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*Manual of Administration 2027.1,
Bureau of Assistance <

Part I1 eiom The Individual and Public Assistance
2200 Determination of Eligibility Factors Other Than Need - Residence
2227, County Responsibility and Procedures in Respect to Persons Released from

ok

Certain Institutions (Contd.)

Veterans Facilities
The Veterans Administration maintains two institutions in New Jersey.

The Veterans Administration Hospital, East Orange, Essex County, provides
care and treatment comparable to that in a general hospital, and serves
veterans with service connected disabilities and those with non-service
connected disabilities who are eligible for admission under certain
conditions.

The Veterans Administration Hospital, Iyons, located in Bernards Township,
Somerset County, is a mental hospital to which veterans with mental dis=-
abilities may be admitted woluntarily or committed through the New Jersey
Courts in the same manner as commitments to State mental hospitals.

a. Fligibility for Assistance
1) Veterans Administration Hospital, Fast Orange

Individuals who are discharged from this facility are eligible
to apply for and receive any form of public assistance for which
they qualify under the law,

2) Veterans Administration Hospital, Lyons
a) Terms of Release Defined

(1) Official Discharge from this facility means exactly
the same as official discharge from a State mental institu-
tion. [Refer to 2227.2b.]

(2) Release without discharge refers to two arrangements
under which voluntary or committed patients are permitted
. 1o live outside the institution as follows:

Trial Visit - for voluntary or committed patients re-
Teased to live in their own home or with relatives.

Family Care - for voluntary or committed patients for
whom arrangements are made for care in a supervised
boarding home with unrelated persons. However, unlike
the "Family Care" program operated by the State jnsti-
tutions, the Veterans Administration has no funds to
pay for the patient's care in such a boarding arrange=
ment.

New Jersey Department of ~ Transmittal Page Date
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Manual of Administration 2227.4
Bureau of Assistance

Part 11 The Individual and Public Assistance
2200 Determination of Eligibility Factors Other Than Need - Residence
2227, County Responsibility and Procedures in Respect to Persons Released

from Certain Lnstitutions (Comtd.)

A a. 2) b) Effect of Release Status on Eligibility
(1) Voluntary Admission

A patient who was voluntarily admitted to Iyons is eli-
gible to receive OAA or DA, if otherwise eligible, pro-
vided he is living outside the institution and is free of
institutional restraint, control or supervision prior to
receipt of an assistance payment. This refers to
patients returned to their own or relative'!s homes and to
those placed in "Family Care."

(2) Couwrt Commitment

A person who was involuntarily committed by a court and
who has been officially discharged from Lyons is fully
entitled to apply for and receive assistance in the same
manner as any other needy aged or permanently and totally
disabled person in the community.

A person who was involuntarily committed and who is re-
leased on Trial Visit or Family Care without official
discharge is not eligible for OAA or DA.

An spplication may be registered and processed prior to
discharge in connection with a plan to discharge a com-
mitted patient who will require assistance in order to
complete arrangements to live in the community.

No assistance payment shall be issued until official dis-
charge is a matter of record and verified by the welfare
board.

Furthermore, if it is medically determined that the indi-
vidual is not competent to handle his assistance payment,
arrangement must be made for payment to a legal guardian
or other approved method for payment on behalf of the in-
competent recipient.

b. Referral for 0ld Age or Disability Assistance

Responsibility for initial planning for the return of the veteran to
the community rests with the institution. However, when it appears
that a plan cannot be completed unless the veteran can receive pub-
lic assistance and he appears to be eligible for OAA or DA, then the
plan must be cooperatively developed with the appropriate county
welfare board.

New Jersey Department of Transmittal Page Date
Institutions & Agencies Letter #3 6/59
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‘Marmal of Administration 2227.4
Bureau of Assistance

Part IT B ___The Individual and Public Assistance
2200 Determination of Eligibility Factors Other Than Need - Residence
2227, County Responsibility and Procedures in Respect to Persons Released

from Certain Institutions (Comrd.)

A b. 1) County to Receive Referral

The Hospitals at East Orange and Iyons will select the county
welfare board to which to make referral on the basis of the
following:

a) If the patient has a home to return to but will require
assistance in that home, then referral will be made to the
welfare board of such county.

b) If a living arrangement must be developed for the patient
with the cooperation of the welfare board, then referral will
be made to the county where he was living at time of admis-
sion to the Hospital; or, if the patient had no identifiable
place of abode when admitted, referral will be made to the
county from which he was admitted.

2) Referral Procedures for Veterans Administration Hospitals
a) Procedures for East Orange Hospital
(1) The Hospital

The hospital will make referral in writing, with the
knowledge amd consent of the veteran, to include the
following minimum information:

Identifying social data

Place of abode at time of admission and date

Anticipated date of discharge

Description of any known or tentative living
arrangement following discharge

In addition, the Hospital will complete, without charge,
Form ODA-2D, Part II, Examining Physician's Report#*
and forward to the welfare board with the referral letter.

(2) The Welfare Board

Thereafter the county welfare board shall arrange for an
application interview and shall process the application
as in any other application from an individual planning
t0 leave a general hospital.

#Stock supply to be provided by State Bureau.

New Jersey Department of Transmittal Page Date
Institutions & Agencies Letter #3 6/59



Manual of Administration 2227.L
Bureau of Assistance

Part IT The Individual and Public Assistance
2200 Determination of Eligibility Factors Other Than Need - Residence
2227, County Responsibility and Procedures in Respect to Persons Released

from Certain Institutions (Contd.)

L b. 2) b) Procedure for Lyons Hospital
(1) The Hospital

The hospital will make referral by letter in the same
manner as in a), above, The letter of referral shall
also specify whether the patient was voluntarily or
involuntarily committed.

The hospital shall prepare routinely without charge the
following forms to be forwarded with the referral:

*Form ODA~2D, Examining Physician's Report
#Form ODA-2E, Report of Findings by Psychiatric
Diagnostic Group, together with an abstract
- of patient's hospital record.

When the patient has a serious eye defect or impairment,
the institution will complete Form AB-5, Eye Physician's
Report.i#

(2) The Welfare Board

Thereafter the welfare board shall arrange with the

Social Service staff at Iyons for a joint interview with
the patient, and shall follow the same procedures as for
a referral from a State institution. [See 2227.2e, 1)-6). ]

(3) Contimuing Service by Lyons to Recipient

The social service staff of the institution may continue
to visit with and consult the former patient from time to
time, as may be arranged between the recipient and the
institution's social worker. Such service shall be
focused on the client!s mental health and will have no
concern with the utilization of his assistance payment.

If a question of the recipient's mental condition or ad-
Jjustment comes to the attention of either the Iyons
social worker or the welfare board caseworker, there
shall be prompt consultation and joint planning for
appropriate action.

#Stock supply to be provided by State Bureau

New Jersey Department of Transmittal Page Date
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'Manual of Administration 221,0,-2242,1
Bureau of Assistance ‘

Part IT

The Individual and Public Assistance

2200

Determination of Eligitdllity Factors Other Than Need - Need
for Institutional Care

22,0,
2211,

2242,

o1

NEED F(R CARE IN INSTITUTION FOR TUBERCULOSIS Ck MENTAL CONDITION

Legal Requirements

The fact that a person has tuberculosis or a mental condition does not of
itself make him ineligible for OAA or DA, He may prove, on investigation,
to be ineligible because of existing living arrangements in a prohibited
institutional setting [See 2250] =, or because of a diagnosed need for
care and treatment in an institution for tuberculosis or mental condition.
The law does require that there shall be determination as to whether such
a person is in need of institutional care. [R.S. LlU:7=5]]

Applicants with Tuberculosis

Assistance shall not be denied to a person for the reason that he has
tuberculosis. It may be denied if there is current medical evidence
that he has active tuberculosis, and a positive medical finding that
immediate institutional care is essenmtial as determined by the following
procedures:

0Old Age Assistance

a. When, on the basis of positive written medical evidence, it is
determined that an OAA applicant requires immediate care in an insti-
tution because of active tuberculosis, he shall be so informed and
shall be helped as necessary to enter an appropriate facility. The
application shall be denied for the reason "Requires institutional
care,"

Should the applicant refuse institutional treatment the medical re-
ports and a summary of the case situation shall be referred to the
Medical Service Section of the Bureau for evaluation under the
reasonable refusal" policy established in 223L.5b (when issued).
The application shall be held in pending status until instructions
are received from the Medical Service Section.

by When an applicant with a diagnosis of active tuberculosis is re-
ceiving drug therapy, and the attending physician approves a plan
for home care in writing,(home may not include boarding home or
nursing home) then he is eligible to receive assistance if he is
otherwise eligible.

2 Until issued see Sectien 15, B, of County Series No. 3

New Jersey Department of Transmittal Page Date
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Manual of Administration 22h2,2-2243,1
Bureau of Assistance

Part IT I ____The Individual and Public Assistance
2200 Determination of FEligibility Factors Other Than Need - Need
of Institutional Care

2242, Applicants with Tuberculosis (Contd.)

sl Disability Assistance

a. The procedures for determination by the Medical Service Section
of the Bureau as to whether a DA applicant with aldiagnosis of active
tuberculosis is eligible are provided in 223L.,2. =

b. When such an application is Disapproved by the Medical Service
Section because it has been found essential that applicant receive
institution care for tuberculosis, he shall be informed and shall be
helped as necessary to enter an appropriate facility. If the appli-
cant accepts the service, the application shall be denied for the
reason "Requires institutional care."

However, should the applicant refuse institutional treatment, the
record shall be returned to the Medical Service Section with an ex-
planatory statement, for evaluvation under the "reasonable refusal"
policy. Such a Disapproved application shall nevertheless be held
in pending status until further instructions are received from the
Medical Service Section.

22h3, Applicants with Psychosis or Mental Defect

The fact that a person has been diagnosed as having a psychosis or mental
defect does not make him ineligible for OAA or DA. He may prove, on
investigation, to be ineligible because of existing living arrangements
in a prohibited institutional setting, or because of a diagnosed need for
care and treatment in a mental institution. However, in no event shall
assistance be denied on the ground that the person is in need of care in
a mental insvitution uniess such finding is supperted by a professional
opinion.

o1 0ld Age Assistance Applicant

a. When on the basis of available evidence, the agency cannot reach
a specific determination as to the need for care in a mental institu-
tion, or the person's campetency to handle his own affairs, the
agency shall secure a professional opinion by referral to a mental

- Until issued see Section 16, D, and Section 17, C of County Series No. 3

New Jersey Department of Transmittal Page Date
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' Manual of Administration 2213.1
Bureau of Assistance

Part 1T The Indivigyal and Public Assistance
2200 Determination of Eligibility Factors Other Than Need - Need
for Institutional Care

22L3. Applicant with Psychosis or Mental Defect (Contd.)

o | a. (Contd.) hygiene or psychiatric clinic, to a psychiatrist, or a
physician qualified to certify to a person's condition for purposes
of commitment to a mental institution.*

b, Such professional opinion shall be obtained on Form ODA-29 and
become a part of the case record.

c¢. The cost of securing such professional opinion is 3 matchable ad-
ministrative expense., [See 2L00 for allowable fees.] =

‘de When it is determined by professional opinion that an applicant
for OAA is in immediate need of care in an institution for mental
disease because of psychosis, the application shall be denied. Re-
sponsibility for initiating commitment procedures shall rest first
with the family, next with the public or private agency from which
the client is already receiving assistance, with an appropriate
municipal official if client is not receiving assistance, and lastly,
with the county director’ of welfare when necessary. [See Appendix
for further data on commitment procedures, when issued. ]

e, When it is determined bty professional opinion that an applicant
for OAA should have care in an institution for the mentally deficient,
arrangements for admission to such an institution shall be initiated,
tut until admission actually occurs, the client shall be considered
eligible for OAA, if eligible in all other respects, but assistance
shall not be paid until arrangements have been made for pagyment to

a legal guardian or, other approved arrangements have been made as
specified in 2560. 2 '

#By statute (R.S. 30:1,=29) a physician who is qualified to verify for commitment to
a mental institution ",..must be a reputable character, duly licensed to practice
medicine in this State and holding a degree of doctor of medicine, a permanent resi-
dent of this State, and shall have been in the actuwal practice of his profession for
at least five years." The law (R.S. 30:Li-32) further states "No physician who is a
relative, either by blood or marriage, of the patient, or director, chief executive
officer or proprietor of any institution for the care and treatment of the insane to
which it is proposed to commit any patient, or who is professionally employed as a
resident physician at a regularly paid salary by the management thereof or who is
financiallyinterested therein, shall be qualified to certify as to the patient's
insanity."

%.Until issued see Attachment 7 to Co. Series No, 3
Z Until issued see Section 27 of Co. Series No. 3

New Jersey Department of Transmittal Page Date
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Manual of Admimistration 2213,1-22L5.

Bureau of Assistance

Part IT ” ____The Individual and Public Assistance
2200 Determination of Eligibility Factors Other Than Need - Need
for Institutional Care

22li3. Applicant with Psychosis or Mental Defect (Contd.)

. f. Vhen it is determined by professional opinion that an OAA appli-
cant ig not in need of care in a menmtal institution, but is incom-
petent to manage his own financial affairs, the application shall
not be denied on grounds of incompetency, but assistance shall not
be paid until arrangements have been made for payment to a legal
guargzéan,lor other approved arrangements have been made, as specified
in 2560, =

o2 Disability Assistance Applicant

The State Board of Conmtrol has ruled that the determination of need for
care in a mental institution, and competency to handle his own affairs,
for DA applicants shall be made by spgcial diagnostic procedures. For
these special procedures see 2234.3 <

4. When an application is Disapproved by the Medical Service Section
because the client requires care in an institution for mental disease
because of psychosis, the provisions of 2243,1d, above, will apply.

b. When the Medical Review Team Approves an application for a person
who is mentally deficient with recommendation for institutional care,
the provisions of 2213.1le, above, will apply.

¢, When the Medical Review Team Approves an application for a person
who is not in need of institutional care but who is imoTpetent to
manage his own financial affairs the provision of 2560, = will apply.

224k, Recipients with Tuberculosis ar Mental Condition

See 2600, Continuing Eligibility. 3

2245, Need for Patient Care in Fligible Medical Institution

See 2250, Institutional Status and Fligibility S

Until issued see Section 27 of Co. Series No. 3
Until issued see Section 1l of Co, Series No. 3
Until issued see Section 2l of Co, Series No, 3
= Until issued see Section 15, 16, 17 of Co, Series No. 3

Ewl o

New Jersey Department of Transmittal Page Date
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* Manual of Administration 2501,-2501.1
Bureau of Assistance

Part II

The Individual and Public Assistance

2500

Assistance Payments - Nature of Assistance Payments

2501.

P

The Nature of Assistance Payments

In public assistance the principle of assistance by monegy payments is
based on the concept of affording every needy person the fullest reason-
able opportumity to plan for himself, to decide what use of his assistance
payment will best serve his interests, and to make his purchases through
the normal chamnnels of exchange, enjoying the same rights and discharging
the same responsibilities as do other members of the community.

State Definition of Money Payments
State law defines "assistance" as "money pgyments", and directs that

assistance shall be granted in the form of cash or check. Money payments
include unrestricted payments, restricted payments, and vemdor payments.

These three terms are defined as follows:

a. Unrestricted payments are checks drawn to the order of the reci-
pient, or his legally appointed guardian, or to the parent or person
accepted as acting in loco parentis of a recipient who is a minor,
and delivered to such payee so as to be immediately available for his
unconditional negotiation and use upon delivery.

b. Restricted payments are checks drawn to the order of one of the
persons specified in a, but whicH are subject to some condition or
restriction which prevents immediate and unconditional negotiation
and use by the payee upon delivery; or, checks which are drawn to the
order of a third person (not a vendar) other than one of those speci-
fied in a, intended for use on behalf of the client.

Note: Restricted payments, as defined above, are authgrized
only under special circumstances as provided in 2560, =

c. Vendar payments are checks drawn to the oarder of a person who has
provided goods or services to or far the client, and representing
payment to such person for the goods or services provided.

Note: Vendor payments, as defined above, are not authorized for
any purpose other than medical care, and are limitsd to those
medical services specifically authorized in 2570. =

1 Until issued see Section 27 of Co. Series No. 3
2 Until issued see Attachment 10, item B of Co. Series No. 3

New Jersey Department of Transm ttal Page Date
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Manual of Administration 2501.2-2501.3
Bureau of Assistance

Part IT

The Individual and Public Assistance

2500

Assistance Payments -~ Nature of Assistance Payments

2501.

o2

3

The Nature of Assistance Pgyments (Contd.)

Federal Definition of Money Payments

The Federal definition of "money payments" is more limited than the State
definition presemted a2bove. Under Federal interpretation "money payments"
mean only cash, checks, or warrants immediately redeemable at par, made
to the grantee or his legal guardian with no restrictions imposed by the
agency on the use of the funds by the individual"., Thus, the Federal
definition of "money payments" is limited to the State's definition of
unrestricted money payments.

Conditions of Federal Participation
a. Federal participation is limited to

1) unrestricted money payments to an eligible recipient, his legal
guardian, or parent or person acting in loco parentis of a minor, and

2) payments to the vendor of a medical service for the recipient,
provided the payment is for a class of medical service specially
authorized in the State Plan.

b. To qualify for Federal matching as unrestricted, a money payment must
meet the foliowing conditions:

1) The check must be drawn to the arder of and he delivered to the
recipient, or his legally appointed guardian, or to the parent or
person acting in loco parentis of a minor.

2) Payments must be made without direction on the check or by letter
or by agreement as a condition of receiving the payment, or by other
notiification, that the recipient must use his money in a specified
way or for a specified purpose.

A restriction may be found to atbtach to an entire assistance payment
or only to part of the payment. If the restricted portion or portions
are defiidbively distinguishable from the remaining umrestricted
matchable payuent, the latter portion may be counted in the claim for
Federal matching,

c. The types of activity which may result in a finding that the payment
was restricted, and therefore not computable for Federal matching include:

1) Directing that all or part of the assistance pzyment must be
applied to specific bills for the purchase of specific goods or
services;

New Jersey Department of Transmittal Page Date
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Manual of Administration 2501.3
Bureau of Assistance

Part IT

The Individual and Public Assistance

2500

Assistance Payments - Nature of Assistance Payments

2501.
3

The Nature of Assistance Payments (Contd.)

c. 2) Requiring that the recipient submit receipts for the purpose
of showing how he has spent all or any part of his assistance

payment;

3) Requiring the return to the agency or deposit with the agency
of all or part of the assistance psyment for use in a manner
designated by the agency;

4) Providing services to recipient'!s creditors, such as assist~
ing creditors in the collection of the recipient's debts;

5) Securing the endorsement of recipients on checks when death
gppears imminent, or recipient is atout to enter an ineligible
institution, the CWB then disbursing the money for outstanding
bills.

de An explanation, oral or written, to the recipient as to how the
amount of his payment is determined is not considered restrictive,
but such explanation must not state nor imply that the recipient must
pay for a specific item of goods or service, or allocate his money
in the same way and for the same requirements as shown in his assist-
abce buydget.,

e. The CWB staff may need to perform certain services for recipients
who are infirm, bedridden or otherwise incapacitated which would be
in appropriate if performed to help able-bodied persons secure the
goods and services they need. If the recipient's money is spent in
accardance with his choices and desires, no question arises about
violation of the unrestricted money payment prineiple.

If the recipient is too ill to make decisions for himself and does
not have relatives, friends or a guardian to act for him, the CWB
should be prepared to do so. However, if it is necessary for CWB to
contimie to act for him regularly and frequently, the question arises
as to whether the unrestricted money payment best meets his needs.

f. Endarsement of a check by a person to whom the recipient has
given a duly authorized power of attorney does not alter the un-
restricted character of the payment, provided the check is drawn to
the order of and delivered to the recipient for his unconditional use.

New Jersey Department of Transmittal Page Date
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Manual of Administration 2510.1-2511.
Bureau of Assistance

Part II

The Individual and Public Assistance

2500

Assistance Payments - Initial Payments

2510.

ol

o2

2511, .

INITIAL PAYMENTS
Legal Provisions

By law the county welfare board is responsible for approving all grants
of assistance including initial, continuing and adjusted payments, The
law establishes a principle of "reasonable promptness" in issuing and
modifying assistance payments, and grants specific authority to the
director of welfare to issue and modify payments prior to formal board
action.

All payments authorized by the director are subject to ratification, re-
vision, or termination by the welfare board. Therefore, in exercising
this authority the director has a special responsibility to expedite
further investigation, if any is required, to have the formal record of
the case completed, and to present the case to the welfare board at its
next subsequent meeting for action thereon,

The law places on the State Bureau responsibility for establishing the
conditions under which and the procedures by which all grants of assist-
ance are to be made,

Purpose of Payment by Director's Authority

The purpose of payment through an administrative action of the director
is to facilitate and expedite imitial payments of assistance to eligible
applicants, and to make additional payments available to recipients,
under certain cormditions herein defined.

It is intended that the director shall exercise his authority to the
fullest extent and that imitial payments to eligible applicants shall
normalily be accomplished by this method. The purpose of the procedure
is not limited to so-called "emergency need."

In exercising his authority to issue initial payments in advance of wel-
fare board action, the director shall observe the following principles
and procedures.

Initial Determination of Eligibility by Director

An applicant shall be eligible for an initial payment of assistance as
soon as the director can determine by evaluation of available evidence
that the applicant meets all the requirements and conditions of eligi-
bility for OAA or DA, as appropriate.

New Jersey Deparument of Transmittal Page Date
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Manual of Administration 2511,1-2512
Bureau of Assistance

Part 11 _ The Individuel and Public Assistance
2500 Assistance Payments - Initial Payments

2511, Initial Determination of Eligibility by Director (Contd.)

o1 Exceptions
a., Relatives Out-of-County

When a responsible relative lives beyond county limits, and informa-
tion concerning capacity to support cannot be promptly secured by
direct contact, then the lack of a completed evaluation of such rela-
tive's capacity shall not bar the issuance of an initial payment to
an applicant who is otherwise eligible.

However, when an initial payment is issued under this exception there

must be continued effort to obtain the necessary information regarding
the out-of-county relatives, with appropriate written evidence of such
effort in the case record.

b. Joinder ODA-10 by Spouse Out-of-State

When the applicant has accepted the reimbursement provision by execu-
tion of the agreement to reimburse, butthe spouse lives out-of-State
and there is no known evidence of ownership of real estate by client
or spouse, and report of spousefs willingness to sign the agreement
has not been received within 28 days from date of application, ar, the
spouse's whereabouts are unknown and cannot be ascertained by the
applicant or the CWB within 28 days from date of application, then the
lack of the spouse's signature shall not bar the issuance of an
initial payment to the applicant who is otherwise eligible.

¥hen an initial payment is issued under this exception, full compli=-
ance with policy in respect to the agreement to reimburse must be
met by the time of formal board action, either by presentation of
evidence that the spouse has signed the agreement, or by recommenda-
tion to the board for continuing assistance to the recipient, without
joinder by the spouse, based on a showing of good and sufficient
cause for so doing, as authorized by the statute and Bureau policy.

2512, Initial Determination of Eligibility by Board

If the director believes that there is valid cause to question the avail-
able evidence on any point of eligibility, or because the case presents a
special problem, he may hold the application for presentation to the wel-
fare btoard far its specific determination to approve, deny, or to request
further investigation. If so held, the application shall be identified in
the narrative portion of the Minutes, and in each instance shall include a
brief statement of the questionlcr special problem inwvolved and the decis-
ion of the board. [See 2%h2.] =

L Until issued see Ruling No. 22, item 5d.
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Manual of Administration : ~ 2513,-2515,2
Bureau of Assistance

Part IT : : .. Tha Individual and Public Assistance
2500 Assistance Payments =~ Initial Payments
2513, Date of Eligibility for Initiél Payment

251).

2515.

.1

2

An eligible applicant shall be ehtitled to receive an initial payment
starting with whichever of the following dates is more recent:

a., The first day of the ﬁonth in which eligibility is officially
established;

b. The date of application for assistance.

Deferred Payment

When the investigation is completed prior to the date on which the appli-
cant would be eligible for first payment, but such date of eligibility
will occur within three calendar months following completion of investiga-
tion, the application may be approved by director or welfare board, and
payment deferred to the date of eligibility. If eligibility will not
exist during the three calendar months following completion of investiga-
tion, the application shall be denied. [For iTstructions on scheduling
deferred payments in Board Minutes see 29L2.] =

Minimum Requirements for Case Record

Prior to authorization of an initial grant by the director, a case record
shall be compiled to include the following as a minimum:

Case Record Forms

Al]l required case record forms except Form PA-3B for relatives living be-
yond county limits for whom information could not be secured, and Form
ODA-10 to be executed by a spouse under conditionms in 2511,

Summary Report
A summary report to include

a, Sufficient information to show that eligibility has been estab-
lished in respect to all factors and conditions of eligibility if
not otherwise documented on case record forms;

b. Fxplanation of any basic and special circumstance requirements
which have been provided for all or part of the current month, either
from pplicant's resources or by another public or private agency

(as verified through inter-agency consultation);

1 Until issued see Ruling No. 22, item 5d.
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Manual of Administration : 2515.,2-2517
Bureau of Assistance

Part IT The Individual and Public Assistance
2500 Assistance Payments - Initial Payments
2515, Minimum Requirements for Case Record (Contd.)

.2 c. FExplanation of the reasons for any allowance for indebtedness

recommended for inclusion in the initial payment; and

d. Specific notation of any further investigation required prior
to presentation of the case for action by the welfare board.

2516. Authorization of Payment

If, after review of the required case record, the director or deputy
director of welfare is satisfied that the applicant meets all eligibility
requirements, he should immediately authorize an initial payment.

Authorization shall be by personal signature of the director or deputy
director, which signature may be accomplished by typescript or facsimile
signature if personally initialed by an authorized member of staff.,

The director may designate the casework supervisor to act for him at any
time, or a caseworker to act for him in authorizing initial payments in
the event that the director, the deputy director, and the case supervisor
will all be absent from the office for two or more consecutive working
days. »

2517. Issuance of Payment

The initial payment shall be issued as promptly as possible following
authorization, and in no event later than four (L) working days after
authorization.

A client who receives an initial payment for a partial month as provided
in Charter 7C0 of the Budget Manual, shall receive an end of the month
payme~t to meet his monthly budgetary deficit, unless there has been a
subsejuent debermination that he is ineligible, or paymant has been
ordered suspemndied. If a board meeting does not occur between the date of
initial paymsnt and the end of the month in which such payment is made

a. the end of month payment shall be authorized by the director in
the same panner as an initial payment, or

b. the director may authorize the payment for the balance of the
current month and the payment for the succeeding month to be issued
in one check as the initial payment.
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Manual of Administration 2518,-2519.
* Bureau of Assistance

Part I1

The Individual and Public Assistance

2500

Assistance Payments - Lnitial Payments

2518,

2519,

Formal Board Action

By statutory requirement, when an initial payment is authorized by the
director of welfare prior to the board meeting in that month, the applica-
tion must be presented to the board for formal action in the same month.

When the initial payment is authorized subsequent to the board meeting in
that month, the application shall be presented for formal action at the
next regular or special meeting of the board following initial payment.
[Refer to 28h2.] %

Reports to State Bureau

Reporting new and reopened cases for which initial payments are authorized
by the director, is accomplished by procedures in Ruling No. L, Report on
Receipt and Disposition of Applications.

In O1d Age Assistance, form OA-1llh, Social Data Card, shall be forwarded to
the Bureau at the end of the month in which the initial payment is made.

1 Until issued refer to Ruling No. 22, item 5d
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. 'Manual of Administration 2520.-2522,
Bureaun of Assistance

Part IT

The Individual and Public Assistance

2500

Assistance Pgyments - Additional Payments

2520.

o1

2521,

2522,

ADDITTICONAL PAYMENTS
Definition

An additional payment is an extra amount which the director authorizes to
be paid to an approved recipient within a given month where the authoriza-
tion occurs after the last regular or special board meeting in such month.

Where the payment of an extra or .additional amount to an approved recipi-
ent within a given month occurs before the last regular or special board
meeting in such month, the amount so paid will be directed to the board's
attention for action at such meeting. It thereby becomes merely a factor
in change of grant for such month, duly authorized by regular board
action. Such an adjustment is therefore not within the definition of an
"additional payment" for purposes of this regulation, and should not be so
considered in any statistical or accounting reporting.

Authorized Additional Payments

a. The recipient is in need of additional funds to pay for a basic
requirement previously budgeted in a lesser amount, or for a special
circumstance requirement authorized by the Budget Manual and not
previously budgeted, and such need for additional funds is immediate
in the sense that it cannot reasonably wait for normal adjustment in
the next regular assistance payment.

b. The recipient is in immediate need of additional funds because
he is the victim of catastrophic event, such as fire, flood, accident,
or robbery,

¢. The recipient has a sudden loss of income from other sources, or
an unexpected increase in his proportionate share of expenses be-
cause one or more persons move from the household and he cannot meet
his expenses for the balance of the month.

d. The recipient has accumulated medical bills, not already allowed
in previously issued payments, and the director wishes to issue a
payment to cover these bills prior to recipiemnt's admission to an
institutional facility.

[See 2225.8 in relation to responsibility for outstanding medical
bills on dhange of county residence. ]

Case Record Explanation

Whenever an additional payment is authorized, there shall be an appro-
priate explanation recarded in the case recard.
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Manual of Administration 2523.-252h,

Bureau of Assistance

Part IT u The Individual and Public Assistance
2500 Assigtance Payments - Additional Payments

2523, Authorization of Payment

The additional payment shall be authorized by the director in the same
manner as an initial payment.

252h. Batification by Welfare Board

The additional payment shall be presented to the welfare board for ratifi-
cation at its next regular or special mieting by listing on a specified
Schedule of the Minutes. [See 2942.] =

- Until issued see Ruling No. 22, Special Instructions for Schedule III C.
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