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Subchapter 6, Work Release Program, became effective July 7, 1986 as
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Chapter 31 was repealed and new rules adopted as R.1990 d.140,
effective March 5, 1990. Pursuant to Executive Order 66(1978), Chap-
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Chapter 31, Adult County Correctional Facilities, was adopted as
new rules by R.1995 d.421, effective August 7, 1995. See: Source and
Effective Date.

CHAPTER TABLE OF CONTENTS

SUBCHAPTER 1.

10A:31-1.1 Purpose
10A:31-1.2  Scope
10A:31-1.3 Definitions

INTRODUCTION

SUBCHAPTER 2. ENFORCEMENT PROCEDURES

10A:31-2.1 Authority of the Commissioner, New Jersey Department
of Corrections

10A:31-2.2 Physical inspection and/or program evaluation

10A:31-2.3 Re-inspection

10A:31-2.4 Extension of time to correct violations

10A:31-2.5 Enforcement action

SUBCHAPTER 3. PLANNING AND DESIGN

10A:31-3.1  Notification

10A:31-3.2  Submission of plans and specifications

10A:31-3.3  Construction principles

10A:31-3.4  General conditions

10A:31-3.5  Reception and booking area; holding room

10A:31-3.6  Minimum requirements for housing units and dayroom
areas

311

New Jersey State Library

10A:31-3.7
10A:31-3.8
10A:31-3.9
10A:31-3.10
10A:31-3.11
10A:31-3.12
10A:31-3.13

Showers, drinking fountains, shutoff valves and drains
Exercise areas

Correctional program space

Health care facilities and equipment
Space for hair cutting

Inmate commissary

Dining areas

10A:31-3.14 Visiting and interview areas
10A:31-3.15 Janitor closet

10A:31-3.16 Administrative and staff areas
10A:31-3.17 Security perimeter

10A:31-3.18 Arsenal

10A:31-3.19 Building and fire codes

10A:31-3.20 Monitoring system

10A:31-3.21 Emergency power

10A:31-3.22 Plumbing and mechanical space

SUBCHAPTER 4. PERSONNEL

10A:31-4.1
10A:31-4.2
10A:314.3
10A:31-4.4
10A:31-4.5

Personnel manual

Policy and procedure manual
Affirmative Action Program
Employee records

Employee performance evaluation

SUBCHAPTER 5. TRAINING AND STAFF
DEVELOPMENT

10A:31-5.1 Training and Staff Development Program
10A:31-5.2 Training officer
10A:31-5.3 Orientation and training for employees

SUBCHAPTER 6. MANAGEMENT INFORMATION
SYSTEM AND INMATE RECORDS

10A:31-6.1  Inmate population accounting system

10A:31-6.2  Intake form

10A:31-6.3  Inmate population movement

10A:31-6.4  Inmate records

10A:31-6.5  Public records

10A:31-6.6  Confidential records

10A:31-6.7  Limitation on inmate and parolee records

10A:31-6.8  Availability of information to non-institutional persons
or outside agencies

10A:31-6.9  Availability of information to adult county correctional
facility personnel

10A:31-6.10 Procedure for release of confidential inmate or parolee
records

10A:31-6.11 Records authorized by the inmate or parolee for inspec-
tion or release

10A:31-6.12  Litigation

10A:31-6.13 Reimbursement for costs of copying

10A:31-6.14  Security of Management Information System and inmate

records

SUBCHAPTER 7. EMERGENCIES

10A:31-7.1
10A:31-7.2
10A:31-7.3
10A:31-7.4
10A:31-7.5
10A:31-7.6

Meeting emergencies
Passive resistance
Work stoppage
Escapes

Riots

Natural disasters

SUBCHAPTER 8. SECURITY AND CONTROL

10A:31-8.1  Contraband defined
10A:31-8.2  Search of inmates and facilities
10A:31-8.3  Search of inmates
10A:31-8.4  Strip search of a person(s) who has been detained or
arrested for commission of an offense other than a
crime
Supp. 9-20-99



CORRECTIONS

10A:31-8.5

10A:31-8.6

10A:31-8.7

10A:31-8.8

10A:31-8.9

10A:31-8.10
10A:31-8.11
10A:31-8.12
10A:31-8.13
10A:31-8.14
10A:31-8.15
10A:31-8.16
10A:31-8.17

Strip searches of a person(s) lawfully confined in an
adult county correctional facility

Body cavity searches of a person(s) who has been de-
tained or arrested for commission of an offense other
than a crime

Body cavity searches of an inmate(s) lawfully confined in
an adult county correctional facility

Search of facilities

Center Control

Counts

Inmate movements

Correction officer posts

Electronic surveillance

Transportation of inmates

Staffing plan

Reports and meetings

Use of force

SUBCHAPTER 9. USE AND CONTROL OF SECURITY
EQUIPMENT

10A:31-9.1
10A:31-9.2
10A:31-9.3
10A:31-94
10A:31-9.5
10A:31-9.6

Determining equipment needs
Control of equipment

Use of restraining equipment

Key control

Use and storage of chemical agents
Storage of weapons

SUBCHAPTER 10. FOOD SERVICE

10A:31-10.1
10A:31-10.2
10A:31-10.3
10A:31-10.4
10A:31-10.5
10A:31-10.6
10A:31-10.7
10A:31-10.8
10A:31-10.9
10A:31-10.10
10A:31-10.11
10A:31-10.12
10A:31-10.13

SUBCHAPTER 11.

10A:31-11.1
10A:31-11.2
10A:31-11.3
10A:31-11.4
10A:31-11.5
10A:31-11.6

SUBCHAPTER 12.

Nationally recommended dietary allowance
Food service management

Menus

Special diets or alternate foods

Serving of meals

Prohibited use of food for discipline

Medical examination of food service personnel
Personal hygiene of food service personnel
Inspection of food service areas and equipment
Storage areas

Security in the food service area ,
Budgeting, purchasing and accounting procedures
Written policies and procedures

SANITATION

Federal, State and local codes
Housekeeping plan

Daily sanitation inspections
Floors

Control of vermin and pests
Disposal of liquid and solid wastes

INMATE CLOTHING AND

HYGIENIC LIVING CONDITIONS

10A:31-12.1
10A:31-12.2
10A:31-12.3
10A:31-124
10A:31-12.5
10A:31-12.6
10A:31-12.7
10A:31-12.8
10A:31-12.9

Clothing

Towels, linen and bedding

Laundry services

Issue of clothing, linen and bedding
Cleaning of blankets and mattresses
Storage of inmate personal clothing
Personal hygiene products

Shower and hair care services
Written policies and procedures

SUBCHAPTER 13. MEDICAL, DENTAL AND HEALTH
SERVICES

10A:31-13.1
10A:31-13.2

10A:31-13.3
10A:31-134
10A:31-13.5
10A:31-13.6

Supp. 9-20-99

Essential medical, dental and health services

Responsibility for adult county correctional facility’s
medical services

Security regulations

Standard operating procedures

Licensure

Job descriptions

10A:31-13.7

10A:31-13.8

10A:31-13.9

10A:31-13.10
10A:31-13.11
10A:31-13.12
10A:31-13.13
10A:31-13.14
10A:31-13.15
10A:31-13.16
10A:31-13.17
10A:31-13.18
10A:31-13.19
10A:31-13.20
10A:31-13.21
10A:31-13.22
10A:31-13.23
10A:31-13.24
10A:31-13.25
10A:31-13.26
10A:31-13.27
10A:31-13.28
10A:31-13.29

Treatment

First aid kits

Medical screening

Care of pregnant inmates

Access to medical and dental services
Inmate medical complaints

Sick call

Physician availability

Emergency medical and dental care
Chronic and convalescent care
Medical and dental prosthetics
Dental care

Classification and Priority Treatment Program
Preventive dentistry

Refusal of treatment

Mentally ill and retarded inmates
Close medical supervision program
Special diets

Detoxification

Pharmaceutical management
Medical records

Informed consent for treatment
Quarterly and annual report

SUBCHAPTER 14. MISCELLANEOUS INMATE RIGHTS

10A:31-14.1
10A:31-14.2
10A:31-14.3
10A:31-14.4
10A:31-14.5
10A:31-14.6

Presumption of innocence

Protection from abuse

Prohibition against discrimination
Inmate grievance procedure
Opportunity to practice religion
Access to representatives of the media

SUBCHAPTER 15. ACCESS TO THE COURTS

10A:31-15.1
10A:31-15.2
10A:31-15.3
10A:31-15.4
10A:31-15.5

Inmate access to courts

Inmate Law Library

Access to supplies and services

Attorneys and court related personal visits
Legal telephone calls

SUBCHAPTER 16. DISCIPLINARY PROCEDURES

10A:31-16.1
10A:31-16.2
10A:31-16.3
10A:31-16.4
10A:31-16.5
10A:31-16.6
10A:31-16.7
10A:31-16.8
10A:31-16.9
10A:31-16.10
10A:31-16.11
10A:31-16.12
10A:31-16.13
10A:31-16.14
10A:31-16.15
10A:31-16.16

Disciplinary rules and sanctions
Disciplinary rule book
Disciplinary report

Inmate Law Library violation and sanctions
Minor violations and sanctions
Major violations and sanctions
Notification of inmate

Use immunity

Investigation

Prehearing Detention

Disciplinary Board

Disciplinary hearing

Referral to the prosecutor
Decision of the Disciplinary Board
Appeal of disciplinary decisions
Expungement

SUBCHAPTER 17. DISCIPLINARY DETENTION

10A:31-17.1
10A:31-17.2
10A:31-17.3
10A:31-17.4
10A:31-17.5
10A:31-17.6
10A:31-17.7
10A:31-17.8

Placement in Disciplinary Detention

Time spent in Disciplinary Detention

Disciplinary problems while in Disciplinary Detention
Security checks

Records in Disciplinary Detention

Security procedures for Disciplinary Detention
Correspondence, visits and telephone calls
Recreation

SUBCHAPTER 18. PROTECTIVE CUSTODY

10A:31-18.1
10A:31-18.2

31-2

Admission to Protcctive Custody
Hearing procedure for involuntary placement to Protec-
tive Custody

e

~_S



ADULT COUNTY CORRECTIONAL FACILITIES

10A:31-1.1

10A:31-18.3 Review of inmates in Protective Custody

10A:31-18.4 Release of inmates from Protective Custody
- 10A:31-18.5 Security procedures for Protective Custody

10A:31-18.6 Correspondence, visits and telephone calls

SUBCHAPTER 19. MAIL

10A:31-19.1 Limitation on outgoing and incoming mail
10A:31-19.2  Cost of mailing correspondence by indigent inmates
10A:31-19.3  Processing mail

10A:31-19.4 Inspection and reading of incoming mail
10A:31-19.5 Inspection of outgoing mail

10A:31-19.6 Publications

10A:31-19.7 Packages

10A:31-19.8 Written policy and procedures

SUBCHAPTER 20. VISITS

10A:31-20.1 Visit regulations

10A:31-20.2 Visit regulations translated into foreign language
10A:31-20.3  Contact visits

10A:31-20.4 Non-contact visits

10A:31-20.5 Visit scheduling

10A:31-20.6 Registering and search of visitors

10A:31-20.7 Visits by attorneys and religious advisors
10A:31-20.8 Special visits

10A:31-20.9 Written policies and procedures

SUBCHAPTER 21. ADMISSION, SEARCH,
ORIENTATION, PROPERTY CONTROL AND
RELEASE

10A:31-21.1 Written policies and procedures regarding newly admit-
ted inmates

10A:31-21.2  Search of newly admitted inmates

10A:31-21.3  Orientation

10A:31-21.4  Adult county correctional facility rules and regulations

10A:31-21.5 Telephone calls

10A:31-21.6 Release or diversion to intervention programs

10A:31-21.7 Property control

10A:31-21.8 Release of inmates

SUBCHAPTER 22. CLASSIFICATION

10A:31-22.1 Written classification policies and procedures

10A:31-22.2 Separation of inmates

10A:31-22.3 Segregation of inmates based upon race, color, creed or
. national origin

10A:31-22.4 Male and female inmates’ access to programs and activi-

ties

10A:31-22.5 Initial classification

10A:31-22.6 Classification hearing

10A:31-22.7 Appeal of Classification Committee decision

SUBCHAPTER 23. REMISSION OF TIME FROM
SENTENCE

10A:31-23.1 Eligibility for cash or remission of time from sentence
10A:31-23.2 Records and audits

10A:31-23.3 Reports

10A:31-23.4 Consultations

SUBCHAPTER 24. INMATE WORK PROGRAM

10A:31-24.1 Inmate work plan

10A:31-24.2 Pretrial and unsentenced detainees
10A:31-24.3 Inmate volunteers

10A:31-24.4 Compensation

SUBCHAPTER 25. WORK RELEASE PROGRAM

10A:31-25.1  Authority

10A:31-25.2  Role of New Jersey Department of Corrections

10A:31-25.3  Benefit to inmates

10A:31-25.4  Responsibility for designating County Work Release
Administrator

31-3

10A:31-25.5  Placement in Work Release

10A:31-25.6  Inmates ineligible for Work Release Program partic-
ipation

10A:31-25.7  Application for admission to the Work Release Pro-
gram

10A:31-25.8  Job site evaluation

10A:31-25.9  Notice to inmate

10A:31-25.10 Work Release Plan

10A:31-25.11 Disbursement of wages

10A:31-25.12  Statement of disbursements

10A:31-25.13 Vocational Training Release Plan

10A:31-25.14 Family Need Release Plan

10A:31-25.15 Notification of local police departments

10A:31-25.16  Custody status

10A:31-25.17 Orientation

10A:31-25.18 Review of status and termination

10A:31-25.19 Escape

10A:31-25.20 Quarterly report

10A:31-25.21 Arrangements with other counties

10A:31-25.22 Time credits

SUBCHAPTER 26. INMATE SERVICES AND
PROGRAMS

-10A:31-26.1  Social Services Program

10A:31-26.2 Education Program

10A:31-26.3 Religious services

10A:31-26.4 Recreation and Leisure Time Activities Program
10A:31-26.5 Library Program

SUBCHAPTER 27. VOLUNTEER SERVICE PROGRAM

10A:31-27.1 Coordinator of Volunteer Service Program

10A:31-27.2 Recruiting volunteers

10A:31-27.3 Credentials

10A:31-27.4 Screening process

10A:31-27.5 Orientation

10A:31-27.6 Volunteer identification

10A:31-27.7 Volunteer agreement

10A:31-27.8 Curtailing, postponing or discontinuing the services of a
volunteer

SUBCHAPTER 28. JUVENILES

10A:31-28.1 Prohibition against placement in adult county correction-
al facilities

SUBCHAPTER 29. FISCAL MANAGEMENT
10A:31-29.1 Commissary

SUBCHAPTER 1. INTRODUCTION

10A:31-1.1 Purpose
(a) The purpose of this chapter is to:
1. [Establish the minimum criteria for the planning,

design and construction of new adult county correctional
facilities or renovation of existing facilities;

2. Establish the minimum criteria for the administra-
tion of adult county correctional facilities;

3. Establish guidelines for the provision of programs
and services to inmates in adult county correctional facili-
ties;

4. Establish guidelines which permit correctional offi-
cials at county and State levels to analyze and evaluate
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the performance and adequacy of services provided to
inmates by adult county correctional facilities, and delin-
eate the deficiencies which require improvement;

5. Establish guidelines whereby inmates employed in
productive occupations while confined in adult county
correctional facilities shall receive compensation for such
employment in the form of cash or remission of time from
sentence or both;

6. Establish guidelines for the participation of inmates
in the Work Release Program; and

7. Establish the abatement process in all cases where
conditions or procedures are discovered in adult county
correctional facilities which are in violation of the rules of
this chapter and where a county has willfully and continu-
ously failed to initiate corrective action in response to
notice.

10A:31-1.2 Scope

This chapter shall be applicable to the New Jersey De-
partment of Corrections, the Bureau of County Services and
all adult county correctional facilities.

10A:31-1.3 Definitions

The following words and terms, when used in this chapter,
shall have the following meanings unless the context clearly
indicates otherwise.

“Adult county correctional facility” means any place, un-
der the jurisdiction of a county, where adult persons convict-
ed or accused of crimes are confined.

“Body cavity search” means the visual inspection or man-
ual search of a person’s anal or vaginal cavity.

“Classification Committee” means a group of staff mem-
bers who have been designated to make decisions related to
the needs of inmates from the time of admission until the
time of release.

“Contraband” means:

1. Any item, article or material found in the posses-
sion of or under the control of an inmate which is not
authorized for retention or receipt; and/or

2. Any article which may be harmful or presents a
threat to the security and orderly operation of an adult
county correctional facility. Items of contraband shall
include, but shall not be limited to:

i. Guns and firearms of any type;
ii. Ammunition;
iii. Explosives;

iv. Khnives, tools and other implements not provided
in accordance with adult county correctional facility
regulations;
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v. Hazardous or poisonous chemicals and gases;
vi. Unauthorized drugs and medications;

vii. Medicines dispensed or approved by the adult
county correctional facility but not consumed or utilized
in the manner prescribed,;

viii. Intoxicants, including, but not limited to, liquor
or alcoholic beverages; and

ix. Where prohibited, currency and stamps.

“County work release” means a program which permits
selected inmates, committed by the municipal or county
court to an adult county correctional facility, to be in the
community during specified periods to engage in remunera-
tive employment, to attend vocational training and, in the
case of female offenders, to attend to family needs.

“Detainer” means a warrant or formal authorization to
hold an inmate for prosecution or detention by a Federal,
State or local law enforcement agency or the U.S. Immigra-
tion Department. Detainers may include, but are not limit-
ed to:

1. Adjudicated criminal charges for which sentence
has been imposed;

2. Criminal charges resulting from indictment, for
which there is no final disposition (open charges);

3. Warrants for violation of parole or probation; and

4. Immigration detainers.

“Disciplinary Board” means a custody supervisor and two
non-custody staff members who have been designated by the
Jail Administrator to hear and adjudicate inmate violations
of facility rules.

“Disciplinary Detention” means the removal of an inmate
from the general population to a short term close custody
unit because of a violation of facility rules.

“Facility” means an adult county correctional facility.

“Handbook on Discipline” means a publication that is
provided to inmates which contains the inmate’s rights and
responsibilities, the acts and activities which are prohibited,
and the disciplinary procedures and sanctions imposed.

“Involuntary protective custody” means confinement in
Protective Custody which was not requested by the inmate.

“Jail Administrator” means a Sheriff, Warden or any
other person who serves as the Chief Executive Officer of
an adult county correctional facility.

“Multiple occupancy sleeping unit” means an area, room,
or cell housing more than two, but less than 50, inmates.

Next Page is 31-4.1
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“On-the-Spot Correction” means the immediate imposi-
tion of a sanction upon an inmate for a minor rule violation.

Next Page is 31-5 31-4.1 Supp. 9-20-99
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“Prehearing detention” means the removal of an inmate
from the general population pending an investigation and a
hearing into an alleged violation of a rule.

“Productive occupation” means any assignment exclusive
of a work release assignment, which involves work carried
on by the governing body or by any board, commission or
institution that receives funding from the county.

“Protective custody” means confinement to a secure unit
designated to restrict or limit an inmate’s activities and
contacts with others, in order to provide protection to the
inmate from injury or harm actually threatened, or reason-
ably believed to exist based on events, investigative reports,
informants’ reports or other reliable sources of information.

“Strip search” means the removal or rearrangement of
clothing and the visual inspection of the person’s undergar-
ments, buttocks, anus, genitals, or breasts.

“Unencumbered space” means usable space that is not
hindered by furnishings or fixtures.

“Voluntary protective custody” means confinement in
Protective Custody which was requested by the inmate.

Amended by R.1994 d.182, effective April 4, 1994.

See: 26 NJ.R. 727(a), 26 N.J.R. 1506(a).

Amended by R.1994 d.484, effective September 19, 1994.
See: 26 N.J.R. 2841(a), 26 N.J.R. 3863(a).

Amended by R.1995 d.421, effective August 7, 1995.
See: 27 N.J.R. 1728(a), 27 N.J.R. 2928(a).

SUBCHAPTER 2. ENFORCEMENT PROCEDURES

10A:31-2.1 Aauthority of the Commissioner, New Jersey
Department of Corrections

(a) NJS.A. 30:1B-10 gives the Commissioner of the
Department of Corrections the authority to establish mini-
mum standards for adult county correctional facilities.

(b) The Commissioner may, in accordance with the Ad-
ministrative Procedure Act, P.L.1968, c. 410 (N.JS.A.
52:14B-1 et seq.) promulgate such rules and regulations as
are deemed necessary to establish minimum standards for
the care, treatment, government and discipline of inmates in
adult county correctional facilities.

(c) The Department of Corrections takes note of the fact
that a number of older adult county correctional facilities
operate under the handicap of certain physical deficiencies.
Such facilities will be allowed to make reasonable accommo-
dations to meet this chapter. However, in the areas of
renovation and/or new constructions of adult county correc-
tional facilities, the Department of Corrections will insist
that there be conformity to this chapter.

31-5

10A:31-2.2 Physical inspection and/or program evaluation

(a) The physical inspection and/or programmatic evalua-
tion of adult county correctional facilities shall be conducted
by the Bureau of County Services, New Jersey Department
of Corrections.

(b) A report of the findings of the physical inspections
and/or the programmatic evaluations, listing all violations
shall be submitted to the Freeholder Director or County
Executive with copies to the Sheriff or Jail Administrator
and the County Assignment Judge.

(c) The report shall contain notice that corrective action
must be effected or initiated within 60 days, and a date for
re-inspection shall be scheduled.

10A:31-2.3 Re-inspection

(a) A re-inspection shall be conducted noting the abate-
ment status of all violations.

(b) If additional violations are discovered during the re-
inspection, a separate addendum will be attached to the
original list of violations.

) A letter indicating the findings of each re-inspection
shall be submitted to the parties listed in N.J.A.C.

© 10A:31-2.2(b).

(d) A date shall be scheduled for final re-inspection prior
to any enforcement action.

10A:31-2.4 Extension of time to correct violations

(a) At any time prior to enforcement of restrictions, the
county may request an extension of time to correct the
violations. Said request must be in writing and must speci-
fy: '

1. The particular violations which the county expects
to have difficulty in correcting;

2. The reason(s) for the difficulty;

3. The nature of corrective action being undertaken;
and

4, The date by which correction of violations will be
completed.

(b) The Commissioner, New Jersey Department of Cor-
rections, may, in his or her discretion, grant, modify or deny
the request for an extension after consultation with the
Bureau of County Services.

10A:31-2.5 Enforcement action

(a) In the event acceptable corrective action has not been
effected or initiated upon final reinspection, notice shall be
forwarded, by certified mail, to the county stating that:

1. Effective immediately, the county shall cease to
admit persons sentenced to State correctional facilities;
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2. Effective 30 days after receipt of notice, the county
shall cease to admit persons sentenced to terms in said
adult county correctional facility; and

3. Effective 90 days after receipt of notice, the county
shall cease to accept all persons sent to said adult county
correctional facility.

(b) The notice of restrictions in (a) above shall contain a
statement of reasons for imposition of restrictions, based on:

1. The number, seriousness and duration of the viola-
tions cited; and

2. The willful, continuous disregard of the county in
abating the violations.

(c) Restrictions imposed on a county pursuant to this
subchapter shall continue until such time as the Commis-
sioner shall determine that the violations specified have
been corrected, or that the adult county correctional facility
has initiated actions which will ensure the correction of said
violations.

(d) During the pendency of restrictions imposed pursuant
to this subchapter, location of inmates and payments there-
for shall be governed by N.J.S.A. 30:8-57, 58 and 59.

(e) The Commissioner shall initiate such legal action as
may be deemed necessary to ensure the enforcement of this
subchapter.

Case Notes

Chancery judge was empowered to direct county to build additional
facilities to remedy unconstitutional overcrowding and other conditions
in county jail, but it was unnecessary to determine whether power was
exercised pursuant to court’s authority to implement remedy following
declaration of unconstitutional conditions at jail or whether trial court
was merely directing implementation of plan prepared by commissioner
of Department of Corrections pursuant to commissioner’s statutory
jurisdiction, where county acknowledged its obligation to construct
adequate county correctional facilities. Morales v. County of Hudson,
236 N.J.Super. 406, 566 A.2d 191 (A.D.1989).

SUBCHAPTER 3. PLANNING AND DESIGN

10A:31-3.1 Notification

(a) A letter of intent to construct, remodel or renovate
any adult county correctional facility shall be submitted to
the Chief, Bureau of County Services, Department of Cor-
rections, by the governing body responsible for the facility
prior to the initiation of any planning actions. The notifica-
tion shall specify the proposed action to be taken and the
estimated period of construction. '

(b) Upon receipt of the letter of intent, the Chief, Bureau
of County Services, shall furnish technical assistance
throughout the planning process to assure that such plan-
ning complies with this subchapter.

Supp. 8-21-95

10A:31-3.2 Submission of plans and specifications

(a) All plans and specifications shall be submitted to the
Chief, Bureau of County Services, New Jersey Department
of Corrections to ensure compliance with the requirements
set forth in this subchapter.

(b) Contracts shall not be awarded until approval of final
documents is received by the appropriate county administra-
tor in writing from the Chief, Bureau of County Services,
and other applicable regulatory agencies.

Recodified from 10A:31-3.3 and amended by R.1995 d.421, effective
August 7, 1995.
See: 27 N.LR. 1728(a), 27 N.J.R. 2928(a).

10A:31-3.3 Construction principles

All adult county correctional facility construction or reno-
vations shall comply with the regulations required by State
and local building and fire codes.

Recodified from 10A:31-3.4 and amended by R.1995 d.421, effective
August 7, 1995.
See: 27 N.J.R. 1728(a), 27 N.J.R. 2928(a).

10A:31-3.4 General conditions

(a) The requirements within this subchapter shall apply
to all areas of the adult county correctional facility with
equal importance and shall be considered in the planning
process.

(b) The facility should be geographically accessible (such
as, but not limited to, public transportation and parking) to

the public and to the facility staff, as well as to the officers

of the court, attorneys and law enforcement officers.

(c) Staff work stations and control rooms shall be situated
to provide the greatest degree of observation of -traffic flow
and supervised internal activities. The staff work stations
and control rooms shall provide access to toilet facilities.

(d) The facility shall be so designed that sections or parts
can be closed off for varied use to meet changing needs.

(e) Exit and entry control stations shall be separated
from the public and inmates by security barriers and shall be
protected from direct observation from outside of the facili-

ty.

(f) The design of the correctional facility shall provide for
the secure confinement of inmates and for adequate separa-
tion of inmates of one classification from inmates of another
(see N.J.A.C. 10A:31-22.2).

(g) The design of the facility shall provide for the segre-
gation of certain types of inmates from the living areas of
the general population, such as disciplinary detention, pro-
tective custody, etc.
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ADULT COUNTY CORRECTIONAL FACILITIES

10A:31-23.1

SUBCHAPTER 22. CLASSIFICATION

10A:31-22.1 Written classification policies and procedures

(a) Each adult county correctional facility shall develop
written policies and procedures for classifying inmates which
include the following:

1. The composition and responsibilities of the Classifi-
cation Committee;

2. The initial classification of inmates;

3. The review of the classification of inmates; and

4. The reassignment or transfer of inmates from one
program and/or facility to another.

10A:31-22.2 Separation of inmates

(a) The following types of inmates shall be maintained
separately insofar as space permits:

1. Male and female inmates;
2. Aggressive and passive/dependent inmates;

3. Inmates with special problems, such as alcoholics,
sex offenders, drug addicts, etc., and inmates who do not
have such problems;

4, Physically or mentally ill inmates and healthy in-
mates; .

5. Serious offenders and less serious offenders; and -

6. Sentenced inmates and detainees.

(b) The classification of inmates in the categories in (a)
above may be modified based on the direct observation and
supervision of individual inmates, and in such instances each
classification decision shall be fully documented.

Amended by R.1991 d.143, effective March 18, 1991,
See: 22 N.J.R. 3714(c), 23 N.J.R. 860(a).

Changed terms from “misdemeanors” and “felons”; also changed
“first offenders” and “habitual criminals”.

10A:31-22.3 Segregation of inmates based upon race,
color, creed or national origin

Segregation of inmates by race, color, creed, or national
origin shall be prohibited.

10A:31-22.4 Male and female inmates’ access to programs
and activities

Male and female inmates, depending on their custody
levels, shall have equal access to all programs and activities,
but integrated participation by male and female inmates in
programs and activities is not required.

10A:31-22.5 ' Initial classification

(a) Initial classification of sentenced inmates shall be
completed within two weeks after admission from court or

31-39

transfer from another institution, except where there are
clear and convincing reasons to do otherwise.

(b) Wherever possible, inmates shall initially be assigned
to an intake area until appropriately classified and medically
screened pursuant to N.J.A.C. 10A:31-13.9.

Amended by R.1995 d.421, effective August 7, 1995.
See: 27 N.LR. 1728(a), 27 N.J.R. 2928(a).

10A:31-22.6 Classification hearing

All sentenced inmates shall be given 48 hours notice prior
to their classification hearing and shall have the opportunity
to appear and participate in their hearing.

10A:31-22.7 Appeal of Classification Committee decision

All sentenced inmates shall be given the opportunity to
appeal the decision of the Classification Committee to the
Jail Administrator or his or her designee.

SUBCHAPTER 23. REMISSION OF TIME FROM
SENTENCE

10A:31-23.1 KEligibility for cash or remission of time from
sentence

(a) Inmates who are employed in productive occupations
while incarcerated in an adult county correctional facility
may receive compensation for such employment in the form
of cash or remission of time from sentence or both (see
N.J.S.A. 30:4-92).

1. An inmate employed under this section may receive
remission of time from sentence not to exceed one day for
each five days of productive occupation, but remission
granted under this section shall not affect deductions for
good behavior as otherwise provided by law.

2. In addition, all inmates classified as minimum secu-
rity and who are considered sufficiently trustworthy to be
employed in honor camps, farms or details, shall receive
further remission of time from sentence at the rate of
three days per month for each month of such employ-
ment.

(b) Inmates in adult county correctional facilities, who
are employed in the community pursuant to N.J.A.C.
10A:31-25, Work Release Program, are eligible for diminu-
tion of sentence as set forth in N.J.S.A. 30:8-50. The
inmate may be granted a diminution of not more than one-
quarter of his or her term if the inmate’s conduct, diligence
and general attitude meet such diminution.

(c) Inmates who are receiving credits while participating
in a Work Release Program under (b) above may also, in
appropriate circumstances, receive work credits under (a)
above. Such additional credits may be granted only where
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10A:31-23.1

CORRECTIONS

the inmate engages in a productive occupation in the adult
county correctional facility in addition to the inmate’s partic-
ipation in the Work Release Program.

(d) Any remission of time shall in no way affect deduc-
tion for good behavior as otherwise provided in N.J.S.A.
2A:164-24.

10A:31-23.2 Records and audits

(a) The New Jersey State Department of Corrections
shall periodically audit records pertinent to the remission of
time or cash payments for periodic occupation or minimum
security status of inmates. Such audits shall be conducted
not less than annually.

(b) The remission of time or cash payment records shall
indicate the following:

1. The dates the inmate was placed upon and re-
moved from productive occupation and/or minimum secu-
rity status;

2. The reason for removal from productive occupation
or minimum security status;

3. The time the inmate earned while in productive
occupation or on minimum security status; and

4, The cash remuneration, if any, the inmate received
while in productive occupation.

(¢) Individual records shall be maintained for each in-
mate placed in productive occupation or classified on mini-
mum security status.

10A:31-23.3 Reports

(a) The Jail Administrator of the adult county correction-
al facility shall submit an annual report to the New Jersey
State Department of Corrections, Bureau of County Ser-
vices.

(b) The annual report shall contain, but not be limited to,
the following:

1. The operation of the remission of time for produc-
tive operations and minimum security status; and/or

2. The payment of cash to inmates for employment in
productive occupations.

(c) In counties electing to provide cash payments for
employment in productive occupations, the schedule of pay-
ments shall be filed with the New Jersey State Department
of Corrections, Bureau of County Services.

10A:31-23.4 Consultations i
The New Jersey State Department of Corrections will
provide the consultative services of staff members with

respect to questions, issues or problems arising out of the

interpretation of the Statutes or from operational proce-
dures.
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SUBCHAPTER 24. INMATE WORK PROGRAM

10A:31-24.1 Inmate work plan

(a) The adult county correctional facility shall develop
and maintain a written inmate work assignment plan that
provides for inmate employment, subject to the availability
of work opportunities and the security considerations of the
facility.

(b) The inmate work plan shall include provision for
inmate employment in facility maintenance and operations
such as:

Cleaning;
Painting;

Food service; and
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Laundry operations.

(c) The inmate work plan shall include provisions for
inmate employment in public works projects such as con-
struction work, conservation projects, county road work, and
cleaning and maintenance tasks in local government build-
ings.

(d) The inmate work plan shall include provisions for the

employment of handicapped inmates.

10A:31-24.2 Pretrial and unsentenced detainees

Pretrial and unsentenced detainees shall not be required
to work except to do personal housekeeping.

10A:31-24.3 Inmate volunteers

Any inmate may volunteer for work assignments or adult
county correctional facility programs.

10A:31-24.4 Compensation

(a) Inmates employed in inmate work programs shall

receive compensation for employment in the form of cash or
remission of time from sentence or both (see N.J.A.C.
10A:31-23).

(b) Any remission of time shall in no way interfere with
the reduction for good behavior time.

(c) State sentenced inmates who are being housed in
adult county correctional facilities shall be compensated in
accordance with N.J.A.C. 10A:9-5.6.

SUBCHAPTER 25. WORK RELEASE PROGRAM

10A:31-25.1 Authority

N.J.S.A. 30:8-44 authorizes the operation of a County
Work Release Program in the counties in which the Board
of Freeholders has approved the establishment of this type
of program.
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