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All municipal and State code enforcement offices must use the adopted
Standard Formsaslisted in N.J.A.C. 5:23-4.5. Theseformswere designed and
developed over aperiod of ten yearsto servemultiple purposesfor the varioustypes
of code enforcement officesthat would be using them. On the Subcode Technical
SectionsF110to F150, thesemultiple purposesare: to provideawork ste address,
acondensed job summary and inspection guideline, and aplaceto record fees.

The Department of Community Affairsdesigned thesetechnical sectionsto
accommodate hundredsof different municipa feeordinancesandthe Statefeeschedule
asspecifiedin N.JA.C. 5:23-4.20. All Department code enforcement officesand
on-siteagencieshave very specific guidelinesthat state exactly which feesmay be
charged.

For example, onthe Electrical Subcode Technical Section F120, thereare
itemslabeled pool lights, burglar alarms, and fractional h.p. motors, but N.JA.C.
5:23-4.20 providesfor no specia feesfor theseitems. For fee cal culation purposes,
they must be counted asel ectrical fixturesor deviceswhenever the Department or an
on-siteagency actsasthe subcode official.

The Standardsfor Municipa FeesinN.JA.C. 5:23-4.18 arenot that specific.
The Department hasawaysrecognized that municipalitiesneed flexibility concerning
thetypesof code enforcement feesthey charge. Municipal feesmay bedifferent for
different typesof fixtures. Intheexampleabove, amunicipality may establishafee
for poal lightsand burglar larms. Theimportant thing to remember isthat thesefees
must be established by municipal ordinance. If your ordinance doesnot providefor
aspecificfee, thenthemunicipality may not chargethat feeevenif thereisaplaceto
enter it on the standard form.

Congtruction officidsshould review practicesintheir officeto ensurethat no
typeof feeprovided for ontheformischarged unlessit isspecifically authorized by
thefeeordinance. They should dso ensurethat, where on-site agenciesact assubcode
officias, notypeof feeischarged that isnot authorized in the State fee schedule at
N.JA.C. 5:23-4.20.
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