have opportunity to do so,
and that [such'lid) shall bi;'l furnished ~.th..L~onable promf1tn(~s~ t.o
all eligible indiv:l.duals."

Title I, Sec. 2(a) (4), effectivB ~s of July 1, 1951 and
Title XIV, Sec. 1402(a) (4), effect.ive October 1, 1950, require that
"a State plan must •••.• provide fo:r gl'anting an opportunity for a fair
hearing ••.•• to any individual IIlhose claim•.•••~~ acted u~I! with
E~~~lEl promptness. II

2. St.ate Law. ..- SeC'. Uon 18 of Title 44: '7, fL S., requires---that "when the county welfare board r(~ceives an apolication for old
ag'..J [or disability] as;3istance, an inv8st:ig3.tion and record ~ll
pC'orlntly be JT1.ade of t;1€' circ1J.JTlstancp,s of the applicant," and pcov:i.des
further that "where an application is not ~.J:!pon•••.•!i thin thiril
d?-,Ys after the fHing of the application, ••••• the applicant. l1lay appeal,
etc. "

3. Federal Interpretation. -- Tbe Social Security Adnl.inis­
tration has promulgated* the following g.meral b.terpretntion of the
ci ted provisions of the FedHral Act:

"T;le purpose ••••• is to clarify .••.• and to empha.s:i.ze tho intent
of the act that each individual who wif;hes to claim assistance
...... s;1al1 bo assured the right to .••.• obtain ac.tion on his
claim wi ttlOut undue delay· ••••• State 86encies (are) required to
••••• establish sta.ndar:is for evaluating and methods of control­
ling the length of ti'ne expended durl.ng the aoplication process
•••.• A standard of reasonable prOffil.ltnes3 \'i ill need, of course,
to set forth t.h,~ I-:e riod of ti.me that the State agency ha.s fou.nd
to be necessary for processing an uncomplicated application and
issuing a paynh.:mt to an eligible claimant. To set a st.andard
that would makf~ a.llol'lances for unusual delays would seem to defE.~at.

t.ile j:Jurpose of these amendJnents. The St.ate should be able, how··
e,.,er, in case of delay beyol1d the uS11al time .standard, to show
that the N<3.SUnS for delay were valid and that trlt:JY resulted
ej ther from circumstances wholly wi.thLn the claimant's control
or from some a flmini::1trative or other e!'nergency t,;1at could not
reasonably have been avoided. II

i'ursuant to this :Lnt~rpretat:i.cn th", Social SeCl1 1":\ ty :~dmiY).is­

t.r:ition has· requLl'ed that**

'il- Handbook of Public M;sist'.'l11c(~ Administration.. SElct:i.<m 2j2(), 1.U/l/;:·;n.
~lan'.i·bO;]·k f ~ bl' . t 1··· l-1· t .. t' ')')1 1 1/)' /c'lo ... U lC ;..s818 "lnce 1UJi'. n:J.s ratl0o, S'JC J.. OO "j ... ,... .J~;.) .•
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: (jr:nal
~grds

of Reason­
.able Prornpt­
fZ!er~

1. Specify 3. time lAl ned to sarve aa a standard of :reafwnab-lt.,
~n'I)Tflpt,ness foT' ncmplatlng the applicati0il 1)r0(~en3 :i n ill..!.
bl~t dAce:Jtional ca;;>8S. If the l-$riod established ~s tflfJ

Gtandnrd•.•••.for' old:l6e a.G8istane(~••••• is longar t.han ]0
dS.:fs, and for aid ·tt, the permanently ~.nd totally dis~lbled

.l.on~~er than 60 df:\YIl~ tha fiubmittal mUBt 'be Ilcc:vnpmlted by
(a) a statement ,jU6tlfyi~ the necessi.t.y for the longer
period f and (b) a st.ntement as to the acti.on the ~:;tate

proposes to t.ake M r-emedy any hindering con:U.tions, !l.ud
when it will put suah aet:i...-:m :i..nto effect.. .

2. et':.'vide f"r. in.t'onrln& cl.g,jnants (4) of' the ~lgencyls
st:"ndi.ro of promptness so that each may know the ti mH
period within which he should expect action on his claim,
and (b) of his ri:Jht to request a h8.:lrinl:,;. (in the basis
of the promDtnees r~qiltremellt if action is not taken
wi tbin the specified JS riod to furnish as:'list.anco f)r'

notify him of his ineli[\ibility. It

4. StatE; IntHt'Pr.etation. -- The Bureau of .I\ss1.i'.:tance
recognh~f:if3 ,qnd adopts th(~ ak:'Ve 1.'i1'tari·;retation of the Social Secu.rity
i\didnistl:.'·1tion a.s t.o the 8xttmt. to whi.ch a ;3t,~mdard of reasonable
t>romptness in disposing of a~)plicat1ons should beaSSUrEjd t,() each
8.Dpli.cll.nt, an:! finds that t,he )ro"isions of Stnta lsw authorizE'! th\.3
p:roF.:'.llgati.on hy the t!ul'6A.U of rules, regulat5.,)ns anJ procedur~s sur­
n cieI:lt to satis fy the requi remen1,s of t.he F'13deral Act a.nd thH ci. t.ed
intet',:lretation tllereof.

5. 'I'he maximum period of time normally essentia.l to pro··
cess 'in application between the date of a:)pHcation (ns defined i~
Temporary Seri8s-County Series No.3, 3ect.ton '].) and t.he date of: et·­
fecti.va disposition (as '~lefined in regult't~r,n 6 below) i.s

(a) thirty days for old ;;lge as[d.st.ance; and

(b) sixty days for ·jisnb.i.Ut;y assi~ltance.

l.:..dch· cQunty dire.ct,or of welfure shall arranr i \ opeY'dtional proced'lcHs
and establish apPNpri·:\te operational contro 1s within his staff
orgar..ization to expedite the processing I of aopEcati (JUS and &3i.mNJ

the '11/iXimum possible cornpliance wi.th these star!darls.

6. "Date of effec tive di sposi t ion", as uS-3d in th~) p:r'~.~cet...
ing regulat#ion, means:

Date (,f
i:.fi:an't t V$
1)1 s~')n{ -ti"'Jn
D"ef~neci . (a) in the caso of ~n ,!i"f)prove,i aDpli catJon, the Ja. tie (In

wt1i~h fi rst ~aymelltIS~ued to the al1plicant, (It'

the date on which written notice of ar:1pr'oval is s6I1;i,
to him, w!rj.chever is earlier.

(b) in the C~lSe of a ~nied a:Jl)lic;.it1 or" t1'1(:l d:rt,3 on which
written notification, i.nforming the npplicant of !its
lack of elii.;ibiH ty and the raM(lnS thi-:rljf·)!', ls s1Jnt
to h:i.m.
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(c) in the Cl;se of a withdrawn apJlicaticon, t.he 18t·e .:,n
which written nuti.fication, c()nfi1"1~ing to th'3 c.lien.t
tl,at t.he ai,ency has taken cognizance of his voluntary
\\I'ithdrawal, is sent to him.

(d) in the case of a dismissed application, the date on
wb..i.ch wri.tten notificatIOi1, informing the applicant
of tlle dismissal and t.he r;3asons t,'lerefor, is Bent.
to himj or, with respect to an applicant vrho died or
for v!hom an applicat~on was erroneously registered
without his knowledge, the da te on which the deci.si('Tl
to d.ismif:s the applic3.tion is determined by· the
Director of ','ielfare or by· the Vielfare 110a1':1, which­
ever is earlier.

'7. It is recognized that there will be exceptional ca.ses
where the proper processing of em application cannot validly be com-­
pl?.lted with.in the 30 day period for old age assistance or the 60 day
period for disaMlity assistance, specified in regu1:Jtion 5 as the
nO'C'7ual standard of reas:Jnable promptness. V:here substantially reliablH
evidence either of eli.gibility or ineligibility is still lacking at
the end of thirty da,Ys (for old agEl assistance) or sixty days (for
disahility assistance), the ap)Ucation shall be continued in pending
:;;t3tUS in prefiJrence to an arbi trul'Y or hasty disposi t.ion based on
insuffici.ent ev:1.dence. In e'.J.ch ~uch cas>J, however, the local agency
shall be l)repared to Jemonstrate that the delay resulted from one of
t.hE: following:

(a) circu'llst=mces wholly wHhin the applicant I s control,
or

(b) a deterrd.nr'ltion to affoI'i to an applicant, whose
proofs of eligibility have b(3en inconclusive, fu·rtl1er
opportuni ty to develop a:idi tj onal (~vidence of eligi­
bi.li ty before final action on his -a;;plic3tion, or

(c) an administratiVI?: or othe r emergency tb.at could not.
reasonably hmre been avoided, or

(d) drcwnstances wholly outsid.e tile control of both the
appliN.lnt and the Icc a1 agency.

8. When th3 final disposition of an application for old
~g(; .!issist.ance is delayed beyond 30 days, or an application for dis­
3.biHty assistance is delayed beyond 60 days, written notificat.il)n
shall cc sent to the applicant at or before the expiration of such
per.iod, sueh notification to contain information as follows:

(a) if the reason for dalas· comes witrun the description
of 7(a) or ?(h), the appl.icant shall be info:rmed what.
tnformation he should furnish or 'Wha t action he must,
t-::tke, and shall':·e notified that his application will
be denied un1s ss he furnishes the information or talws
the <lcti.on wi thin a time specified t.o make possible
the al~encyls final decision wi thin an ad1i.t ional :)6,riod
()f 30 (lays.
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(b) ; f Vii:" rea:30n for de lay comes \'Ii tbin the ;1E:SC:t':i.:)'l.:i ')Ii

of 7(c) or 7(d), the applicant shall be informed of
th£> rea_30n {'or delay and the time wi.thin liilh:l.ch he
may expect t.o receive either a notice of final :let;!.(,n

or i'urtheT advi ce frcim the agency.

9. .In order to focus admi.nistrat1ve attention on the
exce~}tL·t:al eases 3nd to assist in t.he identification o.r hi.ndering
co:ndit.1')flS which Inaj7 be sUbject to administrative correction, each
di!'ectClr of welfCire s~al1 ar?'an~a for the l':laintenance of control
records \,;ich willdif>close at any tir:.e the identity of all old 8£'3

assistance applications which have 'been in~n.li.ng st'ltU8 for lD<'Ire
~ti1an 30 days, and all disability <lssl.stance applicatiuns pending for
mOr'e than 60 1ays, and the '!'eQ.$ons the refor. Such reco ris sbnl1 be
adeqt.l.at.e to make possiHe t~,e pre'()ar':ltion of .'3, report of such infot'­
!Mtion a.t any ti-me that. it mie:;ht I~e requested by the v~elfare Boam
01" the StatE:' Bureau.

"!.... ': ':' ...... ---...... ,I. : . ;;

j':arc P. Dt~~d;ll;-lih.~ctlyti'.~.'~.~ ...- !(
·?:Jl"cau of A~si~tance

Appr'o~:"eti: lO-22·.)~'

Elme!' ~.I. :1.m1 r(~"lr, , .-

,~ \J l.i l1fJ,

i'Jo. 2>
:3er"ies.

Insert, in llalldbook lI1Jd€~ r 6~c t"· -:In u>f.11liHgS ami 3ul.Letins fl.

Dest.to,y Huling No. 25 issued .h.Wl::: 20, 19~;1 !>nd Supph'·'lent.
.... :')0. 1 to Huling no. 25 lS3W"d .ii.1J.".~ust. 't-. 19)1.
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~tate of Ne\l' Jersey
Department of Institutions and gencies

Division of ~Jelf'are

BUR-.AU OF A.xJIJ'i'.mCE

TrrLE: Authorization for Payments for CQrtisone
and ACTH

5UDJECT:----------------
STATUTORY REFEREHCE:R.S. 44:7-12

REGUIATlOO 11 _

Ruling #26

ISSU~: July 15, 1952
(Data)

REV' • :,-----r.::-:-~---(Date)
Supplement #1, 12/29/52
Supplement #2, 9/23/53

Approved:

r·•

Dureau of Assistance
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COlmty Welfare Board Ruling Series No. 26
Municipal Budget Hanusl 2.300AA

State of New ,Jersey
Department of Insti tutions and Agencies

Division of Welfare - Bureau of Assistance
Trenton e

TO COUNTY WELFARE BOARDS AlW MUNICIPAL DEPARTMENTS OF WELFARE

CORTISONE AND ACTH

There are an increasing number of requests for consider­
ation of authorizing paymen~for cortisone [cortone) and ACTH when recom­
mended by physicians for ,Old. Age Assistance, Disability Assistance or General
Assistance recipients.

The Bureau of Assistance has some question about the
advisability of the use of public funds to provide these drugs. However, for
the next six months [June through Novambar 1952] the Bureau of Assistance
will authorize payment for cortisone [cortone] and ACTH if the following pro­
cedure is observed:

1. Medical Request for Authorization

VVhenever a physician wishes to prescribe cortisone or ACTH for a reci­
pient of Old Age Assistance, Disability Assistance or General Assistance
it will be necessary for him to complete the attached form, "Request
for Authorization", in triplicat'e.

2. Agency Procedure

Upon receipt of the attached form the local agency will complete the
section indicated on the "Request for Authorization" form and forward
tTIO copies to the Bureau.

3. Burs au Approval

Upon receipt of "Request for Authorization" from the attending physician
the local agency shall submit such request, in duplicate, to the Bureau
of Assistance, attention of 11edical Consultant. The MedicalCo~sultant

will review the request and advise the county or municIpality whather use
of cortisone or ACTH for the client is or is not authorized by returning
one of the authorization fo!'!!!s with the above notation indicated thereon.

4. Period cf Authorization: Reauthorization

a) Initial authorization will be given for a ma.'lCimum period of three
months only.
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County Welfare Bmrd Ruling Series No. 26
Municipal Budget Manual 2.300M

Page 2.

b) If the physician anticipates continuation of the treatment beyond
three months it will be necessary for him to prepare a second
"Request for Authorization". This will be forwarded to thG local
agency and will follow the same procedure as above.

5. Instructions for Physicia~

A copy of these instructions shall be made available by the local agency
to any physician who prescribes or inquires about prescribing cortisone
or ACTH for a recipient of Old Age Assistance, Disability Assistance or
General Assistance. -

6. Extension of Experimental Period by B~

It is hoped that before the end of the first months of the experimental
period the Bureau of Assistance will be in a position to formulate a
permanoant policy for approval of the u,<Je of cortisone and ACTH. In any
avent, the local agencies will be advised at least one month in advance
of any change in policy. This vall provide time to secure reauthoriza­
tion, or to initiate other arrangements for provision of the drug to
eliminate the possibility of interruption of needed treatment.

DEPARTr\r~N'r INSTITUTIONS AND AGENCIES

Marc P. Dowdell, Director
Bureau of Assistance

Approved: 7/15/52
Elmer V. Andrews, Deputy Commissioner
Director Division of Welfare

Notice to County Welfare Boards: Insert in Handbook under section "Rulings and
Bulletins" - Ruling No. 26.

Destroy any copies of letter dated February 13, 1951, add~ssed to Essex
County Welfare Bo~d, regarding the use of cortisone for recipients of Old
Age Assistance.

You're viewing an archived copy from the New Jersey State Library.



of

Authorization is hereby given for the use of the above indicated drug from

(Age)

(Initial)

Revised 12/23/52

(First Name)

.--:-~~._=_-_:_:--~--:IvI.D •
(Signature of Hedical Consultant)
Medical Administrative Cor.sultant
Bureau of Assistance

(Last Name)

St~te of New Jersey
Department of Instit~ltions and Agencies

Division of tvelfare - Bureau of Assistance
T:-:-ent.on 8

(Date)
to

-----:r-_-..,..-~---

(Date)

__-r~_~~--:-~~__ (M.D.) (D.O.)
(Name of Physician)

(TO BE COHFLETED BY !'JEDICAL CONSULTANT, STAT~~ BUREAU OF ASSISTANCE)

a. Use of drug requested for a period of , from r-__~---

(Three months maximum) (Date)

to at a total cost of
---'(~Da~t~e~)---- -~(D~a~t""'e)~- -----------

(If drug purchased is for injection or in bottles of lesser ~llintity than
40 tablets or tablets are less than 25 mg. each, ple3.se give det3.ils as to
amount of drug in bottle or vial, dose and cost per bottle or vial.)

(A.ddress)

AUTHQIUZATION FOR USE OF CORTISONE, Hl'DRO-CORTONE, OR ACTH

of
(Signature of Representative)---:(r=L-o-c-a':""l-A~g-e-n-c-y~)-----·_---

1. Request (authorization) (re-authorization) for use of (Cortisone) (Hydro-cortone)
(ACW) for

-----,.-:----~--...---------.---___,.-__._-----_r

2. SPECIFIC diagnosis for which treatment with Cortisone, Hydrocortone, or ACTH is
requested.

3. Average daily dosage____

4. Check methodes) used to arrive at above diagnosis:
( ) X-ray, ( ) Laboratory Studies, ( ) Clinical Evaluation, ( ) Consultant

(TO BE CONPLETED BY LOCAl, AGENCY)
1. Cost of drug (per bottle of 40 tablets, each tablet 25 mg.) ,Total Cost

of drug for est:iJnated period of treatment _
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&tutt It! Nttu 3Jtrsty
DEPARTMENT OF INSTITUTIONS AND AGENCIES

TRENTON 8

BUREAU OF ASSISTANCE
148 WEST STATE STREET

December 29, 1952

TO COUNTY I.'jELFARE BOARDS AND MUNICIPAL DEPARTlVlENTS OF NELFARE

County :ielfare Board Ruling Series No. 26 and Municipal Budget lvIanual 2.300AA
issued 7/15/52, authorized payment for cortisone and ACTH under specified
procedure Q~til November 1952.

This is to extend the authorization under the same procedure through June,
1953. However, certain revisions have been made in the authorization form
which is submitted to the Bureau by the local agency. A sample of the re­
vised form is attached and is to be duplicated as needed by the agency.

Please attach this letter and sample revised form as a supplement to Ruling
Series No. 26 or to Municipal Aid Regulation 2.300AA, as appropriate.

Very truly yours,

DEPARTHENT OF INSTITUTIONS .Aj\;jJ AGENCI~S

') ......... .

':... ---- ~) ,.') .;:;. ~:~<::!- \ \

Marc P. Dowdell, Director
Bureau of Assistance

Approved 12/29/52
Elmer V. Andrews
Deputy Commissioner in Charge of l·ielfare

Ruling Series _. Supplement #1 to Ruling No. 26
Municipal Aid Regulations - Supplement #1 to 2.300AA
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~tatp of Npw 3IttsPY

DEPARTMENT OF INSTITUTIONS AND AGENCIES
TRENTON 8

BUREAU OF ASSISTANCE
148 WEST STATE 8TREET September 23~ 1953

Tn County W~lfarc fh'l.rds '3.nd ilunidpal Departments of\veJ.fare:

Under datE'! of December 29, 1952 you
r~ccive1 a supplement, in the form of a circular letter, to
C-\lmty l'Jelfare Board Ruling Series No. 26 and hunicipal Eudget
M3nual 2.300AA. This supplement extended authorization for
payment for cortisone and ACTH under specified procedure through
.Jane 1953 and provided a sample re:vi.sed authorization form.

This is to advise that the current
r-·oli~y '"md proced.ure are to continue in effect until further
notice.

Please attach this letter as a supple­
ment to Ruling Series No. 26 or to 1·1unicipa1 Aidi~egulation

2.30QAA, as appropriate.

Very truly yours,

DEPARTr:iEj'JT IW3TITDTIUNS .<ti1lD /tGENCIES

~\pp:rove1~ 9/23/53
Blm~r V. Andrp.ws,
D:Lr~t:)l' f)f \:14;),lfar~

I, •....

harc P. Do~tiell, Chief
Bureau of Assistance

t . 1' \. \ '. ..,.
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~ta~e of New Jersey
Dep:u'tment of Institutions and : gencies

Division of ~'/elfare

BUR.-.AU OF AJ3IJ'l';\NCE

TITLE: Allowances for VisitiDi" Nllrse Sw=y; ee

.sUBJECT:----------------
5T).TUTO:lY !UQ"ERElICE:_R

iWLAoII
• S.:.tI.....4L._;leJ,7._-.l2 _

REGULATION il _

Ruling #28

ISSUrD: -r-:""~~__

~Date)
REV.: JWle 1, ;1.953

{Date) ·

Supplement #1, 5/7/54
Supplement #2, 4/26/55

Chi

Approved:

,.
•

Dureau ot Assistance
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Count:l ~.'.'olfar0 Doa.reI :!uling Sari(~s "~·!o. 2g
~.;un:Lcipe.l 3uc1;~':::< L:l.Dll.s.l 2.300A
;.:,'c.;v··!,::.e:":-j_ ,.<..G1.t:: ~., ~/?55

State of He,-f Jersey
Department of' Inst it.uti ons aril :\gr'nc ies

Division of ~!elfa.r(.' - Bureau of Assistance
'Trei'1ton 6;

'remporal"y Hegulations for i\.llo\iar..ces (or ViGjtinr~ Nurse 3ervice

1;ffective Lay 1, 1953 and to continue until ~'fay 1, 1954, unless othert·r.i.se
changed by direction from tho Department, allo\rance for fees for visitin~;

nurso service to recipients of Dis::..biJ.itJr Azsis"G'mc€, Old 1\.::;e Assista.nce
.:mel e-ener~;.l .~ssist.3.nce sh31l be tr.iHle at the :-.Tovilil:Ll1g rate charged by
the r..articular visiting nursE. 8ssociatio;1 but not to exceed .w3.00 per
visit.

npreva.i.ling rate" means the lot,rest 2Jllount charzed by the association, to
.:;:1;'1 i"t1dj_vidU2.1 01' aGency purchasinG the service, as representin,g full
vwnent for th,,; sel"vice.

::t is the hrtent of this rulin,g that all public assi.stance a;encies shall
p2.y no more than necessary for the re'luired services, and i:o no event
ruore th'll1 the tempor::ry ma..Y..inlUin specHieu ahov:::. Full advant:~ge shall 06
t..:;.l,;;:m of an37 situation V;16rEl viJitii1.~, n~.,rse services are available at a
cost less thJn thG $3.00 max~rrlrrn.

County ~;elfare Boards and hunicipe.l Depa.rtments of l)elfaI'e \\fill destroy
any existinc co::ies of a letter dateii Febru:;.ry 20, 1951, in which the
~nax.imum a11m~anc~1 for visitinC mlISt~ service Has set at ~2.10 per visit •

._- tr··~~ -~',;-- - .~., ; '; r :~".' ;.1; i i
Hard""} :-b01'!QerLl, O-ireCt6r ... ~

Bureau of )..ss:i.st[Li1Ce

ArprQved: 6/1/53
rnm,3r V.;mdrews
Deputy CO!;·Jl~issi.oner in (~ilarge of ·'81.L.l.re

Gounty . 'e1fare Soard.s: Insf;;)rt in Handboo:c tU(lel~ socU.on llEi.u1:i..n..:;s and
Bulletins ll - iluli11;; 110. 2:~. Destroy ;luliJ·l<.; ;:0. 2f;~ i.8S1.J.!?d. 5/1hl5J

Ih.mi.cip::.ljel.fa~~eDepartments: Insert in Elb1j.ci:f.id.1 'Sudcet i'Ltnu3.1 2.300:\.
Destroy 2.300A issued 5/1L~/53.
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Stdt e '::-.~f r·~ C~·,T J erst3J'
Department of Instituticns and Agencie:::
Division of ~:81f,~:lre-Bure~\U of Assist·'J-nee

,', t 1 T ] f' B J '-' l' (' y; ps "'e ,,(,'.,oun :f ~·\e.· .'1::'8 oarcl. InL.lng !oJ': ...... _ " .J. ,::0
Supple;:!ent No.2.

}':unicipal Budget l-b.!1Ual 2.30CA

TLr-:: temporcu7 n:~01jJ.ation issued 6/]. /5:;, l'egaJ:'di/tg allcFD,hle rat0s .Cc·Y>
·vis·jti·""? F'i...lV>CO'" ""L',,-i+ c,' eX.... l·'·'6U·' )r::/')/5'"1, 'rh"LS 'is tr'. ."'~.r-;c:'" tj'1"'t t'n-is '·'i";'-"i·-_\.- oLJt-, .. .l. •.:.1 __ • •• ~-' _.~ OJ... ... J:.1 J., ~·r • .. _ ._ ..... ~ ......L .. _¥ _ .... J ..... .1. 1".) ....

lc:"ti:jj. is hr:H's1>:r 8x~.;e!.1ded in f'J.11 forcc-"uld effc;ct untHh"v 1, 19)5.

b.yl·(l'.,nt fCl' Vi::;iti."l[:' ITurse vj.sits shaJl be ;aade ~l.t the lo\'!est i'iltt~ cL:l'2ctl
';:;J? the TJarticul:lr a[;:;. ociat ion. to \3.11~)r .i.rldiv·j.dual or Q.gi.:;r.!C~r f!~lu"chCt2~Lllg th~::

381'\1":;"(;(: -' i)'xl:. "ioL to exceed :a .00 per vis:i. t.

App'oved: 5/'1/5[,
21rner V. Ar.drews
Director of \'[81£8.1'0

.~ \,

!\:-,'i-".t""c ~.~ l~I"Ol r"':;t:~·.L'l ··'l,..11·,f_ ._ ~ J.. J.j .;~.,""" ..1., VI. (J_

:SurE-au ot A~'8ist';mce

, i.

lnsort in I'Lmdbook lwdor section "3.u15.Egs iu,-d
Bulletins "- Huling :"0. 28, SUljplerr:Gnt 1'10. 1

Hunieipal '.~elfare i.iepcn-tm8nts; Insert in HL~nicip.'1..l ;:bdg<?t !'1'..n1nJ. 2.j()CA
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State of New Jersey

Department of Institutions and Agencies
Division of Welfare-Bureau of Assistance

County ~'!elfare Board Ruling Series No. 28
Supplement No. 2

Municipal Budget Manual 2.300A

April 26, 1955

TO: COUNTY 'i\1ELFARZ BOA.TtDS AND MUNICIPAL DEPARTMENTS OF w'ELFARE

RE: Regulations for Allowances for Visiting Nurse Service

This is to advise you that the regulation issued 6/1/53 regarding allow­
able rates for visiting nurse service is hereby extended until further
notice. '

Payment for visiting nurse visits shall be made at the lowest rate charged
by the particular association to any individual or agency purchasing the
service, but not to exceed $3.00 per visit.

IE/MCRd

Approved: 4/27/55
Elmer V. Andrews
Director of Welfare

DEPARTMENT OF INSTITUTIONS AND AGENC IES

-~Lc~C~~,~
Irvmg EngeJlna~··hl-1.ef
Bureau of Assistance

County Welfare Boards: Insert in Handbook under section "Rulings and
Bulletins" - Ruling No. 28, Supplement No.2.

Municiy.al Ivelfare Departments: Insert in Municipal Budget Manual 2.300A.
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