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STANDARDS FOR APPRAISING NTW JERSEY COLLECES

JUNIOR COLLECES, AND PRNFESSINNAL SCIOOLS OF COLLEGIATE GRADE PURSUALT 10O

N.J.S.4. 18:1L~1.3 AND CHAPTER 20 OF THE NEW JERSEY STATUTES ANNOTATED '

PART T

A, Definitions

1.

ne
L)

- A college shall be defined as an educational institution above the twelfth

grade level, High school graduation or the equivalent shall be required as
a prerequisite for admission. The courses shall be planned to provide for
the developing of either general education in arts, sciences and philosophy
or professionel education or both,

The junior college shall be defined as an educational institution requiring
for admission as a regular student four years of standard high school edu-
cation or its equivalent and offering two years of standard college courses.
It may also offer two years of terminzl courses which prepare graduates for
employment in a semi-professional occupation,

A professional school shall be defined as an educational institution
offering courses which prepare students for meeting State requirements
for certification to accept employment in a recognized profession such as
accounting, dentistry, law, medicine, engineering, teaching, pharmacy, or
other professions.

PART II

Any school-district which proposes to organize a junior college pursuant to

N.J.S.A.
college,
Nl JOSIA.

18114-1.3 or any private corporation which proposes to organize a junior
college or professional school pursuant to N.J.S.A. 18:20-5, Chapter 261,
18:20-1.1, and Chapter 113, Public Laws of 1942, N.J.S.A, 18:20-31 may

be licensed to conduct business provided it shall demonstrate to the satisfaction
of the State Board of Education that it can within a reasonable time attain
fully the official standards established for the type of institution concerned.

Any license granted by the State Board of Education to operate an educational
institution shall be for a definite period of years determined by the Board. At
the expiraiion of this perioed, such license may be renewed for a specified period
or revoked at the discretion of said Board.

A, Application for a Licenge

Any publie board of education or any corporation which desires a liceuse te

operate a junior college, college, or professivnzl school under authority of the
State Board of Education shall proceed as follows:

L.

2,

Formulate and submit to the State Board of Education its incorporation
papers.

File a written application with the Secretary of the State Board of
Education for a license to operate the type of institubion concerned.
The application shall include:
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a. The name and locetion of the proposed institution.

he A 3tatement of purposes of the institution,

ce A description of the curricula to be offered.

d. Qualifications or the faculty inembers to be employcd.

e, HNames and business or professional positions of theuse who will
serve us wembers ol the Board of Trustees,

f. Admission requirements for students.

g+ A brief description of the building and equipment which will be prOV1ded.

he A description of the facilities which will be available in the library,
laboratories, and shops.,

i+ A proposed budget for the first year of operation.

je Evidence of financial resources necessary for operating the proposed
institution,

Corporations which receive a license shall be authorized to proceed in
establishing the proposed institution and in organizing a program to meet the
requirements for conferring degreus or awarding diplomas.

PART III

A licensed junior college may after it has been in operation one semester
apply for authority to award diplomas. A college or professional school offering
a curriculum or curriculums three or four years in length may after it has been
in operation two semesters apply for authosity to confer degrees. Institutions
making such an application shall file with the Commissioner of Education a request
for such authority and a statemcnt showing wherein the general and additional
special standards have been attained.,

hny authorization to award diplomas or to confer degrees shall be for a
definite period of years determined by the State Board of Education. At the g
expiration of the period, such authorization may be renewed for a specified period
or revoked at the discretion of said Board.

A. General Standards

The following general stendurds shall be applied in appraising all institutions
of higher learning:

1. Incorporation
Each institution shall pe incorporated rot for pecuniary profit under
the laws of the State of Nevo J.rscy. The purposss of bhe institution
shnll be listed in the incorpsration papers and shall be eohsictént
with its nampe,

2, Name .

The name of the institution shall be descriptive of its function and
scope and approved by the State Roard of Education, The name when
approved shall not be changed without the econsent of said Board.

3. Curriculum
The\curriculum or curricula shall harmonize with the statcment of
purposes, '

ite Board of Trustees
The institution shall operste under a Board of Trusteues all members of
which shall be citizens of integrity of character who because of education,
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experience, and achisvement are qualified to formulate and enforce sound
caducational pnlicies.
Y  Administrative Officials
. - “hc administrative officialis of the institution shall be selected by its
Board ni’ Trustess and be responsible to it.

6. Responsibility of fdsinistrative 0Officials
The -admirdstrative officials shall be responsible for: (1) administering
the policies of the institutlonfs Board of Trustees, (2) carrying out the
regulations of the Stete Board of Education and the official directives of
the Commissinner of Kducation, and (3) obeying 21l municipzl ordinances
and State iews which pertain 4o the institution concerned.,

7 Faculty -
The ‘facnlty shall consist of competent teachers whose qualifications shall
bo equivalent to those of teachers in other high grade institutions of
3 sirmilar nature.

8., Asasignment of Faculty o
Feeulty members shall be assigned to teach those courses only for which
they have msde spocisl preparstion and demonstrated satisfactory competence,

9, Limitation of Part-Time Instructors ,
Except when approved in advance by the Commissioner of Education not more
thea thirty percent of the instruction in any institution shall be in
charge of teachers employed on a part-time basis,

10, Teaching lLead of Faculty Members
Any teaching load in excess of wighteen periodsof 50 minutes in length
per week in the classroom in addition to preparation, offics hours,
student consultation, and committee responsibilitias shall be justified
py the officiale of the institution in tems of such factors as size of
classes, type of teaching, or instructional emcrgencies.

In computing the load of taachcrs, lgboratory, gymnasium, snd studio
classes shell count two-thirds as much as other classes. 4 teacher working
in two institutions sholl in computing his clessroom load combine his
prograxt in both institutions, '

11, Quality oi Instruction
Inztruction shall be such zs requires broad rtadlnk, intensive. study, group
discussion, independent application, hlph quality in oral and written
comaunication, and ability in reaching justifiable conclusions. In jJudging
a teacher's qualifications, the followlnb shall be considered:

4o Evidence of mastery ol subject mattcr buing teught
be Ability to awaken interest and effort

Ce Ability to cxplain difficult subject metter
ds  ADiLlity to clarify purposes of *nstructlon
e Ability to mcke assignments

£, ability to tost student achievement

ge bility to guide classroom discussions
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Admission of Studonts
Admission shall be limited to high school graduates or to those whe have
successfuily passcd the lNew Jersey High School Equivalent Examination, or
to adults who have successiully passed qualifying tests given by the
institution under rules and regulations of the Commissioner of Education,

Ratio of Students to Teachérs
The ratic of the number of students to the number of teachers shall be
such as will permit class discussion, student~teacher consultations, and
individnal questioning. An average of more than twenty-five full-time
students per teacher shall be justified by the officials of the instituvtion
a5 An eMETZency Mmeasule.

Studaent Records
itecords shell be compiled anl kept in a fireproof container. They shall
include the following:

a, Personal data concerning thae student

b. Scholastic achievement in the high school attended

ce Scholastic achievement in the institution in which enrolled

Jde Hature and extent of the studentl!s participation in
extra=curricular activities

a8, 4 description of the nersonality development of the student
concerned

Publicity
All publlicity released vy the instituion shall be true and accurate,
An official catalog chall be primted periodically and mede available to
interested persons,

Institetional Resources

2. Incone
Evidence shall be presented to show that the finencisl income and
resources of the institutisn have resulted or will result in the
recruitment and retention of a competent faculty, the development
of an excellent Llibrary, the maintenance of adequate laboratery
facilities, classroom space offices and conference rooms, and
isual and zuditory equipmant,

be Stebilizing Pund
The instituion shall plan its expenditures by budgeting., The
budget shall show the planncd expenditures for (1) administration,
(2) instruction, (3) debt service, (L) capital improvements,
(5) materials and supplies, and (5) current repairs end paiatenance,
Evidence shzll be presented to show that the institution has suffi-
cient funds which are readily available to carry out the provisions
of the budget for the year under consideration in spite of any
unexpected reduction in tuition receipts which might cccur because
of fluctuations in errollments. These funds msy be in cashi or
securities which can be readily converted into cazh. Real astate
used for college purposcs or for dormitories and food service may
not be used as a part of the stabilizing fund. Az institution
shall maintzin a stebilizing fund equivalent to ot least fifty
percent of its arumcl budeet exclusive of funds for capital inmprovements.,



17.

18,

1%,

20,

21.

You're viewing an archived copy from the New Jersey State Library.

-5

At the request of thie Commissioner ol Educativii any junior college,
college or professional school shall submit for analysis its oudgﬂb
and data concerning its stabilizing fund.

c. Additional Receipts
On request of the Commissioner of Education evidence shail be
presented t> show the ampunt of income recelved during the past
year from sources other than tuition, fees and charges for
cdormitories and food services.

The value of contributed services may be included in computing
additional receipts. Every institution not publicly supported
shall present satisfactory evidence of a well developed plan
which is functioning successfully in securing gifts. The
percentage of the income which is from sources other than
tuition and fees shall be given significant weight in deter-
mining the adequacy of institutional resources.

e Insurance .
Evidence shall be presented to show that the insurance carried
by the institution is sufficient to keep the institution solvent
in case of loss by fire or other causes,

Sslaries ’

Sclaries shall not be contingert upon the number of students enrolled.

Szlaries shiall not be markedly lower than those paid in other educa-

tional institutions of 2 similar nature.

Library
Space shall be adequate with proper heat, lisht, end ventilation, The
library shall be in charge of a professionully trained librarian with
a sufficient staff Lo meet tie needs of the students and faculty. - The
library shall be zdapted to the courses of study of the institution.
Adequate provisions shall be made annuzlly for purchasing books,
magazines, and other materials,

Laboratories
An educational institution siiell have properly housed laboratories
adequately staffed with qualified teachers and with sufficient modern
equirment for instructional purposes for cach science course offered.
The laboratories shall be maintained at full efficiency by means of
adequate annunl expenditures.

Classrooms
The heating, veatilation, lighting, and equipment oi classrooms shall
be such as will promote efficiency of instruction.

Service Rooms
Bach institution shall make the necessary and desirabie provisions for
service rooms for fostering and safeguarding the health, morals, and
mental efficiency of the students. Rest rooms, toilets, lunch rooms,
locker roome, and other necessary service rooms shell be provided in
adequate size and number to accommodate the number of students
enrolled,
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Citisenship Program
Bach institution:ghall provide a program to foster the developm:nt of
respounsible citizenship on the part of its students.

Elhics . .
Each instituion shali maintain a satisfictery reputation. for ethical
relationships,. S ‘ :

Length of educationzl year
The minimum requirement for each educational ‘yeir shall be a minimum
of 32 weecks not including the Christmas and Easier holidays.

Surmer Session and Extension Class

a. OCourses shall be restricted to tno&e depuartments or schools whlcn
are fully accredited for offering such courses during the regular
year,

%, Faculties shall consist of regular staff members or othzrs with
equally aigh qualifications.

¢c. Students cdmittcd to swmer session or extension classes shall
be high school graduates or those who have passed the State
examinztion for the hyzih school equivalent certificate.

de A minimun of fifteen class sessions devoted to recitations
- exclusive of registration and final examinations shall be
required for each sem ster point of credit. A class session
is defined as a puriod of 50 minutes.

2. The maximum number of semecster points of credit which may be
eaimed in a summer session shall not be greater than the number
which may be earned in a similar period of weeks during the
fall or spring semcster.

f, No member of the sumer session teaching staff shall carry a heavier

weekly program than is permissible during the fall or spring semester.

g+ Prerequisites and sequences enforced during the fall and spring
semesters shell also e cenforced in summer session and extension
classes,

Syliabi

Syllabi for all courses offered in an accredited educational institution
shall be prepared and koept up to date., Copies of ti.ese syllabi shall be

kept on file at the institution and on request shall be made available
to the Commissioner of Educetion or ris rerresentative.

Additional Standsrds for Autihwrising Junior Colleges to Award Diplomas

In order to securc official autiicrization for awarding diplomas a junior
college shall attain the general standards for institutions of higher leaming .

and the following additional special standards:

27

Faculty

a. No junior college shall be approved for awarding diplomas unless the
teaching staff shall include at least five full-time members with
the required quulifications,.
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be HMembers of the administrative and teaching staffs shall have
qualifications equivalent to those required for New Jersey high
schools and, in addition, education cquivelent to one year of
graduate study in a field related to junior college instruction
or administration.

ce The instructors shall bo assigned to teach only thosc subjects
in which they have completed a wminimum of twenty-four semester
peints in undergradustc or graduate courses,

Curriculums
Each junior college curriculum shall include courses carrying a
minimum of sixty-four semestcr points! credit distributed to
provide for the following:

s The acquisition of the basic skills of communication.
b. The atteinment of sound physical, mental, and emotional health.

¢. Prescriptions or electives which provide opportunities for
enriched general education, preprofessional education, and/or
competence as o vorker in a professionsl fiszld.

The Library
as There shall be at least one professionally trezined groduate
librarian devoting full time to library instruction and
managszment,

b. Reading tables shall be sufficient in number to provide at one
time for at least twenty percent of the number of full~time students,

c. There shall be 2 minimum of 2,500 carefully selected books including
up=to=-date volumes for each course offered.

d, The value of usable bocks added to the library amually shall
not be less than $300 or an average of $5.00 per student whichever
As greater.

Laboratories :
The junior college shall vnrovide at least onc laboratory well equipped
for offering instrction in one of the following ficlds: (1) gencral
science, (2) biology, (3) chemistry, or (4) physics.

Graduation Requirements
The reguirements for graduation shall be the completion of an approved
curriculum vwhich requires as 2 minimum full-time attendance for sixty-~four
weeks or the equivalent thereof in pazrt-time attendance over a longer
pexi od, :

An approved junior college ms ¢stablish requirements for graduation in
excess of the minime listed above,
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No approvel janior coll:g. regordliss of the amount ol ervdit accented
by transfer from snothur accer.éited college mey award & diploma to any
student who has been cnrollcd in its classes as a full-time student for
fewer than thirty-two woeks or the equivalent thereof as ¢ part-time
student over a longer pcriod. ' ‘
Additional Standards for Authorizing Junior Colleges to Confcr the Degreec, -
Associate in Arts

In order to secure official authorization to confer the degrec, Associate
in Arts (A.A.), pursuant to N.J.S.A. 18:20-8, a junior college shall

have attained (1) the gencral standards required of all institutions of
higher learning, (2) the additional standards for authorizing junior
colleges to award diplomas, and (3) the following additionel standards:

&+« It has opcrated as a liccnsed junior college for at least
two semesters.. 2

0. It has not mor:¢ than ten percent of its students who ranked in
the lowest quarter of their high school graduating classes.

te It has zn agrecwent with three or more accredited senior colleges
or universities to accept its students »by trensfer without loss
of credit.

d. It has a2 faculty of at liost eipght full-time membcrs of whom at
least twenty-five percent have attained the degree, Doctor of
Philosophy or its cquivalent.

¢e It has shown an .increasc in receipts for operating expenses
,.during the preciding year. :

fo It mects the standerds established by the American Library
Association for @n institution of its class.

€. It has adequate laboratories and facilities for use in in-
struction in the science courses listed in its curriculum.

Additional Standards for Authorizing a College or a Professional School
of Collcgiate Grade to Confer Baecalaurcate or Prolcssionol Degrecs

In order to secure official authorization in accerd with N.J.S.A.

18:20-8 to confer onc or.more baccalaurcate degrees or a professional degree,
a college or professional school shall have attained (1) the general standards
previously enumerated in Part III of this document end (2) the following
additional standerds: :

as It has conducted business as a licensed institution for aﬁ
least two semesters,

be. It has no more than ten percent of ite students who ranked in
the lowest quarter of their high school graduating classes.

ce It has at least twelve full-time professional staff members of
whom twenty-five percent shall have attained the degree,
Doctor of Philosophy or its equivalent.

de It has not more than ten percent of faculty members who have
not attained the Master's Degree,
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Brzely eurcicedwn of ¢ four year ccllege oo @ profession.l schoul
of COlLGgL:ﬁW *r"4° uhgll incinde courses carrying & iaicimum of
1 semester p01nts distribbated to provide for the following:
(1) The acquisition of the basic zkills of comunication.
(2) & functionnl understonding of the leading ideas, the
significant facts, tiw acbits of thought, and the methnds
of work in severzl fields of knowladge.
(3) The cttsinment of sound physicul, mental, and emotional healths
(i;) Prescriptions or electives wihich provide opportunities for
additionzl enriched grueral education, preprofessioncl educetio:s,
or competence as & worker in a professional fielid,
Library
(1) There shall be et least tws profescionally trained gradusie
librarians devobting lull time to library instruction end
management,
(2) Reading tebles shell be sufficient in number to provide at
one time Tor at least twenty percent of the mumber of
full-time students,
(3) There shall be 2 minisum of 8,000 carefully selected books
including up~to-date volumes for each course offered,
(4) The vaiue of usable books added to the librbrj annuelly
shell not be less than 600 or an average of ;5.QC per
szudent vhichever is greater,
Laborztories
The college shell provide at le ast one laborastery well equipped
for ofi’ering instruction in one of the following fields: (1) genersl
science, (2) biology, (3) chemistry, or (i) physics.

A professional nchaol of collegiate grade shall present evidence
tast it weebs 1l requirements of the New Jersey Roerd which
licenses its gradustes to oractices





