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GENERAL POLICIES AND PROCEDURES 

CHAPTER2 

GENERAL POLICIES AND PROCEDURES 
Authority 

N.J.SA 54:49-12.5 and 54:50•1. 

Source and Effective Date 
R.2.015 d.207; eff¢ctive Novenibet 24, .2015. 
See: 47 N;J;R. 192i(a), 47 N.i.R 3150(a). 

Chapter Expiration Date 
Chapter 2, General Policies and I'tocedures, ezj,ires on November 24, 

2022. . 

Chapter liistoric1dNote 
Chapter 2, General. i>oHcies and Procedure~; was lldopted R,1974 

d.182, effective July 3, 1974. See: 6 N.J.R. 250(c); 6 N.J.R:. 328(a). 
Subchapter 2; :Penalties . and Interest, was adopted as .R.1975 d/i84, 

effective September 25, 1975. See: 7 N.J.Il. 439(d); 7 N;J,.R. 490(b). 
Pursuant to Executive. Order No; 66(f978), Chapt1:r 2, General Poli-

cies and Procedure11, expired on September 6, 1993; and \V'dS subse-
quently adopted as new rules by R1993 d.542, effective November l; 
1993. See: 25 NJ.R. 3107(a), 25 N,J.R. 4927(1>). · 

Subchapter 3, Requiremenfs for Payment of taxes by Electropic 
Funds Transfer, was adopted as RJ994 d:63, effective February 7, 1994. 
See: 25 N.J.R. 1078(a); 26 N.J.R. 824(a), · 

Subchapter 4; Postmark Rule; was a.dopted as ll. i995 d;609, effective 
December 4, 1995. See: 27 N.J.R. 3589(a); 27 N.J .. R. 4906(b). 

Subchapter .5, Refunds, Wl,lS ad<>pted as R,1996 d,54, effective 
February 5, 1996 .. See: 27 N.J;R. 4163(a), 28N.J.R, 892(a), 

Subchapter 6, Confidentiality ~d I>isdos\lfe, was aqopted as R.1995 
d.610, effective December 4, 1995. See: 27 NJ.it. 359l(a), 27 N.J.R. 
4907(a). · 

Subchilpter 7, . Recordketjjing . and Retention Requirements, was 
adopted as R1997 d .. 256, effective June 16, 1997. See: 28 N.J.R. 
5156(a), 29 N.JR 2706(a). 

Pursuant to Executive Otdet No. 66(19'78), Chapter 2; General P<ili-
cies and Procedures; was readopted as Rl998 4'.420; effective July 21, 
1998. See: 30N.J.R. 1919(b), 30 N.J.R. 3066(a). . 

Subchapter 8, Set•off of State V1:ndor Tax [)ebt;was adopted as 
R.1~98 d.439; effecti:ve September 8, i998. See: 30 N.J.R. 1920(a), 30 
N.J.R. 3258(a). . . 

Subchapter 9, Saie of Tax l!ldel,tedn~ss, was adqpted as ll: !999 dJ 47, 
effective May 3, 1999. See: 3lN:J.R. 593(a), 31 :t<U.R. 1205(b), 

~· Chapter· 2, General Policies and Procedures; was readoptecl as R.2003 
d.347, effective July 28, .2003. See: 35 N.J.R. 2l64(a); 35 NJ.R. 
3847(a). ·· 

Chapter 2, General Policies and Procedures, was readopted as R.2008 
d.223; effective July 2, 2008. See:. 40 N;J.R. 2101(a), 40 · N.i.R. 
4604(a). · 

Subchapter 10, tax Clearance for Busines~ Assistance ruidfoceittlves, 
was adopted as new rules by R2009 .d;284; effective September 21, 
2009. See: 4lN.J.R. 2450(a),41 RJ.J{.3461(b). 

In accordance With N.J:S.A. 52:14B~5.1b, Chapter 2, Qen:eral Policies 
and Procedures, was scheduled to expirtr on July 2, 2015, See: 43 
N.J.R; 1203(a). 
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Chapter.2, Gefi:erai Policies and l>rocedures, was readopted .~.R;201~ 
cLi07; effe<:tive Nov'ember 24, 2015. See: Source and Effective Date. 
See, also, section arinotations. 
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Sl.JBCHAPTERL FOR.MS 

. 18:24.1 Reproductio~ of:forms 
(a) Subject to conditions and requirements in (b) and (c) 

below and electro:11ic :filfug requirements, the Director will 
accept, for filfug putposes; reproductions of printed .return 
forms, privately designed and printed; arid/or computer~ 
generated arid computer-prepared forms, fu lieu of the official 
forms printed and furnished by the Director. 

(b) By.Jetter to the Director, ·nivision of Taxation, pri" 
vately designed . and printed· and/or computer-generated · and 
computer-prepared forms . must be ... submitted .. for approval 
prior to use. Approval of such a form is at the Director's sole 
discretion, so long as the fonn. does not interfere With either 
the Division of Revenue and Entetprise Services' or Division 
of Taxation's procedures fu any way. If a reproduction is not 

TREASURY.'-'•·-'£ AXATION 

approved; an explanation of the areas in which the form is 
deficient wiU be enclosed with the letter rejecting the repro-
duction,Approval of a reproduction ofa taxform is valid for 
one tax year. If the official tax form has not changed since the 
year of approval, other than date changes and mirlor editorial 
changes, fu which case1 approval is valid until the official tax 
forth changed fu any other way. The submission ofan uil-
approvecl reproduction does not satisfy statutoty retu:fu filing 
requirements. · 

(c) Reproductions of printed official .. return forms must 
meet the. following conditions and requirements to be accept-
able for filing purposes: 

L Reprodu¢tio11s must?e facsimiles of the complete 
offic.ial forms, for the proper . tax period, produced by 

. photocopyfug, computer, or other similar. reproduction 
·process. 

2. Reproductions must be .on paper of substantially the 
same weight and texture, of a quality at least as good as 
that used in the official form artd of any color. 

3 .. Reproductions must bdhe same .size a8: the of~dal 
form; both as to the overall dimensions of the paper and the 
image teproducecl. . 

4. Format of pages must adhere to the fol1owing: 

L . . Both sides of the pape:rshoilld be used in making 
reproductions. However, teproduotion on one side will 
be accept~ble; 

ii. . All reproductions must result in the same. page 
arrangement as that of the official form and the spacing 
of the printed matter on each page and the fold milst he 
the same as ofi the official forth; 

iii. Separate pages must be fastened together in 
numerical order; and · 

iv. Each $eparate page tnustbe. clearlyidentified by 
listfugatthe top of the page the taxpayer's naine, the 
Federal identification number and the appropriate New 
Jersey serial num.bet. · 

5. The quality of the :reproduction ofthe prmted matter 
must be substantially the same ~s thatof the official form, 
and the filled-in information must be entirely legible. 

6. The taxpayer's full and correct name and address 
and · the identifying m1mber as it appears on the form 
furnished by the Director must be typed or legibly ptinted 
on the reproduction. 

7 '. . Reproduction. of forms. may be made after insertion 
of the tax computations .and the. other required infortttation. 
llowever, all signature$ on fonn$ to be filed must be orig-
inal signatures, afftxed $Ubsequent to the reproduction 
process. 
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4. · Any fees paid in conjurictiori with .this application 
process are nomeftmdable. 

. . 

18:2-'10.5 Interim Ta:x Clearance Cer.tificate 
(a) If the Ditector determmes. that the person or business 

entity has not filed all of the reqtilied tax and information 
returt1s or has not pai.d. all ta~, penalties, interest,. or fees ?tte, 
the Director shall, issue a notice of delinqu~cy or. deficiency 
Hsting utifiled returns or bala11ces d~e. The Director may 
require a. personto. resolve ~ll dtllinqu~cies a11a deficiencies 
before a Tax Clearance Certificate is issued, dr upon review 
bf the total circilillstances, · the. Director may ·•·issue. an Interim 
Tax Clearance Certificate . if it has bee~ establishe.d to the 
satisfaction of the Director that the perso~ or entity will 
resolve all such delinquencies or . deficioocies within a 
specified time period. 

1. the issuance of an Interhn Tax Cleatance ~ertificate 
is solely atthe discretion of the ~irector based upon the 
receipt and confinnatio~ of informati~n. that will .allow the 
Director to determine that it is in the best economki inteftlSt 
of the State to issue the Interim Tax Clearance Certificate 
prior to . full payment of · ail tax delinquencies and 
deficiencies. 

2. Prior to an Interim. Til Cleatance Certificate being 
issued to an applicant whd may have outstanding tax issues 

to re~o1ve; the. nifector ~hall cletermihe and ill:mancl a pre~ 
payment of those tax liabilities to be held in escrow. · 

~tindedl,y lt20l$ di2Q7, effe<.myeDecem.ber 21;2015. 
See: 41 N.J.R l921(a), 47 N,:J,R. J150(a). . ........ · ..... ·. .·. ·. > 

:Rewrote (a)l; . and. in (a)2; supstituted "Interitµ tax Clearan~ 
certificate" for "ihteritn cetfiffoate'', and inserted "outstanding" and 
"those''. 

18:l40,6 N6 waiver ofaftthorify to resolve tax mlittets 
The issuance .or a regular or Im intmm .t~x Ci~arance 

S~ficate does not constitute a.waiver of autho1~Jo . de--
nian~ re~olutj?~ •. Of all deficiencies.attd. d~ln.iquefici¢~'andwih 
n~t pre~ent furtlter a~dit ot the asses.sn,1entof additional ~axes, 
penalties,. interest, fees, or costs as may be ptovided by law, 

. . 

:Antended.by R.20l5 d.20?, effectiv~ Jjeceiliber 21, 2015. 
See: 47l'iLJ,R. l921(a), 47'1:U.ll315iJ(a). . . .. . . . i. ·.· .. · .... ···· .·. · .. ·.· . 

Substitute!} "lliterih(' fof "mterith", . "does" forJttst occurrence of 
"sliall", and "will;' for the secoiid occurrence of ''shaW', . 

18:240/7 No additional appeal rights 
thettf is 110 additional right .to pt~t¢st ?r apPealtlteState 

t.f!X incl~btedness; ~ling deficiehcy; <>r penalties cteattld f?r ant person or ~usines~ . en~ty that appli~s for tax clearance 
pursuant to the provisions withiii thi~ subcliaptet. 


