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4347, effective July 28, 2003. See:

GENERAL POLICIES AND PROCEDURES

CHAPTER 2 ,
GENERAL POLICIES AND PROCEDURES
Authority
N.J.S.A. 54:50-1.

Source and Effective Date
R.2008 d.223, effective July 2, 2008.
See: 40 N.J.R. 2101(a), 40 N.J.R. 4604(a).

Chapter Expiration Date

In accordance with N.J.S.A. 52:14B-5. 1b; Chapter 2, General Policies

and Procedures, expires on July 2, 2015. See: 43 NJR. 1203(a)

Chapter Historical Note

Chapter 2, General Policies and Procedutres, was adopted as R.1974

d.182, effective July.3; 1974. See: 6 N.J.R. 250(c), 6 N.J.R: 328(a)

" Subchapter 2, Penalties and Interest, was adopted as R.1975 d.284,
effective September 25, 1975 See: 7 N.J.R. 439(d), 7 N.JR. 490(b)

Pursuant to Executive Order No. 66(1978), Chapter 2, General Poli-
cies and Procedures, expired on September 6, 1993, and was_subse-
quently adopted as new rules by R.1993 d.542, effectlve November 1
1993. See: 25 N.J.R. 3107(a), 25 N.J.R. 4927(b)

Subchapter 3, Requitements for Payment of Taxes by Electronic
Funds Transfer, was adopted as R.1994 d.63, eﬁ'eotlve February 7, 1994
See: 25 N.J.R. 1078(a), 26 N.J.R. 824(a)

* Subchapter 4, Postmark Rule, was adopted as R.1995.d.609; effective
December 4, 1995. See: 27 N.J.R. 3589(a); 27 N.J.R. 4906(b).

Subchapter 5, Refunds, was adopted as- R.1996 d.54, effective
February 5, 1996. See: 27 N.J.R. 4163(a), 28 N.JR. 892(a).

Subchapter 6, Confidentiality and Dlsclosure, was adopted as R.1995
d.610, effective December 4, 1995. See: 27 N. JR.:3591(a), 27 N.JR.
4907(a).

Subchapter 7, Recordkeeping and Retention - Requirements, was
adopted as R.1997 d.256, effective June 16, 1997. See: 28 N.JR.
5156(a), 29 N.J.R. 2706(a).

Pursuant to Executive Order No. 66(1978), Chapter 2, Géneral Poli-
cies and Procedures, was readopted as R.1998 d.420, effectlve July 21,
1998. See: 30 N.J.R. 1919(b), 30 N.J.R. 3066(a).

Subchapter 8, Set-off of State Vendor Tax Debt, was adopted as
R.1998 d.439; effective September 8,1998. See: 30 N.J.R. 1920(a), 30
N.J.R. 3258(a).

Subchapter 9, Sale of Tax Indebtedness, was adopted as R.1999 d.147,
effective May 3, 1999.- See: 31 N.J. R. 593(a), 31 N. J R. 1205(b).

Chapter 2, General Policies and Procedures, was readopted as R.2003.
35 N.JR. 2164(a), 35 N.JR.
3847(a).

Chapter 2, General Policies and Procedures, was readopted as R.2008
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-18:2-3.8
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SUBCHAPTER 2. PENALTIES AND INTEREST

18:2-2.1 Application

18:2-2.2 Tax laws affected ,

Failure to file return on time

Failure to pay on time; extensions of time to pay
Cost of collection defined

18:2-2.6  Assessment of tax

18:2-2.7 Abatement of pénalty and mterest

18:2:2.8  Criminal penalties

18:2-2.9  Part of assessment due to civil fraud; addmon to tax
18:2-2.10 Credit for erroneous payments and collectlons
18:2:2.11 Prime rate defined

SUBCHAPTER 3. REQUIREMENTS FOR PAYMENT OF
. TAXESBY ELECTRONIC FUNDS TRANSFER

18:2-3.1
18:2-3.2
18:2-3.3
18:2-34
18:2-3.5

18:2:2.4
18:2-2.5

Purpose
- Scope
Définitions
Payments required to be paid by electronic fund lransfer
Specific requirements .
‘Detetmination of prior year habxhty
Notice to taxpayers
Penalties and interest for late EFT payments
Failute to comply
18:2-3.10 Voluntary EFT payment
18:2:3.11 Effect of subchapter

SUBCHAPTER 4. POSTMARK RULE

18:2-4.1 Purpose

18:2-4.2  Definitions

18:2-4.3 Postmark date deemed date of ﬁ]mg or payment

18:2-4.4 Mailing requirements

18:2-4.5 United States postmark

Metered mail

Multiple postmarks

No postmark -

Registered or certified mail deemed prima facie evidence
of delivery

Registration or certification date deemed postmark date

Foreign postmark -

Weekend and holiday

Express delivery

SUBCHAPTER 5. REFUNDS

Purpose

Claims for refund; when allowed

Claim not requued or permitted until final determmatlon

Credit against outstanding tax liabilities

Ttemns previously assessed

Appeal - ' '

Extension of time; sales and use tax exception

Refund claim procedures .

Interest on overpayments

Separate claims required

18:2-3.7
18:2-3.9

18:2-4.7
18:2-4.8

18:2-52
18:2-5.3
18:2-5.4
18:2-5.5
18:2-5.6
18:2-5.7
18:2-5.8
18:2-5.9.
18:2-5.10

~ SUBCHAPTER 6. CONFIDENTIALITY AND DISCLOSURE

d.223, effective July 2, 2008 See: Souroe and Effective Date. See,

also, section annotations.

Subchapter 10, Tax Clearance for Business Assistance and Incentives,

was adopted as new rules by R.2009 d.284, effective September 21,

2009. See: 41 N.J.R. 2450(a), 41 N.J.R. 3461(b).

CHAPTER TABLE OF CONTE_;NTS

SUBCHAPTER 1. FORMS

18:2-1.1 Reproduction of forms

New Jere_;efy State Library

2-1

Records confidential

SUBCHAPTER 7. RECORDKEEPING AND RETENTION
‘REQUIREMENTS T

18:2-7.1 Putpose .

18:2-7.2 = Definitions : :

18:2-7.3  Recordkeeping requirements——general

18:2-7.4  Recordkeeping requirements—machine-sensible records

18:2-7.5  Records maintenance requirements

18:2-7.6  Access to machine-sensible records

18:2-7.7  Taxpayer responsibility and discretionary authority

18:2-7.8  Alternative storage media

18:2-7.9  Effect on hard-copy recordkeeping requirements

18:2-6.1
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TREASURY—TAXATION

© 18:2-7.10 Records ietention time pe‘riod
18:2-7.11 Corporations

SUBCHAPTER 8. SET-OFF OF STATE VENDOR TAX

DEBT
18:2-8.1 Definitions
18:2-8.2 - Set-off of tax debts agamst contract payments due to
vendots
18:2-8.3  Time for initiating set-off procedure
18: 2-8 4  Set-off of tax liability of a member of a partnership ot $.
5 corporation under contract with State
18:2-8.5 - Notice of set-off )
SUBCHAPTER 9. SALE OF TAX INDEBTEDNESS
18:2:9.1  Time for salé of indebtedness

18:2-9.2  Bidding and sale ptocedutes ‘
18:2-9.3  Disclosure to purchaser of tax indebtedness
18:2-9.4 - Protest or appeal from sale of tax indebtedness

SUBCHAPTER 10. TAX CLEARANCE FOR BUS]NESS
ASSISTANCE AND INCENTIVES

18:2-10.1 Purpose and scope

18:2-10.2 Definitions

18:2-10.3 Requirements for Tax Clearance Certlficate
18:2-10.4 Application for Tax Cleararce Certificate
18:2-10.5 Interim Tax Clearance Certificate

18:2-10.6 No waiver of authority to resolve tax matters
18:2-10.7 No additional appeal nghts v :

SUBCHAPTER 1. FORMS
18:2-1.1 Reproductlon of forms

(a) -Subject to conditions and requlrements in (b) and (¢)
below, the Director will accept, for filing purposes, reproduc-
tions of printed réturn forms and privately designed and
.ptinted and/or computer-generated and  computer-prepared

forms, in lieu of the oﬁiclal forms printed and furmshed by

the Director.

(b) In otder to be acceptable for filing purposes, privately
designed and printed and/or computer-generated and com-
puter-prepared forms shall be submitted to the Division of
Taxation for approval prior to use. The proposed form shall

be forwarded for consideration by letter to the Director, -
Division of Taxation. The Director may, within his or her

discretion, approve a form that does not interfere with either
Division of Revenue or Division of Taxation procedures in
any way. If a reproduction does not meet with the Director’s

approval, an explanation of the areas in which the form was-

found to be deficient will be enclosed with the letter rejecting

the reproduction. Approval of a reproduction of a tax form
shall be valid for one tax year, unless neither the official tax
form nor the reproduction has changed since the year of
approval in any respect other than date changes and minor
editorial changes, in which case approval shall be valid until
the tax form or reproduction is changed in any other way. The
submission of an unapproved reproduction shall not satlsfy
statutory return filing requirements.

(c) In order to be acceptable for ﬁlmgv purposes, reproduc-
tions of printed return forms must meet the folIowmg con-
ditions and requirements:
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1. Reproductions must be facsimiles of the complete
official forms, for the proper tax period, produced by
photo-offset, photoengraving, photocopying, computer or

other similar reproduction processes.

2. Reproductions must be on paper of substantially the

~ same weight and texture, of a quality at least as good as
that used in the official form and of any color.

3. Reproductlons must be of the same size as that of the
official form, both as to the overall dlmenswns of the paper .

and the image reproduced thereon.
4. Format of pages shall adhere to the followmg

i. It is preferable that both sides of the paper be
used in making reproductions. However, reproduction on
one side will be acceptable;

ii. All reproductions tust result in the same page
artangement as that of the official form and the spacing

of the printed matter on each page and the fold must be -

the same as on the official form;

iii. Separate pages must be festened together in nu-
merical order;

iv. Each separate page must be clearly identified by
listing -at the top of the page the taxpayer’s name, the
Federal identification number and the appropnate New
Jersey serial number.

-5. The quality of the reproductlon of the prmted matter
must be Substantially the same as that of the official form,
and the filled-in information must be entlrely legible.

6. The taxpayer s full and correct name and address

and the identifying number as it appears on the form

furnished by the Director must be typed or leg1bly printed
on the reproductlon

7. Reproduction of forms may be made after insertion

of the tax computations and the other required information.
However, all signatures on forms to be filed must be orig-
inal signatures, affixed subsequent to the reproductlon
process.
8. The Director does not approve or disapprove the
specific equipment or process used in reproducing official
~ forms, but requires only that the reproduced forms satisfy
the stated conditions. It should be noted, however, that
photostats do not meet all of the above conditions.

9. The Director does not approve or dlsapprove the
spec1ﬁc writing medium or style of writing to be used, but
requires that the filled-in information on the, reproduced
~ form be of good quality black-on-white, with handwntmg
of satisfactory legibility.
R.1974 d.182, effective July 3, 1974,
See: .6 N.J.R. 250(c), 6 N.J.R. 328(a).

Amended by R.1999 d.267, effective August 16, 1999.
See: 31 N.J.R. 1444(a), 31 N.J.R. 2369(a).

Rewrote (a); inserted a new (b); recodified former (b) as (c), deleted -
- “flat,” following “reproductions of” in the mtroductory paragraph, and

inserted ¢ computer,” followmg “photocopying” in 1.
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