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DEPARTMENT OF INSTITUTIONS AND AGENCIES
 

INTER-OFFICE COMMUNICATION
 

To Dr. Pleasants Date . May 23, 1955 

From Mrs. Trainor 

Subject Standards Used by the Bureau of Inspection 

Mr. Smith is not in the office today but called me 
at home last night and I discussed the matter of these 
standards with him. 

Attached are two sets of the following standards 
used by this Bureau and also a copy of the memorandum 
or February 21 which I sent in submitting copies of 
standards to Mrs. Feehan. 

Manual of Standards for Private Hospitals 

Minimum Standards for Nursing Homes 

Manual of Building Standards for Institu­
tions Licensed under Chapter 10 and Chapter 11 

Standards for Infirmaries of Residential 
Schools and Colleges 

Standards for Maternity Homes 

Manual of Standards for Private Mental Hospitals 

Standards for Public Medical Institutions 

Standards for Boarding Homes 

Proposed Standards for Homes for the Aged
NL~ o~E. ~t including a section on Infirmary StandardsII-rTl+eHSI> 

Recommended RegUlations to Govern Operation of 
Police Lockups 

Principles for the Administration of County 
Jails 

We are SUbmitting the eXisting nursing home standard 
which have been recently revised. The new standards have 
been approved and we are now in the process of stenciling 
them. Copies will be submitted to you when they are avail­
able. 

You're viewing an archived copy from the New Jersey State Library.



..
 

- 2 ­

The standards for homes for the aged have not had 
final approval, but it is my understanding that you re­
quested the rough draft which is included. These stand­
ards, of course, are not ready for filing with the Sec­
retary of State, but we hope they will be finally approved 
in the near future. 

We cannot reconcile the legal citations which you 
gave us but possibly Mr. Urbaniak could clear this. 

//J.
Martha Lough Trainor, R. N. 
Assistant Chief 
Bureau of Inspection 

MLT/rt 
Att. 
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'rs. Feehan February 21, 1955 

Mrs. Trainor 

In compliance with your telephone request of today, enclosed 
are two sets of the following standards which were forwarded to 
Mr. Mooney in July 1954 to be filed with the Secretary of State. 

Manual of Standards for Private
 
Hospitals
 

Minimum standards for Nursing Homes 

Manual of Building Standards for In­

stitutions Licensed under Chapter 10
 
and Chapter 11
 

Standards for Infirmaries of Resi­

dential Schools and Colleges
 

tandards for Maternity Homes 

anual of Standards for Private
 
Mental Hospitals
 

Standards for Public Medical Insti ­

tutions
 

tandards for Boarding Homes 

Recommended Regulations to Govern Op­
eration of Police Lockups 

Principles for the Administration of 
County Jails 

Martha Lough Trainor, R.N. 
Assistant Chief 
Bureau of Inspection 

MLT/rt/rb 
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STATE Olt' NEXT J-EREEY
 
DEPARTMENT OF IN,~::i' I':'OT IONS AND AGo.!~HC IES
 

Division of Inspection
 
Trenton
 

STAN:lJAHDS FOR 
.PUBLIC Iv£DICICINSTITU'I'1- IONS_ * 

I.	 INTflO}}U.Q.IIOH 

The public institutions for which the follovJing standards 
have been drawn, in most instances, accommodate both 
persons in need of custodial care and those in need of 
l1iedical care. These standard s are applicable only to 
infirmary units to 'which patients in lleed of medical 
care are assigned. 

A "patient" is defined as a person admi tteci. to the in·· 
firm':l.J7.becaus~ of i1111~S;;' anCl.for 1,'Jl.lOIJl thel'~ is a planned, 
contlnlung medJ.c8.1 t·,'flb. t;r;;elE. ~ Elclnc1.1.ng nursJ..nz care, 
directed toward illiproverrsut in health or for ~hom pallia­
tive medical n~ea;~ur2S 8.1"3 ~'eclui:;.'ed, though improvement 
in health or recovery cannot be p.)~pected. 

A Medical Institution is an institution TIhich provides 
medic~J. cars, including nu~sing and convalescent care, 
and	 has the necessary professional personnel, equipment 
and	 facilities to provide for the medical needs of pa­
tients on a continuing basis in accordance with accepted 
standards. 

It is staffed by professional medical and professional 
nursing personnel who bave clear and definite responsi­
bility to the institution in the provisi.on of medical 
services to patients. the term "staffed by" does not 
necessarily Dlean that the institution has resident med­
ical, etc., staff but staff must be assigned and avail ­
able to give necessary care. 

II. OBJEQIlY.F.S.Q.E IlEDJ..C:h1 1N.l.TI'I'3.f1'ION 

1.	 To provide good medical and nursing care on a con­
tinuing basis for perSOllS suffering from long term 
illnesses and afflictions. 

2.	 fro pre~3erve the digni.ty of individuals suffering 
from debilitating, progressive and terminal ill ­
ne~ses. 

3.	 To recreate feelings of security by the use of rec­
reational and occupational therapies. 

*Drawn in conformity ,~ith Chapter 139, P. L. 1951 and approved by the 
~tate Board of Control of the Department of Institutions anrl AGencies 
January 22 j 1952. 
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4.	 To stimulate as far as poss:!..ble the r9ht~.bilitatton 
of each patient. 

5.	 To add to the information concerning treatment of 
chronic disease. 

III. AQI.iI£.S~ON AFD DI~5G.H~ POLICY 

Patients shall be admitted and discharged from the in­
firmary section solely upon the decisi.on of the medical 
staff& 

IV. OHG1UH?-,£,TIOl'!. :fiND ADhINI§TEATION 

J~ AdministrQto~ shall be employed to perform the func­
tions of the office. Ee should be familiar with bUdg­
etary controls, m€thoc1s of effective and ~c(\nomical 
p"LlrC~1ase ane othQr functions normally assigned to such 
an officer. He shall be familia~ with the broad pol­
icies affecting modern patient care, capable of overall 
planning an( ~uperv~si?~, and, COlllpett)':'lt to iL~'h;rpret 
to t h,> br'ov,-")rnl11'j'. l"j..j C ,"',C .~ .......... p.L'·o<"'·'eC"s\ ".:..J.J.. ~l r'I1C..:.:>r:Jo"'le­')Q'y l"lE''''O:::... - t.... \.... 0 ul_ '.. ~ _"'J'	 u. f_.. ,:;I of 
the	 institution. 

It is desira(Jle '~l'al; tr'.e (:,.llf'1i.!1istr2"t~)r l~ave a background 
of instJ tut iona]. [-16n: 1.:15.5 tl~e. tiol1 and e:·:perience. 

~T	 p-;::m C '''J\Tj··.Tp I pTl j, rr. I T\..'~ T,'C'v.	 ~111_U ·J.I. .......1..; .:..~~ ..,~~ ... ~.. ~~
 

1.	 The Administrator shall set up adequate personnel 
proce&lres and k8SP appropriate records for all 
employee~. 

2.	 Rules and regulatiuns, personnel policies and pro­
cedures pith whic!:l eacl1 emplo:.ree sr.aJ 1. be familiar 
shall be establisllec::. <lad proro.l..:J.gatG0 for the guid~ 
ance of the personnel. 

3.	 All regular, paid personnsl shuuld be given pre­
employment 8xuE'in<1ttons cOi.1..si~"ttng of' a general 
physical e::camj.nation includins a chest x-ray and 
stool cuJ.tures if H history of typhoid fever J.s 
elicit9d. A physical examination including chest 
x-ray should be repeated annually on all such per­
sonnel. Other personnel ~bo S~OD signs of either 
respiratory infections, skin lesions, diarrhea or 
other comrlJUnicable dj.sea,ses should be e::cluded from 
work to return only after a check-up by a physician. 

4.	 Porsonnel absunt fro~ duty, because of any report­
able communicable disease, il1fectioll or exposure 
thereto, shall be excluded from the infirmary until 
examined by a physician desiBnated for such purpose 
and shall b8 certified by him to the Administrator 
as not suffering any condition that may endanger the 
health of the patients or employees 
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5.	 In order to attract and retain competeJlt employees, 
personnel practices should be in accord with those 
of medical ins~jtutions in the area. 

VI. IVIEDICA1 CARS* 

To insure the best possible care and treatment program 
for patiencs, governing boards are urged to secure the 
advice and guidance of county medical societies in form­
ulation cf medical policies and in organization of med­
ical services. Attending physicians shall interpret 
medical policies for approval by the Department of In­
stitutions and Agencies ~hich cay consult any profes­
sional advisory group. These policies shall include 
those nhich set forth: 

1.	 Qualifications for membership on the medical 
staff based on education, experience and com­
petence. 

2.	 The medical servicos to be provided vJlich shall 
in turn limit admission to those for WhOE service 
is available. 

3.	 The requiremont t:,at '~'r:L ttetl 01,0.8rs for medical 
care a~d prescriptions be siened by the attending 
physicians. 

4.	 Provj.sion for C'. COl,lplet8 routine physical examina­
tion upon ad~ission which shall include a serolog­
ica.l teat fQ:!.~ syphilis, urinalysis and blood count. 

5.	 Provision for specialists' services, laboratory and 
x-ray work as needed. 

6.	 Provision that a physician shall be called nhen pa­
tients are in extremis and shall pronounce death. 

7.	 Death certificate stubs or copies of death certif ­
icates shall be kept on file. 

*VJhile these standards are intended only for infirmary units 
which may qualify as trmedical", it is advisable to develop 
a total health program for custodial and domiciliary resi ­
dents maintained out,side the infirmary area. 

Such a health program should include (1) processing of all 
new admissions through the infirmary unit so that comp18te 
diagnostic findings will be available (except direct ad­
missions from genera], hospitals for nhom recorded medical 
data is available), (2) daily sick call~ (3) annual physical
examinations, (4) medical care as needed, and (5) routine 
dental care. 

- 3 ­
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VII.	 MEDICAL HEC.QIill§. 

Basic medical records shall include: 

1.	 History and physical on aC.mission ana subsequent 
physical examinations. 

2.	 Progress notes made by a physician at least monthly. 

3.	 ~[ritten orde~s signed by a physician for all medi­
cations and treatments. 

4-.	 ,Cigned record of x-ray and laboratory findings. 

5.	 Nursj.ng notes and graphic charts where indicated. 

VIII.	 DIAGNO§T~ F!l.CII".ITTC§ 

Z-ray--Provisjon shnll be made for diagnostic service 
ei ther	 in th(~ instltution or by fO~.'mal Qrr8.n!~en!ent 

with a	 community hospital. 

Clinical Labora tor:."--2al1J·; D. s x-ray. 

IX.	 12ENTAL C'll'~ 

Dental se~vice sha12 ta ~~ovid~d by a regularly appointed 
dentist or dentists, or t~rollgh dgntal clinics.
 

v NU··")C' '"NIt: C' BE
 
.1.... •	 L-..U~1.d:.....'d .,.j,~:.-

Nursing care shall be WIder the direction of a registered 
professional nurse. 

Adequate nursing -personnel s;10uld be e;;rployed to nrovide 
at least two and oae~hal:f:' hours of rmrsin[; care per pa­
tient in each 24 hours. The ratio of professional to 
non-professional nurses should be aot less than 1 to 5. 

Institutional policies and nursin3 care Jrocedures shall 
be established and ma.de available to l1.ursi.ng personnel 
in wr.i.ting. 

"TI NURSIN""' F"ilCTlInIT"::' __..	 If CAP":' ~~-----=_J_.<t.; ...;..~ __('''J',T!'~-..:=-'~.1)..	 ....~~ 

To insure efficient nur:ing care the patient areas should 
be set up in lm:csing units. 

The optimum capacity for a nU:i.'sing unit is approximately 
30 bed sand 50 beds should b8 ~onsi(1.er8d as an 8.bsolute 
maximmn. 

A nursing unit should contain tbE: foJlo~,ring~ 

1.	 Utility room for each nursing unit (Hopper, hand sink, 
utensil sterilizer, \;oi'k table, ca'binets, bedpan 
flusher and sterilizer). 
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2.	 Nurses I statj.on (1)e5k, cbart rack, available running 
water 7 locked meta.l cabinets for medications (unless 
provided in treatment room»), signal system). 

3.	 Linen storage room. 

4.	 Treatment room. 

5.	 Nursing equipment--treatment trays, clinical ther­
mometers, ice C'3.pS, hot vJater bags, etc. 

6.	 Built in cubicles, adjustable curtains or movable 
screens in rooms with two or IDore beds. 

7.	 Hospital beds with Gatch frames (for bed patients)
and a bedside chair for each bed. Beds spaced at 
least three feet apart and 65 sq. ft. per bed to 
b~ used as a guide. 

8.	 Individual beds~de cabinet tables containing stand­
ard individual toilet equjpment. 

9.	 Signal system fln~ ad~ql~te electric outlets for 
liehting, heatjn N ~cOs, 0tC. 

10. Vlheel chairs ;U1 ...1 ::i:l'ctcl·'CT':3. 
\ 

The ratio suggested for adjunct facilities to beds is as 
follows: 

1.	 Baths (shov~!eJ' or tub): 1 - 20 
2.	 Toilets 1 - 12 
3.	 Lavatories 1. - 12 

Isola tion Roo!Jl§.-- Isolation rooms YJi th sapara te toilet 
facili ties as neetled to care for patient.s 'with infectious 
conditions, menm1 dis turbances or t '3rminal illnesses. 

i 

XII. PRlNCIPL~<:' OB§I:I-WpD .n~ !.H~ CARr Ol~ IIi.E! SICK. 

1.	 Formal arrangements shall bt::n.·... r.~. for the transfer 
t'J b ,::e.':le!'G.·~ h.ospi ""Gal of patientsw':"''':-': l .3YJ.Y condition 
re~uiring hCsPltu~ C2r8 lIDless acceptable £aD~li~i~s 
are a~ailable within the jnstttution. 

2.	 Transfer to II lJosp:i.tal or sanitarium of patients 
suffering 'rJj tb men tp..l illness , active tuberculosis 
or other corwunicable disease. 

3.	 Immedi8te elamination and appropriate treatment by a 
physician 0:( patients \vl!..o have had accidents and c.. re­
cording in iho physician's progress notes of such in­
jurie sand 1reatmeilts. 

4.	 The use of ~estraint only on physician's order and re­
cording by rhyslcian and nurse of the restraint used. .. 

- 5 ­
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5.	 The return to the ~lysician ~ho supplies them of 
lmused portions of :Lndividual narcotic prescriptions. 

XIII. ACCIDENt PREVZNJION 

1.	 Every reasonable and essential means of avoiding 
accidents shall be provided. 

2.	 Adequate protective Ceviccs and practices shall be 
assured. 

3.	 InJlnedia te investigation of the cause of accidents 
shall be inst5.tuted and corrective measures adopted. 

4.	 Periodic inspection shall be made of all physical
i'aci1i tie s, eqlJ.ipment and rna ch.j.nex'y to determine 
whether hazards exist and if maintenance is safe. 

J.:IV. SAlliITAT ION 

1.	 Sewa.ge. 

Se'·.lage shull be (Li.sc;:~e.rgGd into a. fml1.icipe.l sewerage 
system v:llere SUC::.-. s:; ;;-:·~C:l11 is aij.?ilablo. Sev!age s1:al1 
De d:i.spoSE:;d of iii accordC:Ulce T·l:L th ehG requirements 
of tl:e local o:;.~(U ll·'?'·lC.:S anCt tt.e standards of the local 
health de-rartll](~lit. ~;ethods of sev'Jage disposal must 
conforrr to the policies of the Etate Department of 
Health. 

2.	 Gal'bage !:li.spo sal. 

Suitable facil:lties shall be provided for collection 
and disposal of garbabe. 

3.	 Water Supply. 

Water supply shall be of safe and sanitary quality 
suitable for drinking purposes and shaJ.l be obtained 
from a water supply sYstem location, construction 
and operation to conform with tIle policies of the 
State De9artmsnt of Health. 

4.	 Screens. 

The bujlding nmst be a.dequately supplied with screens, 
to be fly fr8e at all times. 

5.	 Incineration Facilities. 

Incineration facilities shall be provided for dis­
posal of infected dressings, surgical and other 
wastr.=s. Other refUS0 shall be s tOl"9Q am1 removed 
from the premises in a manner wilicll docs not create 
a nuisance and is consistent \l1]i th flpJJI'oved hygienic 
practice. 
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6.	 Adequate veI'min and insect control must be main­
tained at all times. 

XV. FQillL AND ;;'.9.012 SEnY1..C~ 

The	 preparation of food, planning of menus, supervision 
of food service ard other related activities shall be 
nndel" the direction of a dietitian or other c;ualj.fied 
:1)erSOll. 'rhe American Jietetic .1ssociation has est.ab­
lished qualifications which may be used as a guide in 
selecting such personnel. 

1.	 Prepal"ation. 

The eqUipment shall include such facilities as 
0.1'8 needed to prepare hot, i.~.rell balanced r.ceals 
in sufficient quantity to serve as many pationts 
as the institutioll accomnlodates. 

2.	 Provision shall be made for preparatio:-l anc~ serv­
ing of slj8cial oiet~~ as rcqnLr.'ed. 

3.	 :Storage, I:ancULfg cU·j.0 -:-(~l'viag. 

'[;1 'J. ;y' f· {'1 c .:- .. <"1'" .. J. '., C ".'; .'-,.,~ C' "'1 r·l1 b t red.1.,00(" a ..l.t _\JO,.J.~·~,l ._' Ct., ..(1.·t·.L1JC'.l", .,}..... _ ... C so, 
handled and servJd i: cvv~ljQnce lith the pro­

" • '-. f":! I:> ., t -" " 2/; 0 1 r' ·L·t l'~ "J..,','" '~'TVl.SlO\lS O. ,_~I..,; .Lt);l .-;'0 ... ') -. 0 :::,1\".1; eJer.:Je" 
~evised Sta~utes anC t~e regulations adopted 
thereUrl0.er and shall 00 L1 c0I11pliance 1[,ri th san­
itary re~ui~ements of the local Board 0; Health 
pertaiJing to restaurants. 
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-----

BUILDnw S'J1AIWARDS----- ..- ---'----

GErfSRAL S'l'AT8MGHT:._--_........-­
Provision should be made for satisfactor;y plant maintenance, 

introduction of essential fire protection measures, necessary re­
pairs, and r0placernent of furnishings and equipment, as well as 
2,00(1. standard housekeeping, pest control, and proper heat, llght, 
and ventilation. These services shall be organized to provide for 
the safety and comfort of patients and for maintenance of equipment, 
furnishings" and surroundings in neat and sanitary condition. 

If existing insti~ution3 seeking to qualify as "medical in­
stitutions" require alterations 01' renovations to meet the follow­
ing building standards 01' fipo protection regulations, scale plans 
drawn by an archi.tee t (Ol' a thor competent pel'sons) should be sub­
mitted in duplicate for appf':)vel b,'l tl1e Department;. Following ap­
proval, renovat i on plan~; shouJ.c. no t; d eTT io. te .fror.~ recommendations 
of the Department unles.::; f.-llJTH()\'81 fer :Jucb. changes is secured in 
writing. 

Plans for ne:1f cOint2t1C V.on .Jh.tll like'Nise be submitted to the 
Department for pre-·apl)r(Y\if.~I. 

Patient RO(jms:------ --_.­

A.	 All patiant rooms shall be located in 
areas providi~3 direct natural light 
and ventilation. 

B.	 All rooms occupiad by patients shall 
have direct access to cor~irlors Rnd 
toilet facilities without the necess­
ity of passB[',e Lhrough rooms of other 
patients, ki tct:len Or' dininc areas, 
recreation rooms 1 reception rooms, etc. 

C.	 A minimu.m of 65 square ft:)et TIlay be us cd 
as a guide in determiniag the approximate 
capacity of patient rooms. However, only 
the spaces unobstructed by doors, windows, 
radio.tors, etc., are suitable for place­
ment of beds. '1'11ere mus t be a rainimum of 
3 feet o~ oach side of beds fo~ proper 
attendanc e by personnel a:ld fo:-c' placement 
of .-19(;€;,SS8.l-Y bedside tables and chairs. 

D.	 Single rooms should bo p~ovided to house 
pacients in critical c;ondttiol1. 

- 8 ­
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E1-evators: 

In any ins ti tuti on \IJhere the infirrtlary is 
located above the first floor there should be 
adequate elevator facilities to avoid the necess­
ity of carrying helpless patients up stairways and 
to facilitate evacuation of the buildinB in emergency. 

HeC':.F.~ti~:m §pace: 

Suitable recreation space should be provlc1ed so 
that p~Gients may ha.ve the advantage of recrention 
outside their slee~ing areas. 

Plumbin;;:----_.­
There shAll be adequate hand-washin~, bathing, 

and toilet facilities on each floor used for patient 
occupancy. In add i tion, provi si on shall be made for 
such ac.lditional pluY'lbing as in necessary to provide 
good c are for pat ients of each 
shall be provided fer p0;'sonncl. 

~.: ex. Propol' faci Ii tie s 

Hurses 1 Station: 

f'or­
Adeqnat0 :".11';. '·j ••J.1.-..LOG8.te,:1. 

tIle .rli.~_r·s.:' Ll,_: s ~n. i.;i. O.~1. 

i'lpace s:1o.11 be allowed 

3tori~i-e .;;J!.£.~~: 

S\.lf.f'jcisnt encJ.0sed space, adequately lie;hted, 
s~18.11 be oS.vai letl e tor prope r s tor!3.ge of linens, drngs, 
supplies, anj patiante 1 clcthlng. 

Li t.';h·b.1ng: 

ArtIficial lighting shall be by electricity only. 

tJ.eati~~: 

The heatinE: plant shElll be adequate to maintain 
a temperature of 72 degrees FahI'enheit during the 
cold8st weather. 

Screens: 

The institution shall be equipped with screening 
for f.l.ll wi.ndows adeqnate to keep the quarters free of 
insects at all e:i.mes. 

Ki tchen: 

The ki tchen shall be accept2.bly located and shall 
be of sufficient si~e to sustain proper food service. 

- 9 ­
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LaundrJ: 

The laundry shall be separate from tne Iii tchen
 
and other workinG areas of the institution.
 

~ PROTEgJIO~~~ 

1'11e ~dIllinist!:ator should make every etfo.!~ .!Q E.~~ t~e
 
:ir~~rp, st and £90peratlon of the loc?l fire department in El..~­


n:~gg for p:l::(?te.ct~-2!}. of ~he :tns~!!~tiQ£; in j;he instructioQ .of
 
employee s in 1he ~ pf fire-1'i~ti~ ~..Sluipment anq ~ea.nE. .of
 
~~§;~uation of the build~£e:; i~ chec~j~~ fire extinguishers ane.!
 
.insuring thet..!: E.!:.~)~£ pj.acemc.nt. '.l'h~ advice of local official~
 
often proves of ~reat ya1~~o
 

Buildin~s of fireproof construction are to be preferred, and 
all new c0l1struction shall bn fireproof. Bu11o.1n:'3 of ordinary 
construction and wood frame buildLl2:8 may not be occupied by patients 
above the second floor. In bUl.1.din,:s of ordinary construction, bed­
ridden and helpl ess po t:;'enti S .sh~)llld ppci'erably be housed in first ­
floor quarters only. 

In any buildinG pr'oposed for use, the folloV'ring protecti va
 
measures must be r:let;.
 

DXI'1' ::)TAIRWl'.YS: 

Two satisfactory a.nd easl1y available means of' 
egI'ess, remote from each other and prefer'ably at op­
posite ends of the building, nrust be provided from 
each floor occupied by patient s and these should lea.d 
directly to the exterior of the bUilding. Such stair ­
ways and hallways leadine to the exterior shall be kept 
free and clear of obstructions at all times. No stair ­
way l"'eferred to as a "winder" will be accepted as sat ­
isfactory. 

All exit doors to such stairways shall be clearly 
~~rked. 

In any institution approved for occupancy by 30 
or nore patients, main exits on the first floor shall 
open outward. 

In the event that a fire escape is necessary to 
provide acceptable ecress, it shall be constructed in 
confornlity with standards of the Department. (See 
pages 15 and 16 for such specifications.) 

~~These fire protection standards for infirr.:ary units, drawn up by the 
Department in cooperation wi th the Fire Insurance Ra.tin~ Organization
of New Jersey, are considered as a minimum. 1'hey close.l.y parallel
standards in effect for proposed private nursing homes and institu­
tions of similar character.
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STAIR SclCLOSURES: 

All stalrwa,Ys leading fr'olT! the first to the 
seconJ floo:!.' shs.l1 be pr'operly ead osed to prevent 
upward spread of smol{e, flame and fumes.{~ Such en­
closures may he erected at either the first or sec­
ond floor, but first-floor enclosures tll'G usually 
p::.~efe:t":L'ed. 

In inst~mces where personnel are housed above 
the second floor of the patient buildinc, their 
quarters shall also be protected by stair enclosures 
o=-~ =~hut-off3, and a second means of egress shall be 
l)l' ovided from such quart0rs. 

'2:nc 1 osu~.~e s shall ht':ve a l-hour fire resis tance 
rA.tj.n:~. ~:1f2-~' mn.y be c onstruc ted of 3/L~ inch ~'spsum 
plaster on neta.l lr..th on each d.Qe of 2 x L~ VI00d studs, 
or equiv2.lent, OI' of' rd.:t'ed Glass in l:1,'}tal frameworL:. 
t'..ll C::Jll:'1tru0tion pr'o~)o8ec1 HE": f1 ecF;ivalent" shall be ap­
proved ~yy the Departme!lt. In E;n~loSllT'13S there s:r~.al.l be 
~10 Llcvable tl'D.nso~lls OJ' "10"11 9:))(\ L1ter.r.,)r wLnrlo'Ns and all 
transoms and lntBl't Col' '11 1.! "~'~I':IfS 81.:"3.11 be of wiped i~las s 
in metal f'rai:lB. 

D001:'~3 in t'3clclu;"!i'O.:i sri.)!.'], t.e (a) meta.l doors or 
(b) lTJ'3tal covEJred clC.":'8'::··::· Or' (c) solid wooden door'S of 
the flush t;:rp8 not 1 ess t:lf;ln 1-3/)-1- inches thlck. Such 
doors 8JlOUld iJ8 a;~ J pa~!j 315 i.nche s wide. Any gla s s in 
such dOOl~S shall l)G tl'an8pa:f'~mt w.i:ped glass. All such 
door's sY'mll be self-closing, shall be tight-fitting, 
shall open in the dtl'ection of egress and shall be 
equipped with positive latches. Double doors are un­
desirable siiles in such :tnstallations fire r'or;ulatIons 
call for-on~ such door to be kept latched in ~ closed 
position Rnd compliance with t;his regulation frequently 
interferes wi~h normal traffic. 

Landincs adjacellt to all dool"s in strlir enclosures 
should be at least the \vidth of the door. 

DU:·3·.·.;I'i' =,j,~S ';10 L .\iJAiJBY CHUr =:3 w~li c11 are not fir eproof 
shall beenc"Ios·ecC-;lth-374 inch Gypsum plaster on metal 
latll on eo.cll side of th0 stHds, or equivaJ ent. Tl:1e top 
of the opening s110uld be sealed wi.th material having a 
fL~e resistflncc PDt-in,;; of not le 83 then one hour. All 
doors in such shafts 3)1:=111 be metal, or yrleta.l covered-::-.;:· 
or solid viood dc'ors cf' the;, flush type ;10t less than 1-3/4 
inch nominal th:Lok.l6SS and aLL such de,oy's shall be 

_..... _-­
~Hn fireproof bUildinC 3 occupied above tho second floor, upper floors 

must be similarly protected. 

-:H1-Where doors aJ'e to be protected by lnetal Cov01~in8, sheet steel not 
less than #28 u. S. gauge shall be used and such sheet steel must be 
securely fastened by bolts or screws. 

- 11 ­

You're viewing an archived copy from the New Jersey State Library.



tight-fitting and equIpped with self-closing devices. 
If the foregoing protective ceesures are not feasible, 
dumbwaiter shafts and laundry chutes should be properly 
sealed at each floor (with Y1aterli31 equi'ln:~lent in fire 
resistance to the floor construction) and: abandoned, 
or the spac(~ converted to oi;her pnrposes. 

·8;LLV·Il..'f'OR SHAFTS shr..ll be fireproof, or shall be pro­
tec"ted in-acc"'Ord wi th re,.::;ula I.;ions Ii sted for stairway 
~nclcsuI'es and e~lclosu.re for ctumbwai tel'S and laundry 
chutes. 

j.3.!\.:.)8:.: ~~'~ ;:?l' S : 

Doors at the head of basement stairways shall be 
(a) n~tal doors, or (b) metal covered doors, or (0) sol­
id wood doora of the flush type not less than 1-3ft~ inch 
noninnl thioh:ness. 1.~,::te.l covcr-in::;s for doors shall be 
of sheet s"Gr·}el, not thir'~'18!:' than !~o. 28 u. S. guai:je, se­
curely attached on the t8~;(c31'18nt: side with bolts or screws. 
3uch doors shall be tl~lt-fi~tlns, of the self-closing 
type and 81uipped with p035.tlv9 l.atch. 

,.. ., '," ... t· '" • J • r' c ~ Q ,.. n 1 ~ j-, .•. y' •.'. '" ,+- " . -! .f·h·' t· 1 
~em~~ ~:2.:_~2 ,.tt; .'.J, uP, p ..'(.. c",c"eo ·N."V, lOG a 

lath and plast9r, o~ ~qu:vclent ccn3t~uction approved 
b:>T the D6partrnent, e'\:G'~t;\~ .tH ~a;3es W.i.le:ee such ceilings 
are a ll'eady eov::3l'e0. wi.. t.b ~·.l:" ster> (on wood lath) in good 
conaition. In all ca3es, hollow partitions shall be 
effectivel] f'ire-;:; to;)ped ·.vi.;..~h ma bel' ial of at 1 east one 
hour resistance rating. StJe walls mId ceilings enclos­
ing, bB.:3ement stalrways shall be protected in the same 
manner as basement ceilings •.;:. 

Paint anti other 11l,o:111:r inflarnrr.able material should 
preferably bC s'tored 'ou tsid0- th'ebuiidfnz blit"minimum 
su.pplies may be t:ept i.n basements if stored in closed 
'[:letal cabinets 01'" cO~ltainers. 

3c"1.sements 3h::111 0e l{ept in good order and reason­
ably el e8.r of exce ss furr..i ture and eq·3i.pment, and shall 
never be used for i~di8criminate storace. Howev8r, 
.le~-< t stocks in bnt1or!"leni.. st02erooms can be perml tted. 

All basen'.ent electrical wirin['; shall be in EX cable 
or equivalent and all outlets shall 'JG of approved type. 

All ashes shall b ke p~ in metal C ontalners.- _ .._--­

*Provisions of this parabraph may be waived if all heating units, 
motors and similar haZ81'dous devices are isola.ted in ventilated 
rooms of non-combustible const~"'uction havlng R f1re resistance 
rE'.ting of l:10t less th~n one hour, and providinG that doors to such 
rooms have a similar rating. 
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Smoke E~-t1er from heaters to chimnoys shall not 
pass within 1 nehes of ceilings even though the 
ceiling may have been protected with metal lath and 
plaster. (If it is not possj.ble to remove the smoke 
pipe 18 inches from such ceiling, other adequate pro­
tective n:easures will be recommended by the Depart­
ment.) 

In all new installation of oil furnaces and 
equipment, tanks should be located outside the build­
in$. In cases where oil burning equ.ipment has already 
been installed in properties, the vent pipe and fill 
pipe should be located outsiJe the building. 

All unnecessary combustible parti t:tons 'Vi thin 
basement should be re~oved. 

EL":CTRIC:\.L WIlUUG:. . 

There shall be no te:",:porary w:i.ring in the insti­
tution excepting approved app1.:i.ol1ces 8qllim)cd wi t.i1 
heavy duty cord .tn Load ''':OllJttion. 

The institution si:l,.rtllc1!~nnuall:f se(n~re a written 
stateme11t by a qua:l~ Li.ed el~l(;tri.cian tl1R.L the electri­
cal circu7.ts ,met wtJ'L~c:, ::u'e satIsfactory. His report 
should include th3 c.:.ate of' the) inspection and shoul-·d 
give assupan\~8 that ciretlits are not overloaded, that 
all wiring and pGrmanent fixtures are in good condi tion, 
and that all portaole electrical appliances, including 
lamps, are equipped with heavy duty cord in good con­
dition. 

The administrator shall be responsible for the 
maintenance of satisfactory standards in the above re­
8pects at all times. 

KITCHENS: 

Since ki tchens c on st~ tute haz.a.rdous areas, they 
8:1all be isolated i11sofo.1" as possible, from other 
quarters. Doors leaJi~c to adjacent areas shall s~ng 

in one direction only, shall be self-closing, tight­
fittinG, and equipped with positive latch. 

Such doors shalJ. be (a) metal doors or (b) metal 
covered do(")rs':~ or (c) solid wood doors of the flush 
type not less than 1-3/4 inches thick. 

~l-Where existinG doors are to be protected by metal covering, sheet 
steel not less tuan No. 28 u. S. gauge shall be used and such sheet 
steel must be securely fastened in ple.ce with bolts or screws. 
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Ki tchen exhaust fans 8.cY1 Q metal due ts shall be 
kept free of grea~e and dirt at all time s, and metal 
ducts from such fans s:1<:.111 extenJ at least 2 feet be­
yond the bUildinS. Areas around kitchen ranges shall 
be kept free of grease at all tim~s~ 

In the event that metal hoods and eXJ."1aust ducts 
al'e installed directly over ki tc~en ranges, construction 
standards of the l'!8.tiol1&1 Board of Fi:::'e Underwrl ters 
311a11 be cur'lplied v,ith. (P:l.!T,phlet 91). 

L!.UND~1Y: 

decause of ~he type equipment involved, the 
laundry' cOrlnti tute s a hazal'dcus area which should 
be sec;x>eGated Bl1fi protected with material s of one­
hour fire resistance rating_ 

FIR:; EXTIl-VHTISHZRS: 

There sl1211 ':Je an adequate llu.r:lUe:r> of fire ex-, 
tinguishers in the basement nnd on 69.':;1'1 floOI' of the 
building, all of whie!l 21,(Y,I.1d bear the seal of the 
Underwri ter s t LabOl>atoy>ies. 

Extingui sheJ's S1.l1.l] (1 bo conspicuously hur.g and 
kept easily acc63sJ.'::.13 E-llQ all 3.;.1al::' be re-cr..arg·3d a."1d 
inspected in acco:,,'d wi th t~e II:anuffol.c tUl'er t s specifica­
ttons. Each shall b.~ :.8b81ed to show the date of such 
inspection and re·"filling. 

The follcwing types of extinguishers should be 
provided: 

1.	 In kitchen areas (because of the danger 
of gre~se flr~s) extinguisher should be 
of the curbon tetruchlo~ide, foam or 
carbon dioxide type. 

2.	 In the basement B.rea, extingu 1. sher should 
be of the foam type if oil is used as a 
fuel. If coal is used, soda-and-acid ex­
tinguishers are recommended. 

3.	 In other areas soda-and-acid extinGUish­
ers should be provided. 

IiISTRUCTIOl;' OF P:::;RSOHNEL: 

The administrator shall be responsible for instruc­
tion of all personnel in fire prevention, in use of f1re 
protection equipment and devices, e.r..d for development of 
procedures to be followed in event of emergency. Such 
instruction shou.ld be civen all employees prior to their 
assignment to duty and should be repeated at necessary 
intervals. 
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FIRJ: ESCAi.h pPECJFICA'I'IO.JS 

OUTSl DE 'vVOODErJ STAIlHVAYS ~ 

Wooden fire escapes are pernitted, providing the following 
specifications are met: 

Strin~ers must be of the closed type, 3 inches 
by 12 inches, and there must not be less than 3 strinE: 
pieces. Treads must be 2 inches by 10 inches, not less 
tb.an L~8 incl1es in the clear and properly supported on 
pieces 2 inches by 4 inches well spliced to stringers. 

All platforms must be supported by upriGhts not 
less than 4 inches by 4 inches, properly braced. 

The fire escape s~0uld be directly accessible 
from the interior a'.1d s·:) arranGed as to 1;1ake clear the 
direction of ec:res8. ·\lJ. exi t door::> to fj.re escapes 
shall be clearly r.1Bl'ked. 

Fire escape st'd .l:wnys should lead. aVlsy l'y'om the 
bUilding and not run aloll<::,side. 

All doors le.'J.d~J.l;..~ Gr, iTt"e oscape 311.8.11 swing 
outward, ;~haIL be e.ll.d PP:3C1. with panic bars m d should 
1 aad to a pI 'Jtfonn J.e vel wi til. the door and the width 
of the platforl!i shall nOG be less than 48 inches squ.are. 

Runways, stairs, and all landings shall not be less 
than 48 inch8s in che clear to permit the carrying of 
helpless patients, and all shall be equipped with a 
suitable ha.nd rail braced cl.t every thj.rd tread and with 
an intermediate ~uard ralJ.• 

The rise of steps must not exceed 7-1/2 inches. 
The treads of steps Dust not be less than 9-1/2 inches 
excl~sive of nosing. 

No run of steps shalJ. have nwre than 17 risers 
unless an interr:-lediate platform is provided. 

~J'o counter-balanced fire eSC8.pe is aeceptable, 
but all shall be permanently fixed in plaee. 

All fire escapes shall have concrete footings
 
extending at least 3 reet below grade.
 

SPi~CIAL NOTE: 

Plans for all fire escap es must be approved by the Department 
of lnst! tutions and !.genctes prior to any actual construction and 
must show in detail all bUildings adj8.cent to fire escapes. 
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STEEL FIRE ESCAPES: 

Steel fire escapes shall provide the same characteristics of 
the wooden fire escapes. 

Such escapes shall have no I'lember less than 1/4 inch thick. 
',/here such escapes are fastened to building, bolts must r'un clear 
through wall, and any menber IJassinc throu[h wall must be protected 
a~ainst corrosion. All stair's, platforms, landings, balconies to 
sustain a live load of at least 100 pounds per' square foot wi th a 
factor of safety of 6, also a concentrated load of 200 pounds at 
the center of each tread. 

3P -,C1AL l~OTE: 

Plans for all fire escapes must be approved by the Department 
of Institutions aHd AJencies prior to any actu.al construction and 
must show in detail all bUildings adjacent to fire escapes. 

EXISTING FIRE ESC~PZS: 

Existing fire escapes 'N:i.ll be acceptable if: 

1.	 The pitch (iCeS net exceed }~-5 decrees. 

2.	 The width is not 19ss than 30 inches. 

3.	 If access is provided bJ proper doors. 

4.	 Fire escapes are not of the counter-balrolced
 
type.
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.. 
I.	 INTRODUCTION 

A.	 The Department of Institutions and Agencies has re­
sponsibility for inspection and approval of homes 
and institutions providing sheltered care to per­
sons not residing in their' own homes and under 
Chapter 212, Public Laws 1953, is empowered to 
establish standards for the construction, main­
tenance and operation of such residences. 

The purpose of these standards is to establish 
basic principles and minimum requirements to as­
sure safe living for persons requiring personal 
services beyond room, board and laundry. 

The	 Department is well aware of the need for such 
establishm.ent and its policy is to be as helpful 
as possible. Repr~sentatives will visit and con­
fer	 -vri th opera tors of homes and ins ti tu tions and 
due	 consideration will bo given to tIle special 
problems in individual situations. 

The major ob,jective of the progrma is to assist 
operators in providing roeasonable 8ubstttut.es 
for family homes. 

The	 Department (Hi th the aS~3ent of the Approval 
........... ,-........
Coromi ttee) I'eserves the right to change or 

mOQify these standards as may be necessary from 
time to time in order to protect the public 
interest. 

B.	 Legal Definition 

An Ac t requiring the appr'oval, inspec tion 
and regulation of certain types of boarding homes 
and other homes for the sheltered care of four 
or more adult persons, which provide personal 
care or service beyond food, shelter and laundry; 
providing for standards and r6gulations and 
penalties for violation thereof, and supple­
menting Title 30 of the Revised Statutes. 

C.	 A boarding home shall be construed to be any
 
es tabl ishmen t in which, for cornpensa tion, four
 
or mOrE;) adul t persons unrela ted to the proprie­

tor arc given room and board, including heat,
 

_light, toilet and bath facili ties and in vrhich 
there is an agreement by the proprietor to give 
a minimum amount of personal care or supervi­
sion to anyone or more such boarders. 

II. PHYSICAL PLANT 

'rhe	 bUilding shall be a well ..·main tained residencc- type 
structure. It shall be kept in good repair and free 
from serious fire hazards and other hazards to health 
and	 safety at all times. 
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A. Heat 

1.	 Central heEl. tine; shall be provided unless 
some alternate heating system is specif­
ically approved. 

2.	 The heating plant shall be adequate to 
main tain a teinpera ture of 75°F during 
the coldest weather, so that the temper­
ature shall always be kept at 72°F or 
above, between the hours of 6 A. M. and 
10 P. 1\1[. 

3.	 Portable heaters burning solid, liquid 
or gaseous fuels shall not be used 
~!.£5lpt EY expres.E., E.,£.rmission of the 
Depal'tment. 

4.	 Open firep~aces shall be protected with 
metal screens when in use. 

B.	 Lighting 

Artificial lighting shall be by electricity only. 

The	 individual rODIOS l,JSi'1d for' 81 eeping purposes 
by boarders s11al1 hewe 3uff'1cient natural light 
and	 suitable artificial lighting. 

All quartprs used by boarders including hallways 
and stairways shall be well lighted by natural 
light or by electricity at all times. 

Night lights shall be provided in bathrooms, 
ha~lways, stairways and other passageways. 

Battery-type emergency lights shall be available 
a t all time s. 

C.	 Ventj la tion 

All sleeping rooms used by boarders shall be 
ventila ted by HindOiJs sufficient to prevent 
objectionable odors and in such a manner as to 
avoid direct drafts on the occupants. 

All inside toiJ,ets and bathrooms without direct 
outside ventilation shall be properly ventilated 
by other means. 

D.	 Sanitary Condition 

All rooms occupied or used by boarders shall be 
kept in a sanitary condition at all times. 
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E. Living Room 

A sui table living room, comfor·tably furnished, 
well h~ated dnd lighted, shall be provided. 

F. Dining Room 

A dining area, large enough to meet 
of the boarders shall be provided. 

the needs 

G. Passageways, Stairways, etc. 

Stairways and open platforms shall be provided 
with suitab~ handrails or banisters if prac­
ticable. Such handrails and banisters shall 
be securely attached and of sufficient height 
to guard against accidents. 

If tread coverings are used on 
shall be of the non-skid type. 

stairs, they 

Passageways and stairv.!ays in existing boarding 
homes will be acceptable if they aI'e 30 inches 
widb. However, passageways and stairs in newly 
established boarding hrunes shall be at least 
36 inches wide. fassBg6ways and stairs shall 
be provided with natur~l or artificial lighting 
at all times. All passageways and stairways 
shall be kept free from re.fuse and shall not 
be used for storage space. 

H. Occupancy Limitation.s 

Except in buildings of fireproof construction, 
no occupancy by boarders above the third floor 
will be permitted. 

A fi~st floor is defined as a story where 
floor level is above the curb level. 

the 

Third floor quarters will be reviewed on an 
individual basis to determine whethur they are 
suitable for occupancy by boarders and approval 
of Fu~h third floor quarters will be granted 
or dtnied after review of the individual situ­
ation .. 

Und<.;r certain condition:~, basement occupancy 
may be perrni tted. However' J no such oQcupa.ncy 
will be allowed if more than one-half the 
height of the I'oom or r00ms in question is 
below curb level and. if there are other con­
ditions which might militate against the 
health, safety or welfare of the boarder. 

........ "•. ..., '4"· 
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r. llilul tiple Room Limi ta tions 

No sleeping room accommodation shall exceed four 
persons. 

In no instance shall persons of opposite sexes 
be permitted to be housed in the S~le room 
unless they are husband and wi.fe. In the case 
of husband and wife, double beds may be used 
but in no other instance. 

J.	 Local Approvals 

The	 follm"ing approvals mus t be secured and filed 
with the Department. 

1.	 Zoning Authority (if such local authority 
exists). A written statement attesting 
that the use of the present structure is 
not in conflict Hith zoning regulations. 

2.	 Building Inspector. A written statement 
attestIng-to -thestrllctural safety of the 
bUilding or a wl~ittE;n ::,tatcmcnt to the 
effect that this is not tlJ.e responsi­
bility of thE; building inspector. 

o3. Fire DE'pa rtme.l1 t 1'. wri tten s ta. tement;:- • 

from j~car fire authorities to the effect 
that, in their opinion, the building is 
satisfactory for the purpose and occupancy. 

4.	 Local or District Health Department~ 
Awritten statement attesting thatthe 
bUilding and its facilities meet local 
or district health requirements. 

5.	 state Deoartment of Health. If the home 
"or-institution is-not serviced by' a pUbliC -. 
water supply, written approval for this 
service must be Becured from the state 
Department of Health, Division of Envi­
ronmental Sanitation. After original 
approval, further approvals may be re­
quired annually, or as often as the need 
is indicated. 

III. FIRE PRO'IEC'rION 

Prevention 1s the keynote of fire pI'otec tiona The op­
era tor should rnake every effort to safegua.rd agains t 
the existence of serious fire hazards. 

':~The Department of lnsti tutions and Agencies reserves the right to 
'reco~~end additional fire protection measures beyond requirements 
of local comrnunities. 
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Representatives of the Depar~nent will cooperate in every 
.,,·my to assist the boarding home operator in establishing 
a fire prevention program. 

A. Stairways and Exits .;~.:~ 

If boarders are housed above the second floor*, 
in non-fireproof buildings, arr-occupied floors 
above the second floor shall have two satisfactory 
and easily available means of egress remote fpom 
each other unless local fire departments \,Jill 
accept respODsibility for approval of srnne alter­
nate arrangement. 

If it is necessary to construct a fire escape 
to conform with the provj.sion 11sted above, such 
fire escape shull be so constructed as to provide 
a second means of egress from the second floor 
also. 

These exits should 188d directly to the exterior 
of the bui.lding and shall be kept free and clear­
at all time s. Exl t cloors to suc~ 8 tair-wa-ys shall 
be clearly' marked. DiI'8ction s.i,.,ns and filar-kings 

\, 

for Air Raid Shel tej.'s s~'~alJ be L'l c ollforrl1i ty with 
the local plan~ 

B. Heating Unit Ppotection 

'1'he ceiling over the hea tJ.ng unit shall be pro­
tected by .netal lath and plaster or other material 
at least of one-hour resistance rating. This 
covering shall extend at least three feet beyond 
the heating unit on all sides. 

c. Kitchen 

Since kitchens constitute hazardous areas they 
shnll be protected by doors. 

D. Fire Extinguishers 

Fire extinguishers of suitable types shall be hung 
i~ conspicuous places on all floors and in the 
basoment. They shall be inspected annually. 

E. Fi~e Evacuation P~ans 

The operDtor shall be responsible ior instruc­
tion of all boarders and personnel in fire pre­
vention. RQployees shall be instructed in the 
use of fire )~otection equi~Qent and devices and 
procedures to be rollo~ed in emergency. Such 
instpuction should be revie~ed once a month. 

';:-3ee page 3 for- other limita tions upon occupancy by boarders 
above the second floor.·:H~ Sect5.on A, Parl 2graphs 1 and 2 re­
vised April 21, 1954. 
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It is advisable· for boardlng home operators to 
seek the advice and help of the local fire de­
partment in this regard. 

F. Wiring 

In any instance where electrical wiring is re­
placed or where new installations are made, the 
wiring shall be in BX cable or equivalent. 

IV. GLNERAL SANITATION 

A. Water Supply 

Water supply shall be of safe and sanitary qual­
ity suitable for drinking purposes. (If water is 
obtained from a public water system, this will 
be conclusive proof that the water supply is 
satisfactory.) 

B. Plumbing 

PltUnbing should be maints.ined in good repair and 
should warrant approval hy local health depart­
ments. If there are no loc~l authorities avail­
abl e to approve plllmbLl[!, and if it appears to 
be in bad 0'1ndi tion, Bl'prova:'.. of State author­
ities should be sought. 

c. Sewage Disposal 

Sewage shall be dlsposad of ~n acnordance with 
the requirements of local ordinances and stand­
ards of the local heal th departiuent. l~ethods 

of sewage disposal, other th(j,n a public disposal 
system, must confor'I'll. to the standards of local 
health departments. If the~e are no local author­
itlesavailRble to approve 8ewage disposal, ap­
proval of 8tate authori ties should be sought. 

D. Garbage Disposal 

Garbage shall be stored in covered, water-tight 
metal containers and shall be collected and dis­
posed of at least weekly. 

L. Screens 

Outside doors, windows and other openings shall 
be protected against flies and other insects by 
seasonal use of screens. Vermin, rodent and in­
sect control must be maintained at all tiHles. 
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V. BOARDER ACCO¥~ODATIONS 

A.	 Bed Space 

Sleeping rooms in 1:ihich there is one boarder must 
have a minimmu of 70 square feet of floor area. 
Sleeping rooms in which there is more than one 
boarder must have a minimum of 50 square feet 
of floor area per person with at least 3 feet 
between beds to insure general comfort and safety 
of boarders. 

B.	 Furnishings 

Each boarder shall be provided with the following 
items: 

1.	 A standard household bed, studio couch or 
daybed not less than 30 inches wide. Fold­
ing beds, cots and davenports shall not be 
used for sleeping purposes. 

2.	 A rna ttres s not lE';sS than 4 ii"lChe s thick, 
clean and in good repair. 

3.	 A bed sprinB in good repair. 

4.	 At least one pillow lrlade of hair, feathers 
or foam rubber. 

5.	 Provision shall be made in the boarder's 
room for lockers, assigned drawers, dressers 
or closets for the storage of personal pos­
sessions of eacD boarder. Bedside tables 
or cabinets are desirable. 

6.	 A separate drinking glass, cup or mug. 

7.	 A comfortable chair. 

C.	 Linen 

Each bed shall be equipped at all times with the 
following linen: 

1.	 At least one sheet or sheet blanket. 

2.	 A pillowcase for each pillow. 

3.	 One blanket. Additional blankets shall 
be available to meet the individual boarder's 
needs. 

4.	 A mattress cover which can be removed for 
cleaning or laundering is desirable. 
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Each boarder shall at all times have the follow­
ing personal linen: 

1.	 One bath towel. 

2.	 One washcloth. 

'llbere shall be ·enough household linen to provide 
at least one change every week and more often 
as is necessary. 

D.	 Toilet and Bath Facilities 

Toilet and bath facilities shall be located so 
as to be rea8on~bly accassible from a CCromDn 
hall or passageway to all person3c Such facil ­
ities should be available in the following 
ratios: 

1.	 Toilets, one to eight boarders. 

2.	 Wash basins, one to eight bo&rders. 

3.	 Tubs or showers, one to fiftoen bcarders. 

NOTE:	 Toilets 8nd wash b~sins, as well as 
showers and tuLt:, should be provided 
within the building and in adequately 
heatE.d ar6BS. Plumbing of other types 
cannot be used except with special 
appro\3.l. 

VI. BOARDER SERVICES 

A.	 The operator of the Boarcir.g Home shall not reg­
ulate or control the perso~al life of a boarder 
beyond reasonable requirements for adherence to 
meal schedules and other elements of orderly 
group living. 

B.	 Bo~rders must be allowed individual freedom to 
a tten0. the church of thei:- choice, movies, go 
for walks and engage in other outside activities. 

It is recommended that radios, television, read­
ing material, etc., be available to boarders. 

C.	 Telephone service should be available in the 
boarding home. 

D.	 Boarders shall be permitted to receive visitors. 

E.	 Some arrangement shall be made to prOVide per­
sonal laundry s~rvice for boarders. 

- 8	 ­
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VII. FOOD SERVICE
 

The food provided must Illeet the basic nutritional re­
quirements as recomn~ended by the Department. 

Food. should be well prepared and three \-Jell balanced 
meals per day served on a regular 8chedule. There 
shall be a lapse of at least 10 hours between break­
fast and supper. At least one hot dish shall be 
served at two of the three meals. Coffee, tea or 
other beverages shall not be construed to be a hot 
dish. 

Food served shall be adjusted to meet the physical 
needs of the boarders and provision should be made 
for special diets when prescribed by a physician. 

The kitchens shall be adequately equipped to serve 
properly prepared food. Fitchens, pantries and all 
storage space shall be free f!'om vermin and main­
tained in sanitary condition a~ all times. 

'There shall be adequate ~rovi3ion for proper re­
frigeration of food. 

Dishes shall be wasb.eo. by an approved sani tary 
method. 

Daily menus shall be plalmed ahead and a record kept 
of the food serv0d dailyo The record of food served 
shall be kept current and shall be held available 
at all tim9s for the month preceding. 

VIII. PERSONNEL 

There shall be one person in charge who is of good 
moral charac ter ~ phys i cally' and tempermen tally sui ted 
for the supervision of boarders. Such person shall 
be on the premises at all times unless a satisfactory 
arrangement 1s made for coverage during his or her 
absence~ 

Additions.l personnel shall be employed as necessary. 

Persons employed in the boarding home shall be in 
reasonably good health. All persons other than mem­
bers of the 0perator's family shall be at least 16 
years of age. 

IX. HEAL TH PROGHiiN 

A 1/ITri tten statement signed by a licensed physician 
s ta ting tha t the boarder is free from cornrnunicable 
disease, and is not in need of nursing, shall be 
kept on f11e by the operator. 
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You're viewing an archived copy from the New Jersey State Library.



At the time of admission, arorangements should be made
 
between the operator and the boarder or sponsor re­

garding the physician and dentist to be called in
 
case of illness or the person to be called for a
 
boarder who because of his religious affiliation is
 
opposed to medical treatment and the transfer to a
 
hospital or similar institution in the event of major
 
illness, or other appropriate arrangements for car'e
 
elsewhere if because of the boarder's religious af­

filiation, he is opposed to hospital or similar care.
 

A physician shall be called at the onset of illness 
of any boarder, or other person designated as ap­
propriate for a boarder opposed to medical treatment 
because of his religious affiliation. 

When the boarder no longer meets the eligibility re­
quirements determined by the Department, supported 
by the attending physician's statement, the operator, 
person or interested agency shall be notified im­
mediately so that arrant;ements can be made to trans­
fer the boarder to a hospital or uUl'sinr; home until 
such time as the boarder is again in relatively good 
heal the 

Bed care shall be provided in the event of emergency
 
and as necessary in case of temporal'Y illness .not to
 

'"exceed one week. 

x. RECORDS 

The following records shall be kept and readily avail ­

able to representatives of the Department of Institu­

tions and Agencies.
 

A. Admission Record 

This shall include the name of the boarder, 
last address, date of birth, name and address 
of sponsor or interested agency, date of ad­
mission, date of discharge or death, the name, 
address and telephone nwnber of physician to be 
called and the name and address of nearest rel ­
ativ~ or friend together with any other infor­
mation the boarder wishes to have' recorded. 

B. Health Record 

The health record shall include the written 
statement of the physician's examination on 
admission and subsequent examinations and 
visits, date of discharge or death• 

.. 10 ­
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c. Record of Deaths 

For his own protection, whenever a boarder dies 
while residing in a boarding horrie, the opera tor 
shall obtain a certificate ~rom the physician 
giving date, time and cause of death, and such 
information should be recorded in a ledger or 
in some other manner so as to be readily avail­
able at all times. 

- 11 ­
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State of New Jersey
 
Department of Institutions and Agencies
 

Trenton
 

The following suggestions which include practices now followed by several 
municipal Police Dopartments are passed on to all New Jersey Chiefs of Police as a 
guide in promoting adequate standards for city jails and other municipal lock-ups. 

RECOl{:ENDED REGULATIONS TO GOVERN OPEHATIOJi OF POLICE LOCK-UPS- --	 --~--

A.	 RECORDS 

1.	 TIle lock-up should maintain adequate records and these should include 
(in adeli tion to the name and other identifying information) the time 
and date that. the prisoner was receivHd, the number of the cell to 
which assigned, the til'le and c.Clte of releese, the ar-r-esting officer, 
the ofi'ense, the disposition alle special rewu'ks describinc; any un­
usual 5i tU8 +,i on or cond i t:i ou. 

B.	 RECEIVING IJE'J :'d SCllSI<S * 

1.	 1.11 ne'i! prisoners should be thorou/?:hly sEle:.rched, with money, valuables, 
penknives, nail files and all such personal belongine;s taken from them 
and placed in a property envelope, on vhich the contents should be 
listed. The envelope sho1;ld be signed by the officer on duty, counter­
signed by the prisoner, sealed and locked in a safe place. 

In the event that the prisoner is incapable of signing his name, a 
notation to that effect should be made and witnessed by the arresting 
officer. 

2.	 If, in thl'l opinion of the ofi.'icers on duty, it is believed that the 
prisoner might attempt suicide, his belt, necktie, shoelaces and any 
other article of clothing that mi~ht be easily used ill such an act, 
should be taken from him. 

--------,._----- -------_.-._----_. ------_ .. _----_._--­
·A special reminder that after July 1, 1948 it will be illegal to receive in any 
lock-up (or police stlition) juveniles under 16 years of age and such persons 
should be taken directly to the juvenile detention quarters established by the 
county. 

Attention is also called to the present lavl vlhich re'iuires the segrogatioll of 
juveniles, aged 16 and 17, from all other prisoners. In other words, it is now 
necessary to place prisoners of this age in quarters where they will be entirely 
out of contact with older prisoners. 
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3.	 In receivin~ a prisoner who possibly may be suffering from injury, he 
should be thoroue;hly examined by the receiviD~ officer and notation 
made of bruises. cuts or other injuries. In the event that need for 
medical attention is indicated, a physician should be summoned at once. 

(Within the last year or two there have been several instances where 
persons suffering from fractured skulls have been received in lock-ups 
and jails in a dazed condition. Such cases are sometimes mistaken for 
persons who are merely drunk but if any doubt exists in the mind of the 
~eceiving officer, a physician should be sutnmoned immediately so that 
proper medical care can be supplied.) 

4.	 In a.ddition to searching the prisoner, the cell to which he is assigned 
should be inspected to insure the absence of any material which might 
possibly be used for attack upon an officer or for self-injury. 

C.	 CUSTODY 

1.	 Ordinarily, prisoners sho~ld be locked siugly in cells. No doubling up 
in cells should be permitted if other cells are empty. 

2.	 If necessary, because of overCrOwdl.ng, to double !lrisoners. extreme 
care should be taken ill assie;ninfl; such iIldividual s so that homosexuality, 
or threats, injuri.es, etc. to prisoners, mf.\Y be avoided. 

3.	 wiomen should never be assi~ned to the men's section of a lock-up but 
to a separate division whel'e there can be no possible contact or con­
versation with male prisoners. 

4.	 At any time thit. t a female prisoner i~ in custody, 24-hour Ita tron service 
should be available and under no circu~stances should male officers 
enter the female section of the lock-up unless ac~ompanied by the matron. 
(Such a measure will safeguard a~ainst unwarranted criticism of officers 
on duty.) 

5.	 There should be a regul&r patrol of cell areas at least each one-half 
hour and the frequency of these patrols should be checked by use of a 
watchclock system, the records of which should be filed for possible 
future reference. This recommendu~ion is r~de in an effort to thwart 
suicides, attacks of ODe prismler upon LDother, etc. 

6.	 If is is customury, because of other duties, for officers to leave the 
lock-up unattended for lonGer than half-hourly periods. it is a.dvised 
that arrungements be made vnth some other jurisdiction to receive and 
hold prisoners. 

D.	 fIH3 PHOTEC'l'IOH 

1.	 To safeguard against loss of lifo and property, every lock-up should be 
equipped wi. th necessary fire protection e'1uipment and regular inspections 
by the local fire Department consti~lta a good shfegu~rd in this respect. 

2.	 Extinguishers should be re-filled at least annually. 

3.	 The Chief should be certain th& t officers patrolling the lock-up are 
familiar wi th the use of' fire extinguishers (tno other protective equipment., 
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E. SANITATION AND FACILITIES-

1.	 Every lock-up should be clean at all times ~d there should be janitorial 

service to keep windows, bunks, c~lls, walls, etc. in sanitary condition 
at all times. Cells should be free of litter such as paper drinking cups, 
newspapers, uneaten food, etc. 

2.	 TI10re should be adequate natural li~ht in the lock-up but if the quarters 
are not li~hted sufficiently by windows, good artificial lighting should 
be supplied at all times. (Painting the cell areas with a light-colored 
paint will do much to improve their appearance and reflect whatever 
natural or artificial light is available.) 

3.	 Adequate light should be maintained throughout the night so that super­

vision of prisoners will be facilitated.
 

4.	 The lock-up should be adoquately heated at all times and throughout the
 
winter the heat should be maintained at a temperature of approximately
 
68-70 de~rees.
 

5.	 There should be adequate natural ventilation but if the structure does
 
not permit this, exhaust fans O~ ether mechanical ventilation should be
 
installed.
 

6.	 Plumbing should always be kept in good repair. 

7.	 Soap, paper towels, toilet raper and wa~hin~ facilities should be avail ­
able to prisoners. If shaving is permitted, (it is sometimes the practice 
to permit prisoners to shave before appearance in court) only a safety 
razor should be provided and then only while the officer is present. 

8.	 The lock-up should be free of vermin at all times. 

9.	 Cell areas should be kept in olean condition and prisoners should be 
prohibited from writing on cell walls, scribblin~, drawing piotures, eto., 
for this praotioe greatly detracts from the appearance of the lock-up and 
often requires frequent painting of oell areas. (Removal of pencils from 
new prisoners will do much to break up this common praotice.) 

10.	 Steel cells should be inspeoted frequently to determine whether they are 
corroding. Leaking plumbing fixtures and lack of paint will often re­
sult in such sarious deterioration of steel oells that they may have to 
be repaired extensively or entirely replaoed. Frequent painting of 
corroded areas will eliminate the need for such major repairs. 

11.	 ~bile it is not customary to supply mattresses, blankets or other beddin~ 

to prisoners who are either destructive or those who are in such condition 
that the equipment may be ruined, mattresses should be supplied to all 
sober and cooperative prisoners. (Use of mattress covers of canvas or 
other durable material will prolon~ the life of such items.) 

12.	 If the temperature of the lock-up is such that blankets are neoessarily 
provided at night, these should be laundered before being issued to a new 
prisoner. 
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F.	 FOOD 

1.	 Vfuile it is realized that prisoners frequontly spend no more than a few 
hours in a lo~al lock-up and while they are usually disposed of within at 
least 24 hours, many exceptions have been found and in some cases prisoners 
have remained in lock-ups for several days. For this reason it is advisable 
and necessary to institute certain regulations to insure the adequacy of 
food supplied. 

2.	 Prisoners should be served three meals per day and it is believed adequate 
to supply ~vo sandwiches and coffee for each meal if a prisoner's detention 
is purely temporary. However, if the prisoner remains for more than 24 
hours, he or she should be given at least ~~o sandwiches and coffee each 
morning and evening and at least one full meal in addition. 

3.	 To improve custody, it is recommended that liquids be supplied in paper 
containers rather than in tin cups or chinaware and that sandwiohes and 
meals be provided on paper plates with paper forks. 

4.	 Drinkin~ water should be available at all times, or provided upon request 
of prisoners. 

G.	 FUNISHMENT 

1.	 Under no circumstance should a prisoner be denied the re~ular lock-up 
fare as a punishment measure, for this can easily be construed as an un­
warranted measure. It is suggested, rather, that cigarettes or other 
privileges be withheld if the prisQner is unruly. 

2.	 There should be no corporal puni~hmant of a prisoner under any circumstance. 

3.	 There should be no use of force except in an emergency and then only to 
prevent attacks upon an officer or upon another prisoner, or to bring an 
assaultive prisoner under control. 

H.	 SPECIAL NOTES 

1.	 The use of padded cells should be avoided except under extreme conditions, 
for the use of thes~ cells has frequently led to serious results. 

2.	 III the event that use of a padded cell is considered neoessary, the 
prisoner should be stripped of clothing and matches and all other material 
should be taken from him. It is also advisable, under such circumstances, 
to call the police physician who could probably give the prisoner a 
sedative or arrange for his transfer to a hospital-type institution. 

3.	 ArlY communications of a prisoner to JUdges, Prosecutors, the Department of 
Institutions and Agencies or to any other recognized official or agency, 
should be mailed and a stamp provided, if necessary, by the Police Depart­
ment. 
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4.	 Attention is invited to the provisions of Title 30:4-36 R.S. (Class "c" 
Commitment). This statute provides for the immediate emergency commit­
ment of an insane person to a mental hospital upon the certification of 
two physicians and without an order of the court. The court order must 
be obtained subsequently. 

No insane person should be held in a city jailor look-up any longer than 
necessary to obtain the certifications. 
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state of New Jersey
Department of Institutions and Agencies 

. Division of Inspection 
Trenton 

PRINCIPLES 
for the

ADMINISTRATION QE COUNTY JAILS 

.EQ!!~!iliD 

county jails are highly important institutions, not 
only from the point of view of State and Federal prison 
systems, but more particularly from that of the local 
community itself. 

Such institutions receive offenders of many and 
varied types. Among them are persons held for grave 
offenses and who often have long and serious criminal 
records. In addition, jails must hold many prisoners
under sentence as well as witnesses and persons of many 
other types. Among those !'9ceived are found, at times, 
alcoholics, drug addicts, the insane, and persons suf­
fering from contagious and venereal disease, tuberculosis, 
and chronic illne~s. There is hardly a community problem
which the jail warden does not, at some time or other, 
face in the administration of his institution. 

Because of the complexity of the problems encountered 
in the proper operation of a county jail, the Department 
of Institutions and Agencies has d~awn the following 
statement of principles which should apply in such 
institutions. 

These should not be considered specific rules. No 
two institutions are identical and it is essential that 
each should devise, for the guidance of its officers and 
inmates, specific regulations under which to operate. 

However, the general principles outlined here should 
be utilized as a guide, and no specific rule should be 
drawn unless it is in conformity with the following
principles. 

(", f n n .-fLo aLl~~ ~- , Qa-X.lk 
Sanford Bates, Commtssioner 
Department of Insti~utions & Agencies 

August 12, 1952 

..,.. ;,.~. 
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PRINCIPLES 
-for the 

ADMINISTRATION QE~COUNTY~~. 

PERSONNEL 

The problems encountered in the operation of a 
progressive county jail are highly complex. To meet 
these effectively requires personnel with intelligence, 
ingenuity, a familiarity with county agencies and re­
sources, and the ability to work harmoniously with 
others in public life. 

The chief executive should be well qualified by
experience and training and should be selected from the 
ranks of those persons interested in problems of public 
safety and welfare. Qualities of leadership are vital, 
for the chief executive must build the confidence of 
both his subordinates a.nd the persons committed to his 
care. It is preferable that such executives be selected 
by competitive examination and that their appointment 
be divorced from parttsan political considerations. 
Subordinate officers should likewise be selected on the 
basis of merit and their salary scales should be ade­
quate to attract persons of intelligence, education and 
training. 

Because of the peculiar problems arising in the re­
lationship of the executive and his subordinates on the 
one hand and prisoners on the other, special attention 
should be given to the good moral character of all per­
sons employed, since one dishonest employee cannot only 
undermine the good name of his institution, but his 
employment in a penal institution is a constant danger 
to the public welfare. 

Promotions should, when possible, be made by com­
petitive examination, and there should be progressive 
employee practices to insure loyalty and continued 
interest in the job to be performed. Forward looking 
personnel policies should include an adequate retire­
ment system, vacation allowances and reasonable sick 
leave, 

There shall be an adequate number of officers to 
maintain effective supervision at all times and a suf­
ficient number of matrons who shall have complete super­
vision over women prisoners. 

In-service training programs are a highly important 

-1­
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phase of good jail management since they educate the new 
employee and refresh older ones on subjects vital to the 
operation of the institution itself. 

Personnel should be scrupulous in their contacts 
with their superiors, fellow-officers, prisoners and 
visitors. 

Officers should not assume an unduly fmniliar at­
titude toward prisoners or visitors but should at all 
times, maintain a dignified and impersonal demeanor. 

No gratuity shall be accepted and any offer of any 
gratuity should be reported to superior authority at once 
by the officer 4 

Officers shall never engage in business dealings 
with pri.~cners or visitors, or presume to suggest employ­
ment of specific counsel, etc. 

Officers shall avoid discussion of the affairs of 
the institution with employees, prisoners or outsiders4 

Officers shall not engage in distracting activities 
while on dutyo 

Under no circumstances shall an officer carry any 
personal message to cr from a prisoner~ 

Officers shall keep themselves physically and 
mentally alert and shall always maintain a neat personal 
appearance~ 

Off icers shall always be e.ler-:; to prevent contraband 
(such as liq~or, weapons, drugs and all other banned items) 
from entering the jail by any means and any knowledge of 
such contraband within the jailor any knowledge of any 
plan to bring contraband within the jail should be im­
mediately reported to superior authorities. 

Under no circumstances shall any employee of a jail 
engage in any type of political activity while on duty 
and discussion of political and other controversial 
questions should be avoided. 

-2­
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lli& BUILDING 

Since the Department of Institutions and Agencies 
has the responsibility for inspection of all county 
jails and for determining the adequacy of the jail 
building, plans for any new jailor for any major re­
construction should be submitted to the Department for 
approval prior to the beginning of any construction or 
reconst~uction, 

The jail building should, in view of its special 
function, be of the most secure type. This does not 
necessarily mean that the construction should be ex­
pensive, but the jail should be planned for security, 
for proper segregatio~ of prisoners, for ease of main­
tenance, and for the highest sanitary standards~ 

In most jails, prisoner accommodation should be of 
varying types with a separate maximum security section 
for prisoners who require such custody, wii:;h limited 
security for prisoners who are not deemed in need of 
maximum custody" 

Such an institution will be geared to the needs of 
particular prisoner groups a.nd provide needed accom­
modations at reasonable cost. 

Modern correction practice suggests the separation 
of numerous types of jail prisoners and the building 
should be constructed to provide for such segregation. 
Use of small segregated uni.ts is reco~!mended since con­
struction permits a Inore effective degree of supervision 
by breaking up the popUlation into small groups that can 
easily be controlled and supervised. Because of the 
special purpose of the bui~ding and n~cessity of con­
fining prisoners to segregated areas within the jail) 
the building should be free from fire hazards and should 
b6 of fireproof construction. 

Preferably, the entire jail area should be protected 
by a suitable barrier to safeguard against unauthorized 
contact with outside persons~ 
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SECt1ttI'ty 

No weapon should ever be taken into the jail except 
in extreme emergency and under instruction of competent 
authority. 

No officer should ever carry into the inner jail 
such key or sets of keys which, in the hands of a 
prisoner, could be used to effect release from the jail. 

No prisoner should ever be permitted to handle any 
jail keys. 

Duplicate sets of keys shall be stored in a place 
accessible only to proper authorities. 

Arsenals should be so located as to be rea&11y ac­
cessible to proper authorities but well out of reach of 
other persons. 

Frequent, and irregularly-scheduled searches should 
be made of cells and other quarters and prisoners' pos­
sessions. In addition, ex~~inations should be made 
frequently of bars, locks and other protective devices 
and records should be kept of all such searches and 
inspections. 

No packages or supplies of any kind intended for 
prisoners' use shall be accepted at the jail except by 
specific permission of the chief executive (essential 
items should be carried in the jail "store")o 

Visiting by attorneys, relatives and other authorized 
persons should be so arranged that no physical contact 
is possible~ Visits should be supervised. 

"Trusties" should be selected only from the 
prisoners under sentence and preferably should be 
limited to local residents, to persons who have family 
ties and are serving short sentences. 

Physical counts of prisoners should be made 
frequently, and at least with each change of shift. 
Such counts should be verified by officers coming on 
duty and those being relieved and an adequate record 
maintained. 

Extreme care shall be exercised in the opening and 
closing of doors Which are important to the security of 
the institution. 
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ADMISSION QE PRISONERS 

Police officers should be required to remain until 
all committing papers have been scrutinized and found to 
be in order. In the case of smaller jails he should be 
required to remain until the prisoner is processed and 
safely confined& At no time during this procedure, shall 
he carry a weapon or side arms. 

All monies, valuables and contraband possessions 
should be taken from the prisoner, safely stored, and a 
receipt given for same. A duplicate of the receipt
should be given the prisoner. (In case the prisoner 
should be intoxicated and unable to sign his name, both 
the receiving officer and the escorting officer should 
attest to the correctness of the record, valuables and 
monies.) 

After all pertinent information has been secured, 
the prisoner should be strip-searched, bathed in hot 
water and soap, under the supervisio~ of a guard~ This 
guard should be alert in examininG; for unusual body 
and/or mental conditions w:':d.ch are apparent and report 
any suspicions to the jail physiciane 

After bathing, the prisoner should be issued necessary 
clothing (preferably underclothing, socks, slippers and 
coveralls of county supply). His own clothing should be 
thoroughly searched, deloused if necessary, and stored 
pending his release. 

If jail uniforms are not supplied by the county, 
only those garments absolutely necessary for the 
prisoner1s comfort should be returned to him. Excess 
articles, such as overcoats, suit coa~s, hats, overshoes, 
etc. should be cleaned and stored awayo 

The prisoner should next be photographed and finger­
printed and prints should be cleared promptly. 

A physical examination should be given each prisoner 
by a physician as soon as possible after his admission. 
If space is available, prisoners should be quarantined 
until the results of such examinations are known. If 
and when an individual is found free of contagious or 
communicable disease he should be classified on the bas~ 

of all information available and assigned to suitable 
housing quarters. 

New prisoners should receive copies of jail rules 
promptly to avoid misunderstandings and accidental in· 
fractions. 
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CLASSIFICATION OF PRISONERS 

Proper classification of prisoners is vital to the 
well-run jail since it reduces problems of custody and 
discipline, permits assignment of individual prisoners 
to suitable quarters and prevents the association of 
groups who should be kept apart. Good classification 
practices are therefore an absolute necessity, both for 
the jail and for the protection of the community. 

Minimum classification calls for the segregation of 
the following groups: 

1.	 Women should be housed in a section re­
mote-from male prisoners so that there 
can be no contact nor communication. 

2.	 The admission of any .iuveniles (under 
16) to a jail 18 TIIegal, and officers 
must refuse admission to any such 
person. 

3.	 Prisoners (of both sexes) a~ed 16 and 
l7·must' b1{ l~-iw-·be- comp"fetely s·egregated 
from adult prisonor·s. 

L~o	 _1N_i~t_n~_e~~es be segregated.__ must 

5.	 The sick prisoners should be segregated 
if tEe-}ail physician so recommends. 

6.	 Trial and sentenced prisoners should be 
segregated from each other since contact 
between these groups endangers the 
security of the institution and is often 
inimical to the interests of pI'isoners 
themselves. 

7.	 Habitual offenders should be isolated 
from the general popUlation since they 
invariably exert a destructive influence. 

8.	 "Trusties" and other prisoners who are 
assigned -to work (and who thus have more 
extensive liberty) should be housed 
separately. 
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MEDICAL SERVICE 

Many prisoners admitted to jails are suffering from 
sicknesses and afflictions which should be recognized and 
treated. Adequate medical service is a necessity to the 
jail and to the prisoner, and is actually a worth-while 
community service. 

Every prisoner should receive a medical examination 
as soon after admission as is practical and record of 
findings and recommendations maintained. 

Under no circumstances should a prisoner be assigned 
to kitchen or other work until approved by the physician 
as free of communicable or infectious disease. 

The physician should visit daily, examine any 
prisoner complaining of illness and maintain an adequate 
record, He should also be available on call~ 

All drugs shall be kept safely out of the reach of 
the prisoners and all narcotics and barbiturates shall 
be kept in a safe and under double locke 

In all cases of serious illness or injury which 
cannot be adequately treated, the prisoner should be 
transferred to a community hospital. 

Instances where a prisoner about to be discharged 
is in need of further treatment, real effort should be 
made with appropriate agencies to insure adequate atten­
tion. 

In the event of the death of any prisoner while 
under the supervision of the jail, tIle circumstances 
shall be reported bnmediately to the county physician 
or coroner and if there is any suspicion of death by 
unnatural causes the circumstances should be reported 
to the county prosecutor. 

-7­
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DISCIPLINE 

Discipline is the mark of a well-regulated institu­
tion. However, discipline must never be based upon an 
abusive, harsh or vindictive attitude but should be 
built to insure respect for authority, good order and 
high morale. 

All prisoners should be advised of rules and regula­
tions, and required to adhere to them. 

All infractions should be dealt with calmly, promptly 
and with equal application. 

Prisoners should be required to maintain a respect­
ful attitude toward guards, officials and visitors. 

Prisoners should be required to keep themselves and 
their clothing clean and neat. 

Loud talking, profanity and otlwr objectionable 
actions should be prohibited. 

Under no ciI'cumstanct.'~s should pl'isoners be permi.tted 
to retain money or valuu01es. 

The jail should request written consent of individual 
prisoners to censor all mail. If such consent is refused, 
the jail should hold all correspondence addressed to a 
prisoner unopened and deliver all such mail to him at the 
time of his release. 

Prisoners shall never be permitted to exercise 
authority over each other. 

Punishment, when necessary, should take the form of 
loss of privilege, loss of good time, lock-up, or 
temporary and re asonable re s tr ict ion of menu. HoweveI', 
cruel and out-moded methods of punishment such as corporal 
punishment and confinement in dark cells should not be 
tolerated. 

Adequate punisl~ent records shall be maintained. 

Physical force shall never be used by officers ex­
cept in self-defense, to protect another prisoner or 
officer, or to protect public property. 

No prisoner shall be permitted privileges except 
those normal privileges which are made available to his 
fellow prisoners or which can be earned by any prisoner. 

Under no cirCQmstances should any prisoner be per­
mitted unauthol~ized absences from the jail. 
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Any act or offense committed within a jail which, 
if committed in the community, would result in police 
or court action should be reported to proper authority 
for appropriate disposition~ 
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-----FOOD SERV ICE

Every jail should serve adequate, varied food, plain 
less expensive types. Provision of such adequate fare 
will eliminate the need for supplementing the menu through 
sale of food$ No such extra food should be permitted 
except upon certification of need by the jail physician. 

Menus (preferably of 10-day duration) should be 
prepared in cooperation with the jail physician and with 
a local dietician or other competent person. 

Prisoners should be fed outside the cells except 
in those cases where outside feeding might endanger 
security. 

The practice of retaining food in cells, tends to 
not only attract vermin but to detract from the prisoners' 
quarters. For this reason, it is an undesirable practice 
and should not be permitted~ 

Three meals daily should be served at reasonable 
times. Particular care should be taken to avoid serving 
the evening meal early, a common practice which results 
in an extremely long period between the evening meal 
and subsequent breakfast. 

Obviously, the food service facilities, equipment
and quarters should be operated and maintained at high 
sanitary standards. 
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E~ISON~R ~~ 

The well-operated jail has a responsibility to the 
community, to the prisoner and to itself to provide con­
structive influences such as productive work projects, 
constructive recreation and opportunity for religious 
gu1.dance~ •• all of which are basic to high morale, and 
all of which tend to overcome the damaging effects of 
mass idleness~ 

Every effort should be made to provide work op­
portunity, no matter how unimportant such work may 
appear c There are many projects which can be developed 
by an alert warden, such as repair of toys, manufacture 
of county and municipal road signs, as well as, services 
for community organizations such as the Red Cross o To 
develop such products, the warden should secure the 
cooperation of governmental and community organizations o 

Recreation should be developed to include handi­
craft and other projects designed to devel0p individual 
skills and interest e Such ::."ecr{,atioll should be supple­
mented by the usual media of library, radio, television, 
etc. 

The jail should prcvide, in limited quantity, such 
essentials as writing paper~ stamps and necessary toilet 
art icles to pr is or.cers unable to pay. If this is not 
possible the jail "s·~ore" should be maintained for such 
supplies and any profit should constitute a "welfare 
fund" utilized to supply nl3eds of impecunious prisoners 
and foI' the general prisoner welfare. Under no circum­
stances shall any officer benefit financially by the 
operation of such "store". 

There shall be reasonable rules regarding privileges 
of letter-writing, visits, etc. 

A prisoner shall not be denied the right to confer 
wlth his attorney. While such visits should be under 
visual supervision, such supervision should not invade 
the privacy of the conference. 

-11­

You're viewing an archived copy from the New Jersey State Library.



SANITATION ~ ~TTENANCE 

Any penal institution constitutes a tremendous 
reservoir of man-power and there is no conceivable 
excuse for either sub-standard malntenance or operation 
on any but the highest sanitary standard G 

All cells, toilets, corridors and other quarters 
should be kept in neat order and immaculately clean. 

There shall be an adequate supply of cleaning
materials and equipment and adequate storage space pro­
vided for them. 

Bed linen should be changed at least weekly and 
blankets cleaned as necessary, 

Each new prisoner should receive clean linen and 
blankets. 

Prisoners should be supp}_ied vIi t11 toilet paper, 
soap, individual towel and such other necessities to 
insure an adequate standa~d of hygiens e 

Bathing regulations Sl10Uld be set up and provision 
made for hair-cutting as neGessary~ 
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DISCHARGE
 

At time of discharge, the prisoner's clothing and 
personal effects shall be promptly available and upon 
its return, a receipt filed. 

Clothing should be cleaned and pressed if possible 
to insure his satisfactory appearance. The prisoner1s 
hair should be trimmed if needed. 

Prisoners should be discharged early in the day. 

If the prisoner is without funds, money for trans­
portation to his home should be provided from the wel­
fare fund. 
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RECORDS- _.> 

In addition to those jail records, such as the 
filing of committal and discharge papers which are re­
quired by law, the jail should maintain such other 
records as are necessary to its efficient management. 

Included in this category would be records of 
personnel, regulations for security procedures (in­
cluding inspections and prisoner counts), medical data, 
disciplinary actions invoked, menus served and such 
other records as the need is indicated. 
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MINIMUM STANDAHDS FOR NURSING HOI:ES 

Prescribed by the 

N"i',.i JERSEY STAT -; DEPA~:;'rr':IEl\rr OF' 

HJSTITU'rIONS J..ND AG8NCI2S 

LAW HEGDLf-\TING NUHSING HOMES~~ 

A nursing home is defined by law as a "home .for the caT's, 
tr'3stment and nursing of persons who are ill wlth disease or 
who are c:r'ippled, infirm, or in any way afflicted." 

All nursing homes which provide for the cere of more than 
one patient at: R ::;iven time must be licenseo by the Department 
of Institutions and Agencies. The operation of such a home 
without a license incurs penalties speciried by law. 

The Department :LS er:',po',lerecl to ~'i:.':t uo min':.J.num standards 
of personnel, equipment, 1'lr1d s~rviG(~ th::lt ere required of each 
nursing home before it is gr~2~ed a license. 

These standar6s are _~iven in this bulletin in order that 
each person ~10 cont8mplotes the establishment of a nursing 
home ~ay consider carefully all the factors involved before he 
or she spends time and money for a home that may not be 
licensable. 

PURPOSE O!.i' THE LA~'J 

During the )ast fJW yea~s, there have grown up many nurs­
ing homes, run for 9rofit, which aim to give nursing care for 
the chronically ill in an environment similar to that of a 
family home. They fill the ':leed for care of' the a :r,ed and the 
chronically ill outside the home, resulting rrom the increasing 
proportion of aged in thB general population and the substi­
tution by many families of the small apartment for the large 
house. 

Because experience proved that some of those who operate 
nursing homes were more interested in profits than in rendering 
~ood service, it became necessary for the state by Act of 
Legisl~ture to set up certain safeguards shout the o?eration 
of such homes to protect the puhlic and to ensure them at least 
of minimum standards of nursing care. 

4fflevised St8tutes of 1937, Title 30, Chapter 11, and in­
terpretation of Attorney General. 

,.. 
./ 
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Appllcants foI' licenses for nur~)ing homes are urged 
to study the requirements herein de~lcribed for personnel and 
equipment and the r1anual-of··"B1.t11dlng Standards, and to secure 
the necessary approval of local authorities before applying 
for a license. 11 large percentage of nurs ing homes contemplated 
never become--ltcensable because they 1'2.il in some of the re­

__-~u-t.reme--ntf;i•. 

P!\TISNTS ACCEPTABLE F'OR ADMIS~nON 

General Types Accepted: 

In ap-olylng for a liconse the applicant must state which 
of the fol10iirinv will be cared for: 

1.	 Aged 
2.	 Chronically 111 
3.	 Convalescent 
I	 <"' '1q..	 ,)enJ. (J 

5.	 Tub8rlJulo1J~5 
6.	 Chlldl'cn 111 need of [.~r)ecia1 care 

After a license is ~runted for a specifiod type of 
pa.tient, no ot.b.er type oJ:' lid t-·J.,jnt must be ac,;opted without the 
approval of the Department. 

Special L.im:Lt8tlon ot' Pati.ents: 

Althourh the above types are all acceptable for 
admiss ion to fl. nursin" l·lOme,· ceI'tain limitations are put on 
admissions vihic.L includE:: 

1.	 Children and adults cannot be admitted 
to the same home. 

2.	 Persons with communicable disease cannot 
.J{J~_"C.lH~&f1~·'f·O'r··~in .--a. hDme -at·-the··s.ame time 

.....~~--.-~- as patients wJth non-lnf0ctious diseases._.. 
.,.­

3.	 Mental pati0nts cannot be admitted to a 
nursin7 home unles~1 the home is licensed 
under a dJ.fferent i\ct (Rev iscd Stututes 
of 1937, Title 30, Chapter 10) with dif­
ferent minimum requirements. 
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Othe r Require d i\dml S8 ion '!1eguli-ltions = 

A physicil:-n's dio.c;nosls is requl:r',~d for every patient 
befor3 admission or within t~enty-four hours after admission. 

fTo per'wn may be cdmitt2d on a life fee basis. 

HOW	 TO APPLY FOR LICENSE 

Any person who desires to secure a lict3Ylse to operete a 
nursing home must mnke ai)plication to the Commissioner O.r the 
State Department of Institutions and Agencies in writing on a 
form supol:i.ed by the Department. This must be accompanied by: 

a.	 Written approvul of tha: 

1.	 Loc81 ~oning authcly'i ~:'; (:i.' cny) fo~ the proposed
 
locntion of th0 home.
 

2.	 Locnl build:LrlG 81.::.~.)~~o:'5_c~;.s for th3 structure of
 
the home.
 

3.	 Loce.l health (~8:)nr~;r!1ent for sanitntion. 
4.	 Local fire ~eJ8rtDent or department of safety
 

for firo protection.
 

b.	 Evidence of the professional fitn3sS of 'ehe owner or 
soneone i!1 his or her employ to c~'1rry out the l1urs­
in.::; program. 

c.	 Svidenr.~e of the fir:ancia,l. r'3sponsibility of the owner 
of the P:."oposed nursing home. 

d.	 Character reference from at least two reputable 
persons. 

LOCt,'J'IOlJ OJ I\ilJHSING HOlVlE 

L:-,cense becomes void upon change • 
of location or ownership 

The selection of the site and building must conform 
with th'3 local zoning (:rdinar"ces. 

The most successful hc~es are thos8Which have easy access 
to centers of 0opulotion. 
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SANIT1\TION 

Approval by the proper local authorities of both 
water 8upnly and sewa00 disposal must be filed with tlw 
state DepartnH'int of Ins ti tutions and Ar-€;ncies. If the nurs­
tnp; home is not :in a local ity served b~r a municipal water 
sup:)ly and sevlago dtsposal system: 

1.	 tm adequate water supply must be provided. 
The water must have been tested and pronounced 
pure withln one year prior to ~1.ppllca.tion and 
annually thereafter, and thB reports must be 
filed with the Department. 

2,	 1m adequate:) sevmeo disposal system must be 
provided, wt-'ich must be checl{cd periodically 
for	 capac i ty. 

Adequate provision for the collection and disposal 
of garbage, ashes and wanti-, ~ater'iI11 must be made. Covered 
containers mllf~t be used for r::.~rbu.~e Hnd metal containers for 
ashes. 

The ent 1.:;:-'6 bu:Llding mus t b~) suppl i~d IJJ ith screens 
from May to November and must be fl;f free at all times. 

The Department must be satisfied that all precau­
tions gre being taken to guard against the presence of vermin• 

. _0­ ;p ~.--'-

/' 
~ ­

.// 
-_/ 

.,......"./ 

./ 
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MSDICI·1.1 CAFm 

Patients under care must be seen periodically by a regular­
ly licensed physician. 

Encn patient shall designate a regUlarly licensed physician 
to be called upon for medical care. This physician's name and 
telephone number shall be a matter of record in the nursing home. 

The owner of each home shall designate the name and address 
of A. reg'Ll.larly licensed physician who may be called in an emer' ­
g0flCY· 

NURSING CARE AND SUPERVISION OF PATIENTS 

The nursing home must be covered at all times by a graduate 
registereC nurseJ Provision must be made for this coverage dur­
ing vacation and other relief periods. Adequate nursing service 
must bo provided for' night care of pa tients. 

No tre rltlnent or m:3 clic n t5. on she1] be gi ven without a written 
order order signed lby a regul2rly Jidensed physician. 

Each bed patient sh:'J11 ;:l?V3 a beth at le:,:st every other day. 
AmbuJ.nnt pEiti<:~nt8 sh;::>.ll b~. b8.-c':lcd at le3.st twice weekly. It is 
desirable that all o~t13nt8 hrve a daily rest period. 

HECORDS 

All professional and statistical records shall be available 
at any time to repre3entativ8s of the State Depay'tment of Insti ­
tutions and hgencies. ED.Jh home is requirec to keep the follow­
in::r, records: 

1.	 Patients' Register: 
This is furnished by the state Department of Insti ­
tutions and Agencies. 

2.	 Physici.ans' Re'gister: 
A bound bool{ Jisting the name of the patient visited, 
tile name of the physician, and the date of the visit. 

3.	 Physicians' Order Book: 
A bound book giving the name of the patient, the medi­
cation, diet or treatment orderee, the date, and 
physician's signature. 

4.	 Narcotic Book: 
This recor'osthe 9atient' s name, dats, name and dosage 
of' liledicetion administered, time given, 8n(; initials 
of nur~~e. 

5.	 Nursin~ records: 
These include for all acutely ill cases, temperature 
chart, bedside notes, and doctor's orders. 
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P'\TIENTS' ACCmFJMOD_,~TIONS Jum E(,:UIP~mNT 

All beds shall be of met81. (Beds of household height are 
preferred for aged and ambulatory patients.) A few adjustable 
beds are desirable. 

There shall be at least an allowance of 65 square feet per 
bed with adequate ventilation. At least 3 feet shall be allow­
ed be tween beds and there mus t be aaequate space te tween beds 
Dnd side walls to insure proper walkihg space for the nurses. 

Each beet shell be supplied. with at least two pillows of 
~-~-'stand·a-p.d··5i.ze__ Mat.tresses shall be at least f:tve inches in thick­

ness and made of cotton, felt, fibre or better material. 

Each patient sh8.l1 have in addi tion to the bed a beds ide 
table, a bureau or equ:Lvalent, and adequately enclosed provision 
for clothes. A comfortable chair shall be provided for each 
ambuIJtory patient. 

1', floor eovel~illr: that can be O;{f.~:il:J r'Hshod is cJ.es1.rnble, but 
this is dependent upon th€"; t.yrw of pat iUI 1-, who occup:i.e s the room. 
Paint for walls is to be Drcr~~red to paper. 

Each home shall have 0vu~lable a room that can be used for 
seriously ill or te~mj.nal CU8~n. 

1\ sittin'~ room s}-lull be provided .for all ambulatory patients. 
It ~;hould be equipped vv:ith radIo, readin[; material, a daily paper 
and comfortable chairs. 

It is in line with present-day care and tl'edtmont that the 
surroundings of the sick and invalid be colorful and attractive. 
This dOGS not neeessitate extra expenclitur'e of money, but thoU[2ht----­
should be given to making the surroundings of those cared for 
as cheerful and as homelike as possible. 

MnnMUM ECUIP~ilENrI' 

p,dequate linen must be available so that the beds are clean 
at all times and emerp.ene-:i.ss cun be met. 

The following linen must be provided: 

Sheets Bed spreads (washable) Bed pads 
Draw sheets Bath towels Hot water bottle 
Pillow slips Face towels covers 

Single wool b18nkets Wash cloths Bed pan covers 

The following articles per bed patient are necessary for
 
nursing care:
 

Bed pan Two medicine rrlasses
 
Urinal per male bed patient Glass for drinking
 
Enamel wash basin BeJ bell
 
Enamel kidney bas is Rubber sheet
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Every home should be supplied with: 

Hot water bags Back rests
 
Enema outfits Rubber ring
 
Douche outfits Side boards for bed
 
Mouth thermometers Wheel chair
 
Rectal thermometers Scales
 
Rectal tubes 1'ongue depressors
 
C8 the t~e I'S Paper cups
 
Ice caps Paper Handkerchiefs
 
Hypodermic tra~T Sputum cups
 
Supply of new hypodermic needle s Bath mat
 
First aid dressings Rubber- mat
 

Locked medicine cab:i.net 

If diabetics are received, an insulin syringe must be 
available. 

BATHING ium rrOILET FACILITIES 

There shall be an ample sUP91y 0: hot and cold water avail ­
able at all times. 

Sanitary toi18t, b8.th ~11~'1 l:~:v:.1tory shall be yrovided on each 
floor where patients aro c~rr~ fo~. 

It is desirable to h2V3 8 hoppor sink on each floor. 

C-E:rr~HAL CARE OF' p;\'rI:CET' S ROOM 

The ';:alls and coilin3 sho.ll b8 kept clean. The patient's 
room shall be thoroughly cleaned 'vvhen patient leaves and as often 
during patient's occupancy as is necessary to maintain an ac~epted 

standrd of cleanliness • 
POOD SERVICE 

Thore shall bE: a sUf1'i~ient supply of good food, properly pre­
pared, 1:d.th gr8en vegetables and fI'uit emphasized in the dietary 
unless otherwiso proscribed by the physician. The foods served 
should be simple and easily digestible and shQuld contain all the 
constituents required for good nutrition. 

It 1.S best to begin a 1ileal with somethintT. hot to stimulate 
gastric secretion and thus aid digestion, and to serve the heart ­
iest meal in the ~'niddle of the day, supplemented by early supper 
and nouroishment at bed time. Quantities served at meals should 
be moderate in amount. 

J. ttention should be pa:Ld to a dietary for aged pe rsons which 
will not t8X their digestive powers. Consideration should be given 
to the texture of food served because of their difficulties of 
mastication. 

For tray service a light weight, e8sily cleaned smooth sur­
face tray of ample size is reco~mended. Tray covers of paper, 
linen or cotton arc recornr::.ended and add to the 9:JDearance. Ad­
equate di~he s tH1d 8ilV8r shall be provided in order to serve :-the 
food suitably and 2ttractively. Napkins shall be provided. 
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LAUND'iY

If a commercial linen supply service 1s not used, 
adequ~te provision must be made for Sllfficient hot water for 
scald inr; clothes. A washer I wringer and equipment for iron­
in~ must be available. 

r:fE:\rrING 

A central system of heatinc shall he provided so that 
a minimum telilperature of 70 degrees may be maintained at all 
times 

.- .~-- --- -TBE DEPARTMENT HE3ERVES 'l'PE RICH-IT AT .AM'Z-.- '~--'-'-'&" -. 

T HIE T 0 MODn~---rn.E$E ·ST,ltNDARDS 

..... -­

LICENSE 

. 

-,...~--.--.-..:-~... -.......~. 
-~ ..._, -' •._-­ .-- <>­ ---.-&. ~ ~ .- ., l\,nWT K~ POSTED IN 

A CONSPICUOUS PL,\CE 

Revised 191±:I: 
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STATE OP NG' ,·Eh~:S"."
 

DEPARTMENT OF IN~,TI1"UTIONS Ahu ;~ -.:r;;}TC TES
 

Division of Inspection
 
Trenton
 

"P10F'ESSIONAL REGIE;TERED NURSE SUP'::RVISION 
IN VURS ING FO~1ES 

. All nursing homes si~ould provide supervision throughout 
the 24 hours of each day by registered professional nurses. 
However, due to the present critical shortage of such professional 
nursing personnel and the admitted inability of certain nurs­
ing homes (particularly the smaller ones) to secure such round­
the-clock coverage, the followinv will be accepted as a tem: 
porary ~imu~ standard below which no nursing home will be recom­
mended for licenseo~:' 

rrhe Department reserves the right to withdraw the follow­
ing temporary minimum standards if and when circumstances warrant: 

RESPONSIBILITIES .oF TT-m Fr'~GI::WEH"n PR\.IF;E~nI()N'\T.J NURSE IN CHARGE: 

1.	 In eveI'''J nursinr Lome, nursing care shall be 
under the Gi~8ctjon of a registered professional 
nurse l[/hO 8 11 8.11 st)8nd at least 8 hours per day and 
have proper relief provided. 

2.	 The registered nrofessional nurse in charge s~all 
alternate her tours of duty during the first three 
weelcs to orient herself to staff and patients. Follow­
ing t' is orientation period, she should normally es­
tablish herself on the 7 A.M. to 3 P.M., 8 A.M. to
4 P.M., or 9 A.M. to 5 P.M. tours of duty. This is 
not to be cODJ3-trued a~:; preventing h~r from being on 
duty at oV-:er times if.nect: s.sary. _...-..-- -­

3.	 All admiss ions lYlUSt be approved by the regis tered pro­
fe ss ional nurse ln char[l'e as to suit abil ity for the par­
ticular nursing home. 

i~Nursing homes will be appraised on an individual basis with con­
sideration of such factors as to the number and type of patients 
under care and other' related factors. The inspection staff will 
evaluate care by the use of the followinG: formula: All nursing 
homes shall employ adecuate nursing personnel to provide an 
average of at least 3 hours of nursing care per patient in each
24 hours. The ratio of professional to non-professional nurses 
shall not be less than I to 5. 

-1­
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4.	 The registered p~ofessional nurse in charge shall be 
responsible for selection or approval oi' all nursing 
~ersonnel, and s~e should designate the nurse or nurses 
to be in c~arge d~rin€ her aLsence. 

5.	 The registered professional nurse in charge shall be 
responsible for orientation of all pDrsonnel concerned 
with patient care. 

6.	 Pr~-arran[ements shall be established for a registered 
prof'essional nurse relief during the charge nurse's 
designated leaves from duty. It is desirable that the 
same reristered professional nurse be secured for re­
lief if possible. 

7.	 The regts tared 'P~~ofess 5. onal nurse in cbarge shall be 
given the respons ibll tty for the transfer of p:.:;.t ients 
needinG care that the nurslar ho~e can~ot provide. 

8.	 The registered profess iODaJ. nun-~e .i.n c!l.arf:e shall be 
responsible for the ',·!·l::'LrJ::;;<:md h:::nldlin,.:- of special 

.diets. 

. - _.-- -- ._._- ..._-­

January 12, 1952. 
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state of New Jersey 

D1vlsion of Inspection 
Department of Institutions and Agencies 

Trenton 

MANUAL OF BUILDING 8T Pt.\1DARDS 
For Institutions Ltcensed under Chapter 10 

Title 30, as Revised and Amended 
and Chapter 11 

JUNE 19$1 

The Department of Institutions and AGencies is 
respons ible by law for developing mlniIl1um standards for in­
stitutions ]:icens(}d under Title 30, Chapter 10 and Chapter 11 
as revised and amended. 

Tl~ followinr; stc,ndard8 adopted 1'01' nursinG homes 
and other institutions under supervision will serve a[3 a i7uide 
for ne'v1 applicants ~md for inflt:itutions now 11.censod or super­
vised. 

These rec:uiremei~ts ,'j'IOllld be studIed carefully by the 
prospe c12..iv~_ ·ope.!~~:foT_ilGg ..~.9_~?~t1f~~:l;·("il·c~ tel:;:I \~;~i th l'epre serlt at i ve s 
of the Dept'l.!'"t~nt: nr 10I' ~E.._l~.gS.h::~~e or le_ase~f the propel~ty 

'proposed for suc~_use. 

SP~CIAL NOTE: The APPLICATION FORM should be filed 
in d~pllcate.~ nf.ld appr.2~~ed b'3for'ethee:PPiiCai1t" proceeds t~ 
comply with bu.ild~r: r'egu.ir~nt~. 

_.-....,,;'...~ 

APPLICATIONS FOR BUILDING APPROVALS 

To avoid delay and misunderstanding the applicant f~r 

license should follow the procedure listed below: 

I.	 The applicant should consider carefully the lo­
cation of the proposed institution. Preferably 
it should ,not be in a congested area but, on 
the other hand, should be accessible to centers 
of population. The availability of public water 
supnly and sewaFOd.i.~po_~:al fac11ities should be 
considered. 

II.	 A preliminary evaluation of the structure should 
be made by the applicant to ascertain whether 
the bu:tld1rW provides safe accommodation and the 
special facilities essential to efficient patient 
care, or could be renovated to meet standards. 
Special emphasis Rhould be placed upon: 
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A.	 The suitu.£J.lit.y of the structure for 
good patien.L9E~: ( 5ee pages 4 and.5 ) 

In this connection, appraisal will be 
made of the adequacy of space avail ­
able for patient housing and recrea­
tion, plumbing, faciU.ties for proper 
nursing service, food'preparation and 
other details essential to efficient 
operation. 

B.	 The fire protection measures required 
for cafe housing of patients. (See 
page[; 6 to l2) 

c.	 The extent of renovations necessary to 
provideadequate facilities and fire 
protectLm. 

D.	 The estimated patient ca~')acity. (See 
paee 4~---'---"---'--------
Final capacity will be determined by 
the time 0:' &ctu81 11censing. 

III.	 If', i11 the opin:l.on of the applicant, the building 
proposed for use is satisfactory (or could be made 
satisfactory) tbe follo\ifing written approvals 
should be secured anJ filed with the Department of 
In[ltitutlons and AGencies at the time the duplicate 
application i~J submitted: 

A.	 ~onin~ Authority: A written statement 
attestinr; that the proposed use of the 
Gtructure is not in conflict with 
zoning regulations. 

B.	 Buj,ldin~ Inspector: A written state­ment ~ttesting ro-the structural 
safety of the bUilding. 

c.	 Fire Department* A written statement 
from local fire authorities to the 
effect that, in their opinion, the 
building is satisfactory for the 
proposed OCt~upancy. 

D.	 Local Health Department: A written state­
mentatLl2.stinfT that thi3 building and its 
facl1itl~s meet local health requirements. 

-:~The Department of Institutions and Arencies reserves the. 
rie:ht to requi.re fire protection measures which may go 
beyond requirements of municipalities. ·' ..0 
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. <:./',::/.::.(14.\. ~tHte D~+~rt~~~of Hea~ th: If the 

. \'.. : ....\. ,:,': ;:;' .:., lllstitutlon 13 not ~~E';rv:Lced by a public 
);:':::':'~'";'(;~,''.''' ·>1" water sup;Jly and a public s~wage system, 

}:i:"';:'::::';<:;:;::":~;>;""" . written approval of these services must
 
:::> .. :",>':~:,::,~>~J:; ..; be securedf'rom the state Department of
 

1:,.,:t~\:J:~';.~?·-;;<'· Health, Divis ion of Environmental Sani­
o" ::,i:':::,;:;.>·~;\:.; . tat ion. After original approval,' further 
":;/:-'::/"; approvals may be required annually, .01' as 

<:,:><>,,:.;. often as t118 need 1s indicated. 

IV.	 'l'he applicant should secure a scale plan of the 
basement and each floor of the building. Best re­
sults will be secured when plans are drawn by a 
registered architect or a licensed professional 
engineer. Such plans should be secured in dupli~ 

cate so that a copy may be filed with the Depart­
ment of Institutions and Agencies. In addition 
to the plans, photogrflphs showinf:! at least three 
side s of thE: build ing should be sl1bmi tt.ed. 

'Po 

V.'jhen the apulic:J.nt !:!as th,J lrIb.terial listed above, 
an t:lp00intment s}wuld be::nnde in ac1v~mce with rep· 
resentatives (1f' ttt.(, ~)lviEj,on of Insr:OBction, De­
partment of In~ji:.:l.bJ'tlon8 end Agencies, state Office 
Sui lcl Inr.: , 'rl"eLitoLl. The Divhtion 'Jf' Inspection will 
ev oj. \late all .1ilEi. t-=,:r.lal submitted and plans of the 
buildinG will be reviewed. In the event that ren­
ovations are essenti.a:i., recom:r!1sndations will be out­
lined in writinf.. such renova.tions should oe pl"an­
ned and Gupervised by a registered architect or a 
licensed professional encineer and shall not deviate 
from the recomMendations outlined by this Depart­
ment unless written approval is secured. 

VI.	 An inspection of the property may be made by rep­
resentatives of the Department after local appro­
vals have been filed. 

VII.	 Upon completion of renovations the fJ.pplicant shall 
give written notificatioti that the work has been 
completed in accord "/lith specifications of the 

.Department. ~:. 

An inspection of the premises will then be made 
and if compl~ted work aopears satisfactory, the 
building will be approved. 

Approval of the structure does not in itself con­
stitute permission to accept patients. 

*No further structural changes may be made without pre­ ., 
. "-"­approval of the Department. 
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ADAPTABILITY:-9.I? STRUCTURE 

The structure shall provide for thB proper care and 
cOI!1fort~of patients. 

Patlent P.ooms:.	 ­
A.	 All patients' rooms shall be located in areas 

providing direct natural llght and ventilation. 

B.	 illl rooms occupied by patients shall have 
di.rect access to corridors and toilet 1'ac1l­
itj.es without the necessity of passage throuGh 
rooms of other pa.tients, kitchen or dining· 
areas, recreation rooms, reception rooms, etc. 

c.	 A minimum of 6S square feat may be used as a
 
guide in determinin@: the approximate
 
capacity of patients rooms. However, only
 
the spaces mobs t::.'uctej by duors, windows,
 
rad iators, etc., ·9.:::'e 81..J.1 ta:jl'2 f or' placement
 
of ~eds. 'l'hcrc ':IHSt be a )v:inJmum of 3 feet
 
on such side of bods for proDar attondance
 
by personnel and :or nlacement of necessary
 
bedside tables nnd chairs.
 

D.	 Any patient in critical condition should be
 
cared for in a sinGle room.
 

R_ecreatt..Q...n SE..ac..£: 

suitable recreation space should be provided 
so that patients may have the advantage of 
recreation outside their sleapinrr are~s. 

~. ~ 

Plumblng: 

A.	 Theve shall be adequate hand-washing, bathing 
and toilet facilities on each floor used for 
patient occupancy. In addition, provision 
shall be made for such additional plumbinc: as 
is necessary to provide pood care for patients 
of each sex. Proper facilitios shall be 
provtded for personnel. 

B.	 Addttional utility r~om equipment including
 
at least one 1arre hopper sink with adequate
 
sewer connection shall be provided.
 

Nurse's Station: 

Adequate and well-located space shall be allow- _ 
ed for the supdrvisinB nurse. ~~. 
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~.DAPIJ;ABILITY OF' S'rRUCTURE (cont'd.) 

stora/7l;e Space: -. 
Sufficient enclosed space, adequately li£!,hten-;-·-·· 

shall be available for proper storage of linens, 
drugs, supplies and patients' clothing. 

Lip~htin.Q: 

Artificial lighting shall be by electricity
 
only.
 

Heatin~:: 

The heating plant shall be adequate to maintain 
a temperature of' 72 dec.:ree s Fahrenhe it dur ing the 
coldest weather. 

Screens: 

The ins t:t t1.l:L Ion shall be eo.uip:)ed with s creen­
ine; for alllNindow[j adequate to keep the quarters free 
of insects at all times. 

Ki tchen: 

1.'118 kitchen shall be aceeptably located and 
81'1'-111 be of suff' ie ient size to sus tain propel' food s er·· 
vice. 

Laundry: 

The laundry shall be separate from the kitchen 
and other' workine; areas of the nurs.ing home. 

- .) 
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F'IHE PROTBCTION


The operator should make every effort to secure the 
interest and coO'f)~~ti!:m of the local fire department in plan­
ning for protection of the nursing home, in the instruction of 
employees in use of fjre fightin~ equipment and means of 
ev 'lcua t ion of the build-in;", in ehe eking f ire ext inp:uishers 
and insurin(~ the ir proper placement. The advice of local 
officials often proves of great value. 

Buildings of fireproof construction are to be pre­
ferred. Buildings of ordinary construction and wood frame 
bUildings .may not be occupied by patients above the second 
floor •.:~ 

In any building proposed for use, the following pro­
tective measures must be met: 

EXIT STAIR\"TAYS: 

Two satisfactor~ and easily available 
meuns of egress, remote fro~ each other and 
preferably at opr<y;Ue ends of the building, 
must be provided frC>'."!l cO.ell floor occupied by 
patients and thes~ should lead directly to 
the exterior of the buildin[. Such stairways 
and hallways leading t,o tll,e exterior shall be 
kept free and clear of obstructions at all 
times. 

All exit doors to such stairways 
shall be clearly marked. 

In any nursing home approved for 
occupancy hy 30 or more patients the two main 
exits on the first floor shall open outward. 

Ho stair',.."ay referred to as a "winder" 
will ue accepted as satisfactory. 

In the event that a fire escape is 
necessary to provide acceotable egress, it 
shall be constrl1cted in conformity with stand­
ards of the Dep~rtment. (See pages 11 and 12. 
for such specifications.) 

STA.IR ENCLOSURES: 

All stai.rways leading from the first 
to the second floor shnll be properly enclosed 
to prevent upl'!ard spread of smoke, flame and 
fumes.·::·~:· Sucb. enclosures may be erected at 
eitLer the first or second floor but first 
floor enclosures are usually preferred. 

*Bedridden and helpless patients should preferably be housed 
in the first floor quarters. 

~H~In fireproof buildings occupied above the second floor 
}iupper floors must be similarly protected. 
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.. ~~-.STAIR ENCLOSURES: (contld.) 

In instances w~ere owners or personnel are housed
 
above the second floor, their quarters shall also be protect­

ed by stair enclosures or shut-offs, and a second means of
 
egress shall be provided from such quarters.
 

'Snclosures shall have a I-houI' fire resistance rat ­
ing. They may be constructed of 3/4 inch gypsum plaster on 
metal lath on each side of 2 x 4 wood studs, or equivalent, 
or of wired glass in metal framework. All construction pro­
posed as t1 equ ivalent" s!1all be approved by the Department. 
In enclosures there sball be no movable transoms or movable 
interior windows and all transonlS and interior windows shall 
be of wired glass in metc:l frame. 

Doors in enclosures shall be (a) metal doors or 
(b) metal covered doors,~:- or (c) sol id 'Nooden doors of' the 
flush type not less t:han 1-3/4 inches thick. Such doors 
should be at least 36 tnC!1GS wide. ,\ny ldnss in such doors 
shall be transparent wired rlass. All such doors shall be self ­
closing, shall be ticht-fittin~, shall onan in thB direction 
of egres s and shall bE; equi:~':,{:':d Vl'ith pos it i ve la.tches. Double 
doors are undesirable since in such inst~llations fire reg­

-ulati-ons- eali-t'or---;-jr.:;e- SJch door to he kept latched in a closed 
position and compliance with this reculation frequently inter­
feres with normal traffic. 

Landings adj~cent to all doors in stair enclosures
 
should be at least tl~ width of the door.
 

DU1'm'~TAITEns liNT) Ll\mmpy CHTJrES which are not firenroof shall
 
be enclosed with 3/4 inch fIYpsum plaster on metal' lath on
 
each side of the studs, or equivalent. The top of the open­

inc should be sealed Nith material havin8 a fire resistance
 
rating of not less than one hOl.1r. All doors in such shafts
 
shall be metal, or met&l t;overed':·, or solid wood doors of
 
the flush t:rpe not less th:=.tn 1-3/4 inch nominal thickness
 
and all such doors shall be ti.!):ht-fitting and equi-ppe-d vlith
 
self-closing devices. If the foregoing protective measures
 
are not feasible, dUInbwaiter slJafts and lanndry chutes
 
should be properly scaled at each floor (with material
 
equiv&lent in fireraslstance to the floor construction)
 
and abandoned, or the Sp!lCe converted to other purposes.
 

*Where doors are to be protected by metal covering sheet steel 
not less than P28 U.S. gauge shall be used and such sheet 
steel must be securely fastened by bolts or screws._ .If> ..].t:)' 
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FIRE PROT!"~ClIION (cant I d. ) 

ELEV:'\TOR SHAFTS shall be fire "proof, or shall be protecte.d....·w~-,._._'''"'_-.".. 
in accord with reeulations lIsted for stairway.enclas:ures and 
enclosure for dumbwaiters and laundry chutes. 

BAS3YENTS: D~ors at the head of basement stairwavs shall be 
(:;,.) met8.1 doors, or;( b) metal covered doors, or (~) sol id wood 
doors of the flush type not less than 1.-3/4 inch nominal thick­
ness. Metal coverings for doors shall be of sheet steel, not 
thinner than No. 28 u.s. gauge, securely attached on the base­
ment side with bolts or screws. Such doors shall be tipht­
fittin~, of the self-closing type and equipped with positive 
latch. 

Basement ceilin~s shall be nrotected with metal lath 
and plaster,-or-'equivalent construction approved by the Depart­
ment, except in cases where such ceilings are already covered 
with plaster (on wood lath) in lood condition. In all cases 
hollo~ partitions shall be effectively fire-stopped with material 
of at least one hour resistance ratinp. Side walls and ceilings 
enclosinr basement stairways shall be protected in the samB 
manner as basement ceilinrs.* 

Paint and other h.ii!hlv :i.nf'liJmmable material should
 
preferably bes t or::;d outD .!.eJe---the build lnf.~ but minimum s uppl ies
 
may be kept in basements If 3tored In closed metal cabinets or
 
containers.
 

Basements shall be kept in good order and reason­

ably clear of excess furniture and equipment, and shall never
 
be used for indiscriminate storace. However, nedt stocks in
 
original containers v'Jill be permitted in baser.J.ent storerooms.
 

All basement electrical ','/irin[' shall be in BX cable 
or equivalent and all outlets shall be of approved type. 

All ~shes shall be kent in metal containers, 

Smoke pipes from rjeater;3 to chimneys shall not pass 
within 18 inches of ceilinGs even though the ceilin~ may have 
been protected with metal lath and plaster. (If it is not pos­
sible to remove the smoke pipe 18 inches from such ceilinr:;, other 
ader,uate protective measures vlill be recommended by the Depart­
ment. ) 

In all new installation of oil furnaces and equip­
men4 tanks should be located outside the buildinG' In cases 
where oil burnine equipment has already been installed in proper­

. ties, the vent pipe and\fill pipe should be located outside the
 
building. !
 

All unnecedsary combustible partitions within
 
basement should be remo~ed,
 

*Provisions of this paragraph may be waived by the Department if all 
heatinp units, motors and;similar hazardous devices are isolated in 
ventilated rooms of non-combustible construction having a fire re­
sistance rating of not le~s than one hour, and providing that doors 
to such rooms have a simi1ar rating.

I 

I 
i 
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FlnF PROTECTIOlT (conttd.) 

ELECTRICAL WIRING: 

There shall be no t8mporary wiring in the institution 
excepting approved appliances 0quipped with heavy duty cord 
in rood condition. 

The operator shall, on or bsfore January 1st of each 
year, submit a wri.tten statement by a qualified electrician 
that the electrical circuits and wirin[ are satisfactory. His 
r£;port should include the date of the inspection and should 
Give assurance that circuits are not overloaded, that all wir­
in~ and permanent fixtures are in cood condition and that all 
portable electrical appliances, including lamps, are equipped 
with ~eavy duty cord in eood condition. 

The operator is resconsible for the maintenance of
 
satisfactory' standards in ~he above respects at all times.
 

KITCHENS: 

Since kitchens constitute hazardous areas, they shall be 
isolated insofar as possiblo, from ot11er quarters. Doors lead­
ing to adjacent areas Dhul 1 swin2 in one direction only, shall 
be self-cloaiDe, tight-fittiIV~, and equipped with positive latch. 

Such doors shall be (a) metal doors or (b) metal covered 
doors*, or (c) solid wood doors of the flush type not less than 
I-J/l.j- inches thic~~. 

Kitchen exhaust fans and metal ducts shall be kept free 
of rre8se and dirt at all t~nes, and met . ducts from such fans 
shall extend at least 2 feet beyond the tJUilding. Areas around 
kitchen ranges shall be kSDt free of grease at all times. 

In the event that Metal hoods and exhaust ducts are in­
stalled directly over kitchen ran~es, construction standards 
of the National Poard of Fire Under,lriters shall be compIled 
with. (PCimphlot 91). 

LAmTORY: 

Because of the tyne equipMent involved t;:be laundry con­
stitutes a hazardous area which should be cegregated and pro­
tected with ~aterials of one-hour fire resistance ratinr. 

FIR~ EXTINGUISP~RS: 

There shall be an ad.equate number of fire extinguishers 
in the basement and on e8ch floor of the buildinr.;, all of' which 
should bear the seal of t116 Underwriters' Laboratories. 

~Vhere existing doors are to be protected by metal covering, sheet
 
steel n6t less than No. 28 u.s. gauge shall be used and such sheet
 
steel must be securely fastened in place with bolts or screws. :(
 

- .._--.-.._~ -­
-====-----~------~----~ 
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FIRE PROTECTION (cont'd.) 

FIRE EXTINGUISBERS: (cantlcl.) 

Extinguishers s;',ould be conspicuously hung and kept 
easily accessible and all shall be re-charged and inspected in 
accord vdth the Manufactt.'rer's specificatIons. Each shall be 
labeled to show the date of such'inspection and re-fillin8. 

The following types of extinguishers should be pro­
vlded: 

1.	 In kitchen areas (because of the danger of grease
 
fires) extinguisher should be of the carbon tetra­

chloride, foam or carbon d1.oxide type.
 

2.	 In the basement area, extinguisher should be of
 
the foam type if oil is used as a fuel. If coal
 
Is used, soda-and-acid extin~uishers are recom­
mended. .	 '­

3.	 In other areas sod~-an~-a~id oxt1nguishers should
 
be provided.
 

INSTRUCTION OF' PEnS01'!N:~L: 

The operator shall be responsible for instruction of 
all personnel in fire prevention, in use of fire protection 

equipment anrt devices, and for development of procedures to be 
followed in event of emergency. Such instruction should be Given 
all employees prior to their Bssie;nment to duty and should be 
repeated at necessary intervals. 

13 ..
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~IEE ESCAPE SPECIFICATIONS 

~ood Fire Escapes 

~;Jooden fire escapes are permitted, providing the follow­
ing specifications are met: 

stringers must be cf the closed type, 3 inches 
by 12 inches, and there must not be less than 3 string 
pieces. Treads must be 2 inches by 10 inches, not 
less than 48 inches in the clear and properly support­
ed on pieCG3 2 inches by 4 inches well spliced to 
stringers. 

All p18tform~ must be supported by uprir;hts 
not less than 4 inches by 4 inches, properly 
br8.ced. 

The fire escaoe should be dtrectly access­

ible from the int\;';rlo.r rmd Sf) arrani'ed as to make
 
clear the direction of epress. ~ll exit cioors to
 
f ..... . "re e"'c"pe"~ ._. t'c.,I". cl~,rrl'"r..~' r-a .....p1re'"l.A.
C) .;l."'1.. IJ.<'hall ~,.J..\,;...C;1 . ! _ 

P'ire 63C8.?e [ltair'1n;~;~ sr.(;1.1Id lead avlti.Y from
 
the build lnf" f:tnd not run ['.lonc.s ide.
 

All doors le?dinp to fire escape shall swing
 
outward, shall be e~uln~ed with panic bars and
 
should l.·;;ad to a nlatForm level with the door and
 
the width of Hl.e ol;':..tform shall not be less than

48 inches square."
 

Runways, stairs and all landings shall not
 
be less than 48 inches in the clear to permit
 
the carryin( of helpless patients, and all shall
 
be equipped with a suitable hand rail braced at
 
every tbird tread and ·.'!itb. an intermediatE; guard
 
rail.
 

The rise of steps must not exceed 7-1/2
 
inches. The treads of stens must not be less
 
than 9-1/2 inches excluslv~ of nos1nE.
 

No run of step~1 aha}l have mOrE, than 17
 
risers unless an intermediate platform is pro­

vided.
 

No c mill ter-balaneed fire es cape is acceptable
 
but all shall be permanently fixed in place.
 

~ll fire escapes shall have concrete footings
 
extendinL at least 3 feet below grade.
 

SP~CIAL NOTE: Plans for all fire escapes must be 'Q 
approved by the Department of Instltution~) a.nd Agencies -_ .. 
prIer to any aetual construction and must show in 
detail all buildings adjacent to f~re escapes. l~. 
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FIRE ESC.:\P1J; S:)I~CIF'ICNrIOHS (cont'd.) 

Steel Fire Escapes 

Steel fire escapes shall provide the same char­
acteristics of the wooden fire escapes. 

Such escapes shall have no member less than 
1/4. inch thick. .here such escapes are fastened to 
bui1dtnF bolts mClflt run clear through wall and any 
member oassing through wall must be protected against 
corrosion. All staIrs, platforms, landings, bal­
conies to sustain a live load of at. least 100 oounds 
per square foot with a factor of safety of 6, ~lso 
a concentrated load of 200 pounds at the center of 
each tread. 

SP~~c. lAT... NOT~: 

Plans f or all f lre escapes i~lUst be approved by 
the Denartment of In81:1.tut:i.()n~) and Ar:eneies Drier to

I. . ~., .&. 

any actual constru\.~tion and munL show in detail all 
buildings adjacent to fire escapes~ 

gxistin~ Fire Escapes 

Existin~ fire escapes will be acceptable if: 

L The pitch does not exceed 4.5 dee'rees 
2. The width is not less than 30 inches 
3. If access is provided by proper doors 
}+_ F'iri'-: escapes are not counter-balanced 
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On Friday, May 27, 1949 a Joint COloolittee of representatives
from resid~ntial schools and colleges met with Commissioner 
ranford Bates and representatives of the Department of Insti ­
tutions and Agencies for the purpose of determining standards 
for school infirmaries. 

As a result of this conference the following guide was 
developed. 

I.	 PHYS +'CAL ELANT 

A.	 Fire Protection 
---.If	 the-infIrmary is located in a nonfireproof

building it ideally should be on the first 
floor. If it is located above the first floor 
in any building 2 exits should be provided.
All stairwells should be protected against
the hazards of smoke and fire. There should 
be an adequate number of properl~· labeled 
extinguishers and personnel should be instructed 
as to their duties in case of emergency. 

B.	 Locatiptl of ~.he Infi.:r.marx. 
It was agreed by the Committee that the Infirmary 
should be segregated from well student areas. 
This location should be planned so that there 
will be no cross traffic through the department. 

c.	 Eloor $.Jlii~ 
A minimum of 72 sq. ft. per bed v'as agreed upon 
as the amount of floor space required to permit 
efficiency of operation and ~orking ease. 

D.	 General Facilitiesr:- Separate bathroom and toilet facilities should 
be provided so that it ~ill not be necessary to 
share these facilities with well students. 
Bathrooms should be large enough to provide a 
Vi10rk space for the nurse if no other facility 
of this kind has been provided. 

2.	 it small pantry should be available for reheating
food and prenaring liquids. An icebox, heating
and dishwashing units should be part of the 
pantry equipment. 

3.	 Dishes should be washed and boiled in the pantry 
before returning them to the central kitchen. 
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A.	 Physician Coverage 
Advance arrangements should be made for coverage
by a physician licensed to practice in N. J. 

B.	 EPys icta~ Q.rc;:l.e,t§.
All orders should be in writing and properly 
signed by the physician. 
Telephone orders may be accepted if they are 
signed by a licensed physician at the earliest 
opportunity. 
Signed routine orders may be accepted. 

c. Medi~al Records-'rhere ~t be a permanent record of the diagnostic 
case load. In add~tion there must be a record 
of total infirmary admissions and total patient
days. 

III.	 NURSING CARE 

A. Nursj.ng CoverafW 
-	 i!.s·'a ii1..iiilm.llT,--arrf.lugem(:!nts should be made for 

over-all supervision by a professional registered 
nurse. 
All medication must be kept in a locked closet 
and the keys not made accessible to students. 
Narcotic and hypnotic drugs must be kept under 
double lock. A record of individual usage of 
all drugs must be kept. 

B. Isolation 
-TfCOiiimunicable	 disease is cared for an in­

dividual room with separate toilet and hand 
washing facilities should be provided.
Regulations should be formulated whereby
visiting on this section would be controlled. 
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STATE OF NETJ JEE8:~Y April 1952 
DEPARThiENT OF IN21'I'l'DTIONS AND AGENCIES 

Division of Inspection
 
Trenton
 

STANPARDS FO-q l'~A.TBHNITY E01FES
 
SubTr:)c{;to 'f,fc€nseunder:Cha-p:Eer 11
 

Title 30, as Hevised and Amended
 

I.	 _L·EFINIT ION.­_... ..._-_.__
A home in whj.ch one or more pregnant women are delivered 
and given post-partum care is a maternity home. 

II. 9ENEI:tA~ E.EGULAT IONS 

a.	 Building and fire protection shall meet the Etand­
ards of' all nursing homes. 

b.	 Complete segregation of ~ternity home area from 
family living quarters shall be maintained at all 
times. Rooms if unoccupied, shall at no time be 
used for other purpos8s. Segregation a.pplies to 
both the physical sepc~rati()l1 and the functioning 
of the unit. No men:b8:L'S of the operataI" s family, 
children or pets shall visit this unit. 

c.	 At no time shall other than ruaternity patients be 
cared for in a maternity home. 

d.	 At no time shall the number of patients exceed the 
number for Y.'hich the license is is sued. 

e.	 No boarders or lodgers shall be accommodated in a 
maternity home. 

f.	 Maternity patients knoY:n to }:av9 or suspect9d of 
having complications, obstetrical or otherwise, 
patients in need of Caesarean section or other 
operative proceclure shall not be admitted to ma­
ternity homes. 

III. fANITATION 

a.	 Floors, walls and ceiling of th2 maternity unit 
should have impervious washable finish ~nd should 
be kept clean by frequent v'ashing. No dry mopping 
or dusting should be done at any time. 

b.	 Sewage. 

Sewage shall be discharged into a municipal sew­
erage system where such system is available. SeTI­
age shall be disposed of in accordance with the re­
quirements of the local ordinances and the standards 
of the local health department. Methods of sewage 
disposal must conform to the policies of the State 
Department of Health. 
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c.	 Garbage Disposal. 

~uitable facilities shall be provided for collection 
and disposal of garbage. 

d.	 Water Supply. 

vIater supply shall be of safe and sanitary qual­
ity	 suitable for drinking purposes and shall be 
obtained from a water supply system location, 
construction and operation to conform ~!ith the 
policies of the State Department of Health. 

e.	 Screens. 

The building mus t be adequately supplied \vi th 
screens, to be fly free at all times. 

f.	 Incineration Facilities. 

Incineration facilities shall be provided for 
disposal of dressings, obstetrical and other 
wastes. Othor refuse shall be stored and re­
moved from the premises in a nlannm' v.lhieh does 
not	 create a nuisance and is consistent with 
approved hygienic practice. 

g.	 !;,dequo.te vermin and insE-Jct control must be main­
tained at all times. 

J::l.. E.Q.Q.12 Al!V fO.aD SEHVICE 

a.	 Preparation. 

The equipment shall include such facilities as 
are needed to prepare hot, well balanced meals 
in sufficient quantity to serve as many patients 
as the institution accommodates. 

b.	 Provision shall be made for preparation and serv­
ing of special diets as required. 

c.	 Storage, Handling Qnd Serving. 

Food and foodstuffs at maternity homes shall be 
stored, handled and served in compliance with 
the provisions of Section 24:15 - I to 12, New 
Jersey Revised statutes and the regulations
adopted thereunder and shall be in comp.liance
VJi th sanitary requirements of the local Board 
of Health pertaining to restaurants. 
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y..	 I.J~ UNDHY . 

Special linen shall be provj.ded for the rna terni ty 
unit and shall not be laundered ,·.Ii th the bousehold 
linen. Diapers and soiled rn~rsel'Y linen should be 
washed. separCl.tely from other nursery linen. It is 
recommended that diapers and other nursery linen 
should be sterilized. 

PATIENT ROONSli· --- ----­
a.	 All patient rooms shall be located in areas pro­

viding direct natural light and ventilation. 

b.	 All rooms occupied by patients shall have direct 
access to corridors and toilet facilities without 
the necessity of passage through rooms of other 
patients, kitchen or dining areas, recreation 
rooms, reception rooms, etc. 

c.	 A minimum of 72 square feet may be used as a 
guide in determining the approximate ca.pac:L ty 
of patient rooms. Ho~·.'eveI'~ only the spaces un­
obstructed. by doors, ivindow s, radi.ators, etc., 
are sui taDle fm.~ placement of b(~ds. There must 
be a minimum of 3 feet on each side of beds for 
proper attendc:mce by personn.el and for place­
ment of necessary bedside tables and chairs. 

d.	 EurAisrE~.ngs: S::l.tlsfactory bed and mattress with 
plastic cover or rubber sheet shall be provided 
each patient; 2 pillows. 

e.	 ~.~ils. Bedside table for toilet articles
 
and individual utensils for adequate nursing
 
care.
 

f.	 Linen. Individual tor.'els •.·w~-:;hcloths and bath 
blankets shall be provided each p~tient. Supply
shall be kept sepa:r'0. te from househ()-~.Q. supplies. 

~ ..- - - ... - .. - .. '. .- .	 ....... ......
 

g.	 Means for signaling attendant should be provided 
each patient. , . 

h.	 Provision for privacy is highly desirable in 
rooms having more than one bed. Cubicle curtains 
or screens shall be readily available. 

i.	 Tbere shall be a separate bathroom within the 
maternity unit. Under no circwnstances sho\lJd 
ambulatory maternity patients be allowed to u.s'\':; '. 
the family bathroom. Running water, hot and 

'-''­cold, shall be available at all times. 

j.	 Individual eqUipment for breast care and perineal 
care. 
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Yll. I2.ELIVE...BY E.Q.QM 

a.	 In rna terni ty homes licEomsAd for one bed the 
patient's r00m may serve a~ delivery roo~. 

The standard preparation and equJpment shall 
be as for home delivery. 

b.	 In maternity homes licensed for two beds the 
patient I s room mc::.y serve as delive ..:'y room, pro­
vided there is a separate ~oom for each patient. 
Tl:e standard preparation and equipment s:1a11 be 
as for home delivery. 

c.	 All maternity homes licensed for three or more 
beds shall ~rovide a separate delivery room. 

d.	 Delivery room should be separate from patient 
area and shall include tho follov'ing: 

1.	 Hospital bed or delivery table. 
2.	 Adequate sterile supplies for delivery. 
3.	 Adequate lieh tiug (includir"g spot li.gllt). 
4.	 Adequate storage for supplies.
5.	 Adequate eqh:~pl!lent shall be avcdlable for 

emergency use. 
6.	 Provisions for care of inf~nt: 

a.	 Properly heated bessinet (watch for 
hazards!) 

b.	 Sq~ipmellt for pro~bylaxis against 
phthaDuia neonatoruffi (to be used 

~ithin one-half hour after delivery). 
c.	 Equipment fer care of cord. 
d.	 Device (standard) for identification 

of infant before removal from delivery 
room. 

e.	 Equipwent fo ...c ,suction of mucus and 
fluid. 

f.	 O::~'-gen for in.f~nt. 

7.	 If a delivery room 1s inadv3rtently contaffi~ 
inated by patient discovered to have infection, 
it sholild be immeo.i.ately and tl-:.oroughly cleaned 

/	 
and aired, not used for twenty-four hours, and 
the equipment re-steri.lized. During thRt period 

,,/ 
the patients may ~e delivered in their beds. 

8.	 Adequate 3crub··s:'nks adjacent to delivery room 
should be available. Foot, knee or elbow con­
trol a.dvisrble; timinG device should be in­
stalled vver sink. 

VIII. LABOR HOOh[--...- --,,;' 

Provisio.n"must be made for a.J.l patients to labor in single
room<7o/" 'There should be onG labor :coom for each 10 rna ternity
bp.:£s. 

," 
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g. N1J:R SER lES 

a.	 Unless adeq1A8te rooinillg-in fac:Llities can be in­
stalled, a separate nursery shall be provided. 

b.	 Bassinets should stand at least 6" aYlaY frorll 'walls 
and ~)artitions and at least 2 feet apart from each 
other so that individual care in tbe bassinet can 
be given. 

c.	 The suspension of bassinets on double tier racks 
is unsafe and not to be used. 

d.	 Each nursery should be provided with adequate 
handHashing facili ti(~s. 

e.	 Individual bassinets shall be provided and they 
shall be of the type Y'hich can be thoroughly 
cleaned. Crib liners are to be used on all open 
bassinets. 

f.	 A table or cabinet sho~ld be provided for each 
crib for star-age of infant's linen an.d equipment 0 

g.	 In each nUX'E.>ery tl1e:c8 sf:ou.ld be at le2,EJt one 
metal s8.ni taTy (:an ~ 'i. tIl a. I'nboer ga sleet for 
diapers y;ith tllc~ to)) (;on~rolled by foot pedal. 
Remove,ble paper bag s for Ij.niui;i thi s can should 
be provid~C::.. Linen soi19d 1,'ith stooJ. should be 
handled in the ;;ic.me mann3r as aI'e the diapers. 
Diaper Ca.i:1S should be emptied fol10YJing each 
cbang:.ng })8rtod. 

h.	 In each nursery there sl!ould be & t lea~.~t one ham­
per ~ith removable bag for soiled linen other 
than diapers. All soiled linen should be col­

rlected. at least twice a d8.J ? preferalJJ.y oftener. 

i.	 Curgically clean rectal t~ermometers shall be 
• '1 " f' h b'aDY~ 1~ tb-_e 1nd'1V1QUa1provlaea _01' eac~ .. It·. . .. " ~ep' 

infant's unit. 

j.	 Oxygen should be l~ept ready for use Vii thin the 
nul" sery 1).111tat all time So 

k.	 A steri.le suction tube VIi th saliv8 trap shopld 
be kept avaj.lable in the nur ser~7 a t all time s. 

1.	 Tongue depressurs? applicators? stethoscopes and 
other examj.nini5 j.nstrum(:::nts should be standard 
nu:csery equj.pment and should be m.ai.ntained in 
each nursery and in the suspect nurseries. Non­
disposable material should be cleansed before 
and after each use. No equipment used outside 
trB neviborn nursery sbould be al1ovv8d in the 
nursery. 
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m. All CODllnOn al'cas in t:'le nursery, eJ.~cept for scales, 
should be eliminated. Eouiowent s~ould be in­
dividual.	 . .. 

n.	 Dry dusting ur sweepine:; should not be done in 
nurseries and. adjoining hallways. \rror!:ers shall 
WQsh their hands upon entering the nursery and 
should wear clean Illaslm, caps and clean gowns. 
Cleaning shall be done while the infants are 
out of' ttl.e nursery. Nursery cleaning implements 
and utensils should not be us ed eJseF1.1el'e. 

K.	 l.§Q.J;ATJ.QN..9E §.USPEC.l gR IL~ PAT:rnm 

It :Ls .mandatory that l:lothers or babies who become suspects 
of develop1ng a cOITuntmicable disease or serious illness 
should be separated from others. It j_s, therefore, neces­
sary that one or morc rooms be available for such purpose. 
A def'ini to medical diagnos~.s b:,r a physician should be 
establish8d as quickly as possible. In case a diagno~is 

is established or hir:;h1y probable of disease tl1e mother 
and/or baby should imnlGd:L<'t ~cl:l be tl'ansfer:;:'f~d to an ap­
propriate hospital. 

Strict iS0lation tecLnique TI1US'C be used in caring for 
mothers o.nd. infants i.'i;~O 8.re s'\.lspects of having an infec­
tion or bej.ng a ca.rr:Ler of c.~. cOlTIPlmicable disease. 

1 ",. f t 1 I" .,a.	 -fL<2.;.?;.~\"lQQI 9-.. _it? .~Q!.9.QL!1 

1.	 Any infant delivere~ of or in contact ~ith 

a~ infected mother shall be isolated from 
oth(~r nevvborns. 

2..	 Ar-.y i!1fant sho'.-:ing signs of frequent watery'
stools, discharging eyes, respiratory infec­
tion or skin lesion shall be isolated and 
arrBngel11E'nt EIHde .Lor transfer to a r.ospi tal 
as soon 25 possible.

3.	 &'1Y infRLt ivho had 8 r~.tual .::ircu1'11cision 
shall bp isolated from the otbers. 

b.	 1s q1..a~tJ-..9Jl Eaternitv Pa.tients_. - ..Rf	 ......--.._~.._"' ­

1.	 If there is evidence or sllsoicion that a 
patient has an infectioll or is 8. carrier 
of a cornrmmicable disease? she shall be 
isolated froQ other patient3 and arrange­
ments made fur transfer to an appropriate 
~lospit::3.1. 

XI. ME12.ICJ~TI.Q118 

Provision shall be made fo:r' the proper storage of all 
drugs. Such storage rrovides for Dell-lizhted? locked 
cabinets and special provisio!1 for narcotics which 
are	 to be leept under uouble lock. 

6. 

You're viewing an archived copy from the New Jersey State Library.



ill. §..~ERILUU,ill EhC I L.IT I,E§. 

Shall be available either in the institution or satis­
factory arrangements made ~ith local hospital for steril ­
ization of supplies. 2terile supplies when not used 
shall be resterilized 8very t~o weeks. 

Eill.. ,ST0R,A.Qli AND SUPPLIES. 

Separate suitable enclosed space shoulJ be provided for 
kee ping steri.le and unsterile supplies • Adequate f8.ci1­
i ties for lJroper cleaning and storage of supplies and 
a~ea for preparation of medicines should be available. 

;?;JV. fOR~mI.1I. PRGPARAf' ION 

a.	 In the event the mother is lLYlable to nurse tho baby, 
the formula shall be prescrihed by the physician
in writing and orders for any change shall be 
'INri tten. 

b.	 PI'e.£flrat.i911 f:..'"£.J2B. A satisfaetory prepnr·c. tion area 
shall be proVided. It ~hould tav0 one area for 
preparing mId mixing tho fOrmlllQe and another for 
cleaninG an~ ~ashinc bottles. 

c.	 !~Q.l}},'Dm.~.D:,.t fo.:' pTF'~lJ8I'att(\n-··~~0ttles, basins, fnnnels, 
etc., shall not b(~ used for oth(?r purposes and 
kept completely sepaFate from kitchen utensils. 

d.	 Provision sh~ll be ~ado for the preparation of 
bacteriologically safe formulae. 

e.	 Rel£lKS1:a~io~. Adequ~te and approved refrigera­
tion storage shall be provided for prepared formula? 
al'ter steri11L.(-) tion. aJ.1". coo:U.ng. 'l'emperatul~e then 
sha.ll be kept at 4?oF. In :L-bed maternity hom.es 
enclosed case must be u;';(ld J.f fOi.'mula. i.s stored 
in femily refrigerator. A separate refrigeration 
unit is necessary for 2 or more maternity beds. 

f.	 Provision shall he made in nursery or formula 
preparation area for warrr~ng bottles and care 
should be taken to avoid contamination in the 
process. 

g.	 Hater for dr~Lnkillg shall be ha.nelIea. as formula. 

h.	 If '§'§'y'§.ral ;i'9rmu)'''sL§ a:ce made up fo:c several infants, 
adequate labeling of i.ndivi.c.1ual Latches is necessary 
to avoid mix-up. 

i.	 If fr~s0 m11~ is heing used for the preparation of 
the formula, it sl:ould be pasteurized. If formulae 
from an Q!-l...t...:sjde EiiL.U£.£§' aI'e 'used in the materni ty
llome? suchE'. source !mJ.st be approved by the State 
Health Lepartment. 
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j.	 Bottles, nipples, caps and racts coming from the 
suspect nursery ShOtlld be steriJ.ized bl'lfore coming 
to the formula setup. (Could be boj.led in sep-· 
arate place on a hot plate.) 

k.	 Bactertological examinations (check at intervals). 

vv 
~:-~ . PFRSONNEL---'"'.-... 

a.	 Only physicians or ffiidwives licensed to practice 
in Ne~ Jersey shall perform deliveries. Name, 
address, and telephone n~ber of such person or 
persons shall be readily available. 

b.	 Nursing care shall be under the direction of a 
professional registered nurse. 

c.	 Sufficient qualified personnol shall bo available 
at; all times to meet the needs of mothers and 
babies. 

d.	 There shall bfl a regular physician or (111 alternate 
on call 24 hOllI's a day :for ener.~:'!ncies. Definito 
arrangements and aGreement sb.ould be made and 
wri.tten down. 

;al· Ug30E,!1.TORY E!'-9 II~ITT~;f? 

There should be laboratory equipment and roagents 
available for the physician or nurse to test urine 
for albumin, sugar and acetone. 

Provision shall ~e made for additional laboratory 
se.rvices by ar:cangemelltw:i..th a communtty hospital 01' 
registered laboratory. 

§.PJ~C 1A1 NO'rE 

The above stanj'~.ards must be considered a bare minimum. To 
achieve a fUlly acceptable maternity service, maternity homes 
are urged to conform to the t1F'tandal'ds and RecolilIIlendations" 
promulgated by th'J Faternal and Child Health Divisi.on of' the 
New Jersey Department of Health. 
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B"QJT~DJNG E'TANDARDS 

The Department of InsitutiollS and Agencies is re·· 
sponsible by law for developin8 minimum standards for institu­
tions licensed under Title 30 7 Chapter 10 anc.~ Chapter 11 as 
revised and amended. 

The following standards adopted for nursing homes and 
other institutions illlder supervision will serve as a guide for 
ne~? applicants and for instltutions nov"'! licensed or supervised. 

Thes~Lr.illlut.r2en1&....sl1.9u~,d be studied. ca!.§f:!JJ.lY b] the 
.J2rgs pe c:.ti.Y£.-.QIl.§1'.atqLqn.Q.~9nf .§.r..qJ~qLhel.Q..Jv i th r eor e s enta"li..v..Q§. 
of-..:th8 P.§"!lli.~~.tlnQ.n.!...J2rJ..Q.L..tQ...lWrgJJJ:l.SJLPl.· l.?..;;'lse of the pI.:QQepty 
.P..rQ:QQ);;.§d fqL.~ch_use. 

SPECIAL NOTE~ The APP.LICA'rl0N FORM should be filed 
1-1.LquI2:j,icate aDd ~M:Q.r_ov~.9.. Q_~}J.:Q.i~_.JJ!.El~::BIJ:ii}.9j,.Dt·-ilJ·oceeds to ­
comp1Y..wi th bld1ldip&.. r.e_guj.:r-.E:llD.~ntll. 

APPLICATIONS FOR BUILDING AP?ROVALS____....._ ........,._ - __._1-...'...... '-_""." __,... ...._'"'- _ ...... '.....~.....--.._._,._
 

To avoJd delay ani) misnnGerstanc1ing the applicant for 
license should follow the Drocadure listed below: 

I.	 The applicant should consider carefully the lo­
cation of the proposed institution. Preferably 
it should not be in a congested area but, on 
the other 11a.nd 7 should be accessible to centers 
of population. TIle _~~Yl&JlaJ?..:l1..ttLQ.Li')llbli~..YLa.tm: 
§JlP..l2..lY.,.l?.nLs;!.~wag;Ly.9·J.,:n,t0E-al.j:'[1 ..9j)iti~~s ~sr,L<?ul.d.. p~ 
.C 0 n s i .c1f.:l:fi£l. 

II.	 A preliminary evaluation of tte structure should 
be made by tbe applicf1.nt to ascertain yrhether 
'che buD.dine provid,es se.fe accommociation and the 
special facilities essential to efficient patient 
care, or could be renovated to meet standards. 
Special emphasis should be placed upon: 
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'rbe suitability of the structure forA~ 
g~p·atTent .care: -~See pages 12-"arid 13) 

In this connection, appraisal will be 
mad0 of the adequacy of space available 
for	 patient hOllsing and recreation, 
plwnbing, facilities for proper nursing 
servIce, food preparation and other 
details essential to efficient operation. 

B.	 The fire protection measures required 
for safe housing of patients. (See 
pages 14'- to 20) 

c.	 The extent of renovations necessary to 
provide--adequate facilitiesand fire-­
protection. 

__ estimated patient capacity.D.	 The .._~...._.. --....M- (See 
page 

.~

12.)
Final capacity will be determined by 
the time of actual licensing. 

III.	 If, in the opinion of the applicant, the building 
proposed for use is satisfactory (or could be made 
satisfactory) the following written approvals 
should be secured and filed with the Department of 
Institutions and Agencies at the time the duplicate 
application is submitted: 

A.	 Zonin~ ~uthority: A written statement 
attesTIrlg thatthe proposed use of the 
structure is not in conflict with 
zoning regulations. 

B.	 Building Inspector: A written state­
mentattesfingt'othe structural 
safety of the building. 

c.	 Fire Department~* A written statement 
from--local fire' authorities to the 
effect that, in their opinion, the 
building is satisfactory for the 
proposed occup&ncy. 

D.	 Locnl Health Department: A written state­
ment attesting that the building and its 
facilities meet local health requirements. 

*The Department of Insitutions and Agencies reserves the 
right to require fire protection measures which may go 
beyond requirements of municipalities. 
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E.	 state Department of Health: If the 
institution'iS-not servi"ced by 8. public 
water supoly and a public sewage system, 
wri.tten aporoval of these services must 
be secured fr~n the state Department of 
Health, Division of Environmental Sani­
tation. After original approval, further 
approvals may be required annually, or as 
often as the need is indicated.. 

IV.	 The applicant should secure a scale plan of the 
basement and each floor of the building. Best re­
sults will be secured when plans are drawn by a 
registered architect or a licensed professional 
engineer. Such plans should be secured in dupli ­
cate so that a copy may be filed with the Depart­
ment of Institutions and Agencies. In addition 
to the plans, photographs showing at least three 
sides of the building should be submitted. 

V.	 'lIJhen the applicant has the material listed above, 
an appoj,ntment should be made in advance with rcp­
rensentatives of the Division of' Inspeetioll, De­
partment of Institutions and Agencies, state Office 
Building, Trenton. The Division of Inspection will 
evaluate all material submitted and plans of the 
building will bo revie~1[ed. In the event tha t ren­
ovations are essentia~, recommendations will be out­
lined in writingo Such renovations should be plan­
ned and supervised by a registered architect or a 
licensed professional engineer and shall not deviate 
from the l"'ecommendations outlined by this Depart­
ment unless written approval is secured o 

VI.	 An inspection of the property may be made by rep­

resentatives of the Department after local appro­

vals have been filed.
 

VII.	 Upon comoletion of renovations the applicant shall 
give written notification that the work has been 
completed in accord with specifications of the 
Department.~:· 

An inspection of the premises will tl~n be made 
and	 if completed work appears satisfactory, the 
building will be approved. 

Approval of the structure does not in itself con­
stitute permission to accept patients. 

*No further structural changes may be made without pre-approval
of the Department. 
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ADAPTABILITY OF STRUCTURE'
 

The structure shall provide for tbB proper care and 
comfort of-Eatients: . -------. ­

Patient Rooms: 

A.	 All patients' rooms shall be located in areas 
providing direct natural light and ventilation. 

B.	 All rooms occupied by patients shall have 
direct access to corridors and toilet facil ­
ities without the necessity of passage through 
rooms of other patients, kitchen or dining 
areas, recreation rooms, reception rooms, etc. 

c.	 A minimum of 65 square feet may be used as a 
guide in determing the approximate 
capacity of pati8nts' rooms o However, only 
the spaces illlobstructed by doors, windows, 
radiators, etc., are suitable for placem€nt 
of beds. There mus t be a mj.nimum of' 3 feet 
on each side of beds for proper attendance 
by personnel and. for placement of necessary 
bedside tables and chairs. 

D.	 AnY' patient in cri.ti.cal cond1tion should be 
cared for in a single room. 

Recreation Space: 

Suitable recreation space should be provided 
so that patie~ts may have the advantage of 
recreation outside their sleeping areas. 

Plumbing: 

A.	 There shall be adequate hand-washing, bathing 
and toilet facilities on each floor used for 
patient occupancy. In addition, provision 
shall be made for such additional plumbing as 
is necessary to provide good care for patients 
of each sex. Proper facilities shall be pro­
vided for personnel. 

B.	 Additional utility room equipment including 
at least one large hopper sink with adequate 
sewer connection shall be provided. 

Nurse's Station: 

Adequate and well-located space shall be allow­
ed for the supervising nurse. 
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ADA~rr'\BILITY QF STRpC~U~m (cant rd. ) 

storage Space: 

sufficient enclosed space, adequately lighted, 
shall be available for proper storage of linens, dru~s, 
supplies and patients' clothing. 

Lightin.£: 

Artificial lighting shall be by electricity 
only. 

H~atin~: 

The heating plant shall be adequate to maintain 
a temperature of '(2 degrees Fahrenheit during the coldest 
weather. 

Screens: 

The institution shall be eq'.1ipped with screen­
ing for all windmvs adequate to keep the qunrters free 
of insects at all times. 

Kitchen: 

The k:l.tchen shall be acceptably located and 
shall be of sufficient size to sustain proper food ser­
vice" 

Laundr:[: 

'1'he laundry shall be separate from the kitchen 
and other working areas of the nursing home. 
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EIRE P,-?9TECTI O~·. 

The operator should make every effort to secure the 
interest and cooperat"ion of the local. fire department in plari ­
!ling for protec t10n-of ..fhe·ntirs~fZ-Fiome~Tn tb~ IrlsfcucFIOn-of 
employees in use of fire fighting equipment and means of 
evacuat~on of" !l':e bui l~~gB2.._. 1[1 chec.!d~li&)'ii'e ·.ex~ i!.w;~ishe£~ 
and insuring their proper placement. The advi~e of local 
officiais:Often prcves"~f great value. 

Buildings of fireproof construction are to be pre­

ferred. Buildings of ordinary construction and wood frame
 
buildings may not be occupied by patients above the second
 
floor •.::.
 

In any building proposed for use, the following pro­
tective measures must be met: 

EXIT STAIRWAYS: 

Two satisfactory and easily available 
~eans of egress, remote from each other an 
preferably at opposite ends of the onilding, 
must be provided from each 1.'1001"' occupied by 
patients and tllese should lead d:1 1'ectly to 
the exterior of the build inc. Such stairways 
and hallways leading to the exterior shall be 
kept free and clear of obstructions at all 
times Q 

All exit doors to such stairways 
shall be clearly marked. 

In any nursi~g home approved for 
occupancy by 30 or more patients the two main 
exits on the first floor shall open outward. 

No stairway refer'red to as a "winder" 
will be accepted as satisfactory. 

In the event that a fire escape is 
necessary to provide acceptable egress, it 
shall be constructed in conformity with stand­
ards of the Department. (See pages 19 and 20~ 
for such specifications.) 

STAIR ENCLOSURES: 

All stairways leading from the fi.rst 
to the second floor shall be properly enclosed 
to prevent uplNard spread of smoke, flame and 
fumes • .,~,::, Such enclosures may be erected at 
either the first or second floor but first 
floor enclosures are usually preferred. 

-::'Bedridden and helpless patients should preferably be housed 
in the first floor quarters • 

.,H:·ln fireproof buildings occupied above the second floor 
upper floors must be similarly protected. 14. 
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FI]E PROT~CTIO~ (conttd.) 

STAIR ENCLOSUR~S: (conttd.) 

In instances where owners or personnel are housed 
above the second floor, their quarters shall also be protect. 
ed by stair enclosures or shut·offs, and a second means of 
egress shall be provided from such quarters. 

Enclosures shall have a l·hour fire resistance rat· 
ing. They may be constructed of 3/4 inch gypsum plaster on 
metal lath on each side of 2 x 4 wood studs, or equivalent, 
or of wired glass in metal framework. All construction pro­
posed as "equivalent" shall be approved by the Department. 
In enclosures there shall be no movable transoms or movable 
interior windows and all transoms and interior windows shall 
be of wired glass in metal frame. 

Doors in enclosures shall be (a) metal doors or 
{b} metal covered doors,* or (c) solid wooden doors of the 
fl ush type not les s than 1·3/4 inche s thicl<. Such doors 
should be at least 36 inches wide. Any glass in such doors 
shall be transparent wired glas8. All such doors shall be self· 
closing, shall be tight-fitting, shall open in the direction 
of egress and shall be equipped with positive latches. Double 
doors are undesirable since in such installations fire reg­
ulations cal~for-one such door to be kept latched in a closed 
position and compliance with this regulation frequently inter­
feres with normal traffic. 

Landings adjacent to all doors in stair enclosures 
should be at least the width of the door. 

DUMBWAITERS AI\TJ) LAUNDRY CEUTES which are not fireproof' shall 
be enclosed with 3/1+ 1nch gypsum plaster on metal lath en 
each side of the studs, or equivalent. The top of the open­
ing should be sealed with material having a fire resistance 
rating of not less than one hour. All doors in such shafts 
shall be metal, or metal covered*, or solid wood doors of 
the flush type not less tl'lan 1·3/4 inch nominal thickness 
and all such doors shall be tight-fitting and equipped with 
self-closing devices. If the foregoing protective measures 
are not feasible, dumbwaiter shafts and laundry chutes 
should be properly sealed at each floor (with material 
equivalent in fire resistance to the floor construction) 
and abandoned, or the space converted to other purposes. 

~~Mhere doors are to be protected by metal covering sheet steel 
not less than #28 u.s. gauge shall be used and such sheet 
steel must be securely fastened by bolts or screws. 

IS. 
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EIRE.J:'~QT.:::C~JON (contI d.) 

ELEVATOR SHAFTS shall be fireproof, or shall be protected 
in accord with regulations listed for stairway enclosures and 
enclosure for dumbwaiters and laundry chutes. 

BASEMENT::,: Doors at the head of basement stairways shall be 
(a) metal doors, or (b) metal covered doors, or (c) solid wood 
doors of the flush type not less than 1-3/4 inch nominal thick­
ness. Metal coverings for doors shall be of sheet steel, not 
thinner than No. 28 u.s. gauge, securely attached on the base­
ment side with bolts or screws. Such doors shall be tight­
fitting, of the self-closing type and equipped with positive 
latch. 

Basement ceilings shall be protected with metal lath 
and plaster,-or equivalent construction approved by the Depart­
ment, except in cases where such ceilings are already covered 
with plaster (on wood lath) in good condition. In all cases 
hollow partitions shall be effectively fire-stopped with material 
of at least one hour resistance rating. Side walls and ceilings 
enclosing base:nent stair'Nays shall be protected in the same 
manner as basement ceilings.~:-

Paint and othel' highly inflammable material should 
prefer ab1Y be s tore d aut 'sI'0'et l-i"·e ....bu-:Ua in~-liutriiIriimi:iITiS upp 1 ie s 
may be kept in basements if stored in closed metal cabinets or 
containers. 

Basements shall be kept in good order and reason­
ably clear of excess furniture and equipment, and shall never 
be used for indiscriminate storage. However, neat stocks in 
original containers will be permitted in basement storerooms. 

All basement electrical wiring shall be in Buable 
or equivalent and all outlets shall be of approved type. 

All ashes shall be kept in ~etal £2.E!.ta ineEE,.. 

Smoke pipes from heaters to chhnl1e~rs shall not pass 
within 18 inches-of ceIlings even though the ceiling may have 
been protected with metal lath and plaster. (If it is not pos­
sible to remove the smoke pipe 18 inches from such ceiling, other 
adequate protective measures will be recommended by the Depart­
ment. ) 

In all new installation of 011 furnaces and equip­
ment, tanks should be located outside the building. In cases 
where oil burning equipment has alrea.dy been installed in proper­
ties, the vent pipe and fill pipe should be located outside the 
building. 

All unnecessary combustible partitions within 
basement should be removed. 

~~Provisions of this paragraph may be waived by the Department if all 
heating units, motors and similar hazardous devices are isolated in 
ventilated rooms of non-combustible construction having a fire re­
sistance rating of not less than one hour, and providing that doors 
to such rooms have a similar rating. 16. 
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FIR~: p1l0rr·-CTION (cont1d.) 
--~~_. -_... _---"- ...... _._ ...­

ELECTRICAL WIRING: 

There shall he no temporary wiring in the institution 
excepting approved appliances equipped with heavy duty cord 
in good condition. 

The operator shall, on or before January 1st of each 
year, submit a written statemen.t by a qualified electrician 
that the electrical circuits and wiring are satisfactory. His 
report should include the date of the inspection and should 
give assurance that circuits are not overloaded, that all wir­
ing and permanent fixtures are in good condition and that all 
portable electrical appliances, including lamps, are equipped 
with heavy duty cord in good condition. 

The operator is responsible for the maintenance of 
satisfactory standards in the above respects at all times. 

KITCHEHS: 

Since kitchens constitute hazardous areas, they shall be 
isolated insofar as possible, from other quarters. Doors lead­
ing to adjacent areas shall swing in one direction only, shall 
be self-closing, tight-fitting, and equipped with positive latch. 

Such doors shall be (a) metal doors or (b) metal covered 
doors*, or (c) solid wood doors of the flush type not less than 
1-3/4 inches thick. 

Kitchen exhaust fans and metal ducts shall be kept free 
of grease and dirt at all times, and metal ducts from such fans 
shall extend at least 2 feet beyond tbe buj.lding. Areas around 
kitchen ranges shall be kept free of grease at all times. 

In the event that metal hoods and exhaust ducts are in­
stalled directly over kitchen ranges, construction standards 
of the National Board of Fire Underwriters shall be complied 
with. (Pamphlet 91). ­

LAUNDRY: 

Because of the type equipme!1t involved the laundry con­
stitutes a hazardous area which should be segregated and pro­
tected with materials of one-hour fire resistance rating. 

FIRE EXTINGU}SHER§.: 

There shall be an adequate number of fire extinguishers 
in the basement and on each floor of the building, all of which 
should bear the seal of the Underwriters' Laboratories. 

~~~here existing doors are to be protected by metal covering, sheet 
steel not less than No. 28 u.S. gauge shall be used and such sheet 
steel must be securely fastened in place with bolts or screws. 

17. 
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FI~E P?9~ECTION (cont'd.) 

FIRE EXTINQUISFERS: (contld.) 

Extinguishers f3hould be conspicuously hung and kept 
easily accessible and all shall be re-charged and inspected in 
accord with the Manufacturer's specifications. Each shall be 
Iabeled to show the date of such inspectiol"l and re-fiJ.ling. 

The following types of extinguishers should be pro­
vided: 

1.	 In kitchen areas (because of the danger of grease 
fires) extinguisher should be of the carbon tetra­
chloride, foam or carbon dioxide type. 

2.	 In the basement area, extinguisher should be of 
the foam type if oil is used as a fuel. If coal 
is used, soda-and-acid extinguishers are recom­
mended. 

3.	 In other areas soda-and-acid extinguishers should 
be provided. 

INST~UCTION OF PE"SSOmr:L: 

The operator shall be res00nsible for instruction of 
all personnel in fire prevention, in use of fire protection 
equipment and d'3vices, and for development of procedures to be 
followed in event of emergency. Such instruction should be given 
all employees pl"ior to thei.l" assignment to duty and should be 
repeated at necessary intervals. 

18.
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FIRT-i' F;C'CA"p4' C'pFCTFIf:;\rrl·01\T':!
-:,:-~~-:;':"""'_."_-=- .. ~?"-"._:':'~~~ .. _;~.,:-...:..:-",'.,:1 .. 

Wood f_~E~scapes 

Wooden fire escapes are permitted, providing the follow­
ing specifications are met: 

stringers must be of the closed t;Y'pe, 3 inches 
by 12 inches, and there must not be less than 3 string 
pieces. Trads must be 2 inches by 10 inches, not 
less than 48 inches in the clear and properly support­
ed on pieces 2 inches by 4 inches well spliced to 
stringers. 

All platforms must be supported by uprights
 
not less than 4 inches by 4 inches, properly
 
braced.
 

The fire escape should be directly access­

ible from the interior and so arranged as to make
 
clear the &rection of egress. All exit doors to
 
fire escapes shall be clearly marked.
 

Fire escape stairways should lead away from
 
the building and not run alongside.
 

All doors leading to fire escape shall swing
 
outward, shall be equipped with panic bars and
 
should lead to a plati·orm level with the door and
 
the width of the platform shall not be less than

48 inches square.
 

Runways, stairs and all landings shall not
 
be less than 48 inches in the clear to permit
 
the carrying of helpless patients, and all shall
 
be equipped with a suitable hand rail braced at
 
every third tread and with an intermediate guard
 
rail.
 

The rise of steps must not exceed 7-1/2
 
inches. The treads of steps must not be less
 
than 9-1/2 inches exclusive of nosing.
 

No run of steps shall have more than 17
 
risers unless an intermediate platform is pro­

vided.
 

No counter-balanced fire escape is acceptable
 
but all shall be permanently fixed in place.
 

All fire escapes shall have concrete footings
 
extending at least 3 feet below grade.
 

SPECIAL NOTE: Plans for all fire escapes must be 
approved by-the Department of Institutions and Agencies 
prior to any actual construction and must show in 
detail all bUildings adjacent to fire escapes. 19. 
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.. FIFE ESC~PE 2yECIH'.~~.Q}:r.~~NS (c ont f d. ) 

S t e.:...~ !.J~). J;:~_~.:2.'?..§l: p 8 R 

steel fire escapes s~all provide the same char­
Be teris tIe s of the W 0,)().8:1 fire e seapes. 

Such escapes sh311 have no member less than 
1/4 inch thick. ~bere such escapes are fastened to 
building bolts must run clear through wall and any 
member passing throu~h wall must be protected against 
corrosion. All sta~rs, platforms, landin3s, bal­
conies to sustain a 15.ve load of at least 100 pounds 
per square foot with a factor of safety of 6, also 
a concentrated loa.d 0'" ZoO pou..Ylds at the center of 
each tread. 

§.PECIA1-N01~E: 

Plans f or all f"~ ~.'e escape s must te approved by 
the Department of "':h'1:itu~~ions and Agoncies prior to 
any actual constrl.c1 '_on and m1.l.st show in detail all 
buildings adjacent ',.0 fire esca~)es. 

E.:x~sting Fire EscapeE. 

Exlsting fire escapes will be acceptable if: 

1. Th~ pitch does not exceed 45 degrees 
2. 'rh~ width is not less than 30 inches 
~. If ~'ccess is prov~ded by proper doors 
4. Fi~8 escapes are not counter-balanced 

20.
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INTRODUCTION 

The Department of Institutions and Agencies has respon­
sibility for licensing private mental hospitals in New Jersey 
and under the provisions of Title 30, Chapter 10, is empowered 
to establish such basic standards for the care and treatment 
of individuals in private mental hospitals and for the con­
struction, maintenance and operation of such institutions in 
a manner to insure safe and adequate treatment of all such in­
dividuals in private mental hospitals. 

The intent of these standards is to establish basic prin­
ciples of administration, construction and operation which in 
the liBht of existing knowledge will assure safe and adequate 
care for patients. 

In the preparation of this manual, reference has been made 
to existing standards of Medical and Hospital groups, Central 
Neuropsychiatric Hospital Associations, the American Psychiatric 
Association and other authoritative texts. 

These standards serve in many ways as an operating guide 
and a copy should be kept on the prernises of all licensed pri­
vate mental hospitals si.nce they shall be construed as binding 
upon all such institutions. 

It is the policy of this Department to be as helpful as 
possible and due consideration will be given to the special 
problems of individual institutions. 

The Department reserves the right to change or modify 
these standards as may be necessary from tim.e to time in order 
to protect the public inteI'est and to insure the heal th, wel­
fare and safety of patients. 
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SEc'rION ONE 

DEFINITIONS AND r{ETIIOD OF' JiPPI.. ICATION POR LICENSE 
B'OR NEN'I'AL IiOSPITALS 

A.	 DEFINITIONS 

1.	 A Pat.ient 

For the purpose of these s tandar'ds a pa tien t is 
described as a person suffering f['om mental or nerv­
ous illness of a degree making advisable treatment 
in an institution. 

2.	 Hospital Definition 

A pl'ivate mental hospital is any institution 
whether operated for profit or not, which is not 
maintained, supervised or controlled by an agency 
of the government, of the state or any county or 
municipality and which maintains and operates facil ­
i ties for the die.gnosis $ care and treatment of two 
or more non-related mentally ill persons for peri ­
ods exceeding 24 hours. 

B.	 APPLICATION PROCEDLJRE.- -CIlAPTER 10, 'ilITLE 30 

1.	 Application must be made on form supplied by this 
Department. It shall be accompanied by a plot plan 
of the bUilding and grounds. 

2.	 Written local approvals of the local zoning, fire, 
build.ing and health departments shall accompany 
the application. 

3.	 Floor plans of the building, drawn to scale shall 
be submitted for review and approval. 

4.	 Upon receipt of the application, authorized repre­
sentatives of the Department will inspect the prop­
erty and equipment and facilities for care and 
treatment. 

C.	 SUPERVISION AND LICENSE 

1.	 The Commissioner will issue the license to the in­
stitution which in his judgment meets the full re­
quirements of the Ch8.pter~ 

2.	 The license will be issued for one year and is good 
for one year from the date of issue. 

3.	 The institution is subject to inspection at least 
twice yearly to inquire into the facilities, equip­
ment and sanitary conditions, accormnodations and 
management. 

- 1 ­
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4.	 The license fee is )25.00 for each year. 

5.	 The license shall be cO'1spicuously posted on the 
premises. 

6.	 The Comi.uissioner may revoke the license whenever 
the licensee shall be found to be violating the 
law l'egu.lating private institutions into which 
persons Hho ape suffering from mental diseases 
are admitted, cared for and t~eated or whenever 
such institutions shall fall below acceptable 
standards established by the Department of Insti ­
tutions and Agencies. 

7.	 The institution should give notice to the Depart­
ment of Institutions and Agencies of at least 
30 days, of any intention to close or transfer 
ownership of the institution. 

- 2 ­
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SEc':nON TlNO 

ADf'!INIS1'HA'I'IV:S RBGliLATIONS 

A.	 NON-PROPRIETARY 

1.	 Governing Board. 

There shall be a Board of Directors, Board of 
Trustees or other similar body in each irtstitution 
which shall be the suprenle authority in the hospital 
responsible for its m~~agement, control and opera­
tion including the appointment of a qualified medi­
cal staff, the conservation and use of hospit&l monies 
and the formulation of administrative policy. 

a.	 It shall be composed of at leai3t five represent­
ative residents in the area served by the insti ­
tution and as many more additional members, who 
need not be such residents, as are required to 
effect efficient direction, provided, however, 
that any hospitel operated by a religious body 
or organization may have a governing body as its 
supreme authori ty 'Vlhich may be composed 8.nd or­
gani~ed of officials or members of such religious 
bodies or organizacicns &nd in accordance with 
the prac tice 01' nL6 thereof llotwi ths ta..rlding 1a ck 
of residence in the erea served by the institution. 

b.	 Th~ governing body shall consist of, at least, a 
president or chairman, vice president, secretary 
and treasur'er, It shall have the power to appoint 
SUe.r-........~t'f'.:LC€.:r.!3..cl~::1 ~.~;.i~~~~9_S 8..S it m&y :i"equire 
to assist in carrying out its filnctlono .. 

c.	 It shall conduct reg~lar meetings at such inter­
vals and frequencies as may be determined neces­
sary to properly manage the institution and such 
special meetings as are required Q 

d.	 Minutes shall be recorded and readily available. 

2.	 Administrative Officer 

a.	 There she.11 be a qualified adminis trative officer, 
who shall be directly responsible for carrying 
out the po1ic:i.es of the Board or owner as well 
as the overall administration of the institution 
and be responsible for providing the necessary 
medical car'e ~ 

b.	 All institutions shall certify under their cor­
porate seal, to the Department of Institutions 
and Agencies, the name and address of their ad­
ministrative officer within 15 days after his or 
her appointment. 

- 3 ­
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B.	 PROPRIETARY AND PHOF'IT 

1.	 Ownership and Control 

The mmer, partners, or in the case of private 
corporations, the board of trustees of a proprietary 
hospital shall carry out the same functions reserved 
for the governing body of a non-profit proprietary 
institution. Such person or board shall be the ulti ­
mate authority in the hospital responsible for the 
formtuation of its policies, management, control and 
operation including the appointment of its medical 
staff', the establishment of rules and regulations 
required for the proper care of patients and such 
other duties and. responsibilities as are necessary 
to carry out the purpose of the ins ti tution. 

a.	 The owner, partners or the board of' trustees 
of any privately incorporated hospital shall 
certify to the Department of Institutions and 
Agencies the names, addresses, occupations or 
professions of the owners. 

(1)	 In the case of a privately incorporated 
hospital the same information shall be 
certified for the persons acting as in­
corporators and the board of trustees. 

(2)	 Any change in the ownership or the 
identity of the person or persons act­
ing as the ultimate authority in an in­
stitution shall be reported to the Depart­
ment of Institutions and Agencies within 
30 days of the date on which .. suc-h change 
occurred. 

2.	 Administrative Officer 

a.	 There shall be • qualified administrative officer 
who shall be directly responsible for carrying 
out the policies of the owner or owners as well 
as the overall administrat~on of the institution 
and be responsible for providing the necessary 
medical care. 

b.	 All institutions shall certify to the Department 
of Institutions and Agencies the name and address 
of their administrative officer within 15 days 
following the date ot appointment~ 

....•." 

3.	 Business Name, Partnership, Charter 

Every proprietary hospital shall have a copy of 
its business name, partnership arrangement or charter 
and corporation papers certified from the public 
records, together with all bY.• faws and amendm$nts. 
thereto and shall file tneJh wl~h the Department of 
Institutions and Agencies, 

- 4 ­
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C. CODE OF ETHICS
 

Each hospital shall be expected to operate within exist ­
ing and recognized codes of ethics. 

ADMISSION AND DISCF~RGb POLICIES 

Patients shall be ~dmitted either on voluntary ap­
plication or on Court certification. 

Voltmtary admission shall be limited to women over 
18 years of age and men over 21 years of age whose mental 
condition does not preclude their understanding of the 
nature of the instrmnent they are signing. 

Since there is no authority in the law for a private 
mental hospital to detain a patient in confinement for 
treatment except on cornmitment by a court of competent 
jurisdiction or by voluntary appJ.ication, no patient shall 
be admitted except by these means. 

Application for COIill1li tmen t mus t be made on forms ap­
proved by the DepartFlen t of Ins ti tutions and Agencies and 
furnished by the institution. 

Every patient shall be permitted free access to the 
courts of the State, to an attornE:y of his choice, and no 
obstacle shall be placed i~ the way of any patient who 
shall wish to secure legal advice. 

No voluntary patient shall be restrained against his 
will and no abuse of commitment will be tolerated. 

Visits shall be permitted to patients by relatives, 
attorneys, representatives of the Department of Institu­
tions and Agencies or other persons haVing a bona fide 
interest in the patient's welfare. 

Discharge of all vol~~tary applicants shall be in ac­
cord with. the provisions of section 30:4-48 of this Title 
which reads: 

A person admitted to any institution under section 
30:4-46 of this Title may be discharged therefrom 
upon the certificate of the medical director, made 
to the chief executive officer stating either that 
the said pa~ient is cured or that further treatment 
in the insti tution is unnecessax'y or undesirable, 
and such person, not so discharged, who desires to 
leave such institution, shall be released therefrom, 
when, he or some one acting in his behalf, shall 
give ten days' written notice to the medical director 
of such institution of his intention to leave, and 
such person shall be released at the expiration of 
said ten days. As amended L. 1940, c. 144, p. 309. 

No patient shall be held beyond the time of his re­
covery. 

- 5 ­
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SEC'frON fiBRES 

MEDICAL DIRECTOR
 

The I'1edical Director shall be a physician licensed to 
practice in New Jersey. 

It is desirable that he have special experience and 
qualifications for treatment of the mentally ill and 
membership in the American Iviedical Hssociation and 
the American Psychiatric Association slla11 be construed 
as an indication of special aptitudes and abilities in 
the treatment of the mentally ill. 

Each institution licensed under section 30:10-3 of this 
Title shall have at least one resident physician, regu­
larly graduated from a reputable medical college or uni­
versi ty, who shall live in the lnsti tuti.on or devote as 
much as four hours each day to the care and treatment 
of the patients of the institution. 

MEDICAL PROGRAH 

There shall be adequate diagnostic, therapeutic and re­
habilitation facilities witl1 efficient teChi"lical services 
under competent medical supervision. 

Consultants in the various specialties shall be available 
and records of consul ta tions shall be kept. This shall 
include x-ray, laboratory, dental, etc. If these services 
are not pl'ovided on the premises, formal arrangements 
shall be rrlade with community hospitals offering these 
facilities. 

There shall be an organized plan for regular staff meet­
ings. These meetings should be held at quarterly inter­
vals or oftener as indicated by the volume of work and 
the number of patients involved. 

'rHERAPIES 

Recreational and Occupational 

Each institution shall provide adequate facilities 
and personnel for such programs. 

SHOCK 

Any form of shock therapy shall be administered by a 
physician licensed to practice in New Jersey tmder the 
direction of a qualified psychiatrist. 

RECORDS AND RECORDING 

A. Medical Records 

There shall be adequate and complete medical 
records properly written and filed. 

- 6 ­
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1.	 These records shall in~lude history (medical 
and social), physical, descriptive mental ex­
a'l1ination, and d1a811os1s. 

2.	 Progress reports 8h8l1 be made periodically 
by the phJsician and progress of mental con­
dition shall be recorded at not less than 7 
day intervals. 

3.	 In-lere shall be records of eX3.minatiC'ns such 
as x-ray findings, labopatory l'esul ts, speci­
men examinations, etc. 

14-.	 All orders shall be in wri ting and signed by 
the physici:3.11. This shall inc~.ude all orders 
for mechanical restr&int and isolation of pa­
tients. 

5.	 Orders for mecl~anlc~l restraint and isolation 
shall be effective 1'01' no longer than twenty­
four hours. 

6.	 There shall be a record of the original admis­
sion form or copy thereof. 

B. Hospital Records and Special Reports 

These sllall include: 

1.	 Cl~oDological records of all admissions, trans­
fers, discharges, deaths, placements or conva­
lescent status of patients. 

2.	 All serious accidents, injuries, suicides, es­
capes or other' unusual events shall be irranedi­
ately investigated [md a report submi tted to 
the Depa~!.'t~ment of Ine ti tutions and Agencies 
B. 1ld when indIcated to the appropriate law en­
forcement agenc'y Hi thin t\"enty-four hours 
after the occurrence. 

3.	 rrhe control and administration of hypnotic 
and narcotic drugs shall be recorded in con­
formi ty 1,vi th state and Federal regulations. 

4.	 Reports to the Department of Institutions and 
Agencies within five days after patient is re­
ceived: 

a.	 A copy of order and com~itment or copy of 
application for voluntary commitment shall 
be sent within the first week of each quar­
ter. 

b.	 The n@ue, resIdence and physical and mental 
condition of every .:)atient and the date and 
cause of death or discharge of every patient 
who died or was discharged since the last 
report. _ 7 _ 
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c.	 The monthl:y census report for priva te 
sanitariums for mental disease shall be 
sublrli tted to the Department of lnsti tu­
tions and Agencies. 

c. Nurses' Records 

1.	 There shall be sufficient data regarding pa­
tients available to the nursing staff to in­
sure intelligent care of patients. 

2.	 Adequate nursing notes shall be kept. 

3.	 It is suggested that the accepted ward journal 
be kept. 

- 8 ­

You're viewing an archived copy from the New Jersey State Library.



SECTIOiJ FlOUR 

NURSING SEHVICE
 

fill nursi.ng service, both that p.C'ovided by the profes­
sional registered. TIl.IPse gpoup and that provided by practical 
nurses, nurses' aides, tecru~icians, attendants and oth€r a\~­

iliary nursing personnel, shall be under the direction of a 
Director of Nursing who has the personal and pI'ofessional matu­
rity necessary for such responsibility. 

The Directo2:' of Nursing shall be a professional registered 
nurse eligible fop registl"ation in New Jersey. She shall have 
had special training i.n pSJcbiatI'ic nursing or in lieu of such 
special training eql..1.ivalent practical experience in psychiatric 
nursing. j.~ minimum experience of two Jieal"s is suggested. 

l~e Director of Nursing shall be responsible for the selec­
tion and training 01' nursing personnel. 

There shall be a sufficient number' of nl~rslng personnel to 
give safe and adequate nursing care to patients. It is recom­
mended that the r'atio of ~)8I'SOnllel as endorsed by the American 
Psychiatric Association be lOBed as a Guide. 

The training and e.xpel'5.ence requ:tred of such personnel shall 
be determined on the basis of: 

1.	 Type of pa tients cared for and. 

2.	 Scope of treatment provided. 

NURSING FACILITILS 

There shall be adequate facilities available to insure safe 
and efficient ntwsing care. 

A nur:'3ing unit 3118.11 consist of at least: 

1. A nurse I s station 1Ni th liledicine 
lighting a.nd running water. 

uui -G, sufficient 

2. Sufficient bedpans, toilets, showers and bathrooms. 

3. Linen and supply storage. 

4. 'rhere shall be the kind of treatment and examination 
rooms available consistent with the need of the type 
patient treated and the scope of treatment provided. 

PATIENT UNIT S:-IALL PROVIDE POR 

1.	 A suitable bed for each patient. 

2.	 An adequate supply of blankets, linens, bedding and 
such hygieni.c and personal equipment as to provide 
safe and reasonable comfort for the patient. 

- 9	 ­
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3. A centrally located p&ticnts' locker room is de­
sirable. 

4.	 Toilet facilities not less than one to eight. 

NURSING PHOCLDUR!~,S 

1.	 All drugs shall be kept in locked cabinets. 

Narcotics shall be kept undeI' double lock. The keys 
to these cabinets sh&ll be available only to super­
visory personnel. 

2.	 A patient placed in mechanical restraint or in isola­
tion shall be regularly checked during the day and 
night. 

- 10 ­
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SLC TI or; FIVE 

PHYS 1C.:J.J PL;~N T 

A.	 SI'I'E 

It is desirable that the site of allY hospi tal be 
reasonably accessible to the -center of' communi ty c:ctiv~· 

ities • 

.1.	 Public transportation should be available within a 
reasonable distance. 

2.	 The site should not be near insect breeding areas 
and should be relatively free from unusual noise, 
sllloke, dU3 t and unpl easan t odors. 

3.	 Grounds shall provide ample space for recreation 
and exercise compatible with the type of patient 
treated. 

B.	 BUILDINGS 

1.	 Security JYleasures 

a.	 11he principles of Psyc~Jiatl'ic safety shall be 
follo"wed tb..r'011Gho lJ.t; taking care to pro\7icie 
every rea30nable p~ccaution for the security 
of patients al1d pepsonnel. 

b.	 Materials and Qet~ils of' construction shall be 
su~h that patients will not be afforded oppor­
t~lity for escape, suicide, injury to self or 
others. 

c.	 Care must be taken to avoid sharp projections 
of corners of structure, exposed piping" heat­
ing elements, fixtures j hardware, etc. 

2.	 Fire Protection 

a.	 Fur ins ti tuti.ons already in op:::ru t ~O'rjl the 
standards for fire proteotion as outlined in 
the Manual of BUilding Standards shall be met~ 

b.	 All prelllise s hereafter pr>oposed to be used for 
the purpose of hou.sing mental patients shall be 
of fireproof constru~ti0n. 

c.	 All premises hereafter proposed for use as a 
mental hospital shall be desi.gned 1) foI' this 
pm'pose, Or' 2) shall be approved by the Depart­
ment of Institutions and Agencies as being 
readily adaptable 1'01' such pur-poses. Plans 
shall be dra~m by a registered architect or a 
professional engineer and shall be approved by 
the Departinent of Institutions and Agencies. 

- 11 ­
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d.	 It is in Li.ne with pi.'esent-day ca.re and treat­
men t that the surrow'ldings of the sick and 
invalid be colorful and attractive. TLOUght 
should be given to lrlahing the surr'oundlngs 
B.S cheerfu.1, and homelil{e as possible. 

3.	 Sleeping Quarters 

a 9	 Sixty-five feet of floor space shall be the mi~­
imur.J. allowa.nce per bedt and. adequate day room 
space shall be available~ Bed capacity shall 
not be increased without the approval of the 
Depa.rtment. 

4.	 Patients' Rooms 

a.	 All patients' reams shall be locRted in areas 
providing direct natural light and ventilation. 

b.	 All rooms occl~ied by patients shall have direct 
access to corridors and toilet facilities without 
the ue'::6ssity of pass&ge through rooms of other 
patients) kitchen or dining areas, reception, 
recreational rJoms, etc. 

c.	 1J.1here shall be provision for reaso.aable segrega­
tion of sexes. 

5.	 Heating 

Tbe hospital shall be equipped with heating 
appli~nJBs of a c~pacity sufficient to maintain 
in all rooms of the building used for patients a 
temperature of 70 degrees Fahrenheit during the 
coldest wea.ther. 

Radiators shall be properly protected. 

6.	 Ventilation 

The ph;ysic[;',.l pla.nt shall be vdntilatGd adequately 
at all times" 

7.	 Lighting 

a.	 Artificial lighting shall Le by eldctrici ty Ql"l­

less spe~~al permission is gra.·'lted by the De­
partment of Institutions and Agencies for the 
use of some other kind of jllllinination. 

b.	 There shall be adequate and satisfactory light­
ing provided at all times. 

- 12 ­
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8. Sanltation 

a. Sewage 

Where municipal sewage ctisposal is not avail­
able tllis service shall be approved by the state 
Department of Health. 

b. Garbage Disrosal 

Suitable facilities shall be provided for 
collection and disposal of garbage~ 

c. Water Supply 

Water supply shall be adequate in quantity 
and of safe and sanitary quality suitable for 
drinking purposes. ~Jhere municipal water supply 
is not available, approval shall. be secured from 
the State Department of Health. 

Hot water tempep8.ture shall be controlled 
by thermostat. 

d. Screens 

1'he buildinp: mUJt be adequately supplied 
Hith screens, a.r:d r:7,1 contr-ol maintained. 

e. Vermin and il"lSect control shall be maintained. 

- 13 ­
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SLCTTON SIX
 

FuOD AND POOD PRc..PAHA '.rION
 

A.	 FOOD AND FOOD SERVICE 

The	 pre"paration of food, plannir..g of menilS J super­
vision of food service ill~ other related activities 
shall be under the directi.cn cf a qualified dietitian 
Ol~ other cOinpetent person. 

1.	 Preparation 

a"	 P. nutritionally adequate (liet shall be provided 
in suffi~ient qu~nti"Cy a~d in a form Hnd texture 
tha t. will lllee t the minimum n.utri ti.o.nal nef9us 
of eRch p~tient~ 

b.	 The d:i.et .for ea~h pati.ent should include thE; 
follovring: 

Milk - 1 pint or its equivalent daily 

Meat, poultry or fish - one serving (at least 
tr~ee ounces) Jaily. 

Eggs - ~ to 5 por ~30k 

EnrIched bl>ead or wh.ole gIIRin cereals - one 
serving at e8.c~1 r'1eal~ 

Veg3tables - One serving (1/3 - ~ cup) leufy 
green or yellow vegetablea daily plu~ one 
serving of potatoes or ethel' vBBetable daily. 

F'rui t - On.e serving (~ cup) c1 t:;.'"'u.s f:rui t, 
tomatoes, deily plus one serving of another 
frui t;. 

Dry	 beans (\1' pens - One s~rvin6 wee~~.;)·. 

Pats - Butter or fortified margarine at least 
two	 norm~l servings daily. 

c.	 The equipment shall i~clude such fa~i11ties as 
are needsd to prepare hot, well ba:anced meals 
in sui·.fi~5.ent qUB.T1 ti ty to serve as ma.ny p~ ti ents 
and persormel as the instit~tion accommodates. 

2.	 Stol'age, Handling and SerVing 

a.	 Feod and foodstuf'fs at inatituticlns shall be 
s to:;:>cc., handled fI.nd ser'Je<1 in compllar-ce Hi tr... 
accepted sanitary standards. 

- 14· ­
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B. GENERAL REGULATIONS
 

In add! tlon to the above provisions the follO\vi.ng 
general regula tious shall be compl ied '''''i th: 

1.	 There shall be recognition of and provisions fer 
the pbyslcal abili ty of the pa tien'Gs to eat I'e-gular 
food. (POl' example, patients without teeth or 
dentures or' who are otherwise physically handi­
capped. ) 

2.	 Menus shall be planned in advance a~d a record of 
the menus sel'ved during the past six months shall 
be available to representatives of the Department 
of Institutions and Agencies. 

3.	 Milk supply shall be from an a.pproved sanitary 
source, and the handling of milk shall be in con­
fOl'mi ty wi th a,ccepted sani taJ:'Y standards. 

4.	 All utensils used in the preparation and serving 
of food shall be maintained in a sanitary manner 
and al.l dishes and glass\\aro shall be .t'l'ee from 
breaks and cracks. 

5.	 All readily perishable food or drink shall be kept 
at or below SCoF, except when being prepared or 
served. 

6.	 An accurate thermometel'" shall be kept in any re­
friger3..~or not eqUipped wi th an aU.toma tic temp­
erature control. 

.. 15 ­
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SEcrrION SEVEN 

LAUNDRY 

If laundry is done on the premises, enclosed space shall 
be set aside for the purpose and suitable equipment provided. 
All institutlons shall be equipped to handle daily laundry. 

HOUSEKEEP ING AND rJ1AINTENANCE 

Enough personnel shall be provided to assure cleanliness 
of building 8.nd equipment, attractive and adequate food service 
and acceptable pepair and condition of bUilding and grounds at 
all times. 

·. 16 ­
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JUN ~ 1 1955 

E. N. P., M. O.
&tutt of New ~erseg 

NEW JERSEY STATE HOSPITAL 
AT TRENTON 

HAROLD S. MAGEE. M. D. 
DONALD B. RICE 

SUPERINTENDENT 
BUSINESS M"'NA.Ge:~ 

June 17, 1955 

r. Edward N. Pleasants, Director,
 
Mental Hygiene nd Hospitals,
 
Department of Institutions and Agencies,
 
state Office Building,
 
Trenton, New Jersey.
 

De r r. Pleasants: 

Acknowledgement is he eby made of your communication of the 25th of May, 1955, 
relat"ve to provisions in New Jerse statutes 30:4-107 and 30:4-5. 

30:4-107 

Enclosed herewith is a copy of resolution passed by the Board of 
Managers of this hospital at its regular monthly meeting, Thursday, 
June 16, 1955, with reference to the above statute. 

30:4-5 

With reference to this particular statute, I am enclosing herewith 
by-laws of the Board of Managers of the New Jersey state Hospital 
at Trenton as adopted April 2, 1947, and approved by the state 
Board of Control of Institutions and Agencies on April 22, 1947. 
I refe you to Paragraphs o. 13, l4, 15, 16, 17, 18, 19 and 20. 
I Iso enc ose a copy of an amen ent to Paragraph No. 16 as 
approved at the meeting of the Board of Managers of this hospital 
on May 15, 1947. 

I trust that this information fulfills the requirements outlined in your letter. 
If not, please do not hesitate to communicate with me. 

HSM/dr 

Visiting hours Sunday from 9 A.M. to 11 A.M., Thursday 1 P.M. to 4 P.M. 
Please enclose stamp when requesting information regarding patients. 
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.I IJN ;.l 1 1955 

E.. I .P.• M.D. 

Pursuant to the requirements of the New Jersey Statute 30:4- 07 providing 

that r ulations shall be promulgated by the Board of anagers for the discharge 

o patients on motion duly made, seconded and passe, it was 

Resolved that the Board of Managers affirm the procedure for the release of 

patients which was established some thirty years ago under which the Medical 

Supe 'ntendent is authorized by t e Board to release on trial visit or to dis­

charge those patients who in his opinion and the opinion of his medical staff 

are sufficiently improved or recovered to return to the community. The lvl:edical 

Director will cause his edical staff to re-examine at frequent intervals all 

patients within the institution to determine t air mental and physical condition 

and their fitness for community adjustment. 

Voluntary patients must be discharged at the time they are released. 

Committed patients are to be placed on trial visit and immediately come under 

the supervision of the Social Service Department who shall make personal visits 

to these patients at necessary i tervals so they can report in detail to the 

Superintendent of their adjustment in thei community environment. At desig­

nated intervals, no less frequent than every six months, these reports and othe 

information are to be reviewed b,y the medical staff and when in their opinion 

further supervision is not required the Superintendent may discharge from the 

hospital records these patients, indicating their condition at the time of 

discharge. 

Attached hereto are details of the r,outine which is being followed by the 

Social Service Department. 

June 16, 1955 
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PROGRAM OF THE SOCIAL SERVICE DEPARTMENT 

During hospitalization, all patients at the Trenton State Hospital are 
reviewed at regular intervals by the doctors and progress notes inserted in their 
folders. When the I:B tient is ready for trial visit or parole, the patient is 
presented before the Medical Staff at which time the matter of his or her release 
is considered. If the patient is approved for release, he is referred to the 
Social Service Department who undertakes to place the patient back into the 
community. 

Pre-After Care Plans 

Pre-After Care Plans are made in the hospital through conferences with 
the families and the patients. An exception is made when the Medical Staff requests 
a special home investigation. 

Release Plans 

A patient regularly connnitted is placed on trial visit status for a 
period of one year. All cases are reviewed at the end of 6 months and again at 
the end of 12 months. The psychiatric social worker makes a summary with recom­
mendations which is sent to the Chiefs of Service for approval following ~ich 

it is referred to the Clinical Director for final disposition. A report is then 
prepared for the Statistical Department and the case is formally discharged from 
the records of the hospital. In some cases, where the adjustment may be marginal, 
the Clinical Director may continue the patient on trial visit for a designated 
longer period. Voluntary and Alcoholic patients are discharged upon release and 
are not followed in After-Care Clinics unless specially designa ted by the Medical 
Staff. 

After-Care 

Committed patients who are approved for trial visit are followed by the 
Social Service Department in After-Care Clinics and are usually seen 3 or 4 weeks 
following release or at the point of need. Patients and their families are 
usually interviewed in After-Care Clinics on an average of 6 times per year. If 
the patient does not keep the first or second appointment, a home visit is made 
by the social worker. 

Boarding Homes 

The Medical Staff may feel that the patient should not be returned to 
his family or if the patient's family is unable to plan for him, the Social Service 
Department may make arrangements for maintenance in a supervised Boarding Home by 
private funds, Hospital Family Care Program or Vage Plac mente hese Homes are 
visited at least once per month by the psychiatric social worker. 

June 16, 19 
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Amendment to Paragraph No. 16 

"16. He shall act as requisition and approval officer of the Hospital, 

unless the Board of Managers shall otherwise order." 

May 15, 1947 
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