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Authority
N.J.S.A. 54:1-35.34.

: FSou"rce and Effective Date

R.2009 d.215, eﬁ‘ectlve TJune 2, 2009.
See: 41 N.J. R. 872(a), 41 N J. R. 2713(b)

Chapter Explratlon Date

In accordance with N.J.S.A, 52:14B-5.1.c(2), Chapter 17 Assessor

Qualification Law, expires on November 29, 2016 See: 48 N.J. R.
1358(a).

Chapter Historical Note

Chapter 17, Assessor Quahﬁcatron Law, ‘was. adopted and effective
prior to September 1, 1969. Pursuant to Executive Order No. 66(1978),

Chapter 17 was readopted effective Augpst 12 1983 as RJ983 d.355 v

See: 15N.J. R. 1082(a), 15NJR 1487(b)
Pursuant to Executive Order No 66(1978), Chapter 17 was readopted

as R.1988 d.408, effective July 29 1988 See 20 NJ. R. 1066(a), 20

NJR. 2319(a)
Pursuant to Executrve Order No. 66(1978), Chapter 17 explred on July

' 29,.1993. Chapter 17, Assessor Qualification Law, was adopted as new

rules by R.1993 d.481, effective October 4 1993 See: 25 NJR.

2653(a), 25NJ.R. 4604(b)

* Pursuant to ‘Executive Order No. 66(1978), Chapter 17 Assessor
Qualification Law, was readopted as R.1998 d.421, effectrve July 21
1998. See: 30 N.J.R. 1922(a), 30 N.J. R. 3066(b) R

Chapter 17, Assessor Quahﬁcatlon Law, was readopted as R.2004

d.63, eﬁ“echve January 12, 2004 See: 35 N.J. R 4847(a), 36 NJR.

1031(a)

Chapter 17, Assessor Quahﬁcatron Law, was readopted as R.2009

d.215, effective June 2, 2009. See: Source and Eﬂ'ectrve Date

In accordance with- N.J. S.A '52: 14B-5 1b, Chapter 17, Assessor
Qualification Law, was scheduled to explre on June 2, 2016 See: 43

.N J.R. 1203(a)
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SUBCHAPTER 1.- EXAMINATIONS

18:17-1.1 Examinations for Tax Assessor Certificate

(a) After June 30, 1969, all applicants for a Tax Assessor - |

Certlﬁcate must take and pass an examination which is given
annually in March and September at_ times’ and places an-

(b) The exammatlons for "”’J"Tax Assessor Certificate will

" be either written or oral, or. both -and of such character as to

farrly test and determine the quallﬁcatlons, ﬁtness and ability
of the apphcant to perform the duties of an assessor.

" (c) The exammatlon wrll be werghed in the manner pre- :

" scribed by the Dlrector D1v1sron of Taxatlon

1 Prior to June 30 1969 certrﬁcates could be issued without examr-
nation pursuant to N.J.S:A. 54:1-35.28 ‘which applied to persons per-

formmg the duties of an assessor, who satisfactorily completed approved -

training courses. This procedure is no. longer available and all persons

: must take the examination described,

Heremafter referred to as “Du'ector

: Statutory Referenees

As to the general provisions coneernmg the exammatron for a Tax
Assessor Certlficate, see N.I. S A, 54 1-35. 25

18'17-1 2 Apphcatlon
(a,) All persons desmng to take the examinations must ﬁle ’

“an apphcatron, form AC-1, at least 30 days prior to the an-

nounoed date of the exammatron

~(b) Apphcatlons for a tax assessor certlﬁcate may be ob-
tained from Property Admmrstratlon, PO Box 251, Trenton, -

NJ 08695-0251. Applications - may also be downloaded from L
ff ; . ‘

the following Internet website: |
taxatron/lpt/localtax.htm

_As amended, R.1979 d.88, effectrve March 8 1979

See: 11 N.J.R. 102(a), 11 N.JLR. 210(c).
Amended by R.2004 d.63, effective February 17, 2004
See: 35 N.J.R. 4847(a), 36 N.J.R. 1031(a).
In (a), inserted “form AC-l ,followmg “appllcatlon” rewrote ®).

18:17-1.3 Ehglblhty prerequ1s1tes

(@) Tobe elrglble for the tax assessor’s examination, a per-. -
son must meet the following requirements and submit proof ,
of the same at the time the: apphcatron is filed:

1. Applicant must be a citizen of the United States;
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2. Applicant must be _at’lea_st 21 years of age;

3. Apphcant must be of good moral character, good

health, and free from dlsablmg phys1cal and mental de-

. vfects,

4. Appllcant must have obtamed a certlﬁcate or d1- .

" ploma issued after at least four years of study in an ap-
_proved secondary school, or have received an academic

" education considered and accepted by the New Jersey

Comm1ss1oner of Education as fully equlvalent

'5. - Applicant thust have graduated from a four year :

‘course at a college of recognized standing, provided,
however, in liey of college an applicant may substitute full-

~time experience in real estate appraisal work or experience
in property tax assessment work ona year-for-year basrs

Amended by R.2004 d.63, effectlve February 17, 2004. -
See: 35 N.LR. 4847(a), 36 N.J.R. 1031(a).

Statutory References
As to ehglblhty requlrements, see N J S A. 54:1-35. 25

18;17-1.4, Apphcatlon'notarlzatlon; fees

S (a)v An application will ;not ,,_-\be_» considered, unless it is
~ signed by the applicant, notarized, and accompanied by a fee
*in the-amount of $10.00 made payable to “The State Treas-

4

urer”.

() A successful applicant is - requn'ed to pay ‘a fee of
-$25 00 to the order of the State Treasurer in order to obtam a

Tax Assessor Certlﬁcate :

Statutory References
‘As to the requxred apphcatlon fee, see N.ISA, 54:1-35, 25
E _Asto reqmred certlﬁcate fee, see N J S A, 54 1-35.26.

_18 17-1 5 Rev1ew of exammatlou procedures . | :

(a) The availability of exammatlon reviews and instruc-
tions for requesting a review are to be announced by proctors
at exammatron centers before each exammatlon commences.

~(b) To be scheduled for an exammatlon rev1ew, unsuc-
cessful examinees must ‘write to the D1v1s1on of Taxation,
Property Administration, PO Box 251, Trenton, NJ 08695-
. 0251, setting forth several alternative dates and times which
would be selected and the exammee w1ll be adwsed of the
~ appointment date and time. '

(c) Review of a partrcular exammatlon wdl be granted-

only to those who were not successful in passmg such exam-
lnatlon .

C () Al exammatlon reviews w111 be conducted in the
-~ offices of Property Administration in the Taxation Bulldmg,
50 Batrack Street, Trenton, NJ 08695-0251. -

Supp. lleielo

. In (a), substltuted “To” for “In order to” in the mtroductory para-
" graph. . : ‘

- SUBCHAPTER 2

(€) Requests for examination- reviews must be made within

" two months of the date which appears on the notice of the

malllng of the examination results.

(t) Exammatlon reviews w111 be conducted by a represen-v

tative or representatives of Property Administration. No one -

other than representatlves of the Division and the person for
whom the review is being - conducted (the unsuccessful
exammee) shall be present at the exammatton review. ‘

-'(g) The examination rev1ew will consist of

1. Informmg the apphcant of his grade and an explana- 7_ ’
tion of how the grade is calculated : '

2. Informmg the apphcant of the grade requlred for
passage of the exammatlon v

3. Speclfymg the categorles which the questlons cov- . -

' ered and informing the appheant how he fared, category by
category Questions are usually grouped in each exam-
_ ination by categories. '

4, Occasmnally the reviewer may take up an md1v1dual'
.questlon and go over it specifically wnh the apphcant Thls '
practice however will be limited. o o

(h) No appllcant wrll be permltted to copy any questlons or
answers. :

(i) No apphcant w111 be perm1tted more than one review of :

‘a partlcular exammatlon

RI1973d, 60, effective March 2, 1973,

See: SN.J.R. 59(a), SN.JR. 126(a). -

Amended by R.1979 d.88, effective March 8, 1979.
See: 11 N.J.R. 102(a), 11 N.J.R. 210(c). -

Amended by R,2004 d.63, effective February 17, 2004.

_See: 35 N.J.R. 4847(a), 36N J.R, 1031(a).

Amended the address throughout

18.17-1 6 (Reserved)

CERT]FICATE

18'17-2.1 Preservatlon of records, conﬁdentlahty of
: records R

(a) The Dlrector will preserve the apphcatlons, test papers

-and other work, except such as is returned to the applicant,

and keep a record of the results of the examinations and the

. “date of issuance of tax assessor certificates, for a period of 10
. years after which such records - may at the discretion of the

Director, be destroyed "All tax” assessor- certificates issued

 after the effective date of P.L. 1999, ¢.278 (July 1, 2000) will

be dated uniformly in order to facilitate the administration of
assessor continuing education requirements as follows: Janu-
ary 1 of the year following all September examinations; and
July 1 in the same calendar year followmg all March exam-
inations. v . o _
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1. The Director, Division of Taxation, under extraor-
dinary circumstances, at his or her discretion, may issue a
tax assessor certificate at any time.

Amended by R.2004 d.63, effective February 17, 2004;

See: 35 N.J.R. 4847(a), 36 N.J.R. 1031(a).
Assign identifier and rewrote the section.

Statutory References

As to the réquirements that the Director presetve all applications and
records, see N.J.S.A. 54:1-35.27.

18:17-2.2 Revocation or suspension of certificate; notice

(a) The Director may revoke or suspend any Tax Assessor
Certificate for dishonest practices, or willful or intentional
failure, neglect or refusal to comply with the New Jersey
Constitution and the laws made pursuant thereto relating to
the assessment and collection of taxes, or other good cause.

(b) Such suspension or revocation must be upon proper
notice and after a formal hearing before the Director or per-
son appointed by him.

(c) All tax-assessor certificates issued prior to July 1,
2000, shall expire within five years of that date and shall be
renewed in accordance with the procedure established-in the
Act and this section. Tax assessor certificates issued after July
1, 2000 shall expire five years following the date of issuance
of the certificate and shall be renewed in accordance with the
procedure established in the Act and this section.

1. Prior to the first renewal date of a tax assessor
certificate, every applicant shall, on a form prescribed by
the Director, Division of Taxation, furnish proof of having
earned a total of at least 50 continuing education credit
hours over the prior five-year period. Breakdown of credit
hours is as follows:

i.  Twenty credit hours in property tax administra-
tion; 4

ii. Twenty credit hours in real property appraisal;
and ‘

iii. Ten hours in either property tax administration or
real property appraisal.

2. Thereafter, prior to each succeeding renewal date,
the applicant must furnish proof of having ¢arned at least
30 continuing education credit hours over the prior three-
year period: Breakdown of credit hours is as follows:

i.  Ten credit hours in property tax administration;
ii. - Ten credit hours in real property appraisal; and

iii. Ten credit hours in either property tax adminis-
tration or real property appraisal. -

3. One continuing education credit hour means 50 min-
utes of classroom or lecture time:. All tax assessor certifi-
cates shall be renewed upon application to and by the
Director, Division of Taxation upon payment of the $50.00

fee paid to the order of the Treasurer of the State of New
Jetsey and verification that the applicant has met the nec-
essary continuing education requirements as provided in
P.L. 1999, c.278. '

4. Failure to comply with requirements for continuing
education pursuant to section 1 of P.L. 1999, c.278
(N.J.S.A. 54:1-35.25b) shall cause the automatic revoca-
tion, without a hearing, of the tax assessor certificate.
When holder of a tax assessor certificate has allowed the
certificate to lapse by failing to renew the certificate; a new
application and certificate shall be required. If application
is made within six months of the expiration of the cer-
tificate, application may be made in the same manner as a

~ renewal, but with an additional late renewal fee of $50.00.

5. The six-month period refefred to in (c)4 above shall
be used for the submission of all necessary documentation
only. No courses attended during such six-month period
will be credited to the prior continuing education cycle,
except when an extension of time has been granted as set
forth iti (¢)6 below. Additional continuing education credits
earned beyond the required amount during each cycle
cannot be applied to the subsequent continuing education
cycle.

6. An applicant who is unable to complete the require-
ments for continuing education within the time period
allowed by statute shall, prior to the expiration of the six-
month period refetred to in (c)4 above, submit an Appli-
cation for Extension of Time to Complete Assessor Con-
tinuing Education for the Director’s consideration, and
shall provide documentation supporting the application:
Failure to submit the application prior to the expiration of
the six-month period referred to in (c)4 above shall result
in the immediate denial of such application and immediate
revocation of the certificate under (c)4 above. The Di-
rector, in his or her discretion and for good cause shown,
may approve the application and extend the time in which
the applicant may complete the requirements for con-
tinuing education. For purposes of this paragraph, in order
to establish good cause the applicant must:

i. - Provide medical evidence, such as a doctor’s
certification, that the applicant was unable to attend the
classes necessary to complete the requirements for
continuing education within the time period allowed by
statute; or

ii. Show that circumstances beyond the applicant’s

* - control prevented him or her from completing the re-

_ quirements for continuing education within the time
period allowed by statute.

(d) Any person whose certificate is revoked will be re-
moved from office and will not be eligible té hold that office
for a period of five years after such removal.

Amended by R.2004 d.63, effective February l7 2004.
See: 35 N.J.R. 4847(a), 36 N.JR. 1031(a).
Added a new (¢); recodified existing (c) as (d).
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Amended by R.2008 d. 41 effectlve March 3, 2008.
- See: 39 N.J.R. 4558(a), 40NJR. 1373(a).
-~ In (c)2i and (c)2ii, substltuted “Ten” for “Twelve”; and in (c)2m
substituted “Ten” for “Six"
- Amended by R.2013 d. 021 effective February 19, 2013.
‘See:. 44 NUJR. 2553(a), 45 NJ.R. 359(a). -
In (¢)5, inserted « except when an extension of time has been granted
as set forth in (c)6 belo and added (c)6.

7 18:'17'-‘2.3 2 Procedure at hearings
~ (a) At aformal hearing;
v Ali evidence will be taken before a court recorder; -

2. The parties will not ‘be bound by common law or
statutory rules of evidence; :

3. All testrmony having reasonable probative value will
be admltted but immaterial, irrelevant or unduly cumula-
tive testlmony may be excluded;

4. Every party will have the right to present his case or
defense by oral or documentary evidence to submit tebuttal
évidence and to condhict such cross-examination as may be
required for a full and true disclosure of the facts.

(b) After all parties have been glven the opportunlty of

- presenting all the evidence in support of the issues, the

Director will take the matter under advisement and reach a
determmatlon on the record and facts dlsclosed '

(c) Upon reachmg a determination, the Director will notify

- the assessor of his fepresentative by mail-of the determmatlon :

' 'made

18 17-2 4 Certificate necessary for appomtment or
: reappomtment

_ (a) After July 1, 1971, nio person may be appointed or re-
- appomted as a municipal tax assessor or deputy tax assessor
in any municipality in this State, unless he or she holds a tax
- assessor - certificate. However, 'if an assessor has served
' contmuously in office from July 1, 1967, to the date of reap-
, pomtment such certrficate will not be requu'ed

(b) Effectlve July l 1979 P.L. 1978, c.128 provrdes that a
mumclpal tax assessor shall be appointed and not elected.
Tenure rlghts prev1ously acquired by elected ‘municipal tax
4ssessors prior to July 1,1979 are unaffected.

Amended by R.1979 d.88, effective March 8, 1979.
- See: 11 N.JLR. 102(a); 11 NJ.R, 210(c). . '
Amended by R.2004 d.63, effective February 17, 2004
See: 35 N.JR. 4847(a); 36 N.J. R. 1031(a):.

. Rewrote (a); deleted (b); recodified (c) as (b).

Statutory References

As to the requirement for all tax assessors to have a Tax Assessor
Cetificate in order to be appomted reappomted or elected, see N.J.S.A.
54; 1-35 30.

- - As to the requirement for all tax assessors to be appomted see
_ NJ S.A. 40A:9-146 ¢t seq

18:17-2.5 Certnﬁcate necessary for JOlllt mumclpal tax
assessor

‘No person is eligible to hold the office of Jomt Mumclpal
Tax Assessor unless such person holds a Tax Assessof
Certlﬁcate : »

Statutory References

As to a Tax Assessor Certificate being an eligibility: requitement for
the Office of Joint Municipal Tax Assessor see N.J.S.A. 54 1-35:33.
18:17=2.6 through 18:17—2.8 (_Reser'ved)

SUBCHAPTER 3. CONTINUANCE IN OF FICE

18:17-3.1  Applicability of subchapter

The provis‘ions of  this sub‘ehapte‘r apply to every person
actually in office as an assessor of. perfonning the duties of an

"assessor whether in the classified service under Title 11A,

Civil Service, or in a municipality which has not adopted
Title 11A, C1v11 Serv1ce :

Amended by R.2004 d 63, effective February 17 2004
See: 35 N.JR. 4847(a), 36N JR. 1031(a).. -
- Substituted “Title 1 1A” for “Tltle .
" Statutory Refere'nces

As to the tax assessors appomted at the pleasure of an authorlty, see
NJS.A. 54:1-3531. - .

18:17-3.2 'General conditions for tenure of office

- (a) Any person has tenure and holds his or her position as

muhicipal tax assessor during good behavior and efficiency
and comphance with requitements for continuing education,
and is not subject to removal, except for good cause shown at

a proper hearing befote the Director, notwithstanding the fact

that such person was appomted for a ﬁxed term of years, if he
or she:

1. Holds a tax assessor cettificate and serves four or
more consécutive years as a- mumcrpal tax assessor and is
reappomted or

2. While actually in ofﬁce as an assessor or performmg
the duties: of an assessor received his certificate prior to
June 30, 1969 and has: served in office four consecutive
years prior to June 30, 1969.

Amended by R.2004 d.63; effective February 17, 2004.
See: 35N.JR. 4847(a); 36 NJR. 1031(a).

In (a), inserted “municipal” precedmg “tax assessor”, “and com-
pliance with réquirements for continuing education” preceding “and is
not ‘subject to removal”, deleted “elected or” preceding “appointed”,
neutralize gender in the introductory paragraph, inserted “municipal”

preceding “tax assessor” in 1.

Supp.2-19-13 N 174
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18:17-4.1

18:17-3.3 Actually performing duties of office construed

(a) For purposes of the Act, a pers()n is deemed “actually
perfor‘ming the duties of an assessor” who actually exercises
the pnmary responsibility for the day-to-day conduct of the
assessor’s office and who normally and routinely performs or
supervises -others in the performance of all of the following
functions:

1. Makes appraisals of real property upon which as-
sessed values are based;

2. Reviews and determines applications for property
tax exemptions and property tax deductions;

3. Represents the assessing office to the public, the
governing body and other municipal officials;

4. Represents the assessing office and the taxing dis-
trict to the respective county board of taxation; and
personally and directly reports to and receives instruction
from the county board of taxation; and

5. Represents the assessing office and the taxing
district at formal tax appeal hearings.

Amended by R.2004 d.63, effective February 17, 2004.
See: 35 N.J.R. 4847(a), 36 N.J.R. 1031(a).
In (a), added reference to property in 1.

18:17-3.4 Assessors to be appointed, not elected

(a) Effective July 1, 1979, all municipal tax assessors shall
hold office by virtue of appointment and not election. All
municipal tax assessors holding office as of such date shall
continue in office until their respective terms of office shall
expire and until their successors are appointed in the manner
provided by law. The tenure rights of assessors acquired prior
to July 1, 1979 are protected.

Amended by R.1979 d.88, effective March 8, 1979,
See: 11 NJR. 102(a), 11 NJR. 210(c).

18:17-3.5 Reappointment of assessor servmg unhmlted
term

In municipalities operating under forms of government
where the municipal tax assessor served at the pleasure of the
appointing authority for an unlimited term of office, receipt of
a tax assessor certificate and continuance in service as asses-
sor after completion of four consecutive years of service is
deemed the equivalent of reappointment.

17-5

Amended by R.2004. d 63, effective February 17, 2004.
See: 35N.JR. 4847(a), 36N J.R. 1031(a).
Inserted “municipal tax” preceding “assessor”.

18:17-3.6 Certificate required for tenure of office

(a) No assessor can acquire tenure of office under any law
of this State on or after July 1, 1969 unless such person holds
a tax assessor certificate.

(b) The rule stated in subsection (a) of this section does not

- affect any tenure of office previously acquired, nor does it in

any way affect the unexpired term of office of any municipal
tax assessor previously appointed, nor make void or change
any provision of Title 11A, Civil Service 'or any of the pro-
visions of any other tenure of office act, except the acquisi-
tion of tenure by an assessor subsequent to June 30, 1969.

Amended by R.2004 d.63, effective February 17, 2004.
See: 35N.J.R. 4847(a), 36 N.J.R. 1031(a)

In (b), inserted “municipal tax” preceding “assessor”; substituted
“Title 11A” for “Title 11”. }

SUBCHAPTER 4. ASSESSOR DUTIES

18:17-4.1 Administrative and enforcéement duties and
. procedures

Not later than five business days following a written
request from the municipal search official for the same, the
assessor shall, on a form prescribed by the Director, notify the
said municipal tax search official of his intention to place, or
the existence of, an added, omitted, rollback or other assess-
ment respecting subject property, setting forth the nature of
the assessment and the exact lot and block designations of the
property to be affected by such additional assessment.

New Rule, R.1985 d.563, effective November 4, 1985.
See: 17 N.JR. 1870(3), 17 N.JLR. 2679(a).

Case Notes

While municipal governing body has ultimate authority over litigation
it files and is entitled to withdraw, without tax assessor consent,
complaints which it files in Tax Court, such withdrawal not permitted in
instant case due to undisputed evidence of disturbing insensitivity on the
part of the governing body to the integrity of the tax dssessment system.
Clinton Tp. Citizen’s Committee, Itic. v. Mayor and Council of Clinton
Tp., 185 N.J.Super. 343, 448 A.2d 526 (Law Div.1982). :

Supp. 219-13



