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CLASSIFICATION PROCESS 

3. Age; 

4. Family status; 

5. Social contacts with family and friends; 

6. Correctional facility adjustment; 

7. Educational history and needs; 

8. Vocational history and needs; 

9. Military history; 

10. Nature and circumstance of present offense; 

11. Prior offense record; 

12. Records from previous confinement; 

13. Detainers on file or pending; 

14. Drug dependency and/or involvement; 

15. Sexual adjustment; 

16. History of escape, attempted escape or propensity 
for escape; 

17. Current psychological and/or psychiatric reports; 

18. Medical history and recommendations; 

19. Arson history; 

20. Needs of the correctional facility; and/or 

21. Any other factor pertinent to the inmate's case. 

Amended by R.1992 d,79, effective February 18, 1992. 
See: 23 N.J.R. 3721(a), 24 N.J.R. 612(a). 

Stylistic revisions in (a). 
Amended by R.1997 d.122, effective March 17, 1997. 
See: 29 N.J.R. 80(b), 29 N.J.R. 880(a). 

Inserted (a)l; and recodified former (a)l through (a)20 as (a)2 
through (a)21. 

l0A:9-3.4 Initial classification 
(a) Upon assignment to a correctional facility or its satel-

lite, an inmate shall be interviewed and may be tested to 
determine the inmate's aptitudes, abilities, interests and 
problems. 

(b) The inmate's appearance before the Institutional 
Classification Committee (I.C.C.) shall occur within 21 days 
after admission to the correctional facility. 

(c) At the initial classification, the I.C.C. shall, subject to 
availability, assign an inmate to a program which may 
include: 

1. A work assignment; 

2. A treatment program; 

3. An education program; and/or 

4. A vocational training program. 
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· ( d) An,inmate may be referred by the I.C.C. to a subcom-
mittee or department head for consideration for individual 
components of the program. 

( e) A review date shall be set and the decision of the 
I.C.C. shall be forwarded to the appropriate departments. 

Amended by R.1992 d.79, effective February 18, 1992. 
See: 23 N.J.R. 3721(a), 24 N.J.R. 612(a). 

Revised (a). 
Amended by R.1997 d.122, effective March 17, 1997. 
See: 29 N.J.R. 80(b), 29 N.J.R. 880(a). 

In (a), substituted "a correctional facility" for "an adult correctional 
facility". 

lOA:9-3.5 Review dates 
(a) An inmate shall be scheduled for a review date at his 

or her initial classification that is no more than 12 months 
from the date of initial classification. 

(b) The frequency of case review shall be dependent on 
the review date determined by the Institutional Classifica-
tion Committee (I.C.C.) or a change in the inmate's status. 
Factors that may be considered include: 

1. Parole date changes; 

2. Sentence changes; 

3. Changes in personal needs; 

4. Referrals from the Disciplinary Hearing Officer; or 

5. Other situations arising which make a case review 
appropriate. 

(c) The Classification Officer shall be responsible for 
scheduling all reviews set by the I.C.C. 

( d) An update of the inmate's psychological status shall 
occur on a yearly basis, or more often as the need arises. 

( e) An inmate shall be notified of his or her review date 
no later than 48 hours prior to its occurrence. When the 
inmate appears before the I.C.C., he or she may submit a 
request for reassignment in the areas of: 

1. Housing; 

2. Work; 

3. Education; 

4. Vocational training; 

5. Counseling or treatment; and 

6. Custody status. 

Amended by R.1992 d.79, effective February 18, 1992. 
See: 23 N.J.R. 3721(a), 24 N.J.R. 612(a). 

Revised (b) and (c). 

l0A:9-3.6 Special reviews 
(a) Inmates desiring a special review of their cases be-

cause of a change in status may submit a written request 
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which indicates the reason for the review to the staff 
member(s) designated by the Superintendent. 

(b) It shall be the responsibility of the staff member to 
determine if the requested review is appropriate, and the 
reports that will be necessary for consideration. If the 
review is recommended, the staff member will forward all 
appropriate information to the Institutional Classification 
Committee (1.C.C.). 

lOA:9-3. 7 Discussions 
(a} An inmate's case may be brought to the attention of 

the Institutional Classification Committee (I.C.C.) prior to 
his or her review date if it has been referred by a staff 
member or an institutional committee for the purpose of 
making a change in: 

1. Work assignment; 

2. Custody status; 

3. Housing assignment; or 

4. Program assignment. 

l0A:9-3.8 Work assignments 
( ii.} Decisions on inmate work assignments shall be made 

by the Institutional Classification Committee (I.C.C.) based 
upon: 

1. Physical condition; 

2. Mental and mechanical aptitudes; 

3. Past work experience; 

4. Occupational interests; 

5. Vocational needs of the inmate; 

6. Opportunities upon release; and 

7. Availability of jobs within the correctional facility. 

(b) When the I.C.C. has assigned an inmate to a job, the 
inmate may not request a job change until at least two 
months of work has been completed on the job. 

Amended by R.1992 d.79, effective February 18, 1992. 
See: 23 N.J.R. 372I(a), 24 N.J.R. 612(a). 

Revised (b). 

lOA:9-3.9 Educational assignments 
(a) Determining factors in referring an inmate to an 

educational program may include: 

1. Recommendation of the Supervisor of Educational 
programs; 

2. Test results; 

3. Interest and aptitude of the inmate; 

4. Sentence length; and/or 

5. Community employment plan. 
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CORRECTIONS 

Amended by R.1992 d.79, effective February 18, 1992. 
See: 23 N.J.R. 3721(a), 24 N.J.R. 612(a). 

Revised section. 

lOA:9-3.10 Counseling assignments 
(a) Inmates with emotional and/or personal problems 

may be referred to the appropriate staff members. 

(b) Inmates may be approved for group counseling and 
other therapy programs by the Institutional Classification 
Committee (I.C.C.) and may be assigned by the staff mem-
ber in charge of the program. 

( c) Inmates may be removed from these programs only by 
the decision of the I.C.C. 

Amended by R.1992 d.79, effective February 18, 1992. 
See: 23 N.J.R. 3721(a), 24 N.J.R. 612(a). 

Revised (a)-(b). 

lOA:9-3.11 Reassignments 
(a) Reassignments are cases referred to the Institutional 

Classification Committee (I.C.C.) for a change in some area 
of an inmate's program. 

(b) Any change in or addition to the inmate's initial 
program shall be made by the I.C.C. Reassignments may 
be made upon inmate or staff request, as the need arises. 

lOA:9-3.12 Community release programs 
The Institutional Classification Committee (I.C.C.) may 

assign an inmate to a community release program when the 
inmate has been classified as full minimum custody status 
and meets the criteria for assignment to the program in 
which the inmate will participate. 

Amended by R.1992 d.79, effective February 18, 1992. 
See: 23 N.J.R. 372l(a), 24 N.J.R. 612(a). 

Revised section. 
Amended by R.1997 d.122, effective March 17, 1997. 
See: 29 N.J.R. 80(b), 29 N.J.R. 880(a). 

Inserted "status" following "custody". 

lOA:9-3.13 Transfers 
(a) Except for inmates assigned to the Adult Diagnostic 

and Treatment Center (A.D.T.C.) and the Edna Mahan 
Correctional Facility for Women (EMCF) at Clinton, rhe 
I.C.C. shall review an inmate's request for transfer to anoth-
er correctional facility. 

(b) When the I.C.C. has determined that the inmate 
meets the criteria for assignment to the correctional facility, 
the I.C.C. shall recommend such transfer to the Superinten-
dent where the inmate is currently housed. 

(c) Form CRAU--003, Agreement of Transfer, shall be 
initiated by the Superintendent where the inmate is current-
ly housed. If the Superintendent of the correctional facility 
to which the inmate is requesting transfer signs Form 
CRAU--003, the inmate shall be referred to the Inter-
Institutional Classification Committee (I.1.C.C.) or the Spe-
cial Classification Committee (S.C.C.) for consideration. 


