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'I'he laat full report. of this Division ;·ias filed in 1956. 
~ ,~ vIith , Since then, sL'C years have gone by 1~b.ich have bro1.lght!comparatively 

little change in tha general character of the Division, a wide 

expansion of aervieas. The nature of the work of the several 
\ 

bureaus will be discussed hereinafter. HO"..sever, some j)aJor 

highlights should be mentioned first. 

OUTSTANDING EVENTS 

~SlatiOn 

The DiYiaion was most active in rup~~~~-J~ 

,of state 

incentive to libra.~ development ~~ti~·t of the State 

Libr~-y Aid Act. 

State Libr 

recOlIImendations outlinefil in the stuO;r, Better Libraries for 

New Jerseye 

It is a State aid bill with acoent on the estab­

lislunent of larger units of service. It provides for (1) 

mini."llUIJl aid of either 5; per capita or 35; per capita.:. (2) 

equalization aid for smaller municinalities baaed on a $1.50- . 
. j per capita foundation program (J) establishment grants for 

• 
cm~ty librarie~, county-wide federations, county-wide joint 

libr.~es, county-wide federations, county-wide joint libraries 

aLa, since 1962, regional libraries ~~d (4) ~nergency aid. 
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Nuch paperwork was involved in gett.ingthe State 

aid prograill started. The impact. of the ne-;i act lias Boon noticeable 

in library service throughout the State, bowever, there were 

also difficulties to overcome. Local library boards had to be 

persuaded that State aid would not ilnpair local auton~J county 

freeholders had to be educated to the fact that State aid was 

meant to 8upplement and not. replace county library appropriaUons. 

State aid started out with a."1 appropriation of $.400,000, which 

waB increaaee for the year 1962-1963 to $600,000, B 

of the $l~OOO,000 requested in the budget of the C 

of: Education. 

other laws 

were
 

to further the establishment of
 

Joint Library Law, Chapter......--"7:>':" 

c:---.---r---:::='"----:~=...-=------

This new la J repl the old Joint Library Law, 

allows . int library actioD, enabling 

municipalities to combine for libra,.-y service without joining 

a county library system. Princeton Township and Princeton 

Borough established a Joint Library 5;ptem in accordance with 

this act. 

The Federation Law, Chapter 108, L. 1956 as az:tended by Ch. 179, L. 1959.;> 
--------- -- --_._---- .- ' ..- ----- .---~_.---------

. J ~~The Federation Law made possible ~~e crossing of county 

lines in the establishment of contractual a...-rangernents bet...-een 

municipalities for cooperative librarJ serlice. The Commissioner 

of Education promulgat.ed standards for ~~e e8tablis~~ent of 
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.. 
federations. In accorc.a.lce 1:rl.th the pelicy for t;reater 

coordination end cooperation between participati.ng libraries, 

the standard.5 provided for sp~.ializat.ion in -the aelection 

a..""ld retention of materiaJ.s by indiviciual libraries, centrali ­

zation of proceBsing, uniformity of administration, etc. 

The first federation contract was signed by Paramus, 

River Edge and Maylrood and beeame effective January 1, 196J.. 

The Regiol"..a.l Librar/Lav, Chapter 134, La.w8_~~ 

/'T~e Regional Library Law jW!t enac t.ho zes theL__ ~ 

establishment of joint library service by ~ore co es. 

of ~~rsey which presently 

provide ' t80ever to cooperate 

cost. The value of a "''''1"'''''''
 

the federal Tri-County ~ The regional
 

law would enable to continue t.he service vl:th 

county f'unds. 

Anot.her law enacted in fult.i.1JJllent of recommendationa 

of the Commission to Study Library S4lrvices in New J araey was the 

act~ 

C.Certification of Public Librarians, Ch. 1,32, Laws 1941 

as .::.mended by Lans 1956, Chapter 152, effootive July 1, 1957 It 

all persons employed in professional positions in public 

libraries in ~Jew Jersey are required to procure certificates 

from the State Board ot Examiners. To qualify, a prospective 

libraria....l must be a graduate of a ::our-year college and!~ 
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accredited gradaate library school. 

The obvious pu...-pose of thi.s law was to guarantee 

better professi.onal library service to pUblic llbrarJ patrons 

throughout the State. The law made 'tr'.,lstees and librarians more 

conscioua of the professional aspects of librarianship, the need 

for higher st.andards and the need for improved salary and working 

conditions. A less desirable result was a mounting difficulty 

in recruiting qualified personnel for libraries. 

the Public and School LibrarJ Services Bureau is respo 

screening applications for certification. This.,h·-.:n:r.....",.,.~ ... 

burden of work of the Bureau. 

"'-h'...... ,..., es in the new 

A federal. ~~~Lry importance for the development 

of libraries throughout the State was the Federal Library Services 

Act.-
June 19, 1956, Ch. 407, 70 Stat. 293, aa amended 
August 1, 1956, Ch. 852, sec. 2570, 70 Stat. 911 
August 31, 1960, P. L. 86-619, 711 Stat. 571 

This act authori~ed the M.'1ual expenditure for 5 yeears 

of $7,500,000 to develop public library services in r.lral areas. 

The law was renewed for another five years in 1960. Under the 

federal plan, New Jersey :received an initial a..'Uount of $40,000 in 

the budget year of 1956-57, and subs~,tially larger &uounta in 

the following years, un.til by 1961-62 it qualified for federal ad 

in the sum of ~102,236,ooo. 
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Two state projects were approved fer federal grants, 

both projects planned and supervised b;/ the Public a.'"ld Scr.co1 
.. 

Library Services Bureau. Project A., a large demor...strat.i.on unit 

kno-.m as the Tri-Gounty Librar.r Services Center, enccIr.passed the 

three southern rural counties, Gloucester, Cumberland and Salem; 

and Project B., a plan to extand and a;apliiy the State I S mm 

consultative, advisory and promotional services was to aid library 

service in ru:al areas throughout the Stats. 

Both proj acta have worked successftlJ.ly dur 

period herein reported. The 'l'ri-Gounty tmit hasr==~
 

value of strong central library service for rural
 

-
com.nunitiea. It is hoped that by the t· 

~JL"MKXHI~~un'H.:of;~~~~~~munit is 

discontinued as a federal-atate p~, 1963, enough. , 

local support will have been fort JQll\ing enable the unit to 

stand on ita own feet as 

Title III, VI" September 2, 1958, 72 Stat. 1588, as a:::l6Ilded, 

P. L. 87-344, Ti:Ue II, October 3, 1961, 75 Stat. 760 

School libraries bene!ited .from federal grant.s for the 

study of science, mathamatics and foreign la.'"1guages. 

~ooRA!~ 
J-a- In 1960, legislation was enacted enabling the 

(~ f1o....... <-L ~'-l t ?' J....... J.; .... >,
 

Teacher8~ Pension Fund to l.ae \Ae b~ee eP New t1J1ek~<'7 We 

neo8i187q Nl~ibed fOi "t:r.e etee~ of the new cultural center 

in Trenton. Plans for the center called for a new home for the 

Jiviaion of State Library, Archi~es and riistory, a building 

You are viewing an archived copy from the New Jersey State Library



r 
- 0 ­

designed to house all the bureaus of tee division under one roof. 

Even before the new center was officially approved, the staff of 

the Division embarked on a study of spa.ce nee~ in the lig!lt of 

present activities and future reorganization. 'f.ha Report on the 

Program and Buil~ Require.:nenta of the ;iew Jersey- St.ate LibraryI 

I
 of ;'larch 8, 1961 was the rtB.1lt. The detailed report was well
 

I
 received by State authorities a ...·'ld architects, 'Who used it as a
 

basis for their planning. As 'the work of the architects went along,
 

the plans were scrutinized and discussed in detail wit
 

of the Division. SuggesUCl18 by staff member:s were in
 

and layouts made.
 

to pJ.an a 

simplified, ~ore 

Ute new quartar:s. Because tr~ b eparated inmany 

instances for rr.a.ny year" 

reappraise all present f.,.,..~~.J. 

them to produce working which wi...ll lead to ~ 

It was determined that 'book collections of the nov 

separated bureaus would be integrated into a core collection and 

catalogs combinedJ t.ha.t a new technical services section wOlUd 

handle ordering, cat.a.loging, and book preparation for thlr whole 

division; that archives would take over some of the duties of the 

present reference section, esp€cially in the field of genealogy. 

An inventory of present furnishings t-las taken to determine what 

could be profitably transferred to the new building. It was 

found that most of the furniture and machi."lery now in use was 

in geod shape and would be usable in the new b\lilding. Budget 
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• requests for new fu1mitura concerned ,no~tly book st~cics, tha 

new reading room' and the new archives ax.hi.bi t area. 

\fuila the pre.limina17 \'lork has taken much -time and 

cc:n.certed thL'l.king, it is obvious that much planning remains to 

be done, before the final r;:ove in 1964. However, it is hoped that 

once the move is completed, the new centar will become a model 

and serve as &., example for the State at large. 

Publications 

In the c0t4-se of its DXX work, published 

a number A 

bibliogra~ does not ta-~e into nccc confidential 

reports and research memOi'anda p 

analysts, the camnittae 

capacity as secretaries 

indexes prepared by the 

reporta prepared by the au 

egislative 

analysts in their 

legislative histories and 

'brarians, proceedings and 

Services iw,M.M'Mi under the auspices and the p~~e of pro­

fessional 1ibrar,y and other associations. 

Three major surreys of the Division were made or 

begun in this period. A Civil Service C1a3sification Surve;y 
1 

was started L'l 1960 and completed in October 1961. This survey 

• ~ias conducted at the request of the .Department of r:.:ducation 

because the division had experienced difficulty in recruiting 

and retaining qUalified employees for both the professional and 

clerical positions. Professional p-csit.icn5 had rl.:!I:lained ur..filled 
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long periods ~ while there seened t.o be e.."'tCessive turnOYer in 

the clerical positions. The survey resulted in a reorganization 

of professional librarian titles. Nineteen professional librarian 

:t:i:!d positioI13 classified under nine different titles at six 

different salary levels wit., ;,ide variations in education and 

e..xperience ~u.irement8, were classified 'U."lder three different 

titles at three different leYels and the salary ranges raised. 

Among the clerical positiona, the survey found a shortage of 

supervisory po8itiona and promotional opportuniUes ommended 

a number of reclassi1'i.catiOI18 to the "Senior'· 

level. 

W3.3 soon evidant. 

staff. 

A second survey on 

State Libraries SUI""Te;r 

for the .American State 

of the American Librar.r A This nation wide stuetr was 

planned in order to establish standards for state libraries. The 

anS'W'ering of the long elaborate questionnaire took time and 

digging into financial and other records. The results of this 

eu...-vey haye not been pUbliahed to date. 

Tr.e third survey is only in its beginning stage. Its 

is a survey of all library iacilities in the State of New Jersey% 

Under tt'..e auspices of the New Jerse"J Library Association. A 

spElcial cOflunittee has been nominated to report on the state 

Library. 
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Terc~ntep~1 Ce19bration 

The .Lci.rector. of tr.a Division li1aS app"i...'1"teu Secretal7 
to 
xi the New Jersey Tercent.enary COlil..ussion. Several of the 2projects 

of the Commission closely concern tJ."le Stat.e Librar'J~ The '!ercentena.7 

was a main incentive for the planning of t.lle new cultural ce:nter 

in Trenton. It is expected that the Archi.ves Exhibit room will 

beccme a showplace for the most important New Jersgy l>..i:3torical. 

documen'ta. The new quarters of the Ar8hiV8S Bureau make 

records in ona place. 

in c:l:'eating the 

Jer~ey 

history now under way unlie.lfo of thG Com:nission. 

One of the p 

is the revival of the New Jerl!Je,;y Arvhives. A new position o! 

historical editor in the Archives Bureau Wa3 autilorizad in order 

to .further this project and plana were initiated for the publi ­

cation of a definitive edition o£ the colonial laws o£ New Jersey. 

'"Reports of Bureau Activities 
/'
 

rAd...n.inistrativ8 Services
 
I /' 

The administrative unit assists the Director of the 

Divisicn in the technical management and coordination of the four 

bureaus, providee secretarial service for the Director, keeps 

personneli: and financial records for submission tcz the Central 
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.. Personnel and Business Divisions of the Depart;:nent, a.cw as
 
liaison
 
l:cni,i1. agency with ether executi;TS a encias such as .i3udgat
 

•
 
and Accounting, Purchase a'1d Property, Pensions, uildings and 

Grounds. 

Personnel 

In the period be-t":ieen 1956 and 1962, the ~taff' of 

the division grew fran 48 to 59 per30ns. This incre.ase was 

accompanied by an even greate~ turnover of personnel, ping 

the administrative section bUB"J setting up and cbangi ecords. 

The Administrative .~sistant 0IIW11:.t'E~ job d c ptiva 

a.."ld other materials tor the survey of t 

Service Department, of the 

Division after the survey. 

vouchers e correct form for the approval 

of the Director. Aroung 1958, a new system of contract bidding 

tor alJ. supplies was initiated by the Treasury Department. This 

system, although applieabJ.e t.o a part of the divisionis purchases, 

had to be modified for the special materials required by the Law 

and Reference Libraries. These special materials cannot be 

acquired !rom commercial sources. The price of many of the pub~ 

cationB requested is in no proportion to the cost of ordering 

and handling the material. A new modified system of bUdgeting 

these orders was worked out by the Administrative Assistant in 

cooperation with the Division of Pruchase and Property. 

I 
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The dministrative unit pr~pared and substantiated all 

budget requests and assisted the Director at budget l~arings. 

In the last year 1:..1115 involved not only the scheduling 'of needs 

~~ the normal course of business, but also a detailed est~~tes 

of personnel and property requirements in connection with the 

move to the new building. 

Starting in 1957 special accounts were kept for 

-the federal librar:r project. under the Library Services Act. 

As receipt of federal funds was made dependent on prop 

expenditures of state funda, substantiating data had t 

compiled and submitted for the yearly feder~--...~ 

BtiREAU OF AP.CHIVF..3 A.'lD HlSl'CRI 

responsible 

for 

g 

It also exercises gener over all public records at 

authorizatiol18 for 

the destruction of obsolete public records; operatG8 records 

storage centers for semi-eurrent state records and conducts a 

microfilm program for all State agencie:s. The Bureau of Archives 

and History work8 in conjunction with the State Records Committee 

which promulgates rules and regulations for retention ?~d 

destruction of records. 

From 1956 until his death in 196~, th~ Bureau was 

hea.ded by Hr. 'Thomas A::n.ella. Since t.."len, !'Ir. Kenneth \'i. Richards, 

Archival Exa.'niner J has been managing the Bureau. The Arvhices 

section suffered even more than other bureaus of th~ Division 

I 
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•	 from lack of adequate space and from dif icult.ies due to lo.ck, 

illne.as a..'1d death of personnel. It is the more to be acknC'.w1adged 

that great s·tepa were taken in these years tcvards consolidation 

and indexing of arebival material and toward establishing of ;". 

sound records program for New Jersey. 

ArchlY'e. 

In 1957, a plan was inauguuted to review and properly 

index all archival documents under the jurisdiction of 

In the course of this procedure, valuable documents 11 

and made accessible to the public. Concurren~r---l~;,a..~,J:t5 

the State. 

newly acquired, 

as for Carteret to the First TweJ.ve 

Pro'Orietors of East 1; the }lew Jersey copy of the 

original cOPY of the Article of Confederation; the original 

Agreement between Nev Jersey and New York as to the boundary' 

linea of Staten Island. Other valuable materials were transferred 

from the Judiciary, the Department or State and other sources 

and wer~ataloged and stored. 

In anticipation or its operations in the new library 

and archives building" the Bureau has started on a project of 

acquiring tt>..e basic core of permanent non-eurrent recorda nov 

on file at other State agencies. It hopes to arrange, describe 

and house this material prior to moving into tha new quarters. 
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Her,s again difficulties of space hamper the ':>Jorlt. 

The collection of pictures of prominent. New Jersey 

citizens, has baen catalogued and removed to -the Bureau's vailt. 

A!1. average of 2,000 re!erence requests a year were 

ha."ldled by' the statf of this unit. Th.ese requests ra.'lge from 

de."'l!alld for professional help in historical and genealogical. 

research to routine requesta for docwaents in storage .filets. 

r1
The Bureau. wo arranged exhibits for hist cal 

celebrat.:1ons and visita or professional groups, AY"!:l"tPD--",1r+aH 

assistance in t.he preparation or the His~J ated 

with the Ten:entenary Co...w.eion in the<f>~f their program. 

The Archival Sxaminer .ervee as a ~F.:istorieal Advisery 

Commi"ee of this COllIllIis.ion. 0 
t 

The this :!Section was )ilaQe in 

the field of record man&g«!mtmt. Record retention t:om.utteda 

staff of the Bureau, ret.ention schedules were set up. 'l".aes8 

schedules were then discussed With and approved by the State 
-

Records Committee. General retention scbedules were dratted for 

a number of county and 1i1Ul1icipal officers. Whenever all agtlllcy 

sends requests for records disposal for records listed under a 

general retention :schedule, the approval of the State Records 

• Committee is not required, however, the Bureau passes on the 

correctness of each individual request. Collaboration between 

the local agencies and the Bureau was insUI'ed through many 
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field	 visits by the btteau staff. 

•	 A list of the present status of scb.eduling for 

State, county and municipal agencies is hereto attached. 

The Bursau,Oiith the help of the State Records 

Committee, has been working on a new State Records 1'1anua.l and a 

Local Records Hanual. 'l'ne--; also drafted a. new Preservation of 

ES5ential Records Act, which is presently being 5tudied by the 

Governor's Counsel. 

Record centers Numbers 1 and 2 pre8e-'-.n;..:;·.;::JL...Jr

11,000 cubic 

estimate of the number of individual doc' 

about 17 mill1on. As most of the 

occupied or ccmmitted, the Burea down large requests 

for space from certain State age space problem 1:dll not 

be eliminated by the ere/~f .~ew library-archives building. 

~e archive. building, ~eh is should be used 

;'--o-ElLr'10U8 consideration should be 

given toward obtaining additional records storage space in an 

adequate facUity and location. 

Another phaee of the records program was the granting 

of requests for disposaJ. of records. The i.'l1pOrtance of this .function 

of the bureau cannot be overstressed. Considerable amounts of 

money axe saved by the St.ate, counties and municipalities through 

el j rot nation ot bulk of useless records. L"l the last year alone, 

270 requeste were granted which disposed of approxi....1late1;r 98,000 

cubic feet of records. Figures showing the disposal of recorda 

for the last seven years are attached. 
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•	 The microfiL~ unitccnduets a centra1izl~ mic~ol~ 

progrron for the Sta't8" ~Jithinthis program it pert'o~ se'/eral 

services; it replaces certain orig:L"lal pe~ent l"ecords by 

microfilM images; it makes copies of certain other original 

records tor seeurity purposes. In the latter case the original 

recorda are not dest.coyed but tha duplicate f11:11 is ,stored in 

special storage. It c-opies sem..-current., non-permanent. racords 

for limited time preserva.tion, lihenevar the bulk of th rnatarial 

and the type of expected use tlakes 

continuin 

of the 

a1" of pieturea 

taken. SO)l$ records, like can be .L ad into the 

machine at great speed, 

and adjustments and lmUI oare. Accordingly, the 

nIDl'lber of pictures taken one 

year to a little over 1,000,000 in another. 

Administratively, the miCrofU,l1l unit also manages 

the recorda centers mentioned above. 

BUREAU OF THE LAW LIBRARY 

The Bureau of tr..e Law Libra..7 is an agency providing 

books aDd reference in Anglo-America.."'l Law. Its notable bock 

collect.ion owes much to the foresight of New Jersey !"nen ot law in 

t."'le early days, who acquired tr..a substance or the la.w, and to modern-day 

profeBsic~~ librarians who organized it for purpoess of reaqy 
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use in the courts of' law, the legislative chaIabers and• 

the executive dspartmenta. Wit~~ the last years t.e law libr~J 

added an average of 2,;;00 books and 10,000 documents yearly to its 

collection of about 120,000 books. 

':rr-~ true test of any library is its usa a..'1d the Jew 

Jersey State Law Library 1:5 being used. 

Its cL""Culation figures rose from 2$,000 in 1956-57· 

to over 46,000 in 1961-62. Distribution of' reports, 

rose from 15,000 to 59,000 

Rei"erence Hark 

Patrons of the law 1ibr"'"::lo-O;.....!i;~ 

Legislature, departments, 

private l.x..qers and, to roI lesser students and the general 

pub1io. A surrey taken of the 

executive departments we frequent users of the librarJ. 

L'l the course of their work. 1eg11 reference librarians fil'1d case 

and statutory citations, advi3e on books and other material for 

legal. resea..-ch. maintain journ.a:Ls, indexes, card files and bibliographies 

and write legislative histories. 2"..any of the bibliographies and 

:indexes are started s:t the speci.al request or legislative canm1ttees, 

state agencies, or the judiciaryJ others are maintained bec&U5e of 

general interest of tha subject to the State of New Jersey. One of 

the projacts begun by the Legislative, Research Librarian was the indexL.."g 

of all legislative bills:; as filed, b"-J 5ubj act. The index, vlhich ~as 

carried back to 1954, has proven of Great use in legislative reference 

A LegU Research Guide authbred by i·1r. Hen:{e was ~ddely 
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distributed and usoo. 'l'ile bi-weez.:.lj- Accessions li ta con L?lues to be 

popular as shown by steady requesta fro:n the lisUi. Tr..e unit k~eps for• 

perr;l.allent reference a. collection of the leg:islat.17e bisT.ories by 

statute citation. It.. also maiJlt.ai:ns a. d':.lplicc:rloa list of all regul.a.tioD.3 

filed with t.he Secretary or Stata. 'fhe regulat:.ions themselves are 

collected and kept on file as 500&1 as available. Her.everJ due to the 

haphazard nature of publication of regulations, it is orten difficult 

even to lmov whether the set is cor.'1plete. Card L"'ldexes on :nany subjects 

of current interest are m.:dntained and bibliographies" as the need arises. 

Cataloging and Classification 

The reorganization as an active reference 

tool had started under Hiss Harrie esignad as head of the 

Bureau early in 1956. She was f an f. Henke from 1956 to 

1959. Hr. Ha.'1lte gave ~pment by a nu.."'1ber of basic 

organ!zational f:?n-t::J';iifl and completed in a comparatively 

short tine. 

A complete inventory of the collection of legal treatises was 

taken and a she1f 11.1:. prepared. The collection was classified, and, as fanl 

as necessary, reeataloged. The lawyer-patrons of the libra...7, who at first. 

seemed a littie dismayed at. the radical change, soon b~ame used not only to 

finding all the mat.erial on one :subject in Cine place, but also to find more 

material than they know exi3ted. A po1ioy of binding and cataloging pamphlet 

studies formerly relegated to vertical files, e~~ed the use of these 

~~terials for easy reference. 

The catalog:s of the law library and of the general reference 

librarie:s were combined" thus enabling library patron3 to find all i:1a.terials 
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on a ·i~en subject without the necessity of going ~c t~lO separate 

catalogs. The affinity of the two collections r..ade this a most 

• 

Contim,:,ati0I,1,3 

The fact that legal periodicalx articles were beiI16 quoted 

Illcre and Il10re in court decisions made it desirable to strengthen this 

collection. This was done by new subscriptions and by til J j ng in back 

holdiIlf;s. By now ~out 75% of articles cited in the Ll ~ TO U'.GAL 

PERIODICALS can be found in the law library, 

to find some practical modua ot keeping track __~~~ 

reeeived by the library. a Ca..-d1neer 

wheel was found to serve this purpose ~'~~ In order to 

subscribe to a
 

number of loose leaf services,
 

be a time-eonsu:ning job. showed that
 

about 13 hours per week
 

Much ph1nldng and planniD.r; went into shittir.g anc;i 

reshelving of the ~ collection in be cramped quarters of the 
the 

reading room and st.ack3. Tlrl.e was ,;). constant. worry for one or/laJ,i librarians, 

Mr. Pizzullo" whose ingenuity in -Urls respect has helped the library maintain 

some kind of order until the eventual m~e to bett'!l1" quarters. The upkeep 

of the oook collection was also helped by a new ;n,aintenance ::nan who cleaned 

every book and ;v~r-:I shelf in the librro-y. With interruptior.s, it took 

about 2 years to complete the Whole circle cnce. 
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Legislative Bills 

The ~n~t keeps cne set of all legislative bil13 w~th ~:~n~~ents 

and veto ~es3ages for bL~ding. It also distributes bills to .;.'vne eneral 

public. All legislative billa presently kept in t.he law library were 

microfilmed for better preservation. Rutgers iJn.illersity has shown an 

interest in acquL.-ing a copy or the fiL'll. At the same time, consent by 
duplicate 

the State Records Committee was received to dispose of/dead legislative 

billa which had been stored in the Stat.e Librar/ for The 

di.sposal involves lengtby procedures as each bill is crnm1Ar 

bound holdi.ngs to insure that nothing will be 'gBstroyec. 

duplicated in the library. Clerical and been wrking 

on this project. 

One eet of federal ( a ar ec' , ed and kept for the 

duration of the congressional teI~~J Ie increase in requests for 

information on federal 1 g ation~stages of passage was noted. 

This was especially trul~ere e~ tment of federal legislation required 

state administrative act~lement the provisions on state level. 

Cooperation with other libraries 

The starr of the law library continued to cooperate through 

professional associations in establishing valuable exchange and inter­

library loan procedures. The head of the bureau and the legislative 

research librarian began a saries of courtesy calls to county law 

libraries and bar association libraries. These visits pursue the double 

purpose of collecti~ information on the present status of law library 

service throughout the State and of a~~ising those libraries of the serlices 

available through the State Library. Thirteen of the 22 law libraries now 
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existing in the st.ate were surveyed. They ra.'ibe frmr. ha."ldscme, well 

appoL~ted court and association libraries to u.~ anded mid rather 

•	 forlorn collections of law books tucked away in some corner of the
 

county building. However, tho interest :ror D adequate s8I"'Jice librarlas
 

is noticeable everywhere, and wherever neli court buildings are planned,
 

library quarters are inc1uded.
 

The Bureau 0: General Reference is closel;z 

Law Library. Both bureaus are located in 0118 read.i..'"'lg 

as head for both sections. The cat.alog is int.eg;rij~d~· e starfs work close1J 

together in all facet.s of their daily wary~ 

Reference provides information and mate ~ a agencies of the State 

government and to the general pub official repository for 

New Jersey state publications Goverr~nt publications. 

It distributes official s "ntains an extensive collection 

on :New Jersey history, ~~\alOgy)jd government, and a general ready reference 

collection with special ~n t.."le social sciences. It has a stock of 

about 122,000 volumes, to which it adds about 450 books and in excess of 

15,000 documents a year. The expansion of the collection brought with it 

a 8ubstantial increase in service. Book circulation rose from 14,()(X) in 

1956!57 to 47,000 in 1961-62, distribution from 10,000 to 16,000. One thousand 

eight hundred fifty-five reference questions were handled in 1956-57; 3,359 

in 1961-62. 

Personnel 

The Reference Bureau shares with the LaW' Library the services of 

a professional cataloger and of &, order clerk. However, due to historical 

accident, cataloging of both reference a~d law holdin3S beca~e a major respon-

It 
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sibility of general re erB:1Ce, ~'/llil _ orderi.11g ~.;ras lll! dle : iefly n t. a 

la,,, side. 

Unit.l. 1962, reference suffered fr',xu an admLYllstl'ative handicap. 

Of the several professionals aasi;ned to thi..:> bureau, none '...Jas in charge of 

coordinating services and supervising the rnanii"old 'utias of the section. 

The Civil Serolice Survey of the State Library, co.llpleted in 1962, remedied 

this situation. It created a new superviaoI7 position which has been filled 

by Miss SUBan Roum!ort to the great benefit of the stlryice. 

I • '.The R.eference Bureau also road to contend n rap~d ~urnover 

and with lack of per:sonnel. Except for one yeCllioOo-_u..o-.~ 

complement of professional staff. 

In one respect, the most lucky. It. bad at 

all tilnes in good cataloc;i.ng practices. 

The reclassification of 

biographies was reclassified and cuttered, others were weeded. The U. S.. 

depository collection was al.llost compl.etely reclassified in accordance with 

the system devised by the Government Printing Office. All reclassified and 

new books received book pockets and charging eard5. An intensive binding 

program for monographs and periodicals was initiated. Presently, although 

the library has only a half-ti~ cataloger, a new project is ~,der way. Old 

catalog cards with incomplete or incorrect ent.ries have been pulled fro.-n the 

main ca'talog. They are being compared to the actual holdings and eith.er re-

cataloged, cuttered and sheli'listed, or the entries discarded. It is hoped that 

by the ti.-ne the librar-J moves to the new building the catalog will be in sha~ 

to be integrated wit.h -the non-fiction catalog oI the Public & School LibrarJ 
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I 
I 

I 
I 

I 

Services Bureau. 

stat.e Documents 

All depart.llenta of the State are being circulatad at least once 

a year to insure compliance witu the depositor";" law. 'I'he depository procedure 

i-;ould be greai:J.y simplified and improved if New Jersey, like other st.tes, had 

a centralized printing oftice. Without such centralization, usembling and 

distribution of official publications is a time- consuming and often incomplete 

uncert.a::dng. It may be hop~ t.hat once an Administrati is enacted, 

centralization and standardization of publishing will 

Publications 

'l'he staff completed and pu 5-year aUDPleillent to the 

Bibliography of New Jersey Offie publication was widely distributed. 

A as compiled by Kenneth Richards 

and Rebecca Schlam; it w enthusiaam by historians and genealogists. 

Other acti h~ i?-eference sect..ion included: editing the 

annual reports of state agencies, cooperating with the Tercentenary ColllDli.ssion~ 

in providing historic, biographic and geographic data, writing the New Jersey 

article for Brittanica Book of the Year, Colliers, States.":len's Yearbook, ete., 

cooperative cataloging for the Library of Congress, distributing of official 

pUblications t.o other libraries, clipping of newspaper:! for pertinent topics 

oE current interest, maintaining and weeding the much used "fertical files. 

Collections 

The authorization of a new position of hi:3to~ical editor to the Bureau 

of Archives has given new impetus to the library's policy of establishing a 

good historical and map collection. However, as ne-rl1;· materials are bing 
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ac uired, the need for a larger book budget be¢~nes ~ore evident. Book ~~d 

subscriptions prices have risen constarrtly, until it has become difficult to 

hold the line of present subscriptions. .A.'1 e:...v-pa."lced purchasini,; program \rill 

require an expanded budget. 

DepartlJ1antal Libraries 

A prograI:l to coordinaia Statt:l depart.lntcntal libraries with the 

State Library has been i.-litiated. This program is still in the preUminar.r 

stage due maL'1ly to the fact that many departmental li 

are just now in the proceaa of being created. in the prograJll waa 

the compiling e.r a union catalog of periodic to by State 

depart....llents. ~..eetings were held with th of depa.rtillents 

Field visits 

40' e Library of the Division 

of Planning, the Library of the Ne-fl librarians from the 

departments are now c "'....A+'ev for advice and research. 

It is a~ his progra~ will receive a strong incentive 

from a survey of state departmental libraries to be u.."tldertaken by the u. S. 

Department of Education and Welfare, Library Services Branch. The answer:s 

to the questionnaire to be sent out by t.he iedaral agency will be collated 

and digested by the head or the bureau and will serve as a basu, for future 

plan.--rlng• 

LEG.ISLATIVE REFERENCE U1U! 

.. 
The Legislative Reference Unit provides reference ind research 

assistanoe to the legislator~1 legislative officers, committees and com:ni.ssions. 

This includes preparing memoranda on various legislative proglerna, statements 

in support of or in opposition tovariou3 proposals, speeches, public 
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sta ements, press rel':a8es, ne'~3paper 'lrticJ.es a."'1.d i liographies.. T. 

addition, the aniysts prepare prelL~l~~· drai'~~ ci gislative bills ~~d 

l~esolutions. Practically all Oi;l:::bers of tLe Senate and General AssembJ.y 

1'''''1.'''e wade use of this service at D.ne t:i:me or another. 

'rhe unit is staffed by a Chiei' Legisla'tive Hesearch .A.nalyst, 

a second Legislative Research Anal;7st, and two secretaries. Legislative 

Reference was originally incorporated in the Bureau of the Law 1ibra.~; 

however, in view of the special nature of its work, the unit was taken out 

of the la.w library and the Chief Legislative Research ~M~·'gt became directly 

responsible to the Director of the division. 

Activities 

On legislative days, b are present in the 

legislative chamber8 ready to gi e ~e observe the proceedings. 

Although the number of re£erral. ~:< for the actual ,"o1'k done by 

the analysts, it is int ting note that, with no increase in stair, they
{ 

handled 275 requests in 3,359 in 1961-62. 

On a number of occasiorus, the information supplied to the 

legislature by the legislative reference unit was instrumental in the intra­

duction, passage or in the defeat of proposed legislation. The unit does 

not make recommendations unless specifically requested to do 50. At ti....aes, 

the unit has declined, because of its small stat!, to undertake][ majOI" 

assignments suggested by the legislature. The unit accepted a3 its prir:Iary' 

duty, i.l'lstead, tlle day-by-day requests of individual legislators. 

Activities for Commissions and Committees. 

The legislative research ~~ysts served as secretaries or 

I'esearch assi3tants to various legislative cO~;'j£nittees and commissions (enwnerate?) 
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In these roles they bade arra.'1gp.lI1en"t,s fer, and ~sistad in, conducting 

public hearings., collected and analyzed pertinent information3 prepared 

research memoranda and wrotecc~~ssion reports of fL~din6s &,d 

recommendations. (~~les?) 

A.ilOng the maj or endeavors of the u.Ylit were a series of memoran.da 

on legislative reapportionment prepared at the request of several legislators. 

In addition to theBe, the Chief Legislative Research Ana.lys"b:. drafted 

constitutional amendments on the same subject., arranged for public hearings 

and, "most recentlyJ assisted the Attorney C-eneral 

in legislative apportiorull.ent cases. 

In addition to the unit assists 

in a.~ering queries concerning process fro;:} other New 

Jersey State officials, from out 'egls1ative reference agencies 

and from non-governmen+ 

~fOl~tion for the Governor's research and press 

assistants, bibliographie:s and summaries of court decisioM for the Dept. of 

Education, assist.ance to Counsel. in La:.r Rev:isicn and Legislative Services. 

The Chiei Legislative Research .Analyst was also instrumental 

in drafting the Sta"te L1brary Aid Act and other library legislation. Since 

passage of tha Library Aid Act, he assisted in prelimi.nary work necessary to 

the administration of the act, estL'l1ated edt the amount of State Aid accrui.."lg 

to each to each mun1cipality, draft e~L' regulations of the Commissioner and 

State Board of Education and certification fOrn15. He has since calculated 

every year 'the ronount of State Librar-J Aid payable" <L'1d made e03tir:lates for 

the following year for 3tate bUdget purposes. 
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This ofrica also a6"isted Ule .l.rBC1';' r in p e~ a..""in y "1- riol:S 

memoranda and in anmJering correspondence relatin:5 0 librartJ aid ili"1d 

library legisla'tion. 

The uork of the Ul"Ut '!las i;npeded by cra.'''1pec quarters and y 

the fact that its sraall staff at tll'leB Has unable to i'landle aClequately 

the increasing volUTl18 of referrals channeled to it. During the last 

legislative year a second legislative research ~~yst was autaorized. 

The position has not been filled to date. It is hoped t with the 

addition ot a new staff me~er uncompleted be completed 

soon and new assignmenta handled more thDro-=~<-..:=::..::=--=::.::' 

the title indicates, its service 

and school libraries, co~r 

state college libraries fiers direct interlibrary loan service 

to individuals \iho reaid ipalities \dthout. local libraries... In 

addition to ita role M an extension agency; the bureau is an advisory 

agency helping in the establishment, operation, maintenance and improvement 

of public and scbool libraries. 

The Bublic and School Librarj Services Bureau actively furthered 

a wide legislative program destined to faoilitate the creation and expansion 

of libraries th..-oughout. the State. Onee the laws were enacted, the bureau 

was in the forefront pUblicizing and iJ;:plementing the program thereby insuring 

that the legj-slaUon become more than a dead latter on the beoks. 

Under the leadership of ~he head of the bureau, the staff 

concentrated on stressing cooperation ~~ong libraries and the creation of 
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of librarf service in rural co~~ti8s not served by libraries so 

T~is progr~~ was strengthened by the aV3i1ability of f_d~ral funds 

for delllonatracion projects and i",ravelling book collec·tions. ~~ith.:L"1 

the last year, much of the head and etai'f ti.Jne 1"as devoted to plan.."'ling 

the new building. ~.a.dministrat1on of this bureau was h.arnperad by 

difficulties of recruiting and by the cramped and unsatisfactory 

quarters o:f this agency. By the end of fiscal 1962, the recruiting 

proble.'Il was partially' solved. The bureau, for the first ti.'lle in its 

history had a full compleDlent of professional librari~. The new 

building, it is hoped, w1ll save the space problem by 4. It 

is also hoped that the meeting rooms and other ~EC±:t±~~S'\ new 

building will encourage groups to come to ~a LibrarJ ior discussion 

a.."1d will alleviate some of the traveliIlg ~~/ l' the Public and School 
"­

Library Services sta£f. It is on,,~.'~u1ties of this sarv:l.ce 

that the s-taff' has to travel all ~ site, and that more ofum fuan 

not, they have to talk tt~al 0 ~~d trustees at meetingsx after 

bu~iness hours. This m ~ evenings and driving back home late 

at night. 

Public Libraries Section 

The !Unction or the Public Library Section is to promote and 

develop better public library service covering a.ll areas in aU pa..-ts of the 

State. The means used toward attaining this goal include advisory services 

·--·provided via i'iel4 trips, conferences and correspondence, tbe preparation 

and distriubtion of materials on all aspects of library service; the pro~ 

vision of exr~bits for state-wide organizational participation at workshops 

and institutes; close cooperation with the N. J. L. A., the Libr~~ Trustees 

Assn. of N~w Jersg,y, and the Graduate Schoel of Library Service, Rutgers 
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Universi.ty; a>'1.d the ~onstant. review of basic liora!7?hil ophi. sand 

teC:I."liquBS. 

A~~sorr Services;:po > taD ....... ;; ;:;::::au
 

Requesta for advice cover a wide rang~ of problem3 J su.ch as: 

standards for new buildings, cataJ.ogs, book selection stculda-~and aids, 

weeding, children's hours, organization of library .associations a.....ld Friends 

()f Library groups, position classification and paJ¥ plans e At times, field 

librarians are requested to make complete surveys of 1 There 

is also evidence of en increasing concern 

the eatabJ.ishment of local libraries, where no. ens in the past. As 

a result of this int.....st, and ColhbO~-~tIl local 

communities, a number of referenda ;.rere'< s establish new municipal 

libraries. ~rom communities serviced 

their staff, the Public L· ~U"!7 information on ho-tf to 

establish a library wit . system. 

It has T.l:!1!t-i~~.q o:r the State Library to .further cooperation 

among library units throughout the State. These ef'forts, helped along by new 

legislation, have started to bear fruit. A joint library system and a federation 

o£ libraries have been created and other libraries are exploring establishing 

federated or regional cooperative units. In all these cases advice and assistance 

~as requested and forthcoming from the Bureau. The more receptive attitude 

toward coo~ration 13 a.l.3o evident in the fact thE. t groups of libn.ria.'13 in 

adjoining canmunitiee meet several tir:1es a :IeaI' to discU33 COUlinon problems. 

State tJLd Act; 19597c> t:> L> co' b'" , n 

The sign:L'1g of the Stat,e Aid Act in 1959 had an in'.mediate iXilpact 
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on the wor~ of the Public Librarf Section. T' _ Public mlu Sc 001 

Libra....-.r Services Bureau embarked on a state-wide e ucational cat.'lpaign to 

• advisa local libra-'"':ies on the workings of tl:e act. and on th.e prerequisites 

for quali~Jing for state aid. S~-ndards for procedura had to be devised, 

e.."'ql1anatory rr.a.terial prepared, annual reports collected, many individual 

problems discussed. 

Five clinics on State .Aid were held in the Spring of 1960. By 

the end or June of the same year, all 567 municipalities had been informed 

of the new law and had oertification and application r Base&. en 

the returned reports and on appropriated 

State Aid were worked
 

Analyst.
 

The first year of 

confusion, but it brought also ding and interest in the 

benefits of the act. Adclu+'~~ continues to occupy a major 

part of the time of the h'lP~...-.r Section staff'. 

In cooperation with the N. J. L. A., the practice of holding 

reglcn.al institutes was continued. The attendance at the L'lstJ.tut.es was 

good throughout. It is interesting to note that aome libraries rotate tb.eU­

statt members 80 that some may attend one meeting a.."1d some a.nciher. The regicnaJ. 

library institutes covered such subjects as: Cooperative Service of the-

Public and School Library; Reading and Literature for Children; Re.ference 
ion 

Services in the saall Library; Cooperative Act/tor Libraries: Pra.ctical application. 

LibreEl Trust~e Ser~par.s 
7 /t>P 7 .. i 

1A n~n project, sponsored by the bUl eau with the asaist&LCe of the 
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Library 'EI"U5tee Assn. of !'1.3W Jersey, the 6radua;"e Library uchool .t 

Hutgers and the ~l .. J • .L. A.. , was initiated in 1960-61. rustee Seminars 

:for library trustees of several count.ies were offered. bach ser:U...'1ar 

met :lor two hour3 on five evenings.. !.egal and financial aspects, 

respon:sibllities of trustees and of the library st.a.£f, cooperative service 

and public rEidJ.ons were· discU3Sed. The results of the sem.i.n2.rs were 

1-"l the maintena.nce of a suec9ssf'ul library system. 

The Adult Servioes Libraria.'1 worked organizations 

like the Con~s8 of Parents and Teacher , • J .. Assn. for AduJ.t 

Education, the N. J. Farm Bureau, labor o~:3llI:1;a'tioM, etc., in providing 

exhibits at meetings a.nd.workShO~~<I1.I.'~""'--U al50 gave talks 

acquainting the groups with libr ~ and the UtSe of the library 

in preparing their own p '. • '-'. s were prepared fer citizens' 

groups plannint; to esu' 1 braries. The ex."rl.bit program was, at 

times, ir:lpa j red by lack full 3tatr 1s now again on 

the job. 

Na'tional.Li.O~)!ee!C 
./ eo!>;> /' . e'!". 

National Library Week, established in 19,8, was the first 

concerted effort. on a national basis to lr.ake the public aware o.f libraries. 

The Bureau'a DubUc Library star! assisted in this effort by providi.ng 

publicity to newspapers, serving as State coordinator to the Committee, 

participating in rallies stressing the lUle 01' libraries in all communiti.es 

and preparing surveys of the activities of the ~eek throu5hout the State. 

As a feature of Nationa11ibrary Week, using federal fu.~ds, 
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, 
population a teen shelf 0 25 oaks eacb ~or display d ring the week and for 

usa by teen-age bc~r~Ners in the succeeding months. 

School Libraries Section 

I
 

The ";chool Library Section a'3~i.st...a in t.he e3tab1.isb.:nent~
 

L~.Jrovement and expal"'.sion of school libraries. CcrJ3u1tative service5 are
 

given by me~ of field visits. corresponde..'lCe,980rticipat.ion in programs.
 

Service~ to the public schools of New Jersey cover the rades from ld.ndergarten

I 
I 

through the college. Tna staff of t...his ssction works oeely with the
 

Department o.f Education, Curriculum Division ancY-'l~~.tr.ne New Jersey Sciloo~
 

I Library Association.
 

I
 

I to b.a.~/e a librar; a11d a 

librarian in Department of Education sends 

aut via1ting tea."TlS to in$'OE~-": i'eE!>O;I:1t3:r:/ schools, visit clas9r~o:ms, 

examine records, COurS8 d building facilities. A librarian of 

the School Libra...-y Seetio rt of the 'team, ~..henever possible. Soo 

visita classes, evaluates the library, talks to the librarian and often 

returna for .fu.rt.her consultation on the development of the library program. 

The necessity for publicizing and advancing the high school librar.r program 

1s evidenced by the fact that book collections of many high school libraries 

are quite inadequate. A study made in 1959 showed that a collection of 

10,000 books was very tUl~Ual, Jll.any" high schools had collections of 5,000 

hooks for 1,,000 to 1.,$00 students. The American Library Association standards 

recommend 6 to 10 vollli"l1ea per student for schools of 200 to 1,000 students, 

10 volumes for schools of 1,000 a.."ld over. The 1961 New Jersey Librar,{ Fact 

Sheet shows an average of 3.4 boo:<s p~ mgt sc:'col pupil. The insufficiency 
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Of school libra.~ colleotions a~lair~ in part the trerr~ndous pressere 

of high school students on the facilities of pUblic libra..~es. Not 

much more favorable was thr ratio of librarians to schooUJ The 1961 

Fact Sheet shoved. 399 librarians servi~ ]62 seccndar;f schools. One 

secondary librar..an for 1,071 pupils. ALA star..da.rds recommend one 

libra.""'ian for every xili:K 300 students 'bp to 900. 

E1e~tar; ~choo157 I!P 

ElelJ!entary schools are served on a The school 

librarians s'timul.ated the deveopment of elementary sc 
r 

through field work with local su.perintendent8 "::c~ho::::oJ.'--:o~·~~- and volunteer 
/ 

llroupa contributing service ~o school 11 ~ An expansion of the 

elementary school library program dur...ng ~r1od was noticeable, even 

s.~)ocu. Librar.r Fact Sheet, 

standa.rds set up by .ALA~ 

establishment. 

of new libraries to tr~~.. unteer aides. Numerous conferer..ces 

were held with a.dministratJ.lbf'l-t":t:trsonnel a..'"ld architects concerning new 

buildings and programs. It is interesting to note that. in the planning 

for new elementary school buildings, the provisiolU!S for libraries rose from 

33% in 1955-56 to $6% in 1960-61. The school consul.tant and field librarian 

also gave numerous talks to Pl'A and other interested groups, explaining the 

place of elementary school librariea in the educational process. 

Co11Qgea
7·i.Ct'<l' 

On the college level, the school consulta..."'1t served on a colIIillittee 

which recommended standards for a library service minor in teacher colleges. 
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Da~onstration 3cnool librari s were ~hcw~ &~d discus3ed 

at teacher~' colleges. The library schools, bo~h gra uate and undergraduate, 

used the SBr'lTices of the library consultant as discussion leaders and advistlrs. 

In 1961-62 the School LibrarJ Section worked on a special project 

with the Schoo1 i ,ibrarJ Development Cw.rnit.tee of the New Jersey School 

Library Association. The Committee presented a demonstration class of 

Hahwah Senior High School students, using a library not previously lmow'1l 

to them. Seventy-Iive atudenta of Montclair \fl.t.'1essed demonstration. 

The demonstration showed that well trained students c' e any llbrarJ and 

that such use in connection wit.~ study progr~best 

~ 'traveling libraries fA ial to schools. Both 

the Field Librarian and [t:hu1~~_st the .Lending Librarian inlIO 

selecting books for thei \ollectJ:. The value of this service could be 

determined frOJn the nurob~Olswhich began to purchase their own 

collectionB after using traveling libraries. 

A real effort was made to gather information cOl'.cerning school 

libraries. Questionnaires were distributed with t."le assistance of' county 

superintendents. The returns from 1,617 achool.s were analyzed and the 

reports distributed to school superintendents, school libraries and public 

libraries. This statistical su..l"'lt'e"'j" should be repeated every two years to 

serve as a guide line for f'u.ture p1.anr'.J.ng. 

~ending Services 

Tp..s Lending Services Section is respcnsole for maintaining 
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the interlibrary 1..m system which suppl.;J;l£lnt.s the bock eollection of 

libraries t.hroughout the Stat.e. i1squests are fill~d for sp,.,cii'ic titles, 

boobJ are selected to answer sUbject requests, ready reference is supplied 

by telephone and more complicated quest.icna are researched as needed. Books 

are supplied from the State Libraryls own collectio~ or, if not. presently 

available, are secured £rom cooperating libraries. In addition to the 

short-t&-m interlibrary ~~, collections of book:! for an extended period 

are loanee to schoola and public libraries. 

The traveling collections are planned an t together to meet 

special naeda. rne Lending Services Librarian ~ijees QQ~ f the baole selecting. 

Her intimate knoWledge of the collection ~r in supPJ:;Ying the right 

kind of book to the right kind of' custo V/ 

SODle puBlishers sen of publications to the State 

Lib:ta..ry- for evaluation. raries throughout the State inspect 

these books before deci 

resources was noted. Circulation figures for book3 went up from 35,000 in 

1956-57 to about 60,000 in 1961-62. Demands for traveling libraries fluct.uated 

(169 in 1956-57; 402 in 19.59-60, .ll8 in 1960-61) but the overall number of 

titles sent out with these collections increased steadily (12,895 in 195'-571 

24,982 in 1959-60) 26,520 in 1960-61). Federal Librar,y Service Act iunds were 

used to supplement traveling book collections for smaller libraries. Analysis 

of the requests reveals that demand for non-fiction exceeded demand for fiction 

by a ratio of about 5 to 1. 

There was more activity cn the part of large service u.111:.3 (COu.'1ty 

libraries) than the s~~er a~ita (municipal ~,d association libraries). 
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It vias gratifying to note ti18. t .;;>chools in ge .eral sho'ie 

greater awareness of the resources available froill the State Liorary. fhe 

demands for traveling collections indicate a tendency to stlpplemcnt prese."1t 

school library holdings. Some ne~ c~gh schools borrowed supplamen~-y 

collections for a year until their own collections 'Ilere built up. ..odel 

collections were also sent to demonstrate the best. material available 

for school purposes. Requests came in for general selections appropriate 

for certain school grades, but also for subject collections in special 

fields of instruction. Individual title and subject r~ eats from school 

teacher. were also recei....d. ~ 

The largest increase in Cir/.n.; 
/ 

n as no~""",,/-"-,u service to 

the various state dep.art.D1ents. As the <.~ . ve apparatus of the State 

grows, more It is expected 

only to supply individual 

requests but h collections with the basic 

l:ii.I;~s--1\olere materia1.ly aimpli.fied by the introduction 

or notched request cards on which routine informat.ion is indicated by appropriate 

grooving. Themail j ng was streamlined ~ libraries recei.ved code nUu"lbers. 

Lending was also responsible for mi.\lleographing, compiling 

and mailing a variety of materials. These materials range from memoranda 

explaining new legislation to publicity for institutes, exhibits, meetings, 

newsletters, etc. A total of 9,118 such packets and newsletters were ma;lpd., 

during 1960-61, 71,074 1tema. 

Tec~~cal Services 

The Technical Services Section orders, catalogs and processes 

all books for tne Public and School LibrarJ Services Bureau, maintaL~ the 
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• 
ca.::-d catalogs a!1d keeps records or balanc~s allocated . 0 1& ..6"Jeral 

sectiOI13 from the Bureau budget. Follo;...-ing the approva.l of' ti1e 'l':d-

COWlty plan by the ederal Gov81"1''..'1~t, the processin~ of books ~or 

the new centar became a..'"1 additional responsibility. At the outset 

of the project. about. 4;)00 titles uere ,selected as a basic initial 

collection. The Ordering of these books and catalog ca.rd.s, tl1e 

proces8ing of shipments received and the checking of invoices within 

a span of about five week3 was a ma.jor undertaking which was successfully 

achieved with the aid of additional sWJlIIler help. 

the books for shipment to the 6enter, this seet.io~ilJA.Io...uI'l'9 
/ 

catalog for the Tri-County collection. 

The assignment 1a;) Technical S two prof'e5s:ionals 

paid with federal fUnds, freed o~~'" the staff for I:UlCh 

needed house-keeping ""10k' a larg\ 8t1e collection wlllch had 

never been cataloged corr· as ~ed, worn books were rebound 

and the whole collection e depoeit and exchange collection 

also underwent a entical ~ana:ri 

In anticipation of the move to the nell building and the 

planned integration of the catalogs of the Library Services Bureau and 

the Bureaus of Law and General Reference, all cards for juvenile and 

young adult bocks were pulled from the catalog and a new juvenile 

catalog started. 

Another project connactad with 'U'..e move and presenUy in 

process is the preparation of a new author-tit..le catalog for all non~.flction 

.. 
titles. It is anticipated that such a catalog will be needed as a workLJg 

tool in t.he new Technical Services quarters, which Hill be two floors 
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removed from 'C.'1.e mai.:l caUllog. ~'ventuall:r, au fiction titles will be 

pulled and ~jl1 f~ c. separate catalog .. 

One of the responsibilities of the Technical Services start 

is to administer the matching bock: plan for State institutions. under 

this plan, the State allocatee ....100 per inBtitution far book purchases. 

Ey 1961-62, eleven of the thirteen institutions to which funds had baen 

allocated had made ~e of their ear-marked funds. The stitution 
I 

libraries are partl,y professional and parti" inmate lib iesJ t.hey are 

the responsibility of the iducation ilirectors the ins tions. In 

order to help the stafts with their book-~n problems, tbe matching 

fund plan was combined with work3hops on~~~, which enjoyed good 

participation. 

The plans f 1 library service center under the 

Federal Library Services Aci':---~ completed and sent to Washington in 

December 1956. Approval W~ granted and money received in early 1957. 

This projact WM designed to demcnS't-rat.e and promot.e the best of public 

librarj" servioes and effective cooperative practices in Cumberland, 

Gloucester and Salem counties in South Jersey. Initial .field visits 

to 21 l(:Cal libraries had shown st&rvation budgets, meager book 

resources, poor facilities and laci< of professional staff. However, 

they had also indicated enthusia!3tic ant.i.cipation for the experiment and 

wil.l.ingness to cooperate. 'l'ne new center was to work in two different 

ways. It lias to supply books and advice to 10¢al libraries and it was 

to bring direct library servic,e by book:nobile to outlying places not 
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A resently serviced by a library.. The :,rear 19S?-58 wa.s spent with 

•� staffing the center, establishing routes for ·t~e bookmobile, workins wi~~ 

existing libraries a.'1d undertaking ax public relations program to promote 

local understanding of the benefits to be a"tpected from a larger unit of 

serJ'ice for the area. At the same time tbe regional and the bookmobile 

librarians tried to collect pertiBent information and advice concerning 

the area they would serve. The book eoUection was developed on a 

pattern of 65;£ adult reading, 25% juvenile and 10% young adult books. 

By June 1958, the collection held approri!n&tely 6,000 'f4..J.es. (By 

June 1961" the book stock totaled 13,230 tilles~2~7 volumes.) 

, a two 

week circuit with 33 stops was beginni.r1g, bookmobile 

The extent 

of the book turnCY'eI' (nay be e fact that in 1959, when the 

Regional Librarian wrote the collection was out on 

loan. Bookmobile sarvie responsEl. At times attendance 

was so heavy that doors in order to serve patrons in 

turn; it became soon necessary to send a third starf person along on 

cert.ain rou"c.ee t.o help as readers' guides. Local newspapers g,ave 

publicity to the project and on ever:r stop of the booionQbile local 

help lias found to promote and assist in organizing the service. At times 

the eircuit of the bookmobile was hampered by mechanical failube of 

the bookmobile, and by weather problems. 

Relations with the local libraries developed most cOl"dially. 

They were maintained through staff visits, many of them on request. 

Assistance was given on such problems as book selection, shell lists, 

catalogs, promotional publicity, readers! services ~~ weeding. 
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Tr ",lling coll;:;ctions Wel·e loaned :from the vent....r and 'plained 

to reader groups. 

Individual requests to _ ~cal libraris3 which first had 

been fort'iarded 'to Trenton were later also handla by the center. The 

development of local libraries during this period was encouraging. 

Lib~aries reported higher oirculation figu..."'"eS, modest inoreases in 

financial support, more open hours. New library buildings ~iere 

authorized and discussed. Commu:rl.tias ';4hich were boo' 

sought the help of the oenter in exploring the possib'­ outlets. 

/ 
A great amount of staff ti'11e adnrl.nis""t.r ive office 

in Trenton as well as at the center had t o ed to paper work. 

had to be 

development. 

of the project and the use of 

As the cent r a..~ more an integral part of 

the library syst..em of the ties, moWlt.:i.ng public concern about 

the future of the oenter was evident. Tha center had been financed 

entirely by federal aid .funds. The State had made it clear that it 

could not go on indei"1nitely to devote most of the funds received under 

the Library Services Act to this project. A terminal. date for the 

demonstration project was se1i for June 1963, at uhich ti.ille it Wc1.:3 hoped. 

that the p::-oject. could be taken over as a lccally ad.m.z,.istered and 

financed library service agenoy. 

As a step in facilitating a take-over, the Regional 

Library Bill was drafted enabli.l'ls several counties to cooperate in 

~ntaininb a library system. The la~i t·1<15 igned in July 1962. 
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As of this ~rriti!lg, di3cussion.s "'!'ld lneetin..;s " f::: goillg; 011 'et.ween 

the fr3eholders of the respective eo~~ties and r~resentatives of the 

• Sate Librar,y in order to find a satisfacto~J sol~ticn to this probl~~. 

~, 

Goals QG1962-63 ) 

1. It has been more tl'.a."l 10 years since the last. general survey of library 

personnel* was !U&de and there are growing indications that a 

13 needtid. It is suggested that a group similar to the 1951 group be 

appointed by the Commissioner and that a technical 

to survey all aspects of 1ibrarianship in this SJ--~t--'~~ 

and demand, library educat1on, compensation, , recruitment 

and pe""i=. It is further suggested' ~ and the Legislature 

be asked to rtlake available !orLibtlU.Sr·~.· unexpended fiU1eI'gency funds 

appropriated under tho Stat.<! raj 
2. The c~at Bridgs'ton, new serving the 

Salem, Cumberland and Gl . ea with the assistance of Federal funds, 

should be terminated as s ac ticable and replaced by a 1ocally­

supported public library system. 

3. Plan8 should be tormulat.ed for .future library demonstrations in other 

parts of the State with FederaJ. Library Services Act funds once the Bridgeton 

center is terminated. 

4. In coopm-ation wit:.h the architect, the Scnool 3uilding Services Bureau 

and the Bureau of Architecture, complete plans and specifications for t.he new 

State Library building, and for the additional fu:tniture and equip.."1ent needed 
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" when� ,!;,i"ls new buildi.ng J..S c<:cupied. 

5. Conti...·'lUa to study how the services of t e Diri3icn C::ll1 best be :."eorgan.i~ed 

a.'"ld integzated when the four bureaus aI'S cOi':lb.L.'1ed in the new libra:rJ buila.L..g. 

6. In cooperation ''lith t..'1e New Jersey Library A'sociation and the County and 

i1unioipal La.w R.evision CclUlllission, continue the study of the reviaion of 

the Library law to promote the expansi.on and i.'IilProvement of public lilirarJ 

services throughout the State. 

7. Revi81l the formula. for the distribution of State to loeal librarie3<) 

and recommend any changes considered de5irable -... 

8. In cooperation with the State Libr ~~ -: on, proclO~ regional 

sern:ir...a.rs� for libra..:.-y tru.steea in the 80th / ~ 0";' ths Stat~ a.:::d sponsor 

nal in ti.l. 1" .. ot.h~s on l:ecruitment :.md.� -, ~u'~ regJ.o • "tU..... lor l.Oran\\ .,""/)"� 

reference aervic~. ~
 

9. Cooperate with tha Association in ita survey of library 

resources in the state. 

10. Prepare a Local Records Ha.nagement Ha.nuaJ. and revise the current Records 

r-hnagement Program. Rules and Regulations. 

11. Begin to collect and arrange hi9torie docu:rnents to be disp1~ed in the 

archivee exhibit area :in the new builciing. 

*� The Professional Education and 'i'rai.ning of Library l)ersonr.el in ;;t:w Jers6Zl. 
A Beport to the ~ofmnissioner of Education, 1951. 

. . 
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r 11 Je:r"38¥. ~nh ot Education. D:1:.;ision 0 't...ata Library, .\reci:~e6 arui il. tory.. 
B!bllo,gr~~ ot N~ Jersey ol'ficial eporta, supplement., 194)-1~-60. 
Lfrent,t;~ 1961. 197 p. 

-.� 
~n.uogica1 research; a gui~ tu l:i01lrC8 ~t.eri.us in the Jew Jerse7 Stata 
Library and other state agencie.3. CalmUad by l~bacc& SchJ.,am and Kennet.b. 
~;j. diehards. Trenton, 1957. 22 1. iJ,961 print1.ng 2,3 1.. 

• lid' • 

Governors of ·the S"t;&t.e ot New Jersey. 22 x .33 Cill. 

.elf Jersey_ Depa.rt.;aent c£ ~duoation. iviaion ~..--.=~~ 

0Ul"S4U of .A.!o.'"Chivu and iii.ator'J. 
decorda retention schedule :tor eounw~ ~~". .,.. 

........� 
Record~ rev. £rnntoil 
1962 • 

..:'~cords 

1957. 

-----.� 
Sta-te :scoria 

r:ew Jat":Jt!7. DepartAeni 01 ~uc&t.ion. mviaion ot St.ate I.:ibrU7, Arehivea and History. 
Bureau of Lav and Leg1$la1oive ~te!Ut!lnce. 

B1.bliograpbiy of art.icleacn Nlhf Jersq court.a ana certai.n relataQ matters. 
Trenton, 1957. 

--.� 

.- --.� 
A bibliography on the hi3tory of t,il~ cottr'ta ot the 13 orl~ states, }1ai.ne, 
Ohio .and \,reI"lllOnt., by ~rta Prager and .' ll.ia2l oi. Frice. n.;>. 1957.-58. 

In American Journal of LG~al distoI"y, vol. 1-2, 1957-58. 

•• I _...-.-.. 

Church and Sfoat.e) a sel&;t.eti list 01 it'lat.erials in -c.he '"eli Jer-st!Y :"'1vi3ion 
or "t.ate Libra...7J Archives and Histcry. 'trenton, 1960• 

_.Jist. • • e~~7 
'rhe dedication of st..ate :revenue for st.ate aid to public 5cbcols. rn,,-.:t
195&. 
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----------. 
Gra."lts and pow:e1'S 0; elainent dO;n.ai:l in ,ew Jersey. nrBnr,on7 I' 61 ... .':1 

------.....--. 
Joint, B,;.'1d concurrent resolutions i.n. _ e;/ . erse,y. [frenwiJ l;,'~ 

.._-------. 
. da for t~1e ~law erse.:r Stats Li rar'lJ. fjren'toill 57 

------. 
av Jersl!1'a a. bibliography 01 publications by the st.u couri>s~ t,;.'l8 

Ad.'ldnistrat.1ve Off1c~ ~f tna ~ourts, the Judicial an~ .1a.i.a~st.rate8 
Conferences and CClI2WU.twes reporting to them. 1948-~7 L1'renton, 19;f/ 

-----. 
w Jersey cOngrEIasional diatricta. £1renton, l' 

.....-------. 
!'le71 Jersey 1egulative reapportionment. /1:)1mm:lat;rt' or legislat1ve prOp(l3als 
to reapportion the sear..w ot the General Asaemo' 9 Hew Jersey, 1951 to 1957. 
Trenton, 1957• 

....... _- ............� 
Notes on Joint a Conaolidation of 
HunicipaliUes 

_.-.-----... 
OUt-ot-atate 
19.58. 

----. 
Preli1dnary bibllo ent domai n. [I'rfmtoi} 1961. 

.....~~. 

Presentence reports - 4Y'ail.abilit7 to tia.fendanta -- bibliograph;y {j.nd 
cases, statutes, rules. Irentoi! 1961. 

'---a 
Saying of grace in the public schools. C-rnntoil 1957 • 

.. &. Il!IU __ ... 

Selected list. of books and law review articles added tot..he Law and ueneral 
Reference ecllections. B1-waekly'• 

.....------........� 
state public questions, 1947 to present. /J'"rentci7 19.59 - (~ep"t up-to-d.ate) 

New Jersey. Department of Education. Division of State Librar;f, Arcm.ves and clisi;,ory, 
Public and School Library Servi.ces Bu..~au. 

Accessions list, vol. 1 - 'frenton, 19.58 (quarterly) 
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..� 
S"1l ersey Depart..-nent of ducation. DIvision o~ :)"ta a -~brar-J, Archives and r:i to y. 

.. Publio 8..I"1d Sc.nool Libr.:u-y Services Bureau. 
Building chack-list - Public Lioraries f!.'!·cnl.lon, 195j] 

----_._--. 
Certi!ication for pUblic llorariam3 in ,tew JersetJ [jrentoi/ 1 57 

~...... -. 
C~1ecllist ot daily duties. EJ.waentar:l school libraries 5""rentoil 19,8 

-. 
Educat.i.on for Aging. A selected bibliograph;y. all Con! renee..;. New ersey 
Association for Adult Educat.ion, September 9...10, 1960 [Jrento!!J 1960 

.....--.....-.-.... 

Ef!eetiv8 Trusteeahips Pl"OC$.din~s [Or firs~ 
Institute, April lD-U, 1.959. Trenton, 19::>9. 

.. '" .... 
Elell'a8.ntary school library faellities 

_.._.-,..--. 
1'\lrtbAu" extension 02 librar,y as . e' al 3.&""eaB 01 ~ eo.... Jersey tmder 
the edoral Library services Act. '~1957. 

----;;;;;; lin•• for volunteers ~ibrari••• /Jrent»il n.d. -----. fa!1anual of catalog '~. edure J typed cards for public libraries and17 __ .~C-~:l libraries. .~ Catherine d. "etterling. !lev. Trenton, 1956• 

•linimol suggeaUQI:l4~ndary school libraq fac11itiea in Uew Jarse:r. 
mmtoa/J.96i/ 

....---_-. 
New Jersey Public libra...-y statUtics, 1959- Trenton• 

. ._- . 
New JersEl,l aehool library statistics, 1957..1955 ••• final report, July, 1960. 
Trenton Ll96rjJ 

~----. 

New Jer58y's proposed plan tor the use of the lederal Libr~'7 Services Act 
.f\...'tYlds. 'l'renton, 19.56. 

-----a 
New Jersey's proposed plan for the use ai' the LibrarJ Services Act .funds. 
Fiscal 1958. Trenton 1957­
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:Taw Jersey .. .uepart:ne.nt 0 .. Bducation. Division of ntate Library" J.rchiv·es and r.iS\Jo • 
Public ar1d School Li'ra..-y Services BtlTf3a·u. 

~aw J e!"sey school libra..-y iac:t she~t.. ff:~ entoE,.7 1962. 

--------. 
N~i81etter. 1951 - Trenton, irregular. 

-_---..-. 
erscnnel pract.J.cee L>t stata libraries and t.a:t.a ibrary e.xtension agencias, 

1960. A report. of a study 1.. l'rent.on, 1961. 

Proc~ure 1'.2 ;n.aocial ai'Iairs. Suggestions tor Uew Jerse"J public libraries. 
5Ten~ 1962. 

--_.-_.-.-.. 
Publio library serne.- - pr~"lCiplo8 The Yards tick. i81r-Jer~fIT 

P..egional LibrArY Inatitut.es> 1957-58 ••• ssistance of ~~garet i • 
£.lonroe. [:"rentoy 1957 • 

...--.-... ----. 
Public schoo.1. ~i.brar-.r directory. 

_-...._~. 

Some suggested. sourees ror books 
for NS\t JersliilY' libraries • 

.....----. 
State Librat"J Aid Bill. ot proposed mini."llW& aida and equ.a1i­
zation aid to the m '" C~ counties of !l'ew Jersey for free public 
library serrl.....ce.. ant~"'l . • ffrento~I. 

New Jersey Library Asstion. Jstitute "::ommittee and 3ew Jers~ iJepar..ment. of 
'ducat.i.cn. Division 0 l' brary, A.•-chives and HistAlry. PUblic and Schoo,l 
Librar;r Services Bureau. 

':lays and meana of cooperation. Joint. action ior libraries. New Jer:sey 
Regional Librat7 Institutes, Fall, 1958. LTrenton, 195§j 
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J .~, 1962 

S~heduled: 

Department orBankins and Insl.u'ance 

Schedula<1 :� 
Commissioner's artice� 
t\ctuar1al SurMa� 
Bureal1 or Banking 
Bureau of SaYings and Loan Association. 
Sureau or Lutu....--nce -­

License Division 
Rating Division 
Canpennt10n Rating and Inspection Bureall 

N,:>t Sehedal6d: 
i'''lscal ~'1d Personnel D1vinoa 
13tn-ea!:l of !nB'.1r211Ce ­�

.E.~ina tien Dtvision� 
Administrative Start� 

Division of New Jersey 5eal ~tate Commission 

De'08rtl'lent of Civil Sarvic8. 

Deertment of Conservation & Economic D$velopmen\ 

Not. Scbedo.1ed 

Deoartment of n•.rense. . 

De?!~ent of Edacation 

SCheduled :� 
Division of 3uSine88 and & Lt'l3Me --�

Eureau of Eu~L~ES8 Services 
Divis10n of Acad@Mie Cre.1entia13 and Teacher srt:t:lcation 
DiVision or Voe~tional Education 
Divi9ion of Curriculum and ~trgetion - Seeondary Iducation 
~ivision of the State Librar; 
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_lOt. Schi~d \ll~d : 
• -1' vision l~~~ini:Jtr!l ,ion 

tliviuion ~:i.;ht:'r ~'!Uc8:c':'on 

i'lis:ion of' ]ontt"QV~r51eu _.no Dis. :1tes and P rsonnel Olf1ce
•� Division of CnI"!'"icul'.lffl _IK.1 L"1stZ'uction - Slc;mentary ;d,1Ca.' ion 

~$31th Sarety and Plysical 2rlucation 
A dio 'Vis'lal ;2d ilC'-lt"lcn 

Division� A,gai.."18t '~; iscri.-nna '~ion 

Ji'Yision of Ad •.l1t macation 
Division ot the Gtat. :'!t..l~etlJl1 

Sehaedulsd : 
Commis8ianer f s Otfiee 
D1vi~lon of Envirooaental Sanitation 
Division of Chronic Illness uontrol 
Division of Conatraotive ~iEalth 

Dlrlslonof Local ifealth S~rvi¢ea 

Division of Vital St.tistief! and 1\cm.n'istration 

Not Sehedr.1led: 
ivision or Laboratories 

Di'rlsioo or Preventable 1 ise~8e. 

Sohtedilled ; 
r;'1v:t,ion or Administntive� Senices 
Office ot rer80nnel 
'01?i51011 of 'lanning, ;leBea~h, soils and test$ ­

B~u ot Testing and .'aterials 
Bureanor Flannil:Lg and Traffic 

!,11.';ris1on of Hoed.e-sii:rn ana Constr.lction 
Division of ~ta,te Aid and Federal Aid Secondary Hoads 
Division of Maint~manee and Operations 
Divisicnot Bridges 
New J@rse:! HighWa7 Autnorlty 

Not Soheduled : 
D1Tision ot Righ~ or ~8Yj Acquisition and Titl•• 
Division of Plam:d.ng, Ii..ea.eari::h, :toils and te~t8 -­

Bureau or ~;neeri ..'1~ r~~earch 

BareAn ot Soils and Subdrainage 
New Jerr'Jtq Turnpike Authority 

DeoartmMt o,t Institutions� and A:;;encies 

Sehea111&d: 
Business Operations Records tor all Instituticns 
DiVision of Mental H:n~iene and tiospita13 
State Frison --

CLassification Section 
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lureau of s istaucs 
Co~m13sion for the L1L~d 

Bureau of Stat~ ;lse 
Board of Child ke1i'are 

Hot Sch~dl.1led: 

ivieion 01 Admini3t~ation and Accounts 
Division of orrection a..~d arol~i: 5'·'~rvi3ion 

Scheduled; 
Division of Labor ­

l4igrant Labor ilurea u 
.'Iecbanical ~i.'1eeriIlg BurMl1 
Engineering and Satat1' Bureau 
Wage and Hour Bureau 

Division of rimployment Security ­
Administrat i "'8 Servicea 
attic. of t be uirec tor 
Board or Review 
Disability Insun.nce ~:rTic. 
New Jersey ~ tate Employment Service 

State Rehabilitation Commission 

Not Sohedaled: 
Division of Labor ­

Ad~inistration Bureau 
S'Ultistic:f and HecorO:a Burscu 

Di~ision ot !'orkmen'e CompensAtion 

D~p8rti'l!ent ot Law and lblle Safety 

:=:ahedcled: 
Division ot State Police 
DiVision of rrotelJalonal Joards 

Board o.t ftI..edlcall<:xa i ners 
Board of ~uning 

Board or Pnarmao1 

Not SehedUed' 
Division of !dm1nistration 
Division of Law 
Dlvi5~on or Alcoholic Beverage Control 
Division of W8ig~t. end ~easare8 

'Bureau of Traf!ic Safety 
"D.ivi3ion of l,:.otor VehiclBs 
Divt.s1on of' ?1"Oi'e5sional Bo8rd~ 

All Boarcla except 3 

Denartment or ?ubl1c Utilities 
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.~eh8d!.lled :� 

leg3lized Games ot .,hanes C~'1trol Gcmmis6ion� 

~~ot Scheduled:� 
Office of the Secretary of State -­�

Corporatlona� 
Qeotions� 

CO'lUiUsiana� 
Office of the State Athletio ~~1ssioner
 

Deoartment of 'rre~u)u17 

Sci'1edlJled :� 
AdJllinistrative aad Executive Divi~ion
 

Division of Pensiona� 
Dlrleirm of Budget and Accounting� 
Division or Taxation� 
Divic.d.on of Local Government.� 
Division of New Jersey hacil'lg COIlIIlullicn� 
Division of Purchase and Property� 

";ot Scheduled:� 
Division or Inw.tment� 

Genel"91 

Sched Illed: 
}.ll !nWlicipalities under HC-I r-tecorda Eit.ntion Schedule for 

M~~cipal and COIXQty Officers.� 
_;U!licipal Court. ot New Jersey� 
New Jersey Pollce Departments� 

Scheduled: 
Department of Revenue� 

Division ot AsseSSMents� 
Division of Licenaee� 
Division of Tax Collections� 

Tax Accounting 
Oftice ot Cashier� 

Department of Firs� 
Department of Police� 
DepartHnt of AdJlilrlstration� 

Division of ~ent:ral uronase� 
Department o! Health and Welfare� 

Div1!3ion of .'allan� 
Office of Accounts and I<'inance� 

You are viewing an archived copy from the New Jersey State Library



• I 

Sche(b.led. :� 
'r aourer'3 ~.f:'ce
 

'olio iork~ Depar~~ent
 

liar Depar..;:loo t­
• ss~r's f iC6� 
Zoning Beard� 
:~lfa e-~rtment
 

Ci~y Clark'a 'Ztice� 
ax Collector� 

Vit31 ~tatiaties
 

i ty .rng-....neer� 

Cenenl 

Scheduled I 
All county offices under ;"t'C-l ?ecorda ;;'etention ....chedule for 

Manicipal and County Jfficers. 
COlmty Clerks and Hagis'ter of Deeds and ~'-':ortg2Ges ~er 

Ghapter 269, Lawa ~ 1953.� 
Probation Offices� 
Count,. :oapitals� 
.....13 sex County Sa.na toriCJlll� 
County fark COIlnis8ions� 
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