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FOREWORD

The Smith-Hughes and George-Barden Acts of Congress require
each state board of education, which desires to utilize federal funds
provided for vocational education, to file a plan outlining the
purposes for which the federal funds will be used. Each state
prepares a plan to meet the needs of vocational education within
the state. There is, therefor, no national pattern of vocational
education.

When the State Plan is approved by the State Board of Educa-
tion and accepted by the United States Office of Education, it
becomes the operating agreement between these two agencies.
State plans are prepared for a five-year period and this Plan is for
the period of July 1, 1947 to June 30, 1952.

This Plan has been developed around a topic outline prepared
by the U. S. Office of Education; and the advice of school admin-
istrators, vocational specialists and teachers of vocational education
has contributed to a plan that is iutended to serve the needs of the
State of New Jersey.

Appreciation is hereby expressed for the advisory service ren-
dered by the personnel who served on the following committees:

AGRICULTURE

Clifford E. Dennis, County Superintendent of Schools, Sussex
County

William H. West, Supervising Principal, Belvidere

Clarence B. Davenport, Vocational Agriculture Teacher, Rancocas
Valley High School

Earle C. Stillwell, Vocational Agriculture Teacher, Freehold

Harry O. Sampson, State Supervisor, Vocational Agricultural Edu-
cation

Owen E. Kiser, State Supervisor, Vocational Agricultural Teacher
Training

William H. Evans, State Supervisor, Vocational Agricultural
Teacher Training

HOME ECONOMICS

Dr. Lawrence Winchell, County Superintendent of Schools, Cum-
berland County

Arthur Perry, Superintendent of Schools, Rahway

Albert Jochen, Director, Middlesex County Vocational Schools

Miss Grace Hadley, Supervisor of Home Economics, New Brunswick

Mrs. Helen Hazen, Director, Home Economics Teacher Training,
New Jersey College for Women

Miss Verna Danley, State Supervisor, Home Economics

Mrs. Ella R. Williams, State Supervisor, Home Economics
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DISTRIBUTIVE EDUCATION

M. Gregg Hibbs, Superintendent of Schools, Bridgeton

Miss Anne B. Dennis, Teacher-Coordinator of Distributive Educa-
tion, Battin High School, Elizabeth

Alvin Weitz, Teacher-Coordinator of Distributive Education, Senior
High School, Bayonne

Lloyd Jacobs, State Supervisor, Distributive Education

TRADES AND INDUSTRY

Kenneth F. Woodbury, County Superintendent of Schools, Hudson
County

Abel Hansen, Superintendent of Schools, Elizabeth

Edward Berman, Assistant Superintendent of Schools, Bayonne

George Scheers, Apprentice Coordinator, Camden County Voca-
tional School

Arthur B. Wrigley, State Supervisor, Trade and Industrial Educa-
tion

Joseph M. Fair, State Supervisor, Trade and Industrial Teacher
Training

VOCATIONAL GUIDANCE

William H. Flaharty, County Superintendent of Schools, Passaic
County
Arthur Hopper, Superintendent of Schools, Pla;nﬁeld
Harold Weideli, Director, Bergen County Vogafional School
Herbert Meyer, Supervisor, Guidance and Pl f,,'ment Essex County
Vocational Schools e
Mrs. Mildred DeMarco, Guidance Counselor, Thomas A. Edison Vo-
cational and Technical High School for Girls, Elizabeth
Franklin Connolly, State Supervisor, Occupational Information and
Guidance
Appreciation is expressed also to members of the State Super-
visory Staff and the clerical staff of the Vocational Division, New
Jersey Department of Education for the effective service which
they rendered in preparing the plan in its present form.

Joun A. McCARTHY,

Assistant Commissioner of Education
in charge of Vocational Education
July 1, 1947
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Section I.

STATE ADMINISTRATION AND SUPERVISION

A. Legal basis for State’s participation in the benefits of the
Smith-Hughes and George-Barden Acts

1.

Title and code number or other official identification of
the State’s Acceptance Act.

This may be found in “New Jersey School Laws with Rules
and Regulations Presented by the State Board of Educa-
tion,” 1938, page 166, Chapter 17, “Co-operation with
Federal Government in Vocational Education and Reha-
bilitation,” as quoted below:

“Article 1. Promotion of Vocational Education.”

“18:17-1. Act of congress accepted. The provisions of the
act of congress approved February twenty-third, one thou-
sand nine hundred and seventeen, entitled ‘An act to pro-
vide for the promotion of vocational education; to provide
for co-operation with the states in the promotion of such
education in agriculture and the trades and industries; to
provide for the co-operation with the states in the prepa-
ration of teachers of vocational subjects, and to appro-
priate money and regulate its expenditure,” are hereby
accepted by the State of New Jersey.”

“18:17-2. State board of education empowered to act. The
state board of education is hereby designated as the state
board for the purposes of said act of congress, and shall
co-operate, as in the act provided, with the federal board
for vocational education in the administration of the pro-
visions thereof. The state board shall do all that is or may
be required to secure for the State of New Jersey the
benefits of appropriations under the act of congress for
all purposes specified therein.”

“18:17-3. Custodian of funds. The state treasurer is hereby
appointed custodian for all money paid to the state from
appropriations under said act of congress. He shall receive
and provide for the proper custody thereof. He shall dis-
burse such money upon the warrant of the state comp-
troller when such disbursement has been certified by the
state board of education.”

“18:17-4. State appropriation for training of teachers of
vocational subjects. To secure for the state the maximum
appropriation under such act of congress for the training
of teachers of vocational subjects as therein provided

(15)
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there shall be appropriated each year from any money in
the state treasury not otherwise appropriated a sum not
less than the maximum which the state can receive under
such act of congress for the ensuing school year for that
purpose. Such sum shall be used by the state board of
education for the training of teachers of vecational sub-
jects in accordance with such act of congress in one or
more of the state schools or colleges or institutions under
state control.”

List by title and code number or other official identifica-
tion all acts, amendments, court decisions, executive orders,
and the State Attorney General’s opinions affecting the
State’s Acceptance Act or legal base.

The titles and complete terms of acceptance are quoted
in A. 1. The legality of the acceptance act never has been
questioned. There are, therefore, no court decisions or
Attorney General’s opinions on this topic.

Statement of acceptance of responsibility by the State
Board for keeping the U. S. Commissioner of Education
informed of any legal changes that affect the State’s voca-
tional education program.

The State Board of Education is the legally designated
body to administer all public education in New Jersey.
This power was delegated to the State Board of Education
under PL(N.J.)1945, Chapter 51. This power extends
from kindergarten through the designated state university
—Rutgers University.

“Chapter 51, P. L. 1945”

“An Act to establish in this State a State Department of
Education, and amending sections 18:2-1, 18:2-4, 18:3-2,
18:3-3, 18:3-4, 18:3-5, 18:3-6 and 18:3-9, repealing sections
18:22-1 to 18:22-14, inclusive, and supplementing Title 18
of the Revised Statutes.”

“Be it enacted by the Senate and General Assembly of
the State of New Jersey:

1. Section 18:2-1 of the Revised Statutes is amended to
read as follows: 18:2-1. There hereby is established a
State Department of Education, which shall consist
of a State Board of Education and a Commissioner of
Education, with such divisions, bureaus, branches, com-
mittees, officers and employees as are specifically re-
ferred to in this Title and as may be constituted or
employed by virtue of the authority conferred by this
Title and by any other law.”
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“The terms of office of all of the present members of
the present State Board of Education shall expire on
the thirtieth day of June, one thousand nine hundred
and forty-five.”

“The State Board of Education established hereby shall
consist of twelve members, not less than three of whom
shall be women, not more than one of whom shall be a
resident of any one county.”

“The members shall be citizens who have resided within
the State for not less than five years immediately pre-
ceding their appointment.”

“The members shall be appointed by the Governor by
and with the advice and consent of the Senate for terms
of six years, except that the first members shall be ap-
pointed for terms which shall commence on the first
day of July, one thousand nine hundred and forty-five,
and shall continue two for two years, two for four years,
two for six years.”

“Vacancies in said board occurring from any cause shall
be filled in like manner but for the unexpired term only.
All members shall continue in office after the expiration
of their respective terms until their respective suc-
cessors are appointed and qualified.”

“The general supervision and control of public instruc-
tion in this State and of the State Department of Educa-
tion shall be vested in the State Board. The State
Board shall be charged with the duty of planning and
recommending respecting the unified, continuous and
efficient development of public education including
public higher education.” :

Section 18:17-2 is specific designation of the powers to
administer the act for the “Promotion of Vocational
Education and Rehabilitation.” The specific section of
18:17-2 is “The state board shall do all that is or may
be required to secure for the State of New Jersey the
benefits of the appropriations under the act of congress
for all purposes specified therein.”

B. State Administration

1. Statement of the legal authority of the State Board for
Vocational Education for

a. Preparing, adopting, and submitting a State plan for
the approval of the U. S. Commissioner of Education.
This legal authority is given in Section 18:17-2, New

an
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Jersey School Laws, 1945, quoted in A. 1. and the spe-
cific responsibility is quoted above in A. 3.

b. Approving expenditures of Federal and State funds for
vocational education.
Chapter 17, New Jersey School Laws, quoted in full
in A. 1, includes Section 18:17-3 designating a custo-
dian of school funds. The following sentence includes
the powers of the State Commissioner of Education:
“He shall disburse such money upon the warrant of
the state comptroller when such disbursement has been
certified by the State Board of Education.”

¢. Selecting, employing, and discharging all administra-
tive and supervisory State Board personnel.
New Jersey School Laws, Section 18:3-2 was amended
in 1945, Chapter 51—to read as follows:

“18:3-2. The Commissioner subject to the approval of
the State Board shall appoint six Assistant Commis-
sioners of Education * * * * and delegate one of them
to act in his place during his absence. Of such six
Assistants, the Commissioner shall designate.

(1) One to act as supervisor of elementary education
(2) One to act as supervisor of secondary education
(3) One to act as supervisor of higher education

(4) One to act as supervisor of industrial and voca-

tional education including agriculture and home
economics

(5) One to hear all controversies and disputes which
may arise under the school laws, or the rules and
regulations of the State Board, or of the Commis-
sioner, subject, however, to the right of appeal to
the State Board ; and

(6) One to supervise and direct business matters.”

Section 18:3-4 was amended to read as follows:

“18:3-4. The Commissioner shall be considered the

‘head’ of the Department within the contemplation of

Title 11, Civil Service, and may employ such clerks and

other employees as he may deem necessary and fix

their compensation subject to the provisions of said

Title except where otherwise provided by statute.”

2. Execuitve Officer of the State Board for Vocational Educa-
tion.

The Commissioner of Education is the Executive Officer

(18)
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of the State Board of Education which is also the State
Board for Vocational Education.

a. By whom elected or appointed

The Commissioner of Education is appointed by the
Governor by and with the advice and consent of the
Senate.

b. General responsibility for vocational education

The Commissioner of Education as the executive officer
of the State Board of Education has general respon-
sibility for all phases of public education in New
Jersey. This includes vocational education. Chapter
51, P. L. 1945, Section 18:3-5 was revised to read as
follows:

“11. The commissioner shall be the chief executive
and administrative officer of the department and the
official agent of the State Board for all purposes. He
shall likewise be the budget officer, and, unless some
other official be designated by the State Board for the
purpose, he shall be its fiscal officer. He shall have
general charge and supervision of the work of the
department.”

c. Percentage of time to be devoted to vocational educa-
tion if any part of salary and travel is to be reimbursed
from Federal funds.

The Commissioner of Education cannot set any specific
portion of his time for any one phase of education in
New Jersey. He will devote the time necessary to voca-
tional education required to deal with specific and
special problems.

No part of the salary of the Executive Officer will be
reimbursed from Federal funds for vocational educa-
tion. Travel funds will be reimbursed for any travel
expenses that have been incurred in the administration
or promotion of vocational education.

State Director of Vocational Education

The State Director of Vocational Education in New Jersey
is the Assistant Commissioner of Education who is directly
responsible through the Commissioner of Education for all
vocational activities under the control of the State Board
of Education.
a. Duties
The director of vocational education in New Jersey
shall be responsible for the general administration,
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supervision and promotion of vocational education in
the State and the degree to which these duties will be
carried out and the attention which will be given to
the four fields of vocational education. Also teacher
training and vocational guidance in these fields will
depend upon conditions involving administration,
supervision and promotion. It shall be the duty of the
State Director of Vocational Education te coordinate
activities in the field of vocational education with those
of all other educational fields in the State.

b. Qualifications
(1) Education

General—A college degree in arts, science, educa-
tion, or engineering and the qualifications for a
teacher’s certificate in any one of the four fields of
vocational education.

Professional—Not less than 32 semester hours of
graduate or undergraduate credit in philosophy of
vocational education, supervision and administra-
tion including educational theory and practice re-
lated to the vocational fields, organization, man-
agement, labor relationships, and economics as it
applies to the several fields of vecational education.

(2) Experience

Five or more years of administrative experience in
an approved program of vocational education or
five or more years of full-time supervisory or full-
time teacher training experience in an approved
program of vocational education.

Supporting staff other than supervisors and teacher
trainers.

There are no plans at present for additional supporting
staff other than supervisors and teacher trainers. If, how-
ever, an additional supporting staff does become necessary,
an amendment to this plan will be prepared and submitted
for approval to the U. S. Office of Education.

Representative state advisory committees for vocational
education.

The State Board of Education serves as an advisory body
in all phases of education. However, if any special prob-
lems develop in the field of vocational education, the Com-
missioner of Education has sufficient authority to select
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advisors to give consideration to the special problems in-
volved. The following general information relates to the
committees which may be called together by the Com-
missioner of Education.

f.

Type of committee

Committees will be chosen on the basis of specific
problems of administration and supervision of voca-
tional education on the state level or specific problems
in the fields of agriculture, home economics, trades and
industries, distributive occupations and occupational
information and guidance.

Interests represented

The interests represented will depend upon the prob-
lems which need consideration. Where the problems
involved relate to occupational training or upgrading,
there will be equal representation from employers and
workers in the fields in which the problems exist.

Methods of selection

The Commissioner of Education will select the mem-
bers of the committees requested to give consideration
to specific problems. However, when the problems are
to be considered by equal representation from em-
ployers and workers, each of these two groups will be
requested to furnish to the Commissioner of Education
the names of several representatives. The Commis-
sioner of Education will then select, from the lists
submitted to him, the names of two or more persons
from each group with due regard for equal representa-
tion from each group.

Term of office

There will be no set term of office. The committee will
be discharged upon the completion of their assign-
ments.

Duties

These committees will be appointed if and when spe-
cific problems develop. Their duties will be outlined by
the Commissioner of Education. They will direct at-
tention to specific problems for which they were se-
lected and report their findings to the Commissioner
of Education.

Provisions for meetings
(1) At call of whom
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The Commissioner of Education will call the meet-
ings of these advisory committees

(2) Frequency
When the occasion demands

C. State supervision

2

)

)

L

State Board’s responsibility for supervision

New Jersey School Law, enacted 1945, Chapter 51, Section
18:2-1, “State Board of Education” has the following quo-
tation: “The general supervision and control of public
instruction in this State and of the State Department of
Education shall be vested in the State Board. The State
Board shall be charged with the duty of planning and
recommending respecting the unified, continuous and effi-
cient development of public education including public
higher education.”

Duties of State and district supervisors

There are no plans at present for the appointment or as-
signment of district supervisors in any of the fields of
vocational education included in the Smith-Hughes and/or
the George-Barden Acts.

The following duties are common to all State supervisors
in the fields of agriculture, home economics, trades and
industries, distributive occupations, and vocational guid-
ance.

a. The general supervision of all pre-employment, part-
time, part-time cooperative and extension programs in
the specific field of vocational education to which the
supervisor has been assigned.

b. The promotion of programs of vocational education,
ineluding guidance, in the specific fields to which the
supervisor has been assigned.

¢. The upgrading of teachers or counselors in service,
through cooperation with persons responsible for
teacher or counselor training programs in the specific
field of vocational education to which the supervisor
has been assigned.

d. Cooperation with all supervisors on the staff of the
Vocational Division for the purpose of coordinating
activities that will insure a complete program of voca-
tional education and vocational guidance in the State.

e. Inspection of statistical reports submitted by local
boards of education for the purpose of approval or
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‘disapproval of requests for reimbursement from State

or Federal funds.

f. Maintaining records and reports and transmitting such

reports for the guidance and information of the State
Director of Vocational Education, the Commissioner
of Education and the State Board of Education.

3. Agricultural education

a.

Special duties of state supervisors

(1) Meetings with agricultural groups including
growers, packers and processors of the products
of farms of the State for the purpose of upgrading
and promoting the field of vocational agriculture
in the schools.

(2) The promotion and supervision of farm shop .
practices to develop skills necessary to maintain
the mechanical appliances used on the farms.

(3) The development of instructional and informa-
tional material necessary to enable farm owners
and farm workers to intelligently purchase and
maintain farm equipment.

.‘ (4) The development of safety education for students

in the programs of vocational agriculture in the
~ schools and for young farmers and adult workers
‘ -on the farms.

(5) The development and supervision of programs of
vocational agriculture.

(6) Advisory services to the officers and members of
the Future Farmers of America.

There are no plans at present for district supervisors

of agriculiural education. If and when it becomes nec-

essary to appoint district supervisors in this field, an

amendment to the State plan will include the special

duties of such supervisors.

Qualifications of state supervisors

(1) Education

General—Graduate of an agricultural college with
a degree of Bachelor of Science in Agriculture and
qualifications for a teacher’s certificate in the field
of vocational agriculture in New Jersey.

Technical and Professional—Thirty-two semester
hours of graduate or undergraduate credit includ-
ing philosophy of vocational education, supervision
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and administration; educational theory and prac-
tice related to the vocational field; farm organiza-
tion and management; and economics of agricul-
ture.

(2) Experience
At least two years of full-time farming experience
including management of a farm.
Teaching—Not less than five years of teaching ex-
perience in an approved program of vocational
agriculture.

¢. Qualifications of assistant and district supervisors
There are no plans at present for assistant state super-
visors of vocational agriculture or district supervisors.
If and when it becomes necessary to appoint assistant
state supervisors or district supervisors in this field,
they will be required to meet the same qualifications
as listed for the state supervisors.

4. Distributive education
a. Special duties of state supervisors

(1) Meetings with groups involved in the sale and
distribution of goods and commodities.

(2) Meetings with superintendents of schools, princi-
pals, teachers, and others for the purpose of pro-
moting and upgrading educational and training
activities in the fields of distributive education.

(3) The promotion and supervision of part-time and
evening programs intended to upgrade workers in
the fields of sales and distribution.

(4) Assistance to teachers in the development of in-
structional materials and methods.

(5) The development and operation of programs for
the supervisory and administrative groups engaged
in the fields of sales and distribution.

(6) Advisory service to employers and workers in the
fields of sales and distribution.

(7) The development of safety programs for students
in distributive education.

There are no plans at present for district supervisors of

distributive education. If and when it becomes neces-

sary to appoint district supervisors in this field, an
amendment to the State plan will include the special
duties of such supervisors.
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b. Qualifications of the State supervisor
(1) Education

A college degree in arts or science, engineering,
education, business administration, or retailing;
and qualifications for a teacher’s certificate in the
field of distributive education in New Jersey.

Technical and Professional—Thirty-two semester
hours of graduate or undergraduate credit includ-
ing philosophy of vocational education; supervi-
sion and administration including education and
practice related to the vocational field, marketing,
sales statistics, and guidance and personnel admin-
istration.

(2) Experience
At Jeast three years full-time occupational experi-
ence in the fields of sales and/or distribution.
Teaching—Not less than three years of teaching

experience in an approved program of vocational
education in the fields of sales and/or distribution.

c. Qualifications of assistant and district supervisors

There are no plans at present for assistant state super-
visors or district supervisors in the field of distributive
education. If and when it becomes necessary to appoint
assistant state supervisors or district supervisors in this
field, they will be required to meet the same qualifica-
tions listed for state supervisors.

5. Home economics education

a. Special duties of state supervisors

(1) Meetings with superintendents of schools, princi-
pals, teachers, homemakers and others for the pur-
pose of upgrading and promoting educational and
training activities in the field of vocational home
economics.

(2) The organization of committees of teachers and
supervisors to make studies of special develop-
ments of vocational home economics programs.

(3) The supervision of day, evening and part-time
programs of education in the field of vocational
home economics.

(4) The development and supervision of special pro-
grams of vocational home economics for out-of-
school youth and adults.
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(5) Advisory service to homemakers and supervisors
of vocational home economics education.

(6) The promotion and supervision of programs of
vocational home economics in Federal and muni-
cipal housing projects.

(7) Advisory service for the operation of programs of
the Future Homemakers of America.

(8) The development of safety programs for students
in vocational home economics.

There are no plans at present for district supervisors
of home economic education. If and when it becomes
necessary to appoint district supervisors in this field,
an amendment to the State plan will include the spe-
cial duties of such supervisors.

b. Qualifications of state supervisors

(1) Education

General—A college degree in home economics and
qualifications for a teacher’s certificate in the field
of home economics in New Jersey.

Technical and Professional—Thirty-two semester
hours of graduate or undergraduate credit includ-
ing philosophy of vocational education; supervi-
sion and administration of education with applica-
tion to the vocational field, personnel administra-
tion, guidance, and consumer economics.

(2) Experience
At least two years of full time occupational ex-
perience in homemaking.

Teaching—Not less than three years of full-time
teaching or supervisory experience in an approved
program of vocational home economics.

c. Qualifications of assistant and district supervisors

There are no plans at present for assistant state super-
visors or district supervisors in the field of vocational
home economics. If and when it becomes necessary to
appoint assistant state supervisors or district super-
visors in this field, they will be required to meet the
same qualifications listed for state supervisors.

6. Trade and Industrial education
a. Special duties of state supervisors
(1) Meetings with groups of superintendents of
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Schools, principals, directors, employers, labor or-
ganizations, personnel directors, and others for the
purpose of promoting and upgrading of educa-
tional and training activities in the fields of trades
and industries. '

(2) The promotion and supervision of programs of
safety education and safety practices in the shops
and laboratories in the trade and industrial
schools.

(3) The organization of committees of teacehers and
supervisors to make studies of special develop-
ments in the building, manufacturing and service
trades.

(4) The supervision of day, evening and part-time pro-
grams of education and training in the fields of
trades and industries.

(5) The supervision of apprentice training activities
and the development of teaching materials and
teaching methods through cooperation with ap-
prentice coordinators.

(6) The promotion and supervision of approved pro-
grams of trade and industrial education and train-
ing for out-of-school youth and adults.

(7) The promotion and supervision of public service
programes.

Attached to the State supervisory staff is a State Super-
visor of trade and industrial education who will devote
full-time to supervisory training in the trades and in-
dustries and in the service trades. The special duties
of this Supervisor are:

(1) The development of programs for foremen, depart-
ment heads and executives of trade, industrial and
gervice-trade organizations. These programs will
include production conferences, conference leader
training, foreman instructor training, effects of
social legislation and other programs as the needs
of these groups develop.

(2) Selection, training and supervision of a staff of
conference leaders and foreman teacher trainers to
serve as call staff members who will be assigned to
trade and industrial organizations as the needs
develop.

(3) Consultant and advisory service to trade and in-
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dustrial organizations that desire assistance in
operating supervisory training programs.

(4) Organization, operation or supervision of programs
of safety for trade, industrial or service weorkers.

b. Qualifications of state supervisors
(1) Education

General—A college degree in education, arts,
science, or engineering and qualifications for a
vocational teacher’s certificate in the field of trades
and industries in New Jersey.

Technical and professional—Thirty-two semester
hours of graduate or undergraduate credit includ-
ing philosophy of vecational education; vocational
education supervision and administration, educa-
tional theory and practice related to the vocational
field including programs for out-of-school youth
and adults; vocational guidance, industrial prob-
lems including industrial organization and man-
agement; personnel relationships, labor relation-
ships and industrial economies.

(2) Experience

Not less than four years of full-time occupational
experience in the fields of trades or industries.
Teaching—Not less than three years of full-time
teaching in an approved program of vecational
trade and industrial education.

¢. Qualifications of assistant and district supervisors
There are no plans at present for assistant state super-
visors or district supervisors in the field of trade and
industrial education. If and when it becomes necessary
to appoint assistant state supervisors in this field, they
will be required to meet the same qualifications as
listed for State supervisers.

7. Vocational guidance
a. Special duties of state supervisors

(1) Meetings with superintendents of schools, directors,
principals, teachers, supervisors, and guidance
counselors in upgrading and promoting programs
of vocational guidance, and occupational infor-
mation.

(2) The organization of counselors of vocational guid-
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ance in all schools operating approved programs of
vocational education to develop procedures for co-
ordinated activities in all fields of vocational
guidance.

(3) The organization of committees consisting of school
administrators, teachers, guidance counselors, rep-
resentatives of employers and labor to make local
and State-wide studies to determine occupational
needs and to advise on present or future programs
of occupational information and guidance includ-
ing programs for out-of-school youth and adults.

(4) The supervision of vocational guidance activities
and the development and operation of in-service
programs for vocational counselors for which re-
imbursement is made frem Federal funds.

(5) Serve in an advisory capacity to all counselors in
the vocational programs in the development of
practices in the field of occupational information
and guidance.

b. Qualifications of State supervisors
(1) Education

General—A degree in arts, science, education, or
engineering and the qualifications for a vocational
counselor’s certificate in the State of New Jersey.

Technical and professional—Thirty-two semester
hours of graduate or undergraduate credit includ-
ing philosophy of vocational education; vocational
education supervision and administration; occu-
pational information; analysis of the individual;
counseling, organization and administration of
| guidance programs with special emphasis on pro-
‘ grams for out-of-school youth and adults; person-
nel relationships; labor relationships; agricultural,
industrial and consumer economics; and statistics.

(2) Experience

Not less than three years of full-time occupational
experience as a worker or supervisor in agricul-
| ture, trades and industries, homemaking, or dis-
| tributive education.
Teaching—Not less than three years of full-time
| counseling experience in secondary or vocational
education.
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¢. Qualifications of assistant supervisors

There are no plans at present for assistant state super-
visors in the field of vocational guidance. If and when
it becomes necessary to appoint assistant state supervi-
sors or district supervisors in this field, they will be
required to meet the same qualifications listed for
State supervisors.

D. Teacher training including vocational counselor training.

(30)

1.

Responsibility of State Board

The State Board of Education will assume the responsi-
bility for the maintenance and supervision of teacher train-
ing in conformity with the provisions of the Smith-Hughes
Act. Not less than 20% or more than 60% of the funds
provided for training of teachers under the Smith-Hughes
Act will be expended for any one of the following pur-
poses: The preparation of teachers, supervisors or di-
rectors of agricultural subjects; the preparation of teachers
of trade and industrial subjects; the preparation of teach-
ers of home economics subjects.

The State Board of Education will assume the responsi-
bility for the maintenance and supervision of teacher
training and the training of vocational counselors as pro-
vided for under the George-Barden Act and will expend
from the George-Barden Act whatever funds are necessary
to maintain and s@pervise a sound program for the train-
ing of teachers, supervisors and vocational counselors. Pro-
visions will be made under the George-Barden Act for the
training of teachers and supervisors in the fields of agri-
culture, home economics, trades and industries, and dis-
tributive education.

Name and address of each institution and agency desig-
nated by the State Board for the training of teachers.
Federal funds are not used to reimburse an institution for
teacher training. The State Board of Education will as-
sign supervisors in the employ of the Board to conduct
teacher training activities at the institutions selected for
such training.

Agriculture

The pre-employment training of teachers in this field is
carried out at the New Jersey College of Agriculture of
Rutgers University, New Brunswick, New Jersey. This is
a cooperative program in which the staff of the New Jersey
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College of Agriculture and the vocational agriculture staff
of the State Department of Education cooperate.

In-service and professional improvement of teachers of
agriculture are carried out cooperatively by the staff of
the New Jersey College of Agriculture and the vocational
agriculture staff of the State Board of Education. Special-
ists in the field of vocational education will be selected
to conduct the courses in the field of vocational education
required for State certification.

Home Economics

The pre-employment training of teachers for this field is
carried out at the New Jersey College for Women of Rut-
gers University, New Brunswick, New Jersey. This is a
cooperative program in which the staff of the New Jersey
College for Women and the home economics staff of the
State Department of Education cooperate. Specialists in
the field of vocational education will be selected to conduct
the courses in the field of vocational education required
for State certification.

Plans will be developed to provide an additional program
for the training of home economics teachers in one of the
teacher training colleges operated under the direction of
the State Board of Education. The expanded program
will include pre-employment and in-service training in
the field of vocational home economics. The name and
address of the teacher training college in which this pro-
gram will be operated will be provided as soon as a deci-
sion has been reached as to which of the state teachers
colleges can provide the most effective program.

Trades and Industries

The pre-employment teacher training programs for this
field will be conducted under the direction of the State
Supervisor of Trade and Industrial Teacher Training of
the State Department of Education. The teacher training
for this field will be conducted at centers most convenient
for the trainees.

Arrangements will be made with one or more of the state
teachers’ colleges or the School of Education of Rutgers
University to provide the courses in general education
which are required for the certification of trade and in-
dustrial teachers. These courses will be conducted on a
contract basis between the State Board of Education and
the institutions selected. Specialists in the field of voca-
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tional education will be selected to conduct the courses
in the field of vocational education required for State
certification.

In-service and professional improvement courses for teach-
ers, supervisors and directors in this field will be carried
out under the direction of the State Supervisor of Trade
and Industrial Teacher Training ot the State Department
of Education in cooperation with selected staff members
of the State University (Rutgers) or in cooperation with
selected staff members of one or more of the teacher train-
ing colleges operated under the direction of the State
Board of Education. These courses will be conducted on
a contract basis between the State Department of Educa-
tion and the institution selected.

Distributive Education

Pre-employment training for teachers and supervisors in
this field will be organized as the needs develop. The pro-
gram will be conducted at one or more of the State teach-
ers colleges designated by the State Board of Education.
In-service and professional improvement programs in this
field will be conducted either at the State University
(Rutgers),, New Brunswick, New Jersey or at one or more
of the State teachers colleges designated by the State Board
of Education. These courses will be conducted on a con-
tract basis between the State Department of Education and
the institution selected. Specialists in the field of voca-
tional education will be selected to conduct the courses in
the field of vocational education required for State certifi-
cation.

Vocational Counselor Training

No funds will be spent at present for pre-employment
training programs for vocational counselors. Vocational
counselors will be selected from the teachers engaged in
trades and industries, agriculture, home economics, or
distributive education. The teachers in each of these fields
are required to complete basic courses in guidance before
they are certified.

George-Barden funds will be used as reimbursement for
in-service training programs for vocational counselors in
approved vocational programs throughout the State. This
in-service program will be under the direction of the State
Supervisor of Vocational Guidance of the State Depart-
ment of Education. The counselors serving in the ap-
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proved vocational programs of the State will meet for one
day each month to deal with specific problems of guidance,
use of guidance techniques, placement practices, and other
problems in this field. George-Barden funds will be used
as reimbursement for the in-service and professional im-
provement of vocational counselors in the secondary
schools of the State. These programs will be conducted
through the School of Education, Rutgers University, or
through one or more of the State teachers colleges. These
programs will relate to the application of vocational guid-
ance for pre-employment training in each of the four
occupational fields included in the George-Barden Act.
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Section II.
GENERAL CONDITIONS

A. Conditions for use of Federal funds

1.

Matching

Federal funds will be used for reimbursement only for the
activities for which legal authorization has been provided
in the Smith-Hughes and George-Barden Acts. The total
Federal funds expended in the State of New Jersey from
the Smith-Hughes or George-Barden Acts will be matched
dollar for dollar by State or local funds or both. The
Federal funds will be matched by an equal amount of
State or local funds or both expended for the same
purpose.

Reimbursement to schools

Federal funds received by the State of New Jersey under
the Smith-Hughes and George-Barden Acts will be de-
posited with the custodian of vocational funds, the Trea-
surer of the State of New Jersey. These funds will be paid
by the Treasurer of the State of New Jersey to the custod-
ians of school monies designated by local boards of educa-
tion. Such payments will be made on authorization from
the Executive Officer of the State Board of Education. The
payments of these funds will be made for expenditures
already incurred by local boards of education for voca-
tional schools and classes approved by the State Board.
Means by which the State assures itself that conditions for
reimbursement have been met.

The State Board will be assured that conditions for reim-
bursement have been met by:

a. Contracts or agreements

Budget estimates will be submitted before the opening
of the school year showing anticipated expenditures
for activities for which reimbursement may be made
from Smith-Hughes and George-Barden funds.

b. Reports of work done

Statistical reports of enrollments in schools and classes
will be required by the State Board of Education for
reimbursement from Federal funds. These reports will
be submitted by the local superintendent of schools
with a statement certifying as to their accuracy.
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C.

Claims of local boards

Financial reports will be from local boards of educa-
tion showing actual expenditures of local funds for
which reimbursement is claimed from Federal funds.
These financial reports will be submitted by the dis-
trict clerk of the local board of education with a sworn
statement as to the accuracy of the reports and the
purpose for which the expenditures have been made
and for which reimbursement is requested. The finan-
cial reports will be checked by the State Director
against the budget estimates which have received prior
approval and also checked against statistical reports of
enrollments in schools and classes.

Approval of supervisors

Supervisors in each of the fields of vocational educa-
tion included in the Smith-Hughes and George-Barden
Acts and also the supervisor of occupational informa-
tion and guidance will make periodic visits to schools
and classes operating programs of vocational educa-
tion including vocational guidance to determine if
minimum standards are being maintained. The super-
visors will, in addition, hold conferences with groups
of teachers, principals and local directors as the occa-
sions develop. The supervisors will check and ap-
prove or disapprove the school and class statistical
records submitted by local boards of education in the
annual statistical report.

Meetings with local directors or supervisors

The State Director will, from time to time, call meet-
ings of local directors or supervisors of vocational edu-
cation to discuss problems of administration and super-
vision of programs of vocational education including
methods of reporting and record keeping.

Purposes for which Smith-Hughes and George-Barden
funds are to be used:

a. Smith-Hughes funds will be used as reimbursement

for the following purposes:

For the salaries of teachers of approved classes in the
fields of agriculture, trades and industries, and home
economics; for the travel and maintenance of teacher
trainers and supervisors involved in teacher training
functions for qualified teachers employed in the ap-
proved programs of vocational education; for the trans-
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portation expense only of student teachers doing prac-
tice teaching under the direction of an approved
teacher or teachers of vocational education; for the
travel and maintenance of consultants who are recog-
nized authorities in their fields when invited by the
State Director of Vocational Education to discuss prob-
lems in any or all fields of vocational education in-
cluded in the Smith-Hughes Act; for the travel and
maintenance of resident college teachers of technical
subject matter when invited by the State Director of
Vocational Education for the purpose of studying and
working on problems involved in teaching specific
occupations.

George-Barden funds will be used as reimbursement
for the following purposes:

On the State level

For the travel of the Executive Officer and the State
Director of Vocational Education, when such travel is
performed for the purpose of administering, super-
vising, improving, or promeoting any or all fields in-
cluding occupational information and guidance speci-
fied in the George-Barden Act; for the travel and
maintenance of members of State Advisory Commit-
tee, personnel and consultants when invited by the
Executive Officer or the State Director of Vocational
Education to render advice on the entire program of
vocational education or for one or more of the several
fields of vocational education including occupational
information and guidance included in the George-
Barden Act; for clerical and statistical service, com-
munication, supplies, printing, rent, light, heat, and
janitor service in the State administration, supervision,
teacher training and counselor training; for salaries
and necessary travel expenses including maintenance
of State supervisors of programs of vocational educa-
tion and vocational counseling. No reimbursement will
be made for expenditures for rental of facilities used in
public buildings.

On the local level

For the local administration and supervision of pro-
grams of vocational education including occupational
information and guidance under the George-Barden
Act. These expenditures will include salaries of local
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directors of vocational education who are involved in
the administration of two or more fields of vocational
education included in the George-Barden Act. The
expenditures will include travel expenses of directors
and supervisors within the local school district for
duties involved in the administration and supervision
of vocational activities included in the George-Barden
Act; for travel outside the local school area when
authorized by the State Director of Vocational Edu-
cation.

No reimbursement will be made from George-Barden
funds for expenditures for clerical salaries, mainte-
nance or rent for local administration and supervision.

4. Provisions under which Smith-Hughes teacher training
funds or George-Barden funds will be used for the main-
tenance of teacher or counselor training.

The use of teacher training funds under the specific ap-
propriations of the Smith-Hughes Act and the teacher
training expenditures under the George-Barden Act will
be made in conformity with the following general policies:

The teacher training will be carried out under the
supervision and direction of the State Board of Edu-
cation.

The training will be given under public supervision
and control.

The training will be given only to persons who present
evidence of vocational experience or contact in the
line of work for which they are preparing themselves
as teachers, supervisors or directors, or who are ac-
quiring such experience or contact as part of their
training.

The State Board will establish minimum standards for
experience or contact for teachers, supervisors and di-
rectors of each field of vocational education including
occupational information and guidance specified in the
Smith-Hughes and George-Barden Act.

The required minimum and maximum expenditures
for the training of teachers as specified under the
Smith-Hughes Act will be observed.

Sufficient funds will be allocated from the George-
Barden Appropriations received by New Jersey to as-
sure a sound program of teacher training including
vocational counselor training for each of the fields of
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vocational education specified under the George-
Barden Act.

George-Barden funds will be used as reimbursement
for courses for counselors in the secondary schools who
advise on vocational training. These courses will in-
clude the philosophy of vocational education and the
techniques of vocational counseling and will be given
at the School of Education, Rutgers University and/or
one or more of the State Teachers colleges.

George-Barden funds will be used for reimbursement
on the local level for the pre-employment and in-ser-
vice training of vocational teachers in conformity with
plans and outlines approved by the state supervisors
in the fields of vecational education in which training
is to be given and with the final approval of the State
Director of Vocational Education. These funds on the
local level will be used for the salaries and travel of
approved local teacher trainers and for supplies and
equipment necessary for local teacher training activ-
ities.

Apportionment of Smith-Hughes teacher training
funds:

Not more than 60% or less than 20% of teacher train-
ing funds will be spent for each of the following ser-
vices: agriculture, trades and industry, and home eco-
nomics.

Use for short, intensive, technical courses for employed
teachers and supervisors.

Federal teacher training funds will be used to reim-
burse the salaries of instructors of short, intensive,
technical courses for employed teachers and supervi-
sors under the following conditions:

(1) The instructor has had suitable preparation and
experience in the field of the short, intensive,
technical course to be reimbursed.

(2) Only qualified vocational teachers and supervisors
will be enrolled in these courses.

(3) The subject matter in such technical courses is of
immediate value to the employed teachers and
supervisors.

(4) The course is authorized by a representative of
the State Board.

(39)
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(5): The course is not a regular course of a designated
teacher training institution.

Use for special professional courses for school admini-
strators.

Special professional courses will be provided for
school administrators. These courses will include the
philosophy, principles and practices of vocational
education. The reimbursement for these courses will
be prorated among the several Federal funds available
for teacher training.

These courses will be organized in the School of Edu-
cation, Rutgers University and/or in one or more of
the State teachers colleges. They will be conducted by
persons qualified by training and experience in the
fields of vocational education.

Use for studies, research and for compilation and dis-
tribution of subject matter materials for employed
teachers and counselors.

Smith-Hughes teacher training funds will be used as
reimbursement for:

(1) The maintenance of research in vocational educa-
tion and the purpose of determining needs for
expanded programs of vocational education in the
State.

(2) Measuring the effectiveness of vocational activities
within the State.

(3) Determining changing practices in the several
fields of vocational education within the State.

(4): Development of course outlines and instruction
materials.

(5) Any other purposes which would give facts and
information that will improve vocational activities
and vocational guidance practices within the State.
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