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The last full report of this Division was filed in 1956,
with
Since then, six ysars have gons by which have brought/comparativsly
1ittle change in ths general character of the Division, a wide
xpansion of services. The nature of the work of the several
Y

bureaus will be discussed hereinafier. However, some fajor

highlightas should be mentioned first.

OUTSTANDING EVENTS

@.slation

The Division was most active in £ passage

of state and federal legislation affect enefiting
libraries throughout the State. Probab t important
incentive to library development nt of the State

Library Aid Act.

State Library Aid/Act. Chapter 178, Laws 1959
]

Y
<::j;;is legislgksgé;;;gi{;troducad as a result of

recommendations outlined in the study, Better Libraries for

New Jersey.

It is a State aid bill with accent on the estabe
lishment of larger units of service. It provides for (1)
minimum aid of either 5¢ per capita or 35¢ per capita. (2)
equalization aid for smaller municipalities based on a $1,50
per capita foundation program (3) establishment granis for
county libraries, county-wide fedsrations, county-wide joint
libraries, couniy-wide federations, county-wide joint libraries

and, since 1962, regional libraries and (L) emergency aid.
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fuch paperwork was involved in gsebiing the State
aid program started., The impact of the new act was moon noticedble
in library service throughout the State, however, tnere were
also difficulties to overcome. Local library boards had to be
persuaded that State ald would not impair local autonomy; county
freeholders had to be educated to the fact thal State aid was
meant to supplement and not replace county library approoriaticns.
State aid started out with an appropriation of $4,00,000, which
waz increased for the year 1962-1963 to $600,000, s far short
of the $1,4000,000 requested in the budget of the C sioner

of Educatione

allows greater flexibility jéint library action, enabling
municipalities to combine for library service without joining
a county library system., Princeton Township and Princeton

Borough established a Joint Library Sistem in accordancs with

this act.

The Federation Law, Chapter 108, L. 1956 as amended by Ch. 179, L. 195?:/>

e ] T——— i

Cf/,/.The Federation Law made possible the crossing of county
lines in the establishment of contractual arrangements between
municipalities for cooperative library service. The Commissioner

of Education promulgated standards for the establishment of
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federations. In accordance with the policy for greater
soordination and ccoperation between participating libraries,
the standards provided for speclalization in the selection

and retention of materials by individual libraries, centrali-

zation of processing, uniformiiy of administratilion, eic.

The first federation contract was signed by Paramus,

River Edge and Maywood and became effective January 1, 1961,

The Regional Library Law, Chapter 13L, Laws %2?3;)

(::/The Regional Library Law just enac thorizes the

‘#6’—\\$ore couhties,

ersey which presently

establishment of Joint library service by

It will enable large aresas of
provide only inadequate or no libs se tsoever to cooperate

for effective library service fo

costs The value of a ~county set-up was demonstrated by
the federal Tri-County project in Bouth Jersey. The regional
law would enable these coun to continue the service with

county funds,

Another law enacted in fulfillment of recommendations
of the Commission to Study Library Services in New Jersey was the

act ﬁiis

(_Certification of Public Librarians, Ch. 132, Laws 1947

23 amended by Laws 1956, Chapter 152, effective July 1, 1957,
all persons employed in professional positions in public
libraries in Iew Jersey are required to procure certificates
from the State Board of Examiners. To qualify, a prospective

: f
librarian must be a graduate of a four-year callege and/gn
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accredited gradmate library school,

18 obvious purpose of this law was to guarantiee
better professional library service to public library patrons
throughout the State., The law made trustees and librarians more
conscious of the professional aspects of librarianship, the need
for higher standards and the need for improved salary and working
conditions. A less desirable result was a mounting difficulty
in recruiting qualified personnel for libraries. The ?9ad of

the Public and School Library Services Bureau is respopsgible for

screening applications for certification. Thig/has—add d to the

burden of work of the Bureau.

The staff of the State Libra: o’cooperated in

drafting the revision of laws refdryi ries in the new
Title 40A, Municipalities and Countises, and Titls 184, Educaticn,

of the New Jersey Revis ;fagtes.

A federal 1. g&t~gp1£;ly importance for the develcpment

of libraries throughout the State was the Federal Library Services

Act.

June 19, 1956, Ch. LO7, 70 Stat. 293, aa amended

August 1, 1956, Ch. 852, sec, 2570, 70 Stat. 911

August 31, 1960, P. L. 86=679, 7B Stat. 571

This apgt authorized the annual expenditure for 5 yeears

of $7,500,000 to develop public library services in rural areas,
The law was renewed for another five years in 1960, Under the
federal plan, New Jersey received an initial amount of $40,000 in
tha budget year of 19506=57, and substantially larger amounis in
the following years, until by 196162 it qualified for fadsral‘id

in the sum of $102,235,000.
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Two state projects were approved for federal grants,
both projects planned and supervised by the Public and School
Library Services Burean. Project A., a large demonstiration unit
known as the Tri-County Library Services Center, encompassed the
three southern rural counties, Gloucester, Cumberland and Salem;
and Project B,, a plan to extand and amplify the State's own
consultativs, advisory and promotional services was to aid library

service in ruml areas throughout the Stata.

L6 AT S A S S U MO WAV
1963, éncugh

o
discontinued as a federal-state prJQEEI\
local support will have been fort éqming o/ enable the unit to
stand on its own feel as ocally, supported regional library.

National Defense Educat c¥ of 1958, P. L. 85-86L,
\/

Title III, VI, September 2, 1958, 72 Stat. 1588, as amended,

P. L. 87-3Lk, Title II, October 3, 1961, 75 Stat. 760

School libraries benefited from federal grants for the

study of science, mathamatics and foreign languages.

BUILDING PROGRAM
Lo In 1960, leglslation was enacted enabling the

o AR S, taade o b e

Teachers8 Pension Fund to 1 g ors 8
N8CeRSALT.Lankbut—Ffor—thw~erectteon of the new cultural center
in Trenton., Plans for the center called for a new home for the

Division of State Library, Archives and History, a building
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designed to house all the bursaus of the division under one roof,
EZven before the new center was officially aporoved, the staff of
the Division embariked on a study of space needs in the ligat of

present activities and future reorganization. The Report cn the

Program and Building Requirements of ths New Jersey State Library

of HMarch 8, 1961 was the remlt. The detailed report was well
received by State authoritiss and architecis, who used it as a
basis for their planning. As the work of the architects went along,
the plans were scrutinized and discussed in detail with the staff
of the Division, Suggestions by staff members were in orated

and layouts made,

simplified, more functiocnal adminisiratic
tHe new quaftars. Because the b
instances for many years, there :
reappraise all present f ons and combine or integrate
them to produce working angements winich will lead to

maximum efficiency and eco

It was determined that book collections of the now
séparated bureaus would be integrated into a core collection and
catalogs combinedy that a new technical services section would
handle ordering, cataloging, and book preparation for the whole
division; that archives would take over some of the duties of the
present reference section, especially in the fleld of genealogy.
An inventory of present furnishings was taken to determine what
could be profitably transferrsd to the new bullding., It was
found that most of the furnisure and machinery now in use was

in gocod shape and would be usable in the new building, Budget
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requesta for new fubniturs concerned mostly book stacks, the

new reading room-and the new arcinives exhibit area.

Whils the preliminary work has taken much time and
concerted thinking, it is obvious that much planning remains to
he done, before the final move in 1964. IHowever, it is hoped that
cnce the move is completed, the new center will become a model

and serve as an example for the State at largse.

EURLIZITIRNS . Publications

In the course of its =Xk work, the Division published

confidential
sgislative
analysts, the commiitee reports prepabed/b; e analysts in their
capacity as secretaries mitiees, legislative histories and
indexes prepared by the : brarians, proceedings and
reports prepared by the of Public and Schood Library
Services Rxsanrxmx under the auspices and the name of proe

fessional library and other associations.

Survgzs

Three major surveys of the Division were made or

begun in this period. A Civil Service Classification Survey

was started in 1960 and completed in Cctober 1961, This survey
‘was conducted at the request of the Department of ctducation
because the division had experienced difficulty in recruiting
and retaining qualified employees for both the professional and

clerical positions, Professiopal pesiticns had remained unfilled
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for long pericds, while there seemed to be excessive turnover in
the cierical positions, The survey resulted in a reorganization
of professional librarian titles. Nineteen professional librarian
ik positions classified under nine different titles at six
different salary levels with wide wvariations in educatdon and
experience requirements, were classified under threse different
titles at three different levels and the salary ranges raised.
Among the eclerical positions, the survey found a shertage of

supervisery positions and promotional opportunities anﬁqvecommendsd

a number of reclassifications to the "Senior® igg_ggggn ipal®

level, The benefit of the reorganization folle

was soon evident. iost of the vancant ppsii

This nation wide study was
planned in order to establish standards for state libraries. The
answering of the long elaborate questionnairs took time and
digging into financial and other records. The resuits of this -

survey have not been published to date.

The third survey is only in iis beginning stage. Itx
is a survey of all library facilities in the State of New Jerssyx
lnder the auspices of the New Jersey Library Association. A
special committee has been hominated to report on the State

Library.



You are viewing an archived (;o%y [[om the New Jersey State Library

Tercentenary Celsbration

The [drector of the Division was appoinbed Secretaxy
to
72 the New Jersey Tercentenary Coumission., OSeveral of tha Eprojectis
of the Commpission clcsely concern the State Library, The Tercentenary
was a main incentive for the planning of the new cultural center
in Trenton. It is expected that tie Archives bExhibit room will
become a showplace for tihe most important New Jersey historical

documenta. The new quarters of the Arghimges Bureau will make

possible the collecting and organizing of New Jersey higtorical
_

records in one place. It i3 hoped that these %es

will encourage students of New Jersey his 2ir redearch.

The staff of thes Divisign- ed in creating the

historymobile, and the reference s¥aif 1§\

is the revival of the New Jersey Arghives. A new posiiion of

historieal editor in the Archives Bursau was autbordzed in order
to further this project and plans were initiated for the publi-

cation of a definitive edition of the colonial laws of New Jersey,

1 €- g,dc
/ﬁenorts of Bureau Activitiecs Ca/ &, wrmcth o
/
sadministrative Services co/[ A

The administrative unit assists the Director of the
Divisicn in the technical management and coordination of the fouxr
bureaus, provides gecretarial service for the Dlrector, keeps

personnelk and financial records for submission tom the Central



You are viewing an archived-cépyfrom the New Jersey State Library

Personnel and Business Divisions ¢f the Department, acts as
liaiscen

Txzsisim agency with other executive agencles such as Sudgst
and Accounting, Purchase and Properiy, Pensions, Buildings and

Grounds,
Parsonnel

In the period between 1956 and 1962, the staff of
the division grew from 48 to 59 persons. This increase was

accompanied by an even greater turnover of personnel, ping

the administrative section busy setting up and changing records,

Jjob dese ptive

and other materials for the survey of the [ op by the Civil

The Administrative Assistant ¢

Service Department, and helped in the re iZation of the

Division after the survey.

The Administrative stant inspects all bills and
vouchers and sets them up in The correct form for the approval
of the Director. Aroung 1958, a new system of contract bidding
for all supplies was initiated by the Treasury Department., This
gystem, although applicable to a part of the division's purchases,
had to be modified for the special materials required by the Law
and Reference Libraries, These special materisls cannot be
acquired from commercial sources. The price of many of the publi-
cations requested is in no proportion toc the cost of ordering
and handling the matérial. A new modified system of budgeting
tnese orders was worked out by the Administrative Assistant 1n

cooperation with the Division of Pruchase and Praperiy.
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The Administrative unit prepared and substantiated =11
budget requests and assisted the Dirsctor at budgeti hearings.
In the last year this involwved not only the scheduling of nseds
in the normal course of Business, but also a detailed estimates
of perscnnel and property requirements in connection with the

move to the new building.

Starting in 1957 speeial accounts were kept for

the federal library project under the Library Services Act.

As receipt of federal funds was made dependent on prop
expenditures of State funds, substantiating data had ©

compiled and submitted for the yearly feder

BUREAU QF ARCHIVES AND HISTRY

The Bureau of Archive

"

for the acquisition and pressrvatidq\g£/9fa

on the history of the goyepriment and the people of Hew Jersey.
f
It also exercises gener C;;éfxi on over all public records at

the State, county and lecal €ls; issues authorizations for

responsible

cial records bearing

the destruction of obsolete public records; operatas records
storags centers for semi-current State records and conducts a
microfilam program for all State agencies. The Bureau of Archivea
and History works in conjunction with the State Hecords Committee
which promulgates rules and regulations for retention and

destruction of records,

From 1956 until his death in 1961, the Bureau was
headed by Mr. Thomas Amelia., Since then, Mr, Kenneth W, Richards,
Archival Examiner, has been managing the Bureau, The Arvhices

section suffered even more than other bureaus of the Division
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from lack of adequate space and from difficulties due to lack,
iliness and death of perscnnel., It is the more to be ackncwledged
that great steps were taken in these years towards consolidation
and indexing of archival material and toward establishing of =

sound records program for New Jersey.
Archives

In 1957, a plan was inauguzated to review and properly

index all archival documents under the jurisdiction of fhe Bureau.

In the course of this procedure, valuable documents w located

and made accessibls to the public, Concurren Pro=
gram, a list of New Jersey documents p ds was
begun, with the hope that at cne itime £ e returned to
the State.

Sonre import:nfﬁiv 3 was newly acquired,
as for instance, the Le of Dame\ Carteret to the First Twelve

Proprietors of Last New &(e&geyj/{ 1; the New Jersey copy of the

original copy of the Articls of Confederation; the original

Agreement between New Jersey and New York as to the boundary

lines of Staten Island, Other valuable materials were transferred

from the Judiciary, the Department of State and other sources

and wersgtataloged and stored.

In anticipation of its operations in the new library
and archives building, the Bureau has started on a project of
acquiring the basic core of permanent non-current records now
on file at other State agencies, It hopes to arrange, describe

and house this material prior to moving into the new quarters,
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Here again difficuiiies of space hamper the worike.

The collection of pictures of prominent New Jersey

citizens, has been catalogued and removed to the Bureau's valli.

An average of 2,000 reference requests a year werse
handled by the staff of this unit., These requests range from
demand for professional help in historieal and genealogical

research to routins requesis for documenits in storage files.

d

The Bureau also arranged exhibits for histr ical

celebrations and visits of professional groups, ce and

The Archival bxaminer serves as a n

Commissee of this Commissiﬁn.

/
The mos (Egggbli/advance of this section was made in

the field of record managements Record retention committees

were establisned in many state agencies, and with the help of the
staff of the Bureau, retention schedules were set up. These
schedules were then discussed with and approved by the State
Records Committee., General retention schedules were drafted for
a number of county and municipal officers. Whenever an égency
sends requests for records disposal for records listed under a
general retention schedule, the approval of the State Records
Committee 1s not required, however, the Bureau passes on the
correciness of each individual request. Collaboration between

the local agencies and the Bureau was insured through many
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fleld visits by the bureau staff,

A 1ist of the present status of scheduling for

State, county and municipal agencies is hereto attached,

The Bursau,with the help of the State Records

Commlttee, has been working on a nsw State Records Manual and a

Local Records iMammal, They also drafted a new Preservation of

Essential Records Agt, which is presently being studled by the

Governor's Counsel,

about 17 million. As most of the space i
cccupled or commitied, the Burea down large requests
for space from certain State age is gpace problem will not
be eliminated by the eredt new library-archives building.
The archives building, nsive storage, chould be used
for permanent records only. ous consideration should be
given toward obtaining additional records storage space in an

adequate facility and location,.

Another phase of the records program was the granting
of requests for disposal of records, The importance of this function
~ of the bureau cannot be overstressed., Considerable amounts of
money are saved by the State, counties and municipalities through
elimination of bulk of useless records. In the last year alone,

270 requests were granted which disposed of approximately 98,CC0
cubie feet of records, Figures showlng the disposal of records

for the last seven years are attached.
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he microfilm unit conducts a centrallized microfiln
prograa for the State, Within this program it performs several
services; 1t replaces certain original permansni records hy
microfilm images; it makes copies of certain other original
records for securily purposes, In the latter case the original
records are not destvoyed but ths duplicate film is stored in

special storage. It coples semi-current, non-permanent rscords

and the type of expected use makes such procedure degiprdble. In

counties on their microfilming problems, \INé work of the
/\
nicrofilm opsrator cannot be meaaégfd b\t
taken, Some records, liks cance
machine at great speed, er reﬁgrds Tequire special setiing up
and adjustments and rms
number of plctures taken peér—srear wvaried from 2,300,000 in one

year to a little over 1,000,000 in ancther,

Administratively, the microfilm unii also manages

the records centers mentioned abovs,

BUREAU OF THE LAW LIBRARY

The Bureau of the Law Library is an ageney providing
bogks and reference in Anglo-American Law. Iis rotable bock
collection owes much to the foreaignt of New Jersey men of law in
the early days, who acquired the substance of the law, and io modern-day

profsssicnal librarians who organized it for purposes of ready
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use in the courts of law, the legislative chambers and
the executive departments, Within the last years the law library
added an average of 2,500 books and 10,000 documents yearly to its

collection of about 120,000 books,

The trua test of any library is its use and the lew

Jersey State Law Library is belng used.

t8 cireulation figures rose from 25,000 in 1956=-57

to over 46,000 in 1961-562, Distribution of reports, bills, etc.

rose from 15,000 to 59,000

Reference Work

Patrons of the law librarg Judiciary, the
Legislature, the Governor's Officd, /the departments,
private lawyers and, to ax lesser \ t W students and the general

public, A survey taken that the staffs of the

executive departments we frequant users of the library.

In the course of their work, legdl reference librarians find case
and statutory citations, advise on books and other material for

legal research, maintain Journals, indexes, card files and bibliographies
and write legislative histories., Many of the blbliographiss and

indexes are started at the special request of legislative committees,
state agencies, or the Judiciary; others are maintained because of
general interest of the subject to the Shate of New Jersey. Cne of

the projectas begun by the Legislative Research Librarian was the indexing
of all legislative billsy as filed, by subject. The index, which was

carried back to 195), has proven of great use in legislative reference

A Legal Ressarch Guide authored by Mr. Henxe was widely
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distributed and used., The bi-wee:ly Accessions Lists continues to be

popular as shown by steady reguests from the lists. The unit keeps {or
permanent reference a collsction of the legislative histories by

statute citation. It also maintainsg a duplicatse list of all regulations‘
filad with the Secretary of Stata. The regulations themselves are
collected and kept on flle as soon as available, However, due to the
haphazard nature of publication of regulations, it is often difficult
sven to‘know whether the set 1s complete. Card indexes on many subjects

of current interest ars maintained and bibllographies £ as the need arises,

Cataloging and Classification

as an active reference

tool had started under iiiss Harrie Coonan esigned as head of the
Bureau early in 1956. ban F. Henke from 1956 to

1959, Mr. Henke gave impetus to \tid velopment by a mumber of basic

short iine,

A complete inventory of the collection of legal treatises was
taken and a shelf list prepared. The collection was classified, and, as farm
as necessary, recataloged. The lawyer-patrons of the library, who at first
geemed a little dismayed at the radical change, scon became used not only to
finding all the‘material on cne subject in one place, but also to find more
material than they know existed, A policy of binding and cataloging pamphlet
studies formerly relegated to vertical files, enhanced the use of these

materials for easy reference,

The catalogs of the law library and of the gensral reference

libraries were comblned, thus enabling library patrons to find all materials



You are viewing an archived‘éo’bﬁl from the New Jersey State Library

on a given subject without the necessity of going tc two ssparate

catalogs, The affinity of the two collections made this a most

ugeinl move,

Contineations

The faet that legal periodicalx articles were being quoted
more and more in court decisicns made it desirable 1o sirengthen this

collection, This was done by new subscriptions and by filling in back

holdings. By now about 75% of articles cited in the INBEX TO LEGAL
P:ERICDICALS can be found in the law library, It was aliso necessary

to find some practical modus of keeping track continuations

received by the library, The keeping of a
wheel was found to serve this purpose si
have upeto-date information, the
rnumber of loose leaf services,

be a2 time-consuming job.

about 13 hours per week (s

Zpage Problems

Much dhinking and planning went into shifting and
resnelving of the growing collection in the cramped quarters aftﬁhe
reading room and stacks, This was a constant worry for ons of/la: librarians,
Mr. Pizzullo, whose ingenulty in this respect has helped the library maintain
some kind of order until the evaniual move to bettwr quarters. The upkeeé‘
of the book collectlion was also helped by a new mainbenance man who cleaned

every book and svery shelf in the library. Wwith interruptions, it itook

about 2 years to complete the whole circle cnce,
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Legislative 2ills

The unit keeps cone set of all legislative bills with amendments
and veto messages for binding. It also distributas tills to the general
public, 411l legislative bills pressntly kept in the law library were
microfilmed for better preservation., Rutgers University has shown an
interest in acquiring a copy of the film, A%t the same time, consent by

duplicate

the State Records Committee was received to dispose of/dead legislative

bills which had been stored in the State Library for years. The

disposal involves lengthy procedures as each bill is cp ed with the

bound holdings 1o insure thal nothing will be deSTrcyed which is not

duplicated in the library. Clerical and teaf help Dag been working

on this project.

One gset of federal R Receiped and kept for the

duration of the congressional telg\\}_gzé/?-le increase in requests for
information on federal legisIation abt stages of passage was noted.
This was especially true where epactment of federal leglislation required

state administrative actio mplement the provisions on state level.

Cooperation with other libraries

The staff of the law library continued to cooperate through
professional asscciations in establishing valuable exchange and inter-
library loan procedures. The head of the bureau and the legislative
research librarian began a series of courtesy calls to county law
libraries and bar assoeciation libraries. These visits pursue the double
purpose of collecting information on the present status of law library
service throughout the State and of advising those libraries of the services

available through the State Library. Thirteen of the 22 law libraries now
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existing in the state were survey=d. They range from handsome, well
appointed court and association libraries to unatisnded and rather
forlorn collections of law books tucked away in some corner of the
county building, However, the interest for iIm adequate service librarias
is noticeable everywhere, and wherever new court bulldings are pianned,

library quarters are included.

BUREAU OF CENERAL REFERENCE

The Bureau of General Heference i3 closelyfconnected with tae

Law Library. Both bureaus are located in ons reading pdom, cne person serves

as head for both sections, The catalog is inte ke staffs work clessely

together in all facets of their daily work he name Mdicates, Ceneral

Reference provides information and mate e agencies of the Stats

- TR & s as official repository for

It distributes officlal stats docudy vaintains an extensive collection

on MNew Jersey history, gerealogy i7d government, ancd a general ready referencs
collection with specialaxagL\~://bn ths soclial sciences, It has a stock of

about 122,000 volumes, to which it adds about L50 books and in excess of

government and to the general pub

New Jersey state publications ang jo S. Government publications.

15,000 documents a year. The expansion of the collection brought with it

2 substantial increase in service. Book circulation rose from 14,000 in
1956857 to 47,000 in 1961-62, distribution from 10,000 to 16,000. Cne thousand
eight hundred fifty-five reference questions were handled in 1956-57; 3,359

in 1961-62,

Personnel
The Reference Bureau shares with the Law Library the services of
a professional cataloger and of an order clerk, However, due to historical

accident, cataloging of both rsference and law holdings became a major respon-
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sibility of general refersnce, wiile ordering was nandled calefly on ths

law sids,

Unitl 1962, reference suffered from an administrative handicag.
0f the sevseral professioﬁals assigned to this bureau, none was in charge of
coordinating services and supervising the manifold dutiss of the section.
The Civil Service Survey of the State Library, completed in 1962, remedied
this situation. It created a new supervisory position which has been filled

by Miss Susan Roumfort to the great benefit of the service,

The Reference Bureau also had to contend pith rapid turnover

and with lack of personnel. Except for one ye had a full

complement of professional staff, <<:£§iii§:>
Cataloging and Classificdtion

;\\ﬁibrary was most lucky. It had at

/

completed, a new J collectiomof Hlew Jerseyana initiated, a large group of
bilographies was reclassified and cuttered, others wers weeded. The U, S,
depeository collsction was almost completely reclassifisd in accordance with
the system devised by the Government Printing Office, All reclassified and
new books received book pocksts and charging cards., An intensive binding
program for monographs and pericdicals was initiated. Presently, although
the library has only a half-time cataloger, a new project is under way. Dld
catalog cards with incomplete or incorrect entries have been pulled from the
main catalog. They are being compared to the actual holdings and either re-
cataloged, cuttered and shelflisted, or the entries discarded, It is hoped that
by the time the library moves to the new building the catalog will be in shape

t0 be integrated with the ncn-fiction catalog of ths Public & School Libr
8 24
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Sarvices Bureaud,

State Documents

All depariments of the State are being circulated at least once
a year to insure compliance witn the depository law. The depository procedure
would be greatly simplified and improved if New Jersey, like other states, had
a centralized printing office, Without such centralization, assembling and
distribution of official publications is a time- consuming and often incomplete
undertaking. It may be hopej that once an Administrative Code is enacted,

centralization and standardization of publishing will oW,

Publications

The staff completed and pu ha a/lb-year Supplement to the
Bibliography of New Jersey Offi Jhe publication was widely distributed.

A Genealogical Rese JUi as compiled by Kenneth Richards

and Rebecca Schiam; it w eceived enthusiasm by historians and genealogistis.

Other acti he Beference section included: editing the
annual reports of state agencies, cooperating with the Tercentenary Commission,
in providing historic, biographic and geographic data, writing the New Jersey
article for Brittanica Book of the Year, Colliers, Statesmen's Yearbook, etc.,
cooperative cataloging for the Library of Congress, distributing of official
publications to other libraries, clipping of newspapers for pertinent topics

of current interest, maintaining and weeding the much used fertical files.
Collections

The authcrization of a new position of historical editor to the Bureau
of Archives has given new impetus to the library's policy of establishing a

good historical and map collection. However, as new: materials are bdng
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acquired, the need for a larger book budget becomes more evident. Boox and
subsecriptions prices have risen constantly, until it has become difflicult io
hold the line of present subscriptions. An expanded purchasing prograa will

require an sxpanded budget.

Departmental Libraries

A progran to ccordinaje State departmental libraries with the

State Library has been initiated. This program is still in the preliminary

stage due mainly to the fact that many departmental lipraries themselves
are just now in the process of being created. One step |in the program was

departments., Meetings were held with the re dgeptatives of departments

included such agencies as the Po
of Planning, the Library of the Bi

departments are now col fo the library for advice and research.

It is exp his program will receive a strong incentive
from a survey of state departmental libraries to be undertaken by the U. S.
Department of Education and Welfare, Library Services Branch. The anséers
to the questionnalre to be sent out by the dedsral agency will be collated

and digested by the head of the bureau and will serve as a basis for futurs

planning.
LEGISLATIVE REFERENCE UNIT

The Legislative Reference Unit provides reference &nd research
assistance to the legislators, legislative officers, committees and commissicns.,
This includes preparing memoranda on various legislative projlems, statements

in support of or in opposition to wvarious proposals, speeches, public
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statements, press releases, newspaper articles and biblicgrap!
addition, the srdysts pr%pare prelimipcary drafts of legislative bills anc
resolutions, Practically all mewbers of the Senate and General Assembly

have made use of this service ai one iime or anoiier,

The unit is staffed by a Chisf Legislative Research Analyst,
a second Legislative Research Analyst, and two secretaries, Legislative
Reference was origzinally incorporated in the Bureau of the Law ILibrary;
however, in view of the speclal nature of its work, the unit was taken out

of the law library and the Chief Legislative Research finalyst became directly

responsible to the DUirector of the division, A<::::::\<:z>
Activities for Legislatzfi::> .

On legislative days, bok

are present in ths

legislative chambers ready to give

|
Although the number of referrals Es\\ji;;ggk for the actual work done by

d to observe the proceedings.

the analysts, it is intﬁre ting note that, with no increase in staif, they

handled 275 requests in =57 3,359 in 1961-62,

Cn a number of occasions, the information supplied to the
leglslature by the legislative reference unit was instrumental in the intro-
duction, passage or in the dedfleat of proposed legislation, The unit does
not make recommendations unless specifically requested to do so, At times,
the unit has declined, because of its small staff, to undertakex major

assignments suggested by the legislature. The unit accepted as its primary

duty, instead, the day-by-day requests of individual legislators,

Activities for Commissions and Committiees.

The legislative research analysts served as secretaries or

research assistants to various legislative coamittees and commissions (enumerate?)
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In these rolss they hade arrangements for, and assisted in, condueting
public hearings, ccllected and analyzed pertinent information, prepared
researci memoranda and wrote ccmmission reports of findlngs and

recommendations, (examples?)

Among the major endeavors of the unit were a series of memcranda
on leglislative reapportionment prepared at the request of sevaral legislators.
In addition to these, the Chief Legislative Research Analysix drafted
constitutional amendments on the same subject, arranged for public hearings
and, most recently, assisted the Attorney General in prgparing briefs

in leglslative apportionment cases.

Activities for other agenifffii\\

In addition to its work ohe l&gislature, the unit assists

in answering queries concerning
Jersey State officials, from out

and from non-government rganizations and individuals,

They provid tion for the Governor's research and press
assistants, bibliographies and summaries of court decisions for the Dept. of

Education, assistance to Counsel in Law Revisicn and Legislative Services..

The Chief Legislative Research Analyst was also instrumental
in drafting the State Library Aid Act and other library legislation., Since
passage of the Library Aid Act, he assisted in preliminary work necessary to
the administration of the act, estimated oRX the amount of State Aid accruing
to each to each municipality, drafted: regulations of the Commissioner and
State Board of Bducation and certification forms, He has since calculated
every year the amount of State Library Aid payable, and made estimates for

the following year for 3tate budget purposes,
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This office also assisted the Direcior in preparing various
memoranda and in answering correspondencs relaiing to library aid and

library legislation.

The work of the unit was impeded by cramped quarters and by
the fact that its small staff at times was unable to handle adequately
the increasing volume of referrals chamneled to it. During the last
legislative year a second legislative research analyst was authorized.

The position has not been filled to date, It is hoped t with the

addition of a new staff member uncampleted assigmments be completed

soon and new assignments handled mcre thoro

PUBLIC AND SCHOOL LIBHARY SIERVICES BURLAD

o

state college libraries. (It alsq pifers direci interlibrary loan service

to individuals who reside\ in-m ipalities without local libraries. In
addition to iis role as an extension agency, the bureau is an advisory

agency helping in the establishment, operation, maintenance and improvement
of public and school libraries,

The Bullic and School Librar¥ Services Bureau actively furthered
a2 wide legislative program destined to facilitats the creation and expansion
of libraries throughout the State. Onee the laws were énacted, the bureau
was in the forefront publicizing and implemsenting the program therseby insuring

that the legislation become more than a dead letter on the books.

1

Under the leadership of the head of the bureau, the staff

concentrated on siressing ccoperation among libraries and the creation of
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of library service in rural counties not served by libraries so iszr.

£,
k4
g
Cu
1431

This program was strengthened by the availapility of feder
for demonstration projects and itravelling book coliections, Within
ths last year, much of thé head and staff time was devoted bc planning
the new building., Administration of this bureau was hampersd by
difficulties of recruiting and by the cramped and unsatisfactory
quarters of this agency. By the end of fiscal 1962, the recruiting
problam was partially solved. The bureau, for the first time in its

history had a full complement of professional librarianS, The new

building, it is hoped, will sove the space problem by 19L. It

is also hoped that the meeting rooms and other

not, they have to talk ‘ﬁ/P;g%l and trustees at meetingsx after

business hours, This m wor evenings and driving back homs late

at night.

Publie Libraries Section

The function of the Public Library Section is to promote and
develop better public library service covering all areas in all parts of the
State. The means used toward attaining this goal include advisory services

“provided via field trips, conferences and correspondence, the preparation
and distriubticn of materials on all aspects of library service; the pro- -
vision of exhibits for state-wide organizations; participation at workshops
and institutes; close cooperation with the N. J. L. A., the Library Trusizes

Assn. of New Jersey, and the Graduate Schocl of Library Service, Ruigers
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University; and the constant review of basic library pnilosophises and

teehr qU.QSo

Advisory »arv1
P i 17

Requests for advice cover a wide range of problems, such as:
standards fér new buildings, catalogs, book selection standards and aids,
weeding, children'!s hours, organization of library associaticns and Friends
of Library groups, position classification and pay planas, At times, field
librarians are requested to make complete surveys of logal libraries, There
is also evidence of an increasing concern of local citigens groups for

the establlishment of local libraries, where no uhﬂ past. As

th local
establish new municipal
from communities serviced

by countimwy libraries, Since f w county] libraries have field workers on

a result of this interest, and collaoor?fipﬁ/

commnities, a number of referenda were<

libraries, In some cases, requesi

their staff, the Public Li Seqt*

establish a library withi

It has been icy of the State Library to further coopsration
among library units throughout the State, These efforts, helped along by new
legislation, have started to bear fruit, A joint library system and a federation
of libraries have been created and other librarises are exploring establishing
federated or reglonal cooperative units., In all these cases advice and assistance
was requested and forthcoming from the Bureau, The more receptive attitude

toward cooperation i3 also evident in the fact thet groups of librarians in

adjoining commnities meet several times a year to discuss common problems.

State Add Act, 1959
vl s

The signing of the State Ald Act in 1959 had an immediate impact
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on the work of the rfublic Library Secticon. The Public and School
Library Services Bureau embarked on a stabe-wlde sducatlional campaign to
advise local libraries on the woriddangs oI the acl and on the prersquisites
for qualifying for state aid, Standards for preocedure had to be devised,
explanatory material prepared, annual reports collected, many individual

problems discussed.

Five clinics on State Aid were held in the Spring of 1960, By

the end of June of the same year, all 567 municipalities had been informed

of the new law and had certificaticn and application f in hand. Based on

the returned reports and on appropriated State funds, utation tables for

State Aid were worked out with the help of the Chiel L

Anﬂlyst-

tive Research

The first year of Sta 3 oie of much enthusiasm and mmch

confusion, but it brought also i anding and intersst in the
benefits of the act. Admi act continues to occupy a major

part of the time of the : Section stafi,

In cooperation with the N, J. L. A., the practice of holding
regional institutes was continued. The attendance at the institutes was
goed throughout, It is interesting to note that some libraries rotate their
staff members so that some may attend one meeting and some andher., The regicnal
library institutes coveredvsuch subjectéraa: Cooperative Service ofvtbe.
Public and School Library; Reading and Literature for Children;.ﬁeference

jon
Services in the Small Library; Cooperative Act/for Libraries: Practical applicaticn.

Library Trustee Semipar
7 (=t 2 /

A new project, sponsored by ths bureau with the assistance of the
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Library Trustee Assn. of Hew Jersey, the Sraduate Library School At
futgers and the N¥. J. L. A., was initiated in 1960-061, Trustee Seminars
for library trustees of several counties wers offered. ULach seminar

met for two hours on five evenings. Legal and {inancial aspects,
responsibilities of trustees and of the library staff, ccoperative service
and public réalions were discussed. The resulis of the seminars were
immediately apparent as trustees became increasingly aware of their part
in the maintenance of a successful library systenm,

State-wlde Qrgzanizations
g o =

The Adult Services Librarian worked with = crganizations

J« Assn. for Adult

s were prepared for citizens!

braries, The exhibit program was, at

National Library Week
/L/V /L,.

MNational Library Week, established in 1958, was the first
concerted effort on a national basis to make the public aware of libraries.
The Bureau's Bublic Library staff assisted in this effort by providing n
publiclty to newspapers, serving as Staie coordinator to the Committse,
participating in rallies stressing the use of libraries in all communities

and preparing surveys of the aziivities of the wsel throughout the State.

As a featurs of Hational Library Week, using federal funds,
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the State Library made available to any library serving less than 10,000
population a teen shelf of 25 books each for display during ithe weex and for

use by teen-age borrowers in the succesding montihs,

Sechool Librariss Ssction

The School Library Section assisia in the establishment,
imorovement and expansion of schcol libraries, Consultative services arse
glven by means of field visits, corrsspondence, varticipation in programs.

Services to the public schools of lNew Jersey cover the grades from xindergarten

through the college. The siaff of this ssection works pllosely with the

Department of Education, Curriculum Division an e New Jersey School

Secondary_§chool§<;£ii§§:>

Library Association,

7o Fa

8 to have a library and a

Tha Department of Education sends
schools, visit classrooms,

d building facilities, A librarian of
the School Library Seetio fart of the team, whenever possible. She
visits classes, evaluates the library, talks to the librarian and often
returns for further consultation on the develcpmenti of the library program.
The necessity for publicizing and advancing the high school library program
1s evidenced by the fact that book colleciions of many high school libraries
are gquite inadequate. A study made in 1959 showed that a collection of
10,000 books was very unusual, many high schools had collections of 5,000
hoocks for 1,000 to 1,500 students, The American Library Association standards
recomnend 6 to 10 volumes per student for scheols of 200 to 1,000 students,
10 volumes for scheols of 1,000 and over. The 1961 New Jersey Library Fact

Sheet shows an average of 3.4 books per high scacol pupil, The insufficiency
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of school library collsections explains in part the tremendous prsssure
of high school students on the facilities of public librariss. lot
much morse favorabls was thriratio of librarians to schocls The 1961
FPact Sheet showed 399 librarians serving 302 secondary schools. Cne
secondary librarian for 1,071 pupils. ALA standards recommend one

librarian for every =ix 300 students @p to 500,

Elementary Schools
/'V P

Elementary schools are served on a reques is, The school

librarians stimulated the deveopment of elementary schi
.
through field work with local superintendentg chool b

proups contributing service to school 1i %Zj§§>

library services

and volunteer

riod was noticeable, even
though as indicated from the 196 ol Library Fact Sheet,
this progbam has yet far to go t gfdfpéﬁ the standards set up by AL4,

proolems,from the establishment

unteer aides, Numerous conferences
were held with administrati rsonnel and architacts concerning new
buildings and programs. It is interesting toc note that in the planning

for new elementary school buildings, the provisions for libraries rose from
33% in 195556 to 56% in 1960-61. The school consultant and field librarian
also gave numerocus talks to PTA and other interested groups, explaining the

place of elementary school libraries in the educational process,

Cogégges

On the collegs level, the school consultant served on a committee

which recommended standards for a library service minor in teacher collegss,
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Demonstration school libraries were shiown and discussad

at teachers' colleges., TIhe library schools, both graduate and undergraduate,

used the serviges of the library consuliant as discussion leaders and advisors.

In 1961-52 the School Library Section worked on a special project
with the School Library Development Committee of the New Jarsey School
Library Association. The Committee presented a demonstration class of
Mahwah Senior High School students, using a library not previocusly incwn

to them, Seventy-five students of Monteclair witnessed hhe demensiraticon,

The demonsiration showed that well trained studenis c: e any library and

that such use in connection with study programg is best Ynsursed if teachers

and librarians plan the courses togather. <<:::>

Traveling ILibrari

P T P
= Traveling libraries f%;;f;\;§8c1a1 service to schools. Both

\\t/
the Field Librarian and the COpsuliantassist the Lending Librarian in
selecting books for these [collechions. The value of this service could be

Py

determined from the numb 13 which began to purchase their own

collections after using traveling libraries,

Suryes

| A real effort was made to gather information concerning school
libraries. Questionnaires were distributed withthe assistance of county
superintendents, Ths returns from 1,517 schools were analyzed and the
reports distributed to school superintendents, school libraries and public
libraries, This statistical survey should be repeated every iwo years to

serve as a guide lins for future planning.

Lending Services

The Lending Services Section is responsble for maintaining
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the interlibrary 1. »n system which supplemenits the boox eollsction of
libraries throughout the State. Haquesis are filled for spwcific litles,
books are selected to answer subject requesis, ready rsference is supplied
by telephone and more complicated guesticns are researched as needed. Booxs
are supplied from the State Library's own callectionx or, if noi presently
available, are secursd from cooperating libraries. In addition to the
short-term interlibrary lanm, collections of books for an extended period

are loaned to schools and public librariss.

The traveling collections are planned an t together to meet

special needs, The Lending Services Librarianﬁdeee—aoa&\ £ the book selecting.

In the period co¥ered by this report, a wide use of the Bureau'ts
resources was noted. Circulation figures for books went up from 35,000 in
1956~57 to about 60,000 in 1961«62. Demands for traveling libraries fluctuated
{169 in 1956-57; LO2 in 1959-60, 318 in 1960-61) but the overall number of
titles sent out with these collections increased steadily (12,895 in 1956=~57;
24,982 in 1959=603 26,520 in 1960-61), Federal Library Service Act funds were
used to supplement traveling book collections for smaller libraries, Analysis
of the requests reveals that demand for non-fiction exceeded demand for fiction

by a ratio of about 5 to 1.

Thers was more activity cn the part of large service units (county

libraries) than the samller units {municipal and asscciation libraries),
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It was gratifying to nobte that schcols in gensral soowed
greater awareness of the resources available from the State Library. Ilhae
demands for traveling collsctions indicate a tendency to supplemenit prassent
schoecl library holdings.r Some new high schools borrowed supplamentary
collections for a year until thsir own collections were bulli up. lodel
collections were also sent to demonstrate the best material available
for school purposes. Requests came in for general selections appropriate
for certain school grades, but also for subject collections in special
fields of instruction. Individual title and subject ré/ eats from school

teachers wers also received,

The largest incrsase in circ ion“was noted in service to

the various state departments, As the : ive apparatus of the State
grows, more departmental librarif;/ar tre tablished. It is expected
tnat Lending Services will be ¢ npt only to supply individual
requests but to supplemen

collection cf the State

Lending proce gere materially simplified by the introduction
of notched requesi cards on which routine information is indicated by appropriate

grooving. The mailing was strsamlined as libraries received code numbers.

Lending was also responsible for mimeographing, compiling
and mailing a variety of materials. These materials range from memoranda
explaining new legislation to publicity for institutes, exhibits, meetings,
newsletters, etc. A total of 9,118 such packets and newsletters were mailed;

during 1960-61, 71,07h items.

Technical Services

The Technical Services Section orders, catalogs and processes

all books for the Public and School Library Services Bureau, maintains the
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card catalogs and keeps records of balances allocaled Lo Lhe several
sections from the Bureau budget. Following the approval of tae Tri-
County plan by the Federal Govermmenti, the processing of booxs for

the new center became an additional responsibility. At the oulsebd

of the project about L,50C titles were selected as a basic initial
collection. The Ordering of these books and catalog cards, the
processing of shipments received and the checking of invoices within

a span of about five weeks was a major undertaking which was successfully
achieved with the aid of additional summer help. Aside(%rsm preparing
the books for shipment to the Genter, this sect;g ined a separate

catalog for the Tri-County collection.

The assignmentte Technical 3 rg;;;;> £ two professionals

paid with federal funds, freed other p Q\Vghe staff for much

nseded house-keeping work: a largs part of)the collection which had
never been cataloged correctly Was reggﬁgldé;d, worn books were rsbound

gnd the whole collection weeded. [The deposit and exchange collection

also underwent a critical Bxs don,

In antiecipation of the move to the new building and the
planned integration of the catalogs of the Library Services Bureau and
the Bureaus of Law and General Reference, all cards for juvenils and
young adult books were pulled from the catalog and a new juvenile

catalog started,

Another projeet cornscted with the move and presently in
process is the preparation of a new author-title catalog for all nonsfiction
titles, It is anticipated that such a catalog will be neseded as a working

tool in the new Technical Services quarters, which will be two floors
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-

removed from the main catalog. Iwventually, 211 fiction titles will be

miled and will form o separate catalog.

Hatghing Bock Fund
Vdad . P~

Cne of the responsibilities of the Technical Services staff
is to administer the maiching bock plan for State institutions, Under
this plan, the State allccates 3100 per institution for book purchases.

By 1961-62, eleven of the thirteen institutions to which funds had been

allocated had made use of thelr ear-marked funds. The

the responsibility of the Bducation Birectors the ins
order to help the staffs with their book<f;/// n) problems, the matching
fund plan was combined with workshops on © irg, which enjoyed good

participation,

]
Tri~Counsy I

The plans for\a reg 1 library service center under the
Federal Library Services Act-weré completed and sent to Washington in
Decerber 1956. Approval was granted and money recsived in early 1957.
This projeet was designed to demcnsirate and promote the best of public
library services and effediive cooperative practices in Cumberland,
Gloucester and Salem counties in South Jersey., Initial field visits
to 21 lecal libraries had shown starvation bﬁdgets, meager book
resources, poor facilities and lack of professional staff, However,
they had also indicated enthusiastic anticipation for the experiment and
willingness to cooperate. 7The new center was to work in two different
ways. JIb was o supply books and advice to loeal libraries and it was

to bring direet library service by booimobile to ocutlying places not
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presently serviced by a library. The year 1957-58 was spent'with
staffing the center, establishing routes for the bookmobile, working with
existing libraries and undertaking ax pnblic relations program tc premote
local understanding of the benefits to be expected from a larger unit of
service for the area, At the same time bthe regicnal and the bookmobile
librarians tried to collect pertiment information and advice concerning
the area they would serve, Ths book eollecilon was developed on a
pattern of 653 adult reading, 25% juvenile and 10% young adult books.

By Juns 1958, the collection held approximately 6,000 titles, (By

June 1961, the book stock totaled 13,230 titles and 34)2[77 volumes.)

full sv s & two

Unce the bookmobile service wz?iifs\

week circuit with 33 stops was maintained, e beginning, bookmobile

s collection. The extent

turn; it became soon necessary to send a third staff person along on
certain routes to help as readers' guides. Local newspapers gave
publicityvto the project and on every stop of the bookmobils local

- help was found to promote and assist in organizing the service, At times
toe circult of the bookmobile was hampered by nmechanical failute of

the booknmobile, and by weather problems,

Relations with the local libraries developed most cordially,
They were maintained through staff visits, many of them on request.
Assistance was given on such problems as book selection, shelf lists,

catalogs, promotional publicity, readers' services and weeding.
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Traveling collzeciions wexre loaned from the center and explained

to reader groups.

Individual requests to local libraries wnich first had
been forwarded to Trenton were later also nandled by the cenier. The
development of local libraries during this period was encouraging,
Iibraries reported higher circulation figures, modest incrsases in
financial support, more cpen hours., New library buildings were

anthorized and discussed, Communitiss which were boolphile stops

sought the help of the csnter in exploring thse possibiliiy of local outlets.

& ed to paper work.

and eports had to be

f the development

As the cent?r became(more and more an integral part of
the libraxy system of the ties, mouniting publiec concern about
the future of the center was evident., The center had been financed
‘entirely by federal aid funds. The State had made it clsar that it
could not go on Indefinitely to devote most of the funds received under
the Libra:y Services Act to this project. A terminal date for the
demonstration project was set for June 1963, at which time it was hoped

that the project could be taken over as a lccally administerecd and

financed library service agency.

As a step in facilitating a take-over, the Regional
Library Bill was drafted enablin: several counties to cooperate in

maintaining a library system. The law was signed in July 1962.
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£ this writing, discussions and mmelings are golng on bebtwesn

A o
A3 © o 24

the freeholders of the respective counticss and rexpressniatives of the

State Library in order to find a satisfactory soiubtion to i probleia

T

Goals &Cl962-63 ) Y
/

1. It has been more than 10 years sines the last general survey of library ™
personnels was made and there ars growlng indications that a current reappraisal

is needed. It is suggested that a group similar to the 1951 group be

appointed by the Commissioner and that a technical co

to survey all aspects of librarianship in this S luding supply

and pensicns. It is further suggested
be asked to make availabls for this

appropriated under the State Libr

2. The Tri-County Library e, enter at Bridgston, now serving the
Salem, Cumberland and Gl ea with the assisiance of rederal funds,
should be terminated as s acticable and replaced by a locally=~

supported public library system.

3. Plans should be formulated for future library demonstrations in other
parts of the State wlth Federal Library Services Act funds once the Bridgeton

center is terminated.

L. In cooperation with the architect, the School Building Services Bureau
and the Bureau of Architeciure, complete plans and specifications for the new

State Library building, and for the additional futniture and equipment needed



You are viewing an archived '(':01&7 ffom the New Jersey State Library

when the new building is occuplied,

5. Continua to study how the services of the u1v13;bn gan best be recrganized

and integazated when the four bureaus ars combined in the new library building,.

6. In cooperation with the lew Jersey Library iAssociation and the County and
Municipal Law Heviszion Commission, continue the study of the revision of
the Library law to promote the expansion and improvement of public library

services throughout the State,

7. Ravisw the formula for the distribution of State algd to local libraries

and recommend any changes considered desirable

8+ In cooperation with the State Librar, ciation, promcte regional
seminars for library trustees in the scmn. % pgrt of the State and sponsor
regional instizutes for libr ar_ans = e L obhers on recrulitment and

reference services.

9., Cooperate with ths Htate Lib %ry Association in its survey of library
/

regsources in the State.

10, Prepare a Local Records Management Manual and revise the current Records

HManagement Program Rules and Regulations,

1l. Begin to collect and arrange historic documents to be displayed in the

archives exhibit area in the new builaing,

* The Professional Lducation and Training of Library Personnel in lew Jersey,
A Report to the Commissioner of Lducation, 1951. -
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DIVISION GF THE STAT: LIiSiARY, ansilVed AND dISTURY

1556=1562

Hew Jersey, Department of ifducation., Clvision of State Library, Arcoives and distorys.
Bibliograpiy of New Jersey eificial reports, supplement, 1945-1%60.
[Irenten/ 1961. 137 p.

Genealogical research; a guide to source materials in Lhe lHew Jersey State
Library and other state agencies, C(omplled Dy febecca Scilam and Kenneth
W, flchards. Tremten, 1957, 22 1. /1961 printdng/ 23 1,

»

Governors of the State of Yew Jersey. Irenton, 1958 ['34_7 l, 22 % 33 cu.

Hew Jersey. Depariment of idusation, Jiviasion «
fureau of Arciives and ddstory.
Agcords retention scheduls for couni;

GRS e

Ascords reteation scheduls for municipal/and county oificers. rev. fTrenton/

Hezeoprds retenition sched €y Folice Deparimenis. [.-‘:antcg

1557,

Sitate records inves

Hew Jarsey. Departmend of Lducativn. Division of State Library, Archives and History.
Bureau of Law and lLegislative llefsrsnce.
Bibliography of articles on Hew Jersey courts and certain relstad maiters,
Trenton, 1957.

A bibliography on the history of the courts of the 13 original states, Haine,
Chio and Vermont, by iderta Frager and William d. Price. n.p. 1957-53.
In American Journal of Lagal History, vol., 1-2, 1957-58.

Church and State; a selected list of materials in the Hew Jersey Division
of State Lidrary, Archives and History. TIrenton, 1980.

[ ] % e
, 4 - , ‘ .. . : nwg_y"
Bhavaedicabion of state rsvenue for state aid to public schools. [
1558,
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Grants and powers of egdneni domain in vew Jsrsey. ifrentcg7 1761

Joint and concurreant rescluiions in lew Jersey. LZrentoé? 1ol

e e B e

Legal research guide for the lew Jersey 3State Library. Lirenxog7 1357

2 s s Bt e
L 4

- New Jersey’ a bibliography of publications by the stata courta: the
Acdministrative Office of tne Louris, the Judicial and Hagisirates
Conferences and Commitiees reporting to them. 1943-57 /Irenton, lJ;J7

o
L4

llew Jersey congressicnal diatricts. foanton, 1l

s i e e amon e

New Jersey legislative reapportionzent.
to reapportion the seatas of the Ceneral AssemD
Trenton, 1957.

of legislative proposals
Jew Jersey, 1951 to 1957.

tablishing a Consolidation of

1755

Hotes on Joind Resolution no. 23 55;1 <]

#unicipalities Study Commizsi

Dun—of-stata individual iney
19538,

a llew Jersey residenta. /Trenton/

ent domain. Z?rentq§7 1961,

Prosentence reports -- availability Lo defendants -- bibliograpny [Ehd
cases, statutes, rules. Trsntq§7 1961,

Cermemen

Saying of grace in the public schools. /Irenton/ 1957.

Selected list of books and law rsview articles added to the Law and Jeneral
Reference collections. Bl-weekly.

o s e e

State public questions, 1947 to present. foentq§7 1959 ~ (kept up-to-dats)

New Jersey. Department of Education. Division of State Library, Archives and distory,
Public and School Library Services Bureau,
Accessions list, vol, 1 ~ Trenton, 1958 (guarterly)
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New Jersey Uepartment of Education. Livision of Cuate Library, Archives and :istory.
Public and School Library Services Bursau.
Building check-list - Public Libraries /Irenton, 1957/

Certification for public librarians in lew Jerssy ﬁrentog 1257

Checklist of daily duties. Ilementary school libraries /Trenton/ 1958

Educaitdon for Aging. A selascted bibliography. Fall Conference, lew Jersey
Association for idult Education, September 9-10, 1960 /fremton/ 1960

Effective Trusteeships proceedings [Ef firsg Hew| Jersey Library Irustees
Institute, April 10-11, 1959. Trenton, 1959.

“"‘-‘-“"—Q /—
Elementary school library facilitiss in lew Jers

-

Furbher extension of library se
the Federal Library Services Act.

iral, areas of New Jersey undep
> 1957*

W o G e

Guide lines for volunteers {in school iibraries, ﬁren?.og? ne.d.

Manual of cataloging » edurse 3 btyped cards for public libraries and
school libraries. [ Brap By Catherine . Webterling. iev. Trenton, 1956.

o oy -

Minimal suggestions agcondary school library facilities in Hew Jarsey.
Trenton /19627 '

New Jersey Public lidrary statisties, 1959- Trenton.

New Jersey school library statistics, 1957-1958 ... final report, July, 1960.
Trenton /19607 -

m—mm—.
lew Jerssy's proposed plan for the use of the rfederal Library Services ict
funds. Trenten, 1956.

1 o e s o

Hew Jersey's proposed plan for the use of the Library Services Act funds.
Fisecal 1558, Trenton 1957~
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New Jersey. Department of Lducation, Ulvision otf State Library, \rchlives and cistory.
Public and School Library Servizes Bureau, —
liew Jersey school library fact shesi, [_i“rentcx? 1362,

~
4
-

- o st

lewsletter, 1951 - Trenton, irregular,

e e -

Perscnnel pragtices in state libraries and state library extension agenciss,
1960, A report of a study i.. Irenton, 1961,

e
Procedure re: finaneial affairs. Suggestions for liew Jersey public libraries.

[Trenten/ 1362.

Publio library service -- pringiples and stand:
Regional Library Institutes, 1957-58 ... with th
Monroe. [:“r«entogy 1957.

The Tardstlok. Hew Jersey
sistance of Hargarei :i.

»

-

Public schoel library dirsctory. 1964

--—-‘-——mc—.
Scome suggested sources for bo
for Hew Jersey libraries,

e 0w et 2t g
State Library Aid Bill.
gatlon ald %o the my=
library services. /P

of propesed minimim aids and equali-
counties of Hew Jersey for free public

7. [Trenton/

Hew Jersey Library Asscglation./Institute Commiitee and liew Jersey lepartment of
Education. Division QUbrary, Archives and History. Publiec and School
Library Services Bursau.

Ways and means of cooperation. Joint action for libraries. XHew Jersey
Regional Library Institutes, Fall, 1958, /Irenton, 1958/
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State “xeendive Uepartmenta

Department of Asriculiure

Scheduled:
A11 Divisions and Zureaus schedulsd.

Department of Banking and Insarance

Scheduled:
Commissioner's Office
Actuarial Buresu
Bureay of Eanking
Bureaa of Savings and Loan Associations
Sureaa of Insursnce --
Licenss Divisien
Hating Division
Compensation Hating and Inspection Burean

Not Seheduled!
Piseal and Fersomnel Division
Hurean of Insurance —-
Examination Division
Administrative Staif
Division of FHew Jersey Lieal Satate Commisaioen

Department of Civil Ssrvics

Jot~Schedulad

Department of Conservstion & Economic Davelopment

Not Schedaled

Davartment of 3efense

Hot 3chednled

Department of Fducation

Schedalsd:
Division of 3Business and Financs ~-
Sureay of Business Services
Division of Academic Credentiala and Teacher Certification
Division of Voecational iducation
Division of Curriculum and Instracticn - Sscondary Zducation
Division of the State Library
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Aoh Scheduled:
Division of Administyration
bisna

Tivigion of digher Lducation

Division of Controvsrsies and Uisputes and Personnel Uffics

Division of Curriculum and Instruction - Dlsmentary Zducation
;malth Safety and Physical Zducation

sudio Visual 2ducaiion
Uivision Againet Uiscrirs *ga%ioﬂ
Division of Adalt idacsti
Divisgsion of the 3Stats useum

Devartnent of Healih

Scheduled?
Commissioner’s Cffice
Division of Environmental Sanitatiion
Division of Chronic Illiness Conirol
Divisien of Constractive Mealtn
Division of Local Heelth Services
Division of Vital Statisiice and Administration

Hot Sehednled:
Division of Laboratories
Division of Freventadle U'isezses

State Hichway Dspartmeat

]
J

Sgheduleds
Pivision of Administrative Services
Office of Parsonnel
ivision of Planning, Hesearch, soils and tests --

Bureau of Tasting and “alerials
Hureau of Planning and Trafiic

Mvision of Resd Tesizn and Uonsiruc ian

Division of State Ai1d and FPederal Ald Secondary Hoads

Division of Msintenance and Upsrations

Division of Bridgzes

Hew Jersey Highway Authority

Hot Seheduled:
Division of Right of ¥ay, Acquisition and Titles
Division of Flamning, Issearch, soils and tests --
Baresn of Engineering Hesearch
Boreaun of Soils and Subdrainage
New Jerssy Turnplke Authority

Department of Institutions and Agencies

Sehednleds
Basiness Cperations Hecords for all Institations
Mvision of Mental tygiene snd Hospitals
State Irison --
Classification Ssciion
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fureau of Assisitsncs
Commission for the Dlind
Bureau of Stats sz
Board of Child welfzre

Hot Schadulads .
Division of Administration and Accounts
Division of Correciion and Farols Supervision

Department of labor and Industry

Scheduled:

Division of Labor ==
iigrant Labor Bureau
Mechanical Zngineering Sarsan
Engineering and Safety Bureau
Wage and lour Burean

Division of Employmeant Security -
Administrative Services
Office of the Director
Board of Heview
Disability Imsurance Sservice
Y¥ew Jersey State Employment Service

Stete Henabilitation Coemsisaion

No% Sshedulad:

Divizion of Labor e
2dministration Bareau
Statistics znd Records Bursaa

Division of Werkmen's Compensation

Departmens of Law and Foblie Safety

Ccheduled:
Division of State Folice
Division of rrolessional Boards —-
Board of Medical Zxaminers
Board of Nursing
Bosrd of Pharmacy

ot Schedalsad:
Pivizion of Adminisiration
Division of low
Division of Aleoholic SBeverage Contral
Division of Weights and Measures
Bureau of Traffic Safaty
Tivizion of Motor Veniclss
Division of Profsssional Boards --
All Poards except 3

Dapartment of Public Utilities

ot Schedulad
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secratary of 3State

Seheduled:
Legalized Games ¢f Thance Control CUcmmission

#ot Schedunled:
Office of iha Sscretary of State --
Corporations
Elections
: Commissions
Office of the Stats Athletic Commissioner

Department of Ireasury

Scheduled:
fdministrative and Executive Division
Division of Pensions
Division of Bodgei and Accounting
Division of Taxation
Division of Local Government
Division of New Jersey lacing Commission
Nivision of Purchase and Froperty

Hot Scheduled:
Division of Invesimen$

HINICIPAL COVERBENTS

Ueneral
Schednled?
411 municipslities under #C-l Records Hetention Scheduls for
Municipal and County Officers,
Yunicipal Courts of Hew Jersey
New Jersey Folice Uepartments
Hewark
Scheduled:

Department of Hevenue
Division of Assessments
Division of Licenses
Pivision of Tax Collsciions —
Tax Accounting
Office of Cashier
Department of Firs
Department of Police
Depariment of Adainistration --
Division of Tentral Furchase
Department of Health and Wellare ~-
PMvision of Welfare
Office of Accounts snd Finance
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dnrlington

Soheduled:
Trsasarer'a Office
Fublic Yorks Depsriment
swer Uepariment
ssessor's Uffic
Zoning Desrd
%elfare Department
City Clerk's Gffice
Tax Collector
Tital Statistiles

ma

“ity “ngineer

= 1

]

COUNTY GOVERNMENTS

Oeneral

Seheduled:

A1l county offices under ¥C-l Records Hetsntion Scheduls for
Manlecipal and Ceounty Officers.

County Clarks and Hegister of Deeds and Hortgages undsr
Chapter 265, Laws of 1553,

Probation Offices

County Hospitals

Ensex County Sanatorium

Coonty Park Commissions





