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FOREWORD 

In New Jersey, the ca re and tra ining of mentally 

deficien t persons is primarily a respons ibility of the 

Sta te, which operates several relatively large insti­

tutions geare d to meet the needs of' :i:,1ental de f ectives of 

various l e vels , . 

However, there are within the State a lj_rni ted nurilber 

of private institutions which s uppl ement the State f a cil­

ities. I t :i s for t hose institutions tha t the following 

standards have been prepared. 

OBJECTIVES TO BE ATTAINED 

Por' s o;ne ,.r1entally deficient persons, special education 

and training .nay lead to return to the community and to 

relatively normal living conditions. After training , 

othe r s may be better equipped t o lead useful and satisfy­

ing lives in a controlled environment. Even among the 

lowest gra des where only llmitcd progr·ess can be a :-1tici-

pa ted, specia lized progr erns often develop some degree of 

self-suf t• iciency. 

Who tever the potentialities of the individual mental­

ly deficient pe rson, our objective must be to attain the 

highest pos s i ble development of his or her capabil1.tles. 

To reach such a goal, t he institution must be properly 



staffed and _ equ.ippe-d.. __ , __ ,_lt -s-liouM-a_J__s o provide safe, com-·-
fortable·- e-n<;l pleasant quarters. 

·-, . 

_· Q.UALI.TIES OP THE OPERA TOR 

Because of the specialized f~iction of any institu­

__ _ - tion· -ror ·the menta.lly de.ticient, the prospective oper-

a tor should have background, training._ and experience in 

this field of education, should set up a ---p.rogpam designed 

for a specific classification of the mentally deficient, 
\ ·, 

and should at all times limit intake and care to per:_sons 
\ 

whose needs can be fully met by such progren1., ' ., 

Naturall y, the prospective appl:Lcant should be -.moti----,., 
vated by a special interest in the field of endeavor and 

by a desil")e both to develop the maximum capabilitie s of 

retarded persons and to safeguard their individual inter­

ests. It is obvious elso that the operator should be in 

good It'1ental health, emotionally sk1ble, discreet, tact­

ful and a person of integrity, sobriety and good char­

acter. 

1'1 inally 1 the applicant shou.ld be fj_nancially able to 

underwrite the cost of necessary s tructu1'lal improvetaents 

and the expens e of' employing essentla l personnel. The 

applicant should also have the ability to operate the 

home in a busin.e sslike manner s o as to 111eri t the confi ... 

dence of all persons with whom business dealings are es­

sential. 



If the applicant has the experience, chAracteristics 

and resources de s cribed, it should be possible to operate 

the home at e. hi ~,sh s tandara. 

In the ce. se of an institution or home owned by a cor­

porati on or par tnership, the foregoing is applicable to 

the individua l who has r,esponsibili ty for irlana.gef:'lent. 

The Depcrtme n.t is to be notified promptly of change 

of manage.r·s and .forms w:ill be provided for· the fi.ling of 

information regar~d:tng the new appointee . 

srJMi\FDARD3 OP OPEHA TION 

As a first step , the prospective applicant should 

study ca1.,efully all s ect lons of the following standards 

to secure a basic 1,mders tanding of requirements for a 

private institution for mentally deficient persons. Any 

ques t ion which may arise should be carefully noted. 

An appointment should then be made with the represen­

tatives of the Bureau of Inspection for a prel i minary con­

ference so tha t the proposed operu tion can be fully dis-­

cussed and questionable points clarified. 

At this confe1.,ence the pr·ospective operator will be 

advised of further steps to be taken a.nd will be given 

applica U.on for·ms which should be filled out in duplicate 

and returned to the Department for processing. 

NOTE: The issuance of application form is 
in no way a guarantee that the 
application will be accepted or a 
license given. 



SECTION ONE 

DEFINITION AND METHOD OF APPLICATION 
FOR LICENSE 

A. INSTITUTION DEFINED 

An institution for the mentally deficient is defined as 
any establishment, whether operated for profit or not, which 
is not maintained, supervised or controlled by an agency of 
the government, of the state, or any county or municipality, 
and which maintains and operates facilities for the care and 
training of t wo or more non-related mentally deficient individ­
uals for periods exceeding twenty-four hours. 

The term "institution", as used in these standards, in­
cludes residential schools, homes or other specialized facil­
ities. 

Institutions shall be classified according to the type 
of mentally deficient persons admitted. Classification shall 
be as fallows: 

l. Institutions accepting those persons whose potential 
mental capacities, although of inferior order, are 
capable of further development through educatim. 

2. Institutions accepting those persons whose mental 
capacitj_es are retarded but, through training, may 
be capable of some degree of self-help, personal 
independence, social and economic usefulness within 
sheltered environment. 

3. Institutions accepting the indivi dual who is so men­
tally deficient as to be neither edu cable or trainable 
and who is dependent on the instltution for continuous 
persona.l care and supervision. 

B. APPLICATION PROCEDURE 

As a first step, the prospectlve applicant should study 
carefully all sections of the following standards to secure 
a basic unde:rstanding of the requirements. Any questlon 
which may arise should be carefully noted. 

An appointment should then be made with the Bureau of 
Inspection for a preliminary conference so that the proposed 
operation can be fully discussed and questionable points 
clarified. 

- 1 .. 



At thl.s conference the prospective opera tot> will be ad­
vised of further steps to be taken and will be given an 
application form•:~ which shall be completed and returned as 
soon as p oGsible to the Bureau for processing. 

C. PRELIMINARY EVALUATION O.F PROPOSED STRUCTURE 

1. New Builtings 

The structure should be specifically designed and 
constructed for the care of riientally retarded persons. 
Such plo. nning will insure both high-grade protection 
a nd also those special facilities which are needed for 
an effective progrem~ 

In all cases ·t,,;here new bulldings are proposed, pre­
lil',linary sketches should be submitted to the Bureau so 
ths t they may be given preliminary. approval as to their 
fu.nctional aspects, .tt1inal floor pl2.ns must also be sub­
mitted for approval, and after such approval, no changes 
in planning may be made without further written consent 
of the Bureau. Approvals of local agencies (listed 
elsewhere) must also be filed Hi ·c h the ~ureau. 

( The Burea.u does not undertake to pass upon s truc­
ture s as to building specifications or detailed drawings, 
but ap1Jroves the layout from a functional point of view 
only .) 

2. Existing Buildings.•;~-;'" 

Conversion of existing buil6ings to institutional 
purposes often proves i 1ripract:lcel. .J:i

1ormer residences 
and sL.nilcr structures often l e ek the facilities- need­
ed 8 Dd invariably require ma jor ~nd expensive alter­
ation before they c 0n 1neet eve n a minim1.u11 standard. 
Even then , they often prove inefficient and expensive 
to oper1ate and it should be noted further tba t con­
verted properties seldom affo1--id either the . d~gree of 
safety or· convenience provided by a new building 
designed specifically for the purpose~ 

However, if' a prospective operator believes that an 
exis t:tnc s tructure lends ttself r ea dily to the pro­
posed occuplJncy end may be conver t ed to serve the 
purpose , such s tr~cturo should be evaluated with 
special s.ttention being given to the following factors: 

·-----

inhe issuance of application form is in no way a guarantee 
that the application will be accepted or fl license grant­
ed. 

iH~Under no circun1stances should a buildl,ng be purchased or 
lea s e d until pla ns have been reviewed by the Department . 
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a. The suj_tability of the st:r:->ucture for good care. 
In this connection, appraisal w:tll be_ made of , 
the adequacy of space available for housing, 
recreation, plumbing, food preparation and other 
details essential to satisfactory operation. 

b. rr1he fire pr•otection measures required for safe 
housing. 

c. 1rhe extent of renovations necessary to provide 
adequate facilities and fire protection. 

do The estimated capacl ty. F'inal capacity will be 
detePmined at the time of actual licensing. 

D. LOCAL APPHOVJ;.LS AND SCALE FLOOR PLANS OF PHOPOSED STRUC'rURE 

If, in the opinion of the applicant., the building pro• 
posed for use is satisfactory (or could be made satisfactory) 
the following should be secured: 

1. Local approvals should be secured in Wl"'iting and 
filed wi. th the Departmeii't of Institutions and.Agencies , 
The~ folloviitlR .. locat £PPr_ovals ~ ~~0ssary: 

a. Zoning Authorit~ 

A written statement attesting that the 
proposed use of the structure is not in con­
flict with zoning regulations. 

b. Building Inspector 

.A written statement attesting to the st1.,uc­
tural s afety of' the building. 

C. F:lr_~. Dep~_rt!!],£g! -¾} 

A written state ment from local fire authori­
ties to the effect that, in their opinion, the 
building is satisfactoi..,y :for the proposed occu­
pancy. 

d. Local Heal th Department 

1~ written statement attesting that the 
building and its facllities meet local health 
requirements • 

..... ...--...- --- --- --
.;~The Department of Institutions and Agencies reserves the right to 

require fire protection measures which may go beyond the require­
ments of municipalities. 
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e. Water Supply and Sewage Disposal 
' - -

If the building is not serviced by a public 
water supply and public sewage disposal system, 
the local heal th departrr:e nt shall be requested to 
inspect these services and submit a written state­
ment of approval which shall be filed with the 
Bureau of Inspection. If such locel inspection and 
Ppprov·n1 :_3 not · available, inspection of such facil­
i tio s shall bo mndo by the proper Dis trict Stato 
H~alth Offica of the State Department of Health. 

(Information rega~ding location of such dist~ict 
offices can be secured from the Bureau of Inspec­
tion.) 

2. Scale floor plans 2£ ~ proposed structure 

a. The applicant should secure a scale floor plan 
of the basement and each floor of the building. 
Best results will be secured when plans are 
drawn by a registered erchitect . 

b. Such plans should be secured in duplicate so 
that a copy may be placed on file with the De~ 
partrr.ent of Institutions and Agencies, In addi­
tion to the plans, photographs showing at least 
three sides of the building should be secured. 

E. OFFICE CONFEBENCE 

When the scale plans and local approvals have been secured~ 
an appointment should be made in advance with the Bureau of In­
spection to discuss both the building under consideration and 
the other matters affecting proper operation of the home. 

At this conference floor plans of the building will be 
reviewed and advice given to the prospectlve operator. 

In the event that renovat;j_ons are essential, recommenda­
tions will be outlined in writing. Such 1~enovations should 
be planned and supervised by a registered architect and shall 
not deviate from the recommendations outlined by this Depart­
ment unless wri.tten approval is secured~ 

F. INSPECTION. OF BUILDING 

An inspection of the property may be made by represent­
atives of the Department after local approvals have been filed. 
Upon completion of renovations the applicant shall submit 
written notification that the work has been completed in ac­
cord with speci.fications of the Department,-3~ 

~=-No further stru~tural changes may be made without pre-approval 
of the Department. 
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t.n inspection of the premise-s will then be made and if 
completed work appears satisfactory, the building will be 
approved. 

'11he applicant should understand that appl"1oval of the 
structure doe s not, in itself, constitute permission to ac­
cept m&-mill.y deficient persons. Such permission will be based 
1.n part upon other factors such as adequacy of personnel., 
equipment, etc o 

G. SUPERVISION AND LICENSE 

1. The Commissioner will issue an authorization to operate 
an inst itution which in his judgment meets the full re­
quirements of the law and regulations promulgated under 
such autho~:lty. 

2. All naw operators will be granted a six-month period 
to demonstrate their ability to comply with minimum 
standards of operation for~ this special type of insti-
tution. · 

3. The licen5 '3 will be issued for one yea1'1 and j.s in 
effect for-, one year from the date of issue unless 
sooner terminated, suspended, canceled or revoked 
by the Department. 

4. The institution ls subject to inspection at least 
twice yearly to inquire into the facilities, equip­
ment and sanitary conditions, accommodations and 
management. 

5. The license fee is $25.00 for each year. 

6. The li.cense shall be conspicuously posted on the 
premises. 

7. The Commissioner may revoke the license whenever the 
licensee shall be found to be violating the law regu­
latin~ private institutions into which persona 
. who are lment nlly aei'ect:i v e are a dmitted 1 cored for 
and treated or• whenever such instituti.ons shall fall 
below the standards established by the Department of 
Institutions and Agencies. 

8. The inst l tution should give notice to the Department of 
Institutions and Agencies of at least 30 days of any 
intention to close or to trans.fer ownership of the in­
stitution. 

9. Any change of ownership of a licensed institution will 
require the surrender of the existing license. 

- 5 -



SECTION TWO ------
ADMINIS'l'RA.TI VE REGULATIONS 

A.. NON-PROPRIETARY 

1. Governing ~onrd 

Ther,e shc:11 be a Board of Directors, Board of 
Trustees or othBr similar body in each institution 
which shall be the supreme authority in the insti­
tution responsible for its management, control and 
operation, and the formulation of administrative 
policy .. 

aQ It shall be composed of at least five repre­
sentative residents in the vicinity of 
the institution and as many more additional 
members, who need not be such residents, as 
are required to effect efficient direction, 
provided., however, that any institutlon opera­
ted by a religious body or organization may 
have a gove1.,ning body as its supreme authority 
which may be composed and organized of officials 
or member•s of such religious bodies or organi ... 
zations and in accordence with the practice or 
rule thereof notwithstanding lack of residence 
in the area served by the ins ti tut ion. 

b. The governing body shall cel.ect from its men1be·rsnip 
a president or ch.airman, vice president, seo­
retary and treasurer. It shall have the power 
to appoint such off'ice:t.,s and committees as it 
may require to assist in carrying out its func­
tions. 

c. It shall conduct regular meetings at such inter­
vals and fpequencies as may be determined ne c­
essary to properly manage the institution and 
such special meetings as are required. 

d. Minutes shall be recorded and r1eadily available. 

2. Administrati~ Of.fi e~~ 
a. There she.11 be a qualified administrative of­

ficer, who shall be directly responsible for 
car:rying out the policies of the Board as well 
as the over-all administration of the institu­
tion. 

b. Ail institutions shall certify under their cor­
porate seal, to the Department of Ins ti tuti ons 
and Agencies, the name and address of their ad­
ministr~tive officer within 15 days after his or 
her appointment• 

- 6 -



B. PROPRIETARY 

1 . Ownership~ Control 

The institution may be operated by an individual, 
partnership or corporation. (See application procedure 
on Page 2. ) Any owner•, partnership or corporation oper­
a ting an institution for mentally deficients shall cer­
tify to the Department of Institutions and Agencies 
names, addresses, occupation or profession of owners 
and the extent of financial interest of each. 

Any change in the ownership or the identity of the 
per son or persons owning and operating such an institu­
tion shall be reported to the Department of Institutions 
and Agencies within 30 days of the date on which such 
change occurs . 

2. Owner 

The owner shall be emotionally stable, in good 
phys ical and mental health, a person of integrity and 
good char 0cter2 It is de s irable that a person oper­
ating thi s • type of institution have a background in 
psychology , 0duc a tion or socia l work and in addition 
have previous experience in institutio:nnl administra­
tion.{~ 

-------- ..... ... ·- --................. -,;. ~ ..... 

~!-In instances where th0 owner of the i nstitution assi gns to 
another• i ndividual the r0sponsj.bility for management, the re­
quirements of this section will apply to person in charge. 
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SECTION THREE 

GENERAL OPEP~TIONAL REGULATIONS 

A. ADMISSION POLICY 

Each institution shall establish a program based upon 
chronological age, level of mental development, and physical 
condition. Determination and classification of mental defi­
ciency shall be made through testing and diagnosis by compe­
tent and qualified professional personnel. 

Those who are psychotic or so emotionally disturbed as 
to need psychiatric treatment shall not be accepted. 

Each institution shall have definite recorded state­
ments regarding their standards for admission. 

All admissions to pri va.te ins ti tut ions shall be 
promptly reported to the Bureau of Mental Deficiency. 

At the time of admission, the superintendent, owner or 
manager shall secure from the sponsor written authorization 
to transfer the resident, in case of emergency, to a hospital 
or other proper institution. 

At the time of admission, the superintendent, owner or 
manager shall also secure from the sponsor written agreement 
that if the resident, because of changed physical or mental 
condition, ls no longer suitnble for care within the home, 
the sponsor will assume immediate responsibility fo:r the 
resident's placement elsewhere. 

B. DISCIU1. RGE OR TRANSFER POLICY 

If a mentally deficient resident has potentialities for 
development and could benefit by a more intensified program 
than thet afrorded by the institution in which he is a 
resident, arr-angements should be promp·bly made for transfer 
to another institution of suitable type. 

Written notification of all transfers and discharges 
shall be made to the Bureau of Mental Deficiency of the De­
partment of Institutions and Agencies. 

C. PSYCHOLOGICAL SERVICES 

Each person shall have a complete psychological examina­
tion by a qualified psychologist prior to admission to the 
institution. The report of this examination shall be requested 



by the oper•ator and shall become a permanent record of the 
institution. It is desirable that this· examination incl..ud.e•·· 
verbal potentialities, social, physical, and educational 
ma tu1~ity. 

Periodic psychological guidance and testing shall be 
made to insure the best individual development. 

D. MEDICAL CAP.E 

1. Each institution shall make arrangements with at least 
one physician, licensed to practice in New Jersey, to 
assume over-all responsibility for medical care. 

2. Consultants in all medical specialties, including 
pediatrics, psychiatry, etc., should be available. 

3. Appropriate treatment as prescribed by the physician 
shall be given to or provided for residents who are 
physically handicapped in addition to being mentally 
deficient. All such corrective work shall be done 
prornptlyo 

4. Statement from the family physician shell accompany 
each person admitted and shall indicate freedom from 
communicable diseases or exposure thereto; immuniza­
tion against smallpox, diphtheria, typhoid and tetanus, 
and giving observations concerning any unusual phys­
ical conditions. 

5. A permanent e.rrangement shall be available with a com­
munity hospital i'or the acceptance of any person re­
quiring hospitalization, special exarn:tnations, or 
treatment in a hospital. W1~i tten appr1oval for such 
treatment shall be obtained from the par·ent at the 
time or admission. 

6, A complete physical examinatj_on shall be done and re.­
corded upon admission. There shall be an annual phys­
ical examination including chest x~ray thereafter. 

7. All medj_cal orders shall be signed by the physician. 

811 Dental examination shall be made annually or more 
often if necessary. 

9. 1rhere shall be adequate provision for proper first 
aid treatment. 

Other than f irst aid, no medication or treatment 
shall be given except on written Oi"'der of a 
physician, 
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,E. HANDLING k ND STORAGE OF MEDICATIONS AND DRUGS 

1 . In those · institutions where a re gister·ed nurse is not 
employed, the ultimate responsibili-ty . for administra­
tion of medications shall re-st with the physician . It 
shall be his responsibility to determine the capabili­
ties of the individual he designates to carry out his 
orders, 

2. All drugs shall be dispensed from a central medicine 
supply area which shall be well lighted and located 
outside of traffic areas . This medicine closet should 
be locked at all times. 

3. Refrigeration shall be provided for biologicals re­
quiring cold storage. 

4o All medicinal preparations shall be clearly labeled. 

5. There shall be compliance with state regulations 
governing hypnotics . All such drugs shall be pre­
scribeJ. by a licensed physician to the individual and 
kept under lock at all times. A current record shall 
be maint&ined of the drugs administered. It is strongly 
advised that no large supply of hypnotics be kept on 
hand . 

F . PERSONNEL STANDARDS 

1. In all institutions sufficient qualified personnel 
shall be employed to insure adequate care and super~ 
vision at all times~ 

2 • It is gene 1~ally accepted that the minimum requirement 
of pers onnel for care and supervision shall be not 
less than one employee for every five individuals. 

Howeverj the above ratio will be used only as a guide 
in evaluating the home's opera tion since the wide 
variations in the type of individuals admitted, the 
physical structure, and facilities must be considered. 

3e Sufficient personnel shall be provided to assure a prop­
er balance of personal serv:tce to the individuall. as con­
trasted with domestic service. 

4. Institutions admitting the educable and trainable 
mentally deficient individual shall employ certified 
teachers. 1rhe ratio show.a be as follows: 

Educable : 
Tratnable: 

1 teacher for every 15 persons. 
1 teacher for every 10 persons. 
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5. Institutions which accept the severely retarded and 
phys ically handicapped to the extent that they are 
either bedfast or c1:rai.rfas t shall provide registered 
nurse supervision and meo~ the requirements of the 
Manual o.f Standards for Nursing Rome_s. 

-----.. 

There shall be rules and regulations, pe rs'bnn-o-l...--nolJ. ... 
cie s and procedures vd th which each employee shall he- ·- - - -.. .... 
familiar. These shall be esta·olished and promulgated ·--
for the guidance of personnel. All regularly paid 
personnel shall have pre-employment physical examina-
tions and j_t is desirable that all such examinntions 
include chest x-rays and Wassermenns . A regular an-
nual physical examination, thereafter., is advised. 

7. Personnel absent from duty because or any reportable 
communica ble disease , infection or exposure the1,,eto 
shall be excluded from the institution until examined 
by a physician des ignated for such purpose and shall 
be cert ified by him t o the operator as not suffering 
f rom any condition that may endanger the henlth of the 
individuals or employees. 

8. There shal l be evidence of the recognition for self­
improvement on the part of staff members and for this 
purpose owner or manager shall hold frequent staff 
rnee tin;__~s,. 

9. All personnel shall realize the influence they have 
on the lives of the individuals entrusted to the care 
of' the institution and shall be responsibl~ for recog­
nition of the training value in all activi'ties . 

G. EDUCATION AND '11 RAINING PROGRAM 

Educ at ion and training opportunit ies shall be provided 
to permit the individual, re gardless of mental and physical 
handicap to develop to the fullest extent of his potentials . 
Learning opportunities should be given even the least capable 
child so that he may improve in self-help and j.n::Tease his 
interest in .the use and manipulation of objects in his 
environment. 

Whenever the persons under care are c apable of being 
trained for ultimate r e t urn to the community, it is de­
sirable to plan wi th the parents for such a goal and, where 
possible, to offer .job training on a level suited to the 
a bility of tha individual . 

The e duc ational program shall meet the requirements of 
the Bu1'leau of' M8nta l Deficiency and shall be under the 
direction of a qualified and certified teacher. The pro-
gram for the middle and high grade children shall start in an ac­
tivity or pre-kindergntrte·n claos Gr.ti c-cntinu.e intn,-kindergarten 
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and elementary school work and as far as the child can prog­
ress. The size of the classes should be as follows: 

Educable child: 
Trainable : 

Not to exceed 15. 
Not to exceed 10. 

The p11ogram shall take into consideration the level of 
mental development, chronological age, physical condition, 
personality, characteristics and general goal for the person 
and sha.11 be centered around everyday experiences. It is 
desirable that there be no more than 5-year chronological 
age difference between individuals in the same class. 

Menta lly deficient individuals in institutions beyond 
the school age shall be given training to perform tasks or 
develop skills, excepting those requiring mere custodial 
care. 

H. SOCIAL AND RECREATIONAL PROO-RAM 

An active social and recreational program shall be 
esta~lished for the development and training of the person 
to better e ~~ip him for everyday living. 

Whenever possible, vacations at home and visits of 
parents and other relatives to the institution should be 
encouraged to s ive the mentally deficient person a feeling 
of belonging to his family group. Such vacations and visits 
will also contribute to tbe well~being of the individual and 
his progress. 

Whenever poss:i.ble there shall be contact with other 
schools, community facilities and activities for all who can 
possibly profit from them, 

I. RELIGIOUS I NSTRUCTION 

Religious i~struction shall be given but no person shall 
be required to attend reliBious services or instruction in a 
faith which conflicts with that of his parents or guardian. 

J. DISCIPLI NE 

Constructive methods of discipLi.ne - shall be employed. 
No corporal punishment shall be givene Rewards and depri­
vation of privileges are considered psychologically sound 
methods c Segrega tion in comfortable circumstances :may be 
used only after all other methods have failed and only with 
the w:ri tten approval of the physician. 

K. USE OF RESTRAI NTS 

Mechanical protective restraint shall be used only as a 
last resort and only after all other rreans of handling the 
individual have been exhausted. Restraint shall be used 
only whe n p:rescri bed by a physician and so applied that it 
can be speedily removed in emergency • 
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All orders f or restraints shell be in writing and 
signed by the physiciPn . such orders shall be rewritten 
a.fter each 24 hours . Periodic checks by personnel shall 
be .made day and night of individuPls in restraint. 

L. S'rANDAHDS OF PEHSONAL CARE 

_ Each individual shall have daily care and attention; 
including personal hygiene. Careful attention shall be 
paid to re guh~r habits of personal and or-al hygie~e. 

Clo thin;~ of individual shall be neat., clean and kept 
in good repair•. 

M. ISOLATIO~ FACILITIES 

It is required that a 11 · institutions provide s.ingle 
room acco.m:moda tions, which will not be included in ca .. 
pacity, for observation purposes and for temporary isola­
tion until transfer is made . 

Institutions which assume the responsibility for the 
care of the acutely ill or of co:i.n.,1unicable diseases shall 
provide a segregated unit and e.'ilploy registered nurse super­
vision. These facilities shall (:leet the requil')ements of 
the ila nual o.f Standards for Nu1·sing Ho.dies. Where such 
facilities are not provided , pre - arrangement shall be J.-nade 
for imri1edia te transfer to co;,1;11uni ty fa cili ties available. 

Those ins ti tu tions accepting the bedf2s t or cha ir­
fast rn.entally deficient person shall meet the i-'equirements 
of the Ma nual of Standards fo p Nur sing Homes. 

N • ACCIDENT PREVENTION 

1. Every reasonable and essential i:neans of avoiding 
a ce iden t s shall be pr1 ovided. 

2. Adequate protective devices and practices- shall 
be de veloped and ca rri ed out . 

3. Lrn.nediate investigation of any a c cident sha ll be 
instituted and corrective 1.ne c,s ure_s a dop te d . 

~~ • Periodic inspection shall be 1.,1.a de of a 11 physical 
facili t ies, equipment and J.1m chinexly to determine 
whether) he z a rds exist and if n.a in tenance is safe. 

5. EstPblishrne nt of a formal safety pla n is essential. 

O. RECOn.DS AHD R.EPO£dS 

Ade quate and accurate records shall be kept of each 
person enter ing the institution. These shal l include 
nBme, res ic.lence, sex , date of bi1..,th., place of birth, 
nmne and o ddress of clos est r~el o ti.ve or guardian, date of 
admission and discharge, diagnosis, and mental level. 
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These shall be available for review by Department of Institu­
tions and Agencies. 

1. Individual Record Folder 

An individue.l record folder shall be mainta ined 
for each person and shall include: 

a. Information pertinent to admission of the 
resident, including commitment or letter of 
responsibility from the parent or sponsor. 

b. Contagion~free certificate, immunization 
record. 

c • Monthly weights . 

d~ Record of injuries and minor bruises with 
caus e s and treatment. 

ee Repor-:ts .of accidents and illnesseso 

f. All medications and tr.eat~ents pre­
,. soribed and given. 

g. Repor-.:;s of dental examination and cor­
rective work done·~ 

h. A record covering each period of re­
straint or segregation shall be main­
talnedo This shall include duration 
and justification. 

i. Report of rredical consultants, the admis­
sion physicals and all visits by physician. 

j. Reports of admission psychological examina­
tions and all follow-up psychologicals. 

k. :Monthly report of progress of the individual 
in relation to the program of institution. 

2. Clothing Book 

Clothing book shall include an itemized list 
of clothing , toys and other possesstons supplied 
by family with dates received. 

3. Sedative Book -
Sedatives shall be secu!'e·a by individual pre­

scriptions and an accurate recording kept in ac­
cordance with state regulations. 

4. Special Reports to the Bureau of Inspection - - ...,__,_. _,,_ ------
a. Report of any fire, property damage, injury 

to individual or employee shall be reported 
on forms obtained from the Bureau of In­
spection. 
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b. Any unusual prevalence or outbreak of con­
tagious communicf;lble disease which involves 
two or more persons at the same time shall 
be reported to the Bureau of Inspection, also 
to the other required Local and State authori­
ties. 

P. DIETARY SERVICE 

Dietary service includes meal planning, food prepara­
tion, food service, dishwashing and kitchen sanitation. 
The dietary service shall be under the supervision and 
direction of a person who has had training and/or expe­
rience in institutional food service. 

1. Meal Planning and Food Preparation 

a. Each diet shall include the foods outlined below: 

(1) 

( 2) 

(3) 

(4) 

( 5) 

~eafy, Green,~ YelloV! Vegetabl~l!. 
Plan to use 1 or more servings daily 
or 10 to 12 servings per weeko 

~itr~ fr~its, Tomatoe~ 
Plan to use 1 or more servings daily 
or 7 to 10 servings a week. 

Potatoes, Sweet Potatoes 
Plan to use 1 or more servings daily 
or 7 to 9 servings a week 

Other Vegetables and Fruits 
Plan to use 1 or more servings daily 
or 10 to 12 servings a week. 

~' Cheese,. Ice Cream 
Plan to pro vi de the foll owing amounts of 
milk daily. Include milk u.sed for d11 ink• 
ing as well as cooklng: 

(a) Children through teen age: 3 to 3½ cups. 
( b ) Adult s : 2 or mo re cups . 

On the basis of calcium they contain, the 
following may be used as alternates for 1 
cup of milk: Cheddar cheese, 1½ ounces; 
cream cheese, 15 ounces; cottage cheese, 
11 ounces; ice cream, 2 to 3 large dips. 

(6} ~eat, ~oultry, Fish 
Plan to use l serving daily or 7 to 
8 servings a week. 

(?) m~ 
Plan to use 4 or more a week. 
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( 8) D1-.y Beans and Peas., ~ 

(9) 

(10) 

(11) 

Plan to use l or more servings a week. 
·, -.. ,_. 

Baked Goods , .. _Flour, Cereals -· -. 
Plan to use some every day. 

Fats, Oils 
Plan tOUSe some table fat daily 
and other fats as needed in cooking. 
Butter, margarine, salad oil, shorten~ 
ing., bacon., salt pork, lard, suet, 
drippings. 

Sugar, Sy~, Preserves 
Plan to include for the average 
person about a pound a week. 

bo irhe amou nts of food i n the diet shall be adjusted 
to mee t each ind:tvidual's dietary needs according 
to his 2g e., activity., and physical status. 

c. Plan t o serve a variety of foods ~ If individuals 
a r e to ha vo a nut ri tious die t, it is necessary 
that t hey eat and like dif ferent foods. 

d. It is also essential tha t a well balanced diet 
include variety in the texture and form of food. 
Writ ten menus shall be available-. Ever'Y effort 
should be made to train individuals in the 
mechanics of chewing and swallowing. If an in­
dividual has been accustomed to eating mashed 
and pureed foods, it is wise to give him only 
a few pieces of bite size, firmly textured food 
at the same time the foods to wh:tch he is accus­
tomed are being servedQ "Finger food" (foods 
which can be picked up in the fingers) should 
a lso be served at neal times. 

e. The equipment shall be adequate in kind and in 
quantity to prepa r e and serve a warm, well bal­
anced meal. 

f. All milk, fluid milk products, ice cream, .served 
shall be from ap proved sources and :must be 
pasteurized. 

g. Suitable equipment for training in feeding should 
be ava ilable and used~ 

2. Dining Room 

Dining room accommodations shall be a separate part 
of each housing unit. If a central dining room is used 
the space shall be sufficient to Bvoid ·cvercrowing,, .A 
desirn ble s ea t:l.ng arrangement should includ0 not more 
thfl n 8 individuals at one table. 

Pe r-s onnol shall bo nv ~dl able to assist, encourage 
and te ach good eating habits. 
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3. Kitchen Sanita~ ~~Storage 

Kitchen shall be maintained in a sanitary condition 
at all times. 

After utenstls are sanitized they shall be stored in 
a clean, dry place protected from dust, flies, and other 
contamination. 

Food and food s t uffs shall be stored, handled, and 
served in compliance with accepted sanitary codeso 

All pe1"'1.shable food and drink shall be kept at, or 
below, 50 degrees Fahrenheit. An accurate thermometer 
8hall be kept in refrigerators not equipped with an auto­
matic temperature controlo 

Dishes shall be washed by either a properly :main­
tained mechanical dishwasher or by approved hand washing. 

Q. LIVING ACC0MN0DATI0NS 

Except f or those requiring c ontinued custodial care, 
living arrangerr.ents should be so planned that persons of 
the same sex (beyond 10 years), similar age~ mental ability, 
physical capabilities, interests and personality live to­
gether. Every effort shall be made to furnish accommodations 
which are comfortable and homelike. 

1. Purnishi:r:.gs 

Each individual shall be provided with the 
following: 

a. A bed or crib which is at least 6 inches 
1 onge r· t han the height of the individual. 

b() A mattress not less t han 4 inches thick, 
and kept in good repair. 

c. A bed spr ing in good r e pair. 

a. At least one pillow made of hair, feathers 
or .f oam rubber for individuals over 10 years 
of agei, 

eo Prov5. s ion shall be made for assi. gned drawers 
or a closet for the storage of personal 
possess ions. 

2. Line n 

An a de quate supply of bed linen, towels, and 
wa sh cloths s hall be available for use at all times. 

- 17 -



SECTION fQ.!IB. 

PHYSICAL PLANT AND FIRE PROTECTION - --

A. LOCA'l'ION OF THE I:NS~rITUTION 

1. The location of the proposed institution is important. 
Preferably, it should not be in a congested area but, 
on the other hand, it should be easily accessible from 
centers of population. 

2. The availability of a public water supply and public 
sewage disposal system is also important, for non­
public facilities of this type mt:.st be individually 
approved. 

3. Public transportation should be available within a 
reasonable distance. 

4. The site should not be near insect breeding areas and 
should be relatively free f'rom unusual noise, smoke, 
dust and unpleasant odors. 

5. Grounds shall pr'ovide ample space for play. 

B. PHYSICAL FACILITIES 

1. Sleeping Qu8rters 

a. All rooms shall have direct natural light and 
ventilation. No sleeping quarters shall be located 
below ground level. 

b. All rooms occupied by individuals shall have direct 
access to corridors and toilet facilities without 
the necessity of passage through rooms of other 
penidents, kitchen or dining areas, recreation rooms, 
reception rooms, etc. 

c. A minimum of 50 sq. feet for cribs and youth size 
beds with a minimum of 2 feet on each side may be 
used as a guide in determining the approximate 
capacity of rooms. A minimum of 65 sq. feet shall 
be provided for adult beds. However, only the 
spaces unobstructed by doors, windows, radiators, 
etc., a re suitable for placement of beds. 

2. Recreati,2B SPE.!! 

a. Indoor play area 

There shall be a playroom suff iciently large 
enough to accommodate the populatior;. and its needs. 
It is suggested that 60 sq. feet per person be used 
as a guide in determining the indoor play area. 
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b, Outdoor play area 

There shall be adequate spa ce for persons to 
sit, walk or play outside with suitable seating 
and play equipment. Shelter from extremes of 
weath0r and sun shall ba available. 

3. ClaGsroom 

If n separate classroom is not available, other 
areas may be substituted for this use, provided re­
arrangement can be made for the activity normally per­
formed in that area. 

4, Plunbing 

aft There shall be adequate hand washing, bathing and 
toilet facilities on each floor used. Such facil­
ities shall be accessible from a corridor. 

bo Sapara te toilet facilities · shall be provided for 
personnel• 

c. Separs te toilets of suitable size shall be provided 
for each sex when individuals are over the chrono­
loglcal age of 10 years. 

a. The ratio suggested for toilet ahd bath facilities 
to beds is as follows: 

Baths (shower and tub) 
1I1oilets 
Lavatories 

1 to 20 
- l to 10 

1 to 10 

s. Individual toilet art i cles such as brush, comb, 
toothbrush shall be clearly marked for the in­
dividual user and kept separate. 

s. Storage Space 

Sufficient enclosed space, adequately lighted, 
shall be available for proper storage of linens, drugs, 
supplies and clothing. 

6. Lighting 

a., Ar-tlficiaJ. lighting shall be by electricity only. 

b. Rooms used for sleeping pu~pose s shall have 
sufficient ventilation and suitable artificial 
lighting. 

o. All rooms including hallways and stairways shall 
be lighted by natural light ox~ electricity • 
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d. NiGht lights shall be provided in bathrooms, 
hallwa ys 1 stairways, and other passage ways. 

e. It is desirable that each institution provide an 
auxiliary generator to be used,_ i'o-rr emergency pur­
poses. However, if such a .unit is not available, 
battery type lighting shall be provided. 

7. Heating 

The heating plant shall be adequate to maintain 
a temperature of 75 degrees Fahrenheit during the 
colcbst weather. - .. 

8. Kitchen 

The kitchen shall be acceptably located and shall 
be of sufficient size to maintain proper food service. 
The kitchen shall be maintained in a sanitary condition 
at all times. 

All .food handling employees shall meet the· re-quire- ·,~ 
ments of the State Public Health and Sanitation Codes. 

9. Laundry 

a. The laundry shall be separate from the kitchen 
and other WOl?king areas of the institution and 
shall have an entrance which does not require 
transportation of soiled linen through food pre­
paration and food storage areas. 

b(' Evecy home should make provision for regular 
laundering of the individual's personal clothing. 

c. If laundry is done on premises, ample equipment 
shall be available, 

a. An adequate supply of bed linen shall be avail­
able for use at all times. 

C. HOUSEKEEPING AND BUILDING MAIN':PENANGE 

Adequate personnel shall be provided for continuous 
and effective housekeeping, janitorial, building and ground 
maintenance. 

Both t he interior and the exterior of the institution 
must be maintained in good condition at all times to insure 
an attractive appearance, to provide a pleasant atmosphere, 
and to safeguard against deterioration of the premises. 
Surrounding grounds should aiso be maintained in a neat and 
orderly manner at all times. 
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D. SANITATION 

1. The institution and its equipment sh~ll be kept in a 
snnitary condition at all times. 

2. An adequate and cont:t nuous supply of hot water shall 
be avnilable at all t:tmes f'or bathing, dishwashing, 
laundry, general cleaning, etc. 

3. Vva ter supply shall be of s a f'e And sanitary quality, 
suitable for drinking purposes. If the institution 
i.s not serviced by public water supply ~nd sewage 
disposal system, written approvals of these servicGs 
shall be secured from the local health department. 
If a local service is not available, approval shall 
be secured from the d:i.strict office of the State De­
partment of Health, Divisj_on of Environmental Sani­
t ation. Infornwtion concerinin~ the officers and 
location of the distr:tct hea.lth offices will be 
furnished by this Bureau upon request. 

4. Suitable facilities shall be provided for collection, 
storage and disposal of garbage. 

5. Other refuse shall be stored and removed from premises 
in a manner whi ch does not create a nuisance and is 
consistent with approved hygiene p:racti.ce. 

6. Every precaution shall be taken to guard against the 
presence of flies and other insects and vermin. 

7. Toilet and hand washing facilities shall be provided 
for employees. No toilet room shall open directly 
into the food preparation area. 

B. Soiled linen shall not be transpo:r,ted through food 
preparation and storage areas. Soiled linen shall 
be collected and disposed of in a sani tary manner. 

E. FIRE PROTECTION 

Buildings of fireproof construction are to be preforred. 
In buildings of ordinary cons truct:-i.on, restdents may not be 
housed above the second floor. 

The opera tor should make every ef.fort to secure the 
interest and cooperation of the local fire department in 
planning for protection of the nursing home, in the in­
struction of employees in the use of .fire fighting equip-
ment and means of evacuation of the building, in checking fire 

- 21 -



extinguishers 8nd insuring their proper placement. The 
advice of local officials often proves of great value. 

1. Exit Stairways 

a. Two s atisfactory and easily available means 
of e gress, remote from each other and pre­
ferably at opposite ends of the building, 
must be provided from each floor occupied by 
patients and these should lead directly to 
the exterior of the building. Such stair­
ways and hallways leading to the exterior 
shall be kept free and clear of obstructions 
at all times. 

b. All exit doors to such stairways shall be 
clearly markedo 

c. In m acs approved for occupancy by 30 or more 
pers ons, the two main exits on the first 
f loor shall open outward. 

a. No stail,,way referred to as a "winder" will 
be accepted as satisfactory. 

e. In the event that a flre escape is necessary 
to provi de acceptable egress, it shall be con­
sti.,ucted in conformity with standards of the 
Department. (See pages 2 7 and 2 8 for such 
speclfieations.) 
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2. Stair Enclosures 

a. All stairways leading from the first to the 
second floor shall be properly enclosed to 
prevent upward spread of smoke, flame and 
fumes.~t- Such enclosures may be erected at 
either the first or second floor but first 
floor enclosures are usually preferred. 

b. In instances where owners or personnel are 
housed above the second floor, their quar­
ters shall also be protected by stair en­
closures or shut-offs, and a second means 
of egress shall be provided from such quar­
ters. 

c. Enclosures shall have a 1-hour fire resis­
tanoe rating. They may be constructed of 
3/4 inch gypsum plaster on metal lath on 
each side of 2 x 4 wood studs, or equiva­
l~~t , or of wired glass in metal framework. 
All construction proposed as "equivalent 0 

shall be approved by the Department. In 
enclosures there shall be no movable tran­
soms or movable interior windows and all 
transoms and interior windows shall be of 
wired glass in metal frame. 

d. Doors in enclosures shall be: 

( l) 

(2) 

(3) 

Metal doors or 

Metal covered doors,~H:- or 

Solid wooden doors of the flush 
type not less than 1-3/4 inches 
thicl~. 

Such doors should be at least 36 inches wide. 
Any glass in such doors shall be transparent 
wired glass. All such doors shall be self­
closing, shall be tight-fitting, shall open 
in the direction of egress and _shall be 
equipped with positive latches. Double doors 
are undesirable since in such installations 
fire regulations call for one such door to 
l ·e kept latched in a closed position and 
compliance with this regulation frequently 
interferes with normal traffic. 

*In fireproof buildings occupied above the second floor upper floo~s 
must be similarly protected. 

~H}Where doors are to be protected by metal covering, sheet steel not 
less than #28 U.S. gauge shall be used and such sheet steel must 
be securely fastened by bolts or screws. 
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e. Landings adjacent to all doors in stair en­
clos.ures should be at least the width of the 
door. 

3. Dumbwaiters~£ Laundry Chut~ 

a. All dumbwaiters, laundry chutes or other ver­
tical openings which are not fireproof shall 
be enclosed with J/4 inch gypsum plaster on 
metal lath on each side of the studs, or 
equivalent. The top of the opening should 
be sealed with material having a fire re­
sistance rating of not less than one hour. 

b~ All doors in such shafts shall be metal, or 
metal covered,~~ or solid wood doors of the 
flush type not less than 1-3/4 inch nominal 
thickness and all such doors shall be tight­
fitting and equipped with self-closing de­
vices. 

c~ If the foregoing protective measures are not 
feas :,ble, dumbwaiter shafts and laundry chutes 
shou~d be properly sealed at each floor (with 
material eouivalent in fire resistance to the 
floor construction) and abandoned, or the 
space converted to other purposes. 

Elevator Shafts ----- --··--
Elevator shafts shall be fireproof, or shall be 

protected in accord with regulations listed ·ror stair­
way enclosures and enclosure for dumbwaiters and, laun-
dry chutes. - .... 

S. Basements 

a. Doors at the head of basement stairways shall 
be: 

(1) Metal doors or 

(2) Metal covered doors, or 

(3) Solid wood doors of the flush type 
not less than 1-3/4 inch nominal 
thickness. 

--
~}Where doors are to be protected by metal covering, sheet steel not 
less than #28 U.S. gauge shall be used and such sheet steel must 
be securely fastened by bolts or screws. 
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b. 

c. 

a. 

r. 
g. 

Metal coverings for doors shall be of sheet 
steel, not thinner than #28 u.s. gauge, se­
curely attached on the basement side with 
bolts or screws. Such doors shall be tight­
fitting, of the self-closing type and equipped 
with positive latch. 

Basement ceilings shall be protected with 
metal lath and plaster, or equivalent con­
struction approved by the Department, except 
in cases where sµch ceilings are already 
covered with plaster (on wood lath) in good 
condition. In all cases hollow partitions 
shall be effectively fire-stopped with mater­
ial of at least one hour resistance ratingo 
Side walls and ceilings enclosing basement 
sta~rways shall be protected in the same 
manner as basement ceilings c ·~} 

Paint and other highly inflammable material 
sh~uld preferably be stored outside the build­
i:ng but minimum supplies may be kept in base­
ment c if stored in closed metal cabinets or 
containers~ 

Basements shall be kept in good order and 
reasonably clear of excess furniture and 
equipment, and shall never be used for indis­
criminate storage. However, neat stocks in 
original containers will be permitted in 
basement storerooms. 

All basement electri9al wiring shall be in 
BX cable or equivalent and all outlets shall 
be of approved type~ 

All ashes shall be kept in metal containers. 

Smoke pipes from heaters to chimneys shall 
not pass within 18 inches of ceilings even 
though the ceiling may h~ve been protected 
with metal lath and plaster. (If it is not 
possible to remove the smoke pipe 18 inch es 
from such ceiling, other adequate protective 
measures will be recommended by the Depart­
ment.) 

--------
*Provisions of this paragraph may be waived by the Department if 
all heating units, motors and similar hazardous devices are iso­
lated in ventilated rooms of non-combustible construction having 
a fire resistance rating of not less than one hour, and providing 
that doors to such rooms have a similar rating . .-



h. In all new installation of oil furnaces and 
equipment, tanks should be located outside 
the building. In cases where oil burning 
equipment has already been installed in pro­
pertiesj the vent pipe and fill pipe should 
be located outside the building. 

i. All unnecessary combustible partitions within 
basement should be removed. 

6. Electric_al Wiring 

a. There shall be no temporary wiring in the in­
stitution except approved appliances equipped 
with heavy duty cord in good condition. 

b. The operator shall, on or before January 1st 
of each year, submit a written statement by a 
qualified electrician that the electrical cir­
cuits and wiring are satisfactory. His report 
s~ould include the date of inspection and 
sh~ald give assurance that circuits are not 
ove:i...,:.oaded, that all wiring and permanent fix­
ture& are . in good condition and tnat all port­
able electrical appliances, including lamps, 
a~e equipped with heavy duty cord in good con­
ditiono 

c. The operator is responsible for the mainte~ 
nance of satisfactory standards in the above 
respects at all times. 

'lo Kitchens 

a, Since kitchens constitute hazardo~s areas, 
they shall be isolated insofar as possible, 
r~cm other quarters. Doors leading to adja~ 
cent areas shall swing in one direction only, 
shall be self-closing, tight-fitting, and 
equipped with positive latch. 

b. Such doors shall be: 

(1) Metal doors or 

(2) Metal covered doors,~z. or 

l3) Solid wood doors of the flush type 
not less than 1-3/4 inches thick. 

--- -- --- ---
~~Where existing doors are to be protected by metal covering, sheet 
steel not less than #28 u.s. gauge shall be used and such sheet 
steel must be securely fastened in place with bolts or screws. 



c. Kitchen exhaust fans and metal ducts shall 
be kept free of grease and dirt at all times, 
and metal ducts from such fans shall extend 
at least 2 feet beyond the building. Areas 
around kitchen ranges shall be kept free of 
grease at all times. 

d. In the event that metal hoods and exhaust 
ducts are installed directly over kitchen 
ranges, construct:ton standards of the Na­
tional Board of F:i.r·e Underw:1,--iters shall be 
complied with. (Pamphlet 91) 

8. Laundry 

Because of the type equipment involved the laun­
dry constitutes a hazardous area which should be segre­
gated and protected with materials of one-hour fire 
resistance rating unless equipment is limited to ordi­
nary household types. 

9. Fire EYtinguishers 

ao There shall be an adequate number of fire 
extinguishers in the basement and on each 
floor of the building, all of which should 
bear the seal of the Underwriters' Labora­
tories. 

b. Extingutshers should be conspicuously hung 
and kept easily accessible and all shall be 
re-charged and inspected in accord with the 
Manufacturer's specificationso Each shall 
be labeled to show the date of such inspec- · 
tion and re-filling. 

c. The following types of extinguishers should 
be provided: 

(1) In kitchen areas (because of the danger 
of grease fires) extinguisher should be 
a 5-lb. CO2 or 4½-lb. dry chemical. 

(2) In the basement area, extinguisher should 
be a 5-lb. CO2 if oil is used as a fuel. 
If coal is used, soda-and-acid extin­
guishers are recommended. 

(3) Generally throughout the house, 2½ gal. 
pressure-operated cartridge type extin­
guisners should be provided. 

10. Instruction of Personnel --------
The operator shall be responsible for instruc­

tion of all personnel in fire prevention, in use of 
fire protection equipment and devices, and for devel­
opment of procedures to be followed in event of 
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emergency. Such instruction should be given all em­
ployees prior to thelr assignment to duty and should 
be repeated at necessary intervals. 

11. ~ Es~ Specificattons~~ 

a. Wood Fire Escapes 

(l) Outside stringers must be of the closed 
type, 3 inches by 12 inches, and there 
must not be less than 3 string pieces. 
Treads must be 2 inches by 10 inches, 
not less than 48 inches in the clear and 
properly supported on pieces 2 inches by 
4 inches well spliced to stringers. 

(2) All platforms must be supported by up­
rights not less than 4 inches by 4 inches, 
properly braced. 

(3) The fire escape should be directly acces­
sible from the interior and so arranged 
e.s to make clear the direction of egress. 

(4) All exit doors to fire escapes shall be 
clearly marked. 

(5) Fire escape stairways should lead away 
from the building and not run alongside. 

(6) All doors leading to fire escape shall 
swing outward and should lead to a plat­
form, level with the door, and the wldth 
of the platform shall not be less than 
48 inches square. 

(7) Runways, stairs and all landings shall 
not b e less than 48 inches in the clear 
to permit the carrying of h elpless pa­
tients, and all shall be equipped with 
a suitable hand rail braced at every 
third tread and with an intermediate 
guard rail~ 

(8) The rise of steps must not exceed 7½ 
inches. The treads of steps must not 
be less than 9½ inches exclusive of 
nosing, 

-----
~~SPECIAL NOTE; Plans for all fire escapes must be approved by 

the Department of Institutions and Agencies prior 
to any actual construction and must show in de­
tail all buildings adjacent to fire escapes. 
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(9) No run of steps shall have more than 17 
risers unless an intermediate platform 
is provided. 

(10) No counter-balanced fire escape is ac­
ceptable but all shall be permanently 
fixed in place. 

(11) All fire escapes shall have concrete 
footings extending at least 3 feet be­
low grade. 

b~ Steel Fire Escapes 

(1) Steel fire escapes shall provide the 
same characteristics of the wooden fire 
escapes. 

( 2) Such escapes shall have no member less 
than 1/4 inch thick. Where such es­
capes are fastened to building, bolts 
must run clear through wall and any 
member passing through wall must be 
protected against corrosion. All stairs, 
platforms, landings, and balconies must 
be constructed to sustain a live load 
of at least 100 pounds per square foot 
with a factor of safety of 6, also a 
concentrated load of 200 pounds at the 
center of each tread. 

c. Existing Fire Escapes 

Existing fire escapes will be acceptable 
if: 

(1) The pitch does not exceed 45 degrees 

(2) The width is not less than 30 inches 

(3) If access is provided by proper doors 

{4) Fire escapes are not count~r-balanced 
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