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State of Kew Jersey 

Department of Education 
175 Hest State Street 

Trenton 8 

December 13, 1954 

TO BOARDS OF EDUCATION: 

In the 1954 session of the New Jersey Legislature, there was enacted a 
series of laws dealing with the educational provj_sions for the mentally and physi­
cally handicapped children, now known as Chapters 178 , 179, and 180, Laws of 195'4. 
Ever since t his legislation was sig::.1ed by Governor iJieyner early in July , our depart­
ment has been at work studying regulations and procedures which can help to 1:take 
these new provisions effective. We have consulted l"'ith specialists in the f ield, 
with a view to havinz a program which wi ll be both desirable and practical. 

Enclosed herewith you will find the following bulletins related to the 
programs of the ment ally retarC:ed, the n:entally trainable, and the physically 
handicapped childr en: 

1. Digest of Chapt ers 85, 178, 179, and 180. 

L Tentative Standards for Approving a Clinic or Agency for Purposes 
P.Lo 1954. 

?. 

8. 

of Classifying Mentally Retarded Children - Chapter 178, 

Tentative Rules and Hegulations for the Classification of Mentally 
Retarded Children as Prescribed by and Supplemental to Provisions 
in Chapter 1781 P. 1, 1954o 

Tentative Rul es and Regulations for the Approval of Special Classes 
as Prescribed hy and Suppl emental to Provisions in Chapters 178 and 
179, P. 1. 1954, and in Addition to Rules and Regulations for the 
Classification of Mentally and Fhysically Handicapped Children. 

Tentative fo rm - Applicat i on for Approval of Special Class 
(As .Provided in Chapters 178 and 179, P. LIJ 1954). 

Tentative Standards for App:roving Psycholoeical or Psychiatric 
Examiners Chapter 178, P. 1. 1954. 

Bulle t in Suppl ementinG Rul es and Re:::;ulations for the Approval of 
Special Classes. 

Revised Certification Standards f or Teachers of the Hancli cappecl. . 

It is our hope t hat thes e rules and regulations will be of assi tar.ce in 
clarifying the operation of our programs for the handicapped. We anticipate render­
ing additional service t o local s chool districts in t his area through otw Director 
of Special Educati on, Dr<l Boyd E. Nelson, and t hr ough the services of the county 
supervi s ors of child study , some of whom we hope t o be able to appoint in a short 
t ime . 

It i s our j_ntention t o issue additional bul letins concerned with a more 
detailed classi fication of the physically handicapped, approval and individual in­
struction of children who are hospitalized or home - bound, and other forms of supple­
mentary i nstruction. 
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At the meeting of the St ate Board of Education held on December 3, 1954, 
changes were made in the certification rules pertaining to the certificates for 
teachers in the special education fields of the mentally handicapped, blind, partial­
ly seeing, deaf, hard of hearing, speech defective, orthopedically handicapped, 
socially and emotionally maladjusted, and lowered vitality. The changes, effective 
as of December 3, 19.54, were made in recognition of the severe shortage of teachers 
in the field of special education, especially of teachers of the mentally handicapped. 
It is our hope that these revisions will increase the supply of teachers for this 
work, and at the same time maintain appropriate standards. They provide for the 
granting of a provisional endorsement to all teachers who hold limited or permanent 
elementary, secondary, or specif ic field certificates. To renew such endorsements, 
teachers must complete annually some further training in the special education of 
the handicapped, in accordance with the rules presently in force. 

Your attention is also called to the fact that Chapters 17 8 section 2 and 
179 sectj.ons 1 and 14, nquire reports of certain handicapped children. Our depart­
ment :i..s now studying means to implement this proposal by setting up a uniform annual 
report rrocedure in all local districts which will provide for the district, to our 
department, and to other state departrilents who have an appropriate interest , the 
names of such children, Further information concerning this matter will be sent to 
you in the near future, 

It will requ:i.re much cooperation and the combined efforts of all of those 
interes t ed in publ ic education to make this new program achieve its desired ends. 
Together with other institutions, our state t eachers colleges will bend their efforts 
toward prcvidj_ng increased training fac:Lli ties f or teachers of the handicapped 
presently :i..n the field , as we 11 as to recruiting and training the additional number 
of specially qualified teachers needed. \lie shall also encour age and assist in­
servi·~e programs at a county and local level designed to give i mmediate assistance 
to teachers who are only partially trained to meet such responsibilities. Gur county 
superintendents, as well as our Director of Special Education, are eager t o advise 
districts who wish to organize joint facilities for the accommodation of the handi­
capped, as well as to advise such districts on transportation procedures. 

As we expand our program, let us do so with confidence in the belief that 
we are ther eby extendj_ng educational opportunity to many children who have not had 
equal opportunity heretofore o If we can achieve this desired end, the difficulties 
we face in organizing the program will be worth t he effort. 

Enc. 19 

cc: County Superintendents 
Local Superintendent s 

Very sincerely yours, 

F • M. RA UBINGER 

Corrmissioner of Education 

Non-Superintendent Tlistricts (via offices 
of county superintendents) 

State Board of "Crlucation 
State Boar d of l~xam:Lners 
Divi sion He ads 
State Teacher s College Pr esidents 
School of Educat j.on (Rutger s ) 
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C- ')1 C: . .J- ~/ 

DIGEST OF SECTIONS OF CH1.PT:Jt 85 P.;L. 1954 
VilliCH APPLY TO ATYPICJ\1 CHILDREN 

-------------------- ---------------------
S:::ction 2. "Definitions: 

"Approved spll c i al class shc.ll me an a cle.ss for physice.lly 
hari;.:lic.apped ··or-rri0ntally r 3t c.rde d children, o.nd all 
other .. class e s for atypical pupils approved by the 
Commission·::r of Educr,,tion 

"Atypical pupils shall mean pup iilis who < .. r c physically 
handicapped or mentally r e tarded and who a r o not 
accommode.ted through the school f e.cilities usual l y 
provided for ncrmal pupils." 

Suction 3(b) St:1tes thc:J t all atypic:'l pupils shel l b e counted in the 
s <:·me mann..;r as normal pup:i.ls in det ..:; r mi l;ing t he f ounde.tion 
pr ogr am. 

Section 6. 

Se ction 7. 

"At ypi c 1 pupils 

11 ( a ) In addition to a ll oth ; r e>.id, e ach school district 
opGr e.ting ::m ap~Jroved spGcial cla ss or classes 
shall bo p aid ~2,000 , 00 por cla ss for such classes, 
and ee.ch scho ~·l district s ending at ypical children 
to s pecial cla s ses outs j_de the dis trict of r e s idence 
shal l bo paid 1/2 t h:J .:<.mount by which the tuition 
charged f or s uch pup i l s exce Jds ~200 . 00 

"(b) For ev :::.ry mental.ly r :::t c:.rde d or physically handicappe d 
pupil furni shed indiv idual instructi on or tro. ining 
at homG or in school, by r ec.son of t he f act that 
t her e are too f evr mcnt ::J.lly r .::te.rded or phys i c<: l ly 
handicapped pupils i n t he district to f orm a 
special clas s or by r eason of the impro.ct icabilit y 
of trcn sporting such a pupil to c>. class mnint<cined 
in nnother dis trict, the s chool dis t rict shal l be 
pe.id l/2 the cost of s uch educ<t ion as det ormi ned 
by the Commi ssion ;r of Educat ion." 

"Transportt'..t i on • 

"Each district she.ll c:J.so be pa id 75% of the c ost to the 
d i s trict of transporting pupils to e. public school whon 
thE:! necess ity for such transport ation and th.~ c os t a nd 

method th::r eof have b '.:: .-n approve d by th-:; county s uper­
intendent of s cho ols of the county in v•hich the distr i ct 
p <>ying the cost of such t r c>nsport ation ir;; situ;:•.t c d , 11 
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~_;r:GEST _OF CH.APT2R 178 - P .1. 1954 

This 1<>.w mc.; kes it mc:nd,?.tory for boards of educ: tion to classify rnenteJ.ly 
r 2krded chilclren into three groups 1 Educ.:>.ble, tra in<ble, or t hose who c·.re so 
mentally ret<lrded E'. S to oe neither educable nor train~:ble. Each bo<:Td of educ.: tion 
shall separc~tely or jointly with one or more boc:rds of educ2.tion employ a psycho­
logical ex.::mine.c ;-,nd m<ly employ a psychiatrist to ad.11inister procedures for di ;;:g­
nosis ond cla.ssific<·tion or mo.y contrc?.ct with any approved clinic or agency. 
Boards of education m':Cy provide the education .:::nd tr.'.!ining required under t r,e clCt 
by any of the following methods: 

(a) By estn.blishing a special class m· classes in the district; 
(b) By sending pupils to a special class in the public sche:o.ls of another district; 
(c) By agreement with one or more school districts to provj_de joint f 2.cilities; OR 
(d) By individuc-Q instruction or tr2.ining at heme or in school wher!ever, in the 

judgment of the beard of educ <.·tion with the consent of t he Corm:nssioner, 
there are too fe"v'r mentally retarded pupils to f orm a class in the district, 
or whenever it is impractica.ble to transport a child ~;ec s.use of ciist::nce or 
or other good rec:>.son to a class ref".3rred to in subsectio:1s (a), (b), or (c). 

All s peci2l clas,s es or s pecial instruction provided under this :.:ct must be 
approved by the Cornmi.s sioner of Educt tion. No s pecinl cle.s s f or ed.ucc:ble re­
t arded. children shall contain more than l.S pupHs and no cle ss f or tre.ino.ble 
r et arded children sh:::.ll contain more than 10 pupils. Tbe s t<perintendent of 
schools or the principE!l of 2. school in a district where ther e is no superin­
tendent, may, upon advice of the exe.miner refuse to edrnit, or, h.::cving admitted, 
may exclude .::ny child whose mental retardv.ticn if:; so severe c< s to be clc,ssified 
e. s neither educ<>.ble nor tra inable. The superintendent or 1-::r i nc i p ' .l shall report 
to the secre t rry of the bo :~1'd the n;;:mes and a ddres s es of o.ll children who have 
been r ef1..1sed admis sion or excluded. The s ecretc•r y shall for·,,rc,:r d this list to 
the county superintendent who will forward it t o the Commis s ioner of Ed,.lcdion. 

Re-Examination. Pupils are entitled to reclassification nfter & pe:ciod of one 
year uponre r1uest of the person hc:>.ving custody t nd control of a child. 

The board shall f urnish transportation to a ll children f ou.i!d t o be rnent<J.l l y 
retarded under this act vyho qualify for such t ransportation under s '3ctiC'n 
18:14-8 and may f urnish trc:.nspor t etion for ~'ny child for a l esser dis t c:r:.e:e if 
in its judgment the ment0l r e t :1rdation of the child is so severe r'.s to make such 
transportation necess<~ry and advisable. 

Transportation: The ()Q<·rd shaD . be entitled to 75;-:~ reimburse;nent f or all trans­
p-ortation toa public sc~!ool Vi hen appro~ed by ...!-.!:..?.::......C..?u~-~.z s ur:; er_int endent. 

The Cormnis sioner shc>.ll with the approval of t hJ ~:J t 2t e Bo.::r d of Education: 

( a ) Promulgate rules and regule.tions for the cla:3sifi .ca.tion of menta lly 
retarded children. 

(b) Establish sttmdards f or the approval of specL l clas ses . 

The Comlnis s ioner wi th the approval of the S t.a~a Boar d of Bduc at i on c-.nd the 
Bonrd of Control of the Department of Institutions and l•gencies sh .::>ll prescri be 
suit.':bl e standards for appr ova.l of ex<:miners <::nd clinics engago3d i n the classi fi­
c ation of children. 

The Commissi oner may r equire any dis trict having available space to cccept 
pupils f r om anothe r di strict on a tui t ion ba s i s. 
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DIGEST OF CHAPTER :79- P.L. 1954 

This l aw repeals sections 18 :lh-9 <:.nd 18 :l4-ti8 to 71, inclssive. It 
provides th2t each boD.rd of educr::tion shall ascerkin, acc ording to rules and 
regulations prescribed by the Commissioner, what children in the public s chools 
between the Clges of 5 and 20 cannot be properly accommodated through the school 
f acilities usually provided because of the extent of their physic~d h:.ndicaps. 
Each physically h r:ndicapped. child shall be classifie d according to c <: tegorie s 
<md procedures prescribed by the Co.mrn!ss.i oner.. Any medical inspector of the 
district may a dministe r the procedures for classification pres cribed in this 
act, or whenever in the judgment of the bo.~rd it i s necess.:Ty or a dvis able, 
an ortbopaedic surgeon or other s pecialist of recogn i zed st.cnding may be 
employed for the purpose; or, a board may contrc-.ct t o use tbe services of any 
clinic or agency approved by the Com~issioner. 

It shall be the duty of each boC'.rd of educ1:·.tion to provl.ue suikbl e 
facilities and programs of educe.tion for al l children who are cl ::.ssified as 
physically handicu.pped by any of the following methods; 

(a) 
(b) 

(c) 
(d) 

.· ' . ... 
. -J 

By establishing a special class or classes in the distr i r.:: t; 
By sending pup ils to a special class in the public schcols of another 
dist rict; 
By agreement with one or more school dis tricts to provide j o i nt f ncili t ies ; 
By instruction s upplementr,ry to the r egulc r ~;rogram of Lhe s chool not to 
exceed 5 hours weekly, whenever in the jucigment of the oo <:.t rd of education 
with the consent of the Commissioner, the physic3lly h 2.ndic8.pped pupils 
will be best sel'Ved thereby; OR 
By individual instr uction at home or in schocl v:heneve r i n the j udgment 
of the bo '1rd of educ ation with the cons ent of:' the Comrn2_s~3ioner, t he r e 
are too few physically h.::mdicapped pupils t o form a cl2s s i n the dis trict 
or whenever it i s impractica.ble to transport ,"'. child be c aw>e of dis t ::t;ce 
or other good reason to a class referred to in subsections (e ), (b), 
(c) or (d). 

The max i mum nu.rnber of pupils in any class in the c ategories lj_sted in 
this s ection sh2.ll be as fol l ows: cer ebreJ _ po~sy, 10 ; gener al orthopc'edi c, 15; 
cardiopathic, 15; blind, 8; combination bli nd ;- nd pDrtL;1ly s eeing , B; r ::r t i ally 
s eeing , 15, de c:i ·, 8 ; lk ,r d o.f he Dr ing, 10; chronic def ects an d dis e a:3es, 15 . 
The m.s.ximum of pupils i n any ~lass of a category not listed in t his section 
shnll be pr e scribed by the Conrr11issioner. The board of educ .::.t. i on shnH furnish 
transportation to any ph=rs ic<,lly hcndicc:.ppe d child if , i n t he judgment of the 
boerd, upon the advice of t h e exami ner, t he physic.cd h ::mdicap i~-o s uch P~s t o 
make transp ortation neces s<cry or a dvis able. 

The bo2rd shall be entitled to 75;,; reimbursement f or t~.11 transportation 
to a public school when .s.pproved by the c ount y s uperi nt endent. 

Dis trict Must Submit to County Superintenden t : 

( a ) Name s an d addr esses of ,:1l l children c l 2ssHied under t h is act, 
(b) Na'!le s and 2_d i ce s ses of par ents or gu.::.rdians . 
(c) Cat egory t o which they hDve been cla s s ified. 

The Cormnissioner il1.~Y r equi re 2.ny dis trict having <Wailc:ble spac e to 
accept pupils fr om another distri ct on a tuition bes i s . 
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CHAPTER 180, LAWS OF 1954 

AN ACT concerning education, a~ending sections 18:3-17, 18:14-14 and 18:14-112 
and repealing section 18:14-67 of Title 18 of the Revised Statutes. 

BE IT ENACTED DY THE SENATE AND GENERAL ASSEMBLY OF THE STATE OF NE\riJ JEESEY: 

l. Section 18:3-17 of the Revised Statutes is amended to read as follows: 

18:3-17. The Commissioner, with the advice and consent cf the State Board 
may: 

(a) Prescribe a m~n~mum course of study for the elementary schools and for 
the high schools, if in his o;Jinion, it is advisable so to do; 

(b) Prescribe proc edure for ascertaining vh at children , i n the public schools, 
cannot be proj_Jerly accom.rnod< .. ted through the school fac:..Ji tj:8s usually provided be­
bause of the extent of their mental retardation-:3ncrp::;esc-rTSe ·~·r-oC.5c1U:C~e-s for the 
diagnosis and classification of such chiJdren for purposes oT ed~~~:_~ii?}.l_ .. and tr~"Tning. 

2. Section 18:14-14 .of the Revised Statutes is amended to r ead as follows: 

18 :lh-14. Every pa:;ent, guardian or other person having custody and control 
of a child between the ages of 7 and 16 years S'h<Jll cause .such child regularly to 
attend the public schools of the district or a d.s;y schocl in v;hich there is given 
instruction equivalent to that provided in the public schools f or children of 
similar grades and attai nments or to r e ceive equivaJ.em. i nstr uction elsewhere 
th an at school. 

Such regualr attendance s hall be during all the days and hour s t hat the 
public schools are in session in the school district, unless j_t is shmm to the 
satisfaction of the board of education of the school distr i ct t hd t he mental 

condition of the child i s such that he cannot benefit from insi:,ruction in the 
school or thc: t the bodily condition of the child is s uch as t o pre vent his at t end­
ance a t school, but nothing he r ein shall be construed as permittj_ ::~g t he t emporary 
9__r p~anent e:x:~.~~lsion_fDom- s choo~ by th~ __ b._?#d o£._?:_::~u~~1on .:2f-~}53 dis f£}ct of 
any child be_tween the a ges of ) and 2C?.J. except as ex121~ci tl:[,_~ tl~':::-:~se_provided 
by law. 

3. Section ~8:14-112 of the F.ovised Statutes is amended t o r ead as fol l ows: 
18:14-112 . When in any county a survey has been made se t t ing f or t h f acts and 

condi ticns r egc: rding ph~rs ice.l handi caps and ment<<l r '~tardation c:.rnong children of 
s cho ol age , t he r esults of vJlicn shill 1, in "Tile o~I:Lnic)i1 of1 :.Tiecommissioner wa:b:bant 
the establishment of a depurtrrent of child st1.1dy, tlwr e rno.y be appointed by t he 
commissioner, vri t h the apfr oval of the State Boe-r d i 2. s uper v i sor of such departrrent 
who shall work under the authority of the county superintendent. 

The t erm of off i ce of the s uper visor and his re al ; r y sh;:>.ll b e fixed by the 
C6mmiss i oner v\i t h t he a~Jpr oval of t he StateBoerCI~---

4. Secti on 18 :lh-67 of the Revised Statutes i s r epeal e d. 

5. Thi s act shall t ake eff ect on July 1, 195h. 

Appr oved Jul y 20, 1954. 
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S'l'll.'l'E OF N!!M J~£.t"1S?,Y 

DEP:"'..: ~T?'IEl\ff OF EDUCA'l'ION 
175 1r.J.SST STA'f:S S'I'HEET 
THENTON , NI1'\·Ii JE11.GEY 

December 1, 19Sh 

TENTATIVE STANDJUUJS FOR APPHOV1NG A CLINIC OR AGENCY FOR PUHPOSES Ol~ 
CL.'\.SSIP.YHJG l-J.DNTALLY HETA.RDED CHILDhEN - CH!'~.PT:ili 178, P.I •• 19.:Jh 

1. Any psychologic c>.l or psychiatric examiner directing, supervising or administer-

ing a clinic or agency for the purpose of classifyi.ng mentally retarded children 

shall possess the same qualifications and s hall submit the samo credentials in 

the same m<lnner as required of individual examiners engr:ged for this same pur-

pose. (Hefer to Standar ds for approving psychological or psychiatric examiners.) 

2. Clinical cL:.ssification shall conform to the general r equirements for the 

classification of mentally retc.rded children. (t1ef er to Hules and rtegulations 

for the class ification of mentally retarded child~·en) Such cb.ssific<'..t'ion shall 

be appr oved and certified by the administerin,; off icer of the clinic or agency. 

3. No school district may utilize the services of a clinic or agenC;)' for purposes 

of cl<:ssifying mentally retc_rded children unless t he clinic or agency ha.s been 

approved by the Com:nissioner of 1~ducntion. Application for approval shall be 

submitted by the clini c or agency to t he Division of Academic Credentie.ls. 
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A-1262 STATE OF NEW JERSEY 
DEPARTHENT OF EDUCATION 
175 \ITEST STATE STREET 
TRENTON, NE.1v J&Lt.SEY 

December 1, 1954 

T.CNTA'l'IVE RULES AND HEGULATIONS FUR HIE CL.. SSIFICATION OF NENT ALJ,Y RE­
TARD.@ CHILDHEN AS E'cSSCHIDSD DY AND SUPPLEhENT AL TO PROVISIONS IN 

CHAPTER 178, P. L. 1954 

1. lV!entally retarded children shall be classified as (1) educable; (2) trRinable; 

or (3) neither educable nor trainable as defined by law. (See digest of Chapter 

178, P. L. 1954) 

2. Classification shall be based upon an overall study of a child's abilities and 

needs. 

(a) A special physical examination should be giv8n by the medical inspector 

of the school district, or a report of a physical examination acceptable to 

t he medical inspector of the school district may be furnished, if requested, 

by the parent or guardian. In either case the medical inspector should 

t r ansmit a r eport of the child's physical examination to the psychological 

or psychiatric examiner to as sist him in his claosification, 

(b) The psychological or psychiatric examination should include a comprehensive 

battery of tests ~vhich 1-:ould reveal both ver bal and non verbal potentialities 

as well as per sonality factors pertinent to gr oup e~:perience. The examination 

should also include estimates of soci al, physj.c!'tl and educational mat urity 

from direct testing_, historical data, and int ervj_e1"iSo 

3. Classificat i on shall be made by an approved psychological or psychiatric ex~ 

aminer or an appr oved clinic or agency • The t eo.m approach can make an import ant 

contribution in the determination of eligi bilj_t y for instruction or training. 

In addi t i on t o the psychological or psychic:tric examiner who admir:isters pro-

cedures of diagnosis and classification, n t eam may include but need ne-t be 

lirni ted to a school administrator , school heal th officer, teacher, social 1.vorker 

and psychiatric soci al vJOr ker. 
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4. To be eligible for instruction or training a child shall have achieved minin1al 

abilities in feeding himself, taking care o.f toilet needs, profiting from group 

part icipation, understnnd.i.."1g simple directions and expressing basic 1,.rants. 

5. A child may be refused admission or excluded temporarily for a r easonable 

time pending examination and classification. Final decision as to eligibility 

for instruction or training may be subject to trial enrollment. 

6. Any child classified as neither educable nor trainable may be refused ad­

miss ion or excluded from the educational program. Such a child shall be eligible 

for re-examination, upon the request of the parent or guardian after a period of 

one year from the date of the last previous examination. Any child refused 

admission or excluded shall be reported ac8ording to law. (See dir:sest of Chapter 

178, P. L. 1954) 
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A-1263 STATE OF NE\r.J JEHSEY 

DEPMn'HEl'n' OF ED UCATION 
175 vJEST STAT~ STRE~T 
THEI·ITON, ITJ,\'1 J .:1tSEY 

December 1, 195h 

TEtv"TATIVE tWillS AND REGULATIONS FOH. THE APPROVAJ., OF SPECIAL CLASSES AS PftESClUBED 
BY Al'T]) SUPPLEl\.IENTAL TO PROVISIONS I N CHAP'l'ERS 178 il.ND 179, P. L. 1954, AND IN 
1\DDTI'ION TO HULES AND REGUL/1.Tim!S FOR TH:S CLASSIFICATION OF l'JENTAI,LY AND PHY.SICAL-

LY HANDICAPPED CHILiJHBN 

NOTE: Additional rules and regulations may be added as they apply to special 
classes for specific categories of handicapped children~ 

1. Procedures of di agnosis and classificat ion and placement shall be according to 

legal and approved standards (See rules and regulations pertaining to classifica-

tion. ) 

2. Factors pertaining t o health and safety shal l be observed. 

'(a) .~ul· tahle he· ::: l t'l ~ _ -~ • inspections and nm'sing services arc included ns part of 

the school pr ogr am. 

(b) Adequat e provision has been authorized by the local board of education 

for continuing psychological service. 

(c) Attention is given to the l ocation, adequacy and maintenance of t oilets, 

stairways, play ar eas, building approaches, lunch rooms, entrances and exits. 

(d) Fire protection, heat ing, l i ghting and ventilation f act ors are cons i der ed 

with regard to t he needs of the t}~e of chil dren involved~ 

(e ) Provisions ar e made f or r est, lunch and speci al t r aining in accordance 

with child needs. 

3. Adequat e building facilit i es shall be provided. 

(a ) Buil di ng faci l i ties shall allo'\or for the use of such speci al equipment and 

act ivity progr anm as pertain t o t he needs of speci al classes. 

(b) The special cl assroom ar eas in school bui ldings shall meet standards f or 

approval required for all other r egular classrooms . 

(c) Temporar y quarters f or such classes , like other clas ~:rooms gr anted 

emer gency appr oval, must have t he annual approval of the county superintendent 

of schools . 
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4. A course of study or training, adjusted or adapted to the special needs and 

abilities of the pupils 1-;rith emphasis on their capabilities, shall be offered. 

5. 'l'he teacher or teachers assigned to the class r:1ust hold an apprcpr iate teach­

il)g certificate as prescribed by the State I3oard of Education. (See rules con­

cerning teachers certificates.) 

6. Equipment and teaching materials suitable to the education or training of 

handicapped children shall be provided in consideration of ability and nge levels, 

and in recognition of educational and social needs. 

7. Any joint provision for facilities, e:~aminations or transportation under 

Chapters 178 and 179, r. L. 1954, shall be provided \lnder the terms of an agree­

ment adopted by resolutions of each of the boards of education concerned and 

shall be j_n all respects nccord,ing to the law. Any such agreement shall not 

become effective until approved by the Corr .. missioner. 

B. An effective program of supervision for speciB-1 classes shall be provided. 

9. Factors pertaining to class size, appropriate groupings and intep:ration •·dth 

the total scho')l program shall be observed. 

(a) Cl ;:tsses conform to maximum sizes as established by l2."!tr: cerGbral palsy, ten; 

general orthopaedic, fifteen; cardiopathic, fifteen; blind, eight; combination 

blind and partially seeinc, eight; pa.rtially seeing, fifteen; deaf, eight; 

hard of he<lring, ten; chronic defects and diseases, fifteen; educable mentally 

retarded, fifteen; trainable mentally retc;.rded, t en; 

(b) Factors of chronological and mental age are weigLed in the formation of 

special clr1sses, a.s well as factors of social adjustments. 

(c) Participation in a total school activity program is provided to the extent 

that the capabilities of the child:r·en permit. 
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(d) In the placement of a handicapped child the follm>ling are considered in 

the order given: a. the child; b. other children; c. the community; This is 

the case l-J"hether the child is placed in a regular class, a special class in a 

regular school or a special school. 

10. Records descriptive of child needs, abilities and progress shall be available 

for guidance and study. 

(a ) The cumulative record folders contain the usual pupil information -vdth 

recommendations f or the child's educational, social, physical and vocational 

adjustment. 

(b) Records of general and special exa1~tnations and individual abnormalities 

and characteristics are available to teachers or supervisors in the program 

and to the Commissioner of Education or to his designated representatives. 
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Tentative Form 

STATE OF NEW JERSEY 
DEPARTEENT Qlt, EDUCATION 
l 75 HEST STATE STHEET 
TRENTON, NEW JERSEY 

-.,---·----------i i I : 
i 1' ; ~ ~ I' --+- -·-~ 
I . 
: 2 I ! 51 t--J_ ! ·------t 
I I : I 
1 3 I 6 

Application for Approval of Special Class (As 
Provici~dii1Chapters l~d-l79, P.L. \~Shl_ 

----------------- County District or Districts 

Category of Handicap Name of Class or Grade --------
Name of School Date Class Originat ed 

~---------------
Address of School --------·--------------·---------------------------------
Physi cians, Examiners or Agencies making cl as si f ications -------------------------

Name of Teacher and Teaching Certif icate or Certificat es she holds 

Name and Position of Administrator or Supervisor 
Immediately in Char ge of Progr am ------·-- ----· 

I hereby certify that this application for appr oval of a special class is made 
with knowledgment and approval of the Board of Educati on 
School District Signed 

~--~~---~~~~--~----~-----Superintendent, Secretar y of 
Board of Education 

This f orm t o be made out in quadruplicate; one to be retained by the local dis­
trict, t hree forwarded t o the County Super intendent who wHl r et ain one for his 
files and forward hro copi es to the Direct or of Special Education, St ate Depart­
ment of Education. 

1. Date of or i gin of application. 2. Date Received by Count y Office . 
ceived in office of Special Education . 4. Dates of visit and r evi ew. 
revie~-r of adjustments if needed. 6. Date of approval by Commissi oner 
or his des i gnated repr esentative. 

3. Da.te r e-
5. Date of 

of Educati on 
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STATE OF NDT JERSEY 
DEP!1.HTHENT OF 1'DUCATION 
175 \-JEST STATE STREET 
TRENT Oi1, NL"Jtl J ERSEY 

December 11 1954 

TENTATIVE STANDARDS FOH APPHOVING PSYCHOLOGICAL OR PSYCHIATRIC E;~\NINERS 
CHAPTER 178, P. L. l95L~ 

1~ A psychologi cal examiner shall have graduated with a Master's or higher 

degree in psychology or educational psycholt\5J frcm an approved college or 

university and shall have had satisfactory supervised professional psychclo-

gical experience in the examination of mentally retarded children follow. 

ing a 1'1aster t s degree ; or shall have been certified by t he State Depart ... 

ment of Education as a school psychologist and shall have had s::ttisfactory 

experience in the individual psychological examination of retarded children; 

or shall have graduated with a doctor's degree in personnel and guidance 

and shall have had cne year of clinical f'rientationo 

29 A psychiatrist in order t o qualify as a psychiatric exami ner shall hold 

a license from an appropriate medical authority, shall have had five years 

Clf accredited training or experience as a full time psychiatrist and shall 

have had satisfactory experience in the individual examination of mentally 

retarded children. 

3,. Psychol ogical or p~ychiatric examiners shall submit credentials to the 

Division of Academic Credentials for review and appraval by the Commissioner 

of Educationv 

4. I nitial approval of any examiner under this act shall be effective f or 

no: more t han two years from the date of apprl'lval., 
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A-1266 STATE OF NE\:i JERSEY 
DEPARTI"lENT OF EDUCATION 
175 1rJEST STATE STREET 
TRENTON, N1vJ JERSEY 

BULLETIN SUPPLEIViENTING RULES Af.rD REGULATIONS FOR THE 
APPROVAL OF SPECIAL CLAS>::>ES 

1, Pro~~dures of diar;nosi~, classification ~placement ~ ~ according ts 
legal ~ apprr;ved .standards. 

Definitions - Hent mly Heta~ 

Charter 178, P. 1, 195!+, defines mentally retarded children into three groups: 

(a) Educable mentDlly retarded children, t..rho are those who may be ex­
rected to succeed with a minimum c-f supervision in ho:-nes and schools and 
community life and are characterized particularly by reasonable expectn­
tion that at maturity they will be capable of vocaLcnal and social 
independence in c:Jmpetitive environment, 

(b) Trainable mentally retarded children, who are so severely retnrded 
or socially immature thnt they carmot be classified as educable but 
are 1 notwi thstanditlg, p~tentially capnble of self-heJ.p, of communicating 
satisfactorily, or participating in groups 1 of d.re cting their behavior 
so as not to be dangerous to themselves or others and of achieving v·Tith 
training some degree of personal independence and social and economic 
usefulness within sheltered environments., 

(c) Children who are so mentally retarded as to be neither educable r.cr 
trainable, 

I. ~~. designations were purposely avoided in the legal definitions., It was 
recognized that an intelligence quotient is only one of s e7er e.l measur0s in 
determining ability to be educated or trained. Social competence is the major 
factor in classification. 

We might further describe educable retarded children as ba-ing i~tcapu.ble of 
'being educated efficiently through ordinary classroom instr·ucCL0'1 1 but may be 
exy;ected to benefit frcm speciD.l training and f acilities C.c .:o J.p : o;> d to make them 
economic ally useful and socj_ally adjusted, They a:c~e capo.bl3 of achieving limited 
or moderate degrees of proficiency in basic learning skiJ.J..:>, They m<:w have 
competency for socia l and economic independence" Their L (2.., t s will probably 
fall bet1oreen 50 and 75. They should not be conf u.sed with the mentally ill, 
emotirmally disturbed or s ocially maladjusted .. 

We might add to the legal definition of trc:.in.J.-:JJ.o retar· ,::~e d children by saying 
that these children are capable of learning ce:;.o-'u a: .~1 social adjustments and per­
sonal efficiencies which will enable them to bccorr.e useful in their own homes 
or under sheltered circumstances. In general trwse children will achieve very 
limited useful kr .. owledge of academic skills. The: :i.r ability to achieve vli th 
adequate training places them in a zone behJeen :independent living and permanent 
care, Their I.Q$ Is will probably fall below 55 : From a poj.nt of view of 
etiology, they may represent the results of orge.nic brain d&nageJ a clinical con­
dition such as mongolism cr a garden variety of f2rrdlial retardationo In 
general, social competence should ~e at a higher level than montal competence. 
Their control l.lf gross mot:>r functions should be such that they Hill not be 
a danger to themselves 0r to others. 
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T~ clarify ~ur definitinns further we can state that children who are 
neither tr~inable n0r educable require permanent supervisi~n or care, and are 
not capable of pr,.,fiting from group training. It is not likely that they can 
qualify for school training programs until they shall have achieved the social 
competencies usually ex:pected of a norme,l three year old child. 

Requirements for Sch~ol Adrnissi0n 

Item 4 of standards fe>r diagnosis and classification outlines minimal social 
competences for admission to classes fm.· mentally retarded children. It reads: 

Tn be eligible for instruction or training a child shall have 
achieved minimal abilities in feeding himself, taldng care of 
toilet needs, profiting from group particip: .. tion, underst<mding 
simple directions and expressing basic wc.nts ,, 

It becomes apparent that alth~ugh classes in public schools ar e avail able 
f1r children between the ages of five and twenty_, a severely r ete.rded child may 
n0t have achieved the minimal competencies necessary to oe ter c.1sd tr'linable at 
the age of five. Such social development may not have been nchieved uLtil he 
rea~hes the age of six, seven or even eight. It is also bel ieved th::.t a few 
children me.ke no further progress in trc.ining situations some t i me befo:re they 
reach the age of twenty. In such instancGs child:;_~en mj_ght 2.gc.in be classified 
as neither educable nor trninable. Such decisions , hov1ever J must be based upon 
a thor::mgh and competent psychological evaluation . 

Change in Classification 

It sh~uld be recog~ized that any classification may or may not be of a rer­
menent nature. A child may be neither trainabl e nor educable fro;n the vie:·rpoint 
of gro r participntion <'..nd training at the age of f ive but may become s o at the 
age of seven. It is likewise prl"lbable that many children w~o are tra:i_nable at 
the ages of sever..J eight or nine m"ly become educ <2ble at more advanced ages., 
Also, there m..tght be a two way interchange of a f e1-r children betvr:sn the regular 
schol')l classes and classes for educable mentally ret arded childrc.n , depending 
upon a combinati on of sev-er.:-.1 factors of maturity, d'ir'.relopment and environment ,. 

Definitions - Phys:Lcally Handicapped 

Chapter 1?9, P ~ 1 .. 19)LJ. defines rhysically handicapped chil dren as th0se be­
tween the ages of five and tt.Jenty >..rhc cannot be properly ,-:::.ccomo:=:ated through 
sch0ol facilities usually provided because of the extent of t h8ir physical 
handicaps .. 

The categories of physically handica:rped children under CErarJter 179, Po L. 
1954, are: cerebral palsy~ general orthl"li12edic, ct.J.r G.j_, -pathic , rJl ind, partially 
seeing, deaf, hnrd nf hearing, chronic defects ancl diseases, and speech defects 
crnnected with some physicc:l defect. 

Any medical inspector of the scho0l district m.::cy ad.i"Tli nis t er the rrocedures of 
classification.. However , it should be realized t l1o.t ad2quo.te exarrLi .. nati ons and 
evalu0.t::L0ns l'~qu.ire th8 aid of specialists in specific categories: for example : 
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(a) Orthopedically handicapped children should be evaluat ed by 
orthopedists. For cerebral palsied children there should be avail­
able the additional advice of specialists in that field. 

(b) Cardiopathic children should be evaluated by cardiologists. 

(c) Blind and partially sighted children should be evaluated by 
ophthamnlogists. 

(d) Deaf or hard of hearing children should be evaluated by 
otologists. 

Referrals to other Agenc~ 

It is advisable that schools become mmre of public and private agencies other 
than public schools which assist in the care and t raining o.f handicapped children. 
lleferrals to such agencies should be a vi tal p :1rt of our sr.~wo:J.s I contribution in 
areas of the handicapped., This is especially true in cas2s ,,Iht"'e handicapped 
children are found. ineligible to attend classes in our pub} ic d:~:; ochool system. 

II. Factors ~rtaining tc:_ ~ealth and safety shall be ob_:s_~~~~~.! 

It is recognized that health and safety f actors need Rp,:; c.:ial emphasis in re­
gard to many h2.ndico.pped children. Hany are more suscep·::-<:cb.l.e to colds a nd 
other common diseases, o.nd the effects of ordinarily sin:ple ills may be quite 
pronounced. ThereforeJ heating, ventilation, rest, sanitation and eating habits 
are of unusual importancee Safeguards and instruction pertajning to health should 
often become a v:Ltal p c>.rt of the regular daily training program~ 

Nany physically handic&.pped children and the more severely mentally retarded 
cannot react as rapidly to dangerous situations as do normal.. ·~hi Ld!.'eno They 
may not hnve unhampered freedom of b0dy and limbs and may be Udiuly dX:::ited or 
strained in cro•vded places<> Fire protection, play c::.reas _. tu~ :1.8 t ,'l , -ou..i ld:Lng 
approaches, stairways and entrances and exits should ther efore re -::E .i ve ca:>:>eful 
consideration. Lunch rili(;ht become an integrated po..rt of the inst:cuctional pro .. 
gram or might be served in special quarters. 

It i s j_mportant tht1.t handicapped children be grant8d opport1mi ty to utilize 
and protect to the fullest their normal senses to compensate f or handicapping 
characteristics~ Therefore, f actors pertaining to efii.cien~J study; mental 
health ,<>nd social adj":1s<~ment need special emphasis> C~Lilf; srr.- c,l lighting :~ seating 
arrangements, attractiveness of rooms, psycholug3. ca i.. s ervic ..:.·s a11d spec:i<el thera­
pies should be given specj_e.l attention and can be vi tal f act,ors to successful 
school programs. 

Because the physical abilities and health neec:s 0 ·~ hcmd:Lca~ped children are 
subject to change, nursing and medical service s .hou::..J. be rendi:ty available and 
periodic exarninntions should become an important part of the school programo 

Our schools are committed to meeting the need.B of all child:cen in a positive 
manner. Handicapped children are part of the t otal enrolh1en·c [>.nd their school­
ing is part of the total educational program. It is not a mc:t ter of providing 
facilities for one gr oup of children as opposed to another gr oup ; it is a 
matter of meeting total needs . 
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Other things being equal it should be recognized that special equipment and 

activities necessary in the training of handicapped children require additional 
space or auxiliary facilities. It is suggested that 40 square feet or more 
be allowed per pupil in classroom space. It may be necessary to give special 
consideration to storage space for such items as cots, mo.ts, wheelchairs and 
workbenches. 

Facilities for handicapped children should equal those for other children in 
matter of attractiveness, convenience and adequacy. 

IV, The Course of Study or Training is Adjusted or Adapted to the Special Needs 
and Abilities of the Pui)iTS with EmPh.~supon C;lpo}iiJ)1_~~s. 

It should be remembered that hc.ndicapped children may be 99;-~ like other 
children, The difference mo.y be within 2 small fncet of t he total individual. 
Training progrc.ms should emphasiz.e the like ness of ho.ndicr>.pped children to normal 
children. Although defective s enses should not be neglec~<?.d, o. good educational 
program gives maximum considero.tion to developing normo.l c;;,.:p;_:bil::_ ties and to 
minimizing the effects of handicaps. 

A course of study or training should be designed in keel!i nt_; with recognized 
goals or aims of gens rcl. education. Najor ar eas of trainirg s!: ould i nclude: 
Personal c.'lre , comrnunication, health and safety; socio.J ·ceJ 2 ctonships, emotional 
adjustment, diversionc.l and recreational activities , motor development, and 
work habits and sldlls. 

A review of liter ature on curriculum for various types of hc:.ndicapped children 
will prove most valuabl e . 

Recognition should be given to the need for er:~ploying teach8:s of superior 
trainiv:; and ability ~ Conside r ation should be given to suc: h c.c.o.s.1er qualities a s 
capacHy for self direction, desire f or further tra ining, patie.1ce and perser­
ver ance , ability to counsel with par ents, ability t o become po,rt of a total 
s chool program, phys ical fitnes s and emotional stability . 

Sufficient t eacher s trai ned to teach specific c2.tegories of hc-.ndicapped 
children are not r eadj_ly avc.ilable . It may be advisable ;~ :-' .:;.cq;lj_re the servi ces 
of superior t eachers certified in e l ementar y , s econd.'"'':] cT ,· ;y; c i :-.l s:..:bjects , 
and grant them provisional endorsements in ar eas of t he h::,:;~ciic-lpf' '" rl • \.1/hile t he 
principle of equal pay f or equal trm.ning and e2; :_ 'Gi' i cncc oi~l0 ~ld be r ecognized, 
it might al so be remembered t hat additional trDi~·~.in;_: reqc~ :Lri2 1~; r:cdditi onal ef fort 
or sacrifice on the p2r t of the t eacher might ab o justify a·ltiitional compensa­
tinn. 

Especially in ar eas of the handicr,pped t here m·e some teuc.hers who have r e ­
ceived excel lent tr<lil'ling i n special course s at i c,.sti tutions Hhich did not former­
l y , or do not ncrrJ give tmiver sity credit , Such ·!,:· :1.ini n g as w;ll as pr<lctical ex­
perience should be consi der ed before employing kac~1crs upon .:-.n emer gency certi­
ficate basis. 

Local boards of educ ation should in many instances f c.c i litiate the acquiring 
of courses and training recommended for t eachers to rece i ve permanent certi­
f ication i n speci al fields. 
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VI. Equipment and Teach:i_ng Naterials Suitable tn the Educ2.tion or Training of 

Handic2.pped Chi:fd:t:-en-Shall be Pr-:>vided in conSiderat~_?£ 2!.. Ability ~ Age 
Levels, and in RecognitiO'n of Educational ::'-nd Soci2.~ .!:!_~ec._~ 

It is suggested that teachers and supervisors of special cl2.sses participate 
in planning for desirable equipment and m2.terials to be used. 

Before acquiring special equipment and cle.ssroom supplies and materials, 
it is advisable to 'Visit and study classes throughout the state which have been 
oper ating successful progro.ms. There are a nurnber of publ i s hed cquiiCment 
and material lists for severo.l co.tegories of the ho.nd2.caj ·ped ., TGachers and 
supervisors of special classes should become familio.r with the suggestions 
offered. 

Regardless of other helps it is essential th<lt te::.ch2rs and supervisors of 
classes for handicapped children, possess unusu2.l qu:~,li ti es of versatility and 
adaptability. 

In many districts t he success of special cl<"'.SS2S ::'..n sc·v c~:·2.l cntegorieR of the 
handicapped depends upon the desire u.nd ability of l ocLll bo<:·.rds of education tC" 
coopero.te one with the other. 

Factors to be joint ly cons ider ed should be : t he best :l r:.·~.:, >:o sts of the children, 
the avail ability of .focili ties, existing lines of trnnspor· :A:, \ .. i.:J c: _. dis t ances 
from classes, population centers, quality of p r o;rams, ec.:Fl0Fi.T cf cperntion, 
maintenance of r e sponsibilities of local communities, poss.i_ci :;_ j_t.::_o s of integrating 
handicapped children int0 t he r egular school progr2.m and opportunities to a s s imi­
l <·.t e handicapped children into community activities o 

VIII. An Effective ?rcgr e.m 0f Supervision for Speci al 91asse_:o_ S!}~c;:!-1 be Provided. 

Supervisory personnel trained in special education sbou1c. be provjded where the 
needs r equire such s ervice. In all instances classes f or t he ha71dicapped r e ­
quire no l ess supervif.::cry assistance than do r egul.c_r c1.::-.c ::F.- : A danger can exist 
i n specia l c l asse s be ir1g cons i dered as apart .frorr. th:; !' f; t ~'..:.:·_&·,:· :o chool pr ogram 
rather t han 2c p 2.rt of t ~:u t ot u.l school progrD.m, Su~.Jc •~ ;r ;_•..;o ::·~· s.=;::·vj_ce s l1ould r e ­
cognize th,::t clC'_sses for h::-.ndicapped childr en ;Ti ;)1~ s e :':"'78 .'. s pi lot cl as ses and 
contribute to a better understGnding of social rw :.cds 2-nd er..:.u.cc.tional p roce dures 
for all children. 

I X. Factors Pertaining to Class Size ApproprL•t c: G1·oupings , and Integr ation with 
the Total School Pr;gr :.m s hall ~ _Q"beerve_£_; - - ----- · --

While mo.ximum size cl asses for handicapped c:·r::.l.dren are set by l aw, ther e ar e 
no e s t2-blished mi nimum sizes . Cl ass size s bel.oT,; r·tc•-x::_m1;_r,ts ~r..<'J depend upon many 
f actor s such as tr;-_nsportation possibilitie s, nn it•e_,. cf ch~_Jc>:on with like 
handicaps in a given area, quality of teaching < ~ld Sli.p.arvi ::>c::-y personnelJ and 
assistance which mr.y be needed to attend to indi vidual persc,n:cl needs of the 
children. 
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Generally there should be no more than five year age spread f or childr2n 
within the same cl.::.ss. 

vfuere possible h~dicapped children should p&rticipnte in the educational 
offerings and activities of the t.,tal school program. 

Child needs for evaluation, promotion and socio.l cooperation should be re-
cognized and fostered. · 

x. Records Desctiptive of Child Needs, Abilities and Progr ess sh.~ll be Av,:'.ilo.ble 
!.£!:. Guidance 2nd StudY'.--- --- --- --

It i s especially importo.nt that comprehensive r ecords shm..r f actors of growth 
and development. Records should be e.dequc~te to guide oda~,at.crs, parents, t her apists 
and medical, social and psychological examiners and counsel ors i n deter~~ning 
sound day by day educationel t echniques and proceduresc They should provide 
information and r e commendations useful in determining conti:1uing and future 
programs toward educational, social, physical o.nd vocc.ltion::ll D.G. justment., Re-
cords should also be available for study by the approval authori ty in order to 
determine adequacy of classification And pr0grron. 
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MENTALLY HANDICAPPED 

AUTHORIZATION. This endorsement is required for teach:i_ng mentally handicapped 
children in elementr- ry or secondary schools. 

REQUIREH~NTS. 

Jimi ted or permanent 
l. A/ elementary, secondary, or specific field teacher 1 s certificate. The 

holder of a secondary or specific field certificate must present a t 
least eight semester-hour credits in courses in element;:o ry practices 
and procedures before qualifying to teach mentally handicapped children 
on the element2ry level. 

2. A minimum of six semester-hour credits chosen .from the courses listed 
below: 

.Methods ; of Teaching Handicapped Chi:Ldrcn 
Speech Correction 
Psycholog.r of · Handicapped. Chil_d.rer.~. 
Child Gruwth and Development 
Reading Disabilities 
Clinical Measurements 
Arts and Crafts for Slow I.earners 
Curriculum Building for Different Ma turation Levels 
Programs , lVlaterials, and Hethods for Teaching Slow Learners 

3. One hundred and twenty clock hours of apJ_)roved student teaching or 
one year of C1pproved experience in teach:l.ng mentally handicapped 
children, or sixty clock hours of clinical experience. 

TERl'1. The limited ~ndorsement may be mc:: de permanent when the ap~licant completes 
three years of s ucces~.;;ful experience in teaching t he mentally handicapped and 
eighteen additional semester-hour credits in the courses listed above. 

Note. Tlre twenty-four s emester-hour credits may be acquired ei ther within or in 
addition to the college program. 

A provisiona l endorserr.ent may be granted to the holder of a l imited or permanent 
elementary, secondary, or specific field teacher's certi fic ate who lacks the 
credits specified j_n Secti on 2 . This provisional endorsement will be valid for 
one year, during which time the teacher must comolete a course in Methods of 
Teaching H:mdicapped Children or Psychology of Handicapped Chi l dren or a cours e 
of simila r content deaHng with adjustment and oJ.'ientation problems pertaining 
to the handicapped or to procedures , courses of study, or rrogl-ams of instruction 
for the handicapped . Tht ~~ provisio:1al endorsement will be renewed annually on 
completion of at lea~: t one course chosen from th e group in Secti on 2 until the 
credits for the lim~ted endorsement have been p r es ented. 
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BLIND 

AUTHORIZATION. This End6r~emen-tis required for teaching the blind in elementc:•ry 
or secondary schools. 

REQUIREiviENTS. 
limited or permanent 

1. A:/ elementary, secondary, or specific field teacher 1 s certificate. The 
holder of a secondary or specific field certificate must present at 
least eight semester-hour credits in courses in elementary practices 
and procedures before qualifying to teach the blind on the elementary 
level, 

2. A minim11m of six semester-hour credits chosen from the courses listed 
below: 

PrograilD and Haterials for Teaching Partially- Seeing Children 
Methods of Teaching Handicapped Children 
Psyd10lo~~y o!: Handicapped Children 
'.:child Grcvrth and Development 
?'1ethodti of Teaching Typewriting 
Arts and Crafts for the Blind 
Anatomy, Physiology, and Hygiene of the Eye 
l'1ethods of Teaching the Blind 
Principles of Educati on of the Blind 
Braille and 11etbods of Teaching Bra. i1le 

3. One hundred and tl-venty clock hours of approved student teaching or one 
year of approved experience in t eaching the blind, or sixty clock hours 
of clinical experience. 

TERI'1. The limHed endorsement may be made permanent when the appl5 cant completes 
three years c f successful t:Oxperience in teach:i_ng the blind <md · eigLteen additional 
semester-hour credits in the courses listed above . 

Note. The twenty-four semester-hour credits may be acquired either within or in 
addition to the college program. 

A provisional endorsement may be granted to the holder of a L ;nj_t ed or permanent 
elementary, secondar y, or specific fi eld teacher 1 s certi :.>c o:.~e 1-rho lacks the 
credits specified in Section 2. This provisional P.ndc,rsem.e .::o:-. vri.ll be valid for 
one year, during wh-i_ ch time the teacher must comn:_8t8 a cou : i.'e in Hethods of 
Teachj_ng Handicapped Children or Psychology of HcLkli capped :J: 'Lldren or a course 
of similar content dealing with adjustment and o:>:· :~ entati. on pr <)-olems pertaining 
to the handicapped or to procedures, courses of study, or programs of instruc­
tion for the handicapped. This provisional endor s ement will be renewed annually 
on completion of at l east one course chosen from t he group in Section 2 until 
the credits for the limited endorsement have be en presented. 
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G-600 

PARTIALLY-SEEING 

AUTHORIZATION. This endorsement is requi red for teaching partially-seeing 
children in eleme::1ta ry or secondary schools. 

REQUIRENENrs. 

l. A limited or permanent elementJry, s econdary, or specific field teacher's 
certificate. The holder otJsecondary or specific f i eld ce rtificate must 
present at least eight semester-hour credits in courses i~ elementary 
practices and procedures before qualifying to teach the partia lly-seeing 
on the elementary school level. 

2. A minimum of six semester-hour credits chosen from the c ourses listed 
below: 

Fri~ciples of Teaching the Blind 
Mc+ho1s of Teaching Handicapped Children 
Ch:~ld GrG:,.;t i:l :md Develo)ment 
Me t hods cf T' .-;acnng Type1,,Jri ting 
Methods of Teaching the Blind 
Psychology of H2ndicapped Chi ldren 
Re2ding Disabilities 
Anatomy, PhyE;iology, an::l. Hygiene of the Eye 
Programs and ·1aterials for Teachin<? th e Partially-Seeing 
Principles of E"ducat:ion of Childr en vii th Impaired Vision 

3. One hundred and t wen ty clock hours of 3pproved s tudent t eachj __ ng or one 
year of approved experi ence in t each-Lng partiall y- seeing crJildr en, or 
sixty clock hours of clinical experi ence . 

TERM. The limj t erl. endors ement may be made permanent when thP applicant compl etes 
three years of successful experience in t eachi ng partially-seeing children a nd 
b velve e1ddi ticnal seme s t e r-hour credits in t he cour ses listed above . 

Note. The eighteen semester-hour credits may be a cquir erl. ei t!:er 1>Ji.thin or in 
addition to the coll ege program. 

A provisional endorsement may be grant ed to t he holdPr of a l imit ed or perman ent 
element.:;; r y , secondary , or specific fi e l d t eacher ' s certi fic?tc 1,iho lacks t he 
credi t,s specified in Snct i_cn 2 . This provis j_on.ql endors e:rr_e _l t >rill be val id for 
one year, during vJhich ti:'lG the t eacher mus t co,-: ~ l c:te a cr tJ _f';:e in Methods of 
Teachi ng Handicapped Child r en or Psychology of i.c:,.1c.i:Lcapped Ch i l d r en or a course 
of similar content dealing with adjus t ment and ~ r ienta tion probl ems pertaining 
t o the handi copped or to p rocedures , courses of s tudy, or progr ams of instruction 
for the handicapped . Thi3 provisional endorseme:n t will be r ene,..red annu ally on 
completion of at l ea s t one course ~hosen from U t() group i n Section 2 unt il the 
credits for the l i .1·ni t ed end orsement have be.en present ed . 
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G .. 60l 

DEAF 

AUTHORIZATION. This endorsement is required for teaching the deaf in elementary 
or secondary schools. 

REQUIREi'1ENTS. 

l. A limited or permanent elementary, secondary, or specific field t eacher's 
certificate. The holder of a secondar y or specific f ield certificate 
must present at l east eight semester-hour credits in courses in elementary 
prectices and procedures before qualify1ng to teach the deaf on the ele~ 
mentary level. 

2, A minimwn of six s emester-hour credits chosen from the courses listed 
belmv-: 

Het.hods of Teaching Handicapped Children 
Psyci-~ o~ . ~ Z,J' ci' Handicapped Children 
Child G1·••,, ·:-,11 and Dev·2lopment 

- An?t c:my <mJ Physiology of the Ear and Speech Me chanism 
Audiomet r 1c Testing and Hearing Aids 
Audi tory Training 
Speech Reeding 
Language Development for the Deaf 
Teaching of Speech to the Deaf 

3. One hundred and twenty clock hours of approved s t udent t eaching or one 
year of appr oved experience in t eachi ng deaf childr en , or sixty clock 
hours of clinical exper ience . 

TERM. The limited endorsement may be made permanent 1.rhen the applic2nt complet es 
three years of successful experience in teachj ng the deaf and eighteen additional 
s emester-hour credits in the courses listed a bove . 

Note . The twenty-four semester-hour credits may be acquired ei ther withi n or in 
addition to t he college program. 

A provis ional endorsement may be gr anted to the holder of 2 l i mited or permanent 
el ementary , s econdary, or specific field t cache r 1s certificate who l acks the 
credits specified in Section 2 . This provisional endorse=-:--tent wi l l be valid f or 
pne year, during which t i.m;3 t he t eacher must complet e a cor,.rs,,; i n Methods of 
l eaching Handi capped Chil dren or Psychology of F l'Jd ~_ carpe} Ch:Udr en or a course 
of similar content dealing with ad justment and ur iGntation problems pertaining 
t o the handicapped or t o procedures, courses of ~tudy, or pr ograms of i nstruction 
for the handicar)ped. This provisional endorsement will be r ene"red annually l'ln 
compl etion of at l east one course chosen fr om t he group in Section 2 until the 
credits for the Hmited endor serrent hEl ve been presented. 
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G-602 

HARD OF HEARING 

AUTHORIZATION. This endorsement is required for teaching hard of hearing children 
in elementary or secondary schools. 

REQUIREMEJ.'JTS. 

l. A limited or permanent elementary, secondary, or specific field t eacher's 
certificate. The holder of a secondary o::: speci fic f ield certificat e 
must present at least eight semester-h0u~ credits i n courses in elementary 
practices and procedures before qualifying to teach hard of hearing chil­
dren on the elementary level. 

2. A minimum of six semester-hour credj_ts chosen from t he c curses listed 
below: 

HE?thods of Teaching Handicapped Children 
Child G:> e>,,,d .h and Development 

·"" Anatowy 2 .0 r:i Physiology of the Ear ar.d Speech Me chanism 
Psyc~, olcg_y of Handicapped Children 
Aud i tor;y '.I'-."ai ning 
Speech Pathology 
Speech Correction including Phonetics 
Methods of leachi ng the Hard of Hearing 
Speech Reading 
Audiometric Testing and Hearing Aid~ 

3 . One hundred and b:Jenty clock hours of [lpproved student t eaching or one 
year of approved experience i n t eaching ha rd of hearing children, or 
sixty clock hours of clir.ical experience . 

TER.1'1 . The limited endorsement may be made permanent vJhen the applicnnt compl etes 
three years of successful experience in t eaching ha r d of hearing chil dren and eight­
een additi oLal semeste ~ hour credits in the courses listed above . 

Note . The twenty- four s emes t er-hour cr edits may be acqui r ed ei ther vJi t hin or in 
addition t o the college program. 

Dual certi fication for t eaching speech defecti ves and hard of hearing chil­
dren wil l be granted upon the compl etion of six semester--hour credits in the field 
of t eaching speech de.i.~ectj_ves i n addition t o t he twc:mty- J'oJ.r credits listed above . 

A provisional endorsement may be grant ed to the ho::..der of a limited or permanent 
el ementary, secondary, or specific fie ld teacher · :J certificrJ te who l acks the 
credits specified i n Secti on 2 . Thi s provisionr l endorsement will be valid for 
one year , during whi ch time the t eacher must complet e a cour se in I1ethods of 
Teachjng Handicapped Chi ldren or Psychology of Handic2pped Chi ld r en or a course 
of simil.=.r content dt3aling with adjustment and orienta.t ion problems pertaining 
t o the handicapped or to procedures , courses of study, or progr ams of i nstruction 
for the handicapped . Thi s provis ional endorsement will be r enewed annu-'llly on 
completion of at least one course chosen from the group :i..n Sect i on 2 until t he 
credits for the limited endor sement have been pr es ented. 
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G-603 

SPEECH DEFECTIVE 

AUTHORIZATION. This endorsement is required for teaching speech defective chil­
dren in elementary or secondary schools. 

REQUIREHENTS. 

1. A limited or pe rmanent elementery, secondary, or specific fi eld t eacher's 
certificate. The holder of a secondary or specific fi eld cert:if:i. cate 
must present at l east eight semester-ho'-.1r credits in course s in elementary 
procedures and practices before qualifying to teach speech defec t ive 
children on the Glemente::ry level. 

2. A minimum of six semester-hour credits chosen from the course s listed 
below: 

Methods of Teaching Handicapped Children 
Chllcl :'?- _ -cii ·'",~ and Deve lopment 
Ana t c;, . .y ;-· i\ c~ ?hys:i.ology of the Ear and Speech Mechanism 

Psycl" _; -~-· ';:.,'-! of Hnnd:Lcc:pped Children 
Speel.h Go:c-rec\:.ion and Phonetics 
Spoe~h Pa t hology 
Spe c;•;h Pra•~ tir.:um 

3. One hundred and h Jenty clock hours of approved student t eaching or one 
year of approved experience in t each s pc·;;c}, def ective children, or sixty 
clock hours of clinic:a l experi ence , 

TER.TI.f. The lime ted endor sement may be made pe r m<:ment when t he applicant c omp1et es 
three y ears of successful experience in teaching speech def;:)ctive childrtm and 
eighteen additional s emester-hour credits in the courses J~sted a bove . 

Note . The t w :nty-four semester-hour credits may be acqui r ed either within or in 
addition to the collr?g '_; progr2.m. 

Dual certifi c ;;> t ion fo r work with speech def ective and hard of he-ering chil­
dren v.rill b~, granted upon the completion of six s emest<::r-hour crc:::l.its in the fi eld 
of t eachi:1g hc:: rd of hearing children in addition to thE:! t wenty-four semeste r-hour 
credits listed above . 

A provisiona l cmdorsemunt m2y be gr c.nted to the hold0r of a l i :nit ed or perman ent 
element2ry, secondar y , or specific f i e ld t eachm·; .3 c<:;rtif" c;,tc ,,rho l acks the 
credits specified in Section 2 . This pr ovi s:i ore, -~ /~:d ors umen•_, v.rill be valid for 
one year, during vJhich ti:r;;e the t eache r must co: L· _eta 2 co1E'.::>e in Nethods of 
Teaching Handicapped ChiUrcn or Psychology of [:,-,,_dicapped Children or a course 
of simila r content d ealing with a.d justment and o1·i:::nta tion ·oroblems p<,rtaining 
t o the handicapped or t o p rocedures, cours es cf :: t udy, or prc~grpms of instruction 
f or the handic2.pped. This provisional endors eme·~"t will be rene1~ed annually on 
complet ion of a t l east one course chosen from tho group i n Section 2 until t he 
credits for the l imited endorsement ha ve been p r es ent ed. 
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G-604 

ORTHOPEDICALLY HANDICAPPED 

AUTHORIZATION. This endorsement is required for teaching orthopedicelly h:mdi­
capped children in elementary or secondary schools. 

REQUIREHENTS • 

l. A limited or pe rmanent element :1ry, s ec ond:ory, or specific fi eld t eacher's 
certifica t e . The holder of a secondar y or specific f ield certificat e 
must present at l east eight semest2r-hvuc credits in courses in elementary 
procedur<.'S and pr2. ctices before qualifyi ng to t each orthopedic2lly handi­
capped children on the elementary level. 

2. A minimum of six s,;mes t e r-hour credj_ts c hoson from the courses listed 
belm-J: 

Mothod~j of Teachin g Handicapped Children 

Psy1:ho1ogy o:· Eandicapp ed Children 
Ch:i..1.d Gr·o"J ~.h m d Dov(;; l opmr:nt 
Vocc:.tione>l Guidanc e of the Orthopedica lly Handicapped 
Anatomy) Ph~isi olcgy, and Kine s iology 
Heall11 Problems of the Orthopedically Handicapped 
Educetion ;ond Care of the OrthopedicalJy Handicapped 
Rchabili t atlon through Physi c ::tl Edu c.'l.ti on, Physical Ther c>.py, 

and Oc cupational Therapy 

3. (ine hundr ed 2nd t wenty clock hours of opproved student t eaching or one 
year of approved experi ence i n t eaching orthopedical l y h~ndicapped chil­
dren, or six~y clock hours of clinical experi ence . 

TERM. The limited endorsement may he made pe rme.nent when thc c:pplicant compl et es 
t hr ee year s of successf ul experience in t eaching orthopedica l ly hc-mdi0r,pped chil­
dren and eighteen additional s emester-hour credits i n the cours es listed above . 

Note . The t wenty-four s emcst er-hour credits may be a cqui r ed <:d.t her wi thht or in 
addition to the college program. 

A provisiona l endors ement may be granted to the holder of 2 ljmit ed or p ermanent 
el ementa ·y, secondar y , or specific f ield t eache r' s ce rti ficat e who l c:cks the 
credits specified in Sectirm 2. Thi s provisional endors emer' t will be va lid for 
one y ear, during which time~ the t eacher must co1 , , ~ ; :,o a COlti~::o 'i.n Methods of 
Teaching Handicapped Childr en or Psychology of H· ::J :_cc.pped C11Hdr en or a cours e 
of sirnil ;o r content dec>.ling with ad jus tment and or :i. :::1tation problems p ertaj_ning 
to the handic3.pped or to procedur<:cs , c0urses of SL'lGY, or progr ams of instruction 
for t he handicapped. Thi s pr ovisional endorsement will be l~i~newad annually on 
compl etion of a t l eas t o~e course chosen f r om t h" g:coup in Secti on 2 until the 
credits for tho limited endorsement have been prosented . 
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SOCIALLY AND EMOTIONALLY HALADJUSTED 

AUTHJRIZATION. This endorsement is required for t eaching socially and emotionally 
maladjusted children in elementary or secondary schools. 

REQUIRENEN TS. 

l. A limited or permanent elementrry, s econdt'l ry, or spe cific field t eacher's 
ccrti.ficnte. The holder of a secondar y or sp r;;cific fi eld ccrtific2te 
must pr usent at l r:;ast eight semester-han J." ;~red its in c oursE~ s in el emcntc>.ry 
procedures and practices before qualifying to te1ch socially and emotion­
ally ::naladjusted children on the element2ry lovel~ 

2. A mini mum of six semester-hour credits chos en fr0m the courses listed 
below: 

Methods of Teaching Handicapped Children 
M<.cnt::<l f:~·g~ ;:;.e 
Chi "2.cJ ·~i:u~d:.r J ."'cJd Devc lopmcmt 
Pro-~.~er.!S c:' '_n::.tr ucticn of Haladjusted Children 
ClJ.:':' l : -' ~- ~-":::s c. s e> nd Mcasu:;,'elnEmts 
Chilcl , ~l_r;_ d PlJ86 

Psych ~):I_Og;;- c ~' rlandicapped Children 
Clln:_cc>l C:: s; ,'3tudit::s 
Adv;:>nt:e6 M<:r:~ .a :L ~-I)rgiene 

Family Ruld~lonships 

3. One hundred and t vwnty clock hours of app:"o7od s t udcnt t oc: ching or one 
year of approvu l exper i ence in t eaching s ) .:, ia~_ly ar.~ emot i cna lly mal­
adjusted chiJ d t en, or sixty clock hours of clinical experien(.)e . 

TERM. The limited endors ement !!lay be m?d e permanent when the ap-plic<mt completes 
three years of successful experienc e in t e<wh :ing s oci· lly and emotionc; l ly ma l ad ­
justed children ~nd t en additional s emest2r-hoqr credits jn the courses listed 
abov e . 

Note , The sixteen semester-hour credits may he acquired either wi thin or in addi­
tion to the college program. 

A provisional endorsement may be gr ant ed to the holder of 2. limite-i. or pe rmanent 
el ementary, s econdary, or specific fi eld t e2cher 1 s certific,.tG vJho l acks the 
c!·edi t s s pecifit' rl. in Section 2. This provis i on2l endors ement vrill he nlid for 
one year, during which time the t eacher must c"mpl r_'J t e a course ·j_n rviethods of 
Teaching Handicapped ChildrE:m or Psychology of H<mdicappod Children or a cours e 
of similar content dealing with ad j ustmen t and ori enta tion p r oblems pertaining 
to the h c<ndicapped or to procsdurc;s, courses of study, or pr ograms of instruGtion 
for the handicapped. This provisional endors ~:;ment v.ri ll be r enewed annu:o l ly on 
c ompl e tion of e.t l eas t one cours e c hos en from the gnmp in Section 2 unt il t he 
credi t s for the limited endorsement have been pr esented . 
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G-606 

LOWERED VITALITY 

AUTHORIZATION. This endorsement is required for teaching children of lowered 
vitality in element~ry or secondary schools. 

REQUIRENENTS. 

1. A limited or pe rmanent elementPry, s e condary, or specific fi eld teacher's 
ce r tifi cat e . The holder of a s e condary or specific fi8ld c 0rti fica t e 
mu.st prc:sent at ler>st eight semest r:; r-·ll r:c:c- c:cedi ~s ~n coursc:s in elementary 
proceG.t:res and practices before qualify lng to t ct" -.. J-1 cnildren of lovJered 
vitality on the ul ement<'ry level. 

2. A minimum of six semester-hour credits chosen from the c curses listed 
belm·J: 

Hcthods of Teaching Handicapped Children 
Hcntr•~- E;y :~ : i '-ne 
Ch~:.Jc-1 .r:~cn. r1 end Devc;lopmcnt 
Hc::hca·i. ?k . ds and ?h;y35 col Conditions of Cardiac and 

Un::lcrr:ourished Chil:::ir :;n 
Eduer-:th·n:·~ L"ohl ems of Spcci" l Health Cle>.ss es 
J.td v,·_:r r;c~ci :,·: :!ltal Hygic.,ne 
Psy·;2clogy of Handicapped Childrc:n 
Nutr5tion 

3. One hundred -"nd brenty clock hours of .?pproved s tudent t eaching or one 
year of 2ppr r:wcd experience in t eaching :.;hildren of lower ed vi.t ality, or 
sixty cl ock hr:.urs of clinic::>l expor i enGe o 

TEffi1. Tho limited endor sement may be made perm.?n?nt when t he apnlicr nt completes 
three y <:, n.rs vf success:ul experience in t eaching ~bildren of lowcnd ·vita lity and 
t en addi tionrtl s c:mestcr--nour credits in the cours ,:s listed ebovc . 

Note . The sixteen s emcs t .:r-hour credits mCJ y he 2.cquired ei the r wLthin or i n addi­
tion to the collegu pr ogr am. 

A pro\rision2. l endorsement mey he granted to the holde r of 2 Emi t ed or p8rm2.nent 
el ementa.ry, second-:-ory, or specific fi eld t eacher' s certific '' t c;; who 1 -:> cks the 
credits s pecif L od in Section 2 . This provision<" l endors em·.:mt Hill be valid for 
one ye2r, during whj_ch time the t eacher must compl et e a CO'l rse i n Met hods of 
TeacrJing Hc;.ndicnpped Childr en or ? sychology of f-l;!ndic.2rpc.d Childr~:.m or a c ourse 
of simila r cont,e:nt d ee>. ling with adjustment and orie:nt a tion p:rool ems pertaining 
to the handic:opDcd or to procedures, courses of s 'J1..1G.y _~ or programs of instru~tion 
f or the h:mdicapred. This provisional endorsement l,Jill be r eno-red ennu::>.lly on 
complet ion of at l eas t one course chosen from t hu group in Section 2 until the 
credits for the l imited endors ement h<J ve been pn.::sontr:;d . 
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REVISION OF RULES OF THE STATE BOARD OF EDUCATION 

EFFECTIVE JANUARY l, 1954 

COUNTY SUPLRINTENDENTS 

The County Superintendent and Boards of Education 

115. The county superintendent shall meet each board of education in 
his county as often as necessary or advisable. 

116. Whenever in any school district incorporated under the provisions 
of Chapter 7 of the School Law the number of vacancies in the board of educa­
tion is such that there is less than a majority of the total number of members 
of such board, and by reason thereof such board is vuthout a quorum and unable 
to transact business, the county superintendent of schools of the county in 
which such school district i s situate shall appoint persons uho possess the 
qualifications required for membership in a board of education to fill enough 
vacancies to bring the m.1Inber of members of the board of education to a 
quorum. The persons so appointed shall hold office until t heir successors 
are elected in the manner provided by law. 

117. Whenever a new school distri ct shall be created and there ar e no 
persons living therein who have resided in the territory comprised in said 
district three years, the county superintendent of schools of the county in 
which such district is situate shall appoint as members of the board of educa­
tion for such district nine persons who possess the other qualifications f or 
membership in a board of education. The persons so appointed shall hold office 
until their successors are elected in the manner provided by law. 

118. The county superintendent shall take measures necessary to the 
enforcement of the State Law requiring boards of education to employ only those 
teachers who are properly certificated for the positions held. The county 
superintendent shall notify the local board of education and the Commi ssioner 
of Education iiTmediately when he l earns of a t eacher holding a positi on i n 
violation of the State certi fication laws and regulations. 

The County Superintendent and the Schools 

119. Each count;y· s uperintendent of schools shall visit the schools 
under his jurisdiction as often as may be necessary. He shall render such 
supervisory service as he may deem desirable ivi th r espect to probl ems of 
school administration and supervision, school and cla ssroom organization and 
management, methods and mater ial s of instruction, curri cul n, progr ams of 
guidance,in-service trai ning of teacher s , appraisal of educational results, 
the appropriateness and adequacy of school sites, building and equipment,and 
shall insofar as possible make his office a service bureau for the school in 
his county. 

120~ Each county superintendent in his annual r eport to the Cormnis~ion­
er of Education shall specifically r eport as to whether t he provisions of t he 
School Law r elating to t he r eading of the Bible and the l aw r el ating to the 
daily salute to the Fla g have been complied with in the various districts 
ther ein. He shall annually, and at such other times as he may deem advisabl e, 
direct t he attention of t he boards of educ ation therein t o the necessity of 
compl ying wi th the provi sions of said secti ons -

/ 1 21 .. The county superintendent shall adv1se and make r ecorrJnendations 
for the development of sui t able buil ding facilities and the installation of 
pr pper equipment in the school districts under his jurisdiction. He shall 
submit such r ecommendat i ons from tirre to t i me to the Commi s sioner of Educa­
tion. The Commi ss i oner, i n his discret i on, may r efer any such matt er s t o 
such Ass i stant Commi ssioner s as he may designat e. 

The County Superintendent and School La\-T Decisions 

1 22. The county super int endent shall a.:;certain >·Jhether t he judgments 
and order s of the Commissioner of Educat i on and the St ate Board of Education 
i n controver s i es arising under t he School Laws of the St at e or illlder the r ules 
and r egul at i ons prescri bed by the State Board of Educat ion are obeyed, and 
shall inform the Commissioner of Educat i on fully concerning the action t aken 
by the parties with r espect to such judgments and orders. 
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The County Superintendent and Office Records 

123. The county superintendent shall preserve carefully all reports 
of school officers and teachers, and at the close of his official term shall 
deliver to his successor all records, books, docwnents, papers, and property 
belonging to the office. 

The County Superintendent and Teachers' Instj_tutes 

124. The Commissioner of Education may authorize the county superin­
tendents to hold institutes in such counties of the State as he shall deem 
advisable. 

125. The cotmty superintendent shdl make all necessary local arrange­
ments for the county institute. He shall report to every board of educntion 
the attendance of teachers at said institute. 

126. No public school shall be in session, nor shcll be deemed to be 
in session, during the period the institute for the county is be ing held, 
unless excused by the Commissioner of Education. 

127. Each teacher shall attend the annual institute held for the county 
in which he is teaching, and no deduction sh~~l be made from the salary of any 
teacher for the time he is in attendance upon said institute, but no teacher 
shall be paid for time not in actual attendance at said institute except upon 
presentation of a 1-1ri tten excuse from the county superintendent. 

SUFERINTE1mENTS 

Conditions Necessary for Approval 

Any superintendeney her eafter approved shall meet the following conditions: 

128. a. The district or districts shall have a staff qf at least 
twenty-five full-time teachers. 

b. The Superintendent sho.ll hold an appropriate certificate 
prescribed by the State Board of Educ ation. 

c. The salary shall be not less than six thousand dollars 
$6,ooo.oo per annum. 

d. The county sup~;:;rintendent shall certify the necessity for the 
appointment and the Commissioner of Education shall approve 
it. Thi s certificat ion t o the Comm:.Lssioner of Education by 
the county super i ntendent of schools shall be accompani ed by 
an application for such approval from the employing bor>..rd or 
boards of education. 

Duties of a Superintendent 

129. In the performance of his dut ies , the super intendent sho.ll visit 
the schools under his jurisdiction anri shP.ll exc.mine into t :L.E::ir c0nditi0n nnri 
pr~grcss. He sh0.ll be r c spons:Lbl5 fnr the supervision of instruction and for 
advising the principals and teachers i n procedures , methods, and materials of 
inst ructi on and he shall be r esponsible for the di scipline and conduct of the 
schools . He shall exerci se such educat i onal and administrative l eader ship, 
supervision and guidance as may be necessary for producing best possible 
educational conditions and outcomes . 

130. a. He shall appoint such cl erks as may be authorizeri by the board 
or boards of education. 

b . He shall nominate to the board or boards of education such 
assistant super intendents as shall be authorized cy the bo2rd 
or boards of education. 

131. It shall also be his duty to r ecommend and prepar e for the board or 
boards of education lists of textbooks and r ef er ence and library books, materials 
of i nstr uction, instructional equipment, and school supplies , for approval by t he 
board or boards of educat i on, but it is not the duty of the superintendent to 
purchase or distribute them. 

132. He shall ascertain if t eachers are properly cer tificated -'lnd .Jh:tll 
r eport to the board or boards of educ ation teachers who .:JTe not properly c<..:rt lfic c>ted· 

133. He shall make reports on the schools under his supervision to his 
board or boards cf education, and, when so r equired, t o the county superintendent, 
to the Commissioner of Education, and the State Board of Education. 
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REVISION OF RUlES OF THE STATE BOAiill 
OF EDUCATION 

Goncerning 
ACTIVITIES AND .ATHlETICS 

lOl~t No person not certified as a teacher and not in the employ of a 
board of eduGat.i·.:-~1 shall be permit·0ed to organize public school 
pupils during SG!100l ti!l18 or dur:i.11.g any recess in the school day 
for purposes of ir..structicn; o~ <.'oac!1ing or for conducting games, 
events, or contests in physical education or athletics, 

102. No change" 

103. The person or persons t o be responsible for the coaching, teach­
ing, or training of individual pupils or school teams for inter­
scholastic athletic competition, whether employed specifically 
for the purpose or assigned from the teaching staff, shall be 
certificated members of a school f aculty and shall be designated 
officially by the board of educati on for the duties for which 
each appointee is to be held responsible. 

104. No change. 

105. Good physical condition, freedom from injury, and full recovery 
from illness shall be prerequisi tes to participation in athletics, 
whether in practice or in competiti on. Each candidat e for a place 
on a school athletic squad or team shall be given a compl ete 
physical examination by the medical inspector or designated team 
doctor prior to the first practice session, He shall receive a 
certificate or r ecord card signed by the medical inspector or 
team doctor t estifying to the candidate's physi cal fit ness or 
lack of physical fitness for the sport he has selected. The r ea• 
sons therefor and the medi cal inspector's or t eam doctor's approval 
or di sapproval for the candidate' s part i cipation shall be r egister­
ed thereon" 

106. No change. 

107 • No change. 
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RULES OF THE STATE BOARD OF EDUCATION 

APPROVAL OF HIGH SCHOOLS 

High schools which meet the standards set by the State Board of Education 

shall be classified as "Approved High Schools"• A list of these schools shall be 

kept on f ile in the office of the Commissioner of Education. 

I. APPROVAL PERIOD 

1. A visit for evaluation of the school by an authorized representative 

of the Commissioner of Education shall be a prerequisite to approval by the State 

Board of Education. 

2. In a district maintaining more than one high school, approval of each 

school shall be granted separately. 

3. The maximum approval period of a high school shall be five years. 

Conditional approval ~ be granted for a shorter period of time. 

4. During the period of approval any proposed changes in curriculum,in 

standards, or in the grades embraced in the organization of the school shall be 

subject to the approval of the State Board of Education. 

5. Approval may be revoked if the schoo~ does not maintain the established 

standards or if the school fails to adhere to the program for which it has been 

approved. 

II. CLASSIFICATION OF SCHOOLS 

1. The following grade groupings shall be used to classif.y secondary 

schools which possess the other characteristics of school organization: 

Grades 7 to 9 inclusive, junior high school 
Grades 10 to 12 inclusi ve, senior high school 
Grades 7 to 12 inclusive, six-year high school 
Grades 9 to 12 inclusive, four-year high school. 

2. Partial high schools shall not be eligible for approval. 

III CURRICULUH 

1. The curriculum shall comply with statutory requirements and shall 

be that which has been adopted by the local board of education and approved by 

the State Board of Education. 
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2. A copy of the program of studies together with the regulations govern-

ing its administration as formulated locally and approved by the State Department of 

Education shall be kept on file in the principal's office of each high school. It 

shall indicate the subjects taught, the required and elective subjects, the number 

of class periods per week and the number of credits for each. It shall indicate 

the minimum number of credits required for graduation. 

3. The subject offerings shall be sufficiently varied to provide for the 

educational needs of normal youth of high school age living in the community which 

the school is intended to serve. 

4. The educational program shall be designed to stimulate each pupil 

to achieve the highest level of attainment of which he is capable. 

5. The school shall maintain a program for the promotion of character 

and ci t.izenship, and for the development of mental and physical vigor. 

6. Guidance service shall be provided to assist each pupil and his 

parents to make suitable choice in the use of all available educational re-

sources of the school. 

7. The school shall maintain a plan for curriculum development and for 

the advancement of instructional efficienc.y. 

IV. GRADUATION 

A. Subject to approval of the State Board of Education 

1. Each four-year high school shall establish a nL~ set number 

of credits to be required for graduation, to be not less than 

76 credits nor more than 84 (15 1/5 to 16 L/5 units). 

2. Each senior high school shall establish a minimum set number 

which shall be not less than 57 credits nor more than 63 credits 

(11 2/5 - 12 3/5 units) to be completed in grades 10 to 12 inclusive. 

3. Six-year schools may base their graduation requirements on formal 

completion of grades 9 to 12 or grades 10 to 12 within the credit limits 

established for four-year or senior high schools respectively. 
4. Each Junior High school shall establish a statement of policy 

overnin aduation 
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B. Diplomas shall be granted onlJr to pupils who have completed £.ul.ly the 

requirements for graduation as established in the curricul'Wll approved by the State 

Board of Education, except as provided for seniors entering military or naval 

service (R.S. l o:l4-tl2). 

High school diploma credit may be all~red for music stuQy under private 

instruction. The privilege of granting such credit shall be subject to regula-

tions prepared by the Commissioner of Education. Applications for approval of the 

pl an for use in high schools shall be considered as received. 

V. PROFESSIONAL STAFF 

1. TEACHERS. The high school shall have an adequate number of teachers 

properly certificated for their respective assignments . 

2. PRINCI PAL. The primar,y responsibility of the principal shall be the 

supervision and administration of the school. Except for teaching assignments 

he shall devote full time to the supervision and administration of the school. 

a. If he teaches any classes his daily teaching assignment 

shall be limited as follows: 

School Enrollment Maximum Number of Teaching Periods 

Under 400 
400-500 
Over 500 

2 
1 
0 

b. \fuen the high school enroll.ment does not exceed 300 pupils, 

the superintendent of the school district may also serve as 

high school principal provided that he does no teaching and 

provided that at least one-half of his time is given to ad-

ministration and supervision of the high school 

c. Regardless of enrollment in a regional high school the prin­

cipal of a regional high school may also serve as superintendent 

of the regional district provided he devotes his full time to ad-

ministration and supervision. When there is more than one high 

school in a regional district, t here shall be a principal for each 
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school; one principal may be designated as superintendent or 

there may be a superintendent who serves in this capacity alone. 

VI. TEACHING IDAD 

1. The number and variety of assignments of the teacher and the number 

of pupils assigned to the teacher shall be sufficiently limited to enable the 

teacher to make adequate preparation for his responsibilities. 

2. Class sizes shall be sufficiently limited in numbers to provide 

opportunity for a reasonable amount of attention by the teacher to the indi­

vidual needs of the pupils. 

VII. I NSTRUCTIONAL EQUIPMENT 

The equipment for teaching all subjects offered shall be adequate for 

efficient instruction • . The library .facilities shall be adequate. 

VIII. CLERICAL STAFF 

Sufficient clerical staff shall be provided to eliminate as far as 

possibl e the time and effort required from the professional staff for routine 

clerical work. 

IX. UPIL RECOimS 

Adequate records shall be kept for the guidance and counselling of' 

pupils presently in school. Records which are to be preserved when the pupil is 

no longer in the school shall show clearly the subjects taken, the mark received 

and the cr~di ts awarded. All records shall be sate-guarded. 

X. SCHOOL EFFICIENCY 

The school shall maintain a plan for the measurement of its own effective­

ness through the use of such measures as standardized tests, observational records, 

the study of dropout rates, the follow-up of graduates and early school-leavers, 

and other evaluation procedures. 

XI. BUILDING AND SITE 

1. The building shall be adequate, shall afford suitable accomodations 

for study, class and laboratory work, librar,r services, health and pnysica! educa­

tion, guidance and counselling, shop and homemaking instruction, administration 
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2. All buildings shall be kept clean, sanitary 1 and in good repair. The 

walks and outside steps shall be promptly cleared of snow and ice. The school 

grounds shall be kept clean and well-ordered. 

3. The toilet rooms shall be well-ventilated and supplied with warm 

water, soap and towels. Toilet paper shall be available in each stall. 

XII. DEFINITIONS 

1. Class period 

No class period shall be less than forty minutes in length, exclu­

sive of time allowed for passing. 

2. School Year 

A school year shall consist of not less than one hundred and 

eighty school days. 

3. Units and Credits 

a. A unit represents approximately one-fourth of a year's work 

in the high school and shall consist of a minimum of four 

hundred minutes of directed learning each week of the school 

year 1 of which not less than two hundred minutes a week shall 

be in a class in the high school under the direction of a 

properly certificated teacher. In Mew Jersey, a unit shall be 

evaluated as five high school credits. 

b. Courses which because of the limitation of class time or 

because of the absence of home study do not constitute a whole 

unit shall be evaluated fractionally in the ratio which the 

time spent on them bears to the time assigned to a whole unit. 
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APPROVAL OF PRIVATE SECONDARY SCHOOLS 

I. A private secondary school located in New Jersey may, upon the request of its 

governing authority, be registered by the State Board of Education as an approved 

secondary school if, after inspection by a representative of the Commissioner of 

Education, it shall be found to comply with the following conditions: 

1. It is under the management of a board of trustees or other responsi-

ble body of control. 

2. It provides instruction in regularly organized classes. 

3. It meets standards equivalent to those prescribed by the State Board 

of Education for public high schools. A private school by statement 

of purpose may limit the kind and number of pupils for which it intends 

to provide education. 

II. Graduates of private approved secondary schools who meet the requirements 

shall be entitled to admission to the State teachers colleges on the same condi-

tiona as graduates from public secondar,y schools. 

III. The application for approval of a private secondar.y school shall be made in 

writing and shall include the following information: 

1. The official name and location of the school. 

2. The grades or school years which are embraced. 

3. The general purposes or special aims of the school. 

4. The names and addresses of trustees, or the controlling bo~ of the 

school. 

5. A copy of the constitution and by-laws or other basic statement 

which indicates how the trustees are selected and how the school is 

regulated. 

6. Number of days in which school is in regular session during the 

school year. 

7. A copy of the daily time schedule, indicating the time of opening 

and closing school each day, the beginning and closing of each class 

period, time allowed for passing between each class, time allowed for 
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lunch period or other recess. 

8. A copy of the weekly class schedule, indicating subject, teacher, room, and 

numoer of pupils in each class. 

9. The number of boys and girls in each grade. 

10. The names of the principal or headmaster and the teachers, their scholastic 

and professional preparation, the number of years of experience of each, the 

subjects taught by each teacher and the teaching load assigned to each. 

ll. A copy of the program of studies, showing subjects and curricula offered, 

indicat ing the constants and electives, the number of class periods per week 

for each subject and the credit value of each. 

12. The number of credits required for graduation. 

13. A brief description of the extra-curricular program. 

14. A brief description of the guidance program. 

15. A brief description of the arrangement by which the school evaluates its 

effecti veness. 

16 . With regard to the library: a) a list of the encyclopedias, dictionaries 

and other major reference books; b) the amount of expenditure for new books 

during each of the most recent three years; c) a list of the newspapers and 

magazines regularlY received. 

1'(. The approximate value of equipment for (a) Biology (b) Physics (c) Chemistry 

and (d) General Science. 
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APPROVAL OF EVENING HIGH SCHO S 

I. The re.les for the approvaL of high schools shall apply in general. to evening 

high schools. 

II. No pupil who enrolls for diploma credit may be less than fourteen years of 

age. 
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RULES FOR APPROVED SECONDARY SCHOOL SUMMER SESSIONS 

OPEP~TION. The rules !or the approval of full-time secondar,y schools except as 

otherwise provided shall app~ to secondar,y summer sessions. No summer secondar,y 

session ~ be approved unless it 1) is operated by a board of education without 

charge to the pupils living within that district., or 2) is operated as an integral 

part of the program of an approved private secondary school. Application for 

approval shall be made year~. 

TEACHER QUALIFICATION. Teachers in approved secondar,y summer sessions conducted 

by boards of education shall possess certificates valid for secondar,y school work 

in subjects taught. Teachers in the summer session of an approved private school 

shall be members of the regular staff of that school or some other approved 

secondary school. In each public and private school, a member of the administra­

tive, supervisory or teaching staff shall be assigned to the responsibilities of 

administration and supervision of the summer session. 

ADMISSION OF PUPILS. The assignment of pupils to subjects in summer session shall 

be based on permission from the principal of the school which the pupil regularly 

attends 1 naming the subjects which the pupil may take and the purpose for which 

each subject is being taken. The equivalent of one year's work in a major subject 

(one unit) in advanced work shall be regarded as a maximum. In review work, two 

major subjects shall be regarded as a maxi.mum. 

CREDIT. 

(a) Advanced Work. To receive advanced credit for a subject not pre­

viously taken in high school, the pupil shall receive class instruction 

in summer session equivalent to an amount not less than the minimum 

customarily required in high school; namely, 3600 minutes class instruction 

for 2! high school credits (! unit), or 7200 minutes for 5 high school 

credits (1 unit). The time calculation shall not include time for passing 

of classes or for regularly scheduled recess periods. Class instruction 

shall be supplemented by regular home or stuqy-hall assignments as re­

quired in regular high school organization. 
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(b) Review Subjects. In subjects which are given for review or for other 

purposes not including advanced credit~ a subject meriting a full year's 

credit (1 unit) shall be organized to provide at least 36oo minutes of 

classroom instruction in addition to home or stuqy-hall assignments. 

One semester courses (~ unit) shall provide a proportionate amount of 

classroom instruction. 

Instruction in English~ Mathematics, Social Studies, Science or a 

foreign language may be given at different grade levels concurrently in 

the same class if the class size does not exceed ten pupils. 

(c) Separation of Advanced and Review Classes. If pupils in advanced work 

and in review work are instructed in the same class the instruction shall 

be limited to one grade level in one subject, e.g. Algebra I~ English III~ 

Spanish I, etc. 

(d) Records and Transcripts. The amormt of time which a pupil has spent 

in receiving class instruction shall become part of his permanent record 

and shall be included whenever his record is transferred to another 

secondar.y school. 
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CREDIT FOR EDUCATIONP..L EXPERIENCES IN THE ARMED FORCES 
OF THE UNITED STATES 

Subject to conditions listed below the board of education in 

a district maintaining an approved secondary school is authorized to apply toward 

meeting the requirements for the high school diploma, credits for the follow.i.Ilg 

educational experiences of military and maritime service personnel while in the 

armed forces of the United States: 

(a) ::iuccessfully completed basic training in the Arii\V, Navy, Coast 

Guard, Merchant Marine, or other special military services including auxiliary 

services for women. 

(b) Off-duty courses conducted by the Armed Forces Institute or Maritime 

Services Institute in the Arlrry, Navy, Coast Guard, Merchant :Harine, or other 

special military services including auxiliary services for women. 

(c) Courses of instruction which are a part of the training given to 

members of the armed forces for specialized and technical service. 

(d) General growth from informal educational experience in the services 

as indicated by the General Educational Development Tests of the Armed Forces 

Institute. 

Conditions. 

{1) The requirements for graduation from aQY high school already approved 

by this Board may not be changed unless such changes are approved by this Board 

upon recommendation of the Commissioner of Education. 

(2) The crediting of the educational experiences listed above, toward 

the high school diploma, shall not be prima facie evidence of certification of 

such subjects for admission to a given college; such certification to a given 

college shall depend upon the requirements of the said college as interpreted by 

the principal of the high school concerned. 

(3) Credit for a high school equivalent certificate shall be accepted by 

the Bureau of Academic Credentials when the applicant presents official records 

of high school courses approved by and completed under the direction of the 

Armed Forces Institute, or passes examinations administered by the Bureau of 
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Academic. Credentials in such subjects. 

(4) The max:i.nnun credit :ror basic training shall be 10 credit points. 

The guide for interpretation of the certificate of successfully completed basic 

training shall be the :following (Section C-1, pages 1 and 8 of "Earning Secondar,y 

School Credit in the Armed Forces," published by the National Association of 

Secondar,y School Principals, 1944): 

"RECOMMENDATION: That the school grant a ma.xim:um of four credits 

(two units, ten credit points) for the 'successful completion' of such basic 

or recruit training programs in accordance with the school's policy of allow­

ing school credit for learning :fields described in the basic training course. 

If the basic or recruit training program varies from the usual 12- or 13-week 

standard program, then a proportional amount of credit should be awarded on the 

basis of four credits (ten credit points) for a 12-week basic or recruit 

training course." 

(5) The off-duty courses referred to in (b) above shall be reported 

to the school principal upon the official USAFI forms properly completed and 

attested by the Commanding Officer, Education Officer, Educational Services 

Officer, or Information-Education Officer. 

(6) The guide for the evaluation of the courses of specialized instruc­

tion referred to in (c) above shall be the "Guide to the Evaluation of Educa­

tional Experiences in the Armed Forces," published by the American Council on 

Education. 

(7) Credit for general educational growth, referred to in (d) above, is 

valid for placement purposes and not i'or terminal purposes. The General Educa­

tional Development Tests do not rate mastery of content material; rather, they 

rate ability to interpret material dealing with topics in the several fields. 

The school is authorized to place the returning veteran at such grade levels 

in these fields as the evidence warrants. The student may not use such credits 

as the f i nal credits to complete his diploma requirements. If the resulting ad­

vanced standing is fUrther validated by subsequent satisfactory work by the student 
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in a:ny field, credit for the intervening courses in that field may be allowed. 
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CORRESPONDENCE COURSES IN APPROVED SECONDARY oCHOOLS 

Correspondence school courses of a vocational nature may be used in 

secondar,y schools subject to the following conditionsa 

1. This action shall permit only the use of correspondence school 

courses of a vocational nature which cannot be economic~ offered 

in the regular program of studies. 

2. Students shall be admitted to such courses only upon recommenda­

tion of the principal of the school. Only pupils of the tenth1 

eleventh1 and twelfth grades are eligible • 

.3. Not more than 15 credit points (3 units) of sue~ courses shall 

be credited toward the high school diploma. Not more than one 

such course shall be taken at one time by any student. 

4. The courses utilized under this plan shall be limited to those 

which the student may use for credit tolmrd the high school diploma. 

5. The students taking these courses shall meet daily for one period 

under the supervision of a teacher regularly assigned to this duty; 

this teacher shall devote the period to guid.ing1 advising1 and 

assisting in the instruction as needed. 

6. All expenses of these courses shall be paid by the school dis­

trict. 

7. This action shall not be considered a blanket approval for such 

courses in all schools. Applications for approval of the plan for 

use in high schools will be considered as received. 
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RULES OF PRACTICE 

1. As used in these rules, unless a different meaning 

clearly appears from the context, "Corrl.lnissioner" shall mean the 

Assistant Commissioner of Education assigned to the Division 

against Discrimination, since under section 8A ::>f the statute 

(Chapter 169, P.L. 1945) such Assistant Commissioner shall act 

for the Commissioner, in his place and with his power. 

2. Any complaint made pursuant to the statute shall be 

filed at the office of the Division against Discrimination, 

1060 Broad Street, Newark, New Jersey. Two copies of the 

complaint shall accompany the original. 

3. The complaint shall be typed, and shall be entitled 

according to the following specimen: 

John Doe, 

Complainant, 

vs. 

Richard Roe, 

Respondent. 

) 
) 
) 
) 
) 
) 
) 
) 
) 

State of New Jersey 
Department of Education 
Division against Discrimination 

COMPLADlT 

4. The complaint shall state the name and residence 

of the complainant and the name and address of the respondent 

(the person or organization alleged to have com.lnitted the 

unlawful practice complained of). It shall set forth the date, 

place and other particulars of the alleged act of discrimination, 

specifying the subsection of Section 12 of the "Law Against 

Discrimination" (Chapter 169, P.L. 1945, as amended) on vrhich 

the complaint is based. It shall also contain a stateiT.ent as 

to any action or proceeding instituted in any other form for 

the same unlawful practice, showing the disposition of such 

other action or proceeding. 
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5. The complaint, whether signed by the complainant or 

his attorney-at-law, shall be verified by the complainant. 

The verification shall be in the form of a short affidavit in 

which the complainant deposes that he has read or has had read 

to him, as the case may be, the complaint to which the affidavit 

is annexed, and that the statements therein made and the 

particulars therein set forth are true. 

6. The facilities of the office of the Division shall 

be available, during office hours, to any person claiming to 

be aggrieved by an alleged unlawful practice, to the end that 

such person may be given advice and assistance relative to the 

filing of a complaint. 

7. After the filing of the complaint, the Commissioner 

shall cause prompt investigation to be made in connection 

therewith. If, after such investigation, the Commissioner shall 

determine that orobable cause does not exist for crediting the 

allegations of the complaint, he shall by letter notify the 

complainant or his attorney, as the case may be, to that effect. 

If, however, the Commissioner shall determine that probable 

cause exists for crediting the allegations of the complaint, he 

shall endeavor to eliminate the unlawful practice complained of 

by conference, conciliation and persuasion. 

8. In case of failure to eliminate such unlawful 

practice, or in advance thereof if in his judgment circumstances 

so warrant, the Comini s si oner shall cause to be entered and served 

in the name of the Divis i on a written notice of hearing, together 

with a copy of the complaint, requiring the respondent to answer 

the charges of the complaint at a hearing before the Commissioner 

to be held at a time and place specified i n such notice . The 

notice shall be sent by mail to all parties at least twenty days 

before the date of such hearing. 

2 
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9. If respondent elects to file a written verified 

answer, he must do so vri thin ten days from the date of service 

of the notice of hearing, unless such time is extended by the 

Commissioner. Whether such answer is filed or not, the 

respondent may appear at the hearing in person or by representa­

tive, with or without counsel, and submit testimony~ Any 

allev,ation in the complaint which is not denied or admitted in 

such an answer shall be deemed admitted, unless the respondent 

shall state in the ansvYer that he is without knowledge or 

information sufficient to form a belief as to the allegation• 

The notice of hearing shall inform the respondent as to the 

matters set forth i n this section. 

10. The answer shall be typed, entitled in the cause, 

verified by the respondent, and filed at the office of the 

Division Against Discrimination, 1060 Broad Street, Newark, New 

Jersey. Two copies of the answer shall accompany the original. 

The answer shall contain a denial of each and every allegation 

of the complaint controverted by the respondent, or a denial of 

any knowledge or informal:. ion thereof sufficient to form a belief 

as to such allegation, and a statement of any matter constituting 

a defense. 

11. The Commissioner or the complainant may amend any 

complaint, and the respondent may amend his answer, at any time 

and in any manner which the Corl1'D.issioner deems fair and 

reasonable. 

12, In the discretion of the Commissioner, the complainant 

may be all owed to i ntervene and 9resent t estimony in person or 

by counsel. If the corr:plainant i s allowed to intervene , the 

Commissioner shall enter an order to t hat effect. The application 

t o intervene shall be typed and shall state the reasons therefor 

and whether the complai nant vrill appear in person or by counsel. 

3 
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Such application shall be filed at the office of the Division 

against Discrimination at least five days before the day set for 

the hearing. Two copies of such applicat ion shall accompany the 

original. 

13. Subpoenas and subpoenas duces tecum for the 

attendance of witnesses and for the production of books, 

records, documents and other papers at the hearing may be 

obtained by the parties upon request to the Commissioner, 

14. Notices, subpoenas, orders and all other papers 

relating to any hearing, and all papers relating to any matter 

under investigation or inquiry, shall bear the name of the 

Commis si oner and shall be countersigned by the Assistant 

Commissioner. 

15. The case in support of the complaint shall be 

presented before the Corr~ssioner by the attorney for the 

Division, and evidence concerning attempted conciliations shall 

not be received, The Commissioner s!'J.all not be bound by the 

fixed rules of evidence prevailing in the courts , The 

testimony t aken at the hearing shall be under oath and be 

transcribed, Stipulations may be introduced in evidence, if 

signed by the pers on sought to be bound thereby or by his 

attorney. 

16. The CoiT~issioner may, upon his o~~ motion, or upon 

mot ion made i n behalf of t he complainant or r espondent , adj ourn 

any hearing from time t o time. 

17. In the event of f ailur e of t he complainant t o appear 

personally at the time and place desi gnated f or the heari ng, or 

at t he t ime and pl ace t o which the hear i ng may be adjourned, the 

Commi ssioner may, i n his discret i on, dismi ss the complaint . 

18. In the ev~nt of failure of t he r espondent t o appear 

at the time and place designat ed for t he hearing, or at t he t i me 

and pl ace to which the hear ing may be adjourned, t he Commissioner 
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may, in his discretion, permit the hearing to proceed ex parte, 

and he shall make his findi ngs upon t he evidence so presented. 

19. An order of the Co~~issioner issued after hearing 

shall set forth the findi ngs of fact of the Commissioner, his 

decision, and in his discret ion, an opinion containing the 

. reason or reasons for t he decision. 

20. The rules herein contained shall be considered as 

general rules of practice to govern, expedite and effectuate 

the procedure before, and the actions of, the Commissioner 

in connection W'ith complaints filed pursuant to the statute; 

and, except as to such parts thereof as are stat utory provis ions, 

they may be relaxed or dispensed with by the Commissioner, in 

his discretion, in any case where a strict adherence thereto 

may result in injustice. 

21. These rules, and any amendment, addition or 

modification thereof, shall be available to the public at all 

offi ces of the Division. 
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Reasons for Revision of Standards for Child Care Centers 

The original standards were dra..yn up five years ago to meet a 
pressing need for regulations to use in licensing nursery schools and 
other child care centers as required by Chapter 303, P. L. 1946. These 
standards were considered tentative, to be tried out in the field and 
then revised in more permanent form. 

These tentative standards have now been rearranged aud rewritten 
after a careful study of our experience in applying them. The corn­
mittee which prepared the proposed new standards has found out what 
conditions child care centers could be expected to meet and has 
moderated some standards while raising other standards. Suggestions 
from people operating and working in the centers have been taken into 
account. 

I believe the proposed new standards are a decided improvement 
over the original tentative standards. There has been time for the 
committee to write the standards more carefully and to arrange them 
in more logical order. The standards are more definite ana clear. 
Several suggestions for carrying on child care programs have been 
removed from the tentative standards because they were advice rather 
than standards; they will be incorporated later in a handbook for the 
guidance of people operating child care centers. 

JOHN H. BOSSHART 
Commissioner of Education 
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STANDARDS FOR APPROVAL OF 
PRIVATE KINDERGARTENS, NURSERY SCHOOLS, 
DAY NURSERIES, CHILD CARE CENTERS, PLAY 
GROUPS, CAMPS, FOR CHILDREN BETWEEN THE 

AGES OF TWO AND FIVE YEARS 

Approved by the State Board of Education on October 5, 1952 

Introduction 

In the spring of 1945, the New Jersey Association for Nursery Edu­
cation expressed concern over the child care problem arising out of 
the rapidly expanding nursery centers in the State. They realized that 
many of these privately operated programs for children under the age 
of five had high standards, excellent facilities and programs. There 
were, however, a large number of privately operated facilities which 
focused their attention on the money-making aspect, with little regard 
for the best interests of the child. 

Realizing that the period from two to five years is of special signifi­
cance since this is the time when the basis is laid for the habits and 
attitudes that aflect all aspects of a child's life, the Association felt that 
the State Department of Education should assume the responsibility 
for setting up standards to' guarantee a good educational program to 
children attending these centers. 

The State Department of Education consulted with the State Depart­
ments of Institutions and Agencies and Health to initiate a plan of 
action to safeguard children attending nursery centers. After many 
conferences, and with the help of the Nursery Association, Chapter 303, 
P. L. 1946 was enacted to provide for the registration and regulation 
of "certain private child care centers." 

It is the feeling of many people in the field of early childhood educa­
tion that New Jersey took a big step forward with the licensing law 
in that it coordinates the services of Education, Health and Welfare 
in child care centers. While the responsibility for approval of nursery 
groups has been placed with the State Department of Education, this 
Department works closely with the State Department of Institutions 
and Agencies and the State Department of Health. 

These standards have been prepared by a committee consisting of 
representatives of the State Department of Education, State Depart­
ment of Institutions and Agencies, State Department of Health, State 
Teachers Colleges, the New Jersey Association for Nursery Education, 
nursery schools, day nurseries and public school administrators. The 
thinking of the committee has been in terms of a good program for 
all children regardless of the framework or structure operating the 
service. 
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Definitions 

Over the years many terms have been used to indicate programs for 
childrert .below the age of six. Due to a greater understanding of con­
ditions conducive to the best growth and development of young children, 
the tendency now is to use the term, early childhood education, to 
cover this pe~od. The principles of Child Developl]ltmt apply equally 
to the whole a~a. Within the framework each tea%her plans the kinds 
of experiences w'4ich best meet the needs and intefests of the individual 
child and of the g{oup. The term, child care,Lenter, used in Chapter 
303, P. L. 1946, a~lies to all private, non~ctarian care facilities in 
the State for groups· of six or more chil ren between two and five 
years of age with four'~xceptions. (See apter 303, appended) 

By whatever name tm; group is ca ed, e.g., private kindergarten, 
nursery school, day nurse , cooperat' e group, play group, camp, the 
program should provide f all p ses of a child's physical, social, 
emotional, and mental deve pme t. Parents should be included as 
an integral part of the progra d they should be assured that a pro­
fessionally prepared teacher dir ~s the program. 

Purpose of Standards 
' \ 

l. To insure safe and adequate stand.ards for physical facilities, and 
to provide a program for· the care and guidance of children in the two 
to five year age group. \ 

2. To set forth standards for evaluating \~,child care centers." 
3. To consult with operators of "child car\: centers" and to inform 

them regarding the requirements necessary fof\ obtaining a certificate 
of approval from the State Department of Educa~on. 

4. To provide a source of information whereb}\the public may be 
informed of those groups that offer an environmen'l and program of 
high professional standards. 

5. To protect the standing of reputable nursery schools. 

Procedure for Operating Centers 

l. A person or persons planning to open a center for a group of 
six or more children from the age of two and under the age of five 
years, in which any tuition, fee, board, or other form of compensation 
for the care of the children is charged, shall apply to the State Depart­
ment of Education for an Application for Certificate of Approval. 

2. Every private group, coming under the intent of Chapter 303, 
P. L. 1946, shall have applied for and obtained from the Commissioner 
of Education, a Certificate of Approval before opening. 

3. The housing~ meet local building, sanitation, and fire codes. 
4. The local health and fire departments shall be consulted to 

approve or certify that there is no hazard to the health and safety of 
the children. Such things as stairs, furnace, hot water heater, bath­
room, kitchen, exits, fire extinguishers, plumbing and the electrical 
facilities are checked. 
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). The application form shall be completely filled in 
and filed with the Commissioner of Education, accompanied 
by a money order or a certified check for fifteen dollars 

.,....maQe payable to "Commissioner of Education" (Chapter 116y' 
P. 1. 1954). In the event the certificate is denied this 
fee will be returned. 

Sa. Current approval of the local fire department shall 
be filed with the application. 

6. A visit~be made by a representative of the State Department 
of Education and a report made to the Commissioner of Education. 

7. A Certificate of Approval will be issued to any group that qualifies 
under the standards. This Certificate of Approval _shall be in force 
for a period of three years, unless revoked for good cause. 

8. The Certificate of Approval shall state the maximum number of 
children for which approval is granted. 

9. The Certificate of Approval shall be renewed every three years, 
subject always to the approval standards. 

10. Any changes in the location of the nursery, the building, enroll­
ment, or staff after a Certificate of Approval is issued, shall be reported 
to the State Department of Education within thirty days. 

Applying the Standards 

l. The standards herein set forth are not to be considered as final 
or optimum; they should be raised gradually and constantly. 

2. Approval of groups is not contingent upon strict compliance with 
each and every standard, but rather on the kind of environment pro­
vided for the children; the use they are able to make of such facilities; 
the relationship of adults to children, and of children to each other. 

3. The policy of the State Department of Education is to encourage 
private initiative and experimentation as opposed to conformity and 
standardization. 
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Personnel 

The number of adults to children~ be such as to insure safety 
and guidance adequate for the growth and development of the children 
in the group. 

There _ffiall. be a minimum of two adults for any total school group. 
The children shall not be left unattendep at any time. 
The following ratio~ adults to gro~ps, based on enrollment, is 

recommended: ~ 

Two and three year ol<Th,together 10-15 children two teachers 
Four and five year olds t~ther 15-25 children two teachers 
Two year olds ',," 6-8 children one teacher 
Three year olds ·.". 8-10 children one teacher 
Four year olds 10-12 children one teacher 
Five year oljls 1215 children one teacher 

Qualification of Staff 

The person responsible for setting the educational policies and pro­
gram shall be a qualified nursery school teacher. 

The teachers already engaged in nursery school work and who do 
not at present meet the qualifications, ~ begin further training at 
once in an accredited teacher training institution, with a view to com­
pleting the necessary qualifications. 

All adult personnel connected with a child care center shall present 
to the center an annual written statement from a qualified physician 
certifying their physical health, including freedom from tuberculosis 
ascertained by physical and chest X-ray examinations. 

The teacher is the key 'to a good program. She should be a secure, 
flexible person with a sense. of humor. She is a person who creates a 
warm, friendly atmosphere. \-5he has patience, self-control and a clear, 
well modulated voice and presents an attractive appearance. 

Director 

The director shall be qualified by professional knowledge, trammg 
and experience in the fields of education, child psychology, social group 
work or social case work and should be sympathetic to all. 

If she teaches, she shall meet the qualifications set below for the 
head teacher and in addition should have administrative ability and be 
able to work effectively with people. 

Head Teacher 

She is the person responsible for the program for the school. 
She shall have graduated from a four year established college or 

teacher training institution. 
She shall have had fifteen hours of credit in courses in Early Child-
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hood Education in college or in addition to college work. These credits 
must be in child psychology, growth and development, and nursery 
school curriculum. 

She shall have had at least two years teaching experience in an ap­
proved nursery school as a teacher. , 

She should n d a certificate of eligibility as a nursery school teacher 
from the state. // 

Teachers should a ly for /a/ certificate of eligibility to Dr. Everett 
C. Preston, Secretary, te. Board of Examiners, State Department of 
Education, 175 West State treet, Trenton 8, New Jersey. 

Those schools approved by 950 by the State Department will con­
tinue to be approved, even thou the head teacher does not yet qualify, 
provided she is takil)g courses tow d that end. 

To encourage those who have n had college education to keep 
taking courses, tqe following way to come a head teacher has been 
set up. .· 

Head Teacher-without a college degree 

She shall have five years experience as a teacher in an approved 
nursery school. 

She shall. take courses in Early Childhood Education and related 
fields in accredited schools, amounting to thirty credit hours, if three 
hours credit is given for each course, or twenty credit hours if two 
hours credit is given for each course. 

Teacher 

A teacher may take charge of a group of the size recommended in 
the present standards. 

She shall have graduated from four year high school or secondary 
school. 

She shall have had one years teaching experience as an assistant or 
as a student teacher in an approved nursery school. 

She shall have had fifteen hours in nursery school curriculum and 
child development. 

or 
She may be a person qualified to te'lch in a public elementary school, 

provided some courses in early childhood education have been a part 
of her background. 

Assistant Teacher 

She may not take charge of a group, but with h~r help, one teacher 
may take care of one and a half times the number of children she could 
teach alone. 

5_he shall be a higl). school or secondary school graduate, or a parent. 
Of prime impo't,!:~hce is the fact that she have a natural aptitude for 

getting along with;'N:iildren. 
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Volunteers 

Volunteers in the nursery should always work with a trained teacher 
who knows the children. They should be selected pn the basis of 
natural aptitudes as well as training. They should ):>e able to give a 
definite amount of time at regular periods. Volunteers can be very 
helpful in enriching the program. 

Coo~ 
Cook~''-should be dependable and adaptable, and understand the 

preparatioi1,of meals for young children. 
Cooks sho't:\ld plan and prepare food under the supervision of the 

director. 
They should be responsible for serving the meal, for washing the 

dishes, and keeping the kitchen clean, sanitarr and orderly. 

Janitor 

Care should be taken fo select a person who is suitable to be around 
children. It is desirablethat the janitor be a general handy man. 
Duties should be assigned b)\ the person in charge. 

\\ 

Special Personnel 
\\ 11) 

(2) 

The nurse 
\ 

It is helpful for a registered\~mrse to be available to assist the 
teachers in the health prograi1~. 
She should be fitted by experi'epce, training, and personality 
to work with young children. · , 

\ 

The physician 
\ 

A physician should visit the unit on a, regular schedule. 
should be available for consultation and,~or emergencies. 

' 

He 

(3) The case worker 

It is desirable that the services of a regular ~ase worker be 
available for counseling with the staff and with, the families. 
Case workers should have specific orientation in h,~rsery pro· 
grams. 

(4) The psychologist 

It is desirable that the services of a psychologist be available 
for counseling with the staff. 

( 5) The nutritionist 

A trained nutritionist should be available. Such services may 
be planned on a consulting basis, locally or regionally. 
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The Program 

The program should provide an environment where children are 
offered first hand experiences based on their interksts and readiness. 
It should be directed toward purposeful creative activities of individual 
children or cooperating groups of children where they can learn to 
get along with others and to take responsibility; where they can be 
helped to organize and extend their experiences; where they can receive 
sympathetic guidance from adults who understand the fundamentals 
of child development and mental hygiene. · 

!)lay Activities 

The importance of suitable play equipm~:nt, its organization and its 
use, can not· be overestimated. An understanding of the interests and 
needs of young children is necessary for/a wise choice of equipment. 
Certain equipment invites social and gro)lp play, while other materials. 
are best fitted for use by individual ch~ldren. 

Children should be free to choose their own play activities during 
most of the day. P~;ovision should be made for individual needs and 
interests by allowing various types ofi activities to be carried on at the 
same time. Permit ov~rlapping of activities wherever desirable. 

Equipment and mater'i.als should ,be so placed that children are free 
to choose and can be responsible fpr putting it away. 

There should be opportunity fof children to play alone as well as in 
a group. The younger the 6hildten, the smaller should be the group. 

The pupil-teacher ratio short~d be such that each teacher can observe 
and guide all of the children ip\ her group. 

There should be provision fpr alternate periods of quiet and vigorous 
activities. , 

There should be adequate equip1Ilent, indoors and out, to insure 
balanced and challenging ppportunitks for each child. 

The daily schedule shoufd provide for. reasonable regularity in eating, 
rest, and sleep, toileting/ dressing, and 9utdoor activities. Regularity 
in routines furthers a sense of security, lessens resistance and gives the 
child a sense of direction. ' 

Activities should qe planned to give consideration to individual 
differences based up0n developmental needs, interests, readiness, and 
skills. Schedules should, therefore, be flexible in order to permit 
adjustment to individual needs and capacities and to allow for special 
occasions or crisesi 

Young children need frequent periods of rest and.relaxation. There 
should be a reg4lar rest period midmorning, before tQe noon meal and 
additional rest as needed. ' 

The children: should rest on their cots after the noon meal. Most 
children undet:/ five will sleep. ' 

Adequate time should be allowed for toileting and washing before 
meals, and for rest and outdoor play periods. The amount of adult 
help will depend upon age, ability, and tempo of the individual child. 

Meals should be nutritionally adequate and attractively served. 

ll 
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A hot luncheon shou~be ser:ved if the program runs through the 
noon meal. 

In addition to the main m 1, a midmorning and midafternoon snack 
of fruit, fruit or tomato juice,\and wholewheat crackers or a sandwich 
are usually provided. \ 

Health Care 

Each child shall be inspected before he enters the group and before 
the mother or attendant leaves. The inspection may be done by a 
nurse or a teacher who has been instructed in the inspection procedures 
by a physician or nurse. 

Each child.Muill have a complete physical examination by a physician 
before admission. Re-examination should be made at least every six 
months thereafter. If a child is under the regular care of a pediatrician, 
the physical examination should have been made within the last four 
.or five months before admission. 

The school ~. provide a form upon which the physician can 
submit a record of the child's health history, immunization data, and 
the findings of the last mediGal examination. 

It is strongly recom nde'd that only children who have had a tuber­
culin test and who have een innoculated against diptheria, smallpox, 
whooping cough, and teta s be admitted to the group. 

A child having a physical or mental handicap which requires special 
care or continued close supervision shall be enrolled only with the 
approval of the physician. 

Simple first aid equipment shall be readily accessible and a person 
trained to give first aid available. A doctor shall be readily available 
at all times. 

Any child who has been absent because of illness shall be readmitted 
only with a certificate from the family physician, the school physician, 
or the local Department of Health. 

Records and Reports 

Records an4_ reports should be kept for evaluation and for use m 
planning. The~hould include: 

Health records I 
Family backgr:ound and pkrsonal habits and interests 
Progress records. and rep6rts 
Conference reports · 

I 
Parent Participation and Education 

l 
I 

Provision should be m:fde for active relationship between parents 
and the program of group; care and guidance through: 

Casual contacts / 
Specific appoint~ents . 
Home visits by the teacher and By other members of the staff 
School visits by/parents for observa~on of children's activities 
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s and interests 

ionship between parents 
hrough: 

r members of the staff 
of children's activities 

Encou\agement o.f pare~t par.ticipa~ion ?(the nurse~y. school, 
thr~ugh music, stones, children s parties, toy repaumg, etc. 

Group d~cussions~talks, lectures, fi)ri1s which interpret child 
devel~ment / 

Question an~ answer period between parents and teachers 
Definite parent participation is essential to a satisfactory orientation 

of the newly enrolled ch~ld. This may require techniques such as: 
Initial conference\with the parent before the child enters the 

group \' 
Home visits by teache~ 
Parent and child visits 'to school to consider further individual 

adjustment ', 
Parent's remaining at school {or a time with the child as individ­

u~l adjustment may require 
School-parent cooperation should be carefully planned and carried 

out with regard to satisfactory transportation of children. 
A bulletin board and a circulating library should be provided for 

staff and parents. 

Physical Facilities 

A program of a half or full day affects the facilities needed. A half­
day program eliminates the necessity of a kitchen and sleeping facilities. 
All programs shall include play rooms, isolation room, coat room or 
lockers, storage space, lavatories, and toilets. Any preschool unit shall 
include outdoor space. 

Housing 

The nursery school unit should be located on the first floor and, if 
possible, should have a south and east exposure. The rooms shall be 
well ventilated, dry, warm, pleasant, and sunny. 

For rooms located above the first floor, there~ be such safety 
precautions as guards on windows and handrails for stairways. Such 
rooms shall have more than one functioning exit. 

Basement rooms shall not be used unless specially approved, except 
when used during short periods as necessary play space in inclement 
weather. Ventilation and lighting shall be adequate. The floor and 
walls shall be free from dampness and odors. 

Rooms used as family living quarters shall not be included, unless 
specially approved. 

Two unobstructed exits shall be provided from all floors and base­
ment areas used by the children, as a safety precaution. These exits 
shall be easily accessible to the rooms and to the out of doors. Outside 

exlt"d.oors shall open outward. 
Walls and floors~be finished in such a manner that they may be 

cleaned frequently. 
Fireplaces, open-face heaters, stoves, hot radiators, electrical outlets, 

and hazardous windows, in rooms used by children, shall be adequately 
protected by screens or guards. 
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Stairs shall be easy and safe for children's use with a handrail that 
children can easily reach. 

The window space shQuld be one fifth or more of the floor area. 
They should be low enougl:l for the children to see out. 

A temperature of 68·72' degrees should be maintained throughout 
the day at a point two or th:te,e feet from the floor when the outdoor 
temperature is below 68 degrees: ... 

The water shall be of a safe, sanitary quality obtained from a water 
system which has been approved by the Board of Health. 

Rooms should reflect a homelike atmosphere and an appreciation of 
beauty and harmony. 

Play Rooms 

To provide fo~ v.aried activities, the play· room should ~How a mini­
mum of thirty-five · uare feet of floo~ ·space per child based on the 
enrollment, exclusive o bathroom, lo,ekers, kitchen, office and storage. 

Low open shelves shou be provided for unit blocks, transportation 
toys and other materials wit enough adjacent space in which to build. 
Closed cupboard space shoul e provided for extra supplies. There 
should be other low open shelve and screens on rollers which can be 
moved about to divide the room 1 o areas. Adequate storage space 
should be provided to keep all equipment and supplies clean and orderly. 

It is advisable to have one or more snfs,Jl rooms adjacent to the large 
play room. These rooms can be used by si~ll groups for short periods 
of time. They may also be used for stories br housekeeping activities. 

A sink with running water is desirable in each play room. 

Furniture.Muill. be child size and sturdy. 

Tables: Oblong ta,bl.es about 36" x 48" and 24" x 36" 
Round tab1e about 3,6" in diameter 
Smaller tables for tl{e home center, etc. 
14" · 16" high for/2 year olds 
16" · 18" high fdr 3 year olds 
18" · 20" high lot: 4 year olds 

Chairs should be posture type' yrith saddle seats 
8" - 9" · H)" from se~t to floor for 2 year olds 
9" - 10" .ill" from se~ to floor for 3 year olds 

10" - 12" / 14" from seat\to floor for 4 year olds 

Cots: For the half day program, children may rest on rugs. 
Each child shall have his own rug. Rugs should be 
washed frequently. 
For the all day program, children shall have individual 
cots, sheets, and blankets. Beds used by members of 
the household~ not be used by the children. Cots 
and bedding shall be kept clean and in a sanitary 
condition. · 
~le-fm:.-eliildt'efl-two-to·-five·years·oi 'age. 
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Coat Room; Lockers 

Open-face locker~with separate com/artments in which to hang 
children's outer garme~s and store extra' clothing are desirable. Hooks 
may be used if they are"-!,ow enoughJor the children to reach. 

' 
Toilet Facilities 

Toilets and washbowls should,be on the same floor used bv children 
and easily accessible. There nee4 be no separate facilities' for boys 
and girls. Low partitions without 'doors separating the toilets may be 
provided. _ · · \ 

Toilet and washbo,Wl should be child-\size. If not so built, standard 
fixtures can be adfited to _the use of thl\_ small child by constructing 
a low platform fgrtr or five mches from the- floor to encourage self help 
and independenie. \ 

At least one toilet and washbowl with low mirror for every ten chil­
dren is recommended. These facilities must be kept in a sanitary 
condition. A supply of hot and cold water must be provided. Location 
of these facilities shall, at least in part, be on the same floor as the 
main play room. 

If towels, washcloths, and combs are used, they shall be individually 
marked and hung up. Paper towels have proved quite satisfactory and 
are sanitary. 

Isolation Room 

Suitable arrangements shall be made for the isolation of a child in 
th~ event of illness until such time as he can be taken home. 

The isolation room shall be furnished with articles that can be 
thoroughly cleaned and with bedding that can be boiled or aired in 
the sunshine. 

Kitchen 

When children remain for lunch, a separate unit shall be provided 
for the kitchen. This shall be equipped with stove, refrigerator, sink, 
dishes and cooking utensils, adequate to prepare and serve the noon 
meal as well as midmorning and afternoon snacks. 

Closed cupboards shall be provided for the storage of dishes and 
cooking equipment. 

All dishes and utensils used for serving or preparing food shall be 
washed with hot, soapy water, and thereafter immersed in clear, scald­
ing water and allowed to drain dry, or treated in some equally effective 
manner. Towels shall be boiled daily if used. 

No common drinking utensil shall be permitted except it be thor­
oughly cleansed before being used by another person. 

Kitchens shall be screened from May lst to November lst and effec­
tive methods used as a protection against insects and rodents. 

Garbage shall be kept in closed containers, removed from the build­
ing daily, and garbage cans washed frequently. 
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Outdoor Space 

A minimum of 100 square feet per child of outdoor space should 
be provided and shall be adequately fenced or otherwise protected from 
hazards from traffic, driveways, etc. 

The play area should have sun and shade, good drainage, grass, 
some paved surfac and a place to,dig. The area should be readily 
accessible from the p yroom and )oilet facilities. 

An outdoor storage ed is reci>mmended for outdoor toys and mov· 
able equipment. '-.\ , " 

An outlet for running wi\i(er is recommended for water play. 
/1 \ 

/ 

Equipment and Mate~i/ils \"'-
; · .. 

Before purchasi% equipment it ~. advisable to check for durability 
and quality of the/materials. · . 

The different kinds of equipment shall be safe, with no sharp edges, 
points or splinters, easily cared for and suitable. -ILshouid·-prmride 
fOi=-d i fferen t ..types-ef--aetivi:ties- and ser¥e-paFticular needs ·and interests · 
of the age groups. 

Following is a list ~ suggested materials for /ctivities both indoor 
and outdoor. It is inte~ded as a guide and shjuld be varied to meet 
the needs of the group and reflect the resource,r of the environment and 
initiative of the teachers. \ 1 

\ 

Indoor \ 

Creative: easels, paints, cla;\.large crayons, paper (unprinted news­
paper, construction, etc.)\ can:lhoard, cloth, wood, sand, and 
water \/ 

Physical and Motor: jungle gyyl\zr climber if space permits 

Dramatic and Social: house~epin~ materials (sturdy dolls, doll 
carriages, chest of draweis, stove~\dishes and cooking utensils, 
sink, dish cabinet, iron/ng board &nd iron, clothespins, rope, 
broom, dustpan, mop, ~hild size washtubs and washboards, tele-
phones, etc. ) . I \ 

I ' 

Constructive: unit bui~ing blocks ( 200-500 blocks per group) 
transportation toys/and wedgies \, 

Work bench, to91s (vise, brace and bit, smlfl.,l plane, sandpaper, 
iron clamp, scre'f driver, hammers---7-8 ounces with large head 
-12" crosscut ~aw, wire nails in assorted si~i'\5 such as #14 
x l, #14 x 2, #IS x l, #15 x 11/z, #16 x l, roofing caps and 
washers), and/ soft wood in convenient sizes \ 

' . 
Manipulative: b¢ads, hammer bed, nested blocks, take '-~part toys, 

puzzles, and/ sand toys ' 
I , 

Booh and Pict;ures: stories, poems and picture books. a f~"':, good 
paintings tts well as magazine pictures \ 

) 16 

Music: song and rhytl 
tone rhythm instrur 

Exploratory: pets, ten 
siphons, plants, see 

Water and Sand Play: 
sandbox 

Outdoor 

Permanent and Fi.xed E 
with slide, steps, anc 
pipe set in concx~tc 
ment \ 

Expendable and Movabl 

hollow blocks 
5%" X ll" X l: 
Slj2" X ll" X 2: 

play boards 
Slj2" X 3' X 34" 

kegs and packing b 

ladders 
44" X 14" 
54" X 14" 

saw horses 
2' X 12" 
2' X 16" 
2' X 20" 

walking boards 
8', 10', or 12' 

locomoter equipme 
cycles) 

garden tools ( shov 

rope, buckets, was} 

Additional opportunitit 
natural objects as trees, fc 

Cages should be availal: 
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cture books, a f~~ .. good 

Music: song and rhythm books, victrola records, simple but good 
tone rhythm instruments, and a piano 

Exploratory: pets, terrariums, aquarium, magnets, pulleys, gears, 
siphons, plants, seeds, and bulbs 

Water and Sand Play : paint brushes, boats, siphon, hose, soap, and 
sandbox 

Outdoor 

Permanent and Fi.l'ed Equipment: jungle gym, climber or platform 
with slide, step\ and ladders, digging hole and/ or sand pit, sewer 
pipe set in conc~~te base, and storage shed for movable equip-
ment \ 

Expendable and Movabkquipment: 

hollow blocks \, 
5lj2" X 11" X 11" \ 
5lj2" X ll" X 22" \ 

play boards 
5lj2" X 3' X %:' 

kegs and packing boxes 

ladders 
44" X 14" 
54" X 14" 

saw horses 
2' X 12" 
2' X 16" 
2' X 20" 

\, 
'\ 

\ 
\\. 

\ 
\ 

\ 
\ 

\ 

'\\ 
walking boards '\ 

8', 10', or 12' x 10" wide x %" - 1ljg" thick , 

locomoter equipment (wagons, wheelbarrows, push\ucks, tri-
cycles) \ 

garden tools (shovels, scoops, trowels, etc.) \ 

rope, buckets, washtubs, and sand tools '\\ 

Additional opportunities may be provided for climbing by su~ 
natural objects as trees, fences, and logs. 

Cages should be available for pets. 
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CHAPTER 303, P. L. 1946 

An Act to provide for the registration and regulation of certain private 
child care centers, providing penalties for violation thereof, and 
supplementing Title 18 of the Revised Statutes. 
Be it enacted by the Senate and General Assembly of the State of 

New Jersey: 

l. The term "child care center," as used in this act, shall include 
every private nonsectarian child care center, day nursery, nursery 
school, boarding school, or other establishment of similar character for 
the care of children, in which any tuition fee, board, or other form of 
compensation for the care of children, is charged and in which more 
than five children over the age of two years and under the age of five 
years are cared for, but it shall not include ( 1) the State Board of 
Children's Guardians of the Department of Institutions and Agencies, 
or (2) any aid society of a properly organized and accredited church 
or fraternal society organized for aid and relief of its members, or 
(3) any children's horne, orphan asylum, children's aid society, or 
society for the prevention of cruelty to children, incorporated under 
the laws of this State and subject to visitation or supervision by the 
State Department of Institutions and Agencies, except in the conduct 
of a philanthropic day nursery, or (4) any other public agency oper­
ated by a county, city, municipality or school district. 

2. No child care center which is now or hereafter shall be established 
~be operated or conducted after July first, one thousand nine hun­
dred and forty-seven, except by authority of a valid certificate of 
approval issued by the Commissioner of Education under rules pre­
scribed by him with the approval of the State Board of Education. 

3. The commissioner, after consultation with the Commissioner of 
Institutions and Agencies and the director of the State Department of 
Health, or any person or persons whom they shall designate to act for 
them, shall prescribe, with the approval of the State Board, suitable 
standards governing the education, health and welfare of the children 
cared for in any child center. 

4. Each certificate of approval.Muill_ be renewed every 3 years and 
may be revoked for good cause at any time after hearing. 

5. Each child care center shall at all times be open, for inspection, 
to any ofiicer designated by the State Department of Education, who 
may conduct a full and complete examination of all facilities and 
methods of operating of such child care center at any time. 

6. Each child care center shall furnish such information and reports 
from time to time as the Commissioner of Education shall deem neces­
sary and proper and in the manner and on forms prescribed by him 
and failure to furnish any such information or report or to conform 
in every particular to standards prescribed for such child care centers 
shall be good and sufficient reason for the refusal of a certificate of 
approval for such child care center or for revocation of a certificate of 
approval previously granted. 
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7. The Commissioner of Education may request the assistance of the 
Commissioner of Institutions and Agencies and the Director of the State 
Department of Health in carrying out the vurposes of this act. 

8. Any person, firm, corporation or association, operating or con­
ducting any child care center except by authority of a valid certificate 
of approval as required by this act shall be deemed guilty of a mis­
demeanor. 

9. The commissioner, subject to the approval of the State Board, 
may appoint such officers and employees and fix their compensation 
and expenses, within the limits of available al-'propriations, as may be 
necessary to carry out the purposes of this act. 

10. There is hereby appropriated to the State Department of Educa­
tion the sum of ten thousand dollars ( $10,000.00) or a e. much thereof 
as may be necessary to carry out the purposes of this aet, when such 
sum is included in any annual appropriation act. 

11. Any act or part of any act. to the extent that it is inconsistent 
with the provisions of this act, is hereby repealed. 

12. This act shall take effect the first day of July, one thousand nine 
hundred and forty-six, except that any appointment, and any confirma­
tion of any appointment, permitted by this act may be made prior to 
such date. 
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Helpful References 

Allen. Y. Winifred and Campbell, Doris: The Creative Nursery Center 
Family Service Association of America, 122 East 22nd Street, 
New York. 1948. 172 pp. 

Bacmeister, Rhoda: Your Child and Other People at Home, at School, 
at Play. Little, Brown and Company, Boston, Massachusetts. 

Bottinger, Elizabeth: Children Play lndr;JOrs and Out 
E. P. Dutton and Company, 300 4th Avenue, New York. $2.00 

Campbell, Doris: What Nursery School is Like 
The Child's First Days in Nursery School 
How a Child Feels About Entering a Nursery Center 

New York City Committee on Mental Hygiene of the State Chari­
ties Aid Association, New York. 1948. 

Davis, Mary Dabney: Schools for Children Under Six 
Bulletin No.5. 1947. U.S. Office of Education, Washington, D. C. 
58 PP· 

Garrison, Charlotte and Sheehy, Emma: At Home with Children 
Henry Holt and Company, New York. 1943. 

H ymcs, ] ames L.: T hrec to Six 
Committee on Mental Health of the State Charities Aid Association, 
New York. 

Isaacs, Susan: The Nursery Years 
Vanguard Press, New York. 1932. 138 pp. 

Reacl Katherine: The Nursery School 
W. B. Saunders Company, Philadelphia, Pennsylvania. 1950. 

Bulletins and Pamphlets 

Association for Childhood Education International, Washington, D. C. 
National A~sociation for Nursery Education, Roosevelt College, 

430 South Michigan Avenue, Chicago, Illinois. 
Child Welfare League of America, 24 West 40th Street, New York 18. 
New York Association of Day Nurseries, 

105 East 22nd Street, New York 10. 
Bank Street Publications, 69 Bank Street, New York. 
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RULES AND REGULATIONS 
of 

THE STATE BOARD OF EDUCATION 

16. Health, Safety, and Physical ducation Committee. This 
committee shall have charge of all matters r elating to the health program, 
physical training and athletics , housing, medical inspection, and safe~ in 
the public schools of the t ate. 

47. It shall be the dut.f of every local board of education maintaining 
school shops or kitchens for instruction as part of home economics, manual 
training or industrial arts courses to provide all equipment, mechanical and 
electrical, now in service, or which may hereafter be placed in service in 
such shops or ki tchens , With guards or ot her protective devices that shall meet 
the standards speci fied i n the Labor Laws of the btate and t he Safety Code of 
the State Department of Labor. 

SCHOOL HEALTH SERVICES 

Every board of education in this State shall adopt rules to govern 
health services i n its school district and such rules and regulati ons shall 
include as a minDnum the rules and r egulations of the tate Board of Education 
which are expressed in t he following sections . 

Medical Inspection 

63 . Every board of education in t hi s ~tate shall appoint at least one 
medical inspector . He should be appointed for at least one year. 

64. The medical inspector shall direct the professi onal duti es or 
activities of the school nurse and shall compile and issue regulations governing 
professional techniques , the conduct of inspect ions or tests , and the administration 
of treatment . 

6S. Boar ds of educat i on, school medical inspectors, aqy medical specialist 
employed by a school oard, school dentists, teachers of health, and nurses 
shall at all times comp~ With the rules and r egulations of t he local boards of 
health and of the State board of Health which relate to the sanitation of public 
grounds and buildings and to the prevention and control of communicable diseases . 

66. Medical inspectors shall omit teeth and gums in making physical 
examinations of pupils who have been or will be examined by a school dentist 
in the current school year. 

67. For beginning pupils, medical inspectors may accept a record of a 
t horough physical examination made by a f amily physician or by a physician 

working under a plan for the examination of pre-school children, provided that 
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the plan and t he records or repor ts used i n either . type of examination 
have been approved by the tate Board of Education . 

68 . I f a board of education requires the medical inspector t o undertake 
special ork not i ncl uded in these rules or r equir ed by st atute, the board 
must ent er i nto an agreement with the medical inspect or concer ning such 
additional duties . 

69. Each medical i nspector shal l r ecord the r esults of examinations 
upon a record form recommended by t he Commissioner of ducat ion. Such form 
shal l be kept i n a per manent fi l e and shall be the property of the board of 
education and must be pr eserved by it. The individual heal t h r ecor d shall be 
forwarded wi t h other school recor ds of pupi l s who transf er to another school 
district. If a child leaves school f or any other reason, t he r ecord r emains 
the property of the school. 

70. The result s of health examinati ons or of t reatment administ ered or 
recommended by the medi cal inspector shall be repor t ed t o parents , upon forms 
provi ded f or t he purpose by the board of education. 

71. Boards of educati on shall submit reports of medical i nspection t o 
the Commissioner of Education at times and i n the form prescrib~d by t he 
Commissioner . 

Nursing ervice 

2. 

72 . All nurses engaged i n aQY capacity in the public schools shal l 
comply with the rules and r egulations of the l ocal board or boards of education 
having juri sdiction, and shall be subject to the administrative authority of 
such school and school district s . ~ben possible, nurses shall be assigned t o 
carry on foll ow-up wor k in the homes of the pupils . 

Prevention and Control of Communicable Diseases 

73 . The r ules of a board of educatj_on pertaining to the prevention and 
control of communicable disease i n schools shall be di s t ributed to all pri ncipals, 
medical inspectors, and nurses, and the r ules shall be explained by the medical 
s t aff t o the entire employed personnel at the begi nning of each school year. 

74. Any pupil who appears t o be ill or who i s suspect ed of having a 
communicable disease shall be excluded from school or isol ated at school t o 
await i nstructions from or the arrival of an adult member of hi s fami~, the 
medical inspector, or the nurse. 

75 . Any pupi l r etained at home or excl uded from school by reason of havi ng 
or suspected of having a communicabl e disease shal l not be readmitted to his 
classroom until he presents a written certificate of good heal th from a regularly 
qualifi ed physician who has examined or attended him. 

?6 . The rules of the St ate Department of Health pertaining t o communicable 
diseases among school children shall apply in determining periods of incubati on, 
communicability, and quarantine and in excluding or readmitting pupils known t o 
have had or suspected of having had contact With cases of communicable diseases . 

77 . Medical inspector s shall comply With the regulations of the Stat e 
Department of Health concerning the reporting of communicable diseases . 
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Dental ealth ~ervice* 

78 . The school dent ist shall direct the professional duties or 
act ivities of the dental assistant or of the nurse ass i gned t o t he dental service. 

79. Reparati ve dentistry shall be l imited to pupils whose par ents 
indicat e consent to such treat ment upon a form provi ded f or the purpose b.1 
the board ·of education and filed With the school pri ncipal, but i n no case shall 
a pupi l be forced to undergo treatment agai nst his will. 

80. Each school dentist or any dentist examining or treating pupil s With 
the approval of the board of educati on shal l recor d the results of examinati ons , 
treatment administered, and r ecommendati ons upon the heal t h r ecords of t he 
pupils or upon dental health records provi ded f or t he purpose by the l ocal 
board of education and r ecommended by the Commissioner of ducation. In al l 
other r espects the rules relating t o medical i nspection forms shall apply. 

81. he results of dent al examinations or of treatment admini stered or 
r ecommended shall be reported t o parents upon form~s provided for the purpose 
by the board of education. 

82 . oards of educati on shal l submit reports of the dental health 
servi ce to the Commissioner of ~ucation from time to time and in the form 
recommended by the Commissioner of 'ducation. 

The chool Lunch 

83 . Cafeteria or lunchroom empl oyees of boards of education whose 
duties i nclude the preparati on, cooking, or serving of food shall be r equir ed 
to be cl ean in pers on and clothing; familiar wi th the essentials of personal 
hygiene, sanitation, and disease prevention; and free of dental caviti es, 
disease of the gums, ski n di sease, tuberculosis , syphil i s in contagious form, 
or other communicabl e disease . A contractual requirement for such employees 
shall be a signed agr eement t o submit t o a medical examination, to di agnos t i c 
tests f or tuberculosis or syphilis , and to X-r~ or fluoroscope examinations 
upon the request of the boar d of education. 

84. Boards of education shall comply with the regulations of the local, 
county, or State Board of Heal th governing the health or the employment of 
f ood handlers . 

85. ood handl er s in the emplqy of boards of education shall be subject 
to all rules and procedures designed to prevent or control the transmission of 
communicable disease . 

86. In a s chool distri ct i n which one or more cafeteria or l unchroom 
workers are employed, the board of education shall pr escribe rules for the 
sanitary operation of kitchens and lunchrooms, which rules shall be posted in 
the kitchen and shall be explained to the kitchen and lunchroom emplqyees by 
the medical inspector, nurse, or lunchroom mamager at the begi nning of each 
school year. 

* For districts which include this service in their health programs . 
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87 . The principal and the medical inspector or the nurse shall 
per iodically inspect the school kitchen, lunchroom, and accessory r ooms 
and equipment and shall report sanitary conditions found at each i nspect ion, 
together with recommendations , t o the board of education . 

88 . In districts in which cafeterias or lunchroom facilities are 
oper ated, boards of educat i on shall provide adequate faciliti es and equipment 
necessary for the sanitary and safe operation of such lunchrooms and cafeterias . 

SCHOOL SAFETY SERVICES 

89 . bvery board of educati on i n thi s tate shall adopt rules to govern 
the supervision of pupil safety in its school dist rict and such r ules and 
regulations shall include as a minimum the rules and regulations of the 
State Board of Education which are expressed in the folloWing sections . 

Accident Prevention 

90. Principals shall introduce and adminis t er precautionary measures 
and practices to prevent accidents , panic, and fir e . 

91 . The safety rules of t he board of education and the preventive measures 
and practices applicable to local conditi ons snall be explained to the personnel 
by pri ncipals at the beginning of each school year and copi es of the rules and 
procedures shall be posted i n schools at points conveniently accessible to the 
personnel . 

Safety atrols 

92 . Any organization of pupils whether desi gnated as a patrol, council, 
court , club, committ ee, or school poli ce which has f or its purpose the 
prevention of accidents to pupils in the school building, on the school grounds, 
on a sidewalk or path adj acent to a s treet, r oad, or highw~, or in a school 
bus or other vehicle approved for t he transport ation of pupil s shall be r egarded 
as an essential part of the school program and as a method of safety instruction 
and shall be employed and administered as such by the school personnel. 

93 . The practice of using pupil safety patrols to direct pupil traffic 
across streets , roads, or highw~s or to serve i n a~ capaci~ shall be 
permitted only when appr oved by the board of education. 

94. No person, organization, or public agency shall organize, direct or 
i nstruct any form of pupil safety organization in a public s chool except as 
authorized by the board of education. 

95 . A pupil desiring to serve on a sc ool safety patrol or with any 
similar organization performing patrol duties shall file With the school principal 
a signed application form and a form of consent signed by one parent or l egal 
guardian . The forms shall be provided by the board of education and they shall 
be worded in a manner to indica~e that the applicant and his parent or guardian 
are aware of t he possible hazards of patrol duty and that in case of i njury to 
himself no liability Will be attached to the board of education or to any 
en~loyee of the board of education. 

96 . Boards of education shall cause all applicants for appointment to a 
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safet y pat rol and their parents to be informed of the purposes and 
activities of t he pat rol and the possible hazards in line of duty. 

97 . One or more members of the scnool staff shall be assigned t o 
the safety patrol i n the capacity of advisor or supervisor . 

98 . Under no circumstances shall school patrol s be vested With 
authority to direct vehicular traffi c nor shall a patrol member stand in 
the str eet while vehicles are passing. 

PHYSICAL EDUCATION AND ATHLETICS 

Physical Education 

99. The f oundation pr ogram in physi cal education for the public 
schools of t his State shall be the progr am prescr i bed ~ the Commissioner of 
Education, as provided in sections 18 :14- 93 to 97 of the Revised Statutes . 

100. In all schools not havi ng the services of certifi cated physical 
education t eachers , the responsibility f or the progr am of activities and 
inst ruct ion s hal l be that of each teacher or such responsibility may be 
del egated t o one or more teachers designated by thesuperi ntendent of schools 
or the supervi sing principal. 

101. A person not i n t he employ of a board of educat ion shall not be 
permitted to organize public school pupi ls during school time or during any 
recess i n the school ~ for purposes of instruct ion or coaching or for 
conducting games , events, or contests in physical education or a t hletics . 

102. The program of activities or sport s to be employed by any public 
school i n compet iti ve contests , games or events or i n exhibiti ons wi th 
i ndivi dual pupils or teams of one or mor e schools of the same di strict, or 
of other districts , shall be approved annually qy t he super intendent or 
supervising principal and ~ the board of educati on. 

103. The person or persons to be responsible for the coaching, teaching, 
or t r aining of individual pupils or school teams for interschol astic athleti c 
compet ition, whether employed speci fically for the purpose or assigned from 
the teaching staff, shall be certificated members of a school faculty and 
shall be designated officia~ by t he Board of Education for the duties for 
which each appointee is to be held responsible. 

104. I n c ases in which the athletic facilities are not owned ~ the 
munici pality or the board of educati on, the board of education shal l require 
that adequate safeguards t o players and spectat ors be provi ded qy t he owner . 
The field, room, court, track, stands, and surrounding premises shall be kept 
in good condition and f r ee from hazards . 

105. Good physical condition, freedom from inj~ and full recovery 
from illness shall be prerequisites to participation in athl etics, w et her 
in practice or in competition. Each candidate for a place on a school athletic 
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squad or team shall be given a complete physical examination by the 
medical inspector or designated team doctor prior to the first practice 
session. He shall receive a certificate or record card signed by the 
medical .inspector or team doctor testifying to the candidate ' s physi cal 
fitness or lack of physical fitness for the sport he has ~elected . The 
reasons therefore and the medical inspector ' s or team doctor 's approval or 
disapproval for the candidate's participation shall be registered thereon. 

.6 • 

106. A pupil representing his school in interscholastic athletic 
competition shall sign a form furni shed by the board of educat ion, the 
wording of which shall emboqy a request to be enrolled as a candidate for a 
place on a school team in a specifi ed sport . He must execute an acknowledgement 
that physical hazards may be encountered, and a waiver of any claim for damages 
made by him or by other persons in his . behalf in case of personal inj~. 

107. Ever y candidate f or a pl ace on the school athletic squad or team 
shall submit a form furnished by the board of education conveying consent to 
his partici pation. Such form shall be signed by one parent or the l egal 
guardian and include a waiver of any claim for damages · in behalf of such candidate. 

GENERAL ORGANIZATION ND SUPERVIS ON 
OF SCHOOL HEALTH SERVICES 

Co-operating agencies 

108. Any progTam or plan sponsored or conducted by a person, an 
organization, or a public or private agency for the purpose of pr oviding 
dental or nursing services, safety programs , athl etic programs, lunchroom 
facilities, or any other servi ces which aid in the preservation and promotion 
of the health of school pupils, through co- ordinati on with or as a part of 
the school organization r egardless of the l ocation of the facilities and 
equipment used, shall be under the jurisdicti on of the district board of 
education. The board shall approve all programs , have administrative direction 
of the pupils and of the personnel working With the pupils, and shall approve 
and have control of records and reports . 

HEALTH SUPERVISION 

109. Rules and practices adopted by boards of education to govern the 
supervision of pupil health, the hygienic management of classrooms by teachers, 
and the sanitary operation and maintenance of the school buildings, grounds , and 
equipment by custodians, matrons, and firemen shall be explained to the 
personnel annually by the principal, medical inspector, or nurse . 

CARE OF THE IN JURED PUPIL 

110. Boards of education shall adopt rules and a program of procedures 
for the care of pupils injured at school and shall require that such rules and 
program be explained at the beginning of each school year to all employees and 
that copies be posted in each school at points convenient~ accessible t o the 
personnel. 
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FACILITIES , EQUIPMENT AND SUPPLIES 

111. Boards of education shall furnish each school building "Within 
its district wit an emergency kit or cabinet With first aid equipment and 
supplies recommended by the medical inspector. 

112. Boards of educati on shall provide proper and adequate facilities 
for t he medical inspect or, dentist, and nurse, and the equipment and supplies 
necessary for the proper per formance of t heir duties . 

113 . Boards of education shall provide by regular appropriations 
suitable and adequate equipment for carrying out t he program for physical 
education acti vities . 

114. Boards of education shall provide the necessary text and r eference 
books, i nformati onal materials and teaching devices necess ary for carrying out 
the progr am of instruct i on required by the statute in physi cal and health 
education including home nursing, domest i c hygiene and first aid, safe~ 
education, and the effects of alcohol and narcotics . 

SCHOOL HYGIENE 

141. Adequate school facilities shall include: 

a . Good drinking water Within the school buil ding or upon t he 
school g rounds . I f Within t he school building, the water 
shall be avail able from faucet, drinking fountai n, or closed 
container . o drinking water m~ be kept in open containers . 
Individual drinking cups shall be required, except where 
drinking fountains are'p..n use . 

Boar ds of education shall have drinking water from local 
sources tested at least once during each shool year. The 
Commissioner of Education i s authorized t o designate the 
month during which a board shall submit samples of water to 
the State Board of health. 

b . chools shall be furnished wit h adequate lavatory equipment. 
Such equipment shall be r easonable in amount and shall 
include l avatories or basins, an ample supp~ of water, liquid 
or powdered soap, and i ndividual towel s. The equipment shall 
be kept in sanitary condition. 

c . All toilets shall be kept in sanitary condition and shall be 
suppli ed with toilet paper. 

The Commissioner of Education shall require all boards of education to 
comply with t he provisions of t his rule. 
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STATE SCHOOlS 

Health Examinations of tudents and Emplqyees 

147. The administr ation of tuberculin tests shall be an essential 
part of the health examination of all who enroll as r egular students i n the. 
New Jersey State Teachers Colleges, the tate Manual raining and Industri al 
chool for Color ed Youth, and t he btate School for the Deaf. 

148. Any student admitted to aqy of the above named institutions must 
be free f rom active tuberculosis of any type or degree i n any organ or part 
of his body. · No student shall be retained i n any of these schools who shows 
evidence of act ive tuberculosis . Every student shall submit to an examination 
or diagnostic test f or the purpose of determining t he presence of tuberculous 
infection when requested by t he president or the principal so to do. Any 
president or pr incipal of the above named institutions m~ at any time require 
an examination to determine t he presence of active tuberculosis. 

149. Every applicant for emplqyment at any of these institutions as an 
executive, member of the faculty, custodian, cl erk, matron, cook, kitchen 
worker, or servant, shall be required to prove that he i s f ree from active 
tuberculosis . 

150. The president or principal of any of these institutions m~ at any 
time require an employee, regardless of classificat ion or l ength of service, to 
submit to diagnostic tests or examinations for the purpose of determining the 
presence of tuberculous infection. 

151. The Commissioner of ducation shall prescribe t he procedure to be 
followed in such examinations . 

RULES GOVERNING THE EXAMINATION OF EMPLOYEES 
OF BOARDS OF EDUCATION 

Adopted by the ~tate oard of Education on 
May ll, 1940 

1. If i n making these examinations for the school year ending 
June 30, 1940, all persons who were recommended for an X-r~ of the chest have 
been X- rayed and, if certificates have been filed by t he medical inspector 

8 • 

f or the remainder of the employees or by the i ndividual employees to the effect 
t hat the,y are f r ee f rom communicable or i nfectious disease, t hi s shall cons t itute 
compliance with the regulation. 

2. In those districts in which every employee has had an -ray chest 
examination in accordance with the regulations of the local board of education, 
such examination shall constitute a compliance With the rule. 

****** 
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RULE CONCERNING THE RuUTINE PHYSICAL EXAMINATION OF 
SCHOOL BOARD EMPLOYEES 

RESOLVED : That effective Augus t 2, 194 , and unti l changed the 
scope of the routine examination prescribed qy the btate oard of Education 
under authority of Chapter 295, P.L. 1939, shall be the detecti on of active 
tuberculosis i n indivi dual employees under a procedure as follows: 

The f irst step may be either a tuberculin test or an X-r~ examination 
of the chest . en t he test i s used, employees having no reaction shall b e 
held as having successfully met t he requirements of the routine examination. 
Individuals reacting positi vely must have the X-r~ examination of the chest. 
If no signs of active tuberculosis are found by X-ray, the individual h~s met 
the requirement. If there is evi dence of possibly active tuberculosis, the 
individual must undergo an additional test, presumably the sputum test, to 
determine communicability. 

**** 

RULES OF THE STATE BOARD OF EDUCATION 
CONCERNING TUBERCULOSI S CASE- FINDING IN PUBLIC SCHOOLS 

1. I n accord with the provisions of Chapter 294, P.L. 1939, the board 
of education of every school district in which a high school is located shall 
require t hat all pupils of grades nine, ten, eleven, and twelve and all special 
students enrolled in the high school whether as under gr aduates or as post­
graduates, shall be tested or examined annually, a s early as possible in each 
school year, to determine the presence or absence of active or communicable 
tuberculosis . 

2. hen a tuberculi n test i s employed, the negative reactors, that is 
the pupils exhibiting no reaction to t he t est, may be regarded as non- tubercUbus 
and as having satisfied t he requirements as stated in paragraph one. Pupils 
reacting positively in any degree shall be required to submit to an X- ray 
examination of the chest . lf the X-r~ reveals evidence of possibly acti ve 
tuberculosis , the individual shall be required to submit to appropriate tests 
to deter mine if t he infection is communicable . If no signs of active pulmonary 
tuberculosis are revealed by the X-ray, the individual may be regarded as having 
met the requirement, but in all such cases parents shall be notified t hat under 
these circumstances the positive test m~ indicate tuberculosis i nfection 
elsewhere in t he bo~, and, since the board of education has no further 
responsibil ity, that supplemental medical advice or se~1ice outside of school 
is recommended. 

3. To be eligible as a member of an athl etic squad or team representing 
the school or any unit of the school organization, a pupil must be free from 
active or communicable pulmonary tuberculosis and the test or the examination 
employed in conformance With this r equirement shall be administered before 
participation as a member of such squad or team i s permitted. 
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Resolution adopted by the State Board of Education on October 11, 1946 : 

Res olved: That boards of education be authorized, in their discretion, 
to accept the successful completion of basic training in the milita~ or 
naval servi ce of the United tates or the United tates Merchant Marine in 
full satisfaction of t he physical training requirements of Section 18:14- 96 
of t he Revised 'tatutes . 
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State Board of Education 

TO BOARDS OF EDUCATION~ 

State of New Jersey 
Department of EduJation 

175 West Stats S·i:;reet 
Trenton 8 

Office of the Secretary 

July :i.9, 1949 

Upon the recommendation of' the Commissioner of Education, the State Board 

of Education at its meeting held on July a, 19491 adopted the following 

resolutions amending Rule 196 of the Board pertaining to kindergartens: 

Resolved: That Rule 196 of the Rules and Regulations of t he State 
~oard of Education be amended to read as follow-sa 

For the purpose of apportionment a day shall consist of' not less than 
four clock hours of actual school work, ~xcept in kindergartens approved 
by the Commissioner of Education under rules and regulations prescribed 
by the State Board of Eduoaticn where a continuous session of two and 
one-half clock hours rrs.y be considered a day. 

Resolved: That the following rules and regulations be prescribed for the 
approval of kindergartens in sohool districts requesting a full day's 
apportiorunent for one continuous session of ~vo and one-half clock hours: 

1. Every kindergarten teacher shall hold a certificate valid to teach 
in a kindergarten. This rule ~hall become effective immediately. 

2. No pupils other than kindergarten pupils shall be taught in the 
kindergarten room when the kindergarten. class is in session. 
This rule shall become effective ilm!lediately. 

3. A balanced program shall be conducted to meet the developmental 
needs of kindergarten pupils with no formal instrttction in reading, 
-writine;, number work, or other similar subjects. Suitable facilities., 
equipment, material~.'~, and supplies shall be provided including 
movable fm·niturs. This rule shall beoorne effective September 1, 1950. 

4. The classroom should be adequate for a kindergarten program, with 
a floor space of not l ess than 24 square feet per pupil. 

5. The maximum enrollment for any kindergarten class should not 
exceed 30 pupils par t eaoher. No teacher should be assigned 
more than 50 kindergartan pupils in any day. 

These rules shall not be retroactive. 

Yours very truly, 

JOHN H. BOSSHART 

Secretary 
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STATE DEPARTUENT OF EDUCATION 
TRENTON 8, NEW JEHSEY 

STANDARDS FOR PROFESSIONAL SCHOOLS OF MUSIC 

JANUAHY 1949 
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1. Purpose 

State Department of Education 
Division of Higher Education 

Trenton 8, New Jersey 

STANDARDS FOR PROFESSIONAL ..':JCHOOLS OF MUSIC 
REVISED AND APPROVED BY STATE BOA1ill OF EDUCATION 

ON NOVEMBER 5, 1948 UNDER CHAf'TER 113, PUBLIC LAWS 1942 

The purpose and program of the school of music shall be for music instruc­
tion. Selling of instruments, music, or supplies or other sirnilar activities 
shall be i ncidental to the program of instruction. 

2. Curriculums 

a. The curriculum shall be planned in accord with sound educational 
principles. 

b. The courses required for each curriculum, the number of required 
hours of instruction per week, and the nuinber of weeks each stu­
dent is , ,.:;quired to at tend in completing a curriculum shall be 
published in the official bulletin. 

c. The courses of the curriculum shall be sequential in nature -.~ 
~ ... •lid 1 • I PiC. 

d. The courses shall be listed by terms or semesters and by years for 
each curriculum. 

e. In the official bulletin there shall be a written statement descrip­
tive of each course offered in each curriculum. Along with this 
description, there shall be listed the number of hours required per 
week in classroom and private instruction. These requirements for 
each course shall be such as can be justified on the basis of stu­
dent needs and tne objectives of the curriculum. 

f. The required and elective courses shall be in keeping viith the 
professional objectives of the school. 

g . All courses included in the curriculums shall be so organized and 
presented that they will contribute to the cultural and professional 
growth of the student. 

h. The cur riculums shall be consistent vvi th the nwnber of students en­
rolled, financial support, avail abl e personnel , and facilities f or 
instruction. 

i. Syllabi for all courses offered in a professional school of music 
shall be 'repar ed and kept up to date. Copies of these syllabi 
shall be kept on file at the school and on request shall be made 
available to the Commissioner of Education or his r epr esentative . 

j . Written s tatements descriptive of each curriculum shall be avail­
able to the student in the official bulletin of the school. 

3. Buildings and Equipment 

The school shall comply with state and city building requirements with 
respect t o fire hazards, hygiene , floor space , ventilation, heat, a.nd 
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light. All rooms and studios used for instructional purposes shall be 
inspected by a representative of the Conunissioner of Education. Such 
facilities will be approved for classroom and studio purposes only when 
they have met the following standards:-

a. The rooms and studios for instruction shall be adequate for the 
number of students enrolled. They shall be well-lighted, heated, 
and ventilated. 

b. Clean and sanitary toilets shall be readily available to the 
students. 

c. Adequate equipment shall be available for use in instruction. 

d. There shall be adequate space for cloaks and student supplies. 

4. Recognition by Leaders in 1,1usic Education 

The school of music to be approved shall be endorsed by at least three 
recognized leaders in the field of music education. 

5. Requirements for Admission 

a. An applicant may be admitted to a curriculum l eading to a diploma, 
provided he presents evidence of graduation from an accredited 
high school and successfully passes the entrance examinations 
required for his major curriculum. 

b. An applicant who is a non-high school graduate may be admitted to 
a curriculum l eading to a diploma provided he passes with high 
scores the entrance examinations r equired for his major curriculum 
and also successfully passes with scores satisfactory to the 
Corrrrnissioner of Education standard examinations in reading, Eriglish 
usage, general mathematics, and scholastic aptitude. 

c . All new students shall be admitted on probation for the first term 
or semester. The school shall publish the conditions for tennina­
tion of probation and the conditions of dismissal. These conditions 
shall be expl ained to the students. 

d. All records used as the basis for admission shall be r etained by 
the school and on request made available to the Co~~issioner of 
Education or hi s representative. 

6. Requirements for Matriculation 

a. Each student who successfully passe s the courses of the first t erm 
or semester may be matriculated f or graduat ien provided he demon­
strates abilities which give reasonable assurance that he can 
qualify as a professional musician . 

b. Before matriculation, each applicant shall be rated as satisfactory 
by a committee of faculty members. This rating shall be on the 
basis of the student's performance of compositions of his own 
choosing. The ratings and comments of the committee members who 
examine the student shall be in writing, over the committee members' 
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signatures, and kept on record during the time the student remains 
in at~tendance . These ratings and comments shall be made available 
on request to the Commissioner of Education or his representative. 

7. Qualifications of Teachers 

Before er.1ployment, all members of the teaching staff shall have been 
end.or .sed by the State Department of Education as having qualifications 
f or the anticipated teaching assignment. Evidence concerning the f ol­
lmfins will be considered:-

a. Graduation vii th a degree from an accredited college with adequate 
preparation in the subject-matter field to be taught. 

b. Qualifications equivalent to the requirements for teaching music 
in New Jersey public schools. 

c. Former membership in the faculty of an accredited college of music. 

d. Recommendations from teachers of music or professional musicians 
who have attained recognition for outstanding competence. These 
recommendations must certify that the person concerned has:-

(1) Broad experience in music as related to t eaching. 
(2) Outstanding ability in artistic perfonnance. 
(3) Qualifications which will make for high competence 

in teaching. 

S. Faculty Assignments 

a . Faculty members shall be assigned to teach only in those fields 
where they have demonstrated high competence. 

b. Instructor's t ime shall not be divided between t wo classes during 
one instruction period . 

c . Class size shall ordi narily be limited t o 30 students . All cl asses 
nith s tudents abov....: 30 shall be fully justified by the Directors of 
the school. 

d. Any teachi ng load i n excess of twenty-five periods of one hour in 
l ength per week in the classroom or in private instruction, or 
both, in addition to preparation, office hours, student consultation, 
and committ ee r esponsibilities, shall be just.il'ied by the officials 
of the institution in terms of such factors as size of classes, type 
of teaching, or . instructional emergencies. 

e . Class i r.ts t ruction shall be such as requires intensive study and 
indepenaent application. In judging a teacher's qualifications, 
the following will be considered :-

(1) Evidence of mastery of subject matter being taught. 
(2 ) Ability to aHaken interest and effort. 
(3) Ability to expl ain difficult subject matter. 
(4) Abi lity to cl arify purposes of instruction. 
(5) Abili ty to make assignments. 
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(6) Ability to test student achievement. 
(7) Ability to guide classroom discussions. 
(d) Ability to demonstrate sKills and techniques being taught. 

9. Faculty Stability 

The school must demonstrate to the satisfaction of the Commissioner of 
Education that its contracts with teachers and its emoluments for the 
personnel employed are such as will stabilize the faculty and keep 
turnover of personnel to a satisfactory minimum. 

lO. Minimum Number of Teachers 

The New Jersey State Department of Education does not approve educational 
institutions having fewer than two full-time teachers. 

11. Library 

The school shall provide through its ovm library the desirable reference 
books, magazines, records, and other materials which are necessary for 
thorough and efficient study in the different courses offered. 

The use of the library for instructional purposes by both faculty and 
students is of paramount importance. The books and records it includes 
sh~n1ld support and supplement t:1e instruction and the subject matter of 
the courses, and these books and records should be carefully and widely 
used. The use of the library s hould show mutual participation by stu­
dent s and faculty in the problems of instruction. The faculty member in 
char;:;e of the :~ibrary shall present evidence of competence in library 
management . IIis assignment in duties other than in library shall be such 
as not to interfere with the efficient administration of the library. 

12. Administration 

a . The school shall be administered in accord with sound and 
established educational practices . 

b. No one shall be approved as executive head of a professional 
school of music until he has demonstrated through training 
and by experience as a teacher in an approved school that he 
has the qualifications of a competent and ethical school 
administrator. 

c. His participation in school activit i es other than administration 
or his participation in activities not a part of the school shall 
be such as not to interfere with the efficient administration of 
the school. 

d . The executive head of a professional school of music shall have 
the administrative as sistance necessary for adequately manning 
the school and effecti vely coordina t i ng the work of the faculty . 

13. Financial 3tability 

The school shall demonstrate t o the satisfaction of the Commissioner of 
Education t hat i t has f i nancial stability t o carry out the program of 
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i~3tructien submitted for approval. 

14 . Tuition, Fees, and Other Charges 

• r::' 
... _) . 

Tuition, fees, and all other charges shall be published. The ~fficials of 
tile school shall j ustify to the satisfaction of the Cormnissioner of Educa­
tion that the tuition, fees, and other charges are reasonable on the basis 
of costs and services rendered • 

Student Achievement H.ecords 

Student records shall be kept in a fireproof container planned for that 
purpose. These records shall show institutions previously attended and 
l evel of attainment in each . Each course completed in the school of 
music and tJ.Je grade attained shall be recorded on .the student 1 s permaner:t 
record. 

1.6. Di y;lomas 

If diplomas are awarded, the requirements for attaining such shall be 
published in the official bulletin of tne school. Written statements 
concerning these requirements shall be available to thFl students. 

17. Official Bulletin 

The official bulletin of the school shall be printed or mimeographed. 
It shall describe fully and clearly the program of the schonl and the 
administration r egulations. Its statements shall set forth the r ela­
tionship between the obligations of both the school and the students. 
The bulletin to be printed shall shnw:-

a. Statement of objectives. 
b. Lncation ef the school. 
c. Courses offered. 
d. Tuition a nd fees charged. 
e . :Squipment available . 
f. Names and qualifications of the t eachers. 

AL. stat ements in the bulletin shall be accurate and comprehensive . 

l d. Ethics 

a . Persons shall not be list ed or advertised as members of the faculty 
or s taff of the school unless said persons are regularly employed 
to teach one or more subjects in the curriculum. 

b. Persons employed as lecturers or demonstrators may be listed in 
publications and advertising as suoh and not as teachers . 

c . No officer or employee of any school shall solicit any student 
t o l eave an i nstitution at Hhich he i s in attendance , whether it 
be a high school, college , university, or other music school. 

d. No student or prnspective student should be allowed a premium er 
nther special financial inducement for r egistration. 
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e. No school may advertise that it is endorsed by manufacturers, busi­
ness establishments, organizations, or individuals unless it can 
present written evidence of the fact. 

f. The school shall not misrepresent actual or probable earnings or 
opportunities for its graduates. 

g. The school shall state specifically in writing its policy in r egard 
to refunds and allowances f or absences and Yfi thdrawals. 

h. All advertising shall be honest and sincere and shall not tend to 
discredit any other school, 

i. I n the publications of the professional school, only those degrees 
which have been conferred by accredited colleges or universities 
shall be listed for f a culty members . It is the r esponsibility of 
t he school to have written verification of the conferral of all 
degrees listed in its publications. 

j. The school shall have a r eputation for ethical dealings -..vi th its 
students , its fa culty, and with the public. 

k, Schol ar ships may not be issued a s a means for r educing tuiti on 
rates. Scholarships may be issued only if actual endov.ments or 
gift funds are available for that purpose. This standard shall 
not be interpreted to prevent the exemption of a limited number 
0f worthy students from the payment of t heir entire tuition pro­
vi ded such s tudents a r e i n financial need. 
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STATE DEPARTMENT OF EDUCATION 
TRENTON 8, NEW JERSEY 

STANDARDS FOR PROFESSIONAL SCHOOLS OF ART 

JANUARY 1~49 
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State Department of Education 
Division of Higher Education 

Trenton d, New Jersey 

STANDARDS FOR PHOFESSIONAL SCHOOLS OF .ART 
REVISED AND .APPROVED BY STATE BOARD OF EDUCATION 

ON NOVEMBER 5, 1948 UNDER CHAPTER 113, PUBLIC 11\WS 1942 

l. t'urpose 

T;1e purpose and program of the school of art s hall be for art instruction. 
Selling of paintings or art supplies or other similar activities shall be 
incidental to the program of instruction. 

2. Curriculums 

a. The curriculum shall be planned in accord vri th sound educational 
principles. 

b . The courses required for each curriculum, the number of required 
hours of instruction per week, and the number of weeks each stu­
dent is required to attend in completing a curriculum shall be 
published in the official bulletin. 

c . The cour ses of the curriculum shall be sequential in nature illl ,_, 
..__.It ,. 3 

d. The courses shall be listed by terms or semesters and by years for 
each curriculum. 

e. In the official bulletin there shall be a written statement des­
criptive of each course offered in each curriculum. Along with 
this description, there shall be listed the number of hours re­
quired in classroom and studio instruction. These requirements 
for each course shall be such as can be justified on the basis 
of student needs to reach the objectives of the curriculum. 

f, The r equired and el ective courses shall be in harmony with the 
professional objectives of the school . 

g . All courses included in the curricul~~s shall be so organized and 
presented that they will contribute to the cultural and profes­
sional growth of the student. 

h, The curriculum shall be consistent with the n~~ber of students 
enrolled, financial support , available personnel, and facilities 
fo r instruction. 

i. Syllabi for all courses offered in a professional school of art 
shall be prepared and kept up to date. Copies of these syllabi 
shall be kept on file at the school and on request shall be made 
available to the Cormni ssioner of Education or his representative , 

j . Written statement s descriptive of each curriculum shall be avail­
able to the student in the official bulletin of the school. 

3. Buildings and Equipment 

The school shall comply with state and city building requirements with r e­
spect to f ire hazards, hygiene , floor space, ventilation, heat , and light . 
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All rooms and studios used for instructional purposes shall be inspec­
ted by a representative of the Commissioner of Education. Such facil­
ities will be approved for classroom and studio purposes only when they 
have met the following standards:-

a. The rooms and studios for instruction shall be adequate for the 
nurnber of students enrolled. They shall be well-lighted, heated, 
and ventilated. 

b, Clean and sanitary toilets shall be readily available to the 
students. 

c. Adequate equipment shall be available for use in instruction. 

4. Recognition b;i· Leaders in Art Education 

The school of art to be approved shall be endorsed by at least three recog­
nized l eaders in the field of art education. 

5. Requirements of Admission 

a. An applicant who is a graduate of an acc;redited high school may be 
admitted, provided he successfully passes an examination in propor­
tion, perspective, imagina tion, and color perception. 

b. An applicant who is not a high school graduate may be admitted pro­
vided he successfully passes, with scores satisfactory to the Com­
missioner of Education, standard examinations in reading, English 
usace, general mathematics, and scholastic aptitude. In addition, 
the non-high school graduate shall be required to pass with a high 
score an examination in proportion, perspective, imagination, and 
color perception. 

c. All new students shall be admitted on probation for the first term 
or semester. The school shall publish in its official bulletin the 
conditions for termination of probation. The school shall also 
publish causes for dismissal. 

d. All records used as a basis for admission shall be retained by the 
school. These records shall include all examination papers submitted. 
All records including examination papers shall, upon r equest, be made 
availabl e to the Commissioner of Education. 

6. Requirements 1or Matriculation 

a. Each student who successfully passes the courses of the first term 
or semester may be matriculated for graduation provided he demon­
strates abilities which eive reasonable assurance that he can qualify 
as a professional artist. 

b , Before matriculation, each applicant shall be rated as satisfactory 
by a conr,li ttee of faculty members . This rating shall be on the basis 
of a portfolio of projects compl eted by the student concerned. Pro­
jects rated as the basis for matriculation shall be retained in the 
office of the school during the time the student remains i n attendance. 
The contents of the por t folio shall be made available on r equest to 
the Col7L"Cli s sioner of Education or his representative. 
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7. Qualifications of Teachers 

Before er1ployment, all members of the teaching staff shall have been en­
dorsed by the State Department of Education as having qualifications for 
the anticipated teaching assignment. Evidence concerning the following 
will be considered:-

a. Graduation with a degree from an accredited college with adequate 
preparation in the subject-matter field to be taught. 

b . Qualifications equivalent to the r equirements for teaching art in 
New Jersey public schools. 

c. Former membership in the faculty of an accredited college of art. 

d, Eecommendations from teachers of art or professional artists who 
have attained recognition for outstanding competence. These 
r ecorrunendations must certify that the person concerned has:-

(l) Broad experience in art as related to teaching. 
(2) Outsta.nding ability in artistic performance. 
(3) Qualifications which will make for high competence in teaching. 

8, Faculty Assi gnments 

a. Facult;;,r members shall be assigned to teach only in those fields 
uhere t hezr have demonstrated high competence. 

b. Instructor ' s t ime shall not be divided between two classes during 
one instruction period, 

c. Class size shall ordinarily be limited to 30 students. All classes 
with students above 30 shall be fully justified by the Directors of 
the s chool. 

d. Any t ea ching l oad in excess of twenty-five periods of one hour in 
l en:::th per wee:-: in t he cl ass room or in privat e i ns truction, or 
both, i n addi t ion t o pr eparation, offi ce hours , student consult a­
tion, and corarnittee responsibilities, shall be justified by t he 
offi cials of the institution in terms of such factors as size of 
class es , type of t eaching, or instructional emergencies. 

e . Clas s instruction shall be such as r equi r es broad r eadi ng, inten­
s ive s tudy, group di scussion, independent applica t i on, hi gh quality 
in oral and wr itt en communication, and abili.ty i n r eachi ng justifi­
able conclusions. In judging a teacher's qualifications , the fol­
lovling will be considered:-

(l) Evidence of mastery of subject matter being t aught. 
(2 ) Abi l ity to awaken inter est and effort. 
(3 ) Ability to explain di fficult subject matter. 
(4) Abili ty to clari fy purposes of i ns t ruction. 
(5) Abilit y to make assignments. 
(6 ) Ability t o t est student achievement. 
(7 ) Ability to guide classroom di scus sions. 
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9. Faculty Stability 

The school r:mst demonstrate to the satisfaction of the Commissioner of Edu­
cation that its contracts with teachers and its emoluments for the personnel 
employed are such as will stabilize the faculty and keep turnover of person­
nel to a satisfactory minimum. 

10. Minimum Number of Teachers 

The New Jersey State Department of Education does not apprnve educational 
institutions having fewer than two full-time teachers. 

11. Library 

The school shall provide through its O¥m library the desirable reference 
books, magazines, and other materials which are necessary for thorough and 
efficient study in the different courses offered. 

The use of the library for instructional purposes by both faculty and stu­
dents is of paramount importance. The books it includes should support 
and supplement the instruction and the subject matter of the courses, and 
these books should be carefully and widely used. The use of the library 
should shov1 mutual participation by students and faculty in the problems 
of instruction. The faculty member in charge of the library shall present 
evidence of competence in library management. His assignment in duties 
other than in library shall be such as not to i nterfere with the efficient 
administration of the library. 

12. Administration of the School 

a. The school shall be aQ~inistered in accord with sound and established 
educational practices. 

b. No one shall be approved as executive head of a professional school 
of art until he has demonstrated through training and by experience 
as a teacher in an approved school that he has the qualifications of 
a competent and ethical school aQ~inistrator. 

c. His participation in school activities other than administration or 
his participation in activities not a part of the schonl shall be 
such as not to interfere with the efficient administration of the 
school. 

d. The executive head of a professional school of art shall have the 
administrative assistance necessary for adequately manning the 
school and effectively coordinating the work of the faculty. 

13. Financial ;:)tability 

The school shall demonstrate t o the satisfaction of the Commissioner of 
Education that it has financial stability to carry out the program of in­
struction submitt ed for approval . 

14. Tuition, Fees, and Other Charges 

Tuition, fees, and all other charges shall be published. The officials of 
the school shall justify. to the satisfaction of the Commissioner of Educa-
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tion that the tuition, fees, and other charges are reasonable on the basis 
of costs and services rendered. 

15. Student Achievement Records 

l'~ v . 

Student records shall be kept in a fireproof container planned for that pur­
pose. These records shall show institutions previously attended and level 
of attainment of each student concerned. Each course completed in the school 
and the grade attained shall be recorded on the student's permanent record. 

Diplomas 

If diplomas are awarded, the requirements for attaining such shall be 
published in the official bulletin of the school. vVri tten statements 
concerning these requirements shall be available to the students. 

17. Official Bulletin 

The official bulletin of the school shall be printed or mimeographed. It 
shall describe fully and clearly the program of the school. Its statements 
shall set forth the relationship between the obligations of both the school 
and the students. The bulletin to be printed shall show:-

a. Statement of objectives. 
b. Location of the school. 
c. Courses offered. 
d. Tuition and fees charged. 
e. ~quipment available. 
f. I-James and qualifications of the teachers. 
g. School calendar. 

All statements in the bulletin shall be accurate and comprehensive. 

ld. Ethics 

a. Persons shall not be listed or advertised as members of the faculty 
or staff of the school unless said persons are regularly employed 
to teach one or more subjects in the curriculum. 

b. Persons employed as lecturers or demonstrators may be listed in 
publications and advertising as such, and not as teachers. 

c. No officer or employee of any school shall solicit any student to 
leave an institution at which he is in attendance, whether it be 
a high school, college, university, or other art school. 

d. No student or prospective student should be allowed a premium or 
other special financial inducement for registration. 

e. No school may advertise that it is endorsed by manufacturers, business 
establishments, organizations, or individuals unless it can present 
written evidence of the fact. 

f. The school shall not misrepresent actual or probable earnings or 
opportunities for its graduates. 
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g. The school shall state specifically in writing its policy in regard 
to refunris and allowances for absences and withdrawals. 

h. All advertising shall be honest and sincere and shall not tend to 
discredit any other school. 

i. In the publications of the professional school, only those degrees 
which have been conferred by accredited colleges or universities 
shall be listed for faculty members. It is the responsibility of 
the school to have written verification of the conferral of all 
degrees listed in its publications. 

j. The school shall have a reputation for ethical dealings with its 
students, its faculty, and vdth the public. 

k. Scholarships may not be issued as a means for r educing tuition rates. 
Scholarships may be issued only if actual endowrnents or gift funds 
are available for that purpose. This standard shall not be inter­
pr eted to prevent the exemption of a limited number of worthy students 
from the payment of their entire tuition provided such students are in 
financial need. 
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STAN"DARDS FOR LICENSIID NE'.'J JERSEY FIELD REPRESENTATIVES 
AND AGENTS OF COR'1ESPONDENCE SCHOOLS 

ADOPTED BY THE NElJlf JERSEY STATE BOARD OF EDUCATION 
JUNE 2, 1950, IN CONFOIDUTY ,nTH CHAPTER 230, LK·rs OF 1949 

AND REVISED MAY 2, 1952 

A. Basic Information Concerning Licenses: 

1. No field repres.:mtativo or agent of any priv<.1.te corrdspondenco school 
locat0d outside or ~~thin the State shall solicit students or transact 
business in N.::w Jarsey after July l, 1950, unless he shall have socur.:::d 
from the Commissioner of Education a license to be issued by him undor 
such rules and in such form as he shall proscribe, with tha approval of 
the State Board of Education. 

2. A license to act in Nevl Jorsey as a field r.:::prosentati ve or agent of an 
approved correspondence school may be either provisional or standard. 
A standard license is valid for a. period of one year. It is renewable 
annually unless r-:Jvokod for a good cause after a hoaring. A provisional 
license is valid for one yGar unless rGvo~<:ed for a good cause after a 
hearing. It is not renewable. 

3. The fee for tho issue or renewal of a license is C5.00. l ees must be paid 
by certified check or money order and must be made payable to the Ne'.·r 
Jers,;y Commissioner of Education. 

4. The license is issued to a particular individual to serve as a ficld 
representative or agent of a particular school. Tho licenso is not trans­
ferable to another person. If amploymcnt ccas.:Js, the licGnso should be 
returned to the New Jersey Commissioner of Education vrher<.; it will b0 hold 
until the expiration date or until the agent is again employed by a cor­
respondence school. 

5. The license of the field representative or agent may be endorsed for an 
additional school or schools upon the request of school officials concerned. 

B. Qualificc:~tions Basic to Licensing: 
non-renewable 

1. A provisiona], license valid for one yoar to serve as a field representa­
tive or agent ' of a corn'>spondence school will be issued to an applicant 
who presents evidence satisfactory to the Commissioner of Education that: 

a. He had attained tht'> a ge of 21 years. 

b. Ho is of good moral character and has n good reputation for 
honesty, truthfulness, 2.nd fair dealing. 

c. He is enrolled for an approved training program for fi8ld 
r epr•;::sentativcs conducted by the corrospondenc.J school concerned. 

d. He has been Gmployed, subject to r eceivi ng a New J~~rsey license, 
to represent a correspondence school which: 

(1) Is approved by the proper officials in the State rrhero 
located. 
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(2) H2..s socured approval by the N0w J-Jrsey Commissioner 
of Education of the contract it propos3S to use ·with 
Nav; Jersey students. The contract to be approved shall 
enumerate tho follm·Jing: 

(a) The total cost to the student. 

(b) The initial p~ent at the tL~e of registration. 

(c) 'fhe amounts of subsequent payments and a state­
ment specifying when the payments are due. 

(d) A list of tha books, sup.Jlies, and equipment, JtXX: 
D:Jp; to be furnished b;y the correspondence school. 

(e) A list of the books, supplies, and equipment, 3XX 
XIQl!IJ vrhich the student must purchase in addition 
to those provided by the correspondence school. 

(f) All other charges, ~ which the school JaZ1CC 
mak~ such as foos for a diploma or for graduation. 

(g) The terms of settlement for the student who 
decides to discontinue his enrollment and yrith­
draw from tho school. 

(h) The terms of settlement for the studea t who is 
dropped by the correspondence school. 

(i) The particulars concerning instruction during 
completion periods in schools, shops, or labora­
tories provided such instruction is offered. 

(3) If a correspondence school advertises a completion puriod 
in a school, shop, or laboratory, the contract to be approved 
shall specify: 

(a) The basis for qualifying as a student for admis­
sion to tho shop, laboratory, or school for the 
completion period en ncernod. 

(b) Tho location of such shop or laboratorJ or school. 

(c) Tho schedule of periods of instruction in such 
shop, l2..boratory, or school. 

(d) The number of days of instruction to which the 
qualified student is entitled. 

(e ) A description of the facilities in the shop, 
laboratory, or school concorned. 

(f) The amount of additional tuition required,~ 
~ for attendance at tho shop, lQboratory, 
or school used for the complotion period. 
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(g) The student's responsibility for pnyinG the 
cost of transportation to and from the shop, 
laboratory, or school vvhere tho completion 
period is scheduled. 

(h) The student•s responsibility for paying th0 cost 
of room and board vvhilo in attendance during the 
completion period. 

( i) A list of the books, supplies, and tools~ Jdxft 
~ which "ilfill be furnished by the school for 
use by the student whilo in attendance dur:ing 
tho completion period and the rental cost, JdxfX 
~ for th8 use of such boo l~s, tools, and 
supplie s. 

( j) A list of any addi tiona1 tools, Gquipmcnt, v:rork 
clothing, books, or other items w:1ich must be 
purchased by tho studant for use during the 
completion period. 

2. A standard license renewable annually unless revoked for good cause aftor 
a hearing vnll be issued to an applicant who prosents evidence sc.ct i sfactor;y 
to the New Jersey Commissioner of Education that he has met tho require­
ments of a. and b. as listed below: 

a. That he has satisfactorily served in Ne·w Jursoy as a provlslon­
ally licensed representati ve of an approved corre spondence school 
for a period of at l east six consecutive months 

and 

b. That he has satisfactorily completed an approved training pro­
gram for ficlld representatives conducted by tho corrospondcmce 
school which he represents. Training progrD.ms t o be approved 
for New J ersey r eprescmtativ8s must be organizod t o provide 
i nstruction conc0rning: 

(1) The Trade Practice Rules for Private Home Study 
Schools ~s approved by the Federal Trade Commission, 
Nov-:;mbar 2, 1936, and offici<o.l amendments to t ht:J SG 
rules. 

( 2) Chapter 230, Naw Je rsey Laws of l9h9, and th3 rules 
and r egulations of the Novv J orsay Stc..ta Bo <:trd of 
Education concorning correspondence schools ~nd 
agents of corre spondenc e schools. 

(3) Basic. l aws concerning contrac ts and sales . 

(h) Ethics for salesmen. 

(5) Principles of guidance as they apply to 
judging the fitness of students to anroll for 
the correspondence course s concerned. 
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C. Revokinr: the License of a Fiald Reprosontativo or Ag<mt: 

'i'he license of a fie ld representative or ngent may be revoked if after a 
h8aring the Commissionur of Education finds and determines: 

l. 

? 
'-• 

3. 

That the field r eprc;sentati ve or agent concerned has violated the~ Trade 
Practice Rule::s for Private Ifom,; Study Schools <:tpprovGd by th·3 Feder.:1l 
Tr<.:cdo Commission, November 2, 1936, or has violGted r:.ny official amend­
ment to those rule:3 . 

Tho.t tho field represont&tive or agent concernod h2.. s enroll;Jd students 
in courses for which they are clearly unfittE::d on th-.:: b2.sis of p:;:·ev:Lous 
educr,tional attainments and pr8vj_ous experience. 

That th<3 field rcpresento.tive or agent has conducted himDolf i n a mannor 
unbecoming a professional worker in c duc,c:.tion. 

D. C.:mcollation of the Licsnse of a Field RGpresentativc~ or Agr:mt: 

The license of a field r epresenta tive or a:;ent may bo cancelled if tho 
Commissioner of Educat.wn finds e.ml d.eto:c:,:Lnc'ls: 

1. That the school which the agent represents has not fulfilled its contr ~wt 
with one or mor(~ Ne'H Jersey students. 

2. That t hG school ~·rhich the agent represents is no longer approved .in 
State ·wher e loco. ted. 

E. Amendrnents: 

The New J orsey State Board of Education r e serves the right to cunend tho se 
r egulations from time to timG. 

F. Renewing Licenses : 

Standard Li censos shall be r enawed annually upon t ha payment of a f e.J of f i ve dollars 
($5.00) provided th8 applicant qualifias under tho regulations current at 
the time the f ee for renevml is paid. Provisional Licenses are not renewable. 
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1<'·765--8/28/53 STANDARDS FOR APPROVIIJG COI1iL1SPONDENCE SCHOOLS 

LOCATED IN NEiJ JERSEY 
ADOPTED BY THE NE.r~ JERSEY STATE BOARD OF EDUCATIOIJ 

JUNE 2, 1950, IN CONFORlviiTY WITH CHAPTEH. 230, LA-?fS OF 1949 
AND REVI SED MAY 2, 1952 

A. Basic Information Concerning Certificates of Approval for Corresponder:ce Schools 

• 

• 

• 

1. After July 1, 1950, no correspondcmce school located in New Jersey shall 
solicit students or collect fees until a Certificate of Approval has h:oen 
granted by the Commissioner of Education. 

2. The receipt of a Certificate of Approval is assurance to the officials of 
a correspondence school and to the students that the school meets t he 
standards of the New Jersey State .Soard of Education and that it has the 
legal right to operate. 

3. The issuing of a Certificate of Approval to a correspondence school doe s 
not accredit the courses offered as valid for transfer to any other school 
or college in New Jersey • 

Standards 

l. Name of the School 

The name of the school shall be descriptive of its function or functions. 
Any word or words which suggest an official relation with a municipality 
or with t he State shall not be used. Any change in the name of an 
approved school shall be reg:i.stered vrit h the Commissioner of Education 
prior to the use of the new name. 

2. Location of the School 

A school is approved f or a specific location. Any change in the location 
of the school shall have the prior approval of the Commissioner of :Sduca­
tion as t o adequacy of facilities. 

3. Administration of the School 

a. Each correspondence school shall L·'ve an executive head . The 
executive head of the school shall present evidence that he has 
t he qualifications and t he experience essential for competent 
and ethical administration of a correspondence school. 
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b. The executive head of a correspondence school shall have the 
administrative assistance necessary for adequately manning the 
school and effectively coordinating the work of t he t eachers. 

c. Each private correspondence school located in Hew Jersey s;1all 
furnish such information and reports f rom time to time as the 
Corl1li!issioner of Education shall deem necessary and proper and 
in the mar.ner ~ prescribed by him. Failure to furnish 
ap.y such information or report or to conform in every particular 
to standards r:rescribed for such prive.te correspondence school 
shall be good and sufficient reason for the refusal of a Certifi­
cate of Approval for such private corresponden<.;e school or for 
the revocation of a Certificate of Approval previously gran~ad. 

4. Organization and Nature of Correspondence Courses 

Each course of instruction offe red shall consist o.f: 

a. A prel:ilninary lesson or set of instructionaon IIHmv to Study" 
by the home-study metbod, or adequate i nstruction on hovr to 
study each lesson assigrunent. 

b. Textual or l esson materiaJs v.ilich are: 

(l) Adequate in that they cover the subject as fully 
and as thoroughly as announced. 

(2) Accurate in that t hey are well authent i cated . 

(3) Current in that they repre sent reliable modern 
information on the subject. 

(4) Presented in a simple, clear, interesting, and 
logical manner so that the students can grasp t he 
important points r eadily. 

(5) Illustrated with photographs, cuts, and d;r;·awings 
which clarify the explanations and not simply 
adorn t he text . 

(6) Printed in such a manner as to contribute to ease 
6f study. 

c. Instructional service on each l esson or unit assignment con­
sisting of: 

(l) A series of examination questions or problem assign­
ments which thoroughly stress the L11portant phases 
of t he subject presented and Yihich r equire a demon­
stration of the s tudent• s ability or skill in apply­
ing the information~ attained. 

(2) An individualized correctional service pointing out 
the errors, directing the student to sources of cor­
rect information, as Trell a s supplying additional 
explanations and supplementary instructional material 
when necessary. 
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d. A definite system of encoura~ement and stimulation of students 
to provide: 

(l) Regularly scheduled and thorough study of the lesson 
assignments. 

(2) Heasonable regularity :i.n sending written summaries 
and examinations to the school for correction, 
comment, and evaluation. 

5. ~ Qualifications of Instructional Staff 

Definition - A supervisor of correspondence instruction is a person 
responsible for grading; the papers sent to the school by t!"le students 
and for guidinr; the students in their study. 

a. Each approved correspondence school in tJew Jersey shall 
maintain an adequate and compete~t instructional staff. 

b. The individualized correctional service shall be in charge 
of a supervisor or supervisors of correspondence instruction 
vrho shall have as a minimum the folloYiin:s educational 
preparation and experience: 

(l) A high school education and a combination of at least 
six years of tligher education, teaching, and experi­
ence closely related to the subjects to be taught. 
This standard shall not operate to prevent the employ­
ment of competent assistants without t ."1ese qualifica­
tions to grade papers under the dirGction of an 
approved. supe rvisor of correspondence instruction. 

(2) A knovlledge of educational psychology and met:10d~3 as 
t·!10S8 subjects apply to the courses to be taught. 

c. Each supervisor of correspondence instruction shall be 0ndorsed 
by the CorrnnL>sioner of Education. An approved correspondence 
school located in Nei·r Jersey may employ for .s. p eriod of not to 
excoed sixty days a supe rvisor of correspondence i nstruction 
vrho has not ye t attained endorsement by the Com:lnissioner of Educa­
tion. Any supervisor of correspondence instruction so employed 
sl-u::.ll attain endor sement by the Commis sioner of Education for t he 
particular ast.>i gnments concerned ,.criti1in sixty days. I n applj·ing 
for 8i1dorsement of supervisors, correspon.dence school s shall.JQQQC submi t 

for endorsement as follows: 
(1) Educational background and attaimnents. 

( 2) ·"fork e:;~erience r elated to the courses concerned. 

(3) Thr ee r e: f er ence s who a re qualified to judge t he 
super vi sor concer ned. 

6. Financial Stabili t y 

Each corre spondence sc:1ool locate C:. in Nmi J ersey shall annually demon­
s trate to th8 satisfacti on of the Commissioner.£j Education tha t i t h.:.,s 
financial resources sufficient t o ca rry out Jt:8i pro f~r?..;·•. of instructj..on as 
~5&»\ZW announced in the school's off1.c1.al publ1.cat1.ons. 
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7. The Cfncial Bulletin or Catalog 

Eac;l corr~;spondence school located in f.J,:rr J ersey shall from time to 
time issue a printed bulletin 1i:1ich shall clearly indicate thac it is 
an institution offering courses by con·espondence. Its statements 
shall set forth the obli:;ations of both t he school and the students. 
The ~Julletin s~·,all sl1o·:: the foll:J'.7ing: 

"-'- Tho n:'.~··:e anc: locat:i.on of the scho:)l. 

b. The n3.rne of the executive head of the school. 

c. !'. description of the lessons and the courses off3rad. ~Jpon 

approval of the Commissioner of Education, this standard may 
be aet by publishing a de scription of the courses offered as 
a bulletin s0parc:.te from th-3 catalos • 

d. The fees and tuition charged. 

A correspond,;mce school :nn] meet this standard by publishing 
S8paratel y its list o.f fee:s s.nd c lla.rges provided an up-to-dc.te 
list of such fe3s and c1-:.arges is kept f iled -; rith the Commissione r 
of Ec~ucation in Trenton, !.f;:;u J ersey . 

e. Regnirem.:mts for gr adu&tion. 

f. The maximum tj_me allo ·.Ted .for comple ting eac:1 coursG. 

G. Financial Hecords 

Each school shall maintain detailed financi.al r tjcords. These records 
s~all be subj ect to ir:specti)n by th(.~ Corn.mhwioner of Education or his 
repru se~1tative. 

9. Responsibility for .~.2ents and Field Henr escmtativos 

Each sc~1ool s l-jall be accountable for t :1e acts of its licensee agentfi 
and field repres.:mtati ves as thesG acts affect the rig~1ts of students 
or prospec·tive students. 

10. Bonding Agents 

For the faithful peri.'o r;nance of their f ina.nc.!.al r e sponsibilities, each 
correspondencG s chool in IiJ<::Tr J ersey shall require its field r epr e s cmta­
tives a:1d :1gents to be bonded in an s.rr,·)unt approved by the Conunissiomr 
of Educa tion . 

ll. Prelim.inary Salos Training 

Each private COITl·~sponcl ence school located i n llh:r:: J e rs<'.ly shall :~ive its 
sales repr esei1t.at.ivos adequate prelimina r y tra ining and exercise careful 
supervision to gun.rd ag~inst any misrepresentation to prospective 
students and to prev .. mt th .; enrollment of pupils v;ho lack qualifications 
for probable succocs in comple ting the course concerned. 
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12. Nature of the School's Contract with Student 

The Contract to be approved shall enumerate the follmTing: 

a. The total cost to the student. 

b. The initial payment at the time of registratlon. 

c. The amounts of subsequent payn1.0nts and a stat.emcnt specifying 
,;;;hen the paymants are due. 

d. A list of the books, supplies, and equipment, ~ to be 
furnished by ti1e correspondence school. 

e. A list of the books, supplies, and equipment, ~' -,;.rhich 
the student must purchase in addition to those provided by 
the correspondence school. 

f. All other charges, ~, which the school may make such 
as f8es for a diploma or for graduation. 

g. The terms of settlement for the student who decides to dis­
continue his enrollment and wi thdrmv from the school. 'N:Jesec 

h. The terms of settlement for the student who is dropped by 
the school. 

i. The particulars concerning instruction during completion 
periods in schools, shops, or laboratories provided such 
instruction is offerud. 

13. Completion Periods in Shops, Schools, or Laboratories 

Completion periods in shops, schools, or l aboratorL3s may bo offered by 
correspondence schools located in New J ersey provid..;d the shop, school, 
or laboratory concernod is approved by the Commiss ioner of Education a s 
adequate for tho courses oi f'0red. If a corre spondence school located in 
New Jersey ,::>.dvurtises as part of a course a completion period in a school, 
shop, or laboratory, then the contract shall ~ecify: 

a. The basis for qualifying as a student for ad.'TI:i.ssion to the shop, 
l aboratory, or school for the complet i on period concorned. 

b. The location of such Shop or laboratory or school. 

c. The schedule of periods of instruction in such shop, l aboratory, 
or school. 

d. The iiutnbElr of days of instructi on to which the qualified s tudent 
is entitled. 

e. A description of the facilitie s in the shop, laboratory, or 
school concerned. 

f. The amount of addit ional tuiti on required,~, f or attendance 
a t t he shop, laborat ory, or school used for t he compl et ion period. 
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g. The student• s responsibility for paying the cost of transporta­
tion to and from the shop, laboratory, or sc:1ool where the 
completion poriod is scheduled. 

h. Tho student• s responsibility for paying tha cost of room and 
board while in attendance during the compL;tion period. 

i. A list of tho books, supplies, and tools, ~ -rrhich will 
be furnished by the school for use by the student ·:-rhil.:; in 
attendance during the: completion period and the r ental cost, 
~ for tho use of such books, tools, and supplies. 

j. A list of any additional tools, equipment, work clothing, books, 
or other items '.Thich :1mst be purchased by the student for use 
during the compJ.e tion pe riod. 

14. Standards for Enrollment 

Each correspondencG school located in H.::n·1 J :rsey shall ei t her: 

a. Establ ish and print standards of oducational D .. chievement '.7l"tich 
students shall attain beforo enrolling for e ach course offer ed 

or 

b. Begin each course with si:nplc basic readings and illustriltions 
y;hich lead gradually to t he more advanced l e ssons . 

15. Records 

A SUIThuary of the student' s educational achiovement shall be r ecorded on 
a for,n planned for that purpose. These records shall be reta ined by 
tho school for a period of at l east 20 years . 

16. Avoiding Unfair Pr actice s 

Each corre spondence school to whi ch is awarded a Now J tJrsey Certific ate 
of Approval shall avoid the unfair t r ade pr2 .. ctices enurnerated in rrade 
Practice Rules for Private Home Study Schools approvc~d by t .lh.:: Fcd0r al 
Trade Cormni.ssion, November 2, 19 36, and as amended br111 xa h1w Utxxi::1ca:. 
subsequent to that t ime. 

17. Re voking a Certificate of Approval 

Tho Certificat e of Approval of a correspondence school loca t ed in NJw 
,Jersey raay bo r evoked if the ComrnissionGr of Education af t er a hear­
ing finds and determines : 

a . That the school conc 3rn0d has vio l ated t he Trade Pr acti ce Rules 
f or 'priva t e Homo Study Schools approved by the Federal Tr ade 
Commission, NovembGr 2, 1936, or has viol a t ed any official 
arn:;;)ndments t o these rules . 

b. That the school concer ned has not maintained the :Dmrxrr s tandards 
vrhich ar e offic ial l y npprovod by t he Stat e Board of Educat ion 
for New J ersey corrospondence schools. 
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18. iUTicmding These Hogul~tions 

'I'~w N.::n·v Jersey State Board of Education ros.Jrves the right to c.u.mnd 
the3e rGgult>.tions from time to time and ma.ko the rur.endments effective 
:~ftur noticGs have b0on published for a reasonable time. 

19. Rc;n,)wing Certi.ficatGs of Approval 

Certificates of Approval of a. corresporrlcnce school. located in N.:;r: 
J:.;rsoy shall be runermd annually upon the paym.mt of a foe of .f~2.5 .00 
provided the correspondence school conc.:;rnod is complying with thu cur­
rent rogulc>,tions of the State Board of Education. 
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S'l'ANDARDS FOR GRADUATE INSTHUCTION 
IN 

N1vY JERSEY COLlEGES AND UNIVERSITIES 

All New Jersey colleges and universities which were not conferring degrees 
prior to March 17, 1891 are required by law to obtain approval of the State Board 
of Education for conferring such degrees. 

New Jersey colleges and universities which desire to secure approval to offer 
graduate instruction and confer Masters' degrees shall apply for the authorization 
of the New Jersey State Board of Eoucation by making application with attached 
nocumentation· on· forms to be prescribed by the Commissioner of EdUcation to show 
that the Standards herein have been attained. The application and documents will 
be reviewed by an official committee selecten by the Commissioner of Education. This 
reviewing committee will visit the institution an~ appraise its resources for graduate 
instruction on the basis of the Standards herein enumerated. The expenses of this 
committee will be paid by the institution being appraised in terms of the Standards. 

Authorization to confe:t:" specific Masters' negrees will be granted for a 
term of three years on the basis of the nemonstraten ability of the institution 
to meet the Standards for Granuate Instruction, and the recommendation of the 
Conrn~ssionar of Education. Re-evaluations under these Standards will be made at 
the end of tha term of authorization by the Commissioner of Education or his rep­
resentativese~ 

.A utho!'::.zation to confer specific Masters' degrees will be for specified 
curriculuns a.ppro-:ed t;y tne Commissioner of Education. Modifications of such 
appro~J-erl curricuh;.ms, b':l.sed upon tha StanC!ards, if requested in writing, may be 
made 6uring th8 te:L~m of .s.ushori:z.ation provided that they are approved in advance 
by the Com.n].ssicner of ~c'iucation,.. 

Applications fo:::- a,_<.thorizat.i.on to confer specific Masters' degrees for 
specified curriculums 3hall be filed through the office of the Assistant · Commissioner 
for Higher Ed.ucation3 17.5 West State Street, Trenton 8, New Jersey. 

The graduat'3 programs of instruction in colleg8s and 1miver:si ties already 
appro-ved to confer Masters' degL•aes unner authority of the State Board of Education 
will be reviewed pE:riod}.cally .. 

Institutional Resources 

1. Evinence shall be presented on forms prescribed by the Commissioner of 
Erucation to shrnv that the financial income ann financial resources of the 
institution !:luring the past several years have resulted or will result in tho 
recruitmor.t of a hir,hly competent granuate faculty, the nevelopment of an 
excellent graduate library-, the mainter.ance of superior laboratory facilities, 
ann adequate faciliMes for granuatP. instruction and personnel services as 
shown by budgetary provisions. 

The annual burlget for the graduate school shall also be anequate for the 
main+,cnance and replacement of equipment, facilities, ann faculty, as neerJed. 
Budgetary proYisions must also be made for the annual replacement of obsolete 
equipment, and the purchase of new equipment. 

2. Evidence shall be presented to show that there is a reasonable assurance that 
the finai.lcial income, in addition to tuition and fees, which is anticipated 
by the institution will maintain a high quality undergraduate program end 
the proposed program of graduate instruction. The cost 0f graduate instruction 
can rarely be met from tuition income. The institution which desires to 
confer any Masterts degree will be expected to shan that a substantial portion 
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of the estimated cost of graduate instruction will come from sources other 
than tuition. 

). Each institution which is approved under these Standaros shall have the 
necessary· special facilities and equipment for anvanced work. This shall­
inclune adequate space, needed conference rooms and appropriate visual and 
a11ri tory equipment. 

Library 

4. Evicence shall be presented to show that the institution has, or will provide: 

a. A basic collectj_on of books in each field in which graduate 
instruction is to be given. The collection should provide for 
institutional circulation, granuate use, and service in the 
off-campus centers where gra0uate level extension courses will be 
given. The collection shall include the recent editions of 
sturies by recognized authorities in each graduate field in mich 
instruction is offered. 

b. Rea0y access to the principal journals in each field of 
specia:ization, with back numbers for a minimum of fifteen years, 
if obtainable ~ Photostats of journals or parts of journals may 
be acGepteci in lieu of the actual publication. Where applicable, 
fo:::-eign ,jo·0.rnals also shall be included. 

c. The basic monog:raphs in each field of gi·acluate study as 
recomr:wndad by the (;apartments concernerl. 

d. Reasonably up-to-nate ann anequate encyclopedic or reference 
publications, ann the leaning periodical innexes an~ com­
prehensiv6 bibliographic works. 

e. Ample ro0m for library study as relateci to actual ann con­
templated enrollments. 

f. R~adY access to publications on microfilm; a microfilm reader 
anrl micro-photo-duplication services, where needecl, should be 
available .. 

g. A library administered by a librarian and staff with r'lemonstrated 
competence f or graduate school library services. In evaluating 
the libraryJ all official records and the .services of the library 
will be reviewed~ 

h. Arrangements for inter-loan services with other libraries, 
v:here nee(lcd~a 

i. A carefully developed program to rl.etermine the ability of 
graduate students to use the library effectively, and the 
provision where needed for cooper ative instruction in the use 
of the libr ary oh the gr anuate level · for such stunents by the 
library and the departments concerned. 

j. Anequate library hours at times appropriate to the needs of 
graduate students anr'l faculty. 
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Laboratories 

5, Evinence shall be presented to show that the institution has provided or 
will provide the following for its laboratories: 

a, A variety of specialized equipment needer'l in the graouate 
program, and avatlable in suffi.cient supply for the use 
of graduate students and faculty, 

b. Qualified personnel who will supervise the purchase, 
maintenance, and replacement of laboratory equipment 
an~ facilities in the various fields in which graouate 
laboratory instruction is offered. 

The Faculty 

6. An organization composed of representatives of the faculty ann ar1ministra­
tion shall be responsible for plnnning and guiding the graduate program, 

7. Each faculty member assigned to teach a graduate course shall give evidence 
of scholarship in the field of his teaching, This evidence may be through 
the completion of requirements for advanced degrees, or by related research, 
writing or broad experience in his field, A Master's degree in the field 
in which the faculty member is teac..l'1ing graduate courses should be a 
minimum requirement and a Doctor's degree is highly desirable. 

8, Only experienced teache!.'s V>rno have demonstrated excellence in classroom 
instruction s!1all be plnceet in charge of the planning of graduate courses. 
This noes not exclude tn8 ar.dgnment of specialists orguest lecturers to 
instruct on the graduate l eve1, or to assist with laboratory projects. 

9. The institution shall present evidence to shovr that its full-time graduate 
faculty teo.ches substantially more than half of the graouate courses. 
Part-time gra~uate faculty m~mbers with high qualifications may be assigned 
to teach co1~sos for which they have demonstrated special competence. 

10, Graduate school instructors must be allowed adequate time for instruction, 
conferences, ~irection of research, review of theses, ann related reading 
an<'l study as a part of their regular responsibilj_ties. In general, assign­
ment of graduate instruction for additional compensation to those who 
alrear'!y are carrying a standard loan is not an approved practice. The re­
viewing committee will stuny all graduate faculty assignments to determine 
their effects on the graduate program ann the quality of instruction. 

11. Scholarly r esearch and writing for professional p\mlications is 0esirable 
for those assigned to teach graduate courses. EYidence in this regil!'d will 
be evaluated by the reviewing committee, 

The Program 

12. Each progrrun of graduate instruction shall be carefully integrated into 
an over-all pattern of sequential courses to meet in0ividual needs and 
interests. Each program shall differentiate the basic, specialization ahd 
elective courses, A substantial proportion of each program should provide 
for concentration in a field of specialization. The college or university 
which offers graduate instruction shall publish a separate graduate bulletin 
or catalog inclUding adequate information concerning admission·· requirements, 
tuition, fees, programs of stUdy, degree r equirement s , course descriptions, 
ano other pertinent information. 
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13. Advanced graduate courses designed to broaden the student's knrnvledge, to 
train him in collecting, summarizing, evaluating and interpreting data are 
fundamental. At least seventy-five percent of all courses offered should 
be open only to graduate students. In this group of courses, there should 
bo seminars based upon both broad and intonsive reading, in0ividual research 
an0 critical group thinkinz. Desirable prerequisite undergradu~te courses 
or graduate courses needen for background should be required without credit. 

14. In general, the completion of a written thesis based upon the established 
standards of the institution should be satisfactorily completed by most 
can0idates for Masters' llegrees. With the prior con3ent of the department 
heal) and advisor, a creative project, a field study or an annitional seminar 
for 6 or more semester hour crenits may be accepted in lieu of the thesis 
roquiremcnt. 

15. Plannen study in two or more graduate schools may be permissible for some 
students. The institution conferring the Mas ter's degree, however, should 
not accept by transfer more than twenty-five percent of the program required 
for the degree. 

16. Under no circumstances should any credit be given for correspondence 
courses to apply tmmrd a Master's negree. 

17. If provision is mado .for completing graduate cou't'ses at off-ca..;npus 
centers? or iYJ. e:~~tCLiSie>n, these courses must meet the specifications above" 
The :libl"8.,:-y o.nd :!_abora-r,ory .Iacilities shall be adequate to develop and 
maint.a::.n high standards,. Shcr'j·-term courses or workshops should not, 
other than in indi vid'l.w.l '· C~.s c s, with the prior approval of the candidate's 
department head. and a(!vi~or J te accepted for gradu::~.te credito 

18. A ttairnnent of a Master' s degree must involve the ca..nnidat e in at least 
one full acaflerr..ic year o:::-o tbe equivalent of study and instruction. Oppor­
tunity for part-time sturly may be made available if part-time students who 
nr o engaged in full-time employment are only permitted to carryprograms 
e;orrunensurate 1i·rith- their available time to attend regularly schGdtL1ed classes, 
to- r.o all required readJng a..n0 writing, an(! to meet all other acanemic stand­
ards of the grarJ.uate s chool. 

19. A w:-i t t en compr ehonsi ve examj.nation of the candidate's knowlonge al'd 
unr'lerJtnn<]ings in his field of specialization is a necessary prerequisite 
to tte conferral of the Master's negrae$ This examination shoul<i cover 
thoroughly the field of specialization and not just the graduate courses 
complet ed by the stildent. It-- should be r et ained for a perio.-1 of years by 
the instituti on, with the student's written ansviers, as a part of the 
of:":'i cial, porm.:ment r ecord of each graduate student, ann should be available 
for tho evaluation of the r eviewing committee. 

Students 

20. Only those students who have completed the requirements for a Bachelor's 
dGgr eo with an undergraduat e major in tho field of proposed graduate study 
cr in a closely r el at ed field from a nationally accredited institution, 
or who have satisfactorily passed a standard grar3uat o examination, may be 
matriculated for a Master's degree . This does not preclude a limited 
graduat e program for above average undergraduate seniors whose part-time 
unriergraduate program is such that they may ca:t·ry one or two gran.uate courses 
in their f ields of specialization, with or without, gra~uate crer'lit, as 
determined by the policies of t he institution while complet i ng other r e­
qui r ements for the under·graduate degree. 
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21. Only students of talent, character, and capacity for scholarship should 
be admitted to graduate courses. Admission should be limiten to those who 
have attained one or more of the following: 

a. An above average scholarship rating during the last two years 
of their undergraduate study, or 

b. A reputation among their professional associates as a prac­
titioner of high merit, or 

c. A high score on a qualifying test such as the Graduate Rec­
ord Examination or the National TeachGrs Examination. 

Any exception must be fully justified to the satisfaction of the reviewing 
committee~ 

22. Aur1itors in gradua.te courses are not consir1ered conr1ucive to high quality 
attainment on the part of granuate stuncnts working for oegrees. The ad­
mission of auditors to graJuate courses shoUld be limited to those ap­
proven in advance by the napartment hean and the instructor. 
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STATE DEPAR'l'E~NT OF EDUCATION 
DIVISION OF HIGHER EDUCATION 

Trenton 8, New Jersey 

mxn;ncx STANDARDS FOR APPROVING NEFf ,lliRSF.Y sr.Hnm.::; tlF PTT.C~ThTr'.C:.c: 

~ 

:t~cw Jersey Scl1ools of b'usiness, c.t their rGqucst, 
Division of Hir.;her Education. Those schools -which arc 
st::md.:::_rds v~ill be approved for enrollment of veterans. 
certified to the Veterans Achninistr~tion. 

Part I Curriculum 

1. Dt,;finitions 

may be 2-ppmisod by t he 
maintaining -~he .fol1m·:ing 
Approved schoolG .Cii'O 

a. Subject -A bro.nch of l earning ~_; uch as litorc~turo , 

science , bookkeeping, etc. 

b. Course - A unit of a subjGct org<mizod for inctruct ional 
and administru.tive purpos-Js. Ex::tmpl cs : ol8!!1cntary 
bookl-~eeping, principles of bookl<;:ucping , cost accountii1g, 
beginning shorthnnd, English f or business, etc .. 

c. Curl'iculum - A group o.f courses organizccd ns thG 
requir ..,d b::tsis for u. tta.ining a certifico. to or diploma. 
Examples: stenographic curriculum, sucrotarial curri­
culum, accounting curriculu . .-·n, etc .. 

·2~ The curr iculum shall be organized in .:tccord with sound educ:1tionu.l 
principles. 

3. The courses of tho curriculum shnll be scqucm-0ial in nnturc inso­
far a s practical~ 

4. Courses to be offe r r)d in each curriculum shall be des cribed . 
This description shc.ll consist of a f 01N sentences -,·ihich shall 
expl::l.in the nu.turc <:md extent of the course r equirements. 

5 •. Tho curriculums shJ.ll be consistent with tho number of students 
cnrollvd, fino.ncinl support, a w:cila blc personm;l, and facili t i cs 
f or ins truction. 

6... In orgo.nizing cours es and curriculums each should be nssigncd a 
number .. Tho m.:tximum number of clock hours of class ins truction 
required for comple ting each course should be c.osign<J.tcd. Tho 
gr ouping of courses into curriculums should be listed with tho 
totc:.l nmnber of clock hour s scheduled for completing ea ch 
curriculum offe red. 

NoLo : Business school offici~.:ls ffiilY socuro a memor::mdum on business 
s chool orgnnization by writ ing to the Divi si on oi' Higher Educati on, 
175 Host s·catc Stroot, Trenton, Nc:w J crseye This mcmoranduiTI includes 
the: r ccominondu. tions of .:. conmittco l'CTJrcs '-'nting thu New Jer s ey 
Associ:::. tion of Schools of Business.. It lists illustrn t i vc curriculu.rn 
nnd r e commended mo.ximum clock hours of instruction to be offGrc;d in 
nny one subj ect matte r field. 
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Faculty 

Teachers employed ~efore September 1, 1946. 

A teacher v;ho was regularly employed in any New Jersey 
School of Business on Septer:J.ber 1, 1946, is approved 
for that school. Such a teacher, if employed in another 
school, will be classified as a 11:u.ew teacher" and should 
meet the standards specified for a "new teacher." 

2. Quo.lifications of new teachers. 

A "new teacher11 is one ·who has been employed in a New 
Jersey School of Business subsequent to September l, 1946. 
A 11 new te~tcher11 shall have the qu;.>.lificat ions listed below 
in either section a or b. 

Section a 

(1) Completion of a four years' curriculum in an 
accredited college with specialized training 
in the subjects to be ·(,aught. 

and 

(2) Complet2.on of a minimum of six semester points 
in professionc.l education courses for teachers 
of business 1vith at least one course in methods. 

or 

Section b 

(1) Completion of a minimum of one yeo.r of post-
high school training in either an accredited 
college or an approved school of business Ylith 
specialized tro.ining in the subjects to be t aught. 

and 
(2) Completion of a minL~um of three years of ex­

perience in business closely related to the 
subjects to be taught. 

and 

(3) Completion of a minimum of six semest er points 
in professional education ior teachers of busi­
ness with at least one course in methods. 

3. Probationary Teachers 

Individuals who a r e qualified vii th the exception of t he six 
semester points in business education including a course in 
methods roy be employed as probationary t eachers for not to 
exceed tHelve mont hs provided they agree to complete a t an 
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accredited college or universn.y the necessary 
business education courses within a year from the 
date of employment. These courses may be completed 
in evening, extension, or summer session classes, or 
by correspondence study. When the necessary business 
education courses have been completed sa ti;:;i'actol'ily, 
the probationary teacher may be employed as a rsgu.lar 
teacher a 

4. Filing Certified. Evidence o.f Teac;1ers Qualifications 

Certified evidence of the qualifications of each t eacher 
employed since .Septeniber 1, 1946, should be fi led with 
the State Division of Higher Education. 

5. lviaximum Teaching Load 

The class teaching lo<i.d of both day and evening a s si:::;nments 
of any full-time teacher should not exceed thirty-tr;o clock 
hours per week. 

Part III Administration 

1. The admission and r·etention of students shall be governed 
by the follo·wing: 

a. Tr1e follov1ing may be a C:: it.ted and clo.ssified as diplorna. 
s J.:.udents: 

(l) graduates from grade 12 of accr edited high s chools. 
or 

(2) those ·who h oJ.d the New Jersey High School Equi valent 
Certificate or a Certificate of equal rank from 
another state. 

or 
(3) those ve t e rans who pr esent evidence that an advi s c:me:clt 

and guidance officer of the Veterans Administrati on 
r ecomznends enrollment i n the school and the curriculmn 
concerned. 

b. Applicants YJho cannot qu.J.l~_fy under the above p:1r agraph may 
be admitted as special stuC:ents on pro"!.x!.tion provided they 
have atta ined exemption L·om co;-::J.pulsory school attcmdaLce 
laws. ':I'he probationary period may not exce~;d t'.vo months for 
full-time stucicnts and four months f or part-time students . 
A probationary student beforo tne end of two months in day 
school or four months in night school slnll pass sa tisfacto­
rily standard tests in r eading , Englis h usage , and arithmetic·. 
A probationary student YJho pa sses the standard tests 
su.tisfactorily muy be r eclassified as a diploma student. A 
probationary student v;ho does not p2,ss the standar d ~osts 

vii th sa t is factory scor,;s rti thin the tine limits spocii'ied 
shall be dropped from the school. 
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c. The number of prom tionary student s shall at J.10 time be 

grGa ter tl12n te11 per cent ol' tl1e number of studer1ts on r cll i n 
tho school conceraed. Non-his;h sch::lol graduates enrolled f or 
summer s8ssions need not be count ecl as probationary studen-ts 
provided they are planning to reenter high school at the begin­
ning of the fall s::::mester. 

d. Standard tests taken b;y non-graduc.:.tes of high 
school shall be retained and, on r equest, made 
avail.J.ble to t:·1e Corrun.i.ssioner of Education or 
his r epresentative .. 

e. An up-to-date list of all special s t udents on probntion 
shall be kept and made available t o ~he Commiss ioner of 
Education or his r epresent.:rl.ive on request. 

The recommended n inimmn length of recit,ation periods 
minutes for all ma jor subjects . 

f'ortv J 

3. On the avera3e, there should be .::.t least one full-time 
instructor for every ti1ir-t:.y dr:,y s tudents in attend:~nce 

in t he s chool. Administrative offi cers may not be counted 
as f ull-time teachers. 

4o A school year s ha l l be a r,linimum of thirty-tvJo vmeks. 

5. Each school of business shall IllLl:Ln.tain adequo. te r ecords 
which show: 

a . Subjects compl eted and gr ades attained in the hi gh 
school previously attended. 

b. Attendance at the school of lmsiness. 

c. Subjects compl et ed and gr ades .:cttai nod in the school 
of business . 

d. Exami nation s cores for each non-high school gr aduate 
admitted. 

Pctrt I V Duildin8 and Equipment 

1. F..ach school of business shnll comply wi th Stat e and city 
building re:q,1iromcnts ·wi th r·espect to f ire lw.zards , 
hygiene , .:L:' l oor space , ventil o. tion, heat , and. lic;ht. 

2. The equipment should mee t the follo-~nng r equire:aen ts: 

a . A minimum of one t.YP'3\Nr i·L.er __, .J every three day 
s chool students of t ypewriting. 

b . Other office machines and equipment to meot the 
requirer.1ent s of the courses offe r ed. 

Po.rt V Ethics 

1. Scholnrships may- not be issued as a mcE.ns .:or reducing 
tuition rates . Scholarships may be i ssued only if 
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ilctu.~. l endm,ments or gift f unds arc availilblo for that 
purpose . Thi3 stancl<:lrd shc'lll not be int>3rprc~·t.:::cl to 
pl"evcnt the e:~er;1ption of a limited num1Jer of v1orth;:,r 
students from the pa3·ment of t .heir entire tui tion 
pi.'OVic'l ·Jd such students c:.re in ... .:_n2.nci al ne:ed~ 

2. No school of business may r.ukc any statU!ic;nt or pr omise, 
ci til8r ora l 01~ v:ri ttcn, vii th :cGference to gu.<J.r.:::.nt e,')ing 
position::;. 

3. :Sc:.ch school of business sh~~ll conduct :Lts o.L:u.irs in 
accord ··i,i th tl:1.c bes t interests of L ,s stHicni:.s a nd the 
public at largeo 

4. Each school of business sha ll n::.in·co.in a sa t i ::;f actory 
r oputa t ion fo r c:Lhicc;.l r c lo. tion ;::; .. 

5. Eacl1 school sl1all lJ1ll;lis!1 i tr3 sch.odulc: o.f t11i tion c~r:d 
me t hods of pJ.~"Titcnt in its cato.log or rate s :.lcc ·t, 2-nd 
shnll net devi ate f:tom such publishGd r o.tos uni:.il a 
new s cheJule of t uition is adopted a nJ pullli ~:;hecl .. 

Of fic i als of School s of Eus i nc;ss v;ho believe tln t tL~ir schools meet 
tf1e stc;.ndc:.rds listed at~ov·c .:-.;.re irrvitecl to appl~f f or npprG.isal. Sc l1ools 
<:cpprovcd o.r c r eappl'a iscd c..rumally. 
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STATE DEPARTMENT OF EDUCATION 
DDJISION OF HIGHER EDUCATION 

Trenton 8, New Jersey 

NEW JERSEY'S .STANDARDS FOR BIBLE INSTITUTES 

In order to secure approval to participate in the educational program for 
veterans under Federal Public Law 550 (1952), Bible Institutes shall meet the 
following standards: 

l. Organization 

The institution shall be incorporated as one not for pecuniary profit under 
the laws of the State of New Jersey. Such an institution shall be governed by a 
board of trustees responsible according to the articles of incorporation for the 
approval of institutional policies and the managing and ovmership of institutional 
property. 

2. Financial resources 

Before approval, the institution must present evidence of financial stability. 
Ordinarily, th~s rec1uirement can be satisfied by evidence that (l) employees are 
receiving incomes adequate f or meeting moderate living expenses, (2) that the 
institution has a subs tantial equity in the property used or a long term lease 
under conditions which can be reasonably fulfillecl, and (3) that financial 
accounting and property inventories are in accord with sound business procedures. 

3. Physical equipment 

Buildings and grounds must be adequat e to provide for the pr ogram advertised 
i n the catalog and bulletins of the institution. Safety hazards shall have been 
eliminated. Sanitary conditions shall prevail. 

4. The faculty 

It must have a f aculty of compet ent instructors under the direction of an 
administrative off icer who devotes full time to t he instructional program of the 
institution. Member s of the t eaching staff shall have qualifications equiva l ent 
to t hose r equired f or ordination in one of the deno;ninations r epresented in the 
institution or hold a bachelor's degree based on a four years' curriculum from an 
accredited college. 

5. Academic qualif ication of students 

No one shall be matricula t ed as a candi dat e for the diploma of graduation 
(not a degree ) who has not previously gradua t ed from t he 12th grade of an appr oved 
high school or demonstrated equivalent educationa l attainment by having completed 
the r equirements for t he Academic Qualifying Certificat e issued by the New Jersey 
Department of Education. 

Thi s s t andard sha ll not operate to prevent t he enrollment of a limited number 
of non-high school graduates 'Nho wish to compl et e courses ·without sa t isfying 
r equi r ement s f or ma triculation and graduation. 

6. Curriculum 

The curriculum or curriculums shall be organi zed on a combi nation pr ofessiona l 
and genera l cult ure basis . Courses in l i t erat ure , psychol ogy, phi losophy, science , 
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_ N:'~:ecorP.m~nd~.~ and social studies needed as background by church lenders ~ A 
program of methods ~nd practical participation in religious activities shall be 
org~nized and required of all students. 

7. Syllabi of courses offered 

A brief outline of each course offered shnll be kept on file in the office 
of the administrative officer who is in charge of the instructional progrnm of 
the institute. This outline shall list the topics and sub-topics included in 
each course and the r eading r ef erences for the guidance of students. These 
syllabi shall be available for inspection by the Comrnission8r of Education or his 
official representatives. 

@. The catalog 

Tho insti tutc shall print a ca talog nhich Ylill include tho follo-wing: 

a. Statement of aims, purposes, and underlying philosophy. 
b. A list of faculty members shov1ing the positions previously held by each. 
c. A list of board mcmbe.:.·s shovving the position hold by each. 
d. An insti tu0iono. l cnlendo.r sho1ting the beginning and closing da tes, 

import.~;,.t holidJ.ys, and other events during the year. 
e . The cur riculum or curriculums offer ed. 
f. The courses r equired in each curri culum VTith an indication of the 

numb0r of clock hours devoted to each. 
g. Qualifications for admission of students. 
h. Requirements for graduation. 
i. General information vrhich includes s tatements describing (1) location, 

(2) buildings, (3) equipment, (4) student health service , (5) living 
a ccommodations f or students, (6) expenses for students, and (7) student 
activities. 

9. The library 

a. A library sha ll be maintained in a room suitable for supervised r eading 
and independent study. 

b. Ref er ence books f or the diffcr E::nt courses in the curriculum s hall be made 
available in the library. 

c. One member of the faculty who has comple-t ed c.pproved training in li·brary 
s ervice shall be in charge of the library. 

d. All books shall be classified and indexed in accordance v1ith o..ppr oved 
library procedures. 

10. Summer sessi ons 

Courses off er ed during tho summer for credit t oward meeting graduation require­
ments sh~:.ll ho.vc the same standards for time r equircmC:nts in clock hours , course 
content and qualification for the i nstructor as are r equired f or the same~ or 
similar cours c:: s t aught during the r egula r a cademic year. This standard shall not 
be int erpret ed t o pr event the of f er ing of non-credi t courses to meet t ho particula r 
needs of summer session students . 
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11. Records 

Pe rmanent r ecords of the scholastic a chievement, per s ona lity chara cteristics, 
2.nd religious work GXpcrionce o!' each student shall be m::tintainod at the institute. 
These records v:ill be retained in a fireproof container except when being used by 
the off ici2.ls and faculty mcmbe::rs of the institute . These records shall be 
o.vo.il::t ble for inspection by the Noel J ersey Commissionc:r of Education or his 
officia l repres entatives. 
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State Department of Education 
Trent on, New Jersey 

HEAL ESTATE CUHRICULUivi 

REQUIREi.\~T-i;NTS FOR ESTABLISHiiJG ZLIGIBILITY BY DISABLED OR ·-roUNDED VETERANS 
TO PARTICIPATE IN THE BENEFITS ::'HOVIDED BY NEW JERSEY REVISED STATUTES 4.5:1.5-11 

New Jersey Revised Statutes 45:15-11 reads as follows: 

Disabled "'far Veterans Qualifications. A citizen of i~ew Jersey 
who has served in the military or naval forces of t l1e United States 
in aey war, has been honorably discharged, and who, having been 
wounded or disabled in line of duty, has completed a program of 
courses in real estate in any college or school approved by the 
Department of Education of the State of New Jersey, and who has 
successfully passed an examination conducted by said commission 
qualifying him to operate as a real estate broker or a real 
estate salesman, may, upon presentation of a certificate certi­
fyin~ that he has completed such progr~~ of courses as aforesaid, 
obtain without cost from the commission and without qualification 
thtou;h apprenticeship, a license to operate as a real estate 
broker or a real estate salesman, as the case may be, which 
licenses shall be the same as other licenses issued under this 
article. Ne1v licenses may be granted under this section for 
each ensuing year, upon request, without annual fees therefor, 

The educational program approved by the Department of E};iucation of the State 
of New Jersey for disabled or wounded veterans who Wish to qualify under the 
above statute is as follows: 

12 semester credit hours or approximately 200 clock hours in 
courses which provide instruction concerning the following topics: 

(a) fundamentals of real estate 
(b) real estate transactions 
( c ) laws of agencies 
(d) statute of frauds 
(e) processing of mortgage loans (all types) 
(f) assessments 

The above requirements were recommended by representatives of five New 
Jersey colleges and the New Jersey Real Estate Commission on January 29, 1954. 

Veterans who desire to be certified to the Real Estate Com.:nission as 
having satisfactorily completed the above proJram of courses in real estate 
should submit an official transcript of courses completed to the Division of 
Higher Education, 175 \'."est State Street, Trenton 8, New Jersey. 

~~xnOCM 
~DUD:n:xnx.m~.u:muxx'Dfl 
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STATE DEP 'cRTJ.:C:'JT OF :illUCATI:JN 
Trenton, NeTI Jersey 

Insurance Curriculums 

Hl~"}UD.El~ENTS FOR ESTABLISHEJG ELIGIBILITY BY 
DISA3LED OR. -:ommED VET;~rL~:,1S TO PARTICIPATE IN THE 

BENEFITS PROVIDED BY tJEW JEI1SEY REVIS1i.;D STATUTES 17: 22-6, AS k·ENDED 

CHA:?TER 294, P. L. 1952 

An Act concerning insurance brokers•, agents•, and solicitors' 
licenses, and a,,iending Section 17:22-6 of the Revised Statutes. 

BE IT :J:NACTBD by the Senate and General Assembly of the State of Hevv 
Jersey: 

l. Section 17:22-6 of the Revised Statutes is a:;:ended to read 
as follows: 

A citizen of this State who has sGrved in the military or naval forces 
of the United States in any war, has been honorably disc:1arged, and who 
having been Ymunded or disabled in line of duty has completed any of the 
vocational courses in a college or school prescribed by the Federal Government 
or approved by the Department of Education of the State of New Jersey qualifying 
him to operate as an insurance broker, insurance agent or insurance solicitor, 
may, upon pr8sentation of a certi.ficate certifyin ~ that he has completed such 
a vocational course qualifying him as aforesaid, obtain from the Commissioner, 
without cost, a license to operate as an insurance broker, insurance agent or 
insurance solicitor, which license s!1all be the same as other licenses issued 
under this subtitle. 

2. This act shall take effect imwediately. 

Approved 1iay 24, 1952. 

APPROVED COTJ:J.SES 

The educational programs approved by the Department of Education of the 
State of New Jersey for disabled or wounded veterans who wish to qualify under 
the above statute are as follows: 

SECTIOl~ A 

Courses required for those who are applyin ; for a license to serve 
as an agent of accident, health, or life insurance companies: 

Cour se Titles 

1. General principles of insurance 
2. liealth and accident insurance 
3. Insurance laws and responsibilities 

for a::,ents, brokers, and solicitors 
4. Life insurance 

TOTAL 

Credit in 
Semester Points 

2 
2 

1 
3 

0 

Clock 
Hours 

30 
30 

15 
45 

120" 
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SECTION B 

Courses required for those who are ap7~lying for a license to serve as 
an agent of accident, health, and other insurance companies except life: 

Credit in Clock 
CJurse Titles Semester Points Hours 

1. General pri:aciples of insurance 2 30 
2. Health and accident insurance 2 30 
3. Insurance laws and ras:;Jonsibilities 

fJr agents, brokers, and solicitors 1 15 
4. Fire insurance 2 30 
5. i·iarine insurance 2 30 
6. Casualty insurance 4 60 

n- 195'""" 

The above requirements were recommended by representatives of five HevJ 
Jersey colle~~es and t;1e New Jersey Department of Banking and Insurance on 
July 9, 1952. 

Veterans who desire to be certified to the Department of Banking and 
Insurance as havin; completed either of the above listed progr~~s of insurance 
courses should submit an official transcript of courDes completed to the 
Division of Higher Education, 175 West State Street, Trenton 8, New Jersey. 

Disabled veterans who are contemplating filing an application for a broker's 
license under the above statute will be required to complete Section B and the 
Life Insurance course listed in Section A. 
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St8.te of lTe" r Jerse;,r 
D:Jpart.nent of Lduca tion 

Vocational J j.Vision 
Trenton 8 

F 0 R E 11 0 R D 

The 1irovisions o.f the State Plan for Vocati onal ?:ducaU.on, 
ador-ted by the State I oar d for Vocational J:!:ducation in 
<July 1947, expire on June 30, 1952. 

Dr. HcGrath, U. s. Conunis s i oner of Education has s:.u~gestod 
t hat .St::.te Boards for Vocatj_onal Lduc~ttion reguer; t the con­
timw. tion of the pres e:-1t :Jlans Y.ri t.h an:r ."l.J:lE'ndments ~e.ces­
sary to pr ovide progr:x,Js to meot occt:pational changes. It 
is necessar·y, there.for o , to t<1.ke action requestJ.ng J.:-r1e a!J­
proval of tLe present St ato Plan for Vocational ; ~ducation 

rd. th the attached amendl.aent.s. 

The proposed a;nenc.lments do not create any 1:evr pos i b _ons 
ancl t hey do not involve any ad.d.i 'Li o:1.::;.l e~~~J en,J.:L t m ·es of 
i:ltc:~te or fe deral .funcls. The a;nen Cilllents, i.f approved, ·,;ill 
leGalize wha t. :is '.Jein[ done to mee t c ;1d.i .t ior•:3 >'rhicl.t have 
changed sjnce l91.t.('. 

John A. 7 TcCarthy 
.Assi:>t ant Cm;unissionel' o.f ;,ducc:.tion 

May 20, 1952 
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Page 30 (Insert) Just before D11Teacher Traini ng Including Vocational Counselor 
Training." 

8. State Eiu:1ervi.sion of FinaEce and Sta tist:i.cs. 

A S~;ate supervisor will be desj_f~natod to be responsii'Jle :for the supervisj_on 
of .finance and statistics necessar y to :aaintain an effect:i ve program. 

a. Speci~l duties: 

l. Cooperate rrith local boards of education h~ preparing 
bud~ets for all fields of vocational education in­
cluded in the State Plan. 

2. Jieview budr>:ets prepared by local boards of education 
and prepare recommendations to be m1bmitted to the 
State Di.rector of Vocat1onal l';ducation for the 
approval of budgets. 

3. :Jistribute f'j_nancj al aml statistical report forms to 
local school districts and cooperate l'r.i.th these dis­
tricts :in the prepa;_·at:ion of sucL reports. 

4. d.ovi.ew reports of a)pl:Lca tions subm.i t t ed by local 
school districts f or reiL'J:rurGement of Federal .funds 
f or vocational education. 

5. l-leview the d:istrj_bution of State funds for vocational 
education to local school dj_stricts. 

6. Check applications for reimbursement for Federal ftmds 
vr.L th budget apphca tions ancl Jnake necessary records of 
reimburse::1ents checked a:--.ahlSt t ··:e pur:;:Joses i'or ,,r_: ich 
expended. 

7. P:cenare ammal statistical repo:~·t ior the State Director to be 
transj~i t ted to t lle U, S. (;ommissi.oner of Education. 

8. Prepare annual financial report for the Stat e Director to 
be transmitted to t he U. s. Commissioner of Education. 

9. Prepare recornmendations to the State Director of Voca­
tional Education for ~ay-nent of Federal funds for voca­
tional education to local school dir;tri cts. 

10. Hake periodic inspection. of records in l ocal district s 
to determine tl:e suprJorting evidence of expemli tures for 
wbch Feder al fu:.HJs are requested as reimburse·nent. 

ll. Carry out research on ftnancial and staUstical re:!orts 
to deter mine costs of a<imil-.istratior,, supervi sion and 
opel' a tion. 

12. ;,[aintair. correspondence vr:}_th local school distr icts and 
~)repare nar ra b ve ancl .t':iila::lcial summaries to t he State 
J:irector. 

You're viewing an archived copy from the New Jersey State Library.



b. (}uc:.lificationsof the State Supervisor. 

1. .Euuca tion 

Ger.eral - High Scbool graduation with a major in Business 
Education. 

Technical and Professional - Completion of cou:rscs on a 
post-hir.:h school level in general and cost 
accounU ng in an approved school o:r jnsU.tute 
majoring in tl:ese fields. 

2. E~cperienc£? - l!ot less than five years of experience in 
cost accounting and/or ol'fice ;nanag:e;nent in 
industr~.r or commerce and at least tno years 
of experience in a state, county, or local 
school dtstrict dealing 'W:i th the f::.nar:cial 
and statistical accounting in the use of 
Federal funds. 

You're viewing an archived copy from the New Jersey State Library.



Page 11 7 - Insert after end of 11ara.3r aph ( 6) 11J>'ld.-hods of lnstrucb.on" the 
f o l1 ovr.i.ng : 

Part-time a:rprentice classes 

The State Board for Vocational Education Trill maintain, within the 
Vocational Division, a ;.1ro3ram i'or the approval of apprentice training 
in the trade and industrial .fj elds. The approval procedures will in'lol ve: 

(1) An applicah.on fo:rm '\'fiiich will be prepared in duplicate b:J' the 
employer rri ving the follm'ri.ng informa Uon: 

(a) Name and address of employer or firm 

('o) l'Tature of b·'.lsi:aess 

(c) rumber of employees 

(d) Classification ol' 8EJ;Jloy8es by trades 

( o) Hatio of apprci1tices to skilled mechanics i·n each apprentice­
able trade which ··:rill have an organj.zed ap~2entice p:coeTam, 

(f) A jo'o breakdovm for each pro[-;ram of a~)prentice trai ni.nz to be 
conJuc ted by the eJTI}"Jloyer . The job breakdovm ,.!ill be arranged 
in learning progre~~ sion order ancl vrill cover the entj_re per iod 
oi' a:p.:, reaticGship. 

(g ) A Tfage scale .for each fi eld of aprn·entice traininG to be con­
ducted. Thi :J Tiage scale will be arranged in progressive steps 
and covering the ent.tre period of apprenticeship. 

(h) i'1 statement s i ;sned by the authorized bargaining agency, if any, 
agreeing to the program of apprentice tr~..~.:ininQ: . 

(i) The si(;naturc of t l-;e em~~loyer a ;;r eei.ns to t ile t (m11s oi' appren­
ticeship and a1;3o a gree:ing to condc;ct t he a~)prentice train:i.ng 
in full conf ori'li ty ,:ri th state and .federal J..aws and r c7ulati ons. 

(2) An agreement or indenture to be sj_;ned by each apprentice and the 
employer or repre.senta ti ve oi' the em,)loyer or in sowe :~nsta:c1ces by 
a labor organization, in which t he apprc.mtj_ce ancl the em.::)Joyer v·.rill 
asc,ume the responsibility to carry oFt the terms of the ac~ree:11E:mt. 

The agr r~ement vd.l.J. be :.1ade on a form p:cepared by t lle :3tate Depart­
ment of Education nnd '.:rHl include: 

(a) The name anJ address of t he ap:tJrGt'lb.ce 

(b) The apprenticeabl.e t.rade Ln ~'fh:i.ct the apprentice Pill be enrolled. 

(c) A job brc~al:dov.'Yl f or the ~>peci f:i.c a;Jprfmticeabl e tro.de, 1vllich break­
clovm will be arran,:ed il: l earniHg dif'fi cul t y order and IYill cover 
the ent:J.re period of the apj)rm;.ticesh:i.p . 
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(d) A naGe scale for tl"_e specu lC a:pprenticeable trade arranged in pro­
gressive steps coveri_n-'3 tlw entire period of apprenticestip. 

(e) Provisions for rela-ted j_nst ruc:tion for a minimum of 144 hours per 
yr:c;a!' for each ;year of apprenticeship. 

(3) ::::;acf:: application for apprentice training will be investigated l.Jy a member 
of the staff of the Vocatio;:ml Division or by the local coor di_nator of 
apprentice training to determine tte fitne3G of the employcc~r to :)rovide 
appre~1tice trainj_ng and the facili i:.:i.es available for carryin2; out t he 
progressive job steps. 

(4) If and 'ivhen tbe empJ.o:,rcr i::L•es ev-:\.dence of atili ty to maj_ntain the s t and­
ards of apprentice t:raj_:-iing a s outlined :J.n this plan, a certificate of 
ap:>roval vd.ll be issued to the employer through t he Vocational Divi Bion, 
Fm• Jercey Department of Education am: t!·1e ap~1renticc v:ill be regis t ered 
and g:i. ven an id(:m t :i.fic c-:.tion card 'VLic}:: 1iiJill j ncluci.e the r o.).stration num­
ber as :>i ; ned to hi m. 

( 5) Lemb8rs of the staff of t tc Vocational Jj_vision, and or, local coordinators 
of ap:;rentice training 1rill periodically j_n3;1ect the a :-·~Jroved ~:1rograms and 
advise em:1lo:rors and ap::_-:>rcntices re <_:ard~.ng the progrE!~3S o.f' the appr entice 
development. Periodic n"? orts Y·d.ll be filed in tJ·,e Voca tiona.l Di visj_on re­
cordi.ng tl"::.e pro~re :J s of eacli a:>pre:nticc. 

( 6) Upon the complet:i..on of t he pro ~~ram agreed upon by each employer and appren­
tice, the employer vrilJ. reqt:est tl1c formal recognition of com;)letion and 
the CorrJnissioner of :Sducati.on vrill issue to the a;'lprent:i.ce an official 
stat enent or' st1clt com~Jletio!l. 
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• 
Page 116 - b. Trade Preparatory ,)art-time Schools and Clas <3 es. Change to read: 

These programs will include occupational preparil tory part-ti11e 
class~s and cooperative }X:trt-ti:-:1e elapses. Only employed ;r,>ersons 
will be enrolled :m t hese progr ,.tms. (Delete on page 116 - Occupa­
tional preparCJ.tory Ilart-tii;te scLools and classes and the e;ntire 
section following on paGe 116 and the sections (2) to (6) inclusive 
on page 11'7.) 

Pa ·!e 128 - c. Plan C. 

Delete statement: "Ther e are no provisions for this program at 
present." 

Insert the following : 

Type C programs will ~')e organized to render service to out-of-school 
} outh and adul t:1 v;lw are unemployed, tem'lorar i.l;:r euplSJyed, or em­
ployed in an occupation ot her than t l e one they viJ.sh or int er1Cl to 
follow. These courses will be developed to prepare for ent.rai.lce 
j_nto occupatJ.ons. An occupation will be re.;arded as a reco i:frn zed 
subdJ.vi.sion of a slci11ed trade. 'L H:> 't '/pe C r roc:rar1s will a nt be 
used for ;:n'e ... emplOJine"lt for a skilled trade. 

(1) Hours per week - vreeks per .Tear. 

These courses will be ziven at a time and place to meet the 
needs and convenience of the tra:Llieer,;. In no ins tance will 
the length of t raj.n:i.::1g exceed 200 hour s . Courses will be 
discontinued wh en the7 have served' the purpo se t or vvhich they 
vrere orsa:1:i.zed. Few courses will oe organj_zeu when new needs 
de-;,:·eJ.op. 

( 2) Character and coDte.1t of course of stud;f. 

Cour s es of study vri 11 be outli ned to mee t specific needs and 
the courses 'iflll be filed 'l'ri th t he Vocat:ional l)j_vision ]'~ e-.·<r 
Jersey .Jepartment of Education. OccupationaJ. proficiency v:ill 
be emphasized. 'l'l:e cour se will include necessary related sub­
jects as vvell as sub jects that w:i11 contribute to social and 
ci vic competency. 

(3) Qualifications of instructors. 

The qualifications of all teacher s and supervisors of voca­
tjonal education are listed :i.n t ile ap~xmdi.,'"{ to this plan. 

(4) Age of pupils. 

The minimum age oi' pupils vrHl be 16 years. Only those will 
be ad'Tli tted to these classes >,rho can be legg,J.J.y emploJeu at 
the time the tra imng has been completed. 

(S) Itequ:i.red or m:i.n:i.mum plant and equip111ent. 

The _State Board of Education will require local boc1rds of 
education to provide the plant and equipment to pern1i t the 
accor:1plishment of the o'bjecttves. 

(6) Methods o'£' inotruction. 

liethocls of instn~cb .. on lti ll be used that meet the objective of 
occupational ~.reparatory classes. GeneralJ.~r, indivjdual in­
struction r:tethods will be used, ho Never, :i.n some j_nstances con­
ference methods or demonstrahon and illustration l"lethods will 
be 1ised. 
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ST.AT E OF N.Wl JERSEY, ss. 

STATE OF NEW JERSEY 
STATE BO&qD OF EDUCATION 

TRENTON 

TO • •...........••.•..............•.•...•.••..••. ., . , Greeting: 

We co~mand you, that laying aside all and singular business 

and excuses yo:< personally be and appear before ••••.••.•.••.••••.••••• 

Assistant Comrrtissioner of Edu~ation of the State of New Jersey, at 

. . . . . . . . . . . . . . . . . . . . . . . . . . . New Jersey, on ••......••••• the . .......... . 

day of . ..................... , nineteen h"Wl.dred and . .........•.......•.....• 
I 

at ••••.•...••••• o 1 clock in the •••••••••••• J ••••••••••• to testify all 

and singular what you know in a certain cause now pending before the 

CoiT'.rnissioner of Education, for the State of New Jersey, where in~ •••••• 

. . . . . . . . . .. . .. . . . . . . . . . . . . . • . .. .. • . . 1.s appellant and • ....................... 

is respondent; and also that you bring with you, and produce at the same 

tiUle and place, certain . ........................................•••....• 

• 1111 ........................................... ......................... •· .... .. . 

together with all other documents, books of accounts, letters and paper 
I 

writings whatsoever that can or may afford any information or evidence in 

said cause , and this you shall in no wise omit. 

Witness, the State Board of Education of the State of New Jersey 

2t Trenton, New Jersey, this ••.••••••••.• day of ••••••••••••••••••••••••••• 

ninet een hundred and ••••••••••.••••.•• , 

President, State Board of Educ3tion 

Attest: 

Secret ary, State Board of Eduqation 
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BEFORE TI-JE CO:IiH SSI OilER OF EDUCi' .. TI OH OF TEE STATZ OF NEW ,TERSEY : 

.... ..................... , 
f~)p O l lo.nt , 

vs . 
PETITION OF ..'\.PPEAL 

The Bo ~-~· d of Educatio:1 of the 

••• • •••••••• of . .•.......•• , 
Tic sponc~ent . 

To ·che Cor.u-nis sioner of Educ o..tion of tl1e St a:te of Few- ,Jersey: 

T 1e a.ppella.nt, ••••••••••••••••• D • • of tl1o ••• 0 •• •••••••••••••• of 

••• • •••••••••••••••• in tl1e O::n.li1.t:.r of •••• • ••••••• o ••••••• fL..nd Stnte of 1Jc:nv 

Jersey, s ays : 

1. That ••••••••••••••• ( Grounds of Con ple.i nt ) 
2. Tha t II II II 

•••••• • •••••••• 
3. That II I! 11 

•••••• • •••••••• 
ETC. 

4: . Appel lD..!":lt t h er efore p r ays tha.t a.11 order be i ssued by t he 

CoL1ni s sione r of Ecluca.tion , e tc: . etc . 

STATE Oii' NEW J ERSEY ) 
ctJ[JlJT Y 0 F • • • • • • • • • • ) 

ss 

...•.....•.....•...• , bei n g dul y s-..-orn o:1 :hi s oath says that he i G t!10 

ap )Ollant i n tho a bove entitled cause a nd t i12.Jc t he statemen ts contained in 

·ch e above petition of appeal are t r ue to the best of his lmow1edze an d ·be lief • 

. . . . . . . . . . . . . . . "' .................. . 
Svmr n and subs cribed before 
me t his •••••• • • day of ••••••••••, 19 •••• 

• • • • • • • • • • • • • • 0 ••••••••••••••••••• 0 • •••••• 

(Signo.tt.u-e of official t a l::L 1e; oat h) 

STATE OF NE':"! J ERSEY ) 
GOUlJTY OF • •••••••• • ) s s 

.................. . . •, of ful 1 a ge , bein g ~.uly sv.rorn on h:i s o::::ch says : 

~r 1-1 a..!c on •••••••••• t he •••••••• d~Jr o f ••••••• • ••, 19 ••••• , 11e serve d 011 

•••••••••••••••••••• the ( Distr ict Cle r k , Pre siden t o r other offici al 

re:;r e s entati-ve ) of the Boo.rd of Education of t he •• •••••• •• of ••••• •••• • ••• , 

New Jerso;{, a t rue copy of the an.'1e :x:eu p et i ti on of appeal by de liver ing t he 

s a id copy of sai d petition of appoo.l per s onc:.l l y t o the sai d •••••••••• • ••••••• 

Swor n and sub scribe d b e for e r.w thi s 

• • • • •••••• dc.y of • •• •••••••, 19 ••• 

• • •••••••••••••••••• ••••••••••••••• 
( Si r>;n a.ture of oi'f ic i a l taki ng oat h ) 

••••••••••••••o•••••••••••••••• • ••• 

(The a bov e form i s no t t o be fill ed in by a 1 e t i t ion0r 1 bu t indicate s t ho t yj_JO of 
p oti ti on a.pproved by t ho Dop c:.rb1o:1t of .Public Instr ucti on ) 
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RULES GOVERNING APPEALS TO THE STATE BOARD OF EDUCATION 

211. .An aopeal to the the State Board of Educa&ion 
in a controversy· arising under the School Laws must be taken 
within thirty (30) days after the Commissioner of Education 
has filed his decision in said controversy. It shall be 
taken by filing with the Commissioner and se ,~·ving by registered 
:1ail or personally upon the adverse party or his attorre y a 
notice identifying the decision and stating that an ap ) eal 
i s taken t 8 the State Boa rd of Education from it, or from 
such part of it as may be specified. Proof of service shall 
be filed promptly with the Commissicner. 

212. In every controversy in which the decision of 
the Commissioner of Education has been appealed to the State 
Board, he shall certify the record to the Boa rd within 
twenty (20) days aft er the filing of the notice of appeal, 
and remit the record, so certified, together with the notice 
of appeal &nd affidavit of service thereof with two extra 
copies of his decision to the Chairman of the Law Committee 
of the Boa rd. Tha t Committee shall consider all such appeals 
and report and recommend its conclusions thereon to the 
Board, which shall thereupon decide each appeal by resolution 
in open meeting. 

213. Within twenty (20) days a f ter the appeal has been 
taken, the appellant shall file with the Secreta ry of the 
State Boa rd of Educ a tion six (6) copies of the points upon 
which he relies, which shall contain accurate ref erences to 
the evidence and authorities, if any, in support of s aid 
points, and shall serve upon the respondent or his counsel 
one copy thereof. Within ten (10 ) days thereafter, the 
respondent shall file six ( 6 ) copies of his answering points 
an d references t o the evidence and authorities with the 
Secre tary of the Board and shall serve one co py there6f 
upon the appellant or his counsel. The Secr etary of the 
Board shall fo r thwith transmit the copies of points so filed, 
but not as part of the record, to the Chairman of the Law 
Committee 5 who shall thereafte r fix a time and place for the 
hearing of the ~peal, if either p a rty, by notice fi~ed 
with and pref ixed to his points, shall request an oral hear­
ing. Further memoranda or briefs may be received by the 
Law Con~itt ee at its discreti on a t or subsequent to the 
h earing . 

214. All notices of h earing shall be sent by the 
Chairman of the La w Co~~ittee by ma il, addressed to the 
c oun s el who h a ve appeared for the p ~ rties in the proceeding, 
or, in the absence of such appearance , to the pa r ties in 
person a t their l as t known r es idences . Vvhere one of the 
part ies is a boa rd of educ a tion the notic e shall be addressed 
t o its secr ~t a ry or the district cle rk. All notices of 
hea rings shall specify t he time and place of the session 
of the Law Committee at whi ch the appeal will be heard. 
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