
COUN1Y BOARDS OF TAXATION 

Small relative size of New Jersey revenue generated by Missouri 
corporation did not preclude imposition of business tax. Mark Andy, 
Inc. v. Taxation Div. Director, 8 N.J.Tax 593 (1986). 

Missouri corporation that actively solicited New Jersey customers was 
"doing business" in New Jersey for tax purposes. Mark Andy, Inc. v. 
Taxation Div. Director, 8 N.J.Tax 593 (1986). 

18:12A-1.10 Subpoenas 

Subpoenas to compel the attendance of witnesses and the 
production of books and records at hearings shall be fur-
nished by the board without cost upon request. . 

18:12A-1.11 Record of proceedings 

The board may record all proceedings before it involving 
tax appeals, and, if recorded, shall furnish a transcript of the 
record of any appeal to any party to that appeal upon 
request, and upon payment of a reasonable fee to be fixed 
by the board: ·' 

18:12A-1.12 Determination; judgments 

(a) A majority of the members of the board shall consti-
. tute a quorum for the transaction. of business, and . any 

action or determination agreed to by such majority ·shall be 
taken as the action of the board. 

(b) In order to provide for a more orderly appeal proce~ 
dure, county boards of taxation shall, effective immediately, 

New Jersty State library 

18:12A-1.12 

institute the procedures herein described with respect to the • 
issuance of judgments. 

1. Valuation appeals. 

i. The judgment shall indicate separately the as-
sessed value of the land, improvements and the total of 
same. 

ii. The· judgment shall also indicate the determina-
tion of the county board of taxation separately for land, 
improvements and. total. 

iii. In the case of affirmance or dismissal and there 
is n~ ch~nge in valuations, ·the judgment'shall indicate, 
in lieu of (b)lii above, the words '"Affirmed" or "Dis-
missed", or any phrase indicating an appropriate dispo-
sition. 

2. Other appeals. In all appeals not involving proper-
ty valuations, the judgment shall indicate the county 
board's disposition, as appropriate., 

3. Written memorandum of judgment. 

i. The President of the Board shall have the respon-
sibility for overseeing the writing of the, written memo-
randum of judgment required pursuant to RS. 54:3.26, 
and each memorandum shall be under his signature as 
well as the signature of any other member of the board 
who participated in the rendering of the county board; 
judgments.,on appeal. 
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ii. Judgments must be considered to be the action 
of the board and niust be agreed upon by the majority 
of such board. 

iii. The board shall transmit a written memorandum 
of its judgment to the assessor of the taxing district and 
to the taxpayer setting forth the reasons on which such 
judgment was passed on the form prescribed by the 
Director of the Division of Tixation, a:nd the proce-
dures set forth by him. 

4. Date of judgment. All judgments must indicate the 
date determined, as follows: 

"Judgment filed this __ _ day of __ __, 19_. 
or 

"Dated: (state date)". 

5. Size and reprcduction. 

i. The judgment shall be uniform size 8¼ x 11 inches 
and be such that it is capable of reproduction on a 
copier machine. 

ii. Judgments must contain the following statement: 

"The action of the county board of taxation may be 
reviewed by filing a complaint with. the Tax Court 
within 45 days of the service of the judgment of the 
county board of taxation." 

Address: 

Tax Court of New Jersey 

Hughes Justice Complex 

Trenton, New Jersey 08625 

Mailing Address: 

CN 972 

Trenton, New Jersey 08625. 

6. County boards should endeavor to send out judg-
ments at the time decided or as soon thereafter as 
practical, and not hold them until November 15. Earlier 
disposition will assist the Tax Court· in the processing of 
its case load. ' 

( c) Upon entry of any judgment involving the appeal of a 
homestead tax rebat~, veteran's deduction, or a property tax 
deduction for persons of the age of 65 or more years, or less 
than 65 years of age who are permanently and totally 
disabled and certain surviving spouses, the county board 
shall, within 10 days from the date of such entry, forward a 
copy of said judgment to the Division of Taxation, Local 
Property and Public Utility Branch. ' 

As amended, R.1979 d.385, eff. September 28, 1979. 
See: 11 N.J.R. 595(b). 
As amended, R.1980 d.40, em January 17, 1980. 
See: 12 N.J.R. 97(b). 
As amended, R.1981 d.478, effective December 21, 1981. 
See: 13 N.J.R. 621(a), 13 N.J.R. 948(c). 

18:12A-1.13 

(c) added. 
As amended, R.1984 d.580, effective December 17, 1984. 
See: 16 N.J.R. 2760(a), 16 N.J.R. 3480(b) . 

Changed address. 

Case Notes 

Time for seeking review in tax court did not commence where county 
board failed to serve attorney of record for property owner. Estat~ of 
Frankel v .. Borough of Hillsdale, 10 N.J.Tax 213 (1988). · 

Rules do not provide any procedure concerning the method of · 
transmitting memoranda of judgments of the county bdards of taxation 
to taxpayers; service by mail held sufficient; presumption of service by 
mail not rebutted in instant case. Tolentino v. Oxford Tp., 4 N.J.Tax 
173 (Tax Ct.198+). 

18:12A-1.13 Freeze Act 
I 

(a) When an assessment is subject to the "freeze" provi-
sions of N.J.S.A. 54:51A-8 or 54:3-26, there shall be rnp 
increase in the assessment for any tax year subject to such 
"freeze" except upon petition first filed with and granted by 
the Board. 

(b) If the taxing district alleges that there has been a 
I . 

change _,n the value of t)le property occurring since the date 
of such assessment, the taxing pistrict shall file a petition 
with the Board together with proof qf service thereof upon 
the owner of the property to increase the amount of the 
assessment. Such petition shall specifically set forth the 
nature of the changes relied upon as the basis for the claim 
that there has been a change in value of the property. A 
copy of the petition shall be served upon the owner of the 
subject property prior to the filing of the petition with the 
Board. 

(c) A judgment entered by a county board of taxation 
which is not further appealed by a party shall be deemed to ' 
be binding and conclusive upon the municipality and tax 
assessor for the tax year in question and the two tax years 
immediately thereafter unless a revaluation, reassessment or 
change in value has occurred subsequent to' the assessing 
date. 

( d) A taxpayer may waive the application of the Freeze 
Act for one or both of the tax years affected and such 
waiver'of the freeze shall be reflectedin a judgment entered 
by the county board. 

( e) A taxpayer may apply to the county board within a 
reasonable period of time upon proper notice to the munici-
pality seeking the enforcement. of the Freeze Act with 
regard to a judgment previously entered by the county 
board. 

As amended, R.1984 d.330, effective August 6, 1984. 
See: 16 N.J.R. 1330(a), 16 N.J.R. 2153(a). 

New (c) through (e) . 
As amended, R.1984 d.580, effective December 17, 1984. 
See: 16 N.J.R. 2760(a), 16 N.J.R. 3480(b). \ 

Substituted "54:51A-8" for "54:2-43". 

12A-7 Supp. 9-18-95 
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Law Review and Journal Commentaries 

Taxes-FreezeAct,-c-Reassessments. Steve11 P. B;1nn, 13(iN.J.L,J. 
No. 5, 74(1994). 

Case Notes 

· "'Fi11al" judgments under Freeze Act can be either. after trial on. the 
merits or pursuant to settlement Union City Associates v. City .of 
Union City; 223 N;J.Super.}16, 538A2d 836 (A.D.1988), certification 
granted 111 N.J. 607,546 A.2d 527, reversed 115 N.J. 17, 556 A.2d 769. , 

·.·- .- , - • - , ••• '. , I , , 

Judgment entered as housekeeping"matter after appeal filed is riot 
')final''undrr Freeze Act. Union City Associates v. City of Union City, 
223 N.J.Super. 316, 538 A.2d 836 (A.D.1988), ce;rtification granted 111 
N,J. 607, 546A.2d 527, reversed 115 N.J. 17, 556 A.2d 769. 

. ' . -

Freeze Act; revaluation ortea.ssessiilent programs. En11is v~ Alexan-
. dria Tp, (H).lnterdo11 County), 13 N.J;Tax 423 (1993) .. ···· 

· 1s:12A.;.c1,14. 1Revaluations; reassessments 
,~- . . . ' . ';' ._· 

(a)Regarding voluntary revaluation; when a taxing. dis-
trict proposesto revahiereal propertyinsaid district volun" 
tarily it must not,ify tht:l Board of such. inteµt and must 
obtainapproval of the revaluation contract. from the Di'- . 
rector,/Division ofTaxation as J>rescribed by law (N,J'.S.A. ', 
54:b35.35 et seq. and N.J,A.C. 18:12-4.1 ·et.seq} · 

(b) Regarding revaluation orders by county board of 
taxation, when a· board determfoes the need·· to order.'a J 

taxing dIStrict to revah,ie · its real property; · it shall. sulJ:mit the•. · 
proposed o:rderto the Director, Division of Taxation; for his 

. or her apprnval outlining the reasons thitt warrant such 
acti.on. l);pon approval of such order, the Boa ... rcl shall take 

> • ,-,- ' : • • ... _ - • _:'• '.- ' •• ' ·.- • ' / 

appropriate _action to implement same. · 
. ' . . 

t, The following criteria shall bi utilized by a•. boaid 
when.•it is considering a.proposal to ordera·'.taxing.district 
to Conduct a revaluation. The results. of a board's find- ' 
ings. with respect to these criteria all other .basesJor 
issuinga revaluation1order shall be attacbedto the written 
order when it is submitted to•the Director of the Division 
ofTaxation fot approval, · · 

. . I, _General coefficient of peviation: • This i,s an aver-
age qe:Vi,ation from _average assessment nitio expressed 
as · a p~rcentage .of average· assessmeh.t . ratio for each 
taxing ,district, for ' all properties inclui:led in . "usable 

. sales". It is a measure of variat:ion in asses$ment-sales 
ratio of all properties. sampl,edwithout regard. t9 prop-
ertyclass, property size, or any otherproperty charac~ 
teristic. · ) 

ii. Stratified coefficient of deviation: · This is . an 
average · deviation of assessment ratios for allJusa..ble · 
sales. of each property class from average assessment 
rntio for. the class .• Jt.provides a measure of assessrr,ient 

<uniformity for properties within eac~ clas~, but provides 
. no . insiglit into comparnbiHty of assessment levels !l.S' 

among · property classes. · 
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uv Segmented coefficient of deviation: This is an 
,average deviatidn of assessment·ratios for all "ysable . 

. sales'' of each property class from average assessment 
ratio for. all properties of all classes expressed as a, 
perct'!ntage average assessment ratio for all propertks 
of all classes.·. It provides a measure of uniformity 6r 

. Jack.thereof of one property ·class compared .to other 
property classes. · · · · · · 

(1} For the above purpose; a coefficient of devia~ 
· ··. tion above 15 generally denotes lack of uniformity in 

.. assessments. , . . 

iv, >Assessment-sales rntios:. A source of informa-
tjpn for ascertaining assessment-sales ratios is the data 
gathered in·tht:l equalization program fqr the .. distribu-
tion of State school aid. A continual decline of assess-
rnent,sales ratios ina districtfrom the percentage level 
of taxable value established by a board. is an. inc:lication 
of a lack of maintenance of the assessment list How-
ever/ a. declining ratio does not provide any insight into 
the,Ievel of .un.iformity of.assessment and.•in .. and·· of 
itself. does · not··• imply any .. · automatic .. jud_gment •. with 

'respe;ct . to lack of. uniform assessme:nJs. · , ·· ·. · . 
(\ ·_ . . : ' . ·_ - _' .--. ... . .:, ·, '' '._ ·._ ·, :· . ---

v. Individual assessment,sales ratios: The individual · 
sales are listed in order of.ratios established from the 
lClWt:l~t to the highest. A wide divergence of ratios as 

_opposed to a .clustering of rntios at .a common level 
woulg be indkative· of a lack of uniformity in assess: •· 
ments. 

vi. · Class weighted ratios: The weighted ratio of a 
· property dass ·basis• is found PY· divic:ling the total rata-
bles of 'a property class by the total true value of that 
property class .. ·Uniformity be,tween property classes is· 

. indicated when the< classweighted ratios are in. con~ 
·. formity .with each · othet .. · Wide .variances in . class · 

weighted ratios are an indication of a lack of uniformity 
in assessments betwet:ll1 property classes. . 

.vi.i .... District· weighted · ratio: ·· The . district weighted 
average ratio is,found· .. by adding the total rntabJes for 
each of the fout• property classes .and dividing the sµm 
by the total true yalue for· all classes . of. real property. · 
A district weighted ratio, which is based on usable. .sa.les 
for the . most rece.nt sample period, . is indkative; of 
whether there is compliance. with the adopted percent~ 
age levei of assessment established by a county boardof · 
taxation. J '• .· • • . 

ViiL Neighbo;hood/ and ZQning changes:. The ne~d 
. for ;a ,revaluation program . may . be .. indicated by · neigh-
borhood and zoning changes• which affect value· in pitrt 
ofallOfa taxing district. Changes in uses permitted by 
zoning may substantially increase or decrease the value 

. of property. A revaluation order · citing qhanges in 
I ..• ,, ·•·· .. . •.. ·· • . . . . . ., 

zoni~g as its·basis must delineate tht:l1 impact of zoning 
changes a~ the change relates to assessments. . 

. •;:' ' _,.c-., ! 
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COUNTY BOARI)S OF,,:_ TAXATION . . 

ix ... · Lack. of ~dequate · records: A lack of adequate 
records, such · as .. property · record •· cards, . whkh .. cause · 
difficulty. for the assessor in arriving at· a so11nd assess-

. ment, is indicative of the need for a revaluation, The 
absence of essential information which may affect as-
sessments is detrimental tq the valuation process and 
may · impede the mainten.ance .·.· of an assessment list. 
The absence of .information relating to changes made to 
itnprovements such a.s failure of property ow~ers to 
secure building permits or copies <>f building permits 

· not being furnished to an asse.ssor is .~ contributory 
factor resuhing in the lack of uniform assessments. 
2 ... The assessor of a municipality directed to under-

take a revaluation shall file with the county tax adminis~ 
trator a written plan detailing measures that are being 
taken or have been accomplished to comply with the 
terms and· provisions of the . approved revaluation order 
issued by the county board of taxation. The assessor. shall 
submit the repqrt on Form RCR (Revaluation Compli-
ance Report), prescribed by the Director of the Division 
of Taxation, within 30 days of notice of the order and the 
first of each month thereafter, until approval of a contract 

.for revaluation has beeri .·obtained. from· the Dir.ector of 
the Division of Taxation ... 

(c) Ari assessor· proposing to revise and update• assess-
ments shall submit an application to·perform a reassessment 
with the county board of taxation. , 

L The application shall be .copipleted on Form AFR 
(Application for Reassessment) as prescribed by the Di-
rector of the Division of Taxation. . 

2. . The c9'unty board shall review the application with~ , 
in 30 days of its submission arid forward a copy to the 
Director of the·· Division of Taxation with• a recommenda-
tion of approval or disapproval .. Jri the case ofa recom-
mendation of disapproval, the Director shall be advised of 
the reason. 

3. Within 30 days of receipt of the application and. the 
board's · recommendation, the Director shall · advise the 

. 18:12A-1.l5 

Director of the Division of Taxation,. and include the 
following. information: · . . ( 

i. AHsting of all major activities and functions to be 
performea during the course• of the revaluation or 
'reassessment; 

' 
ii. An indkatioh; in the case ofa revaiuation, as to 

whether the assessor or the revaluation firm will be 
responsible for the performance of each listed activity · 
orfunction; ' 

iii. 'The overall anticipated starting and completion 
date of e;),ch listed activity or function; · · 

iv. The breakdown of units, portion or percentage 
of work · actf vi ties or functions· that · are . targeted to be 

· started and completed during each month of the revalu-
ation or reassessment. program; 

v. The breakdown of units, portion or percentage of 
work • activities . or functions that have· been completed 
during the month for which the progress report is being 
submitted; and 

vi. Any revision or change in schedule from tb,e 
previously submitted plan of work or progress report.' 

( e) The board shall require that the assessor of. a taxing. 
district shall actively participate in any such. revaluation 
program and· shall be famHiar with all facets of such pro-
gram. 

, ·, . . . . ' 

(f) .In case of an approved reassessment, the provisions of 
N.J$.A 54:3.c.22f shall be applicable with respect to the year · 
in whichtheprogram bec;onies effective: 

. {g) Where a contrad for a re~aluationunder (a) or (b) 
above has been entered into by a municipaHty with an 
appraisal company, the Director of the Oivision of Taxation, 
before approving or disapproving said contract, shall fora 
ward a copy thereofto the county .tax administrat<;>r for his 
or her review and comment. The county tax administrator 
shall submit his or her comment respecting the contract to 
the Director within two weeks. . In the. event that the county 
tax administrator fails to respond to s1:1id request within the 

· county tax administrator of his or her determination as to 
whether the assessor n\.ay proc:eec:f with the reassessment 
program.. In the case. of disapproval, the Director shall 
specify the reason for his or her determination. 

. ( d) The assesso~ o~ R district that. has received . approval 
of a contract for revalu.ation .or an application to perform a 
reassessment shall submit a plan of work to the county tax 
administrator·witpin 30 days of such approval. There.after, 
a report on the status of the revaluati<>n or reassessment, as 
the case may be, shall l>e filed with the county tax adminis-
trator every 30 days until the program has been completed 
and the tax list, has .been filedwitp. the county board of · 

, prescribeo period, the Director shall proceed with his or her 
review and approve or disapprove the contract, as provided 
by law. · · 

taxation. ' 

1. 'The plan of work and revalllation :progress report 
shall be completed on Form POW /RSR (Plans of 
Work/Revaluation Status Report) as prescribed by the 

As an1ended; R.1979 d.217, effective June 4, 1979. 
See: 11 N.J.R. 263(b), 11 N.J.R359(b). 
Amended by R.1990 d.339, effective July 16, 1990. 
See: 22 N.J.R.1350(a)'. 22 N.J.R. 2183(b).,. . . . . 

Assessor required to file plan, schedule and monthly status reports; 
county taxation board and Division approval required fo; reassessment 
initiated at municipality. · · . · 

. . 
18:l2A.-1..15 Practice ~nd proc::edure 

(a) In the absence of a rule covering any matter at issue, 
the rules of tb,e Tax Court insofar as they may be applicable, 
shall govern. 

Supp. 5-19-97 
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. (b):;nii; rui~s• applicable tt;, the Tax Court. regardillg': . -.· -·ie)All t~ li~ts inust ~oniply.with th~, specµfoatio~s arid' 
P!!:lttiaitli~c(>very shal(be·appJicab!e,._tp: the.county bo~tdf of:,· ... contaip.all related .reportS;.as·~et . .forth \:)y,t!ie Local.Property ·. ->~. 
taxation except as follows' ' @d l'ubHc)JtilityBranch;'. _. : . . -· . -. . .. ·. · ·... 1:( : 

'/ ' i, 'lrutial ini¢rto~;t~rl~s ,sh;ll b.e &erv~q .i{thm 10 day~.:,: ' , '>f ' 
.· .-.-.. · followiqg the c:le~dlme for filing petiiipns))Lappeat.with ·. (£) The:aclmm.istra.tor·ot each,.county: board ot' taxation- -• 
-· the co$ty board qf taxatfo1,1 .. - -. shim deiigiiate ·the. critical dates· -&s tQ . the submission . of 

· · · · · · · · · · · · · · · · •. ·. .· shaiige :fotfu.s to effe<;:tuate the electronic :data ,proc:essih~ 

•_· •. }2an.•:.•o·.:2·'.~d··.·.-ae.·y;?s.··•.:afth:er:r .. ·rty.to·.s·.··e'u.1.~c:ne:e.d_to:'1f/s •. ;u.·•artY·,·c:inh·~••.·-tem:.P_rrt·.reo.o·-····rg.~r·~o!ugoari_'.t~.eo_. __ •.. S.n: ...... _·.·.·.g.se'hst.al.~u•_ip·~.o·.e., ... n:.·.·-·~h.th.·.'1Dl.hin·i·s·:·.;··.·.··.·.:pi:::·:te:~~!ctlt,~r:eoatt~:i::I~~:e:u~~:i:_ •. :" 
... ' COQ!;triiction ofth~ t~'rolls a~d s_atellite r:~ports, ' . . . •·.. . 

· 3. . ;Afl di~ccivery· shall be GOlllpleted aU~ast seven, days . ·. '. ' , . . ,· . . < , .. , . . ' .·· 

b £ . 'th h d 1 d h · d t '· · '' -·· · · . ; · . . ·.. . ' · . . (g) All tax lists musfconiply with the specifications: of the · ., ·. . 
. , \~re~p::c:o::h b;a::·p::; :fo anaptea1 and f~r Difecfor;,Divisib11 of Taxation, a~ promµlgafoci)nJ{J;A~c.: •. 
· · '· · . .. ·' · .. · ·. . . · -- 18:ii~t; :through,.l8:i2~3. EaclfboartLmayilidqp{' such 
.. -:good ~ause< $hCJwn,. tl:le cc,unty board 'of -taxation', may ·. · pro~eduie as it ·diems necessary t6 iltlplement the spe¢ifica~ -· • · 

•· • : make aµy o;rper wb1ch justice :;requires eith~r to. protect Ji , tfo1:1~ in: ~e EQP iprogtam as aciopted: by tlie Director; 
party o:r p~i:sort froni annoyance, ero!Jarr:as.s~el'.lt,)p~r~s~ . . Pivision Q(Taxatiqn: . · - ·, . · ·· · ·. · · 
sion or 1urtdue, b1\lrq~th*· ~r expif; eJJds_e qttCJ rd~e~u,ireda· party or .. :· ··.:, .. _ .· ·. • ·.·· . , , . . _ · .... · .. ·.· . ··. .·· _ > ; . ( , . . 

· ... ··':· per~on;o c~xnp f'Y1 .··._ spec; 1~:-,18~~ery_ . i:tl~ s, ·· .· '. (h) AP,·. approved<. houselic:ild ·· -improvement exemption.·.· 
· As.amende!l;,R;4984,d;330;~ffective;AugusiJi; 1?84.,.• ·.·· .. .(chapter •104,._La,ws of 1975,} -:shall 'be ·indicated C>ll the·• 

, See:/16 N.J;}l; 1}3Q(a:), l-<i N:J.R. ~153'(a) .. -, : ··.·_ . ··.··.•.a.sS(}SSO.ts'/t;rx:. l.i,st)~d. d.·. µplic;ates .t,y · tlle symb.ol. f'H'.).,,. The :· 
: ' ... ':.,'.(b)'ad.d ... e_.d;·.· -- ' ' .•. 'syni!:fol < ''tr ajid the• agiooot ;Of th;e : exemption shalt be 

... . ,. _ , .· ... . :c11s~Nowii, .· · ... ·· . , .· ... ,.· .. _ 
_ ;I,)ite<:t appeal tqtax C()urt .. diq not,preeµipt j11t\sdictjoh of county tax 
··.· .board;- llnion City As~ociates v. City of Union City, ·223 N;J.Sµper. 

··. . . 316; $38 A.2d 836 (A.D;1988), certificatimigranted -111. N.J. 607, 54(i, 
\~;id 527; }eversed 115 N.J. t7; 556.A2!i 769. · , · · .· .· 1 '· . · 

Time. f9r'·i,eek10~ :review by t~ ~ur,t ~ever 'commericed tunning due . 
tQ failureJo s~rve attorney oftecord; Estate. of Frankelv. Boroµgh of 
flillsdale; 10 NJ.Tax213 (198&) ... · -.· . . . . . . ·.. . .. · ' 
. Letter to county ~Oard constituted motion for_re~nsideratioo. ·· !pine- .· 
Boroug'1 v .. Gilbert; 1~ N;Hax 537. (19.89), ; ,. .· . . . .·..•.. , . _ 
· .. · µntitrieiy mQtilin:for re90nsici~~atiorija.iled to toll fin.i.e for·taidtii, 
. appeal:· Alp~ne Borough v,,Gi!!Ji,i,1, '10 N:.J.-Tax 537 {1989) ... :·• - . • .• - < ·. -- . .-. . .. , . ·. .. '· -- ·. . ·~ ... .. . .. · .: .,,.· ·. J<" ,, ,. ' . 

i . • ... . 18:12A,.,-1;16 · Tax assessment lists arid duplic~tes( EDP . .' .. 
,· ' ~. /(~) All ta.xj1~sessmeiii Hsts and· duplicates: shall ke type~ 
. , -written unless an accounting ma~hine is used: '.fhe '.tax list 

,·;shall• beUie.original·<and the.·tal\'. dllplicate•shall b~_an.,exad;• )mpy of the tax list. . ·.· ... ' ' . ', . ·.. ·-- . . . .·. . .. •. .· .. 

'S~b'Yfl µl •c,olumn ;sevep._-of the' ass~ssor( tax)ists ~d guplF .• : . 
¢ates; ' . ' , ' , 

. . • (i) --111:iere shaif be. an additional iist produced which .. shall 
be: designated ·as. the. ''Chapter-104 .Record•List". This: list 
shall •c~ritain the follovvilig data,-., ·' .. ' . ·. . . . . . 

1. Name and" code ~umeral of __ county 
district· · , - · ' · 

'.. i'.• 

2;: Naihe artd adi:lresfof o~~r; 

. •. : ; 5{ ,: Toia(of ~x~µipti()n(~) for each tax yearf . ' . . . ' .. ,· .. ·-'~ . . . . . .. 

t : . ~iration d11te oteacli ~x~irtptit>n. : -·· .. 
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COUNTY BOARDS OF TAXATION 

18:12A-1.17 Filing of sales ratio data 

(a) 'The sales ratio data is required by the Director of the 
Division of Taxation to fulfill· certain statutory responsibili-
ties. The following time schedule concerning the filing of 
sales ratio data shall be followed. 

1. Flow of SR-lA form: 

i. Within 10 days after receipt of an abstract of 
deed, the board shall prepare an SR-lA form and 
forward same to the tax assessor of the taxing district 
within which the property sold is located; 

ii. The tax assessor shall complete section 2 of the 
SR-lA form and return the original and two copies to 
the board within three weeks after the receipt of said 
form; 

iii. Upon receipt of the SR-lA form from the tax 
assessor, the board shall forward the SR-lA form to 
the Local Property and Public Utility Branch within one 
week. 

2. Flow of SR-6 form: Each· tax assessor within the 
county shall examine the preliminary grantor listings 
which summarized the SR-lA information previously sub-
mitted. A tax assessor shall forthwith file an informal 
petition of correction (SR-6 form) with the Local Proper-
ty and Public Utility Branch if he obtains additional 
information concerning whether the sale is usable or 
nonusable for sale ratio purposes. 

3. Flow of SR-3A form: Each tax assessor shall sub-
mit to the board the real property classification form 
(SR-3A) in accordance with N.J.S.A. 55:4-26 not later 
than January 10 of the tax year. 

4. Each board shall submit said forms to the Local 
Property and Public Utility Branch, Division of Taxation, 
not later than April 15 of the tax year. 

Case Notes 

Expiration of time for taking appeal requires that school aid table l:)e 
fixed. Fort Lee Borough v. Director, Div. of Taxation, 12 N.J.Tax 299 
(1992), affirmed 13 N.J.Tax 323, certification denied 134 N.J. 563, 636 
A.2d 521. . 

Expiration of time for challenging school aid table precludes chal-
lenge to previous year component. Fort Lee Borough v. Director, Div. 
of Taxation, 12 N.J.Tax 299 (1992), affirmed 13 N.J.Tax 323, certificaa 
tion denied 134 N.J 563, 636 A.2d 521. 

18:12A-1.18 Conflict of interest 

No commissioner or employee of a county board of 
taxation shall have any interest whatsoever, directlv or indi-
rectly, as an officer, stockholder or · employee, ~r in any 
other capacity, in a revaluation firm engaged in revaluing 
properties in any taxing district within that county. 

Amended by R.1994 d.81, effective February 22; 1994. 

18:12A-1.20 
~..;_/ 

See: 25 N.J.R. 4951(a}, 26 N.J.R. lllO(a). 

18:J,2A.;..l.19 Posting of mies and regulations 

(a) A copy of these rules and regulations, as prescribed 
by the Director, Division of Taxation, and as they may be 
amended, shall be posted in a permanent place in the office 
of each · county board of taxation and in the office of the 
assessor of each taxing district. 

(b) Copies of these rules,' as provided by the Division of 
Taxation, shall be made available by the board to any 
person who may request them. 

18:12A-1.20 Appeals; late filing 

(a) Where a petition or cross-petition of appeal to a 
county board of taxation is actually received by the board 
after April 1 of the tax year ( except if April 1 shall fall on a 
Saturday, Sunday or holiday, then after the first business day 
immediately thereafter), the county board of taxation or the 
county tax administrator, if authorized by the board by 
resolution, shall not accept said petition or cross-petition of . 
appeal for filing but shall forthwith return the same to the 
person filing it, together with the filing fee, if the filing fee 
accompanied said petition or was otherwise paid. The 
petition or cross-petition to be returned shall have endorsed 
thereon the date of receipt and a statement "Petition or 
cross-petition is returned by reason of late filing", and shall 
be accompanied by a judgment of dismissal by the county 

. board of taxation for late filing. · 

(b) Where a cross-petition of appeal to a county board of 
taxation is actually received by the board after the 20th day 
following the date of service noted on the petition of appeal 
(except if the 20th day shall fall on a Saturday, Sunday or 
holiday, then after the first business day immediately there-
after), the county board of taxation or the county adminis-
trator, if authorized by the board by resolution, shall not 
accept said cross-petition of appeal for filing but . shall 
forthwith return the same to the person filing it, together 
with the filing fee, if .the filing fee accompanied said cross-
petition or was otherwise paid. The cross-petition of appeal 
to be returned · shall have endorsed thereon the date of 
receipt and a statement "Cross-petition is returned by rea-
son of late filing" and shall be accompanied by a judgment 
of dismissal by the county board of taxation for late filing. 

Amended by R.1981 d.44, effective February 4, 1981. 
See: 13 N.J.R. 44(d), 13 N.J.R. 165(a). 

Effective date material deleted and material concerning appeal to a 
county board of taxation added. 
Amended by R.1984 d.330, effective August 6, 1984. 
See: 16 N.J.R. 1330(a), 16 N.J.R. 2153(a). 

"or cross-petition" added. 
Amended by R.1988 d.110, effective March 7, 1988. 
See: 19 N.J.R. 2264(a), 20 N.J.R. 547(b). 

Added (b). 
Amended by R.1993 d.481, effective October 4, 1993. 
See: 25 N . .J.R. 2653(a), 25 N.J:R. 4604(b). 
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18:12!\.-l.20 

Case Notes 

Direct appeal to tax court did not preempt jurisdiction of county tax 
board. Union City Associates v. City of Union City, 223 N.J.Super. 
316, 538 A.2d 836 (A.D.1988), certification granted 111 N.J. 607, 546 
A.2d 527, reversed 115 N.J. 17, 556 A.2d 769. 

.. ,/' 

UEPf. OF TREASURY-TAXATION 

Taxing districts held required to take appeals challenging their own 
assessments as too low by the August 15 deadline; proceeding with 
appeals beyond deadline .. through alternative pleadings not allowed; 
failure to make a timely appeal results in the original assessments 
standing, where the taxpayers' appeals challenge assessments based on 
true value, and discrimination cannot be an issue. F.M.C. Stores Co. v. 
Boro. of Morris Plains, 195 N.J.Super. 373, 479 A.2d 435 (App.Div. 
1984), affirmed 100 N.J. 418, 495 A.2d 1313 (1985). · 
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