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POLICE AND FIREMEN'S PENSION FUNDS BUREAU
POLICE AND FIREMEN'S RETIREMENT SYSTEM

127.1 ENROLLMENT, AGE AND PHYSICAL REQUIREMENTS -
The age maximum for membership and for appointment
is defined in N.J.S.A. 43:16A-3 and N.J.S. A, 40:47-4
respectively. Moreover, a veteran has certain privileges
with respect to the age maximum under terms of N, J.S. A.
38:23A and in those instances where this privilege is em-
ployed to qualify a candidate, his military discharge
certificate should accompany the enrollment application.

The physical requirements of the retirement system are
indicated on the reverse side of the enrollment application.
The municipality's official physician or the department
physician must complete these items of examination and
offer his opinion as to the candidate's ability to perform

his police and fire duties, and that he is in good health
"sufficient to satisfy the Board of Trustees of the Police

and Firemen's Retirement System.' The Board of Trustees
will arrange for any further testing by its medical examiners
if there is any question arising from the report of the munici-
pal physician.

127.2 THE ENROLLMENT APPLICATION - This form is completed
in triplicate; all three copies are forwarded to the office of
.the retirement system. Part I of the application requests the
name and address of the applicant, his date of birth and infor-
mation regarding his possible beneficiaries. While no evidence
.supporting his date of birth is necessary at enrollment, it is
assumed that the certifying agent has had the advantage of such
evidence and that it has become part of the department's records.
In identifying a wife as beneficiary, care should be taken to sup-
ply her full name rather than employing the given name of the
husband.

The enrollment date is the first day of the month. The member
can enroll as of his probationary appointment and this is recom-
mended by the retirement system. However, he is required to
enroll as of his permanent appointment date. Applications
received in the interim between his probational and permanent
appointments may indicate the first day of a month current to
the filing of the application.

1/1/67, TL #24



POLICE AND FIREMEN'S PENSION FUNDS BUREAU
POLICE AND FIREMEN'S RETIREMENT SYSTEM

The member should carefully determine the designation of bene-
ficiaries. A primary designation should be made as well as a
contingent designation in the event the primary beneficiary does

not survive the member. designations can be changed at any time

by the member by filing the appropriate change of designation of
beneficiary form with the retirement system. The member may

also indicate the manner in which he desires the death benefits to

be paid, such as lump sum, a specific number of annual installments,
or a life annuity. Instructions for the completion of the enrollment
application are contained thereon.

1/1/67, TL #24
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STATE OF NEW JERSEY

Division of Pensions 137 East State Street
P.O. Box 2058 Trenton, New Jersey 08625

November 15, 1968

TO: State, County, Municipal, School District
and other Public Agencies

FROM: John A. McGarrity, Assistant Director

Division of Pensions

SUBJECT: FIELD MANUAL, TRANSMITTAL NO.{(28}

The first transmittal of the Pension Field Manual was forwarded on June 1, 1959
and the enclosed twenty-eighth transmittal completes the effort begun so many years
ago. In the future, the manual will be reissued in its entirety once a year, reflecting
the changes of that year as those changes were brought to your attention during the
year. The several replacement sections as well as new sections of the Manual are
enclosed as indicated below:

4.1V INDEX; new section
9.1 - 9.9 ADMINISTRATION, INTERNAL PROCESSING; new section
19. - 19.92/LEAVES OF ABSENCE; new section
20. - 28.3V CLAIMS; replaces 20.1 - 27.3v"
29.1 - 29.7v LOANS; replaces 29.1 - 29.7"
382 -  39./ RETIREMENT; replaces 38.2 - 39.- |
50. -  58.3/ CONTRIBUTIONS ACCOUNTING; replaces 50. - 59.2 v
59. - 59.9%¥ WORKMEN’S COMPENSATION; new section
88.1 - 88.3v BOOKKEEPING; new section
110. - 110.78\HEALTH BENEFITS; replaces 110. - 110.9*
111. - 119.9V HEALTH BENEFITS; new section
120. - 121.5/ OFFICE OF SECRETARIAL SERVICES; new section
122, - 124.9° EMPLOYER OBLIGATIONS; new section

All pages being replaced should be discarded.

JAMcG/ac
Encls.






STATE OF NEW JERSEY

Division of Pensions 137 East. State Street
EXport 2-4111 Trenton 25, New Jersey
‘ [~
June 24, 1963 40 I

TO: State, County, Municipal, School District
and other Public Agencies

FROM: William J. Joseph, Director
Division of Pensions

SUBJECT : Field Manual, Transmittal No. 15

Enclosed is Supplement No. 9 of the Pension Field Manual which should
be inserted in the back of the divider page of the Manual entitled
"Supplement".

The topics which are covered in this Supplement concern the purchase

of service credit in the Public Employees' Retilrement System; changes
in the Quarterly Report of Contributions; public employment in New
Jersey after retirement and recent legislation regarding individuals
who hold more than one position which requires them to be members

of both the Teachers' Pension and Annuity Fund and the Public Employees'
Retirement System.

WJJ:br






STATE OF NEW JERSEY

Division of Pensions 137 East State Street
EXport 2-4111 Trenton 25, New Jersey
F. 7 =
RLCLEIVED

oS 1963

Divi-t n of State 1 'hrary
e Y

January 1, 1963

TO: State, County, Municipal, School District
and other Public Agenciles

FROM: William J. Joseph, Director
Division of Pensions

SUBJECT: Field Manual, Transmittal No. 1llh.

Enclosed is Supplement No. 8 of the Pension Field Manual which
should be inserted in back of the divider page of the Manual
entitled "Supplement™.

The topics which are covered in this Supplement concern the
increase in Social Security taxes which were effective January

1, 1963; changes in the Quarterly Report of Contributions for

the Teachers' Pension and Annuity Fund, the Public Employees!
Retirement System and the Police and Firemen's Retirement System
effective with the report of contributions covering the first
quarter of 1963; and a statement concerning Senate Bill #lli which
permits certain members of the Public Employees' Retirement System,
based on their date of birth, to retire by July 1, 1963 or July
1, 1946l as appropriate for their date of birth, in order to avoid
integration with Social Securitye.

WdJ:br
Enc1o






STATE OF NEW JERSEY

Division of Pensions 137 East State Street
EXport 2-4111 Trenton 25, New Jersey

July 27, 1962

TO: State, County, Municipal, School District
and other Public Agencies

FROM: Williem J. Joseph, Director
Division of Pensions

SUBJECT: Field Manual, Transmittal No. 13

Enclosed with this letter is Supplement No. 7 of the Pension
Field Manual which should be inserted in the back of the
divider page of the Manual entitled "Supplement".

The topics which are covered in this Supplement concern reduc-
tions in the Social Security administrative fee; the Public
Employees' Retirement System administrative expense charge
against participating employers; pension and group life
insurance coverage during a military leave of absence and

a general statement regardling retired and active members

of the Teachers' Fund who are covered by Senate Bill #16
which Governor Hughes signed on July 10, 1962,

WJJ:br
Encl.
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STATE OF NEW JERSEY
Division of Pensions 137 East State Street
EXport 2-4111 Trenton 25, New Jersey
TO : State, County, Municipal, School District and

other Public Agencies

FROM : William J. Joseph, Acting Director
Division of Pensions

SUBJECT: Field Manual, Transmittal No. 11

Enclosed with this letter is Supplement No, 5 of the Field Manual.
This material should be inserted in the back of the divider page of
the Manual entitled "Supplement'". It explains the increase in the
Social Security tax which becomes effective with the first pay period
in January, 1962. It also explains a change in the taking of Social
Security tax from members of the Teachers'! Pension and Annuity Fund
who transfer from one district to another in any calendar year. In
the past each employing district had to deduct on the first $4800 paid
to the teacher in each district; the change in procedure permits con-
sideration of all wages palid by all employers in the year so that
there should be far less overpayment of tax as there has been previously.

The enclosed material also contains the eighth portion of the Field
Manual.

Sections 15-16 which deals with the completion of the enrollment forms
for members of the Teachers' Pension and Annulty Fund,

Sections 20-27 which deals with the work of the Claims Section in the
processing of death benefits and withdrawal claims,

Sections 45-49 which describes the work of the Records Section of the
Division.

ENCLS.






August 15, 1961

STATE OF NEW JERSEY

Division of Pensions 137 East State Street

EXport 2-4111 Trenton 25, New Jersey

TO: State, County, Municipal, School District and other Public
Agencies

FROM: William J. Joseph, Acting Director

SUBJECT: Field Manual, Transmittal Letter No. 9

Enclosed with this letter is Supplement No. 4 of the Field Manual. This
material should be inserted in the back of the divider page of the Manual entitled
"Supplement''. It explains the effect of the 1961 Social Security Amendments as they
pertain to members of our integrated retirement programs. Also enclosed is an
insured status table based on such Amendments which indicates the number of quarters
of coverage required for eligibility for Federal Social Security benefits.

WIJ:yy






May 15, 1961

STAEB@HER'UERS@F
ECEIVED
Division of Pensions 137 East State Street
EXport 2-4111 SEP 2 6 1961 Trenton 25, New Jersey
TO: State, County, Mulqglsg‘ 2 Ol StedeLibrmgyrict and other Public Agencies
hivés and History
Trenton, N. J.
FROM: William J. Joseph, Acting Director
SUBJECT: Field Manual, Transmittal Letter No. 8

Enclosed with this letter are several pages which replace the present pages in
the Manual. The pages being replaced should be discarded.

The enclosed material contains the following revisions:

Section 92. 3(d) reflects the provisions of Chapter 108 and 109 of the
laws of 1960 whicl. changed the service connected
death benefiis payable beiore retirement for members
of the Consolidated Police and Firemen's Pension
Fund a:nd the Police and Firemen's Retirement System.

Section 93.2 reflecis the provisions of Chapter 191 of the laws of
1950 which closed the Essex County Employees'
Pension Fund to new members in that new employees
after March 26, 1901 are to be enrolled in the Public
Employees' Reiiremeni System and covered by Social
Security. This same act changed other provisions of
the Essex Ccounty Employees' Pension Fund so that
additional pages have been altered to reflect these
changes. The $5,000. salary limitation for service
retirement benefits has been removed. The $300.
limitation in the case of death before retirement has
alsobeen removed while the employee can provide for
the 75% return of his contributions to any designated
beneficiary. Firally, the employee whose salary ex-
ceeds the former salary limitation of $5,000. is re-
quire.d to increase his contributions frem 5to 5% while
the employer has increased his contributions from 5 to
9% and is required to make up all deficits.

The enclosed material also contains the 6th portion of the Field Manual, Sections
10 through 14, which deals with the employees covered by the Teachers' Pension and
Annuity Fund and the Public Employees' Retirement System as well as the insurance
coverage extended to members of these two systems. Also enclosed is Section 93. 41
which discusses the Pension Increase Act applicable to certain retired members of
the Essex County Employees' Pension Fund.

WJ3J vy






STATE OF NEW JERSEY

Jivision of Pensions 137 East State Street
EXport 2-4111 Trenton 25, New Jersey
TO : State; County, Municipal, School District and other

Public Agencies

FROM : William J. Joseph, Acting Director
Division of Pensicns

SUBJECT: FIELD MANUAL, TRANSMITTAL LETTER NO. 7

Enclosed with this letter is the fifth portion of the Field
Manual. This materlal contains a section of the Manual deal-
ing with the work of the Enrollment and Claims Bureau in the
" processing of loans to members of the Teachers' Pension and
Annuity Fund and the Public Employees’ Retirement System,

The section headed Loans is numbered 29.1 - 29.8.

We are also enclosing a statement concerning the availability

of loans in these two retirement systems. We have never gilven
ftco much publicity to the ability of members to borrow from

the systems; however;, in the last few months we have received
many inguiries indicating that the membership gencrally is un-
aware of the provisions governing loans. We have therefore;
prepared thils statement which could be duplicated and handed

to every member of the retirement programs or cvosted on Bulletin
boards at the memberis pliace of employment.

Bnels.






STATE OF NEW JERSEY

“enslons 137 East State Street
L Trenton 25, New Jersey
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May 15, 1961

STATE OF NEW JERSEY

Jivision of Pensions 137 East State Street
EXport 2-4111 Trenton 25, New Jersey
TO: State, County, Municipal, School District and other Public Agencies
FROM: William J. Joseph, Acting Director

SUBJECT: Field Manual, Transmittal Letter No. 8

Enclosed with this letter are several pages which replace the present pages in
the Manual. The pages being replaced should be discarded.

The enclosed material contains the following revisions:

Section 92. 3(d) reflects the provisions of Chapter 108 and 109 of the
laws of 1950 whiclk changed the service connected
death benefits payable before retirement for members
of the Consolidated Police and Firemen's Pension
Fund and the Police and Firemen's Retirement System.

Section 93.2 reflecis the provisibns of Chapter 191 of the laws of
1950 which closed the Essex County Employees'
Pension Fund tc new members in that new employees
after March 26, 1951 are to be enrolled in the Public
Employees' Reiirement System and covered by Social
Security. This same act changed other provisions cf
the Essex Ccunty Emmployees' Pension Fund so that
additional pages have been altered to reflect these
changes. The $5,000. salary limitation for service
retirement benefits has been removed. The $300.
limitation in the case of death before retirement has
alsobeen removed while the employee can provide for
the 75% return of his contributions to any designated
beneficiary. Finrally, the employee whose salary ex-
ceeds the former salary limitation of $5,000. is re-
quired to increase his contributions from 5to 5% while
the employer has irncreased his contributions from 5 to
9% and is required to make up all deficits.

The enclosed material also contains the 6th portion of the Field Manual, Sections
10 through 14, which deals with the employees covered by the Teachers' Pension and
Annuity Fund and the Public Employees' Retirement System as well as the insurance
coverage extended to members of these two systems. Also enclosed is Section 93. 41
which discusses the Pension Increase Act applicable to certain retired members of
the Essex County Employees' Pension Fund.

WIJ vy






STATE OF NEW JERSEY

Division of Pensions 137 East State Street
EXport 2-4111 Trenton 25, New Jersey
TO S Members of the Teachers' Pension and Annuity Fund

and the Public Employees® Retirement System

SUBJECT ¢ LOANS April 1, 1961

A little known but extremely important benefit provided by the
Teachers'! Pension and Annulty Fund and the Public Employees’
Retirement System to their members is the ability to borrow on
the basis of their contributicns to the systems.

Members having three {3) years of service credit for which they
have contributed may borrow Uﬁ to 50% of their total contribu-
tions. The interest rate is 4% per annum on the unpaid balance,
The minimum loan is $50 and it is to be repaid through regular
payroll deductions, at least equal to the full contribution to

the retirement system. No more than twc loans may be made in

any year. A member over age sixty (60) may not take a loan and
all loans must be repaid by age sixty. Thls latter restriction
is to prevent members from borrowing pastthe ncrmal retirement
age of sixty so that the annulty portion of the retirement allow-
ance would not have to be reduced by the value of any outstanding
lcan at the time of retirement.

The maximum amount a person may pay towards the repayment of the
loan is 25% of grogs salary, and the maximum period cf time over
which a loan may be scheduled is ten (10} years.

Loan forms are available in the office of the Division of Pensions
and can be secured by writing to the Chief of the Enrollment and
Claims Bureau of the Division of Pensions in Trenton., Loan applica-
tions are processed within a week after receipt in this office.






September 15, 1960
STATE OF NEW JERSEY

Division of Pensions 137 East State Street
BXport 2-4111 Trenton 25, lew Jersey
TO : State, County, Municipal, School District and other

Public Agencies
FROM : William J. Joseph, Acting Director

SUBJECT: Field Manual, Transmittal Letter No. 5

Enciosed with this letter is Supplement #2 of the Field Manual prepared

by the Division of Pensions., This material should be inserted in the back
of the Manual titled "Supplement." It explains the effect of the 1960
Soclal Security Amendments as they pertain to members of our integrated
retirement programs. Also enclosed is an Insured Status Table based on
such Amendments which indicates the number of quarters of coverage re-
quired for eligibility for Federal Social Security benefits.

The enclosed materlial also contains the fourth portion of the Field Manual,
sections 8,6 to 9.7, which deals with the office and duties of the Secre-
tary and the Doard of Trustees ag well ag the office and duties of the
Director of the Division of Pensions.

PROPERTY m
RECEIVED
VLT 101960
Bivision ¢7 State kikrary

M and Migto.
TRENTON ¢

ncls.,






September 15, 1960

STATE OF NEW JERSEY

Division of Pensions 137 East State Street
EXport 2-4111 Trenton 25, New Jersey
TO ¢+ State, County, Municipal, School District and other

Public Agencies
FROM : William J. Joseph, Acting Director

SUBJECT: Field Manual, Transmittal Letter No. &4

Enclosed with this letter are several pages which replace the present
pages in the Manual. The pages being replaced should be discarded.

The enclosed material contains the following revisions:

Section 52.3 reflects the provisions of Chapter 65, of the Laws of 1960
which eliminated the required contributory insurance contributions for

members of the Teachers' Pension and Annuity Fund who wish to continue

such coverage during approved leaves of absence for illness.

Section 52.5 has been altered so that when a member of the Teachers'
Pension and Annuity Fund 1s on an approved leave of absence and re-
ceives a salary which is less than 50% of the contractual or base salary
in effect at the time the leave began, may contribute on the basis of
that former salary and receive pension credit for the remainder of that
school year. If the leave extends into the next school year, pension
credit cannot be purchased for this extended period.

The enclosed material also contains the third portion of the Field Manual,
Sections 55 through 59, which deals with the monthly and quarterly reports
Tiled by participating employers for members of the Public Employees' Re-
tirement System.

Also enclosed is a pamphlet prepared by the Division of Pensions, ana-

lyzing the provisions of the Public Employees' Retirement System and the
Teachers' Pension and Annuity Fund.

Encls.






June 1, 1960

STATE OF NEW JERSEY

Division of Pensions 137 East State Street
EXport 2-4111 Trenton 25, New Jersey
TO : State, County, Municipal, School District and other

Public Agenciles
FROM : William J. Joseph, Acting Director

SUBJECT: Fileld Manual, Transmittal Letter No. 3

Enclosed with this letter are several pages which replace the present
pages in the Manual, The pages being replaced should be discarded.

The:- enclosed material contains the following revisionsz

Section 62 reflects the ingcrease in the Social Security taxes payable
by all employees covered by the Federal program.

Section 90 notes the consequences of Chapter 101 and 102 of the' Laws
of 1959.

Section 92 indicates that membership in the Prison Officers! Pension
Fund has been closed to new employees who are now to be enrolled in
the Public Employees' Retirement System. This section has also been
revised to note the increases in the service connected disability
benefits payable to members of the Consolidated Police and Firemen's
Pension Fund and the Police and Firemen's Retirement System. Another
portion has been revised indicating that the full rate of contribution
payable by 'members of the Teachers' Pension and Annulty Fund and the
Public Employees' Retirement System includes an amount equal to' the
Social Security contributions of 23% of $4800 of base salary,

Sections 92.4 and 92.5 reflect the provisions of Chapter 143 of the
Laws of 1958, the Pension Increase Act.

Section 93 has been modified to note the termination of the Board of
Education Employees' Pension Fund of Hudson County. Other portions of
Section 93 have been revised to correctly mark the location of other
county contributory pension funds.

Section 98 has been supplemented to note new legislation which pro-
vides pensions to dependents of county and municipal police and firemen
killed in the line of duty.

The enclosed material also con¥ains the second portion of the Field
Manual, sections 50 to 54, which deals with the monthly and quarterly
reports filed by participating employers for members of the Teachers'
Pension and Annuity Fund.

Encls.






Division of Pansions 137 Zeost Stete Street
¥port 2-4111 Tranton 25, N. J.
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June 3, 1959
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e STATE OF NEW JERSEY

Division of Pensions { 137 E. State Street
EXport 2-4111 Trenton 25, New Jersey
To: Roger H, McDonough, Director

From: William J. Joseph, Assistant Director

Subject: Field Manual, Transmittal Letter No. 1

Enclosed with this letter is your complimentary copy of the first portion
of the Field Manual prepared by the Division of Pensions. This manual is
designed to supersede all material regarding the Public Employees' Retire-
ment System, the Teachers' Pension and Annuity Fund and the State Agency
for Social Security which was previously forwarded in memorandum form.

The explanation of the manual which prefaces the subject matter describes
the purpose, content and organization of the material.

As indicated in the manual, instructions regarding new developments,
changes in policies or procedures, and other matters concerning the two
major integrated systems and the State Agency for Social Security, will be
supplied to reporting agencies on a current basis as required to keep them
informed. Some of this material will be issued for insertion in the
"Supplement™ part of the manual. Such material will later be prepared for
insertion in the manual itself and such manual revisions will be sent to
yOu.

Enclosed you should find the following sections of the manual as prepared
for the first transmittal under date of October 30, 1958:

l.1 etc. - Introduction

1.5 - Check sheet

2.1 etc, = Officers of the Division

3.1 etc. - Glossary

5.1 etc. - Administration
60.1 etc. - Social Security
90.1 etc. - General legislation
92.1 etc. - State contributory systems
93.1 etc. - County contributory systems
93.5 etc. - Other County contributory systems
93.8 etc., - Municipal contributory systems
95,1 etc. - Non-contributory legislation

When you reconcile those sections  of the manual which are enclosed against
those which will comprise sthe manual as a whole, you will note that major
portions are still to be forwarded., Currently the Division is at work in
fting the sections dealing with the enrollment and the quarterly report-
(2 procedures. These sections should be available within the next three
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months. The remaining sections of the manual will be written in subsequent
periods so that the entire manual should be available within the year. It
may be that additional sections will be drafted dealing with the administra-
tion of the two Police and Firemen's retirement systems.

Any comment you may have regarding the manual, now or in the future, will
be appreciated.

WJJ swf
Encl.






STATE OF NEW JERSEY

DEPARTMENT OF TREASURY,

DIVISION OF PENSIONS,






1.1

1.2

INTRODUCTION

PURPOSE AND USE OF THE MANUAL-this manual has been developed for

the use of public employers administering the Public Employees' Retirement
System, Teachers' Pension and Annuity Fund, and the Social Security programs.
Every effort has been made to include all of the information and the materials
necessary to provide a complete reference document on these subjects.

The provisions of the various laws and regulations are explained in some
detail and information is given as to how these provisions apply to various
situations.

Revisions and additions will be made to the manual from time to time as
required in order to keep local administrators currently informed. Any
questions or comments regarding the information appearing in the manual or
suggestions for additional material should be sent to the Director of the Division
of Pensions.

ORGANIZATION OF THE MANUAL-the material is organized as follows:
Introduction: 1.1, etc. -an explanation of the manual.

Check Sheet: 1.5-the sheet to be employed in noting the receipt of additions or
revisions of the manual.,

Officers, mailing addresses and telephone numbers: 2.1, etc.-reviews the names,
mailing addresses and telephone numbers of the officers of the Division of
Pensions.

Glossary of terms: 3.1, etc.-contains brief definitions of retirement terminology.

Administration: 5.1, etc. -outlines the structure and functions of the Division of
Pensions.

Enrollments: 10,1, etc. -contains information about the work of the Enrollment
section as it pertains to enrollment and transfer certifications.

Claims: 20.1, etc. -describes the work of the Claims section as it pertains to
purchases of prior service, changes in class status and changes due to
differences in birth date, etc.

Loans and withdrawals: 25.1, etc. -discusses the unique functions of the units
which provide for the payment of loans, and the benefits in the case of withdrawing
members,

Deaths: 30.1, etc. -explains the work of the unit which provides for the payment of
insurance and other benefits to the beneficiaries of deceased members.

10-30-58, TL#l



INTRODUCTION

Retirements: 35.1, etc. -contains information about the work of the Retirement
section as it pertains to retirement estimates and actual retirement quotations
and procedures.

Records: 40.1, etc.-describes the work of the Records section as it pertains

to the designation of beneficiary changes, name changes, and similar problem
areas.

Contributions and Audit: 50.1, etc.-discusses in much detail the quarterly
reports of contributions and the transmittal and adjustment forms.

Social Security: 60.1, etc.-an explanation of the Federal-State program, the work
of the State Agency for Social Security and the reporting procedure.

Bookkeeping: 65.1, etc. -outlines the work of the Bookkeeping section with
particular reference to the appropriations to be paid by participating employers,

Tabulating: 70.1, etc. -explains the operation of the Tabulating section as it
produces the statistical and analytical data employed by the Division.

Office of the Director: 80.1, etc.-discusses the services rendered by the
Director of the Division and his administrative unit.

Office of the Secretary and Board of Trustees: 85.1, etc. -describes the services
rendered by the secretaries of the respective retirement systems and the

functions of the boards of trustees.

General pension legislation: 90.1, etc. -outlines the provisions of acts which
have general applicability in pension matters.

Contributory pension legislation: 92.1, etc. -discusses the provisions of acts
governing contributory pension funds.

Non-contributory pension legislation: 95.1, etc. -explains the provisions of acts
providing free pensions.

Index

Supplement

10-30-58, TL#1



INTRODUCTION

1.3 MAINTENANCE OF THE MANUAL-revisions and additions to the manual will
be issued in loose leaf form as additional and replacement pages. Most revisions
will be issued initially for insertion in '""supplement.' '"Supplement'' will be
used after the issuance of the manual as required to keep local administrators
informed of changes and new developments. This will permit the furnishing of
information as promptly as possible. Where appropriate, the information will
later be incorporated with the subject to which it pertains. A numbered transmittal
will be sent with new materials explaining briefly the subject matter covered, the
new or revised sections, and the obsoleted pages.

1.4 INSTRUCTIONS FOR CHECK SHEET OF MANUAL MATERIAL RECEIVED-the
check sheet should be placed at the front of the manual immediately after the
title page so as to provide a permanent record of manual revisions which will
be issued under cover of numbered transmittal letters.

A notation will be shown at the bottom of each page of the manual to
identify the material, to show the date the material was written, and the number
of the transmittal letter by which the material was sent to manual holders. For
example, all pages contained in the initial distribution of the printed manual will
bear the notation ''10-30-58, TL#1". The date is the date of completion of the
material by the Division of Pensions, while TL#l is the letter used to transmit the
material.

After all the attachments to a transmittal letter have been filed in the
manual the initials of the manual holder or a check mark should be entered on
the check sheet opposite the number corresponding to that transmittal, If
several transmittals of pages are to be filed, the manual holder should be sure
to observe the numerical sequence of the transmittal letters in order to avoid
discarding a more recent page in favor of an older one. The manual holder
should retain the transmittal letters in numerical sequence. In this way the
manual may be handed by the incumbent to a new administrator without requiring
a completely new set of manual instructions to be forwarded by the Division.
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OFFICERS OF THE DIVISION

2.1 OFFICERS, MAILING ADDRESSES AND TELEPHONE NUMBERS OF THE
DIVISION-given below is a list of the officers of the Division, containing
their mailing addresses and telephone extension numbers. The telephone number
of the Division is EXport 2-4111. The extension numbers are given in the
parenthesis to the right of the individual's name and title.

2.2 ADMINISTRATION:
Michael J. Shortley, Director (2)
Williamm J. Joseph, Assistant Director (5)
Joseph J. Haas, Assistant to the Director (Office Services, Personnel) (11)
Chauncey L. Barrett, Administrative Assistant (Legal Services, Federal-State
Social Security Relations) (3)
The mailing address is Division of Pensions, P.O. Box 1213, Trenton.

2.3 SECRETARIES AND THEIR ASSISTANTS:
Teachers' Pension and Annuity Fund
John J. Allen, Secretary (7)
Burt E, Myrick, Assistant Secretary (9)
The mailing address is Teachers' Pension and Annuity Fund, P.O. Box 1780,
Trenton.

Public Employees' Retirement System
George M. Borden, Secretary (13)
Gladys H. Cleary, Assistant Secretary (17)
The mailing address is Public Employees' Retirement System, P.O. Box 1266,
Trenton.

Consolidated Police and Firemen's Pension Fund and the Police and Firemen's
Retirement System
Elmer G. Baggaley, Secretary (15)
Christopher F., Carson, Assistant Secretary (16)
The mailing address is Consolidated Police and Firemen's Pension Fund or
Police and Firemen's Retirement System, P.O. Box
1416, Trenton.

Prison Officers' Pension Fund
Christopher F, Carson, Secretary (16)
The mailing address is Prison Officers' Pension Fund, P.O. Box 1780,
Trenton.

Central Pension Fund

Chauncey L. Barrett (3)
The mailing address is Division of Pensions, P.O. Box 1213, Trenton.
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OFFICERS OF THE DIVISION

2.4 SECTION CHIEFS AND THEIR ASSISTANTS
Enrollment Section (Enrollments, Loans, Contributory Insurance Certificates,

Public Employees' Retirement System Withdrawals and
Purchases)

Doris G. Goulding (39)

Jean C. Matthews (40)

Mildred P. Pavlik (Enrollments and Transfers) (41)

Genevieve A. Kelty (Loans and Withdrawals) (43)

Claims Section (Death Claims, Teachers' Pension and Annuity Fund Purchases
and Withdrawals)
Robert C. Belleville (37) ’
Edmond P. Mattei (Death Claims) (33)
Edwin S. Kozik (Purchases) (37)
Virginia A. Brooks (Withdrawals) (32)

Retirement Section
William W. Brooks (38)

Records Section
Louise P. Jackson (30)

Contributions and Audit Section
Ogden E. Glenn (47)
John E. Chopan (Quarterly Reports) (46)
Charles E. Wagner (State Bi-Weekly Reports) (48)
Richard B. Schlottenmeier (Social Security Reports) (49)
Dorothy S. Johnson (Receipts and Disbursements) (57)

Bookkeeping Section
Etta M. Baugher (61)

Tabulating Section
Carl W. Wagner (44)
Robert J. Gardiner (44)

Field and Counselling Services
John A, McGarrity (23)
James F. DeWan (18)
William R. Murphy (Group Life Insurance) (19)

Systems Analysis and Control
H. Norton Sullivan (10)
Dean H. Weidner (37)

The mailing address is Division of Pensions, P.O. Box 1213, Trenton.
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GLOSSARY

3.1 GLOSSARY OF TERMS-some of the terms which appear throughout the manual
are defined briefly below. Where pertinent, a more complete explanation is
included in the text.

ACCRUED LIABILITY: The present monetary value, actuarially determined, of the
estimated cost of pensions and benefits, payable to active and retired members.
It covers service rendered prior to the date of an actuarial valuation and
constitutes the difference between the values of future benefits and the value of
prospective employee and employer contributions related to future service.

ACCUMULATED DEDUCTIONS: The total of the amounts deducted from the salaries
of employees and standing to the credit of individual member accounts, together
with interest increments thereon, if any.

ACTUARIAL ASSUMPTIONS: Estimates of future experience with respect to the rates
of mortality, disability, turnover, ages at retirement, rate of investment income
and salary trends. Such estimates are generally determined from past experience,
modified for possible changes in conditions which may affect the future experience.

ACTUARIAL EQUIVALENT: A value or amount equal to another specified value or
amount, computed on the basis of actuarial tables and rate of interest prescribed
for the retirement system.

ACTUARIAL RESERVE DEFICIENCY: The excess of the accrued monetary liabilities
under a retirement plan, at date of valuation, over the amount of available
assets on hand to meet such liabilities, or the excess of total liabilities, both
accrued and prospective, over the present and prospective assets.

ACTUARIAL-RESERVE PLAN: A method of financing a pension or retirement plan
wherein reserves are accumulated as the liabilities for benefit payments are
incurred in order that sufficient funds will be available on the date of retirement
of each member to pay his future benefits during the period of his retirement.

ACTUARIAL TABLE: A tabular listing of assumed rates of decrement such as death,
disability, retirement and withdrawal from service, according to age and sex. It
may consist of mathematical functions derived from the rates of probability,
combined with an interest discount factor.

ACTUARIAL VALUATION: A mathematical determination of the financial condition
of a retirement plan. It includes the computation of the present monetary value
of benefits payable to present members, and the present monetary value of future
employer and employee contributions, giving effect to mortality among active
and retired members and also to the rates of disability, retirement, withdrawal
from service, salary and interest.
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ACTUARIALLY SOUND: Thefavorable financial condition which results when the
amounts of contributions to the retirement system are sufficient to meet
currently accruing liabilities for active members and to maintain the liabilities
for prior years at a stable level or in a decreasing amount according to a
formal progressive plan,

ACTUARY: A professional expert in pension and life insurance matters, particularly
trained in mathematical, statistical and accounting methods and procedures, and
in insurance probabilities,

ADVERSE SELECTION: The tendency of individuals who are poor health risks to
seek insurance, or continue insurance, or to select options which are favorable
to them and to the disadvantage of the retirement system.

ANNUITY: A series of periodic payments for a fixed future period or for life, payable
monthly, semi-annually, annually or at other specified intervals. It is frequently
used to describe a part of the retirement allowance derived from the accumulated
contributions made by the member, as distinguished from that part of the
retirement allowance financed by employer's contributions which is called a
"'"pension. "

ANNUITY CERTAIN: An annuity payable for a specified period of time, regardless
of the time of death of the annuitant.

AVERAGE FINAL SALARY: The average rate of salary for a specific period of
time generally preceding retirement, usually 3, 5, or 10 years.

AVERAGE MONTHLY WAGE: This forms the basis of computing the Social Security
primary insurance amount. It constitutes the quotient obtained by dividing
the total of wages earned after December 31, 1950, or after the last day of the
year in which age 21 is attained, by the number of months elapsing between that
date and the first day of the year in which the worker retired or died. If a
worker continues in employment after age 65, and does not apply for benefits,
he need not count any of his earnings after the first day of the year in which
he became 65 and was fully insured.

In computing the average monthly wage, a worker may drop as many as
five years of his lowest earnings, or years when he had no earnings.

BASE SALARY: The basic rate of salary or wages upon which pension or retirement
benefits will be computed or 1pon which employer contributions and salary
deductions will be based, exclusive of employee overtime earnings or special
salary or wages paid.

BENEFICIARY: A person formally designated by a member or annuitant to receive
a benefit or payment upon death of the member or annuitant, or a person in
receipt of benefit payments.
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BENEFIT FORMULA: A formula for computing the amount of annuity, pension or
other benefit payable under a retirement plan, usually based upon salary,
or wages, length of service and age.

COMPULSORY RETIREMENT: A requirement for automatic retirement usually
in terms of attained age.

CONTIGENT BENEFICIARY: A beneficiary who is to receive benefits only after
the death of a primary beneficiary.

CREDITABLE SERVICE: All service rendered by a member which is used in
computing the amount of the benefits under the retirement plan.

CURRENTLY INSURED: This term refers principally to the qualifications for
survivors benefits under the Federal Social Security Act. This status is
attained when a worker has completed at least six quarters of coverage during a
thirteen-quarter period ending with the quarter in which the worker died, or
the quarter in which such worker became entitled to primary insurance benefits.
Simply stated, a person becomes currently insured after the person has worked
a year and one-half in a three-year period.

EARLY RETIREMENT: Retirement at an earlier age than the specified normal
retirement age.

EQUIVALENT ACTUARIAL VALUE: This term refers to a monetary value or
benefit of equal worth to another specified monetary value or benefit, when
computed in accordance with the mortality and interest tables in use by a
retirement system.

FEDERAL INSURANCE CONTRIBUTIONS ACT: The initials FICA stand for
Federal Insurance Contributions Act (Chapter 9, Sub-chapter A, of the Internal
Revenue Code). This is the Statute which imposes the Social Security taxes
on employers and employees throughout the country for the purpose of providing
funds from which to pay the Social Security Old Age and Survivors' Insurance
benefits.

FEDERAL OLD-AGE BENEFIT: The '"primary insurance'' benefit to which a '"fully
insured' individual is entitled upon retirement at age 65 or more for men
or at age 62 or more for women under the Federal Social Security Act.

FEDERAL STATE-AGREEMENT: An arrangement between the Social Security
Administration of the Federal Government and a State, to effectuate social
security coverage for public employees in accordance with the State social
security enabling law, Such an agreement must be executed before social
security coverage for any group of public employees of a political subdivision
may be provided.
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FULLY INSURED: This term refers to the qualification for benefits under the Old
Age and Survivors' Insurance provisions of the Social Security Act. A 'fully
insured' person is one who at, or after the attainment of, retirement age (65
for men and 62 for women) or death, if earlier, fulfills any one of the following
thre