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Property tax assessment ofﬁclals at all levels of government in New :

uat proper assessment of property o

{nowledge and sk111. Amounts of v

: money rmsed by the property tax have mcreased dramatlcally m recent o -

. F,rom’a,lev,el ofrless than $40
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' In 1967 the Leg'lslature . underscorm

: erty'tax- assessments should be 'made
to provide for the qualification, certi

i This ‘A& provides that the‘Direc,,

duct exammatlons in March and Sept

'determmmg the ﬁtness and ab1hty of
:iSruceessful'passag’fe of a,rc‘:ertlﬁ,catlon
l:issua’nceeof a Tai’Asse:ssor Certﬂ‘ical
- Thls booklet has been prepared
sessor ceruflcatlon prog‘ram in ordel
‘ admtssmn to a certlflcatlon exammatl
. study mds mlght be useful and what

tlflcatlon exammatlon

0 m11110n per year m 1950 the prop—

$5.2 billion du‘rmg 1984. Obv10usly » :
ot’— money is raised must b:e,e(iuitablei o
g'vits' reoo'g"n_,i'tionr of the'fact that prop— i
by 'qualified"persons , passed'an Act
ficatiou and examination ot'tak assessors .
or of the Division of l‘axadon is to con— :
ember of each year for the purpose of
persons to perform'as a tak assessor‘.

exammanon quahﬁes an apphcant for

e upon the payment of a fee

* to ald apphcants in correctly fllmg for
on, and to famlhanze them w1th what

they;mlg‘htv expect. generally of the cer-

- John R. Baldwin, Director

Division of Taxation

to set ‘forth' mformatlon aboutf the tax as- - -



, .,‘Q‘BJECTIV‘ES -

Reahzing‘ the local property tax is the major source of revenue in State -
'ﬂﬂ-local ﬁnance in New Je ersey, and that it w1ll remam v1ta11y 1mportant m the
foreseeable future, and realizmg further that the smgle most 1mportant fac— :
- tor in msurlng competent‘ equltable admmistrauon and levymg of the prop—
erty tax is that the origmal tax assessment be made by a well quahfied per— i

son the Leglslature by enactment of Chapter 44, Laws of 1967 has sought to -

develop a hig'h level of competence in assessment admmistration

In return for achieving professmnal type levels the Legislature has pro- o

. ;v1ded for tenure in. ofﬁce to be awarded ‘assessors meeting certain requlre-

ments ..

It ,ADMINISTRATION
B - " A

The certification of persons to act as tax assessor is adnumstered by the

Director of the D1v131on of Taxatlon. He recelves all apphcations for adm1tt— o

'a.nce to an exammation forla Tax Assessor Certificate. It is the duty of the o
v ) -] ' o

Director to screen all applicatlons m accordance with prowsmns of the law
" ‘and to. admit to a certlﬁcatlon exammatlon all those persons found quallfied. v

The Director conducts two certiﬁcauon exa.minauons each year ‘one m

’ March and another in September. Persons successfully passing an examina? -

uon are ehgible for 1ssuan‘ce of a Tax Assessor Certifieate after payment of a.
'$25. fee. _‘ :

I_



A 'TaX‘ Kssess’oricertiﬁéate’ is ih

__be appomted to the posmon of tax assessor 1n a.ny mumc1pa11ty in’ New Jersey S
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only to holders of a Tax Assessor Certl

" ments as speclfled b.y law ..

The Director may prescribe such T

‘necessary to carry out the administrati
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1. File written application not les

~“examination.
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. ‘Be not less than 21 years of age.
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te, however “does not g'uara.ntee the
s in office as tax assessor is avaulable
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EMENTS

1cat1on exammatlon an apphcant must i

5 than 30 days before an

S

1 disabling physioal and

n approved high school or have

rece1ved an acadennc educat1on accepted by the Comm1ss:oner

3. Be a citizen of the United State:
4. ll’e 'of good healthrand free from
. mental defects. o
5 . Be of good moralcharacterr.,‘
6. Have ,obtaihed a diploma from a
" \
, of Educauon as fully equwalen
7. 'Haye_graduated_ from a 4-year

' sta_ndirig,. o

t.

course at a college of recognized




An apphcant who does nLt meet the college educatlon requirement may
: I .

!

E substltute ful.l-time real estate appralsal work or experience in property ’

tax assessment work ona year—for-year basis .
4

APPLICATION

\ .
4
i
|

Apphcauons may be obtamed from

Local Property Branch

"P. 0. Box CN 251
50 Barrack Street .
Trenton New Jersey 08646

Al quesnons on the apphcauon must be answered fully The apphcauon

must be signed and notarlzed.
. : i
A check or money.order }in the amount of $10. payable to the’State',’_l‘reasurer j
| . N L s
Lo . ; _
must accompany the application.

All necessary proofs lnust be attached.

The completed appheauon together with all requlred proofs and the apphca—

L

o " tion fee should be returned to the Local Property Branch not later than 30 days )

prior to the announced date of an exammauon
\

Application forms contain detailed instructions for their proper completion
and ﬁling." ‘ ,

EXAMINATION

The examination covers the fields of property tax administration and real
property appraisal and is de‘signed to test the applicant's knowledge of assess-
ment law , practices and procedures , as well as his knowledge of appraisal prin-

'_ ciples and techniques . - Stress is placed upon practical applications and pro-

cedures.




The examination is a two part examination with part one: covering the ad-

ministrative aspects.of property tax ass
‘cant on real property appraisal. The ex
nature. There is an allowed time of thre

tion for a total allowed time of six hours

Ement while part two tests the appli-

ination is largely objective type in v
e hours for each part of the examina-

The examination is usually scheduled

on a Saturday, and inay be held simultaneously at various locations throughout

the State.

Rutgers in-service training courses

for assessors are considered to be an

excellent preparation for the certification examination. Particularly helpful: are

those training courses designated as Pro
Appraisal I and Real Property Appraisal

training courses may be obtained by con

perty Tax Administration I, Real Property
II. Information concerning the Rutgers

tacting:

Department Qf Government Services

Rutgers University ‘

Building 4053 -  Kilmer Campus

. [
New Brunswick, New
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ESTIONS

Example 1.

Describing the property tax as a

that property is taxed according
A. income.” -

B. constructio_n cost.

C. sale price.

D. age.

E. val'ue.:v

n ad valorem tax means

to its



: t:'xample 2. : t

The foIIowmg breakdown of aggregate assessments appears on

an SR-3A' card f/led by a munlc:pallty w:th a county board of
!

'tax,atlon H
Vacant land -~ 1,732,500 .
*Residential = = 34,567,950
* Farm, regular. 2,032,450
~.°  Farm, qualified -~ . 302,500
" ‘Other . - .| . - 12,848,900 .
' S 51,484,300

Usable sales in the munICIpallty produce a we/ghted ratlo of 8.9 67%
for the reSIdentlal class:f:cat/on Compute the true value of the rest—'
dentla/ class:ﬁcat/on “
| j A ._46, 165-,_97_1._ :
B. .38:550; 184
C. 30,997, oéa. .
D;-::-'34,5“67{éisvo'." B
E. 57,515, 300

 Example 3. o

In ,constri'lct'ion te:rm‘/n ology a curtaln wall is def/ned as
A".' a waII whlch supports lts own welght pIus the welght of

the walls and. roof above it.
- B a movable p_‘artl_t/on_ of:asbes,tos~mqterial forming a curtain

’ fo’r an eIeVated stage—/ike area.
C.. the front and rear {walls ‘of a rectangu/ar bu//dlng

. D. the side walls of a lrectangular bu:ldlng

E a wall WhICh does not support any of the bu:/dlng welght

other than its own welght
{
i
I




, "_‘1_ Example 4

..In appra/smg a partlcular Incc e—producmg property you have

V "_;found the fol/owmg lnformatlon'—, vv‘-::

. ‘net /ncome before recapture = $21- 100. -
‘interest rate applicable 1 o= " 7%
_land value by comparison | = - $30, 000

- remalnlng economlc I/fe of bulldlng 40 years

"‘From ‘the. data shown above, yJur mdlcatlon of value of the real
. estate by the mcome approa_ch would be
A, $230,000.

. - $222, 'loo.

B
oA $301 400
D

). - $2oo ooo

CE. 45_207,'000; _

Examp/e 5

A commerctal property recently sold for $354 000 A nearby

- commerc:a_l property stm_llar_ to the f/rst sold for $445 200 The =

v total' annbai income for the f/r<

: the second generated $74 200




| .
In choosing answers to multiple choice questions on the examination
you must choose only one answer.. You may not choose two or more an-

swers to one question. Several alternative answers may seem correct or
partly correct, but you must choose the one answer thatis'most nearly

correct In some cases‘thei correct answer is rlot‘the best vof all conceiv¥ g

“able answers to the quesuon but S0 long as an answer is the best of the -

' ‘five alternanves 1t is the eorrect answer. If you glve two answers. to a“_

questxon, bot_h ahswers w1l1 be scored as .meorréet. |
’Candidates should brihg to the examin‘ation center a supp.ly of peneils .

The proctor w111 supply other necessary materials. Candldates may not

bring to the exammatlon center any booklets papers, shde rules other

supplies or equipment: - i

SOME 'SUGGESTED STUDY MATERIAL

REAL PROPERTY APPRAISAL MANUAL FOR NEW JERSEY ASSESSORS.
Published by State. of New Jersey, Local Property Branch............

HANDBOOK FOR NEW JERSEY ASSESSORS. o .
Pubhshed by State of New Jersey » Local Property Branch....:.. PR

PROPERTY ASSESSMENT VALUATION ;
Published by the Internatmna.l Assocmtmn of Assessmg
Officers 1313 East 60th Street, Chicago, Ill., 60637

THE APPRAISAL OF REAL ESTATE. T
Published by the American Institute of Real Estate Appraisers
155 East Superlor Street, Chleago I11., 60611

PRINCIPLES OF RESIDENTIAL REAL ESTATE APPRAISING.

Published by the Natlonal Association of Independent Fee Appralsers Ine

7501 Murdoch, St Loms Missouri 63119

1
1
|
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STATE OF NEW JERSEY, LOCAL PROPERTY TAX BUREAU NEWS .
Published by State of New Jersey, Local Property Branch

INCOME PROPERTY APPRAISING. - o
Published by the National Association of Independent Fee Appraisers, Inc.
7501 Murdoch, St. Louis, Missouri 63119
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CHAPTER 44, LAWS OF 1967
APPROVED MAY 4, 1967
(SENATE NO. 252 AS AMENDED)

AN ACT TO PROVIDE FOR THE QUA%LIFICATION » CERTIFICATION AND EXAMI-
NATION OF TAX ASSESSORS AND SUPPLEMENTING TITLE 54 OF THE REVISED
STATUTES. ‘

WHEREAS, THE LOCAL PROPERTY TAX IS THE MAJOR SOURCE OF REVENUE
IN THE STATE - LOCAL FINANCE IN NE‘W JERSEY; AND

WHEREAS, IT IS CERTAIN THAT THE PROPERTY TAX WILL REMAIN VITALLY
IMPORTANT TO NEW JERSEY IN THE FORESEEABLE FUTURE: AND

| <
WHEREAS, IT IS ESSENTIAL THAT "I‘HE BURDEN OF THE PROPERTY TAX BE
DISTRIBUTED EQUITABLY AMONG THE TAXPAYERS IN ACCORDANCE WITH THE
LAW: AND )
|
WHEREAS, IT IS RECOGNIZED THA’I“ NO OTHER SINGLE FACTOR IS SO IMPOR-
TANT IN INSURING THE COMPETENT AND EQUITABLE ADMINISTRATION OF THE
PROPERTY TAX AS THAT THE TAX ASSiESSMENT BE MADE BY A WELL-QUALIFIED
PERSON. . . :

\
BE IT ENACTED BY THE SENATE AND GENERAL ASSEMBLY OF THE STATE OF
NEW JERSEY:

N.J.S.A 54:1-35.25. COMMENCING IN 1968, THE DIRECTOR OF THE DIVISION
OF TAXATION SHALL, ANNUALLY, IN MARCH AND SEPTEMBER OF EACH YEAR,
HOLD EXAMINATIONS OF APPLICANTS FOR CERTIFICATION AS TAX ASSESSOR, AN
APPLICANT FOR EXAMINATION SHALL NOT LESS THAN 30 DAYS BEFORE EXAMINA-
TION, PRESENT TO THE DIRECTOR WRITTEN APPLICATION ON FORMS PROVIDED
BY THE DIVISION TOGETHER WITH SATISFACTORY PROOF THAT THE APPLICANT
IS NOT LESS THAN 21 YEARS OF AGE, IS A CITIZEN OF THE UNITED STATES, IS
OF GOOD HEALTH AND FREE FROM DISABLING PHYSICAL AND MENTAL DEFECTS,
IS OF GOOD MORAL CHARACTER, HAS OBTAINED A CERTIFICATE OR DIPLOMA
ISSUED AFTER AT LEAST 4 YEARS OF STUDY IN AN APPROVED SECONDARY
SCHOOL OR HAS RECEIVED AN ACADEM;C EDUCATION CONSIDERED AND ACCEPT-
TED BY THE COMMISSIONER OF EDUCATION AS FULLY EQUIVALENT, AND HAS
GRADUATED FROM A 4-YEAR COURSE AT A COLLEGE OF RECOGNIZED STANDING.
AN APPLICANT WHO DOES NOT MEET THE COLLEGE EDUCATION REQUIREMENT
MAY SUBSTITUTE FULL-TIME EXPERIENCE IN REAL ESTATE APPRAISAL WORK OR
EXPERIENCE IN PROPERTY TAX ASSESSMENT WORK ON A YEAR-FOR-YEAR BASIS.
SUCH APPLICATION SHALL NOT BE CONSIDERED BY THE DIRECTOR UNLESS AC-
COMPANIED BY A PAYMENT OF A FEE IN THE SUM OF $10.00 TO THE ORDER OF
THE STATE TREASURER. EXAMINATIONS SHALL BE WRITTEN, OR BOTH WRITTEN
AND ORAL, SHALL BE OF SUCH CHARACTER AS FAIRLY TO TEST AND DETERMINE




B THE QUALIFICATIONS FITNESS AND ABILITY OF THE PERSON TESTED ACTUALLY

U To PERFORM THE DUTIES OF ASSESSOR. AND SHALL BE WEIGHTED IN A MANNER o

. TO BE PRESCRIBED BY THE DIRECTOR. - . _ S T

NS 54:1-35.26. UPON THE SUCCESSFUL COMPLETION OF THE EXAMINA-
 TION BY AN APPLICANT, A TAX ASSESSOR CERTIFICATE SHALL BE ISSUED TO HIM, -
UPON THE PAYMENT OF AN ADDITIONAL FEE OF §25.00 TO 'THE ORDER OF THE

STATE TREASURER. . =~ |

T N S A, 54:1- 35 27. THE DIRECTOR SHALL PRESERVE THE APPLICATIONS, i
" TEST PAPERS AND OTHER WORK EXCEPT SUCH AS MAY BE RETURNED TO THE
APPLICANTS AND SHALL KEEP A RECORD OF THE RESULTS OF THE EXAMINATIONS -
AND THE DATE OF ISSUANCE OF TAX ASSESSOR CERTIFICATES. AFTER 10 YEARS f
; SUCH RECORDS MAY AT THE DISCRETION OF THE DIRECTOR BE DESTROYED.
: i

N.J.S.A. S A. 54: 1—35 28 IN THE CASE OF AN APPLICANT WHO ON OR AFTER
EFFECTIVE DATE OF THIS ACT BUT NOT LATER THAN JUNE 30, 1969, WHILE. AC-
TUALLY IN OFFICE AS AN ASSESSOR OR PERFORMING THE DUTIES OF AN AS- -

- SESSOR, WHETHER IN THE CLASSIFIED OR UNCLASSIFIED SERVICE UNDER TITLE

11; CIVIL SERVICE; OR IN ‘A MUNICIPALITY WHICH HAS NOT ADOPTED TITLE 11, .
CIVIL SERVICE, SHALL FURNISH PROOF THAT HE HAS RECEIVED CERTIFICATES IN-
DICATING SATISFACTORY COMPLETION ON OR BEFORE JUNE 30, 1969 OF TRAINING - .
COURSES HERETOFORE DESIGNATED AS-PRINCIPLES OF MUNICIPAL ASSESSING I-

AND PRINCIPLES OF MUNICIPAL ASSESSING I, 'OR:SUCH OTHER TRAINING COURSES
AS ARE CERTIFIED AS THEIR EQUIVALENT BY RUTGERS', THE STATE UNIVERSITY,
THE DIRECTOR SHALL ISSUE TO SUCH APPLICANT A TAX ASSESSOR CERTIFICATE

. WITHOUT EXAMINATION , UPON PAYMENT OF AN ADDITIONAL FEE ‘OF $25 00 TO

" THE ORDER OF THE STATE TREASURER :

N.J:.S.A..54: 1 35 29 ANY TAX ASSESSOR CERTIFICATE MAY BE REVOKED OR

' SUSPENDED BY THE DIRECTOR FOR DISHONEST- PRACTICES , OR WILLFUL OR INTEN-

TIONAL FAILURE, NEGLECT OR REFUSAL TO COMPLY WITH THE CONSTITUTION AND:
LAWS RELATING TO THE ASSESSMENT AND COLLECTION OF. TAXES, OR OTHER GOOD
'CAUSE. NO CERTIFICATE SHALL ‘BE REVOKED OR SUSPENDED EXCEPT UPON A PRO-
_“PER HEARING BEFORE THE DIRECTOR OR HIS ‘DESIGNEE AFTER DUE NOTICE: IF THE -
" TAX ASSESSOR CERTIFICATE OF A PERSON SERVING AS. ASSESSOR SHALL BE RE-
VOKED; SUCH PERSON ‘SHALL BE REMOVED FROM OFFICE BY THE DIRECTOR , HIS
. OFFICE SHALL BE DECLARED: VACANT AND SUCH PERSON SHALL NOT BE ELIGIBLE . -
- TO HOLD THAT OFFICE FOR A PERIOD OF 5 YEARS FROM. THE DATE OF HIS REMOVAL- - '

TN S WAL 54 1-35. 30 EXCEPT AS- HEREIN OTHERWISE PROVIDED NO PERSON

SHALL ON AND.AFTER JULY 1,-1971, BE APPOINTED OR- R.EAPPOINTED AS TAXAS=" - -~

“SESSOR IN ANY MUNICIPALITY: IN THIS STATE UNLESS HE SHALL HOLD A TAX ‘AS-
" SESSOR CERTIFICATE. THE FOREGOING LIMITATIONS SHALL NOT APPLY TO AN*

ASSESSOR WHO SHALL HAVE ‘SERVED CONTINUOUSLY IN OFFICE FROM JULY 1, 1967 e 7

TO THE DATE OF REAPPOINTMENT

;-

|
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N.J.S.A. 54:1-35.31. NOTWITHSTANDING THE PROVISIONS OF ANY OTHER
LAW TO THE CONTRARY, EVERY PERSON

|
(1) WHO, UPON REAPPOINTMENT OR RE-ELECTION SUBSEQUENT TO
HAVING RECEIVED A TAX ASSESSOR CERTIFICATE AND HAVING
SERVED AS TAX ASSESSOR OR PERFORMED THE DUTIES OF AS-
SESSOR FOR NOT LESS THAN 4‘ CONSECUTIVE YEARS IMMEDIATELY
PRIOR TO SUCH REAPPOINTMEI‘\IT OR RE-ELECTION, OR
(2) WHO, ON OR BEFORE JUNE 30, 1969 SHALL HAVE RECEIVED A TAX
ASSESSOR CERTIFICATE WHILE ACTUALLY IN OFFICE AS ASSESSOR
OR PERFORMING THE DUTIES OF AN ASSESSOR, AND WHO, ON OR
BEFORE JUNE 30, 1969, SHALL'HAVE SERVED AS ASSESSOR OR PER-
FORMED THE DUTIES OF ASSESSOR FOR NOT LESS THAN 4 CONSECU-
TIVE YEARS.
|
- SHALL HOLD HIS POSITION DURING GOO;D BEHAVIOR AND EFFICIENCY NOTWITH-
STANDING THAT SUCH REAPPOINTMENT OR RE-ELECTION WAS FOR A FIXED
TERM OF YEARS, AND HE SHALL NOT BE REMOVED THEREFROM FOR POLITI-
CAL REASONS BUT ONLY FOR GOOD CAUSE SHOWN AND AFTER A PROPER HEAR-
ING BEFORE THE DIRECTOR OR HIS DESIGNEE AFTER DUE NOTICE. A PERSON
WHO WAS FORMERLY AN ASSESSOR, A SECRETARY OF A BOARD OF ASSESSORS
OR A MEMBER OF A BOARD OF ASSESSORS WHO SHALL HAVE BECOME BY VIRTUE
OF THIS AMENDATORY AND SUPPLEMENTARY ACT, P. L. 1981, c. 393, A DEPUTY
TAX ASSESSOR OR AN ASSESSOR, AND WHO HAS NOT MET THE REQUIREMENTS OF
(1) OR (2) ABOVE SHALL NOT BE REMOVED DURING HIS TERM FROM OFFICE FOR
POLITICAL REASON, BUT ONLY FOR GOOD CAUSE SHOWN AND AFTER A PROPER
HEARING BEFORE THE DIRECTOR OR HIS DESIGNEE AFTER DUE NOTICE. IN MUNI-
CIPALITIES OPERATING UNDER FORMS OF GOVERNMENT WHERE THE ASSESSOR
SERVED AT THE PLEASURE OF THE APPOINTING AUTHORITY FOR AN UNLIMITED
TERM OF OFFICE, RECEIPT OF A TAX ASSESSOR CERTIFICATE AND CONTINUANCE
IN SERVICE AS ASSESSOR AFTER COMPLETION OF 4 CONSECUTIVE YEARS OF SER-
VICE SHALL BE DEEMED THE EQUIVALENT OF REAPPOINTMENT . THE PROVISIONS
OF THIS SECTION SHALL APPLY TO EVERY PERSON ACTUALLY IN OFFICE AS AS-
SESSOR OR PERFORMING THE DUTIES OF AN ASSESSOR WHETHER IN THE CLASSI-
FIED SERVICE UNDER TITLE 11, CIVIL SERVICE OR IN A MUNICIPALITY WHICH HAS
NOT ADOPTED TITLE 11, CIVIL SERVICE‘.

N.J.S.A. 54:1-35.32. ON AND AFTER JULY 1, 1969 NO ASSESSOR SHALL AC-
QUIRE TENURE OF OFFICE UNDER ANY LAW OF THIS STATE UNLESS HE SHALL
HAVE RECEIVED A TAX ASSESSOR CERTIFICATE. NOTHING HEREIN CONTAINED
SHALL BE CONSTRUED TO AFFECT TENURE OF OFFICE THERETOFORE ACQUIRED
NOR TO AFFECT IN ANY WAY THE UNEXPIRED TERM OF OFFICE OF ANY ASSESSOR
THERETOFORE APPOINTED OR ELECTED[ NOR SHALL ANY PROVISION HEREIN
MAKE VOID OR CHANGE ANY PROVISION' OF TITLE 11, CIVIL SERVICE, NOR ANY
OF THE PROVISIONS OF ANY OTHER TENURE OF OFFICE ACT, EXCEPT WITH RE-

SPECT TO THE ACQUISITION OF TENURE BY AN ASSESSOR SUBSEQUENT TO
JUNE 30, 1969. !



N.J.S.A. 54:1-35.33. NO PERSON SHALL BE ELIGIBLE TO HOLD THE OFFICE
OF JOINT MUNICIPAL TAX ASSESSOR UNLESS HE SHALL BE THE HOLDER OF A TAX
ASSESSOR CERTIFICATE.

N.J.S.A 54:1-35.34, THE DIRECTOR MAY PROMULGATE SUCH RULES AND RE-
GULATIONS AND PRESCRIBE SUCH FORMS AS HE SHALL DEEM NECESSARY TO IM-
PLEMENT THIS ACT.

L.P.B.
9/84















