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Adjustments in Grant 
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Change in need, 252 
Failure to participate in WIN, 

205, 214 
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tion, 124, 511.8.a 
Overpayments, 250, 251.c, 251.1, 

251.2 
Student living apart from eligible 

unit, 125, 130 
Underpeyments, 250, 251.a, 251.b, 

251.3 

Administrative Error, 251.1, 252.2.a 
Correction of, 251.2, 251.3 
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Income of child, 244, 416 
Ineligible person in the household, 
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Initial grant, 203 
Monthly grant, 201 (Part II) 
Parent in military service, 245 
Penalty of ineligibility, 205, 214 
Procedures pertaining to all seg-

ments, 240 
Special budgeting procedures, 213, 

230 
Stepparents, 213 
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SSI recipient, 121.1.a 
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Part II p.13 
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Eligible person temporarily in an 

institution, 124 
Eligible unit, 123.1 
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hold, 204 
Initial eligibility, 202, 221, 

414.3 
Initial grant, 203 
Monthly grant, 201 (Part II) 
Parent in military service, 245 
Penalty of ineligibility, 205, 214 
Procedures pertaining to all seg-

ments, 240 
Special Budgeting Procedures, 232 
Student under 18, 125.5 
Verification of earnings, 242 
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See also Public Assistance Grant 

AFDC-C and -F, 111, 112 
AFDC-N, 111, 112 
CRA, 113 
Companion cases, 230, 201 (Part II) 
Emergency, 530.3 
Individual, 121.3 

Apartments 
See Income 
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Application 
See AFDC-C and -F 
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See Roomer-Boarders 
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AFDC-C and -F segments 

determination, 212 
AFDC-N determination, 222 

Catastrophe 
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See also Adjustment in Grant 
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511.3.a 
Applicable rates, 511.4.b, 511.5.b, 
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511.3.c 
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Family day care, 511.5 
Foster care income, 418.2 
Homes for unwed mothers, 511.8 
In-home care, 511.3.d, 511.6 
Income from, 418 
Method of payment, 511.3.b, 

511.3.d 
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See also AFDC-C and -F, and AFDC-N 

In home of eligible unit, 122.3, 
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See Emergency Assistance 

Companion Cases 
Allowance (with or without income), 

233, 233.1, 234, 235.c 
Eligible unit, 211.a, 221.a 
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Deductions 
See Income Deductions and Exemptions 

Definitions 
See Glossary 

Determining Amount of Monthly Grant 
See Public Assistance Grant 
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See Income 

Education 
See School Attendance 
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Liquidation of resources, 321.2 
Parent in military service, 245 
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125.1 
Companion cases, 213.1, 213.3, 231, 

232 
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AFDC-N, 121, 123 
Child with legally designated 

income, 244 
Companion cases, 230 
Definition of, 121 
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214 
Foster children, 418 
LRR contributions, 332.4 
Noneligible persons in the household, 

204, 213.3 
Parent-person, 122 
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Refusal to participate in WIN, 
121.2, 205.1, 214 

School attendance, 122.3, 125 
SSI recipient, 121.1.a 
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Emergency Assistance 
Additional payments, 252.2 
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Refusal to participate in WIN, 

205, 214 
Self-employment, 412 

Exempt Income 
See Income 

Exempt Resources 
See Resources 

Family Day Care 
See Child Care 
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See AFDC-C and -F and -N segments 

Food 
See Emergency Assistance 

Food Stamps 
See Resources 

Form PA-3A 
Procedures re: completion, 201 
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Foster care 
Income from, 418 
Rates for, 418.2 

Gifts 
See Resources 

Grant 
See Public Assistance Grant 

Homemaker Service 
Authorization for, 512.1 
Eligible persons, 512.2 
Rates, 512.3 

In-Home Care 
See Child care 

Incentive Payments 
CETA, 3ll.7.d(2), 415 
WIN, 311. 7 .d(l) 

Income 
See also Disregarded Earned Income 

Income Deductions and 
Exemptions 

Companion cases, 235 
Contributions from LRR, 332.1, 

332.5 
Calculated earned income, 212, 

222 
Definitions, 401, 402 
Determination of monthly income, 

240 
Earned income, 410, 412, 416, 

417, 418 
Earnings of child under 16, 

414.2.a(l) 
Educational loans and grants, 

125.2 
Establishing monthly earnings, 241 
Exempt income, 125.2, 414.2.a, 415, 

416 
"Free" rent, 411.1 
From apartment unit, 423 
From family day care, 417 
From foster care, 418 
From ineligible persons in the 

household, 204 
From LRR as roomer-boarder, 333.2.e 
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From roomer-boarder, 422 
From self-employment, 412 
From stepparents, 213.1, 213.5 
Initial AFDC eligibility, 202, 

211 
Initial AFDC-N eligibility, 202, 

221 
Irregular or nonrecurring, 442 
Legally designated, 244 
Lump sum, 243, 442.1 
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Obligatory support, 431 
Of remarried parents, 213.5 
On PA-3A, 201 (Pa.rt II) 
Regular, 441 
Scholarships, 125.2, 125.3 
Student living away from home, 

125.4 
Student earnings, 414.2.a 
Support payments, 244.1, 332.1, 

332.4, 332.5 
Unearned (general), 421 
Verification of, 242 

Income Deductions and Exemptions 
See also Disregards 

AFDC-C and -F disregard, 212.1, 
414.1 

AFDC-N disregard, 222.1.a, 
222.1.b, 414.2 

Child care, 212.1.d, 511.3.a 
Earnings of a child under 16, 

244, 414.2.a(l), 416 
Employment expenses, 212.1.c, 

413 
Limitations on, 212.2 
Mandatory payroll deductions, 

212.1.b, 213.5 
Re: education, 125.3 
Re: LRR's income, 333-3, 333.4 
Support payments, 244.1 
Student income, 414.2.a, 416 

Initial Eligibility 
AFDC-C and -F, 202, 211 
AFDC-N, 202, 221 
New applications, 201 (Pa.rt VI) 
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Initial Grant 
See also Public Assistance Grant 

Computation of, 203.1, 203.2 
Effective date, 203.1 
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See Training Expenses 
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See Income 

Legally Responsible Relatives 
Acceptable forms of support, 335 
As roomer-boarder, 333.2.e 
Availability of support, 332.1, 

332.4 
Contributions as income, 332.1.a 
Contribution as resource, 332.1.b 
Contribution schedule, Part III, 

(p. 17) 
Determining amount of support, 

334 
Determining capacity to support, 

333.1, 334.4 
Determining income of, 333.2 
Emancipated child in home of, 

333.2.f 
Extraordinary expenses of, 333.4 
Identification of, 331 
Responsibilities re: support 
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Roomer-boarder in home of, 333.2.d 

Liquidation of Property 
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-F),202, 211 
Initial eligibility (AFDC-N), 202, 

221 
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p. 2 
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121, 121.1 

Real Property 
See Resources 

Relatives 
See Legally Responsible Relatives 

Relocation Adjustment Pccyments 
See Resources 
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Automobiles, 311.3, 324.l 
Available, · 301 
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Claims, 324.4 
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303 
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Highway relocation assistance, 
311.7 .b 
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Life Insurance, 311.4 
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324 
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Livestock, machinery, tools, 311.5 
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Relatives (as a potential resource), 

332 • 1. b, 332 • 3 
Relocation Adjustment Peyments, 

311.7.a 
Responsibility of applicant re:, 

303 
Retroactive lump-sum payments, 
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Income from, 422 
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See Resources 
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See Resources 
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Amount of, 523 
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Eligibility for, 521, 522 
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SUBCHAPTER 1. GENERAL PROVISIONS 

10 iD2-l.1 Purpose of handbook 

GENERAL PROVISIONS ----- -- -- - -

(a) This handbook is published as an integral part of the rublic Assis tance 
Hanual, and shall at all times be used and interpreted in conjunc tion 
with the manual. 

(b) It is the purpose of this handbook to establish ~ 

1. The public assistance allowances for eligible families and children · 

2. !!ethods for evaluating the resources available to such persons · 

3. Procedures for determining the amount of the assistance grant ~ and 

4. The amount of and criteria for payments additionally allowable for 
recognized services and for emergency assistance. 

10 ~8 2-1.2 Schedules of allowance 

(a) The public assistance allowance is the standard amount established for 
each eligible unit. The allm-1ance is determined according to the number 
of persons in the eligible unit, as identified in N.J.A.C. 10~82- 1.3. 

(b) The AFDC program is composed of three segments (see N.J.A.C. 10 ~3 1-2 .4). 
Allowance standards for persons eligible under the AFDC--C and AFDC-F 
segments appear in Schedule I. Allowance standards for persons eligible 
under the AFDC-~1 segment appear in Schedule II. Standards in Schedule II 
are set by State statute at 66-2/3 percent of the AFDC-C and - F standards. 

(c) See the Public Assistance Manual, Appendix A, for Schedule III which 
identifies the public assistance allowance for certain Cuban Refueee 
individuals who are not eligible for assistance in accordance with 
AFDC standards. 

J:1ew Jersey Department of Human Services 
Transmittal 
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Division of Public f~lfare 
Page Date 
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Public Assistance Allowance Standards 

AFDC Program 

Schedule I Number 
in 

AFDC-C Eligible 
AFDC-F Unit 

$137 1 
273 2 
360 3 
414 4 
468 5 
522 6 
576 7 
630 8 
684 9 
738 10 

add $54 more 
each person than 10 

New Jersey Department of Human Services 
Transmittal 
Letter 1122 

Schedule II -

AFDC-N 

$ 91 
182 
240 
27 6 
312 
34 3 
384 
420 
456 
492 

add $36 
each person 

Division of Public Welfare 
Pare Date 
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CE11EP.AL r .:.OVIS IONS 

1Og82-1,2 (continued) 

(d) AFDC elif:i.bility shall not exist for any month if the total income of the 
eligible unit exceeds the amount indicated. in Schedule III for the 
appropriate elipible unit size and propram sezmento For this purpose~ 
total income shall include all income of the elieible unit (without benefit 
of the disresards in IToJ.A.C. 10 ~82-4.4 or 4.5) including the income of 
stepparents and alien sponsors determined ::i.vailable to the elir.ible unit 
in the iL J .A.C. 10:82~2. S and 3. 13. Total income includes the earned 
income of the AYDC children. Child support !)ayments $ whether received 
directly by the household or collected through the CS~ process , shall be 
counted in the determination of total income (see N.J.A.C. l~ ~B2- 2.13(f) 
for companion cases). 

i 
I 

I 1. The AFDC erant shall not be considered as income for this ~ur~ose. 

2. Funds exempted under H.J.A.C. 10 ~82-1. 7 and 1.2(b)6 through 10 and 
monies disregarded under H.J.A,C. 10~r12-~-.6 shall not be considered 
income for this purpose. J 

AFDC-C 
AF:JC&-F 

~~ 206 
410 
540 
621 
702 
713 
364 
9L!.5 

1026 
1107 

Add $31 
each person 

Schedule III 
1-~aximum Income Levels 

l1umber 
in 

Eligible 
Unit 

1 
2 
3 
/.i. 
5 
6 
7 
R 
9 
10 

Tfore than 10 

Flew Jersey Department of Euman Services 
Transmittal 
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AFDC-U 

~137 
273 
360 
!}14 
46S 
522 
576 
C3O 
68fi, 
738 

Add $54-
each person 
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s nrnr.AL PPD"tJISI0:1S ----------------------------·------- -------·· -- ------------

10:.32-1.3 Eligible unit : all sep:~entr~ 

(a) The eligible unit shall be comprise<l o:f those family members who apJ?lY 
for and a re eligible to receive public assistance~ It shall include one 
or more eligible children unless such child is a r ecip ient of SSI 
benefitso 

(b) lilhen a recipient of S31 payments is a family member~ he/ she shall not be 
included in the eligible unit. 

1. Phen all eligibility factors are present i.n a. family of two or more 
~eople~ the individuals not receiving SSI benefits shall comprise 
the elie:ible unit. This applies to a parent as uell as to a chilrl. 

(c) An individual who incurs a ~enalty of inelip;ibility shall not be 
included in the eligible unit (see N.J.AoC. 10 ~~ 2-2. 5). 

(d) The eligible unit shall include the parent(s) and/or neecy 
parent~~person(s) ".·Tith whom the elirible children live~ unless such 
parent has incurred a penalty of ineli~ibility (H.J.A.C. 10 :~2~2.S)s is 
an SSI recipient or is an ill er.al alien (see n. J. A. C. l C ~ ~. 1--'.L 0 (c)). 

10~ f3 2-L4 Eligible unit: AFDC-C and -·F sep;ments 

(a) The AFDC~C segment shall include : 

1. The natura.l or adoptive parent(s) of one or r.i.ore of the elieible -]· 
child(ren) ; _ 

2. The stepparent (the spouse of a natural or adoptive rarent) 9 when 
the natural or adoptive parent designates the stepparent as an 
individual whose presence in the home is essential to his/her 
well-being and elects that such person shall be included, accordinp 
to U. J.A oC . 10~82-2 . ~; 

3. f~n enumerated 9arent-person and his/her spouses uhen such indi ·· 
viduals claim to be financially eli~ible ~ 

4. Uhen the child(ren) lives with a parent- person uho is not 
him/herself a?plying for assistance and a natural or adorytivP. 
parent is not in the home!) only the elieihle child(ren) comprises 
the eligible unit. 

(b) The AFDC-!◄
1 se8ment shall include the natural or adoptive l)arents uith 

·whom the eligible child(ren) lives when both parents are in the home, __ 
are not incapacitated and the parent lJho is the principal earner meet~_J 
the Federal definition of unemployment as set forth in rt::i I . 

New Jersey Department of Human Services 
Transmittal 
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GENERAL PROVISIOHS ----------------------- -----·-- ·------- - ·- --------------- ----

10:82-1.4 (continued) 

(c) A child not meeting AFDC ape requirements is not elirdble for AFDC-C or J 
-F and shall not be included in the eligible unito For determina tion of 
I~dicaid eligibility for such children under the age of 21 , see N. J. A.C. 
10 ~8 2- 2.10. 

(d) When an applicant for AFDC-C must wait for incapacity to be established 
and is in immediate need, eligibility shall be considered for AFDC-F or 
- N. See also 10 :81-2.7(c) 2 and 3. 

(e ) Identifying the allowance for a member of an elieible unit ~ Hhen it i s 
necessary to identify the allowance for an individual member of the eligi ble 
unit 9 such as when this information is required by a court order f or 
support, his/her per capita share of the eligible unit 9 s public 
assistance allowance is determined from the Per Capita Table folloHin? 
N.J.A.C. 10 :82-2.13. ( See N.J. A.C. 10: 81-3.41(a)2i for policy r e lative 
to settlement of claims.) 

10 ~8 2-1.5 Eli2ible unit ; AFDC- N segment 

(a) The eligible unit shall include the two natural or adoptive parents and 
their eligible children under 18 years of age and any child age 1~ if 
a full-time student in a secondary school, or in the equivalent level 
of vocational or technical training 9 and reasonably expected to comr lete 
the program before reaching age 19. If one parent has children of his or 
her .own livinp in the home, the following shall apply ~ 

1. When a parent has children of his/her o~m 9 this parent ~ this 
parent 9 s spouse, and this parent 9 s child(ren) may be eligible for 
the AFDC-C segment. The needs of the remaining eli~ible member s of 
the unit shall be met according to ·-N segment standards. (See 
N.J.A.C. 10:32- 2.13 for budgeting companion cases.) 

2. The same potential for elip;ibility under the AFDC--C segment may 
apply to each parent in his/her own right 9 in which event only 
their joint children shall be -~ segment eli3ibles. 

(b ) A child not meeting program a r e requirements is not eligible for AFDC- N J 
and shall not be included in the eligible unit. See N.J.A.C. 10 ~31-J .22 _ _ 
through 8 .25 for possible Hedicaid eligibility. 

tJe\J Jersey Department of 1-!urnan Services 
Transmittal 
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ASSISTANCE STANDARDS HAlJDBOOI~ _____ Subchauter 1 ~ page 6 
GCt1El:.AL I'ROV ISIOHS ------------------------

·10 ~ 82-1. G Elip;ib l e person temporarily i 1:_'.__?·n ir..st..:1:_~utJ~~--9r Job Corps Center 

(a) A member of t he eligible unit who is temporarily in an institution in 
accordance with H.J .A.C. 1·)~8 1~~ 3. 33 shall continue to be regarded 
a.s an eligible member of that. unit. 

1. Hhen the absence of an -H segment parent ,;rill continue for 30 days 
or longer ~ the remaining members of the family may be eligible for 
AFDC-C. 

(b ) In situations where such institutional care continues for a nerioc. of 30 
days or more (disrefarding any interruptions :for i:visits home··· by the 
day or ueekend), an adjustment to accommodate to this absence rmst be 
made in t he computation of the family gs assistance ~rant o For t his 
purpose, enter as i\other income" on the PA-·3A form ~ 

1. 025.00 in AFDC-C and -F cases ; 

2. $17.00 in AFDC-IT cases. 

(c) When a child receives vocational training at a Residential Job Corps 
Center which permits him/her to return home for weekends~ the child 
shall be considered temporarily absent and regarded as an eligible 
member of the fanily unit. (A child receivinf training at one of the 
three National Job Cor,s Centers located in ~entucky ~ Indiana and Utah 
is to be considered permanently abs ent and shall not be considered a 
member of the .elip,ible unit.) 

New Jersey Department of Euman Services 
Transmittal 
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10~82-1.7 Eligible AFDC child regularly attending school 

(a) T,lhen an eligible child is a student regularly attendine school~ collep-e 
or university, or reRularly attending a course of vocational traininp. 
desi~ned to fit him or her for r,ainful employment 9 this child shall be 
included as a member of the eligible unit whether or not he or she is 
living in the home during the period in which he/she is pursuinp his or 
her studies. (See IJ.J.A.C. 10~~2-l.9 for definitions of school 
attendance.) 

J 

7 
(b) Any grant or student loan received by such child in the form of a Pell Grant ,· 

Supplemental Educational Opportunity Grant~ or National Direct Student Loan 
shall be fully disregarded in cornputine the grant so lonp as the child 
continues to attend school as stated in (a) above and meets the conditions 
under which such moneys are granted. Student loans from other sources are 
disregarded to the extent they meet the criteria of 1.J.J.A.C. 10 ~8 2-1 .2(b) 
Gi(l). Other grants and scholarships shall be disrecarded to the ext ent 
that the payment is used for expense directly related to education such as 
tuition 9 books, fees, equipment 9 transportation for school purposes ~ and 
child care services necessary for school attendance. Any such funds 
received which serve to duplicate the public assistance r,rant shall not be 
disregarded. 

1. Funds received throu~h college work study programs shall be disregarded. 

(c) During any period for which a child receives a p.rant~ scholarship or 
student loan under a Federal, State or other public or private orogram ~ 
he/she shall not be entitled to an allowance for expenses incident to 
training. In all other situations 9 such an allowance shall be provided 
in accordance with the provisions of N.J.A.C. 10~82-5.6 through 5.9. 

(d) If the student is in fact living apart from the eligible unit and is 
receiving all expenses for room and board from other sources ~ an 
adjustment to accornro-0date for this absence must be made in computing the 
family 9 s grant. For this purpose 9 the amount of $25.00 per month for 
AFDC«-C and - F children or the amount of $17. 00 per month for AFDC-N 
children shall be entered as i:other income 0 on the PA-3A form. 

i:1ew Jersey De-pal'.t:me.nt of Human Services 
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ASSISTANCE STANDARDS HANDBOOI: 8ubchapter 1 - na~e S 
GENERAL PROVISIOI-TS 

' Og8 2-l.8 Parent regularly attending school (all segments) 

(a) When a parent of an elir,ible child is a student regularly attendin~ 
school as defined in N.J .A.C. 10: 82-1.9, the provisions of N.J.A. C. 
10 ~82-l.7(b) and (c) shall apply. 

1. Payment for child care shall be provided where necessary to enable a 
parent to attend school so long as the parent can demonstrate that 
his/her scholarship{s) or rrant(s) does not provide monies which can 
be utilized for such care, and child care is not provided through any 
other source. When the scholarship{s) makes no specific provision for 
child care, all school related expenses shall be deducted from the 
scholarship and any balance remaininR shall be considered in the deter­
mination of child care payments. (See N.J.A.C. 10 ~8 2- 5.2 through 5.4.) 

10 ~8 2- 1.9 School attendance defined 

(a) A child shall be considered a student regularly a t tending a school or 
training course when he/she is enrolled in and phystcally attending 9 
as certified by the school or institute~ a program of study or train­
ing leading to a certificate, diploma or degree ~ 

L Full time; or 

2. At least half time and is regularly employed part time or is 
available for and actively seeking part- time employment : or 

3. At least half time and is precluded from full-time attendance 
or part-time employment because of a verified physical handicap. 

(b) Full-time and half-time attendance are defined as~ 

lG In a trade or technical school, in a program involving shop 
practice, full-time is 30 clock hours per week and half-- time 
is 15 clock hours ; in a program without shop practice, full­
time is 25 clock hours and half-time is 12 clock hours · 

2. In a colleee or university, full-time is 12 semester or quarter 
hours and half-time is eight semester or quarter hours: 

3. In a secondary school, full-time is 25 clock hours per week or 
four Carnegie units per year and half-time is 12 clock hours or 
two Carnegie units ; 

4. In a secondary education program of cooperative training or in 
apprenticeship training 9 full-time attendance is as defined by 
the State Department of Education. 

(c) A child shall be considered in regular attendance in months in which 
he/she is not attending because of official school or training prograrn9 
vacation, illness, convalescence, or family emergency 9 and for the 
month in which he/she begins, completes or discontinues his/her school 
or training progran. 
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1o ~n 2-2.1 
10 ;0 2- 2.2 
10 ~ ~3 2-2. 3 
10 ~92-2.4 
1D~8 2- 2.5 
10 ~C 2- 2. 6 
10 ~ n2-- 2. 7 
10 <12-~2. D 
10 ;02-2 .~; 
10~ ::'2--2010 
1o ~r..2-2·. 11 
10 : ~_, 2-· 2 • 12 
l-J ~8 2~~2.13 
10 ~~2- 2.14 
10 ~[, 2- 2015 
10~~~-2.16 
10 ~ 8 2·- 2 0 1 7 
1 0 ' n. 2--2 • 1 'J 
10 ~ ;:; 2-2 0 is, 
10 ~82- 2.20 
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Initial grant 
ITonelirible persons in the household 
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Peeds of certain children tem:)orarily in t he home 
Initial elipibility 
Initial elip-ibility ; AFDC·~C and --F procedures 
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ASSISTANCE STANDARDS HANDBOOK Subchapter 2 - pap-e 1 
PROCEDURES FOR DETrfil.f!Nnm AMOUNT OF ~mITTHLY frP.AJ:JT -·----·· 

SUBCHAPTER 2. PROCEDUI'..ES FOR DETERHHHNG MfOUNT OF MOlJTELY r,.r ANT 

10 i82-2.1 form FA-3A or Porro 105 

(a) To detennine the monthly assistance grant, Form PA-3A.~ l-iTorksheet and 
Authorization for Public Assistance~ or Form 105, the computer (CODES) 
input form, as appropr'iate, shall be prepared for each elip,ible unit. 
(See CODES Hanual for preparation of Form 105.) All information sup­
porting the data on Form PA-3A or Form 105 must be included in the 
agency 9 s case record. 

(b) Form PA-3A, shall be completed in the followin?: order~ 

1. Part I ~ All members of the elirible unit must be listed in Part I, 
followed by the appropriate information ~ 

i. Under the heading c~mCK~ the appropriate sep.ment column uill be 
checked for each eligible person ~ 

ii. The total number of adults and children eligible for each sep.ment 
shall be recorded in the 0 Recip'ient Count '' box in the upper rip.ht 
hand corner of the PA-3A: 

iii. In companion cases, all elipible persons shall be listed on a 
sinele PA-3A (see H.J.A.C. 10 ~3 2-2.13) ~ 

iv. Under ' 'Cateeorically Related' ' , list those persons not in the 
eligible unit who are eligible for r~edicaid. :J 

2. Part VI~ For all nelv applications, Part VI ~ Determination of Initial 
Eligibility, must be completed first :, in accordance with 
TT.J.A.C. 10: G2-2.7 or 2.11. 

3. Part V ~ ·when one or more members of the elieible unit have earned 
income (H.J.A.C. 10: A2-4.2 through 4.9), compute the 
calculated earned income in Part V. See P.J.A.C. 10: 32-2.~ 
and 2.12 for methods for determininp, calculated earned 
income. 

4. Part II~ The amount of the repular monthly prant is determined in 
Part II~ .Amount of Allowance. :~ake the appropriate entries 
according to key numbers indicated on the form (pages 3 and 
4) as follows: 

~J Jeu,ay .. ~ , .. -of Pu.man Services 
h~tal 
·~tter {/ 31 
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.. PROCEDURES FOR DETERl-iIHilJG AMomiT OF IJONTIILY GRAHT 

10 : D2-2.1(b)4 (continued) 

i. I~ey numbers ~ 

(1) Enter any payment(s) received from Social Security (RSDI) · 

(2) Enter amount of calculated earned income~ if any ~ as rletermined 
in Part V. In companion cases, enter the total CEJ of the two 
segments ~ 

(3) Enter any other income actually available to the elir.ible unit~ 
iderttifyinp the. source in the space provided 9 such as contri­
butions from LRRs, pensions other than Social Security , etc. 
(see N.J.A.C. 10 :~2-4.10 through 4.12 on unearned income) , ~nd 
adjustment for eligible member temporarily out of the home 
(N.J.A.C. 10 :82-1.6(b) and 1.7(d)) ! 

(4) Total all income; 

(5) Enter public assistance allowance(s) from the appropriate 
schedules ~ 

(6) Enter the amount, or total of ~mounts ~ in (S) ~ 

(7) Enter total income from (4)· 

( fl ) Subtract (7) from (6) to determine the adjusted allowance. 

ii. The monthly grant ~ 

(1) The monthly grant is the amount of the adjusted allowance unless 
part or all of payment is being recouped in accordance uith 
N. J.A.C. 10 :82-2.19. 

(2) If the amount of the monthly p,rant is not a whole dollar~ the J 
grant shall be rounded down to the next lower whole dollar. 

(3) no grant shall be payable if the amount determined is less than 
$10.00 except ·when the grant is less than $10.00 solely as a 
result of the recovery of an overpayment. 

(4) Even if maximum income elir:ibility has been established , if no 
income deficit exists (except when due solely to the recovery 
of an overpayment or because of rounding the amount which woulJ 
otherwise be payable) the family is ineligible for AFDC ~nd 
liedicaid. 

...___________ --·---
Hew Jersey Department of !luman £ervices 
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10 :32- 2.l(b) (continued) 

5 . Part III ~ Determine the amount o f the f irst assistance payment 
(initial Rrant) in accordance with N.J. A.C. 10 ~B2- 2. 3 , 
(No initial zrant shall be made if the amount determined 
otherwise payable, is less than $10 .00.) 

6. Part IV~ Entries under Recommendation and Decision , Part IV , shall 
be made by the worker ~ usinp one or more of the spaces 
provided. Thus, the initial grant and t h e regular Rrant 
may both be listed, the regular grant only ~ or any other 
applicable combination. Give v~Reason for Action:: to ex­
plain the recoIP.mendation(s). The PA-3A becomes an 
official authorization when the county welfare agency 
director's signature or facsimile appears in the lower 
right corner. 

10~8 2- 2.2 Initial e rant 

(a) When elip,ibility has been determined, the initial prant shall be computed 
as follows ~ 

1. All income available from the date of application to the end of the 
month shall be considered. The countable income shall be subtracted 
from the appropriate monthly assistance standard and the result shall 
be prorated by multiplyinr. that amount by the factor appropriate f or 
the date of application in the table below. I f the result is not a 
whole dollar amount, the amount shall be rounded to the next l ouer 
whole dollar. 

Date of Multiplication Date of 
Application Factor Application 

1 1.000 16 
2 . 9666 17 
3 .9333 13 
4 . 9000 19 
5 . n666 20 
6 . 8333 21 
7 . 8000 22 
,.., .7666 23 0 

9 .7333 24 
10 .7000 25 
11 .6666 26 
12 .6333 27 
13 06000 28 
14 .5666 29 
15 .5333 30 and 31 

Heu Jersey ___ Depa rtme-nt of Euman Services . .. ~~ - - -
Transmittal 
Letter #31 

~-~ultipHcat ion 
Factor 
---·· ·-

.5000 
• L~666 
. 4333 
• l~Q,'.)O 

• 3666 
.3333 
.3000 
.2666 
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. 06E.G 
. 0333 

Division · of Public r.•Telfare 
:Oa P'.e Date 

1~/20/8 2 



.4SSISTANCE STAlJ.DARDS HAI'1DBOOK Subchapter 2 - 1) ape 4 
PROCEDURES FOR DETER.HTNING AHOUIJT OF !-lONTHLY GP-.AJ.TT 

l0 g82-2.2 (continued) 

(b) In determining the amount of the initial prant, the appropriate dis­
regards shall be applied to earned income (see N.J.A.C. 10:02- 4.2 throufh 
4.9). 

(c) The effective date of the initial grant shall be the date of the 
application if the client was eligible on that date. If the client was 
found eligible on any other date, the initial grant shall be retroactive 
to the date eligibility commenced. 

10 :82-2.3 Nonelipible persons in the household 

(a) When a noneliRible individual is living in the household of an elie;ible 
unit, an amount of $96.00 per month shall be recoenized as the cost 
standard for that individual's share of household expenses. Only the 
cash amount Bhich is over and above $96.00 shall be considered as income 
to the eligible unit, except for the income of a natural or adoptive 
parent who is living with his/her eligible children but is not a member 
of the eli?- ible unit. 

(b) When the natural or adoptive parent is not included in the eligible unit 
and has earned or unearned income of his/her ovm, such income , less the 
parent 9 s per capita share of the allowance standard for the eligible 
unit with the parent included, shall be applied to the needs of the 
eligible children, except o/hen such parent is ~n SSI recipient. 

1. For earned income, the net amount to be considered available to the 
elipible unit shall be determined by deductinp, only the first $75. 00 
($50.00 for part-time employment) of such income and the actual J 
expenses of child care or care for an incapacitated individual that 
does not exceed $160.00 ($110.00 for part- time employment) per child 
or individual. 
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Pf.OCEDURES FOR !)ETEPJ1Il:HHG P-l10Ul1T OFlIOY1THLY GRAIJT 

10 ~D 2-2,L• Penalty of inelidbili~y 

m1en a member of an eliRible unit has incurred a penalty of ineligibility for 
money payment 9 · ·such individual cannot be included in the elip.:ible unit and 
his/her needs shall not be taken into account in determining the family's 
need for assistance. (See 11 .J .A.C. 10 : (12-2.4(b) repardine income of a 
nonelip,ible parent and n .J.A.C. 10~1 1-C. .13(a)2.) 

10 ~ 82- 2. 5 needs of certain children temporaril>:7 _in the home 

(a) Hhen an otherwise eli8ible childj ordinarily maintained by an 4p.-ency other 
than the CHA, is temporarily in the home of an elirible unit for seven or 
more consecutive days 9 the needs of such child shall be computed in the 
following manner ~ 

1. I:ietermine the difference between the monthly grant when the child is 
not present and the monthly grant includ:ing the child in the eli~ible 
unit ; 

2, r rorate the difference on a per diem basis (for example ~ divide by the 
number 30) ~ 

3. ~iultiply this amount by the number of days the_ child is in the hor.e · 

l} . Issue the total amount in addition to the rer,ular monthly p.rant. 

(b) qhen an institutionalized child is on temporary visit home (:md an AFDC 
elig-ible case is not in existence), he/ she may be eli?'. ible for r ,eneral 
Assistance if the visit does not exceed 21 c6nsecutive days. In such 
instances the Cr-TA shall refer the child to the appropriate MHD. If t he 
length of such child 9 s visit is expected to exceed 21 days )) the Cr.TA shall 
process the AFDC application and evalua'te the f~mily Vs elie ibility for 

· AFDC for t he duration of the visit. 

10 ~82-2.6 Initial eligibility 

On all new applications j reapplications, or reopened applications . initial 
financial elir ibility must be established before a determination of the 
amount of the monthly grant can be made. (For •-11 see;rnent cases 'j see 
n .J .A. C. 10 ~2 2-2.11.) For AFDC-C and ••MF cases , the earned income disregards 
(see N.J~A.C. 10 :82-2.0) apply j except that the disregard of t he first 
$30. 00 of the remaining income plus one- third of the remainder does not 
apply. If total income e~uals or exceeds the public assistance allolvance , 
the family is ineligibl9 for ~ssistance. 
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10 :82-2.7 Initial eligibility; AFDC-C and -F procedures 

(a) The procedures regarding maximum income eligibili_ty are ~ 

1. Identify the number of persons in the eliP.ible unit · 

2. Determine the total monthly income (including zross earned income) 
available to the eligible unit and compare it to the· _rn.axinium income 
le~~l in N. J.A.C. 10:82~1.2(d)~ If total income equals oi is less than 
the maximum for the appropriate eligible unit size, maximum income 
eligibility has been established and the erant amount shall be_ 
determined in accordance wit_h N. J. A~ C. 10 ~ f.'2-2. 3 . If to_tal income 
·exceeds the appropriate maximum for any month, the family is ~ot 
eli?,ible for assistance. 

10 ; 82-2. 8 Determination of calculated earned income~ AFDC-C and --F proce<lur~-~ 

(a) From the total gross earnings of each person in the_ AfDC~C and -F 
segments 9 deduct the cost of producing income if self-employed (see 
N. J.A.C. 10 :82-4.3) and proceed as follows: . · 

1, From eross earnings deduct the first $75.00 ($50,00 for part- time 
employment) of such earnings for each employed individual in the' 
eligible unit.. 

2. Deduct an amount equal to the expenditures for child care or for care 
of an incapacitated individual livinp, in the same home as the AFDC-C 
or -F eligible unit. In no event shall this deduction, exceed the 
limits provided for in N.J.A.C. 10 ~8 2-~.3 or $160 . 00 ($110. 00 for 
part-time employment) per month for each AFDC recipient requiring 
such care. 

3. For a period of not lon~er than four corisecutive months , deduct the 
first $30.00 of the remaining earned in,come plus one-third of the 
remainder for each employed individual in the eligible unit. 

i. This deduction shall cease after a period of f our consec~tive months 
and shall not be app.lied again so long as the wage earner is a 
r ,ecipient of AFDC-C and -F benefits. This deduction Hill arain be 
applied after the original four consecutive month period only after 
the wage earner has no·t been a recipient of AFDC-C or -F benefits 
for a period of 12 consecutive months. (See also N.J.A. C. 
l0 ~P. 2- li .• 4.) 

4. Part-time employment shall be d'efined as empfoyment of less than 120 I 
hours per month. 
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10 ~02-2.9 f tepparents : AFDC-C procedure~ 

(a) Phen a stepparent of elir, ible AFDC-C children is in fact a member of the 
household~ the natural or adoptive parent who is applying for or receiving 
assistance shall be afforded the followinr elective options ~ 

1. The stepparent may be included as a member of the eligible unit, r,rith 
all needs recor,nized and his/her income considered in determinin?, the 
adjusted allowance and the ar.10unt of the rrant ~ in accordance with all 
regulations in this manual. 

2. The stepparent may not be included in the eligible unit :i in which case 
the income of the stepparent shall be treated in accordance with (d) 
below. 

(b) The options and all consequences thereof, including financial and medical 
needs~ shall be fully discussed with the client before the decision is 
made. The decision as to whether the stepparent shall be included 
(assuminr the stepparent is so willing) or excluded shall be made by 
natural or adoptive parent. 

(c) Hhen the stepparent is not included in the eligible unit :. the elipibl~ 
unit shall consist of the natural or adoptive parent and the elip,ible 
children. 

1. The parent of the eligible children shall sip.n the application for 
assistance and fulfill all obligations contained therein. 

2. The erant for the eligible unit shall be the appropriate allowance 
standard on Schedule I less any income to the eligible unit including 
the countable income of the stepparent as determined in (d) below. 

(d) When a stepparent of eligible AFDC-·C children lives in the same home as 
the children and is not included as a member of the eli~ible unit s, his or 
her income shall be considered available to the elipible unit in accor­
dance with the followin? procedures. 

1. Reduce the stepparent's gross earned income (and net income from 
self-employment) by $75.00 ($50.00 for part-time employment). 

2. Add the result to the ste~parent's unearned income. 

3o Further reduce the remaininr, income by the appropriate amount in 
Schedule I ( IT .J. A.C. 10 :82-1.2) for the stepparent and any other 
individuals residi~g in the household who are or could be claimed by ==1 
the stepparent as dependents for Federal personal income tax liability 
and 1:-rho are not recipients of AFDC~C or .. :g. 

New Jersey Department- of° Human Services 
Transmittal 
Letter #31 

Division of rublic T,Jelfare 
!'ape Date 

12/20/12 



ASSISTAlJCE STA~mAims ~?AHDDOOK ··----- ------- SHbchapter 2 -· · pa~e 1 
I'ROCEDUREf:'. FOR DETE!?-11.I!UNG At{OUlJT CF l ::OTJT:~LY 0~ t\J.TT -----------------·--- ----- -··· ----.. ·--- - ·------- -- - --- ·---- -----

10 ~82-2.9(d) (continued) 

4. The remaining income s hall be further reduced by amounts pa.i0. by t !le 
stepparent to individuals not livinp; in the household uho are or J 
could be c l aimed by him or her 88 ~ependents for purposes of deter­
minini his or her ~ederal personal income tax liability. 

5. Any income remainin~ shall be reduced by any amounts ~aid by t he step­
parent as alimony or child support to individuals not living in t he 
household. 

6. All income rema1n1nR shall be counted as unearned income available 
to the eligible unit and shall be counted toward total income (IL J . A. C. 
l.0 ~82- 1.2(d)) and in the determination of grant a~.ounto 
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10!82- 2.10 Medicaid eligibility ; AFDC-C and •- !! procedures 

(a) AFDC- C _and -F parents who refuse to re~ister or accept employment under 
the WIN proeram are not entitled to l1edicaid. 

(b) Children 16 to 18 years old who would be eligible for AFDC- C or -F 
except that they are not a t tending school and are not exempt from WE! ~ 
but who refuse to register or accept ,employment under the WilT prop-ram ~ 
will continue to be eligible for Hedicaid so long as there are other 
children in the family eligible for AFDC- C or ·-~F o Such 16 to 13 ye ar 
olds are not included i~ the eligible unit and will · be listed as 
~

1Categorically Relatedr, on Form PA- 3A. 

(c ) A child not meeting AFDC a ge requirements may be elip;ible for r,J:edicaid iJ-­
he or she would be otherwise elie:ible for AFDC- C or ~-F (see n. Jo A. C. 
10~8 1-8 .22 through 8 .25)0 
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PROCEDURES FOR DETEFJ1IIJING AHOUr-!T OF HONTHLY GRM1T 

10:82-2.11 Initial eligibility; AFDC-N procedures 

(a) Initial eligibility rules .are~ 

--- -- - -- ----

1. Identify the number of persons in the eligible unit: 

2. Use Schedule II to determine the appropriate public assistance 
allowance; 

3. Identify all incone as in N.J.A.C. 10:82-2.l(b)4i. To establish 
amount of calculated earned income, determine pross earned income and 
deduct the first $60.QO for each employed person 9 provided ,; houever ~ 
that each such person earns a mini!:lut!l of $60.00. If earnings of any 
individual are less than $60.00, disregard such earnings. This 
initial disrerard only shall be deducted in determining the calculated 
earned income for initial eligibility , unless N.J.A.C. 10 ~82- 4.S(c} 
is applicable ~ 

l: . • Hhen there is an adjusted allowance of any amount 9 eligibility is 
established. Determination of t!:le amount of monthly p;rant Must then 
be made in accordance with section 1 of this subchapter · 

5. When total income as computed in paragraph 3 above equals or exceeds 
the public assistance allowance~ the family is not eligible for 
assistance. 

10:82-2.12 Determination of calculated earned income · AFDC-H pr~ced'!Ee~ 

(a) From the total gross earnings of all persons in the AFDC-N sep-rnent11 
deduct cost of producing income if self- employed (lJ.J.A.C. 10~!12- Li..3L 
and proceed as follous: 

1. From the zross earnings of each employed person~ deduct the first 
$60.00 as the initial disregard~ 

2. Deduct one-third of the amount remaining · 

3. The remainder shall be entered on Form PA-3A as calculated earned 
income. 

(b) Deductions from earned income for any ryurpose other than those identified 
in this section shall not be recoenized. 
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10-~ 82-2 .13 Companion cases 

(a) An elirible unit :may include some mern.bers eligible for AFDCu,C and . others 
eligible for AFDC-F or AFDC-rJ. These combinations are called co~panion 
cases. 

(b) A single PA-3A for~ is prepared for the total eligible unit '.. including all 
members of each segment. The PA-3A form will show a common case nuPber. 

1. In Part I of the PA-3A~ the appropriate segment is checked for each 
elipible individual. The number of adults and children eligible for 
each segment is recorded in the v:Recipient Count ·1 b_ox in the upper 
right hand corner of the form. 

(c) TI1e public assistance allowance for each segment shall be the per capita 
of the standard for the total eligible unit on Schedule I or II~ as 
appropriate, multiplied by the number of ·persons in that sepment. 

1. For companion cases of two to 10 eligible members ~ the rer Capita 
Table on the following page provides pre-calculated per capita 
amounts. Under the appropriate -Number in ·Sep,ment ~ identify the 
allowance which corresponds to the number in the total elip,i ble unit. 
Enter these amounts in Part I of the PA·-3A form. 

(d) l~1en there is no income, earned or unearned~ to any member of the 
elieible unit 9 the total allowance _· shall represent the monthly ('Yr ant :':or 
the eligible unit. 

(e) vihen any ~ember of the eligible unit has income ll earned or unearned ~ 
proceed as follows: 

1. Compute calculated earned income according to the procedure · in N·. J . A . C. 
10 ~8 2-2. 8 or 2.12. m1en parents are not married to each other and 
both are employed, both methods with appro~riate disregards shall be 
used. Enter the total amount of calculated earned income(s). in Part 
II of the PA- 3A form ~ 

2. All unearned income shall likewise be entered on the PA-3A form ~ 

3. Deduct the total income from the total allowance to determine the 
adjusted allowance (and p:rant) for the elj_gible unit . 
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PROCEDURES FOR DETERMINING AMOUNi' OF MONTHLY GRANT 

.. Eage 

Per Capita Table for Companion Cas es 
I 

Total, Number in 

Eligible Unit 1 2 3 

2 137 

3 120 240 

4 104 207 311 

5 94 187 281 

6 87 174 261 

7 82 165 247 

8 79 158 236 

9 76 152 228 

10 74 148 221 

Total, Number 

Eligible Unit · 1 2 3 

2 91 

3· 80 160 

4 69 138 207 

5 62 125 HH 

6 58 116 174 

7 55 110 165 

8 53 105 158 

9 51 101 152 

10 49 98 148 
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4 5 

374 

348 435 

329 411 

315 . 394 

304' · 380 

295 369 

in -N Segment 

4 5 

250 

232 290 

219 274 

210 263 

203 253 

197 246 

6' 7 8 · 9 

494 

473 .551 

456 532 608 

443 · 517 590 664 

6 7 8 9 

329 

315 368 

304 355 405 

295 344 394 443 
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10 :02-2.13 (continued) 

(f) The i'Iaximum Income Level ~ Per Capita T!:ibles belotJ shall be used to 
determine AFDC income eliribility for companion cases of two to 10 
members. For cases of more than 10 members the maximum income level 
shall be the per capita of the standard for the total elir-Lle unit on 
Schedule III, lLJ.A.C. 10 ~82-1.2, Pultiplied by the number of r:1er:ibers 
in that segment. 

Total 
Eligible 

Unit 
2 
3 
4 
5 
6 
7 
3 
9 
10 

Total 
Elipible 

Unit 
2 
3 
4 
5 
6 
7 

9 
10 

~faximum Income Level - Per Capita Table 
J:1umber in ~c or ~F Sepmen~_ 

1 

205 
180 
155 
140 
131 

.. 123 
11'1 
114 
111 

2 

360 
311 
2 'j l 
261 
24-7 
236 
228 
221 

3 

!1-66 
Li.2 1 
392 
370 
354 
3!:-2 
332 

562 
522 
!+ 94 
L~ 73 
L~56 
4ld 

5 

653 
617 
591 
570 
55Li. 

6 

7L!-l 
709 
63 L~ 
G64 

7 

827 
79S 
775 

Humber in -~P ~erment 

1 2 3 

137 
120 240 
104 207 311 

'.)4 117 281 
87 174 261 
32 165 247 
79 158 236 
76 152 228 
7L~ 148 221 

Li 5 6 7 

374 
34~! 435 
329 L!-ll 494 
315 3?4 473 551 
304 380 456 532 
295 369 443 517 

912 
336 

g 

60'J 
590 

996 

9 

664 
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10~82-2.14 EstablishinR monthly earninz~ 

(a) The procedures in this section apply in the deterMination of earned income 
for the purposes of establishing the amount of assistance prant with the 
exception of_ initial prants (see N.J.A.C. 10 : 82-2.3). 

(b) Conversion to monthly amounts ~ The procedures for determining calculated 
earned income (CEI) in H.J.A.C. 10 ~~2-2. 8 and ~.12 are based on Monthly 
gross earnings. Earnings received other than Monthly amounts must be 
converted to monthly amounts to deterl!line CEI. For instance ~_ ueekly p;ros s 
earnine;s shall be multiplied by 4 1/3 or l~. 333 and biueekly_ amounts shall 
be multiplied by 2 1/6 or 2. 167. (r1ote: . The Conversion Tables in the 
Appendix may be used to convert weekly gross earninr;s to monthly amounts 
and to calculate disregards.) 

(c) Earnings projection ; Hhen due to new or changed earninp.;s !) the client is 
_unable to provide the four consecutive weeks verification required in (d) 
below, 7 calendar days prior to the CODES cu~off date, t6c ci~ shall 
compute the followinr: month's CEI on an· earning- s proj ectiof!.. In 
developine the earnings projection the CHA shall use all actual wa~e 
information available 7 calendar days prior to the CODES cuto f f date 
together ·with the client O s estimate of ongoing wages and/or hours. The 
earnings projection and the information used to determine it shall be 
fully documented in the case record~ The earnings projection shall be 
used to determine the AFDC rrant only until sufficient earnin~s 
verification is available to base the earnine:s on actual verification of 
four consecutive weeks as required in (d) below. 

Example~ The client receives his/her first pay check on the 11th of the 
month for 20 hours of employment. The client states that 
he/she will be working 40 hours a week at the sa:me hourly ua~e 
rate. The earnin~s projection will be based on 40 hours a 

. week • . 

1. T-!hen an earnings projection is useds; the client must be advised that 
the required wage verification must be supplied or the next month vs 
e rant will be suspended. 

2. In the event subse0uent verification reveals that the client has been 
underpaid because of the use of an earnings projection 9 the under~ 
payment shall be corrected in accordance with '1.J.A.C o 10~C2- 2.19. 

(d) Required evidence of earnings : Except for the period of time a case is 
subject to an earnin~s projection, monthly fYross earnings shall be 
determined by obtaining wage verification for any consecutive four week 
period within the five \:reeks before and the five weel:s following the dBte 
the client signs the Form PA-lJ or reports a chanr,e in earnings. This 
policy applies also at redetermination when a new PA-~ 1..T is sipned. The 
evidence used to verify the earnings and the dates thereo f shall be f ully 
documented in the case record. 
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10 ~8 2-2.14 (continued) 

(e) Contract earnings ~ Earnings payable under the terms of a renewable 
contract, e.g. s earninp.s of school· teachers :> are to be prorated over the 
stated term of the contract only . 

10 ~82-2.15 Verification of earninps 

Earnings may be verified from voucher records or statements in ,vriting 
submitted by the employed person, subject to additional verification as 
required by repulations in the Public Assistarice ltanual. 

10 ~ 82-2 .16 Earnings as lump -srn~ payment 

Hhen a member of the elip;ible unit receives a lump sun payment for services 
rendered over a period of nore than a month !.' any nisregard of earne0 income 
is to be computed for each month in which such income was . earned. 

10 :92- 2.17 Jncome legally designated for a specific -individual 

(a) ilonies legally designated for the exclusive use and· benefit of a specific 
individual in the eligible unit$ currently identified as only Social 
Sectirity benefits received ori behalf of a child 'or court ordered su?port 
paymentsj shall normally be recognized as income to that individual only. 

(b) Such child has the following options~ the advantages and disadvantages of 
which should be thoroup-hly discussed Hith his/her 1'.>arent (s) ·, and the 
parent 9 s decision accepted. The parent may choose that ~ 

1. The child he included as a member of the elipible unit
0 

with all income 
recognized as inco~e t6 the eligible unit and uith elipibility for 
Hedicaid; or 

2o The child be excluded from the elip,ible unit. Under this optionsi 
he/ she is not elip:ible for either assistance or r:·;:edicaic:'. Eowever '., this 
child must he considered as an vm to his/her parent(s) ~ 

10 ~8 2-2.18 (Reserved) 
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10 ~~2-2019 Overpayments and underpayments 

(a) Upon discovery of an overpayment, the CHA shall take e.ction a.s outliner1 
in (a) of this sectfon. The O,TA shall ~eek recovery of 1.11 overpayments 
regardless of fault including overpayments caused by administrative 
action or inaction. · 

1. Determine the amount of· the overpayment ~ 

i. The a.mount of overpayment shall .be the amount of assistance 
received durine the period of overpayment less the amount of 
assistance which should have been received. 

(1) In the case of an overpayment caused by the client 9 s ~ailure 
without good cause to report earned income on a timely basis 
the amount of the overpayment shall be calculated i:-:rithout 
b~nefit of the earned income disrepar<ls. (~ee also IT~J.A. C. 
10· 82-~.4.) . 

(2) If a.n eli_eible unit is overpaid for which the CHA receives CS::' 
collections~ only that ·amount of !3'.ssistance TJaid in excess of 
support payments received c1.uring the period of overpayment sh al l 
be considered for overpayment collect~on._ 

2. Im!!lediately upon discovery of an overy,ayment 9 the CHA sh~ll inform 
the client in writing o.f the incorrect -payment(s')~ the amount of 
overpayment and what corrective actions will be tal~.en. 

3. In the circur.1.s tances· o·f an overpayment to an elj_pible unit uhich is 
currently receiving assistance, the amount may be repaid by t h e 
elieible unit or the 1::rant shall be reduced by an amount which is 
equal to 10 percent of the appropriate allmvance standard for the 
faP1ily size. The AFDC grant shall be ·reduced by this 3.r.1.ount until 
such time as the full amount of the overpayment is recoven~d . If t he 
p.:rant is reduced to zero because of recovery:; the e-liF; ible unit ,;Jill 
continue to be considered in receipt of AFDC benefits. I~ the ~moun t 

. payable because of recovery is less than $ 0 . -00, the· Af~ C · check shall 
be issued in that lesser amount. 

i. Uhen!) in the judoeJT1.ent of the CHA) recovery at the 1~ :1ercent rate 
would create undue hardshi~, that is , recovery at that rate would 
be detrimental to the well-being of the depenrlent child (ren)~ t he 
CVA may establish recovery at a lesser rate~ but not belo,:,1 a 
minimum rate of five percent. The deterrnination of hardshiTJ shall 
be made on a case by case- basis and may include ~.- but is not 
limited to , a O ·TA determination that the farr.i°ly has extraordinary 
essential needs which cannot be met if recovery is made at the 
maximur.:. rate. 
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10 ~8 2-2ol9(a) (continued) 

4o If an adult eligible unit member responsible for an overpayment is 
no longer eli3ible or becomes a. member of another assistance unit~ 
recovery shall. be sought from that indivic1ual. Phen two adults a.re 
responsible for an overpayment and one or both are no longer eligible~ 
a proportionate share of the overpayment shall be assirned to each 
individual and recovery soueht. In the event that a dependent 
child is responsible for the overpayment, recovery shall be sourht 
from all members of the eli~ible unito 

So For cases of overpayment caused by administrative error , recovery shall 
be souRht from all members of the eliRible unit. 

6. Overpayments to an eligible unit which is no longer rece1.v1.np: f._FDC ~ 
shall be recovered by the CHA through a court of appropriate 
jurisdiction. 

7. The CHA must take one of the following three actions by the end of 
the /'.!Uarter following the quarter in which the overpayment is first 
identified ~ 

i. Recover the overpayment; 

ii. Initiate action to locate and/or recover the overpayment from a 
former_ recipient~ or 

iii. Execute a monthly recovery Rgreement from a current recipient 7 s 
grant or income/resources. 

8. In locating former recipients uho have outstanding overpayments 9 the 
CHA shall use appropriate data sources such as unemployment insurance 
files, the Division of Taxation, the Department of ~otor Vehicles , 
Bendex 9 and other sources relating to former recipients. 

9. P.or overpayments occurrinp. prior to October l j 1931 :i the c~,!A s :1all 
recover only if the overpayment resulted from uillful withholdin~ of 
information by the recipient. 

(b) Upon discovery of an underpayment:> the c~.rA shall determine the amount 
underpaid and proceed as follows~ 

1. When underpayment was due to failure of a 1:1ember of the eli~ible 
unit to provide appropriate information , the next rerular p a~1ment 
shall reflect the corrected grant for that payment oeriod and the 
amount necessary to correct the µayrnent for the :>eriod i~edia tely 
precedinpo 
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ASSISTANCE STANDARDS HA1JDBOOI' __ Sub~_.!!_ap ter 2 - pa.ete 18 
PROCEDURES FOR DETER1'·'1INING AI'-'!OUNT OF MOrJT!1LY ~RAITT 

·10:D2-2.19(b) (continued) 

2. When underpayment was due exclusiveiy --to administrative error by the 
agency, corrective payment shall be made retroactively to that month, 
rdthfn the 12 months immediately ' preceding the discovery of the 
underpayment~ in which the admini_st_rative error first occurred. 
Corrective payment resulting from a fair hearing decision shall be 
retroactive to the date the incor·rect · action wa.s taken o 

i. Such retroactive adjustment shall be mad~ as an additional 
payment as promptly as possible but in no event later than the 
time of the n~xt regular payment. ,· · 

ii. For purposes of determininp: continuing. eligJbility or the amount 
of assistance, retroactive corrective payments shall not be 
considered as income or resource to the eligible :unit either in 
the month paid or in the following M.onth(s). 

(c-) No adjustments in the .grant other thari : t,hose reco'gn_ized _in this section 
are authorized to account for the overpayment or underpayment. 

(d) Review of circumstances in overpayments ~ In all situatfons of overpay­
ments, the facts and circumstances in each case shall be evaluated and.)I 
where indicated, action taken as appropriate in accordance with rep-ula­
tions pertaining to fraudulent receipt of assistance (IJ.J. A.C. 10:81-7.40 
through 7.45 9 and 7.47). - 7 
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, .. ASSISTANCE STANDARDS HANDBOOK Sul>~~apter ~ - pa~e l ~i 
PROCEDURES FOR DETERHINING AMOUNT OF MOUTHLY GRA.l'JT 

10 ~8 2-2,20 Chanpe in need while assistance is being received 

(a) A change in the circumstances of ·the eligible unit may result in an 
adjustment upward or dm,mward in the amount of the assistance payment, 
Unless (b) below applies, the adjustment must be effective no later 
than the first day of the second month following the month the chanr,e in 
circumstance . occurred. Dovmt·.rard adjustments are subject to timely and 
adequate notice» in accordance with N.J.A.C. 10 :8 1- 7.1 through 7. 6. 

Example: A client 9 s income increases during January. The county 
welfare agency must complete necessary verification and all 
administrative procedures, including the ~ailing of the 
appropriate adverse action notice, during February to ensure 
that the change is reflected :f.n the March prant. 

(b) Under certain situations which, in the judgement of the county welfare 
agency, would otherwise result in undue hardship to the elieible unit 9 
an additional paym~nt(s) supplementing the last regular payment shall be 
issued during the current payment period for any of the following 
reasons only ~ 

1. AdMinistrative error ; 

2. Emergency Assistance (see H.J.A.C. 10 ~82-5.10) ; 

3. Immediate and unanticipated reduction of income (for example ~ loss of 
employment, contributions from legally responsible relatives , Social 
Security or other benefits)~ or 

4. A new member added to the elip- ible unit. 

(c) Any additional payments to an eligible unit due to a chanie in family J 
circumstances are subject to proration (see N.J.A.C. 10 ~82-2 .2) based 
on the date of such change. 
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~.}3 SOU~CES 

(a) ~he income and resources of an alien's s ~onsor shall be fee~ed to be 
unearned incoI!l.e and resources of an ~lien applyinp :for AF:)C for tl:.e 

I 
I 

first time a:f ter Se p tet:1ber ?,Q :i 1 ~: 1 for a period of three years folloi:·dnp; 
the alien 9 s entry into the United States. For purposes of this section , 
a sponsor is an i ndividual (not an or?anization) ~ilia executed an affidavit 
of sul)port or similar a ?reemerrt on behalf of an alien (-;;!ho is not the 
S:Jonsor q s dependent ch ilcl. or spous e ) as a condition of tl1e a.lien ' s entr,.7 
into the United States. Po income or resources shall be deemed ~rom ~ 
sponsor uho is (or Hhose spouse is) receiving LFDC or SSI. 

1. These deeminr provisions do not apply to any ~.l ien 1:·!ho is ; 

i. Admitte<l as a conditional entrant refur,ee to the United Sta tes as 
a result of the application of the provision o f section 2O3(a)( 7) 
o f the Immipration and nationality Act ~ 

iL Ac.mitted as a refu~~e to the Ut:dted States as a resuJ_t of the 
a;?plication of t !1e provisions of section 207 (c) of the Im!".li~rB.tion 
and Nationality Act ~ 

iii. Paroled into t he Uni te0 States as a refuree un1er section 212(d)(5) 
of the Imrn.ip:ration ar..d I'-1ationalit:;r ft._ct · 

iv. Granted political asylum by the .At torney ~eneral unce!" section 
212( d ) (5) o f the I mIT1 igration and lfati.onality Act · or 

v. A Cuban or !:aitian entrant as r!efined in section ~Y)l (e) of the 
::__efu p;ee Cducation f_ssi stance Act of l~\ ;0 (:."'ub lic Lai:.,, 0(; . .J22) o 

(b) The amount of income of a s ponsor which shall be ::-1eer11ed to be t he 
unearned income of an alien shall be 0.eterrnined a.s follm1s ~ 

l 
I 

I 

1. The sponsor ' s total mon t~ly TTapes~ salaries ~ and net earninps from 
self~·employment (and t hat of h is or her S:Jouse H livinp with the 
sponsor) shall be re~ucef by io ryercent (not to exceed ~175 .JO). 

J 
2. The amount deter~ined in (b) 1 above shall be B.ddecl to the unearned 

income o f the sponsor (anrl that of his /her spouse if livin~ with the 
sponsor). 

3 o T .. 1e amount determined in (b) 2 above shall be re? uced by t h8 follouinp ~ 

i. The appropriate amount in ~checlule I (!.,Jo .J ... ~ .• C. 10 ~ n 2·"• 1. 2) for t h e 
sponsorj spouse 9 an1 other nersons residin? in his or her household 
who are or could be c l ai~ed by the s9onsor as ae~~nrlents f or 
determination of Ii'ederal personal incorr.e tax liaLil ity and ,;l·!.o are 
not recipients of i\F::,c---c or ~r: ~ 
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ASSISTAi·1CE STANDAP.DS IlA11DBOOr Subchapter 3 - pa?,e 20 ----------------------------·----RESOURCES 

10~32-3.13(b)3 (continued) 

(c) 

(d) 

(e) 

(f) 

ii. Any amounts actually paid Ly the sponsor or sponsorvs spouse to 
people not living in t he household ~-,ho are or could be claimed by 
them as dependents to determine their Federal personal income 

7 
l 
I tax liability; and 

__J 

iii. Actual payments of alimony or child support with respect to 
individuals not in the household. 

4. The remaining amount shall be deemed to the alien and shall be 
counted as unearned income in the determination of eli~ibility and 
grant amount. 

Tl1e amount of resources of the sponsor (and of the sponsor 1 s spouse if :=J 
living uith the sponsor) shall be determined in accordance wiih the 
provisions of this subchapter excepting n.J.A.C. 10:32-3.10 through 3.12. 
The value of the sponsorvs resources shall be reduced by $1~S08. G8 an<l 
rernaininp; amount shall be deemed available to the alien and counted in 
the determination of elip,ibility and payment level. 

In any case where a person is the sponsor of two or more aliens .• the l 
income and resources of the sponsor (and the sponsor ~s spouse if living 
with the sponsor), to the extent the income a.nd resources 1:10uld be deemed 
to any one of the aliens under the provisions of this section shall be 
equally divided among t he sponsored aliens. 

The sponsored alien shall provide the CPA with any information and docu·­
mentation necessary to determine the income and resources of the sponsor 
and the sponsor 1 s spouse that can be deemed available to the alien ~ and _JI 
obtain any cooperation necessary from the sponsor. _ 

Income and resources trhich are deemed to an alien shall not be considered 
in determinine the need of other unsponsored members of the alien 'i s f a.1"1.ily 
except to the extent the income and resources are actually available. 

(z) Any sponsor of an alien and the alien shall be jointly and severally 
liable for any overpayment of AFDC made to the alien clurin~ the three 
years after the alienvs entry into the United States that was caused by 
the sponsor 0's failure to provide correct information under the provisions 
of this sectionl) except where the sponsor was without fault or where P-ooc.. 
cause existed. 

1. Any overpayments described above which are not repaid to the CHA 
or recovered in accordance with the provisions of N.J.A.C. 10 :82-2.19 
shall be withheld fro-r.1 any future payments to which the alien or 
sponsor is entitled under ~ 
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?.ESOURCES 

10 ~8 2-3013( ~)1 (continued) 

i. Any state administered program established under t he Social 7

1 

Security Act : or 

ii. Any cash benefit program administered by the Social 8ecurity \ 
Administration and established by the Social Security A~t. l 

--1 
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Assistance Standards Handbook Part III - page 1 

300. RESOURCES 

301. State and federal laws require that the agency consider all income 
and resources of the eligible unit in determining the amount of 
assistance to be granted. Available resources include cash and 
other forms of income immediately obtainable to meet the needs of 
the eligible unit. These are considered in Chapter 400, INCOME. 

302. Resources as recognized in this chapter are either exempt or 
potential. They are defined as real or personal property which is 
within the control of one or more members of the eligible unit, or 
to which the member(s) may have a valid claim, and certain benefits 
and other contributions of support which may become available. 

311. 

311.1 

310. EXEMPT RESOURCES 

Exempt resources are not subject to any requirement for liquidation 
and are not considered in determining the assistance grant. When 
any resource is not or is no longer exempt, it shal 1 be considered 
as either available income or a potential resource, according to its 
nature. (See Chapter 400 regarding Income.) 

The exempt resources are: 

Real property owned by the eligible unit and used as _§: home by the 
eligible unit, together with so much of the land on which the house 
stands as is reasonably necessary for the maintenance of the house. 
The property may remain in exempt status during temporary absence of 
the entire family for a period up to 4 months, at which time the 
agency shall review the status and if so indicated, may allow it to 
remain in exempt status for an additional 4 months. Continued 
absence through the entire 8 months shall be deemed to be permanent 
and the property shall be removed from exempt status. 
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Assistance Standards Handbook Part III - page 2 

311.2 Personal property which is used or likely to be used: 

311. 3 

311.4 

311.5 

311. 6 

311. 7 

a. House furnishings and c lathing in regular use. Furnishings and 
clothing in storage may be deemed to be exempt in the presence 
of a reasonable plan for their use. 

b. Personal effects if regularly used or of small intrinsic value. 
Items of exceptional value not regularly used and not essential 
to the physical heal th and safety of the eligible unit are not 
exempt. 

Automobile, when at least one of the following conditions exists: 

a. the automobile would, if sold, produce less than $500 net 
revenue to the eligible unit; or 

b. no other transportation is available; or 

c. illness or infirmity of a member of the eligible unit prevents 
use of other transportation; or 

d. an automobile is necessary to obtain or retain employment or is 
essential as an incentive to self-help. 

Life Insurance Policies and Burial Plots 

Livestock, machinery, tools, equipment, and stock-in-trade which 
serve to produce some net income in cash or in kind or serve as an 
incentive for self-help. Livestock or property owned or used by a 
child in connection with a group or school activity (such as 4-H) is 
also exempt. 

Any asset, real or personal, the liquidation of which would produce 
no net revenue to the eligible unit. 

Resources designated for special purposes as follows: 

a. Relocation adjustment payments which are made pursuant to the 
Uniform Relocation Assistance and Real Property Acquisition 
Policies Act of 1970 (P.L. 91-646) by public agencies and area 
development agencies engaged in urban renewal or by housing 
development projects. 
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Assistance Standards Handbook Subchapter 3-page 3 
RESOURCES 

10:82-3.2(b)7. (continued) 

ii . Highway relocation assistance: Any Highway Relocation Assistance 
paid under the Federal-Aid Highway Act of 1968. 

iii . Excess value of food stamps: For any household participating in 
the Food Stamp Program of the U.S. Department of Agriculture, the ::J 
value of the coupon allotment. 

iv. In AFDC, incentive payment from participation in certain training 
programs: 

(1) A monthly incentive payment of an amount not to exceed $30.00 
and work related training expenses paid to recipients of AFDC 
who are participants in WIN training programs by the · New 
Jersey Department of Labor and Industry, Division of 
Employment Security. 

(2) A weekly allowance of $30.00 paid to recipients of AFDC who 
are participants in CETA training programs. 

v. Supplemental aid ~ other agencies or organizations, whether 
public or private, provided that: 

(1) there is no duplication between such aid and the public 
assistance grant; and 

(2) such aid is for a special purpose not within the function of 
the public assistance agency (for example, vocational 
rehabilitation). 

vi. Savings: Those funds set aside by an eligible unit which is in 
fact receiving public assistance so long as the amount thus 
accumulated does not exceed the total of three months' public 
assistance allowance standard for that eligible unit. 
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Assistance Standards Handbook Subchapter 3-page 4 
RESOURCES 

10:82-3.2(b)7. (continued) 

vii. Subsidization of adoption: Any income received through the 
Subsidized Adoption Program of the Division of Youth and Family 
Services pursuant to N.J.S.A. 30:4C - 45 thru 49 (P.L. 1973C.81). 

viii. Certain other Federal programs: Funds received by applicants and 
recipients through certain Federal programs (see below) shall be 
regarded as exempt resources in determining eligibility and the 
amount of assistance allowances. 

(1) Funds distributed or held in trust for members of any 
Indian Tribe under Public Law 92-254 or 93-134. 

(2) Funds which are tax-exempt portions of payments made 
pursuant to Public Law 92-203, the Alaska Native Claims 
Settlement Act. 

(3) Benefits or assistance received through the WIC program 
(Special Supplemental Food Program for Women, Infants and 
Children) and the special food services program for 
children under the National School Lunch Act as amended by 
Public Laws 92-433 and 93-150. 

(4) Benefits received under Title VII, Nutrition Program for 
the Elderly, of the Older Americans Act of 1965. 

(5) Payments made through Service Corps of Retired Executives 
(SCORE), Active Corps of Executives (ACE), and payments 
made under Title I of P.L. 93-113 (e.g., Volunteers in 
Service to America (VISTA)). 

(6) Payments received under the Experimental Housing Assistance 
Program . (EHAP) made under Annual Contributions Contracts 
entered into prior to January 1, 1975 under Section 23 of 
the U. S. Housing Act of 1937. 

(7) Payments made through the U.S. Department of Housing and 
Urban Development (HUD) Section 8, Rental Assistance 
Program (RAP), which provides funds to certain handicapped 
individuals and low income families to assist them in 
meeting shelter costs. 

( 8) HUD community development block grant funds under Title I 
of the Housing and Community Development Act of 1974. 
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Assistance Standards Handbook Part III - page 5 

311. 8 

311. 9 

311.10 

311.11 

Occasional gifts and contributions of nomin)tl amount or value, such 
as those received on birthdays, Christmas or other holidays. A gift 
received by an applicant or recipient has exempt status only during 
the month in which it is received and the calendar month immediately 
following. Thereafter, it becomes a resource but may continue to be 
exempt if Section 311.7f. is applicable. ~ 

Loans 

a. Loans for Specific Purposes 

1) Loans and grants which are not to be used to meet current 
living costs and which are held and used in accordance with 
the conditions of the loan are exempt. 

(a) Examples are: loans made by the Farmers Home 
Administration, U.S. Department of Agriculture, under 
Tit le I I I of the Economic Opportunity Act, and loans 
made by the Farmers Home Administration under 
provisions in Title V of the Housing Act of 1949, as 
amended. 

2) Loans or grants to any undergraduate student for education 
purposes made or ensured under any program administered by 
the Commissioner of Education, U.S. Department of Health, 
Education and Welfare and other educational grants and 
scholarships are exempt in accordance with Section 125. 

b. Personal Loans 

Personal loans are exempt when such loans are evidenced by a 
document, signed by the client and the lender, which states the 
amount of the loan and terms of repayment. 

Certain Lump Sum Proceeds - At the discretion of the county welfare 
agency, up to $200 of lump sum proceeds resulting from settlement of 
claims based on accidents or negligence in order to cover expenses 
incurred as a direct result of the incident for which the settlement 
is made. Such exemption shall be recorded in the case file. Unless 
applied to this exemption, all funds so received are subject to re­
imbursement to the CWA in accordance with Section 324.4. Neither the 
exemption of $200 nor the remainder of funds, if any, shall be 
applied to savings. 

Value of Home Produce Farm and garden products raised by the 
eligible unit for its own use. 
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Assistance Standards Handbook Part III - page 6 

321. 

321.1 

321. 2 

322. 

322.1 

322.2 

323. 

323.1 

323.2 

320. POTENTIAL RESOURCES 

Potential resources are resources which are neither exempt nor 
currently available for expendable use. 

Principles Affecting Potential Resources 

Liquidation or conversion of potential resources shall be undertaken 
and completed as promptly as the nature of the resource and the cir­
cumstances permit. Such liquidation or conversion to an expendable 
form creates available income as defined in Section 401, and the 
agency shall take prompt and appropriate action to redetermine 
eligibility or adjust the payment as indicated. 

If a member of an eligible unit willfully fails or refuses, within a 
period of 30 days after being requested in writing, to consent to or 
to take any action necessary in connection with a plan for 
liquidation, such individual shall be ineligible for assistance. 

Responsibilities Regarding Potential Resources 

The county welfare agency shall: 

a. inform the member (s) of the eligible unit 
application or as promptly thereafter as 
potential resources must be liquidated; 

at the 
possible 

time 
that 

of 
all 

b. develop with the member(s) of the eligible unit a plan for the 
liquidation of resources and for the use of the proceeds; and 

c. assist in carrying out the plan. 

Members of the eligible unit shall: 

a. develop with the agency a plan for the liquidation of resources 
and for the use of the proceeds; and 

b. consent to and cooperate in carrying out the plan. 

Liquidation of Real Property 

The eligible unit shall be required to offer real property, other 
than that which is exempt, for sale at an asking price named by the 
unit but not lower than the price set by an independent appraisal 
paid for by the CWA. 

The eligible unit shall be required to sell such property within a 
period of six months at the highest offer, provided such offer is not 
less than the independent appraisal. 
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Assistance Standards Handbook Part III - page 7 

323.3 

323.4 

323.5 

324. 

324.1 

324.2 

324.3 

Whenever the eligible unit presents 
cannot be sold, or that all efforts 
who is willing to buy the property 
property must be reevaluated. 

evidence that such property 
have failed to provide a buyer 
at the appraisal price, the 

If the eligible unit has used reasonable diligence in seeking a 
purchaser and is unable to sell t he property at any price, such 
property may be evaluated as having no present substantive value, 
pending any change which might give value to the property. 

If encumbrances against the property, plus the cost of sale, equal or 
exceed the price at which it can be sold, the property need not be 
considered as a potential resource. 

Liquidation of Pers onal Property 

Liquidation of personal property which is not exempt shall be handled 
in such a way as to assure the highest net revenue. The CWA and the 
eligible unit may use such methods as are appropriate and mutually 
agreeable in determining an acceptable sale price. These include but 
are not necessarily limited to: professional appraisal, competitive 
bids, and public auction. 

Automobiles subject to liquidation shall be sold at or above the 
higher of two or more bids from reputable buyers. 

Securities, stocks and bonds can usually be liquidated through 
reputable local brokers at market . prices. The holding of . such 
securities in the hope of a higher price is speculation and is not an 
appropriate activity for either the agency or its clierrts. 

Mortgages, notes receivable and other less liquid securities shall be 
sold as quickly and advantageously as possible. 
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Assistance Standards Handbook Part III - page 8 

324.4 Suits and Claims. Where a member of the eligible unit is, at time of 
application, or subsequently becomes the owner of an interest in a 
suit or claim a rising out of an accident, inheritance or legacy, 
insurance on the lives of relatives or others, statu tory benefits or 
pensions, unfulfi lled contracts or obligations, etc. , such interests 
constitute personal property and are potential re s ou r ces which must 
be recognized. 

a. Where assistance is extended during the period that the receipt 
or liquidation of such interest is pending, an agreement shall 
be made whereby the eligible unit will, when liquidation occurs, 
repay the agency the amount of assistance granted since the 
incident or claim occurred, or the amount received as the result 
of the claim, whichever is less. (See PAM 3951 (b )( 1) for deter­
mination of amount of assistance granted.) 

The following are not subject to repayment to the CWA: 
Retroactive Social Security payments, SSI payments (except as 
indicated in PAM Sections 2532.4, 3214.2a., 3942.3, and 3960), 
Veteran's benefits, Workers' Compensation and Temporary 
Disability benefits. 

b. See also Section 442 regarding irregular or nonrecurring 
income. 
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ASSISTANCE STANDARDS HANDBOOK Subchapter 3 - pa?-e 9 
RESOURGES 

10:82-3. 8 Relatives as a resource 

-
(a) The following table ip.d1Gates the le8ally respons.ible relatives (LRRs) 

in each program to whom the policies and standards in this section 
apply~ 

Legally responsible relative 
Spouse 
Child under age 55 
Any parent of a c:dld under l '3 or of a 
child o:ver age ia who is not an ,.'l_FDC 
parent or parent-per~on 

10~82-.3. 9 Available support 

ProP,ram 
AFDC MA 

X X 

X X 

(a) The a gency shall determine what contributions, and whether in cash or 
in kind, the_ relative is currently contribµting or is willing to con­
tribute touard the support of the eligib~e. ·un~t o 

1. · Only the ·amount of support, i·rhether in cash or in kind, actually 
being received by the eligible unit shall be consi.dered as available 
income. 

2. Hhen an LRR f ~lils to inake available to the eligible unit the amount 
of the contribution for support as determined by the followinr 
methods, such support shall then be considered as a potential 
resource. 

(b) It shall be recognized that a person's obligation to support those 
relatives for whom he/ she is le_galiy responsible takes precedence 
over any voluntary preference ori his/her part to support relatives or 
other persons for whom he/she is not legally responsible, except as 
provided in N.J.A.C. 10 .'. 82:-3 . ll(b)3. 

1.- R~$ponsibility of a person for the support of his/her own minor 
children takes priority over any obligations to contribute to 
support of any other dependent relatives. 
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ASSISTANCE STANDARDS HANDBOOK 8ubchapter 3 - page 10 
P.ESOURCES 

10:82-3.9 (continued) 

{c) When a relative is legally responsible for all members of ari elip.ible 
unit, this LR.R's financial capacity to support shall be co~sidered as 
a resource to the eligible unit a.s a whole. 

lo When a relative is legally responsible for one or nore, but not 
all member(s) of the eligible unit, the LRR's oblipation to 
support in relation to need shall be the per capita share of the 
eligible unit's ad;usted allowance for those persons for whom 
he/she is legally ~esponsible. · 

2. Hhen a relative is legally responsible for two or more persons 
who are not members of the same eligible unit, his/her capacity 
to support may be allocated according to the relative's wishes 
provided that the amount allocated to any one· individual does 
not exceed that individual 9 s share of the adjusted allowance. 

(d) T.he e_ligible unit ceases to be el:Leible for assistance when the 
amount of the LRR?s evaluated capacity to support equals or exceeds 
its adjusted allowance and this support is actually available to the 
eligible unit. 

1. The amount of the LRRts . contrib,ution shall be recognized only 
when there is affirmative evidence that such amount or its 
equivalent in goods or services is in fact available to members 
of the eligible unit. 

2. Hhen an LRR fails or refuses to make available to the eligible 
unit all or any portion of his/her contribution, and this has 
been verified, such amount shall not be entered as income on the 
PA-3A form. (See N,J.A.C. 10 ~81-3.3S(f)2 for agency action in such . 
case.) 

(e) vJhere it is determined that an LRR does not have a capacity to con-­
tribute to support~ any cash contribution which he/she voluntarily 
makes on a regular basis is recognized as unearned income. (See also 
N.J.A.C. 10:82-4.13(c).) 
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Assistance Standards Handbook Part III - Page 11 

333. 

333.1 

333.2 

Evaluating LRR's Capacity to Support 

Monthly Income as Base 

The LRR's capacity to support shall be based on his/her total gross 
monthly income, including all income of whatever kind and from 
whatever source except as stated in Sections 333.3 and 333.4. 

Income Determination 

a. Gross income means income before deductions, or the net profit 
from a business, farm or profession before income and other 
personal taxes are deducted. "Net profit" i s the total revenue 
less the cost of producing the revenue. Business deductions 
which are allowable for income tax purposes may be recognized as 
expenses of producing this revenue. 

b . The average income for the most recent period of 4 months may be 
accepted as satisfactory evidence of the average for the last 
year, but the income record for the entire 12 month period may 
be considered if the individual so requests and makes the 
necessary information available. 

c. Income i n the Form of Maintenance 

When an LRR is receiving food or lodging or both as part of 
his/her i ncome, the total gross income shall be determined as 
follows: 

The gross cash payment plus the monetary value of the 
maintenance received as used by the employer for tax 
purposes (the employer's monetary evaluation for payment of 
Social Security and withholding taxes). 

d. Roomer-boarder in LRR's Home 

If an LRR has either related or unrelated roomer-boarders living 
in the home, the method as outlined in Section 204 or 412 shall 
be used to determine the net income to the LRR from such roomers 
or roomer-boarders. 

e. LRR in the Home of the Eligible Unit 

When an LRR, other than a natural or adoptive parent, is living 
in the home of an eligible unit and makes payment to the 
eligible unit toward household expenses, that portion of the 
payment which is over and above $96 shall be entered on Form 
PA-3A as income to the eligible unit. Such payment does not 
otherwise affect the LRR's evaluated capacity, if any, to 
contribute to support. 
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333.2 

333.3 

333.4 

Continued 

f. Emancipated Child in LRR's Home 

When an LRR has an emancipated child living in the home, such 
child shall be considered as a roomer or roomer-boarder, and 
Section 204 shall be used to determine the net income to the 
LRR. 

Special Benefits Excluded as Income 

Whenever an LRR or his/her dependents are the recipients of benefits, 
current or accrued, which are granted for and restricted to a 
specific purpose in accordance with the requirements of the law or 
contract under which they are provided, such as education, 
relocation, rehabilitation, medical care, etc., such benefits shall 
not be included in the income of the LRR for the purpose of computing 
his or her evaluated capacity to support. 

Extraordinary Expenses of the LRR 

The following types of extraordinary expenses shall be considered in 
the manner specified, as affecting the LRR's capacity to contribute 
to the support of the eligible unit: 

a. LRR's Contribution to Persons Other than the Eligible Unit 

When an LRR is supporting or making contributions to support 
(including judicial orders for support) of a parent, child, 
separated or divorced spouse who is not living in the home of 
the LRR, the actual amount of such contribution shall be sub­
tracted from the LRR' s gross monthly income. These persons 
shall not be included in the determination of the LRR's family 
size. 

b. Excessive Medical Expenses 

Where the average monthly cost of medical, dental, etc. services 
exceeds the appropriate amount shown in the following schedule 
of medical expenses, the amount of the excess shall be 
subtracted from the LRR's gross monthly income: 

LRR's Family Size Monthly Medical Expenses 

1 $ 45 
2 60 
3 75 
4 90 
5 100 
6 or more 110 
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333.4 continued 

c. Indebtedness Due to Catastrophic Events 

When an LRR, whether before or following the determination of 
his/her capacity to support, is required to incur debts due to 
catastrophic events over whi ch t he LRR had no control (for 
example: fire, flood, etc. ), other than medical, the verified 
monthly amount of payments necessary to liquidate these debts 
shall be subtracted from his/her gross monthly income. 

1) Whenever an LRR has been determined not to have a capacity 
to support for a specified period in order to liquidate in­
debtedness due to catasrophic events, the agency shall re­
evaluate the LRR's capacity to support at the date set for 
full payment of the debt. 

d. Educational Expenses 

If the LRR is providing educational expenses for one or more of 
his/ her dependents for whom free educational facilities are not 
available, such expenses shall be deducted from the LRR's gross 
monthly income as follows: 

1) When the individual is being maintained in the LRR's home, 
subtract the verified cost of tuition, fees, books and 
transportation, prorated on a 12 month basis. 

2) When the individual is being maintained away from home sub­
tract the above items plus any cost of maintenance in excess 
of $1,075 per annum, prorated on a 12 month basis. 
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334. 

334.1 

334.2 

334.3 

Determining Amount of Support 

Monthly Income Standards 

Two sets of standards provide the basis for evaluation of an LRR's 
capacity to contribute to the support of the eligible unit: 

a. Schedule IV-A applies to any natural or adoptive parent of 
eligible AFDC children who is not a member of the eligible unit 
(exception: when a stepparent is providing a parent's needs, see 
Section 213.4). The monthly income standard is derived from the 
applicable assistance standard plus average medical costs and 
the standard allowance for expenses of employment. 

b. Schedule IV-B applies to all other legally responsible relatives 
and is based on the U.S. Bureau of Labor Statistics' moderate 
standard of living. 

c. The LRR' s capacity to contribute is determined as 70% of the 
amount of income in excess of the applicable standard, in order 
to allow for Federal Income and other taxes. Schedule Vis used 
to determine the 70% figure. 

Family Size 

Family size of the LRR shall include the following persons, except 
those who are members of the eligible unit: 

a. the LRR and any of his/her minor children who are living with the 
LRR; 

b. the LRR's spouse who is living with him/her; 

c. any relative of the LRR or of his/her spouse who is and has been 
customarily living in LRR's home and for whom the LRR or spouse 
is providing at least one-half the support. 

Two Incomes 

When the LRR is married and both the LRR and his/her spouse have 
income, consider the LRR's income only, including in the family size 
only the LRR and his/her minor children (Section 334.2a). 

a. When both persons are LRRs, consider their total income and 
include all persons identified in Section 334.2 in the family 
size. 
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334.4 Method for Determining Capacity to Support 

a. Determine the LRR's gross monthly income, including both earned 
and unearned income. 

b. Deduct the verified amount of extraordinary expenses as identi­
fied in Section 333.4. 

c. Compare this adjusted income with the applicable Monthly Income 
Standard on Schedule IV - Part A or Part B. 

d. When the LRR's adjusted income is less than the applicable stan­
dard on the schedule, no capacity to support exists. 

e. When the LRR's adjusted income exceeds the applicable standard, 
70% of the amount in excess of the standard shall be the eval­
uated contribution for support of the eligible unit. 

To determine the LRR's contribution, find the difference between 
his/her adjusted income and the applicable monthly standard on 
Schedule IV. 

On Schedule V, the 70% Table, identify the amount of difference 
in Column (A) and the amount of contribution in the adjoining 
Column (B). 

f. The LRR's obligatory contribution shall not exceed the per 
capita share of the eligible unit's adjusted allowance for the 
person(s) for whom the LRR is liable. 

g. Ev<ciluated contributions of less than $20 per month will be 
requested on a voluntary basis only. 
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Schedule IV - Monthly Income Standards 

Part A Family 
Parents of AFDC Size 

Children 
$300 1 

400 2 
500 3 
550 4 
600 5 
65-0 6 
700 7 
750 8 

Each additional 
+$ 50 person 
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Part B 
All Other LRRs 

$ 750 
1,050 
1,350 
1,650 
1,900 
2,100 
2,300 
2,500 

+$ 200 
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·Schedule ·. V 
~ · 70% Tal>le 

fQ.r Establishing LRR'~ Contribution for Support 

Determine the 4if fer:~nc~ b~twf;l~Il the LRR' s adJijsted income and the applicable 
monthly income stanqard c;,n . Sd1.edu.+~ IV. . ·IQ '(<>lwnn (A) : below find the amount of 
this dif fet'ence. T·he . aniOl~nt l,~ C.ol\µJ)~ (ll) .. is the CQntrib,uti·oo : to be made by 
~he LRR. . 
When .. the-,<U:f.f'.e:r.ence ii, mnre ~:llan 'Jioo., . ll-44 approprh~ coatribution figure-s; 
e .. g., for diff.~r~n:¢.e of ,~4i3., add $2$0 (400) and $16 (23) for a contribution of 
$296 ~ . , . ' , . ·. 

(A) . .. ' · (B) 
Whe·n · 

diff"erenc~ ·. CQtitdbutj.on 
is~ is:* 

6. • , j I 4 

.9 .. 6 
10 7 . 
11 : 8 

ll 9 
. '· '·' '} 

,·f , ·r ... .;. ,I •'· }•··'. : · ·• 5 .. 11 

19. 13 

22 15 
. 23 16 . 
24 -17 
2s ur 
26 18 
27 . .19 

. 31 22 
32 22 . 
33 . 23 

·34 24 

36 . 25 

c'AJ 
Wheri 

di:ff er~~:te · C9n~ri.butioq . 
.. ·1·$: 

43 . ' •,. I •·, . •··3.0• , i 'I 
: . . .: · ... ·. 

. , .. '· 46 . .32 
47 · ,.. 33 

53 ,., .· 37 · 

·57 . Zo 

59 41 
60 42 

I 61 43 
~62 .. 43 

. · 63 ! ·· 44 

. 66 46 

'68 48 
69' 48 
70 49 
71 --. 50 
72 ·so · 

· 73 '. 51, 
74 . 52 

(A) 
-When 

difference 
.ls: 

77 
78 
79 
80 

s2 · 
83 

85 

88' 

90 

94 
95 
96 
97 
98 
99 

100 

200 
300 
400 
500 
600 
700 
800 
900 

1 000 

*Contributions . of less than $20 may be made on a voluntary ba~;is; they 
are not re~uired (se~ Section ~34~4g). : ·. 

(B) 

Contribution . 
is :'i'r 

53 
54 
55 
55 
56 
.5 7 
57 
58 
59 
60 
60 
-61 
.62 
62 
63 
64 
64 
65 
66 
67 
67 
68 
69 
69 
70 

140 
210 
280 . 

350 
420 
490 
560 
630 
700 
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335. Acceptable Forms of Suppo,rt 

a. The LRR may fulfill his/her obligation to support the persod 'or ' 
persons for whom he/she is ._ i:esp_ons ible ., by C(?IJ,_tri:but,ing 9ne o;r 
more of the following: . - 1 

, ' • ••• • • - • , • • 

Cash 

Shelter and household needa 
I' • ~: 

Any other item, determineq .1::o be mutually- satisfactory to 
the client and. _county welfare agen·cy for which equitable 
monetary valt~~~n-be clearly· established: _ 

b. Wh,en a contribution . other· than ca_sh is ·sub·s tantial, . regula·r ·,. and 
reliable, the monetary val~e ~hall be deducted from the -~o~thly 
amount of the LRR Is: capacity to ·support. s·uch contr:ibut:i.o'n must 
be acceptable to t~e eligible ·un.i t, exce1>t · wlien ,·ordered by · the 
courts. 

c. When an LRR who has; a Capati ty · ,to - support 1s providing -;helter 
and household need~., whether in J;iis/her o·wn home,, or elsewhere, 
and payment for such arrangeme'rit; ,is neither mad·e directly to the 
client nor stipuLated · -by · cou,:::t order to · ·be: made in .: an 
identifiable cash c;1mount to a third party, the moQ.thly ·mon~tary 
values shall be rec_ognized·• according· ·to Schedule .· VI; but shall 
not exceed the LRR 1 s evaluated ca·pacity. · 

---Schedule VI 
Shelter and -Household Needs 

Number in Elig~ble · 
Unit for Whom Sh,elter 

Is Provided 

1 
2 
3 
4 
5 
6 

··7 or more 

Monthly 
Monetary 

Value 

$10Q 

120 
130 
140 
150 
160 
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SUBCHAPTER 4 • IIJCOUE 

10 i8 2=4.l General provisions 

(a) Income must be in cash or in some other form readily available to meet 
the needs of the eligible unit. Immediate need demonstrated by an 
otherwise eligible unit will be met by assistance ?ayments until other 
resources are in fact actually available. 

(b) Income may be earned 9 unearned or in the form of contributions (see 
N.J.A.C. 10 ~12-4.2, 4.10, and 4.13). 

(c) Earned income shall include the amount of Earned Income Crec1.it advance 
payment which an indivi4ual receives or is entitled to receive. 

1. If an individual applyin~ for or receivinp AFDC has on file with 
his/her e~ployer an Earned Income Advance Payment Certificate 
(Form l~S) for the current tax year~ and is in fact receivin~ 
the advance payments 9 the Cl!A shall include that amount as earned 
income of the individual in the month received. 

2. Phen an indlvidual who is eligible to receive advance paywents of 
earned income tax credit has ~ade all possible efforts to receive 
the advance payments but does not receive thern s because of the 
refusal of the employer to issue them:; the CT.·7A shall not count the 
amount as earned income. 

3. If an individual applying for or receiving AFDC has earner1. incoF1.e 
but has not filed with his/her employer a Form TT--5 ~ the CPA shall 
include as earnecl. income the advance r.,ayrnent that woulrl be nayable 
upon filin!! the certificate. The CPAso in orcer to count t he advance 
payment not actually received, must be reasona.bly certain t hat the 
individual uill be elif ible to claim the earned income credit on his/ 
her Federal inco~e tax return for that taxable year~ That deter­
~ination sh~ll be made in accordance with the criteria contained in 
1~3 Publication 15 (Circular E 0 Employers Tax ~uide). The amount of 
earned income credit to be counted shall be determined by consul tin~ 
the tables in that publication and maldnf7 any adjustments unde r which 
an employer may reduce the amount of advance payMent . 

4. At the end of the tax year)) if the amount of the advance payt!1.ent s 
counted by the CHA exceeds the amount of the allowable credit ~ t he 
CWA shall adjust the benefits of an individual u!10 is a current 
recipient to provide payment equal to the amount of as s istance losto 
~1o such payments s hall be made to individuals who are not currently 
in receipt of AFDCo 

5. In any case where the amount of the advance payments counterl by the 
CWA is less than the allouable credit 9 the cr1A shall count a.s earned 
income in the month received a.ny earned income credit !)ayment re~­
ceived by the individual at the end of the tax year to the extent i t 
exceeds the amount counted as advance paymentso 
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10~8 2-4.2 Definition of earned income 

(a) Earned income refers to ~ross income earned Ly an individual throu8h the 
receipt of wages, tips~ salaries or commissions from activities in which 
he/ she is en?,at:ed as an employee or from his/her self-0 em1?loyment. It 
includes earnings over a period of time for which settlement is made in 
one payment, as in the sale of farm crops. 

(b) When an individual receives shelter in return for 1?erforminr, work duties ~ 
the monetary value shall be determined from Schedule VI and included in 
the total amount of gross earned income. The amount of mandatory ~ayroll 
deductions to be recognized shall be determined in relation to such total 
amounto 

10 ~82- 4.3 Earned income from self- employment 

(a) With respect to self-employment, the term r
1earned income Means t;:ie 

total profit from a business enterprise (such as farminP,) resulti~p, 
from a comparison of the fross receipts with the business expenses. 
Business expenses are those costs directly related to producing the 
goods or services ancl. without which, the roods or services could not 
be produced. Tiowever~ items such as depreciation ~ personal business 
and entertain~ent expenses, personal transportation ~ purcbase of canital 
equipment~ and payments on the principal of loans for capital ~ssets or 
durable goods are not b~siness expenses. 

1. Persons who are self- emp loyed shall be required to submit evidence 
of business receipts and expenditures as the basis for a sound 
estimate of -ea.rned income. A reliable, accurate accountin~ system 
or the method utilized in reportin8 to the Internal rrevenue Service 
shall be acceptable for determining net incom.e. 

(b) In the case of an individual :!ho is self- employed 9 it may be clearly 
evident t hat the exp ens e of producing the income exceeds the income 
producedo Assistance shall not be ~ranted or continued if such oerson 
persists in operatinp- the businessj · since this in effect ·would b~ using 
public assistance to subsidize a failing business. 

1. i:1ew business ~ A period of up to 24 months from the start of a 
new business will be considered adequate to cl.emonstrate its potential 
for self- supporto In situations ,;1here, in the judgement of the county 
welfare agency, additional time would enable the business to show a 
profit~ the period may _be extended up to 12 P.ionthso 

2. Business already established : A business which is already established 
(that is, in operation for a.·t least 36 months) and '1:-lhich shows only 
marginal profit, either constant or interm.ittent !I 1::1ill be considered 
f or purposes of t h is manual to be failing if the profit 9 avera~ed 
over t he preceding 12 months 9 is less th~n C375o 0O per month. 

Hew Jersey Department o f Enman -Services ____ _ 
Transmittal 
Letter H31 

---- --- D.:vTs ion of Public Helf-:J.re 
Pa rte Da.t e 

12/ 20 / ~2 



ASSISTANCE STAIJDARDS HAHDPOOI; 
I NCOT..rn ------------------------------- ···----- -----·----

10 ~82-4.3 (continued) 

(c) P:11 individual ~,,ho is providing extensive personal services alon~ with 
room and board accommodation to an adult other than a relative shall be 
cons idered self-employed. Any income from this arran7ement in excess of 
$96.00 shall be recornized as earned incomeo 

l0g 82-4.4 ~isregard of earned income in AFDC-C and --F seRments 

(a) The Cv1A shall disregard from the earned income of each employed 
individual, the first $75.00 ($50. 00 for part-time employment) of such 
earnings. 

l 

(b) The CHA shall disregard from the remaining earned income~ the actual 
costs paid for child care or for care of an incapacitated indivirlual. 
The amount of the disrepard shall not exceed the liCTits provided in 
!J.J.P .• C. 10 ~82-5.3 or $160.00 ($110.00 for part-time ernploy1:r!ent) per 
month for each such AFDC recipient requiring care. 

- -l 

(c) The CHA shall disregard from the total .earned income not already 
disregarded, the first $3J.~O and one-third the remainder for each 
employed individual. 

1. This disregard shall ap,ly to the earned income of a oerson for a 
period of four consecutive months. Once this cU.sreg:ard has applier:1 
for a four consecutive month period, it shall not a.gain be applied 
on behalf of that individual as lonp as he/she continues to receive 
AFDC-C or -F. If after receiving this disregard ' for a four conse­
cutive month period, the individual becomes inelipible for AFDC-C or 
-F, this disrep,ard shall not be applied to his/her income unless t~e 
individual has remained ineligible for a period of 12 consecutive 
months. 

2. Any month for whkh the individual loses the $ 30. 00 a.ncl. one-third J 
disrer,ard because of a provision in (d) below 9 shall be considered 
as one of the four consecutive months. 

(d) None of the disregards above shall apply to the earned incorre of the 
individual for any month in which one of the following conditions 
apply to him or her ~ 

1. Terminated his or her employment or reduced his or her earned 
income without good cause uithin 30 days prior to that month. 

i. Good cause includes the following circumstances ~ 

(1) The termination or reduction is -not voluntary ~ 

(2) The wapes of employment are below the applicable miniPmm wage· 

(3) The individual is not phys ically able to engap,e in the employ-
ment; and 9 

(4) The employment constitutes a risk to health or safety. 

l1ew Jersey Department of F.uman Services 
Transmittal 

Division of Public Helfare 
Pa ge Date 

12/20/82 Letter 113 1 



,,,,,A_ ._S;_S_T_S ....... T..:::.::'.Al=-:i\J:...::C-=E=---=S:...::T:..:.:'A::=.N:.::D.::.:.Afill=-=::...::S:..._::H::.TAf =·.:.::ID:...::B:..::0:_:0:..:K..:,__ _______________ _ ~Ebc_l]~j> ter 4 __ - pap-e Li. 

nrcorrn - --·- ·- · ----- -

10 ~8 2-4.4(d) (continued) 

·· 2. P.efused ~ilithout c-ood cause!/ within 30 days prior to that month " to 
accept er.1ployment in which he or she is able to enp-age 'Fhich is 
offered -through the State Division of Employment Security or any 
other bona fide offer of employment. The fOOd cause provisions J 
of (d)li above apply. 

3. Failed to make a timely report of earned income Nithout rood cause. 
The penalty shall not apply when the CHA is able to rna1'.e the !)roper 
AFDC payment despite the ·lack of timely report. 

i. Good cause for failure to nake a timely report shall include but 
is not limited to~ 

(1) The individual failed to report a decrease in earninp.s · 

(2) The individual failed to report an increase in earnings of less 
than $5.80~ 

(3) Illness prevented the individual from reportinp. on a timely 
basis. 

4. Voluntarily requested assistance to be terminated for the primary 
purpose of avoiding the receipt of the $30.00 and one~third disregard 
for four consecutive months. 

10 ~82-4.5 ]?isre~ard of earned income in AFDC~IJ 

(a) Rules on the 11 segment are as follous. 

1. The first $60. 00 of gross monthly earninps of each employed me1nber of 
the eligible AFDC-H unit shall be the initial disregard. In ad,iition 9 

in determininp. amount of payment for an otherwise elirible unit~ one­
thir~ of the total remaining earned income shall be disregarded an1~ 
·where applicable 9 the f ollowin3 : 

i. All earned income of children under 1£ years of age shall be 
exempt. 

iL All earned incor.1e of children J.6 to 21 years of are Hho are 
attendinr an accredited educational institution on a full - time 
basis shall be exempt. (See also n.J.A.C 10 ~3 2-·· L~. 7.) 

(b) For the purposes of determininf basic initial eligibility for AF~C-~ 
(see IT.J.A.C. 10 :82-2.2) 9 calculated earned income is deter~ined 
without benefit of the disrerards authorized in subsection (a) above , 
unless durinf any one or more of the four Gonths immediately preceo.in~ 
such determination the family had laufully been receiving A~DC. 1>1hen 
eligibility exists without the benefit of disrerards , then disrep;ards 
are applicable in deter@inin~ t~e amount of the initial and subseauent 
grants. 
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l0 g82-4.6 Disregard of certain allowances and_payments __ in AFDC _(all se?rnents) 

(a) Incentive allowances of $30 . 00 per week to AFDC recipients uho are 
trainees in a CI:TA progr<;tm and training allowances received by clients 
for t ·heir classroom attendance in the Youth Errployment and Traininp 
Proeram (YETP) and the Youth Incen~ive Entitlement Pilot ?rej ects (YIEr: ) 
are exempt in the determination of elipibility and p,rant entitlemento 
Addition;:il incentive allowances, except as indicated below~ a re to be 
counted as unearned income ~ all other payments through CETA are earned 
income and shall be treated accordingly. 

1. Earnings received by any youth under any of the following t h ree 
programs of Title IV ~ Part A of CETA as authorized by the Youth 
Employment and Demonstration Projects Act (YEDr A) of 1977 shall be 
disregarded in determining the ~ublic assistance payment ~ 

i. The Youth Incentive Entitlement :?ilot !'roj ects · (YIEPT.') • 

ii. The Youth Community Conservation and Improvement ~reject (YCCIP) : 

iii. The Youth Employment and Training Proframs (YrTP ). 

(b) Payments for supportive services or reimbursement of out- of--pocket ex­
penses made to individual volunteers 9 grandparents , s enior hea l th aides , 
or senior companions ? and to pe-rsons serving in the Service Corps of 
Retired Executives (SCORE ) and Active Corps of Executives (ACE) and any 
other programs under Titles II and III of the Domestic Voluntee r Services 
Act of 1973 (!'ublic Law 93-113) shall be disrer ardedo 

(c) Payments made to volunteers under Title I (VISTA) of Public Law 93~~ 113)) 
pursuant to Section 404(p) , shall be disregardedo 

10 ~32-4.7 I:arned income of a child who is full or _part-time student 

(a) The earned income of any child in the eligible unit who is fl. full - tit!le 
student, or is a part- time student who is not a full ···time employee !) s hall 
be exempt in determini ng need of the eligible unit and in evaluatin? 
h is/her capacity as a le~ally responsible relative. (See N. J. A. C. 
1O :82-1. 9 (b) for definitions of full and part-time studentso) 

(b ) For the purposes of this reeulation a full - time employee shall be any 
student whose averar e employment on a monthly basis equals 35 hours a week 
or more . 

(c) A student who is a full or part- time student during the r egul a r schoo l 
term shall be considered to be a full or part-time student dur ing all 
vacation 9eriods. 
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10 ~8 2- 4.7 (continued) 

(d) Hhen a child claiminp, the exemption of earned incor.1e cl.escrihed in t !lis 
section is over lG years of aie, this student shall be informed in urit··· 
ing that he/she has a res~onsibility for partici,atin~ in rleterrnininP 
his/her eli?,ibility for such exer.iption . The student and the county 
welfare a gency have joint responsibility f or sscuring the factual data 
from the school necessary to make the determination as to tiliether 
he/she is a full or part-time student, and for securin~ from his/her 
employer the factual data of monthly hours employed. 

(e) Part-time students who are fully employed and are thus not eli~ible for 
the exemption of earned income as described in this section are eli?i1Jle 
for the appropriate disregards dependinr: on pro3raM sefrnent. 

(f) The exemption of income under this section does not apply in 0.8terr:1ininp; 7 
maximum incor:ie elieibility in JJ. J. A. C Q 10 ~ ..... ,2-· l.?,. I 
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LTCOPE 

10 ~02-4.8 Income from family day care 

(a) Payments by individuals or agencies for children placed in an eligible 
unit 9 s home for Family Day Care shall be considered as gross earned 
income from self-employment . The following fi~ures shall be used in 
determining the cost of producing the income~ 

1. Fultiply the appropriate monthly cost figure below by the number of 
children receiving Family Day Care (cost figures include the 
provision of snacks) ~ 

io One me~l is served, C25.10 ; 

ii. 1\m meals are served~ $~3 . 00; 

iiL Three meals are servedll $L:.O . 00. 

2. The net income (adjusted p,ross earninr,s) to the eligible unit is 
the difference between the cost as determined in (a)l above and the 
total monthly amount paid for such careo Appropriate disregards 
apply in determining the calculated earned income" 

10~D2- 4.9 Division of Youth and ramily Services 

(a) Division of Youth and Family Services ' basic monthly payments for the 
placement of children in foster care and the clothinp allowance shall be 
considered as equal to the cost of nroviding such care anc n,_aintenance. 
Eowever~ when extra payment is received. for special services :; such 
additional amount shall be considered as earned incone from 
self- employment (see 11 • .J.A.C~ rn~~2-l~.3). · 

(b) For purposes of rleter~ining the 9ublic assistance allowance, such foster 
care children are not considered members of the eligible unit. 

(c) The basic monthly rates for 1:oster care as establisheo. by the !)ivision 
of Youth and Family Services are as follows ~ 

1. Child under six yearss 

2. Six through nine years~ 

3. Ten through fourteen years, 

4-. Fifteen yearn and over~ 

1:1ew Jersey Department of Human Services 
Transmittal 
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E1COI·:E 

·10 ~ 82-4. 10 Income which is not ea.rned 

Het income from nonelfaible household P:embers (except as stated in r!. J .A. C. 
10 ~82-4.3(c)) , rental of apartments or housekeepinr units , returns from capital 
investment such as divicl.ends and interest, benefits and pensions ,. annuiti.es~ 
contributions from relatives~ coMpensation payments 9 and so forth , shall be 
considered as unearned income. ~owever? all such income shall be recopnized 
in establishin?, elip;ibility and in computing the assistance n-rant. 

10 : ~2-4.11 Jncome from roomers, roomer boarders and table boaraers 

Roomers~ roomer- boarders or table boarders are noneli~ible household members. 
See N.J.A.C. 10 :8 2-2.4 re7arding payment received from such ~ersons. 

10 ~:~2- 4.12 Income from apartment or housekeeping units in the eligible unH~_s h()~~ 

(a) Hhen the elie:ible unit is receivinp. payment from rental of apart1nents or 
housekeepinp units~ th~ net income shall be determined by rleductine the 
cost of o~eration and maintenance from the ~ross income received~ as 
follows~ 

1. The monthly cost figure for operation and maintenance are as follo~s ~ 

i. Hith no utilities ~ $23.00~ 

ii. Includinp heat only ~ 029.JO ~ 

iii. Includinr all utilities ~ $34.00. 

2. To determine the total cost, multiply the monthly cost firure by 
the number of rooms in each apartment or housekeepinp unit ~ ex~· 
cludinr any room used solely as a bathroomo 

3. Deduct t.1e total cost from the amount of rental incone received 
by the elifible unit. The difference is the net unearned income~ 
to be entered on Form PA·-3A under Lother Income. ,; 
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10 ~32-4.13 Contributions of support 

(a) Obligatory contributions to the support of one or more F1embers of the 
eligible unit are an available resource and shall be recognized as 
unearned income~ repardless of wnether such contributions are in cash or 
in kind. ( See H.J.A.C. 10 iC 2-J . 12;; Acceptable forms of support.) 

(b) ·when shelter is beinp. provirled by a lef.ally r2sponsible relative ~vho !~as a 
capacity to supportj the actual cash value shall~ ~rl1enever possible~ be 
determined and recognized as unearned j_ncome to the eli p- ihle unit. rThere 
the actual value cannot be established~ and is not stipulated by a court 
order to be made in an identifiable cash amount to a third party~ the 
monthly monetary values shall be recogni~ed accordinr to Schedule VI an~ 
shall not e1rceed the LD.r.. 9 s evaluated capacity. 

(c) Pon-obligatory contributions 9 other than those identified in IT.J.A.C. 
10 ~~2-3.2(b)7 (occasional pifts)s shall be recopnizec! as unearnecl income 
only when made in cash to one or more P1embers of the eligible unit (see 
also I1 aJ,A.C. 10 ~'12-·2 .4). This does not apply to LRF..s ,:-Jho have an 
evaluated capacity to support. 

10 ~n2-4.14 Income received at reRular intervals 

(a) Income received at regular ueekly or monthly intervals shall be record.ed 
as monthly inco~e. 

(b) When income is recci,red at intervals of more than one month~ it shall be 
recorded by either of the following procedures as determined appropriate 
for the individual situation~ 

lo Consider the total amount of· the incone received in computing the 
current grant~ and reduce or suspend the p.:rant as may be cl!Jnro~ria te. 

2 . Prorate the amount of _ n ,e income on a monthly basis over the months in 
-which it was earned. Such 0rorating shall be based on income actually 
a.vailable. 
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10 ~8 2- 4.15 I rregular or nonr ecurring income 7 
(a) When a recipient receives nonrecurr i ng income (e . r O ~ r etroa ctive J.SDI 

payments 9 income tax re f unds)~ tha t income wi l l be adrled t or e t he r with 
all other i ncome received that month by the eli rr, i ble unit a ft e r app licat ion 
of t he disregards in N.J.A.C . 10 ;8 2-2 . 0 and 2. 12 and the exemption of 
income i n N.J.A. C. 10 :82- 4.7. ~llien this total exceeds the AFDC a l lowance 
standards in Tables I or II as appropria t e~ t he f amily wi l l be i neli~ib l e 
for AFDC fo r the numbe r of full months derived by di v i dinp t h is total 
income by the allowance standard app l icable to t he el i 6 ible unit . Any 
remaini np, income f rom this calculat ion is treated as i f i t is unea r ned 
income received in t he f irst mont h following the periorl o f ineligib i l ity 
and i s considered available for use a t that time . 

1. Por purposes of determinin~ the period of inel i pibil ity ~ the f ami ly 
includes the AFDC assistance unit and any other indivi0ual (such as 
a stepparent) whose lump sum income caused t he unit 1 s i ncome to 
exceed t he allowance standarde 

2. The period o f inel ip; i bility shall befdn in t he first month s ubse quent 
to the month the nonrecurring income is received or if the re is 
insuffic i ent time for a timely adverse action notice ~ t h8 ~allowing 
month. 

3. In the event the nonrecurring income is not reported ti~ely ~ the 
period of inelipibility shall begin at the point the ineli e i bility 
would have occurred had the CHA had knowledge of its recei11t. The 
amount of overpayment for the period of inel ig i bility must be 
establised and recovery made. 

4. The period of ineligibility applies to each indi vidual i n the eli·­
gible unit at the time of receip t of t he lump sum nonrecurri ng i ncome. 
Other family members to whom the penalty does not ap9ly ; may be eli~n 
gible as a separate assistance unit. 

5. The period of ineligibility may be reduced onl y ~~ en it i s f ound tha t 
a life-threatening circumstance exists o The bas i s f or a ~etermination 
to shorten the period of ineligibility s hall be thorouphly documen ted 
in the case record. The period of ineli3i bili t y s hal l not be shortened 
unless the followinp c r iteria are met ~ 

i. Until the onset of the life- threatening circumstanc e~ t he lump sum 
income must have been used to mee t essential f amily needs · and ~ 

ii. The eligible unit must have no other income or resource s suff icient 
to meet the life- t h reatening circumstance. 

(b ) These regulations are not to b e construed to limi t any policy pertaining 
t o r eimbursement in any pro pram but must be applied in conj unction with 
any repayment a p. r eement. ( Se e also U.J .A.C . 10 ~8 2~3 0 7 (a )L~. ) 
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INCOME 

10: 82-4.16 Support and alimony paid by a member of the elipible unit J 
Child support and alimony payments paid by any member of the AFDC householci. 
shall be disregarded in the determination of the assistance oaymento 
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ASSISTAUCE STANDARDS EAIJD_OOI( _ ~ubchapter 5 -~na7.e .J.. 
OTI-IE:1 PAYMENTS 

► SUBCI-.IAPTER. 5. OTHER P AYHE~TTS 

10~ ~2-5.1 General provisions 

(a) Payments for the specific classes of service identified in ll. J.A.C. 
10~82-5.2 and 5.4, for expenses of training as authorized in H.J.A.C. 
10:32-5.6 and 5.9, and for emergency assistance as defined i n TT.J.A.C. 
10 ~8 2-5.10 are not part of the public assistance allowance and shall 
not be included in the regular monthly prant. 

10~12-5 .2 Child care and certain other service payment~ 

(a) Definitions, standards and regulations reearding child care and other 
social services are promulgated by Division of Youth and Fam:i.ly 
Services and, under county welfare arencies ~ a re administered by soci~l 
service workers. 

(b) Recopnizing the division of responsibility between income rnaintenance 
workers and social service i:-mrkers ~ these regulations are nevertheless 
contained in this Assistance Standards Handbook to a id the income main­
tenance worker in being knowledgeable about such services and able to 
make appropriate referrals. 

10 ~8 2-5.3 Child care 

(a) Child care for the purposes of this section means arran~ements for care 
of a child in a day care center~ family day care hone, in-home care or 
day camp. lJj_ th the exception of (h) belmJ 9 no chi ld care nayments slrn.11 
be authorized which exceed $160 . 00 per month per child. 

(b) Child care may be provided when the county "tvelf are agency determines 
that such care is essential because of any one or more of the 
followinz ~ 

1. The parent or parent-person who normally ca res for the child 
is in trainin~ for employment~ or is in a program of 
vocational rehabilitation; 

2. Illness s death and/or other disruption in family living has 
created problems and on the basis of social and/or medical 
diap,nosis child care is necessary. 
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10 ~,J2u5 . 3 (continued) 

(c) Further rules on child care expenses are : 

1. Expenses of child care incident to e'!'ploy,,,,ent ,-,ay no t be '>ai 1 ~ursu:c,nl 
to t his section for the 1'..:'DC·-C and ~?::' segm~nts. f'uch ~,menses Gus t 
be met by the eligible unit and be recoeni zed ~s an incone ~isrer~rrl 
in determining calculated earned income ~ unless such cost is other-· ( 
wise provided for under a separate program such c1.s r1r f, a.1.'1.c~ so forth . ! 
Ho payments are authorized for ch i ld care expens~s incioP.nt to the 
employment of a non- needy caretaker relative. 

2 . Expenses of child care incident to err.ployr:ient in t he A:'.7:JC"··lT se-:· · 
ment shall be provided 5 i~en necessary ~ qs an additional nay~ent 
to be paid from the assistance account. 

3 . Child care as an ex~ense incident t o tra ininp, f or employr.!ent or 
incident to a pro~ra~ of vocational rehabilitation may be nrovide~ 
as an additional payment if not qvailable throu~h a special trqi~ 
ine propram or a r ency. Cuch oayrnent lJill be wade ~irectly to t he 
client from the assistance account. 

4-. Phen the CHA has approverl arranp:ements for in-.. -:.-w ne care , pdyr::ient 
shall be claimed by and paid to the client r7ho 11as be2n authorizer. 
to purchase s uch services him/herself > and such ~ayment shall also 
be made from the ass istarice account. 

5. Authorizations for child care are limited to r.ay care centers an:1 
day camps w!i.ich have been approved by the Division of '?outh .qr_d 
Family Services and to family day care homes and :f .. n" ·hone care 
arrangements approvea by the Division of Youth and Family f ervices 
or the county welfare aeency. 

6 . Any AFDC child care payn1.ents authorized under ~his s e c tinn 9 if. not 
a whole dollar amount 9 shall be rounded c.oim to the next loPer r1llole 
dollar with the exception of vendor navments which shall be issuer!. 
in t he full a~ount authorized. 

(<l) Day care center rul es are · 

1 , (?Day Care Center7
· means roroup care for children~ usually t vm t o 

five years old, which includes supervised ~ducational 'ljJork and. play 
experiences under the <lirection of a trained teacher. ~ay care 
centers II which provide care :,; f or .?, fee 11 to r:iore t han five ch:Udren 
betHeen the a p-1:!s of t u o to five are req_ui r ed by laF to be licensecl 
Emd approved by the Division of Youth :md :7Bmily Services. :~o na.yD,.ents 
are authorized to or for any day care center tiliich is subj ec t to the 
Division of Youth and ~aflily Services licensure but l acks such a 
license. 
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~0:82-5 .3(d) (continued) 

2. The maximum allowable rate for ca.re in a licensed (if reo.uired) 
day care center, regardless of the source or sources of payment, 
shall be the rate established by the Division of Youth and Family 
Services for that center for the class of service Drovided. If no 
such rate has been establishedj the Cl ~ will notify the Division 
of Youth and Family Services of the need for an established rate. 
In this event~ until a rate is established ~ the maximum rate per 
child 9 rerardless of the source or sources of payment, shall be 
the least of the following : 

i. The amount actually char8ed. 

ii. The lowest amount charged by the ~enter for any child for 
the same class of service. 

iii. $10.50 per day for full day care~ ~rorated for less than 
a full day. 

3. In addition:11 when transportation or payment for the cost of 
transportation is not available from any other source, the CFA 
may allow the actual cost up to $C'.'.)0 per Neek maximum per 
child. 

(e) Family day care rules are; 

1. ·.~Family day care·· means care for .any age child i by a day care mother in 
her own home: family day care may also be a home for after school care. 
The suitability of any family home for use as a. family day care hone 
should be evaluated and apr.,rovecl by the county welfare asency or the 
Division of Youth and Family Serviceso 

2. The authorized rates for family day care shall not exceed the follm1-
ing~ as applicable, except in situations where it can be established 
by the worker~ in cooperation with the parent~ that appropriate care 
can only be obtained in that °-eographic area at a hifher rate ~ 

i. $4.40 per day per child (one day of care shall be interpreted 
to mean a minimum of six hours of care) r 

ii. $22. 00 per child per ,;-1eek (one ueek of care shall be interpreted 
to mean a minimum of 30 hours of care) .~ ad.cl. $1. 65 per 
ueek if a second meal is provided rlaily · 

iii. $95.00 per child per month (one 111onth of care shall be inter-­
pretect to mean a minimum of 130 hours of care) · add $7015 
per month if a second meal is provirled daily. 
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10 ~C 2-5.3(e) (continued) 

3. The authorized payment for family day care shall be deemed to be the 
full cost for all services provided by the family day care home. No 
additional allowances or cost shall be reco gnized except that when 
it is essential for physical health and safety~ the cost of transport·­
ing a handicapped child to and from the family day care home may be 
authorized. 

(f) In-home care rules are ~ 

1. 11 In-home care11 means care for any a~e child in the child. ~ s usual home. 

2. Payment for in- home care is authorized only \,hen there is no one avail~ 
able who ·will perform the service without cost and this care is 
essential because one or more of the following is existent : 

i. A day care center or f amily day care home is not available ~ or 

ii. The child is too young to attend a day care center or family day 
care home: or 

iii. There are verified medical and/or social reasons which demonstrate 
that care in a day care center and/ or family day care home wouVl. 
not be in the best interests of the child. 

3. The authorized rate for in-home care shall be deemed to be for all 
services and supervision pertainin~ to the care of the children and are 
not for t he performance of household tasks unrelated to child care. 
Payment shall not be authori zed for services provided by a relative uho 
resides in the same home as the child when that relative is legally 
responsible for any member of the eligible unit. 

4o Payment for in-home care shall be the actual cost but shall not exceed 
$1.25 per hour for all children in the home requiring this care ,> except 
in situations where it can be established by the uor1:er ~ in cooperation 
with the parent, that appropriate care can only be obtained in that 
geographic area at a higher rate. The employer 7 s share of Social 
Security taxes 9 if applicable ~ shall be recognized ~ vrhen due :1 as a 
vendor payment. 

5. The authorized payment f or in·-home care shall be deemed to be t he full 
cost for such services and no additional amounts shall be reco ?nized. 
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10:82-5. 3 (continued) 

(g) Day camp rules are: 

1. "Day camp" is construed to mean either the operation of day care center 
services in an outdoor rather than an indoor setting, or other super­
vised group care for children with a planned recreational and educa­
tional program in an outdoor setting. 

2. The use of a day camp is permitted as an alternate form of child care 
· during periods when other facilities are unavailable or in situations 

where, in the judgement of the county welfare agency, such care is 
considered necessary or desirable. 

3. The maximum allowable rate for care in a day camp, regardless of the 
source or sources of such payment, shall not exceed the applicable rate 
for the particular facility and class of service as determined by the 
Division of Youth and Family Services. This rate shall be inclusive of 
all transportation costs except that when it is essential for physical 
health and safety, the costs of transporting a handicapped child to and 
from day camp may be authorized. 

(h) Homes for unwed mothers: When an eligible child who is an expectant 
mother is receiving care in an approved maternity home, the maximum rate 
for such care shall be the applicable ·rate for that facility as determined 
by the Division of Youth and Family Services, not to exceed a maximum of 
$717.00 per month. Such rate shall include all maintenance and care =1 
except medica l services and shall be made as a vendor payment from the 
assistance account. 

1. An adjustment to accommodate this absence from the eligible unit's 
home must be made in computing the family's grant. (See N.J.A.C. 
10:82-1.6(b).) 
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OTHER PAYMENTS 

10:82-5.4 Service payments from other sources 

Payment for such items as homemaker service and travel costs for health care 
may be available through Title XX or Medicaid funds, where applicable. 
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521. 

521.1 

521.2 

520. EXPENSES INCIDENT TO TRAINING 

An allowance for expenses incident to training shall be provided to the 
following persons, except when Section 522 applies: 

An eligible child is a student regularly attending a full time college 
or university, regardless of the type of program; regularly attending a 
course of vocational training other than the normal secondary school 
curriculum; or is participating in a work experience training program. 
See also Sections 125 and 130 (definitions). 

An eligible parent has a reasonable and feasible plan for full time (as 
defined by the institution client is attending) vocational/educational 
training, other than the normal secondary school curriculum, which will 
lead to gainful employment and which meets the following criteria: 

a. The individual has a specific vocational objective and there is a 
reasonable expectation that jobs will be available in the area of 
the objective; 

b. the plan is re-evaluated at the end of each term and at such other 
time(s) as the agency deems necessary; 

c. the individual maintains the passing grades necessary to receive 
credit at the institution he/she is attending; 

d. the individual has not left gainful employment solely for the 
purpose of additional training unless such training is designed to 
increase his/her earning capacity; 

e. a new applicant who has been self-sustaining has not ceased his/her 
employment within the past six months for the purpose of going to 
school and applying for assistance. 
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Assistance Standards Handbook Part V - page 8 

522. An allowance for expenses incident to training shall not be provided 
when: 

523. 

523.1 

524. 

a. An individual is employed and expenses of employment are being 
deducted from his/her earnings; 

b. an individual is receiving an allowance or payment of any kind 
through the CETA program (see Section 415) or is receiving payment 
for training expenses through some other program, such as 
vocational rehabilitation; 

c. an individual is participating in the WIN program; 

d. an individual who is attending school is receiving a grant, 
scholarship or student loan under a federal, state or other public 
or private program. (See Sections 125 and 126.) 

The monthly allowance for expenses incident to training shall not exceed 
$50. This allowance shall be for all expenses not otherwise provided 
through other resources, except that it shall not cover lunches or other 
food since these are included in the regular assistance grant. 

The training allowance shall be paid by separate check to the assistance 
payee. Payment shall be from the Assistance Account. 

When the county welfare agency has determined that expenses for training 
are appropriate in accordance with Section 521.2, payment for child care 
shall be provided where necessary. (See Sections 128.1 and 510 for 
regulations governing child care allowances.) 
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530.1 

530.2 

530.3 

530. EMERGENCY ASSISTANCE 

"Emergency Assistance" is hereby established as any extra or additional 
payment(s), authorized in accordance with Section 530.2 and 530.3 during 
the period of 30 consecutive days immediately following the occurrence 
of an emergency as defined in 530.3, issued to or for an eligible unit 
otherwise receiving continuing assistance. 

a. In addition, these regulations apply to an emergency (as described 
in Section 530.3) which occurred within the 7 calendar days im­
mediately prior to application for AFDC if the applicant is de­
termined eligible at the time of application under established 
procedures and standards. 

The following conditions must be observed with respect to all expendi­
tures by the county welfare agency for which federal and/or State match­
ing is claimed under the classification of emergency assistance: 

a. There shall be no federal matching with respect to payments 
authorized under Section 530. 1 more frequently than during one 
consecutive period of thirty days within any twelve consecutive 
months . State matching only will be available at other times. 

b. Payments of emergency assistance in AFDC shall be made as vendor 
payments whenever feasible, or as direct payments to the eligible 
unit, or as a combination of both. All payments of emergency 
assistance, when authorized in full compliance with the conditions 
in this Section 530, shall be disbursed from the Assistance Account 
and reported on Form PA-204D. 

When (1) there has been substantial loss of shelter, food, clothing or 
household furnishings by fire, flood, or other similar natural disaster; 
or when (2) because of an emergent situation over which they had no con­
trol or opportunity to plan in advance, the eligible unit is in a state 
of homelessness; and the county welfare agency determines that the pro­
viding of shelter and/or food and/or emergency clothing, and/or minimum 
essential house furnishings are necessary for health and safety, such 
needs may be recognized in accordance with the regulations and limita­
tions in the following sections: 
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Assistance Standards Handbook Part V - page 10 

530.3 continued 

a. Emergency Shelter 

b. 

When an actual state of homelessness exists or is manifestly im­
minent, the county welfare agency shall authorize payment of the 
actual cost of adequate emergency shelter arrangements at the 
most reasonable rate available, for a specified temporary period 
not to exceed the calendar month following the month in which the 
state of homelessness first becomes known. 

1) Funds from the regular assistance grant or funds considered 
in developing the amount of that grant are not to be con­
sidered in computing the amount of payment for temporary 
emergency shelter. When more permanent living arrangements 
are made, any funds actually available to the client from 
the grant or other income are to be counted in the determina­
tion of emergency assistance payments for shelter or utility 
d eposits. 

Emergency Food Allowance 

When food is not available from any other source, an amount of 
$1.50 per day per person shall be allowed for a specified number 
of days only, and in no event beyond such time as other funds 
become available (e.g. - next regular assistance payment, support 
payment, receipt of earnings). 

1) When it is necessary to provide temporary living arrange­
ments for a family by utilizing emergency shelter in a 
hotel, motel, or other facility in which cooking facilities 
are not available or are determined by the county welfare 
agency to be inadequate, payments for restaurant meals, not 
to exceed $4.50 per person per day, may be authorized. 

c. Emergency Clothing Allowance 

When necessary, payments to enable members of the eligible unit 
to purchase minimum essential clothing for physical health and 
safety may be granted, not to exceed the amounts stated below: 

Age Amount 

Adult: $86.00 
Child: 13 and over 86.00 
Child: 5 thru 12 48.00 
Child: Birth thru 4 29.00 

1) Funds from the regular assistance grant or funds considered 
in developing the amount of that grant are not to be considered 
in computing the amount of payment for replacement of clothing 
lost or destroyed in the incident or occurrence giving rise 
to the emergency. 
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ASSISTANCE STANDARDS HANDBOOK Subchapter 5 - page 11 
INCOME 

10:82-5.lO(c) (continued) 

4. Emergency house furnishings allowance: Allowances for those items 
deemed urgent and essential to the physical health and safety of the 
eligible unit shall not exceed the maximums listed below. ::J 
i. Funds from the regular assistance grant or funds considered in 

developing the amount of that grant are not to be considered in 
computing the amount of payment for replacement of house furnishings 
lost or destroyed in the incident or occurrence giving rise to the 
emergency. 
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Number of Persons 
in Eligible Unit 1 2 

Kitchen Furnishings: 
Range $130 $130 
Refrigerator 200 200 
Washing Machine 
Dinette Set 45 45 
Kitchen Eguipment 50 60 

Living Room Furnishings: 
Couch and Chair(s) 125 175 
Table 20 20 
Lamp(s) 20 20 
Floor Covering 25 25 

*Over 6 -

Bedroom & Bath Furnishings: 

Box Spring, Mattress, and Frame, per set 
Bunk Beds, per set of 2 
Crib with Mattress 

Chest(s) of Drawers 
Bed and Bath Linens and 

Miscellaneous Furnishings 

Window Coverings 

Part V - page 12 

6 
3 4 5 or more 

$130 $130 $130 $160 
220 220 220 260 
200 200 200 200 

65 65 85 851
• 

60 72 72 80 

175 225 225 225 
20 20 20 20 
20 35 35 35 
25 25 25 25 

$12 each additional person 

$110 Twin $130 Double 
$135 
$ so 
$ 50 Per Person 

(Not to 
$ 36 Per Person exceed 

$200 per 
family) 

$2.50 Per Window 

Note: The required amount of sales tax may be authorized in addition to 
the above maximum allowances. 
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530.3 

530.4 

continued 

e. Temporary Care Arrangements for AFDC Children 

In an emergency situation such as a mother's being hospitalized 
or otherwise suddenly removed from the home and there is no 
other parent in the home, the county welfare agency may deem it 
necessary to provide a temporary care arrangement for the child(ren) · 
in accordance with Public Assistance Manual Section 4520. Payment 
shall be authorized according to the conditions stated in Section 
530.1 for a period not to exceed two calendar months following the 
month in which the placement is made (by which time permanent arrange­
ments will have been made by Division of Youth and Family Services 
or eligibility determined for AFDC-C segment if appropriate). 

Payment shall be as follows: 

1) when the child is placed in a temporary home or shelter, 
the rate shall not exceed $5.50 per day per child. 

2) when arrangement is made for temporary care in the child's 
own home, payment to the individual providing such care 
shall be at the most reasonable rate available but sha11 
in no event exceed the rate for homemaker service in that 
community, regardless of the number of children 
involved. 

Victims of Domestic Violence 

a. In situations where an applicant or recipient indicates that 
he/she and his/her children have left their customary residence 
because of domestic violence, payment of emergency assistance may 
be authorized under the following conditions: 

1) The family is in a state of homelessness due to imminent or 
demonstrated violence from a member of the household which 
imperils the health and safety of one or more members of the 
eligible unit. 

2) For new applicants, this state of homelessness occurred 
within the 7 calendar days immediately prior to the request 
for emergency assistance. Temporary arrangements 
during that period do not negate the existence of a state of 
homelessness. 

b. Payments of emergency assistance as identified in this Section 
530. 4 may be authorized during the 30 day period immediately 
following the occurrence of the emergency and must comply with 
the conditions in Section 530.2. 
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530.4 continued 

c. Allowances 

1) Temporary Shelter - Cost of temporary shelter arrangements may 
be authorized in an amount not to exceed the most reasonable 
cost of similar arrangements in a motel/hotel and shall be for 
a period not to exceed the calendar month following the month 
in which the state of homelessness first becomes known. 

2) Food - An allowance for food may be provided in accordance 
with Section 530.3b. 

3) Clothing - When necessary, an allowance for clothing may be 
provided in accordance with Section 530.3c. 

4) Additional Needs - When required to establish the family in a 
new permanent living arrangement, allowances may be authorized 
for security deposits for rent and/or utilities and for home 
furnishings (see Section 530.3d). 

d. The regular grant of assistance (including calculated earned income 
and exempt income) is not to be counted in the determination of 
eligibility for or the amount of emergency assistance payments 
authorized for "temporary" emergency arrangements in a shelter or 
other accommodation. 

When plans for more permanent living arrangements are made, any 
funds actually available to the client are to be counted in the 
determination of emergency assistance payments for shelter and J 
utility deposits. 
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10:82-5.10 (continued) 

(e) Return of child from foster care placement 0 

1. The CWA may authorize emergency assistance to a family on behalf of a 
child for the purpose of facilitating the return of a child from foster 
care placement when the · appropriate District Off ice i'iana~er (DOVi) of 
the Division of Youth and Family Services (DYFS) has apnroved a snecific 
plan for the return of a child from foster care placement and all of 
the followinr conditions exist ; 

i. The emergency assistance has not been used on behalf of this child 
before under this provision~ 

iL The CHA is in receipt of detailed uritten verification (Form nA~-60i, 
Certification of Return from Foster Care) from DY~~ t hat the re t urn 
is barred solely by insufficient or inadequate shelter , food~ clotl~u 
ing or house furnishings and there is no other way by r:1hich a def i­
ciency can be remedied ; 

iii. The appropriate DOU of DYFS has certified that the return of the 
child will be effected on a specific date subject to re~edy of the 
deficiency: 

iv. The child had been living with his or her parents or other relatives 
as specified in N.J .A.C. 10 ~81-3.11 lJithin si.x months prior to the 
month in which a erant of emerp.ency assistance is provi.ded and the 
return from placement ·will be to such a parent or relative 

v. Upon return of the child " A~nc eligibility will exist ·: 

vi. Emergency assistance for the return of a child from placement shall 
be granted only when such assistance meets the requirer!lents for 
Federal matching in accordance with (b) above. 

2. Payments of emergency assistance as identified in this .. ection may be 
authorized during the 30 day period iromediat ely prior· to t he expected 
return date. If the child has not been returned by the date indicated, 
or ·within 10 working days thereafter~ such prants as have not been ex-~­
pended shall be returned to the C'f.TA. 
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OTHER PAYMENTS 

10:82-5.IO(e) (continued) 

3. Allowances~ 

i. Shelter~ Allowances may be made for the cost of change in permanent 
shelter arrangement including moving costs, security and utility 
deposits when necessary or cost of improvement of existing shelter 
based on the most reasonable cost available. 

(1) Allowances made for the cost of change in per~2nent shelter 
arrangement must be documented as necessary for the return of 
the child. Reasons for such change may include , but are not 
limited to~ the following conditions ~ inadequate space in 
current living arrangements; building or health code violations ; 
or lack of access to necessary services for the child. 

(2) Where there are building and health code violations, they shall 
be referred to and documented by the appropriate agency(ies) 
with authority over such matters. 

(3) Where an allowance is needed for security and utility <leposits i 
the CWA shall establish such deposits on hehalf of the eligible 
unit. 

(4) Allowances for improvements to existing shelter are limited to 
improvements involving nonstructural changes and in no event 
shall be authorized if the family does not own the dwelling nor 
is responsible for such improvement under the terms of a lease 
or written rental agreement. 

ii. Food: An allowance for food may be provided in accordance with (c) 
2 above. 

iii. Clothing~ An allowance for clothing for the child to be returned 
from foster care placement may be provided in accordance_ with (c) 
3 above. 

iv. Home furnishings: An allowance for the child for house furnishings 
necessary to facilitate the return of the child f rom foster care 
placement may be made in accordance with (c)4 above. 

4. Upon return of the child, it i s the responsibility of the family to 
which the child is being returned to meet the shelter, food, clothing 
and home furnishinp. needs within existing resources. 
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OTHER P). YlJENTS 

10~ 82-5.lO(e) (continuen) 

5. Ct-TAs shall r eport to DPT.7 on emergency assistance payments as to those 
cases for which emergency assL:tance was p.:ranted to return a child from 
foster care placement. DYF.S shall monitor such cases in order to 
evaluate the effectiveness of such assistance in reducing foster care 
placements and foster care costso 

6. In addition to notice requi ements set forth in r1. J. A. C. 10 ~ 31-7. 1 $ a 
copy of any denial notice for emereency assistance under these pro-­
visions shall be provided to the appropriate D~1. 
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GLOSSARY OF TERMS 

For the purpose of this Handbook, terms shall be defined as follows: 

AFDC 

adjusted allowance 

adjusted gross income 

agency 

allowance 

assistance payment 

available resource 

boarder, roomer, roomer-boaraer 

calculated earned income 

capacity of a legally responsi­
ble relative to support 

categorical assistance 

CETA 

- Aid to Families with Dependent Children 

- as used on Form PA-3A: the balance remain-
ing when total income of an eligible unit is 
subtracted from the unit's public assistance 
allowance. 

as used on Form PA-3A: in self-employment, 
the net income as determined by subtracting 
the cost of producing the income from total 
gross earnings. 

- Division of Public Welfare or county welfare 
agency, as appropriate. 

the amount of money recognized in this Hand­
book for a specific purpose. 

- the money amount authorized and issued by 
the county welfare agency. 

- a resource, usually cash, which can be used 
immediately to meet the needs of an eligible 
unit. 

- a person, other than a member of an eligible 
unit, whose acceptance in the household is 
a business arrangement based upon payment in 
cash for board, room, or room and board. 

amount of earned income remaining after ap­
plicable disregards and deductions have been 
subtracted from total gross earnings. This 
is the accountable amount to be used in de­
termining the eligible unit's total income. 

amount of contribution to be anticipated 
from an LRR. 

- Federal programs including Aid to Families 
with Dependent Children and Cuban Refugee 
Assistance. 

- Comprehensive Effi:ployment and Training Act 
of 1973. 
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CWA 

disregards 

eligible unit 

emancipated 

emergent situation 

exempt resource 

family size 

Form PA-3A 

gross earned income 

head of household 

1'"--

:homel:essness, state of 

'~jnmediate need 

- county welfare agency 

- amount of earned income discounted in the 
AFDC programs according to federal and/or 
State regulations. 

- those family members who apply for and are 
eligible to receive public assistance. 

- a child released from the duty to serve and 
.. obey~ his/her parent(s) and having the right 

to his/her earnings~ Emancipation may be 
expressed or implied from the circumstances. 

a sudden and urgent occasion calling for im­
mediate financial assistance, recognized in 
this Handbook when the occurrence is one 
over which the eligible unit had no control 
or opportunity to plan in advance. 

a resource which is not to be considered in 
computing extent of need and is not subject 
to liquidation. 

- in an LRR's household, those persons identi­
fied in Section 334.2 (members of the eli­
gible unit are not included). 

- the worksheet and authorization for public 
assistance prepared for each eligible unit. 

total earnings of members of the eligible 
unit before applicable disregards and de­
ductions are subtracted. 

- the individual who is recognized by other 
members of the household as having primary 
responsibility for financial control and 
direction of the household. 

- when the physical health and safety of an 
eligible unit, through no fault of its 
members, is imperiled by a substantial 
loss of shelter. 

- condition when a family's available re­
sources, at the time of application or be­
fore eligibility is established, are less 
than the appropriate public assistance 
standard and applicant is apparently eligible. 
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LRR 

MA 

MAA 

mandatory payroll deductions 

monthly amount 

monthly grant 

needy person 

ownership of real or personal 
property 

parent person 

per capita 

potential resource 

public assistance allowance 

recoupment 

- legally responsible relative. 

- Medical Assistance (Medicaid). 

- Medical Assistance for the Aged. 

- Federal, State and city withholding taxes; 
Social Security; unemployment compensation 
taxes; and garnishments as verified by legal 
document in possession of the employer. 

- the amount of money required or provided fo r 
one month (computed on the basis of 30 days 
or 4 1/3 weeks). 

- amount of money payment to be made each 
month to an eligible unit. 

a person who lacks sufficient income and/or 
resources to maintain the public assistance 
level of living. 

- as referred to in this Handbook, includes 
any and all rights, title or interest legal 
or equitable to such property. 

a relative of the child(ren) who, in the 
absence of a natural or adoptive parent, 
assumes parental responsibility. 

- an amount equal to one individual's share 
of the total (allowance, cost, income, etc. ) . 

- a resource which, through liquidation, will 
provide cash for the use of the eligible 
unit or for reimbursement to the agency. 

- the money amount recognized in this Hand­
book for the needs of an eligible unit, 
according to its size, number in the 
household and applicable program. 

- procedure through which the agency is re­
imbursed for an overpayment to a client. 
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relatives, legally responsible 

RSDI 

spouse 

State o:f:fice 

SSI 

total income 

undue hardship 

vendor payment 

WIN 

Worksheet and Authorization for 
Public Assistance 

page 4 - - - -

- relatives held to be legally responsible 
by the laws of this State, as identified 
in Section 331. 

- Retirement, Survivors and Disability In-
surance (Social Security benefits). 

- husband or wi:fe o:f a speci:fied individual. 

- Division of Public Welfare in Trenton. 

- Federal Supplemental Security Income 
Program, including State supplemental 
payments administered through this pro­
gram. 

- as used on Form PA-3A: sum of all recog­
nized income of the eligible unit, in­
cluding unearned and calculated earned 
income. 

- certain situations which, in the judg­
ment of the county welfare agency, will 
result in unreasonable financial stress 
upon recipient :families. 

- check drawn to the order of a person or 
facility providing goods or services to 
or for members of an eligible unit, 
representing payment for such services. 

- Work Incentive Program. 

- Form PA-3A, on which is recorded the com-
putations relating to allowance, income, 
and monthly grant for an eligible unit 
and including the action recommended or 
approved by the county welfare agency. 
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