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It is ten years since the State Library Division came into being
as a part of the Depdrtment of Education and a brief review of the progress
and accomplishments made during that period appears to be in order.

Of outstanding impcrtance have been the new and improved scrvices
made available to the Legislature, the courts, the executive departments
and the general public. The most apparent gains have been made in the
Law and Legislative Reference Buteau, where a professional staff has been
carefully developed through the capable assistance of the staff of the Civil
Scrvice Commission. The service to the Legislaturc, which was little
more than a token affair only three years ago, has increased to a point
where more than 90% of the legislators use the library on a rcgularx, con-
tinuing basis., In addition, the library's bibliographic and reference ser-
vices are used continually by the research unit of the Law Revision and
Legislative Services Commission. The effect of the improved bibliographic
and reference services is noted also in the ¢ver-increasing use that is made
of these resources by the courts and the executive departments. On the
day in which this report was written, rcference questions were answered
for several justices of the State Supreme Court, questions were answered
for the Governor's office and projects were completed in response to leg-
islative requests. It is worthy of aotc that, whereas the library once ex-
perienced a seasonal letdown during the summer months, the increasing
tempo of state business, coupled with a growing awarcness of the fact
that solid preparatory work can be donc between sessions of the Legis-
lature, has made the libra®y a year-round busy place.

Another burcau of the division which has made significant pro-
gress under the excellent leadership is the Burcau of Archives and History.
In recent years, the records management program of this bureau has
matcrially reduced the volume of non-current records of the State and
has assisted the counties and municipalitics in disposing of vast stocks of
useless records. Since 1949 the burcau has supcervisad the microfilming
of more than 25, 000 .gtat\, records, a large proportion of which were sub-
sequently a..,stroy\.d A ncw public record act (Chapter 410, Laws of 1953)
simplifizd the procedures for disposing of public records no longer needed
and cstablished a State Records Committae to promulgate rules and regu-
lations concerning the disposal and retention of public records for all.
agencies of government in New Jersey. A pilot records storage project,
designed to show that records can be stored economically when handled
in a scientific manner, has demonstrated the valuc of a permanent records
storage and microfilm building to the State.

The achicvements in the Burcau of Public and School Library
Scrvices are cqually significant in terms of their total impact upon
the state. This bureau, which succceded the former Public Library
Commission, has provided excellent professional guidance and assistance
to public libraries for better than half a century. Since becoming part



You are viewing an archived copy from the New Jersey State Library

-

of the Department of Jiducation, a school library supervisor has been
added and through her work the burcau has helpad to improve the

quality of school libraries throughout the State. Under thz able leader-
ship of the present head, the small burcau staff has been developed

into a closely-knit and cffective unit that is excrting fine leadership

in helping communities to develop good public and school library ser-
vice for the children and adults of New Jersey. The new, temporary
quarters of the bureau have provided badly-needed expansion space

in which to house the valuable collection of more than 100, 300 volurnes
which ars lent to public and school libraries as supplementary materials,

OUTSTANDING EVENTS

Appointment of Library Study Commission

The most important event of the yecar was the appointment by
the Governor and the Legislature of an ¢leven-member Commission
to Study Library Services in New Jersecy. The Commission is now
making the most thorough investigation of New Jersey's public 1li-
brarics that has ever becen undertaken and it is anticipated that its
final report will include proposals for additional financial support for
municipal and county librarics through greater local cffort supplemented
by State aid to help equalize library service.

Institutes and Workshops

In cooperation with the Institutes Committee of the New Jerse
Library Association, five highly successful regional library institutes
were held during the year. In cach instance, librarians and trustees
from neighboring counties attended these institutes. The total attend-
ance at the five institutes approximatcd 750 people.

A highly successful one-day institute for librarians and directors
of education in the State penal, corrcctional and mental institutions
was held in the Bureau of Public and School Library Services on March
1¥, 1955,

Publications

Among the many publications issued by the State Library Division
the following are worthy of special mention: (1) A Statement of Objectives
and Standards of Library Services for New Jersey State Institutions,
August, 1954 (In conjunction with the Bureau of Classification and Edu-
cation, New Jersey Department of Institutions and Agencies); (2) A Guide
for Planning Facilities for the High School Library, April 1955; (3) List of
New Jersey Authors, Fcbruary, 1955. (In cooperation with the New
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Jersey Association of Teachers of English and Rutgers University).

American Heritage Project

The discussion group program sponsored by the nublic libraries
throughout New Jersey wes continued under a sccond grant of $5,000
from the Adct Zducatisn Fund of the Ford Foundatinn., With the coop-
eration of the American Library Associaticn, four leader training pro-
grams were Lzl d: tavee on book discussicns and one on filin Z.scuseions.
Books and ma‘erizls wewe purchased and made availaklz to the 20 groups
that operatced in varicus communities througrout the Statz. The burcau's
adult education iibrarian served as dircctor of this intercsting project.
The film discussion groups in southern New Jersey were pitot projects
for the country-wiae Lrcgram,. As such, they were closely observed
by the American Licraryv Association because of their implications for
future adult education ~.ciivities in the nation's public librarics.

Legislation

A mandatory certification bill was passed by the Lcgislature
and sent to the Governor for his signature. The bill would arnend the
present permissive act to require the employment of professional li-
brarians in communitics of 10, 000 population and above.

PROBLEMS AND OBJECTIVES

The new and expanded services carried on by the library
division have placed additional strains on the alrecady inadequatc facili-
ties., There is not enough space for the patrons and staff, the light-
ing is poor, thec book stacks do not provide needed cxpansion space,
and because of the lack of good safc exhibit space, priceless docu-
ments, such as the original copy of the Bill of Rights, must be¢ housed
in a vault in the cellar of the State House.

Modernization of State Library Quarters in the State House Annex

The present library quarters in the Annex arc well situated
with respect to their proximity to the cxecutive offices, the Legislature
and the courts, From a functional standpoint, however, thc library is
poorly designed. The lighting is inadequats, therc arc not enough
offices, and there is insufficient rcadcer space for the state officials
and employces who use the facilities on a daily basis. As the staff
has expanded, it has been necessary to place their work desks in the
reading room becausc of the lack of available officcs. The resulting
noise and clatter is highly disturbing to thc justiccs and other individ-
uals who use the library as a workshop for research and reference
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purposes. While the staff members make every effort to maintain

quiet, it is impossible to do so undzr the present conditions. Complaints
from library patrons arc increasing in number and there is no hope for
better conditions until the present area is modernized and made more
functional.

Several preliminary surveys have bzen made leading to these
improvements and the State Architect's office has drawn preliminary
sketches suggesting one method of converting the present waste space
to usable work areas, It is hoped that these plans can be reviewed in
consultation with a highly-qualified library architect in order that
firm plans can be developed for this project.

Building for records storage and microfilm

It is recommended that a central storage facility be eracted
to housc the non-current records of the State, 1f possible, funds
for a simple, warchouse~type, fireproof structure should be budgetcd
as a capital expenditure in the coming fiscal year. The pilot records
storage project in the Switlik building on I.alor Strect has already dem-
onstrated that a central storage facility for storing records would save
money for the State. For lack of space in the pilot area, the Depart-
ment of Law and Public Safety was forced to sct up its own smnall records
center in 2 rented building. The courts and other agencics are now
storing records at warchousce prices in Trenton and elsewhere. Pre-
liminary estimates indicate that it would take about $200, 009 to $300, 000
to build the type of structurc that would be necded for cheap storage
purposes. In terms of the savings that would acruc from filing cquip-
ment released and rentals saved, this capital outlay for a permanent
building would be recovered in a very few years.

Library development-State aid to improve municipal and county libraries

Within the next few months or at the beginning of the next leg-
islative session, the Commission to Study Library Services in New
Jersey will rcport its findings and reccommendations to the Governor
and to the Legislature. Although the final details of the plan arc still
to be worked out, it is believed that some form of state aid to equalize
library scrvices in New Jersey will be recommended by the Commission,
The Commission is unanimous in its feeling that the main support for
public library services should continue to come from the municipalitics
and counties concerned. It recognizes, however, that in the more
sparszly scttled areas of the State and in the very small communities,
some ocutside assistance is nccded if their librarics are to be main-
tained at a level that will qualify them as effective instruments of pop-
ular education.
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The Commission had available for its use a great deal of
statistical data that had been cuollected by a fact-finding committee of
the New Jerscy Library Association in cooperation with the staff of the
State Library Division. Among the principzl findings of the study which
reveal the poor condition of many of the 261 public libraries in New
Jerscy were the following:

Many of our people lack library service of any kind., Approx-
imatcly 2706, 000 people do not have access to any public library.

More than one-half of the people in New Jerscy receive library
service at a very low level of support. Approximately 2,700,000 or
56 per cent of the people of New Jersey are served by libraries supported
at a level equal to less than $1. 50 per capita annually, the nationally-rec-
ognized level for minimum acceptable scrvice. The American Library
Association has reccommended a $1. 59 per capita ¢xpenditure for mini-
mum library service, $2.25 for good service and $3.00 or morc for
superior scrvice . About 2,000,000 or 41 per cent of our people, in-
cluding all the people in 13 of the 21 countics, receive library service
at a level of less than $1, 00 per capita,

Many libraries in New Jerscy are staffed by persons with in-
adequate profcssional training and experiencs, Of the 943 persons
classed as profcssionals in our libraries, only 2.3 or 28 per cent
have library degrces,

Many of our library units arc too small to render adequate scrvice.

The smallness of many of our librarics is a basic difficulty to be sur-
mounted. Any program dcvisced to improve library conditions in New
Jerscy should encourage the consolidation and fzderation of our smaller
library units into adequately-sized units.

The Cormamission is now considering swecping proposals that
will, if adopted, lead to a vastly improved and ceifective system of public
libraries in Now Jersey. These proposals include:

1. an integrated system of public libraries by creating
new county libraries and uncouraging federations
of existing librarics in the more populous arczas,

2. additional financial support for municipal and
county libraries by means of greater local
cffort and State aid to help equalizz library service,

3. additional ficld workers in the State Library Division,

4. improved standards for proicssional library personncl,
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including the ccrtification of librarians in commmuni-
tics of 10, 000 population and above, and

5. adcquate support of the library training program at
Rutgers University and the State Teachers College
at Trenton.

The work of the study commission, as reported in the library
pwriodicals, has attracted wide attention and its final veport, is cericin
to receive close scrutiny and study by interested groups throughout
the nation,

When the study commission organiz2d in November 1954,
Governor Meyner chargad it with the responsibility of V'producing a
study that would scrve as the basis for a carczfully conceived plan
lcading to the improvement of library servicces throughout the stata'.

If the Commission complctes its work and inakes its formal recommen-
dations as anticipated, the implementation of the broad program for

the improvement of public library scrvices will b: 2 primary objcctive
for the library division in the coming year.

Records Program

The Bureau of Archives and History has suffered from lack
of leadership during the past year. The prospect of an carly appoint-
mant of a qualified head of this bureau, however, gives hope that cer-
tain important aspects of the records program can be pushed forward.
For ¢xample, the beginnings made in improving the report forms of
various state agencies can be continued without further delay or in-
torruption. In addition, th: personnzl of the bureau have frequently
been consulted in connection with propos:d purchases of cxpensive
types of reproduction 2quipment, This is a broad ficld that neads to
be explored vigorously., A coordinated program by which the archival
experts would cooperate with the Division of Purchas: and Property
and the Budget Bureau in maintaining 2 watch-dog c¢yc on the purchase
of new cquipment and in helping to standardize forms would be an
effective means of reducing costs in every State agency.

BRIECF REIPORTS OF BUREAU ACTIVITIES

v s

PUBLIC AND SCHOOL LIBRARY SZRVICES BURIZAT

B pp—

One of the primeary functions of this bureau is to enlarge the
book borrowing potential of local libraries by lending matcrials that
are beyond the scopz of the average community library. Every effort
is made to fill os many requests for books as possiblc in a minimum
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of time. By analyzing the methods and forms uscd in inter-library

loan procedures it has been possible to institute several important
technical changes. These improvements are being continued and
consideration is now being given to the possibility of instituting a
photo-copying mcthod for recording loans to public and school libraries.
An alternative possibility is the use of marginal punched cards to spead
up the clerical operations involved in recording book charges. As an-
other means of speeding up the service to local communities, librarizans
have been urged to use the telephone in making requests for refercence
assistance and to provide the most precise information possible about
the subjcct matter requested. The addition of a new reference librarian
to the bureau staff has greatly improved the burcau's services in
answering reference questions from the field.

The increasing cffort to speed up the reference and lending
services has inevitably created a need for improvad cataloging pro-
cedurcs. Accurate and detailed entrics are nzeded for every book in
a library collection if it is to achieve its maximum potential for ref-
erencc and research purposes. At the present titne, with only one pro-
fessional cataloger employcd, it is not possible tc catalog the adult and
juvenile collections in an adcquate manner. Additional assistance is
needed if the valuable collections of the burcau are to be fully utilized,

Exhibits

Onc of the more popular activitics of the bureau is the exhibits
or working collections of books it sends out to various group mectings
in answer to recquests, These collections, chosen to meet the specific
needs of the groups to which they are shown, become more popular sach
year. The materials include many items that the average person at a
meceting would not have come in contact with in the ordinary course of
affairs. Through a simple card request arrangement, the materials
arc lent to participants in the meetings under an arrangement which
permits them to return the materials through their local libraries.

Parents' Bookshelves

These are collections of twenty-five worthwhile books on
family life and child study which arz sent to local librarics or parent-
teacher groups throughout the State. The service was begun in 1949
and has been consistently popular since that time. Fifty 'book shelves!
are now in existence and they are made available to local parcent-tecacher
groups upon rcquest. New matcrial is added annually and older items
replaced so that the collections are kept attractive and up-to-date at
all times.

School Library services

The increasing demands that are madc upon the school library
consultant point up the nced for an additional professional librarian to -



You are viewing an archived copy from the New Jersey State Library
e

assist in this specialized library activity. Many parent groups are asking
for help in establishing librarics in elementary schools. They need guidance
and assistance in order to plan intelligently and to spend their modest funds
in the most economical manner. The burgeoning school population, the
great number of new school buildings, many of which will include library
facilities, emphasize th: neced for another school library consultant to
specialize in the elementary school fizld.

The New Jersey White House Conference on Education pointec out
the nceed for additional school library facilities. Reports made at these
conferances, indicate that there¢ are many sccondary schools still without
school library scrvices of any kind. There are only 57 clementary s<hoo!
librarians in the State and there are over 1400 clementary schools. Cl:axnly,
there is a vast field for development in this area.

Exhibit of new childrent's books

For the fifth year, a travcling exhibit of new children's book~ has
been made available to schoels and public librawies. Under a cooperative

2 sixty fivias scut

arrangement worked out with the publishars, more i
741 necw books to the burcau for this collection. 'n addition to its usc by
public schools, the collaction was used at the Glassboro and Trernion 3'ate
Teachers Colleges and at the Rutgers Library School while it was building

up its own collection in this fizld. It may be notud that a bookmobile would
be of tremendous help in improving bock sclection procedures in public and
school libraries by bringing "'model" collections to the attention of librarians,
trustees and school administrators.

Traveling libraries

Traveling libraries or small collections of fifty tc 100 baoks remain
in demand by secondary and clementary schools. HEach group of books has
been selected specifically in terms of the necds of the individual school con-
cerned, Increasingly, requcsts are being recceived for books in subject
areas such as vocations, music, science and background matcerial on a
given country or pceople. In many instances, the requests arce for a general
selection of materials of a recreational and ¢nrichment nature. This is par-
ticularly tru: where the collections are designed for use in a school which
has no library facility whatsocver.

Study of the burcau of library scrvices by state library association

Reference has already been made to the work of the New Jersey
Library Association's Dovelopment Committece. Its report analyzing the
current status of library scrvic: in New Jersey was turncd over to the
official cleven-member Library Study Cominission when that group came
into existencz. This report, which included a study of the Burzau of Public
and Schocel Library Services, was preparcd by a comrmittee under the direc-
tion of Miss Ethel M. Fair, former head of the Library School at Douglass
College. The rcport analyzed the present operations and procedures of the
Bureau in relation to the overall necd for improving library service through-
out the State.
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This committee endorsed the current program of the bureau
and made certain specific recommendations leading to its improvement.
These include:

1. More field workers to promote the most forward-looking
plans for library service, to advise on the development
of local bcok collections and to assist in upgrading local
services by advice to local library trustees and staff,

2. Additional profecssional staff to assist in sclecting, acquizing
and cataloging materials for the bureau's cecllections and
in developing book lists and bibliographies as an aid ‘o
local libraries. While stressing the fact that the stren
ing of the cataloging and bibliographic services should
imrmediate priority, the committce's report emphasizad
the need for additional consultants to be availablie in iden-
tified areas and for superior reference scrvice to be fur-
nished near at hand so that local facilities can be readily
supplemented.

bo

In conclusion, the committee defined the bureau's obligations
and responsibilities as follows: '"The Burcau is thus the scis Zintc
agency responsible for direct service and leadership for more and
stronger public and school library opcerations throughout tha State.

The burcau's responsibilities, ever-widening as New Jersey's popuia-
tion incrcascs in numbers and in schooling, are directed toward bene-
fits to the educational and cultural life of New Jexsey citizens cf ail
ages. No single one of the bureau's designated functions should be cur-
tailed. Rather, they rnust be strengthened if the limitationz of the
present library service for New Jersey readers are to be removad',

LAW AND LEGISLATIVE REFTIRENCE

For the first several years of the Division's existence, much
attention was given to 'seclling'! the library to the three branches of
State government. It is apparent that this basic job has been done,
Our present task is to develop the high quality collzctions that are
needed to meet the demands that have been created., The additional
profcessional and clerical staff that have becn provided will be of
tremendous assistance in helping us te measure up to our responsibilities.
With a larger book budgct and with better physical facilities, incluling
an improved lighting system, noise resistant floors, and mnore desk
and office space for patrons and staff, we shall be able to develop a
library scrvice that will be a credit to New Jersey.
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Steps taken to improve Reference and Research Services

To insarc that the quickest possible service will be given
to library patrons, cvery cfiort has been made to integrate the staff
activitics of th: various branches of the library. Through a process
of in-service training, including frequent interchanges of personnel
between the reference and law desks, staff members have been made
familiar with the materials in the various special collections with
which they would not ordinarily come in contact. This constant cx-
change of information has had a positive effect in improving the quan-
ity and quality of cur work output.

This staff training has been accompanied by a continuing study
of the kinds of materials we should be acquiring in terms of our func-
tional responsibilitics as 2 government library. Improved procedurcs
have been developed for keeping track of all publications that are issued
by various state agencics in order to acquirc them as a permanent record
of State activity. At the same time, a policy of systematic wseding of
little-used or obsolete materials is being followed., A good beginning
has been made in disposing of the uscless stock of unnceded books,
periodicals and documents, and this activity will be continued in the
years ahead.

Expansion of clipping and pamphlct files

The final repert of the Law Revision and Legislative Services
Commission in New Jersey made special mention of the need to expand
the library's collection of pamphlcet materials and newspaper clippings.
As a result of a vigorous acquisitions policy, the alrcady valuable
pamphlet collection was more than doubled in the past year. The
clipping file, which takes considerable staff time to maintain, was
similarly expanded. It is now possible to produce from these collections
almost instantly a great deal of valuable material on many of the subjects
under current consideration by the Legislature, the exccutive offices and
the courts. The collection of model and propused laws was enlarged in
accordance with the recommendations of the Law Revisicn and Legis-
lative Scrvices Commission.

Book acquisitions limited by funds available

The purchase of new books was scverely limited by the funds
that were budgeted for this purposc. Because a high proportion of the
book budget was needed for the purchase of expensive law books, state
codes and other legal materials, there was little money left for the
purchase¢ of gencral books in the field of government, politicel sciznce,
and related ficlds that arc needed in a state library, £very effort
was made to sclect materials that bore directly on curvent prohlema,
such as zoning, traffic and water supply. It is hoped that the book
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budget can be substantially incrcased in the next yecar to help us
meet the need for more general works in the ficld of government as

well as in the field of New Jerscy history and genealogy.

Improvements in cataloging

Kven the best and most complete collection of books, periodicals
and docurnents is of limited use unless it is adequately indexed or cat-
aloged. Through the cooperative cfforts of the cataloger and the staff
of the law desk, a splendid beginning has been madc in making the cat-
alog of the law collection 2 more usable one for the general patron.
Subject hecadings have been revised and codified to conform tc Library
of Congress specifications and uscful ''sece also'" references have been
inserted. While the principal e¢mphasis was placed upon improving
the law catalog, the general catalog was not becing neglected. The
Proceedings of the New Jersey Historical Society, for ecxample, are
being analyzed and subject cards assigned for the major articles in
the proceedings. Seventeen volumes of the set have now been completed,

Summa Ty

The improved bibliographic procedures coupled with the positive
effort to make the collcctions live, up-to-date and properly cataloged
appear to have been reflected in the increasing use that is made of the
library by state officials and employees. The work of analyzing the
functions and tasks of the State Library ccupled with assignments of
personnel to meet the growing demands for service will continue in
the years ahead. It is hoped that thesc promising activitics will pro-
duce further positive results equal to the year just past.

BUREAU OF ARCHIVES AND HISTORY

The bureau suffered a severe loss when the supervisor of
public records left on October 1, 1954, to aceept a ncw position as
records manager for the l.ockhceed Aircraft Corporation in Burbank,
California. This staff member did an excellent job in furthering the
records management program of the State Library. Undcr his direction,
a new public records law was ¢nacted; retention and disposal schedules
were adopted for broad catzgoriecs of public records applying to state,
county and municipal offic:s; and a number of State departments were
survey:d and recommmendations made for all the records within the
agencies concerned,

Pending the appointment of a records specialist, the Director of
the Division assumed the duties of Head of the Bureau of Archives and
History in a<dition to his other dutics. With the assistance of the
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Microfilm Supervisor and the Records Clerk, and with the guidance
and counsel of the State Records Committee, a good deal of effective

work was done in pushing forward the rccords program.

Microfilming

Under the able supervision of the Supervisor of Microfilming,
approximately 2,000, 000 documents were recorded under projects
carried on in six agencies of State government.

The most important new project covered the early records of
the Burcau of Vital Statistics. An excellent beginning was made in
placing these important documents on film, Since the majority of
these records exist in single copies only, the importance of the
project can be readily understood. The completion of this project
will insure that a duplicate, microfilm copy of the records will be
available should fire, flash flood or other disaster damage or destroy
these invaluable originals, In addition, the Bureau of Vital Statistics
will be able to move the original records to less valuable space and
employ the mijcrofilm copy for reference purposes., Other microfilm
projects inclyde payroll registers of the Division of Budget and Accounting,
index card records for the Academic Credentials Division of the State
Depsrtment of Education and case records of the Division of Workmen's
Compensatioy.

Records storgage center-Switlik building

The pilot records storage project established in 1953 has amply
demonstrated its usefulness to the State. Despite the lack of clerical
help to process reference requests promptly when they are telephoned
in from the agency concerned, good service has been maintained by
using microfilm machine operators. Inevitably, this reduced the
microfilm oytput, and a full-time clerk is needed to process reference
requests to the records, to maintain index files and to transport
records to and from the agencies which send them to the center for
storage or microfilming.

The disposal and retention schedules that were established for
the various categories of records as they werc stored have helped to
keep down the total volume of records by permitting the continuing
destruction of useless records. Over 1, 000 cubic feet of out-dated
records were destroyed in accordance with these schedules.

Historical material

The principal acquisition during the year was a collection of
early court records from Middlesex County., Many of these records
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are of the colonial period. No longer of use in the county court house,
they will be retained permanently in the State archives for their research

value.

Records retention and disposal schedules

Several important new rules and rcgulations were promulgated
by the State Records Committee as authorized under Chapter 419,
Laws of 1953. The most important new schedule was that developed
for the municipal courts of New Jersey. This schedule, worked out
in coopcration with the office of the Administrative Director of the
Cecurts, will make possible the prompt disposal of all records as soon
as they have rcached the ¢nd of their retention period. In this connection,
an important change was rade in the general rules and regulations for
the disposal of public records of a genceral nature. Herctofore, it was
necessary for municipal, county and State officials to obtain annual
authorizations to dcstroy records which reached their retirecrment period
that year. From now on, authorizations will be issued on a continuing
basis. Municipal clerks, for cxample, will be able to destroy voucher
forms after six years without obtaining additional approval., The new
system will make it possible for local officials to dispose of old records
as soon as the records have outlivzd their usefulness.,

It is worthy of note that the counties and municipalities in the
State report increasing activity in the direction of better records keep-
ing practices. At the New Jersey League of Municipalities meeting in
Atlantic City, the Director of the Division and the Supervisor of Micro-
filming served as consultants on records and microfilming. From con-
versations with individuals from many parts of the State, it was apparent
that there is growing interest in records management procedures on the
part of local officials and 2mployees. Apparently the retention and
disposal schedules that have been developed by the Bureau of Archives
and History have been of tremendous help in assisting municipalities
solve their own recerds problems. In the opinion of the Municipal Finance
Officers Association of the United States and Canada and the National
Records Management Council, these schedules arc among the best that
have been developed by any state,

sk dedesk
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