


DEPARTMENT, QE ANSTITUTIQONS. ANDR. AGENCIES
INTER-OFFICE COMMUNICATION

To Dr. Pleasants Date May 23, 1955
From Mrs, Trainor

Subject Standards Used by the Bureau of Inspection

Mr. Smith is not in the office today but called me
at home last night and I discussed the matter of these
standards with him,

Attached are two sets of the following standards
used by this Bureau and also a copy of the memorandum
of February 21 which I sent in submitting copies of
standards to Mrs, Feehan,

Manual of Standards for Private Hospitals

Minimum Standards for Nursing Homes

Manual of Building Standards for Institu-
tions Licensed under Chapter 10 and Chapter 11

Standards for Infirmaries of Residential
Schools and Colleges

Standards for Maternity Homes

Manual of Standards for Private Mental Hospitals
Standards for Public Medical Institutions
Standards for Boarding Homes

ONL ona 1 Proposed Standards for Homes for the Aged
AC#ED including a section on Infirmary Standards

Recommended Regulations to Govern Operation of
Police Lockups

Principles for the Administration of County
Jaills

We are submitting the existing nursing home standards
wirich have been recently revised. The new standards have
been approved and we are now in the process of stenciling
them. Copies will be submitted to you when they are avail-
able.
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The standards for homes for the aged have not had
final approval, but it is my understanding that you re-
quested the rough draft which is Included. These stand-
ards, of course, are not ready for filing with the Sec-
retary of State, but we hope they will be finally approved
in the near future.

We cannot reconcile the legal citations which you
gave us but possibly Mr. Urbaniak could clear this.

hi

Martha Lough Trainor, R. N.
Agsistant Chief

Bureau of Inspection

MLT/rt
Att,
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Mrs. Feehan February 21, 1955

Mrs. Trainor

In compliance with your telephone request of today, enclosed
are two sets of the following standards which were forwarded to
Mr. Mooney in July 195k to be filed with the Secretary of State,

Mamual of Standards for Private
Hospitals

Minimum Standards for Nursing Homes
Manual of Building Standards for In-

stitutions Licensed under Chapter 10
and Chapter 11

Standards for Infirmaries of Resi-
dential Schools and Colleges

Standards for Maternity Homes

Manual of Standards for Private
Mental Hospitals

Standards for Public Medical Insti-
tutions

Standards for Boarding Homes

Recommended Regulations to Govern Op=-
eration of Police Lockups

Principles for the Administration of
County Jails

Martha Lough Trainor, R.N,
Assistant Chief

Bureau of Inspection
MLT/rt/rb
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STATE OF NEV JERSE
DEPARTMINT OF INCSTITUTIONS AND AGTNCIES

Division of Inspection
Trenton

STANDARDS FOR
PUBLIC NEDICAL INSTITUTIONS*

I, JINTRODUCTION

The public institutions fcr which the following standards
have been drawn, in most instances, accommodate both
persons in need of custodial care and those in need of
medical care, These standards are applicable only to
infirmery units to wihich patients in need of medical

care are assigned.

A "patient" is defined as a person admitted to the in-
firmary because of illnes:s and for whom there is a planned,
continuing medical traatment, including nursing care,
directed toward improvercut in heaith or for vhom pallia-
tive medical measurcs are required, though improvement

in health or recovery cannot be expected.

A Medical Institution is an institution which provides
medical care, including nursing and convalescent care,
and has the necessary professional personnel, equipment
and facilities to provide for the medical needs of pa-
tients on a continuing basis in accordance with accepted
standards.

it is stafied by professional medical and professional
nursing personnel who have clear and definite respoensi-
bility to the institution in the provision of medical
services to patients. The term "staffed by" does not
necessarily mean that the institution has resident med-
ical, etc., staff but staff must be assigned and avail-~
able to give necessary care.

ITI. QOBJECTIVES OF MEDICAL INSTITUTION

1. To provide good medical and nursing care on a con-
tinuing basis for persons suifering from long term
illnesses and afflictions.

2. To preserve the dignity of individuals suffering
from debilitating, progressive and terminal ill-
nesses.

3. To recreate feelings of security by the use of rec-
reational and occupational therapies.

*Drawn in conformity with Chapter 139, P. L. 1951 and approved by the
®tate Board of Control of the Department of Institutions anc¢ Azencies
January 22, 1952,
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4, To stimulate as far as possible the rchebilitation
of each patient.

5. To add to the information concerning treatment of
chronic discase,

II. ADLISSION AND DISCHARGE POLICY

Patients shall be admitted and discharged from the in-
firmary section solely upon the decision of the medical
staff.

IV. ORGANIZATION AND ADMLINISTRATICN

s . et

An Administrator shall be employed to perform the func-
tions of the office. Ee should be familiar with budg-
etary controls, methods of effective and economical
purchase and other functions normelly assigned to such
an officer. He shall bs familiar with the broad pol=-
icies affecting modern patient care, capable of overall
planning anc¢ supervision, and coupetent to interpret

to the governing body the needs, progiress anc goals of
the institution.

It is desirable iial Llhe administrator have a background

of institutional adninistration and experience.

V. PEREONHEL PRACTICHE

1. The Administrator shall set up adequate personnel
procedures and keep appropriate records for a«ll
employeecs,

2. Rules ancd regulations, personnel policies and pro=-
cedures vith which each employee shall be familiar
shall be established and promidgated for the guid-
ance of the personnel,

3. All regular, paid personnel should be given pre-
employment exarinatiocns consisting of a general
physical examination inciuding a chest x-ray and
stool cultures if a history of typhoid fever is
elicited. A physical examination including chest
x~ray should be repeated annually on all such per-
sonnel, Other personnel vho show signs of sither
respiratory infections, skin lesions, diarrhea or
other communicable diseases shiould be eicluded from
work to return only after a check-up by a physician,

4, Personnel absent from duty, because of any report-
able communicable disease, iufection or exposure
thereto, shall be excluded from the infirmary until
examined by a physician designated for such purpose
anc shall be certified by him to the Administrator
as not suffering any condition that may endanger the
health of the paticnts or employees

_2-
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personnel practices should be in accord with those
of medical institutions in the area.

VI. MEDICAL CARE*

To insure the best possible care and treatment program
for patients, governing boards are urged to secure the
advice and guidance of county medical societies in form-
ulation cf medical policies and in organization of med-
ical services. Attending physicians shall interpret
medical policies for approval by the Department of In-
stitutions and Agencies vhich may consult any profes-
sional advisory group. These policies shall include
those vhich set forth:

1.

Qualifications for membership on the medical
staff based on education, experieince and com=-
pretence.

The madical services to be provided which shall
in turn limit admicsion to thiose for whom service
is available.

4

The requirement tiat written orders for medical
care and prescripiions be s
physicians.

Provision for e couplete roucine physical examina-
tion upon admission which shall incliude a serolog-
ical test for syphilis, urinalysis and blood count.

Provision for specialists' services, labcratory and
x=ray work as needed.

Provision that a physician shell be called vhen »na-
tients are in extremis and shall nronounce desth.

Death certificate stubs or copies of death certif-
icates shall be kept on file.

- - g - -

*thile these standards are intended only for infirmary units
which may gqualify as "medical', it is advisable to develop
a totsl health program for custodial and domiciliary resi-
dents maintained outzide the infirmary area.

Such a health program should include (1) processing of all
new admissions through the infirmary unit so that complete
diagnostic findings will be available (except direct ad-
missions from general hospitals for vhom recorded medical
data is available), (2) daily sick call, (3) annual physical
examinations, (4) medical care as needed, and (5) routine
dental care.

-3-
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MEDICAL RECORDS

Basic medical records shall include:

1, History and physical on admission and¢ subsequent
physical examinations.,

2. Progress notes made by a physician at least monthly

3, uritten orders signed by a physician for all medi-
cations and treatments.

b

“igned record of x=-ray aund laboratory findings.

\J'l

Nursing notes and graphic charts where indicated.,

DIAGNOSTIC FACILITIES

Feray=-=Provision shell be made for diagnostic service
either in the institution or by formal arrsngenent
with a community hospital.

Clinical Lahoratory--Cawe as x-ray.

DENTAL CARE

Dental service ghall b2 ':ovi’ G hy & rcpular]y appointed
dentist or dentists, or through dantal cliiniecs,

VU-U 3 lNr‘ (‘H RE

o

NU.I’ x")inp‘ care Sha}.l -b\‘ U.'('lder t}.].(/ dil‘eCtiOﬂ Of a reg 1S ceX ed
-] (=]
professional nursse.

Adegurate nursing personnel should bc employed to provide
at least two and one-half hours of nursing care per pa-
tient in each 24 hours, The ratio of professional to
non-professional nurcses should be aot less than 1 to 5.

Institutional polioics an¢ nursing care nrocedures shall
be established and made available to nursing personnel
in writing.

NURSING CARE FACILITINS GUILE

To insure efficient nurcing care the patient areas should
be set up in auvrsing units.

The optimum capacity for a nursing unit is approximately
30 beds and 50 beds should be considerad as an absolute
maximum,

A nursing unit should contain the following:

1. Utility room for each nursing unit (Hopper, hand sink,
utensil sterilizer, uvork teble, cabinets, bedpan
flusher and sterilizer).

e
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2. Nurses' station (Desk, chart rack, available running
water, locked metal cabinets for medications ((unless
provided in treatment room)), signal system).

3. Linen storage room.
. Treatment room.

5. Nursing equipment--treatment trays, clinical ther-
mometers, ice caps, hot water bags, etec.

6., Built in cubicles, adjustable curtains or movable
sereens in rooms with two or more beds.

7. Hospital beds with Gotch frames (for bed patients)
and a bedside chair for each bed. Beds spaced at
least three fcet apart and 65 sq. ft. per bed to
be used as a guide,

8. Individual beds'de cabinet tables containing stand-
ard individual tollet equipment.

9. ©Signal system and adnsgirate electric outlets for
lighting, heatins pads, ectec.
10, Wheel chairs and ztretehers.

The ratio suggested for adjunct facilities to beds is as
follows:

1. Baths (showef or tub): 20
2. Toilets A
3. Lavatories : I = 312

o
i

Isplation Rooms=-Isolation rooms with separate toilet
facilities as needed to care for patienis with infectious
conditions, mental disturbances or t 2rminal illnesses.

%II. PRINCIPLES OBSERVED IN THE CARC OF THE SICK

1. TFormal arrangements shall be muds for the transfer
$9 ¢ genera’l hespival of patients Wish .any condition
recuiring hespivel care unless acceptable fuoiiities
are available within the institution.

2. Transfer to a hospital or sanitarium of patients
suffering vith mental illness, active tuberculosis
or other cortaunicable disease.

3., Immediete ezamination and approprlate treatment by a
physician oi patients who have had accidents and & re-
cording in the physician's procgress notes of such in-
juries and ireatments.

4, The use of restraint only on physician's order and re=-
cording by thysician and nurse of the restraint used.

=

- ) -
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The return to the ohysician vho supplies them of
unused portions of individual narcotic prescriptions.

XIII. ACCIDENT PREVENTION

1.

2.

Every reasonable and essential means of avoiding
accidents chall be vrovided.

Adequate protective Cevices and practices shall be
assured.

Immecdiate investigation of the cause of accidents
chall be institvted and corrective measures adopted.

Periodic inspection shall be made of all physical
facilities, equipment and machinery to determine
whether hazards exist and if mainteneance is safe,

IV, SANTTATION

1.

Cewage.

Sewage shall be ~rrged into @ runicipal sewerage
system wvhere such tem is aveilable, Sewage shall
te disposed of i accordance with the requirements

of thelocal ordincncos and the standards of the local
health devartwmeut. liethods of sewage disposal must
conform to the policies of the Sftate Department of

Fealth. "
Gairbage Disposal.

Suitable facilities shall be provided for collection
and disposal of garbage.

Water Supply.

Water supply shall be of safe and sanitary qualilty
suitable for drinking purposes and shall be obtained
from a water supply system location, construction
and operation to couform with the policies of the
State Devartment of Health.

Screens.

The bujlding must be adequately supplied with screens,
to be fly free at all times.

Incineration Facilities.

Incineration facilities shall be provided for dis=-
posal of infected dressings, surgical and other
wastes, Other refuse shall be stored and removed
from the premises in a manner which does not create
a nuisarice and is consistent with epproved hygienic
practice.,
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6., Adequate vermin and insect control must be main-
tained at all times,

FOOD AND FOOD SERVICE

The preparation of food, planning of menus, supervision
oif food service and other related activities shall be
under the direction of a dietitian or other qualified
person. The American Jietetic lssociation has estab-
lished gualifications which may be used as 2 guide in
selecting such personnel.

l. Preparation.

The equipment shall include such facilities as
are needed to prepare hot, well balanced reals
in sufficien®t quantity to serve as many pationts
as the institution accommodates.

2, Provision shall be made for preparation and serv-
ing of special diete as reqguired.

]

3. Storage, Landliig and “erving,
Food and foodstuTiz at hospitals shall be stored,
handled and servad i ecmipliance vith the pro-
visions of Saction 24:15 ~ 1 to 12, New Jersey
Revised Statutes and the regulations adopted
thereunder and shall be in compliance with san-
itary recuirements of the local Board oi Health
pertaiaing to restaurants.
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BUILDilG STANDARDS

GENZRAL STADPGMLHT:

Provision should be made for satisfactory plant maintenance,
introduction of essential fire protection measures, necessary re-
pairs, and rceplacement of furnishings and equipment, as well as
gnod standard housekeeping, pest control, and proper heat, light,
anu ventilation. These services shall be organized to provide for
the safety and comfort of patients and for maintenance of equipment,
furnishings, and surroundings in neat and sanitary condition.

If existing institutions seeking to qualify as "mwedical in-
stitutions" require alterations or renovations to meet the follow-
ing building standards or fire protection regulations, scale plans
drawn by an architect (or other compstent persons) should be sub-
mitted in duplicate for approvel by the Departmenc, Following ap-
proval, renovation plans should not deviate from recommendations
of the Department unless approvel f'er such changes is secured in
writing.

.

Plans for new construection 3hall likewise be submitted to the
Department for pre-approval,

Patient Hooms:

A. All patient rooms shall be located in
areas providiag direct natural light
and ventilation.

B, All rooms occupied by patients shall
have direct access to corridors and
toilet facilities without the necess-
ity of passage through rooms of other
patients, kitchen or dining areas,
recreation rcoms, reception rooms, ete,

C. A minimum of 65 square feet may be used
as a guide in determining the approximate
capacity of patient rooms. However, only
the spaces unobstrucited by doors, windows,
radiators, etc., are suitable for place-
ment of beds. There must be a minimum of
3 fset on each side of bheds for proper
attendance by personnel and for placement
of necessary bedside tsbles and chairs,

D. Single rooms should be provided to house

patients in critical condition.

SR
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Elevators:

In any institution where the infirmary is
located above the first floor there should be
adequate elevator facilities to avold the necess-
ity of carrying helpless patients up stalirways and
to facilitate evacuation of the building in emergency.

Recreation Space:

Suitable recreation space should be provided so
that patients may have the advantage of recreation
cutside their sleeping areas,

Plumbing:

There sinsll be szdequate hend-washing, bathing,
and toilet facilities on each floor used for patient
occupancy. In addition, provision shall be made for
such additional plumbing as 1s necessary to provide
good care for patients of each =zex. FProper facilities
shall be provided for personncl.

Nurses! Station:

sthted

(&) b
siall be SVcllable for proper storage of linens, drgs,
supplies, and patients'! clcthing,

Suffjicient enclosed space, adequately ligh
)

Lighting:

Artificial lighting shall be by electricity only.

The heating plant shall be adequate to maintain
a temperature of 72 degrees Fahrenheit during the
coldest weather.,

Screens:
The institution shall be equipped with screening

for all windows adsquate to keep the quarters free of
insects at all times,

Kitchens:

e e . i

The kitchen shall be acceptebly located and shall
be of sufficient size to sustain proper food service.

- D -
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Laundry:

The laundry shall be separate from tne kitchen
and other workin; areas of the institution.

PIRE PROTECTION::

The administrator should make every effort to secure the
interest and cooperation of the local [ire department in plan-
ning for protection of the institution; in the instruction of
employees in the use of fire-fighting equipment and means ol
evacuation of tne bullding; in checking fire extinguishers and
insuring their proper placement, Ths advice of local officials
often proves of great value,

Bulldings of fireprcof construction are to be preferred, and
all new construction shall be fireproof. Buillding s of ordinary
construction and wood frame buildiijs may not be occupled by patients
above the second floor. In buildin:s of ocrdlnary construction, bed-
ridden and helpless patients should prei'erably be housed in first-
floor quarters oaly.

In any buildin_ vroposed for use, the following protective
measures must be meis,

SATT STAIRWAYS:

Two satisfsctory and easily available means ol
egress, remote from cach other and preferably at op-
posite ends of the building, nust be provided from
each floor occupied by patients and these should lead
directly tou the exterior of the building. Such stair-
ways and hallways leading to the exterior shall be kept
free and clear of obstructions at all times., No stair-
way referred to as a "winder" will be accepted as sat-
isfactory.

All exit doors to such stairways shall be clearly
marked.,

In any institution approved for occupancy by 30
or nmore patients, main exits on the first floor shall
open outward,

In the event that a fire escape is necessary to
provide acceptable egress, 1t shall be constructed in
conformity with standards of the Department. (See
pages 15 and 16 for such specifications.)

#These fire protection standards for Inlfirmary units, drawn up by the
Department in cooperation with the Fire Insurance Rating Organization
of New Jersey, are considered as a minimum, They closefy parallel
standards in effect for proposed private nursing homes and institu-
tions of similar character, 5

= 10 =
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STAIR JN CLOJURLA\. h

All stalrweys leading from the first to the

second floor

sirall be pdroperly enclosed to prevent

apward spread of smoke, flame and fumes.® Such en-
closures may be erected at either the first or sec-
ond floor, but first-floor enclosures are usually

preferred,

in instances where personnel are housed above
the second floor of the patient building, their
guarters shall also be protected by stair enclosures
or schut-offs, and a second means of egress shall be
brovided from such quarters,

anclesuires shall hﬂvﬂ a l=-hour fire resistance

rating.

3,

rhey may be 1structed of 3/ inch gypsum

plaster on metal lath on “sagh side of % % x LI wood studs,
or equiwvalent, or of wired glacs in netal f“amework.

All coang tructlon pronosed sa "equivalent" shall be ap-
proved Dy the lepartment. In ~ﬂ0¢~~nw,s there shall be

no nicvable tPJﬂbOho or movanble Interior windows and all

transons
in metal

Doows
the flush

such doors

in eaclocup k
(o) ”QCQL covere: )
tvpe not less than 1-3/l4 inches thick, Such
doors sliould

and interior windows enall be of wiired zlass
Trame.

-
i

{a) metal doors or
solid wooden doors of

s Bral

[s
o
deorais: or

——~

o

pe as leash 36 inches wide. Any glass in

shell oe transparent wired glass. All such

doors snall be self-closing, shall be tight-fitting,

shall open

in the direclion of egress and shall be

equipped with positive latches. Double doors are un-
desirable sinece ian such installations fire rogulations
call for one such door to be kept latched 1in a closed

position and

compliance with this regulation frequently

interferes wiith normal traffic,

Landing

s adjaceint to all cecors in stair enclosures

ghould be at least the width of the door,

DU 'BLATT SRS

iID LATJWDRY CHUT IS which are not fireproof

sina.l be enclosed with 3/l inch sypsum plaster on metal

latih on each

side of the studs, or equivalent, The top

of the opening should be sealed with material having a
fire resistance rating of not lessz than one hour. All

doors in

suchh shafts shall be metal, or metal covered::

or solid wood doors cf the flush type not less than 1-3/4
inch niominal thick.asss and all such doors shall be

#In fireproof buil

o ay em wm e

dines occupied above the second floor, upper floors

must be similarly protected.

«%ithere doors are to be protected by metal covering, sheet steel not

less than #28 U,

S. gauge shall be used and such sheet steel must be

securely fastened by bolts or screws,

- 11 =
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tight-fitting and equipped with self-closing devices.
If the foregoing protective measures are not feasible,
dumbwaiter shafts and laundry chutes siiould be properly
sealed at each floor (with materlsl equivalent in fire
resistance to the Iloor constructicn) and abandoned,

or the space converted to ovher purpose

BLEVATOR 3HAFTS shall be fireproof, or shall be pro-
tected in accord with regulations listed for stalrway
enclcsures and enclosure for dumbwaiters and laundry
chutes,

Doors at the head of basement StaLPWHVb shall be
(a) metal doors, or (b) metal coversd doors, or (c) sol-
id wecod dcors of the flush type not lus than 1-3/l inch
noriinal thickness, Lisatal coveriags for doors shall be
of sheet steel, not thirner thaan No. 28 U. S. guagze, se-
curely attached on the basegment side with bolts or screws,
3uch doors shall be tight~-fitting, of the self-ciosing
type and equipped with pesitive latch,

C

[ |

Basemecnt ceilings chell be protscted with metal
lath ana plastzpe, or aqulvaiﬁnt censhruction approved
by the Department, in cases where such cellings
are already covepe* wlester {on wood lath) in good
conaition. TIn all ca'es, figllow psrtitions shall be
PfieetlvelJ fire-sgtopped with material of at least one
hour resistance rati Ag. 3ide walls and ceilings enclos-
ing basement stalirways shall be protected in the same
manner as pbasement cellings.*

Paint and other highly inflammable material should
prefersbly bc stored outside the bulliin‘ Tout minirm
supplies may be kept in basements if stored in closed
metal cabinets or coatainers,

Basements shall be kept in good order and reason-
ably clear of excess furniture and equipment, and shall
never ve used for indiscriminate storage. However,
aent stocks in bascment storerooms can be permitted.

All basement electrical wiring shall be in BX cable
or equivalent and all outlets shall ce of approved type.

All ashes shall be kept in metal containers.

- e s am m =

#Provisions of this parasgrapgh may be waived if all heating units,
motors end similar nazerdous devices are isolated in ventilated
rooms of non-combustible construction haviiig a fire resistance
reting of not less tihsn one hour, and providing that doors to such
rocoms have a similar rating,



You're viewing an archived copy from the New Jersey State Library.

Sinoke pipes from heaters to chimneys shall not
pass withln l nches of cellings even though the
ceiling may have been protected with metal lath and
plaster. (If it 1s not possible to remove the smoke
pipe 18 inches from such ceiling, other adequate pro-
tective measures will be recommended by the Depart-
ment, )

In all new installation of o0il furnaces and
equipﬂent tanks should be located outside the build-
inz. 1In cases where oil burning equipment has already
been installed in properties, the vent pipe and fill
pipe should he located outside the building.

All unnecessary combustible partitions within
baserent should be rewoved,

EL..CTRICAL WIRTHG:

There shall be no temporary wiring in the insti-
tution excepting approved appliances equipped witn
heavy duty cord in goocd condition,

The institutlion sitould asnnually secure a written
statement by a guaiiiied elactrician that the electri-
cal circuits and i are satisfactory., His report
should include ths cate of the inspection and should
give assurance that cirecuits are not overloaded, that
all wiring and permanent fixtures are in good condition,
and that all portapnle electrical appliances, including
lamps, are equipped witih heavy duty cord in good con-
dition.,

el g

The administrator shall be responsible for the
maintenance of satisfactory standards in the above re-
spects at all times.

KITCHENS

Since kitchens constitute hazardous areas, they
shall be isolated insofar as possible, from other
quarters., Doors leadiaz to adjacent areas shall swing
in one direction only, shall be self-closing, tight-
fitting, and equipped with positive latch.

Such doors shall be (a) metal doors or (b) metal

covered doors# or (c¢) solid wood doors of the flush
type not less than 1-3/l. inches thick,

#Where existing doors are to be protected by metal covering, sheet
steel not less taoan No. 28 U. S. gauge shall be used and such sheet
steel must be securely fastened in plasce with holts or screws,

- 13
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Kitchen exhaust fans ancd metal ducts shall Dbe
kept free of grease and dirt at all times, and metal
ducts from such fens shall extend at least 2 feet be-
yond the building. Arcas around kitchen ranges shall
be kept free of grease at all times,

In the event that metal hoods and exhaust ducts
are installed directly over kitchen ranges, construction
standards of the idetionsl Beard of Fire Underwriters
shaell be complied with, (Parmphlet 91).

LAULDRY

Jecause cof the type equipment involved, the
laundry conastitutes a hazardcus area which should
be segregated and protected with materials of one-
hour fire resistance rating,

FIRS EXTIJGUISHSRS:

There sh2ll be an adequate nunber of fire ex-
tinguishers in the basement and on each floor of the
building, all of whicna zhould bear the seal of the
Underwriters! Laboratories.

Extinguishers should be conspicuously hung and
kept easily accessizls sud all saall be re-charged and
inspected in eccord with the Manufacturer's specifica-
tions. ©Hach shall bs lebeled to show the date of such
inspection and re-filling.

Tne follcwing types of extinguishers should be
provided:

1. In kitchen areas (because of the danger
of grease fires) extinguisher should be
of the carbon tetrachloride, foam or
carbon dioxide type.

2. In the basement area, extinguisher should
be of the foam type if oil is used as a
fuel, If coal is used, soda-and-acid ex-
tinguishers are recommended.

3. In other areas soda-and-acid extinguish-
ers should bs provided.

I.STRUCTIO. OF PIRSONNE

The administrator shall be responsible for instruc-
tion of all personnel in fire prevention, in use of fire
protection equipment and devices, ard for development of
procedures to te followed in event of emergency. Such
instruction should be given all ewployees prior to their
assignment to duty and should be repeated at necessary
intervals,

- 1 -
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FIR: ESCAPL SPECIFICATIONS

OUTSI D& WOODEN STAIRWAYS:

Wooden fire escapes are pernitted, providing the following
specifications are Het:

Strinzers must be of the closed type, 3 inches
7y 12 iacueg, and there must not be less than 3 string
gces. Ireads rust be 2 inches by 10 inches, not less
than ;8 inches in the clear and properly supported on

All platforms must be supported by uprights not
less than !t inches by + inches, properly braced.

The fire escave sanuld be directly accessible
from the interior and so arranged as to make clear the
direction of egress. All exit doors to fire escapes

g

shall be clearly marked,

Fire escape staiiways should lead away from the
building and not run alongside.

All doors leadtup to fire escape shall swing
outward, shall be ejuippsd with panLc bars end should
lead to a platform Jevel with the door and the width
of the platforw shall not be less than 4,8 inches square.

(‘C

uuﬁW9ys, stairs,and all lendings shall not be less
then ;8 inchzs in cthe clear to permit the carrying of
helpless patients, and all shall be equipped with a
sultable hand rail braced &t every third tread and with
an intermediate suard rall,

The rise of steps must not exceed 7-1/2 lﬁcne
The treads of steps must not Le less than 9-1, /2 1nche
exclusive of nosing.

No run of st

Ps shall have more than 17 risers
unless an interrnedi

o
sdiate platform is provided.

#N0 counter-palanced fire escepe 1is acceptable,
but 211 shall be permanently fixed in place.

All fire escapss st

shall have concrete footings
extending at least 3 feet

below grade,

SPLCIAL NOTE

Plans for all {ire escapes must be approved by the Department
of Institutions and /gencies prior to any actual construction and
must show in detail a1l buildings adjescent to fire escgpes.

v A
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re escapes shalli provide the same characteristics of

Steel T
fire escapes.,

i
the wooden fi
Such escapes shall have no member less than 1/} inch thick.
here szuch escapes are fastened to building, bolts must run clear
throuch wall, and any member passing through wall rust be protected
aczainst corrosion. All stairs, platforms, landings, balconies to
sustain a live load of at least 100 pounds per square foot with a
factor of safety of 6, also a concentrated locad of 200 pounds at
the center of each tread.

3P _.CIAL WOTE:

Plans for all fire escapes must be approved by the Department
of Tnstitutions and Azencies prior to any actual construction and
must show in detail all bulldings adjacent to fire escapes.

BAISTING FIRE ESCAPES:

Existing fire escapes will be acceptable if:

[43)
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1. The pitch does not
2., The width is not less than 30 inches.
3, If access is provided by proper doors.

L. Fire escapes are not of the counter-balanced
type.

o 1D
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INTRODUCTION

A,
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The Department of Institutions and Agencies has re-
sponsibility for inspection and approval of homes
and institutions providing sheltered care to per=-
sons not residing in their own homes and under
Chapter 212, Public Laws 1953, is empowered to
establish standards for the construction, main-
tenance and operation of such residences,

The purpose of these standards is to establish
basic principles and minimum requirements to as-
sure safe living for persons requiring personal
services beyond room, board and laundry,

The Department is well aware of the need for such
establishment and its policy is to be as helpful
as possible, Representatives will visit and con-
fer with operators ol homes and institutions and
due consideration will be given to the speecial
problems in individual situations,

The ma jor objective of the program is to assist
operators in providing rcasonable substitutes
for family homes, "

The Department (with the assent of the Approval
Committee) reserves the right to change or
moaify these standards as may be necessary from
time to time in order to protect the public
interest.

Legal Definition

an Act requiring the approval, inspection
and regulation of certain types of boarding homes
and other homes for the sheltered care oi' four
or more adult persons, which provide personal
care or service beyond food, shelter and laundry;
providing for standards and regulations and
penalties for violation thereof, and supple-
menting Title 30 of' the Revised Statutes.,

A boarding home shall be construed to be any
establishment in which, for compensation, four
or more adult persons unrelated to the proprie-
tor are given room and board, including heat,

.light, toilet and bath facilities and in which

there is un agreement by the proprietor to give
a minimum amount of personal care or supervi-
sion to any one or more such bearders,

PHYSICAL PLANT

The building shall be a well-maintained residence-type
structure. It shall be kept in good repair and free

from serious fire hagzards and other hagzards to health

and safety at all times.

o Al
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Heat
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l. Central heating shall be provided unless
some alternate heating system is specif-
ically approved.

2, The heating plant shall be adequate to
maintain a temperature of 75°F during
the coldest weather, so that the temper-
ature shall always be kept at 72°F or
above, between the hours of 6 A, M. and
10 P, M.

3. Tortable heaters burning solid, liquid
or gaseous fuels shall not be used
except by express permission of the
Department.

h. Open fireplaces shall be protected with
metal screens when in use,

Lighting
Artificial 1lighting shall be by electricity only.

The individual rooms uscd for sleeping purposes
by boarders shall have sufficient natural light
and suitable artificial lighting.

All quarters used by boarders including hallways
and stairways shall be well lighted by natural
light or by electricity at all times,

Night lights shall be provided in bathrooms,
hallways, stairways and other passageways.

Battery-type emergency lights shall be available
at all times,

Ventilation

All slecping rooms used by boarders shall be
ventilated by windows sufficient to prevent
objectionable odors and in such & manner as to
avoid direct drafts on the occupants,

All inside toilets and bathrooms without direct
outcide ventilation shall be properly ventilated
by other means.

Sanitary Condition

All rooms occupied or used by boarders shall be
kept in a sanitary condition at all times.



Living Room
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A suitable living room, comfortably furnished,
well heated and lighted, shall be provided,

Dining Room

A dining area, large enough to meet the needs
of the boarders shall be provided.

Passageways, Stairways, etc,

Stairways and open platforms shall be provided
with suitable handrails or banisters if prac-
ticable., Such handrails and banisters shall
be securely attached and of sufficient height
to guard against accidents,

If tread coverings are used on stairs, they
shall be of the non-skid type.

Passageways and stairways 1in existing boarding
homes will be acceptable if they are 30 inches
wide, However, passageways and stairs in newly
established boarding homes shall be at least

36 inches wide. Tassageways and stairs shall
be provided with natural or artificial lighting
at all times, &4All passageways and stairways
shall be kept free from refuse and shall not

be used for storage space.

Occupancy Limitations

Except in buildings of fireproof construction,
no occupancy by boarders above the third floor
will be permitted.

A first floor is defined as a story where the
floor level is above the curb level,

Third floor cguarters will be reviewed on an
individual basis to determine whethcr they are
suitable for occupancy by boarders and approval
of suzh third floor quarters will be granted
or denied after review of the individual situ-
aticn,

Under certain conditions, basement occupancy
may be permitted., However, no such occupancy
will be allowed if more than one-half the =~ -
height of the room or roums in question is
below curb level and if there are other con-
ditions which might militate against the
health, safety or welfare of the boarder,

- 3 -



I. Multiple Room Limitations
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No sleeping room accomnodation shall exceed four
rersons,

In no instance shall persons of opposite sexes
be permitted to be housed in the same room
unless they are husband and wife. In the case
of husband and wife, double beds may be used
but in no other instance.

J. Local Approvals

The following approvals must be secured and filed
with the Department.

1, Zoning Authority (if such local authority
existls). & writien statement attesting
that the use of the present structure is
not in conflict with zoning regulations.

2, Building Inspector., A written statement
attesting to the structural safety of the
building or a written staterncat to the
effect that this is not the responsi-
bility of the buillding inspector,

3. Fire Department™., » written statement
from Jocal fire authorities to the effect
that, in their opinion, the building is
satisfactory for the purpose and occupancy.

L. Local or District Health Department,
A written statement atlesting that the
building and its facilities meet local

or district health requirements.

Ul

State Department of Health., If the home

or institution is not serviced by a publié ~ ~ 77
water supply, written approval for this

service must be secured from the State

Department of Health, Division of Envi-

ronmental Sanltat¢on. After original

approval, further approvals may be re-

gquired annually, or as often as the need

is indicated.

ITII, FIRE PROTECTION

Prevention is the keynote of fire protection. The op-
erator should make every eif'fort to safeguard against
the existence of sericus 'ire hazards,

fThe Department of Institutions and Agencies reserves the right tc
recommend additional fire protection measures beyond requirements
of local communities,

-4 -
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a fire prevention prograii,
A, Stairways and Exits

If boarders are housed above the second floowr#,

In non-fireproof buildings, all occupied floors
above the second floor shall have two satisfactory
and easily available means of egress remote from
each other unless local fire departments will
accept responsibility for approval of some alter=
nate arrangement,

If it is necessary to construct a fire escape

to conform with the provision listed above, such
fire escape shall be so constructed as to provide
a second means of egress from the second floor
also,

These exits should lead directly to the exterior
of the building and shall be kept free and clesar
at all times, Exit doors to such stairways shall
be clearly marked. Direction =i _ns and markings
for Alr Raild Shelters shall be iu conformity with
the local plan,

B. Heating Unit Protection

The ceiling over the heating unit shall be pro-
tected by metel lath and plaster or other material
at least of one-hour resistance rating. This
covering shall extend at least three feet beyond
the heating unit on all sides.

Ce Xitchen

Since kitchens constitute hazardous areas they
shall be protected by doors.

D, PFire Extinguishers

Fire extinguishers of suitable types shall be hung
in conspicuous places on all loors and in the
basement. They shall be inspected annually,

E, FPire Evacuation Plans

The operator shall be responsible Il'or instruc-
tion of all boarders and personnel in fire pre=-
vention., Eanloyees shall be instructed in the
use of Tire orotection equipment and devices and
procedures to be followed in emergency. Such
instruction should be reviewed once a month,

#3ee page 3 for other limitations upon occupancy by boarders

above the second Iloore:s: Section A, Parsgraphs 1 and 2 re=-
vised April 21, 195, 5
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Wiring
In any instance where electrical wiring is re-

placed or where new installations are made, the
wiring shall be in BX cable or equivalent,

GLNERAL S&NITATION

A

Water Supply

Water supply shall be of safe and sanitary qual-
ity suitable for drinking purposes. (If water is
obtained from a public water system, this will
be conclusive proof that the water supply is
satisfactory.)

Plumbing

Plumbing should be maintzined in good repsair and
should warrant approval by local health depart-
ments, If there are no local authorities avail-
able to approve plumbing, and if it appears to
be in bad eondition, approval of State author-
ities should be sought,

Sewage Disposal

Sewage shall be disposed of in accordance with
the requirements of local ordinances and stand-
ards of the local health devnartment., iiethods

of sewage disposal, other than a public disposal
system, must conform to the standards of local

health departments, If theire are no local author-

ities avallable to approve sewage disposal, ap-
proval of State authorities shcould be sought.

Garbage Disposal

Garbage shall be stored in covered, water-tight
metal containers and shall be collected and dis-
posed of at least weekly.

Screens

Outside doors, windows and other openings shall
be protected against flies and other insects by
seasonal use of screens, Vermin, rodent and in-
sect control musti be maintained at all times,



V. BOARDER ACCOMMODATIONS

A,
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Bed Space

Sleeping rooms in which there is one boarder must
have a minimum of 70 square feet of floor area,
Sleeping rooms in which there is more than one
boarder must have a minimum of 50 square feet

of floor area per person with at least 3 feet
between beds to insure general comfort and safety
of boarders.

Furnishings

Each boarder shall be provided with the following
items:

1. A standard household bed, studio eouch or

daybed not less than 30 inches wide. Fold-
ing beds, cots and davenports shall not be
used for sleeping purposes.

2. A mattress not less than 4 inches thick,
clean and in good repair,

3. A bed spring in geood repair,

. At least one pillow made of hsir, feathers
or foam rubber,

5. Provision shall be made in the boarder's
room for lockers, assigned drawers, dressers
or closets for the storage of personal pos-
sessions of each boarder, Bedside tables
or cabinets are desirable.,

6. A separate drinking glass, cup or mug.

7T« 4 comfortable chair,

Linen

Each bed shall be equipred at all times with the
following linen:

1.
2.
3-

At least one sheet or sheet blanket.

A rillowcase for each vrillow,

One blanket, Additional blankets shall

be availeble to meet the individual boarder's
needs.

A mattress cover which can be removed for
cleaning or laundering is desirable,



VI.

Each boarder shall at all times have the follow-
ing personale vikdiwen archived copy from the New Jersey State Library.

l. One bath towel.
2, One washcloth,

There shall be enough household linen to provide
at least one change every week and more often
as is necessary.

Toilet and Bath Facilities

Toilet and bath facilities shall be located so
as to be reasonably accessible from a ccmmon
hall or passageway to all persons. Such facil-
ities should be availsble in the following
ratios:

1. Toilets, one to eight boarders,
2. Wash basins, one to eight boarders,
3., Tubs or showers, one to fiftecn beoarders,

NOTE: ©Toilets end wach basins, as well as
showers and tube, should be provided
within the building and in adequately
heated areas. Flumbing of other types
cannct be used except with special
approval,

BOARDER SKFRVICES

A.

The operator of the Boarding Home shall not reg-
ulate or control the personal life of a boarder
beyond reasonable requirements for adherence to
meal schedules and other elements of orderly
group living,

Boerders must be allowed individual freedom to
attend the church of their choice, movies, go
for walks and engage in other outside activities,

It is recormmended that radios, television, read-
ing material, etc., be avalilable to boarders,

Telephone service should be available in the
boarding home,

Boarders shall be permitted to receive visitors.

Some arrangement shall be made to provide per-
sonal laundry ssrvice for boarders,

- 8 -



VII.

VIII.

IX.

FOOD SERVICE
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The food provided must meet the basiec nutritional re-
quirements as recommended by the Department.

Food should be well prepared and three well balanced
meals per day served on a regular schedule, There
shall be a lapse of at least 10 hours between break-
fast and supper., At least one hot dish shall be
served at two of the three meals, Coffee, tea or
other beverages shall not be construed to be a hot
dish.,

Food served shall be adjusted to meet the physical
needs of the boarders and provision should be made
for special diets when prescribed by a physician,

The kitchens shall be adequately equipped to serve
properly prepared food, Kitchens, pantries and all
storage space shall be free from vermin and main-
tained in sanitary condition al all times,

There shall be sdequate prcvision for proper re-
frigeration of food.

Dishes shall be washed by an approved sanitary
me thod.

Daily menus shall be plaaned ahead and a record kept
of the food served daily. The record of foocd served
shall be kept current and shall be held available

at all timss for the month preceding.

PERSONNEL

There shell ke one person in charge who is of good
moral character, physically and tempermentally suited
for the supervision of boarders. Such person shall
be on the premises at all times unless a satisfactory
arrangement is made for coverage during his or her
absence.

Additional personnel shall be employed as necessary,

Persons employed in the boarding home shall be in
reasonably good health. All persons other than mem-
bers of the operator's family shall be at least 16
years of age.

HEALTH FPROGRaM

A written statement signed by a licensed physician
stating that the boarder is free from communicable
disease, and is not in need of nursing, shall be
kept on file by tihe operator.



At the time of admission, arrangements should be made
between the opéraveormandchitdecrbiparitepy oreySponser re-
garding the physician and dentist to be called in
case of illness or the person to be called for a
boarder who because of his religious affiliation is
opposed to medical treatment and the transfer to a
hospital or similar iInstitution in the event of major
illness, or other appropriate arrangements for care
elsewhere if because of the boarder's religious af-
filiation, he is opposed to hospitel or similar care,

A physician shall be called at the onset of illness
of any boarder, or other person designated as ap-
propriate for a boarder opposed to medical treatment
because of his religious affiliation. '

Wlhen the boarder no longer meets the eligibility re-
quirements determined by the Department, supported
by the attending physiclan's statement, the operator,
person or interested agency shall be notified im-
mediately so that arrangements can be made to trans-
fer the boarder to a hospital or nursing home until
such time as the boarder is again in relatively good
heal th.

Bed care shall be provided in the event of emergency
and as necessary in case of temporary iliness not to
exceed one week,

RECORDS

The following records shall be kept and readily avail-
able to representatives of the Department of Institu-
tions and Agencies.

A, Admission Record

This shall include the name of the boarder,
last address, date of birth, name and address
of sponsor or interested agency, date of ad-
mission, date of discharge or death, the name,
address and telephone number of physician to be
called and the name and address of nearest rel-
ative or friend together with any other infor-
mation the boarder wishes to have recorded,

B. Health Record
The health record shall include the written
statement of the physician's examination on

admission and subseguent examinations and
visits, date of discharge or death.

» 30



Record of Deaths

You're viewing an archived copy from the New Jersey State Library.
For his own protection, whenever a boarder dies
while residing in a boarding home, the operator
shall obtain a certificate from the physician
giving date, time and cause of death, and such
information should be recorded in a ledger or
in some other manner so as to be readily avail-
able at all times.,

- 1] -
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State of New Jersey
Department of Institutions and Agencies
Trenton

The following suggestions which include practices now followed by several
municipal Police Departments are passed on to all New Jersey Chiefs of Police as a
guide in promoting adequate standards for city jaills and other municipal lock-ups.

RECOIL ENDED REGULATIONS 7C GOVERN OPERATION OF POLICE LOCK-UPS

A. RECORDS

1, The lock-up should maintain adequate records and “these should include
{in addition tco the naue snd other identif'ying information) the time
and date that the prisonsr was received, the number of the cell to
which assigned, the time and dute of relesse, the arresting officer,
the coff'ense, the disposition aud special remerks desceribing any un-
usual situetion or coudition.

B. RECEIVING KE. PilSCHERS *

1. 411 new prisoners should be thoroughly searched, with money, valuables,
penknives, nail files and all suclh personal belongings taken from them
and placed in a property envelope, on which the contents should be
listed. The envelope should be signed by the officer on duty, counter-
signed by the prisoner, sealed and locked in a szfe place.

In the event that the priscner is incapable of signing his name, a
notation to that eff'ect should be made and witnessed by the arresting
officer.

2. 1f, in the opinion of the ofi'icers on duty, it is believed that the
prisoner might attempt suicide, his belt, necktie, shoelaces and any
other article of clothing that mizht be easily used in such an act,
should be taken from him.

*A special reminder that after July 1, 1948 it will be illegal to receive in any
lock-up (or police station) juveniles under 16 years of age and such persons
should be taken directly to the juvenile detention quarters established by the
county.

Attention is also called to the present law which requires the segregation of
juveniles, aged 16 and 17, from all other prisoners. In other words, it is now
necessary to place prisoners of this age in quarters where they will be entirely
out of contact with older vriscners,
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3. In receiving a prisoner who possibly may be suffering from injury, he
should be thoroughly examined by the receivirg officer and notation
made of bruises, cuts or other injuries. In the event that need for
medical attention is indicated, a physicien should be summoned at once.

(Within the last year or two there have been several instances where
persons suffering from fractured skulls have been received in lock=-ups
and jails in a dazed condition. Such cases sre sometimes mistaken for
persons who are merely drunk but if any doubt exists in the mind of the
receiving off'icer, a physician should be summoned immediately so that
proper medical care can be supplied.)

4, In addition to searching the prisoner, the cell to which he is assigned
should be inspected to insure the absence of any material which might
possibly be used for attack upon an officer or for self-injury.

C. CUSTODY

l. Ordinarily, prisoners should be locked singly in cells, No doubling up
in cells should be permitted if other cells are empty.

2. If necessary, because of overcrowding, to double priscners, extreme
care should be taken in assigning such individuals so that homosexuality,
or threats, injuries, etc. to prisoners, may be avoided.

3. Women should never be assigned to the men's section of a lock-up but
to a separats division where there can be no possible contact or con-
versation with male prisoners,

4, At any time that a female prisoner is in custody, 24-hour metron service
= should bs available and under no circumstances should male officers
enter the female section of the lock-up unless accompanied by the matron.
(Such a ?easure will safeguerd against unwarranted criticism of officers
on duty.

5. There should be a reguler patrol of cell areas at least each one-half
hour and the frequency of these patrols should be checked by use of a
watchclock system, the records of which should be filed for possible
future reference. This recommendation is mads in an effort to thwart
suicides, attacks of one prisoner upon znother, etc.

6. If is is customary, because of other duties, for officers to leave the
lock=-up unattended for longer than helf-hourly periods, it is advised
that arrangements be made with some other jurisdiction to receive and
hold prisoners.

D. FIRSZ PROTECTION

l. To safeguard against loss of life and property, every lock-up should be
eguipped with necessary fire protection eyuipment end regular inspections
by the local Fire Department constitute & good sufeguard in this respect.

2. Extinguishers should be re-filled at least annually.

3« The Chief should be certasin that officers patrolling the lock-up are
femiliar with ths use of fire extinguishers and other protective equipment.
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E. SANITATION AND FACILITIES

1.

2.

3

4.

9.

10.

11.

12.

Every lock-up should be clean at all times and there should be janitorial
service to keep windows, bunks, cells, walls, etc. in sanitary condition
et all times. Cells should be free of litter such as paper drinking cups,
newspapers, uneaten food, etc.

There should be adequate natural light in the lock-up but if the quarters
are not lighted sufficiently by windows, good artificial lighting should
be supplied at all times. (Painting the cell areas with a light-colored
paint will do much to improve their appearance and reflect whatever
natural or artificial light is available.)

Adequate light should be maintained throughout the night so that super-
vision of prisoners will be facilitated.

The lock-up should be adequately heated at all times and throughout the
winter the heat should be maintained at a temperature of approximately
68-70 degrees.

There should be adequate natural ventilation but if the structure does
not permit this, exhaust fans or cther mechanical ventilation should be
installed.

Plumbing should always be kept in good repair,

Soap, paper towels, toilet paper and washing facilities should be avail-
able to prisomers. If shaving is permitted, (it is sometimes the practice
to permit prisoners to shave before appearance in court) only a safety
razor should be provided and then only while the officer is present.

The lock-up should be free of vermin at all times.

Cell areas should be kept in clean condition and prisoners should be
prohibited from writing on cell walls, scribbling, drawing pictures, etc.,
for this practice greatly detracts from the appearance of the lock=-up and
often requires frequent painting of cell areas. (Removal of pencils from
new prisoners will do much to break up this common practice.)

Steel cells should be inspected frequently to determine whether they are
corroding. Leaking plumbing fixtures and lack of paint will often re-
sult in such serious deterioration of steel cells that they may have to
be repaired extensively or entirely replaced. Frequent painting of
corroded areas will eliminate the need for such major repairs.

Vihile it is not customary to supply mattresses, blankets or other bedding
to prisoners who are either destructive or those who are in such condition
that the equipment may be ruined, mettresses should be supplied to all
sober and cooperative prisoners. (Use of mattress covers of canvas or
other durable material will prolong the life of such items.)

If the temperature of the lock-up is such that blankets are necessarily
provided at night, these should be laundered before being issued to a new
prisoner.



F. FOOD

1.

3

4.

-l =
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While it is realized that prisoners frequontly spend no more than a few
hours in a local lock-up and while they are usually disposed of within at
least 24 hours, many exceptions have been found and in some cases prisoners
have remained in lock-ups for several days. For this reason it is advisable
and necessary to institute certain regulations to insure the adequacy of
food supplied.

Prisoners should be served three medls per day and it is believed adequate
to supply two sandwiches and coffes for euach meal if a prisoner's detention
is purely temporary. However, if the prisoner remains for more than 24
hours, he or she should be given at least two sandwiches and coffee each
morning and evening and at least one full meal in addition.

To improve custody, it is recommended that liquids be supplied in paper
containers rather then in tin cups or chinaware and that sandwiches and
meals be provided on paper plates with paper forks.

Drinking water should be available at all times, or provided upon request
of prisoners.

G. FUNISHMENT

1.

2.

3.

Under no circumstance should a prisoner be denied the reguler lock-up
fare as a punishment measure, for this can easily be construed as an un=-
warranted measure. It is suggested, rather, that cigarettes or other
privileges be withheld if ths prisoner is unruly.

There should be no corporal punishment of a prisoner under any circumstance.
There should be no use of force except in an emergency and then only to

prevent attacks upon an officer or upon another prisoner, or to bring an
assaultive prisoner under control.,

H. SPECIAL NOTES

1,

2.

3.

The use of padded cells should bs avoided except under extreme conditions,
for the use of these cells has frequently led to serious resultse.

In the event that use of a padded cell is considered necessary, the
prisoner should be stripped of clothing and matches and all other material
should be taken from him. It is also advisable, under such circumstances,
to call the police physician who could probably give the prisoner a
sedative or arrange for his transfer to a hospital-type institution.

Any communications of & prisoner to Judges, Prosecutors, the Department of
Institutions and Agencies or to any other recognized official or agency,
should be mailed and a stamp provided, if necessary, by the Police Depart-
ment. ’
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4, Attention is invited to the provisions of Title 30:4-38 R.S. (Class "C"
Commitment). This statute provides for the immediate emergency commit-
ment of an insane person to a mental hospital upon the certification of
two physicians and without an order of the court. The court order must
be obtained subsequently.

No insane person should be held in a city jail or lock-up any longer than
necessary to obtain the certifications.
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State of New Jersey
Department of Institutions and Agencies
Division of Inspection
Trenton

PRINCIPLES
or the

ADMINISTRATION OF COUNTY JAILS

 wEm s eme S ees e mee

County jails are highly important institutions, not
only from the point of view of State and Federal prison
systems, but more particularly from that of the local
community 1ltself.,

Such institutions receive offenders of many and
varied types. Among them are persons held for grave
offenses and who often have long and serious criminal
records. In addition, jails must hold many prisoners
under sentence as well as witnesses and persons of many
other types. Among those rsceived are found, at times,
alcoholics, drug addicts, the insane, and persons suf=-
fering from contagious and venereal disease, tuberculosis,
and chronic illness. There is hardly a community problem
which the jail warden does not, at some time or other,
face in the administration of his institution.

Because of the complexity of the problems encountered
in the proper operation of a county jail, the Department
of Institutions and Agencies has drawn the following
statement of principles which should apply in such
institutions,

These should not be considered specific rules. No
two institutions are identical and it is essential that
each should devise, for the guidance of its officers and
inmates, specific regulations under which to operate,

However, the general principles outlined here should

be utilized as a guide, and no specific rule should be
drawn unless it is in conformity with the following

principles,
g;f)~(11,(_ &y SZ‘; ff)(lgﬁ l/éa

Sanford Bates, Commlssioner
Department of Instifjutions & Agencies

August 12, 1952
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PRINCIPLES
for the

ADMINISTRATION OF .COUNTY JAILS.

PERSONNEL

The problems encountered in the operation of a
progressive county jall are highly complex. To meet
these effectively requires personnel with intelligence,
ingenuity, a familiarity with county agencles and re-
sources, and the ability to work harmoniously with
others in public life,

The chief executive should be well qualified by
experience and training and should be selected from the
ranks of those persons interested in problems of public
safety and welfare., Qualities of leadership are vital,
for the chief executive must build the confidence of
both his subordinates and the persons committed to his
care, It is preferable that such executives be selected
by competitive examination and that tlhieir appointment
be divorced from partisan political considerations.
Subordinate officers should likewise be selected on the
basis of merit and their salary scales should be ade=-
quate to attract persons of intelligence, education and
training.

Because of the peculiar problems arising in the re=-
lationship of the executive and his subordinates on the
one hand and prisoners on the other, special attention
should be given to the good moral character of all per-
sons employed, since one dishonest employee cannot only
undermine the good name of his institution, but his
employment in a penal institution is a constant danger
to the public welfare.

Promotions should, when possible, be made by com-
petitive examination, and there should be progressive
employee practices to insure loyalty and continued
interest in the job to be performed., Forward looking
personnel policles should include an adequate retire=-
ment system, vacation allowances and reasonable sick
leave,

There shall be an adequate number of officers to
maintain effective supervision at all times and a suf-
ficient number of matrons who shall have complete super-
vision over women prisoners,

In-service training programs are a highly important

-1-
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phase of good jail management since they educate the new
employee and refresh older ones on subjects vital to the
operation of the institution itself,

Personnel should be scrupulous in their contacts
with their superiors, fellow-officers, prisoners and
visitors,

officers should not assume an unduly familiar at-
titude toward prisoners or visitors but should at all
times, maintain a dignified and impersonal demeanor.

No gratuity shall be accepted and any offer of any
gratuity should be reported to superior authority at once
by the officer,

Officers shall never engage in business dealings
with priscners or visitors, or presume to suggest employ=-
ment of specific counsel, etc.

Officers shall avoid discussion of the affairs of
the institution with employees, prisoners or outsiders.

Officers shall not engage in distracting activities
while on duty.

Under no circumstances shall an officer carry any
personal message to cr from a prisoner,

Officers shall keep themselves physically and
mentally alert and shall always mainvain a neat personal
appearance,

Officers shall always be alert to prevent contraband
(such as liquor, weapons, drugs and all other banned items)
from entering the jail by any means and any knowledge of
such contraband within the jail or any knowledge of any
plan to bring contraband within the jail should be im=-
mediately reported to superior authorities,

Under no circumstances shall any employee of a jail
engage in any type of political activity while on duty
and discussion of political and other controversial
questions should be avoided.,
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JAIL BUILDING

Since the Department of Institutions and Agencies
has the responsibility for inspection of all county
jails and for determining the adequacy of the jail
building, plans for any new jail or for any major re=
construction should be submitted to the Department for
approval prior to the beginning of any construction or
reconstruction,

The jail building should, in view of its special
function, be of the most secure type. This cdoes not
necessarily mean that the construction should be ex-
pensive, but the jail should be planned for security,
for proper segregation of prisoners, for ease of main-
tenance, and for the highest sanitary standards.

In most jails, prisoner accommodation should be of
varying types with a separate maximum security section
for prisoners who require such custody, with limited
security for prisoners who are not deemed in need of
maximum custody.

Such an institution will be geared to the needs of
particular prisoner groups and provide needed accom=
modations at reasonabie costs

Modern correction practice suggests the separation
of numerous types of jail prisoners and the building
should be constructed to provide for such segregation.
Use of smeall segregated units is recommended since con=-
struction permits a more effective degree of supervision
by breaking up the population into small groups that can
easily be controlled and supervised. Because of the
special purpose of the buiiding and necessity of con-
fining prisoners to segregated areas within the jail,
the building should be free from fire hazards and should
be of fireproof construction,

Preferably, the entire jail area should be protected
by a suitable barrier to safeguard against unauthorized
contact with outside persons,
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SECURITY

No weapon should ever be taken into the jail except
in extreme emergency and under instruction of competent
authority.

No officer should ever carry into the inner jail
such key or sets of keys which, in the hands of a
prisoner, could be used to effect release from the jail,

No prisoner should ever be permitted to handle any
jail keys.

Duplicate sets of keys shall be stored in a place
accessible only to proper authorities.

Arsenals should be so located as to be readily ac-
cessible to proper authorities but well out of reach of
other persons.

Frequent, and irregularly-scheduled searches should
be made of celils and other quarters sad prisoners! pos=
sessions, In addition, examinations should be made
frequently of bars, locks and other protective devices
and records should be kept of all such searches and
inspections.,

No packages or supplies of any kind intended for
prisoners! use shall be accepted at the jail except by
specific permission of the chief executive (essential
items should be carried in the jail "store"),

Visiting by attorneys, relatives and other authorized
persons shoulid be so arranged that no physical contact
is possible. Visits should be supervised.

"Trusties" should be selected only from the
prisoners under sentence and preferably should be
limited to local residents, to persons who have family
ties and are serving short sentences,

Physical counts of prisoners should be made
frequently, and at least with each change of shift,
Such counts should be verified by officers coming on
duty and those being relieved and an adequate record
maintained.

Extreme care shall be exercised in the opening and
closing of doors which are important to the security of
the institutilon.
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ADMISSION OF PRISONERS

Police officers should be required to remain until
all committing papers have been scrutinized and found to
be in order, In the case of smaller jails he should be
required to remain until the prisoner is processed and
safely confined, At no time during this procedure, shall
he carry a weapon or side arms.

All monies, valuables and contraband possessions
should be taken from the prisoner, safely stored, and a
receipt given for same, A duplicate of the receipt
should be given the prisoner. (In case ths prisoner
should be intoxicated and unable to sign his name, both
the receiving officer and the escorting officer should
attest to the correctness of the record, valuables and
monies.)

After all pertinent information has been secured,
the prisoner should be strip-searched, bathed in hot
water and soap, under the supervision of a guard. This
guard should be alert 1n examining for unusual body
and/or mental conditions which are apparent and report
any suspicions to the jsil physician,

After bathing, the prisoner should be issued necessary
clothing (preferably underclothing, socks, slippers and
coveralls of county supply). His own clothing should be
thoroughly searched, deloused if necessary, and stored
pending his release,

If jail uniforms are not supplied by the county,
only those garments absolutely necessary for the
prisoner's comfort should be returned to him. Excess
articles, such as overcoats, suit coats, hats, overshoes,
etc. should be cleaned and stored awaye.

The prisoner should next be photographed and finger-
printed and prints should be cleared promptly.

A physical examination should be given each prisorer
by a physician as soon as possible after his admission.
If space is available, prisoners should be quarantined
until the results of such examinations are known. If
and when an individual is found free of contagious or
communicable disease he should be classified on the basis
of all information available and assigned to suitable
housing quarters.,

New prisoners should receive copies of jail rules

promptly to avoid misunderstandings and accidental in-
fractions.

st
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CLASSIFICATION OF PRISONERS

Proper classification of prisoners is vital to the
well-run jail since it reduces problems of custody and
discipline, permits assignment of individual prisoners
to suitable quarters and prevents the association of
groups who should be kept apart. Good classification
practices are therefore an absolute necessity, both for
the jail and for the protection of the community.

Minimum classification calls for the segregation of
the following groups:

l. Women should he housed in a section re-
mote from male prisoners so that there
can be no contact nor communication.

2e Tne admission of any juvenlles (under
16) to a jail is illegal, and officers
must refuse admission to any such
person.

3. Prisoners (of both sexes) aged 16 and
17 must b by Taw be completely segregated
Tfrom adult prisoncrs.

lle Witnesses must be segregated,

5. The sick prisoners should be segregated
if the Jjail physicien so recommends,

6., Trial and sentenced prisoners should be
segregated from each other since contact
between these groups endangers the
security of the institution and is often
inimical to the interests of prisoners
themselves,

7. Habitual offenders should be isolated
from the general population since they
invariably exert a destructive influence.

8. "Irusties" and other prisoners who are
assigned to work (and who thus have more
extensive liberty) should be housed
separately.
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MEDICAL SERVICE

Many prisoners admitted to jails are suffering from
sicknesses and afflictions which should be recognized and
treated, Adequate medical service is a necessity to the
jail and to the prisoner, and is actually a worth-while
community service.

Every prisoner should receive a medical examination
as soon after admission as is practical and record of
findings and recommendations maintained,

Under no circumstances should a prisoner be assigned
to kitchen or other work until approved by the physician
as free of communicable or infectious disease.

The physician should visit daily, examine any
prisoner complaining of illness and maintain an adequate
record, He should also be available on call,

All drugs shall be kept safely out of the reach of
the prisoners and all narcotics and barbiturates shall
be kept in a safe and under double lock:

In all cases of serious illness or injury which
cannot be adequately treated, the prisoner should be
transferred to a community hospital.

Instances where a prisoner about to be discharged
is in need of further treatment, real effort should be
made with appropriate agencies to insure adequate atten=
tion,

In the event of the death of any prisoner while
under the supervision of the jail, the circumstances
shall be reported immediately to the county physician
or coroner and if there is any suspicion of death by
unnatural causes the circumstances should be reported
to the county prosecutor.
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DISCIPLINE

Discipline is the mark of a well-regulated institu=-
tion. However, discipline must never be based upon an
abusive, harsh or vindictive attitude but should be
built to insure respect for authority, good order and
high morale,

All prisoners should be advised of rules and regula-
tione, and required to adhere to them,

All infractions should be dealt with calmly, promptly
and with equal application,

Prisoners should be required to maintain a respect-
ful attitude toward guards, officials and visitors,

Prisoners should be required to keep themselves and
their clothing clean and neat,

Loud talking, profanity and otlher objectionable
actions should be prohibited.

Under no circumstances should prisoners be permitted
to retain money or valuavles,

The jail should reguest written consent of individual
prisoners to censor all mail. If such consent is refused,
the jail should hold all correspondence addressed to a
prisoner unopened and deliver all such mail to him at the
time of his release,

Prisoners shall never be permitted to exercise
authority over each other,

Punishment, when necessary, should take the form of
loss of privilege, loss of good time, lock=-up, or
temporary and reasonable restriction of menu. However,
cruel and out-moded methods of punishment such as corporal
punighment and confinement in dark cells should not be
tolerated,

Adequate punishment records shall be maintained.

Physical force shall never be used by officers ex-
cept in self-defense, to protect another prisoner or
officer, or to protect public property.

No prisoner shall be permitted privileges except
those normal privileges which are made available to his
fellow prisoners or which can be earned by any prisoner,

Under no circumstances should any prisoner be per-
mitted unauthorized absences from the jail.

=8
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Any act or offense committed within a jail which,
if committed in the community, would result in police
or court action should be reported to proper authority
for appropriate disposition,
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FOOD SERVICE

Every jail should serve adequate, varied food, plain
less expensive types. Provision of such adequate fare
will eliminate the need for supplementing the menu through
sale of food. No such extra food should be permitted
except upon certification of need by the jail physician.

Menus (preferably of 10-day duration) should be
prepared in cooperation with the jail physician and with
a local dietician or other competent person.

Prisoners should be fed outside the cells except
in those cases where outside feeding might endanger
security.

The practice of retaining food in cells, tends to
not only attract vermin but to detract from the prisoners:?
guarters., For this reason, it is an undesirable practice
and should not be permitted.

Three meals daily should be served at reasonable
times., Particular care should be taken to avoid serving
the evening meal early, a common practice which results
in an extremely long periol between the evening meal
and subsequent breakfast,

Obviously, the food service facilities, equipment
and quarters should be operated and maintained at high
sanitary standards,

10
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PRISONER WELFARE

The well-operated jail has a responsibility to the
community, to the prisoner and to itself to provide con-
structive influences such as productive work projects,
constructive recreation and opportunity for religious
guidanceq..all of which are basic to high morale, and
all of which tend to overcome the damaging effects of
mass idleness,

Every effort should be made to provide work op-
portunity, no matter how unimportant such work may
appear. There are many projects which can be developed
by an alert warden, such as repair of toys, manufacture
of county and municipal road signs, as well as, services
for community organizations such as the Red Cross., To
develop such products, the warden should secure the
cooperation of governmental and community organizations,

Recreation should be developed to inciude handi=-
craft and other projects designed to develop individual
skills and interest, Such recreation shouid be supple=
mented by the usual media of library, radio, television,
etc, -

The jall should prcvide, in limited quantity, such
essentials as writing paper; stamps and necessary toilet
articles to prisoners unable to pay. If this is not
possible the jail "s%tore" should be maintained for such
supplies and any profit should constitute a "welfare
fund" utilized to supply needs of impecunious prisoners
and for the general prisoner welfare, Under no circum-
stances shall any officer benefit financially by the
operation of such "store",

There shall be reasonable rules regarding privileges
of letter-writing, visits, etc.

A prisoner shall not be denied the right to confer
with his attorney. While such visits should be under
visual supervision, such supervision should not invade
the privacy of the conference,
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SANITATION AND MAINTENANCE

Any penal institution constitutes a tremendous
reservoir of man-power and there is no conceivable
excuse for either sub-standard maintenance or operation
on any but the highest sanitary standarde.

All cells, toilets, corridors and other quarters
should be kept in neat order and immaculately clean.

There shall be an adequate supply of cleaning
materials and equipment and adequate storage space pro=
vided for them,

Bed linen should be changed at least weekly and
blankets cleaned as necessaryec

Each new prisoner should receive clean linen and
blankets.

Prisoners should be supplied with tollet paper,
soap, individual towel ard such other necessities to
insure an adequate standard of hygiens.

Bathing regulations shiould be set up and provision
made for hair-cutting as necessary.

12w
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DISCHARGE

At time of discharge, the prisoner's clothing =nd
personal effects shall be promptly available and upon
its return, a receipt filed,

Clothing should be cleaned and pressed if possible
to insure his satisfactory appearance, The prisoner's
hair should be trimmed if needed.

Prisoners should be discharged early in the day.
If the prisoner is without funds, money for trans=-

portation to his home should be provided from the wel-
fare fund.
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RECORDS

In addition to those jail records, such as the
filing of committal and discharge papers which are re=
quired by law, the jail should maintain such other
records as are necessary to its efficient management,

Included in this category would be records of
personnel, regulations for security procedures (in-
cluding inspections and prisoner counts), medical data,
disciplinary actions invoked, menus served and such
other records as the need is indicated.

-1~
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MINIMUM STANDARDS FOR NURSING HOLES

g

reseribed by the
Niiv: JERSEY STAT . DEPARTHENT OF

INSTITUTIONS AND AGLENCIES

LAW REGULATING NURSING HOMES#:

A nursing home is defined by law as a "home for the care,
reatment and nursing of persons who are i1l with disease or
who are crippled, infirm, or in any way afflicted."

All nursing homes which provide for the care of more than
one patient at a given time must be licensed by the Department
of Institutions and Agencies. The operation of such a home
without a license incurs penalties specilisd by law,

The Department 1s empowered to ss2t up
of personnel, equipment, and service that ere
nursing homs before it is granfted a license,.

minimum standards
required of each

These standards are :iven in thi2 bulletin in order that
eQ

each person who contamplates the esteblishment of a nursing
home mey consider carcfully all the f ctors involved before hs

or she spends time and money for a home that may not be
licensable

During the past faw years, there have grown up many nurse
ing homss, run for profit, which aim to give nursing care for
the chronically ill in an environment similer to that of a
family home. They fill the need for care of the azed and the

i

chronically ill outsid
proportion of aged in the “DO"l nopulation and the substi-
tutlon by many families or ths small apartment for the large
house.

the home, resulting from the increasing

Because expericnce proved that some of those who operate
nursing 10mes were more interested in prorfits than in rendering
good service, it became necessary for the State by Act of
Legislature to set up certz2in safezuards asbout the operation
of such homes to protect the public and to ensure them at least
of minimum standards of nursing cars

#Revised Ststutes of 1937, Title 30, Chapter 11, and in-
terpretation of Attorney General.
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L e

Applicants for licenses for nursing homes are urged
to study the reoguirements herein described for personnel and
equipment and the Manual of Puilding Standards, and to secure
the necessary approval of local authorities before apvrlying
for a license., A large percentage of nursing homes contemplated
never become--licensable because they fail in some of the re-
———quirem&ntc,. '

PATI=NTS ACCEPTABLE FOR ADMISSION
General Types Accepted:

In apolying for a license the applicant must state which
of the followins will be cared for:

2e¢ Ghronically 111

3. Convalescent

. Senile

S« Tuberculous

6. Children in need of eneclal care

After a license ig rranted for a gpecificecd type of
patlient, no other type of psticnt must be acrcepted without the
approval of the Department. :

Special Limitatlion of Patients:
Althourh the above types are all acceptable for
admission to a nursine home, certain limitations are put on

admissicns whicli include:

ls Children and adults cannot be admitted
to the same home.

ne

e Persons with communicable disease cannot
_be_cared-for 4in-a home =t -bhe-same time

~ -

" an patients with non-infectious diseases.

3¢ Mental patisnts cannot be admitted to a
nursinr home unless the home is licensed
under a different Act (Revised Statutes
of 1937, Title 30, Chapter 10) with dif-
ferent minimum reguirements,
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Other Required Admiscion Regulations:
1

09

A physician's diagnesis is requirsd for every patient
beforc admission or witiin & ienty-four hours after admission.

No person may be rdmitted on a 1life fee basis.

HOW TO0 APPLY FOR LICENSE

Any person who desires to secure a license to operate a
nursing homs must make application to the Commissioner of the
State Department of Institutions and Agencies in writing on a
form sup>lied by the Department, This must be accompanied by:

8e Written approval of thas

le Local ,oning authority (if any) for the proposed
‘ 100"*1on of the homc.
2¢ Local building authoritizs for ths structurs of
the home.

e Locel health d evartment for sanitation.
4, Loczl flre cdepartrment or depnartment of safety
for fire protection.

be Evidence of the professional fitnsss of the owner or
soreone in his or her employ to carry out the nurs-
in; program.

ce Tvidence of the financial respeonsibility of the owner
of the proposed nursing home.

de Character reference from at least two reputable
persons.

LOCATION OF NURSING HOME

I "
License becomes void upon change
of location or ownership

The selection of the site and building must conform
with the local zoning crdinances.

The most successful homes are those which have easy access

to centers of nopulations
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SANITATION

Approval by the proper local authorities of both
water supnly and sewarc disposal must be filed with the
State Department of Institutions and Arencies., If the nurs-
ing home is not in a locality served by a municipal water
supoly and sewase disposal system:

l. 4in adequate water supply must be orovided,
The water must have been tested and pronounced
pure within one year prior to application and
annually thereafter, and the reports must be
filed with the Department.

2. {n adequate sewage disposal system must be
provided, which must be checked periodically
for capaclty.

Adecuates provision for the collection and disposal
of garbage, ashes and wacte material must be made. Covered
containers must be used {or copbage and metal contalners for
ashes,

The entire building must be supplied with screens
from May to November and must be fly free at all times,

The Department must be satisfied that all precau-
tions are being taken to guard zgainst the presence of vermin,
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MEDICAL CARE -

Patients under care must be sesn periocdically by a regular-
ly licensed physician.

Fach patient shall designate a regularly licensed physician
to be called vpon for medicsal care. This physician's name and
telephone number shall be a matter of record in the nursing home,

The owner of each home shall designate the name and address
of a regularly licensed physician who may be called in an emer-
Zancy.

09

NURSIN: CARE AND SUPERVISION OF PATIENTS

The nursing home must be covered at all times by a graduate
registerec nurses Provision must be made for this coverage dur-
ing vacation and other relief periods. Adequate nursing service
must be provided for nizht care of patients.

No treatment or medication shall be given without a written
order order signed'by a regularly licensed physician.

Bach bed 3 rva 2 beth at lezast every other day.
Ambulant patie gll be thed at least twice weekly. It is
desirable that all vatients nave a dally rest period.

RECORDS

411 professional and statistical records shall be available
at any timec to representatives of the State Departmsnt of Insti-
tutions and Agencies. Each home is required to keep the follow-
ing records:

l., Patients! Register:
This is furnished by the State Department of Insti-
tutions and Agencies.

2. Physicians!' Register:
A bound bhoolt }isting the name of the patient visited,
the name of the physician, and the date of the vis 1t.

S5¢ Physicians' Order Book:
A Lound book giving the name of the patient, the medi-
cation, diet or treatment ordered, the date, and
physician's signature.

4, Narcotic Pook:
This records the patient's name, dats, name and dosage
of medication administered, time given, and initials
of nurse.

5, DNursing records:
These include for all acutely 111 cases, temperature
chart, bedside notes, and doctor's orders.
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PATIENTS' ACCOMMODATIONS AND ECUIPMENT

All beds shall be of metal, (Beds of household height are
preferred for apged and ambulatory patients.,) A few adjustable
beds are desirable,

Therse shall be at least an allowance of 65 square feet per
bed with adequate ventilation. At least 3 feet shall be allow-
ed between beds and there must be adeguate space be tween beds
and side walls to insurs proper walking space for the nurses.

Each bed shell be supplied with at least two pillows of
“standard -size. Mattresses shall be at least five inches in thick-
ness and made of cotton, felt, fibre or better material.

FEach patient shall have in addition to the bed a bedside
table, a bureau or equivalent, and adequately enclosed provision
for clothes. A comfortable chair shall be provided for each
ambulutory patient.

A floor covering that can be c¢asily washed is desirable, but
this is dependent upon the tyne of patieni who occupies the room,
Paint for walls is to bs prelferred to paper.

Tach home shall have svalinble a room that can be used for
seriously ill or terminal cascs.

A sittinz room chall be provided for all ambulatory patients.
It should be cquipped wlith radio, reading material, a daily paper
and comfortable chairs,

It is in line with present-day care and tre.tment that the
surroundings of the sick and invalid be colorful and attractive,

This does not nece'ﬂitate extra expenditure of money, but thought-——

--should be given to making the surroundings of those cared for
as cheerful and as homelike as possible.

MINTIMUM ECUIPMENT
Adeguate linen must be available so that the beds are clean

at all times and emergencies can be met,
The following linen must be provided:

Sheets Bed spreads (washable) Bed pads

Draw sheets Path towels Hot water bottle
Pillow slips Face towels covers

Single wool blankets ‘Wash cloths Bed pan covers

The following articles per bed patient are necessary for
nursing care:

Bed pan Two medicine glasses
Urinal per male bed patient Glass for drinking
Enamel wash basin Bed bell

Enamel kidney basis Rubber sheet
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Every home should be supplied with:

Hot water bags Back rests

Enema outfits Rubber ring

Douche outfits Side boards for bed
Mouth thermometers Whecl chair

Rectal thermometers Scales

Rectal tubes Tongue depressors
Catheters Paper cups

Ice caps Paper Handkerchiefs
Hypodermic tray Sputum cups

Suprly of new hypodsrmic needles Bath mat

Mirst aid dressings Rubber mat

Locked medicine cabinet

If diabetics are received, an insulin syringe must be
available,

BATHING AND TCITET FACTILITIE

w

There shall be an ample supnly of hot and cold water avall-
able at all timese.

Sanitary toilst, bath an
e e

! 1lavatory shall be provided on each
floor where patizsnts are i e

ek
It is desirsable to havz 8 hopver sink on each floor.
CENIZRAL CARE OF PATIENT'S ROOM

The walls and ceiling shall be kept clean. The patient?s
room shall be thoroughly cleaned when patient leaves and as often
during patient's occupancy as is necessary to meintain an accepted
stand rd of cleanliness,

FOOD SZRVICE

There shall be a sufficient supply of good food, properly pre=-
pared, with groeen vegetables and fruit emphasized in the dietary
unless otherwise prescribed by the physician. The foods served
should be simple and easily digestible and should contain all the
constituents required for good nutrition.

It is best to begin a meal with somethin: hot to stimulate
gastric sscretion and thus aid digestion, and to serve the heart-
iest meal in the middle of the day, supplemented by early supper
and nourishment at bed time. OQuantities served at meals should
be moderate in amount.

Attention should be paid to a dietsry for aged persons which
will not tex thelr digestive powers. Consideration should be given
to the ftexture of food served because of thsir difficulties of
mastication,

For tray service a light weight, easily cleaned smooth sur-
face tray of ample size is recommended. Tray covers of paper,
linen or cotton arc recomrended and add to the apnearance. Ad=-
equate dishes and silver shall be provided in order to serve the
food suitably and attractively. Napkins shall be providede
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Il a commercial linen supply service 1is not used,
adequate provision must he made for sufficient hot water for
scaldins clothes, A washer, wringer and equipment for iron-
ing must be available,

HEATING

A central system of heating shall be provided so that
a minimum tewperature of 70 degrees may be maintained at all
times

e i ekl DEPARTMENT RESERVES TFE RIGHT AT ANY.. oo

TIME TO MODIFY-THESE STANDARDS

LICENSE
MUST BZ POSTED 1IN

A CONSPICUOUS PLACE

Revised 19l
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STATE OF NE' [Er %7
DEPARTMENT OF INSTITUTIONS ALy ANENCTRES

Divislion of Inspection
Trenton

PROFESSTONAL REGISTERED NURSE SUPTRVISION
IN DURSING FOMED

A1l nursing homes should provide supervision throughout
the 2, hours of each day by registered professional nurses.
However, due to the present crltlcal shortage of such professional
nursing personnel and the admitted inability of certain nurs-
ing homes (particularly the smaller ones) to secure such round-
the=clock coverage, the following will be accepted as a tem-
porary minimum standard below which no nursing home will be recom-
mended for license,*

The Department reserves the right to withdraw the follow=
ing temporary minimum standards if and when circumstances warrant:

RESPONSIRILITIES OF THE ETGTISTER ™D PROFESSTONAL NURSE IN CHARGE:

le In every nursing home, nursing care shall be
under the cirection of a registered professional
nurse who shall s»nend at least 8 hours per day and
have proper relief provided.

2e The registered pnrofessional nurse in charge shall
alternate her tours of duty during the first three
weeks to orient herself to staff and patients, Follow=
ing t' is orientation period, she should normally es-
tablish herself on the 7 A.M. to 3 P.M., 8 A.M. to
4L P.M., or 9 A.M, to & P,M, tours of duty. This is
mnot to be construed as preventing her from being on
duty at other times if. necessary.

3¢ All aumissions must be approved by the registered pro-
fessional nurse in charge as to suitability for the par-
ticular nursing home.

#Nursing homes will be appraised on an individual basis with con-
sideration of such factors as to the number and type of patients
under care and other related factors. The inspection staff will
evaluate care by the use of the following formula: All nursing
homes shall employ adecuate nursing personnel to provide an
average of at least 3 hours of nursing care per patient in each
2l hours. The ratio of professional to non-professional nurses
shall not be less than 1 to 5,
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The registered professional nurse in charge shall be
responsible for selection or approval oi all nursing
personnel, and she should designate the nurse or nurses
to ke in charge during her alsence.

The registered professional nurse in charge shall be
responsible for orientation of all personnel concerned
with patient care,

Pre-arrangements shall be established for a registered
professional nurse relief during the charge nurse's
designated leaves from duty. It is desirable that the
same repristered professional nurse be secured for re-
lief 1if possible.

The registered professional nurse in charge shall be
given the responsibility for the transfer of patients
needing care that the aursinc home cannot provide.

The registered professional nurce in charge shall be
rezponsible for the »laa:inz and handling of special

~diets.

January 12, 1952.
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Division of Inspection
Department of Institutions end Agencies
Trenton

MANUAL OF BUILDING STAMDARDS
For Institutions Licensed undér Chapter 10 and Chapter 11
Title 30, as Revised and Amended ‘

JUNE 1951

The Department of Institutions and Agencies is
responsible by law for developing minimum standards for in-
stitutions licensed under Title 30, Chapter 10 and Chapter 11
as revised and amended,

Tre following standards adopted for nursing homes
and other institutions under supervision will serve as a puide
for new appllicants and for inatitutions now licensed or super-
vised,

These recuirements

The >uld be studied carefully by the
prospective operator and confelcnce held with representatives
of the Department »rior Lo purchase or leuse of the property
-proposed for sucn use.

SPIiCIAL NQOTE: The APPLICATION FORM should be filed
in duplicate and approvad before the applicant proceeds to
comply with building requirements.

APPLICATIONS FOR BUILDING APPROVALS

To avoid delay and misunderstanding the applicant for
license should fellow the procedure listed below:

I, The applicant should consider carefully the lo-
cation of the proposed institution. Preferably
it should not be in a congested area but, on
the other hand, should be accessible to centers
of population, The availabilitv of public water
suprly and sewage disposal facilities should be
conslidered.

IT. A preliminary evaluation of the structure should
be made by the applicant to ascertain whether
the bulldinge provides safe accommedation and the
special facllities essential to efficient patient
care, or could be renovated to meet standards,
Special emphasis should be placed upon:
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The suitability of the structure for
good patient care: (See pagesland§)

In this cornection, appraisal will be
made of the adequacy of space avail-
able for patient housing and recrea-
tion, plumbing, facilities for proper
nursing service, food preparation and
other details essential to efficient
operation.

The fire protection measures reqgulred
for safe housing of patients. (See
pages 6 to 12)

The extent of renovations necessary to
provide adequate faecilities and fire
protection,

The estimuted patient capacity. (See
page_ﬁu)
Final capacity will be determlned by
the time o! azctual licensing.

ITI, 1If, in the opinion of the applicant, the buillding
proposed for use is gatisfactory (or could be made
satisfactory) the following written approvals
should be secured and filed with the Department of
Institutions and Agencies at the time the duplicate
application is submitted:

Ae

Ce

De

zoning Autherity: A written statement
attesting that the proposed use of the
gtructure is not in conflict with
zoning regulations.

Ruildinge Inspector: A written state-
ment attesting to the structural
safety of the building.

Fire Departments# A written statement
from local fire authorlties to the
effect that, in their opinion, the
building is satisfactory for the
propesed occupancy.

Local Health Department: A written state-
ment atiesting that the building and its
facilities meet local health requirements.,

#The Department of Institutions and Agencies reserves the
rirsht to require fire protection measures which may go
beyond reguirements of municipalities. 0

(2
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< ingtiltution is not serviced by a publie
water supnly and a public sewage system,
written approval of these services must
be secured from the State Department of
Health, Division of Environmental Sani-
‘tation, After original approval, further
approvals may be required annually, or as
often as the need 1s indicated.

The applicant should secure a scale plan of the
basement and each floor of the building. Best re-
sults will be secured when plans are drawn by a
registered architect or a licensed professional
engineer., Such plans should be secured in dupli=-
cate so that a copy may be filed with the Depart-
ment of Institutions and Agencies. 1In addition

to the plangs, photogrephs showing at least three
sides of the bullding should be submitted,

7hen the apvlicant has the material listed above,

an apoointment should be made in advance with rep-
resentatives of the Divicion of Inspection, De-
partment of Instibtwtlions end Agencies, State 0fflce
Building, Trenton. The Division of Inspection will
eveluate all mateorlal submitbed and plans of the
building will be reviewed. In the event that ren-
ovations are eggential, recommendations will be out-
lined in writing., Suchh renovations should be plan-
ned and supervised by a registered architect or a
licensed professional engineer and shall not deviate
from the recommendations outlined by this Depart-
ment unless written approval is secured.

An inspection of' the property may be made by rep-
resentatives ol the Department after local appro-
vals have been filed,

Upon completion of renovations the applicant shall
give written notificavion that the work has been
completed In accord with specifications of the

Department,#

An inspection of the premises will then be made
and if compléted work aopears saetisfactory, the
building will be approved,

Approval of the structure does not in itself con-
stitute permission to accept patients.

#No further gtructural changes may be made without pre-

approval of the Department, -~k
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comfort of

patients.

Patient Pooms:

A

s
-

(@]
°

All patients' rooms shall be located in areas
providing direct natural light and ventilation.,

All rooms occupied by patients shall have
direct access to corridors and toilet facil-
ities without the necessity of passage through
rooms of other patients, kitchen or dining -
areas, recreation rooms, reception rooms, etc.

A minimum of 65 square fest may be used as a
pguide in determining the approximate
capacity of pstients rooms. However, only
the spaces mobstructed by doors, windows,
radiators, etc., are sulitable for placement
of' beds., There »ust be a minimuwn of 3 feet
on each side of ieds for proper attendance
by personnel and or nlacement of necessary
bedside tables and chairs.,

Any patlent in critical condition should be
cared for in a single room.

Recreation Space:

sultable recreation space should be provided
so that patients may have the advantage of
recreation outside their sleepling areas.

Plumbing:

A

Nurse's

There shall be adeguate hand-washing, bathing
and toilet facilities on each floor used for
patient occupancy. In addaition, provision
chall be made Ifor such additional plumbing as
is necessary to provide good care for patients
of each sex, Proper facilitics shall be
provided for personnel.,

Additional utility room equipment including
at least one large hopper sink with adequate
sewer connection shall be provided.

Qtation:

Adequate and well-located space shall be allow=-
ed for the supervising nurse,.

(4
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ADAPTARILITY OF STRUCTURE (cont'd,)

Storage Space: el

~ -

Sufficient enclosed space, adequately iightedj~~—--~
shall be available for proper storage of linens,
drugs, supplies and patients' clothing.

Lichting:

Artificial lighting shall be by electricity
only.

Heating:

The heating plant shall be adequate to maintain
a temperature of 72 degrees Fahrenheit during the
coldest weather.

Screens:

The institution shall be equipned with screen-
ing for all windows adequate to keep the quarters free
of insects at all times.

Kitchen:

The kitchen shall be acceptably located and
shall be of suf'ficient size to sustain prceper food ser-
vice,

Laundry:

The laundry shall be separate from the kiltchen
and other working areas of the nursing home,
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FIRE PROTHCTIOI

The operator should make every effort to secure the
interest and cooperation of the local fire department in plan-
ning for nrotection of the nursing home, in the instruction of

employees in use of fire fighting equipment and means of
evacuation of the buildins, in checking fire extinguishers
and insuring their proper placement, The advice of local

of ficials often proves of great value.

Buildings of fireproof construction are to be pre-~
ferred., Buildings of ordinary construction and wood frame
buildings may not be occupied by patients above the second
floor.:*

In any building proposed for use, the following pro-
tective measures must be met:

EXIT STAIRVAYS:

Two satisfactory and asxly available
means of egress, remote from each other and
preferably at oprosite ends of the building,
must be provided Irom each floor occupied by
patients and these should lead directly to
the exterior of the building. Such stairways
and hallways leading to the exterior shall be
kept free and clear of obstructions at all
times.

All exit doors to such stairwavs
uhall be clearly marked.

In any nursing home approved for
occupancy by 30 cor more patients the two main
exits on the first floor shall open outward.

No stairway referred to as a "winder"
will be accepted as satisfactory.

‘In the event that a fire escape is
necessary to provide aocentatle egress, it
shall be constructed in conformity with stand-
ards of the Despartment. (See pages 11 and 12.
for such specifications.)

ST[\I‘? ,’:N, OhU'l "S:

All stairways leading from the first
to the second floor shall be properly enclosed
to prevent upward spread of smoke, flame and
fumes.#% Such enclosures may be erected at
either the first or second floor but first
floor enclosures are usually preferred.

#Bedridden and helpless patients should preferably be housed
in the first floor quarters,
##In fireproof buildings occupled above the second floor

a

upper floors must be similarly protected. 4

(6
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STAIR ENCLOSURES: (conttd,)

In instances where owners or personnel are housed
above the second floor, their quarters shall also be protect-
ed by stair enclosures or shut-offs, and a second means of
egress shall be provided from such quarters.

Tnclosures shall have a l-=hour fire resistance rat-
ing. They may be constructed of 3/& inch gypsum plaster on
metal lath on each side of 2 x lp wood studs, or equivalent,
or of wired glass in metal framework, All construction pro-
posed as "equivalent" shall be approved by the Department.
In enclosures there shall be no movable transoms or movable
interior windows and all transoms and interior windows shall
be of wired glass 1in metal frame.

Doors in enclosures shall be (a) metal doors or
(b) metal covered doors, or (e¢) solid wooden doors of the
flush type not less trdn 1-3/l4 inches thick. Such doors
should be at least 36 inches wide. Any ¢lass in such doors
shall be transparent wired glass., All such doors shall be self-
closing, shall be tirht-rittine, shall onen in the direction
of egress and shall be equirzed with positive latches., Double
doors are un@gilrau_u since In such inst.llations fire reg-

—-— -Qlations-call tor one suchh cooi* to be kept latched in a closed

position and compliance with this regulation frequently inter-
feres with normal traffic.

Landings adjncent to all doors in stair enclosures
should be at least the width of the door.,

DUMBTAITERS AND LAUNDRY CHUTES which are not fireproof shall
be enclosed with 3/4 inch gypsum plaster on metal lath on
each side of the studs, or equivalent. The top of the open-
ing should be sealed with material having a fire resistance
rating of not less than one hour. All doors in such shafts
shall be metal, or me\al coveredi*, or solid wood doors of

" the flush type not les ,han 1-3/4 inch nominal tliickness
and all such doors shall be tight-fitting and equipped with
self-closing devices. If the foregoing protective measures
are not feasible, dumbwaiter shafts and laundry chutes
should be properly sezled at each floor (with material
equivalent in fire resistance to the floor construction)

and abandoned, or ths space converted to other purposes.

#Where doors 2re to be protected by metal covering sheet steel
not less than #28 U.S. zauge shall be used and such sheet
steel must be securely fastened by bolts or screws.. 15"

A./’
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ELEVATOR SHAFTS shall be fire proof, or shall be protected 1 o

in accord with regulations listed for utalrway .enclaosures and
enclosure for dumbtwaiters and laundry chutes

BASTVENTS: Doors at the head of basement stairways shall be
(=) metal doors, or .(b) metal covered doors, or (c) solid wood
doors of the [lush type not less than 173/& inch nominal thick-
ness, IMetal coverings for doors shall be of sheet steel, not
thinner than No, 28 U.S. gauge, securely attached on the base-
ment side with bolts or screws. Such doors shall be tight-
fittin~, of the self-closing type and equipped with positive
lateh.

Basement ceilinrs shall be nrotected with metal lath
and plaster, or eguivalent construction apnroved by the Depart=-
ment, except in cases where such ceilings are already covered
with plaster (on wood lath) in <ood condition. 1In all cases
hollow partitions shall be effectively fire-stopped with material
of at least one hour resistance rating, Side walls and ceililngs
enclosing basement stairwavs shell be protected in the same
manner as basement ceilingsg,s#

Paint and other hirhly inflammable material should
preferably be storad outslide the bullding but minimum supplies
may be kept in basements LI ztored in closed metal cabinets or

. contalners, :

Basements shall be kept in pood order and reason=-
ably clear of excess lurniture and equioment, and shall never
be used for indiscriminate storage. However, neat stocks in
original containers will be permitted in basement storerooms.

All basement electrical wiring shall be 1In BX cable
or equivalent and all outlets shall be of appnroved type.

All ashes shall be kevt in metal containers.,

omoke pipes from heaters to chimneys shall not pass
within 18 inches of celllnr“ even thouch the ceilinsg may have
been protected with metsal lath and plaster., (If 1t is not pos=-
sible to remove the smoke vipe 18 inches from such ceiling, other
adeou?te protective measures will be recommended by the Depart-
ment.

In 211 new Iinstallation of oil furnaces and equip=-
ment, tanks should be located outside the building. In cases
where oill burning equipment has already been installed in proper-
_tiles, the vent pipe and fill pilpne should be located outside the
building. ‘

All unnecescary combustible partitions within
basement should be removed,

#Provisions of this varagraph may be waived by the Department if all
heating units, motors and similar hazardous devices are isolated in
ventilated rooms of non-cqmbustible construction having a fire re-
sistance rating of not leds than one hour, and providing that doors
to such rooms have a similar rating. 1A

?
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ELECTRICAL WIRING:

There shall be no temporary wiring in the institution
excepting approved appllances equipped with heavy duty cord
in good condition.

The orerator shall, on or before January lst of each
year, submit a written statement by a qualified electrician
that the electrical circuits and wiring are satisfactory. His
report should include the date of the inspection and should
pive assurance that circuits are not overloaded, that all wir-
ing and permanent fixtures are in good condition and that all
portable electricel appliances, including lamps, are equipped
with neavy duty cord in good condition.,

The operator is resvonsible for the maintenance of
satisfactory standards in the above respects at all times.

KITCHENS :

Since kitchens constitute hazardous areas, they shall be
isolated insofar as possible, from other guarters, Doors lead-
ing to adjacent areas shal! swing in one direction only, shall
be self=-closing, tight-fitting, a.d equipped with positive latch.

uuch uoors shall be (a) metal doors or (b) metal covered
doors4, r (¢) solid wood doors of the flush type not less than
1-3/l incbca +hnca.

Kitchen exhaust fans and metal ducts shall be kept free
of prease and dirt at all times, and met " ducts from such fans
shall extend at least 2 feet beyond the building. Areas around
kitchen ranges shall be kent free of grease at all times.

In the event that metal hoods and exhaust ducts are in-
stalled directly over kitchen ranges, construction stazndards
of the National PRoard of Fire Underwriters shall be complied
with. (Pamphlet 91).

LAUNDRY :
Because of the tyvne equipment involved the laundry con-
stitutes a hazardous areca which should be cegregated and pro-

tected with materials of one-hour fire resistance rating.

FIRT EXTINGUISHWRS:

There shall be an adeguate number of fire extinguishers
in the basement and on each floor of the building, all of which
should bear the seal of the Underwriters! Laboratories.

#Where existing doors are to be protected by metal covering, sheet
steel not less than No. 28 U.S. pauge shall be used and such sheet
steel must be securely fastened in place with bolts or screws. r

e
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FIRE PROTLCTLION (cont'd.)

PIRE EXTINGUISHERS: (cont'd,)

Extinguishers sihould be conspicuously hung and kept
easily accessible and all shall be re-charged and inspected in
accord with the Manufactuvrer's specifications. Each shall be
labeled to show the date of such inspection and re-filling.

The following types of extinguishers should be pro-
vided:

1. In kitchen areas (because of the danger of grease
fires) extinguisher should be of the carbon tetra-
chloride, foam or carbon diloxide type.

2. In the basement area, extinguisher should be of
the foam type if o0il is used as a fuel. If coal
is used, soda=-and-acld extinguishers are recom-
mended,

3+ In other areas soda-and-acid extinguishers should
be provided.

INSTRUCTION OF PERSONNIL:

The operastor shall be responsible for instruction of
all personnel in fire prevention, in use of fire protection
equipment and devices, and for development of procedures to be

followed in event of emergency. Such instruction should be given

all employees prior to their assignment to duty and should be
repeated at necessary intervals,
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Yood Fire Escapes

Wooden fire escapes are permitted, providing the follow-

ing specifications are met:

Stringers must be cf the closed type, 3 inches
by 12 inches, and there must not be less than 3 string
pleces. Treads must be 2 inches by 10 inches, not
less than 48 inches in the clear and properly support-
ed on pieces 2 inches by L inches well spliced to
stringers,

All platforms must be supported by uprights
not less than L inches by L inches, properly
braced,

The fire escane shcould be directly access-
ible from the interior and so arranced as to make
clear the direction of egsress. All exit doors to
fire escapes shall be clearly mariced,

Fire eascape sgtalrvavs should lead away from
the buildin: and not run alongside,

All doors le=zding to fire escope shall swing
outward, shall bz eculnned with panic bars and
should lcad to a nlatlorm level with the door and
the width of the plaztform shall not be less than
L8 inches square.

Runwavs, stairs and all landings shall not
be less than li8 inches in the clear to permit
the carrying of helpless patients, and all shall
be equipped with a suitable hand rail braced at
every third tread and w7ith an intermediate guard
rail,

The rise of stecps must not exceed 7-1/2
inches., The treads of steps must not be less
than 9=1/2 inches exclusive of nosing.

No run of steps shall have more than 17
risers unless an intermediate platform is pro-
vided,

No counter-balanced fire escape 1s acceptable
but all shall be permanently fixed in place.

All fire escapes shall have concrete footings
extending: at least 3 feet below grads.

SPLCIAL HOTE: Plans for all f{'ire escapes must be 19,
approved by the Department of Institutions and Agencies
prior to any actual construction and must show in

detail all buildings adjacent to f'lre escapes.
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Steel Fire Eacapes

Steel fire escapes shall provide the same char-
acteristics of the wooden fire edcapes.,

Such escapes shall have no member less than
1/h inch thick.  here such escapes are fastened to
building bolts must run clear through wall and any
member passing through wall must be protected agalnst
corrosion. All stairs, platforms, 1andings, bal-
conies to sustain a live load of at least 100 pounds
per square foot with a factor of safety of 6, also
a concentrated load of 200 pounds at the center of
each tread.

SPEICIAL NOTT:

Plans for all fire escuapes must be approved by
the Department of Institutions and Apencles prior to
any actual constructlion and must show in detail all
bu11n1n<u adjacent to fire escapess

Existing Fire Lscapes

Existing fire escapes will be acceptable if:

1. The pitch does not exceed 45 deprrees
2. The width is not less than 30 inches
3, If access is provided by proper doors
e Fire escapes are not counter-balanced
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STANDARDS FOR INFIRuaRISS OF
RESID=NTIAL SCHOOLS AND COLLEGES

On Friday, lay 27, 1949 a Joint Committee of representatives
from residential schools and colleges met with Commissioner
Canford Bates and representatives of the Department of Insti-
tutions and Agencies for the purpose of determining standards
for school infirmaries.

As a result of this conference the following guide was
developed.

I. PHYSICAL PLANT

A. Fire Protection
If the infirmary is located in a nonfireproof
building it ideally should be on the first
floor. If it is located above the first floor
in any building 2 exits should be provided.
All stairwells should be protected against
the hazards of suoke and fire. There should
be an adequate number of properly labeled
extinguishers =nd personnel should be instructed
as to their duties in case of emergency.

B. Location of the Infirmary
It was agreed by the Committee that the Infirmary
should be segregated from well student areas.
This location should be planned so that there
will be no cross traffic through the department.

C. Floor Space
A minimum of 72 sq. ft. per bed was agreed upon
as the amount of floor space required to permit
efficiency of operation and working ease.

D. General Facilities
1. ©Separate bathroom and toilet facilities should
be provided so that it will not be necessary to
share these facilities with well students.
Bathrooms should be large enough to provide a
vork space for the nurse if no other facility
of this kind has been provided.

2. A small pantry should be available for reheating
food and rreparing liquids. An icebox, heating
and dishwashing units should be part of the
pantry equipment.

3. Dishes should be washed and boiled in the pantry
before returning them to the central kitchen.
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MEDICAL CARE

A, Physician Coverage
Advance arrangements should be made for coverage
by a physician licensed to practice in N. J.

B. Physician's Orders
411 orders should be in writing and properly
signed by the physician.
Telephone orders may be accepted if they are
signed by a licensed physician at the earliest
opportunity.
Signed routine orders may be accepted.

C. ledical Records
There must be a permanent record of the diagnostic
case load. In addition there must be a record
of total infirmary admissions and total patient
days.

NURSING CARE

A. DNursing Coverage
As a minimum arrangements should be made for
over-all supervision by a professional registered
nurse. :
£11 medication must be kept in a locked closet
and the keys not made accessible to students.
Narcotic and hypnotic drugs must be kept under
double lock. A record of individual usage of
all drugs must be kept.

B. Isolation
If communicable disease is cared for an in-
dividual room with separate toilet and hand
washing facilities should be provided.
Regulations should be formulated whereby
visiting on this section would be controlled.
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STATE. OF NEW JERET April 1952
DEPARTLENT OF INSTITUTIONS AND AGENCIES

Division of Inspection
Trenton

STANTARDS FOR MATFRNITY EOIES
Subject to License under ler Chapter 11
Title 30, as Revised and Amended

DEFINITION

A home in which one or more pregnant women are delivered
and given post-partum care is a maternity homne.

GENERAL REGULATIONS

a. Building and fire protection shall meet the stand-
ards of all nursing homes.

b, Complete segregation of paternity home area from
family living quarters shall be maintained at all
times. Rooms if unoccupied, shall at no time be
used for other purposcs. Segregation applies to
both the physical separation and the functioning
of the unit. No members of the operator's family,
children or pets shall viesit this unit.

¢. At no time shall other than maternity patients be
cared for in a maternity home.

d. At no time shall the number of patients eixceed the
number for vhich the license is issued,

e. No boarders or lodgers shall be accommodated in a
maternity home. =

f. llaternity patients knovn to have or suspectad of
having complications, obstetrical or otherwise,
patients in need of Caecarean sectioan or other
operative procedure shall not be admitted to na-
ternity homes.

SANITATION

a. Floors, walls and ceiling of the maternity unit
should have impervious washable finish and should
be kept clean by frequent vasl ing. No dry mopping
or du:tlnﬁ should be done at any time,

b, Sewage.

Sewage shall be discharged into a municipal sew-
erage system where such system is available., Sev=-
age shall be disposed of in accordance with the re-
guirements of the local ordinsnces and the standards
of the local health departiment. Iliethods of sewage
disposal must conform to the policies of the State
Department of Health.
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Garbage Disposal.

Svitable facilities shall be provided for collection

and disposal of garbage.
Vlater Supply.

Vater supply shall be of safe and senitary qual-
ity suitable for drinking purposes and shall be
obtained from a water supply system location,
construction and operation to conform with the
policies of the State Department of Health.

Screens.

The building must be adequately supplied with
screens, to be fly free at all times.

Incineration Facilities.

Incineration facilities shall be provided for
disposal of dressings, obstetrical and other
wastes. Other refuse shall be stored and re-
moved from the premises in a manner vhich does
not create a nuisance and is consistent with
approved hygienic practice.

Ldequate vermin and insect control must be main-
tained at all times.

FOOD ANZ FOOD SERVICE

S

Preparation.

The equipment shall include such facilities as
are needed to prepare hot, well balanced meals
in sufficient quantity to serve as many patients
as the institution accoumodates.

Provision shall be made for preparation and serv-
ing of speciel diets as required.

Storage, Handling and Serving.

Food and foodstuffs at meternity homes shall be
stored, handled and served in compliance with
the provisions of Section 24:15 - 1 to 12, New
Jersey Revised Statutes and the regulations
adopted thereunder and shall be in compliance
with sanitary requirements of the local Board
of Health pertaining to restaurants.
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LAUNDRY

Special linen shell be provided for the maternity
unit and shall not be laundered 7ith the household
linen., Diapers and soiled nursery linen should be
wached separately from other nursery linen. It is
recommended that diapers and other nursery linen
should be sterilized.

PATIENT ROONS

a, All patient rooms shall be located in areas pro-
viding direct natural light and ventilation.

b. All rooms occupied by patients shall have direct
access to corridors and toilet facilities without
the necessity of passage through rooms of other
patients, kitchen or dining areas, recreation
rooms, reception rooms, etc.

c. A minimum of 72 square fest may be used as a
guide in determining the approximate capacity
of patient rooms. Kovever, only the spaces un=-
obstructed by doors, windows, radiators, etc.,
are suitaple for placement ol beds. There must
be a2 minimum of 3 fect on each side of beds for
proper attendance by nersonnel ancd for place-
ment of necessary bedside tables and chairs,

d. Furnishings: Satisfactory bed and mattress with
plastic cover or rubber sheet shall be provided
each patient; 2 pillows.

e. Utensils. Bedside table for toilet articles
and individual utensils for adequate nursing
care.

f. Linen. Individual towvels,.-washcloths and bath
blankets shall be provided each patient. Supply
shall be kept separate from househoid supplies.

g. lieans for signaling attendant should be“brovided
each patient. '

h. Provision ~for privacy is highly desirable in
rooms having more than one bed. Cubicle curtains
or screens shall be readily available,

i. There shall be a separate hathroom within the
maternity unit. Under no circumstances should
ambulatory maternity patients be allowed to use .
the family bathroom. Running water, hot and T

cold, shall be available at all times. -

j. Individual equipment for breast care and perineal
care.
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VII. DELIVERY EOOM
a. In maternity homes licensed for one bed the
patient's room may serve as dellvery room.
The standard preparation and equipment shall
be as for home delivery.

b. In maternity homes licensed for two beds the
patient's room may serve as delivery room, pro=-
vided there is a separate room for each patient.
Tre standard preperation and equipment shall be
as for home delivery.

c. All maternity homes licensed for three or more
beds shall provide a separate delivery room,

d. Delivery room should be separate from patient
area and shall include the following:

Hospital bed or delivery table.

Adequate sterile supplies for delivery.

Adequate lighting (ineludirg spot light).

Adequate storage for supplies.

Adequate equipuwent shall be available for

emergency use.

. Provicions for care of infeant:

a. Properly heated bessinet (watch for
hazards!)

b. Douvipment for prorhylaxis against
ophithaluia neonatorum (to be used
vithin one-half hour after delivery).

c. aquipment for care of cord,

d. Device (stancard) for identification
of infant before remcval from delivery
rocm,

e. DLaguipuent for suction of mucus and
fluid,

fo Oxygen for infant.

o U PplwnH
L] °

7. If a dellvery rocnm is inadveriently contam=-
inated by patient discovered to have infection,
it should be immediately and cthoroughly cleaned
and aired, not used for twenty-four hours, and
the equipment re-sterilized. During that period
the patients nay de delivered in their beds.

8. Adequate scrub-sinks adjacent to delivery room
should be evailable, Foot, knee or elbow con-
trol adviseble; timing device should be in-
stalled over sink,

VIII. LABOR ROGE -

Provisior must be made for all patients to labor in single
rooms.  There should be one labor room for each 10 maternity
bediS.

4,
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NURSERIES

doe

be

Unless adequete roomiug-in facilities cen be in-
stalled, a separate nursery shall be provided.

Bassinetsshould ctand at least 6" away from walls
and partiticns and at least 2 feet apart from each
other so that individual care in the bassinet can
be given.

The suspension of bassinets on double tier racks
is unsafe and not to be used.

Fach nursery should be provided with adequate
handwashing faciliities.

Individual bassinets shall be provided and they
shall be of the type vhich can he thoroughly
cleaned. Crib liners ar= to be used on all open
bassinets.

A table or cabinet should be provided for cach
crib for storage of infant's linen and equipment.

In eacli nursery there should be at least one
metal sanitary can iih a ruboer gesiket for
diapers with tiwe topn conuvrolled by foot pedal,
Removeble paper bags for lining this can should
be provided. Linen soiled vith stool should be
handled in the scme mennsr as are the diapers.
Diaper cang should be emptied following each
changing period.

In each nursery there should bhe at least one ham-
per —ith removable bag for soiled linen other
than diapers. All soiled linen should be col-
lected at least twice a day, preferably oftener.

furgically clean rectal thermomneters shall be
provided for each baby, kept in the individval
infant's unit.

Oxygen should be kept ready for use within the
nursery unit at all times.

A sterile suction tube with salive trap shovld
be kept available in the nursery at all times,

Tongue depressors, applicators, stethoscopes and
other examining instruments should be standard
nursery equipment and should be maintained in
each nursery and in the suspect nurseries. Non=-
disposable material should be cleansed before
and after each use. Illo equipment used outside
the nevborn nursery shounld be allowed in the
nursery.
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m, All common areas in tiie nursery, except for scales,
should be eliminated. Icuipment should be in-
dividual.

n. Dry dusting or sweeping should not be done in
nurseries anc adjoining hallways. Vorkers shall
wash their hands upon entering the nurcery and
shiould wear clean masiks, caps and clean gowns.
Cleaning shall be done while the infants are
out of the nursery. Nursery cleaning implements
and utensils should not be used elsewnere,

LSOLATION OF SUSPECT OR ILL PATIENTS
It is mandatory that nothers or babies who become suspects
of developing a communicahle disease or serious illness
ghould be separated from others. It 1s, therefore, neces=-
sary that one or more rooms be available for such purpose.
A definite medicel diagnosis by a physician should be
established as quickly 2= possible, In case a diagnosis
is egtablished or highly orobable of disense tle mother
and/or baby should irmediavcly be transferrved to an ap=-
propriate hospital.

Strict isnlation techinicgue must be used in caring for
mothers and infants vwlho are suspects of having an infec-
tion or being a carrier of 2 comrunicable disease,

a. Isolation of the Newborn
l. Any infant delivered of or in contact with

an Iinfected mother shall be isclated from
other newborns.

. Any infant showing eigns of [requent watery

stools, discharging eyes, respiratory infec-

tion or skin lesion shall be isolated and

arrsngeuent made ror transfer to 2 hospital

as soon &s possible,

Any infart who had e ritual circumcision

shall be isolated {rom the others.,

(@P)
]

b. Isolation of lLiaternity Patients

on e e —

l, If there is evidence or suspicion that a
patient has an infection or is a2 carrier
of a communicable disease, she shall be
isolated from other patients and arrange=-
ments made for transfer to an appropriate
nospital.

MEDICATIONS

Provision shall be made for the proper storage of all
drugs. ©Such storage provides for well-lighted, locked
cabinets ancd special provision for narcotics which

are to be lkept under double lock,
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Shall he available either in the institution or satis-
factory arrangements made vith local hospital for steril-
ization of supplics. Sterile supplies when not used
shall be resterilized cvery tvo weeks.

Separa e suitable enclosed space should be provided for
teeping sterile and unsterile supplies. Adequate facil=-

ities for proper cleaning and storage of supplies and

area for preparation of medicines should be avallable,

XII. STIRILILING FACILITIES
%III. STCRAGE AND SUPPLIES
XIV. FORMULL PREPARATION

a. In the event the mother is unable to nurse the baby,
the formula shall be prescribed by the physician
in writing and orders for any change shall be
written.

b. Preparation Arca. 4 satisfactory preparstion area
shall be provided. It chould have one area for
preparing and mixing the formulae and another for
cleaning ana washing bottles,

c¢. Houlpment for preperatlion=--iettles, basins, funnels,
etc., shall not be used ior other purposes and
kept completely separcate from kitchen utensils.

d. Provision shell be rade for the preparaticn of
bacteriologically safe formulae,

e, Refrigeration. Adequate and approved refrigera-
tion storage shall be vrovided for prepared formula,
aifter sterilization and cooling. Temperature then
shall be kept at 459F. In l~-bed maternity homes
enclosed case must be used if formuias is stored
in family refrigerator, A separate refrigeration

~

unit is necessary for 2 or more maternity beds.

f. Provision shall be made in nursery or rormula
preparation area for warring bottlcs and care
should be talien to avoid contamination in the
process.,

g. Water for drinking shall be handled as formula.

h, If geveral formulae are made up for several infants,
qdequato lahcllur of individual batches is necessary
to avoid mix~-up.

i, If fresh milk is being used for the preparation of
the formula, it should be pasteurized. If formulse
from an gutside scurce are used in the maternity
home, such a source must be approved by the State
Healti: Tepartment,
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j. Bottles, nipples, caps and racls coming Zrom the
suspect nursery should be sterilized before coming
to the formula setup. (Could be boiled in sep-
arate place on a hot plate.)

k, Bacteriological examinations (check at intervals).
XV. PFRSONNEL

a., Only physicians or midwives licensed to practice
in New Jersey shall perform deliveries. Name,
adaress, and telephone number of such person or
persons shall be readily available,

b. HNursing care shall be under the direction of a
professional registered nurse,

¢, cufficient qualified personn2l shall bhe avallable
at all times to meet the needs of mothers and
babies.

d. There shall be a regular physician or an alternate
on call 24 hours a day for enmercencies. Definite
arrangenents and agreement should be made and
written dowi.

JVI. LABORATORY FACILITITES

e i Prasiins

There should be leboratory ecuipment and reagents
available for the physician or nurse to test urine
for albumin, sugar and acetone.

Provision shall be mace for additional laboratory

services by arrangemeut with a community hospital or
registered laboratory.

SPECIAL NOTE

The above standards must be considered a bare minimum. To
achieve a fully acceptable maternity service, maternity homes
are urged to conform to the "Ftendards and Reconmsndations"
promulgated by the laternal and Child Health Division of the
New Jersey Department of Health.
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BUILDING STANDARDS

The Department of Insitutions and Agencies is re-
sponsible by law for developing minimum standards for institu-
tions licensed under Title 30, Chapter 10 and Chapter 11 as
revised and amended.

The following standards adopted for nursing homes and
other institutions under supervision will serve as a guide for
nev applicants and for institutions now licensed or supervised.

These reguirements should be studied carefully by the
prospective operator and confererce held with revresentatives

of the Denartment prior to purchase or lease of the property
proposed for such use.

SPECIAL NOTE: The APPLICATION FORM should be filed
in duplicate and approved befcre the applicant »roceeds to
comply with building reguirements.

APPLICATIONS FOR BUILDING APPROVALS

T ey | s - S .

To avoid delay and misunderstanding the applicant for
license should follow the nrocadure listed below:

I. The applicant should consider carefully the lo-
cation of the proposed institution. Preferably
it should not be in a congested area but, on
the other hand, should be accessible to centers
of population. The evailapility of nrublic water

supply and sewags dispogal iacilities should be

II. A preliminary evaluation of the structure should
be made by the applicant to ascertain whether
the buiiding provides sefe accommocation and the
special facilities essential to efficient patient
care, or could be renovated to meet standards.
Special emphasis shoulé be placed upon:



A, The suitabilitv of the strueture for
Mﬂ%’/ ce e‘thel\}éu?ersey&gestalyZ and 13)

In this connection, appraisal will be
mads of the adequacy of space available
for patient housing and recreation,
plumbing, facilities for proper nursing
service, food preparation and other
details essential to efficient operation.

B, The fire protection measures regquired
for safe housing of patients. (Seec
pages 1li:to 20)

C. The extent of renovations necessary to
provide adequate facilities and fire
protection,

D. The estimated patient capacity. (See
page 12.)
Final capacity will be determined by
the time of actuval licensing,.

III. If, in the opinion of the applicant, the bullding
proposed for use is satisfactory (or could be made
satisfactory) the following written approvals
should be secured and filed with the Department of
Institutions and Agencies at the time the duplicate
application is SUleutbd'

A. Zoning Authority: A written statement
attesting that the proposed use of the
structure is not in conflict with
zoning regulations.

B. Building Inspector: A written state-
ment attesting to the structural
safety of the building.

Ce Fire Department:s A written statement
from local fire aubhor1bies to the
effect that, in their opinion, the
building is satisfactory for the
proposed occupancys.

Des Local Health Department: A written state-
ment attesting that the building and its
facilities meet local health requirements.

#The Department of Insitutions and Agencies reserves the
right to require fire protection measures which may go
beyond requirements of municipalities.

10.
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institution is not serviced by a public
water supply and a public sewage system,
written approval of these services must
be secured from the State Department of
Health, Division of Environmental Sani-
tation, After original aporoval, further
approvals may be required sannually, or as
often as the need is indicated,

IVe The appnlicant should secure a scale plan of the
basement and each floor of the building. Best re-
sults will be secured when plans are drawn by a
registered architect or a licensed professional
engineer, Such plans should be secured in dupli=-
cate so that a copy may be filed with the Depart-
ment of Institutions and Agencies. In addition
to the plans, vhotographs showing at least three
sides of the building should be submitted.

Ve When the applicant has the material listed above,
an appointment should be made in advance with rep-
rensentatives of the Division of Inspection, De=-
partment of Institutions and Agencies, State Office
Building, Trenton. The Division of Inspection will
evaluate all material submlitted and plans of the
building will be reviewed. In the event that ren-
ovations are esgentialy, recommendations will be out-
lined in writing. Such renovations should be plan-
ned and supervised by a registered architect or a
licensed professional engineer and shall not deviate
from the recommnendations outlined by this Depart-
ment unless written approval is secured,

VI. An inspection of the property may be made by rep=-
resentatives of the Department after local appro-
vals have been filed.

VII. Upon comnletion of renovations the applicant shall
give written notification that the work has been
completed in accord with specilications of the
Department.::

An inspection of the premises will then be made
and 1f completed work aponears satisfactory, the
building will be approved.

Approval of' the structure does not in itself con-
stitute permission to accept patients.

#No further structural chances may be made without pre-approval
of the Department,

11,
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The structure shall provide for the proper care and
comfort of patients.

Patient Rooms:

A. All patients'! rooms shall be located in areas
providing direct natural light and ventilation,

B. All rooms occupied by patients shall have
direct access to corridors and toilet facil-
ities without the necessity of passage through
rooms of other patients, kitchen or dining
areas, recreation rooms, reception rooms, etc.

C. A minimum of 65 square feet may be used as a
guide in determing the approximate
capacity of patients' rooms. However, only
the spaces unobstructed by doors, windows,
radiators, etc., are suitable for placement
of beds. There must be a minimum of 3 feet
on each side of beds for proper attendance
by personnel and for placement of necessary
bedside tables and chairs.

De Any patient in critical condition should be
cared for in a single room.

Recreation Space:

Suitable recreation space should be provided
so that patients may have the advantage of
recreation outside their sleeping areas.

Plumbing:

A. There shall be adequate hand-washing, bathing
and toilet facilitles on each floor used for
patient occupancy. In addition, provision
shall be made for such additional plumbing as
is necessary to provide good care for patients
of each sex. Proper facilities shall be pro-
vided for personnel,

Be Additional utility room equipment including
at least one large hopper sink with adequate
sewer connection shall be provided.

Nurse's Station:

Adequate and well-located space shall be allow-
ed for the supervising nurse.

12.
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ADAPTABILITY OF STRUCTURE (cont'd.)

Storage Space:

sufficient enclosed space, adequately lighted,
shall be available for proper storage of linens, drugs,
supplies and patients' clothing.

Lighting:

Artificial lighting shall be by electricity
onlye.

Heating:

The heating plant shall be adequate to maintain
a temperature of 72 degrees Fahrenheit during the coldest
weather.
Screens:

The institution shall be equipred with screen-
ing for all windows adequate to keep tlie quarters free
of insects at all times.
Kitchen:

The kitchen ghall be acceptably located and
shall be of sufficient size to sustain proper food ser-
V.Lceg

Laundry:

The laundry shall be separate from the kitchen
and other working areas of the nursing home,

13.
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The onerator should make every efiort to secure the
interest and cooperation of the _local fire department in plan-
ning for protection “of the nursing hoae, in the instruction of
employees in use of fire [ighting equipment and means of
evacuation of the bullding, in checklnv fire extlnvulshers
and insuring their proper placement, The advise of local
officials often precves of great value,

Buildings of fireproof construction are to be pre=-
ferred. Buildings of ordinary construction and wood frame
buildings may not be occupiled by patients above the second
floor.:

In any building proposed for use, the following pro-
tective measures must be met:

EXIT STAIRWAYS:

Two satisfactory and easily avallatle
means of egress, remote from each other and
preferably at opnosite ends of the building,
must be provided from each floox occupied by
patients and these should lead directly to
the exterior of the buildinge. 3uch stairways
and hallways 1eqding to the exterior shall be
kept free and clear of obstructions at all
times,

All exit doors to such stalirways
shall be clearly marked.

In any nursing home approved for
occupancy by 30 or more patients the two main
exits on the first floor shall open outward.

No stairway referred to as a "winder"
will be accepted as satisfactory.

In the event that a fire escape is
necessary to provide acceptable egress, it
shall be constructed in conformity with stand-
ards of the Department. (See pages 19 and 20.
for such specifications.)

STAIR ENCLOSURES:

All stairways leading from the first
to the second floor shall be properly enclosed
to prevent upward spread of smoke, flame and
fumes.+* Such enclosures may be erected at
either the first or second floor but first
floor enclosures are usually preferred.

*Bedridden and helpless patients should preferably be housed
in the first floor quarters.
#%In fireproof buildings occupied above the second floor
upper floors must be similarly protected. 1.
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STAIR ENCLOSURES: (contt'd,)

In instances where owners or personnel are housed
above the second floor, their quarters sheall also be protect-
ed by stair enclosures or shut-offs, and a second means of
egress shall be provided from such quarters.

Inclosures shall have a l-hour fire resistance rat=-
ing., They may be constructed of 3/L inch gypsum plaster on
metal lath on each side of 2 x u wood studs, or equivalent,
or of wired glass in metal framework. All construction pro=-
posed as "equivalent" shall be approved by the Department.

In enclosures there shall be no movable transoms or movable
interior windows and all transoms and interior windows shall
be of wired glass in metal frame.

Doors in enclosures shall be (a) metal doors or
(b) metal covered doors,#* or (c) solid wooden doors of the
flush type not less than 1-3/4 inches thick. Such doors
should be at least 36 inches wide., Any glass in such doors
shall be transparent wired glass. All such doors shall be self=-
closing, shall be tight-fitting, shall open in the direction
of egress and shall be equipped with positive latches. Double
doors are undesirable since in such installations fire reg-
ulations call {or one such door to be kept latched in a closed
position and compliance with this regulation frequently inter-
feres with normal traffic.

Landings adjacent to all doors in stair enclosures
should be at least the width of the door,

DUMBWAITERS AND LAUNDRY CHUTES which are not fireproof shall
be enclosed with 3/[L inch gypsum plaster on metal lath on
each side of the studs, or equivalent. The top of the open-
ing should be sealed with material having a fire resistance
rating of not less than one hour. All doors in such shafts
shall be metal, or metal covered:#, or solid wood doors of
the flush type not less than 1-3/L inch nominal thickness
and all such doors shall be tight-fitting and equipped with
self-closing devices, If the foregoing protective measures
are not feasible, dumbwaiter shafts and laundry chutes
should be properly sealed at each floor (with material
equivalent in fire resistance to the floor construction)

and abandoned, or the space converted to other purposes.

*Where doors are to be protected by metal covering sheet steel
not less than #28 U.S. gauge shall be used and such sheet
steel must be securely fastened by bolts or screws.

15.
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ELEVATOR SHAFTS shall be fireproof, or shall be protected
in accord with regulations listed for stairway enclosures and
enclosure for dumbwaiters and laundry chutes.

BASEMENTS: Doors at the head of basement stairways shall be
(a) metal doors, or (b) metal covered doors, or (¢) solid wood
doors of the flush type not less than 1l- 3,u inch nominal thick-
ness. Metal coverings for doors shall be of sheet steel, not
thinner than No. 28 U.S. gauge, securely attached on the base-
ment side with bolts or screws. Such doors shall be tight-
fitting, of the self-closing tyre and equipped with positive
latch.

Basement ceilings shall be protected with metal lath
and plaster, or equivalen®t construction approved by the Depart=-
ment, except in cases where such ceilings are already covered
with plaster (on wood lath) in good condition. In all cases
hollow partitions shall be effectively fire-stopped with material
of at least one hour resistance rating. Side walls and ceilings
enclosing basement stalrways shall be protected in the same
manner as basement ceilings.:#

Paint and other highly inflammable meterial should
preferably be stored outsice the baﬂdinL tut minimam supplies
may be kept in basements if stored in closed metal cabinets or
containers,

Basements shall be kept in good order and reason-
ably clear of excess furniture and equipment, and shall never
be used for indiscriminate storage. However, neat stocks in
original containers will be permitted in basement storerooms.

All basement electrical wiring shall be in BX cable
or equivalent and all outlets shall be of approved type,

Al) ashes shall be kept in metal containers,

Smoke pipes from heaters to chimmeys shall not pass
within 18 inches of ceilings even though the ceiling may have
been protected with metal lath and plaster. (If it is not pos=-
sible to remove the smoke pipe 18 inches from such ceiling, other
adequ?te protective measures will be recommended by the Depart-
ment.

In all new installation of oil furnaces and equip=-
ment, tanks should be located outside the building. In cases
where oil burning equipment has already been installed in proper-
ties, the vent pipe and fill pipe should be located outside the
building.

All unnecessary combustible partitions within
basement should be removed.

#Provisions of this paragraph may be waived by the Department if all
heating units, motors and similar hazardous devices are isolated in
ventilated rooms of non-combustible construction having a fire re-
sistance rating of not less than one hour, and providing that doors
to such rooms have a similar rating. 16.
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ELECTRICAL WIRING:

There shall be no temporary wiring in the institution
excepting approved appliances esquipped with heavy duty cord
in good condition,

The operator shall, on or before January lst of each
year, submit a written statement by a qualified electrician
that the electrical circuits and wiring are satisfactory., Fis
report should include the date of the inspection and should
give assurance that circuits are not overloaded, that all wir=-
ing and permanent fixtures are in good condition and that all
portable electrical appliances, including lamps, are equipped
with heavy duty cord in good condition,

The operator is responsible for the maintenance of
satisfactory standards in the above respects at all times.

KITCHENS:

Since kitchens constitute hazardous areas, they shall be
isolated insofar as possible, from other quarters. Doors lead=-
ing to adjacent areas shall swing in one direction only, shall
be self=-closing, tight-fitting, and equipped with positive latch.

Such doors shall be (a) metal doors or (b) metal covered
doors#, or (c) solid wood doors of the flush type not less than
1-3/l4 inches thick,

Kitchen exhaust fans and metal ducts shall be kept free
of grease and dirt at all times, and metal ducts from such fans
shall extend at least 2 feet beyond the building. Areas around
kitchen ranges shall be kept free of grease at all times,

In the event that metal hoods and exhaust ducts are in-
stalled directly over kitchen ranges, construction standards
of the National Board of Fire Underwriters shall be complied
with, (Pamphlet 91).

LAUNDRY :
Because of the type equipment involved the laundry con-
stitutes a hazardous area which should be segregated and pro-

tected with materials of one-hour fire resistance rating.

FIRE EXTINGUISHERS:

There shall be an adequate number of fire extinguishers
in the basement and on each floor of the building, all of which
should bear the seal of the Underwriters' Laboratories,

#Where existing doors are to be protected by metal covering, sheet
steel not less than No. 28 U.,S. gauge shall be used and such sheet
steel must be securely fastened in place with bolts or screws.

17.
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FIRE EXTINGUISHERS: (cont'd.)

Extinguishers should be conspicuously hung and kept
easily accessible and all shall be re-charged and inspected in
accord with the Manufacturer's specifications. Each shall be
labeled to show the date of such inspection and re-rilling.

The following types of extinguishers should be pro-
vided:

le In kitchen areas (because of the danger of grease
fires) extinguisher should be of the carbon tetra-
chloride, foam or carbon dloxide type.

2e¢ In the basement area, extinguisher should be of
the foam type if oil is used as a fuel. If coal
is used, soda=-and-acid extinguishers are recom=-
mended.

3¢ In other areas soda-and-zcid extinguishers should
be provided,

INSTRUCTION OF PERSQOINTL:

The operator shall be resnonsible for instruction of
all personnel in fire prevention, in use of fire protection
equipment and devices, and for development of procedures to be

followed in event of emergency. Such instruction should be given

all employees prior to their assignment to duty and should be
repeated at necessary intervals.,

184
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Wood Fire Escapes

Wooden fire escapes are permittcd, providing the follow=-
ing specifications are met:

Stringers must be of the closed type, 3 inches
by 12 inches, and there must not be less than 3 string
pieces, Treds must be 2 inches by 10 inches, not
less than 48 inches in the clear and properly support-
ed on pieces 2 inches by li inches well spliced to
stringers.

All platforms must be supported by uprights
not less than li inches by li inches, properly
braced.

The fire escape should be directly access-
ible from the interior and so arranged as to make
clear the direction of egress. All exit doors to
fire escapes shall be clearly marked.

Fire escape stairways should lead away f{rom
the bullding and not run alonzside,

All doors leading to fire escape shall swing
outward, shall be equipped with panic bars and
should lead to & platform level with the door and
the width of the platform shall not be less than
48 inches square,

Runways, stairs and all landings shall not
be less than ;8 inches in the clear to permit
the carrying of helpless patients, and all shall
be equipped with a suitable hand rail braced at
every third tread and with an intermediate guard
rail,

The rise of steps must not exceed 7-1/2
inchess The treads of steps must not be less
than 9-1/2 inches exclusive of nosing.

No run of steps shall have more than 17
risers unless an intermediate platform is pro-
vided.

No counter-balanced fire escape 1s acceptable
but all shall be permanently fixed in place.

All fire escapes shall have concrete footings
extending at least 3 feet below grade.

SPECIAL NOTE: Plans for all fire escapes must be

approved by the Department of Institutions and Agencies
prior to any actual construction and must show in

detall all buildings adjacent to fire escapes. 19.
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Steel "ire Tscapes

Steel fire escapes shall provide the same char-
acteristics of the wo.odea fire escapes.

Such escapes skall have no member less than
1/l inch thick. UThere such escapes are fastened to
building bolts must run elear through wall and any
member passing throush wall must be protected against
corrosion., All sta‘rs, platforms, landinzs, bal-
conies to sustain a 1live load of at least 100 pounds
per square foot with @ factor ol safety of 6, also
a concentrated loed o’ 00 pounds at the center of
each tread.,

SPECIAL NOTE:

Plans for all ifire escanes must te approved by
the Department of Tn-titubions and Agencies prior to
any actual constryv.ct “on and must show in detail all
buildings adjacen% o fire escanes.

Existing Fire Escapes

Exlsting fire escapes will be acceptable if:

l. The pitch does not exceed 45 degrees

2. Th4 width is not less then 30 inches
o If fccess is provided by proper doors

i. Firc escapes are not counter-balanced

20,
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INTRODUCTION

The Department of Imstitutions and Agencies has respon-
sibility for licensing private mental hospitals in New Jersey
and under the provisions of Title 30, Chapter 10, 1s empowered
to establish such basic standards for the care and treatment
of individuals in private mental hospitals and for the con-
struction, maintenance and operation of such institutions in
a manner to insure safe and adequate treatment of all such in-
dividuals in private mental hospitals.

The intent of these standards is to establish basic prin-
ciples of administration, construction and operation which in
the light of existing knowledge will assure safe and adequate
care for patients.

In the preparation of this manual, reference has been made
to existing standards of Medical and Hospital groups, Central
Neuropsychiatric Hospital Associations, the American Psychiatric
Association and other authoritative texts.

These standards serve in many ways as an operating guide
and a copy should be kept on the premises of all licensed pri-
vate mental hospitals since thev shall be construed as binding
upon all such institutions.

It is the policy of this Department to be as helpful as
possible and due consideration will be given to the special
problems of individual institutions.

The Department reserves the right to change or modify
these standards as may be necessary from time to time in order
to protect the public interest und to insure the health, wel=-
fare and safety of patients.
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B.
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SECTION ONL

DEFINITIONS AND METHOD OF aPPLICATION FOR LICENSE
FOR MENTAL IIOSPITALS

DEFINITIONS

1,

A Patient

For the purpose of these standards a patient is
described as a person suffering from mental or nerv-
ous illness of a degree making advisable treatment
in an institution,

Hospital Definition

A private mental hospital is any institution
whether operated for profit or not, which is not
maintained, supervised or controlled by an agency
of the government, of the state or any county or
municipality and which wmaintains and operates facil-
ities for the diagnosis, care and treatment of two
or more non-related mentally 11l persons for peri-
ods exceeding 2l hours,

APPLICATION PROCEDURL--CLIAPTER 10, TITLE 30

1.

Application must be made on form supplied by this
Department, It shall be accompanied by a plot plan
of the building and grounds.

Written local approvals of the local zoning, fire,
tuilding and health departments shall accompany
the application,

Floor plans of the building, drawn to scale shall
be submitted for review and approval,

Upon receipt of the application, authorized repre-
sentatives of the Department will inspect the prop=-
erty and equipment and facilities flor care and
treatment,

SUPERVISION AND LICENSE

1.

2,

The Commissioner will issue the license to the in-
stitution which in his judgment meets the full re-
quirements of the Chapter.

The license will be issued for one year and is good
for one year {rom the date of issue,

The institution is subject to inspection at least
twice yearly to inquire into the facilities, equip-
ment and sanitary conditions, accommodations and
management,
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The license fee is ;25.00 for each year.

The license shall be conspicuously posted on the
premises,

The Commnissioner may revoke the license whenever
the licensee shall be found to be violating the
law regulating private institutions into which
persons who are suffering from mental diseases
are admitted, cared for and treated or whenever
such institutions shall fall below acceptable
standards established by the Department of Insti-
tutions and Agencies,

The institution should give notice to the Depart-
ment of Institutions and Agencies of at least

30 days, of any intention to close or transfer
ownership of the institution.
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SECTION TWO

ADMINISTRATIVE ReGULATIONS

NON-PROPRIETARY

1,

Governing Board

There shall be a Board of Directors, Board of
Trustees or other similar body in each institution
which shall be the supreme authority in the hospital
responsible for its managemsnt, control and opera-
tion including the appointment of a qualified medi-
cal staff, the conservation and use of hospital monies

and the formulation of administrative policy.

a. It shall be composed of at least five represent-
ative residents in the area served by the insti-
tution and as many more additional members, who
need not be such residents; as are reguired to
effect efficient direction, provided, however,
that any hospitel operated by a religilous body
or organizatiorn may have a governing body as its
supreme autlor1u7 which may “be compoued and or-
ganized of officials or members of such religious
bodies or organizasicns and in accordance with
the practice or rule thereof nctwithstanding lack
of residence in the erea served by the institution.

0. The governing body shall consist of, at least, a
president or chairman, vice president, secretary
and treasurer, It shall have the power to appoint

- such-officers and commiticzes ag it mey “equlre
to assist in carrying out its funcilono.

c. It shall conduct regular meetings at such inter-
vals and frequencies as may be determined neces-
sary to properly manage the institution and such
special meetings as are required,

d. Minutes shall be recorded and readily available,
Administrative Officer

a, There shall be a gualified administrative officer,
who shall be directly responsible for carrying
out the policies of the Board or owner as well
as the overall administration of the institution
and be responsible for providing the necessary
medical care,

b, All institutions shall certify under their cor-
porate seal, to the Departmenit of Institutions
and Agencies, the name and address of their ad-
ministrative officer within 15 days after his or
her appointment,

- 3
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B. PROPRIETARY AND PROFIT

1,

2.

3.

Ownership and Control

The owner, partners, or in the case of private
corporations, the board of trustees of a proprietary
hospital shall carry out the same functions reserved
for the governing body of a non-profit proprietary
institution, Such person or board shall be the ulti-
mate authority in the hospital responsible for the
formulation of its policies, management, control and
operation including the appointment of its medical
staff', the establishment of rules and regulations
required for the proper care of patients and such
other duties and responsibilities as are necessary
to carry out the purpose of the institution.

a. The owner, partners or the board of trustees
of any privately incorporated hospital shall
certify to the Department of Institutions and
Agencies the names, addresses, occupations or
professions of the owners.

(1) In the case of a privately incorporated
hospital the same information shall be
certified for the persons acting as in-
corporators and the board of trustees,

(2) Any change in the ownership or the
identity of the person or persons act-
ing as the ultimate authority in an in-
stitution shall be reported to the Depart-
ment of Institutions and Agencies within
30 days of the date on which.such change
occurred,

Administrative Officer

a, There shall be a qualified administrative officer
who shell be directly responsible for carrying
out the policies of the owner or owners as well
as the overall administration of the institution
and be responsible for providing the necessary
medical care,

b. All institutions shall certify to the Department
' of Institutions and Agencies the name and address
of their administrative officer within 15 days

following the date of appointment,

Business Name, Partnership, Charter

Every proprietary hospital shall have a copy of
its business name, partnership arrangement or charter
and corporation papers certified from the public
records, together with all by~laws and amendments
thereto and shall file them with the Department of
Institutions and Agencies.

b
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Each hospital shall be expected to operate within exist-
ing and recognized codes of ethics.

ADMISSION AND DISCHARGE POLICIES

Patients shall be admitted either on voluntary ap-
plication or on Court certification.

Voluntary admission shall be limited to women over
18 years of age and men over 21 years of age whose mental
condition does not preclude thelir understanding of the
nature of the instrument they are signing.

Since there is no authority in the law for a private
mental hospital to detain a patient in confinement for
treatment except on commitment by a court of competent
jurisdiction or by voluntary application, no patient shall
be admitted except by these means.,

Application for commitment must be made on forms &ap-
proved by the Departument of Institutions and Agencies and
furnished by the institution.

Every patient shall be permitted free access to the
courts of the State, to an attorney of his choice, and no
obstacle shall be placed in the way of any patient who
shall wish to secure legal advice,

No voluntary patient shall be restrained against his
will and no abuse of commitment will be tolerated.

Visits shall be permitted to patients by relatives,
attorneys, representatives of the Department of Institu-
tions and Agencies or other persons having a bona fide
interest in the patient's welfare.

Discharge of all voluntary applicants shall be in ac-
cord with the provisions of section 30:4-48 of this Title
which reads:

A person admitted to any institution under section
30:4-46 of this Title may be discharged therefrom
upon the certificate of the medical director, made
to the chief executive officer stating either that
the said patient is cured or that further treatment
in the institution 1s unnecessary or undesiratble,
and such person, not so discharged, who desires to
leave such institution, shall be released therefrom,
when, he or some one acting in his behalf, shall
give ten days' written notice to the medical director
of such institution of his intention to leave, and
such person shall be released at the expiration of
said ten days. As amended L. 1940, c. 144, p. 309.

No patient shall be held beyond the time of his re-
covery.

Tl g
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ch
SECTION ‘THRED

MEDICAL DIRECTOR

The Medical Director shall be a phiysician licensed to
practice in New Jersey.

It is desirable that he have special experisence and
qualifications for treatment of the mentally ill and
membership in the American Medical issociation and

the aAmerican Psychiatric Association shiall be construed
as an indication of special aptitudes and abilities in
the treatment of the mentally ill.

Each institution licensed under section 30:10-3 of this
Title shall have at least one resident physician, regu-
larly graduated from a reputable medical college or uni-
versity, who shalil live in the institution or devote as
much as four hours eacih day to the care and treatment
of the patients of the institution.

MEDICAL PROGRAM

There shall be adequate diagnostic, therapeutic and re-
habilitation facilities with efficient technical services
under competent medical supervision.

Consultants in the various specialties shall be available
and records of consultations shall be kept. This shall
include x-ray, laboratory, dental, etc. If these services
are not provided on the premises, Iormal arrangements
shall be made with community hospitals offering these
facilities.

There shall be an organized plan for regular staff meet-
ings. These meetings should be held at quarterly inter-

vals or oftener as indicated by the volume of work and
the number of patients involvecd,

THERAPIES
Recreational and Occupational

Each institution shall provide adequate facilities
and personnel for such programs,

SHOCK
Any form of shock therapy shall be administered by a
physician licensed to practice in New Jersey under the
direction of a qualified psychiatrist.

RECORDS aND RECORDING

A. Medical Records

There shall be adequate and complete medical
records properly written and filed.

> B
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These records shall include history (medical
and social), physical, descriptive mental ex-
amination, and diagnosis.

Frogress reports shall be made periodically
by the physician and progress of mental con-
dition shall be recorded at not less than 7
day intervals.

There shall be records of examinations such
a3 x-ray findings, leboratory results, speci-
men examinations, ete.

All orders shall be in writing and signed by
the physician. This shall include all orders
for mechanical restraint and isolation of pa-
tients,

Orders for mechanicsl restraint and isolation
shall be effective itor no longer than twenty-
four hours.

There shall be a record of the original admis-

Hogpital Records and 3pecial Reports

These shall include:

1.

Chronological records of all admissions, trans-
fers, discharges, deaths, placements or conva-
lescent status of peatients.

All serious accidents, injuries, suicides, es-
capes or other unusual events ghall be immedi-
ately investigated and a report submitted to
the Devartment of Institutions and Agencies
and when indicated Lo the apnropriate law en-
forcement agency within twenty-four hours
after the occurrence,

The control and administration of hypnotic
and narcotie drugs shall be recorded in con-
formity with State ard Federal regulations.

Renorts to the Department of institutions and
Agencies within five days after patient is re-
celved:

a. A copy of order end commitment or copy of
application for voluntary commitment shall
be sent within the [irst week of each qguar-
ter.

b, The name, residence and physical and mental
condition of every patient and the date and
cause of death or discharge of every patient
who died or was discharged since the last
report. -
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¢c. The monthly census report for private
sanitariums for mentual disease shall be
submitted tc the Department of Institu-
tions and Agencies,

Nurses'! Records

1,

There shall be sufficient data regarding pa-
tients available to the nursing staff to in-
sure intelligent care of patlents,

Adequate nursing notes shall be kept.

It is suggested that the accepted ward journal
be kept,
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SECTIO: FOUR

NURSING SERVICE

All nursing service, both that provided by the profes-
sional registered nurse group and that provided by practical
nurses, nurses' aides, technicians, attendants and other aux-
iliary nursing personnel, shall be under the direction of a
Director of Nursing who has the personal and professional matu-
rity necessary for such responsibility.

The Director of Wursing shall be a professionsl registered
nurse eligible for registration in New Jersey. She shall have
had special training in psychiatric nursing or in lieu of such
special training equivalent practical experience in psychiatric
nursing. A minimum experience of two years 1is suggested.

The Director of Nursing shall be responsible for the selec-
tion and training of nursing personnel.

There shall be a sufficient number of nursing personnel to
give safe and adequate nursing care to patients, It is recom=-
mended that the ratio of versonnel as endorsed by the American
Psychiatric Association be vsed as a gulde,

The training and experience reguired oi such personnel shall
be determined on the basis of:

1. Type of patients cared for and
2, Scope of treatment provided.
NURSING FuCILITILS

There shall be adequate facilities available to insure =safe
and efficient nursing care,

A nursing unit shall consist of at least:

l. A nurse's station with medicine unit, sufficient
lighting end running water.

2, Sufficient bedpans, toile¢ts, showers and bathrooms.

3. Linen and supply storage.

s, There shall be the kind of treatment and examination
rooms available consistent with the need of the type
patient treated and the scope of treatment provided.

PATIENT UNIT SHALL PROVIDH FOR
1. A suitable bed for each patient.
2. An adequate supply of blankets, linens, bedding and

such hygienic and personal equipment as to provide
safe and reasonable comfort for the patient.

-5 =
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3. A centrally located paticnts! locker room is de-
sirable,

. fToilet facilities not less than one to eight,
NURSING PROCEDULRIS
1. A4ll drugs shall be kept in locked cabinets,
Narcotics shall be kept under double lock, The keys

to these cabinets shall be available only to super-
visory personnel.

N
.

A patient placed in mechanical restraint or in isola-
tion shall be regularly checked during the day and
night,

% 15 »
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SITE

1.

2.

3.
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PHYSICAL PLaNT

It is desirable that the site of any hospital be
reasonably accessible to the center of community activ-
ities.

Public transportation shculd be available within a
reasconable distance.

The site should not be near insect bresding areas
and should be relatively free from unusual noise,
smoke, dust and unpleasant cdors,

Grounds shall provide ample space {or recreation
and exerciss compatible with the type or patient
treated.

BUILDINGS

1.

Security Measures

8.

The principles of psvehniatric safety shall be
followed throwughout; taking care to provide
every reasonsble precaution for the security
of patients and personnel,

Materials and details of construction shall be
such that patients will not be afforded oppor-
tunity for escape, suicide, injury to self or
others.

Care must be teken to avoid sharp projections
of corners of structure, exposed piping, heat-
ing elements, fixtures, hardware, ctc.

Fire Protection

2.

For institutions already in opuration, the
standards for fire protection as outlined in
the Manual of Building Standards shall be met.

All premises hereafier proposed to be used for
the purpose of houcing mental patients shall be
of fireproof construction,

All premises hereai'ter proposed for use as a
mental hospital shall be designed 1) for this
purpose, or 2) shall be approved by the Depart-
ment of Institutions and Agencies as being
readily adaptable for such purposes. Plans
shall be drawn by a registered architect or a
professional engineer and shall be approved by
the Department of Institutions and Agencies,

s B Y via



It isvolm.lidnen witd By esen felaletekepayd treat-
ment that the surroundings of the sick and
jinvalid be colorful and attractive, fThought
should be given to wmaking the surroundings

as cheerful and homelike as possible,

Sleeping Quarters

as

Sixty-five feet of floor space shall be the min-
imum allowarice per bed; and adequate day room
space shall be available, Red capacity shall
not be increased without the approval of the
Department,

Patients' Rooms

da

b.

Ce

A1l patients! rcoms shall be located in areas
providing dirsct natural light and ventilation,

All rooms occupied by patients shall have dirsct
access to corridors and toilet facilities without
the necessity of passage throuzh rooms of other
patients, kitchen or dining areas, reception,
recreational rooms, evc.

There shall be provision for reasonable segrega-
tion of sexes.

Heating

The hgspital shall be equipped with heating

appliances of a capacity sufficient to maintain

in all rooms of the building used for patients a
temperature oi' 70 degrees Fahrenheil during the

coldest weather,

Radiators shall be properliy protected,

Ventilation

The physical plant shall be ventilated adequately

at all times.

Lighting

&,

Artificial lighting shall be by electricity un-
less speciel permission is granted by the De-
partment of Institutions and Agencies for the
use of some other kind of illuwaination.

There shall be adequate and satisfactory light-
ing provided at all times,

3D
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a.

Sewage
Where municipal sewage disposal is not avail-

able this service shall be approved by the State
Department of Health,

Garbage Disposal

Suitable facilities gshall be provided for
collection and disposal of garbage.

Water Supply

Water supply shall be adeguate in quantity
and of safe and sanitary quality suitable for
drinking purposes., Where municipal water supply
is not available, approval shall be secured from
the State Department of Heal th.

Hot water temperatuvre shall be controlled
by thermostat.

Sereens

The building must be adequately supplied

with screens, ard fily control maintained,

Vermin and insect control shalli be maintained.

233 -



A,

You're viewing an archived copy from the New Jersey State Library.

SECTION SIX

FOODL AND FOOD PHePAREATION

FOOD AND FOOD SERViCL

The preparation of food, planning of menus, super-
vision of fooud service and other related activitles
shall be under the direction c¢f a qualiried dietitian
oir other competent person.

1l., Preparation

e

Ce

A nuiritionally adegquate diet shall be provided
in sufficient quanticy and in a form and texture
that will meet the minimum nutritional needs

of each patient,

The diet for eacli patient should include the
following:

1ilk - 1 pint or its equivalent daily

Meat, poultry or fish - one serving (at least
three ounces) daily,

Eggs - 4 to 5 por wask

Enriched bread or whole grain cereals - one
serving atv eaci meal.

Vegisebles - One serving (1/3 -~ # cup) leafy
graen cr yellow vegetables daily plus one
serving of pctatces or other vegetable daily.
Fruit - One serving (4 cup) citrus frult,
tomatoes, deily rlus one serving of another
fruit.

Dry beans cor peas - Cne serving weeXly,

Fats - Butter or fortified margerine at least
two normal servings daily.

The equipment shall irclude such fazilities as
are need=d to prepare not, well balanced meeals
in suificient quentity to serve as many pztients
and persomnnel as the institution accommodates,

2. Storage, Handling and Serving

.

Food and foodstuffs at inatitutions shall be
stored, handled eand served in compliarce with
accepted sanitary standards.

-1 -
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GENERAL REGULATIONS

In addition tec the above provisions the following

general regulatious shall be complied with:

1.

There shall be recognition of and provisions for
the physical ability of the patients to eat regular
food, (For example, patients without teeth or
dentures or who are otherwise physically handi-
capped. )

Menus shall be planned in advance and a record of
the menus served during the past six months shall
be avalleble to representatives of the Department
of Institutions and Agencies,

Milk supply shall be from an approved sanitary
source, and the handling of milk shall be in con-
formity with accepted sanitary standards,

All utensils used in the preparation and serving
off food shall be maintained in a senitary manner
and all dishes and glassware shall be {1ree from
breaks and cracks.

All readily perishaeble food or drink shall be kept
at or below 5COF, excent when being prepared or
served.

An accurate thermometer shall be kept in any re-

frigerator not equipped with an automatic temp-
erature control,

- 15 -
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SECTION SEVEN

LAUNDRY

If laundry is done on the premises, enclosed space shall
be set aside for the purpose and suitable equipment provided.
All institutions shall be equipped to handle dally laundry,.

HOUSEKEEP ING AND MAINTENANCE

Enough personnel shall be provided to assure cleanliness
of building and ecquipment, attractive and adequate food service
and acceptable repair and condition of building end grounds at
all times,

- 16 =
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L A NOQTED

1

' JUN 2 1 1955
E.N.P., M. D.

State of Nem Jersey
NEW JERSEY STATE HOSPITAL

AT TRENTON
HAROLD S. MAGEE, M. D.
SUPERINTENDENT

DONALD B. RICE
BUSINESS MANAGER

June 17, 1955

Dr. Edward N. Pleasants, Director,
Mental Hygiene and Hospitals,
Department of Institutions and Agencies,
State Office Building,

Trenton, New Jersey.

Dear Dr. Pleasants:

Acknowledgement is hereby made of your communication of the 25th of May, 1955,
relative to provisions in New Jersey Statutes 30:4-107 and 30:4-5.

30:4~107

Enclosed herewith is a copy of resolution passed by the Board of
Mansgers of this hospital at its regular monthly meeting, Thursday,
June 16, 1955, with reference to the above statute.

30:4~5

With reference to this particular statute, I am enclosing herewith
by-laws of the Board of Managers of the New Jersey State Hospital
at Trenton as adopted April 2, 1947, and approved by the State
Board of Control of Institutions and Agencies on April 22, 1947.

I refer you to Paragraphs No. 13, 14, 15, 16, 17, 18, 19 and 20.

I also enclose'a copy of an amendment to Paragraph No. 16 as
approved at the meeting of the Board of Managers of this hospital
on May 15, 1947.

I trust that this information fulfills the requirements outlined in your letter.
If not, please do not hesitate to communicate with me.

S e

Harold S. Magee, M. D.
HSM/dr Superintendent

Visiting hours Sunday from 9 A.M. to 11 A.M., Thursday 1 P.M. to 4 P.M.
Please enclose stamp when requesting information regarding patients.
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I 1 1955
E.N.P., M. D.

Pursuant to the requirements of the New Jersey Statute 30:4-107 providing
that regulations shall be promulgated by the Board of Managers for the discharge
of patients on motion duly made, seconded and passed, it was

Resolved that the Board of Managers affirm the procedure for the release of
patients which was established some thirty years ago under which the Medical
Superintendent is authorized by the Board to release on trial visit or to dis-
charge those patients who in his opinion and the opinion of his medical staff
are sufficiently improved or recovered to return to the community. The Medical
Director will cause his medical staff to re-examine at frequent intervals all
patients within the institution to determine their mental and physical condition
and their fitness for community adjustment.

Voluntary patients must be discharged at the time they are released.
Committed patients are to be placed on trial visit and immediately come under
the supervision of the Social Service Department who shall make personal visits
to these patients at necessary intervals so they can report in detail to the
Superintendent of their adjustment in their community enviromnment. At desig-
nated intervals, no less frequent than every six months, these reports and other
information are to be reviewed by the medical staff and when in their opinion
further supervision is not required the Superintendent may discharge from the
hospital records these patients, indicating their condition at the time of
discharge.

Attached hereto are details of the routine which is being followed by the

Social Service Department.

June 16, 1955
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PROGRAM OF THE SOCIAL SERVICE DEPARTMENT

During hospitalization, all patients at the Trenton State Hospital are
reviewed at regular intervals by the doctors and progress notes inserted in their
folders. When the patient is ready for trial visit or parole, the patient is
presented before the Medical Staff at which time the matter of his or her release
is considered. If the patient is approved for release, he is referred to the
Social Service Department who undertakes to place the patient back into the
commmnity.

Pre-After Care Plans

Pre-After Care Plans are made in the hospital through conferences with
the families and the patients. An exception is made when the Medical Staff requests
a special home investigation.

Release Plans

A patient regularly committed is placed on trial visit status for a
period of one year. All cases are reviewed at the end of 6 months and again at
the end of 12 months. The psychiatric social worker makes a summary with recom-
mendations which is sent to the Chiefs of Service for approval following which
it is referred to the Clinical Director for final disposition. A report is then
prepared for the Statistical Department and the case is formally discherged from
the records of the hospital. In some cases, where the adjustment may be marginal,
the Clinical Director may continue the patient on trial visit for a designated
longer period. Voluntary and Alcoholic patients are discharged upon release and
are not followed in After-Care Clinics unless specially designated by the Medical
Staff.

After-Care

Committed patients who are approved for trial visit are followed by the
Social Service Department in After-Care Clinics and are usually seen 3 or L weeks
following release or at the point of need. Patients and their families are
usually interviewed in After-Care Clinics on an average of 6 times per year. If
the patient does not keep the first or s econd appointment, a home visit is made
by the social worker.

Boarding Homes

The Medical Staff may feel that the patient should not be returned to
his family or if the patient's family is unable to plan for him, the Social Service
Department may make arrangements for maintenance in a supervised Boarding Home by
private funds, Hospital Family Care Program or Wage Placement. These Homes are
visited at least once per month by the psychiatric social worker.

June 16, 19
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BY=-LAWS
of
THE BOARD OF MANAGERS
of
THE NEW JERSEY STATE HOSPITAL
AT TRENTON

Adopted April 2, 1947

Approved by the State Board of Centrol
of Institutions and Agemeies_pril 20 » 1947,

Senstitution of the Bewd

1. The Board of Managers of the New Jersey State Hospital at
Trenton shall consist of seven members, of whom at least two shall be
wemen, who shall be appointed by the State Board of Control of Institu-
tions and Agencies, with the epproval of the Governor, from the residents
of the State at large, without respect to pelitical affiliation or belief,
each of whom shall serve for 2 term of three years, commencing on the
first day of July following his or her appeintment,

Compensstion of the Bosrd .

2. 7The members of the Board of Managers shall not receive any com~
pensation for their services, but shall be reimbursed for their actual
expenditures incurred in the performance of their duties.

Powers of the Poard
3. The Board of Managers shall have the management, direction and

control of the New Jersey State Hospital at Trenton, subject to t he super-
vision, control and ultimate authority of the State Board, to which
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Board the said Boerd of Menagers shall be responsible for the
efficient, ecomomical and scientific cperation thereof in a humsne
and provident manner., Unless and until otherwise provided by the
State Board by rule, regulation or order formally adopted, said
Board of Managers shall have power to determine the number, quali-
mm,mmmmusnmm-
ployees of the Hospital, except ss the same are fixed by statute
or otherwise determined by law, and to take such other action as
may be authoriszed by law,

L0CApal UIILCe anc xneeving "Lace

L. ‘The prineipal office of the Board of Memsgers shall be at
the hospital st Trenton. Unless otherwise provided by the Board,
all meetings thereof shall be held at such office, but the Board
shall have power to meet at any other place in this State which it
may designate for that purpose, provided that at least one meeting
each month shall be held at said registered office.
Neetings of the Bosrd

5¢ The annual meeting of the Board of Msmagers shalltbe held
on the first Thursday in July in each year at four o'clock in the
afternoon, at the principal office of the Board, at which time and
place it shall elect by plurality vote a president and vice-presi-
dent from its number and such other officers as are herein provided
for,

6. Reguler meetings of the Board of Mamagers shall be held st
the prineipsl office on the third Thursday of each month at fowr
2N
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o'clock in the aftermoon. A majority of the members of the Board
shall constitute a quorum for the transsetion of business.

7« HNotice of the aunual and monthly meetings of the Board of
Managers shall be mailed to each member at his address, at least
four days prior to the meeting but fallure to give notice of any
meeting shall not invalidate any action taken at such meeting,
provided that at least a majority of the entire membership of the
Board is present at any such meeting.

8. Special meetings of the Board of Managers may be called
by the president or any two members of the board, on one day's
notice to each member,

Officers of the Board
9. The officers of the Board of Mamagers shallbe a president,

a vice-president and a secretary,

10, The president shall be elected by the Soard of Managers
from its number, at its annual meeting, and shall hold office for
one year and until his successor is elected and shall quelify, le
shall preside at all meetings of the Board at which he is present,
shell appeint all committees of the Board and shall be ex offielo
a member of the same, and shall generally supervise the affairs of
the Board and the Hospital,

1l. The vice-president shall be elected by the Soard of Mana-
gers from its number, at its annual meeting, and shall hold office
for one year and until his successor is elected and shall qualify,.
He shall perform the duties of the president in the absence or

-3w
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inability of the president to perform them,

12, The secretary shall be slected by the Board of Managers
and shall hold office at the pleasure of the Board., He shall attend
the meetings of the Beard, keep accurate mimutes of its proceedings,
give due and timely notice of all meetings of the Board to its meme
bers, and perform such other duties as the Board may from time to
time designate. In his absence, the president of the Board shall

5

13. Upon the adoption of these by-laws and thereafter at its
annual meeting the Board of Menmagers shall sppeint a Medical Directer
who, subject to the approval of the State Board, shall act as chief
executive officer and superintendent of the Hespital, and who shall
hold office at the pleasure of the Board of Managers, and shall give
bond for the faithful performence of his duties, with sureties ap-
proved by the Board, in the sum of not less than §25,000, He shall
not engage in the general practice of medicine while in office, but
with the approval of the Board he may practise in consultstion. fHe
shall appeint, with the approval of the Bosrd of Hamagers, all
officers and employees of the lospital, and shall be the executive
and administrative officer thereof. iHe shall be responsidble to the
Board of Managers for the care and treatment of the patients of the
Hospital, its proper conduct and management, the physical condition
of the property thereof, the proper use of its plent and equipment,
and the conduct of its employees subject to these by-laws and the

ok
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rules and regulations adopted by the Board of Menagers from time
to time,

1, He shell cause to be kept & record of the medical and
other treatment adopted, with a statement of its effects in each
case, and a record of the name, sex, age, religious faith, place of
nativity and residence, and profession or occupation of each patient,
and also, as far as can be ascertained, the dates and history of each
patient's disease, the time when received and when removed and whether
cured, improved or dead; if dead; from what cause, together with any
other facts and circumstances in each case, useful to the statistical
records of the hospital, The names of all persons sdumitted for obsere
vation, treatment or for any other purpose, shall be entered upon the
permanent records of the lospital,

15, He shall act as Treasurer of the Hospital and shall keep,
invest and disburse the meneys therecf entrusted te his keeping, in
accordence with law and the directions of the Poard of Mansgers. He '
shall keep full and complete accounts of the receipts and expenses of
the Hospital and shall collect all sums due the Hospitel for the supe
port of private patients and shall keep and preserve the bonds filed
on their behalf,

16, He shell order all supplies for the Hospitel and shall ap-
prove all bills rendered therefor before payment, He shall act as
Requisition and Approval Officer of the Hospital.

17. In the case of any death at the Hospital, the Medical
Director shall at once report the same, in writing, to the relatives

.S
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of the deceased, stating the probable cause thereof, and, in case
of violent or accidental deaths or suicides, the same shall be re-
ported also by the Medical Director with all the particulars, in
writing, to the President of the Board immediately, and to the Board
of Manegers at its next meeting, '

18, He shall present to the Board of Managers at each of its
regular meetings & concise report of the management of the Hospital
and the medical condition of the patients, including a tabular report
by name, etc., of the patients who have been admitted and discharged
and who have died and escaped during sald wonth, togethur with state-
ments of the financial condition and the receipts and expenditures of
the Hospital for the preceding month, and shall meke such recommends-
uommmnwutumauumamtmmam
Hospital may require, and as may saem expedient,

19, He shall present to the Board of Mamagers on the first day
of July in each year a full and complete inventory md appraisal of
the furniture, stores and other articles provided for the Hospital,
brought down to date, as nearly as may be practicable,

20, At each annuel meeting of the Board of Managers he shall
present 2 report of his operation of the Hospital for the preceding
year togethor with a tabular report and statement of the treatment,
medical condition of the patients and of the admissions and discharges
for the yser, and shall accompany it with a condensed account of the
condition, menagement, needs and prospects of the Hospital,

-
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Comuitiees of the Bowd

21, The President shall eppoint at esch annual meeting of
the Board of Managers the following stending committees and shall
designate the number of mesbers of cach comsittes and iis chairman,
viz:

1, Nedical Coumittee
2, Finence Committee
ﬁ: Personnel Committee
Food Committee
S. Committee on Household Supplies and Clothing
6. Coumittee on Agtivity Therapy

Te¢ Committee on Puildings and Urounds

22, The Medical Committee shall keep itself informed es to the
treatment of patients, the genersl conduct of the medical department
and as to the general smitery conditions of the Hospitel, It shall |
gequaint itself with the methods of treatment and methods of the con= |
trol of patients in the Hospital as well as the general crgsnisation '\
end management of the medical persomnel of the Hospitel. It shall
report with its recommendations to the Soard of Mamgers as occasion

Iinance .omuities
23. The Finmece Committee shall keep itself inforwed of the

finenciel condition and operations of the Hospital and shall report
to the Soard of Managers thereon at its reguler meetings.
Fersonnel Comsittee

2, The Perscnnel Committee shall keep itsel! informed concer- 1
aing the persomnel problems of the Hespitel and report upon them g

oo
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together with its recommendations as occasion may warrant,
Tood Committes,

25, The Food Committee shall keep itself informed as to the
food program of the Hospital inecluding the diet provided for the
patients as well as for the personnel of the Hospital. It shall
encourage the maintenance of standards of quality, kind and quan-
tity of food in conformity with those recognized by authoritative
dietary sources purchasable within the appropriation made by the
State for sush purposes. .xtwlnummmm;mr
Mdeofﬂththo“ﬁl“mﬂiﬂﬁnﬂnp
mmmummummniuummm-.
Committee on 1d s and C ,

26, The Committee on Household Supplies and Clothing shall
keep itself informed as to the purchase, care, repair and use of
the furniture and other household goods belenging to and used 4n the
Hospital as well as to the clothing furnished to the patients. It
Mrwnﬁiummum&mdm@mu
occasion may warrant,

Committee on Activity Therapy.

27, The Coamittee on Activity Therepy shall keep itself in-
formed as to the organisation and conduct of the Recreational and
Occupational Therapy sctivities of the Hospital, It shell encowrage
the initiation of such programs of education, entertainment, sports,
recreaticn and amusement as may be of therapeutic value tc the
patiente. It shall also keep itself informed of the methods of

-8 -
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occupational therapy in use in the Hospital, the number of patients
engaged therein, and in general of the progress of this lepartment,
encouraging the initiatien and contimuaticn of modern practices,
It shall report to the Board with its recommendations as the occa~
sion may warrant.

Committes on Puildings and Urounds.

28, The Committee om Buildings and Grounds shall keep itself
informed 83 to the repair and maintenance of all tmildings and the
congtruction of all new buildings and as to the maintenance and ime
provement of the grounds of the Hospital, It shall serutinize all
plmmwnuﬁalbrmmm”wtwnm,m-‘
lergement or slteration of existing structures, It shall report
with its recommendations to the Board as occasion may warrant,
Commi on Farms .

29, The Committee en Farus shall keep itself informed on the
conduct and needs of the farms of the Hospital. It shall report
with ite manuhtim to the Board of Menmgers as occasion may
warrant,

Special Committeea,

30, Committees, other than standing committees, may be ap-
pointed for other purpeses in the number and menner as the foard of
Menagers mey from time to time direct,

Corporste Sesl,

31, The Secretary of the Board shall be the custodian of the

corporate ssal of the Hospital,
-9
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Order of Business,
32, The order of business at all meetings of the Board of

Managers shall be as follows:

1.
2,
3.
'8
5e
6.

Roll Call
Approval of Minutes
Unfinished Business

Ueneral Administrative Reports
Board Committee iieports

liew Business

33s The By-laws may be amended by a majority vote of the
Board of Wanagers at any meeting thereof, provided notice of the
subject matter is given in a notice of the weeting mailed to each
momber of the RBoard of Menagers and to the State Poaxd at least four
days prier to the date fixed for the meeting.
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Amendment to Paragraph No. 16

"16. He shall act as requisition and approval officer of the Hospital,

unless the Board of Managers shall otherwise order."

May 15, 1947
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State nf New Jersey e e
NEW JERSEY STATE HOSPITAL L)
AT MARLBORO

J. BERKELEY GORDON, M.D. FREEHOLD 8-1166 HERBERT L. O’'CONMNER
MEDICAL DIRECTOR AND TELEPHONE: HOLMDEL 9-6161 BUSINESS MANAGER
CHIEF EXECUTIVE OFFICER

June 7, 1955

Edward N, Pleasants, M. D.

Director, MentalHygiene and Hospitals
Department Institutions and Agencies
Trenten 7, N. J.

Dear Doctor Pleasants,

Dr. Gordon has referred to me your
letter of May 26, 1955, relative to formal action taken by our Board
of Managers to implement certain statutory provisions.

As requested, I am enclosing excerpts
from the By-Laws, showing the action taken by our Board in relation to
these matters.

Very truly yours,
NEW JERSEY STATE HOSPITAL, MARLBORO

e 2

e {
HLOsL Secretary, Board of Managers
encl, /‘,

PLEASE NOTE REVERSE SIDE
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PLEASE NOTE

All communications concerning patients should be addressed
to the Medical Director.

In writing regarding individual patients, always give patient’s
full name, your own full name and address, and call our at-
tention to any change in your address. If your letter requires
an answer, please enclose a postage stamp. Inquires by letter
are much preferable to telephone.

If you telephone to inquire about a patient do not put in a per-
son to person call and ask for any particular doctor. Make a
station to station call and tell the hospital operator that you
want to inquire about a patient, giving the patient’s name.
You will then be connected with a doctor who knows the pa-
tient and can give you the. information.

Do not send medicines, knives, scissors, razor blades, needles
or othér sharp instruments to patients.

If you desire to send money to patients, do not send bills, or
coin. Send instead a check or money order payable to the New
Jersey State Hospital at Marlboro with a letter to the Medical
Director stating the name of the patient for whom the money
is intended.

Visitors must lock doors of cars when left unattended on hos-
pital grounds.

Visiting days are Tuesday, Thursday, and all holidays from
9:00 to 11:00 A.M. and from 1:30 to 4:00 P.M. On Sunday,
visiting hours are from 9:00 to 11:00 A.M. To avoid con-

gestion and delay, we advise that you come on Tuesday or
Thursday.
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NEN JERSEY STATE HOSPITAL - MARLBORO
BY-LAWS

ARTICLE II

1, The Medical Director shall be the Chief Executive Office. He shall be re-
sponsible for the treatment of patients and shall direct and specify the
duties of the medical, surgical, and scientific staff., He shall submit te
the Board, in advance of each meeting, a report covering the activities of
the previous month,

ARTICLE ITI

1, The Business Manager is to be held responsible for the general administration
of all the business of the Institution, He shall submit to the Board, in ad-
vance of each meeting, a report covering the activities of the previous month,

ARTICLE LV
le The Order of Business shall be:

Roll Call

Reading of the Mimutes of the previous meeting
Reports of Committees

Report of the Medical Director

Report of the Business Manager

Unfinished Business

New Business

Adjournment

ARTICLE V

1, The Board of Managers, by a vote of a majority of its members, may alter or
amend these By-lLaws at a regular or special meeting of the Board; provided,
ten days' notice in writing of the proposed amendment shall be given to each
of the members of the Board.
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State of New Jersey
ARTHUR BRISBANE CHILD TREATMENT CENTER

ALLAIRE, N. J.
PosT OFFICE ADDRESS: FARMINGDALE, N. J.

TELEPHONE: FARMINGDALE 5-4441
MYRON M. SCHREIBER

GEORGES H. LUSSIER, M. D.
BUSINESS MANAGER

DIRECTOR

May 31, 1955

Dr, Edward N, Pleasants, Director
Mental Hygiene and Hospitals

Departme nt of Institutions and Agencies
Trenton 7, New Jersey

Dear Dr, Pleasants:

Tn accordance with your request of May 27th, 1955, I am forwarding
to you copies of lotions and Resolutions passed by the Board of Managers of the
Arthur Brisbane Child Treatment Center.

RESOLUTIONS - Adopted by the Board of Managers at its meeting on 7/31/47.

UBE IT RESOLVED, that Dr, George H. Lussier, Director and Chief Executive
Officer of the Arthur Brisbane Child Treatment Center, Allaire, New Jersey,

be appointed Requisition and Approval Officer of this institution, effective
July 1, 1947, and that signature cards be signed by Dr, Lussier and forwarded
to the Commissioner of Taxation and Finance, in compliance with the provisions
of Chapter 112, P.L. 19Lk.

and
"BE IT RESOLVED, that Dr, George H. Inssier, Director and Chisf Executive
Officer of the Arthur 3Brisbane Child Treatment Center, be empowered to
transact all official business in connection with the accounts of this
institution, as well as the transaction of financial business with banks
in comnection with other than general State funds, such as Inmates! Trust
Funds and all other funds within the jurisdiction of the Board of Managers
of this institution."

MOTION - Passed by the Board of Managers ab its meeting on 10/1)/48.

"Officers of the Center will, unless visit has been terminated earlier, be
responsible for supervising visit until the child has reached his 13th
birthday, If supervision is needed beyond this point, the child will be
referred to the parole department of the nearest state hospital, or returned
to the institution at the discretion of the Director, or continued on
supervision if the Board so directs, The Director will make such conbacts
with state hospitals as may be necessary to implement this procedure, The
Commissionerts approval of this policy and the affirmatively expressed
cooperation of the several state hospitals should be obtained in advance,®
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Dr., Pleasants, Director —2e May 31, 1955

MOTION, Continued: (Passed by Board of Managers 10/1l/L8)

“ithen a child on parole is ready for discharge the Director will call this
to the attention of the Board, making appropriate recommendations, The
Board will then, for each case, make one of the following decisions:

(2) to return the child to the Center; (b) to continue him under supervision
of a parole officer from the Center; (c) to transfer supervision to an
official from another institution or agency; (d) to recommend admission of
the child to another institution; (e) to discharge him from parole in
custody of his family or guardian; (f) to discharge him from parols but
refer the case to a social agency; or (g) to make such special arrangements
as the case may require, If a child reaches his 13th birthday while on
parole, the procedure of the paragraph sbove will be followed, and the
Director is authorized to process this without further reference of the
case to the Board,"

I am attaching copies of the Resolutions and Motion so that you may
forward them to the Secretary of State,

Very truly yours,
ARTHUR BRISBANE CHILD TREATMENT CENTER

M@@E«w‘-

Georges H. ILussier, M, D
Director

GHL/»

enc
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State nf New Jersey
ARTHUR BRISBANE CHILD TREATMENT CENTER

ALLAIRE, N. J.
PosT OFFICE ADDRESS: FARMINGDALE, N. J.
TELEPHONE: FARMINGDALE 5-4441 v e S
GEORGES:. LUSSIER, M. D. et SE AT
IRECTOR

RESOLUTICNS and MOTION ADOPTED AND PASSED BY THE BOARD OF MANAGERS
OF THIS INSTITUTION.

RESOLUTIONS - Adopted at Board of Mansgers Meeting on July 31, 1947.

YBE IT RESOLVED, that Dr. George H. ILussier, Director and Chief Executive Officer
of the Arthur Brisbane Child Treatment Center, Allaire, New Jersey, be appointed
Requisition and Approval Officer of this institution, effective July 1, 1947,
and that signature cards be signed by Dr, Iussier and forwarded to the
Commissioner of Taxation and Finance, in compliance with the provision of
Chapter 112, P,L. 194k,

and

"BE IT RESOLVED, that Dr. Ceorge H. Iussier, Director and Chief Executive Officer
of the Arthur Brisbane Child Treatment Center, be empowered to transact all
official business in connection with the accounts of this institution, as well
as the transaction of financial business with banks in connection with other
than general State funds, such as Inmates!' Trust Funds and all other funds
within the jurisdiction of the Board of Managers of this institution,"

MOTION - Passed by the Board of Managers at its meeting on 10/1L/L8,

tofficers of the Center will, unless visit has been terminated earlier, be
responsible for supervising visit until the child has reached his 13th birthday,
If supervision is needed beyond this point, the child will be referred to the
parole department of the nearest state hospital, or returned to the institution
at the discretion of the Director, or continued on supervision if the Board so
directs, The Director will make such contacts with state hospitals as may be
necessary to implement this procedure, The Commissionerts approval of this
policy and the affirmatively expressed cooperation of the several state hospitals
should be obtained in advance,"

"iThen a child on parole is ready for discharge the Director will call this to the
attention of the Board, making appropriate recommendations, The Board will then,
for each case, make one of the following decisions: (a) to retwrn the child to the
Center; (b) to continue him under supervision of a parole officer from the Center;
(c¢) to transfer supervision to an official from another institution or agency;

(d) to recommend admission of the child to another institution; (e) to discharge
him from parole in custody of his family or guardian; (f) to discharge him from
parole but refer the case to a social agency; or (g) to make such special arrange-
ments as the case may require, If a child reaches his 13th birthday while on
parole, the procedure of the paragraph above will be followed, and the Director is
authorized to process this without further reference of the case to the Board."
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State of New Jersey
ARTHUR BRISBANE CHILD TREATMENT CENTER

ALLAIRE, N. J.
PosT OFFICE ADDRESS: FARMINGDALE, N. J.

TELEPHONE: FARMINGDALE 5-4441
MYRON M. SCHREIBER

GEORGES H. LUSSIER, M. D.
DIRECTOR BUSINESS MANAGER

RESOLUTIONS and MOTION ADOPTED AND PASSED BY THE BOARD OF MANAGERS
OF THIS INSTITUTION.

RESOLUTIONS - Adopted at Board of Manggers Meeting on July 31, 1947.

"BE IT RESOLVED, that Dr. George H. lussier, Director and Chief Exscutive Officer
dtu%mmmu&r e g
Requisition and Approval Officer of this institution, effective July
Ntmun:;\mm:amdwnr.m:’ﬁ:mu 1’1%7'
Commissioner of Taxation and Finance, in compliance with the provision
Chapter 112, P.L. 19kk. . - -

and

“BE IT RESOLVED, that Dr. George H. Lussier, Director and Chief Exscutive Officer
of the Arthur Brisbane Child Treatment Center, be empowered to tramsact all
official business in connection with the accounts of this institution, as well
as the transaction of financial business with banks in connection with other
than gensral State funds, such as Inmates' Trust Funds and all other funds
within the jurisdiction of the Board of Managers of this institulion.®

MOTION ~ Passed by the Board of Managers at its meeting om 10/1h/kS.

-Mm«mmmmusmmmm be
thmwmwmmmw
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THE NEW J:ZRSEY STATE HOSPITAL
GREYSTONE PARK

GENERAL REGULATIONS

MEDICAL SUPERINTENDENT AND CHIRF EXECUTIVE OFFICER

The Medical Supgrintendent and Chief Executive Officer is respon-~
sible to the Board of Managers for the efficient and proper coordination
and supervision of the operations of the hospital; for the proper
application of procedures and regulations regarding the operations
assigned to other department heads; is responsible for carrying out
approved procedures in the care and treatment of the mentally ill
admitted to the hospital; is responsible for statistical reports to
the Central Department, preparation of budget estimates, exercise of
budgetary control, public relations; and will perform other responsible
supervisory planning and organizing functions as required for the
efficient operation of the hospital,

ASSISTANT MEDICAL SUPERINTENDENT AND CHIZF EXECUTIVE OFFICER

The Assistant Medical Superintendent and Chief Executive Officer
acts as full assistant to the Medical Superintendent and Chief Execu-
tive Officer in the discharge of his duties and acts for the Medical -
Superintendent and Chief Executive Officer in the latter's absence,

CLINICAL DIRECTCR

The Clinical Director shall supervise the professional services
in the development and application of coordinated, diagnostic, and
therapeutic programs; determine the extent of activities of the non-
medical professional services with the medical services in behalf of
the patients! welfare; supervise professional hospital recruitment,
placement, and training activities for physicians; administer residency
and professional educational and training programs for hospital per-
sonnel; consult with the Medical Superintendent on the professional
needs of the hospital; and keep in close contact with the professional
staff on specific patient problems as is required.

SENIOR RESIDENT PHYSICIAN

The Senior Resident Physician provides service in the diagnosis,
care, and treatment of patients with general medical disorders including
disorders relating to the specialties; informs and advises the Clinical
Director regarding all activities of his service including matters
pertaining to assignment of personnel and medical care of patients;
maintains standards of patient care and professional practice in wards
where patients are treated; furnishes medical treatment, consultation,
and diagnosis upon request of the Clinical Director; furnishes general
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medical condition of patients in wards under their supervision; partici-
pates in staff conferences; collaborates with hospital social service

in the development of plans to remove patients from the institution to
their homes or the community when the patient's condition warrants; co-
operates with consultants on all problems pertaining to patients in

the service; cooperates with the Clinical Director in research and
clinical studies; and supervises the preparation and proper maintenance
of patients! records,

PATHOLOGIST

The Pathologist shall operate the clinical laboratory and his
responsibilities shall include the preparation of standard solutions,
etc,, used in laboratory techniques, serological tests, blood counts
and blood chemistries, spinal fluids, urine, feces, sputum, and other
materials as required; inform the Clinical Director of all activities
of the laboratory service; prepare, examine, and report examination of
tissue specimens removed at autopsy or surgical operations; and super-
vise basal metabolism tests; participate in clinical conferences and
consult with other services; supervise the morgue; direct performance
of all autopsies and inspect bodies prior to release for burial; and
supervise the preparation and proper maintenance of records and reports,

DENTAL CLINIC

The Dental Clinic shall provide service and maintenance standards
in dental examinations, determination of type of dental treatment required,
initiation and completion of treatments, and the overall procedure in
the dental clinics; prepare requests for dental equipment and supplies;
cooperate with other professional services in the interest of the pa-
tients! welfare; and cooperate with consultants on dental problems,

TUBERCULOSIS

The charge of this division is to provide for the diagnosis, care
and treatment of patients with tuberculosis and other pulmonary discases;
inform the Medical Superintendent's Office regarding activities of the
building including matters pertaining to proper assignment of personnel
and care of patients; shall maintain standards of patients! care and
professional practice in the building; provide appropriate treatment
for patients with tuberculosis; cooperate with consultants on medical
problems; provide for educational discussions with patients and relatives
to secure cooperation in the control and treatment of the disease and to
protect relatives and the general public from exposure to the disease
after discharge; provide for research and clinical studies; and super-
vise the preparation of records and reports as required,
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S
X~RAY DIVISION

This department shall provide examination and interpretation of
the various examinations and make X-ray chest examinations of hospital
patients and employees; maintain standards of patient care and profession-
al practice in the department including protection of patients and
personnel; collaborate with other professional services on matters
relating to the department; and participate in staff conferences and
provide consultant service as required,

DIRECTOR OF NURSING

The Director of Nursing shall develop, administer, and supervise
the program of nursing care to the patients in cooperation with the
medical services; establish and maintain standards for high quality
nursing care and scrvice to patients; interpret and apply policies
and procedures relating to the functioning of the nursing service; keep
the Clinical Director informed of nursing service activities directly
or indirectly related to patient care; assign and supervise all nursing
service personnel; assist in the planning of programs directly or ine-
directly affecting patient care; develop and conduct educational and
training programs; review applications and review nurse applicants;
interview, select, and assign all non-professional nursing personnel,

MEDICAL STATISTICAL OFFICE

The Statistician shall be responsible for the storage and mainten-
ance of all active and inactive patients' records; prepare all statisti-
cal data related to patients not requiring preparation by professional
personnel; keep an accurate record and refer all patients with a
military record to a Federal Contact Representative,

BUSINESS MANAGER

The Business Manager shall have direct responsibility for the
supervision of the Business Office, the Engineering Department, Fire
Department, Security DJepartment, Laundry, Farm, Grounds, Motor Equipment,
and other outside activities of a non-medical nature; the preparation
of the annual budget and control of funds,

ENGINZERING DIVISION

The Engineering Department shall maintain a continuous program
for the maintenance, repair, and upkeep of buildings and structures;
maintain, repair, and opecrate utility plants, systems, equipment, and
other appartus; determine requirements, furnish technical advice, and
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make recommendations and proposals to the Business Manager; prepare
estimates and recommend specifications for fuel; construct authorized
minor alterations and improvements to hospital real property; maintain
up-to~date drawings, plans, and maps showing space assignments and
layouts of buildings and utilities systems.

POLICE DEPARTIMENT

The Chief Security Officer shall direct the activities of the
Police Department; guard against trespassing, theft, damage or deface-~
ment of buildings and contents; protect persons on the grounds from
annoyances and interferences by solicitors, peddlers, and other un-
authorized persons; preserve peace and order through the hospital and
control and direcct pedestrian and vehicular traffic; maintain custody
and proper use of all firearms.

FIRE DEPARTMENT

The Fire Chief is responsible for maintaining adequate protection
of the public and building occupants through elimination of fire hazards;
provide necessary fire-extinguishing equipment; insure accessibility to
fire escape; inspect all buildings and fire proptection systems periodi-
cally; investigate and determine the cause of fires; recommend improve-
ments in fire prevention and fire protection; conduct fire drills and
instruct hospital personnel in the proper use and handling of fire
appartus and equipment,

PERSONNZL DIVISION

The Personnel Officer shall plan and conduct an employment program
to insure the selection of qualified eligibles; contact and interview
applicants to secure services of qualified personnel; collaborate with
operating officials to insure sound selection for promotion and re-
assignment; provide explanations to employees or supervisors pertain-
ing to misconduct or absence from service; conduct wage surveys to
ascertain prevailing wage rates in the various classifications; pre-
pare and submit to the Superintendent's COffice all information per-
taining to allocation of individual positions; maintain a complete file
of refercnces on all employeecs; and arrange for pertinent information
to appear in the employee's record so that positive identification can
be made at any time,

ADMISSION OF PATIZNTS
A1l patients shall be admitted through the regular admission rooms

in the Reception Building by a physician who shall follow the pro-
cedure as outlined by the Clinical Director,
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PRECAUTIONS AGAINST ACCIDENTS TO PATIZNTS

For the protection of the patients they shall not handle in-
flamable materials nor poisonous materials. Smoking shall be por-
mitted in designated arecas only and under supervision, Patients shall
not handle machinery or tools except under proper supervision,

OBSERVATION OF WARD PATIENTS

In addition to constant observation of patients by the ward
nurses and attendants, who shall report the needs of the patient to
the physician-in-charge and the nursing supervisor, the supervisor shall
visit the wards and sce the paticents at least once on ecach shift and
the ward physician shall make rounds and speak bricfly to all paticnts,
At least one physician in each service shall be designated as specifi-
cally responsible for the physical care of patients, The Senior
physicians on each service shall make daily rounds on the wards and
observe all patients, the condition of the wards, and provide adcquate
and proper treatment for the welfare of all patients,

PROGRESS OF PATIENTS

In order that a patient shall not be held in the institution
longer than his condition requires the Senior physicians shall fre-
quently review the case record and note his findings., The patient
shall be personally interviewed by an assigned physician, On all
paticnts showing some degree of improvement, a classification committee,
designed by the Clinical Director, shall review the rccord and make
recommendations for further treatment of the patient,

RETURN OF PATIENTS TO THE COMMUNITY

When a patient improves or has recovired from his psychosis every
effort must be made for his rcturn to his home or the community,
Should the patient's family not make plans for him outside the in-
stitution, the hospital social service department shall find a
suitable environment for the patient.

WORKING HOURS FOR PATIENTS

Patients shall not be requested nor permitted to be therapeuti-
cally employed for more than 4O hours each week and shall be given time
off for scheduled recreation 2nd entertainment,

DEATHS, ESCAPES AND UNUSUAL INCIDENTS

Unusual events such as fires, epidemics, injuries to personnel or
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patients, violent deaths and missing patients shall be reported
promptly to the Superintendent's Office., A preliminary report of any
incident of unusual interest shall be made to the Commissioner by
telephone and this shall be followed by a letter and reports in
detail,

EXAMINATION OF BODIES OF DECEASED PATIENTS

Following the death of a patient the physician or pathologist
shall make a careful examination of the body before release, Should
bruises or unusual marking be found the Office of the Superintendent
shall be notified immediately.

PRECAUTIONS ON ELCPERS

Known elopers shall be housed on closed wards and closely super-
vised when taken off the ward for exereise or to clinies, They shall
be fed on the ward, if possible, and be identified to relief personnel,
Patients shall be counted at change of each shift, when going to and
from meals, and when going to and from work assignments, clinics,
recreation, or occupational therapy. Locks on doors and windows shall
be frequently checked and check shall be made on spoons, tooth brushes
or any article on the ward which could be made into a key. After an
attempt to elope the patient shall be kept in pajamas and bathrobe
to identify him to personnel,

ELOPEMENTS

The ward personnel shall immediately report the incident to the
Supervisor, the security department shall be notified and an attendant,
who knows the patient, shall accompany the police about the grounds
and the nursing office shall be notified, If the patient is known to
be outside the Building a complete description shall be made available
for the police., A detailed incident report must be submitted to the
Office of the Superintendent and relatives shall be notified by the
Senior physician, When the patient is returned the physician shall
notify relatives and notify the police department who will cancel
teletype.

PATIENTS' MAIL

Every assistance shall be given the patient to communicate frecly
with his relatives and friends., The Senior physician in charge of the
service shall receive out-going mail and forward to the Post Office,
In-coming mail shall be delivered to the patient and should it be
anticipated the letter contains legal papers, etc,, the Senior physician
shall be notified and the Senior physician shall assist the patient
in the proper handling of his mail, The institution may exercise its
discretion concerning mail addresscd to or written by patients,
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TRANSFER OF PATIENTS

When a patient is transferred to another institution it shall be
the responsibility of the Senior physician to notify his family,

HANDLING OF INSTITUTION MAIL

The Senior physician on each service shall be responsible for
information concerning the condition of a patient and all letters of
inquiry shall be promptly answered and returned to the Superintendent's
Office for signature,

TEZLEPHONE AND TELEGRAPH

Because of the overloaded switchboard it is necessary to curtail
personal telephone calls during the regular business hours, A telephone
booth is available for use should it bc necessary for an cmployee to
make or receive a personal call during working hours. The Superin-
tendent's franking privilege may be used for telegrams pertaining to
patients and official business within the State,

FOOD HANDLING

Employees and patients handling food shall be observed to see
that their hands are kept clcan at all times, Food handlers, should
wear washable clothing to include apron, white coats and a cap or
chef!'s hat, Handwashing facilities should be available and a medical
inspection of all foodhandlers, patients and employees, should be made
every two months, No smoking is pcrmitted in the kitchens during
food preparation. All vegectables shall be thoroughly washed before
cooking. Coffec and tea urns shall be cleaned daily., Refrigerators
shall be cleaned daily and shelves should be removed and scrubbed
weekly, Foodstuffs in refrigerators shall be checked daily. All
kitchen utensils shall be kept clean, Garbage cans kept outside
shall be locked in a screcncd area,

CLEANING SOLUTIONS
All poisonous cleaning solutions shall be properly safeguarded
and away from patients,
CONTROL OF DRUGS

Medications and drugs will be administered only by a graduate nurse
and drugs shall be kept in locked cabinets at all times,
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PUBLICATIONS
All material written for publication, either of a scientific or
policy making nature, shall be submitted to the Office of the Superin-
tendent, before sending to the publisher,
GAMBLING
Gambling is not permitted on the hespital grounds, in any form,
and offender will be prosecuted,
OUTSIDE PRACTICE FOR PHYSICIANS
Regularly employed State physicians shall not usc facilities,
personnel, or equipment for the treatment of paticnts other than those
regularly admitted and employees., If time should permit a physician
to engage in outside practice, he shall have a self-maintenance office
apart from the institution.
X~RAY EXAMINATION OF EMPLOYEES
For the protection of the institutional population and the employees
themsclves, periodic chest x-rays shall be done at stated intervals,
CONCLUSION
The above rules and regulations, as revised, shall remain in full

force and affect until such time as a change is made in this office,

Archie Crandell M,D,
Medical Superintendent and
Chief Executive Officer

October 1, 1953
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PROCKRDURE IFOR CLASSIFICATION

Foreword

A major policy of the New Jersey correctional program
is the emphasis upon constructive treatment and training for
delinquents during the period of custody.

The staff officers of each institution carry the re-
sponsibility for individual corrective treatment. Meeting in
committee under the leadership of the superintendent, they pool
their information, harmonize differences, discuss their recom-
mendations and plen a program for every individual committed to
their institution.

The purpose of this ﬁemorandum is to clarify the
duties and responsibilities of the staff officers in this con-
nection, and to serve as a guide for them as members of the

classification committee.
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1., Claggification Committee

The superintendent of each correctional institution
will organize a "Classification Committee™, the members to be
chosen from the staff officers. The following officers should
be included:

Superintendent

Deputy Superintendent
Disciplinary Officer
Identification Officer
Physician

Psychiatrist

Psychologist

Chaplain

Director of Education
Director of Industries and Training
Field Social Investigator
Classification Secretary

Matters relating to the training and treatment of
individual inmates will be referred to the classification com-
mittee. It will be the duty of this committee to hold regular
meetings for the purpose of planning individual programs, sub-
ject to the policies of the State Board of Control and the Board
of Managers of the institution. The details of the committees!

duties and responsibilities are set forth in later paragraphs.

ITI. Admission bkBxamination

It will be the duty of the admitting officer of each
institution to notify the members of the classification com-
mittee within 24 hours of the arrival of each new inmate. The
institution will also notify the Central Parole Bureau in order
that they may begin the investigation of the social background

of the inmate at once.
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During the perioc of quarantine, the inmate will Dbe
examined by the following specialists:
Identification Officer
Pisciplinary Officer
Physician
Psychiatrist
Psychologist
Chaplain
Director of Education
Director of Industries and Training

Each of the examiners will send a detailed written re-
port and a written abstract of his findings and recommendations
to the classification secretary.

The recommendations of the physician, psychiatrist and
psychologist concerning the treatment ana handling of each case
will always be the ideal or best recommendation that can be made
from the professional point of view. Any limitations in the
carrying out of these recommendations shoulad come as a result of
the committee meeting, and should not be taken into account by

the specialist in making his report. The scope of these examin-

ations is discussed in Appendix A.

ITII. Classification Summary

It will be the duty of the classification secretary to
enter the abstracts of the reports on the "Classification Sum-
nary Sheet™.

Each institution will use the approved form for classi-
fication summaries, with such modifications as are necessary to
meet any local requirements. (See approved form attached) The
classification secretary will prepare one of these summaries for
each member of the classification cormittee and as many addition-

al as are necessary to meet the requirements of the Central Office.
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IV. Classification Committee Meeting

Within one month of an inmate's admission his casewill
be presented at a regular meeting of the committee for first
classification.

At this mecting each member of the committee will have
at hand the classification summary which will include:

1. The identification officer's report.

Z. The history of the crime and the legal
procedure so far as it can be obtained
within the month.

3. The social or family history of the inmate.

4, The medgical history of the inmate.

5. The results of the physical examination
and recommencdation of the physician.

6. The psychiatric findings and recommendations.
7. The psychological findings and recommendations.

8. The disciplinarian's report with the conduct
record up to the date of the meetings.

9. The educational director's report and recom-
mendations.

10, The industrial director's report and recom-
mendations.

11. The chaplain's report and recommendations.
At the first classification meeting the case will be
considered under the following heads in the order given:
(1) Transfer: Any recommendations for transfer will be
considered and acted upon. The policies and procedures for carry-

ing out transfers are given in Appendix B.
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(2) Mediecal, Surgical and Mental Treatment: Any pro-
fessional recommendations by the physician, psychiatrist and
psychologist will be considered and acted upon.

(3) Custodial Requirements: The custodial requirements
will be expressea in terms of three degrees of security as follows:

A, MaXinum
B. Limited
C. Minimum

Maximum security implies confinement at all times behind

a wall of the type now at the Prison and Rahway. Limited security

implies that the inmate may be allowed to work outside the wall
under guard, but must be returned to maximum security at night.

Mininum security implies that the inmate is suitable to be sent out

to live and work in an open institution, such as Bordentown, Lees-
burg and Annandale.

(4) Institutional Program: The Committee will map out
a tentative educational, industrial and disciplinary program in
accordance with the findings of the various specialists.

At this meeting the question of the length of stay of
the inmate in the institution will not be taken up, nor will credit

goals be set. The inmate will be told that in six months his case

will be reconsidered. It will be explained to the inmate that his
length of stay in the institution will depend in a large measure
upon his own conduct and his success in the program laid out for
him by the classification committee.

(5) Summary Statement: At the end of the consideration
of each case, the chairman, or someone delegated by the chairman,

will dictate a summary of the findings and recommencations of the
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committee. These recommendations, and not the separate recommenda-
tions of the specialists, will be the program to be carried out,
and may not be modified by any officer without the approval of the
committee. (For the approved form for dictated summaries, see
Section V on progress reports.)

V. Progress Reports

FEach institution will be held responsible for keeping
progress reports on every case under its jurisdiction. All infor-
mation received subsequent to the first classification committee
meeting will be entered upon the inmate's progress report with the
date and name of the person contributing the information. Reports
of the inmate's progress, all disciplinary reports and punishments,
and the result of all reexaminations must be entered upon these
reports.

This report will be started immediately after the first
consideration of the case by the classification committee. The
first item will be the dictated summary of the findings and the
recommendations of the committee. (For the proper form of this
entry, see the avproved form for progress reports attached.)

The Classification secretary will attach a copy of the
progress report to each copy of the classification sumary.

VI. Review by Board of Managers

The classification summary and progress sheet will be
presented to the classification cormmittee of the Board of Managers
at the monthly meeting of the Board following first classification,
or at any other time which may be set by the classification commit-

tee of the Board of Managers.
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VII. Procedure for Following up Committee Recommendations

As soon as possible after the classification committee
meeting the secretary will forward a list of the cases considered
to the Director of the Division of Classification. He will also
send two copies of the classification summaries and progress sheets
on each case,

The secretary will notify the heads of all departments
of their responsibility in each case as a result of the cormmittee
meeting. This notification will be sent on the approved forms for
that purpose. (Samples attached)

The department heads will begin to carry out their part
of the general program as soon as possible after receiving notice
of the committee's action. They will notify the classification
secretary when they begin their work with a case, and the classifi-
cation secretary will recora this under date on the progress sheet.
The approved form will be used for this purpose.,

If the interval before reclassification is six months,
at least two reports of the inmate's progress in his school, indus-
trial and disciplinary program will be sent to the committee before
the first reclassification. If the interval is less than six
months, one report will suffice. These reports will be brief
accounts »f the inmate's cegree of success, attitude toward his
work, attitude toward his officers ancd fellow workers, and a state-
ment of his suitability to continue the assignment. The department
heads will be responsible for these reports, which will be in
addition to the Gaily credit marks which each officer is required

to submit. If the interval of time permits of two reports, the
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first will be sent in not later than three months after the assign-
ment is made, and the second at least one week before the date set
for first reclassification.

The disciplinary officer will send a report of all
vislations of rules to the classification secretary with a state-
ment >f the punishment assigned for the offense.

VIII. TFirst Reclassification

Six months after admission the case will be brought up
for routine reclassification. This should not be construed as in-
plying that no change in the program or status of the inmate can
be considered during the six months' period. A member of the
committee or an officer who has an inmate under his direct super-
vision may request the committee to reconsider an inmate at any
time.

The purpose of the routine reclassification is to check
on the carrying out of the reccommendations of the committee at the
first classification, to determine the suitability of the recom-
mendations made at that time and to decide upon the inmate's
objective.

New examinations will not be required in every case, but
may be requested by the committee.

At the first reclassification meeting each member of the
committee will be »rovided with the original classification summary
and the progress sheet.

The committee will review the case under the same head-
ings used at the first classification, and will make any changes
in the program which seen indicated by the immate's institutional

record.
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As a result of the reclassification meeting, the com-
mittee will set a date for second reclassification, which will be
the earliest date they would be willing to consider the inmate for_
parole.

They will also estabtlish a credit goal to be earned by
the inmate in accordance with the rules governing the credit mark-
ing systen.

" The classification secretary will enter the findings and
rceommendations of the committee on the progress sheet.

IX. Procedure for Following up Committee Recommendations

=

After First Reclassification

As soon as possible after the first reclassification
meeting, the secretary will notify the department heads of their
nart of the program and the date set for reclassification for
each case.

The department heads will notify the committee when they
begin their work on the case and will be held responsible for as
many reports of the inmate's jrogress as the classification commit-

tee think necessary. The number of these reports shall not be les

(6]

than two per year. These reports will be in addition to the credit
marking reports. They will be statements of the inmate's zeneral
adjustment in the institution, progress in the work assigned him,
and attitude toward his officers and fellow inmates. All officers
having charge of an inmate will be held responsible for reovorting
any improvement or faillure of the man, which would suggest new

consideration by the committee.
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X. Second Reclassification

The date for second routine reclassification will be
set by the committee at the first reclassification meeting.

At the second reclassification the committee will have
coples of the original classification summary and copies of the
progress sheect.

At this meeting the committee will pay particular atten-
tion to the inmate's progress towara the goal set for him, and
will consider whether or not it is sufficient to render him eligible
for parole consideration. If the committee is of the opinion that
the inmate is reacy for oarole consideration, the secretary will
notify the Central Parole Bureau. The Central Parole Bureau will
at once make a nre-parole home investigation. The secretary will
request pre-parole rcexaminations by the physician, pnsychiatrist,
psychologist, chaplain, educational director, director of indus-
tries and training and the disciplinary officer. These examiners
will submit written reports to the committee, pointing out
specifically any improvement or regression in the inmate from the
point of view of their ssecialty. They will make recommendations
for or against parole and recommend any special conditions for
narole which are indicated by their examinations.

The committee will set a date for parole reclassification.

If at the time of second reclsssification the committee
is of the opinion that the inmate is not ready for parole, they
will make any changes in the program which seem necessary, and set
a Gate for third reclassification. The superintendent will make it

clear to the inmate in what respect he is not meeting the require-
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ments of his program, and eXplain that his release from the insti-

tution denends upon his showing improvement.

:ﬁ.

Parole Reclagsification

On the date set for parole reclassification, the classi-

fication s ecretary will make sure that each member of the committee

has a copy of the:--

Ori

he

The

The committee

at this time.

ginal Classification Summary
Progress Report containing the pre-
parsle examinations

Pre-Parole Home Investigation

iy
2

will make a comnlete review of the case

It will be the duty of the superintendent, or a member

of the committee delegated by him, to point out the factors which

favor parole and those which opnpose 1t.

In considering an inmate for parole, the committee will

pay particular attention to:--

The
His
His
The

ohysical and mental health of the inmate
industrial and educational competency
social acdaptability ;

concition of the home to which he is to
be paroled

As a result of their consideration, the committee will

make recommendations to the Board of Managers:--

(1)

s> recommend,

They may

they will

immate. They will also

(2)

They may

another institution for

(3)

They nay

O]

recomnend that parole be deferred. If they

-

3

lan a program and set a new goal for the

¢

sct 8 date for reclassification.
recomuienc the transfer of the inmate to
further treatment or training.

recommend parole under routine supervision.
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(4) They may recommend parole on a three months?
trial basis with special supervision.

(5) They may recommend parole to placement, 1f the home
concitions are unfavorable.

(6) They may establish any special conditions of parole
which seem advisable.

The recommendations of the committee will be presented
to the Board of Managers at their next meeting. The reasons for

the recommendations will be clearly stated.
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APPRNDIX A

Scope of Specialists' Examinations

Icentification OQfficer:

The identification officer will determine the inmate's
identity. He will make the necessary investigations to verify
the birthdate, age, birthplace, nationality, civil condition,
residence and previous criminal record. He will secure complete
details of the offense for which the inmate was committed.

He will make specific recoumendations concerning the
custodial requirements of each case. He will also give his esti-
mate of the desirability of transfer to another correctional
institution.

Disciplinary Officer:

The disciplinary officer will interview each inmate for
the purpose of forming = Judgment of his amenability and trust-
worthiness under institutional discipline.

He will make specific recommendations concerning the
custodial requirements andéd any special disciplinary features which
shoulcd be incorporated into the institutional program. He will
state his orinion of the desirability of transfer t o another
correctional institution.

Physician:

The pghysician will inguire into the man®s physical make-
up from the standpoint of physique, health, and physiological consti=-
tution. He will obtain such information as will indicate possible

sources of maladjustment from the point of view of physical consti-



You're viewing an archived copy from the New Jersey State Library.
-1l=-

tution, such as ciarocnic i1nfirmities, acute disease, toxexias,
constitutional aenormclities (both organic and functional), general
health, and so on.

Hde will meke specific recommendations for wedical and
surgicel treatment, point out the bearing of the inmate's physical
condition upon the question of transfer, and call attention to any
limitations in the program which aire indicated by his examination.

Psychiatrist:

The psychiatrist will incuire into the condition of the
inmate's nervous system, rersonality wmekeup, and sanity. He will
indicate the contributing influences of nervous rathology, defec-
tive rersoneality, emoticnal disturbances, conflict, rerversions,
malad justments, rsychoses, psychopathies, erilepsies, dementias,
and in cocperation with the thysician, he will determine the impor-
tance of syrhilitic infection and the use of alcohol or drugs.

He will make specific reco.uiendations concerning tiae
trectment. He will also meke recosmendations concerning the
custodial recuirements ocsed upon his estimate of the inmate's
stability and trustworthiness. He will make any recomwendations
ielative to & suitable program which have & therapeutic signifi-
cance.,

Psychologist:

The psycihologist will examine the wan from the point
of view of intelligence, aptitudes, character and ewotions. 1iHe
will determine the prisoner's individuality from the point of view of
intelligence level, intelligence type, temperament, cuotion, judg-

rent, inhibitions anddesire. In cooperation with the head teacher

+

)
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ne will Getermine the degree of literacy and educaticnel capabili-
ties. In cooperation with the industrial supervisor he will
Jetermine _.otor aptitudes and trade skill. In cooreration with
ths psychiatrist end physician he will determine feeblemindedness,
ccnsitutional instability, and the psyclhological caspects of
psychorathy, including defective rersonality, judgment, cmcticnal
detericration, mood, and the like. He will determine the level
and tyre of the individual from the point of view of such mental
[rocesses =s memory, asscciation, and reasoning power.

He will meke srecific recommendations covering trausfer
custodial sccurity and yrogram. Under the leading of treatment he
will 1ecommend any 2dditional cxaminatious or special interviews
winich would be beneficial to the inmate in meking & better social
adjustment.

Chaplain:

The chaplcain will interview the wan to determine his
ieligious attitudes, standards, &nd resyonsibilities. He will
inquire particularly into the man's previous church and spiritual
relcetions with the purpose of evaluating their imyortance in
influcncing conduct.

He will give ais opinion concerning the desirability of
transfir to wnother correctional institution, the necessary custo-
dial requirements, and indicate cny special contributions which he
feels his department could make to the institutional program.

Educational Dircctor:

The cducational dircctor will examine the man from the

point of view of his knowledge and educeability. He will inquire
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yarticularly into ths degree of literacy and capability for ad-
vancement, academic intcrests, social ambitions, and suitability
for further school training.

de will meke specific recoumusendations for further school-
ing. Hc will give nis sgstimete of the custodial icecquirements, and
Cile desirubility of trawsfer to anothor correctional institution.

Dircctor of Industrics <ind Training

The industricl supervisor will study the man from the
point of view of his previcus occupational history, his present
trade or industrial skill and his industrial cepabilities. He will
incuire particularly into the prescnt degree of trade skill which
the man possesscs, his occupational ambitions and their relation
to his envirenment,

He will meke specific recommendations for trade and
industrial training ond corrcetioncl schcoling. He will give his
estimate of the custodial rcquircments and desirebility of trans-
fer to ancther corrcctioncl institution.

Field Scocicl Investigetor:

The ficld sceciel investigator will report the findings
of the 1nvestigution covering the jre-institutional history of the
individu-.l., The home =nd neighboraood conditions will bpe deéscribed.
Iic will give = detailed account of the socicl foectors contributory
to delinguency, in accordance with the best currcnt information on
the subject. In meking rccommendations the socicl investigator
will pay porticular attention to the occupationcl opportunities in
the co.aunity to which the individucl is to be paroled, snd will

specifically state whether or not the homec conditions arc suitable

for return of the inmote,
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AFPENDIX B

Procedure for Transfer

Under Chapter 147 of the Laws of 1918; an inmate of 2
corrcetional institution :wcy be transferred to cny other institu-
ticn under the jurisdiction of the Statc Board of Control, upon
authority of the Commissioncr of the Department of Institutions
&nd Agencies. Such transfer must be in eccord with the current
rolicies governing the classificetion by institutions.

The following rrocedurcs will be obsurved in carrying
out such transfer:

Trensfer from

Corrcctional Institution to Correctional Institution

If the clussificction cowmittece is of the opinion thet
& CuSG 18 suitable for tronsfer to cnother institution, the secre-
tury will preparc o letter, to bc signed by the Superintendent,
requesting the trensfer, This letter will be cddressed to the
Comwissioncr, attention Division of Clussification., The following
material should cccompany the request: One copy of the classifica-
tion summory, psychicatric report, psychological report and home
investigation; two ceries of the progress report, medical report,
denteal report, cducaticnal director's report and discirlineary
rc¢port,

The Division of Classificeation will review this material
to sec thot the procedure has been correctly followed, and that
the transfer is in accordance with ths genercl policics of the
Department, If thcy concur in the recoumcndoction of the clissifi-

cation committce the Commissioncr's cuthority for transfcr will be
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issucd., The Division will then sk the recciving institution to
sct = date to rececive the inmats, cnd will notify the transfcerring
instituticn when to effect the transfer. The cxpense of tac troans-
fer will foll on the treonsferring institution.

If the Division of Classificction finds that the correct
rrocedure has not beon followed, or 1f the case is not regarded as
a sultcble troonsfor under the policics governing such tronsfers,
the Director will refer the cosc beck to the classification commit-
tece, glving the reasons for disagreecing with the recommendation and
clternctive rceccommendations. If the Division and the Institution

-y

e uncble to cgree, the case will be referred to the Commissiouner,

Trensfer from
Correeticncl to Charitceble Institutions

If the Classificotion comuittce is of tae opinion that
a case should be transferred from & corrcctionzal institution to
one of the charitable institutions the sccretary will prepore a
letter, for the superintendent's signature, requesting permission
to proceecd with the necesscry legel steps. This letter will be ad-
dressed to the Commissicuner, attention Division of Clessificotion.
The following mctericzl will zccompany the recuest: Cne copy of
the clessificction summery, most reccat psychictric report, most
recent psychological report, Family and Personcl History blanks
if the transfer is to the Vineland Statc School, and the Troining
School Descriptivc Blank if the transfer is to the Vineland Troin-
ing School; two copics of the progress report, medical report,
dentul report, educational report, disciplincry report, and the

comaitment to the correctional institution.
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The Division of Classification will review this
meterial, If the procedure has been properly earried out; and if the
Division is in accord with the recommendation of the committee; the
authority to proceed with the legel commitment will be given, and
the tronsferring institution will take the necessary steps to secure
the commitment. If the Division of Classification finds any errors
in the procedure or is not in accord with the recommendation of
the committee; the Director will notify the transferring institu-
tion; pcinting out the errors in procedure or the reasons for the
disagreement, If the Division and the Institution arc uncble to
agree; the case will be referred tc the Commissioner.

As socn us the transferring institution has complcted
the legal steps to sccure the ccomu.itment to a charitable institu-
tion, the classification secretery will notify the Division of
Classification that the lcgal papers have been received, and the
authority for transfer will be issued.

The Division of Classification will request the super-
intendent of the receiving institution to set a date for receiving
the case, and will notify the transferring institution when to
proceced with the transfer.

The transferring institution will bear the expense of
transfer.

All correspondence betwecn institutions regarding the
transfer of cases will be routed through the Division of Classifi-
cation,

Any request for infeormation regarding the laws and
policies covering transfer should be addressed to the Division of

Classification.
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APPENDIX C

Classificction of Institutions

The State Priscn:

The State Prison at Trenton cmphesizes the custcdial
feature, The inmates arc hcoused in cells cnd the Prison is
surrcunded by a heavily guarded well. Although cmrhasis is on
custcdy, the Prison provides cxtensive trude cnd industrial troin-
ing in the Statec Use sheps and maintencnce details., Z

It operates os o receiving ond classification station
and rctains the older, more serious offenders, whese length of
sentence, type of crime, rccidivism, or dangercus unti-sccial
tendencics require maximum security detention.

The Leesburg Prison Farm:

The Lecsburg Prison Farm cmphasizes the cgriculturcl
cclony feactures., The inmates live in dermitories wnd work under
minimum security supcrvision. It reccives cs trunsfers from the
State Priscn thosc inmates whosc industrial ocutlcok is toward
agriculturc or cne of the unskillcd cccupations. All tr;nsfcrs.
must, of ccurse, be suitaeble for minimum sceurity detention. It
prevides woerk for men of the comucn labeor grade of obility.

The Bordentcwn Priscn Farm;

The Berdentown Prison Farm emphasizes the "opportunity"
feature. Inmates live in dermiteorics under minimum custodial
conditicns. It is plenuncd te provide trode cnd industricl
orportunities of =1l levels cnd to develop cll recreacticncl
featurcs. Men cf the better type, "accidental® offcunders, and

inm.tes whose institutional records have becn good and who are
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nearing the time of dischurge from the Priscn will be troansferred to
Bordentown. They must, cf course, bc suitable for minimum custcedy.

The Ncw Jersey Reformetory ot Rehway:

The Reformetory at Rahway emphasizes ccrrelated school
cnd veocaticnel training under maximum and limited security. The
inmates acre hcocused in cells in o building surrcunded by s wall,
They mey work inside or cutside this wall. The schcool department
is crganized intc two divisicns; the eclementary and the depart-
mental., The elementary divisicn corresponds te the first fcour
grades of the Public schoel. In the departmental divisicn the
inmetes pursue studies related tc the trodes which arc taught in
the vecational schocls., In crder tc function mest effecctively,
the inmates werk cne-holf day in the trode shop, cnd devete the
cther half day te schecl subjects essenticl tc the trade.

The Rahway Reformatery operates s ¢ receiving and
classification station, retaining those inmates between the ages
of 16 and 30 who are suitable for intensive vocaticnel or indus-
tricl training and who require waximum cor limited security. In-
mates cf this type ;/-Iill be traunsferred to Rehwey from the Prison,
Annandele ond Jomesburg.

The New Jersey Reformatory at Anncndale:

The Reformatory at Annandeale cmphasizes the opportunity
features for younger men. It combines the advantages of an
agriculturcl colony with the f:ocilitics for spccial vocational
and scholastic training under minimum custcdicl conditicns. The

inmates are housed in dcrmitcries in small grcups. This provides
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for internzl classificaticn,

The Refcrmetcry at Annondale cperates as a recciving
station; retaining those inmates between 16 and 30 whe ore suit-
able prcspects fer intensive training. They receive oas traunsfers,
inmates cf this type from the State Home for Boys and Rahway.

Men whe have a gocd record ¢t Rahway may be transferred
tc Annendcle when they cre nearing the time for parole considera-
ticn.

Trenton State Hospital:

The criminal division of the Trenton State Hespital
provides treatment for the psychctic cand psychopathic inmates
from &ll the penal and correctional institutions. The facilities
cf the hospital arc devcleped to provide this trecatment under

maximum security custody.

Ellen C. Potter
F., lovell Bixby

November 25, 1930,
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STATE OF NEW JERSEY
DEPARTMENT OF INSTITUTIONS AND AGENCIES
DIVISION OF CLASSIFICATION AND PAROLE

PHOCEDUNE POHN THE TRANSFEEK OP INMATES OF A CHARITABLE
INSTITUTION TO AROTHER CHARITABLE INSTITUTION

1 The reclassification of inmates of chariteble insti-
tutions for purposes of trensfer to another gharitable in-
GCaneral stitution shall be made under the general direction and
Supervision supervision of the Division of Classification and Farole
of the Department of Institutions and Agencies. This Divi-
sion shall have authority to request the reclasasification
of specific cascs for such purposes and shall be held re-
sponsible by the Commissioner for the satisfactory super-
vision of the procedure.

2 7The immediate work of reclassifiecation shall be done
at the charitable institutions, through the superintendent
veclassifi- end his staff, who shall indicate the suitability of the
cation case for tranefer to the spsciflc institution whieh in their
Judgment will best meet hls neceds, s follows:

(a) The State Sghool at Vinelend cares for
females of either coler, of any age, who are

State Owned definitely feeble-minded, potentially feeble~
Charitable minded, or borderline feebDle-minded, and who
Institutione are not eplleptics. In general, the State School

at Vinelund receives femasles, Doth trainable and
untrainable.

(b) The North Jersey Training School at Totowa
cares [('or females, either white or colored, below
the age of 21 years, who sre definitely feodle~
mindo&, potentially feeble-minded or borderline
feebleminded, who are not eplleptie, unstable or
psychopathie to 2 pronounced degree, who are not
habitual offenders, and who are industrially or
voocationally trainable, In general, this I[nstitu-
tion recelves industrially trainable females.

(e) The Coleny for Feeble-kinded Males at New
Lisbon cares for boys, whether colored or white,
of any age, who are definitely feeble-minded, potenti-
elly feeble-minded or doubtful cases, who are not
epileptie and who are industrially or vocationally
traineble., In general, this Institution receives
the industrially traihable, feeble-minded males.
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(8) The Colony for Male Idiots at "oodblne
cares for the low-grade, untrainable, defin-

State Owned itely feeble-minded meles, either colored or
Charitable white, who are not epileptic, (except as this
"nstitutions may be an agcompaniment of idiocy) and who

eare not eligible for admission to the Train-
ing 2chool or the New Lisbon Colony. In gen~
eral, thls instltution receives the idiot and
low~grude 1lmbdecile type of feeble-minded males.

(e) The State Hospital at Trenton, Grey-
stone .ark snd Lolmdel receive for treatment
or custody, under ecertain specizi condlilons
to De adjusted in eacl. case, persons of either
sex, any coleor and any sge, who are seriously
unstable, psychopatile, or psycrhotle, but not
eplleptieo. These ‘nstltutions will not re-
ceive habltusl offenders unless tiis is & direct
consequence .f the instablllity of psychopathic
condition.

(f) The Village for ‘plleptics a2t Skillman
cares for all epileptics.

(g) The Sznatorium for Tuberculous Disease
at Glen Gerdner oeres for persons of elther
sex, of all uges, who are not such serious be-
havior problems £s8 to cause difficulty in an
institution of hospital type and wlko have a
curable tuberculous disease of the respiratory
organs,

(See appendix for Vineland Treining School,--
not State owned.)

3 ‘hen the advisablility of sueh trensfer has been de-
termined, the superintendent should make application to the
Application Commiesioner of the Department of Institutions and /gencies,
to attention of the Division of Classification and Parole, for
Lepartment permission to transfer the case to the speeific institution
determined upon. In meking his request, the superintendent
shall submit the following material:
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Two coples eae! of:

betragt-~(if cese 12 in & tate jospital)
or

Institution«l eopomt

.duentionael eport

ilselplinery heport

‘eyenologlieel 'eport

isyolilatrie report

tome Investigutlion e¢port

redlonl ejport

iental Leport

Two coples of:

Mginel Court Commitment (Certified)
wne gopy oft

riginal .ppliecstion Blank (Certifled)

4 or the Commissioner, tiie Llregtor of tie iLivision
of CUlagalfieation und /erele slell raviow tless pupeve,
end sbe !l meke cortaln thet the above procedu-e !ag Leen
sultabl; earried cut, “le _iregtor of tre .ivision may
point out to the superinte dunt asny diserepiner in the re-
port or mey reeord his objeection to any inedegusey in *re
fulfilivent of the procedure. ie shall report to the .om~
aiesloner tlat all steps in tie reclass! lostlion procedure
Lisve been sdequately carried out, and siwll regomwend tist
t*e trunsfer be effected, or lie sinl]l refer the orse Lesok
to the institution for reounsideration, giving Yiz reuscns
trerefore,

(a) If, however, tie trans er reguested is
to tle VillageX killren, 1t may be necessary to
request the transferring lnatltution to secure
oourt gommitment to "killssn, the necessary steps
to seoure this to bLe begun upon recelpt of autior-
1ty from the [ivision of Classificution and arcle
to »roceed with guel eommiiment.

(b) In order %o be wvalld a trensler epproval
must bHe used witiin six weeks of its asuthorized
date, If not used within this pertod, it must
be returned and new mpprovel reque:ted to meet
changed conditions,
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{(e) "hem the Uivision of Classification and
Parole moeives notifiestion from the transferr-
ing institution that all legel steps have been
taken, and from Skillmen that said legel papers
rave filed thereat, the Comwissioner elll
fssue authority for trmafer to the Village.

§ “hen all the steps in the sbove progedure have been

suthority for esatisfagtorily earried out, the “ommiraioner may issue

Transfer

Yelldity of
Tranafer
‘atherity

Late for
Trensfeor

‘mergeney
Trausfers

Clothing

suthority for tranafer to the sharitadle institutiom agreed
upon .

6 A treanafer suthority is not valid after s lapse of
twelve months, ithia the year, however, after thirty days
heve elspsed, it may not be exeocuted wi thout reopening the
matter with the Centrel Cffice.

7 The iivision of Classifioestion end '«role shall t'en
request from the superintendent of the recelving institu-~
tion & dste on which the transfer may be effegted, snd shull
tranamit ssme to the transferring institution, :

8 Inoceses of emergensy im which immediate trensfer to
a “tate Hosypitel ls negessary, verbal permiassion masy Dde
socured by telephoning the olhn of the Commiseloner, uash
transfers mist, rowever, be earried through the regular preo-
cedure 2s outlined above, sa soon after regeiving verbal
pernission as fecsible.

® (&) In trensfers wiloh are permanent in
nature the following eletiing (inclusive of
garzents which pautient is wearing/ should be
supplied by tle tranaferring institution:

fermapnent ‘ransfer Clothing cutfit

Yomen and Girls on &
1 dress 1 standard suit
1 undervest 1 unionsuit
1 unionsuit or anderdravers 1l night srdirs
1 palr stoskings 1l r socks
! night dress 1 work ahirg
1 bressiere 1 necktie
1 eoat or sweater 1 coat or svester
(suitable to sesson) (sulsable to season)
1 palr shoes : 1 peir shoes
1 toeth brush 1 toeth brush
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(b) In transfers which are transient in
nature, i.e., to the State Hospital for obser-
vation or treatment, the following elothing
(inclusive of garments whigh patient is wear-
ing) should be supplied by the transferring in-
stitution, with the understanding that the
same or eqQquivalent clothing will be returned
with the patient.

Temporary Transfer Clothing Outfit

NVomen and Girls Men and Boys
S dresses 2 stendard suits
2 underveasta J unionsuits
$ underdrawers or unionsuits 3 night shirts
S palr stookings 3 pair socks
3 night dresses 3 work shirts
2 brassieres 1 necktie
1 coat or aweater 1 coat or sweater
(suitable to meason) (suitable to seeson)
1 pair shlioes ] nailr shoes
1 tooth brush 1 tooth: brush
Expense of 10 The sotusl tronsfer shell be made at the expense of
Trensfer the transferring institution.

February 1931

¥BL:EL

;"L REM}E
Private Institution for the Feeble-minded.

The Training School &t Vineland 1s ¢ private institution
which reeelves bot: boys and girls end & limited number of
trese are zadepted as “tate wards, It edmits those who are
definitely feeble-minded, potentially,feeble-minded, or
borderline feeble-minded, provided they are not colored, are
below 16 years of age, are clean in their personal habits,
are treinable, either academiecally, vocationally, or indus-
trislly, are not epilepties, unstable or psychopathic, and are
not habitual offenders. In gemeral, the Treining 8School re-
ceives trainable casea of either sex, All cases admitted as
State wards must have regular court commitment to one of tie
State institutions for the feeble-minded and must be carried
through the regular trensfer procedure as cutlined above.
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. DEPAR INSTITUTIOKS AND AGENCIES

DIVIS ION CLASSIFICATION AND PAROLE

% PROCEDUKE POR THE RECLASSIFICATION OF INMATES
OF CORRECTIONAL INSTITUTIONS FOK PURPOSES OF
TRANSFER TO A CHARITARLE INSTITUTION

1 The reclassification of inmates of correction-
al institutions for purposes of transfer to charit-
able institutions .shall be made under'the general dir-
ection and supervision of the Division of Classifi-

GENERAL cation and Parole: of the Department of Institutions
SUPERVIS ION and Agencies, This Division shall heve authority to
request the reclassification of specific cases for
such purposes and shall be held responsible by the
Commissioner for the satisfactory supervision of the
procedure.

2 The 1mmediate work of reclassification shall
be done at the correctional 1institutions by the insti-
tution through a committee consisting of the following
rcpresentatives: The superintendent of the institution
as chairman; the resident or visiting physician; the
RECLASSIFI- visiting psychiatrist; the resident or visiting psychol-
CL£.TION ogist; the representative of the Division of Classifi-
COMNITTEE cation and Parole; the supervisor of education and
training; snd the disciplinary officer. The institu-
tion, through its superintendent, shall bear the
principel responsibllity for exercising initiative in
reclassification of cases fcr transfer. He may, how-
ever, be requested by the Vivision of Vlassification
and Parole to reclassify special cases for purposes of
transfer, ’ .

3> When a oase is considered for reclassification
fer punposesof transfer to an institution for the
feeble-minded, or other charitable institution, it
HOTIFICAT ION shall be the duty of the superintendent to notify, suf-

OF figiently in advance, the Director of Classification
MEEDRING and Parole and the vaniocus members of the Ulassificatipn
Cgmmittee of the dste on which saii csase is to be cen-
sidered, givins the nmome and number of the case or

EXANINATIONS cases and regucstine that the examinations of the sev-
erael specialists indiceted telow be made:

A The rosident or visiting physician will
examine the individual from the point of view of
ceneral heelth and constitution, and specific sen-

EXAMINLATION ory &and organi¢ defect. ZEven though a previous
} OF cveminatlon 1s.#veilable, a new examination shall,
D g A 3
PHYSICIAN nevertheless, be made, unless the intervening period

s leses than one month. The physician will use his
own professional judgment in relying upon the in-
formetion of his previous examination, but his report
will be expected to represent the present status of
the individual. 1In this report the physician will
indicate the important facts of the medical history
of the individual during his re¢sidence at the 1in-
stitution, including particularly any corrective
medicine or surgery. HNHe will indicate what, if any,
corrective medical or surgical work remains to be
done snd will aim to give all the facts thet would
be of assistance to the resident physician at the
receiving institution, If important defects are
discovered, the physician will recommend whether
these should be corrected before the case is con-
sidered eligible for transfer, :

S
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b The visiting peychiatrist will make a report
on the present stotds of the indlividual from his
point of view, relying upon and comparing with any
previous examinations he may have made in accordance

‘with his professional judgment. For this purpese

the institution will supply the psychiatrist with
such fcets of the inmate s history as would lead him
ta suspect any memtal or neurological pecullarity.
The psychiatrist will specifically report whether
the inmate 1s stable or unstable from the point of
view of his probesble success in adapting himself to
the requirements of the receiving institution. In
particuler, he will indicate any organic, neurologi-
cal, or psychopathological defects whith in his judg-
ment shculd be corrected before the cdse 1s sultable
for tranafer,

¢ The resident or visiting psychologist will
interview the individual from the standpoint of in-
telligence, aptitudes, character u«nd temperament.
He will make a differential dilagnosis regarding -
feeble-mindedness and in so doing will meke a re-
examination of the individual for the specific pur-
pose of determining the degree and type of feeble-
mindedness, stating the mental age obtained. He will
report upon. the precsent ststus orf the individual and
will compare the recsults of this examination with all
previous psychological examinations, pointing out
any changes in the mental condition between admis-
sion and the time at which the individual is con-
sidcred for transfer, He will also report on the
degree of trustworthiness or untrustworthiness; will
give his opinion as to trainability; asnd will include
other informetion on the intelligence, emotions,
skill and character of the individual. He will fam-
1licrize himself with the psychological qualifications
of the population of the institution to which trans-
fer is belng considered &rd will, whenever there is
a doubt as tp suitability, cqnfer with the Chief
Psycheclogist cr with the firector o Classification.

A The ne~resentative of the Division of Classi-
Slectlon arl Yrroie will make a report regarding the
pre-iretituricral histery of the individual, includ-
ing o stctement regarding his family, exact date of
birth, home, reighborhooi, and such other special
information az may in his judgment be helpful. In
pwrticular, tris represcntative will show the pre-
v.nas record of delinguency and, if possible, the
—.rodinste asfiwell as general predisgosing causes of
~.ioce and the last delinquencies. e will classify
tac case from the standpoint of conduct, giving as

QOtailed Informatlon as possible regerding the con-
duct and social actitudes of the individual prior ta
his commitment, with specific reference to the prob-
able adaptation of the individual to the disciplinary
concitions af tke receiving institution, and will ad-
visc reginding the possibility of parole in spite of
fceble-mindedness,

o ke recident supervisor of education and
treining will review the pre-institutional and in-
stitutional school and vocational or industrial
trainipg history of the individual and will rcport
with respect to his educational and industrial op
vQeational copebilities., He will specifically record
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his judgment es to the educability or trainabllity
of his ccse, indiccting as far as possible the in-
mate's specinl aptitudes and spcclel disabilities,
Inasmuch as the degree of ability to profit from
instruction is onc of the important symptoms of
feeble-mindcdness, the superviscor of education and
truining should emphasize this espcet of the indl-
viducl in as much detzil &s possible,

f The disciplinory officer, or other reme-
sentctive of the institution assigned for this pur-
pose, will make ¢ report on the conduct of the in-
dividual during his residence at the institution,
noting any serious misconduct ond method of aiscip-
linc found most successful in deeling with said in-
dividual., He will revicw such informcotion as 1is
aveila ble from the individual concerning his pre-
institutionel history from the point of view of his
delinquencies and the predisposing ccuses of these
dclinquencies., He will make & statement of his
inform~tion regarding thc previous rccord of delin-
quency., He will indiccote as clearly c©s possible
the cheracter of the individual from the point of
vicw of his socirl attitudes, indicating also, 1f
possiblc, the most important kinds of eppcals or
diseciplinary measurcs to which he thinks the indlvid-
ual will most rcedily respond.

g The abovc-mentioncd detalled reports shall
be mrde in writing and shall be submitted to the
cunerintendent of the institution, who will have
them complled on a reclassificetion summery sheet.
Th individucl mcmbors of the Committec shall be
hcld rcsponsible for the form and detail of thelr
rcoorts, but the supcrintondent or the Dircctor of
thc Division of Classification and Purolc may insist
cr the inclusion of such spccific informntion as he
wey think neccssery, providcd this is not contrary
to thc professional judgment of the individual
ap.cinlists, -
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: lew cuapea-intundent shall seét &
L R B (s el ust ko rendercd and shall
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ing on the date prceviously specificd at which all
thc mcmbers of the Committec shall be prescnt in
person or through coppctent represcntotives, Ehe
superintendont, ¢s chelirman of this reclassification
ccmmlittce, chall subrit to ccch speclalist a copy

¢S the reclassificotion summary shcet ond any dis-
sreporeizcs, oMissions or conflicts in the informa-
tion shall be harmonized os far £s possible. The
inmatc himseclf shall be scen in person if neccsseary
or dcsirable. The Uemmittce as o wholc shell, on
the baesls qf thcese rcports, give & combincd judgment
g8 to thec suitability of the casc for transfer, ond
shall also indiccte the spceific situetion to which,
in thcir judgment, the casc should be transferred,
¢s follgws: ’

The Troining Schopl at Vinclend ceres for
becys or girls who epec definitcly fceble-minded,
potentlally fecble-minded, or borderlinc fecble-
minded, providecd thcy frc nop colored, arc be-
low 16 years of sge, arc clecen in their personal
hrbits, arc tralnablc, eithcr acedemically, vo-
cetionally, or industrially, are not cpilleptic,
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cre not unstzble, or psychopethic, ond are not
hebituel offenders. In general, the Training
School receives traincble caces of either sex.

The Stcte Institution ot Vineland cares
for females of elther color, of any age, who
wre definitely feeble-minded, potenticlly feeble-
riinded, or borderline feeble-minded, and wio
are not epileptics. In general, the Stcte In-
stitution at Vineland receives females, both
troinsble and untrainedble,

The North Jersey Training School at Totowa
coengs for females, elther white or colored, be-
law the age of 21 years, who are definitely
feeble-minded, potentially feeble-minded or

INSTITUTION borderline feeble-minded, who are not epileptic,

APPLIC..TION
TO
DEPARTHMENT

unstablie or psychopathic to & pronounced degree,
whe are not hsbitual offenders, cnd who are in-
dustridlly or vocectionally troincble. In gen-
ercl, this Institution receives industrially
treinable femeles.,

The Colony for Feeble-minded Mnles at New
Lisbon care for boys, whether colored or white,
of any cge, who are definitely feeble-minded,
potenticlly feeble-minded or doubtful cases,
who rre not erileptic and whe are industriclly
or voeationclly trainable. In genernd, thisg .. .=
Institution receives the industriclly traincble,
feeble-minded mrcles,

The Colony for Nele Idiots ot Woodtine
ecres for the low-grade, untrcinuble, definltely
feeble-minded males, either colored or white,
who are not epileptlc, (except as this may be
an cccompaniment of idiocy) and who are not -
elizible for admission to the Trnining School
or the New Lisbon Colony. In general, this
Institution receives the idiot and low-grade
imbecile type of feeble-minded mules.

"™he Stc e Hosplitals st Trenton and Grey-
stone ' rk raceive for trectment or custoedy,
under certain speciacl conditions to be adjusted
in eccii case, persens of either sex, any color
and cn7 cge, who ere unstable or psychopathilc
but not epileptic. These Inctitutions will not
receive habicual offenders unless this is a dir-

ect consequence of the instnbility or psychopath-

ic eondition.

The Village for Epileptics at Skillman
crrgsfor all eplleptics.

- The Sanatorium for Tuberculous Disease at
Glen G:rdner ceres for persons of either sex,
of all ¢ges, who rre not such serious behavior
problems s to ocause difficulty in cn institu-.
tion of hospitcl type and who have a curable
tuberculous disease of the respiratery organs,

4 Vhen the institution has completed all the

obove steps in the reclassification of the individuel,
the superintendent shall make applicction to the Come
missioner of the Depertment of Institutions and Agencies
cttention of the Division of Classification and Parole,.
for permission to proceed with papers for the commit-
ment of the ease to the specific institution agre

upon ¢t the reclessification meeting., In making this
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roqu"st the super;rtendent shr.1l submit the follow-
ing mcterial:

One copy ench of
Cloesificotion Summary Shest
Psychi~tric hkeport
cvchologic:1l Report
Horme Investigetion Report

Tvo coples coch of
Medical Report
Dental lieport
Education Revnort
Dirciplincry levort (Institutionnl
Record cnd Training)
Cormitment to Corrections

One copy of
Family ond Perscnnl History Blanks
(If transfer is rcquested to Vineland
St~te Institution)

One copy of
Troining School Descriptive Blenk
(if tranc fcr is requested to Vinel:and
Training School)

5 For the Commissioner, the Division of Clossi-
ficetion «nd Purole shall roview these pepers, and
shell meke certeln that the cbove procedure hes
becn corried out. Trhe Dircctor of the Division
shell not hive cuthority to modify - -the concluslons
of tks Committee. He muy, however, point out to
tr¢ supcrintendent any discrepincics 1n the reports,
or mey rccord his.objcction to any inndequacy in
the fvlfilment of the proccdure. In conference

with the superintondent lic shill hirmonirze ~ny dif-
fcrince of opinion cs to the conclusicns of the
Commiittec or thelr cerrying-ont of the nrocedure.
He shall then cuthorize thce gsuperintendent of the
tronsferring irstitution to praceced with pepers for
cormitmint to ths speeifie inatitution ~greed upon

ol R N foy the enge bhok Lo the Institution
flor recondidirebion, giving hHig rotsons therafori
0a recclipt of LPu authority to procecd with commit-
ment, the fronsferring institutlon sholl take the
ngcesatry lirel cteps to sceure snild commitment,

6 ™hcn the Divicion of Classification and

Jrrole reecivos notificention from the transferring
iratitution to the effect that all legal steps hawve
Lier Brken, and from the receiving institution to

tae cffect thot said legel papers huve been filed
thorcnt, the Vommissicner shall issue authority for
t»ingfer to the custodial institution ecgreced upon,

7 The Division of Clecssification and Parole
shn1l requcst from the supcrintendcnt of the re-
ceiving irstitution o date on which the transfer

&y be cffocted
fcrring institution,

8 Thec cctual trensfer shrll be made ot the
cxpense of the tronsferring institution,

Juiy - 1929
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Institution.

cnd shnll transmit scme to the trans-
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INTRODUCTION

The Department of Institutions and Agencies has responsibility
for licensing private non-governmental hospitals in New Jersey and
pursuant to Title 30, Revised Statutes of New Jjersey, as amended by
Chopter 340 P.L. 194%, is empowered to establish such basic stardards
for the care and treatment of imdividuals in private non-goverrmental
hospitals and for the construction, maintenance and oberation o0Ff such
hospitals in a manner to insure safe and adequate treatment of all
such individuals in private hospitals. As e basis for tie issuing of
licenses, the standards contained in this maonual have been prepared
with the advice and counsel of the State Hos*ital Licensing Board.

The intent of these standards is to establish basic principles
of administration, construction and opercztion which in the light of
existing knowledce will assure safe and wicquotec care for patients.
‘In the preparatir of thisz manual reference las been made to existing
standards of medical cnd Pospital groups wurd auihoritative texts.®
These standards serve 1in many ways as an operating guide and a copy
should be kept on the fremises of all licensed institutions., Since
the goal is to have hospitals mointaincd and operated on a high
level, these standards have been formulated accordingly. Is is re-
cognized that hospitais are going through a critical period with
current personncl shortages and rising costs. In some instances
considerable time may be required before all of these standards can
be met. It is the policy of this Department to be as helpful as
possible and due consideration will be given to the special problems
of individual institutions. All employees should be informed fully
and instructed with reference to the standards contained herein.

The Department of Institutions and Agencies, after consultation
with the Hospital Licensing Board, reserves the right to change or
modify these standards as may be necessary from time to time in
order to protect the public interest and to pass on those aspects
of good hospital administration which are not included in this manual.

The contents of this manual apply to hospitals only and do not
include nursing home standards which are covered elsewhere.

*
American Cotlege of Surgeons, The American Hospital Assocliation, "Hospltal Organfzation

and Management" by Malcolm T, MacEachern, M,D,
("l /’)

ST I 2 (‘3 §

Sanford Bates, fommissioner,
Department Institutions and Agencies

January 20, 1948
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SECTION ONE

DEFINITIONS, INTERPRETATIONS, CLASSIFICAT:IONS
AND LICENSING POLICIES

Hospitalization

Hospitalization within the meaning of the Hospital Licensing Act
is defined as the reception and care of persons for continuous
periods which wusually are longer than twenty-four hours, for the
purpose of giving advice, dlagnosis or treatment bearing on the
physical or mental health of such person.

Private Hospital

A private hospital is defined as any institution whether operated
for profit or not, which is not maintained, supervised or control led
by an agency of the government of the State or any county or munici-
pality and which maintains and operates facilities for the diagnosis,
treatment or care of two or more non-related individuals suffering
from illness, injury or deformity or where obstetricali, convalescent,
out-patient department or otner medical or nursing care is rendered
for periods exceeding 24 hours.

Licensee

The licensee is the corporation, association, partnership or in-
dividual operating an institution and on whom rests the responsibil-
ity for maintaining approved standards.

Any agency of the government or any county or municipality which
shall apply for and receive Federal funds under the provisions of
Public Law 725 of the 79th Congress, Chapter 958, Second Section,
shall be required to comply with the rules and regulations and the
minimum standards of nursing and hospital care provided for in Sec-
tion 30:1i-1 of the revised statutes as a condition precedent to
receiving such funds.

Any hespital which has received financial aid from the Federal
government for construction and which, 2as a condition to ececeipt of
such funds, has agreed to provide accommodations for special types of
patients (chronic, psychiatric, etc.) shall ccntinue to maintain
such special accommodations as a condition to license.

Classification of Institutions

Separate standards have been developed for Institutions in the
following categories which take into consideration the type of care
provided, legal requirements and physical characteristics of the
institution comprising each group.
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For the purpose of the administration of the Hospital Licensing Act,
private hospitals shall be classified generally as follows:

I. Non-proprietary or Non-profit

Any hospital owned and operated by a corporation, associ-
ation, religious or other organization, no part of the net
earnings of which is applied, or may lawfully be applied, to
the benefit of any private sharehqlder or individual,

¥ oy

2., Proprietary or Profit &

Any hospital owned and operated by an individual, part-
nership or corporation, the net proceeds of which are subject
to distribution for the benefit of such individual, corporation
or shareholders.

Under the above categories hospitals shall be further
classified as follows:

a. General Hospitals

Any hospital for in-patient medical, surgical or ob-
stetrical care of which not more than 50% of the total
patient days during the year are customarily assignable
to any or either of the following categories of cases;
chronic, convalescent and rest, drug and alcoholic, epilep-
tic, mentally deficient, nervous, mental and tuberculosis.

b. Special Hospitals

A hospital providing care for one of the following
types of patients; cardiac, eye-ear-nose and throat, ma~
ternity, orthopedic, skin and cancer as well as other
hospitals providing similar specialized types of care com—
monly given ingeneral hospitals. The term excludes mental,
tuberculosis and chronic disease hospitals.

c. Mental Hospitals

A hospital for the diagnosis, care and treatment of
nervous and mental illness but excluding institutions
caring only for the mentally deficient.

d. Tuberculosis Hospitals

A hospital for the diagnosis and treatment of tubercu-
losis, excluding preventoria.
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e. Chronic Disease Hospitals

A hospital the primary pqrpose of which is medical
treatment and care of chronic illness, including the
degenerative diseases, and which furnishes hospital
treatment and care, administered by or under the direc—
tion of persons licensed to practice medicine in New
Jersey.

The term excludes tuberculosis, mental hospitals and
nursing homes,

f. Communicable Disease Hospitals

A hospital the primary purpose of which is the medi-
cal treatment and care of contagious diseases.

Inspection

inspection of the physical plant and equipment by the Depart-
ment of lInstitutions and Agencies through Its duly authorized
officers, agents or employees, shall be made during usual working
hours of the day or by appointment, except in emergency when inspec—
tion may be made at any time,

Every building, institution or establishment for which a license
has been issued shall be periodically inspected by one or more duly
appointed representatives of the State Department of Institutions
and Agencies under the rules and regulations which are presented in
this manuat.

Exceptions and Exemptions

The following exceptions and exemptions are provided under the
Hospital Licensing Act:

1. The word '"hospital" as wused herein shall not be defined to
include first aid stations or doctors' offices for emergency
medical or surgical treatment where no continuous bed care
or protracted treatment is contemplated or performed.

2, The Department of Institutions and Agencies does not have
the power or authority to require any hospital to:

a, Practice sterilization of human beings.

b. Practice euthanasia, birth control or any other similar
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practice contrary to the dogmatic moral beliefs of any
well established religious body or denomination.

c¢. Deny any application for license or approval on the sole
ground that adequate hospital or nursing home facilities
are already available in the vicinity or area for which
license is sought.

d. Supervise or regulate or control the remedial care or
treatment of individual patlents who are adherents of any
well recognized church or religious denomination which
subscribes to the art of healing by prayer and the prin-
ciples of which are opposed to medical treatment and who
are resident in any home or institution operated by a
member or members or by an association or corporation
composed of members of such well recognized church or
religious denomination.

e, Modify or change any laws, rules or regulations govern-—
ing the control of communicable diseases.

Separate Licenses Reguired

Separate licenses are required for separate institutions
even though they are operated under the same management provided,
however, that the separate licenses are not required for separate
bui ldings on the same or adjoining grounds,

Fees

Each application for a license to operate a private hospital
or nursing home within the meaning of this Act shall be accompan-
ied by a fee of $25.00. No such fee shall be refunded but shall
be credited to the cost of investigating the application for
license. All licenses issued hereunder shall be renewed annually
upon payment of a like fee, All fees received by the State
Department of Institutions and Agencies under the provisions of
this Act shall be paid into the State treasury to the credit of
the Department for the purpose of carrying out the general pro-
visions of this Act.

No license granted hereunder shall be assignable or trans-
ferable and shall be immediately void if a hospital ceases to
operate or its ownership changes.
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Revocation or Suspension of License

The State Department of Institutions and Agencies s
authorized to suspend or revoke a license issued hereunder on
any of the following grounds:

I. Violation of any provisions of the Statute or the rules
and regulations issued pursuant thereto.

2, Permitting, aiding or abetting the commission of any
illegal act in said institution.

3., Conducting practices contrary to accepted procedure and
detrimental to the welfare of the patient,

a. Each and every hospital licensed tooperate under the
laws of the State of New Jersey shall adhere strictly
to, and comply with all existing legisfation with
respect to abortions; any departure from the best
accepted practice in this regard shall subject the
hospital to revocation of its iicense.

Posting of License

The license shall be conspicuously posted on the premises.

Terms of License

No license provided herein shali be granted for a term
exceeding one year.

Notice of Intention to Close or Transfer Ownership of the
Institution

The institution should give notice to the Department of
Institutions and Agencies of at least 30 days, of any intention
to close or transfer ownership of the institution.

Information Hot To Be Disclosed

Information received by the Department of Institutions and
Agencies through inspection authorized under this Act shall be
confidential,

Nothing contained herein shall be cofMstrued to interfere
with existing legislation or the established rights and privi-
leges of the public prosecutor and litigants having access to
hospital records, nor shall anything said herein be construed
to interfere in any way with the orderly legal process of ob-
taining access to such records,

o L
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SECTION TWO

ADMINISTRATIVE REGULATIONS

Non=Proprietary

Governing Board

There shall be a Board of Directors, Board of Trustees or
other similar body ‘In each institution which shall be the supreme
authority in the hospital responsible for its management,control
and operation including the appointment of a qualified medical
staff, the conservation and use of hospital monies and the
formulation of administrative policy.

a. It shall be composed of at least five representative resi-
dents in the area served by the institution or as many more
additional members, who need not be such residents, as are
required to effect efficiient direction, provided, however,
that any hospital operated by a religious body or organiza—
tion may have a governing body as its supreme authority which
may be composed and organized of cfficials or members of such
religious bodies or organizations and in accordance with the
practice or rule thnereof notwithstanding lack of residence
in the area served by the institution.

b. The governing body shall consist of, at least, a president or
chairman, vice president, secretary and treasurer, It shall
have the power to appoint such officers and committees as it
may require to assist in carrying out its functions.

c. It shall conduct regular meetings and such special meetings
as are reqguired.

Administrative Officer

All institutions shall have an administrative officer, super—
intendent or director who shall be selected by the governing body
to serve under its direction and be responsible for carrying out
its policlies, Hospitals operated by vreligious organizations
shall conform to the accepted procedure of such religious group.
The religious authority under which the hospital operates shall
be responsible for its direction and supervision so that the

policies of such religioys organization may be effectively
served.
a. The administrative officer shaill have charge of and be re-

sponsible for the administration of the institution,

b. All institutions shall certify under their corporate seal,
to the Department of Institutions and Agencies, the name and
address of their administrative officer within |5 days after
his or her appointment.
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Proprietary and profit

l.

Ownership and Control

The owner, partners, or in the case of private corpor-
ations, the board of trustees of a proprietary hospital shall
carry out the same functions reserved for the governing body
of a non-profit proprietary institution. Such person or Board
shall be the wultimate authority in the hospital responsible
for the formulation of its policies, management, control and
operation including the appointment of its medical staff, the
establishment of rules and regulations required for the proper
care of patients and such other duties and responsibilities
as are necessary to carry out the purpose of the institution,

a. The owner, partner or the board of trustees of any pri-
vately incorporated hospital shall certify to the Depart-
ment of Institutions and Agencies the names, addresses,
occupations or professions of the owners,

(1) In the case of a privately incorporated hospital
the same information shall be certified for the
persons acting as incorporators and the board of
trustees,

(2} Any changes in the ownership or the identity
of the person or persons acting as the ultimate
authority in an institution shall be reported to
the Department of Institutions and Agencies with-
in 30 days of the date on which such change
occurred.

Administrative Officer

All proprietary institutions shall have an administrative
officer, superintendent or director. He shall be selected
by the person or persons exercising the ultimate authority
in each institution.

a. He shall be responsible for carrying out the policies
of the owners and for the over-all administration of all
departments and branches in the institution even to. the
assignment of duties to the resident physicians, except
that questions solely medical in nature; such as the
diagnosis, care and treatment of patients, shall be a
matter for medical determination,

- -
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b. All institutions shall certify to the Department of
Institutions and Agencies the name and address of their
administrat ive officer within 15 days following the
date of appointment.

3. Business Name, Partnership, Charter

Every proprietary hospital shall have a copy of its
business name, partnership arrangement or charter and cor-
porat ion papers certified from the public records, together
with all by-laws and amendments thereto and shall file them
with the Department of Institutions and Agencies.

Code of Ethics

Each hospital shall be expected to operate within existing
and recognized codes of ethics, The Department of Institutions
and Agencies will distribute copies of recognized codes of
ethics on request or at the time its representatives conduct
the inspection of individual hospitals,
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SECTION THREE

PHYSICAL PLANT

A. Site

It is deslrable that the site of any hospital be reasonably
accessible to the center of community activities and conform to
local zoning regulations.

i, Public transportation should be available within a reason-
able dlistance, especially if an out-patient service is to
be maintained.

2. The site should not be near insect breeding areas and should
be relatively free from unusual noise, smoke, dust and
unpleasant odors,

B. Buildings
l. Fire protection

a. All buildings which house patients must be approved by
the local authorities and the National Board of Fire
Underwriters for firé protection, Such approval must be
submitted in writing to the Department of Institutions
and Agencies which reserves the right to make the final
dec ision,

b. Buildings of fireproof construction are to be preferred
but whether the building to be used is of fireproof con-
struction or not, the Department of Institutions and
Agencies reserves the right to require that the follow-
ing conditions be fulfilled:

{1) Adequate fire-stops, smoke doors and fireproof
shafts shall be provided.

{2) Sleeping and sitting rooms shall open directly
to the outside air,

(3) At least two separate exits shall be provided
from each floor,

(4) Outside fire escapes shall be provided where
necessary, conform to local requirements and
have the approval of the Department of Insti-
tut fons and Agencies.

(6) Fire extinguishers shall be provided and made
available in the basement and on each floor.
They shall be tested at least annually,
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c. All electrical work shall comply with the National Elec—
tricity Code and standards of the National Board of Fire
Underwriters.

d. Storage and handling of X-ray filmshal! be in accordance
with the regulations of the National Board of Fire Under-
writers.

e. Precautions to be taken in the operating room - Safety
measures shall be provided in accordance with the operating
room Safe Practice Code, "RECOMMENDED SAFE PRACTICE FOR THE

USE OF COMBUSTIBLE ANESTHETICS IN HOSPITAL OPERATING ROOH#S"
adopted in 1944 by the National Fire Protection Associat ion.

f. Explosive gases and combustible substances shall be stored
Iin fireproof rooms.

g. There shall be provisions for notifying the local fire
department immediately in case of fire either by direct
alarm or by telephone and a written report of such happen-
ing shall be sent to the Department of Institutions and
Agenc ies.

h. Designated employees shall bs instructed, at least annually
or as often as necessary, in the fire protection facili-
ties of the institution, in the use of the fire fighting
apparatus and in methods of removing patients from the
building.

Construction of the Plant

a, The physical plant shall be adapted to the public service
to be performed and conform to local building and plumbing
requirements.

b. The physical plant shall be kept in good repair.

c. All new construction and major structural alterations shall
be subject to the prior approval of the Department of In-
stitutions and Agencies.

Heat ing

The hospital shall be equipped with heating appliances of
a capacity sufficient to maintain in all rooms of the building
used for patients, a temperature of 70 degrees Fahrenheit
during the coldest weather.

Ventilation

The physical plant shall be ventilated adequately at all
times.

= 10 =
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Lighting

a. Artificial lighting shall be by electricity unless special
permisslon is granted by the Department of institutions
and Agencies for the use of some other kind of illumina-
tion,

b. There shall be adequate and satisfactory lighting provided
at all times.

¢, There shall be emergency lighting provided for exclusive
use in the operating room,

Adequate toilet and bathing facilitles shall be provided.

A bed must be provided for each patient and a sufficient
supply of clean bedding and bed linen shall be kept on hand
at all times,

The hospital plant should provide segregated areas and facil-
ities for such specialized services as operating room, mater-
nity department (including delivery room, nwsery and formula
room), and pediatric service. Whenever possible, the out-
pat ient department should also be separate from the in-patient
quarters and facilities.

a. Small hospitals not equlipped with X-ray or laboratory
services shall make formal arrangement with some qualified
specialist, hospital, or laboratory for such services.

Bed Space - The following minimum standards are suggested as
guides:

a., At least 65 square feet for each patient bed in the psy-
chiatric and chronic disease wards shall be provided with
at least three feet between beds.

b. The rooms or wards for maternity, medical and surgical
patients shall have an average of 72 square feet for each
bed and a minimum of three feet between beds.

c. There shall be at least 5 square feet of floor space for
each bassinet with six inches between bassinets.

d. There shall be a minimum of 20 square feet for each crib
and a minimum of at least one foot between cribs.
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e. The suspect nursery shall have an average of 25 square
feet for each infant.

f. Tuberculosis beds shall have at least 80 square feet
and be either four feet apart or have partitions,

g. Isolation beds for contagious cases shall be in separate
units.,

Sanitat ion

a. Sewage
Sewage shatl be discharged into a municipal sewerage
system where such system is available, Sewage shall be
disposed of in accordance with the requirements of the
local ordinances and the standards of the local health
department. Methods of sewage disposal must conform to
the policies of the State Department of Health.

b. Garhage Disposal
Suitable facilities shall be provided for collection
and disposal of garbage.

c. Water Supply
Water supply shall be of safe and sanitary quality suit-
able for drinking purposes and shall be obtained from a
water supply system location, construct ion and operation
to conform with the policies of the State Department of
Health.

d. Screens
The building must be adequately supplied with screens,
to be fly ¥ree at all times.

e. lIncineration Facilities
Incineration facilities shall be provided for disposal
of infected dressings, surgical and other obstetrical
wastes. Other refuse shall be stored and ‘removed from
the premises in a manner which does not create a nui-
sance and is consistent with approved hygienic practice.

f. Adequate vermin and insect control must be maintained

at all times.
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SECTION FOUR

FOCGD PREPARATICN AND HANCLING

Food and Food Service

The preparation of food, planning of menus, supervision of
food service and other related activities shall be under the
direction of a dietitian or other qualified person. The
American Dietetic Association has established qualifications
which may be used as a guide in selecting such personnel.

t. Preparation

The equipment shall include such facilities as are
needed to prepare hot, well balanced meals in sufficient
quant ity to serve as many patients as the institution
accommodates .

2. Storage, Handling and Serving

Food and foodstuffs at hospitals shall be stored,
hand led and served in compliance with the provisions of
Section 24:15-1to 12, New Jersey Revised Statutes and the
regulations adopted thereunder and shall be in compliance
with sanitary requirements of the local Board of Health
pertaining to restaurants.
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SECTICN FIVE

PERSONNEL

Personnel Practices

‘ .

The Administrator shall set up adequate personnel procedures
and keep appropriate records for all employees.

Rules and regulations, personnel policies and procedures
with which each employee shall be familiar shall be es-
tablished and promulgated for the administrative and techni-
cal guidance of the personnel in each division of the
hospital.

All regular palid personnel should be given pre-employment
examinat ions consisting of a gensral physical examination
including a chest X-ray and stool cultures if a history of
typhoid fever is elicited. A physical examination includ:ing
chest X-ray should be repeated annually on all such person-
net. Other personnel who show signs of other respiratory
infections, skin lesions, diarrhea and other communicable
diseases should be excluded from work to return only after a
check-up by a physician.,

Personne | absent from duty because of any reportable communi-
cable disease, infection or exposure thereto, shall be
exc luded from the hospital until examined by a physician
des ignated for such purpose and shall be certified by him to
the Administrator as not suffering any condition that may
endanger the health of the patients or employees.

Training

There shall be adequate provisions and appropriate supervi-

sion given to the training of interns, student nurses’, auxiliary
workers and volunteers,

Departmentalization

The organization of the hospital, as far as possible, should
be departmentalized under the direction of department heads
or supervisors.

Student nurse supervisfon and trafning should be In accordance with rules promulgated
by the New Jersey Board of Nursing under Chapter 262, Title 45, 11-23 and 45, 1l-44 of
the New Jersey Revised Statutes.
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Hospitals should assign separate personne! to the Maternity
Service and, as far as practicable, to other specialized
departments such as the operating room, pediatric service
and the out-patient and in-patient departments.

Coordination - A procedure should be instituted to make it
possible for the employee to have contact with the hospital
administrator. It is desirable that this form of contact

be made through the personnel department or interviewers
designated by the hospital administrator.

Working and Living Conditions:

Every effort should be made to make working conditions
attract ive,

Attent ion should be given tc¢ such items as adequate food
service, sufficient recreational facilities and appropriate
regulat ions regarding hours of work, leaves of absence and
vacat ions., Attention should also be given safety and health
of all employees especially to the development of adequate
medical and nursing service on a non-fee basis.

Res idence and quarters - There shall be adequate and con-
venient ly arranged facilities for housing all resident
personne |.

Incentives

Definite policies regarding transfers and |ines of promo-
tion should be established.

A merit rating system should be inaugurated,

The development of a pension plan should be considered from
the standpoint of both the obligation of the hospital to
the employee and as a means of promoting employment stabil-
ity.

Nursing Staff

l .

Organization

a. The director of nursing shall be responsible to the

hospital administrator for administering all details of
the nursing service and/or the school of nursing. She
shall be ‘a graduate professional nurse eligible for
registration in the State of New Jersey and shall have
such special training and qualifications as may be
necessary.
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(1) The director of nursing shall be responsible
for selecting an adequate staff for the de-
partment of nursing.

{2) Under the general supervision of the director
there shall be an assistant director, if neces-
sary, and such supervisors, head nurses,
graduate professional nurses, practical nurs-
es, student nurses and auxiliary workers as
are required.

The department of nursing shall be organized to provide
complete and efficient nursing care to each patient
and the authority, responsibility and the functions of
each nurse shall be clearly defined.

In all hospitals there shall be a registered nurse
on duty at all times and such additional nurses as may
be necessary.

All practical nurses and auxiliary workers and volun-
teers performing nursing service functions shall be
under the supervision of a registered professional
nurse. Their duties shall be clearly defined and they
shall be instructed in all duties assigned to them.

Other professional and semi-professional personnel not
specifically covered herein shall be responsible either to

the administrator or the head cf services as required.
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SECTION S1X

MEDICAL STAFF

Organization

2.

The medical staff of each hospital shall organize itself
into a professional group or body in order to properly
care for the sick and injured, to insure continued pro-
fessional efficiency, to adequately govern itself and its
members, to encourage the educational activities of the
institution and its staff, to audit its own professional
work and otherwise cooperate with the governing body and
the administrator.

The organization shall have duly constituted officers such
as a president, vice-president and secretary with authority
to appoint as many committees as are necessary to carry
out the work of the organization,

By~laws, rules and regulations shall be formulated in conformi-
ty with the by~laws of the hospital, s2tting up the plan of
organization. It is suggested that the "By-Laws of the Medical
Staff" approved by the New Jersey Medical Society and the
Amer ican Hospital Association be used as a guide, but the fol=
lowing should be inciuded as a minimum,

Qualifications for membership on the medical staff shall
consist of:

a. Graduation from an approved professional school grant-—
ing a degree of Doctor of Medicine.

b. Graduation from an approved dental school with the
degree of Doctor of Dental Surgery.

c. Graduation from an approved school of Osteopathy with
the degree of Doctor of Osteopathy.

d. Licensing shall be in conformity with New Jersey Re-
vised Statutes Title 45, Chapter 9: | -27 governing the
practice of medicine and surgery.

Recommendations to governing body regarding privileges to
physicians,

Where possible, hospitals should present a detailed outline
of the medical staff organization into categories, divi-
sions, departments, specifying responsibilities.

Prohibition of unethical conduct.
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Plans for maintaining complete medical records,
Provision for pre-operative diagnosis.
Responsibilities of surgeon—-in-charge of operatlons.
Requirement that physicians' orders be in writing.

Provision for regular monthly meetings and such special
meetings as are required.

Placement of final decision on hospital administrator
for admissions.

Requirement for consultation in all necessary cases.
Proper consents before surgery.

Election of officers and appointment of committees.
Keeping of minutes.

Standing orders.

Nothing in the above section shall limit the privilege of

the medical staff to formujate such additional rules and regu—
lations which it may feel will faclilitate adequate medical
care of patients provided they are not inconsistent with it.

The Staff Conference

Staff conferences should be held at least monthly, prefer-
ably at a regular time and place. The staff conference
should be directed toward increasing the efficiency of the
medical staff, developing medical knowledge and promoting
clinical research. The conference agenda should be for-
warded to all members beforehand.

Active staff members should be required to attend at least
flfty per cent of the meetings unless excused for legiti-
mate reasons.

Availability of Professional Personnel

l.

A licensed physician shall be available and on call for
emergencies at all times,

Professional personne!l shall be available in adequate num-
bers, properly organized and with adequate supervision.
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Medication and Treatment

Med ication or treatment in hospitals may be given only
on the order of a person authorized and professionally qual-
ified to give such an order.

Referral and Follow-up of Patients

There shall be a definite policy for the referral of a
pat ient who needs a community service upon his discharge from
the hospital, for example, public health nursing services,
convalescent home, etc,
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SECTION SEVEN

RECORDS AND REPORTS

A. Records and Reports Other Than Financial

l. Medical Reports:

a.

Each hospital shall have accurate and complete medical
records properly written and filed In an acceptable
manner. Tnese records shall consist at least of:

(1) Admission and provisional diagnosis
(2) History

(3) Physical findings

(4) Physician's progress notes

(5) Record of operation and treatments

-

(6} Report of specimens examined, X-ray findings,
laboratcry results, etc.

(7) Nurses notes
(8) Consultations
{9) Physician's orders

(10) Record of discharge or death, autopsy and
post-mortem report

{Il) Final diagnosis

These records shall be kept up to date, and completed
within a reasonable fength of time after the discharge or
death of the patient, Following completion they shall be
properly stored and kept for a period of at least 25 years.

The records of the hospital shall include as a minimum:

(1) Record of admissions and discharges
{2) Case and clinical records

(3) Daily census

(4) Register of births

(5) Narcotic register in records

(6) Deaths

- 20 -
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(7) Autops ies

(8) Consultations

¢c. The above records, within the |imits of existing laws,
shall be available for inspection at all times within
business hours by the Department of Institutions and
Agencies through its duly authorized officers, agents
and employees.

2. Annual Reports

A summary annual report of the activities of the hos-
pital on the form provided by the Department of Institu-
tions and Agencies shall be filed with the Department
within three months of termination of each calendar year.

3. There shall be adequate supervision and care of records.

Medical Library

it is recommended thal all hospitals maintain a medical
library,

Accounting and Auditing

The financial records of the institution should be audited
annually by a reputable accounting firm. Verified copies of
such an audit may be required by the Department of Institutions
and Agencies as well as such other financial statements as may
be necessary.

Applications for Federal Grant-In-Aid

All hospitals which apply for Federal grants—in-aid under
the provisions of the Federal Hospital Survey and Construct ion
Act, shall submit a written statement certifying that no perscn

will be denied admissicn to the proposed facility for which
such funds are requested, because of race, creed or color.
Such certification snall include a statement concerning re-

striction of any of its services because of race, color or
creed.

It is desirable that voluntary reporting by hospitals within
the State, to the Division of Research and Statistics, Depart-
ment of Institutions and Agencies, be ccntinued and nothing
contained herein shall be interpreted to limit or restrict the
existing practice of the past several years.
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SECTION EIGHT

SPECIAL REGULATIONS FOR MATERNITY SERVICE
AND CHILD ADOPTION

A. Special Regulations for Maternity Services
l. Segregation

a. The maternity department shall be maintained physically,
separate and apart from any service not concerned with
maternity care, and shall have separate utility rooms,
bathrooms and other necessary work units.

b. Separate personnel shall be assigned to the maternity
service which shall be under direct supervision of a re-
gistered professlional nurse at all times. |If the case
load does not justify the total time of one nurse on each
tour of duty, exception may be made by action of the
Licensing Board after submission and approval of written
techniques. In the event that exception is granted,such
techniques shall be posted in the maternity unit and all
personne!l instructed.

2, Delivery and Labor Rooms

a. Delivery rooms shall be separate from operating rooms
and used for deliveries only., It 1is desirable that a
separate delivery room be available for infected cases.
In small units where this is not practical, provision
shall be made for delivery of infected cases outside the
normal delivery room.

b. Labor rooms shall be provided near the delivery rooms,
A ratio of one labor bed to 10 maternity beds is desir-
able.

3, Transfusion Service

a. Each hospital shall maintain a blood bank or have formal
arrangements whereby properly matched blood for trans-
fusions may be promptly available in obstetrical emer—
genc ies.

b. Two units of plasma shall be available at all times.

4, lIsolation

Provision shall be made for complete isolation of sick
and infected mothers and infants. There should be a separate
nursing staff for the isolated patients. |If it is necessary
for nurses, caring for clean obstetrical ptients, to care
for patients in isolation, strict isolation techniques must
be observed.

- 22 -
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B. Nurserles

a. At least one normal nursery shall be provided with suffi-
cient square feet per bassinet to provide the necessary
space for all working equipment and provision for crib-side
care of the infant, {(In each normal nursery 20 square feet
per bassinet is the suggested guide,) Running water shall
be provided.

b, A suspect nursery shall be provided with sufficlient space
to allow 2 feet on all sides of each crib., An entrance to
the suspect nursery, other than from the normal nursery, Is
necessary. The suspect nursery shall have running water
available, The suspect nursery shall not be used for the
proven infected infant.

c. Adequate provision shall be made for the handling of pre-
mature infants or means established whereby such infants
may be safely transferred to other hospitals where a
premature service has been established,

6. Formula Preparation

Provision shall be made for the preparation of bacterios
logically safe formulae.

7. Records

Annual reports of the maternity service shall be forwarded
to the Department of Institutions and Agencies in accord with
SECT ION SEVEN of the Manual of Standards.

SPECIAL NOTE

THe above standalds must be Considered a bare minlmum. To achleve a fully acceptabie
maternity service, hospltals are urged to conform to the "Standards and Recommendations”
promuigated by the Maternal and Child Health Dlvision of the New Jersey Department of Health.

B. Special Regulations for Child Adoption
The placement of any child for adoption shall conform to the

provisions of the Adoption Act, Title 9, Chapter 3 R. S. as
revised by Chapter 239, Laws of 1944 and 1945.
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SECTION NINE

SPECIAL REGULATIONS FOR PSYCHIATRIC SERVICES

Staff

The staff of a mental hospital or general hospital with a
psychiatric service shall include a physician who Iis properiy
qualified by experience and training to carry out psychiatric
service.

Security Measures
Hospitals admitting and treating psychotic patients shall
have facilities for security measures such as locked doors,

windows, bars, shatter-proof glass and freedom from sulcidal
hazards.

Restraints

Mechanical restraints shall be used only on a written order
of a physician,:
Shock Treatment

Hospitals carrying out shock treatment will do this only
with personnel who have had adequate training and instruction in
this work as determined by the governing board.
Commitment

Psychiatric patients may not be held against their witl
without commitment papers as provided by the Revised Statutes of
New Jersey.

= D=
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SECTION TEN

SPECIAL REGULATIONS FOR NEW HOSPITALS

A. Groups, organizations or individuals planning the construction
and establishment of new hospitals should conduct a preliminary
survey which includes the following:

I+ An estimate of the need for additional hospital beds in the
area in question, together with some evaluation as to the
adequacy or inadequacy of existing hospitals.,

2. Evaluation of the potential financial resources which would
be available to the proposed hospital.

3. The reaction of the general public to the proposed hospital,
including a list of names of influential persons who might
be willing to serve on the Governing Board,

4. A canvass of the opinion of physiclians in the area and the
reaction of the medical, osteopathic and other interested
soc iet ies.

B, An estimate as to the approximate number of beds that are
needed and a rough estimate of the cost of such an institu-
tion.

6. All premises hereafter proposed to be used for hospital
purposes shall be of fireproof construction,

7. All premises hereafter proposed to be used for hospital
purposes shall be (a) designed for hospital purposes, or
(b) shall be approved by the Department of Institutions and
Agenc ies as being readily adaptable for such purposes.

After this information has been secured the individual or
group should arrange for a conference with the Deputy Commiss ion-
er for Hospitals, Department of Institutions and Agencies, at
which time the project can be discussed in detail. |If it seems
practicable to proceed with the project, architects' plans
should be drawn up and submitted to the Department for approval.
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SECTION ELEVEN

REQUIREMENTS FOR ALL NEW HOSPITALS

The following units are required in all new general hospitals.

A. Administration Department

l. Up to and including 100 beds:

a, Business office with information counter
b. *PBX Board and night information

& xAdministrator's office

d. Director of Nurses!' office

e. Medical record room

f. Staff lounge

g. Lobby

h. Public toilets

2. OQOver 100 beds:

a, Business office

b. Information counter

c. *PBX Board and night information

d. Administrator's office

e. Director of nurses! office

f. Admitting office

g. *Medical social service room

h. Medical record room (should be eastily available to 0.P.D.)
i. Staff lounge

j« Library, conference and board room
k. Lobby

I. *Retiring room

m. Public toilets

B, Adjunct Diagnostic and Treatment Facilities

Except for the morgue and autopsy, this department preferably
should be located convenient to both in and out-patients.

t. Laboratory:

a, Adequate facillties for chemical, bacteriological, sero-
logical, pathological and hematological services. Approx—
imate ly 4% sq. ft. per bed should be provided for this
purpose.

2. Basal Metabolism and Electrocardiography:

a, Up to and including 100 beds: No special provisions re-
quired. Can be done in bed rooms,

b. Over 100 peds: One room near the laboratory.

E ]
Desirable but not mandatory
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3. Morgue and Autopsy:

a. May not be required in hospital under 50 beds if other
facilities such as undertaker or coroner are available,
Where provided; combinat ion morgue and autopsy with mor-
tuary refrigerator.

4. Radiology: Each hospital to have at least | radiographic
room with adjoining darkroom, toilet, and office. Hospitals
of 150 beds and over should have at least | additional

rad iographic room. The radiology department should have
ray protection as required.

5. Physical therapy: *In hospitals of 100 beds and over:
Space should be provided for electrotherapy, hydrotherapy,
massage, and exercise. Equipment to be furnished when
competent technician is acquired.

6. Pharmacy:

Up to and including 100 beds: Drug room with minimum faci I-
it ies for compounding.

Over 100 beds: Complete pharmacy and may include space for
manufacturing and solution preparation depending on
policy of hospital.

C. Nursing Department

l. General:

No room should have more than 4 beds. Each room shall have
a lavatory. Nursing units composed of multi-bed rooms
shall have a quiet room. No patients' bed rooms shall
be located on any floor which is below grade.

*Approximately 1/3 of the hospital beds shall be in one-bed
rooms, /3 in two-bed rooms, and I/3 in four-bed rooms.

2. Size of nursing unit: *Not more than 35 beds. Ltarger units
permissible, if additional facilities are provided.

3. Minimum room areas: 80 sq. ft. per bed in two—and four=bed
rooms. 100 minimum sq. ft. in one-bed rooms.

4, Service rooms in each nursing unit:

a. Nurses' station

b, Utility room

¢c. Floor pantry (one per floor)
d. Toilet facilities

e. Bedpan facilities

f. One bathroom

g. *Stretcher alcove

h. Linen and supply storage

i. Janitors' closet

*Desirable but not mandatory
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5. Isolation suite: One for each hospital unless contagious
disease nursing unit is available In hospital,

6. *Treatment room: One for each two nYrsing units per floor.
7. *Solarium: One for each nursing floor.
8. Nurses' toilet room: One for each nursing floor.

9. The maternity department shall be housed In a separate wing
or floor.,

D. Nursery Department
le Full term nursery:
Area required: Not less than 24 square feet per bassinet,

30 square feet recommended.

a, Number of bassinets: No more than 12 bassinets in each
full term nursery, 8 recommended.

b. Examinaticn and weork room: One examination and work
room between each two full term nurseries.,

2, Premature nursery: Recommended in hospitals of 16 or more
maternity beds and required in hospitals of 25 or more
maternity beds.

a. Area required: 30 square feet per bassinet.

b. Number of bassinets: Not more than six in each pre-
mature nursery,

¢. Workroom: Each premature nursery to have own work areas.

3. Suspect nursery:
a, Area required: 40 square feet per bassinet,

b. Number of bassinets; Approximately {0% of full term
bass inets. Not more than 6 bassinets in each suspect
nursery.

¢. Workroom: One workroom for each two suspect nurseries.

4, Formula room: Location in obstetrical nursery area or near
kitchen optional.

*Deslirable but not mandatory
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E. Surgical Department

(Shall be located to prevent traffic through it to any other
part of the hospital)

l. Operating rooms:

a. Major: One operating room for each 50 beds or major
fraction thereof up to and including 200 beds., Above
200 beds the number of operating rooms will be based
on the expected average of daily operations.

b. Cystoscopy: One in each hospital over 00 beds highly
desirable. Should have an adjoining toilet room.
Location in hospital optional.

c. *Fracture room: One in each hospital over |00 beds.
Shall have an adjoining splint room. Location in
hospital optional,

2. Auxiliary rooms:

a. Sub-sterilizing facilities

b. Scrub-up fagllities

c. Nurses' locker room with toilet
d. Janitors' closet

e. Instrument storage

f. Clean—up room

. Anesthesia equipment storage

. Surgical Supervisor station

. Doctor's locker room with toilet
. Storage closet

. *Stretcher alcove

. Storage room for sterile supplies beginning at 100 beds
m., *Dark room beginning at 100 beds

—_— X e - T

3. Central sterilizing and supply room:

a. Divided into work space, sterilizing space and sterile
storage space

b. Adjacent room for storage of unsterile supplies
¢c. Location in hospital optional

F. Obstetrics Department

(Shall be located to prevent traffic through it to any other
part of the hospital. Shall be completely separated from
Surgical Department)

l. Delivery rooms: One for each 20 maternity beds.

2. Labor beds: One for each 10 maternity beds.

*Desirable but not mandatory
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Auxiliary rooms:

a. Sub-sterilizing facilities

b. Scrub-u facilities

¢. Clean-up room or utility room

d. Supervisors' station

e. *Nurses locker room with toilet starting at 50 beds
f. Sterile storage closet

g. *Stretcher alcove

h. Janitors' closet

i, Doctors' locker room with toilet starting at 50 beds

Emergency Department

I.

Acc ident room:
a. *With separate ambulance entrance.

b. Should be separated from operating suite and obstetrical
suite.

c, Additional facilities will depend on amount of accident
work expected,

Service Department

Dietary facilities:

a. Main kitchen and bakery

b. Dietitians office

¢. Dishwashing room

d. Adequate refrigeration

e. *Garbage refrigerator

f. Can washing facilities

g. Day storage room

h. Personnel dining space

i. Provide 12 square feet per person; may be designed for
multiple seatings

j. Cafeteria or table service optional

Housekeeping facilities:

a. Laundry; unless commercial or other laundry facilitlies
are available, each hospital shall have a laundry of
sufficient capacity to process full 7 days laundry in
work week and contain the following areas:

(1) Sorting area

(2) Processing area

(3) Clean linen and sewing room separate from laundry

(4) Sewing room may be included in clean {inen room
in hospitals up to and including 100 beds

(5) Where no laundry is provided in the hospital, a
soiled linen room and a clean linen and sewing
room shal |l be provided

b. Housekeeper's office., May be combined with clean linen
room in hospitals up to 100 beds.

*Desirabte but not mandatory
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Mechanical facilities:

a. Boiler and pump room
b. *Shower and locker facillties
c. Engineers!' space

Ma intenance shops:

a. *In hospitals.up to and including 100 beds at least one
room shall be provided. In larger hospitals separation
of carpentry, painting and plumbing should be provided.

b. For minimum requirements for mechanical and electrical
work see the respective sections,

Employees' facillties:
a. Nurses' locker room without nurses!' residence:
(1) Locker room: *One locker for each two hospital beds.

(2) Rest room
(3) Toilet and shower room

b. Nurses' locker room with nurses!' residence adjacent:
(1) Rest room
(2) Lockers as required
(3) Toilet room

c. Female help lockers:
(1) Locker room
{2) Rest room
{(3) Toilet and shower room

d. Male help lockers;
{1} Locker room
{2) Toilet and shower room

Rat io of male and female help will vary and size of locker
rooms must be adjusted accordingly.

Storage:
a. Inactive record storage
b. General storage: 20 square feet per bed and to be concen—

trated in one area in so far as possible, Mechanical
maintenance storage may be in a separate area.

out-Patient Department
(If survey indicated that the out-patient department is unnecessary

it may be omitted)

General:

a. Out-patient department should be located on the most easily
accessible floor., It should have convenient access to
radiolegy, pharmacy, laboratory, and physical therapy.

b, The size will vary in different locations and is not neces—
sarily proportional to the size of the hospital. The pa-
tient load must be estimated to determine the number of

rooms required.

*Desirable but not mandatory
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c. An out-patient department may be combined with the public
health center clinics if the health center is a part of
the hospital,

2, Administrative:

a, Waiting space with public toilets
b, Appointment and cashiers' office
c. Social service office

3, Clinical:

a. History or screening room

b. Examination and treatment rooms:

c. *Eye, ear, nose, and throat room

d. *Dental facilities (2 chairs desirable)
e. Utility room

J. *Contaglous Disease Nursing Unit

I« Where 10 or more beds are contemplated for nursing contagious
diseases, they should be housed in a separate contagious
disease nursing unit.

2, Patient rooms:

a, A maximum of 2 beds in each room
*Glazed partition between beds

b. Patient rooms shall have a view window from corridor
c. Each patient room shall have a separate toilet and a
lavatory in the room

3, Each nursing unit shall contain:

a., Nurses' station

b, Utility room

c. Nurses' work room

d. Treatment room

e. Scrub sinks strategically lecated in the corridor
f, Serving pantry with separated dishwashing room adjacent
g Doctors' locker space and gown room

h, Nurses' locker space and gown room

i. Janitors' closet

Jj+ Storage closet

k. *Stretcher alcove

K. *Pediatric Nursing Service

Il. Where 16 or more pediatric beds are contemplated, a separate
pediatric nursing unit shall be provided and contain the
fol lowing items: ‘

2, General:

a, “Each bed in a multi-bedroom shall be in a clear glazed cublcle.
b, Each room shatl have a lavatory
c., Patient's rooms wherever possible should have clear glazing be-
tween them and In the corridor partitions.
*Desirabie but not mandatory
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3. Minimum area;

a. 80 square feet per bed in two-bed roomsand over
b. 100 square feet in single rooms
c. 40 square feet per bassinet in nurseries

4, Each nursing unit shall contain:

a, Nursery with bassinets in cubicles

b. Isolation suite

c. Treatment room

d. Nurses' station: with adjoining toilet room

e, Utility room

f. Floor pantry

g. Play room or solarium

h. Bath and toilet room: with raised freestanding tub and
50% children's fixtures

i. Bed pan facilities

j. *Wheelchair and stretcher alcove

k. Janitors' closet

l. Storage closet

L. *Psychiatric Nursing Unit in the General Hospital

l. General: Layout and design of details to be such that the
patient will be under close observation and will not be
afforded opportunity for escape, suicide, hiding, etc.
Care must be taken to avoid sharp projections of corners of
structure, exposed pipes, heating elements, fixtures, etc.,
to prevent injury by accident.

2. Minimum room areas:
a. B0 square feet per bed in 4-bed rooms
bs. 100 square feet in single rooms
c. 40 to 50 square feet per patient in day rooms

3. Each nursing unit shall contain:
a. Doctors' office
b. Examination room
c. Nurses!' station
d. Day room
e. Utility room
f. Bedpan facilities
g. Pantry
h, Dining room
i. Toilet room
j+ Shower and bathroom
k. Continuous tub room (for disturbed patients)
l. Patients' laundry (personal) for women's wards only
m. Patients' locker room
n. Storage closet (for recreational and occupational therapy)
o. Stretcher closet
p. Linen c loset
q. Supply closet
r. Janitors' closet

*Desirable but not mandatory
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APPENDIX A

EXCERPTS FROM EXISTING LAWS

The Sanitary Code - Enacted by the Department of Health of the State
of New Jersey.

CHAPTER VI - Communicable Diseases

Regulation 5 - Reporting of communicable diseases occurring in
institutions.

(a) Every physician, superintendent or other person having
control over any State, county or municipal hospital, sana-
torium, or other private 1imnstitution in which any person
suffering from any of the communicable diseases enumerated in
Regulation 1, is received for care or treatment, shall, within
twenty-four hours after such case of sickness has been received
into said institution, report such sickness to the officer de-
signated to receive such reports by the local board of health
having jurisdiction over ihe territory in which such institution
is located. Said report shall be in writing, signed by such
physician, superintendent or other person having charge over
said institution, ond shall set forth the nature of the disease
and also the name, age, sex, color of the sick person and the
exact place of residence of such person or the name of the
place from which he was received into the institution together
with the date upon which he was received.

Regulation 22 — Preventing the spread of communicable disease in
‘ institutions.

It shall be the duty of the superintendent or person in
charge of any hospital, or other institution or dispensary, in
which there is a person affected with any communicable disease,
to take such precautions as will prevent the spread of infec-
tion,

CHAPTER IX

Regulations Governing Conduct of Maternity Homes and Care of Hater-
nity Patients and Young Infants.

Definition: "A Haternity Home" shall mean any home or house or
other place conducted by any person or association who adver-
tises himself or holds himself out as conducting a maternity or
obstetrical home, sanitarium, or who has in his care one or more
women during pregnancy, labor or lying-in period, for the pur-
pose of attending professionally or otherwise such women during
pregnancy, labor or lying—in period, except such women as may be
related to him by blood or marriage or have been legally adopted
by him.
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Regulation 1 - License.

It shall be unlawful for any person or association to con-
duct or maintain a maternity home or to engage in or assist in
conducting a business of attending women during pregnancy, labor
or lying—in period outside their several homes, without having
a written license therefore from the Department of Health of the
State of New Jersey, provided that nothing in this code shall
apply to any institution or department maintained by or operated
by the State of New Jersey or by any county or municipality.

Regulation 2 - Term of License. No license above provided for shall
be graonted for a term exceeding ome year.

Regulation g - Information of license, and posting thereof.

Every such license shall state the name of the licensee, the
particular premises in or at which the business shall be carried
on, and the number of women ond infaunts that may be cared for
at any one time; and sotd license shall be posted in a conspicu—
ous place in the house or oftner place at which the business s
conducted.

Regulation 4

Any person licensed to conduct a maternity home must con-
form to the standards issued by the State Department of Health.

Regulation 5 — ANumber of inmates permitted.

No greater number of women during pregnancy, labor or lying-
in periods shall be kept at one time on the premises than is
authorized in the license, and no women or infants shall be
kept or disposed of within a building or place not designated
in the license.

Regulation 6

“No maternity home shall be operated in connection with a
boarding home for children.

Regulation 7 - Record and revocation of license.

The record of such license when issued shall be kept by the
Department of hHealth. Said license shall be subject to revoca-
tion for violation of any of the regulations mentioned herein,
or whenever in the judgment of the State Department of Health
such Maternity FHome is no longer meeded or is not conducive to
the well-bewny of mothers and infants.
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Regulation 8 - Visitation and Inspection.

The Department of Health shall visit and inspect or designate
persons to visit and inspect all parts of the premises and ob-
serve the manner of caring for inmates. Said Department and such
persons shall have the right to call for and examine the records
required by these regulations to be kept and to inquire into all
matters concerning such lLicensed premises and the patients there-
in, and it shall be the duty of the licensee to give all informa-
tion to such persons and afford them every reasonable facility
for examining the records, inspecting the premises, seeing the
inmates thereof, and observing the care given the inmates.

Regulation o

The building or any part thereof to be used as a Haternity
Home shall be afproved bv the local Fire Commissioner and fealth
Department .

Regulat ion 10 - Record to be hept by licensee.

Every person, firm, corporation or associction conducting a
katernity hLome, or engaged in treating or providing care for
women during pregnancy, labor or the Llying—in period as defined
in these regulations, shall keep a record in a form to be pre-
scribed by the State Lepartmeni of Health wherein shall be entere..
the name, age, color and religion of every woman cared for or
treated by him, together with the name and residence of each of
the parents, of the husband and of the two nearest relatives of
said woman. The trogress of labor and puerperium shall be re-
corded in form prescribed. The standard record of all births
shall be kept. A record shall be kept in standard form of all
deaths of women or infants occurring in the Maternity Home and
of all women and infants removed from or leaving the laternily
fdome together with the address of the place to which the woman
or infant is removed. A true copy of such record shall be sent
to the State Deportment of Health at such time as the State
Department of Health shall require.

Regulation 11

Addittonal regulations may be formulated by the State Depart-
ment of Kealth, whenever considered necessary by that body.
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APPENDIX B

LAWS GOVERNING THE LICENSING OF PRIVATE HOSPITALS,

CONVALESCENT HOMES AND NURSING HOMES IN NEW JERSEY

(HOSPITAL LICENSING ACT)

An Act requiring the licensing, inspectlion and regulation of
convalescent homes, private nursing homes and private hospitals,
creating a hospital licensing board, providing for regulations,
encorcement procedures, and penalties for the violation thereof.

30:11-1 LICENSE REQUIRED; APPLICATION; RULES AND REGULATIONS.,
PUBLIC POLICY.

It is declared to be the public policy of this State to pro-
vide for the development, establishment and enforcement of basic
standards for the care and treatment of individuals in convales-
cent homes, private nursing homes and private hospitals and for
the construction, maintenance and overation of such hospitals in
such a manner as to insure safe and adequate treatment of all such
individuals in said convalescent homes, private nursing homes and
private hospitals. WNo private nursing home, convalescent home or
private hospital for the care, trestment, or nursing of persons
acutely or chronically 1ll, or who are crippled, convalescent,
infirm or in any way afflicted, shall operate within this State
except upon license first had and obtained for that purpose from
the department, upon application made therefor as hereinafter
provided, No such license shall be granted by the department,
unless the commissioner shall be satisfied that the institution
in question is adequately prepared to furnish the care and ser-
vice to be provided by it. Nothing herein contained shall be
gso construed as to interfere with the powers of the State Board
of Medical Examiners to license medical practitioners in New
Jerseye.

Applicatlion for the license required by this section shall
be made upon forms furnished by the department, shall set forth
the location of the home or hospital, the person 1in charge
thereof, and the faclilities for caring for persons who may seek
treatment therein. The applicant shall be required to furnish
evidence of its sbility to cormply with minimum standards of
nursing and hospital care, financial ability to successfully
operate the institution for which the license is sought, and
of the good moral character of the person in charge thareof,
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Upon receipt of an application for license and the license
fee, the Department of Institutions and Agencies shall cause an
investigation to be made of the apnlicant and the hospital facil-
ities and shall 1ssue a license if it is found that said appli-
cant is of good moral character and facilities comply with the
provisions of this act, the regulations of the department and
the minimum standards established for the operation of a con-
valescent home, private nursing home or private hospital. The
license shall not be transferable or assignable except with the
written approval of the department and shall be posted in a con-
spicuous place on the licensed premises as prescribed by the
regulations of the department. The State Board of Control of
the Department of Institutions and Agencies, with the advice of
the hospital licensing board, shall adopt, amend, promulgate and
enforce such rules, regulations, and minimum standards of nursing
and hospital care with respect to the different types of hospi-
tals, convalescent homes and nursing homes to be licensed here-
under as may be reasonably necessary to accomplish the purposes
of this chapter. Such rules, regulations and minimum standards
when adopted shall be binding unon all licensees and applicants
for license under this chapter,

Any private hospital, convalescent home, or private nursing
home which is in operation at the time of promulgation of any
applicable rules or regulations or minimum standards under this
act shall be given a reasonable time, not to exceed six months
from the date of such pnromilgation, within which to comply with
such rules and regulations and minimum standards, or subsequent
amendments or supplements thereto,

30:11-2 DURATICON OF LICENST; FEE FOR ISSUT OR RENEWAL,

Alicense to operate a private nursing home or private hos=-
pital shall be valid for one year from date of issue, and, upon
issuance or renewal of such license, the commissioner shall col-
lect, respectively, a fee of twenty-five dollars, which shall
be used by him to defray the expenses connected with the admin-
istration of this chapter,

30:11-3 REVOCATION OR SUSPENSION OF LICENSE; HEARING.

The State Board of Control, after hearing, may deny, revoke
or suspend any and all licenses granted under authority of this
chapter to any person, firm, corporation or association violating
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the provisions of this chapter, or the rules and regulations
promulgated hereunder.,

Prior to the revocation, suspension or denial of any license
hereunder, the department, if requested, shall afford the licensee
an opportunity for a prompt and fair hearing before the department
on the question of the issuance, suspension or revocation of the
license. The procedure governing such hearings shall be in accor-
dance with the rules and regulations of the department adopted
by and with the consent of the hospital licensing board. Eilther
party may subpoena witnesses and compel their attendance on forms
furnished by the department.

Notice of revocation, suspension or denial of a license shall
be sent to the applicant or licensee by registered mail and the
notice shall set forth the particular reasons for the denial, sus-
pension or revocation of the license. Such denial, suspension or
revocation shall become effective thirty days after mailing, unless
the applicant or licensee, within such thirty-day period shall meet
the requirements of the department or shall give written notice
to the department of its desire for a hearing, in which case the
denial, suspension or revocation shall be held in abeyance until
the hearing has been concluded and a final decision rendered.

The Commissioner of the Department of Institutions and
Agencies 1s hereby smpowered to arrange for prompt and fair hear-
ings on all such cases and to render written decisions stating
conclusions and reasons therefor upon each matter so heard,and to
enter orders of denial, suspension or revocation consistent with
the circumstances in each case.

30:11-3.1. INSPECTION OF PREMISES; APPROVAL OF STRUCTURAL CHANGES.

The department shall make or cause to be made such inspec-
tions of the premises of the licensee from time to time as it
may decm necessary to be assured that the licensee is at all
times complying with the provisions of this chapter, with the
rules and regulations promulgated hereunder and with the mini-
mum standards of nursing and hospital care established by virtue
of the authority of this chapter. The licensee, prior to making
any alterations, additions or improvements to its facilities or
prior to the construction of new facilities shall, before com=-
mencing such work, submit plans and specirications to the depart-
ment for preliminary inspection and approval or recommendations
with respect thereto.
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30:11-4 PENALTY FOR OPERATION WITHOUT LICENSE.

Any person, firm, corporation or association who shall oper-
ate or conduct a convalescent home, private nursing home or pri-
vate hospital without first obtaining the license required by
this chapter, or who shall operate such private nursing home,
convalescent home or private hospital after revocation or sus-
pension of license shall be liable to a penalty of twenty-five
dollars for each day of operation in violation hereof for the
first offense and for any subsequent offense shall be liable to
a penalty of fifty dollars for each day of operation in violation
hereof.

The penalties aurhorized by this section shall be recovered
in a civil action, brought in the name of the State of New Jersey
in the County Court of any county, which court shall have juris-
diction of all actions to recover such penalties, WMoney penalties
when recovered, shall be payvable to the Department of Institutions
and Agencles for its use in connection with the administration of
this chapter,

The department may, in the manner provided by law, maintain
an action in the name of the State of New Jersey for injunction
against any percson, firm, assoclation or corporation continuing
to conduct, manage or operate a private nursing home, convalescent
home or private hospital without a license, or after suspension
or revocation of license.,

The practice and procedure in actions instituted under
authority of this section shall conform to the practice and pro-
cedure in the court in which the action is instituted.

Whenever a boarding house or rest home or facility or institu-
tion of like character, not licensed hereunder, by public or pri-
vate advertising or by other means holds out to the public that
it is equipped to provide post-operative or convalescent care for
persons suffering or recovering from illness or injury, or who are
chronically 1ll or require sny form of personal attention, then,
and in such case, the depsartment shall be permitted reasonable
inspection of such premises for the purpose of ascertaining
whether there is any violation of the provisions hereof,

If any such boarding house, rest home or other facility or
institution shall operate as a convalescent home, private nursing
home or private hospital in violation hereof then same shall be
liable to the penalties prescribed herein.

30:11-5 (Repealed)
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30:11-6 HOSPITAL LICENSING BOARD; APPOINTHMINT; TERM.

The State Board of Control, subject to the approval of the
Governor, shall appoint a hLospital licensing board which shall
consist of the Commissioner of the Department of Institutions
and Agencies, the State Director of Health, the president of the
State Board of ledical Examiners, two hospital administrators of
recognized ability and two qualified persons who shall represent
the interests of the public at large. The board shall be repre-
sentative of the aforementioned groups and the four members at
larse shall be appointed for terms of one, two, three and four
vears respectively, and upon completion of their appointed term
their successor shall be appointed for a period of four years,
except when appointed to complete an unexpired term. Members
whose terms expire shall hold office until appointment of their
successors. They shall serve without compensation but shall be
reimbursed for actual expences incurred in the performance of
their official duty.

30:11-7 HOSPITAL LICENSING BOARD; DUTIES.

The hospital licensing board shall have the following re-
sponsibilities znd duties:

as To consult and advise with the State Board of Control
of the Pepartment of Institutions and Agencies in
matters of policy affecting the administration of this
chapter and in the development of rules, regulations
and minimum stancdards of nursing and hospital care as
provided for herein.

be To review and make recommendations with respect to such
rules, regulations and minimum standards authorized
hereunder prior to their promulgation by the State Board
of Control,

The Board shall meet not less than once each year and, in
addition, as often as shall be required to conduct the business
of the Board and to assist and advise in the administration of
the duties and responsigilities imposed by this chapter.
30:11-8, PRIVATE NURSING HOME, CONVALESCENT HOME AND PRIVATE

HOSPITAL DEFINED,

A private nursing home, convalescent home or private hospital,
for the purpose of this chapter, is defined as any institution,
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whether operated for profit or not, which is not maintained, super-
vised or controlled by an agency of the Government of the State

or of any county or municipality, and which maintains and operates
facilities for the diagnosis, treatment or care of two or more non=
related individuals, who are patients as defined herein, and who
are suffering from acute or chronic illness, injury or deformity,
or where obstetrical, convalescent or other medical or nursing care
is rendered.

The word "hospital" as used herein shall not be deemed to
include first aid stations for emergency medical or surgical
treatment where no continuous bed care or protracted treatment
is contemplated or performed.

As used in this chapter a "patient" is a person who is suf-
fering from an acute or chronic illness or injury, or who is crip-
pled, convalescent or infirm, or who is in nesed of obstetrical
or other medical or nursing care, Infirm i1s construed to mean
that the individual is in need of assistance in bathing, dressing
or some type of supervision.

‘As used heréein, a "boardinc house" shall be construed to be
a family home or larger structural unit in which, for compensa-
tion, persons are given room and bourd including or not including
as the case may be, heat, light, toilet and bathroom facilities;
and in which there 1s no agreecment between operator and boarder
to give personal care or special attention,

Any private nurcsing home, convalescent home or private hos-
pital, as well as institutions operated and maintained by any
agency of the government of any county or municipality which
shall apply for and receive Federal funds under the provisions
of Public Law 725 of the 79th Congress, Chapter 958, 24 Session,
shall be required to comply, as a condition precedent to receiv-
ing such funds, with the rules and regulations and the minimum
standards of nursing and hospital care provided for in section
30:11-1 of the Revised Statutes,

30:11-9 EXCEPTIONS AND EXEMPTIONS.

Nothing in this act or in chanter eleven of Title 30 of the
Revised Statutes shall give the licensing auvthority or agency
herein provided for the power or authority to require any hospita
to practice or permit sterilization of human beings, euthanasia,
birth control or any other similar practice contrary to the dog-
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matic or moral beliefs of any well established religious body

or denomination, nor shall any of the provisions thereof vest
authority or be consirued to vest authority in the Department

of Institutions and Agencies or in the licensing authority or
agency herein provided for to deny any application for license

or approval as may be required Ly this act or said chapter on
the sole ground that adegquate hospital or nursing home facilities
are already avallable in the vicinity or area for which the 1li-
cense or approval 1s sought.

Nothing in this act or in chapter eleven of Title 30 of the
Revised Statutes shall be so construed as to give authority to
supervise or regulate or control the remedial care or treatment
of individual patients who are adherents of any well recognized
church or religious denomination which subscribes to the act of
healing by prayer and the principles of which are opposed to
medical treatment and who are resident in any home or institution
operated by a member or members, or by an association or cerpor-
ation composed of members of such well recognized church or re=-
ligious denomination, provnued, that such home or institution
admits only adherents of such church or denomination and is so
designated;. nor shall the existence of any of the above condi-
tions alone militate against the licensing of such a home or
institution; and provided iurther, that such home or institution
shall comply with all rules and regulations relating to sanita-
tion and safety of the premlses and be subject to inspection
therefor,

Nothing herein contained shall modify or repeal any laws,

rules, and regulations governing the control of communicable
diseases.

Amendments to R.3. 30:11-1, 30:11-l and 30:11-8 effective
September 1, 1652,
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