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2. Where the denial was based upon an applicant’s
prior criminal history and/or their loss of a professional
license, all judgments of conviction on the convictions
which form the basis of the denial and a letter from their
probation or parole officer, if within one year of making
the application they were under such supervision, which
letter shall state the extent of the applicant’s compliance
with the terms and conditions of his or her probationary
sentence or parole supervision, and/or a copy of the order
or memorandum of settlement evidencing the loss of the
professional license;

3. On all applications as described in (b)2 above, a
letter from the broker with whom the applicant intends to
be licensed, evidencing that person’s full knowledge of the
factors which formed the basis of the initial denial;

4. Any other relevant documentation which the appli-
cant desires the Commission to consider when hearing the
appeal; and

5. Any other documentation which the Commission de-
termines is required in order to allow it to make a fully
informed decision on the appeal.

(c) Upon the proper filing of an appeal as described in (b)
above, the appeal package shall be reviewed and the applicant
advised of the following:

1. The date, time and place at which the appeal will be
considered by the Real Estate Commission; or

2. That based upon the content of the appeal documents
a determination has been made to approve the application;
or

3. The appeal package is deficient in certain respects,
which shall be specified to the applicant, with an indication
that upon receipt of the missing documentation the appeal
will be given further consideration.

(d) All applicants have the opportunity to be represented
by counsel when submitting an appeal and/or appearing
before the Real Estate Commission and to call witnesses to
testify on their behalf at the time of its consideration of their
appeal.

(e) Upon the conclusion of a hearing on an appeal, the
Commission shall either render a decision or take the matter
under advisement and render a decision at a future date. The
ruling of the Commission shall be communicated to the
applicant in written form promptly upon the decision being
rendered.

Amended by R.1998 d.497, effective October 5, 1998.
See: 30 N.J.R. 2333(a), 30 N.J.R. 3646(a).

Rewrote (a).

Amended by R.2011 d.030, effective January 18, 2011.
See: 42 N.J.R. 1991(a), 43 N.J.R. 189(a).

In the introductory paragraph of (a) and of (b), and in (c)1, deleted
“full” preceding “Real Estate Commission™; in (a)l, deleted «, with the
exception of reinstatement applications submitted beyond the statutory
established time limitations upon such reinstatements” following “appli-
cations”; and in the introductory paragraph of (b), substituted “two” for
“15”.
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SUBCHAPTER 12. CONTINUING EDUCATION

11:5-12.1 Purpose and scope

(a) The purpose of this subchapter is to implement N.J.S.A.
45:15-16.2a et seq. by establishing continuing education re-
quirements for real estate brokers, broker-salespersons and
salespersons as a condition of biennial licensure renewal, and
by establishing standards for the approval of continuing edu-
cation courses, course providers and course instructors.

(b) This subchapter shall apply to all individuals licensed
as real estate brokers, and to all broker-salespersons and
salespersons licensed in this State, and to all applicants for
the approval of continuing education courses or for approval
as continuing education course instructors or providers.

11:5-12.2 Definitions

The following words and terms, as used in this subchapter,
shall have the following meanings unless the context clearly
indicates otherwise:

“ARELLO” means the Association of Real Estate License
Law Officials, which may be contacted at 334-260-2928 and
at mailbox@arello.org.

“Commission” means the New Jersey Real Estate Commis-
sion.

“Continuing education coordinator” means the individual
designated by an approved continuing education provider as
the person responsible for assuring compliance with the pro-
visions of N.J.S.A. 45:15-16.2a et seq., and the rules in this
chapter that are applicable to continuing education providers.

“Distance learning” means any educational process based
on the geographical separation of instructor and learner (for
example, CD-ROM, disk, on-line courses, correspondence
courses, webinars or video conferencing).

“Real estate broker” or “broker” means a person, firm or
corporation as defined at N.J.S.A. 45:15-3.

“Real estate broker-salesperson” or “broker-salesperson”
means a person as defined at N.J.S.A. 45:15-3.

“Real estate salesperson” or “salesperson” means a person
as defined at N.J.S.A. 45:15-3.

“Volunteer Advisory Committee” means the committee es-
tablished pursuant to N.J.S.A. 45:15-16.2a.b(1)(b), which is
responsible for recommending continuing education course
providers, instructors and courses for approval by the Com-
mission.

11:5-12.3 Continuing education requirements

(a) Unless granted a waiver pursuant to N.J.A.C. 11:5-
12.5, commencing with the July I, 2013 renewal and con-
tinuing for every renewal thereafter, in order to qualify for
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license renewal every individual licensed as a real estate
broker and every licensed broker-salesperson or salesperson
shall, during the 24-month period prior to that renewal, have
completed 12 hours of approved continuing education as set
forth in this subchapter, two hours of which shall have been
on the topic of ethics, except that:

[. A Commission-licensed real estate instructor or
Commission-approved continuing education course in-
structor shall earn credit for teaching an approved con-
tinuing education course offered by an approved provider.
Notwithstanding the number of times the instructor teaches
an approved course during a two-year license term, the
instructor shall earn the number of continuing education
credits granted to a licensee who attends and completes
that course one time during that license term;

2. A person who successfully completes one or more
broker pre-licensure education courses as set forth in
N.J.A.C. 11:5-2.1 shall be deemed to have fulfilled the
continuing education requirement applicable to the license
that such person may seek to renew upon the conclusion of
the license term during which the broker pre-licensure
course was completed; and

3. A person who is initially licensed as a salesperson in
the second year of a biennial license term shall not be
required to fulfill any continuing education requirements in
order to renew the salesperson’s license upon the con-
clusion of that license term. A person who is initially
licensed as a salesperson during the first year of a biennial
license term shall complete all applicable continuing edu-
cation requirements in order to renew the salesperson’s
license upon the conclusion of that license term.

(b) A licensee for whom a renewal application is timely
submitted who completes the continuing education require-
ments between May | and June 30 of the second year in a
biennial license term, and a licensee for whom a late renewal
application as referenced in N.J.S.A. 45:15-15 is submitted
who completes the continuing education requirements be-
tween May 1 of the second year of a biennial license term and
the conclusion of the late renewal period, shall pay a
processing fee of $200.00 in order to qualify for the renewal
of his or her license. Renewing licensees who complete the
continuing education requirements on or before April 30 of
the second year of a biennial license term shall not be
required to pay this processing fee.

(¢) The successful completion of an approved continuing
education course shall not be considered for continuing
education credit more than once within a two-year license
term.

(d) When applying to renew their licenses, licensees shall
certify to the Commission, either directly or through their
broker, that they have either complied with the continuing
education requirement, were not required to do so for one of
the reasons set forth in (a) above, or have received a waiver
as set forth in N.J.A.C. 11:5-12.5.

Supp. 7-18-11

11:5-12.4 Curricula

(a) The continuing education requirement may be fulfilled
by acquiring credits exclusively in the core topic areas listed
below in this subsection. Licensees shall acquire at least six
of the 12 continuing education credits required for license
renewal pursuant to this subchapter in one or more of the fol-
lowing core topic areas:

1. Agency;
2. Disclosure;

3. Legal issues, for example, listing agreements, con-
tracts of sale, leases, attorney review, forms of ownership
and deed restrictions;

4. Ethics;

5. Fair housing and the New Jersey Law Against Dis-
crimination;

6. New Jersey real estate brokers and salesmen statute
and rules;

7. New Jersey and Federal environmental laws/rules
pertinent to the practice of real estate brokerage; and

8. Legal requirements regarding escrow monies and
financial recordkeeping.

(b) The remaining number of continuing education credits
may be acquired through the acquisition of continuing edu-
cation credits in excess of the core topic area minimum
requirement referenced in (a) above through the completion
of elective courses approved in accordance with this sub-
chapter.

(c) All courses in core topics other than ethics shall in-
clude instruction on the manner in which ethics relates to the
subject matter of the course.

11:5-12.5 Waiver of continuing education requirements

(a) An applicant for license renewal who was unable to
fulfill the continuing education requirements imposed by
N.J.S.A. 45:15-16.2a and this subchapter may request and be
granted a waiver, in whole or part, of the continuing edu-
cation requirement by the Commission.

(b) An applicant requesting a waiver of the continuing
education requirement shall certify that the applicant was un-
able to fulfill the continuing education due to:

1. An incapacitating illness;

2. Active duty service in the armed forces of the United
States for one year or more of the two-year licensure
period;

3. Emergency; or

4. Other substantial and unavoidable hardship. Finan-
cial hardship, unreasonable delay, and conflicts with busi-
ness or personal obligations shall not constitute a basis on
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