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GUIDE TO PROCEDURE 
FOR 

LOCAL SELECTING AGEN'l'S 
c. c. c. 

This bulletin is issued for the purpose of clarifying the pur­
pose and procedure to be followed in the process of selecting 
eligible candidates for c.c.c. enrolL~ent. 
Emergency Conservation Vlork through tho Civilian Conservation 
Corps provides "opportunity for wholesome employment for young 
men in the National and State forests and parks, on the public 
domain and on private lands whore approved conservation pro­
jects are available. 11 In addition it pl,ovides a substantial 
income for .familiGs otherwise in noed of: relief. 

Tho success of this groat undertaking depends upon the compe­
tence with which the Local Selecting Agent administers tho rules 
and regulations laid down by the United States Department of 
Labor and tho discrimination with which ho·approvos tho select­
ion of tho recruits who present themselves. 

Tho.tjpo of young man who is wanted to fill tho ranks in tho 
c.c.c. camps is tho man of character, purpose and stability, 
with a sense of obligation to his fomily. He should be willing 
to work, to learn and to abide by tho civil discipline of tho 
camp. 

In addition, ·ho must be a citizen of tho United States; 17 to 
28 years old; unemployed; unmarried; in good health~ mental and 
physical; and willing to make an allotment of $25.00 per month 
to dependents either of blood or obligation. (For full details 
soc Bulletin No. 3 Hondbook.for Agencies selecting rnon for tho 
Civilian Conservation Corps.) It is important that tho candi­
date be soon in his own homo, and also that he and his family 
should undorstarrl that he is enlisting for a·six months period 
if ho and they arc to reap a m~imum benefit. 

To you, Local Selecting Aeonts, is entrusted tho honor of tho.., 
State of Now Jersey in.its.offort to cooperate intelligently 
in tho recruiting of c.c.c. personnel, in cooperation with tho 
State Department of Institutions and Agencies and tho Federal 
Government. 

September 15, 1936. 

William J. Ellis, Commissioner 
Dopt. Institutions and Agencies 
State-Director of Selection 
c .a .c. 
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ROUTDlliS FOR SELEC'I'ION OF rillN FOR THE 
CIVILIA1'.J CONSERVATION CORPS 

The Department of Institutions and Ag,oncles is tho State Sel­
ection Agency for tho Civilian Conservation Corps, appointed 
by the United Stutes Dopnrtm6nt of Labor. A quota. of enroll­
cos is n.ssignod to tho state, usually w6ightod 50% on total 
population and 50% on relief population. The marked reduction 
in tho relief rolls in Now Jersey sj_nc o Hay ls t may require n 
revision of this formula. 

Periodically, usunlly at throe month intervals, requisition is 
made on tho state to S\l.t.ryply tho number of men nocossa.ry to re­
place those who havo loft camp during tho intorvo.l, and to 
bring tho number of men in c::unp up to tho state's basic quota. 
This requisition will be divided ::unong tho counties n.nd distri­
buted runong tho rimn:tcipali tics on tho basis of actual frunily 
relief case load, or wh6n this record cannot be secured, on tho 
best estimate available. Only boys who represent families on 
relief or eligible for relief uro permitted to go to crunp. 
Members of fomilios who ha.vo "'itork on a. lJOrk program, such as 
Works Progress Administra.ti6n, uro·oligiblo for crump if tho 
family income is inadequate. Also, families in which grants 
under Old Ago Assistance, Aid to Dop6ndont Children and tho 
Blind may bo considered ns on relief. 

1. Valuo of maintainin~ accurate and current CCC records 

Since CCC enrollment is usually limited to one or two 
days within a throe month period, it is necessary that 
county lli~d municipal relief authority make plans ~or 
enrollment well in n.dvanco, so· that thoy may lose none 
of tho plo.c_os us signed to them, and so that they may 
not have an undue rush of work in this short uoriod. 
Mo.intonunco of a. ~ile of pendins u:pplico.tions.will bo 
or real assistance. 

Every boy sent to CCC camp represents a decrease of tho 
county or municipal 1,olio~ burden. For this reason tho 
relic~ authority should be a.blo to give to interested ~ 
citizens at any tine, tho number of boys sent to crump, 
o.nd tho numb or now in camp. 

Activo File 

An a.ctivc file would sivo tho number now in cnmp. 

Inactive File 

For information concerning previous members o~ CCC, and 
persons who applied but for some reason did not go to 
crunp, nn inactive filo will be o~ service. 

Monthly Stutisticnl Report 

A monthly statistical record should be ma.intninod and a 
sopo.rnte record should also be kept of tho number sent 
nt each enrolling period. 
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11 J'u...."'lior.:onrolloc 11 is tho title given to young men to be recruit­
ed by.tho rolior authorities ovorsDor, director of welfare, etc. 
ror c.c.c. service. 

II, Taking of application: 

A. Dotorm1nu tion or oligibili ty 

Application for·onrollnont should be made out by 
tho case worker, by tho intake secretary designated 
by tho relief authority, or by tho relief authority 
in person, who will be hold responsible for doter­
mining tho eligibility of applicants, according to 
tho provisions specified in tho Handbook for Agen­
cies Selecting Men for Emergency Conservation Work, 
Bulletin No. 3 published by u. s. Department of Luber, 
and changes or additions thereto transmitted from 
time to time by tho Department of Institutions und 
Agencies to tho Local Selecting ABont. 

B. ~illing o~t of pr~limi~U£l .(Lcllow) application form. 

This ~roliminary applic9-tion form should be filled 
out a. any tiino, either 15oforo or during an enroll­
mont period. Whenever ~ applicant cones into tho 
office or when tho worker discovers that a CCC cun­
diduto is a member of u relief family tho form should 
be mndo out immediately. This may be dono in long 
hand. Cure should be taken that tho form is com­
plotolt' uccuratolf and lofiblz filled out. Tho only 
Iinos o be lei'£ b ank by ' fie worker arc tho lines 
for signature and tho space ut top of shoot provided 
for rocordine datu to bo rocoivod from tho urmy·aftor 
tho boy has boon sent to tho recruiting s to. tion. 
When further investigation regarding roliof status 
is required, u note to this effect should be attached 
to face of form. This investigation nay be nude soon 
after n.pplicution is taken or ut u lutor date, if tho 
onrollr.wnt Vi ill n0t to..ko place for sor.1o ti..."!lc. "' 

c. Central file of pcndi~ Qpplic~ti~ 

All (yollow) copies of ap 
shou 1 o a p a oclca y n a con ra llo, · 
which will sho·w at cmy time tho number of applica­
tions ponding·. Boforo filing, thoy should bo chocked 
to soc that n.ll nocossury infor;~mtion is given. They 
should. also bo chocked agn.ins t tho inncti ve filo of 
CCC applicants to determine whether the applicant was 
a former mo:mbor., If so, information concerning his 
previous service should check with that shown on tho 
now o.pplica tion. '" 

D. Typin~ C:f upplicutions upd of nRocruitin_g Off .. iccr' s 
lropor _form on Accoptanco of CCC Soloctoolf 
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!!Ping of application forms 

From the preliminary (yellow) copies, the regular ap­
plication forms may be typed at any time, and filed 
in the pending file. This will avoid the last minute 
rush of typing. All applications must be typed in 
triplicate. 

(2) Recruiting Officer's Report on Acceptance of CCC Sel­
ectees: 

To the original Army copy should be attached the "Re­
cruiting Officer's Report form on Acceptance of CCC 
Selectee", properly filled out. This form has been 
devised so that we may receive immediate information 
concerning the boy's acceptance. It will be sent by 
the army to the Department of Institutions and Agencies 
where the information will be entered on the duplicate 
applicatimn form (which should have been sent in prompt­
ly by the county or municipal selecting agent to the 
Department of Institutions and Agencies). The form will 
then be sent without delay to the local selecting agent. 

111. Certification of men requisitioned 

ll.fter the county or municipality has been informed of the 
number of men assigned to it, post cards or le tters should 
be sent to the applicants, requesting them to come to the 
office on or before a certain date, if they are still in­
terested in joining the CCC. When the applicant reports to 
the office, the information on the application should be 
checked by intake or by the worker to see that it still ap­
plies. The age should be noted and changed if a birthday 
has intervened. Any other necessary changes should also be 
made on the forms. If new requirements have gone into ef­
fect since the ~pplication was taken, these should be cleared 
at this time. f eligible, t he boy should then be requested 
to sign the throe typed copies, after which he should be 
given a memorandum showing the date, hour, and place! to re­
port for enrollment. The applications may be signed by tho 
executive while the boy waits, and tho original copy, with 
the Recruiting Officer's report form securely att~ched thoro­
to, given to him for presentation to the recruiting station; 
or it may be mailed to him; or given to him at a later date. 

lV. Enrollment 

A. Enrollment routine 

On the date of enrollment, the boy should take the orig­
inal application blank, with "Recruiting Officer's Re­
port form" securely attached, to the Recruiting Station • 

... 
B. Notification of Uew Jersey Department of Institutions 

and Agencies - IMPORTAllT 

The same daz the County or municipal selecting agent 
should:rorward to the Department of Institutions and 
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Agoncios tho duplicate (blue) application forms of tho 
boys sont to tho Eocruiting Station. Accompanying the 
duplicate applications, thoro should be sent to t~1e 
Department of Institutions and Agencies a typed l2st, 
rrivin~"~' tho name of County and Municipality, date, and 
<..:> t:> 
an alphabetical list of namos and addresses of persons 
form vrhom applications arc enclosed. This will servo as 
n chock list, a nd will be the only record of enrollees 
by cou..'1ty, }(opt by tho Dopa rtmont of Institutions and 
Agencies. 

Unless tho duplicate application forms and chock lists 
nrc sent in promptly, as requested, thoro can bo no ac­
curate chock on tho proe;ross of tho enrollment, which 
may moan that wo vlill fail to fill a quota whlch other­
wise might be filled. This matorial is also necessary 
in order that certain required reports may be prepared 
and sent to ',~ro.shington on t imo. 

c. Maintenance of Active CCC File 

Tho triplicate (pinlc) copies of CCC application should 
be kept in tho county or municipal offices and filed 
alphabetically in an activo CCC file..L. r:hich will at any 
time shmv the number of br>ys currently in camp. The 
name of tho conditioning ca1~1p to which tho boy has boon 
sent and the date of selection should be onturod on this 
form, from tho 1'Recrui ting Officer Is Report". notation 
of CCC enrollment should also be made in the family case 
record. 

V. Rejection or Discharge 

Maintenance of Inactive CCC File 

Whon notification i8 received from tho army concerning 
rejection or discharge, this should be noted at top of 
form, v;hich should nurr bo tra.'l.sforred to un alphabetical 
inactive file. Tho notification may be attached to ap­
plication and f:'Llod, or it may be filed separately. 

Applications of boys rejected ut tho rccruitin~ station 1 

of boys who failed to up~uar for enrfullment, and of boys 
v1ho, upon invostiga tion fa~. led to qualify for certifica­
tion should also be filed in tho inactive file, with ex­
planatory commont b1•tofly noted at top of form. 

CE:8'riFICATIOli OP COOKS 

A small number of cooks is usually assiGned to tho f-tate 
at each enrollment period. Those ;Jon arc selected and certified 
~y tho County or municipal scloctin~ a gent when such instruction 
ls given thorn by the State Director of Selection. Selection 
shall be made ontho same basis as juniors, with thb exception 
that requirements as to ago, marital status, and allotment arc 
waived. They must be on relief or eligible for relief, but need 
not have an allottee. Regulations govornin~ the ro-seloction of 
junior onrolloos also apply to tho individu~ls selected as cooks, 
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Thone men should be c;uo.l].fiod cooks. Tho attention of 
ouch prospective cook should ·be directed to -tho following "IT~ 
promise can be mo.do to tho so men_ that they VI ill actually be so 
omQloyod ( o..:J cooks). They will be so ompl~od vJi th o. corros­
.£_ondlnr; o.dvo.ncemont in puy if they quo.lify o.ccording to tho sto.nd­
o.rds of tho jobs n.ftor they ho.vo boon onrollod11 • 

rq;ulo.r 
copion, 
poctivo 

Applico.tions for quo.lificd cookn should bo tal~on on tho 
"Applico.t:l.on for Eni:lollmont" forms. Eo.ch of tho throe 
however, should be plo.ini;r mo.rkod in rod pencil "Pros-
Cook 11 • 

CEH'riF'ICA_,l'IGlT OP VETERAnS 

Each sto.to is aGsignod o. quoto. of votero.ns, vTho o.ro not 
restricted us to o.go or mo.rito.lstatus. They o.ro selected by the 
Veteran's Bureau, subject to certification of relief status by 
tho County or I:lunicipal relief c.gency. -':~ votoro.n to bo eligible 
for enrollment in tho CCC must himself be tho rociniont of relief 
or eligible for roliof; or he must have one or mor~ dependents on 
relief or eliGible for roliof, to r:rhom he Uf_jrocs to allot throe­
fourths of hi a po.y. Thv Cou...'1. t :r or I.Iunic i.pnl ro lief o.goncy must 
puss on his r?liof quo.lifico.tionn o.nd, if ho is found eligible, 
fill out tho ''Cortifico.tion of Public Rr;liof .cGOncy Furnishing Re­
lief", which o.ppoo..rs on tho apnlico. tion form tho votoro.n r.rill pro­
sent at tho off'ico. Relief o.goncios which certify votero.ns v1hono 
o.llotmon ts v1ill go to familia s on their relief rolls 1 will rocoi vo 
notifico.t1on from thv Votvran's Buroo.u of tho veterans' onrollnont! 
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INSTRUCTIONS FOR FILLIFG OUT "!~PPLICATION FOR ~TROLLrENT 11 

IN THE CIVILIAN CONS.;:;RVA'~'ION: CORPS (ETJ_i;IW.~NCY CONS~lliVATION rJORK) li 

Date- Enter the date on which the man s icns tl1e anplicat ion. 

Applicant's name - -~nter applicant's full name, last nmJe first, 
I'ollov11ed by f'irs t name and mic,dle nan:e. 

Address - On this line, enter street and number or rural route 
number. 

Post Office - Enter· the nam0 of town or city ·,;here mail is rG­
ceived by applicant. 

State- The 3tate of the a:!_)plicant's residence. (If the applicant 
Ts a "TransiGnt 11 , this will be outside of New Jersey.) 

County- The County of the applicant's residence. 

Local agency - Name of County or Municipal Selecting Agency. 

Address - Street and number where County or Municipal Selecting 
Agency iE located. 

City or 'rown - In which County or Municipal Sulec t ing I\.gency is 
located. 

Age - 3nter age in years at last birthday, 

Place and date of birth - Ent$r city and State; month, day and 
year oi' 61rth as indio a ted. 

If :Qot born in the. United States, have you been naturalized -
Ans1vcro-y lfyos If or "no II, only if' w1ace of birtn (above) is not 
in the United ,'Jtatos. Ansv:or of 1yos 11 must be made only if 
clearly indio ated that final ci tizonship papers havo boon granted. 

First papers - Give date r~hon first citizeuship papers vvoro grant­
ed. 

Final papors ·- Give placo and date w~:.en final ei tizcnship papers 
wore granted. 

Education - Draw a circle around tho hiGhest grade of school or 
cello go which tho applicant hn.s c omplotod. 

Other education - For ox.:unplo: Business school, part-time educa­
tion, cor1•cspondonco courses completed, etc. 

State ox~)..;rioncc in club or communit acti vi tics - Indicate mem-
cr3 1p n organ za 16ns, nmn years a mom er~ distinctive 

leadership experience, etc. 

->~Adopted from pages 31 a.nd 32 of Handbook for Solectins Hon for 
the C:Lvilian Conservation Corps...l. july 1, 1935 Edition, united 
States Dcpartfu~.:m t of' Lul5t1r. 
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How lon15 unonployod - Indic:1 to nunbor of nonthn out of r10rk ninco 
l:1nt reGular job in private et~lo~1ent. 

i\ro you regiotorod for_ uork, etc. - i:..nm:wr 11 yos 11 or"no 11
• 

La.st job hold - Give nnno of job, len[jth of tine onployed, and 
identifyinG infor:-1ation concerninG nature of e:o rTork. 

Work bent ~ulified for- State typo or typon of work ba.sed upon 
previouo experience, traininG, or preparation. 

What kind of a job do you hope to find o.fter completion of c.c.c. 
onrollnent - Indicate proopectivo voc:1tion, or field of onploy:ment. 

Previounly enrolled in Civilio.n Conservation Corpn - ~ be ans­
wered by l'ryenn or 11 no 11 • ----- ~ -- ----
Forner company locettion - Be npecifie n:J to addrens or former 
canp if application has boon previouoly enrolled. 

Forner conpnny nm~ber- To be [n1pplied by applicant or oocurcd 
fro~ selectinG aGency recorda. / 

Forner serial nunbcr - To be oup;Jlicd by applicant or nccurcd fran 
oclccting agency recorda. 

Typo of discharge - Indicate clearly by chock nnrl~ in proper Gpacc 
after an inGpcction of certificate of diochargc preoentcd by tho 
applicant (only honorable diochargeo v1i th a provioun record of sa­
tisfactory norvico uro eligible for ro-oolection). 

Lencth of provim~n norvice - Indicate total nunboP of r.1ontho from 
date of enrollnont to date of dinchnrgo. 

Dnto enrolled - Give date proviounly enrolled as indicated on cor­
tificnto of dinchnrgo prenentod by applicant. 

Date dinchnrgod - Give date proviounly diochnrgod no indicntod on 
certificate of dinchargo pronentod by n.pplicant. 

g1otnent of pay, etc. - Indic::tto full IW.r'lo, complete nail addroJs, 
relationsl'iip to nun of each dependent, und nmount to be allotted 
per nonth. Anount nhould be entered aD c. raonthly sun in dollarn, 

. i.e. "025.00 per month." 

Applicn.nt'n nignature - Should bo n.n inl: signature corresponding 
with applicnn t' s name a::J ci von above. 

Certificate - Thin in to be filled in by tho Com1ty or Municipal 
Seloc tine /,c;o.nt. Gi vc n.pplicnn t 1 a full nn.no and post office nd­
dreso (street und nunbor or rural route number, pont office, and 
Sto.to). ... 

Directed to ro crt to United Ctatoa Arm"'· authorities at - Indicn.tc 
loco. tion of ucccptn.nce n to. tion whore n.pp icnnt v1ill be oxa.r,linod. 
Date of exn.ninn.tion may aloe be indicated. 
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Nn.m~ of selecting agent - l:::nter the ink signature of the Execu­
t ivc ;::;ocrctn.ry or Vlorkcr in Charge, or Director responsible for 
selection. 

Official desi~nn.tion - Give title of selecting agent and name of 
C- unty or Mun cipal Selecting fl.goncy, for 8xamplo ''Overseer, Dept. 
of Wolfn.ro, City of N.J." 

ADDITIONAL INSTRUC'l1IONS 

FLMILY HISTORY {note this will bo cnt,'3rod on preliminary, dupli­
ca to and triplicn to a.pplica ti on forms in ·:)ox at lo wor loft corner. 
It will not appear on tho o1•lgino.l o.pplica ti on form which is to 
be sent to tho Army) • 

Y1hito: Colored - Chock as applicable. 

Nw.nbor in fo.mily - Gi vo number in tho dependent f::unily group. 

Rocoi v ing ro lief - Cl10ck as a.ppli cd.blo. Diroc t, inc ludos general 
pu'61ic ass is 'Eanco 1 old ago pon·oion, ::tid to dependent children nnd 
aid to tho blind; \iiork Progro.n1, includes W.P.A., C.C.C. o.nd o..ny 
other government work 9ro~'nm. 

If fo..mily has rJccivod relief v1hon Vl:tS it given - Give do..tcs as: 
11April '34 until December '35{1 o:r• :;Intormi ttontly - Winters of 
1 34 and ' 35 11 

• 

Total number of months on relief - Give nl~bor of months a.ssist­
:::mcc was given during to'Eo.l time family rJo.s on relief. 

NOTE: Tho preliminary form has boon provided so that tho worker 
may ±'ill in all tho necessary da. to. in lc,ng hc..nd, fr•om which typed 
copies ma.y be ma.do. Tho ty9od copies should be routed cts marked: 

Original (Vll"litc) Copy a tto.chod to which you VI ill o.ffix tho 11 Rc­
cruiting Oi'r"'1.ccrl s Hoport Form" securely atta.chod, is to be sent 
with t 1e boy to tho rocrui ting s to. tion. 

Duplicate (blue) Copy j_s sent on tho dn.'" of' enrollment to tho Dept. 
of Institutions and Agcncto :J 1 'i,ron"ten, together -rJith tho chock .. list 
of men so sent. 

Triplicc..to (pink) Copy :ts to be filed in tho county's c.c.c. file. 

Information to bo ontorvd on o.p lico.tion form in our files after 
con rocoJ.vo : 

Date soloctod bt Arr.l~' ;J.nd 1hmo of Conditionin~ Crunp sent to should 
'5o on'Eol•od on t1o b'lplicato {pink) Copy in t_ o o.ctivc f'ilo, when 
tho"Rocrui ting Officer' s Roport 11 is rocoi vod. 

'-
Chock: Discharge (honorable, aclministro.tivo or dishonorable} or 
Rejection, us o.pplica'61o. 

Date - Give do.to of rejection or discharge. 
Ronson- Give rectsnn for discharge or rejection, as shown on noti­
ricn.tio~ from Army. 
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ValuJ of' Car•uful Selection of CCC Co..::·tdidatos 

Tho J:m:.;r·"oncy Ccms :rv:-;.tion prnt:ro.n is being carriud on 
in NtWJ J .:;rsoy thr~'ugh · 36 car::ps 6is tl~-ib(J.tod VJidoly over tho State. 
Tll.ero vJCro on l\Iay 1st. ::.'.'Jprc.xh1o.toly 5 1 500 r.10n in our :~tato camps 
vvi th a total of 9000 enrolled from t'10 St:-1 to. 

From th0 b..;Ti..nning cJ' tho CCC proc;l~:.:.r,1, · c·-l~ril 5, 1933, 
until A;_Jril 1, 1936, :aolJ ,Jorsoy ho..s or:crollod 43,043 rnon in tho 
Civiliun Ccmsorvo.tion Corps, from v1hom tho ·relief families of tho 
:)tato roco:Lvod ullJtmonts r·.f alnost :)5,060 1 000.00) CCC mon who 
vJOro so lee tod rli th caro by tho F:iliA County Units as o. rule romain­
od in c:cm) f·~r a maxiuum torm rS sorvicc ::md. profited to tho full­
est o.xtont from po.rcicipa.tion in tho camp pro2;r~'.J:J. Their fa.milios 
also benefited tbrou:;h roco:l.ving .:1.llotmont nonoy for a full torn. 
Boys loss stablo nnd reliable aro loss apt to stn .. y a complo to per­
iod and fnil to pro.fi t fully fror.1 t~10 co.mp ox:qurionce. \'Ihon thoy 
leave before tho end of tho period, thoir diss:J.tisfaction y;i th 
crunp creates an un.favoro.blo roo.cticn in tho conrnunity, and their 
fo.milios los o tho o.nti cipa. tod inco1:10 from o.llotnent money o.nd may 
bo forced to ro-anpl::~ for relief. Ut!:wst co.r::; should thorof:,ro bo 
exorcised in tho selection cf bo:;rs for CCC o.nd in tho in torpreto.­
tion of tho progrnr.1 to them. 

Hcnoy Hhich has boon oxpendod in How J0rsey during tho 
thr9e years of CCC operation, is os tima tod by tho \far Dopo.rtmont 
at :)18,543,000 and has boon cf assistance to business and indus­
try in the State. 

Far,1iliarity with i
1lhndbook for A~encies Selecting l\Ion for the 

Civilian Con"S'"3FVation Corps""ls l!.ssontiar:. - - --

This hcmdbc·ok, issued by tho United St:ttos Department 
of Labor 

1 
outlines general polic .Los and s tanda.rds gfuvorninc; tho 

selection of mon for CCC~ Evor~,r iJOrkor should be thorougl:ll;t 
fo..milio.r with :Joe ti on IV, aS t:::.ndards of :~libi[;ili tytr o.nd Soc tion 
VI, nr'vfOthods r-.f Selection", and should be gonero..lly fc..milio.r VIi th 
tho ot~··10r contonts of tho ha.nibook, Tho prunphlot '1Who..t is El~1er­
gency C onserva ti on c·fr,rl~ 11 shoulc~. ::.:.lso b., familiar to tho i7orkor, 
o.nd should be· given tc' o..ll o.. 'pliCLlnts to :roo..d before they are fin­
ally soloctod. 

Sumrna.ry .2.£ __ .:li[$ibi li ty Requlrono nt s 

Sumr.w.rizod briefJ.y, .:1.11 o.pplica.nt for enrollment o.s a 
junior nust be: bob.'!ecn 17 and 28 years of ago; unnarriod, un­
employed, physicctlly fit_;> a citizen ;:;f the Unitud States, v1ith 
neody dopondonts of blood. c;r obligation, to ono of r~hor1 ho is 
willing to allot a substantial ·portion (usually ~?25) of tho ~30 
r.1inimxc1 nonthly cash allowance. He r1ust r1;presont a. fo.rnily on 
tho public roliof rolls or eligible f".r public relief. (Vlhon in 
doubt consult this dopo.rtnen t as to o 11c;i bili ty.) .,. 

We onphasizo the.importance of being sure that tho can­
didate has no physical dofoct which would nuke it liupossible to do 
heo.vy work in the open; that he ho.s ordinary monta.l capacity and 
is net onotionally unstable and o.. trou.blo r.mkor. The Art.1y co..nnot 
accept such men. 
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Eligibility for Re-scloction 

J\.n honorably discharged Junior is ineligible for rc­
soloction for a period of one year following tho date of his 
discharge. He thon becomes eligib1o for rc-scloction provided 
he has had !2.£i ~ than 4 months of consecutive previous ~­
vice. fi member dlshonora.bly £!.:_ administratively discharged 
from tho Civilian Consorva. tion Cor•pc in not _eligible ~ !£::. 
selection. 

Enrollment i:J for a term of si.:;;: months, o.nd ouch se­
lectee should fully uydorstand that he is expected to stay for 
at least that length of time. Tho fact should bo impressed upon 
him that if he loaves camp for any roa.oon before tho end of four­
months, he vdll not Do permitted to ro-oniJoll. 

Importance of Bruning Proper Allottoos. 

Tho importance of naming proper a.llotoos cannot be 
stressed too emphatically • .l\.s pointed out in tho "Handbook", as 
a mini1:rum, tho following points should be chocked in each case: 

1. That the allottee is 2..n a.ctuo.l dependent by blood 
or obligation, and is not a truntco or a person unknown to tho 
applicant. (Under exceptional circumsto.ncos tho State Director 
of Selection will consider unusual nroblor.w on a case work banis 
in thin field.) L 

2.Tha.t tho allottee is on tho public relief rolls or 
eligible for public relief, and han an actual need for the fin::m­
cinl asaista.nco. ( A person working on ~.r.A. or other sinilar 
worE proeram is here construed to be a recipient of public relief.) 

3,. '11bo.t, tho allottee hac boon nanod voluntarily. 

4. That tho allottee docs not reside in n foroic;n 
country. 

5. Th..n.t tho allott0o undorntands tho purpose for which 
allotmon ts arc provided and is vrillinr:; to a Dsumo t 1-lis responsi-
bility. ~ 

ilnoturn of n.l1otmnnt monoy to tho enrollee in cm1p is 
prohibited and nubjocta tho enrollee to discharge. The saving 
of nll or subnto.ntial p~J.rt of tho allotment for payment to tho 
enrollee upon his return homo is o~ally contrary to tho spirit 
of tho CCC enterprise, and in an indication that tho need of tl~ 
allottee has not boon made a nattor of vorifiod knowledge by 
the colectincs agent." 

I'm npplicant r1ho cMnot mo.l:o a proper o.llotnont is 
not eligible for selection. 

Selection of Tro.nsionts 

Transients, who have proper allottoos in this or 
oth~r Sto. tos, and who a.ru othorv.riso q;t alif iod 1 may be so lee ted 
nubJoct to all other regulo.tionn as to eligibility. 
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In Conclusion 

Tho Dopartnont of Inotitutiona and Ac,oncies will be 
glad to bo of any as a is tn.nce in n.nsv10ring quos tions that mn.y 
n.riso, or in securinG noceaon.ry intorprotn.tions from ~n.shington. 
Any sugr;octiono regarding tho selection procoso ·will aloo bo 
gladly rocoivod and trnnonittod. 

lToto: Tho lonflotc "Handbook for i~goncios Solocting Mon for tho 
Ci vilin.n Conoorva tion Corpc H n.nd "\'lhn. t is Enorc;o!lcy Conaorva tion 
Work" hn. vo not boon ro contly r ovisod. Tho lov10r ngo lini t i:::: 17 
yoo..rc, not 18. Tho "thirteen nonths rulon govornli:ng ro-.soloction 
has boon rescinded. 
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