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AUTHORITY) 
Authority 

Unless otherwise expressly noted. all provisions of this Chapter 13 were 
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ant to authority delegated at NJ.S.A. 18A:72A-5 and were filed 
and became effective August 21, 1970 a.'I R.1970, d.100 (Exempt. 
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ADMINISTRATIVE RULES AND REGULATIONS 

SUBCHAYI'ER 1. MANUAL FOR ARCHITECTS 

9:13-1.1 New Jersey Educational Fadlltles Authority 
(E.F.A.) 

(a) The authority was established by the New Jersey 
Legislature under provisions of chapter 106, Public Laws of 
1966, and signed into law by Govemor Richard J. Hughes 
on June 16, 1966. The specific purpose of the Authority's 
creation is to provide a vehicle for the public and indepen-
dent institutions of higher education in the State of New 
Jersey to expand required dormitory and educational facili-
ties and thereby create additional enrollment capacity in 
these institutions. 

(b) For the public institutions of higher education, the 
Authority is empowered to construct dormitories, dining 
balls, student centers and parking facilities. At the inde-
pendent institutions of higher education, the Authority may 
construct the previously mentioned facilities as well as aca-
demic facilities such as classrooms, libraries, science labora-
tories, administrative buildings and related units. 

9:13-1.2 Construction agency 

(a) The Authority bas several methods of approach to the 
construction and financing of projects for the different 
categories of institutions. They are designed to provide 
options, where possible, for ease of management of the 
planning and construction processes. 

1. The New Jersey Educational Facilities Authority 
may act as the c:ionstruction agency and contract issuing 
body. In this arrangement, the Authority will act on 
behalf of the participating college in the c:ioordination of 
activities for planning and construction with the architects 
and contractors. The architect shall receive all directions 
from and shall make all transmittals for approval to the 
BFA in accordance with procedures outlined in latter 
sections of this manual. The participating colleges under 
this arrangement will usually be the New Jersey State 
Colleges. In assuming the responsibility for construction 
of projects on State College campuses, the Authority will 
normally use the New Jersey Division of Building and 
Construction as its agent for the coordination of planning 
and construction of the particular facility. 

2. The Authority may designate a participating college 
as its agent for the planning and construction of an 
eligible facility. A public or independent institution of 
higher education could avail itself of this particular ar-
rangement if it can be demonstrated that a complement 
of technical staff is available to provide adequate supervi-
sion of planning and construction. 

3. The Authority may make a loan to a private college 
for the construction of projects in accordance with the 
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loan agreement and plans and specifications approved by 
the Authority. The basic operating procedure as outlined 
in this manual shall apply. 

9:13-1.3 Particlpatlq collep 
An institution of higher education, public or private, that 

bas made application to the Authority for assistance in the 
construction and financing of an eligible project is consid-
ered a participating college. 

,:13-1A Division of Bulldlna and Construction 
This office in the Treasury Department of the State of 

New Jersey is responsible for the coordination of architec-
tural and engineering design planning and construction of 
all State public institutional building projects. The Division 
renders professional and technical assistance to all State 
department agencies in the design and construction of new 
projects and the renovation of existing facilities. The Divi-
sion is retained as a consultant to the Authority for projects 
at the New Jersey State Colleges and the College of Medi-
cine and Dentistry of New Jersey. 

9:13-1.5 Project 
An assignment involving design of a dormitory or an 

educational facility or any combination thereof shall be 
considered a project. 

9:13-1.6 De&nltions 
The following words and terms, when used in this Chap-

ter, shall have the following meanings, unless the context 
clearly indicates otherwise: 

"Dormitory'' means a housing unit with necessary and 
usual attendant and related facilities and equipment; 

"Educational facility" means a structure suitable for use 
as a dormitory, dining hall, student union, administration 
building, academic building, library, laboratory, research 
facility, classroom, athletic: facility, health care facility, plus 
parking maintenance, storage or utility facility and other 
structures or facilities related thereto or required or useful 
for the instruction of students or the conducting of research 
or the operation of an institution for higher education, and 
the necessary and usual attendant and related facilities and 
equipment, but sbaU not include any facility used or to be 
used for sectarian instruction or as a place for religious 
worship; 

"Private college" means an institution for higher edu-
cation other than a public college, situated within the State 
and which, by vinue of law or charter, is a nonprofit 
educational institution empowered to provide a program of 
education beyond the high school level; 

"Public college" means Rutgers, The State University, the 
State Colleges, the Newark College of Engineering, the 
College of Medicine and Dentistry of New Jersey, the 
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9:13-1.6 

county colleges and any other public university or college 
now or hereafter established or authorized by law. 

ARCHITECTS 

9:13-1.7 General provisions 
(a) Architects are the qualified technical and professional 

advisors in private practice, registered in the State of New 
Jersey, who are retained either by the Authority or a 
participating college to plan, design, and supervise projects. 

(b) The particular arrangement under which a loan is 
being made will determine whether the architect is under 
contract to the college or the Authority. 

9:13-1.8 Contract and insurance 
(a) Architects retained by the Authority will be issued a 

formal contract outlining the services to be performed and 
the fee to be paid. The architect wiU also be given a 
construction budget. The architect shall provide and pay 
for "errors and omissions insurance" in a form acceptable to 
the Authority. The policy shall be filed with the Authority 
at the time of the signing of the contract agreement. 

(b) Architects retained by a participating institution shall 
give evidence of coverage for "errors and omissions insur-
ance" to the Authority. 

9:13-1.9 Responsibility 
The architect retains full responsibility as described in his 

contract for all work perfonned and is not relieved of this 
responsibility by the approval of the authority of drawings, 
specifications and other contractual documents or materials. 

9:13-1.10 Payment for architectural services 
The architect's contract shall establish a schedule for 

payment of fees according to completion stages of the 
assignment. The architect shall submit invoices in accor-
dance with this schedule. Additional expenses for autho-
rized changes, extra work, travel, and other expenses shall 
be itemized and described in full and shall be in accordance 
with the provisions of the contract. Revisions and change 
orders necessitated by error of the architect will be charged 
to architect or applied against his fee if circumstances 
warrant such action. 

9:13-1.11 Approval of consultants 
The architect will normally be required to submit the 

names of consultants for each specialty to the Authority for 
approval on those projects where the Authority is the 
owner. This submission is to be made as soon as practica-
ble after the contract has been issued. The Authority 
reserves the right to request alternate submissions. 

S-1S-95 

WGBER EDUCATION 

PROGRAM REQUIREMENTS 

9:13-1.12 Program development 

The owner of the project shall have the responsibility for 
development of the program. The program shall be in 
sufficient detail to define the scope of the project. 

9:13-1.13 Correspondence 

All correspondence shall be identified as to project by use 
of project title and location. A 1 ¾ inch margin is to be 
provided on left hand side of sheet of all correspondence for 
Authority use. Correspondence shall be submitted in origi-
nal and four copies with distnbution of copies to be shown 
at bottom of letters. 

9:13-1.14 Delivery of drawings and specitlcallons 

When mailing copies of documents to the Authority, 
these should be insured in favor of the architect at full value 
against loss or damage. Original tracings should always be 
hand delivered. All documents prepared by the architect 
for the Authority shall be and become the property of the 
Authority. 

9:13-1.15 Meetings with Authority and/or participating 
college 

Arrangements for meetings on the design phase of Au-
thority owned projects shall be made through the Authority 
unless otherwise designated by the Authority. It shall be 
the responsibility of the Authority to have college personnel 
and other consultants available as required. The architect 
shall prepare and distnbute minutes of all meetings with 
copies to all concerned parties. Minutes of all meetings 
shall be numbered beginning with the first program meeting 
and carrying through the design stage to the start of con-
struction. 

9:13-1.16 Approval of documents 

(a) After the submission of documents for approval, the 
architect will receive written confirmation of decisions made 
before proceeding with the next phase of work. Approvals 
will be issued by the Authority or the participating college, 
depending upon the manner in which the loan is to be 
made. 

(b) For assignments at the New Jersey State Colleges, the 
Division of Building and Construction will normally be the 
agent of the Authority for necessaty approval. 

9:13-1.17 Schedules, estimates and progress reports 
(a) In order to effectively regulate and expedite submis-

sions, the Authority, D.B.C. or college must have advance 
notice of dates for submission. 
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ADMINISTRATIVE RULES AND REGULATIONS 

1. The architect shall perform services required in the 
preparation of program documents expeditiously. After 
approval of said documents, the architect shall submit to 
the Authority for approval a time schedule for the perfor-
mance of the remaining services required of the architect 
in order to expedite said services and the construction of 
the project. 

2. Cost estimates shall be included with each submis-
sion to provide a gauge against the project budget. Cost 
estimates shall include cost for all necessuy utilities, 
appurtenances, site improvements, contingencies, archi-
tect fees, similar professional fees, land costs, clerk-of-the-
works and/or other costs if such costs are to be paid by 
the Authority, as previously identified. Estimates are 
continually the responsibility of the architecL 

3. Progress reports are to be submitted to the Author-
ity monthly showing percentage of completion of work 
including a breakdown of architectural, structural, me-
chanical and electrical drawings and other related materi-
al shall show the proposed dates for submission. 

PROGRAM CONSIDERATIONS 

t:13-1.18 General prowslons 
The basic items will be considered by the architect in his 

evaluation of the given program or in the formulation of a 
program. The architect will find it helpful to list his 
assumptions and interpretations for a given program. The 
following list is illustrative of, but does not limit, the areas 
of consideration in the development of the program. 

t:13-Llt Pbllosopby 
(a) Philosophy and purpose of facility. 

(b) Noninstitutional atmosphere. 

(c) Attributes of institutional atmosphere: 

1. long double loaded corridors; 

2. large gang bathrooms; 

3. large dining areas; 

4. large lounges; 

S. large classrooms. 

( d} Flaibility, student p,efennca. Student ability to 
change arrangement of living quarters, such as furniture, 
screens, partitions, use of walls for fastening, tack up. 

(e) Base of student-faculty contact. 

t:13-1.20 Site requirements 
(a) Relation of facility to existing campus; circulation; 

pedestrian, vehicle; utilities: power, water, sewerage. 

9:13-1.24 

(b) Relation of future campus (master plan); same items 
as in subsection (a) of this Section. 

(c) Relation to area surrounding campusi highways. mass 
transportation, bus or traini shopping. dining. cultural, 
churches, recreation. 

t:13-1.21 User requirements 
(a) Dormitories. Singles, doubles, apartments, high rise, 

low rise, guests. 

(b) .Academic. Large classrooms, small group areasi for-
mal versus informal. 

(c) Dininf. Large versus small areas; large areas broken 
up visually. 

(d) Flaibility. Adaptability to singles, doubles, apart-
ments, study, lounge, recreation, academic; extension of 
academic by teaching aids, 1V-tapc-closed circuit 1V. 
Proportion of male to female. Conference use. Supervi• 
sion. 

Bnmnmental eonsldentions 
(a) Climate control. Heating. air conditioning; control by 

students. 

(b) Lighting. Natural, artificial; intensity, glare. 

(c) .Acoustics. Absorption of floor, ceiling or wall sur-
faces. Attenuation between spaces, particularly noisy versus 
quiet areas. 

(d) Color Md tmrn. Ability of student to choose or 
change. 

(e) Wall llmtment. Variety of colors, textures; attacha-
bility to wall by students. 

(t) Communication. House or campusi outside phones. 

t:13-1.23 Student cateprles 
(a) Undergraduate 

(b) Graduate 

(c) Single or married 

(d) ~mmuter or resident 

(e) Physically handicapped 

t:13-1.24 Dormitories 
(a) Sm,le rooms. With auxiliary spaces for socializing 

recreation, and so forth. 

(b) Doubles. Need for privacy; additional facilities, 
study, recreation, snacks, launcb:y, and so forth. 
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(c) Suites. Four or more students with common shared 
space(s). 

( d) Apartments. Married students; faculty; three or 
more students sharing. 

( e) Bathrooms. Individual; paired; shared by three or 
more students; gang. 

(f) Lounges, recreationaL Several small or one large; 
noisy versus quiet; formal versus informal. 

(g) Guests. Rooms or apartments. 

(h) Eating. Formal, informal dining, central food service; 
snacks. 

(i) Study. Seminars, classrooms, assembly, individual, li-
brary. 

(j) Recreation. Small groups; large groups, gymnasium., 
swimming, bowling, billiards and pool, card games; out-
doors, team, small group, informal. 

(k) Storage. 1n living area; bulky equipment, trunks, 
athletic equipment. 

(/ ) Service. Laundry; mechanical equipment; custodian; 
trash disposal; supplies. 

9:13-1.25 Space utillr.atlon 

(a) Optimum size based on economy, student comfort, 
function, arrangement; reduction of circulation and service 
areas. 

(b) Student unions versus food service; separate facilities 
for recreation, clubs, and so forth. 

(c) Multiple use of academic spaces. Range of sizes or 
flexibility of dividing and combining spaces. 

9:13-1.26 Maintenance 

(a) Materials selected both for economy and durability. 

(b) Special attention to finish materials in circulation 
areas, game or recreation rooms, and areas liable to water 
or water vapor damage, for example showers, toilets, laun-
dries. 

9:13-1.27 Expansion 

(a) By expansion of designed facility. 

(b) By additional separate units. 

S-1S-9S 
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PROGRAM SUBMISSION 

9:13-1.28 Narrative description 
A narrative description of project including discussion of 

relevant items Sections 1.19 through 1.27 of this Chapter. 
Architect's interpretation and assumptions about program 
furnished. 

9:13-1.29 Space analysis 
A tabulation of proposed spaces with square foot areas 

and a narrative description of function, type of equipment 
(furniture, storage, and so forth), special finishes in each 
space. 

9:13-1.30 Site description 
Diagrammatic functional plan showing relation of pro-

posed facility(ies) to existing facilities and to master plan 
when available. 

9:13-1.31 Regional map 
Regional map of area served by campus showing major 

arterial roads and locations of interchanges, intercity bus 
routes, rail and air terminals. 

9:13-1.32 Site plan-utilities 
Existing campus, location of present and future utilities; 

power, water, gas, sewerage, telephone. 

9:13-1.33 Statement of probable cost 
Based on square foot areas given in Section 1.29 (Space 

analysis) of this Chapter. 

9:13-1.34 Architectural area or buildings 
The architectural area of a building is the sum of the 

areas of the several floors of the building, including base-
ments, mezzanine and intermediate floored tiers and pent-
houses of headroom height, measured from the exterior 
faces of exterior walls or from the center line of walls 
separating buildings. Covered walkways, open roofed over 
areas that are paved, porches and similar spaces shall have 
the architectural area multiplied by an area factor of 0.50. 
The architectural area does not include such features as 
pipe trenches, exterior terraces or steps, chimneys, roof 
overhangs, and the like. 

,:13-1.35 ArcbltecturQI volume of buildings 
The architectural volume (cube or cubage) of a building is 

the product of the total areas defined above and the height 
from the under side of the lowest floor construction system 
to the average height of the surface of the fmished roof 
above, for the various parts of the building. 

9:13-1.36 Sample forms 
(a) Space requirements 
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(b) Architect's current working estimate (C. W.E.) 

SCHEMATIC REQUIREMENTS 

Scope 
Schematic documents shall expand on the program to the 

degree necessary to make an understandable presentation 
incorporating scope of the architectural, structural, mechani• 
cal and electrical aspects of the project. The architect shall 
state all assumptions made and list all questions necesmy 
for the development of the design. 

Cornspondence 
All correspondence shall be identified as to project by use 

of project title and location. A 1,. inch margin is to be 
provided on left band side of sheet of all correspondence for 
Authority use. Correspondence shall be submitted in orisi• 
na1 and four copies with distribution of copies to be shown 
at bottom of letters. 

DeUftl'J' or drawings and specllicatlons 
When mailing copies of documents to the Authority, they 

should be insured in favor of the architect at full value 
against loss or damage. Original tracings should always be 
hand delivered. All documents prepared by the architect 
for the Authority shall be and become the property of the 
Authority. 

Meetings 
Meetings required in the design phase of the project shall 

be made through the Authority unless othelWise designated 
by the Authority. _ The Authority will make the necessary 
arrangements to have all interested parties present at the 
meeting. The architect shall prepare and submit minutes of 
all meetings to all interested parties. 

Approval or documents 
(a) After the submission of documents for approval, the 

architect will receive written confirmation of decisions made 
before proceeding with the next phase of work. Approvals 
will be issued by the Authority or the participating college, 
depending upon the manner in which the loan is to be 
made. 

(b) For assignments at the New Jersey State Colleges, the 
Division of Building and Construction will normally be the 
agent of the Authority for necessary approval. 

!>:13-1.42 Schedules, estimates and progress reports 
(a) In order to effectively regulate and expedite submis-

sions, the Authority D.B.C. or the college must have ad-
vance notice of dates for submission. 

1. The architect shall expeditiously perform services 
required in the preparation of schematic documents. Af-
ter approval of said documents, the architect shall submit 

a time schedule for the performance of the remaining 
services required of the architect to the Authority for 
approval in order to expedite said services and the con-
struction of the project. 

2. Cost estimates shall be included with each submis-
sion in order to control the project budget. Cost esti-
mates shall include cost of all necessary utilities, appurte-
nances, site improvements, contingencies, architect fees, 
similar professional fees. land costs, clerk.of-the works 
and/or other costs if such costs are to be paid ·by the 
Authority, as previously identified. Estimates are contin-
ually the architect's responsibility. Estimates for program 
and schematic phase shall be based on current area. 
volume or other unit costs. 

· 3. Submitted to the Authority once a month showing 
percentage of completion of work including a breakdown 
of architectural, structural, mechanical and electrical 
drawings and other related material and shall show the 
proposed dates for submission. 

Site survey 
The Authority or the participating college will provide a 

site survey showing boundaries, location of existing adjacent 
buildings and preliminaiy contoun. Detailed site informa-
tion including location of existing utilities will be provided 

· when design and location of buildings becomes more defi-
nite. In any case this information will be available for the 
preliminary design phase. 

!>:13-1.44 Borings and/or pen:olatlon tests 

These will be bandied similarly to site survey. If some 
general information is needed in the schematic phase a 
small number of borings and/or percolation tests can be 
made. Later when building size and location are more 
definite detailed information will be obtained. Standard 
specifications which may be adapted to the particular pro-
ject may be obtained from the D.B.C. The architect sball 
prepare a layout and specifications for borings and test 
holes. 

SCHEMATICS SUBMISSION 

!>:13-1.45 Site plan 
(a) Recommended location of facility. 

(b) Relation to existing and future buildings. 

(c) Proposed pedestrian and vehicle circulation and their 
relation to emting. 

( d) Parking. 

(e) Relation to existing utilities, for example, water, sew-
er, gas, electric. 
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9:13-1.46 

9:13-lM Space analysis 
A space analysis is required only if different from pro-

gram documents. 

9:13-1.47 Space relallonshlp dla9nm 
A space relationship diagram is a required part of the 

schematic submission. A sample of this type of diagram is 
available from the New Jersey State Department of Higher 
Education. 

9:13-1.48 Plant, elevations and seetloDs 
Schematic plans, elevations and sections of facility at a 

minimum scale of l, inch = 1 foot O inches, but preferably 
at Yi inch = 1 foot O inches. Include provision for future 
expansion if requested. 

9:13-1.49 OatUne specUicadou 
Brief listing and description of materials and methods. 

Follow Construction Specifications Institute format. 

9:13-1.50 Current workina estimate 
Break down into main contrac:ts. It is the architect's 

responsibility to progress through the design, material and 
finish selection, development of workins drawings, details 
and specifications and complete his work in such a manner 
that the project can be constructed within the cost limita-
tion. If, at any stage of the work, cost breakdowns indicate 
that the project as programmed will exceed the allocated 
funds, then this fact shall be reported to the Authority and 
instruetions requested before proceeding further. 

PRELIMINARY REQUIREMENTS 

9:13-1.Sl Sc:ope 
This submission sbaU include the development and ampli-

fication of the approved schematic documents to completely 
satisfy the scope and intent of the project. This phase shall 
be of such refinement that more detailed technical develop-
ment will not force any radical revision of functional con• 
cepts. 

9:13-1.52 Correspondence 
All correspondence shall be identified as to project by use 

of project tide and location. A lJ inch margin is to be 
provided on left band side of sheet of all correspondence for 
Authority use. Correspondence shall be submitted in origi-
nal and four copies with distn'bution of copies to be shown 
at bottom of letten. 

9:13-1.53 Delivery of dnwlnp and specifications 
When mailing copies of documents to the Authority, they 

should be insured in favor of the architect at full value 
against loss or damage. Original tracings should always be 
band delivered. All documents prepared by the architect 
for Authority work shall be and become the property of the 
Authority. 
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9:13-1.54 Meetinp 

Meetings required in the .design phase of the project shall 
be made through the Authority unless otherwise designated 
by the Authority. The Authority will make the necessary 
arranaements to have all interested parties present at the 
meeting. The architect shall prepare and submit minutes of 
all meetings to all interested parties. 

9:13-1.55 Approval of documents 

(a) After the submission of documents for approval, the 
architect will receive written confirmation of decisions made 
before proceeding with the next phase of work. Approvals 
will be issued by the Authority or the participating college, 
depending upon the manner in which the loan is to be 
made. 

(b) For assignments at the New Jersey State Colleges, the 
Division of Building and Omstruction will normally be the 
agent of the Authority for necessary approval. 

9:13-1.s, Schedules, estimates and progress nports 

(a) In order to effectively regulate the expedite submis-
sions, the Authority, or the college must have advance 
notice of dates for submission. 

13-8 

1. The architect shall perform services required in the 
preparation of preliminary documents in an expeditious 
manner. After approval of preliminary drawings, the 
architect shall submit the time schedule for the perfor-
mance of the remaining services required of the architect 
for Authority approval. This is intended to expedite the 
remaining services and the construction of the project. 

2. Prior to completion of preliminuy phase the archi-
tect shall work with CPM consultant to set up a schedule 
for completion of the job. CPM shall submit the program 
to the architect for review and approval. 

3. Cost estimates shall be included with each submis-
sion for use as a guide in adhering to the project budget. 
Cost estimates shall include cost for all necessary utilities, 
appurtenances, site improvements, contingencies, archi-
tect fees. similar professional fees, land costs, clerk-of-the-
works and/or other costs if such costs are to be paid by 
the Authority, as previously identified. Estimates are 
continually the responsibility of the architect. 

4. Estimates for program and schematic phase shall be 
based on current area, volume or other unit costs. 

5. Progress reports are to be submitted to the Author-
ity on a monthly basis stating the percentage of comple-
tion of the work and including a breakdown of architec-
tural, structural, mechanical and electrical drawings and 
other related material and shall show the proposed dates 
for submission. 
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ADMINISTRATIVE RULES AND REGULATIONS 

6. Break down into main contracts. It is the archi-
tect's responsibility to progress through the design, mate-
rial and finish selection, development of working draw-
ings, details and specifications and complete ms work in 
such a manner that the project can be constructed within 
the cost limitation. If, at any stage of the work, cost 
breakdowns indicate that the project as programmed will 
exceed the allocated funds, then this fact shall be reported 
to the Authority and instructions requested before pro-
ceeding further. 

7. Estimates for preliminary phase shall be itemized 
according to Sections of the Specifications. 

t:13-1.57 Reau)atlons, eodes, standards 
In all analysis and design the architect shall abide by the 

provisions and recommendations of the latest edition of 
applicable regulations, codes, practices, and standards as 
enumerated in Sections 1.58 through 1.60 of this Chapter. 

9:13-1.58 Mandatory codes 
(a) State Department of Labor and Industry Construction 

Safety Code 

(b) National Building Code (American Insurance Associ-
ation) 

(c) ACI (American Concrete Institute) 

(d) CRSI (Concrete Reinforcing Steel Institute) 

(e) AISC (American Institute of Steel Construction) 

(t) AWSC (American Welding Society Code) 

(g) SJI (Steel Joist Institute) 

(h) NEC (National Electrical Code) 

9:13-1.5t Recommended codes 
(a) NEMA (National Electrical Manufacturers Associa-

tion) 

(b) AIEE (American Institute of Electrical Engineers) 

(c) IES (Dluminating Engineering Society) 

( d) IEEE (Institute of Electrical Electronics Engineers, 
Inc.) 

(e) IPCEA (Insulated Power Cable Engineers Associa-
tion) 

(t) NESC (National Electrical Safety Code) 

(g) Practices of the utility companies 

(h) AISI (American Iron and Steel Institute) 

(i) ASA (American Standards Association) 

(j) NLMA (National Lumber Manufacturers' Associa-
tion) 

{k) NBS (National Bureau of Standards) 

(I) FS (Federal Specifications) 

(m) SPR (Simplified Practice Recommendation) 

(n) UL (Underwriters' Laboratories, Inc.) 

(o) NFPA (National Fire Protection Association) 

(p) AAMA (Architectunl Aluminum Manufacturers' As-
sociation) 

(q) ASME (American Society of Mechanical Engineers) 

(r) ASHRAB (American Society of Heating, Refrigerat-
ing and Air Conditioning Engineer's Guide) 

(s) ASTM (American Society for Testing Materials) 

(t) AWi (Architectunl Woodwork Institute) 
Note: The architect will be notified if local building code 

provisions are to prevail. 

9:13-lM Ileplatory orpnlzatlons 
(a) New construction, alterations for projects acx:om-

plisbed under the direction of the Authority must at times 
conform to certain regulations established and recom-
mended by other responsible agencies or departments of the 
State or other organimtions. In order to insure compliance 
with same, the architect shall obtain approvals generally in 
the preliminary and final stages before submitting bidding 
doeuments. Generally, the organizations that may have to 
be consulted are as follows: 

1. State of New Jersey. Department of Labor and 
Industry; Department of Health; Fire Marsball; Depart-
ment of Law and Public Safety; Bureau of Housing 
Inspection, Division of Housing and Urban Renewal. 

2. FederaL Office of Civil Defense (Regional Office). 
3. Private. Fire Insurance Rating Organimtion. 

SUBMISSION REQUIREMENTS 

9:13-1.61 Cover sheet 
Cover Sheet may be combined with Section 1.62 (Site 

plans) of this Qapter. 

9:13-1.62 Site plans 
Site plans, showing new and existing contours, controlling 

grades, drainage, floor elevations of buildings, the relation 
of buildings to each other, and the relation of building(s) to 

13-9 S-15-9S 



9:13-1.62 

existing or proposed roads, walks, service areas, parking, 
utilities. 

9:13-1.0 Floor plans 
Floor plans will show dimensions and functional ammge-

ment of all areas, including corridors, exits, stairs, and utility 
spaces. Individual treatment will be given to special designs 
or special items. 

9:13-1"'4 Elevations and aeeti•• 
Elevations and sections shall show story heights, fenestra-

tion, suspended ceilings (if any), partitions, and site adapta-
tion to finish grades. Typical exterior wall sections shall be 
provided at a minimum scale of J of an inch to one foot. 
They shall show materials, thicknesses, methods of attach-
ment, and relation of fenestration to supporting columns or 
walls. 

9:13-1.65 Stnactural analysis 
The framing systems shall indicate columns, type of fram-

ing, and layout of framing members. Framing plans shall 
indicate design loads and allowable material stresses used. 
Structural details shall include subsoil investigation data, 
type of foundations. their approximate elevations and detail 
of wall construction. Copies of calculations shall be submit-
ted. 

Meehanlcal analysis 
Single line layout, and riser diagrams of pipes, ducts, 

controls, and so forth, will be shown. However, sizes and/or 
capacities need not be given. Location, capacity and space 
requirements of all major equipment items will be indicated, 
and special features, such as elevators, hoists, and equip-
ment, such as kitchen equipment, and so forth, will also be 
included. Submit copies of calculations. 

9:13-1.67 Bleetrical analysis 
Include lighting, power, communications, and electronic 

features. All conduits, including conduit to be wired by 
others, will be shown. Lighting features will indicate typical 
lighting arrangements, type of fixtures proposed, and light 
intensities. Power, communications, and electronic features 
will be provided in sufficient detail to identify requirements 
clearly and to indicate the means of satisfying the require-
ments. Risers diagram, showing service equipment, feeders, 
and panels other than branch circuits, will be shown. How-
ever, wire sizes, current demand factors and switch and 

· panelboard descriptions need not be given. Location, ca-
pacity, and space requirements of all major items of equip-
ment including interior substations, service equipment and 
panels, will be shown. 

t:13-1.'8 Outline spedficadon and design analysis 
Outline specification and design analysis will provide, in 

written form, a description of the facility, design assumption, 
design factors used, type and character of materials and 
contractor's option (if any) to be employed, and any other 
data not indicated on the preliminary plans but required for 
pre.limimuy engineering and architectural analysis. 

HIGHER EDUCATION 

9:13-1.6' Statement of probable constnaction cost 
Statement of probable constn1ction cost sufficient to sup-

port design ap:ording to the budgeted allowances sufficient-
ly broken down so as to permit evaluation. 

t:13-1.70 Renderings and/or models 
A scale model, if not voluntarily furnished, may be re-

quired, with cost thereof reimbursed to the architect. 

9:13-1.71 Miscellaneous 
The architect shall list any further unanswered questions 

necessuy for the finalization of the project. Test borings, if 
required, will be obtained by the Authority upon approval of 
preliminaJy submission. 

FINAL CONTRACT DOCUMENTS 

9:13-1.72 Scope 
The fmal working drawings, specifications and allied con-

tractual documents shall be prepared from the approved 
preliminary submission upon the receipt of written authori-
zation from the Authority. 

9:13-1.73 Correspondence 
All correspondence shall be identified as to project by use 

of project title and location. A 11'-inch margin is to be 
provided on the left-hand side of the sheet of all correspon-
dence for Authority use. Correspondence shall be submit-
ted in original and four copies with distribution of copies to 
be shown at bottom of letters. 

Delivery of drawings and specifications 
When mailing copies of documents to the Authority, they 

should be insured in favor of the architect at full value 
against loss or damage. Original tracings should always be 
band delivered. All documents prepared by the architect 
for Authority work shall be and become the property of the 
Authority. 

t:13-1.75 Meetings 
Meetings required in the design phase of the project shall 

be made through the Authority unless otherwise designated 
by the Authority. The Authority will make the necessary 
arrangements to have all interested parties present at the 
meeting. The architect shall prepare and submit minutes of 
all meetings to all interested parties. 

9:13-1.76 Approval of documents 
(a) After submission of documents for approval, the ar-

chitect will receive written confirmation of decisions made 
before proceeding with the next phase of work. Approvals 
will be issued by the Authority or the participating college, 
depending upon the manner in which the loan is to be 
made. 
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ADMINISTRATIVE RULES AND REGULATIONS 

(b) For assignments at the New Jersey State Colleges, the 
Division of Building and Construction will normally be the 
agent of the Authority for necessary approval. 

t:13-1.77 Schedules, estimates and progress reports 
(a) In order to effectively regulate and expedite submis-

sions, the Authority, D.B.C. or the college must have ad-
vance notice of dates for submission. 

1. The architect shall perform services required in the 
preparation of final contract documents in an expeditious 
manner. After approval of said documents, the architect 
shall submit the time schedule for the performance of the 
remaining services required of the architect for Authority 
approval. 1bis is intended to expedite the remaining 
services and the construction of the project. 

2. At this stage, architect shall review CPM schedule 
with consultant to make any adjustments required and 
arrive at a projected schedule for the remainder of the 
work. The CPM consultant shall receive a set of the final 
plans and specifications at the time they are submitted to 
the Authority. 

3. Cost estimates shall be included with each submis-
sion for use as a guide in adhering to the project budget. 
Cost estimates shall include cost for all necessary utilities, 
appurtenances, site improvements, contingencies, archi-
tect fees, similar professional fees, land costs, clerk-of-the-
works and/or other costs if such costs are to be paid by 
the Authority, as previously identified. Estimates are 
continually the responsibility of the architect. 

4. Progress reports are to be submitted to the Author-
ity on a monthly basis stating the percentage of comple-
tion of the work and including a breakdown of architec-
tural, structural, mechanical and electrical drawings and 
other related material and shall show the proposed dates 
for submission. 

t:13-1.78 Regulations 
All applicable regulations established by the local and 

State codes and agencies shall have been complied with 
before submission of bidding documents to the Authority. 

t:13-1.79 Color and ftnal finish re«:0mmendatlons 
(a) Color and finish schedules and boards shall be pre-

pared by the architect and submitted at the earliest possible 
moment because of the approval required by the Authority 
as well as the institution. 

(b) Color and finish schedules shall be on Si-inch by 
11-inch sheets, reproducible by blueprint or black and white 
print. Minimum size of color chips shall be two inches in 
the least dimension. 

(c) A meeting may be proposed by the architect in order 
to facilitate color approval. 

9:13-1.82 

SUBMISSION bF FINAL CONTRACT 
DOCUMENTS 

t:13-1.80 General pnmslons 
(a) Submission should be complete, setting forth in detail 

the work as required for the architectural; structural; 
plumbing; heating, ventilating and air conditioning; electri-
cal; service-connected equipment, and elevaton; the neces-
sary bidding information. 

(b) Site development plans 

(c) Working drawings and specifications 

( d) Design analysis, revised to provide complete informa-
tion on design (calculations, and so forth). 

( e) Construction cost estimate in sufficient detail to sup-
port design. 

(f) Revised rendering(s) together with narrative suitable 
for publicity release. Include the following: 

1. Cost estimate, total and breakdown for separate 
trades; rendering(s); 12 eight-inch by ten-inch glossy 
prints of each rendering; description of the building(s), 
including material, accommodations, any special features, 
and so forth for use in preparing copy. 

2. Where three or more buildings are involved, the 
architect shall furnish an additional rendering showing a 
bird's-eye perspective of the complex. Photographs (12) 
of each rendering on eight-inch by ten-inch glossy prints 
shall be provided at no additional cost. 

(g) A scale model, if not voluntarily furnished, may be 
required with cost thereof reimbursed to the architect. 

DRAWINGS 

9:13-1.81 Final worldna drawings 
The final working drawings shall be originals on linen or 

plastic sheets and prepared in accordance with sound draft-
ing practice as oudined hereinafter in this manual and shall 
be suitable for completely legible reproductions. Final trac-
ings shall be signed by the architect before delivery to the 
Educational Facilities Authority. 

t:13-1.82 Order of drawinp 
(a) Complete working drawings for a project shall be 

bound in a set with the unnumbered "Cover Title Sheet" as 
the first sheet of the set. The other drawings shall be 
bound in the following order with all the drawings within 
each group arranged in numerical sequence in the order 
shown in the following list: 

1. Index and legends; 

2. Site plans and grading; 
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3. Architectural plans; 

4. Architectural elevations and sections; 

S. Architectural schedules and details; 

6. Structural drawings, schedules and details; 

7. Plumbing; 

8. Heating, ventilating and air conditioning; 

9. Electrical; 

10. Mechanical and/or other equipment drawings for 
contracts other than enumerated in this subsection. 

t:13-1.83 Sheet sizes 
All final working drawings including architectural, struc-

tural, mechanical and electrical shall be uniform in size. 
Sheet size shall be 30 inches by 42 inches or 24 inches by 36 
inches except for small work, alterations, and so forth, when 
8¼-inch x 11-inch sheets may be used if approved by the 
Authority. Dimensions for binding, and borders are shown 
on Standard Practice Data Sheet No. DS-1. When neces-
sary to avoid cutting a plan, 36-inch by 45-incb sheets may 
be used. 

9:13-1.84 Title block 
The standard drawing block is shown on Standard Prac-

tice Data Sheet No. DS-2. An example for indicating as-
built revisions is described on Standard Practice Data Sheet 
No. DS-3. 

t:13-1.85 Sheet designations 
Prefix designations used with a number to determine the 

category of each sheet shall be as follows: 

1. A 
2. S 
3. p 
4. HV 

Architectural 
Structural 
Plumbing 
Heating and ventilating 

S. HVAC 
6. E 

Heating, ventilating and air conditioning 
Electrical 

t:13-1,86 Standard practice data sheet 
(a) The following list of data sheets bound Section 

1.112(0) (Mechanical testing and balancing) of this Chapter 
are recommended standards with the intent of obtaining 
uniformity of presentation: 

Item 
1. Standard drawing sizes 
2. Title block 
3. As-built revisions 
4. Architectural drafting 
S. Dimensioning 
6. Door symbols 
7. Window symbols 
8. Site and grading symbols 
9. Material symbols 

JO. Project sign 

Dwg. No. 
DS-1 
DS-2 
DS-3 

D8-4A, DS-4B 
DS-S 

DS-6A 
DS-6B 
DS-6C 
DS-6D 

DS-7 

fflGBER EDUCATION 

9:13-1,87 Dimensioning 
The variables existing in architecture preclude the estab-

lishment of inflexible rules for dimensioning that would fit 
all problems; however, the experience and good judgment 
of the draftsman shall be used, insuring in all cases that 
sufficient and accurate information is supplied on drawing 
to permit the contractor to function without error. An 
illustration of dimensioning is shown in Standard Practice 
Data Sheet No. DS-5. 

t:13-1.88 Project sign 
Required for all new and substantial construction projects 

as designated by the Authority. Construction sign shall 
include the names of the prime contractors, the architect 
and such Authority or State personnel as directed. See 
sample format on Standard Practice Data Sheet No. DS-7. 
It will be necessary to have a separate construction sign for 
those projects in which the Federal government will be a 
financing participant. 

t:13-1.89 Standard plaques 
A building plaque shall be incorporated as a standard for 

all college buildings as determined by the Authority accord-
ing to size and cost of the project. 

SPECIFICATIONS 

9:13-1,90 Speclftcatlons of final contract documents 
The specifications shall set forth clearly and in detail the 

requirements for all materials and workmanship. The ar• 
cbitect shall provide a minimum of 20 copies of specifica-
tions per each contractual phase of construction and three 
loose proposal forms and noncollusion affidavits for each 
copy of the specifications for bidding and/or construction. 
The number of required specifications shall be checked with 
the Authority. 

9:13-1.91 Format 
(a) Combined cover and title page. Contact the authority 

for information to appear on cover of specific project; 

(b) Index (table of contents). Ust entire specifications 
including all contracts; 

(c) Fonn required. Use New Jersey Educational Facilities 
Authority form 101, General Conditions and Instructions to 
Bidders, as amended. For those projects that may have the 
Federal government as a participant, it will be necessary to 
adjust general conditions as required by the Department of 
Housing and Urban Development. 

9:13-1.92 Separate contracts 
(a) On projects where separate contracts are required 

include under supplementary general conditions a paragraph 
listing separate contracts as follows: 
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1. Contract 1 General construction 
2. Contract 2 Structural steel and miscellaneous metal 

3. Contract 3 
(if in m:ess of $2,000) 
Plumbing work (if in excess of $2,000) 

4. Contract 4 Heating, ventiladng and air condidon-

s. Contract 5 
ing (if in excess of $2,000) 
Electrical work (if in excess of $2,000) 

(b) Each separate contract specification shall be printed 
on colored paper as follows: 

1. White Supplementary general conditions, 
instructions to bidden, general 
construction 

2. Green Structural steel and miscellaneous metal 
3. Pink Plumbing work 
4. Blue Heating and ventilating and air 

s. Yellow 
conditioning 
Electrical work 

(c) See NJEFA-101 for procedure on alternate single 
contract bid for State projects. 

Proposal rorm 
(a) All proposals shall be submitted on a form as shown 

on the sample at the end of this Section. The form as set 
up in the sample may be expanded or modified to suit a 
specific project Three loose copies of the proposal form 
shall be inserted for each contract bid, one retained by the 
bidder and two submitted to the Authority at the time of 
bidding. Architect may bind into specifications a fourth 
copy of proposal at his option. 

(b) Ust all contract divisions on the right side of the form 
as shown on sample. Cross out any that are not applicable. 

(c) Determine the number of working days to complete 
the project; and type in the number of days or completion 
date on form opposite "Working Days". 

(d) On separate numbered pages, list all alternates of all 
contracts; identify them as to building, contract and subject. 
See sample proposal form. All alternates and unit prices 
shall have been approved by the participating college and 
the Authority before submitting documents for bidding. 

(e) Where alternate bids are used, additive and deductive 
bids sball not be mixed, but bidding shall provide for either 
all additive or all deductive alternate bids to the base bid. . 

(f) Should the base bids exceed the amount of the ap-
proved construction budget, the alternate deductive bids 
shall then be accepted in the order in which they are listed, 
to the extent necessary to make a contract award within 
funds available, allowing a reasonable fund reserve for 
construction contingencies. Award of a contract under the 
deductive bid procedure shall be made to that bidder sub-
mitting the lowest responsible aggregate bid consisting of 
the base bid plus the accepted alternate deductive bids. 

9:13-1.97 

(g) Alternate additive bids sball be accepted in the order 
in which they are listed and only where they do not repre-
sent unbalanced bid amounts when compared with similar 
bids submitted by other bidden as well as other factors that 
might be considered and to no greater extent than that 
which will retain a reasonable reserve for construction con-
tingencies. Award of a contract under the alternate addi-
tive bidding procedure sball be made to that bidder submit-
ting the lowest responsible agregate bid, consisting of the 
base bid plus accepted alternate additive bids. 

t:13-1.94 Unit prices 
On separate numbered pages list all unit prices. 

t:13-1-'5 Bulletins 
Ust bulletins on separate· page. 

GENERAL CONDITIONS 

Supplelllentary paeral eondlUons 
The following provisions of the Section 1.97 (Temporaiy 

facilities) of this Chapter are ~t intended to be a complete 
set of supplemental conditions, but specific provisions have 
been included herein to clarify requirements of the various 
conditional phases of the work. The architect shall add 
such other standard provisions as examination of site, scope 
of work, and so forth as be may see fit. Add modifications 
and/or new instructions and conditions to suit specific re-
quest. 

Temponuy facilities 
(a) In genc;ral, for temporaiy facilities, architect shall 

provide the following: 
1. Temporary water, power, lighting; 
2. Plumbing, electrical or general contractors shall 

make application for water meter and electric service and 
shall pay for water and electric current unless specific 
arrangements are made with the participating college for 
payment by the college; 

3. Plumbing contractor and electrical contractor shall 
provide temporaiy facilities, maintain, and remove when 
no longer required; 

4. Protect from freezing; 
S. Install temporaiy electric and water service in ac-

cordance with NBFU requirements and utility regulations; 

6. Prime contracton shall at their own expense extend 
temporaiy lines and service as required for their various 
subcontractors, and sball remove such extended lines 
when no longer required. Any additional services re-
quired shall be paid for by contractors requiring same; 

7. Architect shall describe characteristics of the tem-
porary service in appropriate detail to suit the project. 
Provide for lamp and fuse replacement; and 
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8. See NJEFA-101 for provisions regarding tempo· 
rary heat. 

EXCAVATION 

9:13-1.98 General provisions 

Contracts shall indude all necessary excavation to com-
plete the project on an "unclassified" basis induding rock. 
The cost of such excavation shall be included in contractors' 
lump sum bids and materials of every description shall be 
excavated at no additional cost. 

9:13-1.99 Test borings and soJI Investigation 

The architect shall prepare a plan showing the loca(ion 
and depth of borings required for the project. He shall also 
prepare a specification and proposal form and assist in the 
obtaining of bids for this work. Where site conditions, 
scope of project, and so forth indicate the necessity, a soils 
consultant may be retained by the Authority. In this event 
the soils consultant will confer with the Authority and the 
architect with regard to the proper preparation of plans and 
specifications and will also supervise drilling work on the 
site. He will also conduct tests and prepare reports for the 
use of the architect in the design of foundations. 

9:13-1.100 Subsoil conditions: wells, water supply 

Each project shall be evaluated and tailored in accor-
dance with known data and anticipated conditions. 

9:13-1.101 Tests 

Concrete cylinder tests, concrete quality control tests and 
steel testing shall be excluded from the general construction 
and structural steel contracts and will be conducted and paid 
for by the Authority under a separate contract. Architect 
shall prepare 30 copies of testing specifications and submit 
specifications to the Authority with other contract docu• 
ments. At the option of the architect, testing specifications 
may be bound in with the other contract specifications and 
included in the proposal form as an additional separate 
contract entided Concrete and Steel Testing. Concrete and 
steel testing may be combined in one lump sum bid. 

HIGH RISE STEEL CONSTRUCTION 

9:13-1.102 Labor and Industry regulations for hlgb•rlse 
steel construction 

Refer to the Department of Labor and Industry Safety 
Code for Workers in the Construction Industry. Include 
temporary flooring as required under Article 13 of the 
above Code. 

WGHER EDUCATION 

9:13-1.103 Construedon safety code 
AU work shall be conducted in accordance with the State 

of New Jersey, Department of Labor and Industry Construc-
tion Safety Code, effective November 15, 1963, as promul-
gated by the Commissioner of Labor and Industry under the 
authority of the Construction Safety Act, P.L. 1962, Chapter 
4S, N.J.S.A. 34:S-166 to 34:5-181. Particular emphasis is 
placed upon compliance with all requirements on pages 7 
and 8, Articles 3.14 and 3.15 of the Code wherein the 
general contractor shall be responsible for safety inspections 
and project protection. 

9:13-1.104 PrevaUlng wage rates 
(a) The architect will note that each prime contractor or 

any subcontractor shall comply with the New Jersey Prevail-
ing Wage Act. Laws of 1963, Chapter 150, and all amend-
ments thereto. 

(b) This Act will be made a part of every specification 
and contract entered into except those contracts which are 
not within the conteJl)p)ation of the Act. 

(c) The wage rates can be obtained from the Director of 
the Wages and Hours B~au, Labor and Industry Building, 
John Fitch Plaza, Trenton, New Jersey, for each specific 
project for the county in which it will be constructed. The 
rates shall be the latest available at the time of bidding, to 
be inserted in the supplementary general conditions of the 
specifications. 

9:13-1.105 Discrimination prohibition 
New Jersey State Statutes (N.J.S.A. 10:2-1 through 10:2-4 

with all amendments, memorandum of instructions, and 
rules and regulations) shall become a part of all contracts. 

9:13-1.19' Federal funds 
In instances where Federal funds participate in projects, 

the architect shall comply with regulations included by the 
Federal agency as directed by the Authority. Should certain 
regulations pertain to the contractor during the construction 
phase, these regulations shall be inserted in the bidding 
documents to be made part of the contract documents. 

9:13-1.107 Progress photographs 
Specify progress photographs in duplicate; provide num-

ber of views to suit project, generally two views. Submit at 
first of the month with each requisition for payment. Size: 
eight-inch by ten-inch mounted on muslin with name of 
project, date, contractor's name, identification of view print-
ed on back of each photograph. 

9:13-1.108 Domestic materials 
Domestic materials should be used and specified in pref-

erence to foreign make, unless specified or intended domes-
tic articles and materials are not mined, produced or manu-
factured in the United States in commercial quantities, of a 
satisfactory quality and a reasonable cost. Domestic materi-
als are defined as those materials of which 50 per cent of , J 

the cost is domestic. "--.___/ 
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ADMINISTRATIVE RULES AND REGULATIONS 

9:13-1.10, Sales tu law 
The State of New Jersey and its agencies and instrumen-

talities are exempt under Section 9A of Sales Tax Law No. 
A-7Sl. Under Section 8W of the Act this includes: 

"Sales made to contractors, subcontractors or re-
pairmen of materials, supplies or services for exclu-
sive use in erecting structures, or building on, or 
otheiwise improving, altering or repairing real 
property of organizations described in subsections 
(a) and (b) of Section 9 of this Act, provided any 
person seeking to qualify for this exemption shall 
do so pursuant to such rules and regulations and 
upon such forms as shall be prescnbed by the 
Director of Taxation". 

9:13-1.110 Prime contracter's work 
On State work the State required that each prime con-

tractor perform a minimum of 3S per cent of the contract by 
bis own plant and forces. 

9:13-1,111 New Jeney manufacturers 
It is important that the architect specify several manufac-

turers, two of which should be New Jersey manufacturers. 
Preference should be given to New Jersey manufacturers 
unless undue hardship is caused to the contractor because of 
unavailability or exorbitant costs or the product or article is 
not manufactured in New Jersey. 

9:13-1,112 Mechanical testJnc and balandng 
( a) The specification in this Section shall be included 

under beating and ventilating and/or air conditioning for all 
jobs costing $100,000 or more for heating, ventilating and/or 
jUI' conditioning. 

(b) This contractor shall furnish all labor, tools, gauges, 
instruments, equipment, and the like necessaiy to balance 
completely the heatina, ventilating and/or air conditioning 
system as specified in this Section. 

(c) All tests shall be performed with recently cahbrated 
instruments suitable for the test. In case of conflict, testing 
procedures as outlined in applicable test specifications or 
codes shall govern. 

( d) This contractor shall provide the services of an inde-
pendent and separate specialty subcontractor who specializ-
es in and who shall be solely responsible for the testing. 
adjusting and balancing of air handling systems and water 
heating and cooling elements. All said testing and balanc-
ing by the specialty subcontractor shall be performed under 
the direct supervision of the design engineer who shall be a 
qualified air conditioning, heating and ventilation engineer. 

(e) The specialty subcontractor shall be approved by and 
acceptable to the design engineer and the Authority and 
shall not be replaced, without the written approval and 
comment of the design engineer. 

9:13-1.112 

(f) The installation of dampers. and the like, required 
due to omission or deficiency of the air conditioning con-
tractor, or the furnishing and installation of belts, pulleys or 
drives required to secure proper fan operation or correction 
of other defects in the system shall be the responsibility of 
the contractor respons1ble for that portion of the work or 
equipment. 

(g) Air distribution system balance--with the air handling 
systems set to operate on minimum fresh air, the aforesaid 
specialty subcontractor shall perform the following tests, and 
compile the following information: 

1. CFM supply air; 

2. Static pressure; 

3. Motor h.p.; 

4. CFM fresh air; 

S. Fan r.p.m.; 

6. Fan motor brake horsepower. 

(h) Water system balance shall include chilled water, hot 
water and condenser water systems. The contractor's atten-
tion is directed to the fact that metering devices in the form 
of orifice plates or venturi tubes and taps for pressure 
observations and recording have been provided in the speci-
fications under the respective sections. The specially sub-
contractor shall perform the following tests, complete data 
and submit reports: 

1. Design data of pumps. (heating, chilled water and 
condenser water): 

i. GPM, head; 

ii. RPM, BHP; 
2. Installed pumps equipment; 

i. Manufacturer, size; 
ii. Type drive; 
iii. Motor hp, volts, cycles and phase; 

iv. Full load amperes; 

3. Field test of pumps; 
i. Discharge pressure: full flow and no flow; 

ii. Suction pressures: full flow and no flow; 
iii. Operating head and GPM; 

iv. No load amperes (where possible); 

v.. Full flow amperes, no flow amperes; 

vi. Calculated BHP; 
4. Design data of heating and cooling elements: 

i. MBH specified, GPM specified; 
ii. Entering water temperature (E, W.T.); 
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iil. Entering air temperature (E.A.T.); 

iv. Water temperature drop (W.T.D.); 

v. Element type specified; 

S. Installed heating and cooling equipment: 

i. Manufacturer; 

ii. Size; 

iii. Arrangement, discharge, class; 

iv. Motor h.p., voltage, phase, cycle, full load am-
peres; 

6. Field test of heating and cooling elements: 

i. Fan speed; 

ii. Number of velocity readings taken; 

iii. Duct average velocity; 

iv. Total C.F.M.; 

v. Outside air C.F.M.; 

vi. Return air C.F.M.; 

7. Individual outlets ( diffusers, registers and/or 
grilles): 

i. Identify each outlet as to location and area; 

ii. Outlet, manufacturer and type; 

iii. Outlet size; 

iv. Outlet free area, core area or neck area; 

v. Outlet factor; 

vi. Required F.P.M. and test velocity found for each 
outlet; 

vii. Required C.F.M. and test results for each out-
let. 

(i) After completion of tests, adjustments and balancing 
under minimum fresh air conditions, set the system for 100 
per cent fresh air (economizer cycle). Repeat the total 
CFM tests to check field versus design conditions. The 
results under 100 per cent fresh air cycle shall agree with 
conditions found under "minimum fresh air operation" be-
fore the system is considered to be in balance. Adjustments 
of the proper dampers shall be made to achieve balance. 

HIGHER EDUCATION 

(j) Testing and adjusting of individual outlets shall be 
performed under procedures recommended by the various 
manufacturers of the outlets. All outlets shall be set for air 
pattern required and all main supply air and return air 
dampers to be adjusted and set for design CFM indicated. 
Any required changes in air pattern, settings, or whatever, 
necessary for achieving correct air balance shall be provided 
by this contractor, and at no additional cost to the State. 
Total CFM of all outlets shall agree with total CFM of all 
branches and the grand total shall agree with the air volume 
for the fans. 

(k) Field test shall be as follows: 

1. Identify each element as to location; 

2. Required water temperature drop corrected for 
Item (3); 

3. Actual entering air and water conditions (tempera-
ture and GPM); and 

4. Adjust element until required temperature drop is 
obtained. 

(/ ) When testing and balancing with water cooling or 
heating coils, ascertain that the proper volume of air is 
passing over the coils while the balancing is in process. 
Determine the entering and leaving wet and dry bulb temp-
eratures where balancing chilled water coils in conjunction 
with water volumes. A minimum of three sets of readings 
shall be taken when balancing such elements, allowing suffi-
cient time in between readings for the system to settle out. 
Upon final balance, the pumps shall be rechecked for total 
water volume and findings to be reported on the pump 
report form. 

(m) Check and rebalance. All previously specified tests, 
adjustments and balancing of both air distribution system 
and water systems shall be subject to spot-checking by the 
engineer. In the event that deviations, discrepancies, and so 
forth from the design or reported conditions are found, the 
entire systems shall be subject to rebalancing by the special-
ty subcontractor until the systems meet the requirements of 
the project plans and specifications. 

(n) Reports. The contractor shall record all information 
herein specified and shall forward four copies of the report 
to the engineer for study, evaluation and approval. In 
addition, the contractor shall report any violations, omis-
sions and/or deviations from the plans and specifications 
which will adversely affect the balancing, operation and/or 
maintenance of the air conditioning systems. 

(o) Standard practice data sheets are as follows: 
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ADMINISTRATIVE RULES AND REGULATIONS 

1. Standard drawing sizes-DS-1 
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3. As-built revisi0n&-DS-3 ..... 
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4. Architectural draftins-DS-4A 
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S. Architectural drafting-DS-4B 
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6. Dimensioning-DS-5 
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7. Door symbols-DS-6A 
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8. Window symbols-D8-6B 
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9. Site and grading symbols-DS-6C 
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10. Mate~ial symbols-D8-6D 

5-15-95 
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11. Project sign-DS-7 

STAT£ 
HON. 

OS: NEW jC~St.Y 
WILLIAM T. CAMI LL 
GOVEllMOR 

iPUCA.J'IQHA,L F6Gt\tilift AQTHOJ5JYY 
alMl~AL COUT~ACTOa 
'TIUIC'l'UII.AL ft&&&. COt&T-~To• 

1taA,TINC:. AMD·A.-~c:.eMDITIOl'IIMC:. c:;.cllU1'&M:ffll& 

1n:EC'T1U~L C§l,lT-...~Tall. 

AR.C:an-.cr.s -..ua oa .Fi&U 
A &e.alTW.~T'f AODP. aff 

.NAM& OIL FIRl,,f 

•.•. t 

1 

I G~ 111111111u~•
1 It ,l"---+-t-----....;.-___ ! 

I 
I 
I 
I 
I 

I I 
L.J 

4°-..:° POffl fl,T •o"M41UUMP 
PU,noa ~•1ta ,.. ••u1aao 

"t°"GUIND 
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(p) Architect's construction cost estimate (C.C.E.) final 
construction documents phase 

Edacatloul FaeJUtle• Aatllorlly 
ftl W•t llt&t4I Slnet 
Treatoft, N•w .JerAy 08821 

8,53 
(1 of 8) 

WGHER EDUCATION 

Architect•• Coutraatlon Co•t E•clmate (C.C, E. I 
Flnal Coutraatton Dar.amente Phlllfl 

!ml!!!.. Date. ________ _ 

Title t.atlon _________________ _ 

Dnorlptloa Plrtloi,atl• Collep ________ _ 

Archlteot/EIIRl-r -- ----------- - -Addr••--------- -----
GENERAL CONoi'RUCt .01, 

l, General Reqatremelde 
Temponry l'acllltlN 

---·----
a. Bite Worll Cleartnc _________ _ 

Earthw»rk Road& ar.d ,::;,!Ice ______ _ 
Site lmproV9_n&e ______ _ 

Total DM1l1111 I 

10/11/88 
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Dlvlllllll 

Ara111tec&•1 Coutl'Ulltlllll COit IIU .... (C,C,_I,) 
Pinal Coutnolloa DDcnamllltl ..... 

8. CCIIIOl'lle Cut-111 Plue C...,...11 ______ _ 
PNeaa&Coacnte 
Caaonll Diab ---------

Tolal Dlvllloa 8 

, ..... ., 
UDR lfalOlll'Y _________ _ •---------------

Toal Dlvlllaa 4 

& ...... ltnemnl-----------Op111-W1b Jo1a11 __________ _ 

Dlcldlll MIHIU..OU---,,lll~lal,..._ _______ _ 

Total DIVtlloD II 

e. ca.,--, 
eu,.m Mlllwrk ___________ _ 

Total DIVllloD I 
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DM•lolt 

Architect• a Coaatruotlon Coat Eatlmata (C. C. E, ) 
Final Coutruotlon l>DCIIIIIIIDte Plue 

t, Mol1ture Collllol 
Watel'pl'lloflJW Dmppnoflaa __________ _ 

lllllllatlon,._ ______ ·-•------
Rooftag SheatMetalWork ..... _________ _ 

Fla1blag 

Total DMaion t 

8. Dool'a, WlndoWI, Gia .. 
Metal Dool'I • Frame• 
Wood 
Windows 
Flnlah Ha!"dware _________ _ 
Weatheratl'lpplng _________ _ 
Olua 6 Ola1Jag _________ _ 

Total Dlvialon ! 

9. Flnl1he1 
La\h 6 Platt.er ___ _ 
Drywall 
Tile Work ·---------Tenazzo ____________ _ 
Aco111t1cal Treatmem ________ _ 
Realllent Flooring _________ _ 
Pa1nt1111 • coatin,,. _________ _ 

Total 9 

IDGHER EDUCATION 

6,1:t 
(8 of8) 
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Arollltec:&11 Colt E1tlmata CC.C.E,) 
FNI DoCIIIIIHll Phu• 

10. &peclllHee 
ITacldlolrd 

Demountable Partltlou 
Flqpolel 
Fireflllltllll Equlpmem 
Blpa 
Loclllln 
Toilet • Buh ______ _ 

Total DlvlalOD 10 

11. Eqlllpman& 
Eclllcatlonal 
Kltdlen Qymm1l11m __________ _ 

Labontory 
laundry 
Medical ____________ _ 

&tap 

Tolal DM1loa 11 
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19/ll/01 

(8 JO,, 
n·• 

t1 IIOIIJAIO l'IID.I. 

aqa,J,DJ11111111ad 
------------ u~..-.a 

UOIMIII ............. 
.. ...,. .. ,le.laoo 'ti 

lOOd--JMI _________ ...,..,.._ ........,Md ............... 
~oOtWJ-,, "Cl 

11 -.11A1Gl9'0.I. 

..... ........ 
llq1lll,n3 

__________ ..... • 9411114IIO ........... ,. 
dlJ1IIIIILIIW 'It 

8ftllt( IIIIIIIIIIIICIQ ao~ lftl.l 
(•3•:,•,0) 8111111111:IIIO:>DOl1D.....«IO lol=II ..... V 

IIOJ91Alll 



ADMINISTRATIVE RULES AND REGULATIONS 

....... 

AN...._'• CDutnoUoD Coat lltiale (C,C,l,t 
1'11111 CwtruellOll Dooumellta ..... 

MBCIIANICAL COHITBUCTll>N 

IIA Plllllllllls 
IU.Worll 
ftNltalldplpalyatam 

lulluf.,... ... ------------....... ........ )J 
l'lldllna 

Toeall'lulblls 

118 ........ 111d Valltlla&lls (Ajr•CODdlH0111111) 
A-C Cldllff, ....,_, Plplls, CaoUIII 

TONI', Cllllb'ola,alo, 
A-C Alr•lfallllJq l:qulp•III. Pua 

Colla, fflten, IJUl8, arm.a 
lltf. Alr•lfluldllll l:qQlpalll. ,._ 

Daote, OrlllN,aeo. lltf. Ulldupoad Coadd,na WOl'k ____ _ 
lltc,llb'N&lladla&IDD 
.... Clraalalon, Coewalon 
lfts, COlllrola 
lfts, BolJen,Puaipa,Plp .... .to, Ellllau&.,_m ___________ _ 

Tola1 Jllatllll llld Valltlla&lls (A-Ct 

ToealJlfaollulaal 
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DtVlllon 

Arehlteot'I Conetruatioll Colt Bltlllllte cc.c. E.) 
l'lllal Coumaatlon Document• Phan 

BLECTBICA .. CONftRUCTl>N 

18. Blec&rloal 
Slte Work DllmolWon ____________ _ 

Temporary Lip& ud Po•r Empty Colldld& ror hue _________ _ 
Htp Voltap 8wStoh Gear ________ _ 

Bmerpnay lyltea 
l'lnAllrmByatea 
MIio Teleplaom 8,etem 
Publlo AddN11 lyltem 

Pane~--------------Branch ud Power Work 

l'lxwrll --------------
Tolal Eleetrto 
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(q) Architect's Construction Cost Estimate (C.C.E.) Sum-
mary-Final Construction Documents Phase 

,.u 
(8 of 8) 

Areldtea&'• Con (C.C. E.) 
llllnmar, - c.-uatloll ..... 

8111G11'1' ______________________ _ 

1. GeMnlCOIIIUIUIUoD I. llruo&unl, IINI _______ _ 

a. Plumb-,. ..... .. , Alr-COJllllllloa- _____ _ 

5. -------------
•• Total EIUmate (C.C,B.) 

,. ,-----------•· ________ _ 
9. F118d8'1dpment ___________ _ 
10, COIIUllpaOy 
11. 

II. Total Cunelll Wor111111J (C, W. E.) 

Tai Floor Ana 
CoatPer8'UffFGOt 

BID AND CONTRACT AWARD 

Genenl pnmslona 
Following approval of final drawings and specifications, 

the required number of specifications and the final tracings 
are turned over to the Authority and the project is adver-
tised for bids. 

QualUlcallon of bidden 
Bids are generally opened to all qualified bidders and the 

law requires that the contract be awarded to the lowest 
responsible bidder. The architect shall refrain from making 
recommendations prior to the opening of bids. For public 
college work, the prequalification process of the Division of 
Building and Construction is applied. For projects at inde-
pendent colleges, the college is requested to submit the 

10/U/lt 

prospective list of bidders to the Authority prior to the time 
that bids are received. 

9:13-1.115 Bulletins 
(a) 1be architect shall not give any oral interpretation or 

information to prospective bidders that will affect the bid 
prices. On questions affecting the bid price the architect 
shall write revision or clarification bulletins prepared by the 
architect's office. These bulletins shall be lettered in se-
quence starting with Bulletin "A" for the fint bulletin. 
Bulletins will be issued no later than one week before the 
bid opening, unless otherwise required or directed by the 
Authority. 

(b) Telegram bulletins issued later than one week before 
bid opening shall be at the expense of the architect. 
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9:13-1.116 Alternate bids 

Alternate and separate bids for each phase are sometimes 
required to offset costs exceedmg the allocated funds at the 
same time not to appreciably change the scope of the 
project. The number of alternates should be held to a 
minimum and the amount for each alternate should not be 
Jess than five per cent of the base bid unless otherwise 
directed. Alternates must be approved by the participating 
college and the Authority before bidding. 

9:13-1.117 Opening of bids 

The architect shall be present at the opening and reading 
of the bids in order to tabulate same. Immediately thereaf• 
ter, a copy of all proposals are given to the architect for 
review and recommendations. Note that the architect shall 
prepare bid tabulation sheets for the use of all personnel 
(including contractors and material men) who may be pre. 
ent at the bid opening. 

9:13-1.118 Recommendations for contract award 

(a) The architect, after reviewing the proposals and the 
proposed contractors, is respollSl'ble for making recommen• 
dations to the Authority for contract awards. The architect 
shall submit an original and five copies of recommendations. 
All recommendations are to be addressed to: 

Executive Director 

New Jersey Educational Facilities Authority 

225 West State Street 

Trenton, New Jersey 08625 

(b) The reference shall include project title, and bid due 
date. 

(c) 'Ibe recommendations shall include the following: 

1. Include complete Information for acceptance or 
rejection of alternates, unit prices and allowances; 

2. Be specific and conclusive for each trade including 
comments on the contractors proposed; 

3. Indicate whether the number of working days listed 
in the proposal is satisfactory, 

4. Indicate expiration date of proposals; 

S. Comment on any discussions held with contractors; 
and 

HIGHER EDUCATION 

6. Review bidding documents to the point of including 
alternative recommendations if the bid proposals and type 
of project indicate that it would be feasible to consider 
such alternatives. 

(d) The closing paragraph of the recommendation shall 
include the following: 

1. Trade name and address of each contractor and 
amount of recommended award; 

2. Orand total of all contract awards; 

3. Total estimated architect fee; 

4. Total project cost; 

S. Less architect's fees paid to date; 

6. Net amount required to make contract awards. 

( e) Tabulations. 

1. Bach copy of the letter of recommendations shall 
have attached a tabulation of all bid proposals received. 
Bid tabulation may be a thermofax, ditto, white print, 
blueprint, or photostat copy. The tabulation sheet shall 
indude the trade name and address of contractor, base 
bid, alternates, unit prices, calendar days, amount of bid 
bond or certified check, and date through which pricing 
will hold good. 

2. 'Ibe architect shall return to the Authority with the 
letter of recommendation, all copies of bid proposals and 
other data which were foiwarded to him for review. 

9:13-1.11, Contract award 

(a) The architect will be notified of award date and shall 
be present at that time. Working days will be figured from 
award date which is authorization to proceed. Architect 
shall officially record starting date in the minutes of this 
meeting. Contractor will receive all forms required at the 
award meeting, samples of which are inserted herein. 

(b) It is the responsibility of the contractor to complete 
the agreement with the Authority or the participating col· 
lege and submit it together with the performance bond 
directly to the Authority. The architect will receive a copy 
of the agreement after it has been executed by the AuthoriM 
ty. 

(c) Sample form of bid tabulation sheet 
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BID TABULATION-GENERAL CONSTRUCTION CONTRACT NO. 1 Project: 
Location: 

Bid Due Date: 

GENERAL CONTRACTOR Bid Bond or 
Certified Ck, 

Base Bid ALTERNATES 
1. 

2. 

3. 

PLUMBING CONTRACTOR 
1. 

2. 

3. 

HEATING, VENTILATING & 
AIR CONDITIONING CONTR. 

1. 

2. 

3. 

CONSTRUCTION 

9:13-1.120 Correspondence (constnaction phase) 
(a) All correspondence by the contractor is to l-~ ad-

dressed to the architect with copies to the following in the 
Authority: 

1. Executive director two copies 
2. Field inspector 1 one copy 
3. Participating college 1 one copy 

1 To be mailed dircctly. Addresses will be issued at the contract award 111cctlng. 

(b) All correspondence issued by the architect to contrac-
tors must include copies for distn'bution as noted in subsec-
tion (a) of this Section. 

(c) All correspondence by the architect to the Authority 
during the construction phase shall be addressed to: 

Executive Director 
New Jersey Educational Facilities Authority 
225 West State Street 
Trenton, New Jersey 0862S 

( d) Correspondence shall be identified as to project by 
use of project title. A 1 ¾-inch margin is to be provided on 
the left-hand side of the sheet for all correspondence for use 
of the Authority's distribution stamp. 

9:13-1.121 Job conferences 
(a) Job conferences will be held periodically with all 

contractors, field inspectors, personnel from the Authority 
and participating college. The architect shall set up job 
meeting dates in coordination with the superintendent and 
field inspector. The architect shall give all interested par-
ties advance notice of each meeting date. The architect 
shall have his consultants present at all job meetings. 

(b) The architect is responsible for preparing and submit-

1, 2, 3. 4, 5, 6. 

format listed; oudined in following "Minutes of Job Meet-
ing Form". 

(c) The minutes of all meetings shall include the follow-
ing information and shall conform to the format listed 
below: 

1. Project title Date 
2. Job meeting number, date, time and location of 

meeting including list of personnel present and name of 
firm they represent. 

3. The first paragraph shall record whether there are 
to be any corrections to the minutes in record for the 
previous meeting. 

4. The architect shall use the C.P.M. report as an 
agenda. Progress of each contractor shall be reviewed in 
the following order: 

i. General construction; 
ii. Structural steel and miscellaneous iron; 
iii. Plumbing; 
iv. Heating, ventilating and air conditioning; 
v. Electrical; 
vi. Other prime contracts. 

S. List delays, together with an explanation and plan 
to place work back on schedule. 

6. Supplemental paragraphs shall include specific data 
on items discussed in relation to the trades involved, 
including the name of the contractor or subcontractor. 

7. The concluding statement of the minutes shall be in 
the form of a summary including the following inforrna-
tion: 

ting minutes of all job meetings at which he is present and 
they shall include the information and conform to the 

13-37 

i. Statements of action to be taken by the prime or 
subcontractors, by the architect, engineer, Authority, or 
others. 
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ii. It is particularly important that information be 
included on any Jack of cooperation or coordination 
between the trades. 

iii. Specific information on the physical percentage 
of completion of construction versus contnct comple-
tion date (status of C.P.M. if applicable). 

iv. Specific information on any of the following 
items which may be delaying construction progress: 
progress schedule (c.P.M. or other), approvals for sub-
contractors, materials; unit schedule breakdown, 
change orders, color and finish schedules, shop draw-
ings. door buck and hardware schedules. 

v. Final paragraph must include architect's personal 
comments on cooperation and progress of each prime 
contractor. 

8. The signature of the person preparing the minutes 
must be included. 1be Jower left hand comer of the final 
sheet must also include the complete distribution list. 
The date, time and location of the next job meeting must 
be included. 

9. Minutes are to be on 81b-incb by 11-inch paper; 
allow 1 Yi-inch margin on left-band side of sheet. Use 
duplicating methods that will produce legible and repro-
ducible copies. 

10. Mi.1utes are to be distributed as follows: 

i. One copy to the Authority; 

ii. One copy to the field inspector; and 

iii. One copy to each contractor. 

,:13-1.122 Modified clrawlnp 
The architect, after contract award, is to issue an adden-

dum to the specifications incorporating all: bulletin infor-
mation issued after submission of bidding documents and 
during the bidding period; accepted alternates; and initial 
contract changes. Transparencies of contract drawings are 
to be made and filed with the Authority for record purposes, 
and the working drawings then revised to reflect agreed-on 
contract modifications such as bulletins, approved alter-
nates. qualif'acations, and so forth. These revised drawings 
are to be identified by showing justification in revision box 
(such as, "Revised in accordance with Bulletin "A" issued 
during bidding period" and so forth) and issued for con-
struction use within 30 days after contract award. 

SUBMISSIONS 

Contractors' Insurance certificates 
Minimum limits are set by the general conditions. After 

receiving and reviewing an original and two copies from the 
contractor, the architect shall forward the original and one 
copy to the Authority. Construction shall not begin until 
certificates have been received by the architect. 

mGBER EDUCATION 

Ballden' risk fin Insurance 
(a) The Authority or the participating c:ollege will provide 

builders' risk fire insurance. It is the architect's responsibil-
ity to complete Form EFA-24 issued by the Authority, 
immediately after the award. See sample form. An origi-
nal and two copies shall be submitted to the Authority. 
This insurance applies only to new construction and will not 
apply to renovation or alteration work. 

(b) Architect please note that excluded items are excava-
tion, foundations, piers or other supports below the under 
surface of the lowest basement floor or where there is no 
basement, all foundations, piers or other supports below the 
surface of the ground. Excluded also are all other under-
ground installations including beating lines, electrical lines, 
piping of any sort, tunnels, conduits, and so forth. 

,-.13-1,125 Unit schedule bnakdown appnmal 
Form is prepared by the contractor and submitted in 

original and four copies to the architect within 30 days from 
date of contract award. The architect retains one copy and 
submits the oriainal and three copies to the Authority. 

Request for approvals form 
(a) Submitted in six copies by contractor to the architect. 

The architect retains one copy and submits the original and 
three copies to the Authority within 30 days from the date 
of the contract award. The contractor must submit a 
separate set of forms for approval for each of the following 
categories: 

1. Manufacturer, material, material supplier; 

2. Subcontractor; 

3. Samples. 

(b) The contractor must include and abide by the follow-
ing information: 

1. Heading must be properly completed; 

2. Note whether the item is included in the specifica-
tions and state the specifications section and paragraph; 

3. If a substitute item is being submitted, the contrac-
tor must attach data indicating whether the substitution 
differs from that originally specified; 

4. If the Authority should approve the substitute item 
and the substitute changes the scope of work under other 
trades from the original specifications, then the contractor 
offering the substitute item shall be responsible for any 
added cost involved by reason of the change in the work 
of other trades; 

5. If credit is allowed for the substitution, the break: 
down showing the amount of credit must be included; 
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6. The contractor, when requesting approval of out-of-
State subcontractor as material manufacturer or supplier, 
must attach a statement to the form to the effect that 
exhaustive effort was made to use New Jersey firms 
and/or materials, and so forth; 

7. Architect please note that specifications must state 
that preference is to be given to New Jeney manufactur. 
ers and firms; 

8. Approval of a subcontractor or material supplier 
does not relieve the contractor or subcontractor of the 
respons1bility of complying with the contract documents; 

9. The approval of a subcontractor does not imply 
approval of material; and 

10. Please note that unit schedule breakdown columns 
are to include item number, quantity, description, lump-
sum material breakdown, lump-sum allowances and unit 
prices, lump-sum labor breakdown, and total amount. 

(c) Failure to submit form promptly may be the basis for 
assessment of penalties provided for in the respective con-
tracts. 

(d) The architect's recommendations must be explicit and 
complete. 

( e) If the architect's consultant is recommending approval 
of the submission, then the architect must attach to the 
original and each copy of the form the letter of recommen-
dation from the architect's consultant. The architect must 
attach copies of research data, information on past perfor-
mances of contractor or subcontractor, information on use 
of materials, references or other data which will clarify the 
request noted in form. These forms must be processed 
before shop drawings can be approved. 

(t) After approval by the Authority, distribution by the 
Authority will be made as follows: 

1. Original to contractor; 

2. Copy to architect; 

3. Copy to field inspector; 

4. Copy to Authority file. 

(g) If submissions are disapproved or other action must 
be taken, the architect will be notified by the Authority 
descnbing subsequent procedures. 

9:~1.127 Approval of material samples 
(a) The contractor shall submit samples of all materials 

or products required and listed in the specifications, of 
sufficient size and in quantities required (a minimum of two 
samples if not otherwise stipulated). Form must be trans-
mitted to the architect as stated previously. 

(b) No material shall be shipped to the job, or work 
performed with such material, until samples are fiDally 
approved by the Authority and confirmed in writing. 

(c) 'lbe architect sball arrange a meeting, if required, at 
the job site with the contractor, the Authority and partici-
pating college to inspect the material samples and report 
any decisions reached. 

t:13-1.121 Approval of 1Daterlal requlrlq laboratory tests 
(a) Poured in place concrete testing. and structural steel 

testing if required shall be performed by a testing laboratory 
contracted separately and directly by the Authority. The 
contractor shall submit samples of materials to be used to 
the laboratory. in order for them to design the mix and/or 
verify steel properties, and so forth to meet the specifica-
tions. Forms will be required by the contractor as previous-
ly outlined. Reports of the independent testing laboratory 
will be amt directly to the Authority and the architect for 
subsequent action. 

(b) Other material testing shall be tested by a laboratory 
hired by the contractor and/or manufacturer after the labo-
ratory has been submitted to the architect on form for 
approval. 

(c) Such would be the c:ase for compaction tests, tool-
resistant steel, precut and/or prestressed concrete, and so 
forth. In all cases test reports will be submitted by the 
contractor to the architect for approval or subsequent ac-
tion. The architect shall forward copies of such reports to 
the Authority. Forms will be required by the contractor for 
all proposed materials. 

t:Jl-1.12t Shop drawlnp and catalope Information 
(a) The contractor shall submit to the architect shop 

drawings in reproducible transparent form or catalogue cuts 
with transmittal letter, stating complete identification of the 
origin of the drawinp or cuts. Contractor is to send two 
copies of transmittal only to the Authority. 

(b) 'lbe shop drawings sball be checked by the contractor 
for conformity with the requirements of the contract docu-
ments and be shall verify all conditions and dimensions. 
The contractor sball stamp thereon his approval and sign 
each sheet prior to submission to the architect. Failure of 
contractor to note his approval will be reason for the 
architect to retum the submission to the contractor without 
review. After approval by the architect, the contractor shall 
furnish the architect with a total of ten sets of shop drawings 
and/or cuts except that 12 copies are required for hardware. 
Shop drawings and/or cuts shall be submitted for all prefab-
ricated items and similar items which are not shown in 
complete detail and/or all items as required by the specifica-
tions. Shop drawings must be identified with project title, 
location, contractor's name, architect's name, date, and be 
numbered consecutively and securely bound in sets. 
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(c) Two approved sets must be retained by the architect 
until job completion at which time they are to be forwarded 
to the Authority for use by the participating college. 

(d) One set must be forwarded direc:tly to the contractor 
as soon as approved. 

(e) One set must be forwarded directly to the Authority 
as soon as approved with accompanying transmittal form. 

(f) One set must be forwarded directly to the field inspec-
tor assigned to this project as soon as approved. 

(g) Remainder shall be used for distribution. 

t-.13-1.138 Construdlon cbarts 
(a) The general contractor shall prepare a construction 

progress schedule and submit 12 copies directly to the 
architect not later than ten clays from date of authorization 
to proceed (award date). The general contractor shall be 
responsible for coordinating the schedule of all other prime 
contractors and translating them into a composite schedule 
showing all prime contracts. 

(b) The architect shall review the proposed schedule and 
submit two copies to the Authority for review and fmal 
approval. The Authority will return an approved copy to 
the architect who shall prepare and distn'bute approved 
copies as foUows: 

1. All prime contracton, one each; 

2. Field inspector, one each; 
3. Participating college's central office, two each; 

4. Bducational Facilities Authority, two each. 

(c) On projects of SS00.000 aggregate cost or more, the 
Authority will provide for a CPM consultant to develop a 
pre1iminaly arrow network diagram and computerir.ed print-
out (see sample at end of this Section) to serve as the 
master plan and schedule for the construction work to be 
included in the bidding documents by the architect. After 
the award, the CPM consultant meets with the contractors, 
architect. and other personnel involved to develop a detailed 
computerized diagram. After reviewing this schedule with 
the contractors and it is approved by the contractor, the 
architect and the Authority, the final working plan and 
schedule shall become the Critical Path Network Chart and 
the construction progress schedule for the projecL The 
CPM consultant will be constantly updating the schedule. 
Should changes, field conditions, deliveries, and so forth, 
alter the progress of construction, new computer schedules 
are to ~e issued. 

(d) A report prepared by the CPM consultant listing 
recommended altematives to keep the project on schedule 
is distributed to all responsible parties. 

mGHER EDUCATION 

t:13-L131 On-site administration 
The architect and his consultants shall give the usual site 

supe1Vision to the oonstruction of the project. The services 
incident to such site supe1Vision shall include but not be 
limited to periodic inspections sufficient to verify the quality 
of construction and the conformity of the construction to 
the contract documents irrespective of inspections that may 
be made by the Authority employees and by which supervi-
sion the architect and his consultants shall coordinate the 
work of the various contractors and expedite the a>nstruc-
tion of the project. 

t:13-1.132 Approval of change orders 
No change from th~ contract shall be made without the 

approval of the Executive Director of the Authority. All 
requests for approvals for changes are to be directed to the 
attention of: 

Executive Director 
New Jersey Educational Facilities Authority 
225 West State Street 
Trenton, New Jersey 08625 

AUTHORITY FORM 8 

t:13-1.133 Submission 
Indicate that the proposal by the contractor is an original 

submission or a resubmission. This shall be done by typing 
the words "First Submission" or "Second Submission" un-
der the ruled block reserved for Authority use in the upper 
right hand comer. When making a resubmission, insert the 
change order control number assigned by the Authority 
after the words Control No. EFA ____ Example: 
Control No. EFA 473S(J.637. 

9:13-1.134 Description and reason 
(a) The description of the change shall indicate the na-

ture of, and the location of, the work. For example 
"Changes in accordance with SK-9-68" is no description. 

(b) The architect shall give the reason for the change, 
always remembering that the reason is not a description. In 
giving the reason for the change reference shall be made to 
the affected section of the specification and the appropriate 
details on the contract drawings. Identification of both the 
specifications and the drawings shall be complete. 

J:13-1.135 JlecommendaUon 
(a) The architect shall recommend approval (or disap-

proval) of both the validity and the pricing of the contrac-
tor's proposal, either in part or in total. The recommenda-
tion sball be of professional quality bearing the signature of 
the architect or a designated principal. The architect's 
recommendation shall be supported by documentation from 
his consultants and/or his staff. 
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(b) The architect shall describe other alternatives consid-
ered and give the reason (or reasons) why the recommended 
alternative was selected. 

9:13-1,136 Documentation 
(a) The architect shall ascertain that all the documents 

that are required to support both bis recommendation and 
the contractor's claim (even if at variance) are included in 
the submission. The following documentation shall be in-
cluded with every submission whenever available: 

1. Copy of Authority request for a proposal from the 
contractor; 

2. Copy of Authority request to the architect for a 
study and recommendation; 

3. Copy of Authority authorization to proceed; 

4. Related correspondence from the Authority or con-
sultants; 

S. Minutes of job meetings, conferences or appellate 
hearings; 

6. References to specifications, addenda, contract 
drawings and revisions to contract drawings; 

7. Prints of supplemental drawings, sketches or shop 
drawings; 

8. Copy of any estimates prepared by the architect's 
staff or consultants; and 

9. Copies of other appropriate correspondence or 
data. 

9:13-1.137 Architect's fee 
The architect shall compute bis fee and indicate both the 

rate and the amount in the assigned places on both Form 8 
and Form 9. Caution: When the architect affixes bis 
signature of certification in the box in the lower left-band 
comer of Form 8, be is recommending the contractor's 
proposal. Insert the amount of the contractor's claim in the 
line which reads "Approved for S ____ as noted on 
Form EFA 9". Do not include fee in this figure. 

EFA FORM 9 

9:13-1,138 General pro'Vislons 
EFA Form 9 is prepared by the contractor and serves to 

summarize the elements of cost comprising the contractor's 
proposal. The architect shall ascertain that both the format 
and the figures are correct, and that all necessary documen-
tation from the contractor is attached. When the architect 
checks Form 9, be shall bear in mind that the contractor is 
only entitled to be reimbursed for the net cost of material 
and labor to which he can add certain specified items of 
escalation. 

9:13-1.141 

9:13-1,139 Preparation 
The contractor's estimate shall be based on contract unit 

prices whenever such unit prices are applicable. The quan-
tities of material furnished or work performed should be 
supported by sketches and/or computations and must be 
certified by an architect or engineer licensed to practice in 
the State of New Jersey or by a representative of the 
Authority who is authorized to do so. Caution: It shall be 
noted that contract unit prices are complete. They include 
all permissible escalation, including overhead, profit and 
bond. There can be no further escalation of any kind by a 
subcontractor nor the prime contractor. 

9:13-1.140 BW of material 
(a) When contract unit prices are not applicable, the 

contractor shaJl prepare a bill of material and a breakdown 
of labor costs. The bill of material shall include: 

1. The name and description of each item of material; 

2. Kind of material; 

3. Quantity; 

4. Unit price. The cost of large and expensive items 
of equipment should be supported by a copy of a pur-
chase order or a receipted invoice; 

5. Size or manufacturer's model number; and 

6. All extensions shall be completed. The A/E should 
check the contractor's arithmetic and attach the tapes. 

9:13-1,141 Labor costs; bnakdown 
(a) The estimated man-hours required to complete the 

work. An allowance for a foreman is permissible and shall 
be in the same hour ratio as the manning of the job. No 
charge for a superintendent will be permitted. 

(b) Wage rates shall be as specified in the general condi-
tions of the specification or as required by the union 
contract. 

(c) Fringe benefits will be according to the union con-
tract. 

( d) Insurance and taxes should be according to the con-
tractor's actual experience. There are five permissible items 
of insurance and taxes. They are f .I.CA (Social Security), 
workmens' compensation, temporary disability, New Jersey 
unemployment insurance, and Federal unemployment insur-
ance. Insurance and taxes are a function or percentage of 
the basic wage or hourly rate. The percentage usually 
ranges between 11.15 per cent and 13.S per cent. If the 
percentage used by the contractor exceeds 14.5 per cent be 
must be required to submit his accountant's report showing 
the cost of each item of insurance and taxes. Any claim for 
the cost of property. damage (P.D.) or personal liability 
(P .L) must be deleted. Authority has ruled that P.L and 
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P.D. are solely the contractor's responsibility and the cost 
thereof is his. 

9:13-1,142 Equipment rental rates 

The contractor's charges for equipment rental shall reflect 
his actual net cost as stipulated in the specifications. In the 
event of a dispute, the Authority will determine the permis-
sible daily rental charge by dividing the monthly rental by 22 
which is recommended in the latest current "Green Book" 
compiled and published by the Associated Equipment Dis• 
tributors. 

9:13-1.143 Work by subcontractors 

(a) When the work performed by a subcontractor is 
covered by contract unit prices, such contract unit prices will 
be used and will be deemed to be all inclusive. No further 
escalation by the prime contractor for profit and/or bond 
will be permitted. Such escalation must be deleted from 
the contractor's proposal. 

(b) When any work performed by a subcontractor is not 
covered by a contract unit price, the subcontractor must 
prepare a bill-of-material and a breakdown of labor costs on 
his own stationery over his signature in the same manner 
and format prescribed for the prime contractor. Any prime 
contractor's estimate for subcontractor work is unacceptable 
to the Authority and will be rejected. 

CHANGE ORDER CHECK LIST 

9:13-1.144 Rehl~ for general preparation 

General preparation: 

(a) ( ) Is not in the specified form. 
(b) ( ) Is not documented in accordance with the specifi-

cations. 

9:13-1.145 Preparation of EFA Form 8 by architect: 

(a) () Indicate that submittal is preliminary or resubmis-
sion 

(b) ( ) Describe change and indicate its nature 
(c) () Give location of change 
( d) ( ) Indicate on form the appropriate contract drawing 

and section of specification · 
(e) () Who initiated change ____ Using Agency 
Architect ____ Authority 

(f) ( ) Give reason for change 
(g) ( ) Recommend approval or disapproval 
(h) () Other 

mGHER EDUCATION 

(i) ( ) Furnish appropriate supporting documentation 
1. ( ) Copy of Authority request for a proposal from 

the contractor 
2. ( ) Copy of Authority request to architect for a 

study and recommendation 
3. ( ) Copy of Authority authorization to proceed 
4. ( ) Related correspondence from Authority or con-

sultants 
S. () Minutes of job meetings, conferences, or appel-

late hearings 
6. ( ) References to specifications, bulletins, contract 

drawings and revisions to contract drawings 
7. ( ) Prints of supplemental drawings, sketches or 

shop drawings 
8. ( ) Copy of any estimates prepared by the archi-

tect's staff or consultants 
9. ( ) Copies of other appropriate correspondence or 

data 
G) ( ) Direct contractor to submit his proposal in speci-

fied form 

,:13-1.146 Preparation of EFA Form t by contractor 

EFA Form 9 is prepared by the contractor and summa-
rizes the costs comprising the contractor's proposal. The 
contractor is only entitled to the net cost of material, labor 
and equipment rental to which he can add certain specified 
items of insurance, taxes, overhead and profit 

(a) () Use appropriate contract unit prices for _exca-
vation ___concrete _other 

(b) ( ) Delete all labor, material and equipment covered 
by contract unit prices 

( c) ( ) Furnish bill of materials which includes: 
1. ( ) The name and description of each item of 

material 
2. ( ) Kind and quantity of material 
3. ( ) Unit price. The cost of large and expensive 

items of equipment should be supported by a copy 
of a purchase order or a receipted invoice 

4. ( ) Size or manufacturers model number 
S. ( ) Completed extensions and total net cost 

(d) ( ) Furnish breakdown of labor costs which shall 
include: 

1. ( ) The estimated man-hours required to complete 
the work. An allowance for foreman must be in 
the same hour ratio as the manning of the job 

2. ( ) Delete charge for superintendent 
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3. 

4. 

s. 

6. 

( ) Use wage rates specified in the general condi-
tions and established by the Commissioner of La-
bor and Industry 
( ) Use fringe benefits established by the union 
contract 

( ) Use insurance and taxes according to the con-
tractor's actual experience 

( ) Include F.I.C.A (Social Security), Workmens' 
Compensation, temporary disability, NJ. unemploy-
ment, and Federal unemployment insurance. In-
surance and taxes are a percentage of the basic 
hourly rate. 

7. () Delete P.L (personal liability) and P.D. (prop-
erty damage) 

8. ( ) Furnish copy of accountant's breakdown of cost 
of permissible insurance and taxes 

( e) ( ) Furnish bill of material and breakdown of labor 
cost from subcontractor 

(f) ( ) Other 

9:13-1.147 Estimates, payments 

(a) Contractors will receive invoice form at the award 
meeting. The number of copies required for submission are 
listed on the form. Architect note that the contractor must 
attach to the invoice a breakdown with format as shown at 
end of this Subchapter. 

(b) All invoices must be forwarded by the contractor 
directly to the field inspector assigned to the project not 
later than the 30th of the month. It is suggested that the 
contractor check with the field inspector prior to formal 
submission of the invoice to eliminate delays caused by 
improper amounts. Please refer to the General Conditions 
for complete details as to payments for materials delivered 
to the site and retained percentage, and so forth. 

(c) The field inspector after approval will sign and for-
ward directly to the architect. The architect shall verify all 
amounts and sign the invoice and breakdown after approval 
and forward directly to the Authority. Architect. note that 
the Authority may withhold or nullify the whole or part of 
any certificates for payment to protect the Authority from 
Joss for just cause such as: 

1. Defective work not remedied; 

2. Oaims filed or reasonable evidence of probable 
filing of claims; 

3. Failure of the contractor to make payments 
promptly to subcontr~ctors or for materials or labor; 

4. A reasonable doubt that the contract can b1; com-
pleted for the balance unpaid; or 

9:13-1.1S2 

S. Damage to another contractor. 

9:13-1,148 Construction photographs 

(a) With each monthly application for payment until the 
exterior is completed, the general contractor shall submit 
progress photographs of the building(s) in duplicate, giving 
two views of each building as selected by the architects, 
taken from the same points each month. 

(b) The photographs shall be eight inches by ten inches 
mounted on muslin, and the negatives shall bear the date of 
the exposure, the name of the work, contractor and the 
architect. One copy of each photo shall be forwarded by 
the architect to the Authority. 

9:13-1.149 Color and ftnlsh schedules 

Architect shall leave color board at the job site in a secure 
location for reference by all concerned parties. The archi-
tect shall transmit approved color schedules to the contrac-
tor for applying different colors on large enough area for 
compliance with the approved color board and for· final 
approval by the architect in order for the contractor to 
proceed with completion of finishes. 

9:13-1,150 As-built dnwlngs 

Cross References 

See Section 1.SS (As-built drawings) of this Chapter 

9:13-1.151 Construction progress report 

Form obtained from the Authority shall be completed by 
the architect and submitted no later than the 20th of each 
month to the Authority with one copy to the field inspector 
assigned to the project. If no answer to information re-
quested on the form is ''yes", the architect merely inserts a 
check mark. If the answer is "no", or other information is 
required to clearly define the status of the item involved, the 
architect shall attach the necessary data. See end of this 
Subchapter for sample form. 

9:13-1,152 Construction phase check 11st 

(a) Modify drawings after contract award 

(b) Obtain contractor's insurance certificates 

(c) Obtain contractor's unit schedule breakdown 

( d) Obtain contractor's submittal of materials 

(e) Obtain contractor's suppliers, subcontractors 

(f) Obtain contractor's shop drawings 
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(g) Obtain contractor's progress charts (CPM) 

(h) Process change orders, payments 

(d) BFA-10 
(e) BFA-11 
(f) BFA-11-1 
(g) EFA-12 

Change Order Authorization 
Contractors Invoice 
Contractor's Duplicate Invoice Copy 
Approvals--Subcontractor, Material, 
Unit Schedule Breakdown 

(i) Deliver color and finish schedule to job 

0) Check on as-built drawings 

(h) EFA-12-1 

(i) EFA-13 

(j) EFA-14 
(k) EFA-15 
(I) EFA-15-1 
(m) EFA-16 
(n) EFA-21 
(o} EFA-25 

Rejection or Approval-Subcontractor, 
Material, Unit Schedule Breakdown 
Architect Approval-Subcontractor, 
Material Equipment 

(k) Construction progress reports Construction Notice 
Design Approvals 

9:13-1.153 Sample forms2 
Design Approvals 
Shop Drawings Approval 
Construction Progress Report 
Insurance Request The following forms are to be included: 

(a) EFA-24 
(b) EFA-8 
(c) EFA-9 

S-1S-9S 

Change Order Request 
Change order 

2 Forms EFA 101 and BFA 101 Amendment arc not available. The 
Office of Educational Facilities Authority may be consulted regarding 
the status of these forms. 

FonnEPA•H 

State af New Jereey 
Depart.-m af tile Treaeury 

lnllll'IIIUMI Requeet •----------- Deled _______ _ 

Name of Building and Looatfoa _________________ _ 

Type (Donu, Office or Other) _________________ _ 

Date Cllllh'IGCe Awarcled _________ Date ProJeot started _____ _ 

Type GI Coutruo&lon: Number of _____ EacaYaled Buement? ___ _ 

w1111 _____________ Type noon _______ _ 

Roof C0111tNOU1111. _____________________ _ 

Na• and AddreH of Contractor Contract Value af 
Sum Exoludecl 

GENERAL 

STRUCTURAL STEEL 

PLUMBDIO 

HEATDIG 

ELECTRIC 

Add: Supel'Ylaory Coeta: 
Archltecte Fee for durlna Coutructlon 
Clerk of tile Worka EJIIIIUH (Oo\EC will complete) 

Ta&al Value 

lnlurable 
Value 

'·-----
Archllllct to oomplete orJslnal and I and return to tN Oftlc• or Archl tecture, 

efttl ConHrucClon, &tat• Hou••• Trenton, • .., .Jern, 

10/H/19 
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P,oJIICI .... Croa• AIIICIIUII "' COlllrafl"--

('llaap ar.n 
IMallDn Ea1n1s. ____ _ 

Control No, £FA 
Ca•net Ditd, 
T ... , 

111_, ______ $ __ 
Plul Ilda (' ..... Order Tlllal Contract _____ _ 

DlllerlpU• or c-.., 

........ 
I, 

•• 
:a. 

•• 
•• 

.... 
Jlalerlal CS- GI llleerlll IUulled> 
Plu,-llllldlOI ....................... 

Eqlalp_. Re•I (Bit bNIIIHllwa-clld) 
.... -1111111ot. ...................... 

Llllor•DINdWlpa(8Hbl'OllldlwnliUaGlllldl 

Ill 
NII 
s • • • • lllu,._ •---• OD din• lallor •• , •• ••• 9, I ,..... ........................ • PIUovorllldlll, ...................... s 

co.I, .. .,...,Ht-" , ... brealllfDwll ..... 
ai.r c .. , c&e• brnllMn IIIMllld) s •••-•u10\. ...................... • 

• • 
• 
s 

• 

111 
1'0tal 

COIII,._ -,-1 tllal Ille ea ....... lan dale lur TOl'AL COIT Calllfflll a •..••.....• 
IIUII-IDD• COIUtlllCl lnlllll c!olllrld ....... ADDIO'llol'Pnffl ............. ,I 
1111111,11a11m111t,......,...,,.,.....,.,ar11111 COit l'or work .. c .. ,_ UIIII 
Cltup· Prlella CS- breala!Dw11 Ullelled I 
COIi,...... TOl'AL IIIT CCIIT ............... s --- IONDII.,., ....... ............ ....... TOTAL COST t'OR CIIAlCGE Acid ... 
llllltll .. 111 lllf ...... •• •••• •• •• , 11111, •••. , • , • , • TOl'I.._ CRl:Drr Na CIMNGE 

OlllelllTKII DlduCII 

Tallplio .. NII. Add Arelllllld er B••-• .._,., .. "4 8 ••• , ••••• 
TIIIII Con for c .............. ,_ •••••••••••••• 
Tlllll-1111-IIIIIIIID_I_., Thia lalll 
Olrtlfrllult wa/llllva ...... IMterlal flllUlltlall, ...... _ ......, ...... _ 11119 ... , ... 
ud ........................ """'" ... 
IUIIIIIIDlllllll..-&olS,, •• , ••• , ............ , •• 
•- DI• allow foe, 
•• • •• • ••• • •• • • • I., IJlle.,. • • '. ••• • • • 

Arcllltaclll111._.r 

APPROVED• £FA 
_IFA nu. 

11111 _c..,. .. , 
1111• _&FA ...... 11......., .... 

__,\rellltNl/&11b1Nr 
Orlllnd lad C CGflll9 nr11111 ..... pin HPIIOllltfl ..... Ila ••mllltCI &o 11111 

mGBER EDUCATION 

10/1!1/6!) 



ADMINISTRATIVE RULES AND REGULATIONS 

caA111a caaaAUIIGlll4na ......... 
n•n uaw naan 

SIIIUCATaf.&L •ACIU'IDI Alh9Gal'ff 

........ Mllla'l'laa•"-''' ...................... Cllllp~ 

.......... .... .. ....... 
D I 'i r; .C Clillp1 

LC. 

•·* 

_, ...... fll ............ - ................................ Cllallll 
CIIIM, ..,....,. .,..._......_ ................ ...,......,, ........................................ ,... ... 

Pl!II...._......,, 
_ •• ANMlell ................................................... .. ................ .,...... ....................... .. ............ ............... . 
-·· ............. GllpOldlt ................. _, .. _ ... ._.._ 

_ ................. ca...~ ............ ---. 

M'l'SI 

.__ ... ,, ................ 
., ................. . 

13-47 

t:13-1.153 

5-1S-95 



9:13-1.153 

OIIIG1IW. IIIVOICS 
COIITMC'l'Cl8'1 CIIIIIIIL\L mvarca 
PmllSl'AU 

SIIUCAflONAL l'ACILl'l'III AIIWY -... ....... 
VIIIDCIB'I IIIVOICB NO. 

m .... 
OllllllaalDllld: ._.. ... .... , 

.... 
LC. 

'1111a ......... CIIIIINolDr ........................................ .. ......... ......., ................................................ . 
• • • • • • • • • • • • • • • • • • • • • • • • • • • • ,.. 111D111a11. 

l,Olfl(UIABlllllll&•IINBld ............... 
a. a-..... otComut 

ClllllpOINlera .. ....... .. ........... . .. .......... . ............ . 
.............. . ........... . .............. 

HIGHER EDUCATION 

•• 1116- ............. .............. ,. • NIT CIOll'IIIACT ............. ...-
•• Tealmll(lld11 1 .................................. 

11 • ............................. 
ll, .._. '1'811 PAYMBIIT ............ 

VU I ISCUBATION 

.... ..,,.. __________ _ ., 
ll'A ..... l'IIIIIIIIDr 

ldD IOIGllllydlolan 1111&81e ...... ldll ta-a 1D Ill III FCl8 Bl'A UU OltLY ................................... ..,.._ ........................................ -___ ,... .. _.., .... ldll • .... ..................................................... 
Ollalll llDellllD. •••••••• ; ••••••••••• , •••••••••••••••••• ........................................................ 
A1T1aa.Mtn ........ IDH ......... I ......... tnwadtlll'A JlloJll&llllpelllDrllftllellnl 

_,._..._ Ulllllallldllle .......... Mallie .... tolll'lplllllllf..i.cw ......... 

13-48 



ADMINISTRATIVE RULES AND REGULATIONS 

llUNCA'l'I IIMIICS 
CXlll'IIIMl'l'm'l llUJII.ICATI IIIVOICI COPV ,....,.,.u.1 
SDUCA'l'IOIIAL l'ACIUflll AU111CIU'l'T 

m .. ....... 

... .. ..... 
ffllll&a'I IIWCICS IIO. 

m1.1 
Callalllllalll• ~--llllt, 

LC. 

ftle ........ ............... __.., .................... 
......... ..,.,, r ............. ..,..... ........ • •• •. • • • .• • •.• •. 
• • • • • • • • • • • • • • • • • • • • • • .,- DIJIIIII. 

1,o.-t,lllll.A-.&- ....... ............ 
•• .......... CoDtnat 

"'-PCW.. ........ .. ...._ .. ....._ 
.. ........... . 

'. n1' eGllnACT ................. 
I. 'IIMl'1 .,,.,, I I ............ ............. . 

11. '-I IOI......... •••••••••••••• 
II, .._ '1'1111 PAnmlff 
u ........ 

.. ........... . . ........... . .............. 
............. 
············· 
.............. 

··•·...-------------., 
nn . .............. 

ATT:~. l'Npu-.a_,.._ ................................... .... 
., ....... VIit .................................... _ ....... 

9:.13-1.153 

S-1S-9S 



9:13-1.153 

S-lS-95 

HIGHER EDUCATION 
8,148 

APPROVAJ.8, IUBCIONTRACTOR, 
lfATIRIAL, tllm' ICHEDULE STATE OF NEW JERSEY l'ol'lft No. EFA 11 

11 to be prepued by 
lbe ooatraotor and 
llublllltted to tlle 
Archtted, In III or-
glnal end five (Ill 
coptea. 

BREAKDOWN 
l'ORM EFA-11 EDIJCATllNAL PACIUl'IBS At11'110R1fY 

Educatlaul Faollltlea Alltllorlty 
To: 2115 W. State ltreet P, 0, Boll 1293 

TNntoa, New Jeraey 08825 

CoatreolDI': 

Project: 

REQUEST ma APPltOVAIB 
C ) llub-COmutor 
( I Material 
I ) UDI& Scbadule llreakdowll 
Date 
CoDtrol No. EPA 
Tnde: _aemral Colllff. 

__ Struetural Stl. 
_Eledrle&l 
__ Plumbing 
__ Heating II Vem. 

Attention Coatna&or: Wben eubmt•tnc Uni& lcbedule Bnakdowll of Comnct Award, use follnwt111 
lleadllp: 
lemNo. Quut., Deacrfplion Material Labor TOTAL AMOUNT 

Architect•• Recommendatloaa: (MIii& be completed, Attach addWoul di&& If 1111ce11ar,.) 
AU.cbawll&I C I 

Approftd:- Allowancu cbeclllld ( I 
Arehaec& or E1111Deer ________ _ 

Dile 
EFA. ________ ..,,.,_ ___ _ 

Dlte 

Orlpnal - COlllne&er 
oo: Arcllltac& cc: EPA File 

13-SO 

Rejected: Archltea. ____ _,. ______ _ 

Date 

EFA·------=------
Dlte 

cc: EFA ProJect l'lllpector 

10/15/89 
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REJECTION OR APPROVAL, ITATB OF NEW .JBll8£Y 8. ltT 
SUBCONTRACTOR, MATERIAL 
SCHEDULE BREAKDOWN 
FORM IFA 11•1 EDUCATIONAL FACILfflll AffHORrfY 

Archlleo& 
or 

E•IDHr 

Project 
aacl 

Coatractor 

Dita: ________ _ 

Form EPA .. ___ .,,...__,. __ 
Dlted Dlte Rtaetffd. _____ _ 

A. All lte .. noted OD UOWI form .,. Njeded, IIU&rucl eoatnolor to .... - NI ti. fDrma. 

B. Pollowtq DOied OIi above form an acaeptad ud approyed. 

C. Followlq Item• U1ted on lboWI fDrm are not ao_,.d, Coatnalar to lllbmlt new Nt Form 
EPA UI. 

Ori&ln&I • Archlteot 
cc: .Con&ractor 

EPA - Project IHpeotor 
EPA • (l'0e Copyl 

By~!"'!"'-.-~-..,--~----.----Ed11Cetto•l l'&olll&tel Authority 

10/111/19 
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ARCHft'Bct APPROVAL. SUBCONTRACTOR, MATEIUAL, 
EQUIPMENT 
FORM £FA 13 STATE OF NEW JBRIBY 

EDUCATlOMAL FACILITJE8 AUTHORft'Y 

TO: EDUCATIONAL FACILITIES AU'l'HORft'Y 
121 W, STATE 8TR£ET P, O. BOX 1291 
TRElffON, NEW .'IEIISEY 08826 

IDGHER EDUCATION 

8,148 

DATE:--•--•----------------• 

CONTROL MO, EFA---------------

PRO.JEct 

CONTRACTOR 

MAME OF APPROVED 8UB-CONTRACTOR:-----------•---•---•------------•-------·•-

Tnnamttt.ed herewith t1 the following Shop Drawllll/Cllalape Dita wblch hu been 

__ _,APPROVED _APPROVED AS NOTED ___ .INFORMATION 

Na- 111d Title of Dr&•----------------------
Tlle m&llllfactver of We Materl&l/1:qlllpment wae approved by Edua&tloaal l'acllWe• Authority 
Oil Form £FA 12 dated. ______________________ _ 

Name of Mam1facwnr:, ______________________ _ 

Form £FA 12 waa approwd by EFA on ___________________ _ 
(Dlt.e) 

Ult of eppllClble Contract Drawing llllmben: 

u,t Bpeclftc&tloa reference pap and'puqnph 1111mber: 
DIICl'lbe tn detail eaah IUtaaae wbereby tbell dnwlll,gl devlllll from tbe Coatracl Drawinll: 

Arcbftect 

NarE: Thi• form mlllt be atllobed to Shop DraWllrp/Catalope Oda 1ubmlltlld to Emc&UDIIIII 
l'aclHtWS Au&lmrtty 

Mtloh llddftlonal data If required. 

10/U/89 
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CONITllUC'l'IIIIII ICO'l'ICS 
IOJIIIBIA H ftATB 01 N1V1 BIIIY 

BDUCATIIIIIIAL PACILlfml AUfllOBft'Y 

To: 

l'NJNI 
I.DlaUN ... 
ANJlltNI 

,.._.:_Olanal c-tnllUIIII _... ........ _. ......... _......._ 

CONITJlUCTIDH NOflCI ......... ______ _ 
---~-------c ..... 111o. a r A._ ___ _ 

_BYAC 

Yoa ... llllllty pu&oa- u llllo•:-, 

By:. ___ .,... _________ _ 
CHlma) 

10/11/11 
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IIUIIII APNDVAU 
IOBMIPA II 

10: .... : u,_._, 

ITAft OP Nff .JBUIY 

IDUCATIDIIAL AU'l'IIOIUl'Y 

Cclmftl No. IPA 

D. A. No • 

Mllll&No. 

J'IHll YIU 

Dile 

mGBER EDUCATION 

1.1610 

CUl'lu&Wbrldls 
ft9 fDUowill &II 11111 .... llr: ....... (laollld-

lls '"'• GOIIIUllpa• 
..... eto.) 

_CorNGUaa ........... _Pnput .,___ ·------

_Dl&wlapllo. 

_ ......... ...__. ·----_ ........ ~--- ·----........ 
_r.i .......... ··----....... -. 
l'ff ............. llllu All&llorllJ 

lO/U/11 
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DUION APPROVAL 

SFA ll•l 

13-55 

9:13-1.153 

l,H10 
CONTROL SFA: 

PAGB __ ...... ..,,.... ... or 
IIU PAGE CIIIB ,OR OJ,......u-nu----

10/11/lt 

S-15-9S 
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SHOP DR4WIN08 APPROVAL 
FORMBFA 18 STATE 01' MBW RltSBY 

TO: 

PRO,JECT 

EDUCATIONAL l'ACIUl'IBI AUTHOBl!'Y 
Ill W. l'l'ATE l'l'RBET, P.O. BOX 1181 

TRENTON, N • .J. 08811 

CONTROL NO. 

mGHER EDUCATION 

1.1•11 

AND 
UJCATION 

DA.TB. ________ _ 

TRADE 

We huallll& NNWIIII 1111 IOIIOWIIII: 

_APPROYEDIIIOP DIIAWDfGB, 

_IIIOP DM\VING8 POR CORUCl'ION AND IIBIUBMalON. 

_IIIOP DIIAWINOI APPBOVBD A8 NOTED. 

REIL\IID: 

CC: 
COlft'RACTOR •l 
El'A PROJECT DIIPECTOB •1 
COLLEGE •I 
OFFICE COPY •l 

13-56 
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PormlrA II 
llapoftNo, __ _ COMTBUCT:O• HIOGILIII UFOBT 

BDUCATIDIIAL rACJUr .. AvrllOBll'Y 

...... 
lllllllllBm-11 ____ _ 

CclllnllWA,__ __ _ 

PIIGaCT 

........ c.n.,....._. 1111111 c ....... cr 11•11a ----.-------w--.1111,-,-rc..... ______ ~--.. c..,.._ 

.................. ........................ _....,..,..,. __ ...., 
........... .....-111! ___ ~~--..... •. ... .,.. ...... eo.,1a1aoa_s. ..... ~_ .............. ,..... 

c...._s. 
a. aiuPnteClCallnl:IIOa ....... ..._.......,_ ... ......._..,.._._ ........... ,.._._, .......................... _____ _ ..... ..... -· ror• IFAII llat•lal .. r••-•- It. WU. 1r.a1a+ can•••~--_. ........................................ ,.._._ ., ......................... ...... ............. .. , ,.._._. 
t, AN._FonaDAH•llllw- ....... _....,Y•-•-

Haw ..,...,admlJDII .._ ....,.. • ..._., ..._. ...._.,...,_ ... ,.._._. 
I, AnT•IIIILllbOntHIU,...,_ ....... ..._..,, ,__._ • 

•. ... M-Colllllllllml _,... ................. ,. ,.. __ -· 

10, lallllplOJNl.,.rly ...... t ,__._. 

ll. Ulloa....-111111, ......-wofaU-.atplOlflldlR ...... Wldllli .. ,. .... _ .............. . 
ll. Ulloo....-UNI, ldlDD ......... ODU,Cllllrlt~- ....................... 

Att: • "-aN!!• pd fleld .. ,,., 
.......................... ,._"'lltlllM 

.... 6i1Jyll>y allaclllls __ .., ........... .. 

Anlllul or 

Afllllllecl • Mlllh I copy IO Edllcallllal l'Uil ... a Alllllltrl&J 
llOPnJNI...,._,. 
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9:13-1.153 HIGHER EDUCATION 

8.14.18 
STATE or NEW JERSEY 

EDUCATIONAL rACILn'IES AUTIIORl?Y 
INSURANCE IIEQUIITt ___________ DAn _______ _ 

NAME OP BUIU>INOAND LOCATION. _______________ _ 

TYPE IDORIII. OFFICE, OBO?HBR..._ _______________ _ 

DATE OOJl'l'RACTI AWARDID _________ .DATE PRO.IECT STARTED....__ __ 

TYPE or CONSTRUCTION: NUMBER OF 8TORJBS_EXCAVATE11 BASEMENT? ____ _ 

WALIS ___________ TYPE or FU>OR8 ________ _ 

aoor CONSTRUCTIOII ___________________ _ 

TOl'AL CONIITRUCTIDH COST: 1Co11111le'11 1epaate form for eaoh butltlt ... 1 

m!DUCTIONII: (Untaaul'lllle 

Site lnlproft--
aueralExaa-netoD 

Dre1nlp 

Tunnel E-•Uoa 

Ravp Gndllll Ud Baell PIii 

hD&lllp 

l'olllldltlolll ud ptp- Below 
le19lol,rolllldorl-• 

• • • • • • 
' 

.,. ... noor • 
Tolal Dldllallont ------

BALANCE•DtBIIRABLE VALUE•BUILDINO 

TO BE COMPLETED BY COLI.EGE 
Md: 

Dt811RABLB VALUU-coNTENTI 
TOTAL INSURABU: VALUD 

'·-------

·--------·-------
··------·-------RIMAIUCB:. _____________________ _ 

Arehfted &o aomplete orllinal 11111 11 COpitl and n&un &o EdllcaUonal hclllUII Authority, 
1121 w. llalit Btree&, P, o. 8Da 1293, TrutoD, New 08821, l0/l&/89 

PROJECT CLOSEOUT 

9:13-1.154 Final Inspection 

(b) Transparencies of architect's drawings, if desired for 
this purpose, may be obtained from the Authority. The 
contractor shall pay for the cost of reproduction. 

Final inspection shall be made by the architect with the 
following present: architect, engineer, representative of the 
Authority, field inspector. Notice of final inspection shall 
be sent to Authority ten days in advance. 

t:13-1.155 As-built drawlnp 

(a) Each contractor shall submit the transparencies of all 
contract drawings whether altered or not to the architect 
with contractor's certification as to the accuracy of the 
information prior to final payment. All as-built drawings 
shall be entided "AS-BUILT" above the title block and 
dated. This information shall be checked, edited and certi-
fied by the architect who shall then transpose such informa-
tion to the original drawings and certify that such drawings 
reflect as-built status. 

(c) The contractors shall keep their prints of the contract 
drawings up to date at all times by marking on them in 
colored crayon the final location of any changes in the work, 
pipes, traps. conduits, ducts, footings. anchors, and so forth. 
The data shall be transferred regularly to the tracings by the 
contractor to transparencies furnished by the State and paid 
for by the contractor. 

J:13-1.ts, Cost analysis 

Upon completion of the work, the architect will prepare 
and submit 12 copies of the cost analysis of the project. 
Such an analysis shall identify the specific features of design. 
cost of each feature, sufficient in detail to form a basis for 
future cost prog,amroing. 

13-58 
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t:13-1.157 Instruction manuals, approvals, guarantees 
(a) Each contractor shall submit the following to the 

architect for inclusion in the final acceptance: 

1. Instruction manuals; 

2. Electrical certificates; 

3. Guarantees; 

4. Other warranties, roofing bonds or additional data 
as called for in the specifications; and 

S. Air balancing report. 

t:13-1.158 Final acceptance 
(a) The architect shall prepare the final acceptance form 

in an original and six copies, sign it, and foiward to the 
contractor for signature. All data supplied by the contrac-
tor as outlined above and reviewed by the architect must be 
transmitted with the form. 

(b) The contractor, after signing same, is to transmit the 
forms and data to the field inspector who will forward same 
to the Authority after approval. The architect and field 
inspectors must not clear the final invoice on a project until 
they receive the approved copy of the final acceptance form 
which has been approved by the Authority and the partici-
pating college. 

(c) It is important that the architect specifically state in 
the "Remarks Section .. that the project bas been completed 
satisfactorily in accordance with the contract documents. 

t:13-1.15' Project Insurance 

It is the architect's responsibility to complete insurance 
form and submit it in an· oripull and two copies to the 
Authority at the completion of the project. The form is to 
be obtained from the Authority. (EFA-25) 

t:13-1.1'8 Close-out cheek llst 

(a) As-built drawings 

(b) c.ost analysis 

(c) Instruction manuals, approvals, guarantees 

( d) Final acceptance certificate 

(e) Insurance repon 

9:13-1.161 Saaple l'ol'IIII 

(a) EPA 20 Final Acceptance Certificate 

(b) EFA 20 Permanent Record Transmittal 

13-59 S-15-95 
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l'INAL ACCEPl'4NC£ CIRTU'ICATE 
DAM ••nor ....,,...Y 

HIGHER EDUCATION 
,.11 

IDUCATIOML l'ACILlr- AVl'IIOUl'T 

-r..UAlttolll 
.......... AmltMI. 
OIIIIIIIUIICI> ... ...-. 
AIL .... ltollelldlll. 

) AU .;;.;..:11111 ......... la111oei111r Din... . 
J AU..a.1111 .................. -...,..C.......DNR••--llrlllltUltld ........................................... ............... ________ .,_ ............... ; 

...... ; 
TMI JhlUtfll ........ Jlllll 
...................... .,ltllll. .............. ...... 
II NWllloa .... 1111 ..... Wdpnjlal. A .. vrt s:ldp ................ .., ................. ... ......................... 
c ...... .... lleN, ____________ _ 
om.111 ........ ,. ________ _ ___________ .,1,_. 
AIIPl'Hlil: 
•A ...... !-.'"!""-------------• IPA.__ ......... , _____ --:_ ... ·---···-----------~-----· • co1a.., __ __,, ____ ""J!"'!!_ ........ ... 
• c ...... u ............. c ....... - ----
.. , ANII .............. _ ,,.., ....... 
( )CGlllrlalW C )l:f'APl'Djlll .......... 
()Alelllell (Jlf'A ()Calltp 

CollllDffllP'IUllltMlallll ....... 
... lll!L ,, ........... ...... C ) 

C J 1111,Celllllltu C J ,., ........... C , ,, ......... ( ) 
C t C ) -··~ ll'At 

, .. , • ....cacim 
rt ,,...,. ,.... Alat:bori ,, ....................... ____ ... _ .... ...,.. 
----···-· 
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£FA Form 20 aapplemental 

Educational l'lclllttee Authority 
225 West Stalll S&net 
Tren&on, New JerNy 086215 

(1 oU) 
0 01 

PERMANENT RECORD TRANSMITTAL 

EFA No, 

Project 
Title ____________ _ 
Location. ___________ _ 
Dleorlptton. __________ _ 
tJ•lnl Agency _________ _ 

Architect 

N1111e ____________ _ 

Addre••------------
ITEM 

"8rformance • Payment Bo1llf 
lnallranoe - Compen1at1on 
lnlllrlftoe - Public Liability 
lnlllr&noe - Property Dam119 
lnallranoe - Veblcle Ltablllty 
Inauruoe - Special Huarda 

Guarantee• - Rooflll8 
FlublJII 
Waterprooflllc 
Jllutlnl am/or Seecllnl 
Muonry - Effloreaoence 
C111lkin1 
Wood Doora 
Epoxy Floore 

Required 
(Cback) 

13-61 

Dale 

( ) General Con1truct10n 
( ) Structural Steel 
{I Rumbllll 
( ) Heatlnl, Ventilating, A-C 
() Electrical 
() Olbera 

Date 
aibmlttld 

Accaptlble 
to Architect 

10/11/119 
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SPA,._IO..,.•alll 1.11 

PUIWGINT IIICCBD'IUlllllft'TAL 

S,Allt. ... 
..,.. ........ ..., 
========-============4;=·~ .. ·.:.:·-=.:!: =======-========== a..ral ........ •a--llC....1111• GlllnlGlllaelll•---•--
...... Gar-- - --Cllllnl CIIIIU IN • Y. UII A. C. ........................ 
GlllnlGunllN• a-lllGar ______ _ 
a...a ......... ___ _ 
UIIIIIUWrftlnCU1Ulealit . ......_ .... .......... ..... ..._ 
................. CIIMrllea. ....... .............................. ...................... 
lallnaalfalllalla•B.V.lldA.C • ................ -.... IIIIN.._llwlJa • ___ _ 

val•Cllllta,..__ 
vala amt., B. V. ad A.C, 

aouu c.ra11eat1 

...... ,MdnlNlllld...._llamllen 
of .......... 

Namn.Mdreue,· ................. .,,......,...,..._ 
............ 'lllpplf •11alllu&'DII ......... ._, ..... 
.,._ ... '1111111, • "1Duallo 'Die 

PROCEDURE FOR FEDERALLY ASSISTED 
AUTHORITY PROJECTS 

Geaenl ProYlslons 
The provisions of the Authority Law are such to permit 

the participation of the Federal government in college con-
struction programs that are sponsored by the several depart-
ments of the United States government. Generally, these 
will be programs of the Department of Housing and Urban 
Development for housing projects and the Department of 
Health, Education and Welfare (Office of Education) for 
other construction. primarily related to Tide I of the Higher 
Education Act of 1963. 

S-15-95 

9:13-1;163 Federal govenunent requlrellltllts 

The requirements of the Federal government can be 
provided for within the workinc arrangements that the 
Authority establishes with individual colleges and universi• 
ties. However, it is important that early notification be 
made to all possible participants in order that preliminary 
requirements of each agency may be satisfied in an efficient 
manner. 
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ADMINISTRATIVE RULES AND REGULATIONS 

9:13-1.1'4 Regional otllce 
For the New Jersey institutions, the Regional Office of 

the Department of Health, Education and Welfare (Office 
of Bducation) is located in New York Qty. This office is a 
participant for projects other than dormitories and student 
center buildings. The Regional Office of the Department 
of Housing and Ud>an Development is located in Philadel-
phia and appropriate steps will have to be taken to meet the 
requirements of that office if a college contemplates apply-
ing for an interest grant subsidy for dormitoiy facWties or a 
student center building. 

9:13-1.1'5 Proc:eduns 
The procedures provided for in Sections 1.166 through 

1.1 n of this Olapter have been reviewed with the Regional 
Engineer, Office of Construction Service, Office of Bdu-
cation/DHBW, 26 Federal Plaza, New York, New York 
10007. Similar procedures are in effect for projects in 
which the Department of Housing and Ud>an Development 
participates. 

,:13-1.1'6 Correspondence and dOCUD1ents 
(a) All correspondence, documents and plans will be 

identified by both the Federal Project Number and the 
Authority Control Number. 

(b) Prime representatives to whom correspondence 
should be addressed are as follows: 

1. Department of Housing and Urban Development 

6th and Walnut Streets 
Philadelphia, Pennsylvania 19106 

2. Regional Engineer 

Office of Construction Service 
Office of Education/DHEW 
26 Federal Plaza 
New York, New York 10007 

3. Educational Facilities Authority 

Executive Director 
New Jersey Bducational Facilities Authority 
225 West State Street 
Trenton, New Jersey 08625 

4. Each College 
Authorized representative as indicated on the appli-
cation. 

9:13-LH7 Eligible project cosll 
(a) As outlined in the instructions accompanying the 

application (Form OE 1031), the following costs are eligible: 
1. Surveys and testing (soil, concrete, steel, and so 

forth); 

9:13-1.171 

2. Architectural fees-as included in the Federally 
approved agreement; 

3. Blueprints; 
4. Resident engineer--tpeeifically engaged to super-

vise construction at the Federally-assisted project site 
(exclusive of construction general supervision services in-
cluded in the architectural/engineering agreement). 

9:13-1.10 Sequence of proceulng 
Immediately following project approval, the Office of 

Construction Service (OCS) will write to the applicant's 
authorized representative informing him that the bidding 
documents can now be prepared. A carbon copy of this 
letter will be furnished to the Authority. 

9:13-1.16' Sublllluion of documents, prior lo bidding 
(a) The Authority will furnish OCS-New York the fol-

lowing documents: 
1. Executed Architect Agreement (two copies); 
2. Architect's Certificate (Form OE 8027); 
3. Site Certificate (Form OE 8028); 
4. Complete plans and specifications including: the 

.standard printed Federal-New Jersey forms; current 
State and Federal (to be furnished by OCS-New York 
upon request) wage rates; 

S. Statement regarding assignable and gross areas as 
shown on final plans; 

6. Statement regarding compliance with Office of Ed-
ucation Bulletin No. 26 (dated December 21, 1966) "Edu-
cational Facilities Accessible To, and Usable By, the 
Handicapped". 

9:13-1.170 Approval lo bid 
(a) OCS will acknowledge receipt of these plans and 

specifications. 

(b) OCS-New York will formally notify the Authority 
that the plans and specifications are approved and that bids 
may now be solicited. A carbon copy of this notification 
will be furnished the respective college. 

(c) The Authority will apprise OCS-New York, by letter, 
of the proposed advertising date, bid opening date and 
award date. 

9:13-1.171 Bldcllng procedure 
(a) No bids may be solicited without prior written autho-

rization from OCS-New York. · 

(b) After bids are opened, the Executive Director of the 
Authority will transmit to OCS-New York a letter of "intent 
to award" which will include the names of the successful 
contractors, the amounts of the base bids with accepted 

13-63 5-15-9S 
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alternates, if any, and the contract prices. This Jetter (with 
a copy to the authorized representative of the applicant) will 
transmit the following: 

1. Certified tabulation of bids; 
2. Copy of low bidder's proposal and bid bond; 
3. Proof of advertising; and 

4. Form OE 8017 executed by the low bidder. 

9:13-1.172 Awards-wlddn estimate 
OCS-New York will send "Approval of Award" letter to 

applicant's authorized representative with a carbon copy to 
the Authority. 

9:13-1.173 Award--.vemms 
(a) The Authority will transmit to OCS-New York a 

letter of "intent to award" plus a revised cost estimate 
(reflecting the award price), and documentation demonstrat-
ing the availability of the additional funds needed, and other 
documents listed in Section 1.40(b) (Bidding procedure) of 
this Chapter. 

(b) OCS-New York will prepare a Revised Project Sum-
muy (documenting the results of the increase) and the 
"Approval of Award" letter. The originals will be sent to 
the applicant with carbon copies to the Authority. 

9:13-1.174 Executed construction contract documents 
(a) Two complete copies of the executed contract docu-

ments (including bid proposal, plans and signed forms) are 
submitted by the Authority to OCS-New York. 

(b) Letter by OCS-New York (Form OE 1038) approving 
the executed documents will be sent to the applicants, 
(carbon copy to the Authority). The Authority will execute 
necessuy Forms OE 1026 and OB 1027 as applicable. 
(Refer to Bulletin No. 11, Revision No. 1 for method of 
requisitio~ funds). 

9:13-1,175 Pre-award conference 
The Authority will notify the OCS District Engineer 

assigned to the project (approximately ten days prior) of the 
scheduled pre-award conference date. Where practical, the 
Authority wiJl coordinate this date with the college, archi-
tect, contractor and district engineer. The OCS district 
engineer assigned to the project will discuss statutory and 
regulatory requirements, wage rates, equal employment op-
portunity, payrolls, required reports, and so forth at this 
conference. 

9:13-1.17' Construction 
(a) Payrolls are to be maintained at construction site. 

(b) Names of the subcontractors must be submitted to 
the district engineer for approval (use Form OE 8018). 

WGHER EDUCATION 

(c) Change orders: 
1. After they have been prepared and approved by the 

Authority, they are submitted to the OCS district engineer 
for concurrence. Upon receipt of district engineer's con-
currence, the Authority will issue a proceed order to the 
contractor. 

2. Change orders which affect the project scope, as-
signable areas, time of completion, or budget line items, 
will be referred to OCS-New York by the district engi-
neer. 

9:13-1.177 Project close-out 
(a) Final inspections will be conducted jointly by the OCS 

district engineer and the Authority representative. Individ-
uals involved will arrange schedules mutually acceptable. 
Final inspection procedures are to follow the existing Au-
thority procedure by use of "Final Acceptance Certificate". 

(b) In conformance with both Federal and Authority 
regulations, Punch List items must be cleared before a 
project can be "closed-out". 

( c) The final cost estimate, reflecting contractual costs, is 
drafted by the Authority and sent to the applicant, who will 
then submit the final cost estimate to the OCS district 
engineer. 

(d) Final payment to the contractor will not be processed 
by the Authority until the OCS district engineer has con-
curred. 

!l:13-1.178 Abbreviations 
abbreviadon ....................................................... . 
above ................................................................. .. 
above finished ftoor ....................................... .. 
abrasive .............................................................. . 
acca, door ....................................................... . 
accm paaeJ ....................................................... . 
accordion door ................................................. . 
acouadc .............................................................. .. 
acoustical pluter ............................................. . 
aco11ttical die .................................................... . 
addition ...................... '".................... • ............. . 
adhesive ............................................................ .. 
adj111rable ........................................................... . 
a~1a1e ........................................................... .. 
11r cin:uit brcaken ......................................... .. 
air ~ilioning ................................................ . 
altcmalillg curren1 .......................................... .. 
altitude .............................................................. .. 
aluminum ................................................ "' ....... .. 
American Concrete lnalilule .......................... . 
American Oa, AIIICICialion ............................ .. 
American lmlitute or ARllitcc:11 .................. . 
American lnalilute of Sled Conall'llelion '"• 
American Society of aw Engineer. .......... .. 
Am~n ~••~ of H~ling Refrigeralina and 

Aircolldiliomng Engmeen ..................... . 
American Sociely or Mechanical Engineen 
American Society for Tealing and Materials 

American Saanclard ..................... " ................... . 
American Slandarda Auoclation ................. .. 
American Water Works Allocialion ............ . 
.\mericao Welding Society ............................. . 
American Win Oauge ................................. '". 
amount .............................. " .............................. .. 
ampere ............................................................... .. 

ABBR. 
AB. 
A.F.F. 
AIR. 
AD. 
AP. 
ACCOR.DR. 
ACOUS. 
AC.PL 
AC.T. 
ADD. 
ADH. 
ADJUST. 
AOO. 
A.C.B. 
A/C 
A.C. 
ALT. 
AL 
ACI 
A.G.A. 
AIA 
AISC 
ASCE 

ASHRAE 
ASME 

ASTM 
AS 
ASA 
AWWA 
AWS 
AWO 
AMT. 
AMP. 
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ampena frame ................................................ . 
amperes trip ...................................................... . 
anchor bolt ........................................................ . 
angle .................................................................. .. 
aparunent ........................................................... . 

=~.:!ate··::::::::::::::::::::::::::::::::::::::::::::::::::::: 
architect (ural) .................................................. . 
an:bitectural tena cotta ................................. .. 
area drain .......................................................... . 
article .................................................................. . 
ubestot .............................................................. . 
ubestot board .................................................. . ::r~: tile .. ::::::::::::::::::::::::::::::::::::::::::::::::::: 
A.-lation of American Railroads ............. . 
at ......................................................................... . 
atmospheric preuure ........... - ....................... .. 
automatic .......................................................... .. 
automatic temperature contr0I ..................... .. 
avenue ................................................................ . 
averap ............................................................... . 
back water valve .............................................. . 
basement ........................................................... .. 
bathroom ............................................................ . 
bath tub ............................................................ .. 
beam ................................................................... . 

t::~m ··::::::::::::::::::::::::::::::::::::::::::::::::::::::: 
bell and flange ................................................ .. 
bell and spigot ................................................. . 
bench 11111rk ....................................................... . 
bending moment ....................... ----· .. 
between .............................................................. . 
bevelccl ............................................................... . 
bituminous ......................................................... . 
block .................................................................. .. 
bloctlng .............................................................. . 
blow-off .............................................................. . 
bluatone ............................................................ . 
board .................................................................. . 
board foot ......................................................... . 
board meuuni .................................................. . 
boiler .................................................................. .. 
bolt ................................................... __ _ 
bottom •'-------···· .. ·······•· ........ . bottom grille ..................................................... . 
bottom reptcr ................................................. . 
boulevard ........................................................... . 
boundary ............................................................ . 
bracket ................................................................ . 
brick .................................................................... . 
brine return (pipe) ........................................... . 
brioe 111pply <rpe> .......................................... . 
Briti1h therma ······------
bronze ................................................................. . 
Brown and Sharpe gauge ............................... . 
building .............................................................. . 
built-up roofing ............................................... .. 
bull no1e .......... ___ ............................. . 
bulletin board ................................................... . 
Bureau of ................ ___ _ 
by(u6><8) ................................................ . 
cabinet ................................................................ . 
cadmium ............................................................ . 
cadmium pla&e .................................................. . 
candlepower ....................................................... . 
carpenter ............................................................ . 
casement ............................................................. . 
can ...................................................................... . 
ca11 concrete .................................................... .. 
call iron ............................................................. . 
cast 1teel ............................................................ . 
Clll 1&one ........................................................... . 
carch buin ........................................................ . ==g .. =::::::::::::::::::::::::::::::::::::::::.:::::::::::::::: 
ceiling heifht ....... ---........................ . 
ceiling regiller .................................................. .. 
cement .................................... ---
cement llbellOI ................................................ . 
ce111ent ubeltoa board .................................... . 
cement floor ...................................................... . 
cement plutcr ____ ............................. . 

A.F. 
A.T. 
A,8. 
< APT. 
APP. 
APPROX. 
ARCH. 
A.T.C. 
A.D. 
ART. 
ASB. 
ASB.BD. 
ASPH. 
A.T. 
MR 
@ 
ATM.PRES. 
AUTO. 
A.T.C. 
AVE. 
AVO. a.w.v. 
BSMT. 
B.RM. 
I.TUB 
BM. 
BR'G 
BED.RM. 
B. & F. 
a. & s. 
8.M. 
BEND.M. 
BET. 
BEV. 
BIT. 
BLK. 
BLK'O 
B.O. 
BS. 
BD. 
B.F. 
B.M. 
BLR. 
BLT. 
BOT. 
BOT.OR. 
BOT.REO. 
BLVD. 
BNDRY. 
BRKT. 
BRK. 
B.Jt:.P. 
B.S.P. 
Btu 
BR. 
B&S 
BLD'O 
BIU RFO. 
8.N. 
BULLBD. a. ors. 
)( 

CAB. 
CAD. 
CAD.PL 
CP. 
CARP. 
CSM'T 
C 
C.CONC. 
C.I. 
C.5TL 
C.SJ'ONE 
C.8. 
CLK'O 
CL'O 
cL·o HT. 
CL'O REO. 
CEM. 
CEM.ASB. 
CEM.ASB.BD. 
CEM.FL. 
CEM.PLAS. 

center line ......................................................... .. 
center to center ................................................ . 
ceramic ............................................................... . 
ceramic Ille ........................................................ . 
chalk board ............................ - •• - ................. -
chamfer ............................................................. .. 
channel ........................... - ............................... . 
check valve .......................... _ .......................... .. 
chlOllliuaa plate ............................................... .. 
cinder block ................................ - ................... . 
cin:le ............................................................. - •• 
circuit ................................................................. .. 
circuit breaker .................................................. .. 
circulating chilled water ................................ .. 
circulalillg water pump ..... _ ............... _ ......... . 
circumference .................................... - ........... .. 
clau .................................................... - ........... .. 
cleaneut ............................................................. .. 
clear(ance) ........................................ - ............. .. 
dear glau ......................... ·-····· ...................... .. 
clear wire glaD ................................................ .. 
closet ................................................................ .. 
coat cloaet ......................................................... . 
COil hook ........................................................... . 
coated ............... _ .............................................. .. 
ooeffic:ient .................................... - ................... .. 
cold rolled lleel ................................................ . 
cold water ......................................................... .. 
column ................................................. _ ......... .. 
combination ....................................................... . 
commiuioa ............................................. " ........ .. 
common ...................................................... ·-·" 
company ............... " •. " ...... " ......... " ... " .............. ". 
comparlmellt ..... " ................................... _ ... ..... 
complete ............................................... _ ......... . 
composition (composite) .... -.......................... .. 

air ................................... ·-······· ... .. 
compreaed air line .............. - ••• _ ........ '" ..... " ... 
concrete ....................................... - ..................... . 
concrete block .................... " ...................... " .... . 
concrete ceiling ................. - .............................. . 
concrete floor .................................................... . 
concrete masonry unit, .................................... . 
1:onduc:tor .............................................. " ........... . 
conduit ............... "•······· ............................... -..... . 
conneclion ......................................................... .. 
cunstnaction ................... "'···· .. ········• ................. .. 
<.-onrinuoos or continue ................................... . 
contract. (~r) .................................................... ... 
-·,,ntrol J01nt ......... -........................................... . 
,·,mvec:tor ......................... - ............................... .. 
··on\"Ct:IOr enclosuns ......................................... . 
,·upper ................................................................ .. 
,·nrlc rile .............................................................. . 
l.'t>rnrr ................................................................. . 
corridor ............................................................... . 
conugated .......................................................... . 
counter ............................................................... . 
counter fluhing ................................................ . 
countersink ....................................................... .. 
COUIRI ........... - ................................................. ... 
cover ................................................................... . 
cover plate ......................................................... . 
cubic feet ........................................................... . 
cubic feet per mi11u1e .................................... .. 
cubic inch ..... - ................................................... . 
cubic yard ........................................................ .. 
cunent .................................. " .................. " ........ . 
curtain track ..................................................... .. 
cycle ............................................. " ............. ·--·· 

per minu&e ............................................. . 
cycles per MCOnd ............ - ....................... - .. "· 
cylinder ............................................................... . 
dampproofing .................................................... . 
datum ................................................................ .. 
decibel ............................................................... " 
degree ••••·•• ................................................. " ...... .. 
degree centigrade ............................................. . 
degree Fahrinheit ............................................ . 
department ......................................................... . 
detail ..................................... " ........... " ............... . 
diameter ······••n ...................................... - .......... . 
diffutCr ......................... _ ••.•.•..• " ......................... . 
dimension ......................................................... ... 
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t. 
C. 10 C. 
CER. 
CER.T. 
CH.BO. 
CHF. 
I c.v. 
CHR.PL 
ON.ILK. 
QR. • 
CKT. 
CKT.B. 
QRC.C.W. 
CIRC.W.P. 
CIRC. 
a.. c.o. 
CL 
CL.GL 
CLWIRE OL 
CLO. 
er.CLO. 
er.HK. cm. 
COEF. 
C.R.S. c.w. 
COL 
COMB. 
COMM. 
COM. 
co. 
COMPT. 
COMPL 
COMP. 
COMP.A. 
COMP.A.L. 
CONC. 
CONC.BLK. 
CONC.CL'G 
CONC. FL 
C.M.U. 
COND. 
C. 
CONN. 
CONST. 
CONTIN. 
CONTR. 
CONT.If. 
CONY. 
CONY. ENCL 
COPP. 
CORK T. 
COil. 
CORR. 
CORRUO. 
era. 
erR. FLASH·o 
CSK. 
cs. 
cov. 
COV. PL. 
CU.FT. 
C.f.M. 
CU.IN. 
CU.YD. 
CUR. 
CURT. TR. 

C.P.M. 
C.P.S. 
CVL. 
DPRPO 
DAT. 
DB. 
DEO. or 0 

·c op 
DEPT. 
QET. 
DIA. 
DIFF. 
DIM. 
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dining ruom ...................................................... . 
direct cumnt .................................................... . 
disconnect .......................................................... . 
dis1ance ............................................................. .. 
distributed ......................................................... .. 

:::ion·· ............................................................... . 
door .................................................................... . 
double actin1 .................................................... . 
double 8'111 ....................................................... . 
double glued .................................................... . 
double bun9 ...................................................... . 
double hung window ...................................... .. 
double •ucnglh .. A" glus ............................ ... 
double aucngth "B" glass .............................. . 
down .................................................................. .. 
doan ................................................................. .. 
dnin ................................................................... . 
drain board ....................................... : ............... . 
d~wi.n9 ............................................................... . 
drinlung rounwn ............................................ .. 
drinking water .................................................. . 
drinking water 1e111111 ...................................... . 
dupla ................................................................. . 
duplicale ............................................................. . 
cac:11 .................................................................... .. 
each face ............................................................ . 
each way ................................ _ ........................ . 
CUI ..................................................................... .. 
CUI nordacaat ................................................... .. 
eccentric reducer .............................................. . 
electric (al) ........................................................ . 
electric puicl ..................................................... . 
clec:"!C panel '"!-rd ......................................... . 
clec:ll'iC-pAIIUatallc ............................................ .. 
electric waler cooler ....................................... .. 
elevaliOD ................................ ••••-••••••"'""••••-• 
clcYalOr .............................................................. . 
cme,geacy ......................................................... . 
enclalc (we) ..................................................... . 
cnaineer ............................................................ m 

entrance ............................................................. . 
equipmcnl ...................................................... - •• 
calimalc ........................................................... . 
ct cclera .............. : .............................................. . 
excavaie .............................................................. . 
ciu:ludc (inl) ................................................... .. 
e11cc11live ............................................................. . 
exislins ................................................ _ .......... .. 
expansion bolt ................................................. .. 
expansion joint ................................................. . 
e11plosion proor ................................................ .. 
cx1erior .............................................................. .. 
fabricalc ............................................................. . 
face brick ......................................................... .. 
face to face ...................................................... .. 
facia and gnvel slop ................................... .. 
factory ............................................................. . 
Fahrenheit .................. , ..................................... .. 
fan coil unit ...................................................... . 
federal ................................................................ .. 
federal specifications ..................................... .. 
feeder ...................................... hOO ........................ . 

feet .................................................................... .. 
feel board meuure ......................................... .. 
feet per minute ................................................ .. 
figure .................................................................. .. 
fin radial.ion .................................................... ... 
finillh (edl ......................................................... .. 
fimshed Roor ..................................................... . 
fire alarm .......................................................... .. 
fire brick ............................................................ . 
fire e~tingu1llher .............................................. .. 
fire cxlinguishcr cabinet ................................ .. 
fire hose cabinel ............................................. . 
fireplace .............................................................. . 

~~:':! ::::::::::·:::::::::::::::::::::::::::::::::::::::::::::: 
fixturc ................................................................ .. 
Range ............ _ .................................................. . 
flashing .......... · ................................. - .............. .. 
floor ................................................................... . 
noor cabinet ...................................................... . 
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DIN. RM. 
D. C. 
DISC. 
DIS. 
DIS. 
" DIV. 
DR. 
D.A. 
D.GL 
D.OL 
D. H. 
D.H.W. 
D.S.A. o.s.a. 
ON. 
DOZ. 
DR. 
DR. BO. 
DWO. 
D. F. 
D.W. 
D. W. RET. 
DUP. 
DUPLIC. 
EA. 
E. F. 
E.W. 
E. 
ENE 
ECC.RED. 
ELECT. 
E. P. 
E.P.8. 
E. P. 
E.W.C. 
EL. 
ELEV. 
EMER. 
ENCL. 
ENOR. 
ENT. 
EQUIP. 
EST. 
E1'C. 
EXC. 
EXCL 
EXEC. 
EXISTO 
EXP.BLT. 
EXP.If. 
EX.P. 
EXT. 
FAB. 
F. BR. 
F. TO F. 
PAC/OR.STOP 
FAC'Y 
F 
F. C. U. 
FED. 
FED.SPECS. 
F. 
tT. 
F.B.M. 
F.P.M. 
FIG. 
FIN.RAD. 
FIN. 
FIN.FL. 
F.A. 
F.BRK. 
F. EXT. 
F.E.C. 
F.H.C. 
FP. 
FPRF. 
F.R. 
FIX. 
FLO. 
FLASH•O 
FL. 
FL.CAB. 
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HIGHER EDUCATION 
noor clcanoul .................................................... . 
Roor drain ........................................................ .. 
floori1,11 ............................................................. ... 
fluoreacenl .......................................................... . 
foldin9 parlilion ............................................. .. 
rool ...................................................................... . 
fool-candle ......................................................... . 
root-Lamber& .................................................... .. 

~=::lion .. ::: · ::::::::::::::::::::::::::::::::::::::::::::::: 
fountain ............................................................. .. 
rramc .................................................................. . 
french drain ...................................................... . 
rrcqucncy .......................................................... .. 
fmh air intake (or inlet) ............................... . 
front ................................................................ - •• 
full size ....................................................... '" .... .. 
furnish (or furniture) ...................................... .. 
furred ...................................................................... . 
fuse ...................................................................... . 
gap (lauge} .................................................... ... 
gallon .................................................................. . 
pllon1 per hour ............................................. ... 
gallons per minu1c .......................................... .. 
gallons per ICCOlld .......................................... . 
galvanized ......................................................... .. 
galvanized iron ................................................ . 
galvanized ateel ................................................ .. 
general conaract(or) .......................................... . 
gencra1or ............................................................ . ,1 ....................................................................... . 
glau block ........................................................ .. 
alu.cd atnictural facin1 tile .......................... .. 
glued lilc .......................................................... . 
globe valve ........................................................ . 
governmcnl ...................................................... ... 
gnde •· ................................................................ .. 
aradc line .......................................................... .. 
aranile ................................................................. . ::!~: .::::::::::::::::::::::::·:::::::::::::::::::::::::::::::::: 
1rav!ty rclie~ .................. "" ................................ .. 
aravaty ventilator ............................................ ... 
a,illc .... _ ........................................................... . 
ground ............................................................. ... 
111ard ................................................................... . 
11mnuium ....................................................... ... 
gpsum ............................................................... . 

and rail ......... "" .............................................. .. 
hard while plaaler .............. _ .......................... .. 
hardware ............................................................ . 
hardwood ........................................................... . 
head .................................................................... . 
heater .................................................................. . 
hcalinJ and vcnlilalina unit .......................... . 
beighl ................................................................. .. 
hcuaonat .......................................................... .. 
high point ......................................................... .. 
high pressure atcam ....................................... ... 
hollow metal ................................................... . 
hollow melal door .......................................... .. 
hollow lile .......................................................... . 
horsepower ........................................................ .. 
hose bibb ......................................................... .. 

· ho1pilal ............................................................. .. 
hot water ........................................................... . 
hot wa1er now ................................................ .. 
hot water healer ............................................. ... 
hot waler re&um ............................................... . 

F::m··::::::::::::::::::::· ::::::::::::::::::::::::::::::::::::::::· 
illuminated e11it ....................................... '. 
~lluminating Engineering Society .................. . 

;::r~i~•··:. ::::::::::::::::::::::::::::::::~::::::::::::::::::::::: 
1ncorpora1ed . · ................................................... . 
i11direc1 waal drain ........................................... . 
information .................................................... . 
inside diameter ................................................. • 
Inside pipe size ................................................. . 
IDSl~ntaneous .................. _____ ......... . 
lnslttute of Eleclrical and Elecuonic 

Engineen ..................................................... . 

FL.C.O. 
F.D. 
FL"O 
FLUOR. 
FOLD.PART. 
Fl'. 
F.C. 
FL: 
fT'G 
FON. 
FNTN. 
FR. 
FR.DR. 
FREQ. 
F.A.1. 
FR. 
F.S. 
FURN. 
.FIJR'D 
F. 
GA. 
GAL 
O.P.H. 
G.P.M. 
G.P.S. 
GALV. 
OALV.I. 
OALV.ffl.. 
GEN.CONTR. 
GEN. 
OL 
OLBLK. 
O.S.F.T. 
O.T. o.v. 
GOVT. 
GR. 
OR.L. 
OR.AN. 
GRT'O 
GRAV. 
GRAV.REL 
GRAV.VENT. 
OR. 
ORND. 
OD. 
GYM. 
GYP. 
H.R. 
H.W.P. 
HOW. 
HDWD. 
HD. 
HTR. 
H.V.U. 
HT. 
HEX. 
H.P. 
H.P.S. 
H.M. 
H.M.DR. 
H.T. 
HP. 
H.B. 
HOSP. 
H.W. 
H.W.F. 
H.W.H. 
H.W.R. 
HR. 
HSE. 
I 
ILLEX.SION. 
I.E.s. 
IN. 
INCL 
INCL 
INC. 
IND.W.D. 
INFO. 
I.D. 
I.P.S. 
INST. 

1.E.E.E. 
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insulate ····-···· ..................................................... . 
interior ....................................... - ...................... .. 
1n1ermedia1e ................................ _ .................... _ 
!nv~rl .eleva1ion ...................................... --...... .. 
Januor I clolcl ................................................... . 
juina ......................................................... _ .......... . 
lnalamctn ............................................................. . 
lcalamcin door ................................................... . 
kccne'• c:cmen1 placer ....................... -.......... .. 
key opcraled ..................... - .............................. . 
kiloc:ycle ................. --....................................... .. 
ldlowall ....................... _ ............. - ...................... .. 
kilowatt-hour .................................. _ ................. . 
kip (1000 lb) ... _ ......... _ ........................ _ ........... . 
ki&c:hen ....... ____ ............... _ .... _ ............ .. 
knocked down ................................................. .. 
laboralcny ............................................. ·--··-·· .. .. 
lamillaled ........................................................... . 
lamillaled wood ................................................ . 
landing .............................................................. .. .................... ___ , ....................... -....... . 
laliludc ........ - ............................................ - ...... .. 
launcby ........ ___ ... _ ...................... -_ ...... . 
lavalOI')' ............................... _ .................. - ........ _ 
leaching buin ............................................ -.... .. 
lead and oil ...................................................... . 
lead coaled copper .......................................... . 
lead ClOYCllld ......................... - .................... _ .... .. 
lefa-hand -· ... - ............................ - ........ __ .,.,.. ... ... 
left-band re¥111C .............................................. .. 

:::.111 .. ::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: 
library ... ·------·----··· .. liaht .. _ .......................................................... - .... .. 
lighaing panel .............................. -............. _ .... .. 
ligbq,n,of ........................................................... . 
liahq,n,of louver .............................................. .. 
liahl.Weight concrete ....................................... ... 
lightweight imulaaing concrete .................. _ ... 
lim•tonc ............................................................ . 
lincal .......................................... _ ...................... .. 
linear feet ..................................................... '" .. . 
linen clORI ....................................................... .. 
linoleum ............................................................ .. 

::::n::!,m .. ::::::::::::::::::::::::::::::::::::::::::::::::::::::: 
loading ............................................................... .. 
long .................................................................... .. 
louver ................................................................. .. 
low poinl ........................................................... . 
low preisure slam ........................................ ... 
lumber .............................................................. ... 
machine .............................................................. . 
main ................................................................... .. 
manhole ............................................................. .. 
manufacture (r) ................................................. . 
manufactured ................................................... .. 
marble ................................................................ .. 
mark ......... ------·· ....................... .. 
masonry opening ............................................. .. 
maximum .......................... , ___ _ 
mean high aide ................................................. . 
mean Ka level ................................................ ... 
mea,urement ...................................................... . 
mec:banic (al) .................................................... . 
med~ lava~iy .............................................. .. 
medicine cabinet .............................................. . 
medium ............................................................ ... 
malium -presnre ,team ........ , __ _ 
membrane ........... ___ ............................ .. 
metal .................................................................. .. 
melal division strip .................. ___ _ 
metal thrahold ................................................ .. 
mezzanine ......................................................... .. 
millime1cr .......................................................... .. 
minimum ---------
minor -----................................. . 
misc:ellancous ..................................................... . 
miaing valve _______ .. , ................. . 
modular ---......................................... .. 
modulu1 of clulic:ity -----molding (moulding) ____ ................. .. 
monument ......................................................... .. 
mop -ptor ... ___ ............................. .. 

INSUL. 
INT. 
INTERM. 
INV. EL. 
J.CLO. 
JT. 
KAL 
KALDll. 
K.C.PL 
KEY OP. 
KC. 
KW. 
KWHR. 
K. 
KIT. 
K.D. 
LAB. 
LAM. 
LAM.WO. 
LND'G 
LAT. 
L 
LDRY. 
LAV. 
L.B. 
LD. ii: 0. 
LD.Cl'D.COPP. 
LO.COY. 
LH. 
LH.ll. 
LOTH. 
LEV. 
LIB. 
LT. 
LT'G P. 
LTPF. 
LTPF.LVR. 
LlWT.CONC. 
LlWT.INSUL.CONC. 
LS. 
LIN. 
LIN.FT. 
LIN.CLO. 
LINO. 
LL 
LRM. 
LD'O. 
w. 
LVR. 
L.P. 
L.P.S. 
LBll. 
MACH. 
M. 
MH. 
MFR. 
MfD. 
MAR. 
MK. 
M.O. 
MAX. 
M.H.T. 
M.S.L 
MST. 
MECH. 
MED.LAV 
M.C. 
M. 
M.P.S. 
MEMB. 
MET. 
M.D.S. 
MET.THRES. 
MEZZ. 
MIL. 
MIN. 
MIR. 
MISC. 
M.V. 
MOD. 
E. 
M1.o·o 
MON. 
MOP RECPTll 
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motor ....................................... "' ....................... .. 
motor generator ... _ ........................................ .. 
mounting .................................................... _ ... .. 
movable partition ........................................ "" .. . 
mullion ........... - .................................................. . 
naeional ............................................................. .. 
National Boant of Fire Underwriten ........ .. 
National Elec:lric: Code .................................. .. 
Na1ional Elcclric:al Manufacturcn 

Auac:iaaion ................... _ ............................. . 
National Fire Protec:tiun Auoc:iatlon ......... .. 
Na1ional Lumber Manufacture11 Alloc:ialion 
nic:kcl .................................................... - ........... .. 
nickel-1ilver ......................................... - ............. . 
muural c:lay lile ............................................... .. 
nominal .............................................................. . 
noncorrosive ...................................................... . 
nunremuvable pin ............................. - ............. . 
normal ........................................ - ...................... . 
nnrlh ................................................... '" ..... _ .... ... 
nurdl•nnrlhwest ................................................. . 
nut in conlrac:t ............................................... -. 
number ,., ...................................................... .. 
obacure .................. _ ............................. " .... "' ..... 
obacure glul ........................................ -.......... . 
octagon ............................................................... . 
office ...................... · .......................................... .. 
on c:en1er ......................................... _ ............ . 
one tbouuad reea boant meuure ............... .. 
one way viuon glaa ........................ - ...... "' .... . 
opening .............................................................. .. 
operaaing ......................................... - ................ .. 
oppoaite ........... - ............................................. -. 
Offlall!CIII ........................ ""' .............................. .. 
ounce .................................................................. . 
oullide cliuneler ............................................ .. 
out IO OIII ............................................... _ ... _ .... . 
overload ................................................. _ .......... .. 

::rn..;;··:::::::::::::::::::::::::::::::::::::::::::::::::: 
pair ..................................................................... . 
panel board ....................................................... . 
parallel ................................................................ . 
partition .............................................................. . 
pauage ....... _ ................................... _ ............. ... 
paueager ............. - ........................................... . 
puKDger elevator ....... _ ................. _ ............ .. 
pay station ............ - .......................................... .. 
pedatal .............................................................. . 
per c:eat ............................................................. .. 
perforated ._ ....... - ............................................. .. 
perimeler ......................... _ .................. - ........... . 
perpendicular ................................................... ... ph•• ................................................................. . 
~··:::::::::::::::::::::::::::::::::::~:·::::::::::::··-
pilol light ......................................................... .. :::~ ............................................................ "" ... .. 
pluaic: ................................................................ .. 
plate glau ........... - .......................................... .. 
place (11eel) platform ...................................... .. 
plumbing ........................................................ -... 
plywood .............................................................. . 
pneumattc-elec:tric: .......................... _ ................. . 
po!nl ...... : .............. : ......................... " ................... . 
potDI cpl tntenec:liOn ..................... _ ............... . 
poiaa of 1111gena .............................................. .. 
polilb ........................................................ -...... -. 
polished plate glaa .......................................... . 
polished wire glau .......................................... .. 
pon:elain enamel ............................................ . 
ponable ............................................................ ... 
position ............................................................. ... 
pound ................................................................ .. 
pounds per cubic: fool ................................. ... 
pounds per 1quare fool ................................. . 
pouad9 per square inch .......................... m .... .. 

pncalt .................................. - .......................... .. 
prefabricated ..... n ............. _ ................... - ......... .. 

premolded ............................ m ...... - .................. .. 

prasure reduc:ing valve ....... "'_ ..................... .. 
preuure nlief valve ........... - .......................... . 

9:13-1.178 
M. 
M.GEN. 
MT'O 
MOY.PART. 
.MULL 
NAT'L 
NBFU 
NEC 

NEMA 
NFPA 
NLMA 
NI 
NI-SIL 
NAT.a..T. 
NOM. 
NC. 
NRP. 
NOR. 
N. 
NNW 
N.I.C. 
NO. 
OBS. 
085.0L 
OCT. 
OFF. 
o.c. 
M.B.M. 
I WAY VIS.OL. 
OP'G 
OPRT'G 
OPP. 
ORN. 
oz. 
O.D. 
O.TOO: 
OL 
PG: 
PJ'I). 
PR. 
PNLBD. 
II 
PART. 
PASS. 
PASS. 
PASS.ELEV. 
PAY STA. 
PED. . .. 
PERF. 
PERI. 
.L ., 
ff 
PC. 
P.LT. 
PT. 
Pl.AS. 
PLAST. 
PLOL 
PLAT. 
PLB'O 
PLYWD. 
P.E. 
Pl'. 
P/1 
PIT 
POL 
P.PLGL 
P.W.OL 
PORC.EN. 
PORT. 
POS. 
LB. 
P.C.F. 
P.S.F. 
P.S.I. 
l'CSf. 
PREFAB. 
PREMLD. 
P.ll.V. 
P.llELV. 
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. ,nva1e ................................................................. . ............... -......................................... .. 
puU chlia .............. - ......................................... . 
pull IWilcll ......................................... _ .......... ... 
push buuon ...................................................... .. 
quanlicy .............. " ........................................... "' 
quarry die- ................................... _ ................. .. 

.............................................................. . 
radialOI (exposed aacl leceued) .................... . 
radiator recm ....................... - .......... - ........ . 
radius ................................................................ . nin-• conclucaor. ............................. - ....... .. 
ieccptacle ... _ .................................................... .. == :::::::::::::::::::-~:::::::::::::::::::::::: 
,ecilCtllale ....................................................... .. 
recrangular .......... - .......................................... . 
refena• ............................................................ .. 
relleclivc ........... .,.,_ ............................................ . 
,efrigeralOI ....................................................... . 
• lttr .............................................................. .. 
-~- '':9 ............................................... - ......... . 
.. 1afon:e (lll)g} ............................ : .................... ... 
reinforced concrc:11 .......................................... . 
reinfon:ed concrete Uatcl ............................... .. 
reiaforwd concnle pipe ................................. . 
relieviaa uiale ................................................... . 
remote coainll .................................................. . 
remove ....... _ .................................................... .. 
remove aacl cap ............................................... . 
remove and relocale ....................................... . 
required ............................................................. .. 
relum ................................................................. . 
relum air (grille) ............................................. .. 
relum air repster ............................................. . re"i••~ ................ :-............................................. . 
re"olu110as per nunu1e ................... '" ............. .. 
re"olulions per second ................................... .. 
right .................................................................. ... 
road ................................................................ .. 
rolling 11111 door ................. - ........................... . 
roof drain ............................. - ......................... .. 
roof'mg ............................................................... .. 
room ................................................................... . 
rough openina ................................................... . 
rubber lite ................................... _ ................... . 
111aniag uap ..................................................... .. 
und finished plallel' ..................................... .. 
aaaiia,y .............................................................. .. 
aaaiia,y aewcr ................................................... . 
sc:laedule •••••••• ...... ._ ............................... _,,, •••• 
scmnl .............. ._ .............................................. .. 
seclioD ................................................................ . 
•leot ................. - ............................................... .. 
eemi•WlleOUI lite ................................. - ........ .. 
ICIYICC ..................... "' ................. _ ................... . 
aervice slat ...................................................... .. 
lbeel ........................... ,. ..................................... ... 
lllower head ..................................................... .. 
lllower receplOJ' ............................................... .. 
llipal cabillel ............................................. - .. . 
alieve .. ,_, .................................. ,_, ................... .. 
sat1aclprool ·-... - ................... ,-·---·---···-
IOUda ......................... "' ...................................... . 

: .......................................................... .. 
~IIOftl __ ................ -,.,_ .. ,, ................... .. 
aprinldlr ............................................... - ..... .. == ,;;; ......................................................... .. 
IIIIIBNI Inda ........................................................ . .................................................................. 
lllalrway .................... _ ..................................... . 
alaDdaNI ............................................................ .. ............................................... - ................ . 
lleaffl ................................................................ .. ......................................................................... -........... " .................................................... . ...,,.. .............................................................. .. 
acorm •wer ..................................................... .. 
..... .. ......... - ... M ........ M ..................................... . 

Slruclural Clay Research lulitule ............... . 
lllnlCCIU'III facial lite ........ - .................. " ...... . 
... ,,., ............ M ............ MH•• ............................ . 

llljlplJ air (Brille) ........................................... . 
aupply air ................ " ............................... .. 
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PRJV • 
PROP. 
P.C. 
P.S. 
P.B. 
QFY. 
Q.T. 
QT. 
QTD. 
RAD. 
RAD.REC. a. 
a.w.c. 
RECP. 
RECPl'R. 
REC. 
RECIRC. 
RECI". 
REF. 
REFL 
REFR. 
REG. 

. REGLTR. 
REINF. 
REINF.OONC. 
REINF.CONC.UN. 
REINF.CONC.PIPE 
REL< 
REM.OONT. 
REM. 
REM.AC. 
REM.AR. 
REQ'D 
RET. 
RET.A.O. 
RET.A.R. 
REV. 
R.P.M. 
R.P.S. 
RT. 
RD. 
ROLLSTLDR. 
RF.D. 
RF'O 
RM. 
R.OP'O 
RUB.T. 
R.T. 
SAND.FIN.PLAS. 
SAN. 
SAN.SEW. 
SCHED. 
SEC. 
SECT. 
SEL 
SEMl•VIT.T. 
SER¥. 
S.S. 
SHT. 
SHWR.HD. 
SHWR.RECPTR. 
S.CAB. 
SL 
SPRF. s. 
SPKR. 
SPECS. 
SPRKLR. 
SQ. n.1 0R 
IN.• 
Sf.SfL 
STRWY. 
STD. 
STA. 
STM. 
STL 
STN. 
STOR. 
Sf. SEW. 
sr. 
SCRI 
S.F.T. 
SUPP • 
SUPP.A.O. 
SUPP.A.R. 
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surfaced four Iida •M•-·" ........................... ... .............................................. -............. .. 
111apendld ceiling ........................................... ... 
swilell - ........... -, ....... , .... _ .................... _, ... 
awilehbolrd ........ _,., ............... .;..,_, .. ,,-....... .. 

.,...... __ , .. _ .. , ..... _ .............................. _____ _ ....... ..... , .. ,_ .............................. _, .. , .. , .. __ 
lecllnical .............. " ....................... - ... ·.--.. 
lee ........... , ... _ ........................................ ,_, __ _ 
ielegraph ............ - ...................... _._ ....... . 
lelepllone .......................................................... . 
1eleplaoae cabin& ................... - ..................... .. 
llfflper&IUnl ................ .., ................ n ........ u.., ...... . 

llmpeicd .... .. ........................................ - •• 
terminal ........... _,., ...................... ,_ .... _,,, __ .. ,, ....,... ................................. -............ - ... -... 
..,,_ COIII ... _ ................. - .... •••--•• .. , ...... .. 
lhick or daJcl.llla ...................... _ ..... - • ._.. .. .. 
lhouaand ...................... _ ......... -··•······-· .. . 
llao111a11d polllldl ....... - .......... - .... -,_ .. 
thread •-1t-•• .. -NNMltNN .. •t-•._-.. 
darellaold •••-•••••-"•• ........... - ....... -•-••-"•• 
lin clad door "' ................... _ ........... -.-• .. 
toilet: ..................................... _ ... _ ...... ___ _ 
IDilet partilion ._ ................................ _ .. . 
IODgue aad gNNWe .................... _ ............. - ... 
top grille .................. u .......................... - .... .. 

IOp ft8latcr ............................... u ................ -

lranller arifle ....................................... 0 ........... .. 

lraftlOftl ..... ,_ ................................................... .. 
lrad .............................................................. . 
1ypical ........................... -u ........................... .. 
ullilnale .... _ .. - ... .............. . 

Underwrilell' Laboratoriea lac. ........ _ ...... .. 
uail llealel' ..................................................... ... 
unlell olherwile DOied ................................... .. 
urinal .. _ .............................................. --...... -
ncuum .................... u .. _ ................................... . 

"•nilhina point .: ................................... " ...... ... 
npor binier .............. - ... - ................. .. 
vapc,rpraof ·_ ....... _ .................. --.. --... , •••• 
"ariable ............................................................ .. 
velocl1y ........... - ....................... - .......... - .... . 
vent ................................................................... .. 
venc duct .................. _ .................................. . 
venl pipe ..................................................... _ ... 
venl elaaft ......................................................... . 
venl 111dl ....................................................... .. 
ven~la'! (or) ................. - ................... - ... ... 
venlilaltoa .............. " ......................................... . 
verlical ............... " ......................................... - ... 
"es&ibult .... " ................................................ - .. .. 
vinyl asbellot lite ............................... - .... . 
vinyl cover base .............. - ......................... .. 
"!•~111 ........... : ........................................... : ..... . 
111lrif1ed clay pipe ....................................... " ... .. 
volt ... - ........................................................... . 
"olume ................................ - ... -"" ..... " ........ .. 
WlinlCOI .............. , .. ", ......................................... . 
wall 1tydran1 ................... m ................... - ....... .. 

warehOIIII' .......... - ............................................. . 
waler .................... " ............................................ . 
Waler clONI _ ............................................... .. 
WIier COOier .................................................... .. 
waier heater ... " ................................................ .. 
wateiproof (lag) ...... " ...... " .............................. . 
waler riaer ........................................ u ....... m ...... . 

wealherproor ......................... " .......................... .. 
............................................ . 

weigbl ........ " .................................................... .. 
we11 .............. " ............................................. - .• -
wlli1e ................................................................... . 
whiie metal ................... : ......................... '" ....... . 
wide flaap (aleel) _ ................................ . 
widlh ......................... _." ............................... .. 
willillow ............................................................. .. 
wart ..................... ·-·········-.. ·-··· .......... - •••• __ 
wire glaa ............................... " ........... " ......... .. 
wiN mllb ........................... - ....... _ .... _, ........ . 
with ............ , ... - ................. - ............................. .. 
widloul ............ " ............................................... .. 
wood ................................................................. . 
-alt• .............. " ................................... - .... .. 
Wl'Oll&III ilon .............................................. u .. .. 

IUlll'. 
S.4S. 
SUSP. 
SUSP. a:o s. 
SWIii). 

SYM. 
SYS. 
TAN • 
TECH. ..,.. 
no. 
TEL 
TEL.CAB. 
TEMP. 
TEMP.OL 
TERM. 
TERR. 
T.C. 
THK. 
M . 
KIP . 
THRO. 
THUS. 
nN.cLDR. 
101L 
10ILPART. 
T. A 0. 
T.OR. 
T.REG. 
TRANS.OR. 
TRAN. 
T. 
TYP. 
ULT. 
UL 
U.H. 
U.O.N. 
UR. 
VAC. 
V.P. 
YAP.BARR. 
VAPPRF. 
VAil. 
VEL 
V. 
V.D. 
V.P. 
v.s. v.s. 
VENT. 
VENT. 
VERT. 
VEST. 
V.A.T. 
VINYLT. 
VIT. 
VIT.CLAY PIPE v. 
VOL. 
WSCT. 
WALL HYD. 
WHSE. w. w.c. 
WCR. 
W.HTR. 
WPRP. 
W.R. 
WP. ws. 
WT. w. 
WH. 
WH.MET. 
WF. 
WO. 
WDW. 
w • 
W.OL 
W.M. 
WI 
WIO 
WD. 
WRT. 
w.1. 
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wye (coaneclion) " ............................... "." .. ""'" Y. 
yud ............................................................ " ... "" YD. 
year ..................................................... '"............. YR. 
.. .. .... _ ....................................... -... ................ "Z" 

9:13-1.17' (llesened) 

SUBCHAPTBR 2. DEBARMENT, SUSPENSION 
AND DISQUALIFICATION OF 
CONTRACI'ORS 

Aatborlty 

Unless otherwise expressly noted, all provisions of this subchapter wore 
adopted pursuant to authority of executive order number 34 (1976) 
and wae filed and became effective on October 19, 1976, as 
ll.1976 d.332. See: 8 NJ.R. Sl4(c). 

9:13-2.1 General provlslons 

Debarment, suspension and disqualification are measures 
which shall be invoked by the authority to exclude or render 
ineligt"ble certain persons from participation in contracts and 
subcontracts with the authority or in projects or contracts 
performed with the assistance of and subject to the approval 
of the authority, on the basis of a lack of respoDSJbility. 
These measures shall be used for the purpose of protecting 
the interests of the authority and its bondholders and not 
for punishment. To assure the authority the benefits to be 
derived from the full and free competition between and 
among such persons and to maximize the opportunity for 
honest competition and performance, these measures shall 
not be invoked for any time longer than deemed necessary 
to protect the interests of the authority. 

9:13-2.2 Definitions 

The following words and terms, when used in this sub-
cbapter, shall have the following meanings, unless the con-
text clearly indicates otherwise. 

"Affiliates"' means persons having an overt or covert 
relationship such that any one of them directly or indirectly 
controls or has the power to control another. 

"Authority"' means the New Jersey Educational Facilities 
Authority. 

"Authority contracting"' means any arrangement giving 
rise to an obligation to supply any thing to or perform any 
service for the authority, other than by virtue of employ-
ment, or to supply any thing to or perform any service for a 
private person where the authority provides substantial fi. 

nancial assistance and retains the right to approve or disap-
prove the nature or quality of the goods or service or the 
persons who may supply or perform the same. 

"Debarment"' means an exclusion from authority contract-
in&, on the basis of a lack of responsibility evidenced by an 
offense, failure, or inadequacy of performance, for a reason-
able period of time commensurate with the seriousness of 
the offense, failure, or inadequacy of performance. 

"Disqualification"' means a debarment or a suspension 
which denies or revokes a qualification to bid or otherwise 
engage in authority contracting which has been granted or 
applied for pursuant to statute, or rules and regulations. 

"Person"' means any natural person, company. firm, asso-
ciation, corporation, or other entity. 

"Suspension"' means an exclusion from authority contract-
ing for a temporuy period of time, pending the completion 
of an investiption or legal proceedings. 

9:13-2.3 Causes of debarment 

(a) Subject to the conditions hereinafter described, the 
New Jersey Educational Facilities Authority may debar a 
person in the public interest for any of the following causes: 

1. Commission of a criminal offense as an incident to 
obtaining or attempting to obtain a public or private 
contract, or subcontract thereunder, or in the perfo1-
mance of such contract or subcontract; 

2. Violation of the Federal Organized Crime Control 
Act of 1970, or commission of embezzlement, theft, for-
gery, bnbery, falsification or destruction of records, perju-
ry, false swearing, receiving stolen property, obstruction of 
justice, or any other offense indicating a lack of business 
integrity or honesty; 

3. Violation of the Federal or State antitrust statutes, 
or of the Federal Anti-Kickback Act (18 U.S.C. 874, 40 
U.S.C. 276 b, c); 

4. Violations of any of the laws governing the conduct 
of elections of the State of New Jersey or of its. political 
subdivisions; 

S. Violation of the Law Against Discrimination (P.L 
194S, c.169, c.10:S-1 et seq., as supplemented by P.L 
197S, c.127), or of the act banning discrimination in public 
works employment (c.10:2-1 et seq.), or of the ••Act 
prohibiting discrimination by industries engaged in de-
fense work in the employment of persons therein"' (c.114, 
L1942, c.10:1-10 et seq.); 

S-lS-9S 
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6. Violations of any Jaws governing hours of labor, 
minimum wage standards, prevailing wage standards, dis-
crimination in wages, or child labor; 

7. Violations of any laws governing the conduct of 
occupations or professions or regulated industries; 

8. Willful failure to perform in accordance with con-
tract specifications or within contractual time limits; 

9. A record of failure to perform or of unsatisfactoiy 
performance in accordance with the terms of one or more 
contracts, provided that such failure or unsatisfactoiy 
performance bas occurred within a reasonable time pre-
ceding the determination to debar and was caused by acts 
within the control of the person debarred; 

10. Violation of contractual or statutoiy provisions 
regulating contingent fees; 

11. Any other cause affecting responsibility as an au-
thority contractor of such serious and compelling nature 
as may be determined by the authority to warrant debar-
ment, including such conduct as may be proscribed by the 
laws or contracts enumerated in this paragraph even if 
such conduct has not been or may not be prosecuted as 
violations of such laws or contracts; 

12. Debarment by some other department or agency 
in the executive branch. 

9:13-2A Conditions of debarment 
(a) The rules and regulations concerning debarment shall 

be as follows: 
t. Debarment shall be made only upon approval of 

the members of the authority by the executive director of 
the authority, except otherwise provided by law; 

2. The existence of any of the causes set forth in 
section 3 of this subchapter shall not necessarily require 
that a person be debarred. In each instance, the decision 
to debar shall be made within the discretion of the 
members of the authority unless otherwise required by 
law, and shall be rendered in the best interests of the 
authority and its bondholders; 

3. All mitigating factors shall be considered in deter-
mining the seriousness of the offense, failure or inadequa-
cy of performance and in deciding whether debarment is 
warranted; 

4. The existence of a cause set forth in section 3(a)l 
through 7 of this subcbapter shall be established upon the 
rendering of a final judgment or conviction by a court of 
competent jurisdiction or by an administrative agency 
empowered to render such judgment. In the event an 
appeal taken from such jlldgment or conviction results in 
reversal thereof, the debarment shall be removed upon 
the request of the debarred person unless other cause for 
debarment exists; 

S. The existence of a cause set forth in section 3(a}8 
through 11 of this subchapter shall be established by 
evidence which the authority determines to be clear and 
convincing in nature; 

mGHER EDUCATION 

6. Debarment for the cause set forth in section 3 of 
this subchapter shall be proper provided that one of the 
causes set forth in section 3(a)l through 11 was the basis 
for debarment by the original debarring agency. Such . 
debarment may be based entirely on the record of facts 
obtained by the original debarring agency, or upon a 
combination of such facts and additional facts. 

9:13-2.S Scope of debarment; procedures; period 
(a) The rules and regulations concerning debarment as 

established by the authority with this subchapter provided as 
follows regarding procedures, period of debarment and 
scope of debarment: 

1. When the authority seeks to debar a person or his 
affiliates, it shall furnish such party with a written notice 
stating that debarment is being considered; setting forth 
the reasons for the proposed debarment; and indicating 
that such party will be afforded an opportunity for a 
bearing if he so requests within a stated period of time. 
All such bearings shall be conducted in accordance with 
the provisions of the Administrative Procedures Act. 
However, where one department or agency of State gov• 
ernment imposed debarment upon a party, the authority 
may also impose a similar debarment without according 
an Qpportunity for a bearing, provided that the authority 
furnishes notice of the proposed similar debarment to 
that party, and accords that party an opportunity to 
present information in his behalf to explain why the 
proposed similar debarment should not be imposed in 
whole or in part; 

2. Debarment shall be for a reasonable, definitely 
stated period of time which as a general rule shall not 
exceed five years. Debarment for an additional period 
shall be permitted provided that notice thereof is fur-
nished and the party is afforded an opportunity to present 
information in his behalf to explain why the additional 
period of debarment should not be imposed; 

3. Except as otherwise provided by law, a debarment 
may be removed or the period thereof may be reduced in 
the discretion of the authority upon the submission of a 
good faith application under oath, supported by documen-
taiy evidence, setting forth substantial and appropriate 
grounds for the granting of relief, such as newly discover-
ed material evidence, reversal of a conviction or judg-
ment, actual change of ownership, management or con-
trol, or the elimination of the causes for which the 
debarment was imposed; 

4. A debarment may include all known affiliates of a 
person, provided that each decision to include an affiliate 
is made on a case-by-case basis after giving due regard to 
all relevant facts and circumstances. The offense, failure 
or inadequacy of performance of an individual may be 
imputed to a person with whom he is affiliated, where 
such conduct was accomplished within the course of bis 
official duty or was affected by him with the knowledge or 
approval of such person. 
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9:13-2.6 Causes of suspension 
Subject to the conditions hereinafter described, the rules 

and regulations required by this subchapter shall authori7.e 
the authority to suspend a person in the public interest for 
any cause specified in section 3 of this subchapter, or upon a 
reasonable suspicion that such cause exists. 

9:13-2.7 Conditions of suspension 
(a) The rules and regulations concerning suspension re-

quired by this subchapter shall include the following condi-
tions: 

1. Suspension shall be imposed only upon approval of 
the members of the authority and upon approval of the 
Attorney General, except as otherwise provided by law; 

2. The existence of any cause for suspension shall not 
require that a suspension be imposed, and a decision to 
suspend shall be made at the discretion of the members of 
the authority and of the Attorney General, and shall be 
rendered in the best interests of the authority and its 
bondholders; 

3. Suspension shall not be based upon unsupported 
accusation, but upon adequate evidence that cause exists 
or upon evidence adequate to create a reasonable suspi-
cion that cause exists; 

4. In assessing whether adequate evidence exists, con-
sideration shall be given to the amount of credible evi-
dence which is available, to the existence or absence of 
corroboration as to important allegations, and to infer-
ences which may properly be drawn from the existence or 
absence of affirmative facts; 

S. Reasonable suspicion of the existence of a cause 
described in section 3(a)l through 7 of this subcbapter 
may be established by the rendering of a final judgment 
or conviction by a court or administrative agency of 
competent jurisdiction, by grand jwy indictment, or by 
evidence that such violations of civil or criminal law did in 
fact occur; · 

6. A suspension invoked by an agency of the State of 
New Jersey for any of the causes described in section 
3(a)l through 12 of this subcbapter may be the basis for 
the imposition of a concurrent suspension by the authori-
ty, which may impose such suspension without the approv-
al of the Attorney General. 

9:13-2.8 Scope of suspension; procedures; period 
(a) The rules and regulations concerning suspension re-

quired by this subchapter shall include the following provi-
sions regarding procedures, period of suspension and scope 
of suspension: 

1. The authority may suspend a person or his affili-
ates, provided that within ten days after the effective date 
of the suspension, the authority provides such party with a 
written notice stating that a suspension has been imposed 
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and its effective date; setting forth the reasons for the 
suspension to the extent that the Attorney General deter-
mines that such reasons may be properly disclosed; stat-
ing that the suspension is for a temporary period pending 
the completion of an investigation and such legal proceed-
ings as may ensue; and indicating that, if such legal 
proceedings are not commenced or the suspension re-
moved within 60 days of the date of such notice, the party 
will be given either a statement of the reasons for the 
suspension and an opportunity for a hearing if he so 
requests, or a statement declining to give such reasons 
and setting forth the agency's position regarding the 
continuation of the suspension. Where a suspension by 
an agency of the State of New Jersey bas been the basis 
for suspension by the authority, the authority sball note 
that fact as a reason for its suspension; 

2. A suspensic;,n shall not continue beyond 18 months 
from its effective date unless civil or criminal action 
regardina the alleged violation shall have been initiated 
within that period, or unless debarment action has been 
commenced. Whenever prosecution or debarment action 
has been initiated, the suspension may continue until the 
legal proceedings are completed; 

3. A suspension may include all known affiliates of a 
person, provided that each decision to include an affiliate 
is made on a case-by-case basis after giving due regard to 
all relevant facts and circumstances. The offense, failure 
or inadequacy of performance of an individual may be 
imputed to a person with whom be is affiliated, where 
such conduct was accomplished within the course of bis 
official duty or was effectuated by him with the knowledge 
or approval of such person. 

9:13-2.9 Exceptions 
The rules and regulations established by this subcbapter 

shall be so interpreted to provide that the exclusion from 
authority contracting by virtue of debarment, suspension or 
disqualiflcation sball extend to all contracting and subcon-
tracting within the control or jurisdiction of the authority. 
However, when it is determined essential to the public 
interest by the authority, and upon filing of a finding thereof 
with the Attorney General, an exception from total exclu-
sion may be made with respect to a panicular authority 
contract. 

9:13-2.10 Notice 

Insofar as practicable, prior notice sball be given to the 
Attorney General and the Treasurer of any proposed debar-
ment or suspension. 

9:13-2.11 Discretion; eontractiq 

Nothing required by this subchapter shall be construed to 
limit the authority to refrain from contracting within the 
discretion allowed by law. 
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