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POLICE AND FIREMEN'S PENSION FUNDS BUREAU 
POLICE AND FIREMEN'S RETIREMENT SYSTEM 

127. 1 ENROLLMENT, AGE AND PHYSICAL REQUIREMENTS -
The age maximum for membership and for appointment 
is defined in N.J.S.A. 43:16A-3 and N.J.S.A. 40:47-4 
respectively. Moreover, a veteran has certain privileges 
with respect to the age maximum under terms of N. J. S. A. 
38: 23A and in those instances where this privilege is em­
ployed to qualify a candidate, his military discharge 
certificate should accompany the enrollment application. 

The physical requirements of the retirement system are 
indicated on the reverse side of the enrollment application. 
The municipality's official physician or the department 
physician must complete these items of examination and 
offer his opinion as to the candidate I s ability to perform 
his police and fire duties, and that he is in good health 
11 sufficient to satisfy the Board of Trustees of the Police 
and Firemen's Retirement System. 11 The Board of Trustees 
will arrange for any further testing by its medical examiners 
if there is any question arising from the report of the munici­
pal physician. 

127. 2 THE ENROLLMENT APPLICATION - This form is completed 
in triplicate; all three copies are fonyarded to the office of 
the retirement system. Part I of the application requests the 
name and address of the applicant, his date of birth and infor­
mation regarding his possible beneficiaries. While no evidence 

.supporting his date of birth is necessary at enrollment, it is 
assumed that the certifying agent has had the advantage of such 
evidence and that it has become part of the department's records. 
In identifying a wife as beneficiary, care should be taken to sup;.. 
ply her full name rather than employing the given name of the 
husband.. 

The enrollment date is the first day of the month. The member 
can enroll as of his probationary appointment and. this is recom­
mended. by the retirement system. However, he is required. to 
enroll as of his permanent appointment date. Applications 
received. in the interim between his probational and. permanent 
appointments may indicate the first day of a month current to 
the filing of the application. 

1/1/67, TL #24 



POLICE AND FIREMEN'S PENSION FUNDS BUREAU 
POLICE AND FIREMEN'S RETIREMENT SYSTEM 

The member should ca:refully determine the designation of bene­
ficiaries. A primary de-signation should be made as well as a 
contingent designation in the event the primary beneficiary does 
not survive the member. designations can be changed at any time 
by the member by filing the appropriate change of designation of 
beneficiary form with the retirement system. The member may 
also indicate the manner in which he de sires the death benefits to 
be paid, such as lump sum, a specific number of annual installments, 
or a life annuity. Instructions for the completion of the enrollment 
application are contained thereon. 

1/1/67, TL #24 
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P.O. Box 2058 

TO: 
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SUBJECT: 

; --,- \.·. 

; {~--, c,· 
1., ·~ L// 

STATE NEW JERSEY 

137 East State Street 

Trenton, New Jersey 08625 

November 15, 1968 

State, County, Municipal, School District 

and other Public Agencies 

John A. McGarrity, Assistant Director 

Division of Pensions 

FIELD MANUAL, TRANSMITTAL No.@) 

The first transmittal of the Pension Field Manual was forwarded on June 1, 1959 
and the enclosed twenty-eighth transmittal completes the effort begun so many years 
ago. In the future, the manual will be reissued in its entirety once a year, reflecting 
the changes of that year as those changes were brought to your attention during the 
year. The several replacement sections as well as new sections of the Manual are 
enclosed as indicated below: 

4.1 V 

9.1 

19. 

20. 

29.1 

38.2 

so. 

59. 

88.1 

110. 

111. 

120. 

122. 

INDEX; new section 

9.9'· ADMINISTRATION, INTERNAL PROCESSING; new section 

19. 92/LEA VES OF ABSENCE; new section 

28.3 ✓ CLAIMS; replaces 20.1 - 27.3 ✓--

29.7✓ LOANS; replaces 29.1 - 29.7 ✓-

39. RETIREMENT; replaces 38.2 - 39.' ✓ 

58.J-/ CONTRIBUTIONS ACCOUNTING; replaces 50. - 59.2 ✓-

59. 9 '.' WORKMEN'S COMPENSATION; new section 

88.3v BOOKKEEPING; new section 

110.78,HEALTH BENEFITS; replaces 110. - 110.9 ~ 

119. 9 ✓~EAL TH BENEFITS; new section 

121.5'✓ OFFICE OF SECRETARIAL SERVICES; new section 

124.9" EMPLOYER OBLIGATIONS; new section 

All pages being replaced should be discarded. 

JAMcG/ac 
Ends. 
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STATE OF NEW JERSEY 

Division of Pensions 
EXport 2-4111 

TO: 

FROM: 

SUBJECT: 

June 24, 1963 
I 

State, County, Municipal, School District 
and other Public Agencies 

William J. Joseph, Director 
Division of Pensions 

Field Manual, Transmittal No. 15 

137 East.State Street 
Trenton 25, New Jersey 

Enclosed is Supplement No. 9 of the Pension Field Manual which should 
be inserted in the back of the divider page of the Manual entitled 
"Supplement". 

The topics which are covered in this Supplement concern the purchase 
of service credit in the Public Employees' Retirement System; changes 
in the Quarterly Report of Contributions; public employment in New 
Jersey after retirement and recent legislation regarding individuals 
who hold more than one position which requires them to be members 
of both the Teachers' Pension and Annuity Fund and the Public Employees' 
Retirement System. 

WJJ:br 





STATE OF NEW JERSEY 

Division of Pensions 
EXport 2-4111 

r , 
RL<-LiVED 

~ ['I "5 1°f;l 
"r1c ·• ,. • .... · January 1, 1963 

D:· n of Stz.te t '(~~ary 
f 

137 East State Street 
Trenton 25, New Jersey 

TO: State, County, Municipal, School District 
and other Public Agencies 

FROM: William J. Joseph, Director 
Division of Pensions 

SUBJECT: Field Manual, Transmittal No. 14. 

Enclosed is Supplement No. 8 of the Pension Field Manual which 
should be inserted in back of the divider page of the Manual 
entitled "Supplement". 

The topics which are covered in this Supplement concern the 
increase in Social Security taxes which were effective January 
1, 1963; changes in the Quarterly Report of Contributions for 
the Teachers' Pension and Annuity Fund, the Public Employees' 
Retirement System and the Police and Firemen's Retirement System 
effective with the report of contributions covering the first 
quarter of 1963; and a statement concerning Senate Bill #44 which 
permits certain members of the Public Employees' Retirement System, 
based on their date of birth, to retire by July 1, 1963 or July 
1, 1964 as appropriate for their date of birth, in order to avoid 
integration with Social Security. 

WJJ:br 
Enclo 
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Division of Pensions 
EXport 2-4111 

STATE OF NEW JERSEY 

July 27, 1962 

AUG 8 - 1962 
Division of S . 

A . tate L'b 
rch,ves and . I rary 

Trenton N History 
I • J. 

137 East State Street 
Trenton 25, New Jersey 

TO: State, County, Municipal, School District 
and other Public Agencies 

F1ROM: William J. Joseph, Director 
Division of Pensions 

SUBJECT: Field Manual, Transmittal No. 13 

Enclosed with this letter is Supplement No. 7 of the Pension 
Field Manual which should be inserted in the back of the 
divider page of the Manual entitled "Supplement". 

The topics which are covered in this Supplement concern reduc­
tions in the Social Security administrative fee; the Public 
Employees' Retirement System administrative expense charge 
against participating employers; pension and group life 
insurance coverage during a military leave of absence and 
a general statement regarding retired and active members 
of the Teachers' Fund who are covered by Senate Bill #16 
which Governor Hughes signed on July 10, 1962. 

WJJ:br 
Encl. 





March 15, 1962 

STATE OF NEW JERSEY 

Division of Pensions 
EXport 2-4111 

TO State, County, Municipal, 
other Public Agencies 

FROM William J. Joseph, Acting 
Division of Pensions 

SUBJECT: Field Manual, Transmittal 

137 East State Street 
Trenton 25, New Jersey 

School District and 

Director 

Noo 11 

Enclosed with this letter is Supplement No. 5 of the Field Manual. 
This material should be inserted in the back of the divider page of 
the Manual entitled "Supplement". It explains the increase in the 
Social Security tax which becomes effective with the first pay period 
in January, 1962. It also explains a change in the taking of Social 
Security tax from members of the Teachers' Pension and Annuity Fund 
who transfer from one district to another in any calendar year. In 
the past each employing district had to deduct on the first $4800 paid 
to the teacher in each district; the change in procedure permits con­
sideration of all wages paid by all employers in the year so that 
there should be far less overpayment of tax as there has been previously. 

The enclosed material also contains the eighth portion of the Field 
Manual. 

Sections 15-16 which deals with the completion of the enrollment forms 
for members of the Teachers' Pension and Annuity Fund, 

Sections 20-27 which deals with the work of the Claims Section in the 
processing of death benefits and withdrawal claims, 

Sections 45-49 which describes the work of the Records Section of th0 
Division. 

ENCLS. 





August 15, 1961 

STATE OF NEW JERSEY 

Division of Pensions 137 East State Street 
EXport 2-4111 Trenton 25, New Jersey 

TO: State, County, Municipal, School District and other Public 
Agencies 

FROM: William J. Joseph, Acting Director 

SUBJECT: Field Manual, Transmittal Letter No. 9 

Enclosed with this letter is Supplement No. 4 of the Field Manual. This 
material should be inserted in the back of the divider page of the Manual entitled 
"Supplement". It explains the effect of the 1961 Social Security Amendments as they 
pertain to members of our integrated retirement programs. Also enclosed is an 
insured status table based on such Amendments which indicates the number of quarters 
of coverage required for eligibility for Federal Social Security benefits. 

WJJ:yy 





Di vision of Pensions 
EXport 2 -4111 

TO: 

FROM: 

SUBJECT: 

SEP 2 6 1961 

May 15, 1961 

137 East State Street 
Trenton 25, New Jersey 

State, County, Mu~:R~I~iri, ots?W<o1L~:trict and other Public Agencies 
Arc, ,,ves and History 

Trenton, N. J 
William J. Joseph, Acting Direcfor 

Field Manual, Trans!Y'ittal Letter No. 8 

Enclosed with this letter are several pages which replace the pre sent pages in 

the Manual. The pages being replaced should be discarded. 

The enclosed material contai::.1.s the following revisions: 

Section 92. 3(d) 

Section 9 3. 2 

reflects the provisions of Chapter 108 and 109 of the 
laws of 1960 which changed the service connected 
death benefits payable before retirement for members 
of the Consolidated Police and Firemen's Pension 
Fund a:c1d the Police and Firer.oen' s Retirement System. 

reflects the provisibns of Chapter 191 of the laws of 
19~JO which closed the Essex County Employees' 
Pension Fund to new rr1ernbers in that new employees 
after March 26, 1901 are to be enrolled in the Public 
Employees' Re ~::.remen System and covered by Social 
Security. This same act changed other provisions of 
the Essex ColL:i.ty Ernployee s' Pension Fund so that 
additional pages have beea altered to reflect these 
changes. The $5,000. salary limitation for service 
retirement benefits has been removed. The $300. 
limitation in the case of death before retirement has 
also been removed while the er.cployee can provide for 
the 7 5% return of his contributions to any designated 
beneficiary. Fi:cally, the employee whose salary ex­
ceeds the former salary limitation of $5,000. is re,. 
quire.cl to increase his contributions from 5 to 6% while 
the employer has increased his contributions from 5 to 
9% and is required to m-ake up all deficits. 

The enclosed material also contains the 6th portion nf the Field Manual, Sections 
10 through 14, which deals with the employees covered by the Teachers' Pension and 
Annuity Fund and the Public Employees' Retireme:at System as well as the insurar:ce 
coverage extended to members of these two systems. Also enclosed is Section 93. 41 
which discusses the Pension Increase Act applicable to certain retired members of 
the Essex County Employees' Pension Fund. 

w JJ: yy 





)ivision of Pensions 
EXport 2-4111 

1ro 

FROM 

SUBJECT:; 

STATE OF NEW JERSEY 

137 East State Street 
Trenton 25, New Jersey 

State, County; Municipal) School District and other 
Public Agencies 

William J. Joseph 1 Acting Director 
Division of Pensions 

FIELD MANUAL.1 TRANSMITTAL LETTER NO o 7 

Enclosed with this letter is the fifth portion of the Field 
Manual" This material contains a section of the Manual deal­
ing with the work of the Enrollment and Claims Bureau in the 

· processing of loans to members of the Teachers 8 Pension and 
Annuity Fund and the Public Employeesi Retirement Systema 

The section headed Loans is numbered 2911 - 29.8~ 

We are also enclosing a statement concerning the availability 
of loans in these two retirement systems. We have never given 
too much publicity to the ability of members to borrow from 
the systems; howeverJ in the last few months we have received 
many inquiries indicating that the membership generally is un­
aware of the provisions governing loansa We have. therefore, 
prepared this statement which could be duplicated and handed 
to every member of the retirement programs or posted on Bulletin 
boards at the member 1 s place of employment~ 

Enclso 





STA?E OF NEW ~TERSEY 

Dj_vision of Fenoj_ons 

D .. ' ?O ..,960 ,;cemoer ,_.;;, 1. 

137 East State Street 
'l.1renton 25, New Jersey 

State, County, M~nicipal, School District and other 
Put.1:Lc Agencies 

William J. Joseph, AGting Director 

3UD,TE~;T~ Field Mam.:;al, Transmittal Letter· No .. 6 

Er\:::.J~:sed with this letter is Supplement #3 of the F:ield Manua 1. 
1I;lll2 cate:rial should be inserted in the back of tl-1.e divider page 
of ;--:,<..: Mar-:.:a~ titled nsupplement. n Ir~ expla:tns tl1e ehange in 
~:.t:-c ::,t:/Y~~Y1t of the Social See1-1ri ty adm:Lnistrati ve fee whi~h will 
}~ ·=-- •.:-. f' ::, ..:..,n ·!-; ·n ° ~.,• --'l J-1-~ '-1-.:::. .;:, 1· rs t Q'-~a rteY' of 10<:; l 
,. _ _, .. _. \_,i .... , ...... ..._,.\.,..,J_.....v 1.._... t\J--l, .... l...1.1. ... t::; J_ ~U _... _,1(J ... -• 

~his mate~ial will be in~orporated in the approp~iate part of the 
__ Manu2l at a later date. 



.. 



May 15, 1961 

STATE OF NEW JERSEY 

..Ji vision of Pensions 13 7 East State Street 
EXport 2-4111 Trenton 25, New Jersey 

TO: State, County, Mun.icipal, School District and other Public Agencies 

FROM: William J. Joseph, Acting Director 

SUBJECT: Field Manual, Transmittal Letter No. 8 

Enclosed with this letter are several pages which replace the pre sent pages in 
the Manual. The pages being replaced should. be discarded. 

The enclosed material contains the following revisions: 

Section 92. 3(d) 

Section 93. 2 

reflects the provisions of Chapter 108 and 109 of the 
laws of 1960 which changed the service connected 
death benefits payable before retirement for members 
of the Consolidated Police and Firemen rs Pension 
Fund and the Police and Firemen's Retirement System. 

reflects the provisibns of Chapter 191 of the laws of 
19C)0 which closed the Essex County Employees' 
Pension Fund to new rnernbers in that new employees 
after March 26, 1961 are to be enrolled in the Public 
Employees' Rej.rement System and covered by Social 
Security. This same act changed other provisions of 
the Essex Cou.::1ty Employees' Pension Fund so that 
additional pages have been altered to reflect these 
changes. The $5,000. salary limitation for servic·e 
retirement benefits has been removed. The $300. 
limitation in the case of death before retirement has 
also been removed while the errlployee can provide for 
the 7 5% return of his contributions to any designated 
beneficiary. Finally, the employee whose salary ex­
ceeds the former salary limitation of $5,000. is re~, 
quired to increase his contributions from 5 to 6% while 
the employer has increased his contribution.s from 5 to 
9% and is required to make up all deficits. 

The enclosed material also contains the 6th portion -of the Field Manual, Sections 
10 through 14, which deals with the employees covered by the Teachers' Pension and 
Annuity Fund and the Public Employees' Retirement System as well as the insurance 
coverage extended to members of these two systems. Also enclosed is Section 93. 41 
which discusses the Pension Increase Act applicable to certain retired members of 
the Essex County Employees' Pension Fund. 

w JJ: yy 
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STATE OF NEW JERSEY 

Division of Pensions 
EXport 2-4111 

137 East State Street 
Trenton 25, New Jersey 

TO 

SUBJ'EC'I1 ~ 

Members of the Teachers 1 Pension and Annuity Fund 
and the Public Employees Retirement System 

LOANS 

A little known but ext1..,emely important benefit provided by the 
Teachers' Pension and Annuity Fund and the Public Employees' 
Retirement System to their members is the ability to borrow on 
the basis of their contributions to the systemso 

Members having three (3) years of service credit for which they 
have contributed may borrow up to 50% of their total contribu­
tionso The interest rate is 4% per annum on the unpaid balanceo 
The minimum loan is $50 and it is to be repaid through regular 
payrollceductions 9 at least equal to the full contribution to 
the retirement systemo No more than two loans may be made in 
any yearo A member over age sixty (60) may not take a loan and 
all loans must be repaid by age sixtyc This latter restriction 
is to prevent members from borrowing pastthe normal retirement 
age of sixty so that the annuity portion of the retirement allow­
ance would not have to be reduced by the value of any outstanding 
loan at the time of retiremento 

The maximum amount a person may pay towards the repayment of the 
loan is 25% of gross salary-JI and the maximum period of time over 
which a loan may be scheduled is ten (10) yearso 

Loan forms are avallable in the office of the Division of Pensions 
and ean be securE.d by writing to the Chief of the Enrollment and 
Claims Bureau of the Division of Pensions in Trentono Loan applica­
tions are processed within a week after receipt in this office~ 





Division of Pensions 
EXport 2-hJ.11 

STATE OF NEW JERSEY 

, l 

September 15j 1960 

137 East State Street 
Trenton 25:, l\lev,; Jersey 

TO State, County, Municipal, School District and other 
Public Agencies 

FROM William J. Joseph, Acting Director 

SUBJECT: Field Manual, Transmittal Letter No. 5 

Enclosed with this letter is Supplement #2 of the Field Manual prepared 
by the Division of Pensions. This material should be inserted in the back 
of the Manual titled "Supplement." It explains the effect of the 1960 
Social Security Amendments as they pertain to members of our integrated 
retirement programs. Also enclosed is an Insured Status Table based on 
such Amendments which indicates the number of quarters of coverage re­
quired for eligibility for Federal Social Securlty benefits .. 

The enclosed material also contains the fourth portion of the Field Manual, 
2ectj_ons 8.6 to 9.7, whj_ch deals v.Jith the offlce ard duties of the Secre­
tary 3nd the Board of 1J.1rustecfi as 1.vell 8.f:• the off:Lcr~ cind clut:les of the 
Director of the Division of Pensions. 

En.else 





Division of Pensions 
EXport 2-4111 

STATE OF NEW JERSEY 

September 15, 1960 

137 East State Street 
Trenton 25, New Jersey 

TO State, County, Municipal, School District and other 
Public Agencies 

FROM William J. Joseph, Acting Director 

SUBJECT: Field Manual, Transmittal Letter No. 4 

Enclosed with this letter are several pages which replace the present 
pages in the Manual. The pages being replaced should be discarded. 

The enclosed material contains the following revisions: 

Section 52.3 reflects the provisions of Chapter 65, of the Laws of 1960 
which eliminated the required contributory insurance contributions for 
members of the Teachers' Pension and Annuity Fund who wish to continue 
such coverage during approved leaves of absence for illness. 

Section 52.5 has been altered so that when a member of the Teachers' 
Pension and Annuity Fund is on an approved leave of absence and re­
ceives a salary which is less than 50% of the contractual or base salary 
in effect at the time the leave began, may contribute on the basis of 
that former salary and receive pension credit for the remainder of that 
school year. If the leave extends into the next school year, pension 
credit cannot be purchased for this extended period. 

The enclosed material also contains the third portion of the Field Manual, 
Sections 55 through 59, which deals with the monthly and quarterly reports 
filed by participating employers for members of the Public Employees' Re­
tirement System. 

Also enclosed is a pamphlet prepared by the Division of Pensions, ana­
lyzing the provisions of the Public Employees' Retirement System and the 
Teachers' Pension and Annuity Fund. 

Encls. 





Division of Pensions 
EXport 2-4111 

STATE OF NEW JERSEY 

June 1, 1960 

137 East State Street 
Trenton 25, New Jersey 

TO State, County, Municipal, School District and other 
Public Agencies 

FROM William J. Joseph, Acting Director 

SUBJECT: Field Manual, Transmittal Letter No. 3 

Enclosed with this letter,are several pages which replace the present 
pages in the Manual. The p~ges being replaced should be discardedo 

The,enclosed material contains th~ fol;owing revisions~ 

Section 62 reflects the increase Jn the Social Security taxes payable 
by all employees covered by the Federal program. 

Section 90 notes the consequences of Chapter 101 and 102 of the'Laws 
of 1959. 

Section 92 indicates that-membership in the Prison Officers' Pension 
Fund has been closed to new employees who are now to be enrolled in 
the Public Employees' Retirement System. This section has also been 
revised to note the increases in the service connected disability 
benefits payable to members of the Consolidated Police and Firemen's 
Pension Fund and the Police and Firemen's Retirement Systemo Another 
portion has been revised indicating that the full rate of contribution 
payable by··\members of the Teachers' Pension and Annul ty Fund and the 
Publi.c Employees' Retirement System includes an amount equal· to the 
Social Security contributions of 2½% of $4800 of base salaryo 

Sections 92.4 and 92.5 reflect the provisions of Chapter 143 of the 
Laws of 1958, the Pension Increase Act. 

Section 93 has been modified to note the termination of the Board of 
Education Employees' Pension Fund of Hudson County. Other portions of 
Section 93 have been tevised to correctly ~ark the location of oth~r 
county contributory pension fundso 

•• 

Section 98 has been supplemented to note new legislation which pro­
vides pensions to dependents of county and municipal police and firemen 
killed in the line of duty. 

The enclosed material also contrains the second portion of the Field 
Manual, sections 50 to 54, which deals with the monthly and quarterly 
reports filed by participating employers for members of the Teachers' 
Pension and Annuity Fund. 

Encls. 





Division of Pensions 
~Xport 2-4111 

ST.ATE OF n~1·.T J~RS2:Y 

Septemb2r 20, 1959 

137 E2st Strto 9tr9et 
Trenton 25, N. J. 

TO: Str·te, County, r:u.nicip;--1, School District 
~nd otjer Public lgencies 

FROi-1: 1:-JilliPm J. Joseph, .l\.ssistPnt Director 

SUBJ~CT: Fj_eld I:-:nuc'l, TrPnsnitt:"cl Letter Eo. 2 

3nclossd with this lettar is Supplesent No. 1 of the Field r:2nu8l 

t~3 Division of Pensions. This ~~tarirl should bo 

inserted in the brck of the anclosad divider p~[e of the ~9nurl 

.J-l, , .... • t· 12:--1 "St1,....nl".Jr1 ~n+" - -...-", i-'j.i.} i....:,:;_;.i,..._~1 \.) • It cxplrins the sep2rrte cplculPtions of tha 

Soc ir- 1 S3curity trx rnd ti-ie p0nsion dJduction in 19(0 1-1}1 ,3 !1 th-2 

Soc it' 1 Security tPX will be increrissd bsyond tb.8 ,':1fJOU11t of t:10 

reduction presently rllowed in the pension contribution. It 21s0 

indicPtes the drtes, times ~nd pl~ces for neatinss to be held in 

This r:::-:-teri~l ".·rill b-3 incorpor2ted in th·::; ;:,ppropri2te pert ot the 

Enclosur~~ 
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June 3, 1959 

STATE OF NEW JERSEY 

Division of Pensions 
EXport 2-4111 

137 E. State Street 
Trenton 25, New Jersey 

To: Roger H. McDonough, Director 

From: William J. Joseph, Assistant Director 
Subject: Field Manual, Transmittal Letter Noo 1 

Enclosed with this letter is your complimentary copy of the first portion 
of the Field Manual prepared by the Division of Pensions. This manual is 
designed to supersede all material regarding the Public Employees' Retire­
ment System, the Teachers' Pension and Annuity Fund and the State Agency 
for Social Security which was previously forwarded in memorandum form. 
The explanation of the manual which prefaces the subject matter describes 
the purpose, content and organization of the material. 

As indicated in the manual, instructions regarding new developments, 
changes in policies or procedures, and other matters concerning the two 
major integrated systems and the State Agency for Social Security, will be 
supplied to reporting agencies on a current basis as required to keep them 
informed. Some of this material will be issued for insertion in the 
"SuP.plement" part of the manual. Such material will later be prepared for 
insertion in the manual itself and such manual revisions will be sent to 
you. 

Enclosed you should find the following sections of the manual as prepared 
for the first transmittal under date of October 30, 1958: 

1.1 
1.5 
2.1 
3.1 
5.1 

60.1 
90.1 
92.1 
93.1 
93. 5 
93.8 
95ol 

etc. - Introduction 
- Check sheet 

etc. - Officers of the Division 
etc. - Glossary 
etc. - Administration 
etc. - Social Security 
etc. - General legislation 
etc. - State contributory systems 
etc. - County contributory systems 
etc. - Other County contributory systems 
etc. - Municipal contributory systems 
etc. - Non-contributory legislation 

When you reconcile those sections of the manual which are enclosed against 
those which will comprise6the manual as a whole, you will note that major 
portions are still to be forwarded. Currently the Division is at work in 

A~fting the sections dealing with the enrollment and the quarterly report­
~~~~ procedures. These sections should be available within the next three 

.. \,.J.'.'. - ,,,,.,, r';. !' ~ r .rt. ,_ .. ··•· ,-, """' ~ "' 1'· ·~ ~) i<i 
~ ~ . ]; Ni ,e.U1f.it 1t.,.' t :.1 i> ,- ·· . . _· c,1" , ,'7 
7
1 ,- ,_ ' ' ' ' • ;. -, : ~ ·', , ' ; 1 ' 

~ , ;; ~ 

: .. •.• .,.· .. ·.·.····fl , ~-:·,OFY 1 .D·\0 t'\ ~ , ~ r r• ,:j ·\ ::. ~ ';, - ·~-,~ ·-<)?'~.I . .,,., ~ ,.,. '\,_;,..' ~, ~ ~ :;·\¥' 
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months. The remaining sections of the manual will be written in subsequent 
periods so that the entire manual should be available within the year. It 
may be that additional sections will be drafted dealing with the administra­
tion of the two Police and Firemen's retirement systems. 

Any comment you may have regarding the manual, now or in the future, will 
be appreciated. 

WJJ:wf 

Encl. 
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STATE OF NEW JERSEY. 
I/ I 

DEPARTMENT OF TREASURY, 

DIVISION OF PENSIONS I 



fl: .. 

' • 



INTRODUCTION 

1.1 PURPOSE AND USE OF THE MANUAL-this manual has been developed for 
the use of public employers administering the Public Employees' Retirement 
System, Teachers' Pension and Annuity Fund, and the Social Security programs. 
Every effort has been made to include all of the information and the materials 
necessary to provide a complete reference document on these subjects. 

The provisions of the various laws and regulations are explained in some 
detail and information is given as to how these provisions apply to various 
situations. 

Revisions and additions will be made to the manual from time to time as 
required in order to keep local administrators currently informed. Any 
questions or comments regarding the information appearing in the manual or 
suggestions for additional material should be sent to the Director of the Division 
of Pensions. 

1. 2 ORGANIZATION OF THE MANUAL-the material is organized as follows: 

Introduction: 1.1, etc. -an explanation of the manual. 

Check Sheet: 1. 5-the sheet to be employed in noting the receipt of additions or 
revisions of the manual. 

Officers, mailing addresses and telephone numbers: 2.1, etc. -reviews the names, 
mailing addresses and telephone numbers of the officers of the Division of 
Pensions. 

Glossary of terms: 3.1, etc. -contains brief definitions of 'l"etirement terminology. 

Administration: 5.1, etc. -outlines the structure and functions of the Division of 
Pensions. 

Enrollments: 10. 1, etc. -contains information about the work of the Enrollment 
section as it pertains to enrollment and transfer certifications. 

Claims: 20.1, etc. -describes the work of the Claims section as it pertains to 
purchases of prior service, changes in class status and changes due to 
differences in birth date, etc. 

Loans and withdrawals: 25.1, etc. -discusses the unique functions of the units 
which provide for the payment of loans, and the benefits in the case of withdrawing 
members. 

Deaths: 30.1, etc. -explains the work of the unit which provides for the payment of 
insurance and other benefits to the beneficiaries of deceased members. 
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Retirements: 35.1, etc. -contains information about the work of the Retirement 
section as it pertains to retirement estimates and actual retirement quotations 
and procedures. 

Records: 40.1, etc. -describes the work of the Records section as it pertains 
to the designation of beneficiary changes, name changes, and similar problem 
areas. 

Contributions and Audit: 50.1, etc. -discusses in much detail the quarterly 
reports of contributions and the transmittal and adjustment forms. 

Social Security: 60.1, etc. -an explanation of the Federal-State program, the work 
of the State Agency for Social Security and the reporting procedure. 

Bookkeeping: 65.1, etc. -outlines the work of the Bookkeeping section with 
particular reference to the appropriations to be paid by participating employers. 

Tabulating: 70. 1, etc. -explains the operation of the Tabulating section as it 
produces the statistical and analytical data employed by the Division. 

Office of the Director: 80.1, etc. -discusses the services rendered by the 
Director of the Division and his administrative unit. 

Office of the Secretary and Board of Trustees: 85. I, etc. -describes the services 
rendered by the secretaries of the respective retirement systems and the 
functions ,of the boards of trustees. 

General pension legislation: 90.1, etc. -outlines the provisions of acts which 
have general applicability in pension matters. 

Contributory pension legislation: 92.1, etc. -discusses the provisions of acts 
governing contributory pension funds. 

Non-contributory pension legislation: 95.1, etc. -explains the provisions of acts 
providing free pensions. 

Index 

Supplement 
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1. 3 MAINTENANCE OF THE MANUAL-revisions and additions to the manual will 
be issued in loose leaf form as additional and replacement pages. Most revisions 
will be issued initially for insertion in "supplement." "Supplement" will be 
used after the issuance of the manual as required to keep local administrators 
informed of changes and new developments. This will permit the furnishing of 
information as promptly as possible. Where appropriate, the information will 
later be incorporated with the subject to which it pertains. A numbered transmittal 
will be sent with new materials explaining briefly tlie subject matter covered, the 
new or revised sections, and the obsoleted pages. 

1. 4 INSTRUCTIONS FOR CHECK SHEET OF MANUAL MATERIAL RECEIVED-the 
check sheet should be placed at the front of the manual immediately after the 
title page so as to provide a permanent record of rr1anual revisions which will 
be issued under cover of nun1bered transmittal letters. 

A notation will be shown at the bottom of each page of the manual to 
identify the material, to show the date the material was written, and the number 
of the transmittal letter by which the material was sent to manual holders. For 
example, all pages contained in the initial distribution of the printed manual will 
bear the notation 1110-30-58, TL#l". The date is the date of completion of the 
material by the Division of Pensions, while TL#l is the letter used to transmit the 
material. 

After all the attachments to a transmittal letter have been filed in the 
manual the initials of the manual holder or a check mark should be entered on 
the check sheet opposite the number corresponding to that transmittal. If 
several transmittals of pages are to be filed, the manual holder should be sure 
to observe the numerical sequence of the transmittal letters in order to avoid 
discarding a more recent page in favor of an older one. The manual holder 
should retain the transmittal letters in numerical sequence. In this way the 
manual may be handed by the incumbent to a new administrator without requiring 
a completely new set of manual instructions to be forwarded by the Division. 
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1. 5 CHECK SHEET 

Trans. Trans. Trans. 
No. Initials No. Initials No. Initials 

1. ---------- 41. ---------- 81. ----------
z. ---------- 42. ---------- 82. ----------
3. ---------- 43. ---------- 83. ----------
4. ---------- 44. ---------- 84. ----------
5. ---------- 45. ---------- 85. ----------
6. ---------- 46. ---------- 86. ----------
7. ---------- 47. ---------- 87. ----------
B. ---------- 48. ---------- BB. ----------
9. ---------- 49. ---------- 89. ----------

10. ---------- 50. ---------- 90. ----------
11. ---------- 51. ---------- 91. ----------
12. ---------- 52. ---------- 92. ----------
13. ---------- 53. ---------- 93. ----------
14. ---------- 54. ---------- 94. ----------
15. ---------- 55. ---------- 95. ----------
16. ---------- 56. ---------- 96. ----------
17. ---------- 57. ---------- 97. ----------
18 .. ---------- 58. ---------- 98. ----------
19. ---------- 59. ---------- 99. ----------
zo. ---------- 60. ---------- 100. ----------
21. ---------- 61. ---------- 101. ----------
22. ---------- 62. ---------- 1 oz. ----------
23. ---------- 63. ---------- 103. ----------
24. ---------- 64. ---------- 104. ----------
25. ---------- 65. ---------- 105. ----------
26. ----~----- 66. ---------- 106. ----------
27. ---------- 67. ---------- 107. ----------
28. 68. I 108. ---------- ---------- ----------
29. ---------- 69. ---------- 109. ----------
30. ---------- 70. ---------- 110. ----------
31. ---------- 71. ---------- 111. ----------
32. ---------- 72. ---------- 112. ----------
33. ---------- 73. ---------- 113. ----------
34. ---------- 74. ----·------ 114. ----------
35. ---------- 75. ---------- 115. ----------
36. 76. 

I 

---------- ---------- 116. ----------
37. ---------- 77. ---------- 117. ----------
38. ---------- 78. ---------- 118. ----------
39. ---------- 79. ---------- 119. ----------
40. ---------- 80. ---------- 1 zo. ----------
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OFFICERS OF THE DIVISION 

2.1 OFFICERS, MAILING ADDRESSES AND TELEPHONE NUMBERS OF THE 
DIVISION-given below is a list of the officers of the Division, containing 
their mailing addresses and telephone extension numbers. The telephone number 
of the Division is EXport 2-4111. The extension numbers are given in the 
parenthesis to the right of the individual I s name and title. 

2. 2 ADMINISTRATION: 
Michael J. Shortley, Director (2) 
William J. Joseph, Assistant Director (5) 
Joseph J. Haas, A.ssistant to the Director (Office Services, Personnel) (11) 
Chauncey L. Barrett, Administrative Assistant (Legal Services, Federal-State 

Social Security Relations) ( 3) 
The mailing address is Division of Pensions, P. 0. Box 1213, Trenton. 

2. 3 SECRETARIES AND THEIR ASSISTANTS: 
Teachers' Pension and Annuity Fund 

John J. Allen, Secretary (7) 
Burt E. Myrick, Assistant Secretary (9) 
The mailing address is Teachers' Pension and Annuity Fund, P.O. Box 1780, 

Trenton. 

Public Employees' Retirement System 
George M. Borden, Secretary (13) 
Gladys H. Cleary, Assistant Secretary (17) 
The mailing address is Public Employees I Retirement System, P.O. Box 1266, 

Trenton. 

Consolidated Police and Firemen I s Pension Fund and the Police and Firemen I s 
Retirement System 

Elmer G. Baggaley, Secretary (15) 
Christopher F. Carson, Assistant Secretary (16) 
The mailing address is Consolidated Police and Firemen's Pension Fund or 

Police and Firemen's Retirement System, P.O. Box 
1416, Trenton. 

Prison Officers I Pension Fund 
Christopher F. Car son, Secretary (16) 
The mailing address is Prison Officers' Pension Fund, P.O .. Box 1780, 

Trenton. 

Central Pension Fund 
Chauncey L. Barrett ( 3) 
The mailing address is Division of Pensions, P. 0. Box 1213, Trenton. 
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OFFICERS OF THE DIVISION 

2. 4 SECTION CHIEFS AND THEIR ASSISTANTS 
Enrollment Section (Enrollments, Loans, Contributory Insurance Certificates, 

Public Employees' Retirement System Withdrawals and 
Purchases) 

Doris G. Goulding (39) 
Jean C. Matthews (40) 
Mildred P. Pavlik (Enrollments and Transfers) (41) 
Genevieve A. Kelty (Loans and Withdrawals) (43) 

Claims Section (Death Claims, Teachers' Pension and Annuity Fund Purchases 
and Withdrawals) 

Robert C. Belleville (37) 
Edmond P. Mattei (Death Claims) (33) 
Edwin S. Kozik (Purchases) (37) 
Virginia A. Brooks (Withdrawals) (32) 

Retirement Section 
William W. Brooks {38) 

Records Section 
Louise P. Jackson (30) 

Contributions and Audit Section 
Ogden E. Glenn (47) 
John E. Chopan (Quarterly Reports) (46) 
Charles E. Wagner (State Bi• Weekly Reports) (48) 
Richard B. Schlottenmeier (Social Security Reports) ( 49) 
Dorothy S. Johnson (Receipts and Disbursements) (57) 

Bookkeeping Section 
Etta M. Baugher (61) 

Tabulating Section 
Carl W. Wagner ( 44) 
Robert J. Gardiner (44) 

Field and Counselling Services 
John A. McGarrity (2 3) 
James F. De Wan (18) 
William R. Murphy (Group Life Insurance) (19) 

Systems Analysis and Control 
H. Norton Sullivan (10) 
Dean H. Weidner (37) 

The mailing address is Division of Pensions, P. 0. Box 1213, Trenton. 
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GLOSSARY 

3.1 GLOSSARY OF TERMS-some of the terms which appear throughout the manual 
are defined briefly below. Where pertinent, a more complete explanation is 
included in the text. 

ACCRUED LIABILITY: The present monetary value, actuarially determined, of the 
estimated cost of pensions and benefits, payable to active and retired members. 
It covers service rendered prior to the date of an actuarial valuation and 
constitutes the difference between the values of future benefits and the value of 
prospective employee and employer contributions related to future service. 

ACCUMULATED DEDUCTIONS: The total of the amounts deducted from the salaries 
of employees and standing to the credit of individual member accounts, together 
with interest increments thereon, if any. 

ACTUARIAL ASSUMPTIONS: Estimates of future experience with respect to the rates 
of mortality, disability, turnover, ages at retirement, rate of investment income 
and salary trends. Such estimates are generally determined from past experience, 
modified for possible changes in conditions which may affect the future experience. 

ACTUARIAL EQUIVALENT: A value or amount equal to another specified value or 
amount, computed on the basis of actuarial tables and rate of interest prescribed 
for the retirement system. 

ACTUARIAL RESERVE DEFICIENCY: The-excess of the accrued monetary liabilities 
under a retirement plan, at date of valuation, over the amount of available 
assets on hand to meet such liabilities, or the excess of total liabilities, both 
accrued and prospective, over the present and prospective assets. 

ACTUARIAL-RESERVE PLAN: A method of financing a pension or retirement plan 
wherein reserves are accumulated as the liabilities for benefit payments are 
incurred in order that sufficient funds will be available on the date of retirement 
of each member to pay his future benefits during the period of his retirement. 

ACTUARIAL TABLE: A tabular listing of assumed rates of decrement such as death, 
disability, retirement and withdrawal from service, according to age and sex. It 
may consist of mathematical functions derived from the rates of probability, 
combined with an interest discount factor. 

ACTUARIAL VALUATION: A mathematical determination of the financial condition 
of a retirement plan. It includes the computation of the pre sent monetary value 
of benefits payable to present members, and the present monetary value of future 
employer and employee contributions, giving effect to mortality among active 
and retired members and also to the rates of disability, retirement, withdrawal 
from service, salary and interest. 
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ACTUARIALLY SOUND: Thefavorable financial condition which results when the 
amounts of contributions to the retirement system are sufficient to meet 
currently accruing liabilities for active members and to maintain the liabilities 
for prior years at a stable level or in a decreasing amount according to a 
formal progressive plan. 

ACTUARY: A professional expert in pension and life insurance matters, particularly 
trained in mathematical, statistical and accounting methods and procedures, and 
in insurance probabilities. 

ADVERSE SELECTION: The tendency of individuals who are poor health risks to 
seek insurance, or continue insurance, or to select options which are favorable 
to them and to the disadvantage of the retirement system. 

ANNUITY: A series of periodic payments for a fixed future period or for life, payable 
monthly, semi-annually, annually or at other specified intervals. It is frequently 
used to describe a part of the retirement allowance derived from the accumulated 
contributions made by the member, as distinguished from that part of the 
retirement allowance financed by employer's contributions which is called a 
"pension. " 

ANNUITY CERTAIN: An annuity payable for a specified period of time, regardless 
of the time of death of the annuitant. 

AVERAGE FINAL SALARY: The average rate of salary for a specific period of 
time generally preceding retirement, usually 3, 5, or 10 years. 

AVERAGE MONTHLY WAGE: This forms the basis of computing the Social Security 
primary insurance amount. It constitutes the quotient obtained by dividing 
the total of wages earned after December 31, 1950, or after the last day of the 
year in which age 21 is attained, by the number of months elapsing between that 
date and the first day of the year in which the worker retired or died. If a 
worker continues in employment after age 65, and does not apply for benefits, 
he need not count any of his earnings after the first day of the year in which 
he became 65 and was fully insured. 

In computing the average monthly wage, a worker may drop as many as 
five years of his lowest earnings, or years when he had no earnings. 

BASE SALARY: The basic rate of salary or wages upon which pension or retirement 
benefits will be computed or 1.1pon which employer contributions and salary 
deductions will be based, exclusive of employee overtime earnings or special 
salary or wages paid. 

BENEFICIARY: A person formally designated by a member or annuitant to receive 
a benefit or payment upon death of the member or annuitant, or a person in 
receipt of benefit payments. 
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BENEFIT FORMULA: A formula for computing the amount of annuity, pension or 
other benefit payable under a retirement plan, usually based upon salary, 
or wages, length of service and age. 

COMPULSORY RETIREMENT: A requirement for automatic retfrement usually 
in terms of attained age. 

CONTIGENT BENEFICIARY: A beneficiary who is to receive benefits only after 
the death of a primary beneficiary. 

CREDITABLE SERVICE: All service rendered by a member which is used in 
computing the amount of the benefits under the retirement plan. 

CURRENTLY INSURED: This term refers principally to the qualifications for 
survivors benefits under the Federal Social Security Act. This status is 
attained when a worker has completed at least six quarters of coverage during a 
thirteen-quarter period ending with the quarter in which the worker died, or 
the quarter in which such worker became entitled to primary insurance benefits. 
Simply stated, a person becomes currently insured after the person has worked 
a year and one -half in a three -year period. 

EARLY RETIREMENT: Retirement at an earlier age than the specified normal 
retirement age. 

EQUIVALENT ACTUARIAL VALUE: This term refers to a monetary value or 
benefit of equal worth to another specified monetary value or benefit, when 
computed in accordance with the mortality and interest tables in use by a 
retirement system. 

FEDERAL INSURANCE CONTRIBUTIONS ACT: The initials FICA stand for 
Federal Insurance Contributions Act (Chapter 9, Sub-chapter A, of the Internal 
Revenue Code). This is the Statute which imposes the Social Security taxes 
on employers and employees throughout the country for the purpose of providing 
fmula from which to pay the Social Security Old Age and Survivors' Insurance 
benefits. 

FEDERAL OLD-AGE BENEFIT: The "primary insurance" benefit to which a "fully 
insured" individual is entitled upon retirement at age 65 or more for men 
or at age 62 or more for women under the Federal Social Security Act. 

FEDERAL STATE-AGREEMENT: An arrangement between the Social Security 
Administration of the Federal Government and a State, to effectuate social 
security coverage for public employees in accordance with the State social 
security enabling law. Such an agreement must be executed before social 
security coverage for any group of public employees of a political subdivision 
may be provided. 
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FULLY INSURED: This term refers to the qualification for benefits under the Old 
Age and Survivors' Insurance provisions of the Social Security Act. A "fully 
insured" person is one who at, or after the attainment of, retirement age (65 
for men and 62 for women) or death, if earlier, fulfills any one of the following 
three alternative requirements: (a) has 40 quarters of coverage; (b) has at least 
6 quarters of coverage and at least 1 quarter of coverage (acquired at any time 
after 1936) for every 2 quarters elapsing after 1950 (or age 21, if later) and before 
age 65 for men or age 62 for women (or death, if earlier); (c) has quarters of 
coverage after 19 54 at least equal to the number of quarters elapsing after 19 55 
up to (but not including) the quarter in which he attains retirement age (6 5 for 
men and 62 for women) or dies, if earlier, and has at least 6 such quarters of 
coverage. 

FUNDING: A method of financing which provides for the accumulation, by periodic· 
contributions during a member I s working years, of a re serve sufficient to meet 
annuity payments during the remainder of a member I s lifetime after retirement. 

INELIGIBLES: This term is used to refer to those individuals in positions covered 
by a retirement system, who, for some personal reason such as age or length 
of service, are excluded from membership in the retirement system. 

INTEGRATION: A method of determining pensions in such a manner that the benefits 
related to compensation on which Federal Social Security benefits are based 
are at a lower rate in order to offset, in part or in whole, the benefits payable 
under Social Security. The total benefits under the retirement system and Social 
Security are thus made to approximate a similar percentage of compensation 
at all salary levels. 

LIABILITIES: The computed obligations, actuarially determined, under a retirement 
plan. 

LIFE ANNUITY: A payment due periodically and payable during the lifetime of an 
annuitant. 

MODIFICATION: This denotes an amendment to the Federal-State Agreement relative 
to social security coverage for public employees, which agreement was entered 
into between the State and the Social Security Administration pursuant to authority 
granted under the State social security enabling law. Whenever an additional 
governmental unit adopts social security for its employees, a modification in the 
Federal-State Agreement must be made to effectuate coverage for these employees. 
Such modification is proposed by the State Agency administering the Social Security 
enabling law and must be approved by the Social Security Administration. 

NORMAL CONTRIBUTION: The periodic contribution required to be paid into a 
retirement system, from date of entry into service or member ship to the date 
of retirement, in order to fully fund the pre scribed retirement benefit. The 

normal contribution can be based upon the date of entry into service or the date 
of entry into membership depending on the method of funding adopted. 
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OFFSET: A reduction in the amount of retirement allowance by the amount of Social 
Security benefits. 

OLD AGE AND SURVIVORS INSURANCE: This refers to a program of retirement 
benefits and survivors benefits under Title II of the Federal Social Security Act. 
The abbreviation for this term is 0. A. S. I. 

OPTIONS: A privilege extended to a participant in a retirement plan to elect a 
reduced retirement annuity with the payment of an annuity to a designated 
beneficiary or beneficiaries from the remainder of his equity, or to receive 
a certain benefit in lieu of another, as may be provided by the retirement plan. 

PENSION: A series of payments during the lifetime of a pensioner, made monthly, 
semi-annually, annually, or at other specified intervals. The term is frequently 
used to denote that part of the retirement allowance which is financed by the 
employer's contributions. 

PRESENT VALUE: The amount of funds presently required to provide a benefit at 
some future date. 

PRIMARY INSURANCE AMOUNT: The old age or retirement benefit payable under 
the Old-Age and Survivors Insurance provisions of the Federal Social Security 
Act to a worker upon retirement having a "fully insured" status, at age 65 or 
more for men or at age 62 or more for women. The wife I s insurance benefits, 
child's benefit, all survivors benefits and the lump sum death benefit are 
proportionate to the primary insurance amount. 

PRIOR SERVICE: The period of creditable service rendered by a member prior 
to the effective date of the retirement plan. 

PRIOR SER VICE LIABILITY: The pre sent value on the date of a valuation, actuarially 
computed, of the benefits which are payable on account of service rendered before 
the effective date of a retirement plan. 

QUARTER OF COVERAGE: This term pertains to 0. A. S. I. Federal social security 
and means a calendar quarter, that is, the three-month periods beginning January 
1, April 1, July 1, or October 1, in which an individual has earned salary or wages 
of at least $50. 00. Insured status under federal social security depends on length 
of service, measured by quarters of coverage. 

REFERENDUM: The submission of a plan of coverage under social security to members 
of a public employees' retirement system for their approval or rejection. A 
majority of the members of a retirement system must approve a plan if coverage is 
to be effective. Pensioners are not eligible to participate in such referendum. 

REFUND OF CONTRIBUTIONS: A refund of contributions payable to a member upon 
separation :from service, or to his beneficiary upon his death. 
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RETIRANT: A retired member who is receiving a pension or retirement allowance. 

RETIREMENT ALLOWANCE: A payment due periodically during the lifetime of a 
person who has retired from service, or for a fixed period of years. 

SERVICE RETIREMENT: The termination of employment after completion of a 
specified minimum period of service, or attainment of a specified age. 

TOTAL DISABILITY (or TOTAL AND PERMANENT DISABILITY): Disability 
as result of injury or disease which will prevent a person from performing 
any duties of any occupation for an indefinite period of time. A physical or 
mental condition which presumably permanently incapacitates the member for 
further employment. 

VESTING: This may be either "functional vesting" or "legal vesting." Functional 
vesting refers to a provision in a retirement plan whereby rights of the members 
in the prescribed retirement benefit become effective after a specified period 
of service notwithstanding that separation from service occurred prior to the 
prescribed age for retirement. These rights become available to the members 
in the form of a deferred annuity payable upon attainment of the specified age 
of retirement. Legal vesting constitutes an undeniable guaranteed legal right 
to the earned and accrued pension expectancies of a member provided from both 
member and employer contributions under a retirement system. 

WITHDRAW AL: Severance of employment prior to the date of attaining eligibility 
for benefits, or the termination of membership and withdrawal of contribution 
credits from the retirement system. 
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4.1 INDEX 

ABSENCE 
See Leaves of Absence 

ACCIDENTAL DEATH, 38.3 

See Death Benefits 

ACCOUNTING, 85 
Annual reports, 87 .1; Bookkeeping section, 85.1; 

Bookkeeping operation, 86.3; Clearing Account, 85.8; 

Employer's contributions, 85.4; Filter & Control 

section, 84.1; Internal Auditor, 89.1 

ACCOUNTING BUREAU, 65 

Machine Audit, 67.3; Organization, 65; Pre-audit, 67.2; 

Post-audit, 67.4; Quarterly audit section, 67.1; Receipts, 

Disbursements and Mail section, 66.1; Report control 

unit, 65.1; S.S. audit, 69.1; State bi-weekly audit, 68.3; 

State Quarterly report, 6 8.2 

ACCRUED LIABILITY, defined 3.1 

ACCUMULATED BASE SALARY, 52.26 

ACCUMULATED DEDUCTIONS, defined 3.1 

ACTUARIAL ADVISOR, 8.5 

ACTUARIAL ASSUMPTION, defined 3.1 

ACTUARIAL EQUIVALENT, defined 3.1 

ACTUARIAL RESERVE DEFICIENCEY, defined 3.1 

ACTUARIAL RESERVE PLAN, defined 3.1 

ACTUARIAL TABLE, defined 3.1 

ACTUARIAL VALUATION, defined 3.1 

ACTUARIALLY SOUND, defined 3.1 

ACTUARY, defined 3.1 

ADJUSTMENT SECTION, 7.21, 44 

ADJUSTMENTS, 44 

Cash discounts & recertification, 44.3; Contribution 

rate changes, 44.1; Delayed & Interfund transfers, 44.4; 

Duplicate & Multiple enrollments, 44.2; Salary changes, 

44.1; 10 & 12 month schedules, 44.5 

ADMINISTRATION, 5.1 

ADMINISTRATIVE SERVICES, 7 .34 

ADVERSE SELECTION, defined 3.1 

ANNUITY, defined 3.1 

ANNUITY CERTAIN, defined 3.1 

ARREARS AND/OR PURCHASES, 52.35 

ASSIST ANT DIRECTOR, 8.2 

ATLANTIC CITY LIFEGUARD PENSION FUND, 93.9 

AVERAGE FINAL SALARY, defined 3.1 

A VE RAGE MONTHLY WAGE, defined 3.1 

BACK DEDUCTIONS, 52.33 

BASE SALARY, defined 3.1 

Reporting procedure, 52.28, 56 

BASIC BENEFITS, defined 3.1 

BENEFICIARY, defined 3.1 

BENEFICIARY DESIGNATION, 48.1 

BENEFIT FORMULA, defined 3.1 

BI-WEEKLY & S.S. AUDIT SECTION, 6.34 

BLIND VETERANS, 97 .8 

BOARD OR COMMISSION, 8.4 

BOOKKEEPING SECTION, 7 .23, 85 

CENTRAL PENSION FUND, 5.9 

State's obligation, 88.3, 96.1, 97.1, 123.9 

CENTRAL PENSION UNIT, 7 .24, 88 

CERTIFICATION OF PAYROLL DEDUCTIONS, 15.7 

CHIEF ACCOUNT ANT, 7 .2 

See Accounting 

CLAIMS 
Death Benefits, 21; Loans, 29.1; Withdrawals, 26.1 

CLAIMS SECTION, 6.22, 20.1 

CLOSED PENSION FUNDS, 13.5, 93.6, 93.7 

CO-INSURANCE, defined 3.1 

COMPULSORY RETIREMENT, defined 3.1 

Secretarial Services, 120. 7 

COMPUTER-TABULATING SECTION, 7.34, 74.1 

CONSOLIDATED FUND SECTION, 6.54, 137 

CONSOLIDATED POLICE & FIREMEN'S PENSION FUND 

See CPPF 

CPPF, 137 

Administrative fees, 123.3; Benefit & contribution schedule 

92.3; Commission, 5.5; Contribution & accounting, 139; ' 

Coverage, 138; History, 5.5, 137; Invoice forms, 123.4; 

Local employer obligations, 123.2; Retirement, 140; State's 

obligation, 123.1 

CONTINGENT BENEFICIARY, defined 3.1 

CONTRIBUTION ACCOUNTING, 50 

CONTRIBUTION ACCOUNTING BUREAU, 6.3 

See Accounting Bureau 

CONTRIBUTORY INSURANCE, 52.37 

CONTRIBUTORY PENSION LEGISLATION 
COUNTY CONTRIBUTORY SYSTEMS, 93.1 

Other County Systems, 93.5 

MERGER WITH PERS, 94.1 

MUNICIPAL CONTRIBUTORY SYSTEMS, 93.8 
STATE CONTRIBUTORY SYSTEMS, 92.1 

Benefit & contribution schedules, 92.3; 

Pension Increase Program, 92.4 

COORDINATION, defined 3.1 

COUNSELING SECTION, 7.52 

COUNTY COURT JUDGES, 12.8, 97.21 

COUNTY DETECTIVES' PENSION FUNDS, 93.6 

COUNTY POLICE PENSION FUNDS, 93.6 

COURT CLERKS' PENSION FUNDS, 93.6 

COURT INTERPRETERS' PENSION FUNDS, 93.6 

CREDIT ABLE SERVICE, defined 3.1 

CURRENTLY INSURED, defined 3.1 
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DEATH BENEFITS 
Accidental death, 22.3; Beneficiaries, 22.1; Changing 
employment, 22.5; Claim forms, 24.1; Claim procedure, 

23.1; Contributory insurance, 21.3; Cost, 21.4; Dual 

members, 22.4; Effective date, 21.1; Explanation, 21; 

Health insurance deductions, 25.2; Insurance coverage, 
21.5; Leaves of Absence, 22.6; Lost certificate statement, 
23.7; Noncontributory insurance, 21.2; Optional settle­
ments, 25.1; Payment, 22.2; Retirement coverage, 22.9; 
Seasonal discontinuance, 22. 7; Termination before retire­
ment, 22.8; Withdrawal, 22.10 

DEDUCTIBLE, defined 3.1 

DEDUCTIONS 
See Certification of Payroll Deductions 

DEFERRED RETIREMENT, defined 3.1 

DEINTEGRATION, defined 3.1 

DEPENDENT, defined 3.1 

DEPENDENTS OF COUNTY & MUNICIPAL POLICE & 

FIREMEN KILLED IN THE LINE OF DUTY, 98.3 

DIRECTOR'S OFFICE, 8.1 

DISABILITY RETIREMENT, 35.1 

Secretarial Services, 120.8 

DISABILITY REVIEW SECTION, 6.42~ 35 

DISABLED VETERANS, 97.9 

DIVISION OF PENSIONS 

Administrative bureaus, 2.4; Director's office, 2.2; Estab­
lishment, 5.1; Line functions, 6.1; Officers, Mailing address, 

Telephone numbers, 2.1; Related .. State Agencies, 8.8; Scope, 
5.2; Staff functions, 7.1; Staff & Line services, 2.5; Staff 
officers, 2.3 

DOLLAR AVERAGING, defined 3.1 

DUAL MEMBERSHIPS, 16. 7 

EARLY RETIREMENT, defined 3.1 

ELEMENTARY & SECONDARY EDUCATION ACT, 10.5, 

56.4, 122.71 

EMPLOYER OBLIGATIONS, 122 

ENROLLMENT APPLICATION, 15.1 
Distribution, 15.6; Division completion, 15.5; Employee 
instructions, 15.3; Employer instructions, 15.4; Incomplete 
forms, 16.1; When to file, 15.1 

ENROLLMENT & CLAIMS BUREAU, 6.2, 10 

ENROLLMENT SECTION, 6.21, 10.1 

EQUIVALENT ACTUARIAL VALUE, defined 3.1 

ESSEX COUNTY BOARD OF EDUCATION EMPLOYEES' 

PENSION FUND, 93.4 

ESSEX COUNTY EMPLOYEES' PENSION FUND, 93.4 

ESSEX COUNTY PENSION INCREASE PROGRAM, 93.41 

EXECUTIVE ASSIST ANT, 8.3 

EXTENDED CARE SERVICES, defined 3.1 

FEDERAL ELEMENTARY & SECONDARY EDUCATION ACT 
See Elementary & Secondary Education Act 

FEDERAL INSURANCE CONTRIBUTIONS ACT, 

defined 3.1 

FEDERAL OLD-AGE BENEFIT, defined 3.1 

FEDERAL-STATE AGREEMENT, defined 3.1 

FIELD & COUNSELING SERVICES, 7.5 

FIELD SECTION, 7 .51 

FILTER & CONTROL SECTION, 7.22, 84 

FULL RATE, 52.31 

FUNDING, defined 3.1 

GENERAL LEGISLATION, 90.1 
Age bar, 90.1; Confinement, Penal institution, 90.2; 

Interfund transfers, 18.1, 90.3; Pensioners in Public 
employment, 90.5; Pensioner's Notice of Public 
employment, 90.8; Presumed Accidental Death, 91.1; 

Waiver of Pension, 91.2 

GENERAL NONCONTRIBUTORY ACT, 95.1 

GLOSSARY, 3.1 

GROUP LIFE INSURANCE 

See Insurance 

HEALTH BENEFITS 

Amendments, General Statute, 119.6; General Statute, 

119; General Statute, Employer obligations, 119.7; 
General Statute, State Commission obligations, 119.8; 

Medicare, 119.4; 1964 survey, 119.3; 1966 survey, 

119.5; State Program, see SHBP 

HEALTH BENEFITS SECTION, 6.7, 111 

HEALTH CARE SERVICES, defined 3.1 

HEARING OFFICER, 6.43, 39 

HEARINGS 

Secretarial Services, 120.6 

HEATH ACT, 97.1 

HOSPITALIZATION 
See SHBP 

HUDSON COUNTY EMPLOYEES' PENSION FUND, 93.4 

INCOME TAXES, 38.2 

INELIGIBLES, defined 3.1 
S.S., 60.9 

INSURANCE, 14.1 

Age 70 members, 50.1, 55.2; Certificate riders, 47.3; 

Compulsory contributory, 14.7; History, 14.1; Insura­
bility required, 14.5; Lost insurance certificate, 4 7 .6; 

Optional contributory, 14.8; Post retirement insurance, 
3 7 .6; Providing insurability, 14 .6; Rea sons for denial, 14 .4 

INSURANCE CERTIFICATE, 14.2 

INTEGRATION, defined 3.1 

INTEREST, defined 3.1 

INTERFUND TRANSFERS, 18.1 

Contributions, 18.4; Eligibility, 18.2; Loan & Arrears 
obligations, 18.5; Procedure, 18.3; Reserve transfers, 
18.6; When possible, 18.1, 90.3 

INTERNAL AUDITOR UNIT, 7.26, 89 
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INTERNAL PROCESSING, 9 

Annual statements, 9.5; Enrollments, 9.1; Loans, 9.6; 

Purchase of service credit, 9. 7; Reporting & recording, 
9.3; SACT, 9.4; SHBP, 9.9; Termination of membership, 
9.8; Transfers, 9.2 

INTRAFUND TRANSFERS, 17.1 
Deductions, 1 7. 9; Division completion, 1 7 .8; Eligibility, 

17.2; Employer instructions, 17.7; Forms, 17.4; Incom­

plete applications, 17 .10; S.S. taxes, 17 .3; Transfers 

required, 1 7 .1 

JERSEY CITY EMPLOYEES' RETIREMENT 

SYSTEM, 93.9 

JUDGES PENSIONS, 12.8, 97.2, 97.23, 97.24, 97.3, 

97.4, 97.5 

JUDICIAL PENSION FUND, 5.10 
State's obligation, 88.3, 97 .2, 123 .8 

JUDICIAL PENSION UNIT, 7 .25, 88 

KEYPUNCH SECTION, 7.33, 74.4 

LAW ENFORCEMENT OFFICERS 
Definition, 11.2, 12.7; Retirement, 32 

LEAVES OF ABSENCE, 19 
ILLNESS, 19 .. 7; With pay, 19.71; Without pay, 19.72 

MILITARY LEAVES, 19.1; Active duty for training, 

19.4, 19.94A; Local employees, 19.llA; State employees, 

19.11; With Differential pay entitlement, 19.5, 19.5A, 
19.6, 19.6A; With Full pay, 19.2, 19.2A; Without pay, 
19.3, 19.3A OTHER PURPOSES, 19.8; With pay, 19.81; 

Without pay, 19.82 Reporting Procedure, 55.3; Scope, 

19; SHBP, 19.91; S.S., 61.8; Suspension & Indictments, 
19.92; Workmen's Compensation, 19, 59 

LEGAL ADVISOR, 8.6 

LIABILITIES, defined 3.1 

LIFE ANNUITY, defined 3.1 

LIFE INSURANCE 

See Death Benefits or Insurance 

LOANS, 29.1 
Additional loan, 29. 7; Conditions, 29.2; Prepayment, 
29.5; Revaluation, 29.6 

LOAN REPAYMENTS 
Reporting, 52.34 

LOAN SECTION, 6.23 

MACHINE SERVICES, 70 

Advice & assistance, 83; Audit requirements, 78; Audit 

trail, 77; Computer-Tabulating section, 74.1; EDP audit 
trail, 79; EDP & Local employer, 81; EDP & the Manual, 

82; History, 72; Internal processing, 9.1; Keypunch sec­

tion, 74.4; Organization, 7.3, 74; Programming section, 

74. 7; Systems design, 73; Systems unit, 74.8; Technology, 
70.1; Traditional audit, 76 

MAJOR MEDICAL, defined 3.1 

SHBP: Advantages, 110.61; Benefits, 110.6; Definitions, 

110.62;·Eligible expenses, 110.65; Example, 110.64; 

Exclusions, 110.67; Extension, 110.69; Fundamentals, 

110.63; Maximum, 110.68; Maximum, automatic 

restoration, 110.681: Maximum, request for restoration, 

110.682; Maximum, Retirants & dependents, 110.683; 

Mental illness, 110.66; Retirement limits, 118.3 

MAJOR MEDICAL COVERAGE 
SHBP, 110 

MANUAL 

Check sheet, 1.4; Index, 4.1; Introduction, 1.1; Maintenance, 
1.3; Organization, 1.2; Purchase, 1.3; Purpose, 1.1 

MAXIMUM EXCLUSION ALLOWANCE, defined 3.1 

MEDICAL ADVISORS, 8.7 

MEDICAL-SURGICAL BENEFITS 

See SHBP 

MEDICARE, defined 3.1 

SHBP: Dental services, 110.78; Drugs, 110.74; Home health 

care, 110. 77; Hospital inpatient, 110.71; Hospital outpatient, 
110.72; Nursing home care, 110.75; Physicians' services, 
110.73; Private duty nursing, 110.76; Refunds, 118.8; SHBP 
coverage, 115.8 

MILITARY LEAVE 

Reporting, 52.31 

MODIFICATION, defined 3.1 

MONTHS OF SERVICE 

Reporting, 52.27 

MULTIPLE ENROLLEES 

Contributions, 16.6; Explanation, 16.5 

MULTIPLE ENROLLMENTS 
Reporting, 52.21 

NEWARK CITY EMPLOYEES' RETIREMENT SYSTEM, 93.9 

NONCONTRIBUTORY PENSION LEGISLATION 

General Act, 95.1; Veterans' Retirement Act, 96.1; Other 

Acts, 97 .1 

NORMAL CONTRIBUTION, defined 3.1 

OFFSET, defined 3.1 

OLD AGE & SURVIVORS DISABILITY INSURANCE, 

defined 3.1 

OPTIONS, defined 3.1 

OUT-PATIENT HOSPITAL DIAGNOSTIC SERVICES, 

defined 3.1 

OVERAGES 
Reporting, 57.1 

PARTICIPANT, defined 3.1 

PASSAIC COUNTY EMPLOYEES' PENSION FUND, 93.4 

PASSAIC COUNTY PENSION INCREASE PROGRAM, 93.42 

PAY-AS-YOU-GO, defined 3.1 

PAYROLL DEDUCTIONS 

See Certification of payroll deductions 

PENSION, defined 3.1 

PENSION CONTRIBUTIONS 
Reporting, 52.32 

PENSION DIVISION 

Officers, Mailing address, Telephone numbers, 2.1 
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PENSION INCREASE PROGRAM 

Administrative fees, 88.1, 124.3; Employer obligations, 92.5; 
History, 5.14; Local employer obligations, 88.1, 92.5, 93.41, 

124.2; State contributory systems, 92.4; State's obligation, 

88.1, 92.4, 124.1 

PENSION INCREASE UNIT, 7.27, 92.4 

PENSIONERS IN PUBLIC EMPLOYMENT, 90.5 

Self-employed consultants, 90.10 

PERS 

Actuarial fees, 122.4; Administrative fees, 122.3; Benefit 

& contribution schedule, 92.3; Board, 5.3; Closed Pension 

Funds, 13.5, 93.6; Compulsory coverage, 11.1; Coverage 

without Resolution or Referendum, 11.5;Eligibles, 11.1; 

Employee rates, 16.3; Enrollment application, 15.1; His­

tory, 5.3; Ineligibles, 11.6; Invoice form, 122.5; Law 

Enforcement Officers, 11.2; Life insurance, 14.1; Local 

employer obligations, 87.2, 122.2; Referendum cover­

age, 11.4; Referef!dum or Resolution, 12.1; Reporting 

procedure, 50; State employee ineligibles, 11.3; State's 
obligation, 87.2, 122.1; Terminated Pension Funds, 13.1 

PERS, LAW ENFORCEMENT OFFICERS, 92.3 

See Law Enforcement Officers 

PERS UNIT, 7 .61 

PERSONNEL, PAYROLL & RECEPTION UNIT, 7.41 

PFRS, 126 
Administrative fees, 123.6; Benefit & contribution 

schedules, 92.3; Board, 5.6; Claims, 129; Contributions & 

accounting, 128; Enrollment, 127; History, 5.6, 126; Invoice 

form, 123.7; Local employer obligations, 123.5; Reporting 

procedure, 50; Retirement, 130 

POLICEMEN & FIREMEN 

S.S.,61.5 

POLICE & FIREMEN'S PENSION FUNDS BUREAU, 125 

Organization, 6.5 

POLICE & FIREMEN'S RETIREMENT SYSTEM 

See PFRS 

POLICE & FIREMEN'S SECTION, 6.51, 126 

POPF, 136 
Benefit & contribution schedules, 92.3; Claims, 136.61; 

Commission, 5. 7; Contributions, 136.21; Coverage, 136.11; 

History, 5.7, 136; Pension payroll, 136.5; Retirement, 136.71; 

State's obligation, 122.9 

PRESENT VALUE, defined 3.1 

PRIMARY INSURANCE AMOUNT, defined 3.1 

PRIOR SERVICE, defined 3.1 

PRIOR SERVICE LIABILITY, defined 3.1 

PRISON OFFICERS' PENSION FUND 

See POPF 

PRISON OFFICERS' SECTION, 6.53, 136 

PROBATION OFFICERS' PENSION FUNDS, 93.6 

PROGRAMMING SECTION, 7.32, 74.7 

PUBLIC EMPLOYEES' RETIREMENT SYSTEM 

See PERS 

PUBLIC SCHOOL EMPLOYMENT 

Prior credit, 15.11 

PURCHASE SECTION, 6.44, 40 

PURCHASES, 40.1 
Accredited evening school, 41.8; Chapter 71 credit, 41. 7; 

Chapter 217 credit, 41.7; Chapter 280 credit, 41.7; Com­

pulsory purchases, 42.3; Eligibility, 40.2; Leaves of Absence, 

41.5; Military leaves, 41.6; Non-membership service, 41.4; 

Optional purchases, 42.2; Out-of-State, 41.1; Previous mem­

bership, 41.2; Proof of service, 42.1; Temporary service, 

41.3; Types, 41 

PURCHASING & SUPPLY UNIT, 7.42 

QUARTER OF COVERAGE, defined 3.1 

QUARTERLY AUDIT SECTION, 6.33 

QUARTERLY REPORT OF CONTRIBUTIONS, 52 

RATES 

SHBP, 115.3; S.S., 62.3 

RATES OF CONTRIBUTION 

Determination, 16.2; Rate chart, 16.3 

RECEIPTS, DISBURSEMENT & MAIL SECTION, 6.32 

RECORDS, 45.1 

Beneficiary designation, 48.1; Beneficiary designation forms, 

48.2; File composition, 45.9; Index card files, 45.2; Life 

insurance riders, 47.3; Lost insurance certificate, 47.6; Mem­

bership files, 45.4; Microfilm, 46.4; Name & address changes, 

46.6; Open shelf storage,45.7; Outstanding files, 45.8; Reten­

tion schedules, 46.5; Retirant beneficiary designation, 49.1; 

Terminal digit filing, 45.6 

RECORDS SECTION, 6.6, 45 

REFERENDUM, defined 3.1 

PERS, 12.1; S.S., 60.6 · 

REFUND OF CONTRIBUTIONS, defined 3.1 

REPORT CONTROL UNIT, 6.31 

REPORT OF SALARY CHANGES, 58 

REPORTING PROCEDURE 

Age 70 members, 55.2; Base salary, 56; CPPF, 139; Due dates, 

50.22, 51.3; Elementary & Secondary Education Act, 10.51, 
56 .4, 122. 71; Heading of Quarterly report, 5 2.1; Introduction, 

50; Leaves without pay, 55.3; Military leave, 55.4; Monthly 

remittances, 50.2; Monthly transmittal, 50.2; Overages & 

shortages, 57;Penny breakage, 55.l;POPF, 136.21; Quarterly 

report, 52; Quarterly report Columns, 52.2; Quarterly report, 

sample forms, 54; Quarterly report, "Total" blocks, 53; 

Quarterly transmittal, 51; Reasons for shortages & overages, 

57.5; Remittances, 50.1; SACT, 50,102.2; Salary changes, 

58; Schedule of reports & remittances, 51.5; SHBP, 116; 

Shortages, 57.3; Signatures required, 51.4; SPRS, 133; S.S., 

63; Tax-sheltered annuity, 107.5; Techniques, 55; Workmen's 

Compensation, 55.4 

RETIRANT, defined 3.1 

RETIRED CHIEF JUSTICE, 97 .24 

RETIRED DISTRICT COURT JUDGES, 97.3 
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INDEX 

RETIRED EMPLOYEES WHO SERVED IN GENERAL 

ASSEMBLY & THEIR WIDOWS, 98.2 

RETIRED JUDICIAL OFFICERS IN SECOND CLASS 

COUNTIES, 97 .5 

RETIRED JUDGES, COMMON PLEAS COURT, 97.4 

RETIRED OVERSEERS OF THE POOR, 98.1 

RETIRED PUBLIC OFFICERS IN FIRST CLASS 

COUNTIES, 97 .6 

RETIRED STANDING MASTER, 97.23 

RETIREMENT 

Accidental death, 38.3; Accidental disability, 32; Appli­

cations, 34; Applications nullified, 3 7 .3; Applying, 3 3; 

Board approval, 3 7 .2; Checks, 3 7.4; Deferred (Vesting), 

32; Disability, 35.1; Disability applications, 35.2; Disa­

bility Review Section, 35; Early, 32; Employment 

following, 3 8.1; Health insurance, 3 7 .8; Hearing Officer, 

39; Income taxes, 38.2; Insurance coverage, 37.7; Law 

Enforcement Officers, 3 2; Mandatory, 3 2; Options, 

37.5; Ordinary disability, 32; Procedure, 37.1; Post 

retirement insurance, 37.6; Quotations, 31.1; Service, 

3 2; Special Veteran, 3 2; Teachers' Retirement Fund, 

32; Types, 32; Withdrawal waiver, 37.9 

RETIREMENT ALLOWANCE, defined 3.1 

RETIREMENT & PURCHASE BUREAU, 6.4, 30 

RETIREMENT SECTION, 6.41, 31 

RETURN OF CONTRIBUTIONS 

See Withdrawals 

RULES, 120.5 

SACT, 100 

Administration, 101.2; Annual statement, 102.3; 

Benefits, 103.1; Contributions, 102.1; Council, 

5.11; Eligibility, 101.1; Enrollment, 101.4; Forms, 

104.1; History, 5.11, 100; Inve~ments, 101.3; 

Remittances & reports, 102.2; Reporting procedure, 

50, 102.2; TAX-SHELTERED ANNUITY, see 
separate listing; Withdrawal, 103.3 

SACT SECTION, 7 .28, 100 

SALARY CHANGES 
Reporting, 5 8 

SALARY REDUCTION AGREEMENT, defined 3.1 

SECRETARIAL SERVICES, 120 
Annual reports, 121.5; Board agenda & minutes, 120.2; 
Board rules, 120.5; Cash control, 121.2; Compulsory 

retirement, 120.7; Determinations, 120.4; Disability 

retirants, 120.8; Financial responsibilities, 121.1; 

Hearings, 120.6; Investment transactions, 121.3; 

Organization, 7 .6, 120; Responsibilities, 120.1; 
Trustee elections, 120.9; Voucher approvals, 121.4 

SERGEANT-AT-ARMS & COURT CRIERS' PENSION 

FUNDS, 93.6 

SERVICE RETIREMENT, defined 3.1 

SHBP 

Accidental injury, 110.45; Administrative expense, 115.2; 

Anesthesia, 110.42; Annual enrollment periods, 112.2; Basic 

Hospital benefits, 110.3; Basic Medical-Surgical benefits, 

110.4; Basic plan exclusions, 110.5; Benefit year, 110.32; 

Commission, 5.12; Complementary Medicare, 110.7; Con­

fined, institutions, 113.4; Consultation, 110.44; Conver­

sion, 114.5; Coverage, 112; Coverage codes, 115.7~ Death, 

spouse or child, 112.33; Death benefit deductions, 25.2; 

Dental care, 110.49; Divorce or Separation, 112.32; Effec­

tive date, local employer coverage, 113.1; Effective date, 

State coverage, 113.2; Effective dates of coverage, 113; 
Eligible dependents, 111 .2;· Eligible employees, 111; 

Eligible employers, 110.1, 115; Eligibility for coverage, 

112; Employer charges, 115.1; Employer participation, 

115.4; Enrollment procedure, 115.6; Errors & refunds, 

113, 117 .3; Essential hospital services, 110.35; Full time 

employees, 111.1; Group remittance plan, 3 7 .8, 118.6; 

History, 5.12; Hospital, defined 110.31; Husband & Wife, 

employees, 112.4; Infant care, 110.48; Inter-plan.transfers, 

112.6; Introduction, 110; Leave without pay, 114-.2; Length, 

hospital stay, 110.33; Local-administered retirement systems, 

118.8; Local employer obligations, 87.5, 115.1, 124.9; 

MAJOR MEDICAL, see separate listing; Maternity care, 

110.46; Maternity waiting period, 110.47; Marriage, 112.31; 
Medical care, 110.43; MEDICARE, see separate listing; 

Monthly report, 116.1; New enrollments, 115.5; Not 

actively at work, 113.3; No minor children, 112.35; Out­

patient care, 110.36; Overages & shortages, 117; Premium 

payments, 116.6; Private hospital accommodations, 110.34; 

Rate chart, local employers, 115.3; Refunds denied, 111.7, 
117 .3; Refunds, local coverage, 111.3; Refunds, State 

coverage, 111.5; Refunds, State & local coverage, 111.6; 
Reporting procedure, 116; Resignation, temporary layoff, 
reduction in force, 114.4; Retired coverage eligibility, 118.8; 

Retired employee, defined, 118.2; Retired status card, 118.4; 

Retirement, 118; Return, Military leave, 112.34; Sample 

monthly reports, 116.7; Spouse ceases employment, 112.36; 

State-administered retirement systems, 118.7; State's obli­
gation, 87.5, 124.8; Status change, 114.3; Surgical care, 

110.41; 10 or 12 month employees, 112.5; Termination, 

employer participation, 114.6; Termination of coverage, 

114; Transfers, 113.5; Voluntary termination, 114.1 

SHERIFFS' EMPLOYEES' PENSION FUNDS, 93.6 

SHORTAGES 

Reporting, 57 .3 

SICK LEAVE 

See Leaves of Absence, ILLNESS 

SOCIAL SECURITY 

See S.S. 

SPELL OF ILLNESS, defined 3.1 

SPRS, 131 

Benefit & contributions schedule, 92.3; Board, 5.8; Claims, 
134; Contribution & accounting, 133; Enrollment, 132; 
History, 5.8, 131; Retirement, 135; State's obligation, 122.8 
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S.S., 60.1 
Accounting bureau, 68.1; Adjustment reports, 63.5; 

Alphabetical report sequence, 63.3; Applications for 

numbers, 63.21; Checks, 63.6; Compulsory coverage, 
60.5; Court employees, 61.21; Coverage group, 61.1; 
Covered wages, 62.2; Determining status, 61.6; Due 
dates, 62.6; Elementary & Secondary Education Act, 
56.4; Employee report court, 63.3; Employee's state­
ment, 63.5; Employer liability, 62.9; Employer number, 
62.1; Federal-State Agreement, 60.1; Foreign Students 
& Exchange Teachers, 61.9; Ineligible employees, 61.4; 

Ineligibles, 60.9; Interest charges, 63.9, 69.6; Interstate 

Instrumentalhies, 60.3; Interstate Instrumentality reports, 
64.1; Internal Revenue, 6 2. 7; Judges, 61.22; Mailing 

address, 63.8; Maximum wages, 62.3; New entities, 61.7; 
Penny breakage, 63.7; Policemen & Firemen, 61.5; Pre­
paring report, 63.1; Rate chart, 62.3; Referenda, 60.6; 
Report forms, 62.4; Reporting instructions, 62; Reporting 
procedure, 50, 6 3; Reporting school districts, 64.3; School 
district unit reports, 64.4; Sick leave, 61.8; Single wage 
item, 62.10; Sled lists, 63.22; State Agency, 60.2; State­
County employees, 61.2; State's obligation, 87.4, 124.6; 
Local employer obligations, 60, 87.4, 124. 7; Summary 
Report information, 63.4; Tax overpayments, 64.2; 

Voluntary coverage, 60.4 

STATE AGENCY FOR SOCIAL SECURITY, S.13, 60.2 

STATE EMPLOYEES PAID BY COUNTY & 

MUNICIPALITY, 12.6 

STATE HEALTH BENEFITS PROGRAM 

See SHBP 

STATE POLICE RETIREMENT SYSTEM 

See SPRS 

STATE POLICE SECTION, 6.52, 131 

SUPPLEMENTAL ANNUITY, defined 3.1 

SUPPLEMENTAL ANNUITY COLLECTIVE TRUST 

See SACT 

SUPREME & SUPERIOR COURT JUDGES, 97 .2 

SYSTEMS ANALYSIS UNIT, 7.31, 74.8 

TAX- SHELTEREDANNUITY, defined 3.1 

SACT: Annual statement, 107. 7; Benefits, 108; 
Eligibility, 106; Employee records, 107 .6; Enroll-
ment, 107.3, 109.2; Exclusion allowance, 107.2, 

109.3; Forms, 109.1; Salary reduction agreements, 
107.1, 109.1; Salary reduction changes, 107.4, 109.4; 

Salary reduction remittances & reports, 104.2, 104.3, 107.5 

TEACHER OR MEMBER OF THE PROFESSIONAL 

STAFF, 10.2 

TEACHERS' PENSION & ANNUITY FUND 
See TPAF 

TERMINATED PEN·SION FUNDS 

Contributions, 13.3; Coverage, 13.1; Enrollment, 13.2; 
Transfer dates, 13.4; Veterans, 13.2 

TOTAL DISABILITY, defined 3.1 

I N D E X 

TPAF 

Benefit & contribution schedule, 92.3; Board, 5.4; Compulsory 

enrollments, 10.3; Coverage, 10.2; Duties, 7.62; Employee 

rates, 16.3; Employer obligations, 10.5, 87.3, 122.7; Enrollme1. 
application, 15.1; History, 5.4; Ineligible coverage, 10.4; Life 
insurance, 14.1; Optional enrollments, 10.3; Reporting procedure, 

50; State's obligation, 87.3, 122.6 

TRANSFERS 

See Interfund transfers or Intrafund transfers 

UNION COUNTY PARK COMMISSION POLICE PENSION 

FUND, 93.4 

VARIABLE ANNUITY, defined 3.1 

See SACT 100, 105 

VESTING, defined 3.1 

VETERANS 

Blind & disabled, 97 .8; Coverage, 12.4; Definition, 12.5; 

Establishing status, 12.5, 15.9 15.10; Ineligibles, 12.5; PERS 
coverage, 11.2; Retirement, 32; TPAF coverage, 10.3; Veterans' 

Retirement Act, 12.3, 96.1 

VETERANS' RETIREMENT ACT, 96.1 

Funding, 96.6; Limited availability, 96.8; State systems, 96.7 

VOLUNTEER FIREMEN 

Widows & children, 98.4 

WAIVERS 

Veterans & non-veterans, 11. 7; Retirement, 3 7 .9 

WEIGHTS & MEASURES PENSION FUNDS, 93.6 

WIDOWS OF CERTAIN JUDICIAL OFFICERS, 97.25 

WIDOWS OF COUNTY COURT JUDGES, 97.22 

WIDOWS OF GOVERNORS, 97.7 

WITHDRAWAL, defined 3.1 

WITHDRAWALS 

Applications, 27 .1; Claims section, 26.1; Closing accounts, 
28.2; Dismissals, 19.92, 26.8; Eligibles, 26.2; Employer 
certification, 27 .2; Inactive membership, 26.5; Interest, 26.3; 
Interfund transfers, 26.7; Military leave payments, 26.4; 
Processing, 28.1; State Bi-weekly certification, 27.4, 27.5; 
Unclaimed accounts, 28.3; Waiver of Retirement, 37.9 

WORKMEN'S COMPENSATION, 59 

General comments, 59.9; Introduction, 59; Leaves, 59.6; 
Reporting procedure, 52.31, 55.4; Retirement, 59.8; Retro­

active awards, 59.5; Temporary or permanent, 59.7; With pay, 
59.1; With pay, Employer liability, 59.15; With pay, Other 

systems, 59.2; With pay, Pension reporting, 59.16; Withdrawals, 
27.1; Without pay, 59.3; Without pay, Employer liability, 59.3; 

Without pay, Other systems, 59.4; Without pay, Pension 
reporting, 59.37 
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ADMINISTRATION 

5.1 ESTABLISHMENT OF THE DIVISION-The Division of Pensions is 
the successor to the former Bureau of Public Employees I Pensions 
which was created in June, 1952. To this Bureau were-assigned certain 
clerical functions of the various State administered pensions funds and 
retirement systems. Prior to this date, these retirement systems had 
been administered independently, having been located within one central 
area only since 1951. 

Under the general reorganization acts of 1948, the pension funds 
were originally located within the State Division of Budget and Accounting. 
Later they were transferred to the Division of Investment under the 1950 
statute creating that Division. The Bureau of Public Employees' Pensions 
was, therefore, located within the Division of Investment. 

In 1954, as a result of the enactment of Chapter 84, P. L. 1954, an 
expansion in staff was required in the State Employees I Retirement System. 
Separate offices were found for this agency which remained apart from the 
other pension fund staffs until September, 1956. 

In July, 1955, the Division of Pensions was created by virtue of 
Chapter 70, P. L. 1955. To this Division were assigned certain personnel, 
clerical and bookkeeping functions of the various pension funds, except 
for investment records retained by the Division of Investment. 

In September, 1956, there was a consolidation of the staff at the 
present quarters of the Division at 137 East State Street, Trenton. With 
this move it was possible to take the first steps in the reorganization of the 
staff along functional lines. This reorganization is reflected in the 
explanations contained herein. 

It should be pointed out that certain functions have not yet been 
assigned to logical staff sections, primarily because priority was given 
to special refund and claims programs developing out of the enactment of 
the Teachers' Pension and Annuity Fund --Social Security Integration Act. 

5n 2 SCOPE OF OPERATIONS-The Division of Pensions administers the laws 
governing the Public Employees' Retirement System, the Teachers' Pension 
and Annuity Fund, the Police and Firemen I s Retirement System, the 
Consolidated Police and Firemen I s Pension Fund, the Prison Officers 1 

Pension Fund and the State Agency for Social Security, subject to the rules, 
regulations and decisions of the various board of trustees and commissions 
of these systems. 
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In 1956-57, the Division's receipts from employers and employees 
were over $80, 000, 000. 00, while payments to beneficiaries amounted to 
$32, 600, 000. 00 in addition to $2, 500, 000. 00 paid in lump sum death benefits. 
In this same period the State Agency for Social Security received and 
forwarded to the Federal Government the amount of $19,682,000.00 in Social 
Security taxes received from the State and all local governmental units. 

5. 3 TEACHERS' PENSION AND ANNUITY FUND-The Teachers' Pension and 
Annuity Fund was completely reorganized under Chapter 37, P. L. 1955, and 
the revised system of benefits integrated with Social Security effective 
January 1, 1956. The liabilities established under the Free Veterans' 
Retirement Act are being amortized over a period of 30 years by the 
employing agencies. This Fund is maintained on an actuarial reserve basis. 

The Fund is administered under the rules and regulations of the Board 
of Trustees, consisting of three member representatives, one member 
appointed by the Governor, the State Treasurer, and one member appointed 
by the other members of the Board. 

5. 4 PUBLIC EMPLOYEES' RETIREMENT SYSTEM-The Public Employees' 
Retirement System was established on January 2, 1955, after the repeal 
of the laws creating the former State Employees' Retirement System. The 
retirement benefits of this System are integrated with Social Security. The 
liabilities established under the Free Veterans' Act are being amortized 
over a period of 30 years by the employing agencies. This System is 
maintaihed on an actuarial reserve basis. 

The Retirement System is administered under the rules and 
regulations of the Board of Trustees, consisting of six member representatives, 
two members appointed by the Governor and the State Treasurer. 

5. 5 CONSOLIDATED POLICE AND FIREMEN'S PENSION FUND-The Consolidated 
Police and Firemen's Pension Fund was established by Chapter 358, P. L. 1952 
to place 213 local Police and Firemen's pension funds on an actuarial basis. 
The members of this Fund consist of policemen and firemen appointed prior 
to July I, 1944. The liabilities of these local funds are now being shared: 
two-thirds by the participating municipalities and one -third by the State. 
The Commission administering this Fund consists of two police representatives, 
two firemen representatives, four persons appointed by the Governor, and the 
State Treasurer. 
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5. 6 POLICE AND FIREMEN'S RETIREMENT SYSTEM-The Police and Firemen's 
Retirement System was established by Chapter 255, P. L. 1944. All police 
and firemen appointed after June, 1944 in municipalities in which local police 
and firemen pension funds existed or in which this System was adopted by the 
voters, are required to become members of this System. The employer's 
obligations are paid by the local employers. The State pays the administrative 
expenses. This Fund is maintained on an actuarial reserve basis. 

The Commission administering this Fund consists of two police 
representatives, two firemen representatives, four persons appointed by the 
Governor and the State Treasurer. 

5. 7 PRISON OFFICERS' PENSION FUND-The Prison Officers' Pension Fund 
was established under Chapter 220, P. L. 1941. This Fund is not maintained 
on an actuarial reserve basis. 

The Fund is administered by a Commission consisting of three member 
representatives, a commissioner appointed by the other commissioners, and 
the State Treasurer. 

5. 8 CENTRAL PENSION FUND-The Central Pension Fund consists of the 
administration of a series of non-contributory pension acts. No reserves are 
established for the payment of these pensions. These benefits are administered 
by the Division of Pensions in accordance with the governing statute and the 
rules and regulations of the State House Commission, where applicable. 

The benefits consist of: {l) Heath Act pensioners, in accordance with 
N. J. R. S. 43: 5-1 to 5-4, consisting of persons employed by the State as of 
January, 1921; (2) Veterans Act pensioners, in accordance with N. J. R. S. 
43:4-1 to 4-6; (3) Annuity for Widows of Governors, in accordance with N. J. R. S. 
43:8-2; (4) Judicial pensioners, in accordance with N. J. R. S. 43:6-1 to 6-6. 8 
and (5) Special pensioners, in accordance with various laws of the State 
authorizing payments to designated individuals. 

While not technically a part of the Central Pension Fund, the State 
Police Retirement and Benevolent Fund, N. J. R. S. 53:5-1 et. seq., is 
administered in conjunction with the other acts. 
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6.1 THE ENROLLMENT SECTION: 

a. Requests and reviews all enrollment applications filed by prospective 
members of the Public Employees• Retirement System and Teachers• 
Pension and Annuity Fund; submits unusual applications to the Secretary; 
certifies deductions to be taken by employers; e stabli shes member I s 
account and records after as signing the member ship number. 

b. Requests and reviews applications for contributory insurance filed by 
prospective and present members of the Public Employees' Retirement 
System and Teachers I Pension and Annuity Fund; certifies additional 
deductions to be taken by employers; supplies the Tabulating section 
with the information needed for the billing; prepares the certificates. 

c. Reviews loan applications filed by members of the Public Employees' 
Retirement System and Teachers' Pension and Annuity Fund and submits 
terms for repayment;authorizespayment by the Disbursement unit. 

d. Reviews applications for withdrawal filed by members of the Public 
Employees I Retirement System and calculates refund; authorizes 
payment by the Disbursement unit. 

e. Screens eligibility for the purchase of prior service claimed by members 
of the Public Employees' Retirement System and submits terms for the 
purchase; certifies the additional deductions to be taken by the employer. 

f. Advises the Claims section of prior service claimed by members of the 
Teachers I Pension and Annuity Fund on the enrollment application. 

g. Requests and reviews transfer forms filed by employers for members 
of the Public Employees' Retirement System and Teachers I Pension and 
Annuity Fund; certifies deductions to be taken by the employer. 

h. Supplies the Tabulating section with the actuarial and billing information 
in the case of all transactions given above. 

6. Z THE CLAIMS SECTION: 

a. Screens eligibility for the purchase of prior service by members of the 
Teachers I Pension and Annuity Fund and submits terms for the purchase; 
certifies the additional deductions to be taken by the employer. 

b. Reviews claims for Class B service credit filed by members of the Teachers 1 

Pension and Annuity Fund and submits terms; certifies the additional 
deductions to be taken by the employer. 
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c. Quotes the value of any additional annuity in the account of a member of the 
Teachers I Pension and Annuity Fund. 

d. Screens eligibility for a veteran refund claimed by members of the 
Teachers' Pension and Annuity Fund; authorizes payment by the Disbursement 
unit. 

e. Screens eligibility for a refund of contributions on non-contractual salary 
claimed by members of the Teachers I Pension and Annuity Fund; authorizes 
payment by the Disbursement unit. 

f. Requests and reviews death claims filed by beneficiaries of members of 
the Teachers I Pension and Annuity Fund and the Public Employees 1 

Retirement System; authorizes payment by the Disbursement unit and the 
insurance company. 

g. Reviews appliczations for withdrawal filed by members of the Teachers• 
Pension and Annuity Fund and calculates refund; authorizes payment by 
the Disbursement unit. 

h. Recertifies purchases of credit and/ or Class B which require recalculation. 

i. Supplies the Tabulating section with the actuarial and billing information 
in the case of all transactions given above. 

6. 3 THE RETIREMENT SECTION: 

a. Reviews requests filed by members of the Public Employees' Retirement 
System and Teachers• Pension and Annuity Fund for retirement estimates 
and quotes benefits on the basis of the estimated date of retirement; 
forwards informational literature and retirement applications to the member. 

b. Reviews retirement applications filed by members of the Public Employees' 
Retirement System and Teachers' Pension and Annuity Fund and quotes 
the benefits to be paid under the various options; secures the approval of 
the Board of Trustees; authorizes payment by the Disbursement unit. 

c. Supplies the Tabulating section with the actuarial and payroll information in 
the case of all transactions given above. 

6. 4 THE RECORDS SECTION: 

a. Maintains the records of each active, inactive and retired member of the 
Public Employees' Retirement System and Teachers' Pension and Annuity 
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Fund in a separate folder in numerical order; enters pertinent information 
and correspondence as supplied by other sections; files material in a 
predetermined order; supplies all sections with the folder upon request and 
maintains control over those in and out of file. 

b. Maintains alphabetical cross -index file for Public Employees I Retirement 
System and Teachers' Pension and Annuity Fund members. 

6. 5 THE CONTRIBUTIONS AND AUDIT SECTION: 

a. Collects and deposits contributions forwarded by reporting entities 
or individuals for members of the Public Employees' Retirement System 
and Teachers' Pension and Annuity Fund; notifies other sections of the 
receipt of monies due; notifies the Bookkeeping section of the distribution 
of receipts to the appropriate ledger accounts. 

b. Prepares for machine audit the quarterly reports of contributions for 
members of the Public Employees' Retirement System and Teachers' 
Pension and Annuity Fund not paid through the State centralized tabulating 
unit; verifies the adjustments which are the result of the tabulating machine 
audit; forwards bills and refunds on the basis of such adjustments; 
authorizes refunds by the Disbursement unit. 

c. Audits the report prepared by the Tabulating section for the members of the 
Public Employees I Retirement System and Teachers I Pension and Annuity 
Fund who are State employees paid through the State centralized tabulating 
unit; verifies the adjustments which are the result of the tabulating machine 
audit; forwards bills and refunds on the basis of such adjustments; 
authorizes refunds by the Disbursement unit. 

d. Audits the reports filed by employers covered by Social Security and 
collects the taxes to be forwarded to the Federal Government; deposits the 
taxes so collected and maintains separate ledgers for the proper 
accounting of the Social Security receipts and disbursements. 

e. Prepares checks on the basis of authorizations received from the other 
sections for payment to members and beneficiaries of the Public 
Employees' Retirement System and Teachers' Pension and Annuity Fund 
as well as to employers under both Systems; adjusts the pension payrolls 
for additions, deletions and corrections to be forwarded to the Tabulating 
section for the machine preparation of the checks payable to pensioners and 
beneficiaries of the Public Employees I Retirement System and Teachers 1 

Pension and Annuity Fund; supplies the Tabulating section and the 
Bookkeeping section with disbursement control figures. 

f. Supplies the Tabulating section with the actuarial and billing information 
in the case of all transactions given above. 
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6. 6 THE BOOKKEEPING SECTION: 

a. Reviews information from all sections regarding the cash receipts 
and disbursements and journalizes these in manual and machine ledgers 
by employer unit for members of the Public Employees' Retirement System 
and Teachers I Pension and Annuity Fund. 

b. Maintains ledger accounts and makes the necessary transfers between the 
accounts as prescribed by the other sections. 

c. Prepares balance statements for the Board and the Actuary of both Systems. 

d. Bills and collects the employer's payments as established by the Actuary. 

e. Establishes control figures for reconciliation with the Tabulating section. 

6. 7 THE TABULATING SECTION: 

a. Audits and analyzes the quarterly reports for members of the Public 
Employees I Retirement System and Teachers I Pension and Annuity Fund 
as forwarded by the Contributions and Audit section; prepares a list of 
discrepancies to be reconciled by that section. 

b. Audits and analyzes the payroll information furnished by the State 
centralized tabulating unit for members of the Public Employees 1 

Retirement System and Teachers' Pension and Annuity Fund who are State 
employees paid by centralized tabulating; prepares a list of discrepancies 
to be reconciled by the Contributions and Audit section. 

c. Maintains control balances established on the information supplied by all 
other sections and which are to balance to the ledger entries maintained 
by the Bookkeeping section. 

d. Prepares checks on the basis of the pension payrolls for pensioners and 
beneficiaries of the Public Employees I Retirement System, Teachers 1 

Pension and Annuity Fund, Prison Officers I Pension Fund, Police and 
Firemen's Retirement System, Consolidated Police and Firemen I s Pension 
Fund and the Central Pension Fund; prepares the payroll register on the 
basis of these checks. 

e. Prepares the projected quarterly reports forwarded to the reporting 
agencies, indicating the deductions which should have been collected for 
each member of the Public Employees' Retirement System and Teachers' 
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Pension and Annuity Fund during the quarter; must reflect all additions, 
deletions and corrections from previous quarter and information 
supplied from all other sections. 

f. Prepares cards and lists containing specific information concerning each 
active or retired member of the Public Employees I Retirement System, 
Teachers' Pension and Annuity Fund, Police and Firemen's Retirement 
System and the Consolidated Police and Firemen I s Pension Fund, to be 
forwarded to the Actuary; maintains this information from year to year 
reflecting all additions, deletions and corrections on the basis of 
information supplied from all other sections. 

g. Maintains individual ledger cards for members of the Public Employees' 
Retirement System and Teachers I Pension and Annuity Fund, reflecting 
the financial status of each account, which is posted quarterly. 

h. Prepares projected monthly reports forwarded to reporting agencies, 
indicating the deductions which should have been collected for each member 
of the Police and Firemen's Retirement System and the Consolidated 
Police and Firemen's Pension Fund during the previous month; must reflect 
all additions, deletions and corrections from the previous month. 

6. 8 FIELD AND COUNSELLING SERVICES: 

a. Counsels prospective pensioners and beneficiaries of the Public Employees' 
Retirement System and Teachers I Pension and Annuity Fund in the office 
and in the field, individually and in groups. 

b. Makes field contacts with reporting agencies concerning incorrect or 
delinquent quarterly reports for members of the Public Employees 1 

Retirement System and Teachers I Pension and Annuity Fund as well 
as those covered by Social Security. 

c. Conducts meetings with employees and employers for informational 
purposes related to the Public Employees I Retirement System and Teachers 1 

Pension and Annuity Fund. 

d. Prepares insurance bills for members of the Public Employees' Retirement 
System and Teachers' Pension and Annuity Fund who are age 70 or over. 

6. 9 SYSTEMS ANALYSIS AND CONTROL: 

a. Development of procedures simplification and development of a system of 
forms control. 
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b. Development of a system for the review and use of all forms; simplifying 
the pre sent forms by consolidation, better arrangement, standardization, 
and elimination of those no longer required. 

c. Development of operating manuals of procedures covering all operating 
practices and maintaining them on a current basis. 

d. Assistance in developimg new methods for more effective work by 
standardization of processes and mechanization of acti vi ties. 

e. Maintains adequate control in terms of control figures as to the information 
supplied to and from the Tabulating section as such information relates 
to the accounts of members of the Public Employees' Retirement System 
and Teachers' Pension and Annuity Fund; establishes and maintains the 
schedule of work in order to assure the continuity or flow of information 
to and from the Tabulating section. 
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7.1 CONSOLIDATED POLICE AND FIREMEN'S PENSION FUND ADMINISTRATION 

a. Administers the law governing the Consolidated Police and Firemen's 
Pension Fund, in accordance with the rules and regulations c-dopted by 
the Commission. 

b. Issues semi-annual statements to employers of payments due for both 
normal employer contributions and deficiency payments. 

c. Certifies annual State appropriation for deficiency; submits information 
to the Tabulating section for the preparation of monthly reports of salary 
deductions which are forwarded to employing agencies; receives report-s 
of salary deductions from employing agencies; deposits receipts and makes 
proper entries in general and subsidiary ledgers. 

d. Processes applications for retirement and death benefits; maintains records 
concerning hospitalization and medical- surgical premium deductions from 
pension allowances; informs Tabulating section with regai-d to changes to the 
pension payroll register; prepares data for the Tabulating section to be 
submitted for actuarial valuation. 

7. 2 POLICE AND FIREMEN'S RETIREMENT SYSTEM ADMINISTRATION: 

a. Administers the law governing the Police and Firemen's Retirement Syste1 
in accordance with rules and regulations adopted by the Board of Trustees. 

b. Maintains individual members I accounts; maintains individual file for each 
member and reflects changes in status and designation of beneficiary; 
processes enrollment applications and certifies payroll deductions for pension 
and insurance purposes to the employing agency and the Tabulating section. 

c. Processes all claims for withdrawal, death or retirement; maintains 
retirement register and submits information concerning pensioners to the 
Tabulating section for preparation of pension checks; provides for 
hospitalization and medical-surgical deductions from pension checks; 
maintains general ledgers and subsidiary ledgers; submits changes in 
monthly billings of payroll deductions to Tabulating section. 

d. Receives and deposits payroll deductions from participating employers, 
accompanied by monthly salary deduction report; audits salary deduction 
reports and deposits receipts; receives employer contributions and posts 
them to proper ledgers; supplies Tabulating section with information for the 
preparation of data for the annual actuarial valuation. 
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7. 3 PRISON OFFICERS' PENSION FUND ADMINISTRATION: 

a. Maintains individual records with regard to the members of the Prison 
Officers I Pension Fund; processes enrollment applications and certifies 
payroll deductions to State institutions and to the State centralized 
tabulating unit. 

b. Processes applications for withdrawal, retirement and death benefits. 

c. Receives and deposits payroll deductions forwarded by the State centralized 
tabulating unit and makes proper entry in general and subsidiary ledgers; 
processes payment of premiums for hospitalization and medical-surgical 
insurance through pension payroll deductions; informs Tabulating section 
of changes to pension payroll for the preparation of monthly pension checks. 

7. 4 CENTRAL PENSION FUND ADMINISTRATION: 

a. Upon approval of the application for a Veterans Act pension by the 
appointing authority, a certification for payment is received by the Central 
Pension Fund. 

b. Applications for Heath Act pensions are submitted by the Fund to the State 
House Commission for approval. 

c. Applications for a Judicial Pension Act pension are certified to the Fund for 
payment. 

d. Applications for pension under the State Police Retirement and Benevolent 
Fund are forwarded by the Division of State Police to the State House 
Commission for approval and upon approval, a certification for payment 
is received by the Central Pension Fund. 

e. Special disability pensions payable to certain veterans are approved by the 
Division of Veteran Services and are certified to the Fund for payment. 

f. Upon receipt of any approved application for payment, it is reviewed to 
verify that all statutory requj rements are met. 

g. Three separate pension payrolls are prepared: Judicial pensions, State 
Police Retirement and Benevolent Fund pensions and all others. 

h. Prepares reports concerning hospitalization and medical-surgical insurance 
deductions, group life insurance for members of the State Police Fund and 
withholding taxes. 
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i. Answers all inquiries concerning the statutes providing pensions under 
the Central Pension Fund. 

7. 5 SOCIAL SECURITY AGENCY ADMINISTRATION: 

a. Negotiateswith the Federal Social Security Administration for additional 
coverage. 

b. Prepares summary reports concerning the wage reports submitted by all 
public employers and submits such reports to the Federal Government. 

c. Furnishes information to public employers concerning the effect and 
operation of the Social Security program. 

d. Acts as a liaison agency between the Federal Government and the State and 
other public employers. 
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INTERNAL PROCESSING 

8.1 ENROLLMENT-An application for membership in either fund is completed 
in triplicate by the employee and the employing agency and submitted to the 
Enrollment Section. The original copy of the enrollment application is retained 
by the Di vision. The second copy of the enrollment application is sent to the 
employer to advise him of the necessary payroll deductions to be made. The 
third copy of the application is sent to the employee as an informational copy. 

The Enrollment Section determines eligibility for insurance, prepares 
members' certificates and informs the Tabulating Section of those members 
who have contributory insurance coverage. The contributory insurance is then 
handled in the same manner as pension contributions. 

The original copy of the enrollment application is sent to the Tabulating 
Section for preparation of the following: 

a. Actuarial card ( submitted annually to Actuary for valuation) 

b. Member's Balance card 

c. Billing card 

d. Member I s Visible Ledger card 

The application is then sent to the Records Section and a permanent 
file is established for the individual member. 

8. 2 REPORTING AND RECORDING-Pension contributions are remitted monthly by the 
employer on a monthly transmittal form indicating the total contributions for all 
members in that location or district. 

Prior to the close of each calendar quarter the Tabulating Section prepares 
a quarterly report of contributions for each employer. This report is compiled 
on the basis of the billing cards and indicates the quarterly contributions which 
should be due from each member for normal pension contributions, loans, back 
deductions, prior service purchases, etc. 

The employer adjusts the report to reflect current salary information 
and the payroll deductions made for the quarter. The report, a quarterly 
transmittal, and the balance of cash due for the quarter are sent to the Division. 

All cash receipts, monthly and quarterly, are credited to a clearing 
account which is maintained by the Bookkeeping Section for each employer unit. 
Such receipts are deposited daily. 
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The quarterly reports of contributions are initially received by the 
Contributions and Audit Section. This section reconciles the report with 
cash receipts and prepares the report for machine audit by the Tabulating 
Section. 

The Tabulating Section performs a quarterly machine audit of each 
member's account on the basis of reported salary, rate and scheduled loans, 
purchases, etc. A list of overpayments and shortages is prepared by Tabulating 
and forwarded to the Contributions and Audit Section for analysis and for the 
preparation of refunds or bills. 

Contributions for each member on the quarterly report are summarized 
by the employer unit. The total is then reconciled with the amount previously 
credited to the employer's clearing account by the Bookkeeping Section. This 
permits the proper crediting of member's contributions to 3 or 4% general 
ledger accounts. After reconciliation of cash, a contribution card for each 
member is used to credit the individual member's account and a new balance 
card is prepared. The visible posted members' ledger cards are maintained 
in a central file to which inquiries for specific information are directed by the 
various sections. 

The quarterly report of contributions for the subsequent quarter is 
prepared on the basis of the contribution card, the new balance card and current 
changes processed by various sections of the Division concerning transfers, new 
loans, service purchases, etc. 

The above procedure does not apply fully to members paid through the 
State centralized tabulating unit. Quarterly reports of contributions are not 
utilized. Instead, punch cards for each bi-weekly payroll period are forwarded by 
that unit to the Division I s Tabulating Section. These cards are summarized and 
audited. Posting of accounts and adjustments follows the standard procedure. 

8. 3 LOANS-Members of the Teachers' Pension and Annuity Fund do not become 
eligible to borrow from the Fund until January 1, 1959. However, in the Public 
Employees' Retirement System, after 3 years membership, a member may 
borrow up to 50% of the balance in his account by filing an application with 
the Enrollment Section. The Enrollment Section processes the application, 
authorizes the loan and informs the employer and the Tabulating Section of the 
schedule of repayments. 

8. 4 PURCHASES OF PRIOR SERVICE CREDIT-For the Teachers' Pension and Annuity 
Fund, the Enrollment Section reviews all applications for purchase of prior 
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service credit by a Fund rnernber, and forwards such applications to the 
Claims Section for processing. At present, the processing of prior service 
purchases for the Public Employees' Retirement System is performed by the 
Enrollment Section. It is planned to merge this function in the Claims Section. 
Depending upon the provisions of the governing statute, this Section may 
approve the purchase by lump sum payment or by installment deductions. 
If the installment basis is employed, a payment schedule is established and the 
employer, the employee and the Tabulating Section are notified. If this purchase 
is to be made by a single direct payment, the Claims Section notifies the 
Tabulating Section of the necessary re cord change. 

8. 5 TERMINATION OF MEMBERSHIP: 

8. 51 WITHDRAWAL-In both systems an individual may withdraw his contributions 
upon termination of employment. For the Teachers' Pension & Annuity 
Fund, a withdrawal application is processed by the Claims Section. The amount 
of contributions with interest are verified by this Section and a check is 
authorized. The authorization is processed through the Bookkeeping and 
Tabulating Sections. The check is drawn by the Disbursement unit, but is 
signed and mailed by the State Cash Control Sections For the Public Employees' 
Retirement System, applications are reviewed by the Enrollment Section 
and follow the procedure indicated above. Again, it is planned to merge these 
functions in the Claims Section. 

8. 52 DEATHS-Upon the death of a member or pensioner of the Public Employees' 
Retirement System or the Teachers' Pension and Annuity Fund, his designated 
beneficiary is entitled to the proceeds of his non-contributory insurance, and, if 
applicable, option re serve benefits, contributory insurance, or a refund of 
contributions with interest. Upon approval of the claim, payment is authorized 
and the Bookkeeping and Tabulating Sections are notified by the Claims Section. 

8. 53 RETIREMENTS-A member of either fund may request a retirement allowance 
estimate prior to his anticipated date of retirement. This information is 
supplied by the Retirement Section. The Retirement Section processes all 
retirement applications for the Teachers I Pension and Annuity Fund and the Public 
Employees• Retirement System. The Section determines the retirement 
allowance to be paid in accordance with the provisions of law, including 
computation of the Social Security off- set when applicable. Also computed are the 
value of re serves payable under optional selections and amounts paid under joint 
and survivorship annuities. Upon retirement, the Retirement Section advises 
the Bookkeeping and Tabulating Sections of the bookkeeping entries necessary 
to transfer funds from the Annuity Savings Fund (contributions by members) 
and Contingent Reserve Fund (contributions by employers) to the Retirement 
Reserve Fund. 
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The Retirement Section also notifies the Disbursement unit of all information 
necessary to enter the pensioner on the monthly pension payroll. If the 
pensioner wishes to retain hospitalization and medical- surgical insurance 
protection at group rates, deductions are made from his retirement allowance. 
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8. 6 OFFICE OF THE SECRETARY AND THE BOARD OF TRUSTEES-The board 
of trustees or pension commission is vested with the responsibility for the 
proper operation of the retirement system. Legislation cannot possibly make 
provisions for all of the complications which arise in the administration of a 
retirement program so that there is left with the board a certain amount of 
discretion in the solution of the problems of the system. Consequently, the 
duties of the board of trustees are partly ministerial and partly based on its 
quasi-judicial authority. On the ministerial side, the board adopts rules and 
regulations to provide for the payment of benefits and for the collection of 
contributions as required by the statute. On the judicial side, the board 
adjudicates the rights of the members. 

The Board has several assistants who aid in its work such as the Secretary, 
the Actuary, the legal adviser offered by the Attorney General I s office and the 
rn.edical exarr1iner. 

8. 7 DUTIES OF THE BOARD OF TRUSTEES-

(a) Establish rules and regulations governing the application of the statute 
on enrollments, memberships and retirements, consistent with and subject to 
the limitations contained in the statute and in accordance with the opinions of 
the Attorney General; such rules and regulations are primarily designed to 
prevent injustices and inequities which might otherwise arise in the operation 
of the program. These regulations are filed with the Secretary of State. 

(b) Consider and approve or deny applications for all benefits. 

(c) Rule on doubtful cases after all of the facts have been presented. 

(d) Obtain the advice of the Attorney General's office when circumstances 
warrant. 

(e) Grant hearings to individuals who disagree with decisions of the 
board. 

(£) Render formal determinations after such hearings from which further 
appeal can be made to a court of appropriate jurisdiction. 

(g) Prepare an annual report setting forth such data as assets and 
liabilities, income and disbursements, the Actuary's analysis of the financial 
condition of the system, current legislation and a statistical summarization of 
merr1ber s, enrollments, withdrawals, retirements, etc. 
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(h) File the annual report with the Governor and the Secretary of State. 

(i) Maintain a record of all of its proceedings. 

(j) Act on all investment transactions. 

(k) Hold regular meetings and special meetings when deemed necessary; 
elect a chairman; determine what would constitute a quorum and the number of 
votes necessary for a decision on action by the board. 

(1) Appoint committees composed of members of the Board to be responsible 
for particular areas such as finance, retirements, policy, etc. 

8.8 THE SECRETARY-This officer, who is appointed by the Board, acts as its 
agent. His duties are as follows: 

(a) Prepare agenda for monthly meetings for Board action. 

(b) See that minutes are maintained and actions by the Board are recorded 
therein. 

(c) Follow through with such action as the Board directs. 

(d) Arrange for hearings and appeals. 

(e) Answer questions from the members and employers regarding the 
interpretation of the law and the benefits of the System. 

(£) Act as liaison between the Board, the Attorney General, the Actuary, 
the medical examiners and the public. 

(g) Prepare comparative statements showing the growth of the System 
with respect to membership, retirements, assets and liabilities. 

(h) Keep the Board informed of past actions parallel or similar to the 
cases under consideration. 

(i) Consult with the Director of the Division of Pensions regarding 
questions under consideration by the Board. 
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8. 91 LEGAL ADVISER-The Attorney General is the legal adviser of all of the 
pension funds. 

8. 92 ACTUARIAL ADVISER-The Actuary serves as the technical adviser to the 
board, establishing the various rates and tables required for the operation of 
the system, determines the annual appropriation required of employers and 
conducts annual and other periodic examinations of the fund1 s financial position. 

8. 93 MEDICAL ADVISER-Examiners are selected to advise the board with respect 
to the claims for disability benefits; they also advise the board of the current 
disability status of members who have already been retired. 
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9.1 OFFICE OF THE DIRECTOR-The Director is charged ,;with the responsibility 
of overseeing the administrative operations of all of ~he pension funds administered 
by the State. As the Division of Pensions is one of ./everal divisions in the State 

.t 
Treasury Department his immediate superiors ar¢' the State Treasurer and the 
Deputy State Treasurer. These state officers ati also ex-officio members of 
most of the State pension commissions or board's of trustees. 

The Director has several assistants whO aid him in his work such as the 
Assistant Director, Supervising Field Repjesentative, Principal Accountant and 
other assistants involved with personnel and legal services. 

9. 2 DUTIES OF THE OFFICE OF THE DI!yECTOR­

(a) Development of administray'ive policy. 

i' 

{b) Establishment of new syttems and programs. 

(c) Collection of actuarial/data, correspondence, statistical, financial and 
other reports. / 

I 
I 

{d) Coordinating the 09'ice, clerical and accounting functions of the 
State-administered retire~ent systems. 

(e) Coordinating thfy operating acti vi ties of the several administrative 
bureaus. 

(f) Supervising the personnel transactions such as the reassignment of 
personnel for tempo1:,~ry peak loads, preparation of job descriptions, and as 
liaison on personne~ rnatters between the Division, the State Treasurer ts office 
and the Civil Service Department. 

{g) Development of general office procedures. 

{h) Makipg continuing studies of new office procedures, methods and 
machines in/rder to secure greatest efficiency and economy. 

(i) P/eparation of the administrative and corpus budgets. 

I 
I 
I 
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9. 1 ENROLLMENT - An application for membership in any of the 
pension- systems administered by the Division consists of two 
sections. r:rhe first section is completed by the employee and 
contains such information as date of birth, military service, 
former membership in a State-administered retirement system, 
beneficiary designation, etc. The second section is completed 
by the employing agency and requests employment and payroll 
information. The completed application is sent to the Enrollment 
Section of the Enrollment and Claims Bureau .. 

The Enrollment Section examines the application and reviews 
for completeness of the information required.. They determine 
the eligibility for membership in the retirement system, the 
eligibility for insurance coverage, assign a membership number 
to the application and forward the application to the Data Process­
ing Se ct ion. 

The applications are processed in control groups which record 
the membership numbers of the individual members as well as 
the number of applications in the group. When a group of enroll­
ment applications is received in the Data Processing Section, the 
Keypunch Unit is responsible for translating the information on 
the enrollment application into punched cards or magnetic tape so 
that this information can be interpreted by the computer.. An en­
rollment creates the following records for each new member: 

a. An Actuarial Record - This record contains such information 
as date of birth, sex, date of employment, prior service 
credit--data which is required for an actuarial valuation. 

b. Member's Account Record - This record reflects the current 
balances in the member's account. This record is updated 
each quarter by the quarterly report of contributions. 

c. Projection/Contribution Record - When this record is con­
sidered a projection record, it is a billing notice to the 
employer which is not yet paid. When the record becomes 
a cohtribution record, it has been changed, if change is 
necessary, to reflect the member's actual salary and ser-
vice credit for the period of the report, and now represents 
an actual payment or payments to be credited to the member's 
account. This is a combined record because the projection 
record usually becomes the contribution record without change. 
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d 0 Member I s Visible Ledger Card - Each quarter when the 
system I s magnetic tape records are updated, the net effect 
of the change is posted to the member's individual visible 
ledge/r card. 

After the member's records have been established, the Data 
Processing Section, using these records, prepares the following: 

a. Machine Certification of Deductions - This form is prepared 
in three copies. The original and a copy is forwarded to the 
employer, so that one may be given to the member; the third 
copy is filed in the member's permanent file in the Divisiono 
The purpose of the form is to certify to the payroll clerk the 
deductions required of the member by the Retirement System. 

b. Insurance Certificate - The insurance certificate is the mem­
ber's record of his participation in the insurance programs. 
It records the beneficiary designated by the member as well 
as the effective date of insurance and the type of coverage 
which is in effecto 

c. 3 X 5 Alpha Index Card - This card is used by the Records 
Section to reference the member's name and retirement 
system membership number. 

do Data Sheet - This form is a record of the enrollment of the 
employee in the retirement systemo It is kept in the mem­
ber's permanent file and used to record information germane 
to the membership. 

When the member's record has been established on magnetic tape and 
the forms required by his enrollment have been printed, the enrollment 
application is sent to the Records Section and becomes the basic document 
in the member's permanent file. 

TL #28, 12/31/67 



ADMINISTRATION 
INTERNAL PROCESSING 

The monthly transmittals and the quarterly transmittals are com­
bined and the total amount credited to the employer who made these 
remittances. When the quarterly reports are entered on magnetic 
tape, the contributions of each member are added and the total for 
the members of an employer is then compared to the total of the two 
monthly transmittals and the quarterly transmittal. If the employer 
has done his work correctly, thes-e figures agree and the Division 
can proceed to credit the payroll deductions to the members' accounts. 

The quarterly reports of contributions are received by the Bureau of 
Contribution Accounting. This bureau reviews the report, validates 
the totals and prepares the report for audit and posting by the Data 
Processing Section. 

The Data Processing Section performs an audit of each member's 
account on the basis of reported salary, pension rate, loan, arrears, 
back deduction, and contributory insurance payments, and payments 
to the supplemental annuity programs. Following this audit, lists are 
printed which show in detail the data reported on accounts in which the 
deductions reported do not agree with the pension deductions as calcu­
lated. These reports are forwarded to the Bureau of Contribution 
Accounting for analysis and audit as well as the preparation of 
authorizations refunding overpayments or shortage notices to collect 
underpayments. 

The Data Processing Section, using the member's Projection/Contribution 
Record, applies the pension deductions reported for the member to the 
member's Account Record and updates the Account Record by increasing 
the member's service credit, adding to the member I s account the pension 
deductions made in the quarter, and subtracting from the obligation bal­
ances any payments made to outstanding loans, arrears, or back deductions. 
Supplemental annuity payments are handled in a similar manner but are not 
maintained in the basic member's Account Record, and therefore, are not 
updated at the same time. The Projection/Contribution Record and any 
other transaction affecting the account are used in conjunction with the 
member's Account Record to provide the information on the member I s 
Visible Ledger Card. The Visible Ledger Card is a permanent record 
of the changes and additions to the member's account and the balances in 
the account after the additions/ and changes have been madeo 
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9. 2 TRANSFERS - The district employing a person who is currently 
a member of a retirement system in a position covered by that 
retirement system must complete and file a transfer form with 
the Division. The transfer form identifies the member, records 
the date of employment, salary, and method of payment ( 10 or 12 
months). The form is sent to the Enrollment and Claims Bureau 
where it is reviewed to verify the employee I s membership status 
and his eligibility to continue in the retirement systemo · The form 
is then sent to the Data Processing Section where a certification 
of payroll deduction is prepared reflecting the required contribu­
tions in the member's new employment. The Data Processing 
Section adjusts the member's contribution records to reflect his 
new employment and sends the transfer form to the Records 
Section to be filed in the member• s permanent file. 

9. 3 REPORTING AND RECORDING - Pension contributions, which 
have been deducted from the member's salary, are remitted 
monthly to the Divisiono A transmittal form is used to identify 
the type of payment being made and the employer from which the 
payment is received. 

On the 10th day of the last month of the calendar quarter the 
Division sends to each employer a quarterly report of contribu­
tions. This report shows the name and membership number of 
each retirement system membero The report also shows a 
projected salary, the calculation of the pension deduction, the 
loan, arrears, or back deduction payments that are due, the 
payment for contributory insurance, if applicable, and any deduc­
tions made for either of the supplemental annuity programs 0 

The employer adjusts the report to show the current salary 
information and the payroll deductions made during the quarter 
covered by the report. The report and a quarterly transmittal 
form, accompanied by the balance of the pension deductions 
made by the employer, are sent to the Division. 
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The quarterly report of contributions for the subsequent quarter 
is prepared from the information in the member's Account Record, 
the Projection/Contribution Record and changes in the member's 
current position which affect future pension deductions. Current 
salary changes, new loan repayment schedules, changes in the 
percent of contribution to the Supplemental Annuity program, are 
representative of the types of changes which alter subs.equent 
quarterly reports. 

9. 4 SUPPLEMENTAL ANNUITY COLLECTIVE TRUST - The Supple­
mental Annuity program provides the member with a voluntary 
program of saving and investing which will produce, upon retirement, 
a variable annuity to supplement his retirement allowance. A com­
panion program provides a tax sheltered programo Both programs 
are fairly identical in operation, but only certain members can take 
advantage of the tax sheltered provision. 

An enrollment application is completed by the member and his 
employer and forwarded to the office of the Chief Accountant of 
the Division, who administers the Supplemental Annuity program. 
If the member is applying for a tax sheltered program, an agree­
ment between the member and his employer to establish the salary 
reduction must be made prior to applicationo The application is 
reviewed for completeness and eligibility and a certification of 
payroll deductions is prepared and forwarded to the member and 
his employer. The enrollment application is sent to the Data 
Processing Section where the information regarding salary deduc­
tions or, in the case of the tax sheltered program, salary reductions 
are recorded and made part of the member's record. Although 
payments to either program are made through the pension reports 
of contribution, a separate account is established in which a record 
of contributions is maintainedo After the necessary records have 
been produced, the enrollment application is sent to the Records 
Section where the member• s permanent file in the Supplemental 
Annuity system is maintainedo 
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9. 5 ANNUAL STATEMENTS - Each year the Division of Pensions issues 
to each member a statement of his account in the retirement system. 
These statements show the member's total contributions, rate of 
contribution, any loan or arrears balance owed by the member, the 
current employer, and the system to which the member belongs. 

Annual statements are issued to all members of the Supplemental 
Annuity system which show the member's contributions, annuity 
unhs purchased, current value of the account, whether or not the 
account is in the tax sheltered program, and the present value of 
the annuity units. 

9. 6 LOANS - A member of the Teachers' Pension and Annuity Fund, 
Public Employee-s 1 Retirement System, Police and Firemen's Re­
tirement System, arrl the State Police Retirement System may 
borrow up to 50% of the balance in his account after the completion 
of three years of membership. The member completes a loan 
application which is forwarded to the Loan Section of the Enrollment 
and Claims Bureau. The Loan Section processes the application, 
reviews the information furnished by the mem her, determines the 
member I s eligibility for a loan, and forwards the application to the 
Data Processing Section. The loan application is keypunched and 
then entered for processing to the member's account. Computer 
programs revalue existing loans and schedule the repayment of 
outstanding loans, write loan checks, prepare a loan register for 
control purposes and to provide the required bookkeeping entries, 
and establish the obligation in the member's accounL After the 
processing is completed, the loan application and a copy of the 
Machine Certification of Deductions are forwarded to the Records 
Section where they are filed in the member's permanent file. 

9. 7 PURCHASES OF SER VICE CREDIT - Applications for the purchase 
of service credit are processed by the Purchase Section of the Bureau 
of Retirement and Purchases.. This section determines what service 
the member may buy and notifies him of the cost of this purchase. 
Costs are quoted in two ways - lump sum payments or installment 
deductions over a period of time. If the member chooses to pay for 
the purchase by lump sum payment, the Purchase Section directs 
the Data Processing Section to include this service in the member's 
record. If the member elects to make the purchase by installment 
payments, a schedule is established and the Data Processing Section 
is notified of the amount of each payment and the total amount of 
obligation as well as the service the member is purchasing. 
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TERMINATION OF MEMBERSHIP -

WITHDRAWAL - In the Teachers' Pension and Annuity Fund, 
Public Employees I Retirement System, Police and Firemen Is 

Retirement System and the State Police Retirement System, 
an individual may withdraw his contributions upon the termina­
tion of his employment. The member completes an application 
for withdrawal which requires a certification by his employer. 
The withdrawal application is sent to the Claims Section of the 
Bureau of Enrollment and Claims where the withdrawal number 
is assigned and a calculation is made of the amount of money due 
the member. The forms are then sent to the Data Processing 
Section where checks are drawn and proof registers printed. 
After the checks are drawn and the proof registers have been 
approved, the withdrawal application is sent to the Records 
Section and placed in the member's file. Since the completed 
withdrawal application terminates the membership in the system, 
these files are microfilmed and retained for future audit and re­
view by the Department of Banking and Insurance. 

DEATHS - Upon the death of a member or pensioner of the 

several systems, his designated beneficiary is entitled to the 
pro~eeds of, where applicable, survivor benefits, option 
benefits, insurance, or a refund of contributionso Upon 
approval of the claim, payment is authorized and the Data 
Processing Section is notified by the Claims Section of the 
Enrollment and Claims Bureau. 

RETIREMENTS - A member of any system may request a 
retirement estimate prior to his anticipated date of retirement. 
This information is supplied by the Bureau of Retirement and 
Purchases which processes all retirement applications for the 
Teachers I Pension and Annuity Fu:.-id and the Public Employees 1 

Retirement System. The Bureau determines the benefit to be 
paid on the basis of the applicable formula. Also computed are 
the value of reserves payable under optional selections involving 
joint and survivorship annuities. Upon retirement, the Bureau 
of Retirement and Purchases processes the retirement applica­
tion and other required data to the Data Processing Sectiono The 
Data Processing Section calculates the reserves necessary to 
support the retirement allowance and supplies the necessary 
entries to the Bookkeeping Section. The Retirement Bureau 
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also notifies the Disbursement Section of the Bureau of Contribution 
Accounting of all information necessary to enter the pensioner on the 
monthly pension payroll. If the pensioner wishes to retain health 
insurance protection at group rates, deductions will be made from 
his retirement allowance or pension. 

9. 9 PUBLIC AND SCHOOL EMPLOYEES HEALTH BENEFITS- PROGRAM -
The State Health Benefits program provides the employee, of an employer 
who has elected to cover his employees, with basic and extended Blue 
Cross, Blue Shield protection and major medical insurance. It also 
extends to the employee the opportunity to cover his dependents for such 
insuranceo The cost of the employee's protection is borne by the employer 
but the extension of coverage to the dependents of the employee represents 
a cost to the employee, unless the employer has agreed to pay all or part 
of the cost of the dependent coverage. 

The employee completes an enrollment and authorization card on which 
he selects the type of coverage which he desires for himself and his 
dependents. This card is certified by the employer and sent to the 
Health Benefits Section of the Division of Pensions. The section re­
views the card to insure that all of the information required is present 
and forwards the card to the Data Processing Section, where a record 
is established which provides the member with coverage and projects, 
in a report to his employer, the deductions required for the coverage 
selected by the membero The Data Processing Section also produces 
identification cards which evidence the member's enrollment in the 
Blue Cross, Blue Shield program and an insurance certificate under 
which coverage in the major medical program is provided. 

Notice of the member's coverage is sent to the health insurance carriers. 
The enrollment and authorization card is returned to the Health Benefits 
Section where it is filed to provide a reference to the coverage selected 
and the date on which such coverage became effective. 
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10. THE ENROLLMENT AND CLAIMS BUREAU - The enrollment and 

10.1 

lOo 2 

claims bureau has its functions divided between two sections -
enrollment and claims. The work of the enrollment section is de­
tailed below beginning with section lOa L The work of the claims 
section is discussed beginning with section 20oL 

THE ENROLLMENT SECTION - The enrollment section is responsible 
for the processing of enrollment and transfer applications for members 
of the Teachers' Pension and Annuity Fund and the Public Employees' 
Retirement System. Its most important duty is to determine coverage 
for those public employees who are eligible for membership in the 
Teachers I Pension and Annuity Fund and the Public Employees I Retire­
ment Systemo 

COVERAGE OF THE TEACHERS' PENSION AND ANNUITY FUND -
Members of this Fund can be found in every school district in the State 
as well as in the State Department of Education, the State colleges and 
the County Vocational Schoolso Any employee coming within one of the 
titles listed below is required to become a member of the Fund as a 
condition of employment. 

ao Teacher or Member of the Professional Staff, Certificated by the 
State Board of Examiners: 

Regular Teacher 
Special Teacher 
Helping Teacher 
Teacher -Clerk 
State Commissioner 
Principal 
Vice-Principal 
Supervisor 
Supervising Principal 
Assistant Commissioner of Education 
Director 
Superintendent 
City Superintendent 
Assistant City Superintendent 
County Superintendent 
School Administrator 
Subject Supervisor 
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Librarian 
Music Teacher 
Vocational Trade & Industrial Teacher 
Coordinator 
Coordinator for Distributive Education 
Guidance and Placement Counselor 
Vocational Supervisor 
Guidance Director 
Teacher-Counselor 
School Nurse 
School Psychologist 
School Social Worker 
Physical Therapist 

Janitor 
Assistant Janitor 
Janitress 
Engineer 
Fireman 
Janitor-Bus Driver 
Custodian 
Matron 

lOo 3 ELIGIBLE COVERAGE OF THE TEACHERS' PENSION AND ANNUITY 
FUND - There are several categories of eligible memberships in the 
Fund. These are divided between those individuals who are compulsorily 
required to become members of the Fund and others where membership 
is optional. 

Compulsorily covered are: 

(a) Every teacher veteran on the payroll January 1, 1956 who did not 
divest membership prior to January 31, 19560 

(b) Every teacher or janitor under contract September 1, 1919 or after 
unless he divested in accordance with item (a) above .. 

(c) Every part-time teacrer or janitor appointed on or after January 1, 
1956, earning $500 or more per year .. 
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(d) Every certificated school nurse appointed on or after January 1, 
1956. 

(e) All teachers in service prior to September 1, 1919 which service 
was not continuous. Enrollment is compulsory as of the date of 
resuming service after the break in employment. 

(f) All memberships withdrawn or expired must re-enroll. If expired 
and not withdrawn, the member has the choice of transferring his 
equity to a new membership or withdrawing his contributions. 

(g) Retired members must re -enroll if under age 60 and if under a 
regular contract for a full school year. 

(h} The only State employees eligible are among those employed in 
the State Department of Education, the county superintendent's 
office, the School for the Deaf, and the State colleges. 

Optional enrollments include: 

(i) All teachers in service prior to September 1, 1919 with continuous 
service. 

{j) All teachers with continuous service who signed contracts prior 
to April 10, 1919 but did not begin service until September 1, 1919. 

(k) All teachers and janitors age 40 or over at the beginning of their 
employment, with continuous service who began service between 
April 1, 1930 and May 1, 1931. 

(1) All teachers and janitors employed by Hoboken Industrial, Newark 
College of Engineering, and Trenton Junior College and School of 
Industrial Arts whose employment began prior to October 1, 1945. 
Enrollment was open and optional only between October 1, 1945 and 
October 1, 1946. 

(m) All part-time teachers and janitors appointed before January 1, 1956 
earning $500 or more per year. 
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(n) All certificated school nurses appointed prior to January 1, 1956. 

INELIGIBLE COVERAGE OF THE TEACHERS' PENSION AND ANNUITY 
FUND - Individuals who are not eligible for membership in the Fund 
include: 

(a) Temporary, seasonal or substitute teachers and janitors. 

{b) Teachers and janitors who had accepted employment after July 1, 
1958 and attained age 60 prior to the date of employment. 

(c) Teachers and janitors whose title does not appear in section 10. 2 
above. Such applications should be accompanied by a statement 
covering the qualifications and duties of the position in order that 
a decision may be rendered as to the individual's eligibility. 

(d) Teachers and janitors receiving less than $500 per year in any 
position. 

(e) Non-certificated school nurses. 

(f) Retired members resuming service after the beginning of a school 
year will not be eligible for enrollment during that school year. 

(g) Non-veteran Industrial School teachers and janitors employed con­
tinuously before October 1, 1946, who did not elect to enroll between 
October 1, 1945 and October l, 1946. 

(h) Teachers employed by the State who are under the jurisdiction of the 
State Department of Institutions and Agencies. 
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11.1 COVERAGE OF THE PUBLIC EMPLOYEES' RETIREMENT SYSTEM -
There are basically three groups of public employees who are eligible 
for membership in the Public Employees I Retirement System. The 
first are all State employees including State employees who are on 
county payrolls but whose positions have been legally defined as those 
of State employees. Secondly, there are employees who have been 
permitted to enroll in the State System as a result of a referendum in 
the county or municipality, or by re solution of the governing body of a 
public agency, where this is appropriate. Finally, there are employees 
whose veteran status requires their member ship in the State System 
including those who are employed in entities where non-veteran employees 
are not eligible for membership. Within each of these three groups cover­
age is possible on a compulsory or optional basis. In the suceeding sections 
we will discuss eligible coverage among the three groups of employees as 
distinguished between those that are compulsory as well as those that are 
optionally covered. 

11. 2 ELIGIBLE COVERAGE OF PUBLIC EMPLOYEES' RETIREMENT SYSTEM 
AMONG STATE EMPLOYEES - Coverage is divided between those indivi­
duals who are compulsorily required to become members of the System 
and others where membership is optional. 

Compulsorily covered are: 

(a) Veterans on the payroll January 2, 1955 who did not divest by January 
31, 1955. Every veteran in public employment on January 2, 1955 
regardless of civil service status who was not a member of another 
contributory system must enroll and contribute retroactively to January 
2, 1955. In order to receive free credit for service prior to January 2, 
1955, his application must have been filed with the retirement system 
prior to July 14, 1958. A veteran who files after that date does not 
receive free credit but will contribute at a reduced rate of contribution. 

(b) Veterans who were appointed after January 1, 1955 - A veteran appointed 
in the classified service after January 1, 1955 will not be eligible for 
membership until he receives a permanent appointment. His compulsory 
enrollment date is four months after the permanent appointment and con­
tributions will be required from that date. A veteran appointed in the 
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unclassified di vision of civil service must enroll within four months 
of receiving appointment. At the time of filing application he may 
purchase credit covering temporary employment subsequent to 
January 2, 1955 and will receive free credit for all public employ­
ment prior to January 2, 1955. 

(c) Every veteran appointed after January 2, 1955 in an unclassified or 
elective position (must enroll within four months of starting date). 

(d) Certain State employees are classified as law enforcement officers 
under a special category of membership. These individuals include: 

Motor Vehicle Department: 

Alcoholic Beverage Control: 

Inspector 
Senior Inspector 
Principal Inspector 
Chief Inspector 
Deputy Chief Inspector 

Inspector 
Investigator 
Administrative Inspector 

(e) Non-veterans appointed after January 2, 1955 - Every non-veteran 
receiving a permanent appointment after January 2, 1955 must 
enroll in the retirement system. His compulsory enrollment date 
is four months after the permanent appointment and contributions 
will be required from that date. 

A non-veteran appointed in the unclassified service has the 
option of enrolling, but once enrolled must remain a member as 
long as he is on the payroll. At the time of filing application, the 
employee may purchase credit covering all previous State employ­
ment. He will be covered by the life insurance provision, without 
proving insurability, if he files application within one year of the 
date when he first became employed, or prior to January 11, 1957, 
whichever date is latE. .. r. 
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Optional enrollments include: 

{£) Every non-veteran employee who was in a permanent capacity in 
the classified service on December 31, 1954, if he did not withdraw 
from the State Employees' Retirement System during January 1955, 
may enroll at any time as a new member or may purchase credit 
covering all previous State service. The percent rate of contri­
bution will be at the nearest attained age at the effective date of 
enrollment. In order to be covered by the life insurance provision, 
without proving insurability, his application must have been re­
ceived prior to January 11, 19 5 7. 

(g) Any non-veteran in an unclassified or elective position on 
January 2, 1955 who was not a rnember of the State Employees' 
Rel:frement System or if he was a member, did not withdraw 
during January 19 5 5. 

(h) Any non-veteran appointed to an unclassified or elective position 
after January 2, 1955. 

(i) Any part-time employee who earns at least $500 per year. 

11. 3 INELIGIBLE COVERAGE OF PUBLIC EMPLOYEES' RETIREMENT 
SYSTEM AMONG STATE EMPLOYEES -

(a) Temporary employees. 

(b) Veterans who divest membership - Chapter 84, P. L. 1954 provided 
that every veteran on the payroll on January 2, 1955 who did not 
wish to enroll in the Public Employees' Retirement System could 
divest membership by notifying, in writing, the retirement system 
prior to January 31, 1955. 

This divesting holds during the course of his employment with the 
department by which he was ernployed on that date. If he severs 
his employment and returns at a later date to public employment, 
he must enroll as a condition of employment, without any credit 
for prior service. 
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(c) Non-veterans on the payroll December 31, 1954 in a permanent 
capacity, a member of the State Employees 1 Retirement System 
on that date and who withdrew - Any non-veteran who withdrew 
from the State Employees 1 Retirement System prior to January 
31, 1955 under the provisions of Chapter 84, P. L. 1954 may not 
re -enroll in the retirement system. If he severs employment 
and is re-employed at a later date, he must enroll as a condition 
of employment. 

(d) Employees of penal institutions who are eligible for membership 
in the Prison Officers 1 Pension Fund prior to January 1, 1960, 
the date when membership in that Fund was terminated for all 
new State employees who, since that date, are enrolled in the 
Public Employees' Retirement Systemo 

(e) Teachers in State colleges who are eligible for Teachers' Pension 
and Annuity Fund. 

(f) Self employed independent contractors who are not on the State 
payroll and who are reimbursed for their service by vouchers .. 
These include individuals who render professional service to 
State agencies. 

(g) Judges of the Supreme and Superior Courts. 

{h) Motor Vehicle Agents and their employees. 

(i) Licensing Agents of the Fish and Game Division and their employees. 

(j) State employees paid by counties who elected to stay in a county 
pension fund. 

11. 4 ELIGIBLE COVERAGE OF THE PUBLIC EMPLOYEES' RETIREMENT 
SYSTEM - among county, municipal or public agency employees where 
the former State Employees' Retirement System or the Public Employees' 
Retirement System was adopted by referendum. 

Coverage is divided between those individuals who are compulsorily 
required to become memters of the system and others where member­
ship is optional. 
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Compulsorily covered are: 

(a) Every veteran on the payroll January 2, 1955, regardless of 
status, whose position was not covered by a contributory fund 
and who did not divest membership prior ta January 31, 1955. 

(b) Every veteran appointed after January 2, 1955 to a permanent 
position whose position is not covered by a contributory fund. 
(Must enroll within 4 months of permanent appointment. ) 

(c) Every veteran appointed after January 2, 1955 in an unclassified, 
elective or appointive position, and whose annual salary is at 
least $500 per year, provided he is covered by Social Security 
in that position. (Must enroll within four months of starting date.) 

(d) Every non-veteran who receives a permanent appointment after 
January 2, 1955 or the effective date of the retirement act within 
his public agency, whichever is later. (Must enroll within four 
months of permanent appointment.) 

(e) Every person appointed to a position classified as a "state 
employee paid by a county", who received their appointment 
after February 10, 1956. Their enrollment shall be processed 
in the same manner as the other county employees. 

(f) Every County Court Judge who is appointed after December 19, 
1957. 

(g) Every per son appointed to a position previously covered by a 
local contributory fund after the effective date of the termination 
of the local fund. {Chapter 169, P. L. 1956 Approved December 3, 
1956) 

Optional enrollments include: 

(h) Any non-veteran in a permanent position on January 2, 1955 or the 
effective date of the retirement act within his public agency, which­
ever is later. 

(i) Any non-veteran in an unclassified, appointive or elective position 
on or after the effective date of the retirement act within his public 
agency. 
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{j) Any part-time r:.u.J veteran employee who earns at least $500 per 
year. 

{k) Non-veteran Board of Education employees of municipalities in 1st 
Class Counties who were appointed prior to May 25, 1935 and did 
not join the county-wide school district fund. 

(1) Every person appointed to a position classified as a "state employee 
paid by a county", who received their appointment prior to February 
10, 1956 and is not a me~1ber of another contributory pension fund. 
Their enrollment shall be processed in the same manner as the 
other county employees. 

11. 5 INELIGIBLE COVERAGE OF THE PUBUC EMPLOYEES' RETIREMENT 
SYSTEM - among county, municipal and public agency employees where 
the former State Employees' Retirement System or the Public Employees' 
Retirement System was adopted by referendum. Individuals who are not 
eligible for membership in the system among county, municipal and 
public agency employees include: 

(a) Temporary or seasonal employees. 

(b) School district employees covered by the Teachers' Pension 
and Annuity Fund. 

(c) All school district employees of municipalities in 1st Class Counties 
(Essex County only) who were appointed after May 25, 1935 and those 
appointed prior to February 5, 1961 who did not enroll (Hudson County 
only). 

(d) Certificated Nurses employed by school districts. 

(e) Uniformed employees of the Police and Fire departments, if the 
municipality is covered by the Police and Firemen's Retirement 
System or the Consolidated Police and Firemen's Pension Fund. 

(f) Any employee whose position is covered by a local contributory fund. 

(g) Elected officials whose position is not covered by Social Security. 

11. 6 ELIGIBLE COVERAGE OF THE PUBLIC EMPLOYEES' RETIREMENT 
SYSTEM - among county or municipal employees whrre the former 
State Employees' Retirement System or the Public Employees' Retire -
ment System was not adopted by referendum, or public agency employees 
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whose coverage was not approved hv re solution. - This category 
of membership is primarily designed to cover every veteran who 
received a per:r:nanent appointment in public employment, who is 
not covered by another contributory pension fund other than Social 
Security, and who must contribute to the Public Employees' Retire­
ment System as a cc r.ditio::-1 of employment. In these particular 
entities non-veteran fi are not generally eligible for member ship. 

Compulsorily c'.)·v~ered are: 

(a) Every veteran on the payroll January 2, 1955, regardless of 
status, whose positicn was not covered by a contributory fund 
and who did not divest membership prior to January 31, 1955. 

{b) Every veteran appointed after January 2, 1955 to a permanent 
position whose position is not covered by a contributory fund. 
(Must enroll within 4 months of permanent appointment.) 

(c) Every veteran appointed after January 2, 1955 in an unclassified, 
elective or appointive position, whose annual salary is at least 
$500, provided he is covered by Social Security in that position. 
{Must enroll within 4 months of starting date.) 

{d) Every person (veteran or non-veteran) appointed to a position 
classified as a "state employee paid by a county", who receives 
his appointment after February 10, 1956. 

(e) Every County Court Judge who is appointed after December 17, 
1957. 

Optional enrollments include: 

(f) A State employee veteran paid by Essex, Hudson or Passaic 
Counties who was employed prior to February 10, 1956 and was 
not a member of a county fund. 
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11. 7 WAIVERS, VETERANS AND NON-VETERANS - In the Public Employeesi 
Retirement System ii a person was a former member and withdrew, such 
an individual is not permitted to re-enroll in the State System if he is 
still employed by the same employer for whom he was working on January 
lJ 1955. If he accepts employment in another State department or partici­
pating employer, his enrollment is compulsory. 

If he withdrew as a veteran from the Public Employees I Retirement 
System during January 1955 and has remained on the payroll with the same 
State department or participating employer., he is not eligible for enroll­
ment. If he accepts employment in a different State department or parti­
cipating employer, the waiver is no longer in effect and-enrollment is 
compulsoryo No prior service credit., however, would be granted to such 
a member as the waiver covered prior service and membershipo If the 
veteran has withdrawn since January 1., 1955J prior service will not be 
granted unless he repurchases credit from January 1., 1955 to the date of 
resignation. 
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12.1 NON-VETERAN COVERAGE, REFERENDUM FOR COUNTY, MUNICIPAL 
AND PUBLIC AGENCY EMPLOYEES - The State Employees 1 Retirement 
System, the predecessor of the present System, was initially extended to 
only State employees on January 1, 19220 In July of 1938 the first local 
jurisdiction was permitted to enroll its employees in the State System and 
it has been followed by numerous counties and municipalities which have 
since adopted this pension program. With the enactment of Chapter 84, 
Laws of 19 54, the title of the former State Employees I Retirement System 
was changed to the Public Employees' Retirement System to more adeq -
uately describe the coverage that is now offered not only to State employees 
but to all public employees in the State. 

As of July 1, 1960 there were about 23,000 State employees, 8,000 
county employees, 17, 000 municipal employees and 3, 000 employees of 
public agencies in this State who are covered by the Systemo Represented 
are a total of 226 municipalities, 17 of the 21 counties in the State and 6 5 
public agencies who have extended the pension and death benefit coverage 
of the retirement system to all of their employees, veterans and non­
veterans alike. Every other public employer in the State has also covered 
their veterans in the System except in those areas where a local contribu­
tory system is available. As many of our suburban areas experience a 
rapid growth in population and the necessary expansion of their county and 
municipal staffs to provide the services required in these communities, it 
is anticipated that more municipal officials and the taxpaying public will be 
interested in extending the coverage provided by the State Systemo 

12.2 NON-VETERAN COVERAGE, PROCEDURE FOR COUNTY, MUNICIPAL 
AND PUBLIC AGENCY EMPLOYEES - In order to extend the Public 
Employees' Retirement System to employees of a county or municipality 
the following question must be placed on the ballot at a general election: 
"Shall the Public Employees I Retirement System of New Jersey, provided 
for by Chapter 84 of the Laws of 1954, with amendments and supplements, 
be adopted by the voters of the ______ ? " In accordance with State 
election procedure the county or municipal governing body must adopt a 
resolution to this effect and request the County Clerk, at least 40 days 
prior to the election date, to have this question appear on the ballot. 
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If a majority of the voters approve participation in the State 
System, it becomes effective the following June 30th. All non­
veteran employees of both the municipality and co-terminous 
school district who are on the payroll on June 30th have the option 
of enrolling in the System. Membership for permanent employees 
hired subsequent to that date is a condition of employment. 

In the case of consolidated or regional school districts, all of 
the municipalities participating in the district must have adopted 
the Public Employees• Retirernent System if the non-veteran 
employees of the consolidated district are to be eligible for member­
ship in the system. 

In the case of a public agency, a referendum is not required. 
Non-veteran employees can be covered by a resolution adopted by 
the governing body of the agency. The wording of the re solution 
may be obtained frum the Division of Pensions. 

The Division of Pensions will prepare an estimate of the em­
ployer's cost of participation before the municipal governing body 
determines whether or not to place the question on the ballot. Any 
municipality that wishes to investigate the advisability of adopting 
the system may submit a list of all their present employees and 
their birth-dates, salaries and years of service for each employee. 
A member of the Di visiori' s field staff may be called upon to meet 
with the municipal governing body or interested employees of the 
municipality to discuss costs and benefitso 

All inquiries regarding costs, benefits and coverage should be 
referred to the Supervising Field Representative of the Division of 
Pensions. 

12o3 VETERAN COVERAGE - Prior to January 1, 1955, NoJ.SoA. 
43: 4-1, et seqo , provided that a war veteran who had 20 years or 
more of service with a public employer in the State and who had 
attained 62 years of age, was entitled to a pension of one -half of 
his final year's salary; the veteran was not requested to contribute 
towards the cost of the pension. Prior to World War II there was 
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only a limited number of veterans in public employment; however, 
because a large number of veterans of World War II and the Korean 
Emergency entered public employment, this statute resulted in a 
huge unfunded liability for practically all counties and municipalities 
in the State. Such employers would have had to provide for these 
pensions in future budget appropriations. 

Recognizing that sound fiscal policy demanded the funding of this 
liability, Chapter 84 of the Laws of 1954, the Act establishing the 
Public Employees I Retirement Sy stem, provided that all veterans in 
the employ of the State and any county, municipality, school district 
or public agency, who was no~ eligible for any other contributory 
pension plan, was required to enroll in the State System. 

Any veteran who was in this category on January 1, 1955, perm­
anent or temporary, classified or not, had one month to decide 
whether he wished to enroll in the State System. Even if he did not 
enroll, he waived coverage under the non-contributory veterans' 
retirement act. Many veterans have been enrolled in the State System 
but it is a certainty that some veterans and some public employers 
are still not aware of the statutory requirement pre scribing such 
coverage. All veterans who are not in positions covered by a con­
tributory pension plan, other than Federal Social Security, are required 
to enroll as a condition of employment. A local referendum, described 
above in sections 12.1 and 12. 2, is only a means of covering non-veteran 
employees. 

The statute places the responsibility for the enrollment of veterans 
directly on the governing body of the public employer. All of the public 
employers in New Jersey have been circularized on numerous occasions 
since 1955 in an attempt to acquaint them with the provisions of the 
statute. 

Coverage questions related to veterans should be directed to the 
Supervising Field Representative of the Division of Pensions. 
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VETERAN COVERAGE, REQUIREMENTS - Individuals who file enroll­
ment applications in the State System and who indicate their veteran 
status must submit sufficient military records in order to establish such 
status. In the event that such records are incomplete or are not sub­
mitted, these individuals will be enrolled as non-veterans until such time 
as the necessary evidence has been supplied by the enrolling member .. 
Normally a photostatic copy of the individual I s military service record 
showing both the induction and the discharge dates is considered satis­
factory. As the back of the discharge will set forth the record of service, 
veterans should submit photostatic copies of both sides of their discharge .. 
Moreover, the signature and date o:f birth on the discharge must agree 
with the enrollment application; otherwise, the veteran should explain the 
discrepancy. 

12. 5 VETERAN COVERAGE, DEFINITION - In order to establish veteran 
status the following active military service must have been rendered: 

(a) World War I - Any length of time between April 16, 1917 and 
November 11, 1918 .. 

(b) World War II - Ninty days between September 16, 1940 and 
September 2, 1945. 

(c) Korean Emergency - Ninty days after June 23, 1950. 

(d) Ninty days of active service are not required if the veteran was 
discharged because of a service incurred or service aggravated 
disability .. 

Terminal dates cannot be included in counting active service. Veteran 
status cannot be granted for the following: 

(a) Dishonorable discharge .. 

(b) Discharge from draft. 

(c) Merchant Marine 

( d) State Militia 
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(e) Disability not service incurred or service aggravated if member 
had less than 90 days active duty for World War II or the Korean 
Emergency. 

(f) Student Training Corp, World War II. 

(g) Army of the Allies but not a citizen of the United States at time of 
service. 

(h) National Guard, not Federalized. 

(i) Public Health Service not within dates set forth by Presidential 
proclamation, July 29, 1945 through July 3, 1952. 

(j) Disenrollment from Coast Guard Reserve. 

(k) Discharge from the Reserve with no evidence of active service in 
time of war, where the discharge indicates there was no active 
service. 

(1) Voluntary disenrollment from Raritan ArsenaL 

(m) W. Ao A. C. Service, only W. A. C. Service qualifies .. 

(n) Military service during peace time. 

(o) Military service for training purposes; type of discharge will 
usually be indicated as Dl270. 

(p) A. W. 0. L. must be deducted from active service period. If this 
reduces the active service to less than 90 days, veteran status 
must be denied. 

12 .. 6 STATE EMP~OYEES PAID BY A COUNTY - Some public employees have 
been defined by opinions of the Attorney General as State employees even 
though these individuals are on county payrolls. By statute every person 
appointed to a position classified as a "state employee paid by a county" 
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who received their a!1pointment after February 101 1956 must be enrolled. 
Coverage is optional for those who received their appointment prior to 
this date. In the counties of Essex, Hudson and Passaic where contribu­
tory funds are availablet individuals in this classification could have 
transferred their membership from the county fund to the State System. 

The following employees are to be considered as "State employees 
paid by a county": 

{a) Employees of the Supreme, Superior, County and County District 
Courts, (Judges of the Supreme and Superior Courts are not 
eligible to enroll in the Public Employees I Retirement System) o 

(b) Superintendent of Elections and his employees. 

{c) Members of County Boards of Elections and their employees. 

{d) Employees of County Boards of Taxation (Members of County 
Boards of Taxation are paid on a monthly State payroll) o 

(e) Employees of Probation Bureaus or Departments. 

{f) County Prosecutor and his employeeso 

(g) Employees of County Superintendents of Schoolso (County Super-
intendent of School is paid by State Department of Education.) 

(h) County Detectives and Investigators. 

(i) Clerk of the Grand Jury. 

(j) Jury Commissioners and their employees. 

12. 7 LAW ENFORCEMENT OFFICER, DEFINITION - Employees of the follow­
ing agencies classified in titles listed below as permanent and full time 
active employees, are eligible for membership in the Public Employees' 
Retirement System in the special category of law enforcement officer. 
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Motor Vehicle Division 

(a) Inspector 

(b) Senior Inspector 

(c) Principal lnspe ctor 

(d) Deputy Chief Inspector 

(e) Chief Inspector 

Alcoholic Beverage Control Division 

(a) Inspector 

(b) Investigator 

(c) Administrative Inspector 

Palisades Interstate Park Commission 

(a) Patrolman 

(b) Police Officer 

The law enforcement officer category of membership was originally 
established by Chapter 257 of the Laws of 1955 and was further amended 
by Chapter 55 of the Laws of 1956 and Chapter 84 of the Laws of 1957. 
Any person employed in any of the titles listed above on the date when 
the position became covered by these law enforcement officers acts, was 
given 90 days to elect the special category of membershipo They were 
required to sign a waiver form indicating that they did not wish to elect 
membership in the retirement system as a law enforcement officer. 
Those who desired this special category of membership were required to 
sign a statement of intent. Since then, Chapter 170 of the Laws of 1959, 
prescribes that all individuals in these positions will be enrolled as non 
law enforcement officer or regular members of the System unless they 
specifically sign a statement of intent to join the special category of 
membership. 
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The employees of the agencies listed below had to sign waivers 
or statements of intent as law enforcement officers prior to the 
dates indicated: 

(a) Motor Vehicle Division - August 20, 1956 

(b) Alcoholic Beverage Control Division - October 23, 1956 

(c) Palisades Interstate Park Commission - September 9, 1957 

Employees of the Palisades Interstate Park Commission andthe 
Alcoholic Beverage Control Division are unclassified and are thus 
compelled to enroll within 4 months after their original appointment. 
Employees of the Motor Vehicle Division are classified and are 
therefore compelled to enroll 4 months after their permanent appoint­
ment. 

120 8 COUNTY COURT JUDGES - Chapter 206 of the Laws of 1957 provided 
that any member of the retirement system. as a judge of the County 
Court, who attains age 70, after 10 years in that capacity, may be re­
tired on a retirement allowance equal to one-half of his annual salary. 
In fact, retirement is compulsory at age 70. 

Any such judge who has attained age 65 and who terminates service 
by reason of not being reappointed, may elect to receive a deferred 
allowance beginning at age 70 equal to one -half of his annual salary. 
Any judge electing benefits payable under Chapter 206 of the Laws of 
1957 is not eligible to receive retirement benefits under any other 
State law .. 

Any person becoming a judge of the County Court after December 
19, 1957 shall be compulsorily covered in the retirement system. 
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13.1 TERMINATED PENSION FUNDS, COVERAGE - Chapter 169, P. L. 
1956, makes the Public Employees I Retirement System available 

13. 2 

to members of local contributory pension funds. Before a local 
fund may be terminated and the member ship transferred to the 
Public Employees I Retirement System the following steps are re­
quired: 

(a) A request (in the form of a resolution) to the Governor by 
the political subdivision or subdivisions maintaing a con­
tributory pension fund, that he is sue a proclamation calling 
for the holding of a referendum among the eligible members 
of the local plan. 

(b) The Governor I s proclamation of the referendum. 

(c) A ninety day notice of the referendum given to all members. 

(d) A successful referendum and the Governor I s certification 
of the results. 

(e) A sixty day waiting period. 

(f) The termination of the local fund and the merger with the 
Public Employees I Retirement Systemo 

After the termination of a local fund the following procedure 
would apply in transferring the members to the Public Employees' 
Retirement Syste1n. 

TERMINATED PENSION FUNDS, ENROLLMENT - An application 
for enrollment must be filed by each member of the local fund, and 
in the event the member is a veteran, all public employment within 
the State must be certified. The employer must list all services the 
employee established as a member of the local contributory fund to·­
gether with the total amount the member contributed to the local fund. 
The effective date of Social Security would be determined when the 
agreement is signed with the Federal Government and the employee I s 
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Social Security taxes :'rom that date to the effective date of transfer 
would have to be secured by the employer from the amount the member 
contributed to the local contributory fund. The net amount of cash 
would be certified to the Public Employees 1 Retirement System. In 
order to determine the effective date of transfer, the System applies 
the standard rule that any actual effective date up to the 16th of the 
month would be predated to the 1st of that month; if the effective date 
was the 17th to the 31st, the effective date would be post-dated to the 
1st of the following month.. The Public Employees' Retirement System 
rate would be in effect from that date for non-veterans; veterans would 
be required to contribute at the State System rate from January 11 1955, 
or date of employment, whichever is later. Any refund or shortage ap­
pearing in the account as of the date of certification would be adjusted 
by either a rebate or scheduling of arrears, A veteran would be entitled 
to a refund of all contributions not required in his account for the period 
subsequent to January 1, 1955. 

Any person becoming an employee after the effective date, whose 
position was previously covered by the local contributory fund, would 
be compelled to enroll in the Public Employees• Retirement System -as 
a condition of employment. 

13. 3 TERMINATED PENSION FUNDS, CONTRIBUTIONS -

(a) Veteran - A veteran would receive free prior service credit for 
all public employment prior to January 1, 1955 rendered within 
the State, and his contribution age and rate would be determined 
by subtracting the total of all public employment from January 1, 
1955, or date of employment, whichever is later, and then sub­
tracting his birthdate .from the date obtained. 

(b) Non-veteran - A non-veteran would contribute at the rate and age 
applicable to his age at entrance in the local contributory fund. 
This would be determined by subtracting the date of birth from 
the date of entrance in the local £undo 
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13. 4 TERMINATED PENSION FUNDS, TRANSFER DATES - A specific 
code is assigned to employees transferring from a local contributory 
fund in addition to the codes normally assigned to counties and muni­
cipalities from which the transfer is being madeo The following 
transfers have been effectuated on the dates indicated. 

001 

002 

003 

004 

005 

006 

007 

008 

009 

010 

South Orange Village 

Cumberland County, Weights 
& Measures 

Gloucester County, Weights & 
Measures 

Cape May County, Weights & 
Measures 

Salem County, Weights & 
Measures 

Paterson Board of Health 

Monmouth County, Weights & 
Measures 

Ocean County, Weights & 
Measures 

Burlington County, Weights & 
Measures 

Hudson County Board of 
Education Employees 

August 1, 1957 

August 1, 1957 

October 1, 19 5 7 

October 1, 1957 

November 1, 1957 

November 1, 1957 

December 1, 1957 

January 1, 1958 

February 1, 1958 

February 1, 1960 
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14.1 INSURANCE COVERAGE - Every new member of the Teachers' 
Pension and Annuity Fund and the Public Employees I Retirement 
System is advised of non-contributory and contributory insurance 
death benefits. A discussion of the benefits and the processing of 
claims can be found in section 20. 1. At this point, however, we 
will discuss the coverage problems for newly enrolled members. 

14. 2 

The members of both systems generally have non-contributory 
death benefit coverage. In the case of Teachers' Pension and 
Annuity Fund contributory insurance coverage is compulsory in the 
first year of membership for all new members, effective January 1, 
1958. Consequently, contributory insurance will be certified for all 
newly enrolled members of the Teachers' Fund and contributions 
will be required for this coverage. On the other hand, contributory 
coverage in the Public Emp_loyee s I Retirement System is generally 
available to new members within the first year of membership on an 
optional basis. Consequently, contributory insurance will not be 
certified except for those who elected such coverage when completing 
their enrollment application. 

INSURANCE CERTIFICATE - Insurance certificates are prepared 
in accordance with the member's status as to whether he is covered 
by the non-contributory program or by both the non-contributory 
and contributory insurance benefits. The information given on the 
policy certificate is as follows: 

(a) the member's name 

(b) his location number 

(c) his membership number 

(d) the effective date of insurance 

(e) the designation of beneficiary 

If the beneficiary on the application for enrollment is not acceptable, 
then a letter will be forwarded to the individual indicating the problem. 
Where the individual has designated more than one beneficiary, in the 
absenceof a specific request, the payments will be made on a share 
and share alike, survivor or survivors, basis. 
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If there is such a problem with respect to the insurance certificate, 
the employer's and member's copies of the enrollmmt application will 
be returned to the Certifying Agent without the completed policy certi­
ficate. When the information has been supplied by the member, the 
certificate will be forwarded directly to him at his home address. 

The insurance certificates vary to the extent that in the Teachers' 
Pension and Annuity Fund the certificate issued includes non-contributory 
and contributory coverage whereas the certificates issued by the Public 
Employees' Retirement System may or may not include contributory 
insurance at the option of the member. Moreover, special benefits are 
available to the law enforcement officer category in the Public Employees' 
Retirement System so that a special certificate is issued to such new 
members. 

Any or all information given on the insurance certificate may be 
changed by the Division of Pensionse However, it cannot be altered 
by the member. For example, a change in name or beneficiary will 
require a rider to the original insurance certificate. These changes 
are reflected by the Records Section as described in section 45.1. 

It is to be understood that the insurance certificate is not a policy 
but is simply a statement of benefits based on a policy contracted by 
the State Treasurer and the board of trustees with the insurance carrier. 
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14. 3 NON-CONTRIBUTORY GROUP LIFE INSURANCE 1 CERTIFICATE, 
PUBLIC EMPLOYEES' RETIREMENT SYSTEM -

~bt ~rubtntial Jnsuranct ~ompanp 
of ~merica 

(INSURANCE COMPANY) 

CERTIFIES that the individual named below is insured for the Non-Contributory Group Life 
Insurance under Group Policy No. G-13900. 

POLICYHOLDER 

BOARD OF TRUSTEES OF THE PUBLIC EMPLOYEES' 
RETIREMENT SYSTEM OF NEW JERSEY 

INSURED INDIVIDUAL 
LOCATION 
NUMBER 

MEMBERSHIP 
NUMBER 

EFFECTIVE 
DATE 

BENEFICIARY* 
SOCIAL SECURITY 

NUMBER 

*Subject to the provisions of the section "Beneficiary" of this Certificate. 

The insurance evidenced by this Certificate is effective from the effective date indicated abcve. 

The prov1s10ns of the Group Policy principally affecting the individual's insurance are 
summarized on this and the tollowing pages of this Certificate. All benefits are subject in every 
respect to the Group Policy, which alone constitutes the agreement under which payments are 
made. 

~R.~ 
President. 

NON-CONTRIBUTORY GROUP LIFE INSURANCE CERTIFICATE 

ORD 25903 ED 12-56 

Printed in U.S.A. 

~-li;_?,l 'T'T ,/JQ 



14.4 NON-CONTR1BU'l'UR'i AND CONTRIBUTORY G.KOUP LIFE INSURANCE 
CERTIFICATE, TEACHERS' PENSION AND ANNUITY FUND -

~be ~rubrntial 3Jnsurance ctompanp 
of ~merica 

(INSURANCE COMPANY) 

CERTIFIES that the individual named below is insured for Group Life Insurance under Group Policy No. G-14300. 

POLICYHOLDER 

BOARD OF TRUSTEES 
TEACHERS' PENSION AND ANNUITY FUND 

ST A TE OF NEW JERSEY 

INSURED INDIVIDUAL 

BENEFICIARY* 

MEMBERSHIP 
NUMBER 

*Subject to the provisions of the section "Beneficiary" of this Certificate. 

The insurance evidenced by this Certificate is effective from the effective date indicated above. 

EFFECTIVE 
DATE 

The provisions of the Group Policy principally affecting the individual's insurance are summarized on this 
and the following pages of this Certificate. All benefits are subject in every respect to the Group Policy, which 
alone constitutes the agreement under which payments are made. 

ORD 26803 ED 1-58 

Printed in U. S. A. 

NON-CONTRIBUTORY AND CONTRIBUTORY 
GROUP LIFE INSURANCE CERTIFICATE 

President. 



ENROLLMENT AND CLAIMS 
ENROLLMENT 

14. 5 WHEN COVERAGE IS DENIED - Coverage may be denied to members 
of the retirement systems who cannot supply evidence of insurability 
in those situations where such proof is required. Any member who 
cannot be eligible for non-contributory death benefit coverage, shall 
also be ineligible for contributory insurance coverage. Moreover, 
members applying for contributory insurance coverage must be act­
ively at work on the date that the application is signed. 

14. 6 WHEN INSURABILITY IS REQUIRED - In the Teachers' Pension and 
Annuity Fund all compulsory enrollments are automatically presently 
covered by non-contributory and contributory insurance coverage as 
of the date of enrollment. Compulsory enrollments under the age of 
60 whose membership began January 1, 1958 or later are required to 
carry the contributory insurance during the first year of membership. 
Contributory coverage is optional for those age 60 or over if they were 
enrolled on or after January 1, 1958; if such a member elects to carry 
the contributory coverage, proof of insurability must be submitted. 
Such a member must file a statement within 30 days indicating his 
desire to participate or not to participate in the contributory program. 

Optional enrollments in the Teachers' Pension and Annuity Fund 
are required to submit proof of insurability in order to be cove red by 
either the non-contributory or contributory insurance. 

In the Public Employees I Retirement System proof of insurability 
is not required for non-contributory coverage in the case of compulsory 
enrollments. With respect to the contributory insurance the compulsory 
enrollment had to request such coverage before December 1, 1957 or 
prior to one year after first becoming eligible for enrollment, whichever 
is later. 

In the State System an optional enrollment must prove insurability 
for non-contributory coverage if his application for enrollment was not 
filed prior to January 11, 19 5 7 or prior to one year after fir st becoming 
eligible for enrollment, whichever is later. If an optional enrollment is 
covered by the non-contributory coverage, he has one year after filing 
his application to request contributory coverage. In the event that he is 
required to prove insurability, the effective date of contributory insurance 
will be the date that such insurance is made effective by the insurance 
carrier. 
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ENROLLMENT AND CLAIMS 
ENROLLMENT 

14. 7 INSURABILITY, PROCEDURE - In the event that proof of insurability 
must be established the member is notified to the effect by the carrier. 
Evidence of insurability can be obtained through a medical examination. 
Until such proof of insurability is obtained, an individual cannot be 
covered by the insurance death benefits and, consequently1 no such 
benefits are possible. 

The insurance carrier will notify the member of the time and place 
for his examination. The results of that examination are reported to 
the retirement system. If the individual does not satisfy the medical 
examiners of the carrier he may learn the reason for his failure by 
having his personal physician contact the carrier. 

14. 8 CONTRIBUTORY INSURANCE ELECTED AFTER ORIGINAL ENROLL­
MENT - This section is particularly true of the Public Employees' 
Retirement System where contributory coverage is optional with the 
newly enrolled member. In order to be covered the member must file 
the pink card shown below if his original enrollment has already been 
certified. Upon the processing of such enrollment card the employer 
will receive the supplemental certification from the enrollment bureau 
indicating the additional deductions required and the effective date of 
such contributory insurance. 

The certification is forwarded to the employer together with a new 
certificate for the member. Generally speaking, if the eligibility date 
falls between the 1st and the 16th of any month it is normally predated 
to the first of the month while dates falling between the 17th and the 
31st are post dated to the first of the following month. 

The enrollment card is received from the member and if found to 
be ineligible for coverage, he will be directly informed that his appli­
cation has been denied. Any member requesting contributory insurance 
must be actively at work on the date the insurance is requested and this 
information is certified by the employing agency on the enrollment card. 

In the Public Employees' Retirement System, as an employee is not 
required to enroll in the system until he has served his probationary 
period after his permanent appointment, usually four months after his 
original employment date, he does actually have one year and four months 
in order to elect the contributory insurance program. 
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ENROLLMENT AND CLAIMS 
ENROLLMENT 

14. 9 NOTICE OF ENROLL1v1ENT FOR CONTRIBUTORY GROUP INSURANCE 
CARD FORM, PUBLIC EMPLOYEES' RETIREMENT SYSTEM -

(Pink Colored) 

NOTICE OF ENROLLMENT FOR CONTRIBUTORY GROUP INSURANCE 

To the Secretary of the Public Employees' Retirement System 

I certify that the e 

signed. 
Employing Agency __________________________ County of _________ _ 

Location No•-------Employee Membership No.--------tmployee Soc. Sec. No. ________ _ 

Date ______________ Signature of Certifying Agent ___________________ _ 

ED 3-58 PERS. 1 OUP 285 
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ENROLLMENT AND CLAIMS 
ENROLLMENT 

15.1 ENROLLMENT APPLICATION, TEACHERS' PENSION AND 
ANNUITY FUND - Applications for enrollment must be filed 
in triplicate for: 

(a) Employees who have never been members of the 
Fund. 

(b) Former members who have withdrawn from the 
Fund. 

(c) Members who have been inactive for a period of 
two or more years. 

A discussion of who is eligible for membership in the 
Teachers' Pension and Annuity Fund can be found in Sections 
10.2 -10.4. 

No enrollment application should be filed for a member 
returning from a leave of absence or transferring from another 
district who is an active member of the Fund. Inactive member­
ship may be extended for a period up to five years from the date 
of the last contribution, if the member is on an authorized leave 
of absence which is approved by the Board of Trustees. 

An employee working in more than one school district must 
submit applications for each district in which he is employed and 
should indicate on each application that he is employed by more 
than one employing agency. 

Part I - to be completed by the employee. 

Part II - the employer certifies to the accuracy of 
information in Part I (as completed by the 
employee) and completes Part II. 

Part III - certification by Pension Division. 

' 
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15.2 

ENROLLMENT AND CLAIMS 
ENROLLMENT 

ENROLLMENT APPLICATION, TEACHERS' PENSION AND 

ANNUITY FUND 

T-10-22-561 P.O. BOX 1780 
TRENTON 25, N.J. CHAPTER 37, PL 1955 TEACHERS' PENSION AND ANNUITY FUND 

State of New Jersey 

ENROLLMENT APPLICATION 

Part I Plec,se Print or Type: (INDIVIDUALS AGE 60 OR OLDER ON DATE OF APPOINTMENT ARE NOT ELIGIBLE FOR ENROLLMENT) 

I. Name: M ---------------------- ( ___________________ ) 
Maiden Surname 

2. Address------------------------- 6. Social Security No. ____________ _ 
Street City 

3. Date of Birth ______________________ _ 7. Former member of the Fund yes ( ) no ( ) 
Month Day Year 

4. Sex ( ) M ( ) F' Marital Status _______________ _ a. Membership number if known _______ _ 

S. Veteran Status (Copy of Discharge Attached) 
Induction-

b. Have you ever been or are you presently enrolled 

a. Branch _________ b. Date of Enlistment ______ _ in any other pension fund ----· If yes, 

c. Serial No. _______ d. Date of Discharge _______ _ indicate name of fund __________ _ 

8. RECORD OF PUBLIC EMPLOYMENT 
(Non veteran need only show public school employment). 

(Do not include private employment. Please distinguish between substitute or temporary service and regular service.) 

Employer City-State Position From To 

a. 

b. 

c. 

d. 

(FOR ADDITIONAL SF.:RVICE USE SUPPLEMENTAL SHEET) 

9. Check One: / understand that my privilege to purchase prior service will expire one year after the effective date of enrollment. 
( ) I do not wish to purchase prior service credit and hereby waive my right to do so. 

IO. 

( ) I am interested in purchasing prior service credit and hereby request the Board of Trustees to quote cost and terms of purchase. 

DESIGNATION OF BENEFICIARY 
GROUP LIFE INSURANCE AND RE1:URN OF ACCUMULATED DEDUCTIONS 

PRIMARY BENEFICIARY 

( Beneficiary) 

CONTINGENT BENEFICIARY 

( Beneficiary) 

(Relationship) (Address) 

(Relationship) (Address) 

( Birth-date) 

(Birth-date) 

In the absence of a specific request, if multiple beneficiaries are named the following shall apply; "Share & share alike, 
survivor or survivors". Payment will be made on a lump sum basis. If other than lump sum, or a division of the benefits is 
desired.,an appropriate form will be provided upon request. 

Date _________ _ Signature of Applicant _______________ _ 
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15.2 

Part II 

ENROLLMENT AND CLAIMS 
ENROLLMENT 

ENROLLMENT APPLICATION, TEACHERS' PENSION AND 
ANNUITY FUND - (continued) 

CERTIFICATION OF EMPLOYING AGENCY 

1. Position ----------------Sa. Part-time ---- l number of hours per day __ _ 
see instruction 

2. Began employment------------ b. Full-time____ number of days per week __ _ 

[

Payroll No. ] 
Monthly salary S ____ Ten _Twelve _months Employee No. _______ _ 

State Employees Only 
3. Annual base salary S ___ _ 

4. Certification -------------- ·---------(Secy•s. Signature) (District) (County) (Date) 

• 

Part Ill % CERTIFICATION TO EMPLOYER AND EMPLOYEE 

1. Symbol --------2. 3 12. Total months of service -----13. Group_ 

3. Periods ___ Deductions begin ___________ _ 14. Payroll "If _____ JS. Employee fl ______ _ 

4. Base Salary quarter of certification S ______ _ 
16. Division-O (Not applicable) 17. Rate-----.... % 

S. Full rate is----------------% 
18. Age ---18a. P/S & Equ. Date (Not applicable) 

6. Insurance eff. _________ Ins. due this quarter$ ____ _ 

7. Bur.-O (Not applicable) 8. 10 mos. ___ 12 mos. ---
19. Enrollment Date _______________ _ 

9. Accumulative base salary on this quarterly report S -------- 20. Sex M-4 __ F-S __ 21. Birth Date _____ _ 

10. From _______ to------- back deductions are 22. Veteran No-O __ Yes-I __ 

due. ____ payments of S _____ _ 
23. Prior Service ___ yrs. ___ mos. 

11. Back deds. this quarter S _______ Total S ------- Figured _____ Checked ___ _ 

CERTIFIED BY: JOHN J. ALLEN 
Secretary of the Fund 

White-Fund, Pink-Employee, Yellow-Employer 

sy ___ D_O_R_I_S_G_._G_O_U_L_D_IN_G __ _ 

Chief, Enrollment & Claims Bureau Date 
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ENROLLMENT AND CLAIMS 
ENROLLMENT 

15. 3 PART I, ENROLLMENT APPLICATION, TEACHERS' PENSION 
AND ANNUITY FUND - Part I to be completed by the employee. 

(1) NAME - Insert full name using fir st, middle and 
last name. If the applicant is a married woman, 
maiden surname should be given in the space pro­
vided. 

(2) MAILING ADDRESS - The applicant's correct 
present mailing address in the event it is necessary 
for the Pension Division to contact him directly. 
Any change of address for the member should be 
reported to this office in order that we may main­
tain an accurate record. 

(3) DATE OF BIRTH - This date must be listed as to 
month, day and year. In reviewing an enrollment 
application the files are checked to determine if the 
individual had a previous membership in the Fund. 
The Enrollment Section will compare the birth date 
on the previous enrollment with that now furnished 
by the applicant. If the birth dat~ is different, the 
individual is requested to supply proof of age. 

(4) SEX - Check "M" for male or "F" for female. The 
marital status of the employee should be given in the 
space provided. 

(5) VETERAN STATUS: A, B, C, D - The information 
requested on the application regarding active military 
service must be recorded and a copy of the discharge 
attached. In order to process an enrollment, it is 
necessary that both the front and reverse sides of the 
discharge be supplied, as the applicant must establish 
both the ir.iduction and the discharge dates. Every ap­
plicant who has had active military service should com­
plete this section and attach a copy of his discharge. If 
the applicant does not qualify for veteran status under 
Chapter 37, P. L. 1955, his employer will be notified 
and he will be enrolled as a non-vPteran. 
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ENROLLMENT AND CLAIMS 
ENROLLMENT 

(6) SOCIAL SECURITY NUMBER - This is the number 
assigned to the applicant by the Federal Social 
Security Administration and must be a series of 3 
digits, 2 digits and 4 digits; i.e. 000-00-0000. 

(7) FORMER MEMBER OF THE FUND - If the appli­
cant was a former member of the Teachers' 
Pension and Annuity Fund, he should check ''yes''. 
An enrollment application should not be filed for 
any employee who was a former member and who 
did not terminate his membership by withdrawal 
or expiration. (See Section 19. 1 regarding the 
transfer procedure. ) 

(a) If answer to above is "yes , list former 
member ship number. 

(b) If applicant is enrolled in any other public 
pension fund in New Jersey write "yes" 
and indicate the name of the fund. 

(8) RECORD OF PUBLIC EMPLOYMENT - Non-veteran 
applicants should list all former public school employ­
ment rendered within and outside the State of New 
Jersey If any of this service was substitute or tem­
porary, it should be so identified If the applicant is 
currently employed by another school district, such 
employment should also be indicated. Veteran appli­
cants should list the same information as non-veterans, 
plus any other former public employment in the State 
of New Jersey. No private employment should be noted. 

In the case of a veteran, all public employment 
prior to January 1, 1955 must be certified by the former 
employer. If the applicant has been employed by one 
district only, this service is acceptable if certified on. 
the enrollment application. If the service was performed 

• 
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ENROLLMENT AND CLAIMS 
ENROLLMENT 

in any other public employment, then a form I-V 
Supplement must be attached to the application for 
enrollment. (See Section 15. 8.) 

Full credit is granted for accredited evening 
school service while credit for actual days worked 
on the basis of 20 days per month is granted for sub­
stitute service. 

(9) PRIOR SERVICE, CHECK ONE - The applicant should 
indicate whether or not he wishes to be quoted cost and 
terms to purchase previous public school service by 
checking the appropriate line. If the member requests 
the right to purchase, the application for enrollment 
will be processed with a regular deduction only and the 
member will be notified of the cost and terms. Such 
request is not binding until the member agrees to the 
purchase. 

(10) DESIGNATION OF BENEFICIARY - This designation 
covers the Group Life Insurance Program (if payable) 
and the return of accumulated deductions A female 
beneficiary should be shown listing her maiden name; 
i.e. Mary Smith, not Mrs. John Smith. If more than 
one beneficiary is shown in this section, the combined 
benefits will be on a share and share alike, survivor 
or survivors basis. Payment will be made by a lump 
sum. If other than lump sum, or a division of the 
benefits is desired, the applicant should request the 
Pension Division to furnish him with the appropriate 
form. The information given in this item will appear 
as designation of beneficiary indicated on the insurance 
certificates. Please see Section 14. 2 for a discussion 
of the certificate. 
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ENROLLMENT AND CLAIMS 
ENROLLMENT 

DATE AND SIGNATURE OF APPLICANT - After the 
application has been completed it must be signed in ink 
by the applicant using full given name as shown in Item 
I. If a married woman, she should sign her own given 
name, maiden surname and marriage surname; i.e. 
Mary Smith Jones, not Mrs. John Jones. 

15. 4 PART II, ENROLLMENT APPLICATION, TEACHERS' PENSION 
AND ANNUITY FUND - This certification of the employing agency 
is to be completed by the employer. 

(1) POSITION -TIT LE - The school district should 
refer to Item 2 on the back of the application 
for enrollment for a list of all titles covered by 
the Fund. Particular attention should be given 
to item 2c. This instruction states that if the 
title of the applicant' s position does not appear 
in the list of titles covered by the Fund, a state­
ment covering the duties of the position should 
be attached to applicant's enra.llment application. 

(2) BEGAN EMPLOYMENT - The date on which the 
applicant began regular, not substitute service, 
in the district should be listed. 

(3) ANNUAL BASE SALARY, MONTHLY SALARY, 10 
OR 12 MONTHS - Applicant's pre sent annual base 
salary, exclusive of bonuses should be listed. The 
monthly salary should be shown as I/10th or !/12th 
of the annual salary according to the method of pay­
ment. 

The 10 or 12 months indication represents 
the manner in which the applicant is paid. A 10 
month employee is presumed to earn !/10th of his 
base salary in each of the months September to 
June, inclusive. A 12 month employee would earn 
I/12th of his base salary in each of the months July 
to June, inclusive. If an employee is paid on other 
than a 10 or 12 month basis, he must be reported to 
the Division and pension deductions computed on 
either a 10 or 12 month basis. 

• 
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ENROLLMENT AND CLAIMS 
ENROLLMENT 

(4) CERTIFICATION OF SECRETARY - The signature 
of the Secretary of the employing school district 
and the name of the school district and county in 
which it is located, together with the date of sig­
nature. 

(5) PART TIME OR FULL TIME - Part time or full 
time employment should be indkated by a check. 
If part time , the district should show the average 
number of hours per day and days per week of 
employment. 

PAYROLL NO., EMPLOYEE NO. - This is to be 
completed by State Departments only for their 
employees who are enrolling. The payroll number 
on which the employee will appear and the employee 
number which has been assigned by the State Centra­
lized Payroll System must be shown on the lines 
indicated. 

15. 5 PART III, ENROLLMENT APPLICATION, TEACHERS' PENSION 
AND ANNUITY FUND - This certification to the employer and 
employee is to be completed by the Division of Pensions. In order 
to familiarize the employer and employee with the information 
found in this section on a completed application, an explanation of 
the data given in this part of the application is set forth below: 

(1) This is the code which is assigned by the Division 
of Pensions to the school district from which the 
employee is enrolling. 

(2) The rate of interest used by the Division in order 
to determine the various benefits of the Pension 
Fund payable on the employee's account. 

(3) The number of periods which will be shown on the 
first quarterly report and the month in which 
pension deductions will begin. This date must be 
followed by the employer as all records of the 
Division of Pensions have been established to be­
come effective on the date indicated. 
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ENROLLMENT AND CLAIMS 
ENROLLMENT 

(4) This item will indicate the base salary of the 
member converted to the nearest dollar, 
covering the base salary from the date of 
certification to the end of the quarter in which 
the enrollment is certified. If the enrollment 
is certified to begin on the fir st month of the 
quarter, periods shown in item 3 would be 3 
and the base monthly salary would be multiplied 
by 3; to begin in the 2nd month in the quarter the 
certification would indicate 2 periods and the 
base salary in the quarter of certification would 
be a month's salary multiplied by 2; and the 
certification to begin in the last month of the 
quarter would indicate one period and show only 
one month's base salary. 

(5) This is the full percent rate of contribution which 
the member will contribute to the Teachers' 
Pension and Annuity Fund. It cannot be changed 
without a certification from the Pension Division. 
This rate will be reduced by 2½% in determining 
pension contributions from the fir st $4800 of 
base salary in the calendar year. On base salary 
in excess of $4,800 in a calendar year, the full 
rate determines the pension contributions. 

For example, a 10 month employee with 
a full rate of confribution of 5. 50% and contractual 
salary of $5,200 for the 1959-1960 school year and 
$5,600 for the 1960-1961 school year would have 
monthly pension contributions of $15. 60 ($520 x net 
rate of contribution of 3%) in January through June 
of 1960 and $16. 80 ($560 x net rate of 3%) in Sept­
ember, October and November and a pension con­
tribution in December of $30. 80 ($560 x full rate 
of 5. 50%) because the accumulated base salary in 
the 1960 school year reach $4, 800 at the end of 
November, 1960. Social Security taxes in excess 
of 2½% is not·reflected in this rate. 

• 
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ENROLLMENT AND CLAIMS 
ENROLLMENT 

In order to achieve a standard deduction 
for each payroll period, the total deductions 
should be divided by the minimum number of 
payroll periods within a quarter (such as monthly-
3 per quarter; semi-monthly - 6; bi-weekly - 6; 
and weekly - 12). In the case of bi-weekly and 
weekly agencies, no deduction should be taken for 
the Fund in the 7th or 13th pay period of any 
quarter. 

(6) Contributory insurance death benefits at the rate 
of 1% of base salary is compulsory for the first 
year of membership, with the exception of optional 
enrollments who will be required to submit proof 
of insurability in order to be covered by either the 
contributory or non-contributory death benefits. 
If the member is covered for the contributory 
benefits, the effective date of the insurance will be 
inserted in this item. The total premium which is 
due from the member on the first quarter of certi­
fication will also be shown. This amount represents 
1% of the base salary from the effective date of en­
rollment to the end of the last month within the 
quarter of certification. If this section is not com­
pleted, the employer should not take any deductions 
for contributory death benefits for this member. 

(7) This section is not applicable to members of the 
Teachers' Pension and Annuity Fund. 

(8) We will check the number of months, in which the 
employee will be paid his annual base salary in 
accordance with the information certified by the 
Board Secretary as reported in Part II of the 
application. 

(9) Accumulative base salary on the first quarterly 
report is the total base salary received between 
the effective date of the enrollment and the date 
of the certification. It is converted to the nearest 
dollar and will appear in column 6 of the fir st 
quarterly report on which the member appears. 

• 
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ENROLLMENT AND CLAIMS 
ENROLLMENT 

(10) This section shows the dates for which back 
deductions are due which represents the time 
between the enrollment date and the date of 
certification. The back deductions may be 
computed at the full rate less 2½%. These 
amounts should be deducted by the payroll 
clerk and cannot be altered. 

(11) The back deductions that are due in the fir st 
quarter of certification and the total amount 
which is due are indicated. The back de­
ductions this quarter section is completed 
for members reported on a quarterly basis 
and represents the amount which will be due 
from the member for back deductions cover­
ing the quarter of _certification onlye This is 
the amount that will appear in column 14 of the 
first quarterly report on which the member 
appears. 

(12) This is the total months of service converted 
to 12 months for each school year for which 
a member has credit prior to the date of enroll­
ment. If a 10 -month employee is certified to 
have deductions begin in September, with no 
previous credit, this section will be left blank. 
However, if we are certifying a 12 - month 
employee hired on July 1st to begin deductions 
in September, then 2 months would appear in 
this section covering the months of July and 
August. If a 10 - month employee was certified 
to begin deductions in October, but actually 
started employment on September 1st, then 3 
months would appear in this section covering 
3/12th of the school year. 

• 
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ENROLLMENT AND CLAIMS 
ENROLLMENT 

(13) This section is for actuarial use of the Division 
of Pensions. All titles classified as teachers or 
members of a professional staff are coded I; 
janitorial titles are coded 2. 

(14) These items apply to State employee members 
& of the Teachers' Pension and Annuity Fund and 

(15) will not be completed for any employee of a 
participating school district. 

(16) This section is not applicable to members of the 
Teachers I Pension and Annuity Fund. 

(17) The full rate of contribution assigned to the 
applicant based on his nearest age at the time 
of enrollment in the case of a non-veteran or 
an equated age, if applicable, for a veteran. 
For a non-veteran this date is obtained by sub­
tracting the birth date of the applicant from the 
date of enrollment. The nearest resulting age 
is used in order to determine the percent rate 
of contribution. If a veteran has service credit 
for public employment prior to January 1, 1955, 
the combined years and months of this service 
are subtracted from the enrollment date. The 
birth date is then subtracted from this commuted 
date in order to determine the age under which 
he will contribute. After the age is obtained a 
rate chart is then used in order to obtain the full 
percent rate of contribution. (See Section 16. 5). 
If a veteran had a previous membership in the 
Teachers' Pension and Annuity Fund subsequent 
to January 1, 1955 and had already established 
veteran status, his free prior service credit for 
service prior to January 1, 1955 would not be re­
established nor would the lower rate be assigned 
until such time as he had agreed to repurchase 
any credit he had established subsequent to 
January 1, 1955 and prior to the withdrawal of 
his contributions. 

• 
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ENROLLMENT AND CLAIMS 
ENROLLMENT 

(18) The contrib-.iting age of the applicant. 

18a is not applicable to members of the 
Teachers' Pension and Annuity Fund. 

(19) This will be the effective date of the member's 
enrollment in the Teachers' Pension and Annuity 
Fund. If the employee began employment between 
the 1st and 16th of the month, he is enrolled as of 
the first of that month. If he began employment 
between the 17th and 31st he is enrolled as of the 
first of the following mo:..'lth. However, in the case 
of an optional enrollment, the employee is enrolled 
as of the first of the mobth in which the application 
is received in the office of the Division. 

(20) We have checked the sex of the applicant. 

(21) The month and year in which the member was born 
as indicated in item 3 of Part I of the application. 

(22) If the member does not have veteran status in the 
Teachers' Pension and Annuity Fund we will check 
the section "No". If he can qualify as a veteran, 
then a check will be placed along side of "Yes". 

(23) We will show by inserting years and months the 
total prior service a veteran is granted for all 
public employment prior to January 1, 1955. This 
will be converted to months and shown as months 
to the right of this line. The total months of prior 
service will be added to the months of credit 
granted between the enrollment date and date of 
certification and the total will be shOM1 in section 
12. The initials of the persons in the Enrollment 
Section who figured and checked the certification 
will be indicated. 

• 
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15. 6 ENROLLMENT APPLICATION, TEACHERS' PENSION AND 
ANNUITY FUND, DISTRIBUTION - The Enrollment Application 
is completed in triplicate. The second and third copies colored 
pink for the employee's copy and yellow for the employer I s copy 
together with the employee's insurance certificate are forwarded 
to the employer for distribution to the employee. The employer 
will retain the yellow copy for his file. 

15. 7 ESTABLISIDNG VETERAN STATUS - Employees who file an 
Enrollment Application and indicate military service must sub­
mit military records in order to establish veteran status. In 
the event that such records are incomplete or not submitted, 
these individuals will be enrolled as non-veterans until such 
time as the necessary evidence has been supplied by the member. 
Normally a photostatic copy of the individual's military service 
record showing both the induction and discharge dates is con­
sidered satisfactory. Please see Section 12. 5 for a definition 
of veteran status. 

15. 8 ESTABLISIIlNG PUBLIC EMPLOYMENT - It is possible for 
veterans to establish credit in the Teachers' Pension and Annuity 
Fund for service prior to January 1, 1955, including service 
which was not necessarily teaching service but rather other 
public employment in New Jersey. In order to establish prior 
service the veteran must obtain a certification from the employer 
covering the period of employment. When such service is indicated 
on the Enrollment Application the Enrollment Section will forward 
to the veteran a form by which he will obtain for the Fund a certi­
fication of such public employment from the Certifying Official of 
the employer involved. 

15. 9 ESTABLISIDNG PUBLIC SCHOOL EMPLOYMENT - On an Enroll­
ment Application an employee may indicate public school service 
in this or any other state which is not recorded in the records of 
the fund under a previous membership. In a case of out of state 
service this service may be purchased by the member upon 
receipt of proper certification by the employing school district in 
such other state. Upon noting such service to be established, the 
Enrollment Section will forward a form to the applicant by which 
he will obtain a certification of such public school service from 
the previous employer. 
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16.1 ENROLLMENT PROCEDURE, INCOMPLETE APPLICATIONS -
There are four or five usual reasons why an Enrollment Appli­
cation cannot be completed. A letter to this effect is forwarded 
to the employing district in order that the information be sup­
plied by return mail. Such reasons are: 

a. The birth date to be supplied by the employee 
is not completely given. 

b. The application lacks a supplemental form 
involving veteran's prior service. This 
form is sent to the employer in order that 
he may have the veteran obtain a certifica­
tion from the former employer. 

c. The application is prepared on a form that 
is no longer in use by the Fund and must be 
returned for completion on a more current 
form. 

d. The employer does not give an accurate 
record of salary to be paid. i. e. The 
monthly salary multiplied by the 10 or 12 
months salary does not equal the annual 
salary shown. 

e. Employee shows in section 8 previous employ­
ment with the school district under which he is 
enrolling but does not indicate that there was 
substitute service. 

16. 2 RATES OF CONTRIBUTION - The rates of contribution are 
normally determined by the rate applicable to the age at enroll­
ment. In the case of a non-veteran the nearest attained age at 
the date of enrollment is obtained by subtracting the birth date 
from the date of enrollment. The same thing is true of veterans 
unless free prior service credit has been allowed in which case 
a commuted rate will be used. In order to obtain the commuted 
age, the years and months of prior servi.ce granted will be sub­
tracted from the date of enrollment and the birth date will be 
further subtracted from this date. 

• 
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16. 3 RATE CHART, TEACHERS' PENSION AND ANNUITY FUND -

CLASS B RATES 

Entrance Entrance 
Age Men Women Age Men Women 

16 4.85 5.18 38 5.86 6.60 
17 4.83 5.20 39 5.95 6. 71 
18 4. 81 5.23 40 6.04 6. 81 
19 4.80 5.25 41 6.14 6.92 
20 4.80 5.27 42 6.23 7.04 
21 4.80 5. 31 43 6.34 7.15 
22 4. 81 5. 36 44 6.44 7.27 
23 4.83 5.40 45 6.55 7.39 
24 4.87 5.45 46 6.65 7. 50 
25 4. 91 5. 51 47 6.77 7.62 
26 4.96 5. 57 48 6.88 7. 75 
27 5.01 5. 64 49 7.00 7.88 
28 5.06 5. 71 50 7.12 8.02 
29 5.12 5. 78 51 7.25 8.18 
30 5.19 5.85 52 7.39 8.34 
31 5.26 5.93 53 7.54 8. 51 
32 5.34 6.02 54 7. 69 8.67 
33 5.43 6.11 55 7.84 8.83 
34 5. 51 6. 21 56 7.99 9.00 
35 5.59 6. 30 57 8.14 9. 16 
36 5.67 6. 39 58 8.30 9.33 
37 5. 76 6.50 59 8.45 9. 51 
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19. LEAVES OF ABSENCE - This section is divided into four 
areas involving approved leaves of absence. The first two 
deal with military leaves as distinguished from the final 
two portions which deal with leaves for illness and leaves 
for all other purposes. 

19. 1 

In all of the comments pertaining to leaves of absence con­
tained. in this section of the Field Manual as well as in any 
of the literature de scribing the State I s employee benefit 
programs, it is assumed that the leave of absence or the 
extension of an original leave is one which was granted by 
the employer at the employee's request and approved by 
the governing body of the public agency before the leave or 
the extension began. Occasionally an individual absents 
himself from duty without prior formal approval of the leave, 
and only when he is interested in purchasing this service or 
in the event of his disability or death, does the question arise 
as to whether or not this period was an approved. leave of 
absence. It must be clear that leaves of absence cannot be 
granted on a retroactive basis in order to satisfy the require­
ments of the statute in the payment of a claim or for purposes 
of purchasing such leaves towards establishing a larger 
retirement allowance. Such retroactive granting of the leave 
constitutes selection against the retirement system and against 
all participating members and employers and therefore cannot 
be honored. for retirement system purposes. 

Employees who have applied for and are receiving periodic 
Workmen's Compensation benefits are not considered. as in­
dividuals on leaves of absence during the period in which such 
monies are paid. (See section 59) 

MILITARY LEAVES OF ABSENCE: GENERAL COMMENTS -
The general statutes are de signed to protect the employee who 
enters the military service so that all of his rights to compensation 
and pensions are continued as if his public service had not been 
interrupted.. The employer, therefore, is required. to make 
contributions that the member would have made to the pension 
fund had he not entered. the military service and applied for 

military leave. However, the employee cannot receive credit 
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19. 1 in the retirement system for military service rendered. prior to 
Cont'd. his entrance into public employment in New Jersey. The Division 

of Pensions has been ad.vised. by the Internal Revenue Service as 
to the taxability of the employer I s contributions to the retirement 
system on behalf of an employee who is on military leave; it was 
held. that the contribution paid. by the employer does not result in 
taxable income to the employee and. it is not taxable until it is dis­
tributed and made available to the employee. 

The person in the military service, however, is ineligible for 
retirement until the termination of the military leave of absence 
and his separation from the military service. Thus, the employee 
must return to public employment in New Jersey in order to qualify 
for retirement. In fact, where an individual has been honorably dis­
charged from the military service and has not resumed the public 
office he previously held and from which he was granted a military 
leave, and during which period the employer has made his pension 
contributions, payments by the employer should continue up to a 
period of three months from the date of discharge. No payments 
are to continue beyond such period and should halt upon his resigna­
tion or separation from public employment if it can be concluded. that 
he has abandoned his public employment. 

It is clear that the intent of the general statutes is to provide a leave 
of absence in order to protect the public employees who are perform­
ing military service during times of national crisis. However, no 
such protection is intended. for those who voluntarily re-enter or 
continue on a career basis since at that time it must be deemed that 
they have abandoned the public service for the military service. Aban­
donment is a question of fact to be determined. by the agency concerned 
after an examination of the particular circumstances present in each 
case. Generally, abandonment may be inferred from voluntary continuance 
or resumption of a military career beyond the termination date of any 
initial period of service, whether or not that original service was in­
curred voluntarily or by obligation. 

Since the employee must return to public employment in New Jersey 
in order to be eligible for a pension, he cannot retire while he is still 
in the military service even though he might otherwise meet the age 
and service requirements. 
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The statutes permit the member to withdraw the contributions 
made by the employer during military leave but only if the em­
ployee is returned to the payroll and contributes to the system 
for a period. of 90 d.ays. The employee does not have to return 
to the particular employer who is making such contributions; 
however, it is clear that the employee must return tq public 
employment in New Jersey and make contributions to the same 
retirement system. 

Finally, special veteran's benefits are payable by the Public 
Employees' Retirement System and. the Teachers' Pension and. 
Annuity Fund. if the veteran member meets both the age and. ser­
vice requirements. However, the veteran must remain in the 
active service and. meet both the service and. age qualifications 
in order to be eligible for the special veteran• s benefits. The 
special half-pay, veteran's benefit cannot be vested. even if the 
individual has 20 years of service. If the veteran member is on 
leave of absence without pay, he will not be able to qualify for 
the special veteran I s benefit since he must be in the compensated, 
active service when he meets both the age and. service requirements. 

19. 11 MILITARY LEAVES OF ABSENCE, STATE EMPLOYEES - When 
a State employee is granted. an approved. leave of absence for mili­
tary service, there are distinct pension implications. Below are 
specified such implications as they apply to the different types of 
military leave and particularly as they apply to State employee 
members of the Public Employees• Retirement System and. the 
Teachers• Pension and. Annuity Fund. However, they are like-
wise applicable to members of the State Police Retirement System 
and the Prison Officers' Pension Fund. The discussion of the 
implications of military leaves as they are applicable to employees 
of the State I s political subdivisions begins with section 19. l lA, etc. 

There are four types of military leave which are discussed in detail 

below: 

(a) Military leave of absence with full pay--annual 
active duty for training 

(b) Military leave of absence without pay 

(c) Active duty_ for training for 3 to 6 months--The 
amendment to Reserve Forces Act of 1955, 50 
USCA 1013(c), C. 655, provides that persons may 
enlist in a special enlistment program to aid. the 
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strength of the ready re serve for an initial period of 
active duty for training of not less than 3 months or 
more than 6 months. 

(d) Military leave of absence with differential pay entitlement: 

1. Cash Payable - The employee is paid the 
cash differential between his State pay and 
his military pay and allowances. 

2. No Cash Payable - Although the employee is 
granted a leave with differential pay entitle­
ment, he actually receives no cash because 
his military pay and allowances exceed his 
State pay. 

When a State employee is granted a military leave of absence, his 
personnel officer should promptly file with the Division of Pensions 
a copy of the Civil Service form #21, covering the leave of absence. 
It should clearly indicate the specific type of military leave the em­
ployee was granted, the date the leave began, whether differential 
cash wages are payable and, if so, the amount thereof. 

MILITARY LEAVE OF ABSENCE WITH FULL PAY--ANNUAL ACTIVE 
DUTY FOR TRAINING - Any member of the U.S. Armed Forces Reserves 
or National Guard Components who is granted a military leave of absence 
with pay to engage in annual active duty for training and who continues on 
the State payroll at full pay during the leave of absence will be considered 
as continuing in active employment for pension, Social Security, group life 
insurance, Supplemental Annuity and the State Health Benefits programs. 

MILITARY LEAVE OF ABSENCE WITHOUT PAY: 

19. 31 PENSION COVERAGE - N. J. S. A. 38:23-6 provides that the em­
ployer must pay to the retirement system the full employee pension 
contribution based on the amount of cbmpensation that the employee 
would be entitled to receive if he were still in active employment. 
The pension contribution is calculated at the member's full pension 
rate with no reduction for Social Security. Payments which have 
been scheduled for arrears, back deductions, or loans will be re­
scheduled at the termination of the military leave of absence. 
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19. 32 NON-CONTRIBUTORY LIFE INSURANCE - Non­
contributory insurance coverage terminates 93 days 
after the military leave of absence begins. During 
the 93-day period {plus the 31-day grace period) the 
employee may convert his coverage to an individual 
policy issued by the carrier, the Prudential Insurance 
Company, by contacting his local Prudential_Insurance 
Company agent. If the member does not convert to an 
individual policy, non-contributory insurance coverage 
will resume when he returns to the payroll after the 
military leave of absence has terminated. 

19. 33 CONTRIBUTORY LIFE INSURANCE - The employee 
may continue contributory insurance coverage for only 
the first 93 days of the military leave of absence by 
making personal remittances of the premium to the 
retirement system. The premium, a specific per­
centage of salary, must be remitted monthly, in 
advance. During the 93-day period {plus the 31-day 
grace period) the member may convert his coverage 
to an individual policy issued by the carrier, the 
Prudential Insurance Company. If he does not con­
vert to an individual policy, contributory insurance 
coverage will resume when he returns to the payroll. 

19. 34 SOCIAL SECURITY TAX - As the employee is receiving 
no wages from the State during the military leave of 
absence, no Social Security tax liability is incurred. 

19. 35 SUPPLEMENTAL VARIABLE ANNUITY - Payments 
will terminate pending the employee's return to the 
payroll. 

19. 36 STATE HEALTh BENEFITS - The coverage will resume 
when the employee returns to the payroll after the military 
leave of absence has terminated. {See section 19. 91) 

ACTIVE DUTY FOR TRAINING FOR A PERIOD OF 3 TO 6 MONTHS -
The Attorney General has ruled that employers are not required to 
make pension contributions for employees who are on a military leave 
of absence for "Active Duty for Training" which is currently for a 
period of not less than 3 months or more than 6 months. 
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The member will receive no pension credit for the period of the 
leave of absence because no contributions have been remitted on 
his behalf. In the Public Employees' Retirement System, the 
member will have an opportunity to purchase pension credit for 
the leave of absence after the leave has terminated. The member 
should then contact the Division to determine the cost of purchasing 
pension credit. It may be paid in a lump sum o~ scheduled as extra 
payroll deductions. 

Non-contributory insurance coverage terminates 93 days after tp.e 
leave of absence began but coverage will resume when the member 
returns to active employment. 

Contributory insurance coverage may be continued for the first 93 
days of the leave of absence. If the member wishes to continue such 
coverage for the 93-day period, he should make personal remittances 
of insurance premiums directly to the retirement system, monthly, 
in advance. Contributory insurance coverage will resume on return 
to active employment. 

Payments which have been scheduled on arrears, back deductions or 
loans will be rescheduled at the termination of the leave while contri­
butions to the Supplemental Annuity and State Health Benefits programs 
will be resumed on return to active employment. 

MILITARY LEAVE OF ABSENCE WITH DIFFERENTIAL PAY ENTITLE­
MENT, CASH PAYABLE - Employee receives cash wages from the State. 

19. 51 PENSION COVERAGE - A pension contribution should be 
deducted from the cash wages that the employee is entitled 
to receive. The contribution is calculated at the net pension 
rate (full rate after the maximum wages subject to Social 
Security) on the base salary that the employee would be en­
titled to receive had he continued in active employment. 

19. 52 NON-CONTRIBUTORY LIFE INSURANCE - Non-contributory 
insurance coverage will continue during the entire period of a 
military leave of absence with pay. 
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19. 53 CONTRIBUTORY LIFE INSURANCE - If the employee 
had contributory insurance coverage immediately prior 
to the military leave of absence, the employer must 
deduct from his cash wages the specific percentage of 
the base salary that he would be entitled. to receive were 
he still in active employment. Contributory insurance 
coverage will continue during the entire period of a 
military leave of absence with pay. 

19. 54 SOCIAL SECURITY TAX - Social Security tax mus£ be 
deducted from the actual cash wages that the employee 
is paid by the State. 

19. 55 EMPLOYER LIABILITY - If the differential cash wages 
are insufficient to cover pension contributions and Social 
Security tax liability, in accordance with the above, the 
employer is liable for any difference in the pension con­
tribution. In determining employer liability, deductions 
should be made from the employee I s differential cash 
wages 'in the following order: 

(a) SOCIAL SECURITY TAX - Since tax liability is 
calculated on cash wages, the employee is always 
liable for the entire employee Social Security tax 
liability. 

(b) PENSION CONTRIBUTION - If the cash wages are 
insufficient to cover Social Security tax liability 
and pension contributions, the employer must pay 
the balance of the pension contribution which is not 
covered by the employee I s cash wages. 

(c) EXTRA PENSION DEDUCTIONS - If differential 
cash wages are sufficient, deductions should be 
made for outstanding arrears, back deductions or 
loans. Otherwise, they will be rescheduled at the 
termination of the leave of absence. 

TL #28, 12/31/67 



19.6 

ENROLLMENT AND CLAIMS 
LEAVES OF ABSENCE 

{d) CONTRIBUTORY LIFE INSURANCE - If the cash 
wages are insufficient to cover Social Security tax, 
pension contributions and contributory insurance, 
the employer is never liable for any portion of the 
contributory insurance premium. The employee 

must pay the contributory insurance prerriium monthly, 
in advance, by direct remittance to the retirement 
system. 

(e) SUPPLEMENTAL VARIABLE ANNUITY - If differ­
ential cash wages are sufficient, deductions should 
likewise be made for the Supplemental Annuity program 
or they will be resumed on return from the leave. How­
ever, if the employee is participating subject to a salary 
reduction agreement for the purchase of a tax- sheltered 
annuity, the reduction must be applied to the actual cash 
wages paid rather than to the employee's base salary re­
ceived prior to the leave, since such cash wages will be 
less than the former base salary. 

{f) STATE HEALTH BENEFITS - The coverage will resume 
when the employee returns to the payroll after the military 
leave of absence has terminated. (See section 19. 91) 

MILITARY LEAVE OF ABSENCE WITH DIFFERENTIAL PAY ENTITLE­
MENT, NO CASH PAYABLE - The employee receives no cash wages 
because his military pay and allowances are in excess of the pay which 
he would be entitled to receive if he were still actively employed. The 
Attorney General has held that the type of leave that is granted is the 
controlling factor in determining pension and insurance status; an em­
ployee who is granted a military leave of absence with pay, even though 
he receives no cash wages, shall be considered basically the same as 
an employee who receives cash wages on a "military leave of absence 
with differential pay entitlement." (See 19. 5 above) 

19. 61 PENSION CONTRIBUTIONS - The employer is required to pay 
to the retirement system the employee 1 s full pension contribution 
based on the amount of compensation that the employee would be 
entitled to receive if he were in active employment. The pension 

contribution is calculated at the member's full pension rate with 
no reduction for Social Security. Payments which have been sched­
uled on arrears, back deductions or loans will be rescheduled at the 
termination of the military leave of absence. 
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19. 62 NON-CONTRIBUTORY LIFE INSURANCE - Non­
contributory insurance coverage continues for the 
entire period of the military leave of absence. 

19. 63 CONTRIBUTORY LIFE INSURANCE - The employee 
may continue contributory insurance coverage for the 
entire period of the military leave of absence with pay 
by making personal remittances of the premium month­
ly, in·advance, to the retirement system. 

19. 64 SOCIAL SECURITY TAX - As the employee is receiving 
no cash wages, there is no Social Security tax liability. 

19. 65 SUPPLEMENTAL VARIABLE ANNUITY - Payments will 
terminate pending the employee I s return to the payroll. 

19.66 STATE HEALTH BENEFITS - The coverage will resume 
when the employee returns to the payroll after the military 
leave of absence has terminated. (See section 19. 91) 

19. llAMILITARY LEAVES OF ABSENCE, EMPLOYEES OF STATE'S 
POLITICAL SUBDIVISIONS - When a public employee is granted 
an approved leave of absence for military service, there are 
distinct pens ion implications. Below are specified such implica­
tions as they apply to the different types of military leave and 
particularly as they apply to members of the Public Employees' 
Retirement System and the Teachers I Pension and Annuity Fund 
employed by the State's political subdivisions. However, they 
are likewise applicable to members of the Consolidated Police 
and Firemen's Pension Fund and the Police and Firemen's Re­
tirement System. 

There are four types of military leave which are discussed. in 
detail below: 

(a) Military leave of absence with full pay- -annual 
active duty for training 

(b) Military leave of absence without pay 
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{c) Active duty for training for 3 to 6 months--The amend­
ment to Reserve Forces Act of 1955, 50 USCA 1013{c), 
c. 655, provides that persons may enlist in a special 
enlistment program to aid the strength of the ready re­
serve for an initial period of active duty for training of 
not less than 3 months or more than 6 months. 

{d) Military leave of absence with differential pay entitlement: 

1. Cash Payable - The employee is paid the cash 
differential between his civilian pay and his 
military pay and allowances. 

2. No Cash Payable - Although the employee is 
granted a leave with differential pay el).title­
ment, he actually receives no cash because 
his military pay and allowances exceed his 
civilian pay. 

When an employee is granted a military leave of absence, his 
personnel officer, the Secretary of the Board of Education or 
the certifying agent of the public employer should promptly file 
with the Division of Pensions a copy of the resolution granting 
the leave of absence. It should clearly indicate the specific type 
of military leave the employee was granted, the date the leave 
began, whether differential cash wages are payable and, if so, 
the amount thereof. 

19.2A MILITARY LEAVE OF ABSENCE WITH FULL PAY--ANNUAL 
ACTIVE DUTY FOR TRAINING - Any member of the U. S. Armed 
Forces Reserves or National Guard Components who is granted a 
military leave of absence with pay to engage in annual active duty 
for training and who continues on the payroll at full pay during the 
leave of absence will be considered as continuing in active employ­
ment for pension, Social Security, group life insurance, Supplemental 
Annuity and the State Health Benefits programs. 
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19. 3A MILITARY LEAVE OF ABSENCE WITHOUT PAY: 

19.31A PENSION COVERAGE - N.J.S.A. 38:23-6 provides 
that the employer must pay to the retirement system 
the frill employee pension contribution based on the 
amount of compensation that the employee would be 
entitled to receive if he were still in active employ­
ment. The pension contribution is calculated at the 
member I s full pension rate with no reduction for 
Social Security. Payments which have been scheduled 
on arrears, back deductions or loans will be resched­
uled at the termination of the military leave of absence. 

19.32A NON-CONTRIBUTORY LIFE INSURANCE - Non­
contributory insurance coverage terminates 93 days 
after the military leave of absence begins. During 
the 93-day period (plus the 31-day grace period) the 
employee may convert his coverage to an individual 
policy issued by the carrier, the Prudential Insurance 
Company, by contacting his local Prudential Insurance 
Company agent. If the member does not convert to an 
individual policy, non-contributory insurance coverage 
will resume when he returns to the payroll after the 
military leave of absence has terminated. 

19.33A. CONTRIBUTORY LIFE INSURANCE - The employee 
may continue contributory insurance coverage for only 
the first 93 days of the military leave of absence by 
making personal remittances of the premium to the 
retirement system. The premium, a specific percent­
age of salary, must be remitted monthly, in advance. 
During the 93-day period (plus the 31-day grace period) 
the member may convert his coverage to an individual 
policy issued by the carrier, the Prudential Insurance 
Company. If he does not convert to an individual policy, 
contributory insurance coverage will resume when he 
returns to the payroll. 
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19.34A SOCIAL SECURITY TAX - As the employee is receiving 
no wages from his civilian employer during the military 
leave of absence, no Social Security tax liability is 
incurred. 

19.35!\. SUPPLEMENTAL VARIABLE ANNUITY - Payments will 
terminate pending the employee I s return to the payroll. 

19.36A STATE HEALTH BENEFITS - The coverage will resume 
when the employee returns to the payroll after the military 
leave of absence has terminated. (See section 19. 91) 

19.37A PENSION REPORTING - When the employee begins a 
"Military Leave of Absence Without Pay" it should so 
be indicated in the Remarks Column of the Quarterly 
Report of Contributions. In subsequent reports an 11 M" 
will be shown in column 11, the pension will be calculated 
at the full pension rate and the pension contribution should 
be paid by the employer and remitted with the Report of 
Contributions. 

19. 4A ACTIVE DUTY FOR TRAINING FOR A PERIOD OF 3 TO 6 MONTHS -
The Attorney General has ruled that employers are not required to 
make pens ion contributions for employees who are on a military leave 
of absence for "Active Duty for Training" which is currently for a 
period of not less than 3 months or more than 6 months. 

The employer should enter in the Remarks Column of the Quarterly 
Report of Contributions "Active Duty for Training 3-6 months - began 
(date). 11 Neither pension nor contributory insurance premiums should 
be remitted by the employer during a military leave of absence for this 
type of active duty for training. At the termination of the leave the em­
ployer should reenter the member's name on the Report of Contributions 
and resume deductions for pension and also for contributory insurance 
if the member had such coverage when the leave began. 

The member will receive no pension credit for the period of the leave 
of absence, because no contributions have been remitted on his behalf. 
In the Public Employees 1 Retirement System, the member will have an 
opportunity to purchase pension credit for the leave of absence after 
the leave has terminated. 
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The member should then contact the Division to determine 
the cost of purchasing pension credit. It may be paid in a 
lump sum or scheduled as extra payroll deductions. 

Non-contributory insurance coverage terminates 93 days 
after the leave of absence began but coverage will resume 
when the me1nber returns to active employment. 

Contributory insurance coverage may be continued for the 
first 93 days of the leave of absence. If the member .. wishes 
to continue such coverage for the 93-day period, he should 
make personal remittances of insurance premiums directly 
to the retirement system, monthly, in advance. Contributory 
insurance coverage will resume on return to active employ­
ment. 

Payments which have been scheduled. on arrears, back deductions 
or loans will be re scheduled. at the termination of the leave while 
contributions to the Supplemental Annuity and State Health Benefits 
programs will be resumed on return to active employment. 

19. SA MILITARY LEAVE OF ABSENCE WITH DIFFERENTIAL PAY 
ENTITLEMENT, CASH PAYABLE - Employee receives cash 
wages from civilian public employer: 

19.51A PENSION COVERAGE - A pension contribution should 
be deducted from the cash wages that the employee is 
entitled to receive. The contribution is calculated at 
the net pension rate (full rate after the maximum wages 
subject to Social Security} on the base salary that the 
employee would be entitled to receive had he continued 
in active employment. 

19.52A NON-CONTRIBUTORY LIFE INSURANCE - Non-contributory 
insurance coverage will continue during the entire period of a 
military leave of absence with pay. 

19.53A CONTRIBUTORY LIFE INSURANCE - If the employee had 
contributory insurance coverage immediately prior to the 
military leave of absence the employer must deduct from 
his cash wages the specific percentage of the base salary 
that he would be entitled to receive were he still in active 
employment. Contributory insurance coverage will con­
tinue during the entire period of a military leave of absence 

with pay. 

TL #28, 12/31/67 



ENROLLMENT AND CLAIMS 
LEAVES OF ABSENCE 

19.54A SOCIAL SECURITY TAX - Social Security tax must be 
deducted from the actual cash wages that the employee 
is paid by his civilian public employer. 

19.55A EMPLOYER LIABILITY - If the differential cash wages 
are insufficient to cover pension contributions and Social 
Security tax liability, in accordance with the above, the 
employer is liable for any difference in the pens"ion con­
tribution. In determining employer liability, deductions 
should be made from the employee's differential cash 
wages in the following order: 

(a) SOCIAL SECURITY TAX - Since tax liability is 
calculated on cash wages, the employee is always 
liable for the entire employee Social Security tax 
liability. 

(b) PENSION CONTRIBUTION - If the cash wages are 
insufficient to cover Social Security tax liability 
and pension contributions, the employer must pay 
the balance of the pension contribution which is not 
covered by the employee's cash wages. 

(c) EXTRA PENSION DEDUCTIONS - If differential 
cash wages are sufficient, deductions should be 
made for outstanding arrears, back deductions or 
loans. Otherwise, they will be rescheduled at the 
termination of the leave of absence. 

{d) CONTRIBUTORY LIFE INSURANCE - If the cash 
wages are insufficient to cover Social Security tax, 
pens ion contributions and contributory insurance, 
the employer is never liable for any portion of the 
contributory insurance premium. The employee 
must pay the contributory insurance premium 
monthly, in advance, by direct remittance to the 
retirement system. 
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(e) SUPPLEMENTAL VARIABLE ANNUITY -
If differential cash wages are suffici"ent, 
deductions should likewise be made for the 
Supplemental Annuity program or they will 
be resumed on return from the leave. How­
ever, if the employee is participating subject 
to a salary reduction agreement for the 
purchase of a tax-sheltered annuity, the 
reduction must be applied to the actual 
cash wages paid rather than to the em­
ployee I s base salary received prior tcf 
the leave, since such cash wages will be 
less than the former base salary. 

(f) STATE HEALTH BENEFITS - The coverage 
will resume when the employee returns to 
the payroll after the military leave of absence 
has terminated. (See section 19. 91) 

19.56A. PENSION REPORTING - If an employee is granted a 
military leave of absence with pay and is entitled. to 
differential cash wages, this should fully be noted in 
the Remarks Column of the Quarterly Report of Con­
tributions. The employee will be considered identically 
the same as an active employee and there will be no 
indication in column 11 that he is on a military leave 
of absence. Pension contributions should be remitted 
with the Quarterly Report of Contributions. Insurance 
premiums should be remitted if they are deducted. from 
cash wages; if cash wages are insufficient to cover the 
insurance payment, the employee's base wages should 
not be considered in calculating the employer's insurance 
remittance. 
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19.6A MILITARY LEAVE OF ABSENCE WITH DIFFERENTIAL PAY 
ENTITLEMENT, NO CASH PAYABLE - The employee receives 
no cash wages because hi-s military-pay and allowances are in 
excess of the pay which he would be entitled. to receive if he were 
still actively employed.. The Attorney General has held that the 
type of leave that is granted is the controlling factor in determining 
pension and insurance status; an employee who is granted a military 
leave of absence with pay, even though he receives no cash wages, 
shall be considered. basically the same as an employee who receives 
cash wages on a "Military Leave of Absence With Differential Pay 
Entitlement." (See 19. 5A above) 

19.6 lA PENSION CONTRIBUTIONS - The employer is required to 
pay to the retirement system the employee I s full pension 
contribution based on the amount of compensation that the 
employee would be entitled to receive if he were in active 
employment. The pension contribution is calculated at the 
member I s full pension rate with no reduction for Social 
Security. Payments which have been scheduled for arrears, 
back deductions or loans will be rescheduled at the termina­
tion of the military leave of absence. 

19.62A. NON-CONTRIBUTORY LIFE INSURANCE - Non-contributory 
insurance coverage continues for the entire period of the 
military leave of absence. 

19.63A CONTRIBUTORY LIFE INSURANCE - The employee may 
continue contributory insurance coverage for the entire 
period of the military leave of absence with pay by making 
personal remittances of the premium monthly, in advance, 
to the retirement system. 

l 9.6-1A. SOCIAL SECURITY TAX - As the employee is receiving no 
cash wages, there is no Social Security tax liability. 

19.65A SUPPLEMENTAL VARIABLE ANNUITY - Payments will 
terminate pending the employee I s return to the payroll. 

19.66A STATE HEALTH BENEFITS - The coverage will resume 
when the employee returns to the payroll after the military 
leave of absence has terminated. (See section 19. 91) 
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19.67A PENSION REPORTING - The employer should 
indicate in the Remarks Column of the Quarterly 
Report -1'Military Leave of Absence With Pay -
no cash wages - began (date)". Base wages of 
the employee will not be considered in calculating 
the total contributory insurance premium that the 
employer must remit with the report. An "M" 
will be shown in column 11 indicating that the 
employee is on military leave. The pension 
contribution must be remitted with the Report 

of Contributions. 

LEAVES OF ABSENCE FOR ILLNESS - When a public 
employee is granted an approved leave of absence for 
illness, there are distinct pension implications. Below 
are specified such implications as they apply to members 
of the Public Employees I Retirement System and the Teachers 1 

Pension and Annuity Fund. However, they are generally 
applicable to all State -administered retirement systems. 

When an employee files and receives an award for periodic 
Workm~n I s Compensation benefits, he is not considered to 
be on a leave of absence for illness or for any other reason. 
This is true even if the individual is paid cash wages supple­
menting any award of Workmen's Compensation payments. 
It may be that prior to the filing and award of a claim under 
Workmen's Compensation, the individual was granted a leave 
of absence and during such approved leave, his pension status 
is that, as described below, of an employee on a leave of ab­
sence for illness or any other purpose, with or without pay. 
However, once the award is made, his status is altered. For 
a discussion of the pension implications of a member of the 
State-administered retirement systems who is receiving 
periodic benefits under Workmen's Compensation, please 
see section 59. 
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19. 71 LEAVES OF ABSENCE FOR ILLNESS, WITH PAY -
The employee is paid cash wages which are sufficient 

to meet the cost of pension, contributory life insurance 
and Social Security taxes. In the Public Employees' 
Retirement System the employee will be considered 
as continuing in active employment for all purposes. 

In the Teachers I Pension and Annuity Fund, duri~g any 
such leave where the cash received is 50% or more of 
the employee I s normal compensation, the employee will 
likewise be considered as continuing in active employment 
for all purposes. However, if the cash wages received 
are less than 50% of the employee I s normal compensation, 
the employer will continue to make deductions for pension 
and contributory life insurance only until the end of the 
school year. Such deductions are continued applicable to 
the full, contractual or base salary in effect prior to the 
leave. 

If cash wages are sufficient, deductions should likewise 
be made for the Supplemental Variable Annuity program 
or they will be resumed on return from the leave. How­
ever, if the employee is participating subject to a salary 
reduction agreement for the purchase of a tax-sheltered 
annuity, the reduction must be applied to the actual cash 
wages paid rather than to the employee's base salary re·­
ceived prior to the leave, since such cash wages will be 
less than the former base salary. 

If the cash received is 50% or more of the employee's 
normal compensation or if the employee is performing 
on a basis equivalent to 20 hours per week, deductions 
should likewise be made for the State Health Benefits 
program or they will be resumed on return from the 
leave. If either test cannot be met by the employee on 
leave, he may continue coverage for only the first 3 months 
of the leave by making personal remittance of the total pre -
mium to his employer. The total will include the cost for 
employee and dependent charges. The premium must be 

remitted for the entire 3-month period in advance (the pre -
mium for 6 bi-weekly pay periods in the case of State employees 
paid by the Centralized Payroll Section). The coverage will 
resume when he returns to the payroll after the leave has 
terminated. 
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19. 72 LEAVES OF ABSENCE FOR ILLNESS, WITHOUT PAY: 

19. 73 PENSION CONTRIBUTIONS - The member will receive 
no pension credit for the period of the leave of absence, 
because no contribution should be remitted on his behalf. 
In the Public Employees I Retirement System, the mem-
ber will have an opportunity to purchase pension credit 
for the leave of absence after the leave has terminated. 
In the Teachers' Pension and Annuity Fund, the member 
may purchase such leave, if it is for less than a 3-month 
period, upon return to employment. The member should 
then contact the Division to determine the cost of purchasing 
pension credit. It may be paid in a lump sum or scheduled 
as extra payroll deductions. 

19. 74 EXTRA PENSION DEDUCTIONS - Payments which have 
been scheduled on arr-ears, back deductions or loans will 
be rescheduled at the termination of the leave of absence. 

19. 75 NON-CONTRIBUTORY AND CONTRIBUTORY LIFE 
INSURANCE - Non-contributory insurance coverage 
will continue during a period of an approved leave of 
absence for illness of up to 2 years or for 1 year in 
the case of a leave due to maternity. In the State Police 
Retirement System, the period is limited to 93 days. 

Contributory insurance coverage will continue during a 
period of an approved leave of absence for illness of up 
to 2 years or for 1 year in the case of a leave due to 
maternity. No contributions are prescribed. 

19. 76 SOCIAL SECURITY TAX - As the employee is receiving 
no cash wages, there is no Social Security tax liability. 

19. 77 SUPPLEMENTAL VARIABLE ANNUITY - Payments will 
terminate pending the employee I s return to the payroll. 
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19. 78 STATE HEALTH BENEFITS - Deductions will be resumed 
on return from the leave. However, the employee may con-
tinue coverage for only the first 3 months of the leave by 

making personal remittance of the total premium to his 
employer. The total will include the cost for employee and 
dependent charges. The premium must be remitted for the 
entire 3 month period in advance (the premium for 6 bi-weekly 
pay periods in the case of State employees paid 1:5y the Centralized 
Payroll Section). The coverage will resume when he returns 
to the payroll after the leave has terminated. 

19. 79 PENSION REPORTING - The local employer should indicate 
in the Remarks Column of the Quarterly Report, "Sick leave 
of absence--began (date). 11 Both the State and local govern­

ment employer is required to file a statement of the approved 
leave of absence for illness or maternity with the retirement 
system, stipulating the exact period of such leave. 

LEAVES OF ABSENCE FOR ALL OTHER PURPOSES - When a public 
employee is granted an approved leave of absence for reasons other 
than illness, maternity or military service, there are distinct pension 
implications. Below are specified such implications as they apply to 
members of the Public Employees' Retirement System and the Teachers' 
Pension and Annuity Fund. However, they are generally applicable to 
members of all State-administered retirement systems. 

19. 81 LEAVE OF ABSENCE FOR ALL OTHER PURPOSES, WITH PAY -
The employee is paid cash wages which are sufficient to meet the 
cost of pension, contributory life insurance and Social Security taxes. 
The employee will normally be considered as continuing in active 
employment for all purposes in the Public Employees I Retirement 
System and most other State-administered systems. 

In the Teachers' Pension and Annuity Fund, any such leave, in­
cluding sabbaticals, where the cash received is 50% or more of 

the employee's normal compensation, the employee will likewise 
be considered as continuing in active employment for all purposes. 
However, if the cash wages received are less than 50% of the em­
ployee I s normal compensation, the employer will continue to make 

deductions for pension and contributory life insurance only until the 
end of the school year. 
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Such deductions are continued applicable to the full, 
contractual or base salary in effect prior to the leave. 

If cash wages are sufficient, deductions should likewise 
be made for the Supplemental Variable Annuity program 
or they will be resumed on return from the leave. How­
ever, if the employee is participating subject to a salary 
reduction agreement for the purchase of a tax-sheltered 
annuity, the reduction must be applied to actual cash 
wages paid rather than to the employee I s base salary 
received prior to the leave, since such cash wages will 
be less than the former base salary. 

If the cash received is 50% or more of the employee's 
normal compensation or if the employee .is performing 
on a basis equivalent to 20 hours per week, deductions 
should likewise be made for the State Health Benefits 
program or they will be resumed on return from the 
leave. If either test cannot be met by the employee on 
leave, he may continue coverage for only the first 3 
months of the leave by making personal remittance of 
the total premium to his employer. The total will in­
clude the co st for employee and dependent charges. The 
premium must be remitted for the entire 3-month period 
in advance (the premium for 6 bi-weekly pay periods in 
the case of State employees paid by the Centralized Pay­
roll Section). The coverage will resume when he returns 
to the payroll after the leave has terminated. 

19. 82 LEAVES OF ABSENCE FOR ALL OTHER PURPOSES, 
WITHOUT PAY: 

19. 83 PENSION CONTRIBUTIONS - The member will receive 
no pension credit for the period of the leave of absence, 
because no contributions should be remitted on his behalf. 
In the Public Employees I Retirement System, the member 
will have an opportunity to purchase credit for the leave of 
absence after the leave has terminated. In the Teachers' 
Pension and Annuity Fund, the member may purchase such 
leave, if it is for less than a 3-month period or the period 
of an approved leave for Exchange Teaching or Fulbright 
Scholarship. (See section 41. 5) 
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19. 84 EXTRA PENSION DEDUCTIONS - Payments which have 
been scheduled on arrears, back deductions or loans will 

be rescheduled at the termination of the leave of absence. 

19. 85 NON-CONTRIBUTORY AND CONTRIBUTORY LIFE IN­
SURANCE - Non-contributory insurance coverage will 
continue during the period of an approved leave of absence 
for any purpose, other than illness or maternity, of up to 
93 days. 

Contributory insurance coverage will continue during the 
period of an approved leave of absence for any purpose, 
other than illness or maternity, of up to 93 days. However, 
the employee must pay the contributory insurance premium 
monthly, in advance, by direct remittance to the retirement 
system. 

19. 86 SOCIAL SECURITY TAX - As the employee is rece1vmg 
no cash wages, there is no Social Security tax liability. 

19. 87 SUPPLEMENTAL VARIABLE ANNUITY - Payments will 
terminate pending the employee's return to the payroll. 

19. 88 STATE HEALTH BENEFITS - Deductions will be resumed 
on return from the leave. However, the employee may con­
tinue coverage for only the first 3 months of the leave by 
making personal remittance of the total premium to his 
employer. The total will include the cost for employee 
and dependent charges. The premium must be remitted 
for the entire 3-month period, in advance (the premium 
for 6 bi-weekly pay periods in the case of State employees 
paid by the Centralized Payroll Section). The coverage will 
resume when he returns to the payroll after the leave has 
terminated. 

19. 89 PENSION REPORTING - The local employer should indicate 
in the Remarks Column of the Quarterly Report, "Leave of 
Absence--began (date)." Both the State and local government 
employer is required to file a statement of the approved leave 
of absence with the retirement system, stipulating the exact 
period of such leave. 
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19. 91 LEAVES OF ABSENCE AND STATE HEALTH BENEFITS: 
GENERAL COMMENTS - The statute covering the State 
Health Benefits program pre scribes coverage for only full 
time employees. However, where an individual is already 
covered and receives an approved leave of absence, for 
whatever purpose other than for military _leave, he will 
continue to be covered under the program as long as he 
receives 50% or more of his normal compensation during 
the period of the leave or if he continues to perform on a 
basis equivalent to 20 hours per week, the norm established 
for full time participation for employees of the State I s polit­
ical subdivisions. However, if he does not receive such 
compensation or does not perform such hours of work during 
the leave, the employee can continue coverage for only the 
first 3 months of the leave by making personal remittance 
of the total premium to his employer. The total includes 
the cost for both the employee and the dependent charges. 
The 3 month period begins with the first of the month follow-
ing the month in which the leave began. The coverage will 
be resumed upon his return from the leave. However, his 
coverage does not end as abruptly as indicated. 

It is automatic that at the end of this 3 month period his 
participation in the program will be terminated but upon 
the receipt of such termination notice, the carriers of the 
basic hospitalization and medical, surgical coverage, New 
Jersey's Blue Cross and Blue Shield plans, are obligated 
to offer a direct payment plan to him for himself and his 
dependents. Likewise, when he returns from the leave his 
coverage will be resumed automatically and the direct pay­
ment obligation will terminate. With respect to the major 
medical program, if any disability or illness was incurred. 
during the period in which he was covered before or during 
the period of the leave for which contributions were made 
by his employer or by him to his employer, all eligible 
charges, subject to the provisions of the contract, attributable 
to such illness or disability will be covered up to the end of 
the calendar year following the year in which the disability 
or illness took place. 
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LEAVES OF ABSENCE AND SUSPENSIONS OR INDICTMENTS -
An employee who is off the payroll under departmental charges 
or indicted. for a crime of moral turpitude, is not considered. to 
be on leave of absence but rather his membership in the retire­
ment system is considered. in suspense pending a d.e.cision on 
such charges or indictment. If the dismissal of the charges or 
a judgment that the employee was not guilty is rendered., then 
provision is normally made for the payment of back wages. Upon 
payment of such back wages, the individual I s pension credit and 
insurance status is restored. as it would. have been if such charges 
or indictment has not been made. 

If the employee is found. guilty of a crime of moral turpitude and 
convicted., then applications for retirement would. have to be denied. 
since most of the retirement statutes require that benefits be paid. 
on the basis of honorable service only. Even a subsequent pardon 
does not alter the decision that no honorable service was performed 
and. therefore benefits will continue to be denied.. 

However, where a pension has already been granted. and. the in­
dividual is indicted, there is no authority for withholding the payment 
of the pension pending the trial for the indictment of the criminal act 
which may or may not have had. any connection with the position 
formerly held. However, the pension cannot be paid. to any person 
who is confined. in a penal institution as a result of a conviction of a 
crime involving moral turpitude. The period. during which the pen­
sion would not be paid is limited to the period. of confinement so there 
is no right to suspend. payment pending trial on the indictment. How­
ever, N.J.R.S. 43:1-2 does not prevent the payment of the pension 
for the sole benefit of parents, wives, or minor children if the pension 
fund. determines that the pension is necessary for their maintenance 
during the period in which the pensioner is confined.. (See section 90. 2) 

An employee who has been suspended. cannot apply for a refund 
of his contributions to the retirement system since his status 
has not been clarified. However, where the employee decides 
not to appeal his suspension or dismissal and resigns his position, 
he may then receive a refund of his contributions to the retirement 

system. 
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20. THE CLAIMS SECTION - The Claims Section deals with 
claims for death benefits for members of the Teachers' 
Pension and Annuity Fund, the Public Employees I Retire -
ment System, the Police and Firemen's Retirement System 
and the State Police Retirement System. Withdrawal 
applications are processed for members of the Public 
Employees I Retirement System and the Teachers 1 Pension 
and Annuity Fund. 

Specific information concerning non-contributory and con­
tributory group insurance which may be relevant at the 
time of enrollment is reviewed. in section 14. 1, et seq. 

21. DEA TH BENEFITS - These benefits consist primarily of 
the payment of group insurance claims, non-contributory 
and contributory, in the case of death before or after re­
tirement. Also involved. in the case of death before 
retirement would be the return of the member I s contributions 
with interest for members of the Public Employees' Retirement 
System and the Teachers' Pension and Annuity Fund. Pension 
contributions are refunded. to a member's beneficiary in the 
Police and Firemen's Retirement System provided. death was 
not the result of an accident in the course of employment. In 
cases of accidental deaths, a monthly annuity based on the 
member's contributions is payable to the member's widow 
or children. 

In the State Police Retirement System the member I s con­
tributions are not refunded since a monthly pension benefit 
is payable to an eligible survivor. Only in cases where the 
member left no eligible survivor will the pension contributions 
be refunded to his beneficiary or estate. 
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In the case of service connected death, the Claims Section 
wiU provide for the return of contributions, if applicable, 
make payment of contributory insurance, if any, and provide 
for the transfer of the insurance payment under the non-con­
tributory insurance program to the policyholder in those 
systems where the transfer is prescribed.. The claim will 
then be referred to the Retirement Bureau where the service 
connected death benefits payable to the survivors of the de­
ceased member will be calculated and awarded. This matter 
is further discussed in section 22. 3. 

With respect to death after retirement, the Claims Section 
also calculates and processes the payment of benefits payable 
to a beneficiary or their estate under the option selected. by 
the member at retirement. 

EFFECTIVE DATE OF GROUP LIFE INSURANCE PROGRAMS -
Non-contributory death benefits have been provided by the 
Teachers' Pension and Annuity Fund since January l, 1956. 
Effective January 1, 1958, additional contributory insurance 
was provided. and the death benefits were covered by a group 
life insurance policy. 

Non-contributory death benefits have been provided by the Public 
Employees' Retirement System since January 1, 1955. Effective 
December 1, 1956, additional contributory insurance was provided 
and. the death benefits were covered by a group policy. 

Non-contributory death benefits .. have been provided. for mem-
bers of the Police and. Firemen's Retirement System since 
July 1, 1953. Effective October 1, 1954, additional contributory 
death benefits were provided and the death benefits were on a 
self-insured basis. However, on July 1, 1965 the non-contributory 
and the additional death benefits were underwritten by an insurance 
carrier. 
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Contributory life insurance benefits have been provided 
to members of the State Police Retirement System since 
October 1, 1925. Effective August 1, 1965 a new con­
tributory life insurance plan was established for active 
members of the State Police Retirement System. Former 
members of the State Police Benevolent Fund, which was 
abolished on July 1, 196 .S and who had retired prior to 
July l, 1965, were given the privilege of electing to carry 
the additional insurance coverage, which was available to 
them in the former system, upon their retirement. The 
former active members of the State Police Benevolent Fund 
could be covered at retirement by the additional insurance 
benefits of the former plan provided they requested cover­
age prior to July 1, 1966. 

On June 18, 1966, legislation was adopted canceling the 
contributory insurance program and members of the State 
Police System were provided life insurance protection 
under a completely non-contributory policy. 

The complete terms of the group life insurance coverages 
are set forth in the group insurance policies; insured mem­
bers receive individual certificates outlining the benefits. 

AMOUNT OF GROUP LIFE INSURANCE, NON-CONTRIBUTORY -
The amount of the non-contributory insurance coverage is the same in 
all systems with the exception of the State Police Retirement System. 
In the case of insured members of the Teachers' Pension and Annuity 
Fund and the Public Employees I Retirement System who die under the 
age of 70 while in service or those under the age of 60 who die after 
retirement for disability, the beneficiaries will receive l½ times the 
salary upon which pension contributions were made by the member in 
the last year of service. Members who die after the age of 70 while 
still in service or members who have retired and who die after the 
age of 60 are covered by an insurance benefit equivalent to 3/ l 6ths 
times the base salary they received in the last year of service. 
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In the case of insured. members of the Police and. Firemen's 
Retirement System who die before the age of 65 while in ser-
vice or those less than age 55 who die after retirement for 
disability, the beneficiaries will receive l½ times the compensation 
received. by the member in the last year of service. Retirement 
is compulsory for members of the Police and Firemen's Retirement 
System at age 65 and all members who die after the age of 65 or 
after retirement for any reason other than disability, would. be 
covered by an insurance benefit equal to 3 / 16ths times the base 
compensation they received in the last year of service, payable 
to their beneficiaries. 

In the State Police Retirement System a member who dies in 
active service prior to age 55 is covered under the non-contributory 
insurance program for an amount equivalent to 3½ times the compen­
sation (including maintenance) he received in the last year of service 
prior to death. In the event the member's death occurs after an 
ordinary or accidental disability retirement and prior to attaining 
age 55, 3½ times final compensation is paid to his designated bene­
ficiaries. When a member's death occurs after service retirement, 
early retirement or after the receipt of a vested retirement benefit, 
1 / 4 of final compensation is payable to the member's designated 
beneficiaries. 

Members of all the retirement systems, who have vested their 
accounts, are not covered by the non-contributory insurance 
benefits until they attain age 55 or 60, whichever is applicable 
in the particular system. 

AMOUNT OF GROUP LIFE INSURANCE, CONTRIBUTORY - In the 
Teachers' Pension and Annuity Fund beneficiaries of members 
covered by contributory insurance would receive an insurance 
benefit equivalent to l½ times the salary upon which pension con­
tributions were based in the last year of service prior to death, 
if death occurred. in service before the age of 70. The amount 
decreases to 3 / l 6ths times the base salary at age 70 if death 
occurred. in service, or after service retirement, for all mem­

bers who retired after January 1, 1961 who were covered by the 
additional insurance in their last month prior to retirement. 
Members who died after October 1, 1965, regardless of the date 
they retired or their age at retirement, are covered by a 3/ l 6ths 
insurance benefit. However, the 3 / l 6ths insurance benefit would 
not apply to members who vested their account and died prior to 
the attainment of age 60. 
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CLAIMS 

21. 3 Cont'd. If death occurs in the first year of membership in the 
Teachers' Pension and Annuity Fund, the amount of the 
contributory insurance will be based on the full annual 
contractual salary instead of the actual base salary 
received. 

In the Public Employees' Retirement System the amount 
of the contributory insurance coverage is 1 times the salary 
upon which pension contributions were based in the mem­
ber I s last year of service prior to death, if death occurred 
in service before the age of 70. The amount decreases to 
3/ 16ths times the salary at age 70 or more. 

If death occurs in the first year of membership in the 
Public Employees I Retirement System, the base salary 
used in the calculation of the contributory insurance will 
be based on the full annual base salary received by the 
member. 

The contributory insurance benefit for members of the 
Police and Firemen's Retirement System who die in service 
is calculqted as 2 times the compensation received by the 
member in the last year of service, if death occurred prior 
to age 65. The amount decreases to 3/16ths times the 
compensation at age 65. Only members who retire on a 
service retirement allowance or on an ordinary disability 
retirement allowance would be covered by a contributory 
insurance benefit of 3 / l 6ths times the compensation they 
received in the last year of service prior to retirement. 

Members of the Police and Firemen's Retirement System 
whose death occurred before completing one year of creditable 
service would have the insurance benefit based on their annual 
rate of compensation. 
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21. 4 

21. 5 

ENROLLMENT AND CLAIMS 
CLAIMS 

COST OF GROUP LIFE INSURANCE - The employer pays 
the cost of all non-contributory group insurance benefits 
for members of the Police and Firemen's Retirement System 
and all members of the local reporting districts of the Public 
Employees' Retirement System. The State pays the cost of 
the non-contributory insurance benefits for members of the 
Teachers' Pension and Annuity Fund, the State Police Retire­
ment System and State employee members in the Public 
Employees' Retirement System. The statute establishes 
the State Treasurer as policyholder for the non-contributory 
insurance coverage for all systems. The policyholder for the 
contributory insurance coverage, in all systems, is the respective 
Board of Trustees. 

For the contributory life insurance the members covered under 
the program pay one percent of base salary with the exception of 
the Teachers' Pension and Annuity Fund. In the Teachers' Pen­
sion and Annuity Fund the member pays 8/ l0ths of one percent 
of salary. It is important to note that in the Public Employees 1 

Retirement System and the Teachers• Pension and Annuity Fund, 
the members in service who have attained the age of 70 would not 
pay any premiums for the contributory insurance coverage. The 
employ.er will pay the cost of the insurance coverage under the 
contributory program for this group of individuals. 

ELIGIBILITY FOR COVERAGE, TEACHERS' PENSION AND 
ANNUITY FUND - Members of the Teachers' Pension and 
Annuity Fund became covered for the non-contributory death 
benefits on January 1, 1956. Most individuals now becoming 
members of the Teachers' Fund are automatically insured 
for both non-contributory and contributory coverage and de­
ductions for contributory insurance are made effective with 
the date of their enrollment. The statute requires that the 
contributory insurance be carried during the first 12 months 
of membership. 

Members of the Teachers' Fund on January 1, 1958 who did 
not enroll for the contributory insurance prior to January 1, 
1959 are no longer eligible for this coverage. 
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21. 6 

ENROLLMENT AND CLAIMS 
CLAIMS 

Generally, the insurance coverage is available to members 
of the Teachers I Fund without a medical examination. There 
are, however, three exceptions: 

(a) An individual who was eligible for member­
ship in the Fund before January 1, 1956 as 
an optional enrollment and who enrolled in 
the Fund on or after January 1, 1957. 

(b) An individual who had attained age 60 upon 
enrollment but who was not age 60 on his 
compulsory enrollment date. 

(c) Members who convert their group insurance 
coverage to a private policy; upon return or 
re -enrollment such members must cancel their 
private insurance contract or prove insurability 
in order to re-establish group life insurance 
coverage. 

ELIGIBILITY FOR COVERAGE, PUBLIC EMPLOYEES' 
RETIREMENT SYSTEM - Members of the State system 
on January 1, 1955 became covered for the non-contributory 
death benefits. Employees who are compulsorily enrolled 
after this date are eligible for the non-contributory insurance 
on the date they become members. However, if the employee 
who is an optional enrollment does not apply for member ship 
within one year from the date he is first eli_gible to do so, he 
will be required to furnish evidence of insurability. 

The effective date of contributory insurance for members of 
the Public Employees' Retirement System varies in that en­
rollment under this program depended on satisfying a 
participation requirement in each locality. Many employing 
units, including the State, qualified on December 1, 1956. 
Anyone who was a member in service of one of these units 
and enrolled for the contributory insurance by December l, 
1956, became covered on that date. On December l, 1957 
all those who had requested contributory insurance, in units 

which had not met the participation requirement, were covered 
under the program. 
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ENROLLMENT AND CLAIMS 
CLAIMS 

21. 6 Beginning with January 2, 1957 an individual becomes covered 
cont'd. for contributory insurance only if he is enrolled for this insurance 

on a day that he is performing all of his regular duties at his place 
of employment. If an individual was a member of the system on 
December l, 1956, he would be ineligible for the cont:ributory in­
surance if he did not elect coverage prior to December 1, 1957. 
If he becomes a member of the system after December 1, 19-56, 
he must enroll for the contributory insurance within one year from 
the effective date of his membership; otherwise he will become 

ineligible. 

Chapter 121, P. L. 1963 provided that all employees who had 
established membership in the retirement system after July 1, 
1963 were compulsorily covered under the contributory insurance 
program during the first year (12 months) of membership. All 
members enrolled prior to July 1, 1963, who were not covered 
under the contributory insurance program, were given the opportunity 
of requesting the additional insurance coverage. However, a member 
had to file a health statement application, prior to June 30, 1964, 
which was to determine whether the member had to prove insurability 
prior to being granted the contributory insurance coverage. 

The insurance coverage is available to members of the retirement 
system without a medical examination. However, there are three 
exceptions: 

{a) An optional enrollee who files an application for enrollment 
after one year has expired from the date he was originally 
eligible to join the retirement system, must submit to a 
medical examination to secure insurance coverage upon 
enrollment. 

{b) An individual who is age 60 or older at enrollment in the 
retirement system must prove insurability if he is interested 
in securing coverage in the contributory insurance program. 
A medical examination is not required for the non-contributory 
insurance. 

(c) Members who convert their group insurance coverage to a 
private policy; upon return or re-enrollment such member 
must cancel their private insurance contract or prove in­
surability in order to re-establish group life insurance coverage. 
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21. 7 

21. 8 

ENROLLMENT AND CLAIMS 
CLAIMS 

ELIGIBILITY FOR COVERAGE, STATE POLICE RETIRE­
MENT SYSTEM - Members of the State Police Retirement 
System were covered under the non-contributory insurance 
program on July 1, 1965. All active members of the former 
State Police Benevolent Fund became automatically insured 
on July 1, 1965 under the non-contributory life insa.rance 
program. All new members of the State Police Retirement 
System would have insurance coverage on the day that they 
establish membership. 

No medical examination is required to establish group life 
insurance coverage. However, there is one exception: 
Members who convert their group insurance coverage to 
a private policy; upon return or re-enrollment such mem­
ber must cancel their private insurance contract or prove 
insurability in order to re-establish group life insurance 
coverage. 

ELIGIBILITY FOR COVERAGE, POLICE AND FIREMEN's 
RETIREMENT SYSTEM - Members of the Police and Firemen's 
Retirement System on June 30, 1965 or former retired members 
became insured on July 1, 1965 for the non-contributory insurance 
benefits under the group insurance policy. 

Members who had the contributory coverage on June 30, 1965 
were automatically insured on July 1, 1965. Former members 
who retired on a service retirement allowance or an ordinary 
disability allowance and who had the additional coverage at re­
tirement automatically became insured under the new contributory 
insurance plan on July 1, 1965. 

All individuals who establish membership after June 30, 1965 
become insured immediately on the day they become a member. 
The statute requires the member to carry the additional insur­
ance during the first full year (12 months) of membership. 

No medical examination is required to establish group life 
insurance coverage. However, there is one exception: Mem­
bers who convert their group life insurance coverage to a 
private policy; upon return or re-enrollment such member 
must cancel their private insurance contract or prove insur­
ability in o::r;der to re-establish group life insurance coverage. 
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22. 1 

22.2 

22.3 

ENROLLMENT AND.CLAIMS 
CLAIMS 

BENEFICIARIES OF GROUP LIFE INSURANCE - Life insurance 
will be paid to the person or persons the member names as his 
beneficiary. He may name anyone he wishes and he may change 
his beneficiary at any time by making written request. This 
matter of designation of beneficiary receives more aqequate 
treatment in the section of the manual dealing with the work of 
the Records Section, 45. 1 et seq. The new designation of bene­
ficiary form may be obtained from the Secretary of the Board 
of Education, the payroll clerk, the certifying agent, or the 
Division of Pensions. 

The beneficiary need not be an actual person. For lump sum 
settlements an estate, church, institution, fiduciary or other 
beneficiary may be named. However, it is generally desirable 
to name a definite person or persons as beneficiary, rather than 
an estate. This may save delay and expense after death. 

METHOD OF PAYMENT - The insurance may be paid in a lump 
sum or in equal ·annual installments over a period of years or as 
a life annuity to a beneficiary. In addition, members may arrange 
with the carrier for some other method of settlement. The carrier 
is currently making available all the options contained in its ordinary 

life policies. 

GROUP LIFE INSURANCE AND ACCIDENTAL DEATH - If a mem­
ber should die in active service as a result of an accident arising 
out of and in the course of his regular or assigned duties, and not 
as a result of his own willful negligence, an accidental death benefit 
will become payable, providing a report of the accident is filed in 
the office of the retirement system within 60 days following, and 
complete and proper application for benefits is filed within two years 
thereafter. The Board of Trustees may waive the time limits if, in 
the judgment of the Board, the circumstances warrant such action. 

A specific application for accidental death benefits must be filed by 
the widow, or in behalf of any dependent children under age 18, if 
no widow survives. The employer of the deceased member must 
also certify to the circumstances of the accident which caused the 
death of the employee. 
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ENROLLMENT AND CLAIMS 
CLAIMS 

22. 3 Cont'd. Accidental Death Benefits normally include: 

a. Return of the member's accumulated contributions. 

b. Payment of contributory insurance, if in effect. 

c. An allowance to the widow, payable until remarriage, 
or to children under age 18, amounting to one -half of 
the average annual salary received by the deceased 
member in the five years preceding the month in which 
death occurred. 

If there is no widow, nor any children under age 18, then the 
non-contributory and contributory insurance benefits, if in 
effect, will be payable to the named beneficiaries. 

In the State Police Retirement System the member's pension 
contributions are withheld so that the widow is provided with 
a pension allowance equal to one-half of final compensation 
until she dies or remarries. If the widow dies or remarries 
while the member's youngest child is under 18, 20% of final 
compensation will be paid to one surviving child, 35% of final 
compensation to two surviving children in equal shares. Where 
there are three or more surviving children, 50% of final com­
pensation is payable in equal shares to each child. If the member 
left no surviving widow or child, 25% of final compensation will 
be paid to one surviving dependent parent or 40% of final com­
pensation will be paid in equal shares to each dependent parent. 

In the Police and Firemen's Retirement System the value of the 
non-contributory insurance and the member's pension contributions 
are withheld to provide the widow with a pension allowance equal 
to one-half of the member's average final compensation in addition 
to an annuity based on the member's pension contributions, payable 
until she dies or remarries. If the widow dies or remarries and 
there are three or more surviving children under the age of 18, 
the widow's pension allowance will be continued in equal shares 
to each child. Where there are two surviving children each will 
be paid $40 monthly and one child will receive $50 monthly. How­
ever, in no event will the pension paid to the children exceed, in 
aggregate, the sum of $1,500 annually. 
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22.4 

22.5 

22.6 

ENROLLMENT AND CLAIMS 
CLAIMS 

If the member has no surviving widow, no child under 18 or 
dependent parents, no pension will be payable. However, a 
member's insurance benefits and pension contributions, if 
applicable, will be paid to the member's beneficiary or estate. 
A detailed description of the processing of a claim for accidental 
death is contained. in section 38. 3. The return of the member's 
contributions and the payment of the insurance death benefits 
would be performed. by the Claims Section while the payment 
of a widow's, children's or dependent parents' pensions is the 
responsibility of the Retirement Section. 

EMPLOYMENT FOR MORE THAN ONE PARTICIPATING 
EMPLOYER - All earnings constituting base salary, and 
consequently subject to pension deductions during the last 
year of creditable service, will be considered in determining 
the amount of the non-contributory and contributory death 
benefits. If the member is employed in several locations, 
his coverage will be based on the earnings subject to pension 
in all employments. 

CHANGING EMPLOYMENT - Non-contributory and contributory 
death benefits will remain in effect if the member leaves one 
employer and transfers his membership to another participating 
employer group. 

LEAVES OF ABSENCE - If a member is granted a leave of absence 
with pay, his insurance will continue and the insurance deductions 
will be taken for contributory insurance provided the member is 
covered under the contributory program. 

If a member of the Public Employees' Retirement System, the 
Teachers' Pension and Annuity Fund or the Police and Firemen's 
Retirement System is granted an official leave of absence without 
pay, the non-contributory insurance and contributory insurance 
will continue up to two years while on leave due to illness, up to 
one year for maternity and up to 93 days if the leave is for any other 
reason. The members of the State Police Retirement System are 
covered under the non-contributory insurance program for a period 

of 93 days provided they have secured an official leave of absence 
without pay. 

TL #28, 12/31/67 



22. 7 

22.8 

ENROLLMENT AND CLAIMS 
CLAIMS 

In all retirement systems where a member is covered under 
the contributory group life insurance program, he will be re­
quired to pay insurance premiums to continue his protection 
for the additional insurance when he has secured a 93 day 
leave of absence for any reason other than illness. Members 
are not required to pay insurance premiums when they have 
secured an official leave of absence due to illness or maternity. 
If his leave of absence extends beyond the applicable period, his 
insurance will be deemed to have terminated at the end of the 
period. However, such coverage may be converted to an 'in­
dividual policy within 31 days while the employee is still on 
official leave. 

SEASONAL DISCONTINUANCE OF MEMBERSHIP - In the 
Teachers' Pension and Annuity Fund and the Public Employees' 
Retirement System, non-contributory and contributory coverage 
during the months of July and August in the case of 10 month 
members will continue as long as the employer-employee re­
lationship exists during this p~riod. However, a signed contract 
is necessary in those instances where an employment contract is 
required to continue an employee -employer relationship. In the 
event a contract is not necessary to continue employment, the 
employer must certify the employee was expected to return and 
would have been rehired in the month fallowing the expiration of 
the two month period in which the employee did not render any 
service. 

TERMINATION BEFORE RETIREMENT - If a member terminates 
employment, his coverage will continue for the next 31 days. In 
this 31 day period he may change his insurance, without a medical 
examination, to an individual policy. He may select any type of 
individual policy issued by the carrier except term insurance or 
a policy containing disability benefits. The individual policy will 
become effective at the end of the 31 day period. The premium 
will be the same as that he would ordinarily pay if he applied for 
an individual policy at that time. Inquiries regarding conversion 
must be made through an authorized agent of the carrier. If the 
men:iber has not converted by the end of the 31 day period, his 
insurance protection will have terminated. 

TL #28, 12/31/67 



22.9 

ENROLLMENT AND CLAIMS 
CLAIMS 

If the member returns to covered public employment after having 
converted his insurance and the individual policy is still in force 
when he again becomes a member, he will be required to discontinue 
the converted policy or submit evidence of insurability before he 
may again be covered under the group policies. 

POST RETIREMENT BENEFITS - The amount of non-contributory 
and contributory insurance death benefits payable in the case of 
death after retirement are indicated in sections 21. 2 and 21. 3. 

In the Teachers' Pension and Annuity Fund, the Public Employees' 
Retirement System, and the State Police Retirement System, retire -
ment is not considered in effect until 30 days have elapsed, since the 
respective Board of Trustees approve the application or after the 
effective date of retirement, whichever is later. Members who die 
within this 30 day period are considered to have not retired and 
benefits will be paid accordingly. 

In the Police and Firemen's Retirement System a member who elects 
a maximum retirement allowance and dies before his retirement benefit 
is normally due, would be considered in active service at death. How­
ever, a member may elect to cancel his maximum retirement allowance 
in favor o..f an optional allowance before the first payment is normally due. 

As such, a change in allowance takes place; the optional allowance will 
not be effective before 60 days subsequent to the retirement date or the 
date of change in the allowance, whichever is later, and should the mem­
ber die, he will not be considered to have retired but rather to have died 
in active service and the return of the member's contributions will be 
adjusted accordingly. 

During the 31 days following retirement the member of the Teachers' 
Pension and Annuity Fund, the State Police Retirement System and the 
Police and Firemen's Retirement System may change his insurance 
coverage to an individual policy under the same conditions for conver­
sion indicated in section 37. 7. At the time the insurance is reduced 
the privilege of conversion will apply with respect to the amount by 
which his insurance coverage has been reduced.. 
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ENROLLMENT AND CLAIMS 
CLAIMS 

Of course, another way of providing additional death benefits 
following retirement is to elect one of the options available 
under the system. Options are not available to members of 
the State Police Retirement System since monthly benefits 
are automatically payable to the eligible survivors. The de­
tails concerning these optional benefits are described in 
section 37.5. 

22. 10 TERMINATING CONTRIBUTORY INSURANCE - A member 
may withdraw from the contributory program by completing 
the proper form. However, once the insurance has been 
dropped the member cannot again become insured. The law 
specifically provides that there shall be no return of the 
contributions made for contributory insurance. 

Employees becoming members of a State-administered retire­
ment system, after the date indicated below, may not drop the 
contributory insurance during the first twelve months of 
membership. 

a. Teachers' Pension and Annuity Fund 

b. Public Employees I Retirement System 

c. Police and Firemen I s Retirement System 

January l, 1958 

July 

July 

1, 1963 

1, 1965 
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23. 1 

23.2 

23.3 

ENROLLMENT AND CLAIMS 
CLAIMS 

CLAIMS, DEATH IN SERVICE - The Claims Section receives 
notices of the death of a member in service from various 
sources including letters from beneficiaries, phone calls, 
newspaper clippings, the carrier and from employers. In 
addition to the forms involving the return of contributions, 
if payable, specific forms are required for the ;>rbcessing 
of other death benefits as indicated below. 

PROCESSING CLAIMS, DEATH IN SERVICE - Upon receipt of a 
notification of a death the different amounts of insurance based on 
attained age at death may require that the decedent's age be estab­
lished. In such cases a birth certificate will be required. Salary 
information is obtained from the employer certification and verified 
by the Audit and Tabulating Sections. 

All claims prescribe the obtainment of a death certificate. Also 
required are the Proof of Death forms including the Insurance 
Certificate issued by the carrier or a Claimant's Lost Certificate 
form and the Application for the Death Benefit Payment of Accumu­
lated Salary Deductions. 

CLAIMS, DEATH AFTER RETIREMENT - The Claims Section 
receives notices of the death of a retired member from various 
sources including letters from beneficiaries, phone calls, news­
paper clippings, the carrier and from the return of uncashed 
pension checks from the Post Office. The re are several benefits 
that may be payable in any specific case as follows: 

a. The accrued retirement allowance which is due on 
the basis of the number of days that the member 
lived in the month of death is payable to beneficiaries 
of members who retired from the Police and Firemen's 
Retirement Sy stem. In the Public Employees I Retire -
ment System, the Teachers' Pension and Annuity Fund 
and the State Police Retirement System an accrued 
retirement allowance is not payable and all monthly 
benefits due a survivor are effective on the first day 
of the month in which the retirant 1 s death occurred. 
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23. 3 b. 

Cont'd. 

ENROLLMENT AND CLAIMS 
CLAIMS 

The non-contributory insurance benefits amounting 
to 1 ½ times salary for those who retire for disability 
and who die before the age of 60, or 3 / 16ths times 
salary for those who have retired and die after the 
age of 60; this benefit is payable if the individual 
was eligible and retired after January 1, 1956 in 
the Teachers' Pension and Annuity Fund· and January 
1, 1955 in the Public Employees' Retirement System. 

In the Police and Firemen I s Retirement System mem -
hers who retired for disability and die prior to attaining 
age 55 have a non-contributory insurance benefit of I½ 
times compensation which is reduced to 3/ 16ths times 
compensation at age 55. 

In the State Police Retirement System a non-contributory 
life insurance benefit equal to 3½ times final compensation 
will be paid at death for any member who died prior to 
attaining age 55 and who was receiving monthly benefits 
on the basis of an ordinary or accidental disability re­
tirement. If death occurs on or after the attainment of 
age 55, the insurance benefits will be equivalent to 1 / 4 
of final compensation. In the event of death after service 
retirement, early retirement, or after the receipt of a 
vested retirement benefit, there will be an insurance 
benefit equivalent to 1 / 4 of final compensation paid to 
the member's beneficiary or estate. Payment of the 
non-contributory insurance benefits were effective 
July 1, 1965. 

c. A contributory insurance benefit amounting to 3/ 16ths 
times salary is payable for members of the Teachers' 
Pension and Annuity Fund, who retired on or after 
January 1, 1961 and who were covered by the additional 
insurance program in the month prior to retirement. The 
3/ l 6ths contributory insurance benefit was extended to 
retired members who die after October 1, 1965, regard­
less of the date they retired. 
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23.4 

ENROLLMENT AND CLAIMS 
CLAIMS 

d. All retired members of the Police and. Firemen I s 
Retirement System who were covered by the con­
tributory insurance program prior to retirement 
have a 3/16ths times salary insurance benefit pay­
able to their beneficiary before or after age 55 if 
they have a service or ordinary disability retirement 
allowance in effect at the time of their demise. 

e. The payment of any survivor's benefits provided 
under the options established by the member at the 
time of his retirement, not applicable in the State 
Police Retirement System, such as the balance in 
the pension reserve under Option 1 or the monthly 
benefits payable to a named survivor under the 
other options. 

Retirement allowances are provided for all eligible 
survivors of retired members of the State Police Re­
tirement System. 

All of these benefits are calculated and processed by the Claims 
Section. 

PROCESSING CLAIMS, DEATH AFTER RETIREMENT - Upon 
receipt of a notification of a death of a retired member, the 
different amounts of insurance based on attained age at death 
may require that the decedent's age be established. In such 
cases a birth certificate will be required. 

All claims pre scribe the obtainment of a death certificate. Also 
required are the Proof of Death forms including the Insurance 
Certificate issued by the carrier or a Claimant's Lost Certificate 
form, the Claim for the Payment of the Accrued Allowance, or the 
Certificate of the Claimant under the various options. Normally, 
the insurance death benefits are first paid and then the claims for 
the accrued allowance, if applicable, and any optional benefits are 
considered. 
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23.5 

ENROLLMENT AND CLAIMS 
CLAIMS 

EMPLOYER CERTIFICATION, DEATH IN SERVICE CLAIMS -
The form given in section 23. 6 must be completed by the 
employer if the death claim is to be processed. The forms 
of the systems are fairly similar in nature in that they request 
all of the information which will establish a bona fide claim; 
required is data concerning the most recent salary and pen­
sion contributions prior to the date of death in order tb validate 
the reports received by the retirement system as well as to 
speed the payment of the claim prior to the receipt of quarterly 
wage reports. 

The employment status of the employee at the time of death 
must be indicated on this form; i. e. , leave of absence with 
or without pay for illness, resigned, discharged, maternity 
leave, coverage for New Jersey Blue Cross and Blue Shield, 
Green Cross, or State Health Benefits program, and other, as 
explained. 

As indicated, in the Public Employees' Retirement System, 
the State Police Retirement System and the Police and Fire­
men's Retirement System the form calls for the signature of 
a certifying agent whereas in the Teachers I Pension and 
Annuity Fund the similar form requires the signature of the 
Secretary of the Board of Education. 
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P-29-31-766 
CHAPTER 84, P.L. 1954 

BOX 2058 
TRENTON, N.J. 08625 

1. Name of Deceased 

PUBLIC EMPLOYEES' RETIREMENT SYSTEM OF NEW JERSEY 

EMPLOYERS' CERTIFICATION: DEATH CLAIM 
(Please see reverse side for instructions) 

A resolution or statement from non-civi I service employers; or a civil 
service form must be submitted, for employees on a leave of absence without 

pay at the time of their death. 

2. Membership No. _________ _ 
(LOCATION NO,) 

3. Date Employed ___________________ _ 4. Date of Death __________________ _ 

5. Last Day of Active Service ______________ _ 

6. Was member on an official leave of absence with or without pay =:J Yes [J No-If yes give date granted and reason 

0 L/ A With Pay ----~-
<DA TE) From - To 

U L/ A Without Pay 
(DATE) From· To 

[] Other __________ _ 
(DA TEI Indicate Reason for Leave 

7. Was member covered by New Jersey Blue Cross? =] Yes =:J No-If yes is checked please complete ~ Hospitalization =] Medical-Surgical Type of Contract ~ Family =:J Single Blue Cross/Blue Shield Group tt ------,.-----

8. Was death due to an accident in course of employment ·~ Yes ::=J No 

9. Base salal'ies during the last 13 months of creditable service prior to date of death: 

aAS( SALAIIY BACK D£DUCTIONS ARREARS suaHCT TO FULL PENSION LOAN TOTAL 110 AND/OR MONTH-YR f\ATE CONTRIBUTION REPAYMENT CONTIIIU , DEDUCTION 
THIS OUAIITER . AMOUNT PURCHASES 

' I 

1. I I I I I I I 

23.6 EMPLOYERS' CERTIFICATION FORMS, DEATH CLAIMS 

Teachers' Pension and Annuity Fund (White colored) 
Public Employees' Retirement System (Yellow colored) 
Police and Firemen's Retirement System (White colored 
State Police Retirement System (Green colored) 

SUPPLEMENTAL 
ANNUITY 

AMOUNT 

I 

13. It----: __.,__.--+----+----+---+---+---+--+-I I --+-----4: I...----+--! -+--1 ---+-; - •-I-~; j 
10. Annual salaries and effective dates of wages in la st year of service: 

$ -------- ------- $ -------- -------
Salary Date Salary Date Salary Date 

11. Last Deduction Made for Retirement System: Payroll Period ___________________ _ 

Amount of Pension Deduction $ ___________ _ Salary $ ____________ _ 

12: If Contributory Insurance In Force, give Payroll Period from which last deduction was made ---------------

(DATE) (SIGNATURE OF CERT~FYING AGENT) (TITLE) 
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23.7 

23.8 

ENROLLMENT AND CLAIMS 
CLAIMS 

THE CLAIMANT'S LOST CERTIFICATE STATEMENT -
In the processing of a death claim it is necessary for the 
claimant to submit the member's insurance certificate. 
If it is determined that the original has been destroyed or 
lost beyond recovery, the claimant must complete a form 
indicating as much. The form is reproduced in the next 
section. 

CLAIMANT'S LOST CERTIFICATE STATEMENT FORM 
(White colored) 

CLAIMANT'S LOST CERTIFICATE STATEMENT 

THE PRUDENTIAL [jj~ Group Policy No(s). _______________________________________________ _ 

INSURANCE COMPANY OF AMERICA . · -----------------------------------------------------------------------------
Certificate No (s). --------------------------------------------------

• Change in Amount Rider(s) dated--------------------------

1, the undersigned Claimant, hereby certify that said Certificate and (or) Change in Amount 
Rider specified above is not in my possession and is not transferred or in any way incumbered, except 

as follows (give particulars):'-----------------------------------------------------------------------------------------------------------------------------

The said Certificate(s) and (or) ChaHge in Amount Rider(s) are not available for the following 
reasons: ______________________________________________________________________________________________________________________________________________________________ _ 

I agree and promise that I will immediately surrender to the Company any of said Certificates 
and (or) Change in Amount Riders that come into my possession at any future time. 

Witness .............. ·············-·················-························· 
Personal Signature of Claimant. 

Dated ...... ·-······-················---·······················-··• 19 ....... . 
Name of Concern Where Insured Was Employed. 

SIGNATURES TO BE IN INK 
ORD 14019-ED 5-51 Printed in U. S. A. by Prudential Press 
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24. 1 

ENROLLMENT AND CLAIMS 
CLAIMS 

PROOF OF DEATH FORM, COMPLETION - The forms 
employed by all retirement systems are similar in nature. 
The claimant completes a statement which requires notariza­
tion. He is then instructed to attach a death certificate and 
the member's insurance certificate and forward the three 
items to the Division of Pensions. The Claims Section w.ill 
complete the statement of the policyholder and forward the 
file to the carrier upon approval and payment of the claim. 
A sample copy of the Proof of Death form is indicated in 
subsequent sections. 
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PROOF OF DEATH - CLAIMANT'S STATEMENT 

THE PRUDENTIAL INSURANCE COMPANY OF AMERICA 

a mutual life insurance company 

POLICE AND FIREMEN'S RETIREMENT SYSTEM OF NEW JERSEY 

INSTRUCTIONS TO CLAIMANT 

1. Complete the Claimant's Statement below and have acknowledged by Noru,y Public. 

2. Attach a Certificate of Death from the Bureau of Vital Statistics or a Coroner's Certificate. 

3. Attach the Certificate of Insurance. 

4. Return to Division of Pensions, P.O. Box 2058, Trenton, N.J. 08625 

CLAIMANT'S ST AT EM ENT 

Name of Deceased I State of Re,;dence of Deceased 

It is understood that the death benefit to which I may be entitled will be paid to me by The Prudential Insurance Company of America in one sum unless the 

insured, during his lifetime, elected some other mode of settlement, or unless in the absence of such an election by the insured, I have notified the Police 

and Firemen's Retirement System that some other form of settlement is desired. Since no mode of settlement was elected by the insured during his lifetime, 

I request the payment be made to me in one sum unless I have checked one of the other modes of settlement below. 

O Life Annuity O Equal monthly instalments for years O Other - See letter attached. 

Claimant's Claimant's 
Date ________ 19_ Signature __ _ Date of Birth ________________ _ 

Month Day Year 

Claimant's Address or 
address to which check should be mailed ____________ -------------------------------------------

Street City or Town State 

Claimant's Social Security Number ______________ _ 

Sworn and subscribed before me 

this ___ day of ________ l9 __ 

Signature of Notary Public 

Paid by Draft Number ____________________ Amount ________ Dated __________ _ 

ORD 31414 ED 7-65 

24.2 

Printed in U.S.A. by Prudentia I Press 

PROOF OF DEATH - CLAIMANT'S STATEMENT FORMS 

Teachers I Pension and Annuity Fund (Blue colored) 
Public Employees I Retirement System (White colored) 
Police and Firemen I s Retirement System (White colored) 
State Police Retirement System (White colored) 
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24.3 

ENROLLMENT AND CLAIMS 
CLAIMS 

CLAIM FOR RETURN OF CONTRIBUTIONS, COMPLETION -
In the case of death in service, beneficiaries may be entitled 
to a return of the member's contributions. The forms are 
similar. In Part I, the retirement system indicates the name 
of the beneficiary designated by the member as given in the 
system I s records. In those cases where the payment of the 
member's contributions are due the beneficiary, the valu~ of 
the benefit must be paid in one sum. The beneficiary will com­
plete Part I I of the application before a notary public. It is 
important to note that interest is not payable on a member's 
contributions by the State Police and Police and Firemen I s 
Retirement Systems. Pension contributions for members of 
the State Police System are not paid to a member I s beneficiary 
or estate where there are surviving widows and children under 
the age of 18 or dependent parents since monthly benefits will 
be paid. In the event the member left no eligible survivor, the 
pension contributions are refunded to the designated beneficiary 
or estate. 
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T-29-21. 1266 

TEACHERS' PENSION AND ANNUITY FUND 

P .0. Box 2058 
Trenton, N.J. 08625 

APPLICATION FOR DEATH BENEFIT PAYMENT OF ACCUMULATED SALARY DEDUCTIONS 

PART I 

TO THE DESIGNATED BENEFICIARY: 

-------------------------------- Membership No. 
(Deceased Member) 

. (Positio~) 
-----------, N.J • 

(School District) (County) 

designated you, 
(Name and Address of duly named Beneficiary on file in Fund) (Relationship) 

as beneficiary, to .receive the pension contributions and interest credited to the deceased member's account in the Teachers' 

Pension and Annuity Fund; by statute, this benefit must be paid as a single lump sum payment. 

PART II (TO BE COMPLETED BY THE DESIGNATED BENEFICIARY) 

To the Board of Trustees: 

I, the designated beneficiary of the deceased member, do hereby malce application for payment 

24.4 APPLICATION FOR DEATH BENEFIT PAYMENT OF 

ACCUMULATED SALARY DEDUCTIONS FORMS 

Teachers' Pension and Annuity Fund (Blue colored) 
Public Employees' Retirement System (White colored) 
Police and Firemen I s Retirement System (White colored) 
State Police Retirement Sy stem (White colored) 

(A CUPY OF MEMBER'S DEATH CERTIFICATE MUST ACCOMPANY THIS APPLICATION WHEN NOT ALREADY SUBMITTED) 

State of ______________ _ 

County of _____________ _ 

) 

) 
ss 

Sworn and subscribed before me this 

Signature of Notary or 

day of ___________ _ 
, 19 ---

Commissioner of Deeds --------------------- ) If you have an 

) Official Seal, 

Official Title ________________________ _ ) A/fix it. 
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24.5 

ENROLLMENT AND CLAIMS 
CLAIMS 

CLAIM FOR ACCRUED RETIREMENT ALLOWANCE, 
COMPLETION - In the Police and Firemen I s Retirement 
System, in the case of death after retirement, the bene­
ficiary may be entitled to the member's allowance which 
accrued in the month of death. In the other State -administered 
pension programs an accrued allowance is not payable to the 
member's beneficiary or estate. However, in some caseS' 
the value of a monthly pension check may be payable to the 
member's beneficiary or estate since the member did not 
negotiate a pension check covering a month's pension allow­
ance which was due him prior to his demise. Forms, which 
require notarization, are provided by all systems. There 
are also other forms which would be involved where an estate 
makes claim for payment of any accrued allowance for a full 
monthly installment that was due a member for the period 
prior to his demise. 
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' SP.29~2-l 165 P .. o. BOX 2058 

Chapter 89. P.L. 1965 TRENTON, N.J. 08625 

STATE POLICE RETIREMENT SYSTEM 

CLAIM FOR PAYMENT OF ACCRUED RETIREMENT ALLOWANCE 

Board of Trustees 
State Pol ice Retirement System 

P .0. Box 20S8 
Trenton, New Jersey 0862S 

Gentlemen: 

I (We), 
(Name) 

the named beneficiary of -------------=---:---:::-:-:---;-:-:-:-=:-=:---------------­
(Deceased or Retired Member) 

24.6 CLAIM FOR PAYMENT OF ACCRUED RETIREMENT 
ALLOWANCE FORMS 

Teachers I Pension and Annuity Fund (White colored) 
Public Employees I Retirement System (White colored) 
Police and Firemen I s Retirement System (White colored) 
State Police Retirement System (White colored) 

Note: Please enclose a copy of the decedent•s death certificate. 

(Date) 

State of ____________ ) 

County of __________ _ 
) ss. 
) 

(Signature of Claimant) 

(Address) 

Sworn and subscribed before me this _____ day of ____________ , 19 __ _ 

Notary Public or 
Commissioner of 
Deeds 

SEAL (Title) 

TL #28, 12/31/67 



25. l 

25.2 

ENROLLMENT AND CLAIMS 
CLAIMS 

CLAIMS FOR OPTIONAL SETTLEMENTS, COMPLETION -
In the case of death after retirement, claims must be submitted 
by beneficiaries of members who selected options at the time of 
their retirement. Special forms are provided in the case of option 
l where a lump sum or monthly annuities are payable. Again, these 
forms are prepared by the beneficiary or if the beneficiary is a 
minor, the claim must be executed by his or her legal guardian. 
If the beneficiary predeceased the retirant, the claim should be 
executed by the administrator or executor of the estate of the de -
ceased retirant; in this event, a copy of the death certificate of 
the beneficiary must be submitted. Moreover, executors, ad­
ministrators and guardians must furnish certified copies of their 
authority to act. 

In the case of survivorship allowances payable under options 2, 
3 and 4, the allowance is only payable to the beneficiary nominated 
by the member at the time of retirement. If the beneficiary is de -
ceased, no survivor's allowance is payable except the accrued 
allowance and the insurance benefits, if any. 

There are no retirement options available to members of the State 
Police Retirement System since monthly benefits are payable to an 
eligible survivor. 

GROUP HOSPITALIZATION, MEDICAL/SURGICAL AND STATE 
HEALTH BENEFITS INSURANCE DEDUCTIONS - After the death 
of a retirant monthly benefits may be payable to his widow or to 
her widower; if the retirant was covered by the Hospitalization and/ or 
Medical Surgical Insurances or under the State Health Benefits group 
program, established for retired members of the State systems and 
had elected a family or husband and wife contract, the surviving spouse 
may continue such deductions on an individual basis under the pensioners' 
group plan. However, the surviving spouse and the retirant must be 
covered under the Federal Medicare program at age 65 to be eligible 
to continue group health benefit coverage. 
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26. 1 

26.2 

26. 3 

ENROLLMENT AND CLAIMS 
CLAIMS 

WITHDRAWAL BENEFITS - Any member who withdraws 
from service or ceases to be a member as prescribed by 
the statute for any cause other than death or retirement 
may receive all of his contributions to the system which 
have been credited to his account. 

The Claims Section processes withdrawal applications 
for members of the Teachers' Pension and Annu.ity Fund 
and the Public Employees' Retirement System. The Claims 

Section of the Police and Firemen's Pension Funds Bureau 
processes withdrawal applications for members of the Police 
and Firemen I s and State Police Retirement Systems. 

ELIGIBILITY - If a member satisfies the conditions pre scribed 
by the statutes concerning withdrawal from service, upon the 
filing of a proper withdrawal application, he is permitted to 
withdraw his contributions. No withdrawal claims, however, 
will be honored until the member has resigned his position. 
Moreover, withdrawal is not permitted while a member is on 
leave of absence in that his relationship with his employer is 
still continued. 

INTEREST - In addition to his contributions, a member of the 
Public Employees' Retirement System and the Teachers' Pen­
sion and Annuity Fund may receive interest earned on his monies 
in the system upon the withdrawal of such contributions. Interest 
is not payable upon withdrawal to members of the State Police or 
the Police and Firemen's Retirement Systems. 

In the Teachers' Pension and Annuity Fund interest is credited 
upon withdrawal at 3½% to July 1, 1944 and 2% thereafter, pro­
vided, however, that no interest is payable after January 1, 1956, 
if the withdrawing member does not have 3 years of contributing 
membership credit at the time he terminates service. 

In the Public Employees I Retirement System interest is credited 
upon withdrawal at 4% to July l, 1944 and 2% thereafter, provided, 
however, that no interest is payable after August 1, 1966 if the 
withdrawing member does not have 3 years of membership credit 
at the time he terminates service. 

TL #28, 12/31/67 



26.4 

26.5 

ENROLLMENT AND CLAIMS 
CLAIMS 

MILITARY SERVICE CONTRIBUTIONS - In most State-administered. 
retirement systems a veteran member is not entitled. to withdraw any 
of the contributions made in his behalf by his employer during the 
period. of a military leave of absence unless he shall have returned. 
to employment and contributed to the retirement system for a period. 
of at least 90 days. In the event a member does not return to service 
such military leave contributions are deposited to the Contingent Re­
serve Fund. of each system. 

INACTIVE MEMBERSHIP - Any member of the Public Employees' 
Retirement System, the Teachers' Pension and Annuity Fund and 
the Police and Firemen's Retirement System re signing his position 
may leave his contributions with the system and continue in an in­
active status for a period of two years. A member of the State Police 
may continue his account on an inactive basis for a maximum period 
of one year from the time that his employment terminates. 

Interest is credited to the account for a two year period if he had 
contributed for at least three years as a member of the Public Em­
ployees' Retirement System or the Teachers' Pension and Annuity 
Fund prior to his inactive status. Interest is not credited to a 
member's account in the Police and Firemen's and State Police 
Retirem.ent Systems. 

If a member of the Teachers' Pension and Annuity Fund or Public 
Employees' Retirement System is granted an official leave of absence 
of more than two years or his employment has terminated through no 
fault of his own, his membership may remain inactive for a maximum 
period of five years provided he has been continued on a leave of ab­
sence by his employer. A request for the extension of an inactive 
status must be submitted to the Claims Section before the expiration 
of the member's account and the request must be accompanied by a 
certification from the employer establishing that the member is on 
an official leave of absence. A member of the State Police Retire­
ment System may not continue his account on an inactive basis beyond 
the one year period following the date his services were terminated. 
In the Police and Firemen's Retirement System a member may continue 
his account on an inactive basis for a maximum period of two years 
from the date his services were terminated. 
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26.6 

26.7 

ENROLLMENT AND CLAIMS 
CLAIMS 

Should any member, who becomes inactive and who has 
not withdrawn his contributions, return to active service 
before the expiration of membership, his account will be 
reactivated at the -same rate of contribution and with the 
same service credit established at the time his service 
ceased. However, the period during which he was in­
active will constitute a break in the continuity of the 
service credit being accumulated towards retirement. 

INACTIVE MEMBERSHIP AND LOANS - Any member 
contemplating a resignation should appreciate that he 
will not be entitled to any partial return of his contribu­
tions to the system since there is no provision for partial 
withdrawals. Very often an employee contemplating a 
termination of his public position may want to retain the 
privilege of inactive membership but still may need funds 
in the period when he leaves employment to take another 
position. Such a member may be eligible to borrow frotn 
the system, in those systems which permit loans, and 
should apply for a loan while he is still on the payroll and 
contributing to the system. 

The loan obligation will be established and upon his termi­
nation of employment, will constitute a liability against his 
account which may be rescheduled for repayment at the time 
of his return to a position covered by the retirement system. 
However, it must be clear that no loan can be granted once 
the member has already terminated his service or is on a 
leave of absence without pay. 

INTER-FUND TRANSFERS - When a member terminates 
his employment and accepts a position covered by another 
pension fund administered by the New Jersey Division of 
Pensions, he has the right to apply for the transfer of the 
credit established in the previous employment. Employees 
who are interested in effecting such a transfer should inquire 
before completing a withdrawal application. The inquiry 
should be made at the office of the Division of Pensions. 
(See section 18. 1 et seq. ) 
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26.8 

ENROLLMENT AND CLAIMS 
CLAIMS 

DISMISSED FROM SERVICE - A withdrawal cannot be paid if a 
member of the retirement system has been dismissed and is 
appealing his dismissal. The State Civil Service Commission 
is contacted when a member is dismissed by an employer cover­
ed by Civil Service in order to determine whether the member 
has or will appeal his dismissal to the Civil Service Commission. 
In the Teachers I Pension and Annuity Fund the office of the ·state 
Commissioner of Education is contacted, whereas, all local em -
players who are not covered by Civil Service are contacted to 
determine whether a dismissed employee has or will appeal his 
dismissal. If an appeal has been filed, the withdrawal cannot be 
processed until a decision is rendered by the Civil Service Com­
mission, the State Department of Education, or the employer for 
districts not covered by Civil Service. 

If the dismissal is upheld, the withdrawal application will be 
immediately processed and the member I s contributions will be 
refunded to him. In the event the member is reinstated to his 
position and accepts re-employment, the withdrawal application 
will be canceled and contributions to the retirement system will 
be resumed on the same basis they were applicable prior to the 
member's dismissal. In the event any retroactive salary is 
awarded to the employee covering the period in which he received 
no wages, the employer must deduct contributions due the retire -
ment system and they will be credited to the member's account 
covering the hiatus period. {See section 19. 92) 
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27. 1 

ENROLLMENT AND CLAIMS 
CLAIMS 

COMPLETING THE WITHDRAWAL APPLICATION - The 
withdrawal applications of all retirement systems are very 
similar. In the first part of the form the member makes 
application for the withdrawal of his contributions. In the 
second part the employer certifies deductions in the lag 
period or the last three quarterly reporting periods ending 
with the quarter of termination. On the reverse side of the 
form instructions are indicated reviewing the conditions 
under which a withdrawal is permitted, the continuance of 
inactive membership, the payment of militar~r oervice con­
tributions and the transfer privileges. 

The following items are to be completed by the applicant: 

a. NAME - Insert full name using fir st, middle and 
last name. 

b. MEMBERSHIP NUMBER - This 1s the number 
assigned to each member of the retirement system; 
it may contain 4, 5 or 6 digits. 

c. REASON FOR SEPARATION - The member must 
indicate whether he resigned, was dismissed or 
any other reason for the separation. 

d. POSITION AND EMPLOYER - The title of the position 
which was held and the name of the employing agency 
or institution. 

e. WORKMEN'S COMPENSATION - The member must 
indicate whether he is receiving periodic payments 
under Workmen's Compensation as a result of an 
injury incurred in the public service. Such a mem-
ber cannot withdraw since he is considered an "employee" 
while he is in receipt of such payments. In the Public 
Employees' Retirement System and the Teachers' Pen­
sion and Annuity Fund, employers are required to pay 
the pension contribution that the employee would have 
made if he had continued as an active, contributing 
member. 
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27.2 

ENROLLMENT AND CLAIMS 
CLAIMS 

£. SIGNATURE AND ADDRESS - The member will sign, 
in ink, his full name, and indicate the address to 
which his withdrawal check is to be mailed. 

g. CERTIFICATION - The withdrawal application must 
be executed before an individual who is authorized by 
law to administer oaths. 

CERTIFICATION OF EMPLOYING AGENCY - The employer is 
notified that in order to avoid a delay in the payment of the with­
drawal claim his certification for the lag period will be used to 
calculate the payment due. He is therefore instructed not to 
execute and return this form until the last deduction from salary 
has been made. By combining his certification to the contributions 
which have been credited to the member's account, the retirement 
system will make full payment to the employee without awaiting 
actual receipt of monies due the account. It is therefore absolutely 
essential that the employer certify only exactly what he has deducted. 
If his later reports of deductions taken for this member do not agree 
with his certification given on the member's withdrawal application, 
any difference will have to be explained; if the difference resulted in 
an overpayment to the member, the employer is obligated for these 
monies. 

In his certification the employer will note the full name of the mem­
ber, the reason for the separation, and the title of the position. He 
will indicate the date of the separation, the period in which the last 
salary deduction was made and whether the employee is receiving 
periodic benefits under Workmen's Compensation. He will also in­
dicate if military leave deductions were contributed by the employing 
agency since January 1, 1955, detailing the amount and the period 
such military leave contributions covered. He will then complete 
the portion of the application which resembles the quarterly report 
of contributions so that he will certify contributions in the lag period 
which will be identical to the contributions he has or will report. In 
this way there should be no difference between the certification as it 
appears on the withdrawal application and the reports of contributions 
to be filed after the withdrawal claim has been paid. 

He then signs the form indicating the full name of the employing agency 
and the county in which it is located. 
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P-25-45-1 066 
C'riAPTER 84', P.L. 1954 

PUBLIC EMPLOYEES
1 

RETIREMENT SYSTEM 
STATE OF NEW JERSEY 

P.O. BOX 2058 
TRENTON, N.J. 08625 

P, 
I, 

APPLICATION FOR WITHDRAWAL 

-------------------------------------, Membership No. 
( Print full name) 

(resigned), (was dismissed) ________________ from my position as ------------------- 10 the 
(Other) 

________________________________ on the ____ day of _____________ _ 
( Department or Institution) 

19--

and am not now in state service, or in the employ of any county, municipality, or public agency that is covered by the System. 

I, (am, am not) receiving periodic benefits under a claim filed 
(Please complete) 

for Workmen's Compensation based on an injury incurred as a result of service performed in public employment. 

27.3 

Commissioner of Deeds 

Official Title 

P .. ,,T 2 
- --

APPLICATION FOR WITHDRJ~WAL FORMS 

Teachers' Pension and Annuity Fund (White colored) 
Public Employees I Retirement System (White colored) 
Police and Firemen I s Retirement System (Pink colored) 
State Police Retirement System (Green colored} 

If you have an 
Official Seal, 
Affix it 

CERTIFICATION OF Eh1PLOY!NG AGENCY 
C /ying Agent or Department Head: In order to avoid delay in honoring this withdrav.,1al claim, your certification will be used to calculate the payment due. 
You, therefore, should not execute and return this form until the last deduction from salary has been made. 

I hereby certify that ______________________ (resigned), (was dismissed) _______________ _ 
(OTHER) 

from this department on Last salary deduction was made on ______________ half 
(DATE OF SEPARATION) (FIRST OR SECOND) 

of _______________________ The employee ( is, is not) 
(MONTH) (YEAR) (PLEASE COMPLETE) 

receiving periodic benefits under a claim filed for Workmen's Compensation based on on injury incurred os o result of service performed in public 
employment. 

If military leave deductions were contributed by the employer since 111155, show total deduction !J _______________ and 

periods covered from _____________ lo 

NOTE: IF THIS MEMBER IS A PARTICIPANT IN THE SUPPLEMENTAL ANNUITY COLLECTIVE TRUST AND IS WITHDRAWING ALL 
ACCUMULATED SALARY DEDUCTIONS IN THE RETIREMENT SYSTEM, A SEPARATE 11APPLICATION FOR WITHDRAWAL FROM 
S.A.C. T. 11 MUST BE SUBMITTED TO WITHDRAW FROM THE SUPPLEMENTAL ANNUITY COLLECTIVE TRUST. 

I further certify that the following deductions have been made from his/her salary during t/Je last three quarterly Periods ending with the 
current quarter: (SEE QUARTERLY REPORT OF CONTRIBUTION) Bi-weekly reporting agencies complete "Supplemental Bi-Weekly Certification of 
Employing Agency" in lieu of this item. 

QUARTER 

ENDING 

SASE SALARY 

SUBJECT TO 

CONTRIBS. 
THIS QUARTER 

DATE 

TITLE 

FUL'. 

RATE 

PENSION 

CONTRIBUTION 

LOAN 

REPAYMENT 

SACK DEDUCTIONS 

NO. 
p 
M 
T 
s. 

AMOUNT 

ARR EARS 

AND/OR 
PURCHASES 

TOTAL 

PENSION 
DEDUCTIONS 

SUPPLEMENTAL 

A.NNUITY 
.,, $ 

A AT E A MO UN T 

SIGNATURE OF CERTIFYING OFFICER OF DEPARTMENT HEAD 

EMPLOYING AGENCY COUNTY 

PLEASE READ INSTRUCTIONS ON REVERSE SIDE BEFORE COMPLETION 
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27.4 

ENROLLMENT AND CLAIMS 
CLAIMS 

SUPPLEMENTAL BI-WEEKLY CERTIFICATION OF EMPLOYING 
AGENCY - As the State Centralized Payroll System reports the 
members of the retirement systems through the media of tabulating 
cards rather than through a quarterly report of contributions, a 
special form has been de signed to obtain the certification of the lag 
period. This form is used as supplementing the employer's certi­
fication of the withdrawal application, i~ lieu of item 9 of the 
certification of service and. final salary changes used in retirement 
a.swell as a supplement to the employer's certification in the case 
of the processing of a death claim. 

The State payroll clerks complete the certification denoting the system 
to whi_ch it is applicable, indicating the specific use of the form in con­
nection with either a withdrawal, retirement or death claim. The clerk 
then certifies information taken from the bi-weekly payrolls for the last 
13 payroll periods and also indicates the .date of the last pension deduction. 
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i 

L 

T P-30-8-864 

DIVISION OF PENSIONS 
ST ATE OF NEW JERSEY 

P .0. BOX 2058 
TRENTON, N.J. 08625 

SUPPLEMENTAL Bl-WEEKLY CERTIFICATION OF EMPLOYING AGENCY 

D Please complete this fonn in addition to part 2 of the Application for Withdrawal. 

D Please complete in lieu of item 9 of the Certification of Service and Final Salary-Retirement. 

D Please complete as supplement to Employers Certification-Death Claim. 

CERTIFICATION 

Name of employee ----------------------------- Membership No. _______ _ 

• 
, D State Police Retirement System 
Public Employees• Retirement System D Teachers' Pension & Annuity Fund 

Payroll ff ______________ _ Employee ff _____________ _ 

I hereby certify that the figures indicated below are an exact abstract from the bi-weekly payrolls of the 

above named employee for the last 13 payroll periods preceding, Retirement D Withdrawal D Death D 

PAYROLL 5. 
·;1 

PERIOD ;u 
Q. 

27.5 

BASE LOAN ARREARS PENSION 

WAGES PAYMENTS PAYMENTS DEDUCTION 

SUPPLEMENTAL BI-WEEKLY CERTIFICATION OF EMPLOYING 
AGENCY FORM (White colored) 

The final salary deduction (will be/was) made from the payroll period ending ________________ _ 

DATE SIGNATURE OF CERTIFYING AGENT OR DEPT. HEAD 

TITLE EMPLOYING AGENCY 

NOTE: In order to avoid delay in honoring the withdrawal or retirement application, this certification will be used to 
calculate the payment due. In the event of withdrawal, you should not execuc.e and return this form until the last deduction 
from salary has been made. For retirement purposes, this form should be returned in advance of the retirement date. 
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28.1 

28. 2 

28.3 

ENROLLMENT AND CLAIMS 
CLAIMS 

PROCESSING OF APPLICATION - Upon receipt of these 
applications the Claims Section acknowledges their receipt 
and notifies the Accounting Bureau and the Records Section 
of these pending withdrawals, receiving in return the 
applicable files from Records and the current ledger cards 
from Accounting. 

Work sheets are then prepared. in duplicate and calculated. 
The work sheets are designed to convey not only the neces­
sary calculations but also can be used as an authorization 
for payment, including check number and the member's name 
and. address so that from this work sheet a check may be drawn 
and forwarded. l'he member receives a statement of his con­
tributions as well as the interest which was paid. He will need 
this statement for income tax purposes. The checks are drawn 
by the Tabulating Section as authorized. by the Disbursement 
Section. 

THE CLOSING OF ACCOUNTS - As a result of a withdrawal 
application for the total amount of the member's contributions, 
the account is closed and the withdrawal number is stamped on 
the member's file. The member's file and duplicate copy of 
the •withdrawal work sheet is returned to the Records Section 
where the member's 3 X 5 identification card, as well as the 
membership register, are noted to indicate the member has 
terminated his account. The member's folder is filed by the 
Records Section in withdrawal number order. 

UNCLAIMED ACCOUNTS - In the event a member does not file 
an application for withdrawal before the expiration of the account 
the contributions and interest, if payable, are transferred. to the 
Unclaimed Accounts Fund. 
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29. 1 

29.2 

ENROLLMENT AND CLAIMS 
LOANS 

LOANS, TEACHERS 1 PENSION AND ANNUITY FUND, 
PUBLIC EMPLOYEES 1 RETIREMENT SYSTEM, STATE 

POLICE RETIREMENT SYSTEM AND POLICE AND 
FIREMEN 1S RETIREMENT SYSTEM - The Loan Section 
is responsible for the processing of all loan applications 
received from members of the four State systems which 
provide for member loans. 

CONDITIONS GOVERNING LOANS -

a. Member must have 3 years of credit for 
which he has made contributions. 

b. Fifty percent of the amount credited in the 
member's account, in multiples of $10, is 
the maximum loan available. 

c. Minimum deduction toward repayment of a 
loan must equal the full normal contribution 
made by the member. This is determined 
by multiplying the salary at the time of the 
loan by the full percent rate of contribution. 

d. The maximum amount a person may pay toward 
the repayment of a loan is 25% of gross salary, 
and the maximum period of time over which a 
loan may be scheduled is 10 years. 

e. All loans must be paid in full by members of 
the Teachers• Pension and Annuity Fund and 
the Public Employees I Retirement System by 
age 60 and no person over age 60 is eligible 
for a loan. All members of the State Police 
and the Police and Firemen's Retirement Systems 
must pay their loans in full by age 55. 

f. Interest is charged at the rate of 4% per annum 
on the unpaid balance. 

g. Not more than two loans will be granted in any 
calendar year. 
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29.3 

ENROLLMENT AND CLAIMS 
LOANS 

Any loan application received in this office by Thursday is 
processed for payment by the Loan Section on Wednesday 
of the following week. Peak loads may delay payment for 
a period of two-three weeks. 

COMPLETING THE LOAN FORM - The loan form of the four 
systems is similar. On the face of the form the member makes 
his application for a loan. On the reverse side entitled Loan 
Worksheet, the Loan Section will make the required calculations. 

The following items are to be completed by the applicant: 

a. NAME - Insert full name using first, middle, and last name. 

b. MEMBERSHIP NUMBER - This is the number assigned to 
each member of the retirement system. It may contain 
four, five or six digits. 

c. ADDRESS - The member will indicate in ink, his address 
to which his loan check is to be mailed. 

d. AMOUNT OF LOAN REQUESTED - Member enters here 
the amount de sired. As we have previously indicated, the 
loan cannot exceed 50% of the member's contributions in 
the retirement system as such contributions are currently 
reflected in the accounting records of the Division of Pen­
sions. If the amount requested is in excess of 50% of the 
member's contributions, the amount of the request will be 
reduced to 50% and the member will be accordingly notified. 
Loans are made in multiples of ten dollars. 

e. PAYMENT REQUESTED - The member may pay as much 
as he desires in liquidating his loan but such extra deductions 
cannot exceed 25% of salary. On the other hand, the minimum 
deduction for the repayment of the loan must be at least equal 
to the member's full rate of contribution. 

f. SIGNATURE - The member will sign, in ink, his full name. 
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ENROLLMENT AND CLAIMS 
LOANS I 

29. 3 g. EMPLOYED BY - The member will indicate in this 
item the name of his employer, the county in which 
his employer is located., as well as the title of his 
position. This information will enable the Loan Sec -
tion to certify loan deductions to the member's 
employer. 

Cont'd. 

h. NOTARIZATION - The loan application must be 
executed. before an individual who is authorized 
by law to ad.minister oaths. 
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P-26-3-866 
Chapter 84, P. L. 1954 

PUBLIC EMPLOYEES' RETIREMENT SYSTEM 

LOAN APPLICATION 

P.O. Box 2058 
Trenton, N.J. 08625 

LOAN REGULATIONS: Applicant must have 3 years of contributing membership. Loans are made in multiples of 110.00; 
may not exceed 50% of member's total credit in the Annuity Savings Fund,· may not be less than 150. 00; must be 
repaid in extra deductions at least equal to member's full rate of contribution and not more than 25% of his salary; 
must be repaid by the time the member reaches age 60. Not more than 2 loans will be granted in any ca./endar year. 

Name ________________________ _ Membership No. ____________ _ 
Please Print 

Address to which check is to be mailed ----------------------------------­
Plee"e Print 

Amount of Loan Requested Payment Requested 

, ________ _ Monthly S ______ _ Bi-Weekly S -----

I understand that I must repay this loan, together with any balance I may have outstanding on a present loan, with interest 
at four per centum per annum, through payroll deductions. 

Signature -----------------------------------------------
(Full Name • Do Not Print) 

Employed by: ----------------------------­
State Department or Municipality 

Title of Position 

(This application should be executed before an individual authorized by law to administer oaths'.) 

CoWlty 

State of _______________________ _ County of __________________ _ 

On this _______________ day of---------------, 19 __ personally appeared 

before me the said __________________ , to me known to be the individual described in and who 

executed the foregoing instrument, and he (or she) duly acknowledged to me that he (or she) executed the same, and that the 
statements contained therein are true. 

(Signature of Officer) ------------------------ (If you have an 
of/icial seal 

(0 ff icial Title) affix it.) 

(Do Not Write Below This Line • PeHion Division Use Only) 

1. Location Code _____________ _ 4. 10 ____ _ 
12 -------31 ____ _ 33 ___ _ 

2. Bookkeeping Code 41 ____ _ 43 ___ _ 5. Single Loan Payment S _______ _ 

3. Quarterly-------- Central ______ _ 6. Birth O&te _______ 7. Full Rate-----% 

29.4 
Month• Year 

LOAN APPLICATION FORMS 
Teachers' Pension and Annuity Fund (Pink coloreu) 
Public Employees' Retirement System (Green colored) 
Police and Firemen's Retirement System (Blue colored) 
State Police Retirement System (Yellow colored) 
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29.5 

29 . .6 

29.7 

ENROLLMENT AND CLAIMS 
LOANS 

PAYMENT AGAINST LOAN PRIOR TO COMPLETION -
The member may at anytime make a lump sum payment 
against the total value of his loan obligation in order to 
terminate loan deductions from his pay check. If a mem­
ber wishes to terminate an obligation, he should contact 
the Loan Section in order for them to determine the pre sent 
value of the loan as of the date the member intends to for­
ward a lump sum payment. In this manner, the Loan Section 
will notify the member of the amount that is required to 
terminate the obligation. 

REVALUATION OF LOAN SCHEDULE - If a member is 
off the payroll for a period greater than eight months, any 
outstanding loan must be revalued and additional interest 
charged. All repayments of loans and revalued loans are 
certified to begin the fir st of any month. 

CALCULATION OF ADDITIONAL LOAN - As members may 
borrow in any calendar year, it is possible for them to have 
a loan obligation upon the application for a second loan. In 
this event the present value of the first loan is calculated and 
added to the new loan. The resulting increased obligation will 
be scheduled in the same manner and subject to the same con­
ditions as the original loan. 
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RETIREMENT AND PURCHASES 
RETIREMENT 

30. THE RETIREMENT AND PURCHASE BUREAU - The 
Retirement and Purchase Buredu has its functions divided 
between four sections: (1) Retirement - separate units 
calculate retirement benefits for members of the Public 
Employees' Retirement System and the Teachers' Pension 
and Annuity Fund, (2) Purchases - this section calculates 
the purchase of prior service or former membership ser-
vice for the two major retirement programs, (3) Disability 
Review - this section pr oce s se s the disability applications 
of all retirement systems administered by the Division of 
Pensions, and (4) Hearing Officer - this unit hears all 
appeals from decisions of all pension boards and comm is -
sions in the Division of Pensions. The work of the Retirement 
Section is detailed below beginning with Section 31. The work 
of the Purchase Section is discussed beginning with Section 40. 
The work of the Disability Review Section is discussed beginning 
with Section 35 while the work of the Hearing Officer is indicated 
in Section 39. 

31. THE RETIREMENT SECTION - The Retirement Section of 

31. 1 

the Retirement and Purchase Bureau is responsible for pro­
viding members of the Public Employees' Retirement System 
and the Teachers' Pension and Annuity Fund with individual 
quotations of retirement benefits upon request, and for cal­
culating and authorizing payment of benefits to those members 
who file formal applications for retirement. 

OBTAINING A QUOTATION OF BENEFITS - A member 
anticipating retirement should make his initial request for 
information at least 6 months in advance, so as to receive 
a preliminary quotation of benefits early enough to make an 
intelligent decision regarding the type of benefit to select. 
An early inquiry will also provide both the member and the 
Division of Pensions with sufficient time to resolve any ques­
tions which may arise after the quotation is received, .and 
avoid delay in filing a formal application for retirement and 
the issuance of the first benefit check. 
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RETIREMENT AND PURCHASES 
RETIREMENT 

Requests for retirement benefit quotations may be made by 
personal letter or, preferably, on the "Request" forms issued 
and distributed by this office. Employers normally have a supply 
of the "Request" forms on hand, or the inquiry form attached to 
the Retirement Handbook distributed by the Division may be used. 
When writing for retirement information, the following data must 
be furnished: 

a. The retirement syste·m in which the member is enrolled. 

b. Membership Number. (Not to be confused with Social 
Security Number.) 

c. Complete home address, including Zip Code. 

d. Anticipated date of retirement. (Must be the first day of a month.) 

e. Current and future annual salaries anticipated to the 
proposed retirement date. 

f. Sex and date of birth of prospective beneficiary, if informa­
tion under Option 2, 3 or 4 is desired. Benefits payable 
under Option 1 are automatically furnished. A description 
of the survivorship options available is provided in section 
37. 5. 
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RETIREMENT AND PURCHASES 
RETIREMENT 

31. 2 RETIREMENT ESTIMATE FORM (Teachers' Pension & Annuity Fund) 

T-30-41-563 

DIVISION OF PENSIONS-ST A TE OF NEW JERSEY 

TEACHERS' PENSION AND ANNUITY FUND BOX 2058, TRENTON 25, N.J. 08625 

REQUEST FOR A RETIREMENT QUOTATION: (Please Print or Type) 

1. Name ___________________________ 2. Membership Number ________ _ 

3. Address __________________________ 4. Employer _____________ _ 

5. Type of Retirement ________________ 6. Tentative Retirement Date _______________ _ 

7. Beneficiary Data If Option Quote Desired: 8. Date of Birth. ___________ _ 

Name __________ - ___ _ 9. Current salary-$ ___________ _ 

Option No. _____ Relationship _____ _ Future salaries) $ __________ _ 

Date of Birth · Sex __ _ if known) $ __________ _ 

10. List Any Leaves Of Absence Without Pay During The Last Five Years: 

Date ________ Signature _________________________________ _ 

31. 3 RETIREMENT ESTIMATE FORM (Public Employees' Retirement System) 

P 30-52-563 

DIVISION OF PENSIONS---ST ATE OF NEW JERSEY 

PUBLIC EMPLOYEES' RETIREMENT SYSTEM BOX 2058, TRENTON, N.J. 08625 

REQUEST FOR A RETIREMENT ESTIMATE: (Please Print or Type) 

I. Name _______ _ 2. Mf-'mhnship Numbn ________ _ 

3. AddrPss __________________________ 4. Employt>r __________ _ 

.5. Type of Retirf'ment _________________ 6. Tentative Retirement Date ___________ _ 

, . Beneficiary Data If Option Quote Desired: 8. Date of Birth ___________ _ 

Name _____________ _ 9. Current salary-- S __________ _ 

Option No. _____ Relationship _____ _ Future salaries l $ _________ _ 

Date of Birth _______ Sex __ _ if known) $ __________ _ 

10. Li8t Any Leaves Of Absence Without Pay During The Last Five Years: 

Date ________ Signature ____________________ ~------------
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RETIREMENT AND PURCHASES 
.RETIREMENT 

32. TYPES OF RETIREMENT - The various_ types of retirement available 
are listed hereafter, together with the specific requirements for each 
benefit: 

a. SERVICE RETIREMENT - Available to all members age 60 or 
older. No minimum number of years of service credit is required. 

b. EARLY RETIREMENT - Available at any age to a member who 
has established credit in his system for 25 or more years of 
service. Allowance is reduced by½ of l % for each month the 
member lacks of being age 60. If the member is under age 53, 
his normal retirement allowance is reduced. by 42% plus 1 /6 o·f 
1 % for each month under age 53. 

c. DEFERRED RETIREMENT (VESTING) - Available to any mem­
ber who has established credit in his --system for 15 or more 
years of service. Benefits payable begin as of the first day 
of the month following the member's 60th birthday. 

At any time between vesting and age 60, the member electing 
Deferred Retirement may withdraw his contributions or take 
Early Retirement benefits if he has 25 or more years of creditable 
service. If a member who has vested dies before reaching age 60, 
his accumulated contributions will be paid to his beneficiary or 
estate, but there is no insurance benefit payable. 

d. S~ECIAL VETERAN RETIREMENT - Specific war veterans 
who were engaged. in public employment in New Jersey on 
January 1, 1955 may retire at age 60 or later on an allowance 
equal to½ of the salary they received in their final year of ser­
vice provided they have a minimum of 20 years of New Jersey 
public employment and continue in New Jersey public employ­
ment until age 60. Such war veterans entering New Jersey 
public employment after January l, 1955 may qualify for the 
same benefit by continuing in employment until age 62 after a 
minimum of 20 years of New Jersey employment. 

These special veteran retirement benefits cannot be vested. 
They are only available if the veteran is an active member at 
or after the ages specified. 
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32. Cont'd. e. 

RETIREMENT AND PURCHASES 
RETIREMENT 

Such war veterans who had completed 20 years of 
service prior to January 1, 1955 are also granted 
a ½ final salary allowance in the event of ordinary 
disability. 

While the veteran may wish to elect these special 
benefits, he may also retire on the same basis as 
non-veteran members. 

ORDINARY DISABILITY RETIREMENT (NON-SER VICE 
CONNECTED) - Available to any member who has been 
an employee and a member of his retiren1ent system for 
10 or more years and becomes permanently incapacitated 
for further employment. For members under age 60, the 
ben_efit payable will be equal to 1½% of final average salary· 
for each year of creditable service. The. minimum allow­
ance payable is 40% of final average salary, except that in 
no case can the benefit be larger than 90% of the allowance 
which the member would have received had he remained in 
service to age 60. If the member retires after age 60, he 
will be granted his full service retirement allowance. 

f. ACCIDENTAL DISABILITY RETIREMENT (SERVICE 
CONNECTED) - Should a member under age 65, regard-
less of years of service, become permanently· and totally 
di sabled as a direct result of a traumatic event occurring 
during and as a result of the performance of his regular 
or as signed duties, he may qualify for a disability retire­
ment allowance equal to 2/ 3rds of the salary he was receiving 
on the date of the accident, plus an annuity derived from 
his accumulated pension contributions. If a member files 
after age 65, a regular service retirement allowance is 
payable. 

If an application for Accidental Disability retirement is 
denied by the Board of Trustees of his respective system, 
the member will automatically be granted Ordinary Disability 
retirement, if he meets all the qualifications for such benefit. 
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, RETIREMENT AND PURCHASES 
· RETIREMENT 

g. TEACHERS' RETIREMENT FUND BENEFIT - If a retiring 
member of the Teachers' Pension and Annuity Fund ·was also 
a contributing member of the former "Teachers' Retirement 
Fund" prior to September 1, 1919, he will receive a small 
additional pension based on the actual contributions made to 
the former fund. 

h. LAW ENFORCEMENT OFFICERS - Certain inspectors and 
police officers of the State Motor Vehicle and Alcoholic 
Beverage Control Divisions, the Palisades Interstate Park 
Commission, detectives and investigators in County Prose-
cutor offices and certain law enforcement employees of the 
State Department of Conservation and Economic Development 
have the right to choose a special set of benefits as law enforce­
ment officers. The duties required oJ these officers are such 
that they must, often endanger themselves in order to maintain 
law and order. As a consequence, the System provides security 
for their families by way of more liberal disability and death 
benefits and by permitting them to retire at a somewhat younger 
age than other employees. For these benefits the employee, 
who elects to be a law enforcement officer ·member, must con­
tribute at a rate which is higher than that paid by other employees. 

i. MANDATORY RETIREMENT - All members of the Public. 
Employees I Retirement System must retire no later than 90 
days after attaining 70 years of age, unless retained on the 
payroll by written request of the employer to the Board of 
Trustees. 

Members of ·the Teachers' Pension and Annuity Fund must 
retire in their 70th year, and no later than the first of the 
month preceding their 71 st birthday. 

Disability retirement may be requested by the member, the 
employer, or someone acting on the member's behalf. Only 
a member may apply for Service Retirement, Early Retire­
ment, Deferred Retirement or Veteran Retirement. . The 
privilege of retirement under an option may only be exercised 
by a member. 
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RETIREMENT AND PURCHASES 
RETIREMENT 

If any employer is requesting the Disability retire­
ment of a member, a certified copy of the enabling 
resolution must accompany the employer's requ~st. 
It must be filed with the respective system a minimum 
of 30 days prior to the effective date of retirement. 
Requests for disability retirement must also include 
medical evidence of the employee I s disability. 

33. PREPARING FOR RETIREMENT - Retirement is NOT automatic. 
A member must file a formal application for benefits on a form 
prescribed by his system before he can receive any payments. If 
the member has made an earlier inquiry concerning retirement, 
he normally would have received a set of the proper forms. If 
not, such forms can be obtained promptly from the Division. Pen-. 
sion benefits cannot be granted on a retroactive basis. A minimum 
of 30 days advance filing is required, and retirement can become 
effective only on the first day of a month. If the member wishes 
to avoid any unnecessary delay or possible loss of income, it is 
important that he request a quotation of benefits well in advance 
of his intended retirement date. 

34. APPLICATION FOR SERVICE AND AGE RETIREMENT - The 
service retirement applications of the Public Employees' Re­
tirement System and the Teachers' Pension and Annuity Fund 
are very similar. The same information is required on each 
form, although the format differs slightly. Service retirement 
applications are used for Service Retirement, Early Retirement, 
Veteran Retirement and Deferred Retirement (Vesting) only. 
Special application forms are required for Ordinary and Acci­
dental Disability Retirement, and these are explained in detail 
beginning with section 35. 1. 

The following information must be completed by the applicant: 

NAME - Print or type full name. A middle initial is 
not always sufficient, since we have an amazi_ng duplica­
tion of names in our file of hundreds of thousands of 
active and terminated accounts. 
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34. Cont'd. 

RETIREMENT AND PURCHASES 
RETIREMENT 

MEMBERSHIP NUMBER - Enter the membership number 
assigned at enrollment, and which will have been used in 
any correspondence received from this Division. Avoid. 
transposing any of the digits. The applicant should. not 
enter his Social Security number. 

ADDRESS - The member should furnish his correct mailing 
ad.dress, and not the ad.dress where he is employed. If the­
address after retirement will be different from where he is 
residing during employment, the specific address to which 
the applicant wishes his retirement checks to be mailed. should 
be entered.. The Division should be advised promptly of _any 
subsequent change in mailing address. 

EMPLOYER - The name and. county location of the employer 
or school district should. be clearly indicated.. 

DATE OF BIRTH - The member's exact date of birth should 
be entered., and he should be prepared to furnish supporting 
evidence if the Division requests it. If he plans to elect Op.tion 
2, 3 or 4 at retirement so as to provide a specific survivor's 
benefit for a beneficiary, we will also require evidence of the 
beneficiary's date of birth. He should. therefore make an effort 
to secure such evidence and have it available when he applies 
for retirement. Birth or baptismal certificates are considered 
primary evidence and copies of such records can usually be 
obtained. from the Bureau of Vital Statistics in the city or State 
of birth. In lieu of these documents, a copy of his recorded. 
age can be obtained from the Bureau of Census, Department 
of Commerce, Washington, D.C. If any question arises, the 
Division will be happy to assist in obtaining acceptable evidence. 

TYPE OF RETIREMENT - As previously indicated, this service 
retirement application form can be used only for Service Retire­
ment, Early Retirement, Veteran Retirement and Deferred 
Retirement (Vesting). The provisions and eligibility· requirements 
for these types of retirement were detailed in section 3.2. 
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RETIREMENT AND PURCHASES 
- RETIREMENT 

34. Cont'd. MAXIMUM OR OPTION - This entry on the member's 
application will determine the amount of allowance he 
will receive. If he desires the largest possible amount, 
with payments ceasing at his death, he should sel.ect a 
maximum allowance without option. If the member 
selects an option at retirement in order to provide a 
survivor's benefit for a beneficiary, he will receive a 
reduced allowance during his lifetime. However, the 
member must indicate a specific optional selection in 
this case. A description of the different optional se -
lections is provided in section 37. 5. 

Selection of an option is irrevocable after the retirement 
has become effective. A member may change his selec­
tion at any time prior to the effective date by contacting 

the office of the Division of Pensions. 

It is possible that a member may have to file an applica-
tion suddenly and before having an opportunity to obtain 
an estimate of retirement benefits. However, he should 
still complete this part of the form with the under standing 
that he will have the privilege of changing his selection 
after he has received his individual retirement quote. Such 
a change would have to be made promptly and in any event, 
before retirement payments are scheduled to become effe~tive. 

EFFECTIVE DATE - The applicant must enter the specific 
date upon which he wishes his retirement to become effective. 
Attention is called to the fact that retirement is never retro­
active, and that it cannot be effective earlier than the date the 
Di vision receives the application, and that it must be made 
effective on the first day of a month. 

A minimum of 30 days advance filing is required for mem­
bers of the Teachers I Pension and Annuity Fund. While 30 
days notice is not mandatory for members of the Public 
Employees' Retirement System, it is recommended and 
encouraged to avoid unnecessary delay in process.ing. 
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RETIREMENT AND PURCHASES 
. RETIREMENT 

DESIGNATION OF BENEFICIARY - This part of the form 
MUST be completed in all cases, whether the member re­
tires on a maximum allowance without option, or selects 
an optional settlement. If no individual is to be designated, 
he should. name his estate. It should. be remembered that 
in the event of death after retirement an insurance benefit 
may be payable, so that it is important that a desi~nation of 
beneficiary be made at retirement. This designation will 
supersede any previous designation that has been made during 
active membership. 

A beneficiary named under a maximum allowance without 
option or under Option 1 may be changed. after retirement. 
However, an individual named as beneficiary under Option 
2, 3 or 4 is irrevocable after retirement has become effec­
tive, and cannot be changed thereafter. 

SIGNATURE AND NOTARIZATION - The completed appli­
cation for retirement should be signed before a notary or 
any other official authorized to take affidavits, who must 
also affix his signature. The member should sign the forrri 
exactly as he plans to endorse his retirement checks, since 
he will receive a "signature card" after retirement which he 
will sign and return for our Signature verification file. 

CERTIFICATION BY EMPLOYING AGENCY - This blank 
appears only on the Public Employees' Retirement System 
application form. Each retiring member of that system 
should have the application endorsed by an official of his 
employing entity, as evidence that his employers have 
received notice of his proposed retirement. 

EMPLOYER'S CERTIFICATION - The Division also requires 
that a "Certification of Service and Final Salary" form must 
be completed by the Secretary of the Board of Education, 
certifying agent, or payroll clerk before retirement. The 
purpose of this form is to verify the amount of final ·salary 
as contained in our records, in order to determine that the 
member receives proper retirement credit, to have a state -
ment listing any periods of absence or leave without pay, and 
to receive from the employer advance notice of the pension, 
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RETIREMENT AND PURCHASES 
RETIREMENT 

34. Cont'd. purchase arrears and/ or loan deductions to be made 
from final salary. These final deductions normally 
would not yet have been reported to our office sin_ce 
we require employers to remit and report deductions 
only on a quarterly basis. With this advance certifica­
tion on hand, the Division can process a retirement 
promptly without having to await the receipt of the 
quarterly report. 
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34.1 

T-30-87. 966 P.O. BOX 2058 
CHA PT ER 37, P.L. 19'"5 TRENTON, N.J. 08625 

TEACHERS' PENSION AND ANNUITY FUND 

STATE OF NEW JERSEY 

APPLICATION FOR RETIREMENT ALLOWANCE 
( Application must be filed a minimum of 30 days prior to the desired effective date.) 

I. Name of Applicant------------------------ 2. Membership No~ ___________ _ 
:PRINT OR TYPC FULL NAME:) 

3. Mailing Address --------------------------------------
(ZIP CODE) 

4. School District _________________________ County ------------ ----

5. Position _____________________ 6. Date of Bitth _____________ 7. Veteran-----
(MONTH-DAY-YEAR) (YES-NO) 

8. If answer to item 7 is ''Yes'', have you forwarded evidence of veteran status?----------,,-,=-~-------­
{YES-NOi 

9. Were you a member of the old "Teachers" Retirement Fund'' repealed in 1919? --------------------­
(YES-NO) 

If the an~wer is ''Yes" please give membership number if known -----------------------

10. Type of retirement desired -----------------------------------------­
(SERVICE, EAR! ,Y, DEFERRED, VETERAN) 

Applicants for cfisability retirement must apply to the Division for special forms. (Do n9t use·this form to file for any.type of 

disability retirement). 

I I. Retirement benefits to become effective on the first day of ______________ , 19 ____ _ 

12. Do you wish to receive the maximum allowance without_ optioi:1? 

(a) If not maximum, state the option desired:-Option I, 2, 3, or 4 _______ _ 
l SEE BOOKLET F'OR DESCRIPTION 

· ~ OF' AVAILABLE OPTIONS. 

(b) If option 4 is chosen, state the annual amount of survivorship 

allowance S ________ _ 
(c) If survivorship allowance is requested under Option 2, 3, or 4 submit evidence of date of birth of. 

beneficiary herewith. 

13. Designation of beneficiary for any .benefits due after my death if he or she survives me, otherwise to the executor or 
adm1nisuator ·of my estate: This designation shall apply only after my retirement has become eflective. 

Name of Beneficiary -----=-----------------....;__ __________________ _ 
(FIRST) (MIDDLE) (LAST) 

'Address------===::-:-~~~~~---------==------...----~,,.,,...,,.,,,,..-----------
(STREET AND NUMBER) (CITY) (STATE) 

(SEX) (RELATIONSHIP TO ME) (BIRTH; MONTH-DAY-YEAR) 

(APPLICANT SIGN HERE) State of _____________ _ 

County of ---------------

Sworn and subscribed before me this ________ day of --------------• 19 ___ _ 

Signature of Notary or 

Commissioner of Deeds -----------------------

Official Title --------------------------
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P-30-88-766. 

34.2 PUBLIC EMPLOYEES' RETIREMENT SYSTEM 
ST A TE OF NEW JERSEY 

APPLICATION FOR RETIREMENT 
(Read instructions on back before comp_leting this form_) 

1. Name _____________________________ 2~ Membership No. 

P.O. BOX 2058 
TRENTON, N.J. 08625 

3. Mailing address _______________________ _.;. ______________________ _ 

4. Birth date 
(DAY) (YEAR) (MONTH) 

5. Veteran: Yes D No 0 
(GIVE TITLE OF' POSITION AS I': A?PE'A.AS ON PA YAOLL) 

6. Employing agency ___________________________ County --------------

7. Type of retirement ( see instruction 4 on back) 

8. a. I wish to receive the maximum allov.ance without option O, or I wish to retire under option 1 D 2 0 or 3 0 .• 
(Check one box ?nly.) 

b. If survivorship allowance is requested undtr option 2 or 3, submit evidence of date of birth of beneficiary herewith. 
( For types of e~idence acceptable, see instruction 5b on back.) 

9. Retirement benefits to become effective on the first day of ___________ _ , 19 ---

10. I hereby nominate the following named person as the beneficiary who shall receive payment of any and all amoimts due or to 
become due upon my death. (Do Not Leave Blank - Name estate if specific be~eficiary is not named.) 
(This designation shall apply only after my retirement has become effective.) 

Name----------------------------

Address ------------------------------------------------

Birth date 
(MONTH) (DAY) (YEAR) 

SexMOFD Relationship ____________________ _ 

If a di_fferent beneficiary than the above is to receive payment of the paid•up life insurance benefit of 3/16th of 

salary paid during the last year of creditable service, insert name --------------------------

relationship _____________ _ address-----------------------------

(SIGNATURE OF APPLICANT) 

State. of _____________ ) 

) ss 
County oj ____________ ) 

Sworn and subscribed before me this 

___ day of ____________ , 19 __ _ 

Signature of Notary or 

Commissioner of Deeds ----...,....------------- ) If you have an 
) Official Seal, 

Official Title ------------------------ ) a/fix it. 

CERTIFICATION BY 
E~PLOYING AGENCY 

Notice of the above retirement 
has been received:· 

(CERTIFYING AGENT) 
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RETIREMENT AND PURCHASES 
RETIREMENT 

35. DISABILITY REVIEW SECTION - The Disability Review Section 
of the Retirement and Purchase Bureau has been established for 
the primary purpose of facilitating the processing of disability 
retirement claims. All applications, correspondence and tele -
phone calls relating to disability retirement are channeled to this 
one central unit to assure standardization of reply and processing. 
The Disability Review Section reviews all disability applications, 
determines individual status and eligibility, arranges for all nec­
essary medical examination appointments (the expenses of which 
are paid by the Division), ad.vises and assists in obtaining any 
supplemental reports, arranges referral of completed reports 
to the Medical Panel for evaluation, and prepa~e s the completed. 
claims for the Secretary of the particular retirement system and 
its respective Board of Trustees or Commission. 

Another function of the Disability Review Section is to arrange for 
the appearance of various witnesses and medic.al specialists required. 
by the Attorney General's office in connection w1.th any hearings on 
retirement matters scheduled by the Division Hearing Officer (See 
Section 39). 

35. 1 DISABILITY RETIREMENT - The basic requirement for Ordinary 
Disability and Accidental Disability Retirement is that total and 
permanent disability must be evident and substantiated. There is 
no provision whatsoever for granting temporary disability benefits. 

Any member who is totally and permanently disabled. as a result of 
an accident in the performance of his employment may apply for 
Accidental Disability Retirement regardless of length in service. 
This requires a prompt reporting of the accident while the retire­
ment application must be filed within five years of the accident. The 
Board of Trustees may waive this requirement if curcumstances 
warrant such action. If the disability is not related to an accident 
on the job, the member may file for Ordinary Disability Retirement 
benefits provided he has been a member of the system for a minimum 
of 10 years.· If employment was previously terminated and ~he mem­
ber is not on an official leave of absence, an application for such 
disability benefits must be filed before one year has elapsed since 
the date of the termination of _employment. 
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35.2 

RETIREMENT AND PURCHASES 
RETIREMENT 

Special application forms are required for disability retire -
ment,. a two-part form for Ordinary Disability and a four-part 
form for Accidental Disability. The applications for members 
of the Public Employees' Retirement System and the Teachers' 
Pension and Annuity Fund differ somewhat, as illustrated by 
the sample copies of these forms illustrated below. 

CERTIFICATION OF SERVICE AND SALARY - The same 
service and salary certification forms de scribed in Section 34, 
and used for regular age and service retirement, are required 
for any type of disability retirement application. 

PUBLIC EMPLOYEES' RETIREMENT SYSTEM APPLICATION -

(a) PART I - Basic application form upon which the employee 
enters identifying data, indicates his request for either 
Ordinary or Accidental disability, stipulates the effective 
date and selection of option, designates beneficiary and 
affixes his signature. The application requires a notary's 
signature and seal. In accord with Attorney General I s 
ruling, the application also includes a printed statement 
advising that an applicant for Accidental Disability bene -
fits will be retired on Ordinary Disability, if eligible, 
should the Board of Trustees deny the original application 
but find that the member is indeed disabled. 

(b) PART II - (Reverse side of PART I) - Employer's 
certification of disability which also requires a history 
of the member's absences due to illness during the two 
years preceding retirement, both with and without pay. 
A statement outlining the duties applicable to the mem­
ber I s position is provided, and the fact, that Ordinary 
Disability will be granted if Accidental Disability is 
disapproved, is reiterated. 

(c) PART III - This form is required only for Accidental 
Disability claims, and is the applicant's personal state­
ment supporting such claim. The employee must itemize 
his title, time, date and place of the accident, and furnish 
a detailed description of the accident, injuries incurred, 
any periods of hospitalization and absence from work due 
to such accident. He is required to advise if the applica­
tion is voluntary, and if an application for Workmen's 
Compensation has been or is scheduled to be filed. A 
notarized signature is required on this form. 
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35.3 

RETIREMENT AND PURCHASES 
RETIREMENT 

(d) PART IV - (Reverse side of PART III) - This form is 
required only for Accidental Disability claims, and is 
the employer's certification concerning the accident. 
Information regarding the time, date and place of the 
occurrence is required, a statement of the duties being 
performed at the time of the accident must be added, and 
the employer must certify whether or not the accident 
was the result of v..illful negligence, and if they feel that 
the employee is totally and permanently incapacitated for 
further performance of his duties. 

TEACHERS' PENSION AND ANNUITY FUND APPLICATION -

(a) PART I - Basic application form upon which the employee 
enters identifying data, indicates his request for either 
Ordinary or Accidental Disability, stipulates the effective 
date and his selection of an option, designates his benefi­
ciary and affixes his signature. This application requires 
a notary's signature and seal. A special information item 
concerning membership in the old "Teachers' Retirement 
Fund" is also requested. 

(b) PART II - (Reverse side of PART I) - This is the applicant's 
personal statement supporting his claim for disability bene-. 
fits. If the application is for Ordinary Disability benefits, 
only sections 1 and 2 require completion. If Accidental Dis­
ability Retirement is requested, sections 3 through 8 must 
also be completed. This form also requires a statement 
stipulating that Ordinary Disability Retirement will be granted. 
if an application for Accidental Disability benefits is denied, 
providing the applicant is otherwise qualified. 

(c) PART III - This is an employer certification form executed 
only if the application is for Ordinary Disability. The em­
ployer must state whether or not the .employee is considered 
incapacitated. for duty, and list any absences during t_he two 
years preceding retirement, with and without pay. A state­
ment is also required ad.vising that the employee has resigned, 
the effective date of resignation, and that he is not on leave of 
absence. 
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35. 3 Cont'd. {d) 

RETIREMENT AND PURCHASES 
RETIREMENT 

PART IV - (Reverse of PART III) - This is a Medical 
Report to be completed by the Board of Education 
Physician, related to the Ordinary Disability claim. 
The Physician is asked to furnish a report of his find­
ings regarding the disability, advise if the employee is 
considered to be partially or fully incapacitated, and if 
he recommends disability retirement. 

(e) PART III A - This is the employer certification form 
used only for Accidental Disability claims, requiring 
considerably more data than the report submitted for 
Ordinary Disability. 

Information regarding Workmen Is Compensation is 
requested in addition to the normal certification of 
time, date and place of accident. The employer is 
also required to attach {l) Board Resolution regard­
ing the retirement, (2) a statement of the applicant's 
regular duties, and the· duty performed at the time of 
the accident, (3) a detailed report of the accident and 
any injuries incurred, and (4) a report of all absences 
from employment. 

(f) PART IV - {Reverse of PART III A) - This is a Medical 
Report form applicable to an Accidental Disability cl~im 
to be completed by the School Board Physician. Consider­
ably more detail is required on this report, as compared 
to the PART IV report required for Ordinary Disability. 
A detailed statement concerning the accident, injuries 
sustained, present condition and prognosis must be 
completed. 
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P-30-84-666 

35.4 PUBLIC EMPLOYEES' RETIREMENT SYSTEM 
STATE OF NEW JERSEY 

APPLICATION FOR DISABILITY RETIREMENT 

INSTRUCTIONS 
1. Employer must c:omplete reverse side of this form. 

2. Medical report ol your personal physician must be filed with application. 

3. II your disability nec:ess/tated hospitaHzation, arrange with hospital to 
forward transcript of hospital records directly to Disability Review Section, 

Division ol Pensions, 131 East State Street, Trenton, New Jersey 08625. 
4. For explanatory information see •Public Retirement in New Jersey" boo/clet. 

PART I • (To be completed by applicant) 

P.O. BOX 2058 
TRENTON, N.J. 08625 

1. Name of Applicant ------------,------------- 2. Membership No. _____ _ 
(print or tyi,e full narr.e) 

3. Mailing Address 

4. Employer 

5. Position 

County 

6. Date of Birth 
tmon th - day - year) 

7. I do hereby appiy for: • ORDINARY DISABILITY RETIREMENT (Applicant must be under age 60.J 

* • ACCIDENT AL DISABILITY RETIREMENT (Applicant must be under age 65.) 

~ Applicants for Accidental Disability must also submit Parts III and IV of II Application for Disability Retirement 11 

form. Please note that an applicant for accidental disability will be retired on an ordinary disability retirement 

allowance, provided he meets the service qualifications f9r such retirement, if the Board of Trustees ,pf the Public 

Employees' Retirement System finds that he is totally and permanently disabled but that his disability is not the 
direct result of a traumatic event occurring during and as a result of the perfonnance of his regular or assigned duties.· 

.j, Because of the following disability, I hereby certify, and swear or affirm, that I am presently unable to perform the 
duties of my employment. (State the symptoms of your disability, not necessarily in medical terminology, which render you 
unable to perform your duties): · 

Retirement benefits to become effective on the first day of ____________ _ , 19 __ . 

10. Do you wish to receive the maximum allowance without option? ___________ (Yes or No) 

(a) If not maximum, state the option desired: Option 1,2,3, or 4 
(b) If Option 4 is chosen, state the annual amount of survivorship allowance $ _______ _ 

(c) If survivorship allowance is requested under Option 2, 3, or 4 submit evidence of date of birth of beneficiary 
herewith. 

11. Designation of beneficiary for any benefits due after my death if he or she survives me, otherwise to the executor 
or administrator of my estate: This designation shall apply only after my retirement has become, effective. 

Name of Beneficiary 
(first) (middle) • (last) 

Address 
(street and number) (city) (state) 

(sex) (relationship to me) (birth: month-day•year) 

State of ________ _ 
County of_;,_ ______ _ ss Signature of Applicant 

Sworn and subscribed before me this _____ drry_ o/ ____________ , 19 
If you have an Official Seal, 

Signature of Notary 

Official Title 

Affix It 

Employer Must Complete The Reverse Side 
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P .O; BOX 2058 

35.5 

P.30-85-666 
TRENTON, N.J. 08625 

PUBLIC EMPLOYEES' RETIREMENT SYSTEM 
CERTIFICATION OF EMPLOYER 

PART II - (To be completed by employer) 

This is to certify that __________________ _ 
(member) · (position) 

incapacitated for the continued performance 
(is) (is not) (physically) (mentally) 

of duty and _____________ be retired. This certification is based upon the medical ·report of 
(should) (should not) 

Dr. ________________ _ 
(address) 

a copy of this report is attached. 

A record of the member's absences, due to ii lness, in the past two years with pay and without pay is as follows: 

Indicate whether 
Dates With or Without Pay 

___________ to __________ _ 

___________ to 

___________ to 

The member last reported for work on _______ ___. ________________ _ 

If member is now on an official leave of absence due to illness, indicate inclusive dates of leave . 

If member has resigned, indicate date of resignation __________________ _ 

The duties of the member's position are: 

The employer fully understands that an applicant for accidental disability will be retired a_n an ordinary di$ability 
retirement allowance, provided he meets the qualifications for such retirement, if the Board of Trustees of the 
Public. Employees' Retirement System finds that he is totally and permanently disabled but th.at his "disability is 
not the direct result of a traumatic event occurring during and as a result of the performance of his regular or 
a·ssigned duties. 

Signature of Certifying Agent Date 

Employing Agency _County 

A ''Certification of Service and Final Salary" form must accompany this application. 
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P -30-86-666 P.O. BOX.20S8 
TRENTON, N.J. 08625 

35.6 PUBLIC EMPLOYEES' RETIREM.ENT SYSTEM 
ST ATE OF NEW JERSEY 

APPLICATION FOR DISABILITY RETIREMEN.T 

PART 111 - (To be completed by applicant) 

APPLICANT'S STATEMENT SUPPORTING CLAIM FOR ACCIDENTAL DISABILITY RETIREMENT ALLOWANCE 

I declare that I am incapacitated for further service as a _______________ as a result of a 
(position) 

traumatic event (accident), which occurred while I was performing my duties at ____________ on 
(time) 

_____________ at 

(date) (place)_ 

1. Describe the traumatic event in detail, including description of injuries received by you: 

2. Periods of hospitalization arising from traumatic event _____________________ _ 

3. Periods of absence from duties due to traumatic event (include leave with pay)---------------

4, Have you performed regular duty since the ·traumatic event? ___________ _ 

5. Is this a voluntary application .for Disability Retirement? __________ _ 

6. Has a claim been filed or will a claim be filed for Workmen's Compensation? 

What compensation has been awarded? 

Date award was made? 

l hereby-certify that I fully understand that I will be retired on an ordinary disability retirement allowance, provided 

.I meet the qualifications for such retirement, if the Board of Trustees of the Public Employees• Retirement System 

finds that I am totally and permanently disabled but that my disability is not the direct result of a traumatic event 
occurri_ng during and as a result of the performance of my regular or assigned duties. 

Signature of A.ppli~ant 
State of _________ _ 
County of _________ _ ss 

Sworn and subscribed before me this _____ day of ___________ , 19 __ _ 
If you have an Official SeGl, 

Affiz it . 

Signature of Notary __________________ _ 

Official Title ____________________ _ 

. Employer Must Complete The Reverse Si.de 
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35.7 

P.30-87-666 

PUBLIC EMPLOYEES' RETIREMENT SYSTEM 
CERTIFICATION OF EMPLOYER 

PART IV . (To be completed by employer) 

P.O. BOX 2058 
TRENTON, N.J. 0862S 

We hereby certify that the records of this office show that: 

1. was injured in the performance of his/her duties 
Name of Applicant 

on 
____________ at ______________ _ at ________ _ 

date place time 

2. He/ she was performing the following duties ·at the time of the traumatic event ( accidPnt) which was described by 

the applicant in item 1, Part Ill of this application. 

3. The traumatic event was/was not the result of his/her willful negligence. 

On the basis of medical evidence, we further certify that: 

1. The employee is permanently and totally disabled as a direct result of a traumatic event occurring during and as 

a result of the performance of his regular or assigned duties, and should be retired on an accidental disability 

retirement benefit. 

2. The employer fully understands that the applicant will be retired by the Board of Trustees of the Public Employees' 

Retirement System on an ordinary disability retirement allowance, provided he meets the qualifications for Stlch 

allowance, if it determines that he is· totally and permanently disal;>led but that such disability is not the direct 

result of a traumatic event occurring during and as a result of the performance of his regular or assigned duties. 

Signature: 
Certifying Agent 

Employing Agency 
7-1-66, TL#20 

Date 

Attached are employer copies of ace ident reports. 



T-30-81-766 P.O. BOX 2058 
CHAPTER 37, P.L. 1955 

TEACHERS' PENSION AND ANNUITY FUND 
ST ATE OF NEW JERSEY 

TRENTON, N.J. 08625 

35.8 
APPLICATION FOR DISABILITY RETIREMENT ALLOWANCE 

INSTRUCTIONS 

1. An application lo, retirement must &e 11/ed a minimum ol 30 days prior to the 
desired ellective date. 

2. This application must &e completed In every detail &elo,e it can &e accepted. 
3. Your personal physician should complete Medical Report (Form T-30-57-1064} 

and lorward It directly to the Pension Fund. 
4. II your disability necessitated hospitalization, arrange with the hospital to 

lorward a transcript ol your hospital records directly to the Per,sion Fund. 
5. For explanatory lnlormatlon see •Hand&ook lo, Teachers Retirement. in Hew Jersey•. 

PART I • (To be completed by applicant) 

1. Nam~ of Applicant ------------.--------------- . 2. Membership No. 
(print or type full name) 

3. Mailing Address 

4. Scbool Di_strict . ------,------------------- County 

5. Position 6. Date of Birth·------ 7. Veteran 
(Month-Day-Year) 

8. I do hereby apply for: • ORDINARY DJSABILITY (Applicant must be unde_r age 60) 

• ACCIDENTAL DISABILITY· (Applicant must be under age 65) 

(Yes-No) 

0 Retirement benefits to become effective on the first day of -------------- , 19 ----

10. Do you wish to receive the maximum allowance without option? 

(a) If not maximum, state the option desired:-Option 1, 2, 3 or 4 ____ _ 

(b) If option 4 is chosen, state the annual amount of survivorship 

allowance $ 

} 
See H_andboolt for description 

of ava-ilable options. 

(c) If_ survivorship allowance is requested under Option 2, 3, or 4 submit evidence of date of birth of 
beneficiary herewith. 

. . 

11. Designation of beneficiary for any benefits due after my death if he or she survives me, otherwise to the executor 
or administrator of my estate: This designation shall apply r;mly after my retirement has become effective. 

Name of Beneficiary ------~~:----------~~~----~---~~-:--------CF'lrat) (Middle) (Leist) 

Address 
!Street and Number) (City) (State) 

·. (Sex) (Relationship to me) • (Birth; Month-Day-Year) 

State of _. __________ _ 

County of __________ _ \ ss 

(Applicant sign here) 

Sworn and subscribed before me this ______ day of ___________ , 19 ___ _ 

gnature of Notary or 

Commissioner of peeds --------------------

} 

1/)'0Ubavean 

· 01/iciaBeal 
A/fix It Official Title 

Applicant Must Complete Rev~rse Side 
7 -1 -66, TL #20 



P .0. BOX 20S8 T -30.82-766 
TRENTON, .N.J. 0862S 

35.9 TEACHERS' PENSION AND ANNUITY FUND 
STATE OF NEW JERSEY 

APPLICANT'S STATEMENT SUPPORTING CLAIM FOR DISABILITY RETIREMENT 
PA"RT II • (To be ~ J,m.pleted by applicant) 

1. I declare that I am incapacitated for further service as a _______________ due to the 
following reasons (State the symptoms of your disability, not necessarily in medical terms, which render you unable to 
perform your present duties): 

2. Periods of absence from duties in past 2 years due to illness ( include leave with pay) 

ITEMS 3 THROUGH 8 MUST ALSO BE COMPLETED IF YOU ARE APPLYING FOR ACCIDENTAL DISABILITY RETIREMENT. 
3. I declare that I am permanently and totally disabled as a direct result of a traumatic event occurring during and as 

a result of the performance of my regular or assigned duties at 
______ on ____________ _ 

(Time) (Date) 

at---------------------------------------------
CPlacel 

4. Describe the traumatic event ( accident) in detail 

5. Periods of hospitalization arising from traumatic event. ______________________ _ 

6. Have you performed regular duty since the traumatic event? 

7. Is this a voluntary application?--------------------------------

8. Has a daim been filed or will a claim be filed for Workmen's Compensation? 

payments, if any, are you ·receiving? 

Date Award was made? 

, if so what 

I understand that I will be retired on an ordinary disability retirement allowance, provided I meet the 
statutory requirements, if the Board of Trustees finds that I am totally and permanently di sabled, but that my 
incapacity is not the direct result of a traumatic: event occurring during and as a rHult of the performance of my 
regular or auigned duties. 

------------- 19 ___ Signature ___________________ _ 

( All information volunteered by this statement will be used exclusively by the Teachers' Pension & Annuity Fund and will 
not be willingly released for any other purpose.) 
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T :30-71-965 

35. 10 TEACHERS' PENSION AND ANNUITY FUND 
STATE OF NEW JERSEY 

CERTIFICATION OF EMPLOYER 

PART Ill - (To be completed by employer) 

Re: Application of: 
Member 

FOR ORDINARY DISABILITY RETIREMENT 

Board of Trustees 
Teachers' Pension and Annuity Fund 
Trenton, 'New Jersey 

Gentlemen: 

Thi~ is to certify that 

(N.J.S.A. 18:13-112.41 

Member 

P.O. BOX 2058 
TRENTON, N.J. 08625 

No. 

Position 

is (is not) physically /mentally incapacitated for the performance of duty and should ( should not) be retired based 

upon the Report executed by the School Board Physician on the reverse side of this certification . 

. The following is a record of the member's absence due to illness in the past 2 years with and without 

pay 

DATES 

The member last reported for work on 

to 

to 

to 

and is (is not) presently on 

official leave of absence due to illness. The member has resigned or submitted his/her resignation to take effect 

as of 

Signed 
Secretary 

Board of Education Date 

Ple~se See Reverse Side 
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T-30-75-1165 

35. 11 TEACHERS' PENSION AND ANNUITY FUND 
ST A TE OF NEW JERSEY 

MEDICAL REPORTOF SCHOOL BOARD PHY.SICIAN 
PART IV . (To be completed by physician) 

Re: 
Member No. 

Does this report reflect the results of vour personal examination of this employee? 

P .0. BO,X 2058 
TRENTON, N.J. 08625 

If not from what source did you obtain the information for this report and recommendation 

1. Is this employee totally incapacitated for his/her duties? 

2. Are there any comparable duties the employer may assign? 

3. If this employee is only partially incapacitated, estimate per cent of incapacity 

4. In all reasonable probability will the disability continue permanently? 

5. In your judgement should the employee be relieved from his/her present duties: 

permanent I y _______ , temporarily _______ for a period of _________ _ 

6. Do you consider the employee so disabled that he/she will be prevented from engaging in any kind of 

work ---------------------------------------

7. Do you recommend retirement? 

--------- 19 Signed 

(Print or Type) 
(Full Name) 

(Address) 

(New Jersey License CertifiC'ate No.) 

ALL INFORMATION CONTAINED IN THIS REPORT WILL BE RESTRICTED FOR THE CONFIDENTIAL USE OF THE 

BOARD OF TRUSTEES, TEACHERS' PENSION AND A~NUITY FUND. 
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T-30-83-766 P.O. BOX 2058 
TRENTON, N.J. 08625 

35. 12 TEACHERS' PENSION AND ANNUITY FUND 
STATE OF NEW JERSEY 

CERTIFICATION OF EMPLOYER 

.RT IIIA -. (To be completed by employer) 

Re: Application of: 
Member No. 

FOR ACCIDENTAL DISABILITY RETIREMENT 

Board of Trustees 

Teachers' Pension and Annuity Fund 

Trenton, New Jersey 

Gentlemen: 

In accordance with the provisions of N.J .S.A. 18: 13-112.41 the 

Position 

Board of Education at a regular meeting on ____________ adopted the resolution, attached hereto, 

certifying that the subject applicant is permanently and totally disabled as the direct result of a traumatic event 

occurring during. ·and as a result of the performance of his regular or assigned duties, and that said traumatic event 

which occurred at on 
Time Date 

at -----------------------------~ , was not the result of· 
Place 

his/her willful negligence. 

The applicant has/has not filed a claim for benefits under Workmen's Compensation. (If none filed please 

explain). The applicant has received temporary disability benefits totalling $ __________ , and a total 

of$ _________ _ 
in permanent disability benefits to date under Workmen's Compensation on the basis 

of an award granted _____________ _ 
Date 

In connection with the applicant's claim for an accidental disability retirement allowance in the 
Teachers' P~nsion and Annuhy Fund, I am attaching the following hereto: 

1) Resolution of the Board 
2) A statement describing the applicant's regular duties and the duties he/she was 

performing at the time of the accident. 
3) A report of the accident and extent of injuries as recorded in the school records 

and the date the accident was recorded. 
4) A report showing his/her periods of absence from employment including leave 

with pay. 

5) Also the report on the reverse side of this certification has been completed by 
the School Board Physician. 

It is understood that if the Board of Trustees finds the applicant to be disabled, but not as a direct 

result of a traumatic event occurring during and as a result of the performance of his regular or assigned duties, 

the applicant shall be retired by the Board on an ordinary disability retirement allowance, provided he meets the 
statutory requirements. 

Signed 
Secretary 

Date Board of Education 



T-30-84-766 

35. 13 TEACHERS' PENSION AND ANNUITY FUND 
ST A TE OF NEW JERSEY 

MEDICAL REPORT OF SCHOOL BOARD PHYSICIAN 
PART IV . (To be completed by physician) 

Re: ___________________ _ 

Member 

Did you attend t~e employee at the time of the- traumatic event ( accident) ? 

P .0. BOX 2058 
TRENTON, N.J. 08625 

No. 

If not, was the attending physicia~•s report made available to you? _________________ _ 

What injuries did the employee suffer on the stated date? ----------------------

What is the present condition of the employee_?·-------------------------

Please give a prognosis 

In your opinion, is this employee permanently arid totally disabled in the performance of duties as a direct result of 

the described traumatic event? 

--------- 19 __ Signed 

(Print or Type) 
(Full Name; 

(AddreaaJ 

(New Jersey License Certificate No.) 

ALL INFORMATION CONT AIMED IN THIS REPORT WILL BE RESTRICTED FOR THE CONFIDENT·IAL USE OF THE 
BOARD OF TRUSTEES, TEACHERS' PENSION· AND ANNUITY FUND. . . 
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RETIREMENT AND PURCHASES 
RETIREMENT 

36. SUPPLEMENTAL FORMS - Seve.ral other supplemental 
report forms are required for disability retirement,. as 
prescribed by the Board of Trustees of the specific system: 

(a) PUBLIC EMPLOYEES' RETIREMENT SYSTEM -

PERSONAL PHYSICIAN MEDICAL EXAMINATION 
REPORT - This form should be filed together with 
the application for retirement. The applicant's 
pers·onal physician is required to complete both 
sides of the report form, furnishing information 
concerning treatment and history of the disability, 
physical examination, diagnosis, prognosis and 
indicating that he is a licensed physician in New 
Jersey; Part 6 of the form is completed only if 
the application is for Accidental Disability. 

(b) TEACHERS' PENSION AND ANNl,JITY FUND -

PERSONAL PHYSICIAN MEDICAL EXAMINATION 
REPORT - This form is required for both types of 
disability application, and.. is completed. by the 
employee I s personal physician. Both sid.e s of the 
report form must be executed. furnishing the same 
information as required. on the similar PERS form. 
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1. 

P-30-4 7-562 

36. 1 

· P.O. BOX 1828 

PUBLIC EMPLOYEES' RETIREMENT SYSTEM 

STATE OF NEW JERSEY 

MEDICAL EXAMINATION BY PEhSONAL PHYSICIAN 

THIS FORM MU:>"T BE FILED WITH APPLICATION FOR DISABILITY RETIREMENT 

Note: This R,pori is Restricted to th. COftfidential Us. of th. Botlld of Trustees. 

137 E. STATE ST. 
TRENTON.25, N.J. 

Employee's Name ________________ [)ate bf Birth __________ Age ____ _ 

Address -----------------City ___________ County _______ _ 

Occupation _____ _ ------------Aaency __________________ _ 

,=======™=·=-=- ·--- --
(a) Have you treated the above-named employee, for any cause at any ti•e in the past?"If ~. giv_e particulars. 

(b) Has such disease, injury .or ailment caused this employee to become incapacitated in the performance of his 
(her) duties? 

II. HISTORY of the condition causing disability. 
(a) Date and mode of onset. 

(b) Progress and present status: 

(c) Is his (her) condition a spontaneously progressive one? 

(d) Can this condition be so treated·as to result in: 

(1) Cure? 
(2) Stopping progress of disability? 
(3) Retarding progress of dis.ability? 

==-=== 

=== -=.=-=· 

··-·- ······"""---=-,..,,,-"""'·-=--·=· ·-·-- -·-··- ··-·-· •. -··- ·- ··--------=----=---. ~ .. -... ··--- --·--,---, -. =~=. ·='"'--=-- .. ·--
Ill. PHYSICAL EXAMINATION - Describe fully the pertinent data including result• of significant X-ray or laboratory 

findings. 

- == .:=::====::-:-:=-. ------· - - .. -· ---=--=-=· ==-=- - ·-··--· ---·--~---·, ---- -- -
IV. DIAGNOSIS 

(a) What is your diagnosis? 
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36.2 

P.O. BOX 1780 

TEACHERS' PENSION & ANNUITY FUND 

ST ATE OF NEW JERSEY 

MEDICAL EXAMINATION BY PERSONAL PHYSJCIAN 

fHIS FORM MUST BE FILED WITH APPLICATION FOR DISABILITY RETIREMENT 

Note: This Report is Restricted to the Confidential Use of the Board of Trustees. 

l37 E. STATE ST. 
TRENTON, N.J. 08625 

Employee's Name------------------ Dote of Birth ___________ Age -----

Address------------------- City ___________ county--------

Occupation _____________________ Agency------------------

I. (a) Have you treated the above-named employee for any cause at any time in the past? If so, give particulars. 

(b) Has such disease, injury or ailment caused this employee to become incapacitated in the performance of his 
(her) duties? 

II. HISTORY of the condition causing disability. 
(a) Date and mode of onset. 

(b) Progress and present status: 

(c) Is his (her) condition a spontaneously progressive one? 

(d) Can this condi"tion be so treated as to result in: 

(I) Cure? 
(2) Stopping progress of disability? 
(3) Retarding progress of disability? 

III. PHYSICAL EXAMINATION - Describe fully the pertinent data including results of significant X-ray or laboratory 
findings. 

IV. DIAGNOSIS 
(a) \Vhat is your diagnosis? 
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RETIREMENT AND PURCHASES 
RETIREMENT 

37. 1 PROCESSING RETIREMENT AP~LICATIONS - Completed 
applications for retirement should. be mailed to the Division 
as early as possible after the member has definitely decided 
to retire. The Division will then be in a position to process 
individual cases well in advance of the effective date request-
ed, ad.vise the member of any adjustment which may be required, 
and request the exact amount of any balance outstanding on a 
purchase contract or a loan which must be paid prior to retirement. 

Service retirement applications require a processing period 
of 3 or 4 weeks; applications for disability retirement require 
6 to 10 weeks for processing because of the medical examina­
tion and. the many supplemental reports which are required.. 

37. 2 APPROVAL OF RETIREMENT APPLICATIONS - An applica-
tion for retirement must be complete in every detail before it 
can be presented to the Board of Trustees for approval. The 
statute requires that a retirement application must be formally 
approved by the Board. of Trustees of the system in which the 
member is enrolled. before payment can begin. The Boards of 
Trustees of each system meet once a month, normally the third 
Tuesday of each month for the Public Employees' Retirement 
System, and the second Thursday of each month for the Teachers' 
Pension and Annuity Fund. All pending applications for retire -
ment which are complete and in proper order before the meeting 
dates are presented to the Boards for approval. · 

37. 3 NULLIFICATION OF RETIREMENT - The statute provides that 
a retirement allowance shall not be.come due and payable until 
30 days after the date the Board of Trustees approves the applica- , 
tion for retirement, or 30 days after the effective date, wh~chever 
is later. Therefore, should an applicant die before his retirement 
allowance becomes due and payable, the retirement will be nullified 
and. 'the member will be considered as if he had not retired at the time 
of his death. Payment of death benefits will be determined accordingly. 
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37. 4 

37.5 

RETIREMENT AND PURCHASES 
RETIREMENT 

RETIREMENT CHECKS - Initial retirement checks in accordance 
with law cannot be mailed earlier than 30 d.ays following the cl.ate 
of Board approval, or the effective date of retirement, whichever 
is the later of the two dates. All checks will be drawn for a full 
mollthly allowance, and will be mailed on the first business day of 
the month following the month for which payment is due. Retire­
ment benefits are never paid in advance. If approval has been 
delayed, the initial check will include all benefits accrued since 
the effective date of retirement. 

OPTIONS - The basic benefits at retirement produce the large st or 
maximum allowance payable to a member from the time he retires 
until he dies. The· maximum allowance stops at the death of the re­
tired member. However, at the time of retirement, a member may 
wish to select certain optional benefits which would better suit his 
particular needs. His monthly retirement allowance would then be 
reduced to compensate for the additional benefits provided. The 
options are: 

OPTION 1 - If the retirant dies before he has collected, in the form 
of monthly allowances, the full proceeds of the initial re serve e stab-
lished by the Fund to support his retirement, the unused balance of . 
the initial reserve is paid in one lump sum to his designated beneficiary, 
if living, 9therwise to the retirant 1 s estate. 

OPTION 2 - Upon the death of the retirant, his retirement allowance 
would continue to be paid throughout the lifetime of his designated 
beneficiary, if he or she survives him. 

OPTION 3 - Upon the death of the retirant, an amount equal to 1 /2 of 
his retirement allowance would be paid throughout the lifetime of his 
designated beneficiary, if he or she survives him. 

OPTION 4 - Under the provisions of option 4, a member may specify 
the amount of allowance (cannot exceed amount available under option 2) 
to be paid throughout the lifetime of his designated beneficiary,· if he or 
she survives him. 
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RETIREMENT AND PURCHASES 
RETIREMENT 

Under option 2, 3 or 4, the designated beneficiary is 
fixed at the time of retirement and cannot be changed 
thereafter. 

No election or optional selection shall be effective if 
the retiring member dies before his retirement allow- . 
ance becomes effective. 

37. 6 LIFE INSURANCE - Life insurance coverage after retirement 
differs between the systems because of past mortality experience. 

37. 61 PUBLTC EMPLOYEES' RETIREMENT SYSTEM -

DISABILITY RETIREMENT - The insurance benefit is equal to 
l½ times the salary received during the last year of service until 
age 60. If death occurs after age 60, the insurance is equal to 
3 / l 6ths of final salary. 

SERVICE, EARLY OR DEFERRED RETIREMENT Insurance 
benefit after age 60 equal to 3/ 16ths of final salary. 

These benefits are derived from the non-contributory group life 
insurance plan; no benefits continue after retirement because of 
contributory insurance coverage. 

37. 62 TEACHERS' PENSION AND ANNUITY FUND -

DISABILITY RETIREMENT - Insurance equal to l½ times the 
salary received during the last year of service until age 60, and 
3/ l 6ths of salary thereafter, under the non-contributory group 
life insurance plan. If the member was also insured under the 
contributory group life insurance plan at retirement, he receives 
additional protection equal to 3/ l 6ths of final salary after retire -
ment, continuing for life. 

EARLY RETIREMENT - Insurance equal to 3/ 16ths o.f final year's 
salary beginning at age 60, under the non-contributory insurance 
plan. If contributory insurance was in force at retirement, the 
member qualifies for additional insurance coverage equal to 3/ l 6ths 
of salary, effective at date of retirement and continuing for life. 
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37.7 

37.8 

RETIREMENT AND PURCHASES 
RETIREMENT 

SERVICE AND DEFERRED RETIREMENT - Insurance equal to 
3/16ths of last year's salary after age 60, under the non-contributory 
plan. ·If contributory insurance was in force at retirement, the mem­
ber qualifies for additional insurance equal to 3/ 16ths of final salary 
after age 60, or a total of 3/ 8ths in all. 

LIFE INSURANCE CONVERSION PRIVILEGE - A member of the 
Teachers I Pension and Annuity Fund may exercise a conversion 
privilege with respect to the difference between the full amount of 
insurance coverage he carried during active employment and that 
which is retained at retirement. This privilege is not available to 
retirants of the Public Employees' Retirement System. 

This privilege permits a retiring member, within 31 days following 
· the date he terminates employment, to convert all or part of his 
group life insurance to an individual policy, without medical examina­
tion. This may be accomplished by contacting an agent or any office 

· of the Prudential Insurance Company, the carrier for both the non­
contributory and the contributory group life insurance plans. The 
member may select any individual policy then being issued by the 
Prudential, except term insurance or a policy containing disability 
benefits. 

HEALTH INSURANCE - Any member who has a hospitalization and(or 
medical-surgical insurance contract in force with the Hospital Service 
Plan (Blue Cross) and/ or the Medical Surgical Plan (Blue Shield) of 
New Jersey at the time of retirement, may transfer his contract to the 
retirement group for the continuation of premiums by means of monthly 
pension payroll deductions on a group· rate basis. This is also true of 
Green Cross members. 

Any member insured at the time of retirement under the New Jersey 
Public and School Employees' Health Benefits Plan may also transfer 
his contra_ct to the retired group for continuation of such coverage. This 
i_s the package plan v,hich involves basic hospitalization and medical­
surgical benefits, and major medical expen·se benefits. A member is 
eligible for this coverage if he is an employee of the State o'r of any· 
county, municipality, school district or public agency which has author­
ized participation in the Plan by re solution of the governing body. 
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RETIREMENT AND PURCHASES 
RETIREMENT 

Under option 2, 3 or 4, the designated beneficiary is 
fixed at the time of retirement and cannot be changed 
thereafter. 

No election or optional selection shall be effective if 
the retiring member dies before his retirement allow- . 
ance becomes effective. 

37. 6 LIFE INSURANCE - Life insurance coverage after retirement 
differs between the systems because of past mortality experience. 

37. 61 PUBLTC EMPLOYEES' RETIREMENT SYSTEM -

DISABILITY RETIREMENT - The insurance benefit is equal to 
l½ times the salary received during the last year of service until 
age 60. If death occurs after age 60, the insurance is equal to 
3 I l 6ths of final salary. 

SERVICE, EARLY OR DEFERRED RETIREMENT Insurance 
benefit after age 60 equal to 3/ 16ths of final salary. 

These benefits are derived from the non-contributory group life 
insurance plan; no benefits continue after retirement because of 
contributory insurance coverage. 

37. 62 TEACHERS' PENSION AND ANNUITY FUND -

DISABILITY RETIREMENT - Insurance equal to l½ times the 
salary received during the last year of service until age 60, and 
3/ 16ths of salary thereafter, under the non-contributory group 
life insurance plan. If the member was also insured under the 
contributory group life insurance plan at retirement, he receives 
additional protection equal to 3/ l 6ths of final salary after retire­
ment, continuing for life. 

EARLY RETIREMENT - Insurance equal to 3/ 16ths o_f final year's 
salary beginning at age 60, under the non-contributory insurance 
plan. If contributory insurance was in force at retirement, the 
member qualifies for additional insurance coverage equal to 3/ l 6ths 
of salary, effective at date of retirement and continuing for life. 
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37.7 

37.8 

RETIREMENT AND PURCHASES 
RETIREMENT 

SER VICE AND DEFERRED RETIREMENT - Insurance equal to 
3/ l 6ths of last year I s salary after age 60, under the non-contributory 
plan. ·If contributory insurance was in force at retirement, the mem­
ber qualifies for additionc;1.l insurance equal to 3/ 16ths of final salary 
after age 60, or a total of 3/ 8ths in all. 

LIFE INSURANCE CONVERSION PRIVILEGE - A member of the 
Teachers' Pension and Annuity Fund may exercise a conversion 
privilege with respect to the difference between the full amount of 
insurance coverage he carried during active employment and that 
which is retained at retirement. This privilege is not available to 
retirants of the Public Employees I Retirement System. 

This privilege permits a retiring member, within 31 days following 
· the date he terminates employment, to convert all or part of his 
group life insurance to an individual policy, without medical examina­
tion. This may be accomplished by contacting an agent or any office 

· of the Prudential Insurance Company, the carrier for both the non­
contributory and the contributory group life insurance plans. The 
member may select any individual policy then being issued. by the 
Prudential, except term insurance or a policy containing disability 
benefits. 

HEALTH INSURANCE - Any member who has a hospitalization and(or 
medical-surgical insurance contract in force with the Hospital Service 
Plan (Blue Cross) and/ or the Medical Surgical Plan (Blue Shield) of 
New Jersey at the time of retirement, may transfer his contract to the 
retirement group for the continuation of premiums by means of monthly 
pension payroll deductions on a group· rate basis. This is also true of 
Green Cross members. 

Any member insured at the time of retirement under the New Jersey 
Public and School Employees' Health Benefits Plan may also transfer 
his contra.ct to the retired group for continuation of such coverage. This 
i_s the package plan which involves basic hospitalization and medical­
surgical benefits, and major medical expen·se benefits. A member is 
eligible for this coverage if he is an employee of the State o'r of any 
county, municipality, school district or public agency which has author­
ized participation in the Plan by re solution of the governing body. 
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RETIREMENT AND PURCHASES 
RETIREMENT 

After the retirement application has been completely processed, 
the appropriate forms to effec~ such transfer will be forwarded. 
to the retiring member for completion and. should be returned 
promptly to the Division. Under no circumstances should these 
forms be forwarded. to the offices of the Blue Cross and/ or Blue 
Shield plans or other health insurance carriers. 

The Division will begin deducting health insurance premiums as 
soon as the retiring member has been established. on the pension 
payroll. However, the Blue Cross and Blue Shield. plans have. 
advised that due to administrative delay in the transfer of a sub­
scriber from one group to another, the member may receive an 
interim bill directly from the Blue plans. This bill should be paid 
immediately by the member to avoid. cancellation of his health in­
surance contract. After the subscrib-er has received. his new 
contract evidencing his transfer to the retirement group, he may. 
apply directly to the Blue Plans for a refund. of any overpayment 
he may have made during the transfer period. This advice should 
be followed by all those who are covered by the community rated 
Blue Cross and Blue Shield group. However, this is not the case 
of those who are covered by the New Jersey Public and School 
Employees Health Benefits Plan and members of this experience 
rated program will be properly advised as to the transfer of their 
coverage from active to retired status. 

WITHDRAWAL WAIVER - The retirement circumstances of every 
member are different. For one reason or another, a member may 
wish to withdraw his contributions from the system in lieu of retire­
ment in which event he will receive a. return of his accumulated 
contributions. Such withdrawal will not affect his eligibility for 
Social Security benefits. In this event the member is required to 
execute a waiver of his rights to any retirement benefits and group 
life insurance coverage, which are available only to members who_ 
retire and. receive a retirement allowance. In this waiver the 
specific amounts of the monthly retirement payments and the in­
surance benefits are indicated so that the member is fully acquainted 
with the benefits to which he would be eligible if he retired. The 
withdrawing member may also convert his group life in•surance 
coverage as outlined i_n Section 37. 7. 
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RETIREMENT AND PURCHASES 
RETIREMENT 

38. 1 EMPLOYMENT AFTER RETIREMENT - There are three problem 
areas which concern retired members who resume employment 
after their retirement from public service. The first is the pen­
sioner who returns to public employment; the second involves 
limitations pertaining to disability retirants; the third pertains 
to all retirants: 

a. A retired member is required by law to report promptly to 
the Division the acceptance of a position in public· employ­
ment in New Jersey. A retired member normally cannot 
accept both a public salary and a public pension so that he 
must arrange to waive receipt of the pension portion of his 
retirement allowance immediately upon the acceptance of a 
FULL-time public position. He will, however, continue to 
receive the annuity portion which is based on his accumulated 
contributions. If he accepts a PART-time public position, he 
must waive the receipt of the pension portion of his retirement 
allowance when his earnings from such a· position exceed the 
limitation permitted by the statute, which currently is. $1,800 
in a calendar year. 

Public employment in New Jersey is defined as any type of 
employment rendered for the State, county, municipality, 
school district or public agency but does not apply to Federal, 
out-of-state or private employment or self-employment. 

b. With respect to disability retirants, until they reach age 60, 
such retired members shall. be req\le sted to undergo annual 
medical examinations and dis-ability allowances are subject 
to adjustment because of total earnings after retirement. The 
statu~e provides for a reduction in the pension to an amount 
which, when added to the amount then earned by the retirant, 
doe's not exceed the amount of the salary currently attributable 
to his former position. 
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38. 3 

RETIREMENT AND PURCHASES 
RETIREMENT 

c. A pensioner who accepts employment in a position 
which makes him eligible for membership in the 
retirement system will be required to re-enroll and 
again have pension deductions made from his salary. 
He will continue to receive the annuity portion of his 
retirement allowance during the period of such em­
ployment, but in the event of his death no optional 
benefits selected under his original retirement will 
become payable. He will be treated as an active 
member in respect to death benefits. Upon subse­
quent retirement, the original retirement allowance 
will be re stored in full, together with any optional 
selection and, in addition, the member may receive 
a supplemental retirement allowance based on his 
service after return to regular employment. 

INCOME TAXES - At retirement the Division provides a statement 
of account showing information needed for income tax purposes. A 
retired employee should take this statement to his local Internal 
Revenue office for help in setting up annual income tax returns. He 
should make clear, when he does so, that the Fund qualifies under 
Section 40l(a) and 50l(a) of the Internal Revenue Code. The Division 
annually issues a form 1099 (similar to W-2) which shows the total 
retirement allowance paid during the preceding calendar yearo 

Again, as income tax is a Federal matter, we can only recommend 
that information pertaining to the preparation of tax returns must be 
obtained from the local District Office of the Federal Internal Revenue 
Service. 

ACCIDENTAL DEATH BENEFITS - If a member should die in active 
service as a result of an accident arising out of and in the course of 
his regular or assigned duties, and not as a result of his own willful 
negligence, an accidental death benefit will become payable, provid­

ing a report of the accident is filed in the office of the retirement 
system within 60 days following, and an application for benefits is 
filed within two years thereafter. The Board of Trustees may waive 
the time limits if, in the judgment of the Board, the circumstances 
warrant such action. Evidence must be submitted to the Board proving 
that the natural and proximate cause of the death was an accident which 
was incurred during the course of employment at some definite time 
and place. 
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RETIREMENT AND PURCHASES 
RETIREMENT 

A specific application for accidental death benefits must be filed 
by the widow, or in behalf of any dependent children under age 18, 
if no widow survives. The employer of the deceased member must 
also certify to the circumstances of the accident which caused the 
death of the employee. 

Accidental death benefits normally include: 

a. Return of the member I s accumulated contributions. 

b. Payment of contributory insurance, if in effect. 

c. An allowance to the widow, payable until remarriage, 
or to children under age 18, amounting to one-half of 
the average annual salary received by the deceased 
member in the five years preceding the month in which 
death occurred. 

If there is no widow, nor any children under age 18, then the non­
contributory and contributory insurance benefits, if in effect, will 
be paid to the named beneficiaries. 

The return of the member's contributions and the payment of any 
insurance death benefits would be performed by the Claims Section 
while th~ payment of a widow's, children I s or dependent parents 1 

pension is the responsibility of the Retirement Section. 

ACCIDENTAL DEATH BENEFIT FORMS - When information comes 
to the attention of the retirement system that a member has died in 
active service as a result of an accident while performing his regular 
or assigned duties, the matter is referred to the Secretary of the re­
spective board or commission who will direct correspondence to the 
employer asking for the employer's certification of the accidental 
death while on duty. The information requested will pertain to the 
accident, citing the time and place of such accident and a detailed 
description of the accident itself as well as the names and addresses 
of any witnesses. The employer will be asked to certify as to the in­
formation contained in his records, if the employee was performing 
his regular, assigned duties and if the accident was not the result of 
the employee's willful negligence. He will likewise be asked to certify 
as to the specific duties assigned to the employee at the time of the 
accident. 
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RETIREMENT AND PURCHASES 
RETIREMENT 

38. 4 Cont'd. In addition, the employer will be requested to furnish a 
certification of service and final salary which may be 
used in determining the benefits payable to an eligible 

survivor. 

An eligible survivor, such as the widow or the guardian 
of the deceased member I s children under age 18, will 
be requested to complete the application for the death 
benefits. 

Upon receipt of the employer's certifications and the 
application from the survivor or guardian, the Retire -
ment Section will forward the information to the secretary 
of the respective board for inclusion in the agenda at a 
subsequent meeting of the board or commission. 
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RETIREMENT AND PURCHASES 
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39. HEARING OFFICER - Controversies may arise from decisions 
of any board or commission and when this happens, the member 
or his attorney may file a request with the system for an appeal. 
Normally, in questions related to disability benefits, the applicant 
has 45 days from the date of the written notice of the decision to 
file an appeal. Assuming that the request is timely, the board or 
commission may authorize the hearing. If so, the case i~ referred 
to the Hearing Officer of the Di vis ion of Pens ions. 

The Hearing Officer dockets the appeal in a register and schedules 
a time and place for the hearing, notifying the petitioner or his 
a.ttorney by means of a "Notice of Hearing. 11 Copies of such notice 
are sent to the secretary of the board, the Deputy Attorney General 
representing the board and in matters pertaining to disability claims, 
to the Supervisor of the Disability Review Section. The notice is sent 
at least 20 days prior to the scheduled hearing date. The petitioner 
must make a request for adjournment at least 14 days prior to the 
scheduled date. A copy of the hearing rules governing the practice 
and procedure before the Hearing Officer is furnished with the Notice. 

The Hearing Officer secures the services of a certified reporter to 
record and transcribe the proceedings and at the hearing the Hearing 

I 

Offtce!r performs the function of a judge. He conducts the hearing in 
such manner as to provide a fair and impartial opportunity to ascertain 
the facts. Although formal rules of evidence are not strictly applicable, 
the Hearing Officer clarifies the general rules of evidence which will be 
followed and rules on objections and motions by counsel. 

Upon the completion of the hearing, the Hearing Officer arranges to 
have the transcript reproduced and prepares his written recommenda­
tions to the Board. A copy of his report and the transcript are sent to 
all interested parties and they have 7 days in which to file written notice 
of exceptions to the report. The entire record, including any exceptions 
received are then forwarded to the board and the board is then in a posi­
tion to render its final decision on the matter and notify the petitioner 
thereof. 

The petitioner still has the avenue of appeal to the Appellate Division 
of the Superior Court if no hearing was granted or if the hearing was 
against him. 
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RETIREMENT AND PURCHASES 
PURCHASES 

40. 1 THE PURCHASE SECTION - The ·Purchase Section is 
responsible for processing requests to establish addi­
tional retirement credit received from members of the 
Public Employees' Retirement System and. the Teachers' 
Pension and Annuity Fund. Another important function 

40.2 

of the Section is to compute and certify retroactive cost 
for back service rendered by those members of both sys -
terns who are compulsorily enrolled. on a date later than 
the date their regular employment began. 

ELIGIBILITY - The privilege to purchase additional service 
credit is available only to those members who are in active 
employment status and. who are contributing regularly to their 
respective retirement systems. 

41. TYPES OF PURCHASE - The following types of service may 
be purchased at the option of a member of either system, at 
any time: 

41. 1 OUT-OF-STATE - Up to 10 years of out-of-state public em­
ployment, provided the memper is not receiving or eligible · 
to receive a retirement benefit from any public pension fund 
for such service, and if the service meets the following 
requirements: 

Public Employees' Retirement System members are 
limited to public employment rendered for any State, 
County, Municipality, School District or Public Agency. 

Teachers' Pension and Annuity Fund members can 
purchase only public school teaching service which 
meets the definition in New .Jersey Statutes as ser­
vice rendered in a public school adm1.ni_stered under 
the order and superintendence, and wholly or partly 
at the expense of, a State Board of Education, Local 
or District Board of Education. 

If the out-of-state service of the member _was inter­
rupted by a military leave ·of absence, the period of 
such leave may· be included in the purchase, but no 
more than 10 years of service in the aggregate. 
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41. 2 PREVIOUS MEMBERSHIP - Service credited under a previous 
member ship in either the Public Employees' Retirement System 
or the Teachers• Pension and Annuity Fund, which has been 
terminated after two continuous years of activity, in accord 
with statute, or by the withdrawal of the contributions made 
under such membership. 

41. 3 TEMPORARY SER VICE - Service rendered in a temporary 
position with the current employer, or substitute teaching 
employment, if such service was in New Jersey and was 
immediately followed by a permanent appointment with the 
State, a county, municipality or school district. In the case 
of substitute teaching service, such employment cannot be· 
less than one full semester. 

41. 4 NON-MEMBERSHIP SER VICE - Any regular employment with 
the current employer or teaching employment in· New Jersey 
for which the ·member does not now have retirement credit, and 
which can be considered. creditable by the Division of Pensions. 

41. 5 LEAVES OF ABSENCE - Members may purchase retirement 
credit for official leaves of absence without pay, under the 
following provisions adopted by the ·respective Board of Trustees 
for each system: 

PUBLIC EMPLOYEES' RETIREMENT SYSTEM -
Any official leave, which is properly certified to· 
the Division by the member's employer, may be 
purchased within one year following the member's 
return to regular employment. 

TEACHERS' PENSION AND ANNUITY FUNO -
Only three types of leave may be purchased for 
retirement purposes, {l) Exchange Teaching, 
(2) Fulbright Scholarship, (3) a leave of less 
than 3 months. Request to purchase the first 
two types of leave must be made within one year 
after returning to regular employment. 
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MILITARY SERVICE - Normally, when a member is 
granted a leave of absence to enter the military service, 
the employer is responsible for continuing pension con­
tributions to his account. In this case, retirement credit 
continues during such leave, and no payment is required 
from the employee. However, the Attorney General has 
rnade one exception, and has ruled that employers are not 
liable for pension contributions when a leave is granted 
for an employee who enlists for "Active Duty for Training", 
covering a period of not less than 3 months nor more than 
6 months. The employee is therefore eligible to purchase 
credit for this one type of military leave, following his re -
turn to regular employment. 

SPECIFIC PURCHASE PRIVILEGES--PUBLIC EMPLOYEES' 
RETIREMENT SYSTEM - The following types of purchase are 
available only to members of the Public Employees' Retirement 
System: 

CHAPTER 280 CREDIT - Certain State employees who were 
barred from enrollment in the former State Employees' Re­
tirement System because of being age 40 or older when 
beginning employment, and highway day laborers who were 
employed but did not enroll prior to January 1, 1942, later 
received pension credit (half-credit) for such employment. 
These .employees have the privilege of paying into the system 
to establish full retirement credit for such service. 

SPECIFIC PURCHASE PRIVI°LEGE--TEACHERS' PENSION 
AND ANNUITY FUND - The following type of purchase is 
available only to members of the Teachers' Pension and 
Annuity Fund: 

ACCREDITED EVENING IDGH SCHOOL - Accredited Evening 
High School teaching service in Je~sey City which meets certain 
standards and requisites of the Board of Trustees. 
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42. 1 

42.2 

42.3 

RETIREMENT AND PURCHASES 
PURCHASES 

PROOF OF SERVICE - Each member desir.ing to obtain purchase 
terms for a period of uncredited service is required to obtain 
certification of such employment from his former employer, if 
such evidence is not on file w{th his records in the Division of 
Pensions. Specific certification forms for this purpose are pro­
vided by the Division to members of each system, separate- forms 
being required for New Jersey service and for out-of-$Ulte employ­
ment. The member is re spcnsible for obtaining and forwarding 
certification of previous employment to the Division. Purchase 
terms cannot be calculated and quoted until verification of the ser ~ 
vice claim has been received in this office. 

OPTIONAL PURCHASE COST - The cost of purchasing additional 
·service which is optional with the member is developed by multiplying 
the member I s annual salary at the time of his request by a factor fur­
nished by the actuary of the respective system which· is applicable to 
the member's sex and nearest attained age. This actuarial factor 
r.eflects the actuary's assumption of l~fe expectancy, future mean 
salary increments, and the rate of future interest earnings. The 
result of this calculation is the individual cost to purchase one year 
of service. The single year cost is then multiplied by the number of 
years and fractional years of service the member wishes to purchase 
to arrive at the total cost of the transaction. 

The cost of a purchase will increase as the member advances in age, 
and/ or when his salary increases. 

COMPULSORY PURCHASE COST - A compulsory purchase is 
applicable wheri a member is enrolled later than the date his re'gular 
contributing membership in the system should have become effective, 
in accord with law. In this case, he is required to pay into his account. 
the amount required to cover the pension deductions which would 
have been made from his salary if he had been properly enrolled. 

In this situation, the member is assigned a rate of contribution 
applicable to his near·est attained age on the ~ate he should have 
been enrolled in his respective system. The cost of back de~uc--
tions due is computed by multiplying this rate against the actual 
monthly salaries he received during the compulsol"y enrollment 
period, and advancing each yearly total of deductions d\le with 
interest to the current date. 
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42.4 

42.5 

42.6 

RETIREMENT AND PURCHASES 
PURCHASES 

METHODS OF PURCHASE - Additional service may be 
purchased by means of a single lump sum payment, or 
the cost may be financed by authorizing extra salary 
deductions of at least a minimum monthly or bi-weekly 
payment equated to one -half of a normal deduction at the 
full rate of contribution. These additional payroll deduc­
tions may be scheduled over a maximum period of 10 
years, or until age 60, the service retirement age, 
whichever occurs sooner. 

Installment purchase contracts must include interest 
charges on unpaid annual balances. The employee has 
the choice of combining a partial lump payment and 
scheduling lower additional payroll deducti'ons for the 
balance of the cost. Regulations stipulate _that a partial 
payment must be a minumum of $100, or in multiples 
of $100. 

DISCOUNTING ARREARS - A member has the privilege 
of terminating a payroll deduction program by paying the 
lump sum amount due to liquidate the balance of his arrear­
age, thus saving future interest charges. The Division 
must be advised in advance, so that the correct discounted 
value of the individual outstanding arrearage can be com­
puted. Payments for this purpose can be accepted from 
members in the month of June, at the end ofa fisca'l year. 

CLASS B MEMBERSHIP PURCHASE - This type of purchase 
does not increase service credits, but involves a change of 
membership status so as to provide a larger benefit at 
eventual retirement. Membership in the retirement system 
is divided into two classes: 

CLASS A MEMBERSHIP - Applicable to members enrolled 
in the Public Employees I Retirement System prior to July 1, 
1953, and to members of the Teachers' Pension and Annuity 
Fund enrolled prior to January 1, 1956. Provides. retirement 
benefits of 1 / 70 for each year of creditable service times 
final compensation. 
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RETIREMENT AND PURCHASES 
PURCHASES 

CLASS B MEMBERSlilP - Provides retirement benefits one-sixth 
(1 /6) greater' than Class A membership, and applies automatically 
to all ve_terans and members of the tw~ systems enrolled. after the 
dates indicated.. Provides. retirement benefits of 1 /60 for each 
year. of creditable service times final compensation~ 

Any meniber wh_o has Class A status for all or part of his current 
membership has the privilege of converting such membership to 
Class B, so as to augment his benefits at retirement. The cost 6~ 
such conversion is an amount equal to one-sixth (-1/6) ·of the current 
value of the Class A c.ontributions in the employee's acco.unt. 

42. 7 ·PROCEDURE FOR OBTAINING PURCHASE TERMS :-- Any member 
~f the Public Employees' Retirement System or the Teach~rs•· Pension 
and Annuity· Fund may obtain purchase terms for additional service or 
for conversion to Class B_by writing directly to the Division, ad.dress­
ing the inquiry to the attention of Supervisor of Purchases, Retirement 
Bureau, Division of Pensions, P.O. Box 2058, Trenton, New Jersey 
08625. 
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43. 1 
T-20-16·764 

OUT-OF-STATE SERVICE CERTIFICATION ;FORM, 
TEACHERS' PENSION AND ANNUiTY FUND (yellow colored) 

CERTIFICATE OF OUT-QF,..STATE SERVICE 

TEACHERS' PENSION AND ANNUITY FUND OF NEW JERSEY 

137 EAST STATE STREET TRENTON, NEW JERSEY 08625 

To the Custodian of School Records 

Board of Education of ______________ _ 

The New Jersey Teachers' Pension & Annuity Fund permits its members to purchase pension credit for out-of­
state public school teaching service. Public School service as defined in the New Jersey statutes applies only to 

teaching service rendered in a public school conducted under the order and superintendence, and wholly or partly 

at the expense of a State Board of Education, Local or Disuict Board of Educatiqn. 

I desire to establish with the Teachers' Pension and Annuity Fund of the State of New Jersey, proof of my 

service in the school district of _________ _ , County of ___________ , State of 

--------------, and hereby certify. that I. am not receiving, nor entitled to receive a retire­

ment allowance from any public pension fund based upon the service listed below. 

Plea~e complete the following statement ·relative to my employment in your district and return it to me at the 
address indicated below. 

Signature of Teacher ------'------------------

Date Address ----------------------------

PUBLIC SCHOOL SER VICE STATEMENT 

This certifies that _________________ was continuously employed in the public school 

disuict of _______________ County of __________ State of __________ _ 

as a full-time _________ ...._ __ in the day schools during each of the periods stated below: 

That the said person was employed as a regular teacher, not as a substitute, except as stated below, and that 
during any period, ot periods, when employment was in the capacity of a substitute teacher the service was con­
tinuous--not occasional and subject to call; 

That the school, in which the said person was employed, (is, is not) classed as a public school within the 
New Jersey statutory definition given above; 

That said person (was, was not) a member of the Public Pension Fund covering the employees of this school 

disuict namely; ________________________________________ _ 

That during each of the stated periods of employment there are no absences without pay of more than one 
month's duration; 

That the LENGTH OF SCHOOL YEAR stated below gives th~ number of months school was in session. 
- -

DUTIES DATE OF BEGINNING DA TE OF ENDING Len~th of If Substitute Serv-
(If Substitute Schoo Year ice Actual No. of 

so State) Month Day Year Month Day Year 
in Months Days Employed 

I hereby certify that the answers and iliformation given above are based upon avauab1e .school board records 
and that they are true and correct to the best of my knowledge and belief. 
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43.2 OUT-OF-ST ATE SERVICE CERTIFICATION FORM, 

P-20-5-265 
PUBLIC EMPLOYEES' RETIREMENT SYSTEM (yellow colored) 

CERTIFICATE OF OUT-OF-STATE SERVICE 

PUBLIC EMPLOYEES' RETIREMENT SYSTEM OF NEW JERSEY 

137 East State Street P.O. Box 2058 Trenton, New Jersey 08625 

PART I (To be completed by employee and forwarded to personnel officer of out-of-state public employer for completion 
of Part II) 

TO: PERSONNEL OFFICER. 
Public Employer __________________ County _________ State _________ _ 

The Public Employees' Retirement System of New Jersey permits its members to purchase credit for public 
employment in other states which was rendered prior to becoming a member of the Public Employees' Retirement System 
of New Jersey. Public employment is defined as employment with any state, county, municipality or school district but does 
not include employment with the Federal Govem!D"'nt. 

I desire to establish, with the Public Employees' Retirement System of New Jersey, proof of my public einploymept · 

with ____________________ , County of ----------, State of ___________ _ 

and hereby certify that I am not receiving, nor entitled to receive a retirement allowance from any public pension fund based 

upon the service listed below. 

Please complete the following statement relative to my employment .in your district and return it to. me at th_e address 
indicated below. 

Membership II 

Date 

PART 11 

Name of employee 

~ignature of employee 

Address 

PUBLIC EMPLOYMENT STATEMENT 
(To be completed by employer) 

Print or Type 

This certifies that _____________________ was employed by ___________ _ 

County of __________ State of ____________ as a full-time _____________ _ 
Position 

during the periods listed below: (Please indicate absences of one month or more) 

Employment Began Employment Ended 

M h ont D ay y ear M th on D ay y ear Ab sences 

I hereby certify that: 

1. The answers and information given above are based upon available public records and are true and correct to the 
best of my knowledge and belief. 

2. Said person (was, was not) a member of the Public Pension Fund covering the employees of this public body, 

namely, 
Name ____________________________ _ 

Print or Type 

Signature----------------------------

Title 
Date 
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43. 3 IN-STATE SERVICE CERTIFICATION FORM, 
T-20~17-265 TEACHERS' PENSION AND ANNUITY. FORM 

(green colored) 
CERTIFICATION OF NEW JERSEY SERVICE 

TEACHERS' PENSION AND ANNUITY FUND 

137 East• State Street P.O. Box 2058 Trenton, New Jersey 08625 

To the Custodian of School Records 

Board of &fucation of ________________ ..._ 

I desire to establish with the Tea<;hers' Pension and Annuity Fund of the State of New Jersey, proof of my service 

in the school district of ---------------, County of -----------------.. , State of . 

________ ___._ ______ , and hereby certify that I am not receiving, rior entitled to receive a retirement allowance 

from any public pension fund based_ upon the service Hsted below. 

Please complete the following statement relative to my employment in your district and return it to me at the 
address indicated below. 

Membership # 

Date 

Name of employee 

Signature of employee 

Address 

PUBLIC SCHOOL SERVICE STATEMENT 

Print or Type 

(Following information to be completed by the custo.dian of school records.) 

This certifies that ----------------------- was continuously employed in the public 

school district of ______________ County of ___________ State of· _________ _ 

as,a full-time _____________ in the day schools during each of the periods ·stated below: 

That the said person was employed as a regular employee, not as a substitute; except as stated below, and that 
during any period, or periods, when employment was in the capacity of a substitute employee the service was continuous-not 
occasional and subject to call; 

That during each of such stated periods there were no absences without pay of more than one month's duration; 

· That the LENGTII OF SOIOOL YEAR stated below gives the number of months school was in session • 

DUTIES DATE OF BEGINNING DA TE OF ENDING 
(If Substitute 

so State) Month Day Year Month Doy 

(If the a.hove statements are based upon available school 
board records, the -secretary or district cleric having the custody of 
the.records should sign below.) 

The above statements are based upon available school board records. 

(Signature) ----------------------­

(Title) . 

Date _____________ _ 

. 

Year 

Length of If-Substitute Service 
School Year Actual No. of Days 
in Months Employed 

. IMPRESS 
Seal of Board of Educat(on 

Above This Line. 
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43. 4 IN-STATE SERVICE CERTIFICATION FORM, 
P-10-54-265 PUBLIC EMPLOYEES' RETillEMENT SYSTEM 

(green c oiored) SUPPLEMENTAL STATEMENT OF- SERVICE 

PUBLIC EMPLOYEES' RETIREMENT SYSTEM OF NEW JERSEY 

137 ·east State Street P.O. Box 2058 Trenton, New Jersey 0862S 

Name _________________ _ Birth Date ________ _ Membership II ______ _ 

J, hereby certify that I am not receiving. nor entitled Jo receive a retirement allowance from any· public 
pension fund based_ upon the service listed below. 

Please complete the following statement relative to my employment in your district atid return it to me 
at the address i~dicated below. · · 

LIST· ALL SERVICE 

PAYROLL DatH of Service Ba.H Salary LENGTH OF 
EMPLOYER TITLE Month, Day, Year 

From To 

CERTIFICATION ·sy EMPLOYING DE~ARTMENT 
l certify that the-statn,enU of n,vice siown above 

are in accordance· with Departm,ental records. 

by Hour,_ Day, SERvrce 

Week, Month Yrt. Moa. Day1 

(Name of Employee) Print or _Type (Signature of Certifying Agent or D•P.attment Head) 

(Signature of Emf>loyee) 
Date ___________ _ 

(Address) 
Date ___________ _ 
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ADJUSTMENTS 

44. THE ADJUSTMENT SECTION -. The Adjustment Section 
in the Office of the- Chief Accounta.nt authorizes revisions 
in the actuarial, financial, and other records of the various 
pension funds administered by the Division. These are 
usually caused by corrections and changes in basic data 
or conditions. 

44. 1 CONTRIBUTION RATE AND SALARY CHANGES - Usually 
require a recalculation of the ·member• s account from its 
inception and result in additional charges or refunds and an 
adjustment of interest. Rate changes arise most frequently 
from: 

44.2 

(a) Birth Date Changes - A review of dates of birth 
frequently result in a correction of .the date 
originally indicated_ on the member I s application. 

(b) Enrollment Date Changes - These result from re­
visions in veteran status or upon member's request. 

(c) Changes in Age - Revision of the original age estab­
lished at enrollment upon submission of.proofs. 

(d) Rate Corrections - Adjustment of incorrect rate 
used at enrollment. 

(e) Salary Changes - Inc_orrect reporting of salaries 
require calculations of amounts due to or from 
members. The proper salary is verified with the 
employer. 

DUPLICATE AND MULTIPLE ENROLLMENTS--Duplicates -
Failure at enrollment to indicate that the person is already a 
member results in changes of rates, transfers of accounts from 
the duplicate account to the original account, and ~he calculations 
of refunds due the members. 

Multiples - These are cases which arise from failure to state 
on the enrollment application that the individual is a member 
at another location or locations. It is necessary to combine 
all into a single account and make the necessary adjustments 
in rates and calculate refunds. . 
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44.3 

44.4 

44.5 

44.6 

ADJUSTMENTS 

CASH DISCOUNTS AND RECERTIFICATION OF ARREARS -
Members having an obligation to the Funds .payable in installments 
often request'the right to prepay. In this event allowance is made 
for the interest on the unpaid balance and the net amount payable is 
determined. 

Where a member has an Pxisting installment obligation and incurs 
an additional obligation, the new and old schedules are combined. 
This requires the calculation of the discounted value of the old 
obligation, adding the new one to it, establishing a revised. install­
ment schedule and. recertification to the employer. 

DELAYED AND INTERFUND TRANSFERS - Adjustments arise as 
a result of transfers from local to State employment. · An existing 
arrears schedule from the quarterly local location must be trans­
ferred to the bi-weekly State location and the proper _amount of 
installment determined. These are often combined with current 
back deductions. 

The transfer of membership from one of the pension funds to another 
requires the transfer of reserves from one system to the other. In 
these cases, it is necessary to write to the actuary t.o advise him of 
all the pertinent data. The actuarial and financial data pertaining to 
the transfer is also verified. 

ARREARS INTEREST ADJUSTMENTS - Most arrearages in the 
Teachers' Pension and Annuity Fund for the. cost of conversion 
fr.om Class A to Class B status and for the purchase of prior ser-
vice were scheduled on the basis of the payment of ten installments 
annually. Where payments were made on the basis of twelve payments 
annually, credits or refunds are due to the member. 

MISCELLANEOUS ADJUSTMENTS - Adjustment of the following are 
effected by this section: 

a. Changes in member's status, such as veteran, law 
enforcement officer, etc., required b.y changes in law. 

b. Correction of bad balances. 

c. Correction of changes authorized by the Boards of Trustees. 

d. Changes in interest rate and correction of miscellaneous errors. 

e. Commutation of rates. 
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45. 1 

45.2 

45.3 

RECORDS 

RECORDS SECTION - All of the membership records and 
files maintained by the Division of Pensions for the Teachers' 
Pension and Annuity Fund, the Public Employees I Retirement 
System, the Police and Firemen I s Retirement System and the 
Supplemental Annuity Collective Trust are maintained by this 
section. The following sets forth in detail the types of records 
maintained and the work involved in connection with such files. 

INDEX CARD-FILE - These files are in constant use since this 
is the first record which must be examined in order to obtain a 
membership number, if unknown, in order to locate the mem­
ber's folder. 

The card files contain multi-colored cards for each active, in-· 
active, retired, withdrawn and deceased member of the retirement 
systems. The white cards denoting active members are prepared 
by the Tabulating Section as a by-product of their preparation of 
the actuarial cards and the certification. The blue colored cards 
denoting retired members are prepared by the Retirement Bureau. 
The pink and buff colored cards denoting withdrawn and deceased 
members are prepared by the Claims Section of the Enrollment 
and Claims Bureau. 

INDEX CARD FILE, DATA - The index cards contain the following 
information: 

a. Member I s full name 

b. Membership number 

c. Date of birth 

d. Location or District 

e. Sex of member 

£. Enrollment date 

g. Separation numbers 
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RECORDS 

45. 4 MEMBERSHIP FILES - Separate files are maintained containing 
the 'individual membership folders of the Teachers' Pension and 
Annuity Fund, the Public Employees' -Retirement System, the 
Police and Firemen I s Retirement System and the Supplemental 
Annuity Collective Trust. 

45. 5 MEMBERSHIP FILES, METHOD AND EQUIPMENT - The 
membership folders are filed on open shelf equipment employing 
the terminal digit filing system. These files include active and 
retired folders. Since there is a duplication of numbers in these 
categories, the retirement folders are coded. 

45.6 MEMBERSHIP FILES, TERMINAL DIGIT FILING - The terminal 
digit filing system is merely reversed numerical filing in which 
groups of figures are read from right to left instead of from left 
to right. The method is neither difficult nor confusing. For ex­
ample, in the conventional numerical filing system, number 
130,443 would be filed between 130, 442 and 130,444. Under the 
terminal digit filing, the number is categorized into three groups 
of digits. The final group is the first two digits, 13; the secondary 
is the next two digits, 04; the terminal or primary group is the last 
two digits, 43. As we are filing by the terminal or primary position, 
a folder numbered 130, 443 would, therefore, be filed between numbers 
120,443 and 140,443. 

This filing system is employed because of its unique application 
to a file of considerable volume (300,000 folders) in a broken 
numerical sequence. In addition, there are other advantages. 
The data which is received for filing in membership folders and 
refile folders come to the Records Section in no particular nu­
merical sequence. The pre-sort for terminal digit requires only 
that the material be grouped by the terminal or primary numbers. 
Any given amount of new material will affect each terminal equally 
and will be distributed through the entire file. 

Misfiling is considerably reduced because fewer numbers have· 
to be read to determine the exact location of the folder. The aid 
of prepared guides makes proper filing more likely. The unortho-
dox method of reading numbers in pairs from right to left requires 
more attention to the reading of such numbers. The equal distribution 

of material in each terminal also makes possible an even distribution 
of work among the employees of the Records Section. 
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45.7 

45.8 

RECORDS 

MEMBERSHIP FILES, OPEN SHELF EQUIPMENT -
The voluminous and ever-growing files of the Pension 
Division require that attention be paid to the cost of 
adequate space for their storage. The need for expansion 
of such space prescribed that consideration go beyond 
closed filing cabinets. Open shelves require considerably 
less space than filing cabinets for the same amount of 
material. When such open shelves were purchased for 
the Division, enough equipment was obtained to provide 
for as much as 12 years of expansion based. on a complete 
study of the p~ojected needs of the Division. Additionally, 
open shelf filing reduces fatigue among employees since 
they are not required to open and close drawers and it 
improves housekeeping of records since shortcomings 
are immediately obvious. 

MEMBERSHIP FILES, OUTSTANDING FOLDERS -
As is the case of most other central filing systems, the 
Records Section has the problem of prolonged. retention 
of membership folders by the administrative bureaus. 
There is, therefore, a constant maintenance of the integrity 
of the file by Records Section personnel who review the 
folders that are outstanding to determine which have been 
out of file over two weeks. The numbers of these folders 
are then grouped by the name of the person to whom they 
have been charged. A memorandum is forwarded indicating 
the length of time that the folders have been out of file and. 
requesting their return. The folder may be retained out of 
file for another two-week period as long as the purpose for 
its retention and exact length of time for it to be out of file 
is indicated by the person to whom it is charged.. On occa-
sion folders are retained for purposes of awaiting correspondence 
and in these situations, if another two-week period. has elapsed., 
the folders must be returned to the Records Section. A_ signal 
is placed on any such fold.er indicating that before any action is 
taken by another administrative bureau, the person who has been 
originally charged with the fold.er should be notified. 
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45.9 

46. 1 

46.2 

46.3 

46. 4 

RECORDS 

MEMBERSHIP FILES, COMPOSITION - The composition of 
the membership folders of the Teachers' Pension and Annuity 
Fund, the Public Employees' Retirement System, the Police 
and. Firemen I s Retirement System and. the Supplemental Annuity 
Collective Trust has been formalized. along parallel lines. On 
the left-hand side all corre spond.ence in the form of letters are 
stapled. in chronological order. On the right-hand. side all forms, 
worksheets, certifications, reports, applications, etc., are 
stapled in a pre -arranged. sequence and. topped by a data sheet 
which relates the history of the member in capsule form as 
contained in the fold.er. 

The accounting records maintained by the Tabulating Section 
of the Accounting Bureau in the form of ledger cards are also 
stapled to each folder. 

LEDGER CARD FILES - At the end. of an accounting period which 
requires the preparation of a new ledger card. for every active 
member of the Teachers' Pension and Annuity Fund, the Public 
Employees' Retirement System, and. the Police and Firemen's 
Retirement System, the Tabulating Section of the Accounting 
Bureau will forward in terminal digit order all completed ledger 
cards to the Records Section for filing within each membership 
folder. 

CONTRIBUTION REPORT FILE - These files are not maintained 
by the Records Section except after they have been microfilmed.. 
All reports yet to be microfilmed are maintained. in the Accounting 
Bureau. 

TEACHERS' RETIREMENT FUND FILE - This file contains the 
only record of contributions made by members of the former 
Teachers' Retirement Fund. 

MICROFILM FILES - The Records Section maintains microfilm 
files for the Teachers' Pension and Annuity Fund, the Public 
Employees' Retirement System and the Police and Firemen's 
Retirement System. The records of these systems are placed. 
on microfilm as quickly as the Division is permitted to do so by 
law. 
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46.5 

46.6 

RECORDS 

On microfilm are maintained all of the registers of 
the systems such as the registers of active, retired 
and deceased members and withdrawal cases. Also 
on microfilm are ledger cards, contribution reports, 
the records of the former Teachers' Retirement Fund 
and of the former Board of Education Employees' Pen­
s ion Fund of Hudson County. 

RECORDS RETENTION SCHEDULES - As provided in 
the State Records Act, record retention schedules are 
promulgated by the State Records Supervisor as ap-
proved by the Records Committee for all of the retirement 
systems and agencies administered by the Pension Division. 
The disposition of any record must meet the requirements 
of the retention schedule and receive the approval of the 
State Records Supervisor. 

For the most part those records with a permanent life 
represent the master set of actuarial records, annual 
reports, minutes, and accounting records of each re­
tirement program. Other records have periods of 
retention which correspond to audits performed by the 
State Department of Banking and Insurance. As the 
volume of records to be maintained permanently has 
grown the Pension Division has accelerated its use of 
microfilm for storage purposes. 

CHANGE OF NAMES AND ADDRESSES - The Records 
Section is responsible for changing all of the records 
for active and retired members of the Teachers' Pension 
and Annuity Fund, the Public Employees I Retirement 
System and the Police and Firemen's Retirement System 
in connection with name and address changes. Notification 
of such a change is received in the form of either a letter, 
affidavit or tabulating listing. It may be necessary to 
notify the Tabulating Section in order to correct quarterly 
wage reports. 
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RECORDS 

4 7. 1 WITHDRAWALS - The Rec ord.s Section has the responsibility 
of maintaining the membership fold.er of a withd.r~wing member 
and marking the proper ind.ex card.. · 

4 7. 2 TRANSFERS - The Records Section must alter the employer 
given on the ind.ex card. and file the transfer form in the mem­
bership fold.er. 

47. 3 GROUP INSURANCE, RIDERS - Under the group insurance 
programs the Records Section is responsible for the preparation 
of all riders to the original certificates. Unless a special en­
dorsement is required.; the rid.er is prepared. by the Records 
Section. The rid.er contains the following information: 

a. Member's name 

b. Membership number 

c. Beneficiary ts or Beneficiaries I name 
and. relationship 

d. Date 

Such changes are normally prepared upon the receipt of a change 
of beneficiary form. 
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47.4 

RECORDS 

CERTIFICATE RIDER FORM (White colored) 

THE PRUDENTIAL INSURANCE COMPANY CF AMERICA 

a mutual life insurance company 

Group Policy No. G-14800, under which the Policyholder is The State Treasurer of New Jersey. 

Group Policy No. GC-13900, under which the Policyholder is Boal'<! of Trustees of the Public Employees' Reti,·e. 
ment System of New Jersey. 

Group Policy No. GC-14300, under which the Policyholder is Board of Trustees, Teachers' Pension and Annuity 
Fund, State of New Jersey. 

Group Policy No. G-15100, under whi~h the Policyholder is Board of Trustees, Police and Firemen's Retirement 
System of New Jersey. 

Insured Individual 
Membership 

Number 

This is to Certify that the following changes have been recorded in connection with the Group Insurance 
Certificate previously issued to the Insured Individual to evi<lence his insurance under such of the above Group 
Policies as provide insurance on his life. 

The NAME of the INSURED INDIVIDUAL has been changed to .................................... . 
The NAME of the BENEFICIARY has been changed to ............................................. . 
The RELATIONSHIP OF BENEFICIARY has been changed to ..................................... . 
. .......................................................................... of the Insured Individual. 

THE BENEFICIARY has, subject to the provisions of the section "Beneficiary" of the Group Insurance 
Certificate, been changed to 

Dated ..................... , 19 ....• 

Checked by ..................•..... THE PRUDENTIAL INSURANCE COMPANY OF AMERICA 

ORD 30621 ED 3-64 Printed in U.S.A. 
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47.5 

47.6 

47.7 

RECORDS 

GROUP INSURANCE, SPECIAL RIDERS - If the change of 
beneficiary forms require special wording in the completion 
of the rider, the Records Section will mail the request to the 
insurance carrier, together with a copy of the member's 
beneficiary change form. 

LOST GROUP INSURANCE CERTIFICATE - A member may 
advise the Records Section that he has lost or does not possess 
an insurance certificate; a form of lost certificate statement is 
then mailed to the member for his completion and return to the 
Records Section. A new certificate will then be issued. 

LOST GROUP INSURANCE CERTIFICATE FORM -

LOST CERTIFICATE STATEMENT 
THE PRUDENTIAL ij Group Policy No(s) ............................................... ~. 

INSURANCE COMPANY OF AMERICA .· ····································••········································ 
Certificate No(s) . ................................................. . 

• Change in Amount Rider(s) dated ......................... . 

l, the undersigned, hereby certify that each Certificate and (or) Changt, in Amount 
Rider specified above is not in my possession and is not transferred or in any way 
in cumbered. 

I agree and promise that I will immediately surrender to the Company any of said 
Certificates and (or) Change in Amount Riders that come into my possession at any 
future time. 

Witness ..... - .................................................... . 
Personal :--ignature of Ineured. 

Datt'd· ................................................. , 19 ....... . 
Name of Concer11 Where Employed. 

SIGNATURES TO BE IN INK 
(Form for Claimant's Lost Certificate Statement on Reverse Side) 

ORD 140 I 9-ED 5·51 Printed in U. S. A. by Prudential Presa 
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48. 1 

RECORDS 

DESIGNATION OF BENEFICIARY - All beneficiary forms 
filed by active or retired members of the Teachers' Pen­
sion and Annuity Fund, the Public Employees I Retirement 
System, the Police and Firemen's Retirement System and 
the Supplemental Annuity Collective Trust are processed 
by the Records Section. 

Every form received is screened for validity and complete­
ness. If not complete, or if the proper forms ~ave not been 
submitted, a letter advising the member of the necessary 
requirements is sent. 

When a member has filed the beneficiary form in duplicate, 
the second copy is returned to him stamped by the Records 
Section so that he is advised that the original has been 
received and filed. 

When a notice of change of name is received, beneficiary 
forms are mailed to the member in the event that he may 
wish to make a change in his nomination. 

There are actually two designation of beneficiary forms in 
use. The first is the more simplified version which calls 
for the designation of but one beneficiary either as primary 
or contingent for the receipt of all benefits, including group 
insurance as well as the return of the member's accumulated 
deductions. This particular beneficiary form provides that 
payment will be made in a lump sum. If more than one per­
son is named as primary or contingent beneficiary, it is 
under stood that the total benefit will be paid on a share and 
share alike, survivor or survivors basis. 

However, if payment of the insurance benefits is to be made 
in other than lump sum and if there are different beneficiaries 
as well as different methods of payment, a more detailed ver­
sion of the Designation of Beneficiary form is required. On 
this latter form specific primary and contingent beneficiaries 
can be denoted for both the insurance as well as the return of 
accumulated deductions. Moreover, benefits are payable as 
the member sees fit so that he has the selection of a lump sum, 

monthly life annuity or monthly annuity for a certain period of 
years. The member must understand that if he selects a 

1/1/67, TL #24 



48.2 

48.3 

RECORDS 

monthly life annuity, the payments will be based. on the age 
of the beneficiary at the time of the member I s death. On 
occasion a member selects a monthly life annuity to be pay-
able to a beneficiary who is a minor at the time of the member's 
death. The result may be a very small monthly payment to be 
payable to the beneficiary for the re st of his life. 

DESIGNATION OF BENEFICIARY FORM, COMPLETION -
The forms applicable to the respective systems described. in 
subsequent sections are used for the purpose of nominating a 
beneficiary of benefits payable if death occurs prior to retire­
ment and. while the employee is still an active member of the 
retirement program. If these forms do not provide for the 
type of group insurance distribution that the member de sires, 
_he may state the desired. arrangement in a letter for considera­
tion by the Board. of Trustees and. the carrier. On the top of the 
form he will identify himself and. his employer. 

Part I pertains to the Group Life Insurance whereas Part I I 
pertains to the Return of Accumulated. Deductions. As there 
are generally two benefits in case of death before retirement, 
group insurance and the return of the member's contributions, 
the member may elect primary and. contingent beneficiaries 
for each of the benefits that are payable. The form requires 
notarization and must be filed in duplicate. Naturally, each 
designation supersedes all prior designations of beneficiaries. 

DESIG~A TION OF BENEFICIARY FORM, BENEFICIARY -
A member may nominate any person, persons, institutions, 
trust, his estate, etc., as primary or contingent beneficiary. 
If multiple primary or contingent beneficiaries are named., the 
distribution will be on the basis of II share and. share alike, 
survivor or survivors" unless expressed. in percentages. 
Definite sums should. not be indicated since the amount of 
insurance changes with every change in the member's salary. 

1/1/67; TL·#24 



48.4 

RECORDS 

DESIGNATION OF BENEFICIARY FORM, PAYMENT -
The death benefits may be paid in one lump sum, in 
monthly installments over a certain number of years 
or as an annuity payable for the life of the beneficiary. 
Information concerning other mod.es of settlement pro­
vided. by the carrier can be obtained by request. In 
most instances it will be advisable for a member to 
indicate lump sum payment; this permits the beneficiary 
to elect the manner of payment to suit the needs. of such 
beneficiary at the time of the member's death. If the 
member elect_s other than a lump sum payment, the 
benefit will be paid accordingly. 

If the member fails to designate a method of payment, 
a lump sum payment will be made. If a member designates 
multiple benefits and does not designate the distribution to 
be made, payment will be made in equal shares. If no 
beneficiary designation is in effect at the time of the mem­
ber's death, payment will be made to the member's estate. 

1/1/67, TL #24 
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48. 5 DESIGNATION OF BENEFICIARY FORM, TEACHERS' PENSION 
T-40.24-866.AND ANNUITY FUND (LONG FORM) - (Salmon Colored) Box 20S8 

Teachers' Pension and Annuity Fund - Trenton, N.J. 0862S 

State of New Jersey 

DESIGNATION OF BENEFICIARY 
(See information printed on reverse side before completing this form) 

THIS FORM SUPERSEDES ALL PRIOR DESIGNATIONS OF BENEFICIARIES 

Beneficiaries must be shown for both groJII, life insurance and the return of accumulated deductions. DO NOT LEAVE EITHER SECTION BLANK, 
AS THE ESTATE WILL BE PAID IF A BENEFICIARY IS NOT NAMED. If more than one t,erson is named as primary or contingent beneficiary 
the following shall at,t,ly-•SHARE & SHARE ALIKE, SURVIVOR OR SURVIVORS•. 

***************************************************************************************** 
This form does not apply to the Supplemental Annuity Collective Trust of New Jersey. If you are a participant, a designation of beneficiary form 
for the Supplem;;;;-;.I I .,nuity Collective Trust wi II be sent to you on request. · 

(PRINT FULL NAME) (MAIDEN SURNAME) (MEMBERSHIP NO.) (SOCIAL SECURITY NO.) 

employed by hereby nominate: - (Exa:nple: M<Jry A. Doe, not Mrs. Johr: Dc,d 
(SCHOOL DISTRICT) 

-·- _..,..._ --c:.=----=--==-====================-==-===========-===============--=----· - - --
GROUP LIFE INSURANCE 

PRIMARY BENEFICIARY 

(BENEFICIARY) (RELATIONSHIP) (ADDRESS) (RIR'T'H DATE:) 

Method of Payment: (Check one) 
a. D Lump Sum b. 0Monthly Life Annuity c. 0 Monthly Annujty for ____ yrs. 
CONTINGENT BENEFICIARY: If Primary Beneficiary is not living at my death, payment is to be made to: 

(RENEFICIARY) (RELATIONSHIP) (ADDRESS) (BIRTH DATE) 

Method of Payment: ( Check one) 
a. [] Lump Sum b. [] Monthly Life Annuity c. D Monthly Annuity for ____ yrs. 

FOR THE RETURN OF ACCUMULATED DEDUCTIONS 
PRIMARY BENEFICIARY 

(BENEFICIARY) (RELATIONSHIP) (ADDRESS) (BIRTH DA TE) 
CONTINGENT BENEFICIARY: If Primary Beneficiary is not living at my death, payment is to be made to: 

(BENEFICIARY) (RELATIONSHIP) (ADDRESS) (BIRTH DA TE) -

THIS FORM-MUST BE NOT ARI ZED 

SWORN AND SUBSCRIBED BEFORE ME THIS 
(SIGNATURE OF MEMBER) 

_____ DAY OF ____________ 19 ___ _ 

(MAILING ADDRESS) 

(NOTARY PUBLIC) 

1/1/67, TL #24 
FILE FORM IN DUPLICATE 

) If )OU haw an 
) o/fidal nal, 
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48.6 

P 40 10.866 

DESIGNATION OF BENEFICIARY FORM, PUBLIC EMPLOYEES' 
RETIREMENT SYSTEM (LONG FORM) - (Goldenrod. colored.\ 

Box 205& 
Public Employees' Retirement System Trenton, N.J. 0862S 

State of New JerS!Y 

DESIGNATION OF BENEFICIARY 
1 See mfc,r,nation pri11ted on revers<· side be/ure r:omp/eting this f,,rmJ 

THIS FORM SUPERSEDES ALL PRIOR DESIGNA-TIONS OF BENEFICIARIES 

Hene/ic.iarzes must be shoom for b~tb group life insurance and the return of accumulated deductions 00 NOT LEAVE EITHER SECTION BLANK, 
AS THE ESTATE WILL BE PAID IF A BENEFICIARY !SNOT NAMED. lfmorethanonepersonisnamedast,r1,n,a,yorcontinaentbene/ic-iary 
the /oliowing shall apply •SHARE & SHARE ALIKE. SURVIVOR OR SL'RVIVORS" 

············································································•*••········· This fo·m does not apply to the Supplemental Annuity Collect;.,,.. Trust of New Jer~ey If you are a participant, a designation of beneficiary form 
for the Supplem~I Annuity Collective Trust wi II be sent to you on request. 

{, ___________________ _ 

employed by 

PRIMARY BENEFICIARY 

IMEN.Er!CIARY) 

Method of Payment: (Check one) 

a. [J Lump Sum 

!MAIDLN Sl_'.RNAME: !MEMBERSHIP NO , (SOCiAL SECURITY NO: 

hereby nominate:• !Exampie: Mary A. Doe. Mt Mrs John Doe) 

. :. - ·:·~-:· -··: --- . -·-:·:--:·-: --:·-: - - -- - ------ - - ._ - - .. ·. - -·- .· . .: .· - .. - - .. -·- .. - ·- .·- - ... -. - - - .-... --· - . --------.--. ------ ·-•-·-:...: .--_-

GROUP LIFE INSURANCE 

!RELATIONSHIP) (ADDRESS' (BIRTH DATE) 

b. D Monthly Life Annuity c. D Monthly Annuity for ___ yrs. 

CONTINGENT BENEFICIARY: Ii Primary Beneficiary is not lfrtnf!._ at my_ death, payment is to be made to: 

(BENEFICIARY) (RELATIONSHIP) (ADDRESS) (BIRTH DATE) 

Merhod of Payment: (Check one) 
a. _=7 Lump Sum b. [J Monthly Life Annuity c. D Monthly Annuity for ___ yrs. 

·-·--·- - -- ---· -----------·-- ------------·-·--- ---·--·---------------------·--·-·-------·------·-------·-·-- -=--=--=:-c-:=-=~--

FOR THE RETURN OF ACCUMULATED DEDUCTIONS 
PRIMARY BENEFICIARY 

(BENEF"ICIARY) (RELA TIONSJ-IIP) (ADDRESS) (BIRTH DATE) 

CONTINGENT BENEFICIARY: // Primary Beneficiary is not living at my death, payment is to be made to: 

(BENEFICIARY) 

(SIGNATURE OF MEMBER) 

(MAILING ADDRES5) 

(RELATIONSHIP) (ADDRESS) (BIRTH DATE) 

THIS FORM MUST BE NOTARIZED 

SWORN AND SUBSCRIBED BEFORE ME THIS 

_____ DAY OF ___________ _ 19 __ _ 

(NOTARY PUBLIC) 

FILE FORM IM DUPLICATE 

) 1/ )IOU haw an 
) oflicial seal, 

) Al/ix it. 
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48. 7 DESIGNATION OF BENEFICIARY FORM, TEACHERS' PENSION 
_t\ND ANNUITY FUND (SHORT FORM) - (Pink Colored) 

T-40.2S.866 Box 2058 
Trenton, N.J. 08625 

I, 

Teachers' Pension and Annuity Fund 
State of New Jersey 

DESIGNATION OF BENEFICIARY 
(See information printed on reverse side before completing this form} 

THIS FORM SUPERSEDES ALL PRIOR DESIGNATIONS OF BENEFICIARIES 

If more than one person is named as primary or contingent beneficiary the following shall apply- "SHARE & 
SHARE ALIKE, SURVIVOR OR SURVIVORS". 

************************************************** 
This form does not apply to the Supplemental Annuity Collective Trust of New Jersey. If .you are a participant, 
a designation ofbeneficiary form for the Supplemental Annuity Collective Trust wi II be sent to you on request. 

(PRINT FULL NAME) (MAIDEN SURNAME) (MEMBERSHIP NO.) (SOCIAL SECURITY NO.) 

employed by ____________________ _ hereby nominate:· (Example: Mary A. Doe, not Mrs. John Doe) 
(SCHOOL DISTRICT) 

. - _. - -- -·-·. - --- - ----- ·---- ~~==-

GROUP LIFE INSURANCE AND RETURN OF ACCUMULATED DEDUCTIONS 

PRIM1\RY BENEFICIARY 

(BENEFICIARY) (RELATIONSHIP) (ADDRESS) 

CONTINGENT BENEFICIARY 

(EENEF'IClARY) (RELATIONSHIP) (ADDRESS) 

(BIRTH DATE) 

(BIRTH DATE) 

In the absence of a specific request, if multiple beneficiaries are named the following shall apply,· 11 Share & share alike, 
survivor or survivors". Payment will be made on a lump sum basis. If other than lump sum is desired for the group life 
insurance, or a division of the benefits is desired, an appropriate form will be provided upon request. The retum of accu­
mulated deductions must be made to a beneficiary on a lump sum basis. 

THIS FORM MUST BE NOT ARIZ ED 

SWORN AND SLTBSCR !BED BEFORE ME THIS 

_______ DAY OF __________ 19 __ • 

(NOTARY PUBLIC) . 

1/1/67, TL #24 

) If you have an 

) official seal, 
) A/fix it. 

FILE FORM IN DUPLICATE 

(DATE) 

(SIGNATURE OF MEMBER) 

(MAILING ADDRESS) 



48.8 DESIGNATION OF BENEFICIARY FORM, PUBLIC EMPLOYEES' 
RETIREMENT SYSTEM (SHORT FORM) - (Canary Colored) 

P-40. 11 .866 Box 2058 
Trenton, N,J. 08625 

Pub I ic Emplo.yees' Retirement System 
State of New Jersey 

DESIGNATION OF BENEFICIARY 
(See information printed on reverse side before comt,leting this formJ 

THIS FORM SUPERSEDES ALL PRIOR DESIGNATIONS OF BENEFICIARIES 

If more than OM person is named as primary or contm,ent ben,ficiary the following .shall apply- •SHARE & 
SHARE AUKE, SURVIVOR OR SURVIVORS•. 

,, .... ,.,, .......................................... . 
This form does not apply to the Supplemental Annuity Collective Trust of Mew Jersey. If you are a participant, 
a designation ofbeneflciory form for the Supplemental Annuity Collective Tru1t will be aent to you on reque1t, 

I, -----------------
(PRINT F'ULL NAME) (MAIDEN SURNAME) (MEMBERSHIP NO.) (SOCIAL SECURITY NO.) 

employed by -......------------------- hereby nominate:· (Exampl~: Mary A. Doe, not Mrs. John Doe) 
(LOCATlON) 

~=---=-~c-· ----· . --- --- . - . - -- .... - ·-··. -· .. -- ; .. - . ·. - ..... ---------- ----,-,-_..,.-,, __ ~--.-- - . -- --· • 

GROUP LIFE INSURANCE AND RETURN OF ACCUMULATED DEDUCTIONS 

PRIMARY BENEFICIARY 

(BENEFICIARY) (RELATIONSHIP) (ADDRESS) 

CONTINGENT BENEFICIARY 

(BENEFICIARY) (RELATIONSHIP) (ADDRESS) 

(BIRTH DATE) 

(BIRTH DATE) 

In the absence of a specific request, if multiple beneficiaries are named the following shall apply; 11 Share & share alike, 
survivor or survivors". Payment will be made on a lump sum basis. If other than lump sum is desired for the group life 
insurance, or a division of the benefits is desired, an appropriate form will be provided upon request. The return of accu­
mulated deductions must be made to a beneficiary on a lump sum basis. 

THIS FORM MUST BE NOTARIZED 

SWORN AND SUBSCRIBED BEF'ORE ME THIS 

______ DAY OF' __________ 19 ___ . 

) If YoU have an 

-------------------- ) official seal, 
(NOTARY PUBLIC) ) Affix it. 

FILE FORM IN DUPLICATE 

(DATE) 

(SIGNATURE OF' MEMBER) 

(MAILING ADDRESS) 

1/1/67, TL #24 



RECORDS 

49.1 RETIRANT'S DESIGNATION OF BENEFICIARY - Once an 
individual .has retired. he may change the designation of his 
beneficiary for the payment of the balance of his pension 
reserve if he had. elected. Option 1, or the beneficiary he 
originally elected to receive the i~surance death benefit 
payable in case of d..eath after retirement. 

49.2 

After the effective retirement date, the beneficiary named. 
under Options 2, 3 and. 4, cannot be changed. as far as the. 
survivorship allowance is concerned.. However, if the named. 
beneficiary under these options pre.deceases the retirant, a 
new beneficiary should be named for all other amounts d._ue or 
to become d.ue upon d.eath. If the change involves the insurance 
death benefit, a rid.er to this effect will be forwarded. to the 
retirant. · 

RETIRANT'S DESIGNATION OF BENEFICIARY FORM, 
COMPLETION - The top portion id.entifie s the retirant who 
in part 1 will designate the beneficiary to receive all benefits 
payable upon his death. Part I I may be used where ·group in­
surance benefits are payable. It is to be understood that Part 
II is to be used only if another beneficiary is to be d.esignated. 
to receive the insurance benefits as distinguished from the 
beneficiary who is to receive all other monies. If acknowled.ge'."' 
ment of the change in the beneficiary is desired., the form must 
be file'd in duplicate. The form requires notarization. 

1/1/67, TL #24 



49. 3 RETIRANT'S DESIGNATION OF BENEFICIARY FORM, TEACHERS' 
T-30-86-866 PENSION AND ANNUITY FUND - (Green Col<?red) aox ,,2osa 

CHAP. 84, PL 1954 TRENTON, N.J. 08625 

TEACHERS' PENSION AND ANNUITY FUND 
STATE OF NEW JERSEY 

RETIRANT'S DESIGNATION OF BENEFICIARY 

(SEE INSTRUCTIONS ON REVERSE SIDE BEFORE ·COMPLETING THIS FORM) 

Section I 

I, _______ ..._.,..___,...,.._..,...._... ___________ retirant tt __________ _ 
PLEASE PR!Nt OR TYPE 

hereby nominate 

address 

___________________ relationship _________ _ 

as the beneficiary who shall receive payment of any and all amounts due or to become due upon.my death. 

· IF LIVING: OTHERWISE TO 
. ___ ·_. ____ . - - ... -- .. - - ....... - --·-·- .. 

_________________________ relationship 

address--------------------------------------

************ 

· Section II 
(APPLICABLE ONLY TO THOSE RETIRING AFTER 111156) 

If a different beneficiary than the above is to receive payment of the life insurance benefit_based on s-aiary 

paid during the last year of creditable service, insert 

name ---------P ...... L-EA ..... s .... t,....P"""'R.,,..IN""""T....,o--R-T""'Y"""P"""E _______ relationship -----------

address 

THE ABOVE ''DESIGNATION OF BENEFICIARY'' SUPERCEDES THE DESIGNATION OF BENEFICIARY SHOWN 
ON APPLICATION FOR RETIREMENT OR ANY PREVIOUSLY FILED DESIGNATION OF BENEFICIARY. 

Signature of retirant: _________________ Date 

Mailing address 

State of ___________ ) 

County of ) ss 

Sworn and subscribed before me this ________ day of ------------, 19 __ _ 

Signature of Notary or 
Commissioner of Deeds ----------------- ) -If you have an 

) Oflicial Seal, 
Official Title -------------------- ) Alfi% it. 

1 / 1 / 6 7 ,. TL # 2 4 



49. 4 RETIRANT'S DESIGNATION OF BENEFICIARY FORM, PUBLIC 

P-30-91-866 
EMPLOYEES' RETIREMENT SYSTEM - (Buff Colored) 

CHAP. 84, PL 1954 

Section I 

PUBLIC EMPLOYEES' RETIREMENT SYSTEM 

STATE OF NEW JERSEY 

RETIRANT'S DESIGNATION OF BENEFICIARY 

(SEE INSTRUCTIONS ON REVERSE SIDE BEFORE COMPLETING THIS FORM) 

BOX 112058 
TRENTON, N.J. 08625 

I,-----------=~~=-=-==-:-:-:,::::-==-===--------- retirant ft _________ _ 
PLEASE PRINT OR TYPE 

hereby nominate ____________________ relationship ________ _ 

address ___________________________ ....._ _________ _ 

as the beneficiary who shall receive payment of any and all amounts due .or to become due upon my death. 

--------------------------relationship _________ _ 

address---------------------------------------

************ 

Section II 
(APPL/CARLE ONLY TO THOSE RETIRING AFTER 111155) 

If a different beneficiary than the above is to receive payment of the life insurance benefit of 3/16th of 

salarv paid during the last year of creditable service, insert 

name _________ ----::-,c-::-:-:~'=="=~~=------- relationship __________ _ 
PLEASE PRINT OR TYPE 

address--------'--------------------------------

THE ABOVE "DESIGNATION OF BENEFICIARY' SUPERCEDES THE DESIGNATION OF BENEFICIARY SHOWN ON 
APPLICATION FOR RETIREMENT OR ANY PREVIOUSLY FILED DESIGNATION OF BENEFICIARY. 

Signature of retirant: ------------------Date _____________ _ 

MaHing address -------------------------'--------------

State of ___ ....__ _______ _ 

County of __________ _ ss 

Sworn and subscribed before me this _________ day of __________ , 19 __ _ 

Signature of Not.ary or 
Commissioner of Oeeds ___________________ ) I/ you have an 

) Official Seal, 
Official Title ______________________ ) affix it. 
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CONTRIBUTIONS ACCOUNTING 
REPORTING PROCEDURE 

50. REPORTING PROCEDURE - Given below is the procedure 
for the reporting and remittance of deductions for members 

50. l 

of the TeachersJ Pension and Annuity Fund, Public Employees' 
Retirement System and the Police and Firemen's Retirement 
System. 

The reporting procedure is particularized for these major 
systems. However, with respect to other programs, please 
see section 139 for the Consolidated Police and Firemen's 
Pension Fund, section 133 for the State Police Retirement 
System, section 136. 21 for the Prison Officers I Pension Fund, 
sections 63 - 64 for Social Security, sections 102. 2 and 107. 5 
for the Supplemental Variable Annuity program and section 116 
for the Public and School Employees Health Benefits plan. 

REMITTANCES - Pension, contributory insurance, supple -
mental annuity and tax sheltered annuity payroll deductions 
are remitted monthly with the monthly and quarterly trans­
mittal forms and are reported quarterly with the Quarterly 
Report of Contributions. In the Teachers I Pension and Annuity 
Fund, the statute provides that an interest charge of 6% per 
annum must be levied against any employer who does not 
promptly .. remit employee pension contributions by the due 
date, the appropriate 15th of the month, or within 30 days 
thereafter. 

If a member covered under the Contributory ~nsurance pro­
gram continues to be employed after reaching 70, the employer 
is required to pay the premium. Please see section 55. 2 
pertaining to the annual billings of these charges. 

TL #28, 12/31/67 



50.2 

CONTRIBUTIONS ACCOUNTING 
REPORTING PROCEDURE 

MONTHLY REMITTANCES AND COMPLETION OF THE 
MONTHLY TRANSMITTAL OF CONTRIBUTIONS - Pension 
deductions are remitted in one check covering all payroll 
deductions for the preceding month for pension contributions, 
back deductions, loan repayments and arrears and/ or pur­
chases for all certified members of the system. The check 
is made payable to the proper System or Fund--"Teachers 1 

Pension and Annuity Fund" - "Public Employees' Retirement 
System 11 - "Police and Firemen I s Retirement System·. " Social 
Security tax deductions, contributory insurance deductions, 
supplemental annuity deductions or tax sheltered annuity 
reductions are not to be included in this check. 

The due date for the receipt of pension deductions is the 
15th of the month for Teachers' Pension and Annuity Fund 
and Public Employees' Retirement System and the 10th of 
the month for Police and Firemen's Retirement System 
covering payroll deductions for the preceding month. The 
check is to be accompanied by the Monthly Transmittal of 
Contributions form addressed to the Division of Pensions, 
P. 0. Box 2058, Trenton, New Jersey 08625. 

Contributory life insurance deductions are remitted by a 
separate check amounting to a percentage of the total base 
salaries for the preceding month for all members of the 
Public Employees' Retirement System or Police and Fire­
men's Retirement System or the Teachers I Pension and 
Annuity Fund who are enrolled in the contributory life insurance 

programs. The check is made payable to the appropriate one 
of the following: "Public Employees I Retirement System, Con­
tributory Group Insurance Premium Fund" or "Police and 
Firemen's Retirement System, Contributory Group Insurance 
Premium Fund 11 or "Teachers' Pension and Annuity Fund, 
Contributory Group Insurance Premium Fund. " Please see 
section 52. 37 for the appropriate rates and a detailed discus­
sion of the reporting procedure. 

The due date for the receipt of contributory life insurance 
deductions is the 15th (10th for Police and Firemen's Retire­
ment System) of the month covering payroll deductions for 
contributory insurance for the preceding month. The check 
is to be mailed with the check for the pension deductions 
accompanied by the Monthly Transmittal of Contributions form. 

TL #28, 12/31/67 



CONTRIBUTIONS ACCOUNTING 
REPORTING PROCEDURE 

50. 2 Cont'd. Supplemental Annuity deductions are remitted in a separate 
check and they represent deductions taken the preceding month 
from all members who are enrolled in the Supplemental Annuity 
program. Checks should be in full dollar amounts (no cents) 
and they shoul"d be made payable to the appropriate one of the 
following: "Public Employees I Retirement System, Supplemental 
Annuity" or "Teachers' Pension and Annuity Fund, Supplemental 
Annuity" or "Police and Firemen I s Retirement System, Supple­
mental Annuity. 11 

The due date for the receipt of Supplemental Annuity deductions 
is the 15th (10th for Police and Firemen's Retirement System) 
of the month covering payroll deductions for Supplemental Annuity 
for the preceding month. The check is to be mailed with the 
checks for pension and insurance deductions accompanied by 
the Monthly Transmittal of Contributions form. 

The Tax Sheltered Supplemental Annuity program is open to 
eligible members of the Teachers' Pension and Annuity Fund 
and members of the Public Employees I Retirement System 
who are employed by boards of education. A salary reduction 
agreement must be in effect and contributions certified before 
contributions are to be made. 

The contributions are remitted in a separate check and they 
represent salary reductions of the preceding month for all 
members who are enrolled in the Tax Sheltered Supplemental 
Annuity program. Checks should be in full dollar amounts 
(no cents) and they should be made payable to "Supplemental 
Annuity Collective Trust - Tax Sheltered." 

The due date for the receipt of such Supplemental Annuity 
contributions is the 15th of the month covering payroll re -
ductions for Tax Sheltered Supplemental Annuity for the 
preceding month. The check is to be mailed with the checks 
for pension and insurance deductions accompanied by the 
Monthly Transmittal of Contributions form. 
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50.21 
T -50-54-1166 

P-50-55-1166 
PF-50-37-566 

CONTRIBUTIONS ACCOUNTING 
REPORTING PROCEDURE 

MONTHLY TRANSMITTAL OF CONTRIBUTIONS 
SAMPLE FORM 

TEACHERS I PENSION AND ANNUITY FUND 
STATE OF NEW JERSEY 

MONTHLY TRANSMITTAL OF CONTRIBUTIONS 

Box 2058 
Trenton, N.). 08625 

(INCLUDING CONTRIBUTORY LIFE INSURANCI;, SUPPLEMENTAL ANNUITY & TAX SHELTERED ANNUITY) 

For the month of July , 19 _1;iJ_, · District Code -----=2:;...;;0_;;;0_3 ..... 3.__ _____ _ 
School District __ W_i_n_t_e--r_v_i_l_l--e"'-. __________ , County of ___ M,_.c..e __ r_c,_.c..e=-r _______ _ 

(l) Contribution for all PENSION DEDUCTIONS (Including Loan, Arrears & Back Deduction Payments): 

Check Numoer 324 Date of Check August 10, 1967 Amount $ -=-:~-c-==2:63_~55-_. _____ _ 
(2) Contribution for CONTRIBUTORY LIFE INSURANCE only: 

Check Number 325 Date of Check August 10, 1967 Amount $ :-==-___ 3 ___ 7.-'L..•-=-61=-___ -. ___ -__ -__ --__ -___ -_____ _ 
(3) Contribution for SUPPLEMENTAL ANNUITY PROGRAM only: 

Check Number 326 Date of Check August 10, 1967 Amount $ 20.90 

(4) Contribution for TAX SHEL TE RED SUPPLEMENT AL ANNUITY PROGRAM only: 

Check Number 327 Date of Check August 10, 1967 Amount $ _32. 00 ---- . _ ---- _ 

August 11, 1967 John Smith .1.LS~ 
SIGNATURE OF CHIEF ~FTCER DATE 

READ INSTRUCTIONS ON BACK BEFORE COMPLETING FORM 

Teachers' Pension and Annuity Fund (Green colored) 
Public Employees I Retirement System (Yellow colored) 
Police and Firemen's Retirement System (Pink colored) 
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CONTRIBUTIONS ACCOUNTING 
REPORTING PROCEDURE 

50. 22 DUE DATES FOR MONTHLY REMITTANCES AND TRANS­
MITTAL FORMS - The due dates for the receipt of monthly 
remittances and transmittal forms are as follows: 

TPAF 
& 

PERS PFRS 

February 15th 10th covering payroll deductions for .... 
March 15th 10th II 11 

May 15th 10th 11 11 

June 15th 10th 11 11 

August 15th 10th II 11 

September 15th 10th 11 II 

November 15th 10th II II 

December 15th 10th II II 

January 
February 
April 
May 
July 
August 
October 
November 
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CONTRIBUTIONS ACCOUNTING 
REPORTING PROCEDURE 

51. QUARTERLY TRANSMITTAL OF CONTRIBUTIONS - Payroll 
deductions for pension, contributory insurance, Supplemental 
Annuity and Tax Sheltered Supplemental Annuity for the third 
month of ·each calendar quarter are to be remitted by the 15th 
of the month following the close of the calendar quarter fo_r 

Teachers' Pension and Annuity Fund, Public Employees• Re­
tirement System and by the 10th of the month following the close 
of the calendar quarter for Police and Firemen's Retirement 
System accompanied by {a) the Quarterly Transmittal of 
Contributions form and {b) the Quarterly Report of Contributions. 

51. l COMPLETION OF THE QUARTERLY TRANSMITTAL OF 
CONTRIBUTIONS - Please complete the phrase "for the 
quarter ending," showing the appropriate calendar quarter 
that this transmittal covers {March 31, June 30, September 30 
or December 31). 

The legal name of the reporting district and the county 
in which it is located should also be indicated. 

The fir st portion of the transmittal form constitutes the report 
of all pension deductions, including all pension contributions, 
back deductions, loan repayments and arrears and/ or pur­
chases. It does not include Social Security tax deductions, 
contributory insurance, Supplemental Annuity deductions or 
Tax Sheltered Supplemental Annuity reductions. 
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51. 1 (a) 

CONTRIBUTIONS ACCOUNTING 
REPORTING PROCEDURE 

Instructions for completing the items on the Quarterly 
Transmittal of Contributions: 

Line 1, Total Deductions (Total of Column 16 on 
Quc).rterly Report of Contributions) - The total pay­
roll deductions from certified members of the system 
for all pension items for the entire calendar quarter. 
This item must be the same as the corrected total of 
Column 16 on the Quarterly Report of Contributions. 

,Line 2, First Month of Quarter - The exact amount 
of the pension deductions remitted. to the Division 
for the first month of the calendar quarter. 

Line 3, Second Month of Quarter - The exact amount 
of the pension deductions remitted to the Division for 
the second month of the calendar quarter. 

Line 4, Total--Sum of lines 2 and 3 - Remittances 
for the first two months of the calendar quarter. 

Line 5, Balance Payable to System - The difference 
between line 1 and line 4; the total pension deductions 
for the calendar quarter less the amounts remitted 
for the first two months of the quarter. 

Line 6, The Check Number and Date of the Check -
Payable to the appropriate system - "Teachers' 
Pension and Annuity Fund" or "Public Employees' 
Retirement Sys tern II or "Police and Firemen I s 
Retirement System" in the amount shown in line 5 
of the transmittal. 
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51. 1 (b) 

CONTRIBUTIONS ACCOUNTING 
REPORTING PROCEDURE 

The second portion of the Quarterly Transmittal of Contributions 
form constitutes the contributions for contributory insurance only, 
covering all payroll deductions for contributory life insurance. 
The items are as follows: 

Line 7, Total Contributions for the Quarter - The total 
premiums deducted as a specific percentage of base 
salary from members enrolled in the contributory in­
surance program for the quarter. (This item must be 
the same as the corrected total of Column 1 7 on the 
Quarterly Report of Contributions.) 

Line 8, Total premium for contributory insurance which 
was remitted for the first month of the calendar quarter. 

Line 9, Total premium for contributory insurance which 
was remitted for the second month of the calendar quarter. 

Line 10, Sum of lines 8 and 9. 

Line 11, Balance Payable to System - The difference 
between line 7, total contributory life insurance pre -
miums due for the calendar quarter, less the total of 
such remittances for the first two months of the 
calendar quarter. 

Line 12, Check Number and Date of Check - Check 
payable to appropriate system ("Teachers I Pension and 
Annuity Fund, Contributory Group Insurance Premium 
Fund" or "Public Employees I Retirement System, Con­
tributory Group Insurance Premium Fund" or "Police 
and Firemen's Retirement System, Contributory Group 
Insurance Premium Fund") must accompany the Quarter­
ly Transmittal of Contributions. (Must agree with the 
amount shown on line 11 of the Quarterly Transmittal.) 
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51. 1 (c) 

CONTRIBUTIONS ACCOUNTING 
REPORTING PROCEDURE 

The third portion of the Quarterly Transmittal of Contributions 
form constitutes the deduction for Supplemental Annuity only. 
The items are as follows: 

Line 13, Total Contributions for the Quarter - The 
total Supplemental Annuity deductions made from 
members of the Supplemental Annuity program for 
the entire quarter at the individual certified rates. 
Must be in full dollar amounts (no cents) and the 
same as the corrected total of Column 18, Block I, 
of the Quarterly Report of Contributions. 

Line 14, Total deductions for Supplemental Annuity 
which were remitted for the first month of the 
calendar quarter. 

Line 15, Total deductions for Supplemental Annuity 
which were remitted for the second month of the 
calendar quarter. 

Line 16, Sum of lines 14 and 15. 

Line 1 7, Balance Payable to Appropriate System - The 
difference between line 13, total Supplemental Annuity 
contributions due for the calendar quarter, less the 
total of such remittances for the first two months of 
the calendar quarter. 

Line 18, Check Number and Date of Check - Check 
payable to the appropriate system ("Public Employ­
ees I Retirement System, Supplemental Annuity" or 
"Teachers' Pension and Annuity Fund, Supplemental 
Annuity" or 11":i=>olice and Firemen's Retirement System, 
Supplemental Annuity") must accompany the Quarterly 
Transmittal of Contributions. (Must agree with the 
amount shown on line 1 7 of the Quarterly Transmittal.) 
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51. 1 (d) 

CONTRIBUTIONS ACCOUNTING 
REPORTING PROCEDURE 

The fourth portion of the Quarterly Transmittal of Contributions 
form constitutes the salary reduction for Tax Sheltered Supple­
mental Annuity only. The Tax Sheltered Supplemental Annuity 
program is only available to members of the Teachers' Pension 
and Annuity Fund and members of the Public Employees' Retire­
ment System whoare employed by boards of education. The 
items are as follows: 

Line 19, Total Contributions for the Quarter (Total of 
Column 18, Block J) - The total Tax Sheltered Supple -
mental Annuity contributions for members of the Tax 
Sheltered Supplemental Annuity program for the entire 
quarter at the individual certified rates. Must be in 
full dollar amounts (no cents) and the same as the cor­

rected total of Column 18, Block J. of the Quarterly 
Report of Contributions. 

Line 20, Total Contributions for Tax Sheltered Supple­
mental Annuity which were remitted for the first month 
of the calendar quarter. 

Line 21, Total Contributions for Tax Sheltered Supple­
mental Annuity which were remitted for the second month 
of the calendar quarter. 

Line 22, Sum of lines 20 and 21. 

Line 23, Balance Payable to Appropriate System - The 
difference between line 19, total Tax Sheltered Supple­
mental Annuity contributions due for the calendar quarter, 
less total of such remittances for the first two months of 
the calendar quarter. 

Line 24, Check Number and Date of Check - Check payable 
to "Supplemental Annuity Collective Trust - Tax Sheltered" 
must accompany the Quarterly Transmittal of Contributions 
and must agree with the amount shown on line 23 of the 
Quarterly Transmittal. 
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T -50-Sc,.; i 65 

'P-50-57-1166 
PF-50-39-566 

QUARTERLY TRAi'\TSMITTAL OF CONTRIBUTIONS 
V SAMPLE FORM 
TEACHERS' PENSION AND ANNUITY FUND 

STATE OF NEW JERSEY 
QUARTERLY TRANSMITTAL OF CONTRIBUTIONS 

Sox 2058 
Trenton, N.J. 08625 

(INCLUDING CONTRIBUTORY LIFE INSURANCE, SUPPLEMENTAL ANNUITY & TAX SHELTERED ANNUITY) 

For the quarter ending September 30 , 196 7 , District Code __ 2_0_0_.3""""'3~------
School District Winterville , County of __ M_e_r_c_e_r ________ _ 
Contributions for all PENSION DEDUCTIONS (Including Loan, Arrears 4 Saclc D.Jucflon Pavmc,nts): 

1. To~al Deductions (Total of Column J6·on Quarterly Report of Contributions) $ __ 7_9_0_._.;.7_0 _______ _ 
Less payments remitted with Forms T-50-54-1166: 

2. First month of quarter $ __,;;2;:....;;6'--3""".,__c,_5"'-------
3. Second month of quarter _2_6..:;;.3_. ___ 5 ___ 5 ______ _ 

4. Total ( Line 2 plus Line 3) _5_2_7 __ • l ____ O _______ _ 
5. Balance payable to Fund-check enclosed (Line 1 minus Line 4) $ .?~60 
6. Check Number LL10 Date of Check October 10, 1967 

Contributions for CONTRIBUTORY LIFE INSURANCE only: 
7. Total contributions for the quarter (Total of Column 17 Block H) 

Less payments remitted with Forms T-50-54-1166: 

$ _1_1_2_. 8_. 2 ______ _ 

8. First month of quarter $ __ .:;..3_7_._6_1 ______ _ 
37.61 9. Second month of quarter 

10. Total (Line 8 plus Line 9) __ 7--'5;;__.. 2_2 _______ _ 

11. Balance payable to Fund-check enclosed (Line 7 minus Line 10) S ==3=7===• 6==·=0======= 
12. Check Number 411 Date of Check October 10, 1967 

ntributions for SUPPLEMENTAL ANNUITY PROGRAM~ 
13. Total contributions for the quarter (Total of Column 18 Block l) 

Less payments remitted with Forms T-50-54-1166: 
14. First month of quarter $ _ ___,;2;;;;;..0_.=;..._0_0 _______ _ 

15. Second month of quarter ---=2;:....;;0;....:: • .__0~0;;;.._ ______ _ 

56.00 

16. Total (Line 14 plus Line 15) __ 4.._0_._0_0 ________ _ 

17. Balance payable to Fund-check enclosed (Line 13 minus Line 16) $ ==1!!!:::6~• 0=0========= 
18. Check Number 412 DateofCheck October 10, 1967 

Contributions for TAX SHELTERED SUPPLEMENTAL ANNUITY PROGRAM only: 
19. Total contributions for the quarter (Total of Column 18 Block J) S __ 9_6_._0_0 ________ _ 

Less payments remitted with Forms T-50-54-1166: 
20. First month of quarter $ __ ....;;3_2_._0_0 _______ _ 

32.00 21. Second month of quarter 
22. Total (Line 20 plus Line 21) 64. 00 

23. Balance payable to Fund-check enclosed ( Line 19 minus Line 22) $ 32 • .00 
24. Check Number 413 Date of Check _O_c_t_o_b_e_r_l_0..;..,_1_9_6_7 __ 

October 10, 1967 John Smith 
DATE SIGNATURE OF CHIEF/4 ISCAL OFFICER 

-~EAD INSTRUCTIONS ON BACK BEFORE COMPLETING FORM 

TL #28, 12/31/67 
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51. 3 

C()NTRIBUTIONS ACCOUNTING 
REPORTING PROCEDURE 

DUE DATES FOR QUARTERLY TRANSMITTALS - The due 
dates for the receipt of the quarterly transmittals accompanied 
by checks for pension, contributory insurance, Supplemental 
Annuity deductions and Tax Sheltered Supplemental Annuity re­
ductions for the third month of the calendar quarter as well as 
the Quarterly Report of Contributions are as follows: 

Calendar Quarter C_overing 
Due Date 
TPAF & PERS 

Due Date 
PFRS 

January, February and March 
April, May and June 
July, August and September 
October, November and December 

April 15th 
July 15th 
October 15th 
January 15th 

April 10th 
July 10th 
October 10th 
January l 0th 

51. 4 SIGNATURES - The Monthly and Quarterly Transmittal of Contri­
butions as well as the Quarterly Report of Contributions require 
the signature of the certifying authority of the group. Moreover, 
please ascertain before mailing that the checks covering such 
remittances contain all of the required signatures. 
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51. 5 

CONTRIBUTIONS ACCOUNTING 
REPORTING PROCEDURE 

SCHEDULE OF REPORTS AND REMITTANCES - The follow-
ing denotes the schedule of reports and remittances for pension, 
insurance, Supplemental Annuity, Tax Sheltered Supplemental 
Annuity and Social Security as employed by the several systems. 
The schedule denotes the particular contribution, the transmittal 
forms, the due dates, the amounts payable, the proper name as 
it should appear on the face of the check and the add.re ss to which 
such forms and remittances should be properly directed. 
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CONTRIBUTIONS ACCOUNTING 
REPORTING PROCEDURE 

51. 5 (a) SCHEDULE OF REPORTS AND REMITTANCES - PENSION, 
INSURANCE, SUPPLEMENTAL ANNUITY, TAX SHELTERED 
SUPPLEMENTAL ANNUITY AND SOCIAL SECURITY 

PENSION CONTRIBUTIONS 

Monthly Transmittal (Pension) 

Quarterly Transmittal (Pension) 

Quarterly Report of Contributions 
(Pension) 

CONTRIBUTORY LIFE INSURANCE 

Monthly Transmittal 
(Insurance) 

Quarterly Transmittal 
(Insurance) 

Quarterly Report of Contributions 
(Insurance 

TL #28, 12/31/67 

FORM NOo 

(TS0-54-1166 
(PS0-55-1166 

(PFS0-37-566 

(TS0-56-1166 
{PS0-57-1166 

(PFS0-39-566 

DUE DATE 

Teachers' Fund 
Public Employees' R. S. 
15th of following month 
for each of the fir st two 
months of the quarter. 

Police & Firemen I s R. S. 
10th of following month 
for each of the fir st two 
months of the quarter. 

Teachers' Fund 
Public Employees' R. S. 
15th of month following ~ 
close of calendar quarte ... _,) 
April 15, July 15, 
October 15, January 15 

Police & Firemen I s R. S. 
10th of month following 
close of calendar quarter; 
April 1 0 , July 1 0, 
October 10, January 10 

TPP-50-28-66 Same dates as quarterly 
transmittal 

Combined 
with the above 
pension trans -
mittals and 
reports 

Same as above 



CONTRIBUTIONS ACCOUNTING 
REPORTING PROCEDURE 

51. 5 (b) SCHEDULE OF REPORTS AND REMITTANCES - PENSION, 
INSURANCE, SUPPLEMENTAL ANNUITY, TAX SHELTERED 
SUPPLEMENTAL ANNUITY AND SOCIAL SECURITY 

AMOUNT 

All pension contributions, loan 
repayments, back deductions, 
arrears and purchases for the 
month. 

All pension deductions, back 
deductions, arrears and pur -
chases for the quarter less 
remittances for first two 
months of quarter. 

REMITTANCES PAYABLE TO 
APPROPRIATE ONE OF THE 
FOLLOWING: 

Teachers.• Pension 
and Annuity Fund 

or 
Public Employees 1 

Retirement System 
or 

Police and Firemen I s 
Retirement System 

MAIL TO 

Division of Pensions 
P. 0. Box 2058 
Trenton, N.J. 08625 

CONTRIBUTORY LIFE INSURANCE 

Contributory Life Insurance 
premiums of 1 % of base salary 
for members enrolled for Con­
tributory Insurance in the Public 
Employees I Retirement System 
and the Police and Firemen I s 
Retirement System. In the 
Teachers' Pension and Annuity 
Fund the premium is . 8% 

Teachers' Pension and 
Annuity Fund or Public 
Employees I Retirement 
System or Police and 
Firemen• s Retirement 
System, Contributory 
Group Insurance Premium 
Fund 

Same as above 
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CONTRIBUTIONS ACCOUNTING 
REPORTING PROCEDURE 

51. 5 (c) SCHEDULE OF REPORTS AND REMITTANCES - PENSION, 
INSURANCE, SUPPLEMENTAL ANNUITY, TAX SHELTERED 

SUPPLEMENT AL ANNUITY AND SOCIAL SECURITY 

SUPPLEMENTAL ANNUITY 

Monthly Transmittal 
(Supplemental Annuity) 

Quarterly Transmittal 
(Supplemental Annuity) 

Quarterly Report of Contributions 
(Supplemental Annuity) 

FORM NO. 

Combined 
with the above 
pension trans­
mittals and 
reports 

TAX SHELTERED SUPPLEMENTAL ANNUITY 

Monthly Transmittal 
(Tax Sheltered Supplemental Annuity) 

Quarterly Transmittal 
(Tax Sheltered Supplemental Annuity) 

Quarterly Report of Contributions 
(Tax Sheltered Supplemental Annuity) 

SOCIAL SECURITY TAX 

(Quarterly) All wages up to maximum 
in effect in calendar year of all employ­
ees covered by Social Security 

Combined 
with the above 
pens ion trans -
mittals and 
reports 

>:CQAR-S3 and 
OAR-S3A 
"State's q uar -
terly report 
of wages pa id" 

*OAR-S3 
OAR-S3A 

Fir st page of the report 
Second and subsequent 
pages of the report 

TL #28, 12/31/67 

DUE DATE 

Same as above 

Same as above 

10th of month following 
close of calendar quarter; 
April 1 0, July 1 0 , 
October 10, January 10 



CONTRIBUTIONS ACCOUNTING 
REPORTING PROCEDURE 

51. 5 (d) SCHEDULE OF REPORTS AND REMITTANCES - PENSION, 
INSURANCE, SUPPLEMENTAL ANNUITY, TAX SHELTERED 
SUPPLEMENTAL ANNUITY AND SOCIAL SECURITY 

AMOUNT 

SUPPLEMENTAL ANNUITY 

All Supplemental Annuity 
deductions for members 
enrolled in the Supplemental 
Annuity program 

REMITTANCESPAYABLE TO 
APPROPRIATE ONE OF THE 
FOLLOWING 

Teachers' Pension and 
Annuity Fund or Public 
Employees' Retirement 
System or Police and 
Firemen I s Retirement 
System, Supplemental 
Annuity 

MAIL TO 

Same as above 

TAX SHELTERED SUPPLEMENTAL ANNUITY 

All Tax Sheltered Supplemental 
Annuity Reductions for members 
enrolled in the Tax Sheltered 
Supplemental Annuity program 

SOCIAL SECURITY TAX 

Check #1 - Total Employer and 
Employee tax on all covered 
wages not included on OAR-S3, 
Unit 002 Report 

Check #2 - Employee's share 
of tax due on OAR-S3, Unit 002 
Report 

Check #3 - Employer's share 
of tax due on extra compensation 
wages (if any) included on the 
OAR-S3, Unit 002 Report 

Check #4 - Administrative Fee 
(See sections 63. 6 and 64. 6) 

Supplemental Annuity 
Collective Trust -
Tax Sheltered 

State of New Jersey, 
Social Security Fund 

Same 

Same 

State of New Jersey, 
Social Security Admin­
istrative Account 

Same as above 

State Agency for 
Social Security 
P. 0. Box 2058 
Trenton, N.J. 08625 

Same as above 

Same as above 

Same as above 
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CONTRIBUTIONS ACCOUNTING 
REPORTING PROCEDURE 

52. QUARTERLY REPORT OF CONTRIBUTIONS - Each reporting entity 
is required to remit checks monthly to the Division of Pensions, one 
check covering all pension deductions (including pension contributions,. 
back deductions, arrears and/or purchases, and loan repayments), for 
all members of the retirement system, another check covering all pay­
roll deductions for contributory insurance for members of the system 
who are enrolled in the contributory insurance progral'.!1, a third check 
covering all payroll deductions for members of the system who are en­
rolled in the Supplemental Annuity program and a fourth check covering 
all payroll deductions for members of the system who are enrolled in 
the Tax Sheltered Supplemental Annuity program. No detailed analysis 
of the monthly remittances is submitted to the Division. The Division 
credits the individual member's account quarterly on the basis of the 
Quarterly Report of Contributions. 

The Quarterly Report of Contributions is prepared by the Division on 
computer-tabulating equipment. It is a projection of the probable 
liability of each member for the current quarter. The report reflects 
the most recent salary information available to the Division and will 
include all members who have been certified as members in a location 
as the result of the enrollment of a new employee or the transfer of a 
member from another location. 

Please do not add any name on the Quarterly Report, with the following 
exception. If a member goes on a leave of absence or terminates em­
ployment but does not terminate membership in the system and returns 
to the same employer within two years, the member I s name and full line 

entry should be written on the Report with an appropriate statement in the 
Remarks column. If there was a balance due on a loan or on arrears and/ or 
purchases at the time the leave began and the leave does not extend beyond 
several months, the employer should resume payments on such obligations 
when the member returns to the payroll. Please do not file a new enroll­
ment application for a member who returns from a leave under the 
circumstances described above. 
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CONTRIBUTIONS ACCOUNTING 
REPORTING PROCEDURE 

The Quarterly Report (in duplicate) will be sent to each loca­
tion by the tenth of the third month of each calendar quarter, 
and the original, or white copy, must be filed with the Division 
by the fifteenth of the following month in the Teachers' Pension 
and Annuity Fund and Public Employees I Retirement System 
and by the tenth of the following month for Police and Firemen's 
Retirement System. For example, the Quarterly R:eport for the 
first quarter of the calendar year, covering the months of Janu­
ary, February and March will be sent to the location by March 10 
and must be filed on or before April 15 for Teachers' Pension and 
Annuity Fund and Public Employees' Retirement System and before 
April 10 for Police and Firemen's Retirement System. 

The Quarterly Report is not a bill. It is as close to being a bill 
as the Division can possibly make it, but it must be remembered 
that it is primarily based on salary information applicable to the 
preceding quarter. It is the responsibility of the reporting entity 
to correct the report to reflect current base salary information, 
months of service credit in the system for the quarter, termina­
tion of employment of members because of death, resignation, etc. 
Unless quarterly base salaries have changed since the previous 
quarter, very few changes in the Report will be necessary. 

52. 1 THE HEADING OF THE QUARTERLY REPORT OF CONTRIBUTIONS -

(a) CALENDAR QUARTER - In the upper left hand corner 
of the Quarterly Report, the calendar quarter and year 
will be printed. For example, the third calendar quarter 
covering the months of July, August and September of 
196 7 will appear as follows: 

3 67 
QTR. YEAR 

(b) REPORTING AGENCY - The name of the location and 
the employer code number assigned by the Division will 
appear in the upper left hand corner and the employer 
code number on the lower left hand corner of every page 
of the Report. 
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52.2 

CONTRIBUTIONS ACCOUNTING 
REPORTING PROCEDURE 

(c) CERTIFICATION - In the upper right hand corner of 
the first page of the report, the Certifying Agent must 
sign the report and certify that the report is a correct 
report of deductions based on base salaries of mem­
bers of the system employed in his location. 

THE COLUMNS OF THE QUARTERLY REPORT OF CONTRI­
BUTIONS: 

52. 21 COLUMN 1, "DUAL" - A letter A, B, C, etc., printed in this 
column indicates that the member is a multiple enrollee, i.e., 
is employed by several locations concurrently. 

Multiple positions create a special problem in determining the 
amount to be deducted by each employer for pension purposes. 
The pension contribution for all members of the Public Employ­
ees I Retirement System and the Teachers I Pension and Annuity 
Fund is computed at the full rate of contributi'on less 2% on base 
salary equal to the maximum wages subject to Social Security 
in the calendar year, and at the full rate of contribution on base 
salary in excess of the maximum Social Security wages for the 
balance of the year. 

The employer has no difficulty in computing the current pension 
deduction for employees who hold only one position because the 
employer is paying the entire salary and knows when the maximum 
salary figure is reached. However, in the case of multiple enrollees, 
one employer has no knowledge of the salary paid to the same individ­
ual by other employers. 

In order to enable employers and employees to correctly determine, 
in advance, the amount to be deducted from the base pay of multiple 
enrollees for pension purposes, in the position not identified by the 
letter "F" in column 11 of the Quarterly Report, multiple enrollees 
should pay: 

{a) A pension contribution calculated at the full rate less 2% 
of base salary under the maximum wages subject to Social 
Security in the year in this position and at the full rate on 
all base salary in excess of the maximum in this position 
for the year. This credit does not apply to members of the 
Police and Firemen I s Retirement System. 

(b) The employee's share of the Social Security tax for the year. 
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CONTRIBUTIONS ACCOUNTING 
REPORTING PROCEDURE 

52. 21 In all other positions (such positions will be identified by 
Cont'd. the letter "F", in column 11 of the Quarterly Report) 

multiple enrollees should pay: 

(a) A pension contribution calculated at the full rate 
on all base salary. No reduction or credit is 
established in such positions. 

{b) The employee's share of the Social Security tax 
for the year. 

For example, in 1967 an individual who is an employee in 
location A at a monthly salary of $600 and who is also an 
employee of location B at a monthly salary of $100 and has 
a full rate of contribution of 6. 00%, will have the following 
payroll deductions for pension and Social Security: 

LOCATION A LOCATION B 
SOCIAL 

\1ONTHS SALARY PENSION SECURITY SALARY PENSION 

January $ 600 $ 24.00 $ 26. 40 $ 100 $ 6.00 

February 600 24.00 26.40 100 6.00 

March 600 24.00 26.40 100 6.00 

April 600 24.00 26.40 100 6.00 

May 600 24.00 26.40 100 6.00 

June 600 24.00 26.40 100 6.00 

July 600 24.00 26.40 100 6.00 

August 600 24.00 26.40 100 6.00 

September 600 24. 00 26.40 100 6.00 

October 600 24.00 26.40 100 6.00 

November 600 24.00 26.40 100 6.00 

December 600 36.00 100 6.00 

Total $7200 $300.00 $ 290. 40 $ 1200 $ 72. 00 

SOCIAL 
SECURITY 

$ 4.40 
4.40 
4.40 
4.40 
4.40 
4.40 
4.40 
4.40 
4.40 
4.40 
4.40 
4.40 

$ 52.80 
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At the end of the calendar year the employee will receive W -2 's 
from location A and B showing Social Security tax deductions of 
$290. 40 and $52. 80 respectively. The employee will be entitled 
to a refund or credit from Internal Revenue of the $52. 80 Social 
Security tax overpayment when he files his 1967 income tax re­
turn. It should be noted that neither the employer nor the Division 
of Pensions can avoid such overpayment of Social Security taxes .. 

Alsq, at the end of the calendar year, the Division of Pensions 
will determine the multiple enrollee I s contributions due to the 
system on the basis of the combined base salaries reported by 
all employers. In some instances, the employee will then be 
paid a re;und by the Division for excessive pension contributions. 
However, in the example given above, the pension contribution 
has been correctly paid, and no adjustment is necessary. The 
combined salaries of $8,400 at a full rate of credit of $132 (2% 
of $6,600, the maximum wages subject to Social Security in the 
year 1967), results in a pension liability of $372. This amount 
was paid by location A and location B in the respective amounts 
of $300 and $72 for the total of $372. 

52. 22 COLUMN 2, "MEMBERSHIP NUMBER" - The individual employee's 
membership number in the system is a 4, 5, or 6 digit number. Once 

as signed, the same member ship number remains with the employee 
during his active membership in the system even though he transfers 
to another location. However, if the employee leaves employment 
and withdraws his contributions from the system, or is inactive for 
more than two years, his membership will be terminated. If he 
subsequently returns to employment, he must file a new enrollment 
application and will then receive a new membership number. 

52. 23 COLUMN 3, "NAME" - The member's last name, first name and 
middle initial. If an employee changes her name through marriage 
or other legal means, please cross out the printed name, enter 
(print or type) the correct name immediately above it and explain 
the change in column 19, 1_'Remarks". The complete name may not 

be printed by the Division 'because of space limitations. However, 
the name and membership -number as shown will provide exact 
identification of the member's account. 
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52. 24 COLUMN 4, "P, F, 3% or 4%" - "P" identifies Policeman 
and "F" identifies Fireman. The numbers identify interest 
rates paid in the Public Employees I Retirement System and 
Teachers 1• Pension and Annuity Fund - the rate of interest 
credited to the member on his contributions. The accounts 
of new members in the Teachers' Pension and Annuity Fund 
since July 1, 1946 earn 3% while members prior to that date 
are credited with 4% interest. The accounts of new members 
of the Public Employees I Retirement System since July 1, 1949 
earn 3% while members prior to that date are credited with 4% 
interest. All accounts of member veterans earn 3%. Please 
do not alter thi.s column entry. 

52. 25 COLUMN 5, "10/12" - This column will show either a "10" or 
a "12" indicating whether the member is paid ten or twelve 
months a year. A ten month employee is presumed to earn 
1/10 of his base salary in each of the months September to 
June, inclusive. A twelve month employee will be presumed 
to earn 1 / 12 of his base salary in each of the months July to 
June, inclusive. The Division cannot accept any method of 
payment other than "10 or 12 ". If an employee is paid on an 
eleven month basis, he must be reported to the Division and 
pension deductions must be computed on either a ten or twelve 
month basis. 

52. 26 COLUMN 6, "ACCUMULATED BASE SALARY THROUGH 
PRIOR PERIODS (DOLLARS)'': 

(a) Normally - This column reflects the accumulated base 
salary reported to the Di vision for prior quarters of 
the calendar year. The report for the first quarter of 
the calendar year will therefore contain nothing in this 
column. It should be noted that accumulated base salary 
through prior quarters will not be the same as total wages 
(for Social Security tax purposes) if the employees re­
ceived extra pay or had absence deductions in prior 
quarters. Please do not alter the entry in this column. 
This entry reflects the base salary for which the mem­
ber was credited in prior quarters and a change by the 
location will not alter the contribution records for prior 
quarters. 
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(b) New Enrollments - The Accumulated Base Salary column 
will show base salary from date of enrollment or the begin-
ning of the calendar year, whichever is later, to the first of 
the month in which pension deductions are certified to begin. 
(See section 15. 8 - "Accumulated Base Salary" on the Enroll­
ment Certification.) For example, an employee was appointed 
September 1 for a ten (10) month salary at $4,600. Upon receipt 
of the enrollment application, the Division tertifies that deduc­
tions should begin in November. Accordingly, this employee 1 s 
name will not appear on the report of contributions for the third 
quarter but in the fourth quarter report, column 6 will reflect 
$920, the base salary for the two (2) months, September and 
October (i.e. , from date of enrollment to the effective date of 
certification). 

In the event the employee begins employment on or before the 
sixteenth day of any month, he will be enrolled as of the first 
of that month. In the event the starting dat 1e was on the seven­
teenth to the end of the month, he would be enrolled as of the 
first of the following month and no accumulated base salary 
would be shown for the beginning month of employment; no 
service credit will be given for such part of a month nor will 
a back deduction be scheduled therefor. Accumulated base 
salary will be shown covering only those months in the calendar 
year during which the employee held membership. 

(c) Transfers - For employees who transfer to another employer, 
column 6 of the report will reflect the sum of: 

(1) Base salary from date of employment by the new 
employer to the effective date of certification 
(similar to paragraph (b) above for new enrollments) 
and 

(2) Base salary reported in prior quarters of the 
calendar year by the previous employer. 
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In the case of a transferring employee the new employer 
must apply the full rate in computing the pension contri­
bution when the total base salary in the calendar year 
reaches the maximum wage level subject to Social Security 
in that year, even though part of such base salary was paid 
by another employer. 
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52.27 COLUMN 7, "MONTHS" - The number of months of pension 
service credit in the ca.lendar quarter. In most instances 
11 3tt will appear in this column indicating that the member 
receives credit for all three months in the quarter. However, 
there are the following exceptions: 

(a) All ten month members will have a II l II in this column 
in the third calendar quarter of the year because they 
do not work July and August, but do work only the one 
month of September. However, three months of service 
credit will be granted for the quarter. 

(b) If an individual terminates employment before the close 
of the calendar quarter, this column should be changed 
to show either one or two months credit, as appropriate. 
Only full months of service will be credited. For example, 
if a member left employment on February 5, but received 
sufficient salary in February to pay a full month's total 
pension deduction, column 7 should show 11 2 11 and two 
months base salary should be shown in column 8. If he 
did not receive sufficient salary to pay the pension con­
tribution for February, show "l" in column 7 and one 
month's base salary in column 8 for the month of January. 

(c) If pension deductions are scheduled to begin in any month 
other than the first month of a calendar quarter, "l" or 
' 12 11 months will appear in column 7. For example, if the 
Di vis ion _receives an enrollment application in March, it 
may be certified in April stating that pension deductions 
should begin in May. In such a case, column 7 on the 
second quarter report will correctly show 11 2 11

, indicating 
current service credit for May and June. Credit for April 
was given when the back deduction was certified. In this 
instance please do not change columns 7 and 8. 

(d) If a member was on leave without pay for part of a calendar 
quarter, please indicate whether he worked and is paying 
contributions for one or two months of service credit in such 
quarter. 

(e) Block "B" on the bottom of the last page must be corrected 
if any changes were made in Column 7. 
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52. 28 COLUMN 8, "BASE SALARY SUBJECT TO CONTRIBUTIONS 
THIS QUARTER" - This column will be printed on the basis of 
information avai1able to the Division frotn the report of the pre­
vious quarter or from a Report of Changes for the third quarter 
of the calendar year. If the printed amount is not correct, 
please change column 8 to reflect the correct base salary for the 
quarter. Do not change column 8 because of partial-m<mth ab­
sence deductions or because of extra pay. Pension contributions 
and retirement allowances are computed on base pay, not total 
cash wages. For twelve month employees, column 8 will reflect 
3 months base salary or 1 / 4 of the annual contractual salary each 
quarter. For ten month employees column 8 will reflect 3/ 10 of 
the annual base salary each quarter except the third quarter of 
the calendar year when 1/10 of the annual base salary should be 
reported. 

{a) Termination of Employment During Calendar Quarter -
Please change column 8 to the base salary for the months 
the employee worked and for which he contributed, but 
only on the basis of a full month's salary. For example, 
if an employee resigned, retired or died on December 10, 
show three full months base salary in column 8 and remit 
a pension contribution based on such full quarterly salary. 
If you have not deducted for December, change column 7 

to two months, show two months base salary in column 8 
and pay the appropriate pension contribution for two months. 

{b) Enrollment During Calendar Quarter - If the Division certifies 
that pension deductions should begin in any month other than 
the first month in a calendar quarter - for example, November -
the Quarterly Report will show two months in column 7 and 
base salary for only November and December in column 8. 
If the employee worked September and October, pension con­
tributions and months of service credit for those months were 
granted when back deductions were scheduled. In such instance 
do not show a full quarter's salary in column 8. 
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Retroactive Salary Increase - As explained. in the 
instructions for column 8 on the back of the Quarterly 
Report of Contributions, please change column 8 to 
reflect the new salary for the current quarter plus 
the additional base salary covering the retroactive 
period. For example, a twelve month employee had 
a monthly base salary of $400 at the beginning of the 
calendar year. In May he received an increase to 
$420 a month retroactive to January 1. On the Quar­
terly Report for the second quarter, leave column 6 
at $1, 200, change column 8 to $1, 320 to reflect the 
sum of ( 1) the current quarter salary of $1, 260 and 
(2) the $60 retroactive salary increase not reported 
in the first quarter. In the "Remarks" column 19 a 
statement should be made "Salary third quarter, 
$1,260." The Division's projection of salary on the 
report for the third quarter will reflect $1, 260. In 
any event, if for any reason the correct base salary 
does not appear in column 8 of the following report, 
it must be changed by the location. 

(d) Weekly or Bi-weekly Pay - All employers, regardless 
of whether they pay their employees monthly, semi­
monthly, weekly, or bi-weekly must report 11quarterly" 
base salaries to the retirement system and pay pension 
contributions applicable to such quarterly salaries. 
Section 56. 2 discusses the computation of a quarterly 
salary for any employee who is paid on a weekly or bi­
weekly basis. 

52. 29 COLUMN 9 - This column is omitted from current reports. It 
was used to distinguish different rates of contributory insurance 
premiums among members and may be so employed again. 
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52. 30 COLUMN 10, "FULL RATE %" - This is the percentage rate of 
contribution assigned to each member. This rate normally does 
not change during the member's active membership in the systemo 
The "full rate II shown on the report must be reduced by 2% (as dis -
tinguished from the Social Security tax rate) in determining the 
pension contribution on the accumulation of base salary in a calendar 
year up to the maximum wage level subject to Social Security i.n that 
year (calendar year rather than school or fiscal year) in the Teachers' 
Pension and Annuity Fund. and Public Employees' Retirement System. 
On base salary in excess of the maximum wage level subject to Social 
Security in a calendar year the "full rate" determines the pension 
contribution. 

52. 31 COLUMN 11, "M, F, W" - An "M" in this column indicates that 
the member is on military leave of absence from the location. In 
such case, the employer must pay the pension contribution com­
puted at the full rate, shown in column 10 of the report, on the 
base salary effective at the beginning of the leave. Since no wages 
are paid by the employer during the leave, there is no Social Security 
tax deduction. 

An 11 F 11 in this column identifies members for whom pension con­
tributions must be computed. at the full rate. This usually applies 
to multiple enrollees reported. by secondary locations following the 
member I s prior enrollment. 

A "W" in this column identifies members rece1v1ng periodic benefits 
from Workmen's Compensation; the employer is liable for pension 
contributions at the full rate (See section 59). 

52. 32 COLUMN 12, "PENSION CONTRIBUTION" - The pension contribution 
is the regular deduction for the purchase of current service credit. It 
is computed as follows: 

(a) On the accumulation of base salary in a calendar year up to 
the maximum wage level subject to Social Security in that 
year ( calendar year rather than school or fiscal year), mul­
tiply the base salary by the full rate (column 10 of the Quarterly 
Report) less 2% in the Teachers' Pension and Annuity Fund and 
Public Employees' Retirement System. There is no 2% credit 
in Police and Firemen's Retirement System. 
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On base salary in excess of the maximum wage 
level subject to Social Security in the calendar 
year, multiply base salary by the full rate (column 
10 of the Quarterly Report). The full rate is used 
on all° base salary earned in Police and Firemen I s 
Retirement System. 

For example, in the Teachers' Pension and Annuity Fund and 
the Public Employees I Retirement System, an employee, on a 
twelve month contract, has a 1967 calendar year base salary 
of $8,400. Assuming that his full rate is 5. 50%, his pension 
contributions for the 196 7 calendar year are computed as follows: 

BASE SALARY PENSION CONTRIBUTIONS 

MONTHS 

January 
February 
March 

April 
May 
June 

July 
August 
September 

October 

November 
December 

Total 

MONTHLY QUARTERLY CALCULATION MONTHLY QUARTERLY 

$ 700.00 700 X 3. 5% $ 24.50 

700.00 700 X 3. 5% 24. 50 

700.00 $ 2100.00 700 X 3. 5% 24.50 $ 73. 50 

700.00 700 X 3. 5% 24. 50 

700.00 700 X 3. 5% 24. 50 

700.00 2100.00 700 X 3. 5% 24. 50 73.50 

700.00 700 X 3. 5% 24.50 

700.00 700 X 3. 5% 24.50 

700.00 2100.00 700 X 3. 5% 24. 50 73.50 

700.00 300 X 3. 5% 32.50 
400 X 5. 5% 

700.00 700 X 5. 5% 38.50 

700.00 2100.00 700 X 5. 5% 38.50 109.50 

$8400.00 $ 8400.00 $ 330. 00 $ 330.00 

The monthly deductions for January to September are computed 
on the monthly base salary of $700 times 3. 5% (full rate of 5. 5% 

less 2%). 
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52. 32 (b) In October the employee reaches the Social Security "crossover" 
Cont'd.. in base salary ($6,600 in the year 1967). His base salary, Janu­

ary to September, inclusive, was $6, 300. Therefore, in October, 
$300 of his salary ($6,600 less $6, 300) is subject to a pension 
contribution at the net rate of 3. 5%, whereas the remaining $400 
of his $700 monthly base salary is subject to a pension contribution 
computed at the full rate of 5. 5%. 

Deductions from an employee's pay because of excessive absences 
decrease the Social Security tax deduction, but do not affect the 
pension contribution. The pension contribution is computed. on 
BASE PAY whereas the Social Security tax deduction is computed 
on total CASH WAGES. In the example given above, the January 
Social Secur.ity tax deduction would be $30. 80 ($700 X 4. 4%) and 
the pension contribution $24. 50 ($700 X 3. 5%) if the employee 
received his total base salary and had no deduction for absence. 
However, if $100 had been deducted from his January pay for ab­
sences, his Social Security tax would have been $26. 40 (4. 4% of 
$600) but his pension contribution would still be $24. 50; the pension 
contribution is computed on base salary which is still $700 even 
though actual cash wages were less than $700. 

Conversely, extra pay for overtime, bonus, etc., will increase 
the Social Security tax deduction, but does not in any way affect 
the pension contribution. 

If an employee receives extra pay or has a deduction for absence 
at any time during the calendar year, the employer must watch two 
accumulations (one for pension and one for Social Security purposes). 
When total wages equal the maximum wages subject to Social Security 
tax in the calendar year, the Social Security tax deduction ceases. 
When base salary equals the maximum wage level subject to Social 
Security for that calendar year, the pension contribution is computed 
at the full rate. It is entirely possible, therefore, that an employee's 
actual salary accumulation will be greater than his base salary accu­
mulation because of extra pay. However, actual salary may be less 
than base salary due to unpaid absence periods in prior months. 
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Employers who pay employees weekly or bi-weekly will 
have different salary accumulations even though the em­
ployee has no extra pay or absence deductions. This occurs 
because the accumulation for Social Security tax includes 
actual wages paid each quarter and these vary based on the 
number of pay periods in the particular quarter. For pen­
sion purposes accumulations occur evenly within a quarter 

and equally for every quarter unless there is a full month's 
absence or there is a salary change. This problem is dis­
cussed in detail in section 56 of this manual 

52. 33 COLUMN 13, "BACK DEDUCTIONS" - Back deductions are 
short-term, extra pension deductions covering the months 
from the date of employment to the certified date of the first 
regular pension deduction. Back deductions may be certified 
for a new member or for a member transferring from another 
location. 

For example, if an employee began working in a location in 
September and the Division certified that the first deduction 
for pension should be taken in the following January, back 
deductions would be certified as extra deductions to be taken 
in the months of January through April, inclusive, to cover 
the four months service credit for September through December. 

In other words, in the months of January through April, the 
employee must pay the regular pension contribution based on 
his current rate and base salary and, in addition, the specific 
amount of the back deduction that was certified. Payment of 
back deductions should be in strict accordance with the monthly 
amount and in the specific months that were certified. However, 
if the .employee wishes to pay the full balance of the liability for 
back deductions at any time, the employer may make such ar­
rangements by contacting the Division of Pensions. 

On the Quarterly Report the following will be projected in column 13: 

(a) Number of Payments - The number of monthly payments 
due at the beginning of the calendar quarter which are 
necessary to liquidate the entire back deduction obligation. 
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(b) Amount - The total amount to be paid. for back deductions 
in the quarter in accordance with the certification given 
on the enrollment application or transfer forms. 

For example, assuming that an employee was enrolled. as of 
September, 1966, and. the Division certified. on the enrollment 
application that the fir st pension deduction should. be made in 
January, 1967, with back deductions of $10 a month in the months 
of January through April, inclusive, column 13 of the Quarterly 
Report for the first quarter of 1967 would show: 

(a) Number of Payments - 4 

(b) Amount - $30 

The Quarterly Report for the second quarter of 1967 would show: 

(a) Number of Payments - 1 

(b) Amount - $10 

The Report for the second. quarter thus indicates that back deductions 
are fully paid. by the payment of one back deduction in April, the first 
month of the quarter. In reports for subsequent quarters this column 
would be blank. 

Back deductions must be paid exactly as certified. or the entire obliga­
tion paid in a lump sum. As an exampl~ it would have been acceptable 
for the employer to delete the $30 back deduction shown in Column 13 
of the first quarter report and in its place substitute $40 if this had been 
collected. 

52. 34 COLUMN 14, LOAN REPAYMENTS - Members with three years of 
membership credit may borrow from the system and repay the loan, 
with interest of 4% on the unpaid balance, through payroll deductions. 
There is a limit of two loans per calendar year. 

Loans must be repaid by extra payroll deductions at least equal to the 
member's full rate times base salary. For example, an employee has 
a base salary of $500 a month and a full rate of 6. 00%. The minimum 
monthly loan repayment is $30 ($500 base salary times full rate of 6%). 

TL #28, 12/31/67 



52.34 
Cont'd. 

CONTRIBUTIONS ACCOUNTING 
REPORTING PROCEDURE 

A member may apply for a loan by filing the appropriate 
application form. The Division, after approving the loan, 
will issue a check to the member and will certify to the 
district that the loan is to be repaid in a certain number 
of monthly payments of a particular amount. Repayment 
will be scheduled to begin on a specific date. 

The repayment of the loan will be projected on the Quarterly 
Report and should not be changed. The loan should be repaid 
in the exact monthly amount that is certified. 

The only time the amount shown in column 14 may be changed 
is in the case of a person who was absent for one or more 
months of the quarter and, therefore, received no pay from 
which to make the deduction for the repayment of the loan. 
In such case column 14 may be changed to exactly 1 / 3 of the 
printed amount if the employee worked one month or exactly 
2/3 if he worked two months in the quarter. This column 
also shows the total number of payments due at the beginning 
of the quarter. (Columns 7 and 8 of the Quarterly Report 
would also have to be changed in these instances to reflect 
1 or 2 months service credit and one or two months base 
salary.) 

Loans will be certified and scheduled for repayment on the 
basis of ten monthly installments for ten month members 
and twelve monthly installments for twelve month members. 

The number of monthly payments remaining at the beginning 
of the calendar quarter which are necessary to liquidate the 
entire loan obligation is also shown unless the member obtain­
ed a new loan recently. Then the amount of the loan shown on 
the report in column 14 may represent different single loan 
payments in varying combinations. 
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52. 35 COLUMN 15, "ARREARS AND/OR PURCHASES" - Members of 
the system may elect to buy credit, by extra cer.tified. payroll 
deductions, for types of services detailed. in section 41 of this 
manual. Such purchase will be scheduled. and certified. to the 
employer, indicating a particular monthly deduction for a 
specified. period of time. 

The deductions will normally be certified to begin with the first 
month of a calendar quarter. The correct quarterly payment will 
be projected. on the Quarterly Report and column 15 should not 
normally be changed. Column 15 may be changed only if the 
member did not work one or more months in the quarter. Column 
15 should, in that case, be changed to 1 / 3 or 2 / 3 of the printed 
amount, as appropriate, reflecting corresponding changes in 
columns 7 and 8. 

Also included. in this column is the total number of monthly pay­
ments still due as of the beginning of the calendar quarter. 

52. 36 COLUMN 16, "TOTAL PENSION DEDUCTIONS" - Column 16 is 
the sum of column 12, "Pension Contribution"; and column 13, 
"Back Deductions"; column 14, "Loan Deductions"; and column 15, 
"Arrears and/or Purchases" for each member in a location. The 
amount shown in this column is the total cash that will be credited 
to the member's pension account for the calendar quarter. 

52. 37 COLUMN 17, "CONTRIBUTORY DEATH BENEFIT DEDUCTIONS" -
An amount will appear in this column for each member covered under 
the Contributory Insurance program. For example, in 1967 the normal 
deduction shown amounts to 1 % of the salary appearing in column 8 for 
members of the Public Employees' Retirement System and Police and 
Firemen's Retirement System and . 8% for members of the Teachers 1 

Pension and Annuity Fund. However, for new enrollees and transferees 
the amount shown represents all the premiums due from the date insur­
ance is effective, as shown on the certification, to the end of the quarter 
in which the name of the member first appears on the Report of Contri­
butions. For those members who filed a properly executed Contributory 
Insurance withdrawal application during the quarter, premiums will be 
due only up to the date of termination. 
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Membership in the Contributory Group Insurance program 
is generally compulsory for new members of the systems 
for the first year. To terminate membership in this pro­
gram, a member roust sign the "Notice of Withdrawal from 
Contributory Group Life Insurance" form and the employer 
is to file it with the Division. The completed form must be 
in the possession of the Division of Pensions on or before 
the date termination is to be effective and this can only be 
on the last day of a month. The Division will send an ac­
knowledgement letter upon receipt of such withdrawal 
application. 

52. 38 COLUMN 18, "SUPPLEMENTAL ANNUITY 11 
- All individuals 

who are members of the Supplemental Annuity programs are 
identified by a digit in the percent rate column. For those 
individuals who are not making current contributions the digit 
"0" is shown. For all other members of the Supplemental 
Annuity programs a rate of percent {10% maximum) appears 
in this column and, in addition, a full dollar amount appears 
next to it in the "Amount" column. The amount is computed 
by multiplying the salary shown in column 11 8 11 by the percent 
rate shown in column 18 and rounding. Rounding consists of 
dropping any amounts of less than$. 50 and increasing amounts 
of$. 50 or more to the next dollar. 

A member of these programs is permitted to change his rate 
of contribution by completing the proper form. This form 
must be submitted at least 30 days in advance of the calendar 
quarter in which change is requested. In effect he may dis­
continue contributions by changing his rate to "0". 
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All members of the Teachers' Pension and Annuity Fund and 
members of the Public Employees' Retirement System who 
are employees of public educational institutions and school 
districts are eligible to participate in the tax sheltered supple­
mental annuity program, and they are identified on the Report 
of Contributions by the words "Tax Sheltered" which appear in 
the "Remarks" column of the report. While deductions reported 
for Supplemental Annuity will be printed on the same line as ·au 
other data pertaining to a particular member, the percentage of 
salary reduction and the dollar amount reported for the quarter 
will be printed directly under the regular Supplemental Annuity 
amount or directly under the space where the regular Supple -
mental Annuity amount is normally printed. 

A member of this program must execute a salary reduction 
agreement with his employer, which will remain in effect at 
least one year. He may not change his rate of reduction but 

he could discontinue contributions during this period. The com­
bined rate for Supplemental Annuity and Tax Sheltered Supplemental 
Armuity may not exceed 10%. (See sections 100 and 105 of_the manual 
for details concerning the Supplemental Annuity programs.) 

52. 39 COLUMN 19, "REMARKS" - A detailed explanation of any changes 
in the Report should be given in this column. Please give the 
specific action and the date of the action. For example, for a 
change in salary show "Annual salary $5, 000, 10 months, effec­
tive January 1, 1967." Termination in service might be noted as 
"Resigned January 30, 1967 11

, or retired on a certain date. Leaves 
of absence should be fully detailed. Please note that if a member 
terminated employment (death, resignation, transfer, etc.) during 
a calendar quarter, and made pension contributions for 1, 2 or 3 
months in such quarter, his name will not appear on the next 
Quarterly Report. The Division will identify in the "Remarks" 
column members receiving Workmen's Compensation, transfers 
and new enrollments. 
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CONTRIBUTIONS ACCOUNTING 
REPORTING PROCEDURE 

53. "TOTAL" BLOCKS FOR NUMBER OF MEMBERS AND 
MONTHS OF SERVICE CREDIT: 

53. 11 BLOCK "A", NUMBER OF MEMBERS - Total of all 
members who paid contributions as reflected on the 
Report. 

53. 12 BLOCK "B ", TOTAL MONTHS - Total number of months 
of service credit to be given to members listed on the Re­
port. Ten mont.h members, although only working one 
month in the third quarter, receive three months of service 
credit. 

53. 2 "TOTAL" BLOCKS FOR PENSION CONTRIBUTIONS: 

53. 21 BLOCK "C", TOTAL PENSION CONTRIBUTIONS - Total 
of all pension contributions in column 12 of the Report. 

53. 22 BLOCK "D", TOTAL BACK DEDUCTIONS - Total of all 
back deductions in column 13 of the Report. 

53. 23 BLOCK "E", TOTAL LOAN DEDUCTIONS - Total of all 
loan repayments in column 14 of the Report. 

53. 24 BLOCK "F", TOTAL ARREARS AND/OR PURCHASES -
Total of all arrears and/ or purchases in column 15 of the 
Report. 

53. 25 BLOCK "G", TOTAL PENSION DEDUCTIONS - Total of 
all entries in column 16 of the Report. The report should 
be crossfooted and the entry in block "G" should be the total 
of the amounts shown in blocks "C", "D", "E" and "F". The 
correct amount shown in block "G" must agree with the total 
cash remitted for the calendar quarter for pension deductions; 
it does not include remittances for Social Security, Contributory 
Life Insurance, Supplemental Annuity or Tax Sheltered Supple­
mental Annuity. 

TL #28, 12/31/67 



CONTRIBUTIONS ACCOUNTING 
REPORTING PROCEDURE 

53. 26 BLOCK "H", TOTAL CONTRIBUTORY DEATH BENEFIT 
DEDUCTIONS - The total of all contributory insurance 
premiums due as shown in column 1 7. 

53. 27 BLOCK "I", SUPPLEMENTAL ANNUITY - The total of 
all Supplemental Annuity deductions shown in column 18. 
This amount must be in full dollar amounts. 

53. 28 BLOCK "J" - The total of all Tax Sheltered Supplemental 
Annuity reductions included in column 18. This amount 
must be in full dollar amounts. 

53. 3 PAGE TOTALS AND GRAND TOTALS - The totals of columns 
12 to 18 inclusive are shown as page totals on each page of the 
Report. If various changes must be made in column 18 because 
of retirement, death, etc., page totals should be helpful in 
checking the corrected grand total which will appear only on 
the la st page of the Report. 

Before submitting a Quarterly Report of Contributions, please 
be certain that: 

(a) The grand total of block "G" on the last page of the 
Report is the correct sum of the individual entries 
in column 16 of the Report. 

(b) The grand total of block "G" on the last page of the 
Report is the amount shown in item 1 of the Quarterly 
Transmittal. 

(c) The amount of the check (Payable to either the Public 
Employees' Retirement System, Teachers' Pension and 
Annuity Fund or Police and Firemen I s Retirement Sys­
tem) remitted. with the Quarterly Report is the same as 
the amount shown in item 5 of the Quarterly Transmittal. 

(d) The grand total of block "H" on the last page of the 
Report is the correct sum of the individual entries 
in column 1 7 of the Report. 

(e) The grand total of block "H" on the last page of the Report 
is the amount shown in item 7 of the Quarterly Transmittal. 
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CONTRIBUTIONS ACCOUNTING 
REPORTING PROCEDURE 

53.3 {£) The amount of the check (Payable to either the 
Teachers I Pension and Annuity Fund, Police 
and Firemen's Retirement System or Public 
Employees I Retirement System, Contributory 
Insurance Premium Fund) remitted with the 
Quarterly Report is the same as the amount 
shown in item 11 of the Quarterly Transmittal. 

Cont'd. 

(g) The grand total of block "I" on the last page of 
the Report is the correct sum of the individual 
Supplemental Annuity entries in column 18 of the 
Report. 

(h) The grand total of block "I" on the last page of 
the Report is the amount shown in item 13 of the 
Quarterly Transmittal. 

(i) The amount of the check (Payable to either the 
Teachers' Pension and Annuity Fund, Police and 
Firemen's Retirement System or Public Employ­
ees I Retirement System-Supplemental Annuity) 
remitted with the Quarterly Report is the same 
as the amount shown in item 1 7 of the Quarterly 
Transmittal. 

(j) The grand total of block "J" on the last page of 
the Report is the correct sum of the individual 
Tax Sheltered Supplemental Annuity entries m 
column 18 of the Report. 

(k) The grand total of block ''J" on the last page of the 
the Report is the amount shown in item 19 of the 
Quarterly Transmittal. 

(1) The amount of the check (Payable to the Supple­
mental Annuity Collective Trust - Tax Sheltered) 
remitted with the Quarterly Report is the same 
as the amount shown in item 23 of the Quarterly 
Transmittal. 
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CONTRIBUTIONS ACCOUNTING 
REPORTING PROCEDURE 

54. SAMPLE QUARTERLY REPORT OF CONTRIBUTIONS -
The following sample copy of the Quarterly Report of 
Contributions for members of the Public Employees' 
Retirement System and the Teachers' Pension and 
Annuity Fund illustrates some of the problems which 
may be encountered in completing the Report. 

A sample copy of the Quarterly Report of Contributions 
for members of the Police and Firemen's Retirement 
System appears in section 54. 3. 
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TPP-50-28-1066 DIVISION OF PENSIONS - STATE OF NEW JER 

[j]li] 2003 WINTERVILLE TEACHERS PENSION AND ANNUITY FUND 
QTR. YEAR 20033 WINTERVILLE PUBLIC EJZPLOYEES RETIREMENT SYSTEM 

(1) (2) (3) (4) (5) (6) (7) (8) (10) (11) (12) (13) 

_J p ACCUM. BASE 
(/) BASE SALARY BACK DEDUCTIONS 
J: SUBJECT TO NO. ,( MEMBERSHIP F SALARY THRU I- FULL PENSION 

::J NAME 3% 10/12 z CONTRIBS. 
RATE% C NO. PRIOR PERIOOS O (DOLLARS) CONTRIBUTION 

T 4% (DOLLARS) :E THIS QUARTH . AMOUNT 

--¼2132 ·HILL CASPER···· - --- ·4· -l-2- --3100--- ·-3- --1625 ····-·6-. 81- - ···7S..-16 ... 

57435 DAVISON JVrARGAR 3 10 2,580 1 445 6.23 18.83 l 18.83 

J 2. '(_, 
~ , l -:. -: ,-r 

61915 MAHOOD KENNETH 3 10 6200 1 ·1833- 6.02 -54·ii19 

C /·LSC 
B 108008 -HEIN- SALLY 3 10 1 153 5.51 F 8.43 

.2.. 4-c l- 11/ i / '7 . c, 
142040 TROUT GLADYS 3 12 1150 ·-3 -600· 5.51 · 21.06-

.L ~r.1 :_, / L .S-; '7 / 
155378 JONES ELLA 3 12 4500 3~250 6.71 ·108. 98 

156306 LINDEN JOHN 3 10 1200 1 200 5.26 6.52 

165148 MANLEY LOIS J 3 12 2600 3 1300 5.45 44.85 

l- l .~ }.'> 114 '.):; 

165360 GIRARD ANTHONY 3 12 7000 ---3 -·350G 5.34 186.90 

173217 SMITH HARRY 3 12 6000 3 3000 6.88 w 206.40 

195678 BLOSS l"ARY 3 12 2175 1 435 6.60 20.cn 5 20.01 

196345 BEST HARRY 3 10 3300 1 550 5.26 17.93 6 17.93 
~ 

~ 'u.., 3 J- DU 1\Jt\/ , V/ JI !\ (:5"' f) fl ET .. 3 IL I )_ (, i '"J. ).r} / i ' /) 

54.1 SAMPLE REPORT, TEACHERS' PENSION AND ANNUITY 
FUND AND PUBLIC EMPLOYEES' RETIREMENT SYSTEM 

2003 
LOCATION 

TL #28, 12/31/67 
FUND COPY 

1 
PAGE 

NUMBER OF 
MEMBERS 

PAGE TOTALS 12 
GRAND TOTALS 

12 
(A) 

TOTAL 
MONTHS 

"?· 
) (.., 

- ~£.- -
l 0 
111 

(B) 

TOTAL PENSION CONTRIBUTIONS TOTAL BACK DEDUCTIONS 

'l I,. 

\,..,..:-.,,-4-1 

s 772.26 s 56.77 s 
~ (., l. ).... (.I 

s 772.26 s 56.77 s 
(C)* (D) 

ft• Pa,. .. ftp a - • a.,,.,...,,•~••"'-

I 



;SEY 

or 

(14) 
LOAN DEDUCTIONS 
NO. 

AMOUNT 

7 61.00 

r0TAL LOAN DEDUCTIONS 

61.00 s 

61.00 s 
(E) 

(15) 

TOTAL ARREARS 
AND/OR PURCHASES 

NO. 
PMTS. AMOUNT 

/ ._' ' '1-;J 
96 -15.-96 

TOTAL ARREARS 
AND/OR PURCHASES 

Ii~·. L:. /f 

15.96 
(F) 

I HEREBY CERTIFY THAT THE FOLLOWING IS A CORRECT REPORT OF DE­
DUCTIONS BASED ON CONTRACT SALARIES ONLY OF MEMBERS OF THE 
PENSION FUND EMPLOYED I~ T. HIS

1 
DI.STRICT .. ,\ • ·y\) 

CERTIFIED BY ' ~ ~ ~ 
(16) (17) ---'/J~(l-8)----=---'----.....:......-(_19-) ------

TOTAL PENSION 
DEDUCTIONS 

78.16 

37.66 

;.~\ .. :.i 
-~---11-5 .- l 9 · 

8.43 

~ 1/. "-6 
--37-·-·02 . . 

6.52 

44.85 

40.02 

35.86 

/l. 75' 

T0TAL PENSION DEDUCTIONS 

r; ?c'1 · 7 i1 

s ---9(}5--.-99--
r-. c; •t> ., /, 

s~-.9-9---
(G) 

CONTRIBUTORY 
DEATH BENEFIT 

DEDUCTIONS 

7.12 

SUPPLEMENTAL 
ANNUITY 

% s 
RATE AMOUNT 

8 36 

REMARKS 

RES I lJ·NE 1) 

TRANSFER 
TAX SHELTERED 

-1 (, L, 

-8-.26 3 
.'.? L --31.-·· .) ,:fl}/ fZ Y / ,Lil ,{'f 4 ~~ .:,/; 

. i ( / (.. ,7 

5 -51-- · TAX SHF.LT~RED 

1.22 .rVJ IJ ff fii IE O 7 / Vl 

5 
~c I ·30--· l t /t V € E f FE C 7 j I)£ t5 .1 I I' '7 

13.00 

21.75 

38.50 

I l -3 

TOTAL CONTRIBUTORY 
DEATH BENEFIT DEDUCTIONS 

s 

s •-
/, L,,"('1 

io1.af-
(H) 

_,.~L HY t:u7f Jt\E. RE T \C ·1L r,r /E 
..,---.~ '-!_.,/ I /lb ·7 ~ 

~ ~ '.... t 1t y o/c .r r 4 v/\ 1ue 1 ·., L ?1 •J 1-

Lt: r T 

WORKMENS COMPENSATION 

NEW ENROLLMENT 

NEW ENROLT,MENT 

/?FflJd/V€!) F/?t l{ 

I- [ IJ.V ( (//1/r ·;· ,,. I 

SUPPLEMENTAL ANNUITY 

(I) (J} 

TL #28. 12/31 6 



54.2 

CONTRIBUTIONS ACCOUNTING 
REPORTING PROCEDURE 

EXPLANATION OF SAMPLE QUARTERLY REPORT OF 
CONTRIBUTIONS - In this section of the manual we are 
showing those sample entries which are primarily appro­
priate to the Public Employees I Retirement System and 
the Teachers' Pens1on and Annuity Fund, such as different 
rates for contributory insurance, retroactive salary in­
creases, conversion of hourly or daily rates of pay to a 
quarterly base salary for pension purposes, name changes, 
Workmen's Compensation cases, returnees from leaves, 
and the reporting of quarterly base salaries for employees 
who are paid on weekly or bi-weekly payrolls. The sample 
entries are as follows: 

(a) HILL This employee resigned June 30, 1967. 
Therefore, the employer deleted his name 
on the "Report of Changes." However, since 
the Pension Division received regular pension 
contributions in the second calendar quarter 
without comment and the member was not em­
ployed by another employer in September, the 
name was projected on the third quarter report. 
The employer deleted the entire line entry, 
made the necessary remark in column 19 of 
the Report and appropriately altered the column 
totals in blocks A, B, C and G. 

(b) DAVISON This ten month teacher transferred to Winter-
ville in June with deductions certif~ed to begin 

in September so one back deduction covering 
the month of June appears in column 13. The 
salary accumulation shown in column 6 is the 
sum of five months salary earned in previous 
employment and one month's salary for June 
earned in Winterville. The amount appearing 
in column 16 is the sum of the pension contri­
butions shown in column 12 and the back deductions 
appearing in column 13. This member's full name 
contains more than fourteen letters and as the 
program devotes a maximum of fourteen spaces 
for this purpose, the letters "et" were dropped 
from her first name. 
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54.2 
Cont'd. 

CONTRIBUTIONS ACCOUNTING 
REPORTING PROCEDURE 

The pension deductions were calculated as follows: 

Salary of $445 multiplied by the net rate of 4. 23% 
(6. 23% - 2. 00%) equals $18. 83 Pension Contribution. 

Contributory Insurance in the Teachers' Fund is due 
at a premium of . 8% for months of June a~d September 
($445 X . 8% equals $3. 56 X 2 equals $7. 12). 

This member has agreed to an 8% salary reduction 
under the Tax Sheltered Supplemental Annuity pro­
gram. Remittance must be in dollar amounts so 
rounding was necessary ($445 X 8% equals $35. 60 or 
$36). 

{c) MAHOOD A ten month teacher whose salary was increased 
effective September first after the Report of Salary 
Changes had already been submitted. The employer 
deleted the old salary and inserted the new salary. 
Pension deductions were recomputed and remitted 
by the district based upon the correct salary. Proper 
notification was included in the "Remarks" column. 
Apparently this member as of September first still 
owed seven loan payments amounting to $61 each. 

The member's base salary crossed the Social 
Security maximum level ($6,600 in 1967) during 
this quarter so $800 of the computation was at the 
full rate. The $64. 24 pens ion contribution was 
computed as follows: 

$ 400 X (6. 02% - 2. 00%) 
800 X 6.02% 

$ l, 200 Salary this quarter 

equals $ 1 6 . 0 8 
II 48. 16 

$ 64. 24 Pension 
Deduction 

This member has authorized a 3% salary deduction 
for the regular Supplemental Annuity as well as a 5% 
salary reduction for the Tax Sheltered Supplemental 
Annuity program. 

TL #28, 12/31/67 



(d) CASE 

(e) TROUT 

(£) JONES 

TL #28, 12/31/67 

CONTRIBUTIONS ACCOUNTING 
REPORTING PROCEDURE 

This ten month teacher married during the summer 
so the former name was deleted and the present name 
was added. All Division records will be corrected to 
reflect the proper name. This member is covered 
under the Contributory Insurance program and column 
17 reflects the premiums due for the quarter. Proper 
notation was made in the "Remarks" column. 

This member is identified by the letter "B" in column 1 
si_gnifying that she is also employed by another employer. 
In column 11 the letter "F" appears and this means that 
Winterville must take pension deductions from her salary 
at the full rate (no 2% credit). No salary accumulation 
will be shown for this dual member in column 6. 

A 12 month member was granted a leave of absence 
beginning September of 1967. Column 7 was corrected 
to reflect two months of service credit, and column 8 
reflects two months of wage credit. Total arrears and 
purchases were corrected to two payments instead of 
three and supplemental annuity was based on a two month 
salary figure instead of three. All totals were adjusted 
to reflect the change. A proper notation was made in the 
"Remarks" column. On the fourth quarter report the 
member will appear showing a full quarter of contribution, 
salary and service credit. If the member is continued on 
leave for the entire fourth quarter, his name will not be 
projected on the fir st quarter 1968 report. 

This 12 month teacher received a retroactive salary 
adjustment to April 1, 1967, and this is included in the 
$2, 500 shown in column 8. His new quarterly salary 
will be properly reflected on the fourth quarter report 
because the employer included in the "Remarks" column 
the salary to be projected ($2, 375). If the salary informa­
tion had been omitted from the "Remarks" column, we 
would project the same figure in the fourth quarter as 
was shown on the third quarter. This employee is a 
member of the Supplemental Annuity program; however, 
he is not currently contributing as is evident by the "0" 
that appears in column 18 under rate. Pension contribu­
tions were computed as follows: 

} 



54.2 
Cont'd. 

CONTRIBUTIONS ACCOUNTING 
REPORTING PROCEDURE 

(g) LINDEN 

$2,100 salary (under $6,600) multiplied 
by Net Rate of 4. 71 % equals $ 98. 91 
$ 400 salary (over $6,600) multiplied 
by Full Rate of 6. 71% equals $ 26. 80 

Pension Contribution $ 125. 71 

A member of the Public Employees' Retirement 
System as a cafete·ria worker is paid on an hourly 
basis and averages a base wage of approximately 
$2, 000 a year. Although in September he only 
earned $150, a $200 salary figure was used for 
pension purposes. It is suggested that the base 
wage initially estimated should not be changed 
during the year unless the hourly rate has changed 
or the normal hours in the work day have changed. 

At the beginning of each new year, the estimate 
should be evaluated and changed if necessary. 

(h) MANLEY A member of the Public Employees' Retirement 
System who has an annual salary of $5, 200 and 
is paid $200 bi-weekly. Depending on the beginning 
and ending dates of the bi-weekly payroll periods, 
this employee will probably be paid seven bi-weekly 
pays of $200 for a total of $1, 400 in each of two 
calendar quarters of the year and six bi-weekly 
pays for a total of $1, 200 in the other two alternate 
quarters of the year. As a quarterly base salary 
must be reported to the retirement system regard­
less of the payroll periods, a quarterly base salary 
of $1, 300 ( 1 / 4 X ·$5, 200) .is reported in column 8 for 
each calendar quarter of 1967 and the pension contri­
bution is computed on such quarterly salary of $1, 300. 
The contributory insurance premium rate is 1 % so 
that $13. 00 is due. 

Please refer to section 56. 2 of this manual for de­
tailed instructions regarding bi-weekly and weekly 

payrolls. 
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(i) GIRARD 

(j) SMITH 

(k) BLOSS 

TL #28, 12/31/67 

CONTRIBUTIONS ACCOUNTING 
REPORTING PROCEDURE 

A member resigned his position on August 15. 
Although the employee received wages for only 
one and one-half months, pension was due on a 
f1:1-ll two months base wages. Service credit is 
giyen in full months so contributions are due for 
full months. 

This member was injured. while working, and he 
is now receiving periodic benefits under Workmen's 
Compensation. The employer is liable for the pen­
sion deductions and these are due at the full rate. 
If the member had Contributory Insurance coverage, 
it is optional with the employee to pay the premiums; 
the employer is not required to pay the premiums. 
The "W" in column 11 signifies that deductions are 
computed at the full rate. 

This 12 month member of the Public Employees' 
Retirement System was enrolled in the system 
effective April 1, 196 7 and contributory insurance 
was effective May 1, 1967. Five pension back 
deductions were scheduled but only one was due 
in the third quarte.r. The Division requires the 
back deduction installments to be paid exactly as 
scheduled. or the entire amount as a lump sum. If 
the member chose to pay all back deductions on this 
report, then the $20. 01 should have been changed to 
$100. 05. Column 16 should then be changed to $120. 06. 

Back deductions are not scheduled. for insurance. 
When the member's name first appears on the re­
port of contributions, premiums are due from the 
effectiv:e date of insurance coverage as shown on 
the enrollment certification to the end of the quarter. 
The computation is as follows: 

($435 X 1 % X 5 months equals $21. 75) 



54. 2 (1) BEST 
Cont'd. 

(m) DUNN 

CONTRIBUTIONS ACCOUNTING 
REPORTING PROCEDURE 

This 10 month Public Employees I Retirement 
System member was enrolled effective January 
1, 196 7. Back deductions, if paid as scheduled, 
would continue through February of 1968. The 
contributory insurance effective date is the same 
as the enrollment date so insurance premiums are 
due since January 1. The computation is as follows: 

($550 X 1 % X 7 equals $38. 50) 

This ten month member returned within two years 
after a leave of absence; she did not withdraw her 
contributions nor was she employed by any other 
covered employer during the interim period. The 
district properly added her name to the report. 
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TPP-50-28-1 066 

13167 I 20030 WINTERVILLE 
DIVISION OF PENSIONS - STATE OF NEW JE~ 

POLICE AND FIREMENS RETIREMENT SY~ 
QTR.YEAR 

(2) (3) (4) (5) (6) (7) (8) (10) (11) (12) (13) 

MEMBERSHIP 

NO. 

p ACCUM. BASE 
en BASE SALARY 
I: 

NAME F SALARY THRU I- SUBJECT TO FULL 
3% 10/12 z CONTRIBS. 

RATE% PRIOR PERIODS 0 (DOLLARS) 
4% (DOLLARS) :E THIS QUARTE 

BACK DEDU 

PENSION NO. 

CONTRIBUTION .. 
T AMOUNT 
s 

3 ALLEN JOSEPH P 12 6000 3 3000 6.38 191~40 

35 CLAYTON JOHN P 12 3076 3 1538 6.14 94.43 

Cj '7. )_/ 
179 LECKLIDNER JAM P 12 2626 g5i1a 

6206 RAHAK JOSEPH p 12 4075 

7208 KNADE CHARLES p 12 4075 3 2025 6.38 129.20 

19287 GILL DONALD p 12 2730 1 455 7.66 34.85 6 34.85 

1931.5 LYNCH CHARLES F 12 975 1 975 6.63 64.64 l 64.64 
'6~33 :-I 1 !\ R \ ~ ..J ,~1 )lrt 6.S F /l l.. / tJ Dr) /~,. 1 1-J 3'-~ q l 

54. 3 SAMPLE REPORT, POLICE AND FIREMEN'S RETIREMENT SYSTEM 

NUMBER OF 
TOTAL PENSION CONTRIBUTION TOTAL BACK DEDUCTIONS MEMBERS 

20030 1 PAGE TOTALS 8 99.49 s s . 
LOCATION PAGE 

TL #28, 67 
GRAND TOTALS 8 99.49 12 3 s -r-

(A) (B) (C)* (D) 

FUND COPY 
-- - - -- -- - - -- ----- ---•...-.. ..... 

i 

-~ 



tSEY 

STEM 
(14) 

r 

LOAN DEDUCTIONS 
NO. 

M 

s AMOUNT 

' 

13 181.74 

11,f·, 
33 

, , (\ "\I. -- ., ....... .,. 

! 

i 

-
·TOTAL LOAN DEDUCTIONS 

.2. '/1, .. J:) 
, 39:1:. 98 s 

;l..[;J.3C 
39:h98 s ---

(15) 

TOTAL ARREARS 
ANO/OR PURCHASES 

NO. 
PMTS. AMOUNT 

14 23.88 

TOTAL ARREARS 
ANO/OR PURCHASES 

23.88 

23.88 

-

I HEREBY CERTIFY THAT THE FOLLOWING IS A CORRECT REPORT OF DE­
DUCTIONS BA$ED ON CONTRACT SALARIES ONLY OF MEMBERS OF THE;: 
PENSION FUND EMPLOYED IN THIS RISTRICT. ~ 

CERTIFIED BY Sa~ s 
(16) (17) ~ (18) (19) 

SUPPLEMENTAL 
TOTAL PENSION CONTRIBUTORY ANNUITY REMARKS 

DEDUCTIONS DEATH BENEFIT % s 
DEDUCTIONS RATE AMOUNT 

373014 30.00 

118.31 15038 0 

'lT J.t ' Cf SAt..l~RY //VC ~ E!t5 f_ 85,-16~- 5 L, -...,,_. 

., """ .... n -- ,... ,-J tns, r,.tvE v t, /:H; /t, 7 _.'-v, e V,_, C..V•C-.,.J 

/,,,. D, CJ '7 /3 ,,)·--,:;) 1? 8'/_r I, ")I -, . I. r' "'" "',.., 2 I,. L_tAV£ E {" FF-<711-:.f~ 
-"T--'•'-t../ .... ...., • '-_,,I 4.1. 

129.20 20.25 

69.70 31.85 t,,TEW ENROLLMENT 

129.28 19 • .50 NEW ENROLLMENT 

S,-5~ '1i /il-:/,DD fi £ T 1/t? ,1/ c j) 1-frD fltt LE4V 
'7/rr )t17 

TOTAL PENSION DEDUCTIONS TOTAL CONTRIBUTORY SUPPLEMENTAL ANNUITY DEATH BENEFIT DEDUCTIONS 

I ll31'717 /·V"'/·.Yf.. 0// 
,; "' , ,...L / ,.._,..,;' 

I 
.. ,..,.. 

s .... , .... vv. /C.... s 15?-4 s .L.VC. s 
//{3,?7 l'fi/ ~-8' Cf/, 

(4) 

1,266.92 -. ,-,.., I 0 
!:02 s s -4.~ I ea.+v s s 

(E) (F) (G) (H) (I) (J) 

·t ON {IACK BEFORE FILING THIS FORM TL #28, 12/31/67 
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54.4 

CONTRIBUTIONS ACCOUNTING 
REPORTING PROCEDURE 

EXPLANATION OF SAMPLE POLICE AND FIREMEN'S RETIRE­
MENT SYSTEM REPORT - This report is similar to those of the 
Teachers' Fund and the Public Employees I System except in the 
following: 

Column 4 identifies the member as a policeman, "P" or fireman, 
"F". The full rate shown in column 10 is always used in computin5 
pension due. There is no 2% credit or "crossover" to Cv11sider. 
The contributory insurance premium rate is similar to the 1 % rate 
in effect in the Public Employees I Retirement System and the same 
regulations apply concerning the computation of back premiums. 

Blocks B, C, F, G, H, I and J - revised to reflect the adjusted totals 
of the various columns. 
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CONTRIBUTIONS ACCOUNTING 
REPORTING PROCEDURE 

55. REPORTING TECHNIQUES - There are problems related. to 
quarterly reports which are unique and. therefore require some 
detailed explanation. Such matters include penny breakage 
(section 55. 1), contributory insurance for members age 70 
or old.er (section 55. 2), leaves of absence (sections 55. 3 -
55. 5), and. the definition, computation and. reporting of base 
salary (sections 56 - 56. 4). 

55. 1 PENNY BREAKAGE - In some instances the total deductions 

55.2 

from a member's salary will differ from the quarterly printed 
total deduction for a particular member by a few cents. The 
Division applies the appropriate rate to the quarterly base salary 
while the employer may apply the rate to a semi-monthly or bi­
weekly salary and total the six deductions in the quarter. It may 
also be caused by the employer's understandable attempt to have 
the same deduction in each of six semi-monthly or bi-weekly pay­
roll periods, even though the quarterly total is not evenly divisible 
by six. 

It is suggested that some of the penny differences may be avoided 
by applying the appropriate rate to the quarterly base salary and 
dividing the result by three, six or whatever the number of payrolls 
in the quarter may be. 

The Division asks that the report not be changed. if the printed 
deductions differ from the payroll deduction by a few cents for 
an individual member. Some will be more and. others less than 
the printed amount. Please remit the printed amount and absorb 
any total excess in the employer's payroll account by applying it 
toward payment of the employer's share of the Social Security tax 
liability. 

CONTRIBUTORY INSURANCE, MEMBERS AGE 70 OR OLDER -
No payroll deductions are to be made from the salary of an 
employee who had contributory insurance coverage prior to 
attaining age 70, and who remains in service after attaining 
age 70. The statutes provide that the cost of the contributory 
insurance for such employees shall be paid. by the employer. 
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The cost of this insurance to the employer is a specific percentage 
of base salary in Public Employees• Retirement System and in the 
Teachers' Pension and Annuity Fund. It is suggested that provision 
be made in future_ budgets for the cost of contributory insurance for 
any employee who has contributory insurance coverage, if he is to 
be retained after he has attained age 70. 

Contributory insurance premiums are remitted monthly and reported 
quarterly to the Division on the Quarterly Report of Contributions; this 
procedure is not applicable after an employee attains age 70. 

As soon as a member attains age 70, the Division of Pensions will 
bill the employer for the cost of the contributory insurance coverage 
for the balance of the calendar year. Upon receipt of such bill, please 
verify the accuracy of the salary, and promptly return a copy of the 
bill together with a check payable to the "Public Employees I Retire­
ment System, Contributory Group Insurance Premium :Fund.11 or 
"Teachers' Pension and Annuity Fund, Contributory Group Insurance 
Premium Fund." Payments are to be made in advance for such cover­
age and the employer may claim a refund if the member leaves active 
service before the end of the year. 

For example, a male employee with a 1967 base salary of $6, 000 
attains aga 70 in February, 1967. On the Quarterly Report of Con­
tributions for the first quarter of 1967, please indicate in the "Remarks" 
column that the member attained age 70 in February, 1967, and that his 
salary subject to contributory insurance for January is $500. A premium 
of $5 ($500 X 1 %) in the Public Employees I Retirement System or $4 
($500 X . 8%) in the Teachers' Pension and Annuity Fund should have 
been deducted from his pay and remitted with the Monthly Transmittal 
for January. The Division will bill the employer for $93. 50 or 1. 7% of 
base salary for February through December of 1967 for members of the 
Public Employees' Retirement System. For members of the Teachers' 
Pension and Annuity Fund the amount would be $44 at the . 8% rate. 
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LEAVES OF ABSENCE WITHOUT PAY, NO PENSION 
CREDIT - If an employee is on leave of absence without 
pay (other than military leave), the employer is not per­
mitted to remit pension contributions for the employee 
during the period of the leave. The employee's name 
should be deleted from the Quarterly Report of Contri­
butions when the leave begins and added to the report by 
the employer when the employee returns from the leave 
of absence. The employee will receive no service credit 
for the period of the leave unless he arranges to buy such 
service credit in accordance with section 55. 4(c) below. 

However, if the employer has granted an official leave of 
absence for illness, maternity, or other reason, it is im­
portant that a certified copy of the employer's leave resolution 
be promptly filed with the retirement system indicating the 
reason for the leave and its duration; contributory and non­
contributory insurance coverage continues during an official 
leave of absence for illness for two years or for one year if 
the leave is for maternity. If the leave of absence is for any 
other reason, the non-contributory coverage continues for 
only ninety-three days. The contributory insurance coverage 
is not in effect these ninety-three days unless the member 
remits premiums directly to the retirement system by personal 
check or money order (at a specific percentage of the month-
ly base salary in effect at the time the leave begins). 

Premiums are due at the beginning of the month covering that 
month of leave. Special forms for the personal remittance of 
monthly contributory insurance premiums are available on 
request. 

It is extremely important that the employer inform a member 
who is on official leave of absence that he may convert to some 
private insurance policy within 31 days after the coverage, out­
lined above, terminates, if he wants to continue insurance 
coverage without a physical examination. 
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LEAVES OF ABSENCE WITHOUT PAY, WITH PENSION 
CREDIT -

(a) Workmen I s Compensation - Please see section 59 for a 
full discussion. of the effect of Workmen's Compensation 
in the operation of the retirement and other employee 
benefit programs. However, while an employee who is 
receiving periodic benefits under Workmen's Compensa­
tion is not considered on leave of absence, he very often 
does not receive supplemental income; yet in the Public 
Employees' Retirement System and the Teachers' Pension 
and Annuity Fund, the member receives full service credit; 
the employer is required to make monthly, regular pension 
contributions. In these cases the pension contribution is 
calculated at the full rate of contribution on all base salary 
in effect at the start of his receipt of periodic benefits under 
Workmen's Compensation. The employer is not liable for 
Contributory Insurance, loan, arrears, back deduction or 
Supplemental Annuity payments. 

An employee who is covered under the Contributory Insur-
ance program may continue this coverage by making arrangements 
with his employer whereby the employee will pay the premiums 
to the employer, which the employer in turn will forward to the 
Division of Pensions as a part of the regular monthly remittances. 
The insurance premium would continue to be included on the Quar­
terly Report. If this arrangement is not practical, the member 
may continue coverage by making personal remittances directly 
to the Division of Pensions, using a personal remittance form. 

(b) Military Leave - Regulations concerning pension and insurance 
deductions vary and depend upon which of the following types of 
leaves are involved. Please see section 19 for a full duscussion 
of the effect of a military leave of absence. 
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Military Leave of Absence Without Pay -
The member receives full service credit; 
the employer is required to make monthly, 
regular pension contributions reflected on 
the Quarterly Report of Contributions. In 
these cases, the pension contribution is 
calculated at the full rate of contribution 
on all base salary in effect at the start of 
the leave, plus any increments which would 
have accrued to the member had he not left 
for military service. The employer is not 
liable for Contributory Insurance, loan, 
arrears, back deduction or Supplemental 
Annuity payments. 

2. Active Duty for Training for Three to Six 
Months - The special enlistment program 
to aid the strength of the ready reserve for 
an initial period of active duty for training 
of not less than three months or more than 
six months. The member I s name should 
be deleted from the Report of Contributions. 
The employer is not liable for any pension 
contributions. 

3. Military Leave of Absence with Differential 
Pay Entitlement - Please contact the Division 
of Pensions for the details concerning the re -
porting procedure for this type of leave. 

(c) All Other Official Leaves of Absence Without Pay -
Pension contributions may not be remitted by the 
employer or employee with the Quarterly Report of 
Contributions during the period of the member's 
leave of absence. The Purchase Section of the Di vi­
sion of Pensions determines if service credit may be 
purchased and the cost of such purchase. The purchase 
arrangement must be made within one year after the 
member returns to active employment. 
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LEAVES OF ABSENCE, WITH PAY -

In the Public Employees' Retirement System, the employee is 
considered as continuing in active employment for all purposes 
as long as he receives cash wages which are sufficient to meet 
the cost of pension, contributory insurance and Social Security 
contributions. 

In the Teachers' Pension and Annuity Fund, a member who is 
granted a leave of absence at a salary of 50% or more of the 
contractual or base salary at the time the leave began, is sub­
ject to the total pension deduction (pension contribution, loan, 
arrears, insurance, etc.) and must be reported on the Quarterly 
Report of Contributions for the entire period of the leave based 
on such contractual salary. A member who is granted a leave of 
absence at a salary of less than 50% of the contractual or base 
salary at the time the leave began, is subject to the total pension 
deduction for only the remaining months of the school year in 
which the leave was originally granted. 

56. BASE SALARY, DEFINITION -

(a) Base salary is the contractual salary of the member and 
mtist be reported to the retirement system in ten or twelve equal 
monthly installments; ten, if the member is paid by a school 
district in the months of September through June; twelve, if 
the member is paid in each month of the_ calendar year. 

(b) Base salary is the salary on which retirement benefits are 
computed and also is the salary on which pension, contributory 
insurance and Supplemental Annuity deductions are to be calculated. 

(c) Base salary does include the value of maintenance but it does 
not include bonuses, overtime pay, or extra pay for extra 
services such as coaching, or longevity pay given in a lump 
sum. It does not include extraordinary increases in salary in 
expectation of a member's contemplated retirement or death. 

(d) Base salary is not to be reduced by nominal pay deductions for 
absences of any portion of a month as long as the net pay is 
sufficient to cover the total pension deduction for the month. 
If, in any month, the net pay is not sufficient to cover the total 
pension deduction, no base salary is reported for that month 
and the member does not receive pension service credit for the 
month. 

TL #28, 12/31/67 



CONTRIBUTIONS ACCOUNTING 
REPORTING PROCEDURE 

56. 1 BASE SALARY, COMPUTATION -

(a) Base Salary for Hourly, Daily or Weekly Rate 
Employees - If employees are paid at an hourly 
rate, daily rate or weekly rate of pay, it is the 
responsibility of the employer to estimate an 
annual base salary on the basis of the rate of pay 
and the "normal" work year. For example, an 
employee who has an hourly rate of pay of $2 and 
a workweek of 40 hours for 52 weeks of the year 
has an annual base salary for pens ion purposes of 
$4, 160. 

(b) The Quarterly Base Salary should be computed as 
follows: 

(1) Twelve (12) Month Employees--Report 1/4 
of the annual contractual salary, rounded to 
the nearest dollar, in each calendar quarter. 

For example, a twelve (12) month employee, 
on a 1966 calendar year contract of $6, 050, 
is reported as follows: 

3 /12 of $ 6, 0 5 0 equals $1 , 5 1 2. 5 0. Therefore, 
by rounding to the nearest dollar, $1, 513 base 
salary is reported in each quarter of the 1966 
calendar year. 

(2) Ten (10) Month Employees- -In the third calendar 
quarter, school districts should report 1/10 of 
the annual salary, rounded to the nearest dollar, 
and in the other calendar quarters, 3/ 10 of the 
annual salary. 

A 1967-68 school year salary of $6, 050, for a 
ten (10) month employee, is reported as follows: 

3rd calendar quarter of 1967 
4th calendar quarter of 1967 

1st calendar quarter of 1968 
2nd calendar quarter of 1968 

1/10 
3/10 

3/10 
3/10 

$ 605. 
1, 815. 

1,815. 
1,815. 
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(3) A twelve {12) month employee, on a 1967 calendar 
year salary of $5, 200, payable $200 bi-weekly, is 
reported as follows: 

1/4 of $5,200 equals $1,300. One quarter of the 
annual base salary is reported each quarter even 
though the employee may receive six bi-weekly 
pays {$1,200) in two quarters of the calendar year 
and seven bi-weekly pays {$1,400) in two quarters 
of the calendar year. 

BASE SALARY, QUARTERLY REPORTING - Although an employer 
pays his employees weekly or bi-weekly, quarterly base salaries 
must be reported on the Quarterly Report of Contributions and pen­
sion deductions must be computed on the basis of a "quarterly" salary. 

For example, an employee who has an annual salary of$ 7,800, pay­
able in 26 bi-weekly pays of $300 each, must be reported on the 
Quarterly Report at a "quarterly" salary of $1, 950 ( 1 / 4 of $ 7, 800) 
in each calendar quarter even though he may actually receive only ·"""' 
six bi-weekly pays, or a total of $1, 800 in the calendar quarter. He 
will probably receive six bi-weekly pays in each of the two calendar 
quarters and seven bi-weekly pays in the other two calendar quarters 
of the year but, for pension purposes, the "quarterly'' salary of $1,950 
is reported. 

It is suggested that pension deductions, computed on the "quarterly" 
salary, be deducted from the employee's pay on only six bi-weekly 
payrolls in the quarter and that no pension deduction be made on the 
seventh bi-weekly payroll that falls in any calendar quarter. 

Similarly, if employees are paid on a weekly payroll, we suggest 
that pension deductions, computed on a "quarterly" salary, be de­
ducted from the employees' pay on the first twelve payrolls falling 
in a calendar quarter with no pension deduction in the thirteenth {or 
fourteenth) payroll of a calendar quarter. 

Social Security tax deductions, however, must be computed on the 
basis of actual cash wages paid during a calendar quarter. 

Assuming that an employee has an annual 196 7 base salary of$ 7,800, 
payable in 26 bi-weekly pays, and a full pension rate of 6. 5%, pension 
and social security tax deductions should be made as illustrated below. 
A separate chart is given for the Police and Firemen's Retirement System. 
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56. 3(a) 

Calendar Payroll 
Quarter # 

1 
2 

First 3 
4 
5 
6 

7 
8 
9 

Second 10 
11 
12 
13 

14 
15 
16 

Third 17 
18 
19 

20 
21 
22 

Fourth 23 
24 
25 
26 

Total 

CONTRIBUTIONS ACCOUNTING 
REPORTING PROCEDURE 

SAMPLE, QUARTERLY REPORTING 

Teachers' Pension & Annuity Fund & 
Public Employees I Retirement System 

Bi-Weekly Pension Social Security 
Salary Deduction Tax Deduction 

$ 300 $ 14.63 $ 13.20 
300 14.63 13.20 
300 14.63 13.20 
300 14. 63 13.20 
300 14.63 13.20 
300 14.60 13.20 

300 14. 63 13.20 
300 14.63 13.20 
300 14.63 13.20 
300 14. 63 13.20 
300 14.63 13.20 
300 14.60 13.20 
300 None 13.20 

300 14. 63 13.20 
300 14.63 13.20 
300 14.63 13.20 
300 14.63 13.20 
300 14. 63 13.20 
300 14.60 13.20 

300 14. 63 13.20 
300 14.63 13.20 
300 19. l 0 13.20 
300 21. 13 None 
300 21. 13 None 
300 21. 13 None 
300 None None 

$ 7, 800 $ 375.00 $ 290.40 

See Note 
Below 

l 

2 

3 

2 

4 
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56. 3(b) 

Calendar Payroll 
Quarter # 

1 
2 

First 3 
4 
5 
6 

7 
8 
9 

Second 10 
11 
12 
13 

14 
15 
16 

Third 17 
18 
19 

20 
21 
22 

Fourth 23 
24 
25 
26 

Total 
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SAMPLE, QUARTERLY REPORTING 

Police and Firemen I s 

Bi-Weekly Retirement System 
Salary Pension Deduction 

$ 300 $ 21. 13 
300 21. 13 
300 21. 13 
300 21. 13 
300 21. 13 
300 21. 10 

300 21. 13 
300 21. 13 
300 21. 13 
300 21. 13 
300 21. 13 
300 21. 10 
300 None 

300 21. 13 
300 21. 13 
300 21. 13 
300 21. 13 
300 21. 13 
300 21. 10 

300 21. 13 
300 21. 13 
300 21. 13 
300 21. 13 
300 21. 13 
300 21. 10 
300 None 

$ 7, 800 $ 507.00 

See Note 
Below 

1 

2 

3 

2 

4 



56.3(a) & (b) 
Cont'd. 

NOTE 1 -

NOTE 2 -

NOTE 3 -

CONTRIBUTIONS ACCOUNTING 
REPORTING PROCEDURE 

P(?lice and Firemen I s Retirement System pension 
deductions are computed at the full rate of 6. 5% 

time s quarter 1 y salary of $1 , 9 5 0, i. e . , $ 1 2 6 . 7 5 

for the quarter, $21. 13 per pay for six pays a 
quarter. 

Social Security taxes are not usually due from mem­
bers of the Police and Firemen's Retirement System. 
If the Social Security tax was due, it would be computed 
as an additional payroll deduction over and above the 
contribution made by the member of the Police and 
Firemen's Retirement System at the full rate to that 
System. 

Pension deductions from members of the Teachers' 
Pension and Annuity Fund and the Public Employees' 
Retirement System are computed at a net rate of 4. 5% 
(6. 5% less 2%) times quarterly salary of $1,950, i.e., 
$87. 75 for the quarter or $14. 63 per pay for six pays 
a quarter. 

Social Security tax is 4. 4% of $300 bi-weekly pay. 

Pension deductions are made from only six bi-weekly 
pays in a calendar quarter. 

Pension deductions in the Teachers I Pension and Annuity 
Fund and the Public Employees I Retirement System change 
in the fourth quarter due to the "cros saver" ($6, 600 maxi­
mum in 1967). A total of $5,850 in quarterly salaries was 
reported 1n the first three calendar quarters for pension 
purposes. Therefore, $7 50 of the $1, 950 quarterly salary 
is subject to the net pens ion rate and the remaining $1, 200 
(over $6, 600) is subject to the full pension rate for a pension 
liability of $111. 75 in the fourth quarter; two deductions of 
$14. 63, one of $19.10 and three of $21. 13 equal this quar­
terly liability. 

TL #28, 12/31/67 



CONTRIBUTIONS ACCOUNTING 
REPORTING PROCEDURE 

NOTE 4 - Social Security tax--The maximum of $290. 40 (4. 4% of 
$6,600) was deducted in the first 22 pay periods in the 
Teachers' Pension and Annuity Fund and in the Public 
Employees' Retirement System. There are normally 

56. 4 

no Social Security tax deductions in the Police and Fire -
men's Retirement System. 

FEDERAL ELEMENTARY AND SECONDARY EDUCATION ACT 
OF 1965, AS AMENDED AND SUPPLEMENTED - Please see 
section 10. 5 for a discussion of the coverage issues and section 
122. 71 for a statement of employer obligations resulting from New 
Jersey's participation in this program. 

Essentially, in the Teachers' Pension and Annuity Fund, if ser­
vices are rendered by members under programs established 
pursuant to this Federal legislation and the compensation for 
such services are included as part of the member's contractual 
salary, these monies are then base salary subject to pension 
deduction. The same may be said for those who are enrolled 
in the Public Employees I Retirement System. 

P•ension contributions for "teachers" who are working under the 
Federal Act and who have met the prerequisites for membership 
in the Fund .. are to be shown on the regular quarterly report of 
contributions which is filed by the school district with the Teachers' 
Fund for all regular teachers of the board. 

For Social Security tax purposes, the contractual salary of the 
teachers should be shown on the Unit 002 Social Security wage 
report together with the salaries of all regular teachers of the 
board. The board should not remit employer contributions on 
the wages reported on the Unit 002 wage report; the State of New 
Jersey will initially assume employer Social Security tax liability 
on the contractual salary of these employees exactly as it has for 
all regular members of the Teachers' Fund. 

Salaries and wages paid from Title I monies to an employee who 
is not a member of the Teachers' Fund must be reported on the 
Unit 001 Social Security wage reports; the board is responsible 
for the employer Social Security tax liability on such wages and 
it is also responsible for the appropriate Social Security Admin­
istrative fee on the 001 wage report. 
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56. 4 Some teachers, who are now members of the Teachers' Fund, 
Cont'd are continuing to fulfill their regular teaching contracts but 

have also agreed to assume additional duties under Title I 
after regular school hours or on Saturdays with additional 
non-contractual compensation for the Title I duties. As was 
indicated above, only the contractual salary of the teacher is 
subject to contributions to the Teachers' Fund; the additional 
compensation from Title I monies is not subject to pension 
contributions. However, in accordance with Federal Social 
Security regulations, for Social Security tax purposes, the total 
cash wages paid to a teacher covering both contractual salary 
and additional compensation are to be reported on the Unit 002 
Social Security wage report. The school district is responsible 
for employer Social Security tax liability on covered additional 
compensation as it is paid. 

While the State will initially assume employer liability to the 
Teachers' Pension and Annuity Fund and employer Social Secu­
rity tax liability on the contractual salaries of members of the 
Teachers' Fund who are working under the Federal legislation, 
The Federal Elementary and Secondary Education Act permits 
the cost of employee fringe benefits to be charged against the 
Federal appropriation. Chapter 192, P. L. 1966, enables the 
State of New Jersey to request reimbursement from local boards 
of education for the funds which the State advanced to pay employ­
er pension liability to the Teachers' Fund and employer Social 
Security tax liability for the Federal Act employees. However, 
since every board of education which participates in the Federal 
Elementary and Secondary Education Act is now maintaining 
separate accounting records for Federal appropriations, the 
records will readily supply all of the information needed in 
order to determine the liability of the board. 

Local boards of education are responsible for employer liability 
to the Public Employees I Retirement System for all of their em­
ployee members of that system and they are also responsible for 
employer Social Security tax liability for members of the Public 
Employees 1 Retirement System. Therefore, Chapter 192, P. L. 
1966, as discussed above, is not applicable to Title I employees 
who are members of the Public Employees 1 Retirement System. 
The board of education initially assumes employer pension liability 
and Social Security tax liability for members of the Public Employees 1 

Retirement System, which may be charged against its Federal monies 
and there is no problem of -later reimbursing the State as there is for 
members of the Teachers' Fund. 
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57. OVERAGES AND SHORTAGES - Shortages or overages in 

57. 1 

the accounts of individual members may arise as the re-
sult of the audit. of the Quarterly Report of Contributions. 
If the employer•~ remittance is either more or less than 
the quarterly liability of an individual member for pension 
contributions and all extra pension deductions, the employ­
er will be advised of the difference by a Statement of Overage 
or by a Statement of Shortage. On these forms the Division 
will itemize the amounts for each column of the Quarterly 
Report for the particular members of the System as they 
have been reported and also as the Division has corrected 
the various columns. 

OVERAGES - About two months after the Quarterly Reports 
have been filed this Division will notify employers of any 
apparent overpayments for the quarter. If there is, in fact, 
no overpayment but rather an error in salary information etc., 
the employer should promptly notify this Division. If the Audit 
Section does not hear from the employer within two weeks, it 
will assume that there is, in fact, an overpayment and a refund 
will be made to the employer. Upon receipt" of the refund, the 
employer should promptly return the appropriate amount to the 
particular employees concerned. 
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SHORTAGES - Approximately two months after the Quarterly 
Reports are filed, the employer will be advised of any under­
payments or shortages for the quarter. If the employer is not 
in accord with-the statement of shortage, he should contact the 
Division immediately. If, after reviewing the shortage form, 
the employer agrees that there is a shortage, he should arrange 
to take an extra payroll deduction from the individual on the next 
payroll and remit the payment to the Division of Pensions with 
one copy of the shortage form. 

Please do not combine shortages with the next Quarterly Report 
of Contributions. The Division has already credited the mem-
ber I s account with the correct salary and months of service for 
pension purposes. The shortages must be paid by a single, sep­
arate check and must be paid within one month after the employer's 
receipt of the shortage notice. 
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57. 5 

CONTRIBUTIONS ACCOUNTING 
REPORTING PROCEDURE 

REASONS FOR SHORTAGES AND/OR OVERAGES -

(a) Errors in Calculation - In applying the rate to the base 
salary, the employer may possibly have made an arith­
metical error. 

(b) "Crossover" in the Teachers' Pension and Annuity Fund 
and the Public Employees I Retirement System - Please 
remember that the full rate printed in column 10 of the 
Quarterly Report is normally applicable only to base 
salary in excess of the maximum wage level subject to 
Social Security in that calendar year while on base salary 
below the maximum, the pension contribution is computed 
by multiplying base salary by the full rate in column 10 of 
the Report less 2%. 

(c) Two "Maximums" are Possible in the Teachers' Pension 
and Annuity Fund and the Public Employees I Retirement 
System - The full rate for pension purposes is applicable 
only when "base" salary reaches the maximum wage level 
subject to Social Security. Extra pay and minor absence 
deductions are not considered for determining the pension 
"cro'"ssover." For Social Security tax purposes, actual 
wages are used to determine the maximum. These would 
include extra pay. A member's take-home pay is reduced 
when he reached the 11 crossover 11 for pension purposes be­
cause he begins paying contributions at the full rate. His 
take-home pay increases when he reaches the "crossover" 
point for Social Security tax purposes because he no longer 
needs to pay the Social Security tax for the balance of the 
calendar year. 

In the Teachers' Pension and Annuity Fund and the Public 
Employees' Retirement System, employers who pay 
weekly or bi-weekly will invariably have different wage 
accumulations for each employee. The Social Security 
accumulation is based on "total cash wages" and the pen­
sion accumulation is based on a "quarterly" base salary. 
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CONTRIBUTIONS ACCOUNTING 
REPORTING PROCEDURE 

57. 5 (d) Reporting Salary and Deductions for Part of a Month -
Cont'd. The Division credits only full months of service and 

salary for pension purposes. If an employee works 
part of a month and earns sufficient money to pay the 
monthly pension contributions, the employer is required 
to make and report the full deduction. If he does not earn 
sufficient pay, (the full pension contribution) ple"ase do not 
remit a deduction for any part of such month; the partial 
amount should be refunded directly to the member and 
the employer should repo:ct one or two months in column 
7 of the Quarterly Report and one or two months base 
salary in column 8 of the report. 

(e) Failure to Adhere Strictly to the Schedule of Extra 
Deductions - Extra deductions for loan repayments, 
back deductions and arrears and/or purchases are 
scheduled in fixed amounts to be paid in specific 
months. In order for the Division to control the 
termination of these extra deductions, the employer 
must adhere strictly to the certification. Failure to 
do so will result in an "overage" which will be re­
funded to the employer or a "shortage II billing. 
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CONTRIBUTIONS ACCOUNTING 
REPORTING PROCEDURE 

58. REPORT OF CHANGES - The Division recognizes that most 
members of the Public Employees' Retirement System and 

58. 1 

the Police and F1remen' s Retirement System receive a salary 
change in the first calendar quarter of each year. In order to 
prepare a Quarterly Report of Contributions for the first quar­
ter which will reflect the new base salaries, the Division sends 
a Report of Changes to each employer before the close of the 
calendar year so that the employer may indicate the salaries 
for the new calendar year. The Report of Changes is a tabulated 
listing of the membership number, name, and full rate of contri­
bution and the method of payment (10 or 12) for all members of 
the system in the location. The Report of Changes must be filed 
by February 1. 

Since the Teachers' Pension and Annuity Fund and Public Em­
ployees' Retirement System members employed by Boards of 
Education receive salary changes effective with a school year, 
beginning July 1, a Report of Changes will be sent to Boards of 
Education early in June and must be filed with the Division by 
August 1. 

If the Rep9rt of Changes is not filed in a timely manner, the 
Division may not have the opportunity to alter the salary infor­
mation upon which the entire line entry for each member is 
based in the projected reports for the respective quarters. The 
result will be to require the employer to change the Quarterly 
Report for each line item to the extent that salaries were changed 
and not reflected on the projected report. This puts an unnece s­
sary burden upon both the employer and the Division in its post 
audit effort. 

COMPLETION OF THE REPORT OF CHANGES - The employer 
is to complete the last two columns of the Report of Changes as 
follows: 

(a) In the column headed "10 or 12 Month Member", please 
verify" 10" if the employee is to be paid ten months a year, 
September to June inclusive, with no base pay in July and 
August; please verify "12" in this column if the member 
is to be paid twelve months a year. 
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58. 1 
Cont'd. 

CONTRIBUTIONS ACCOUNTING 
REPORTING PROCEDURE 

All members are reported to the Division on either 
a ten or twelve month basis. If a school district has 
an eleven month employee, it is suggested that he be 
paid 1 / 12 of his salary each month of the year with one 
month of paid vacation. However, regardless of the 
method of payment, salaries and pension deductions 
are to be reported and paid to the Division on either 
a ten or twelve month basis with no exceptions. This 
is the only way that the Division can give a member 
proper service credit. 

(b) For members of the Police and Firemen's Retirement 
System and Public Employees I Retirement System, in 
the column headed "Base Salary to Appear on Report of 
Contributions for First Quarter, 11 please show three 
months base salary (3/ 12 of new annual base salary) 
for twelve month employees. The result should be 
rounded to the nearest dollar. 

For example, a twelve month member on a calendar 
year base salary of $4, 830 would be reported as: 

10 or 12 Month Member 
First Quarter Base Salary 

12 
- $1,208 

For members of the Teachers' Pension and Annuity Fund 
and the Public Employees I Retirement System, employed 
by Boards of Education, in the column headed -"Base Salary 
to Appear on Report of Contributions for Third Quarter, 11 

please show one month of base wage if member has a 10 
month contract (1/10 of new annual base salary). The re­
sult should be rounded to the nearest dollar. 

For example, a 10 month member on a school year base 
salary of $4, 835 would be reported as: 

10 or 12 Month Member 
Third Quarter Base Salary 

10 
- $ 484 
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CONTRIBUTIONS ACCOUNTING 
REPORTING PROCEDURE 

(c) The Division of Pensions will not use the Report of 
Salary Changes as a means of adding the name of a 
member returning from a leave of absence to the 
Quarterly Report, nor will a member's name be de­
leted from the -Quarterly Report if the employer deletes 
it from the Report of Salary Changes. 

58. 2 ADDITIONS AND DELETIONS TO THE REPORT OF CHANGES -
In completing the Report of Changes, please do not add any name 
to the Report. New enrollments and transferring members will 

58.3 

LOC .. 

20033 

20033 

20033 

20033 

20033 

20033 

be automatically shown on the Quarterly Report in accordance with 
the certification. Members returning from leave of absence or in­
active status at the beginning of the first quarter should not be added 
to the Report of Changes; please add them to the Quarterly Report 
for the fir st quarter of the calendar year. 

If an employer deletes a name on the Report of Changes indicating 
that the member terminated employment because of death, transfer, 
or other reason, the Division automatically will print that member's 
name on the Quarterly Report for the first quarter and it is requested 
that the employer delete the name on the Quarterly Report for the 
first quarter. The Report of Changes is only a means of advising 
the Division of new salary information and is not intended for any 
other purpose. 

REPORT OF SALARY CHANGE, SAMPLE -

WINTER VILLE 

BUR. M/S NAME 

1 57435 DAVISON, MARGAR 

1 61915 MAHOOD, KENNETH 

1 88332 DUNN, MARGE 

1 108008 CASE, SALLY 

1 142040 TROUT, GLADYS 

1 155378 JONES, ELLA 

10 or 
RATE 12 

6.23 10 

6.02 10 

7.27 12 

5. 51 10 

5. 51 12 

6. 71 12 

Page 1 

BASE SALARY 
TO BE PROJECT-
ED 3RD QTR~ 
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CONTRIBUTION ACCOUNTING 
WORKMEN'S COMPENSATION 

59. WORKMEN'S COMPENSATION, INTRODUCTION - In 
most public employee retirement programs, the means 
of coordinating the retirement benefits with Workmen's 
Compensation payments follow one of two courses. In 
those systems where disability retirement benefits are 
unavailable or minimal, the statutes provide for the co­
incidental payment of both for the same injury or the 
payment of service retirement benefits reduced by the• 
value of the compensation payments. The result is not 
to recognize for retirement benefits the years in which 
the employee received such compensation payments and 
to encourage retirement by employees who could be re­
habilitated to return to gainful employment in government 
or industry. The employee is not likely to consider 
rehabilitation if his eventual pension benefits will be 
reduced by Workmen's Compensation payments and his 
benefits are not increased during the period of possible 
rehab i 1 i tat ion. 

In the systems where service-connected and nonservice 
connected disability benefits are provided and where such 
benefits and the payment of Social Security disability 
benefits are likely to result in a substantial replacement 
of former compensation, the retirement system may or 
may not reduce the pension by the value of any Workmen I s 
Compensation payments. In the New Jersey systems the 
policy has been to exclude the possibility of such reductiono 
Decisions of the courts and opinions of the Attorney General 
have held that individuals receiving periodic payments und,er 
Workmen I s Compensation are to be considered as continuing 
in an employer-employee relationship. As 11 employees" these 
members are encouraged to seek rehabilitation since they are 
not eligible for retirement while they are still "e.mployee s. 11 

When the payments of Workmen I s Compensation have terminated, 
the member may then decide, on the basis of his physical or 
mental condition, as to whether he can return to his former 
position or whether he should apply for service or disability 
retirement. In order that the period of compensation pay-
ments and possible rehabilitation does not serve to curtail his 
retirement benefits, the systems provide that he continue to 
make pension contributions on the basis of the base or contrac­
tual salary in effect just prior to the time that Workmen I s 
Compensation payments began. 

TL #28, 12/31/67 



CONTRIBUTION ACCOUNTING 
WORKMEN'S COMPENSATION 

Recognizing that such payments are generally too small to permit 
the employee to make the usual pension contributions with ease, 
the statutes pertaining to the Public Employees' Retirement System 
and the Teachers' Pension and Annuity Fund, as of August 1, 1966, 
require the employer to make the contribution that the employee was 
formerly required to make while in receipt of Workmen's Compensa­
tion paymentso 

59. 1 WORKMEN'S COMPENSATION, WITH PAY - Some public employers 
in New Jersey have adopted the policy of paying all or a substantial 
portion of the employee I s salary, reducing the amount by the value 
of any payments received from Workmen's Compensation or by re­
quiring the employee to pay over the moneys which he periodically 
receives from the carrier following an award under Workmen's 
Compensation. 

590 11 PENSION COVERAGE - A pension contribution should be deducted 
from the cash wages that the employee receives. The contribution 
is calculated at the net pension rate (full rate after maximum wages 
subject to Social Security) on the base salary that the employee would 
be entitled to receive had he continued in active employment. 

59. 12 NONCONTRIBUTORY LIFE INSURANCE - Noncontributory insurance 
coverage will continue during the entire period of the payment of wages 
in addition to or in lieu of Workmen I s Compensation periodic benefits. 

59. 13 CONTRIBUTORY LIFE INSURANCE - If the member had contributory 
insurance coverage immediately prior to the award of Workmen's 
Compensation, the employer must deduct from his cash wages the 
specific percentage of the base salary that the employee would be 
entitled to receive were he still in active employment. Contributory 
insurance coverage will continue during the entire period of the pay­
ment of wages in addition to or in lieu of Workmen's Compensation 
periodic benefits. 

59. 14 SOCIAL SECURITY TAX - Social Security tax must be deducted from 
the actual cash wages that the employee is paid by his employer. 
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CONTRIBUTION ACCOUNTING 
WORKMEN'S COMPENSATION 

59. 15 EMPLOYER LIABILITY - If the cash wages are insufficient 
to cover pension contributions and Social Security tax liability, 
in accordance with the above, the employer, in the case of the 
Teachers' Pension and Annuity Fund or the Public Employees' 
Retirement System, is liable for any difference in the .. pension 
contribution. In determining employer liability, deductions 
should be made from the employee"s cash wages in the follow­
ing order: 

(a) Social Security Tax- -Since tax liability is calculated 
on cash wages, the employee is always liable for the 
entire employee Social Security tax liability. 

(b) Pension Contribution- -If the wages are insufficient to 
cover Social Security tax liability and pension contribu­
tions, the employer must pay the bala]J.ce of the pension 
contribution which is not covered by the employee I s cash 
wages. 

(c) Extra Pension Deductions--!£ wages are sufficient, 
deductions should be made for outstanding arrears, 
back deductions or loans. Otherwise, they will be 
re scheduled at the employee I s return to active 
employment. 

(d) Contributory Life Insurance- -If the wages are insufficient 
to cover Social Security tax, pension contributions and 
contributory insurance, the employer is never liable for 
any portion of the contributory insurance premium. The 
employee must pay the contributory insurance premium 
monthly, in advance, by direct remittance to the Public 
Employees' Retirement System or the Teachers' Pension 
and Annuity Fund. 

(e) Supplemental Variable Annuity- -11 wages are sufficient, 
deductions should likewise be made for ·the Supplemental 
Annuity program or they will be resumed on return to 
active employment. However, if the employee is partici­
pating subject to a salary reduction agreement for the 
purchase of a tax-sheltered annuity, the reduction must 
be ap,plied to the actual cash wages paid rather than to 
the employee I s base salary to which he would be entitled 
were he still in active employment, since such cash wages 
will be less than the former base salary. 
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CONTRIBUTION ACCOUNTING 
WORKMEN'S COMPENSATION 

(f) State Health Benefits- -The coverage will continue if the 
wages received are 50% or more of the employee I s normal 
compensation or they will be resumed on return to active 
employment. 

59. 16 PENSION REPORTING - If an employee receives pay while receiving 

or entitled to receive periodic benefits from Workmen's Compensation, 
this should be fully noted in the Remarks Column of the Quarterly Re­
port of Contributions in the case of employees reported by the State I s 
political subd_ivisionso The employee will be considered identically 
the same as an active employee and there will be no indication in 
column 11 that he is receiving periodic benefits under Workmen's 
Compensation. Pension contributions should be remitted with the 
Quarterly Report of Contributions. Insurance premiums should be 
remitted if they are deducted from cash wages; if cash wages are 
insufficient to cover the insurance payment, the employee's base 
wages should not be considered in calculating the employer's insur­
ance remittance. 

WORKMEN'S COMPENSATION, WITH PAY; OTHER SYSTEMS -
In systems other than the Public Employees• Retirement System 
and the Teachers' Pension and Annuity Fund, the employee, re­
ceiving all or a portion of the salary to which he would be entitled 
were he still in active employment while receiving or entitled to 
receive periodic benefits under Workmen's Compensation, has the 
same obligations to have pension, contributory insurance and Social 
Security tax deductions from such cash wages-as described in sec­
tions 59. 11 - 59. 14. However, the employer liability differs as 
indicated below. 

59. 21 EMPLOYER LIABILITY; OTHER SYSTEMS - If the cash wages are 
insufficient to cover pens ion contributions and Social Security tax 
liability, deductions should be made from the employee's cash wages 
in the following order: 

(a) Social Security Tax--Since tax liability is calculated on cash 

wages, the employee is always liable for the entire employee 
Social Security tax liability. 
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CONTRIBUTION ACCOUNTING 
WORKMEN'S COMPENSATION 

(b) Pension Contributions - -If the wages are insufficient 
to cover Social Security tax liability and pension 
contributions, the member will receive no pension 
credit for the period of his receipt of Workmen's 
Compensation benefits since no contributions can 
be remitted on his behalf. 

All other matters related to Extra Pension Deductions, Con­
tributory Life Insurance, Supplemental Variable Annuity, 
State Health Benefits and Pension Reporting are identical 
to those described in sections 59. 15 - 59. 160 

WORKMEN'S COMPENSATION, WITHOUT PAY - Public 
employers in New Jersey may or may not insure against 
their possible liabilities under Workmen's Compensation. 
However, whether the public agency will pay such periodic 
benefits directly to the employee who has received such 
an award or whether a carrier will make payment to the 
employee, the pension implications are identical. The 
employee is considered as continuing in an employer­
employee relationship and as such the employer and the 
employee have distinct obligations which differ only be­
tween systems. In the Public Employees' Retirement 
System and the Teachers' Pension and Annuity Fund, 
such obligations are noted below. 

59. 31 PENSION COVERAGE - Effective August 1, 1966 the em­
ployer must pay to the retirement system the full emp_loyee 
pension contribution that the employee would otherwise have 
made just prior to the receipt of periodic benefits under 
Workmen I s Compensation. The pension contribution is 
calculated at the member's full pension rate of contribution 
on all base salary in effect at the start of his periodic bene­
fits, with no reduction for Social Security. Payments which 
have been scheduled on arrears, back deductions or loans 
will be re scheduled at the employee I s return to active 
employment. 

59. 32 NONCONTRIBUTORY LIFE INSURANCE - Noncontributory 
insurance coverage will continue during the entire period of 
the member's receipt of periodic benefits under Workmen's 
Compensation. 
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CONTRIBUTION ACCOUNTING 
WORKMEN'S COMPENSATION 

59. 33 CONTRIBUTORY LIFE INSURANCE - If the member had con­
tributory insurance coverage immediately prior to the award 
of Workmen's Compensation, he may continue this coverage by 
paying the contributory insurance premium monthly, in advance, 
by direct remittance to the Public Employees' Retirement Sys­
tem or the Teachers' Pension and Annuity Fund. He might be 
able to make an arrangement with his employer whereby he will 
pay the premiums to the employer, which the employer will for­
ward to the Division of Pensions as a part of the regular monthly 
remittances; in this case the insurance premium would continue 
to be included on the Quarterly Report. 

59. 34 SOCIAL SECURITY TAX - As the employee is receiving no cash 
wages, there is no Social Security tax liability. 

59. 35 SUPPLEMENTAL VARIABLE ANNUITY - Payments will terminate 
pending the employee I s return to the payroll. 

59. 36 ST ATE HEALTH BENEFITS - Deductions will be resumed upon 
the employee's return to active employment. 

590 37 PENSION REPORTING - The local employer should indicate in 
the Remarks Column of the Quarterly Report, 11Workmen 1 s Com­
pensation - began (date)." A copy of the award should be filed 
with the retirement system, stipulating the exact period for which 
periodic benefits are payable under Workmen's Compensationo In 
subsequent reports a 11W" will be shown in column 11, the pension 
payment will be calculated at the full pension rate and the pension 
contribution should be paid by the employer and remitted with the 
Report of Contributionso 

590 4 WORKMEN'S COMPENSATION, WITHOUT PAY: OTHER SYSTEMS -
In systems other than the Public Employees' Retirement System and 
the Teachers' Pension and Annuity Fund, the employee who receives 
an award of periodic benefits under Workmen's Compensation has 
specific obligations as indicated below. 

59. 41 PENSION COVERAGE - The employee must pay to the retirement 

system the full employee pension contribution that the employee 
would otherwise have made just prior to the receipt of periodic 
benefits under Workmen I s Compensation. The pension contribu­
tion is calculated at the member's full pension rate of contribution 
on all base salary in effect at the start of his periodic benefits. 
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WORKMEN'S COMPENSATION 

Such employee pension and contributory insurance premium 
payments, if any, will be forwarded to the Division of Pen­
sions, using the personal remittance formo 

59. 42 OTHER EMPLOYEE OBLIGATIONS - Payments which have 
been scheduled on arrears, back deductions or loans will be 
re scheduled at the employee I s return to active employment. 

59.5 

59.6 

The member has the same obligations with respect to non­
contributory and contributory life insurance, Social Security 
tax, Supplemental Variable Annuity, and State Health Benefits 
as described in sections 59. 32 - 59. 36. 

WORKMEN'S COMPENSATION, RETROACTIVE AWARDS -
Very often a substantial period of time may elapse between 
the employee I s injury, the filing of a claim under Workmen I s 
Compensation and the award of periodic benefits, as distin­
guished from lump-sum settlements and reimbursement of 
medical and legal fees. Such awards, reflecting periodic 
benefits for a retroactive period must be treated in the same 
manner as a retroactive salary payment for pension, insurance 
and other employee benefit purposes. The full implications of 
such an award can be secured by addressing a request to the Chief, 
Bureau of Contribution-Accounting of the Division of Pensionso 

WORKMEN'S COMPENSATION AND LEAVES OF ABSENCE -

While it is clear that an employee who is receiving periodic 
benefits under Workmen's Compensation is not considered on 
leave of absence, leaves are often granted to employees whose 
disability or injury requires them to leave active employment 
while they may be pursuing a claim for periodic benefits under 
Workmen's Compensation. While such benefits are not payable, 
the employee granted a leave of absence will have his status 
determined on the basis of the particular leave. Please see 
section 19 for a full discussion of the several types of leaves. 

However, once such periodic benefits are granted, the em­
ployee I s status is no longer that of an employee on a leave of 
absence. If the award of periodic benefits under Workmen's 
Compensation is retroactive to a period in which he was con­
sidered on leave, the member's status should be altered to 
that of a recipient of Compensation benefits and the request 
for information should be addressed to the Chief, Bureau of 
Contribution-Accounting of the Division of Pensions. 

TL #28, 12/ 31 /67 



59. 7 

59. 8 

59.9 

CONTRIBUTION ACCOUNTING 
WORKMEN'S COMPENSATION 

WORKMEN'S COMPENSATION, TEMPORARY OR PERMANENT -

The statutes governing the Public Employees I Retirement System 
and the Teachers' Pension and Annuity Fund do not distinguish 
between temporary· or permanent disability benefits under Work­

men's Compensation so that both types are relevant in determining 

the member I s and his employer I s pension obligationso The only 
difference in the statutes is between periodic benefits and lump­
sum settlements in lieu of such periodic payments. 

WORKMEN'S COMPENSATION AND RETIREMENT BENEFITS -
The Attorney General and the Courts have always distinguished 
between the person receiving a pension and one receiving Work­
men's Compensation. The relationship of an employer and an 
employee is not that of a pensioner since the retired person has 
severed his relationship, has no further duty to his employer nor 
is he entitled to any benefits which may accrue to an employeeo 
The "employee" receiving Workmen's Compensation is under the 
relationship of employee and employer. 

It therefore follows that under terms of the statutes governing all 
retirement and employee benefit systems and specifically those 
pertaining to the Public Employees' Retirement System and the 
Teachers' P .. ension and Annuity Fund, that any application for 
retirement benefits cannot be approved by the Board of Trustees 
if the member is receiving periodic benefits under Workmen's 
Compensation. Such an employee is considered in the active 
service even though he may not be performing hi~ former duties. 
The member's application for retirement benefits cannot be approved 
even if he seeks retirement for age and service as distinguished from 
a disability pension. 

WORKMEN'S COMPENSATION, GENERAL COMMENTS - Some 
employers appear to be more conscious of a serious claim under 
Workmen's Compensation than of one under the retirement statute so 
Usually the claim in the pension system is several times the value 
of any similar claim under Workmen I s Compensation, but the em­
ployer does not experience the immediate increase in his next year I s 
budget appropriation for pensions, because the experience is pooled 
with that of every other participating employer and each will pay his 
proportionate share of an increase due to such adverse experience 
for all. On a self-insured or insured basis, such experience will 
more likely reflect itself in his appropriation for Workmen's Com­
pensation claims or premiums. 
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59. 9 Consequently, the employer may urge the employee to file a 
Contd. claim for service or disability benefits with the retirement 

system in lieu of a claim under Workmen's Compensation. 
If the employee I s injury is such that he is permanently and 
totally disabled and there are no other duties that he can 
perform, it may be in his best interest as well as in that 
of the community that he be retired. However, by not filing 
for Workmen's Compensation the employee may be denying 
himself the opportunity for physical and mental rehabilitation, 
which might permit him to return to duty and reestablish him­
self and his family as a responsible unit of the community. 
Thus, the immediate re solution to seek a pension may prove 
more expensive and far less rewarding to both the employee 
and the taxpayer. A claim for temporary or permanent dis­
ability benefits under Workmen's Compensation often clearly 
envisages the employee I s return to active employment and 
certainly the more permanent remedy of retirement is not 
denied to an eligible employee once his periodic benefits 
under Workmen's Compensation have terminated. 

In this regard it must be noted that the statutes governing 
Workmen's Compensation and the retirement systems are 
quite different. Often an employee whose claim for Work­
men's Compensation is approved finds that he cannot sustain 
the burden of proof necessary to receive an accidental dis­
ability pension, or he might not meet the age and service 
requirements for a pensiong 

In the same vein, an employer, who recognizes that an 
employee's accident or injury might result in a Workmen's 
Compensation claim, may take the step which appears to be 
the easiest oneg He may act to terminate the services of the 
employee believing that in this way he can escape any claim 
or pension obligation as a result of such claim. This is as 
wrong as it is irresponsibleg A claim for Workmen's Com­
pensation can be awarded and if it is, the reestablishment of 
an employer-employee relationship will follow. The result 
will be to impose a pension contribution upon the employee 
and the employer (both to be paid by the employer in the case 
of the Public Employees' Retirement System or the Teachers' 
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CONTRIBUTION ACCOUNTING 
WORKMEN'S COMPENSATION 

59. 9 Pension and Annuity Fund) even though the employer may argue 
Cont'd. that the employee resigned and thereby severed his relationship 

with the community. The employer must recognize that the em­
ployee benefit programs are de signed to account for all such 
contingencies and go beyond the facade of employer-employee 
relations in order to protect each one from the machinations, 
purposeful or not, of the other. 

Finally, some employers argue that they are unaware of persons 
receiving Workmen I s Compensation payments since this is entirely 
handled by an insurance company carrying the coverage. Such a 
statement likewise conveys irresponsibility since the policyholder 
should know exactly who is receiving payments as reflected in the 
experience under the policy for any year. Otherwise, the commu­
nity is not in a position to determine the accuracy of the premium 
billing and the relative size of claims, paid or unrevealed, retentions 
and commissions. In any event the employer cannot hide behind the 
carrier and plead ignorance since he is required by the statutes to 
assume certain obligations to his employee members who are re­
ceiving Workmen's Compensation payments. 
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SOCIAL SECURITY 

FEDERAL-STATE AGREEMENT - Prior to 1951 employment 
with a state or local government could not be covered by the 
Old Age and Survivors Insurance program of the Federal Social 
Security Administration. The 1950 Amendments to the Federal 
Social Security Act made possible for the first time the coverage 
of certain groups of state and local government employees. The 
Social Security Amendments of 1954 provided more extensive 
coverage primarily by permitting the coverage of employees in 
positions under an existing state or local government retirement 
system. 

The coverage of employees of state and local government 
differs basically from coverage of employees in private industry 
and of the self-employed in that participation in Social Security is 
by means of agreements entered into between the individual states 
and the Secretary of the Federal Department of Health, Education, 
and Welfare. 

The initiative for obtaining coverage was originally placed 
with the State. As a result there had to be authority in terms of 
enabling legislation for a state to enter into a coverage agreement 
with the Federal Government. Such authority was provided by 
Chapter 253 of the Laws of 1951 and an agreement pursuant to 
this enabling legislation was concluded between the Federal Govern­
ment and the State of New Jersey on December 30, 1952. 

,The employees of a political subdivision can obtain Social 
Security coverage only under the terms of the State's agreement. 
Moreover, the Federal-State agreement is a contractual arrange­
ment under which the state agrees to make reports of wages paid 
to employees whose services become covered under the terms of 
the agreement and pay contributions in an amount equal to the 
Social Security taxes imposed on employees and employers in 
private industry. The employees so covered gain the same rights 
and benefits under the Social Security program as employees in 
private industry. 

STATE AGEN_CY FOR SOCIAL SECURITY - Chapter 253, P. L. 1951 
designates the State Treasurer as "the State Agency for Social Security." 
The State Treasurer has delegated his responsibility in this area to the 
Director of the Division of Pensions. 

7-1-66, TL #20 



60.3 

60.4 

60.5 

SOCIAL SECURITY 

The Social Security Agency maintains a ~ta££ which mails 
and receives the· quarterly wage reports and adjustment statements 
from covered employers and relays the necessary data to the 
Federal Social Security Administration in accordance with the 
Federal-State agreement. 

The Division of Pensions is responsible for the preparation 
of any modification of the Federal-State agreement and is the agency 
to whom questions should be referred concerning coverage problems 
or questionable wage items. 

INTERSTATE INSTRUMENTALITIES - Coverage. for most public 
employees in New Jersey has been secured through an agreement 
between the Federal Government and the State. However,· the 
Federal Social Security Act provides that coverage of employees 
_of inter state instrumentalities must be by an agreement between 
the instrumentality and the Federal Government. Through separate 
agreements concluded by such interstate instrumentalities as the 
Interstate Sanitation Commission, Palisades Interstate Park Com­
mission, and the Delaware River Joint Toll Bridge Commission, 
members of the Public Employees' Retirement System and others 
have been covered by the program. 

VOLUNTARY COVERAGE - Prior to January l, 1955 the extension 
of Social Security coverage to public employees was a matter of the 
conclusion of voluntary agreements between public employers and 
the State nf New Jersey as arranged by the State Agency for Social 
Security. The coverage in this period was limited to eligible em­
ployees in positions not covered by existing retirement systems. 
Approximately 350 agreements were concluded providing for the 
coverage of over 10, 000 employees. 

COMPULSORY COVERAGE - By terms of Chapter 84, P.L.-1954, 
Social Security coverage became compulsory for every eligi_ble public 
employee in New Jersey. By that same Act coverage was extended to 
every member of the newly created Public Employees' Retirement 
System. Furthermore, under these compulsory provisions, as a 
new political sub-division is created its employees must be covered 
under the program. 
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REFERENDA---The Federal Social Security Act was amended in 1954 
to provide for the extension of Social Security coverage to public 
employees in positions covered by retirement syste1ns on the basis 
of referenda conducted among members of these pension plans. In this 
manner coverage has been extended to all members of the Teachers' 
Pension and Annuity Fund, to members of the Public Employees' 
Retirement System employed in school districts located in first class 
counties who were also in positions covered by county-wide pension plans, 
to employees of a score of school districts whose positions were covered 
by plans established by local action, and to employees in positions covered 
by other county and municipal retirement systems which have been 
terminated under the provisions of Chapter 169, P. L. 1956. 

REFERENDA, FEDERAL REQUIREMENTS-The requirements, the dates, 
the definition of membership, etc., pertaining to a referendum to be 
held among the members of any pension system, a.re all subject to review 
by the Federal Government, as it is Federal law which provides for such 
referenda. The pertinent sections in the Federal Social Security Act can 
be found in Section 218 of that Act. 

Employees covered by a pension system will be eligible for coverage 
under Social Security if the Governor of the State certifies to the Secretary 
of the Federal Department of Health, Education and Welfare that the 
following conditions have been met: 

a. A referendum by secret, written ballot was held on the question 
of whether service in positions covered by such pension system 
should be excluded from or included under the State I s Social 
Security agreement with the Federal Government, 

b. An opportunity to vote in such referendum was given to all eligible 
employees, 

c. Not less than ninety days' notice of such referendum was given to 
all such employees, 

d. The referendum was conducted under the supervision of the 
Governor or an agency or individual designated by him, and 

e. A majority of the eligible employees voted in favor of coverage. 

Both the Federal and the State authorities are concerned that the 
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SOCIAL SECURITY 

opportunity to vote not only be given to all eligible employees but be 
limited to all eligible employees. The Federal law defines an "eligible 
employee" as one, who, on the date that notice was given and on the date 
of the referendum was a member of and in a position covered by such 
pension system. An eligible participant in a referendum must satisfy 
both conditions which are spaced at least ninety days apart. 

A position is covered by a pension system when an individual 
who occupies the position performs such services so that he is, 
or that anyone else occupying that position and rendering such services 
would be, a rn.ember of the pension system. Individuals who are on sick 
leave, military leave, etc., are nevertheless in positions covered by the 
pension system so that they are eligible employees as long as their 
membership in the system has not lapsed. 

REFERENDA, STATE REQUIREMENTS-the Governor is empowered by law 
to authorize a referendum on the question of Social Security coverage 
where the pension system is supported in whole or in part by the State 
and is established by the State or by a political subdivision. He also rr ... ay 
authorize such a referendum where the pension system is not supported 
by the State but where it is applicable to more than one political subdivision. 

With respect to a retirement system which is not supported by the 
State and which is established by a single political subdivision, the 
Governor may authorize such a referendum upon request of the governing 
body of such political subdivision. The request, in the form of a 
re solution, should be made to the Governor by the governing body asking 
that he is sue a proclamation calling for the holding of a referendum among 
the eligible :members of the pension system. 

State law, as well as Federal law, also require that the notice to be 
given to employees contain or be accompanied by a statement informing 
the employees of the rights that will accrue to them and their dependents 
and survivors, and the liabilities to which they will be subject, if their 
services are included under the State's Social Security agreement. 

A survey must be made of all employees in order to determine 
who is to participate in any referendum. Federal law provides that 
the voting must be by "retirement system coverage group". Such a group 
would be composed of, and limited to, the members of any particular 
pension system. Voting lfrts will be prepared on the basis of such 
categories. 
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REFERENDA, GENERAL INSTRUCTIONS: 

ELIGIBILITY FOR VOTING AND MASTER VOTING LISTS-Participation 
in a referendum on the question of Social Security coverage is normally 
limited to employees who are, on the date that notice of the referendum 
is given and on the date of the referendum, in positions covered by and 
members of the pension system. 

A master voting list should be prepared of the membership on 
the date that notice is given. On the day of the referendum the 
names of those who are no longer members on that date should be 
crossed off the list. Numbers should then be assigned to the remaining 
eligible voters. Space should be afforded on the list for the signature 
of the voter who participates in the referendum. 

LARGE VOTING DISTRICTS-Each election official and each subofficial 
appointed by him, shall have the authority to breakdown and prepare 
additional lists from the master voting lists in such manner as is needed. 
The election official within each large district shall formulate his own 
plan for getting all of the eligible employees to vote. Such plan should be 
in such detail and with sufficient information and notice as to time and 
place as to afford each eligible employee the opportunity to vote. 

BALLOTS FOR VOTING-BALLOT BOXES-Sufficient ballots will be 
furnished for the vote. Ballot boxes may be of any type which may be 
sealed. Election officials are responsible for the secrecy of the ballot. 

ABSENTEE VOTING-In the case of absence from the usual working 
location of the member, absentee voting will be permitted. The ballot 
should be given or mailed to the employee by the election official. The 
ballot should not in any way be marked so as to void the secrecy of the 
vote. The employee should mark his ballot and place it in a sealed 
envelope and mail it to the election official postmarked not later than 
one day before the day of the referendum. The election official will place 
the ballot unopened in the ballot boxes on the day of the referendum and 
indicate "absentee voter" in the space given for the voter I s signature on 
the voting list. 

TIME AND PLACE-Election officials will be responsible for seeing that 
the polls are open during the entire working day on the day of the 
referendum and shall select the place or places for voting within the 
election district. 
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PROCEDURE FOR VOTING-Each eledion official should have the 
master list of eligible voters or lists prepared from the master lists. 
On the day of the referendum each membet4 should be given a ballot 
which he may mark and place in the ballot box which has been provided. 
The election official shall ask the voter to sign his name next to the name 
indicated on the master list. 

In the case of multiple referenda in a particular district, the election 
official must be careful to pre sent the proper ballot to the member 
participating in any particular referendum. 

CHALLENGED BALLOT OR ERROR IN VOTING LISTS-In the event an 
employee not on the eligible voting list demands the right to vote, stating 
that he was a member of the pension system on the day that notice was 
given to eligible employees and is still a member, the election official 
shall allow that person to vote and shall add his name to the list, assigning 
him a number. He will note on the list by the member's name, "challenged 
ballot", and he shall also mark the ballot "challenged baliot". Where 
there may be more than one such ballot, each challenged ballot should be 
marked with the nurnber assigned to the voter. 

GER TIFICATION: 

a. TABULATION OF VOTES AND CERTIFICATION-Upon the closing 
of the polls, each election official shall count the votes and note the 
results on the forms provided for such purpose. In the larger districts 
where there is rnore than one election official, each subofficial shall 
tabulate the votes in his ballot boxes and submit to the chief election 
official his certification together with the lists and ballots. The chief 
election official will then tabulate all of the results and certify these results 
to the Pension Division. 

b. TOTAL NUMBER OF ELIGIBLE VOTERS-An important item 
as given on the certification form is the one pertaining to the total number 
of eligible voters. This figure should be secured by counting the number 
of eligible voters on the master list once the election is complete. 

RETENTION OF LISTS, BALLOTS, BOXES, ETC. -All of the documents 
and paraphernalia used in the election should be retained by the election 
official until notice from the Pension Di vision. 
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INELIGIBLES - After Social Security coverage was made 
available to employees in positions covered by existing 
retirement sys terns through successful referenda conducted 
among the actual members of the pension plan, consideration 
turned to those individuals who were in positions covered by 
existing retirement systems but who themselves were not 
eligible to be members of the plan for one reason or another. 
These individuals were ineligible for membership in the re­
tirement system because they were over age when the system 
was instituted or when they were first employed or they were 
barred for medical reasons or they did not elect the option of 
becoming a member of the retirement system. 

Such individuals may be found in any political sub­
division where a retirement system has been established. 
The Federal Social Security Act provides coverage for 
ineligibles as long as the individual was not eligible for 
member ship in a retirement system after September 1, 1954. 
Individuals who had the option to become a member when they 
were first employed or when the plan was adopted, but who 
did not have the option after September 1, 1954, could be 
covered by Social Security. However, in some plans the 
option is available for a limited period and if such option 
was available after September 1, 1954, the individual in 
question could not be considered an "ineligible" under terms 
of the Federal Act and as such could not be covered by Social 
Security. 

Through modifications of the Federal-State agreement 
in 1957 coverage was secured for every ineligible in every 
entity in the State. 
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COVERAGE GROUP - Coverage can only be extended to a 
political sub-division or instrumentality which is defined as 
a coverage group. In order to determine employer liability 
and to define the reporting entity, separate groups have been 
established such as County Park Commissions, County Mosquito 
Extermination Commissions,. Housing Authorities, Incinerator 
Authorities, Joint Meetings, Sewerage Authorities, Parking 
Authorities, Regional Water Commissions, Recreation Com­
missions of more than one municipality, Audio-Visual Aids 
Commissions, Fire Districts, and Regional Health Commissions. 
However, County Welfare Boards, Boulevard Commissions, and 
Parental Schools are entities which have not been considered as 
separate coverage groups. 

61. 2 STATE-COUNTY EMPLOYEES - Questions have been raised 
concerning the following groups of p~blic employees: 

61. 21 ·COURT EMPLOYEES - All employees of the Supreme, Superior, 
County, and County District Courts are State employees while 
employees of municipal courts are municipal employees. Where 
such State employees are not members of any other pension plan, 
they are covered by Social Security and are normally eligible for 
member ship in the Public Employees' Retirement System. In the 
case of county and county district courts, where the employee is 
paid by the county, the county will deduct for Social Security and 
will report the State employee along with county employees, ·unless 
such State employees are members of county pension plans other 
than the Public Employees' Retirement System. 

61. 22 JUDGES - All judges of the Supreme, Superior, County and County 
District Courts and Municipal Magistrates are State employees. 
Judges of the Supreme and Superior Courts are eligible for retire­
ment under the Judicial Pension Act and cannot become members 
of the Public Employees' Retirement System or be covered by Social 
Security. Judges of the County and County District Courts and 
Municipal Magistrates, who are not members of any other pension 
plan, are covered by Social Security and are eligible for member­
ship in the Public Employees' Retirement System. In the cases of 
County and County District Courts, where the judge is paid by the 
County, th_; County will deduct for Social Security and will report 
the judges along with County Employees unless such judges are 
members of County pension plans other than the Public Employees' 
Retirement System. In the cases of Municipal Magistrates, the 
municipality will deduct for Social Security and report the Magistrate 
along with municipal employees unless the Magistrate is a member of 
a municipal pension plan other than the Public Employees' Retirement 
System. 
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OTHER STATE EMPLOYEES COVERED BY SOCIAL SECURITY -
By opinions of the Attorney General the following are State employees 
who may be covered by Social Security if they are not members of a 
retirement system other than the Public Employees' Retirement 
System: 

a. County Tax Board members and employees 

b. Civil Service Commission members 

c. Boards of Barber Examiners and Beauty Culture Control members 

d. Bar Examiner Board members 

e. Tax Appeals Board members 

£. Real Estate Commission members 

g. Superintendent of Elections and his employees 

h. County Board of Election members and employees 

i. County Probation Bureau or Department employees 

J· County Prosecutor's Office employees 

k. County Detectives and Investigators 

1. Clerk of the Grand Jury 

m. Jury Commissioners and their employees 

n. County Superintendent of School's employees 

THOSE NOT COVERED BY SOCIAL SECURITY - Constables, 
State Motor Vehicle Agents and their employees, and Licensing 
Agents of the State Division of Fish and Game and their employees 
are not eligibl"e for coverage under Social Security. 
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POLICEMEN AND FIREMEN - Policemen and firemen may be covered 
along with all other employees of any coverage group as long as these 
policemen and fi~emen are not in positions covered by a policemen or 
firemen's pension plan on the date that coverage is extended to the political 
sub-division. The Federal Act has been amended to specifically include 
policemen and firemen who are members of such retirement systems in 
particular states. New Jersey is not one of these states. 

A situation has arisen in some municipalities where coverage was 
extended before the adoption of New Jersey's Police and Firemen's Retire­
ment System. Subsequently, some of these policemen and firemen have 
become members of this retirement system. However, as they were covered 
by Social Security prior to the adoption of the retirement system in their 
municipality, they are covered both by Social Security and the retirement 
system and contribute fully to both. 

DETERMINATION AS TO WHO IS AN EMPLOYEE - If a local administrator 
has any question as to whether an individual is performing services as an 
employee, a request for a ruling should be made to the Division of Pensions. 
Every other coverage question should also be referred to this office. 

SECURING COVERAGE - When a new political sub-division is created, the 
State Agency for Social Security should be notified as soon as wages are paid 
to its first employee. The Division of Pensions will take the necessary steps 
in securing a modification of the present Federal-State Social Security agree­
ment so that the employees of this new coverage group can be included. At 
that time the Division will secure the documents establishing the individual 
responsible for the preparation of the Social Security wage reports and ex­
plain the merits of retroactive Social Security coverage, where such 
retroactive coverage may be involved. 

SICK LEAVE - The Social Security Amendments of 1958 included as sick pay 
any remuneration for service in the employ of a state or local government 
which is paid during any period he is absent from work on account of sickness. 

SOCIAL SECURITY COVERAGE FOR FOREIGN STUDENTS AND EXCHANGE 
TEACHERS - Under Federal legislation all students, teachers, re search 
assistants, etc., who are temporarily in the country under one of the ex­
change visitor progra.ms are to be excluded from Social Security coverage 
effective January 1, 1962. Social Security taxes should not be deducted nor 
wages reported for any person who is temporarily in the United States under 
the Fullbright Act, the Smith-Mundt Act or any-other Federal educational 
exchange program. However, the act is not retroactive so that deductions 
which were properly taken prior to January 1, 1962 are not subject to refund. 
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REPORTING INSTRUCTIONS: 

EMPLOYER IDENTIFICATION NUMBER - The Social Security 
Administration will assign an employer identification number to 
each political sub-division. The number should be entered on 
every page of all reports, forms, and correspondence to facilitate 
the identification of the coverage group. The complete name of 
the group, including the county in which it is located should also 
be indicated. 

COVERED WAGES - Social Security wages are reported quarterly 
to the State Agency in Trenton. Each report should include all 
wages paid to all covered employees in that calendar quarter. All 
wages, including overtime, bonus, etc., are subject to Social 
Security contributions. 
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62. 3- RA TE AND MAXIMUM WAGES - The total rate of tax and the maximum 
reportable wages for the various years are shown below. 

FICA TAX RATES 

Employer-Employee 
Percent Under FICA 

For Calendar Years for Each 

1951 1953 1. 5 
1954 - 1956 2.0 
1957 - 1958 2.25 
1959 2.5 
1960 _. 1 961 3.0 
1962 3. 125 
1963 - 1965 3.625 
1966 3.85 
1967 - 1968 3.9 
1969 - 1972 4.4 
1973 - 1975 4.85 
1976 - 1979 4.85 
1980 - 1986 4.85 
198 7 and after 4.85 

Employer-Employee 
Percent Under FICA 
of Hospital Insurance 
Contributions Total Rate of 
for Each Contribution 

3.0 
4.0 
4.5 
5.0 
6.0 
6.25 
7.25 

0.35 8.4 
0. 50 8.8 
o. 50 9.8 
0.55 10.8 
0.60 10. 9 
0.70 11. 1 
0.80 11. 3 

MAXIMUM REPORTABLE WAGES IN A YEAR 

(a) 1951 through 1954 - The term "wages 11 did not include remuneration 
- in excess of $3, 600 paid within any of the calendar years 1951 through 1954. 

(b) 1955 through 1958 - The term 11 wages 11 did not include remuneration 
in excess of $4, 200 paid within any of the calendar years 1955 through 1958. 

(c) 1959 through 1965 - The term "wages" did not include remuneration 
in excess of $4, 800 paid within any of the calendar years 1959 through 196 5. 

(d) After 1965 - The term "wages" does not include remuneration in 
excess of $6, 600 paid within any calendar year beginning after 1965 by an 
employer to an employee. 

The employer has the right to deduct from the wages paid to the employee, one­
half of the total Social Security rate of tax due. He must match this figure with 
an equal amount. However, if he does not deduct or deducts less than the required 
amount, the employer is nevertheless Jiable for the full rate of tax due. 
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REPORT FORMS - Before the end of each calendar quarter 
the State Agency will send each coverage group a supply of 
forms OAR-S3, "State I s Quarterly Report of Wages Paid by 
Coverage Group." If the wage report forms are not received 
by the end of the quarter, or if additional forms are needed, 
the State Agency should be notified promptly. 

TRIPLICATE COPIES - Immediately after the close of each 
calendar quarter, forms OAR-S3, should be completed in 
triplicate, by each public employer. The preprinted copy of 
the OAR-S3 should be utilized as page 1 of the original, duplicate 
and triplicate copies while subsequent pages should be typed on 
form OAR-S3a, "Continuation Sheet. " 

DUE DATES - The original and one copy of each quarterly wage 
report, together with taxes and fees due, should be forwarded 
by the employer to the State Agency by the TENTH day of the 
month following the close of the preceding quarter, in order that 
the State Agency may prepare a consolidated report for all cover­
age groups. The due dates are, therefore, April 10, July 10, 
October 10, and January 10. -

The triplicate copy of the report should be kept as part 
of the records of the coverage group. 

INSTRUCTIONS - Detailed instructions for preparing the report 
are found on the back of the report form. In the event that the 
instructions on the back of the report form are in conflict with 
these instructions, please follow the ones contained herein. 

EMPLOYER LIABILITY - Each employer is required by law to 
report quarterly all covered wages for every covered employee 
until the "Maximum Reportable Wages" in eff~ct during that 
calendar year are reached. Wages must be reported- even though 
the employee is covered elsewhere by Social Security. One excep-,­
tion to this rule occurs when a member of the Teachers' Pension 
and Annuity Fund transfers during the calendar year. Then the 
new employer: is required to report only the difference in wages 
between what was certified by the former employer on the transfer 
form under item 4 and the "Maximum Reportable Wages" in effect 
during that calendar year. For example, if $5, 000 is certified as 
"Social Security Wages Prior to Transfer" the new employer should 
report only $1, 600 in a calendar year so that the "Maximum Report­
able Wages" are $6, 600. 
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62. 9- A SINGLE WAGE ITEM - An employee's name _should only be listed 
once on any qua_rterly wage report. If he holds several positions for 
one employer, or if extra compensation, such as overtime or bonus, 
is to be reported. -in addition to his regular salary, the employer should 
total all of these items and. report the total as a single item. 

If an employee receives no compensation during the quarter, 
his name should not be listed. on the report form. 

7-1-66, TL #20 



63. l 

63.2 

SOCIAL SECURITY 

PREPARING THE REPORT - Normally, headed copies of the 
report form are received by the employer. If these are not 
used all of the information requested in the top portion of the 
report form should be supplied. 

It is absolutely essential that at least the employer 
identification number and the date the quarter ended appear 
on each page of the quarterly wage report. All pages should 
be submitted as a consolidated report and should be arranged 
in numerical sequence. 

Reports must be prepared on a typewriter or business 
machine as they will be read by an Optical Character Recognition 
System used by the Federal authorities. Information should be 
positioned so that it is not entered any closer than l / 4 inch to 
the heavy line on the left side of the form and no character should 
touch any vertical lines. 

FORM SS-5 - APPLICATION FOR SOCIAL SECURITY NUMBER -
The Federal Social Security Administration identifies covered 
employees by name and by an individual nine-digit Social Security 
Account Number. It is, therefore, imperative that new employees 
promptly obtain a Social Security number and that employers 
correctly identify the employee by name and Social Security 
number on Social Security wage reports. 

When you hire a new employee, please check his Social 
Security Card carefully. Record the Social Security account 
number and name exactly as shown on the card. Also make a 
record of his home address. 

If a new employee cannot show you his_ Social Security 
card, he should complete a Treasury Department Form SS-5, 
"Application for Social Security Account Number" for your 
records. Copies of this form may be obtained at your local 
Social Security office. 

If the employee says that he lost his Social Security card 
or has never received one, he should promptly apply for a Social 
Security account number at the nearest Social Security office in 
addition to completing an SS-5 form for your records. Please 
keep the SS-5 form until the employee shows you his Social Security 
card; then return the form to him. 
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If you do not have a Social Security account number for 
an employee when you file a Social Security wage report, copy 
the information from the SS-5 form for your records and attach 
the SS-5 to the Social Security wage report that you file with this 
office. The employee's mailing address should be shown on the 
wage report in the space allocated for the Social Security number. 

ALPHA TETI CAL SEQUENCE AND EMPLOYEE COUNT - The 
names of the employees should be listed in alphabetical sequence. 
The employee count should be shown in item 4 on page 1 of the 
wage report. 

SUMMARY INFORMATION - The -coverage group should remember. 
that items 9 and 10 on Form OAR-S3 provide the summ~ry for the 
entire report and should be completed on· the fir st page only. Please 
do not show the check number, the amount of the administrative fee 
and other extraneous information in the summary box on the face 
sheet of the wage· report. Such information may well be shown in 
a letter of transmittal. 

The coverage group should show on each page of the wage 
report total wages indicated on that page. Please check each total 
to ascertain if the addition is correct. 

ADJUSTMENTS AND EMPLOYEE'S REQUEST FOR STATEMENT OF 
HIS SOCIAL SECURITY ACCOUNT - Items 11 and 12 should never be 
used. Adjustments for underpayments and overpayments of contribu.;.. 
tions will be made by the use of a special form, OAR-S4, "State's 
Report of Adjustments." This form will be prepared by the State Agency 
based on information secured from the coverage group. 

Adjustments for underpayments or overpayments are usually 
necessary when mistakes have been made. Omitting a name from the 
report, including a name that should not have been included, incorrect 
names of employees, or reporting too much or too little wages, are 
examples of mistakes commonly made. Please do not attempt to adjust 
wage reports for prior quarters on the current wage report. If it is 
_necessary to adjust prior quarters, please send a letter to the State 
Agency in which you supply the necessary information regarding name, 
Social Security number, wages that were reported. and wages that should 
have been reported. and the State Agency will send you the necessary 
adjustment report . 
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63.6 

63.7 

SOCIAL SECURITY 

The Federal Government suggests that any employee 
who is covered by Social Security should periodically write to 
the Social Security Administration in Baltimore to verify that 
proper wages have been reported in his Social Security account. 
A convenient "Wage Statement Request" in p-ost card form, may 
be obtained at your local Social Security office. 

We recommend that all public employees who are covered 
for Social Security send one of these post card forms to the Social 
Security Administration in Baltimore once every 3 or 5 years to 
be certain that their wages have properly been reported to the 
Federal Social Security Administration. 

CHECKS - The employer should forward each quarterly report 
with checks covering the quarter. All reporting entities (and 
school districts reporting the Unit 001 reports) will prepare 
checks as follows: 

(a) One check for the taxes listed in item 10 of the report 
form, representing the total tax of employer and employee. The 
check for the tax should be made payable to the "State of New 
Jersey, Social Security Fund." 

(b) Another check for½% of the amount of the first check 
limited to a $10 maximum and a $1 minimum fee, representing 
a share of the administrative cost of the program. Please do 
not list the amount of the administrative fee on the report form. 
The check for the administrative fee should be made payable to 
the "State of New Jersey, Social Security Administrative Account." 

Please ascertain before mailing that the checks contain 
all required signatures and that you did not combine the Social 
Security tax and administrative fee in one check. 

PENNY BREAKAGE - In computing the amounts of the taxes and 
fees due, fractions of one-half cent or more should be increased 
to the next higher penny; fractions of less than one-half cent should 
be dropped. 
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63.8 

63.9 

SOCIAL SECURITY 

MAILING ADD~ESS - Please mail the reports with the checks to 
the State Social Security Agency, Division of Pensions, P.O. Box 2058, 
Trenton, New Jersey 08625. 

INTEREST - If the employer's report will be late, he should notify 
the State Agency by telephone. He should, nevertheless, submit the 
report as soon as possible, because the Federal authorities will 
charge interest for late reports. Interest is computed at the rate 
of one -half of one percent um for each month or part of a month,. for 
late filing of reports. 
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64. 1 

64.2 

64.3 

SOCIAL SECURITY 

INTERSTATE INSTRUMENTALITIES AND THEIR REPORTS -
As coverage for employees of interstate -instrumentalities can 
only be secured by means of a separate agreement between the 
instrumentality and the Federal Government, the instrumentality 
itself becomes liable for the preparation of its own wage reports 
which are to be mailed directly to the Federal Government. How­
ever, as the State is vitally interested in the reports of those 
instrumentalities employing members of the Public Employees 1 

Retirement System, the State Agency for Social Security requires 
that a copy of every quarterly wage report be filed by the 
instrumentality with the State Agency. 

OVERPAYMENT OF SOCIAL SECURITY TAXES - Each employer 
must deduct Social Security taxes on covered wages up to the 
"Maximum Reportable Wages" in effect during a calendar year. 
Such wages and deductions must appear on the employee I s W -2 
forms given to him by all employers so that they are in his 
possession at the time of the year when he must file his income 
tax return. He can file for a refund of his ovel".payment of Social 
Security taxes on his income tax report if the W-2's show total 
wages subject to Social Security (F. I. C. A.) in excess of the 
"Maximum Reportable Wages" and the excess was caused by 
several employers reporting up to such maximum. The refund 
will be considered as additional withholding tax. 

This refund is only possible when multiple employers are 
involved. If a single employer erroneously deducts taxes on wages 
in excess of the "Maximum Reportable Wages" for any employee, 
the employer must refund the overpayment directly to the employee 
and file an adjustment form with the State Agency in order to secure 
a credit for the overpayment. This matter of a refund of Social 
Security taxes is of particular significance to those members of 
the Public Employees' Retirement System or Teachers' Pension 
and Annuity Fund who transfer from one employer to another during 
the course of a calendar year. 

REPORTING INSTRUCTIONS APPLICABLE TO SCHOOL DISTRICTS -
School districts are instructed to prepare two separate reports for 
Social Security purposes. This separation is required to enable the 
State Agency for Social Security to calculate and request from the 
State the employer's share of the Social Security tax, due for mem­
bers of the Teachers' Pension and Annuity Fund. 
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64.4 

64.5 

SOCIAL SECURITY 

Chapter 37, P.L. 1955, not only provides that the State 
will pay the employer's share of the Social Security tax on covered 
wages paid to members of the Teachers' Pension and Annuity Fund, 
but specifies that the State's share will be limited to that portion of 
covered wages constituting base salary paid. This means that the 
school district must pay the employer's share of the tax on that por­
tion of covered wages constituting extra compensation as such 
payments are not subject to the Teachers' Fund. 

UNIT REPORTS - In addition to the employer identification number 
and the date the quarter ended, school districts must remember to 
add the unit number to every page of the quarterly wage report. All 
pages of each unit report should be submitted as a consolidated report 
for that unit. 

Unit 001 pertains to all covered employees of the school dis­
tricts who are not members of the Teachers' Pension and Annuity 
Fund, and as such should include ei::nployees who are members of the 
Public Employees' Retirement System. 

Unit 002 pertains to all members of the Teachers' Pension 
and Annuity Fund and may include those employees for whom enroll­
ment applications or transfer forms -have been filed with the Fund, 
but for whom certifications have not been received by the time the 
Social Security reports are to be forwarded to the State Agency. 

UNIT 002, SINGLE WAGE ITEMS - If a member of the Teachers' 
Pension and Annuity Fund receives both base salary and extra compensa.­
tion paid in any calendar quarter, the total of these payments are to be 
reported as a single item on the unit 002 report. 
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· 64.6 

SOCIAL SECURITY 

CHECKS - School districts are to forward each quarterly report 
with chec;ks covering the quarter as follows: 

A) Unit 001 - total covered wages of all employees who are 
not members of the Teachers' Pension and Annuity Fund. 

1) A check payable to the "State of New Jersey, Social 
Security Fund'' representing the employees I and 
employer's shares of the tax which is computed by 
multiplying covered wages for all employees, by the 
full rate in effect during the calendar year as shown 
in Section 62. 3 of this Field Manual .. 

2) Another check payable to the "State of New Jersey, 
Social Security Administrative Account 11 representing 
the administrative ·fee payable and computed by taking 
½% of the total taxes due, however.limited to a $10 
maximum fee and a $1 minimum fee. 

B) Unit 002 - total covered wages of all members of the 
Teachers' Pension and Annuity Fund, including those 
not yet certified by the Fund but for whom enrollment 
applications or transfer forms have been filed. 

3) A check payable to the "State of New Jersey, Social 
Security Fund" representing the employees' share of 
the tax and computed by multiplying covered wages 
for all employees by one-half of the full percent rate 
in effect during the calendar year as shown in Section 
62. 3 of this Field. Manual. 

4) Another check payable to the "State of New Jersey, 
Social Security Fund" representing ·the employer's 
or school district's share of the tax computed by 
multiplying covered. wages constituting extra compensation 
paid (as distinguished from base salary subject to the 
Pension Fund) by one-half of the full percent rate in 
effect during the calendar year. The State will pay 
the employer's share of the tax on that portion of 
covered wages constituting base salary paid. 

5) There is no administrative fee payable for any Board 
of Education Unit 002 coverage group. 

As many as four checks may accompany the district's unit reports 
each quarter, so that it ~ight 1?e helpful to the district as well as 
to the State Agency if .the district identified each check by typing 
across the face of the check the pertinent unit and purpose such as 
11 00 l" or "002 - extra compensation. " 
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· 65. 

6 5. 1 

65. 2 

ACCOUNTING 

THE ACCOUNTING BUREAU - The Accounting Bureau has its 
functions .divided between four sections or units. The work of 
the Report Control Unit is detailed below beginning with section 
65. 1, the Receipts, Disbursement and Mail Section with 66. 1, 
the Quarterly Audit Section with 67. 1, and Bi-Weekly and Social 
Security Audit Section with 68. 1. 

The discussion of the work of the Accounting Bureau is 
followed by a description of the work of the Machine Section, 
Programming Unit, Filter and Control Section, the Bookkeeping 
Section and the Internal Auditor which while they are not part of 
the Accounting Bureau, have direct relationships with the various 
sections of the Accounting Bureau. 

REPORT CONTROL UNIT - This unit centralizes the maintenance 
of control files and records for the Accounting Bureau. Such records 
include the quarterly reports of contributions, Social Security wage 
reports and control .files for the receipt and processing of such re­
ports, delinquent notices and the mailing of report forms and the 
annual report of salary changes. 

QUARTERLY REPORTS - Monthly transmittals are received from 
the receipts clerk and recorded on the control file. On the due date 
this file will reveal all delinquencies and notices are forwarded to 
the employing agencies while the field staff is notified. 

The quarterly transmittals, reports of contributions and the 
accompanying checks are received from the mail clerk. The Control 
Unit separates the reports, transmittals and checks, it verifies that 
the reports are complete and that the checks agree with the totals on 
the transmittals and reports. It attaches the monthly transmittals to 
the quarterly transmittal in order to supply su~h data and the checks 
to the Receipts Unit. 

The quarterly transmittals are processed by the Receipts 
Section and returned to the Control Unit where the transmittals are 
attached to th~ quarterly reports and forwarded to the Quarterly 
Audit Section. 
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65.3 

65.4 

ACCOUNTING 

After audit the Control Unit marks the control file, detaches the 
transmittal and se_nds the report to the Filter and ·control Section 
for processing and transmittal to the Machine Section. After the 
reports are returned to the Control Unit, the control file is again 
noted and the reports are filed.. Such reports may be pulled if 
reference is required by other administrative bureaus. 

SOCIAL SECURITY REPORTS - These reports are received with 
checks from the mail clerk and a control card is stamped with the 
date of receipt while the reports and accompanying checks are for­
warded to the Social Security Receipts Section. 

MAILING OF REPORTS - The Control Unit is responsible for the 
mailing of all reports of contributions and the annual reports of 
salary changes. In the case of the reports of contributions, they 
are received in triplicate from the Machine Section on continuous 
form; they must be bur st; arranged according to employer, while 
an original, a copy and transmittal forms are stuffed in preaddre s sed 
envelopes for mailing. Files are maintained on a current basis in 
order to have an up-to-date record of address. 
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66. 1 

66.2 

66.3 

ACCOUNTING 

RECEIPTS, DISBURSEMENTS AND MAIL SECTION - This 
section of the Accounting Bureau is responsible for the 
receipt and disbursement of all monies pertaining to the 
Teachers' Pension and Annuity Fund, the Public Employees' 
Retirement System, and the Police and Firemen I s Retirement 
System, as well as the distribution of mail in the Division. 

RECEIPTS UNIT - The Receipts Unit receives remittances from 
members, employers, the State Treasurer, the Prudential Insur­
ance Company, from other pension funds and redeposits canceled 
checks. 

The major effort of the Receipts Unit is to. ~dentify these 
payments. It may be a check in payment of a shortage given on 
an adjustment statement, the. establishment of prior service or 
Class B credit, a shortage in an individual account, a transfer of 
money from one system to another, a. payment of a loan obligation, 
a payment by the State Treasurer of an appropriation, or a pay­
ment by any other employer based on his billing notice, a return 
of a pension or withdrawal check, a personal payment by a member 
for pension and contributory insurance while on leave of absence, 
the receipt of interest on investments, checks received from the 
Prudential for the monthly payment of monies due to beneficiaries 
and payments for supplemental annuities. 

In this operation the Receipts Unit must determine the 
reason for the payment and if the amount of the remittance is 
correct as well as the account to be credited. Manual receipts 
are transmitted to the Bookkeeping Section and the deposit is 
proven with them. Monthly and quarterly transmittal receipts 
are sent to the Machine Section· and this deposit is proven to the 
daily tab listing. After deposit of receipts other interested 
administrative bureaus are notified of the receipt. 

RECEIPTS UNIT, DEPOSIT PROCEDURE ~ The Receipts Unit 
must review each receipt and verify that the checks are in agree­
ment with the. transmittal information. These receipts must be 
sorted as between those which are to be processed by machine 
and those to be processed by the manual bookkeeper for which 
entries and receipt slips are to be prepared. Checks are to be 
separated from the transmittals and sorted as to bank accounts. 
Deposit slips are prepared while the transmittal and receipt slips 
are forwarded to the Bookkeeping and Machine Sections. Upon 
agreement with the bookkeeping record, checks and deposit slips 
are forwarded to the respective banks. -All transmittals affecting 
.members• accounts are forwarded to the Filter and Control Section 
for processing. 
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66.4 

66.5 

66.6 

66.7 

ACCOUNTING 

DISBURSEMENT UNIT - This unit is responsibl~ for the disburse­
ment of all monies on behalf of the Teachers' Pension and: Annuity 
Fund, the Public Employees I Retirement System, the Consolidated 
Police and Firemen I s Pension Fund, Police and Firemen I s Retire -
ment System, State Police Retirement System and Central Pension 
Fund payrolls. This unit prepares the retirement payrolls, issues 
all typed checks, processes requests of retirants concerning the 
Hospitalization and Medical - Surgical group plans and answers all 
inquiries from retirants. 

DISBURSEMENT UNIT, PENSION PAYROLLS - To the copy of the 
previous month's pension payroll are added new members. From 
this payroll deaths and cancellations are deleted.. In addition all 
changes authorized by the respective administrative bureaus are 
made. This serves as the basis for- the new pension payroll and it 
_is reconciled to the register of checks prepared by the Machine 
Section. An entry is given to the Bookkeeping Section for posting. 

DISBURSEMENT UNIT, OTHER PAYMENTS - On the basis of various 
types of authorizations, checks may be issued arid reconciled for book­
keeping records for the purpose of the payment of withdrawals, loans, 
death claims, rebates, payments to retirants after the pension payroll 
has been processed, investments, transfers and the ·payment of insurance 
premiums to the carrier. 

The typed checks are verified against the authorization while 
the date of completion is entered on the control journal. Letters 
accompanying withdrawals and death benefits will show the check 
number and date. All checks are forwarded to the Cash Control Unit 
of the State Centralized Payroll System for mailing. 

A report listing transfers, deletions and conversions and 
accompanying checks are prepared for the Hospitalization and 
Medical - Surgical group plans. 

MAIL UNIT - From one to four sacks of mail are received by the 
Division daily. In most instances the morning delivery is much 
heavier than the afternoon delivery. It is opened and the contents 
are time stamped and sorted. On normal days the morning mail 
is distributed by 11 a. m. and the afternoon mail is distributed. by 
2: 30 p. m. 
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67. 1 

67.2 

67.3 

67.4 

ACCOUNTING 

QUARTERLY AUDIT SECTION - While the Bi-Weekly Audit 
Section is responsible for the work of the Social Security 
Agency .and the audit of the quarterly report submitted by the 
State Centralized Payroll System, the Quarterly Audit Section 
is responsible for the audit of the quarterly reports received 
from all other employers, primarily on the quarterly report 
forms for pension, contributory insurance and supplemental 
annuity purposes. The quarterly report of contributions and the 
information pertaining thereto is detailed in section 50-54 for 
the Teachers' Pension and Annuity Fund, section 55-59 for the 
Public Employees' Retirement System, and section 125-129 for 
the Police and Firemen's Retirement System. 

PRE-AUDIT PROCEDURE - The reports and transmittals are 
received from the Report Control Unit. They are distributed 
to the audit clerks for review. The principal purpose here is to 
pre-audit the cash received against the totals given on the 
quarterly reports as well as on the transmittal forms for 
pension, contributory insurance, and supplemental annuity. 

The next step is to prove the totals of the respective 
columns of the report, inspecting all changes. Particular 
attention is given to: determining if contributions are based 
on a full month I s base salary as reported, name changes, dates 
of leaves and terminations, additions of new members to the 
report and verifying the base salaries subject to contributory 
insurance. 

MACHINE AUDIT - The audited reports and transmittal forms 
are returned to the Report Control Unit and then forwarded to 
the Machine Section through the Filter and Control Section. In 
this procedure control figures are established in order to deter­
mine the validity of the machine audit. The resulting list of 
exceptions or problem cases are returned from the Machine 
Section for a post-audit. 

POST-AUDIT PROCEDURE - The Quarterly Audit Section will 
review the list of apparent overages and shortages as determined 

· by the Mach1ne Section. Overage and shortage adjustment forms 
are prepared and forwarded to employers. The section will pre -
pare follow-up statements in instances where these adjustments 
are not satisfactorily re solved before the close of the accounting 
cycle. 

7-1-66, TL #20 



ACCOUNTING 

67. 5 · OTHER RESPONSIBILITIES - The Quarterly Audit Section does a 
variety of audit .steps to assure the accuracy of the accounting data. 
It performs annual audits for dual or multiple enrollments; it audits 
the accounts having unpaid obligations toward which no payments are 
currently received; it audits accounts for various periods upon the 
request of the members concerning their annual account statements 
and works with employers and the field staff in re solving reporting 
problems. 
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. 68. 1 

68.2 

-
68.3 

ACCOUNTING 

BI-WEEKLY AND SOCIAL SECURITY AUDIT SECTION - This 
section performs in two capacities. It is responsible for the 
Social Security program which involves receiving blank reports 
from the Federal Government and mailing these reports to the 
various covered group·s within the State. These are completed 
by the covered groups and returned to this section with money 
covering taxes and fees. In conjunction with the Machine Section, 
reports are reviewed for accuracy. The checks are deposited 
adjustments are made, State billings are prepared, and the original 
copy of the completed Social Security reports and a tabulating list­
ing are sent to the Federal Government together with a certificate 
of deposit for the total amount of taxes due. 

This section is also responsible for the bi-weekly audit 
program which covers employees paid by the State of New Jersey 
and paid by the Centralized Payroll System. This includes, each 
quarter, reconciling cash, bursting and binding logs, preparing 
journal entries for distribution of the Clearing Account, and audit­
ing bi-weekly account post-audit exceptions. 

STATE QUARTERLY REPORT - Unlike most other employ'ers that 
report through the means of the quarterly report of contributions, 
the State Centralized Payroll System forwards tabulating cards and 
contribution logs to the Accounting Bureau. These cards are pro­
cessed in order to verify that the amount of the contributions equal 
the amount of the receipts for that period. A quarterly report is 
tabulated and forwarded to the Bi-Weekly Audit Section. The report 
indicates the payroll period, payroll number, employee number, pay 
period number, member ship number, percent rate, the actual salary 
for the bi-weekly pay period, the normal contribution, the arrears 
payment, the loan payment, the total pension contribution, insurance 
contributions, and supplemental annuity contributions. This informa- · 
tion is summarized for each member for the number of pay periods 
in the quarter. The amount of the member's contribution is posted 
to the member 1 s ledger card which is maintained in the files of the 
system. 

BI-WEEKLY AUDIT PROCEDURE - However, before posting, the 
Bi-Weekly Audit Section must reconcile cash. Audit exceptions in­
dicated by the Machine Section after it performs a machine audit of 
the contribution cards submitted by the State Centralized Payroll 
System are corrected after accounts are posted. 
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ACCOUNTING 

The Bi-Weekly Audit Section maintains an up-to-date master 
work card for members reported by the State Centralized Payroll 
System noting receipt of all CS 21 and CS 22 forms from the Civil 
Service Department. When a change appears on the report, the pro­
priety of the change is verified from these work cards. 

The section is also responsible for replying to inquiries made 
by State employees concerning their accounts. 
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ACCOUNTING 

69. 1 SOCIAL SECURITY AUDIT PROCEDURE - The quarterly Social 
Security reports are received from each reporting entity and 
logged in by the Control Unit of the Accounting Bureau. These 
are then given to the deposit clerk who records on audit cards 
the total wages shown 6n the bottom of the OAR-S3 report form, 
the total amount of taxes and administrative fees re-ceived and 
the number of employees listed on the report. Tapes are pre­
pared of checks and wages and the audit cards are forwarded to 
the Machine Section where they are keypunched and processed 
through an audit program. The results appear as a tabulating 
run and this is used as a deposit proof and for the establishment 
of exception items to be reviewed -in detaiL 

69.2 

69.3 

The auditor or deposit clerk will contact the coverage 
group when he detects an error so that the group may be 'instructed 
in the proper reporting procedure. On occasion the auditor may 
refer the problem to a field representative in -order to make a 

field contact with the coverage group. 

CASH RECEIPTS - Each day th-e audit cards representing a deposit 
are forwarded to the Machine Section. In the meantime a tape has 
been prepared of the checks included in the deposit. The following 
morning a tabulating run is prepared of the audit cards and if the 
total agrees with the check tapes, the deposit is made. The daily 
totals are used as a source for bookkeeping entries. The audit 
cards are stored until the end of the reporting month and at this 
tim·e t_hey are collated and summarized for the purpose of obtain­
ing the value of the State liability for the employer's share of Social 
Security tax for Unit 002 reports and the OAR-S2 report for the 
Federal Government. The Federal Government's copy of all the 
wage reports received by the State Agency together with the OAR-S2 
report are packaged and mailed to them while the State copies are 
bound and stored for reference purposes. 

BILLING THE ST ATE - At the end of each quarter the State is 
billed by the Social Security Agency for the taxes due for State 
employees including employees of Rutgers University. The State 
is also billed for the taxes due for Unit 002 reports, covering the 
members of the Teachers' Pension and Annuity Fund. 
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69.4 

69.5 

69.6 

ACCOUNTING 

GENERAL LEDGER ACCOUNTS - Deposit accounts are maintained 
for the collection: of taxes and fees received. Receivable and payable 
accounts are maintained for taxes, fees and interest. The State may 
advance the interest due from a public employer in order to prevent 
the further accumulation of interest and bill the employer for the 
amount advanced. Liability accounts are maintained for contributions 
due to the Federal Treasurer as well as administrative fees due to the 
State Treasurer. 

THE BOOKKEEPING OPERATION - The responsibility of the bookkeep­
ing operation is that of the Bookkeeping Section under the direction of 
the Chief Accountant. The section maintains the General Journal, 
Cash Receipts and Disbursements Journals, the General Ledger and 
subsidiary records as well as the Adjustment Journal. This latter 
Journal is used to give effect to the adjustments resulting from the 
:i;-eceipt of Federal notices. 

INTEREST CHARGES - All interest charges are levied by the Federal 
Government. Letters imposing such charges are received by the State 
Agency and, in turn, the employers involved are notified by the State 
~gency. Interest is calculated by multiplying the contributions due by 
the number of days the report is considered late by the Federal Govern­
ment, divided by 365 times 6%. 
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84. 1 

84.2 

84.3 

ACCOUNTING 

THE FILTER AND CONTROL SECTION - This section is under 
the direc'tion of the Chief Accountant and is responsible for con­
trolling data which is posted in summary in the General Ledger 
and in detail to the accounts maintained by the Machine Section 
for the retirement programs. 

FILTER AND CONTROL, CONTROL SERVICE - The operation 
of any major accounting system which is to be performed by 
tabulating equipment requires external as well as internal con­
trol over the data transmitted to and received from the Machine 
Section. In the Division of Pensions the system which has been 
evolved is one which provides for such information as is posted 
by the Bookkeeping Section to be verified against those items 
processed by the Machine Section. This is effected by the Filter 
and Control Section which receives information from the various 
administrative bureaus and establishes control registers against 
which the general ledger postings and the tabulating transactions 
are checked. 

FILTER AND CONTROL, OTHER SERVICES - Through the use 
of similar controls the Filter and Control Section performs other 
services as administrative functions of the Division. One procedure 
is to verify that the items not controlled by a general ledger posting 
are processed properly by the Machine Section. This would include 
such items as back deductions or arrears purchases, changes in 
projections, new purchases, etc. 

Control registers are maintained on a quarterly basis and 
as such are employed in proving the quarterly run of transactions 
processed by the Machine Section while providing quarterly totals 
to facilitate proof of the accounts by the internal auditor. 

Finally, by isolating information the Filter arid Control 
Section provides control data for the State Centralized Pay.roll 
System relative to those members of the retirement programs 
paid and reported by that system. 
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84.4 

ACCOUNTING 

CONTROL PROCEDURES - The following items are subject to 
control as indicated: 

(a) Enrollments and Transfers - New enrollments and trans­
fers are received. in groups from the Enrollment Section. 
The enrollments are in membership number order and the 
transfers are in assigned transfer number order. After 
the numerical sequence has been reviewed., group numbers 
are assigned and recorded in a Control Register together 
with the number sequence against which it applies. The 
applications and transfers are then forwarded to the Machine 
Section for processing and verification. The subsequent 
tabulation prepared by the Machine Section is revie.wed to 
insure that all items have been processed. or accounted for. 
The dollar totals of arrears, .back deductions, and accumulated 
salaries, and total months of service developed by the Machine 
Section are entered in the Control Register. The number of 
certifications of new enrollments and changes in the Supple­
mental Annuity program are determined., entered in the Control 
Register, and submitted to the· Machine Section for processing 
and subsequent verification. 

(b) Projection Change Forms - Projection Change Forms are 
received from the administrative bureaus and are entered 
on a control register covering items such as months of ser­
vice, back deductions, arrears, loans and contributory 
insurance premiums. These forms are then forwarded to 
the Machine Section for processing and verification. 

(c) State Centralized Payroll System - The Filter and Control 
Section acts as the transmitting· agent for all new information 
to be forwarded to the State Centralized Payroll System re­
garding enrollments and transfers, projection changes, loans, 
arrears, supplemental annuities, etc. Batches are maintained 
in the control register appropriate to the effective payroll dates. 
The material is processed by the Machine Section and after 
verification is· forwarded to the State Centralized. Payroll System. 
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· 84. 4 (d) 

ACCOUNTING 

Journal Entries - Blocks of contr_ol numbers are 
assigned to the administrative bureaus of the Divi­
sion. Journal entries within the assigned blocks 
are accepted by the Filter and Control Section after 
approval by authorized personnel within the respective 
bureau. The journal entries are batched and forwarded 
to the Machine Section for processing and verification. 
A monthly controlling entry covering all journals pro­
cessed for the month is prepared, verified with the 
Bookkeeping Section and forwarded to Bookkeeping for 
posting into the General Ledger. 

(e) Miscellaneous Entries - During each accounting period 
various entries affecting members' accounts but not the 
General Ledger are n_ecessary. All of these transactions 
are entered into a control register maintained by Filter 
and Control Section showing increases and/or decreases 
in items such as loans, back deductions, arrears, months 
of service, members' contributions, accumulative interest, 
base salary, etc. The-se items are batched and forwarded 
to the Machine Section for processing and verification. 

(f) Personal Contributions - The weekly detailed summary of 
Personal Contributions received from the Cash Receipts 
Section is forwarded to the Filter and Control Section and 
recorded by them in the Control Register, which is sum­
marized as to the nature of the receipt, i.e., Annuity 
Savings Fund, loans, arrears, etc. It is then forwarded 
to the Machine Section for processing and verification. 

(g) Shortages - The paid statements of shortages are received. 
from the Receipts Section and are entered in the Control 
Register. They are then forwarded to the Machine Section 
for processing and verification. 
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Re bates and Overages - Duplicate statements of overages 
and copies of rebate authorizations are received from the 
Adminisfrative Bureau and are entered intl:e Control Reg­
ister. These are forwarded to the Machine Section for the 
preparation of a tabulation prior to the issuance of checks. 
After verification by Filter and Control, the checks are 
issued and a disbursement register is prepared by the 
Machine Section. The disbursement register is compared 
with the Control Register prior to the forwarding of the 
checks to the Disbursement Section. 

Loans - Gopie s of Loan Applications received by the Filter 
and Control Section from the Loan Section are counted and 
batched. The Annuity Savings Fund balances of the borrow­
ers are summarized and the total ehtered in the Control 
Register together with the batch number, and the number of 
loans. The applications are then sent to the Machine Section 
which prepares a tabulation of the foregoing items. After 
verification, the Machine Section computes the. loan schedules, 
issues the checks and prepar~s the loan disbursement register. 
The total number of checks issued is compared with the total 
number of applications in the batch and verified. Totals of 
the cash disbursed, interest charged, and amount of loans are 
recorded in the Control Register. The loan register and the 
checks are then forwarded to the Cash Disbursement Section. 

Withdrawals and Death Claims - Data relative to death claims 
and withdrawals is received from the Claims Section in a batch 
form and recorded in a Control Register. The data is then for­
warde·d to the Machine Section for tabulation. Upon verification, 
the checks and disbursement r~gister are prepared by the 
Machine Section. These a.re compared with the Control Register 
and then forwarded to Cash Disbursements. 
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(k) Retirements - The retirement register is received from 
the Retirement Section and the sequence of retirement 
numbers, the totals of the Annuity Savings Fund, and the 
accumulative interest are recorded in the Control Register. 
The retirement register is then forwarded to the Machine 
Section for the computation of the reserve transfers. A 
tabulation is prepared listingthe Annuity Savings Fund, 
accumulative interest and the reserve transfers and the 
first two items are compared with the Control Register. 
After verification, the tabulation is forwarded to the 
Bookkeeping Section for journalizing. 

QUARTERLY AND WEEKLY LOGS - Each administrative bureau 
is furnished with a quarterly run of the most current statement of 
members' accounts. However, weekly runs are also prepared and 
updated in order to supply intermediate information concerning each 
change in the accounts. All such changes initiated by the administra­
tive bureaus are forwarded to the Filter and Control Section and later 
to the Machine Section for processing in order to make these weekly 
logs available to all bureaus. 

LEDGER CARDS - The active ledger cards of the Teachers' Pen­
sion and Annuity Fund, the Public Employees I Retirement System, 
the Police and Firemen I s Retirement System and the State Police 
Retirement System are maintained in a revolving file for use by 
the Machine Section during the accounting period. However, these 
cards are also available to the administrative bureaus which receive 
copies upon request. 
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THE BOOKKEEPING SECTION - This section is under the 
direction. of the Chief Accountant and is responsible for 
maintaining the general and subsidiary ledgers of the Teachers' 
Pension and Annuity Fund, the Public Employees I Retirement 
System, the State Agency for Social Security, and the Health 
Benefits Fund. 

GENERAL LEDGER ACCOUNTS, BANK AND INVESTMENT 
ACCOUNTS - The major bank accounts maintained by the re -
tirement systems are termed either general or investment 
accounts. All deposits and disbursements other than for 
investment purchases are made via the general accounts. 
Periodic transfers of cash are made to the investment account 
for purchase transactions. 

The following accounts are maintained for the control and 
recording of investments: Investments (par _value), FHA 
Mortgages, Cape ha.rt Mortgages, Veterans Administration 
Mortgages, Real Estate investments, and Stocks. These 
accounts are maintained at pa-r value with the exception of 
the stocks. Discount and Premium accounts are maintained 
to compensate for purchases at other than par. Sub-accounts 
are maintained for mortgage installments, mortgage insurance, 
etc. 

The income from investments is credited to the Income from 
Investments account; adjustments are made for accrued interest 
on purchases, for amortizations of premium and accrual of dis­
counts. 

Gains or losses on the sale of investments are charged or credited 
to a Special Reserve account which is maintained at 1% of the book 
value of the investments. 

GENERAL LEDGER ACCOUNTS, MEMBERS' CONTRIBUTIONS -
Four percent and three percent interest bearing accounts are 
maintained fo_r the maintenance of the Annuity Savings Funds of 
the retirement systems, the funds which reflect the contributions 
of the members of the systems with interest to June 30, 1954 in 
the Public Employees' Retirement System and with interest to 
June 30, 1955 in the Teachers' Pension and Annuity Fund. Interest 
credited on such contributions since these respective dates are 
placed in Accumulative Interest sub-accounts. Four percent 
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interest is maintained for those employees who.became members 
prior to July 1, · 1946 in the Teachers' Pension and Annuity Fund 
and July 1, 1949 in the Public Employees' Retirement System; 
three percent is maintained. for all employees who became mem­
bers after these respective dates. 

GENERAL LEDGER ACCOUNTS, EMPLOYERS' CONTRIBUTIONS -
Four percent and three percent interest bearing accounts are 
maintained for the crediting of employer contributions and in the 
case of the Public Employees' Retirement System these accounts 
and those of other funds are distinguished between those pertaining 
to the State as well as those pertaining to all other participating 
public employers. These accounts are named the Contingent Re­
serve Funds of the retirement systems. 

A special account is maintained for the Public Employees I Retirement 
System which is credited. with proportionate administrative expense 
payments made by participating employers in order to reimburse the 
State for its advance payment of expenses attributable to members of 
·these employers. 

GENERAL LEDGER ACCOUNTS, RETIREMENT RESERVES - Four 
percent and three percent interest bearing accounts ·are rnaintained 
for the reserves transferred. from the Annuity Savings Fund and the 
Contingent Reserve Funds for the purpose of paying retirement benefits. 
In the Teachers' Pension and Annuity Fund a pension fund ha~ been 
established for members who enrolled prior to 1919 or who taught 
prior to 1919 but who came into the Teachers' Fund at a later date. 
Any payments on the basis of contributions to the former Teachers' 
Retirement Fund are also made from this account. 

GENERAL LEDGER ACCOUNTS, INCREASED PENSIONS - Under the 
terms of the Pension Increase Act, Chapter 143 of the Laws- of 1958, 
as amended by Chapter 144 of the Laws of 1961 and Chapter 198 of the 
Laws of 1964, retirants prior to 1955 may receive increased. allow­
ances. The funds required. for these increased allowances are provided 
h_y the State and participating employers who make deposits into a special 
fund for this purpose. Amounts required. each month by the retirement 
systems are transferred. from this special fund and are credited to a 
"Pension Increase Account." The monthly disbursement is charged 
to this account. 
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GENERAL LEDGER ACCOUNTS, INSURANCE FUNDS - As 
the State Treasurer is the policyholder for the noncontributory 
insurance programs of the respective systems, gr:oup insurance 
premium funds have been established by the State for the pay­
ment of the premium by the State and the collection from 
participating employers which will reimburse the State to the 
extent that the policy covers members of these employers. 

As the Boards of Trustees are the policyholders for the 
contributory insurance programs, contributory group 
insurance premium funds have been established with which 
to credit the payments made by members and charge pre­
mium payments made to the carrier. 

Additional sub-accounts are maintained for the payment of 
monthly death benefits to ben·eficiarie s where such payments 
were designated by the member rather than a lump sum 
settlement. 

GENERAL LEDGER ACCOUNTS, CLEARING ACCOUNT -
All member contributions remitted by employers, including 
the State Centralized Payroll System, are entered in this 
account and are not distributed to the proper Annuity Savings 
Funds until the quarterly wage reports have been audited and 
a basis for the distribution is determined. Variances allowed 
by the Accounting Bureau are debited and credited to a special 
account in order to clear any particular wage report. 

GENERAL LEDGER ACCOUNTS, PENSION PAYROLL -
Accounts are maintained to reflect the regular monthly and 
increased pension payrolls of both systems. These are 
established as liabilities at the end of any month. Such 
liabilities are paid on the first of the following month. Group 
hospitalization and medical-surgical insurance premiums are 
also included and are paid in the subsequent month. 
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GENERAL LEDGER ACCOUNTS, UNCLAIMED ·ACCOUNTS -
There are two types of unclaimed accounts involving active and 
retired members. The former involves a transfer of members• 
contributions plus interest for those who have resigned but who 
have not claimed their contributions. Subsequent disbursements 
would be made from this account. Generally, transfers to this 
account do not take place until two years after the last contribution. 

There are also unclaimed pension accounts including amounts to 
be claimed by beneficiaries of deceased retirants and beneficiaries 
involving both regular and increased pensions. 

These unclaimed accounts are advertised periodically. 

GENERAL LEDGER ACCOUNTS, MISCELLANEOUS ACCOUNTS -
.Interest on loans to members is credited to an Unearned Interest 
account. Adjustments resulting from the revision or prepayment 
of loans are cleared through this account and interest .earned is 
.closed into the Income account at the end of the fiscal year. 

In the case of withdrawal, interest may be withheld and such interest 
is credited to ·an Adjusted Interest on Withdrawals account which is 
closed into Income at the end of the fiscal year. 

Checks on which the payments have been stopped are credited to a 
Cancelled Check account and subsequent settlements are charged 
to it. 

The Supplemental Annuity Collective Trust account is credited. with 
all receipts from members for this program. Whenever the balance 
exceeds $5, 000, transfers are made from this account to the Supple­
mental Annuity Collective Trust. Any balance remaining at the end 
of the month is transferred by the tenth of the following month. 

Real estate investments are in buildings for the use of State agencies. 
Invoices submitted by vendors are first approved. by the Division _of 
Purchase and Property of the State Treasury Department and then 
forwarded to the retirement system for payment. These payments 
are charged to separate Advance accounts for each project. When 
the project is completed, the Advance account is closed out and 
transferred to the Investment ·in Real Estate account. Interest on 
the advance is included in the transfer. 
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THE BOQKKEEPING OPERATION, MANUAL AND MACHINE -
With the exception of the use of a bookkeeping machine for 
maintenance of individual accounts of employers' contributions 
to the Pension Increa~e Fund, the work of the Bookkeeping Sec­
tion is done manually. 

BOOKKEEPING, MACHINE - The detailed records of the 
Pension Increase Fund are maintained in the Bookkeeping 
Section by the operators of a bookkeeping machine. Former 
employers of all retirant.s who receive benefits from the Pen­
sion Increase Fund are billed annually, in advance, for the 
anticipated additional benefits to be paid. The State is billed 
for the additional benefits paid to the following retirants: 

(a) State employees who wer·e members of the Public 
Employees' Retirement System; 

(b) Teachers' Pension and Annuity Fund; 

(c) State Police Retirement System; 

(d) Central Pension Fund; 

(e) One-third of the cost attributed to the Consolidated 
Police and Firemen's Pension Fund. 

Local employers of the Public Employees' Retirement System, 
Police. and Firemen's Retirement System, and the Consolidated 
Police and Firemen I s Pension Fund (two-thirds· of cost) are 
billed for the additional benefits paid to their former employees. 
A separate account is maintained for each employer, for each 
system, and for the State. These accounts are credited. for the 
amount received. from each employer and are charged monthly 
with the payments made to the retirants. Annually, an account­
ing is made to each employer in each system and credit for any 
unexpended. a1:1'1ounts is applied, against the next year's bill or a 
refund is made if required. 
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BOOKKEEPING, MANUAL - The bookkeepers are concerned with 
the entering of receipts, disbursements, stop payment checks, 
journals, etc.,' and with the proper control of these items. Such 
items include the following: 

(a) Daily receipts from employers for payroll deductions are 
controlled by the Machine Section which prepares a tabulation 
of the receipts. This tabulation is checked with the deposit 
and a copy given to the Bookkeeping Section. At the end of 
the month the Machine Section prepares a register of these 
receipts, the total of which is proved by the Bookkeeping Sec­
tion against the daily tabulations. 

Receipts for other items deposited are sent by the Receipt 
Section to the bookkeeper. These are totaled and compared 
with the amount deposited prior to entry in numerical sequence 
in the Cash Receipts Journal. 

Such receipts include miscellaneous payments such as from 
members on leave of absence fo_r both pension and contributory 
insurance purposes, lump sum payments for a loan obligation 
or a prior service purchase, the redeposit of pension checks, 
unclaimed pensions, appropriations paid by the State and other 
participating employers, interest on investments and other 
investment transactions, etc. 

(b) Checks other than those prepared and tabulated by the Machine 
Section are recorded in the manual Cash Disbursements Journal. 
These disbursements include all investment purchases, transfers 
between accounts, monthly payments of insurance premiums, trans­
fers of funds to the Supplemental Annuity Collective Trust, etc. 

(c) Copies of the daily tabulations of disbursements made by the 
Machine Section, after verification, are sent to the Bookkeeping 
Section. At the end of the month a complete monthly register of 
the machine disbursements is sent to the Bookkeeping ··section 
for posting to the General Ledger. 
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(d) Normally, each day, the Disbursements Section will prepare 
a work sheet for use in obtaining current bank balance figures 
indicating all data regarding disbursements. The bookkeepers, 
in turn, will verify the certified bank deposit slips, complete 
the work sheet and prepare the daily statement of the bank 
balances to be distributed to the Cash Control Section of the 
State Treasury Department, the Division of Investments, the 
Receipts and Disbursements Section and the offices of the 
secretaries of the respective systems. 

BOOKKEEPING, SPECIAL HANDLING - There are a number of 
accounts which require special handling by the manual bookkeeper. 

The first is the unclaimed pension account where a card is pre­
pared showing all data regarding the check plus the date and 
reason for the redeposit. If payment is stopped on the check, 
an entry is made to void the original entry on the retirement 
register. A book of these items is maintained for control pur­
poses and at the end of each month entries are made on the cards 
and in the control book to indicate all settlements; journal entries 
for the general ledger are pre-pared indicating the difference be -
tween the original check and the settlement and a list of such 
outstanding unclaimed pensions are distributed to the administrative 
bureaus. 

Similar handling involves the unclaimed accounts for inactive 
members as well as the canceled check accounts. 

Special handling is required in the case of investment receipts 
in that such receipts are collected directly by the bank and 
deposited to the accounts of the retirement systems. Upon 
receipt of the deposit slips from the bank, entries are required 
in the cash receipts journal. 

All bank accounts are reconciled monthly. A list of all outstand­
ing checks is made available giving all pertinent information. In 
the case of retirement checks, a form letter is written for any that 
have been outstanding from 30 to 60 days in that checks are not 
normally honored by banks if they are more than 90 days old. A 
similar listing is prepared of outstanding checks other than those 
which are retirement checks. 
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86. T GENERAL LEDGER BOOKKEEPING - The Bookkeeping Section is 
responsible for· maintaining the general ledgers of the Teachers' 
Pension and Annuity Fund, the Public Employees' Retirement System, 
the State Agency for Social Security and the Health Benefits Fund. 

At the end of the month totals are posted from the machine prepared 
registers and the general cash receipts and disbursements journals. 
The subsidiary ledgers must agree with all general ledgers maintained 
by the bookkeepers. Journals prepared by the administrative bureaus 
which do not affect the accounting records maintained by the Machine 
Section, are entered in the general ledgers. Journals affecting the 
accounting records maintained by the Machine Section are supplied to 
the Filter and Control Section so that at the end of the month, one 
journal encompassing all journals from administrative bureaus which 
would affect the Annuity Savings Fund, is prepared by the Filter and 
Control Section and given to the Bookkeeping Section for entry into the 
general ledgers. 

The Annuity Savings Fund and accumulative interest to be transferred 
to the Retirement Reserve Fund is maintained in a register by the 
Retirement Bureau. The additional amount required from the Contingent 
Reserve Fund to complete the transfer to the Retirement Re serve Fund 
is computed by the Machine Section. The journal entry for the total to 
be transferred is prepared from the foregoing data for posting to the 
General Ledger. 

86. 8 GENERAL LEDGER BOOKKEEPING, CHECKS - As the Bookkeeping 
Section controls the maintenance of bank balances, all stop payment 
·notices on checks are issued by this section. Replacement checks are 
issued by the Disbursements Section upon authorization. Outstanding 
checks which are more than 6 months old are automatically canceled 
by stop payment notices and the payee is notified as well as the bureau 
authorizing the check. In some cases a field representative will be 
requested to aid in clearing the credit in the canceled check account. 
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GENERAL LEDGER BOOKKEEPING, MONTHLY STATEMENTS -
A statem~nt of receipts and disbursements for the month is prepared 
as well as a statement of disbursements excluding investment trans­
actions, showing the number of claims settled and the amount of 
claims by type. Copies of the trial balance and the statements of 
receipts and disbursements are supplied to the secretaries of the 
respective systems in time for the meetings of the Boards of Trustees. 

A statement of current assets is also prepared monthly and 
forwarded by the Director to the State Treasury Department. 
A monthly statement of interest income and the general ledger 
balance of this account is sent to the Investment Division of the 
State Treasury Department. 
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GENERAL LEDGER BOOKKEEPING, ANNUAL REPORTS - At the 
end of the fiscal year the Income Account is distributed to the regular 
interest bearing ·accounts, Special Reserve Account and the Contingent 
Reserve Funds. The books are then closed and the annual report is 
prepared. This report contains: 

(a) Trial Balance as of June 30th. 

(b) Statement of Receipts and Disbursements. 

(c) Statement of Income and Disbursements. 

(d) List of Re serves transferred from the Contingent Re serve Fund, 
the Annuity Savings Fund, the Accumulative Interest Account and 
other accounts to the Retirement Reserve Fund and the Insurance 

· Retirement Re serve Fund. 

(e) Statement of Assets and Distribution of Assets. 

(f) Analysis of the Income from Inve~tments Account. 

(g) June 30th Bank Reconciliations and Schedules of Subsidiary Accounts. 

(h) Statement of settled insurance claims. 

Work sheets for the annual report are retained for examination by the 
State Department of Banking and Insurance and audit by the State Auditors 
Department. 

EMPLOYER APPROPRIATIONS, PUBLIC EMPLOYEES' RETIREMENT 
SYSTEM - As of March 31st of each year the Bookkeeping Section furnishes 
financial information of operations for the first 9 months of the fiscal year 
while actuarial data is supplied by the Machine Section to the actuary for 
the preparation of the annual appropriations. 

Annually, the actuary furnishes the appropriation amount to be paid by 
the State and an invoice is prepared and paid in one amount on July 1 of 
each year. The actuary also furnishes a tabulating run of appropriations 
payable by other participating employers. Invoices are prepared by the 
bookkeeping section and forwarded to the various employers. The appro­
priations are recorded in a memorandum account and as payments are 
received the monies are credited to the Contingent Reserve Fund. Non­
contributory group insurance and administrative expense payments are 
also. received and credited. to the related funds. The appropriation 
receivables are established in memorandum form and balanced at the 
end of each month. 
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The appropriations cover membership service liability, prior 
service liability, noncontributory group insurance, administra­
tive expense and such other liabilities as may be imposed by law. 
All inquiries from employers regarding their appropriations 
should be directed to the Chief Accountant of the Division of 
Pensions. Follow-up -letters on unpaid appropriations are pre­
pared by the Bookkeeping Section in order that all appropriations 
be paid promptly each year. 

EMPLOYER APPROPRIATIONS, TEACHERS' PENSION AND 
ANNUITY FUND - Annually, the actuary furnishes the normal 
appropriation amount to be paid by the State and the prior service 
liabilities for veteran members to be paid by the State and em~ 
ploying school districts. This latter liability was scheduled for 
amortization over a 30 year period. The appropriation amounts 
per district are certified to the Commissioner of Education who 
pays the total amount due to the Fund and charges each district 
for its share against its State Aid appropriation. 

87. 4 ST A TE AGENCY FOR SOCIAL SECURITY - The bookkeeping for 
the Social Security Agency concerns mainly the receipt of Social 
Security taxes received from the State and the covered local em­
ployer groups throughout the State and the disbursement of these 
taxes to the Federal government. A fee is charged to the local 
employers for this service. These fees are then remitted to the 
State as a reimbursement for such expense. 

87. 5 HEALTH BENEFITS FUND - The bookkeeping for the Health 
Benefits Fund consists primarily of the recording of premiums 
received from the State and local employers for the hospitalization 
and major medical benefits of covered members, both active and 
retired. The following accounts are maintained: Cash Account, 
Advance Premiums Received, Premiums Payable Hospitaliza_tion, 
Premiums Payable Major Medical, and Administrative Fees. The 
advance premiums received account and the premiums payable 
accounts are classified as to dependent and employers' liability. 
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GENERAL LEDGER BOOKKEEPING, PENSION INCREASE 
FUND - In addition to the detailed machine bookkeeping 
records of employers I accounts, a complete set of general 
books is maintained for this Fund. Cash receipts, cash dis­
bursements and general journals are posted to a general ledger 
maintained for this program. A separate bank account is also 
maintained. 

Receipts consist of amounts received. from local employers 
and the State to provide the funds for the additional benefits 
payable to retirants and refunds due to the non-payment of 
benefits as a result of the death of retirants. 

Checks are issued monthly to the various retirement systems 
for the total amounts required for the increased allowances 
payable by those systems. Overpayments received from em­
ployers are disbursed from this account and the fees collected 
from local employers are paid to the State Treasury. 

Monthly statements of Receipts and Disbursements and a 
Balance Sheet are prepared. 

GENERAL LEDGER BOOKKEEPING, SUPPLEMENT AL ANNUITY 
COLLECTIVE TRUST - In addition to the detailed individual 
accounts maintained for participants in the program by the 
Computer -Tabulating Section, a complete set of general books 
is maintained for the Trust. Cash receipts, cash disbursements 
and general journals are posted to a general ledger. Detailed 
investment records for each security and a separate bank account 
are also maintained. 

Control accounts of participants' contributions and annuity units 
are maintained in the General Ledger. 
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Receipts for the tax-sheltered program are deposited directly 
in the Trust's bank account by the Division's Receipts Section 
which forwards an advice and duplicate deposit slip to the Trust. 
Receipts from participants in the regular program are sent by 
employers to the retirement system of which the participant is 
a member. The retirement system, in turn, forwards these 
receipts to the Trust in amounts of not less than $5, 000, except 
at the end of the month when any remaining balance is ssnt. Re­
ceipts from investments and investment income, dividends and 
interest, are sent directly to the Trust. 

Disbursements are made directly by the Trust and consist 
generally of payments to participants on withdrawal or re­
tirement and for investments. 

Monthly statements consisting of a Balance Sheet, Statement 
of Cash Receipts and Disbursements, Statement of Profit and 
Loss, a Comparative Statement of Investments at Market and 
Book Value, Statement of Investment Transactions and a Schedule 
of Comparative Unit Values are prepared and submitted to the 
Council. 

GENERAL LEDGER BOOKKEEPING, CENTRAL PENSION AND 
JUDICIAL PENSION FUNDS - No formal general accounts are 
maintained for these Funds. Transactions of the Funds are handled 
via an appropriation account maintained by the Division of Budget 
and Accounting. Retirement allowances paid are charged in the 
aggregate to the appropriate accounts maintained in the Bureau of 
Accounting. 

A record of the amounts charged to the appropriation account is 
maintained in this Division for control purposes. 
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THE INTERNAL AUDITOR - This unit is under the direction 
of the C~ief Accountant and is responsible for the audit of 
specific areas and for the performance of special projects 
as assigned.. Some of the specific areas are detailed. below. 

RETIREMENTS - The audit of retirements 'may be divided. 
into several categories, the primary one being an-audit of 
the retirement statistical information for the major retire­
ment systems; this data is forwarded. in tabulating card form 
to the actuary for actuarial purposes. 

In this work the Internal Auditor will assign programs to 
clerical personnel which inv-olve sight audit of discrepancies 
or variances. The retirement statistical information is 
examined to determine the r~levancy of data in particular 
items; specific attention is given to the addition of new re -
ti rants and beneficiaries so that the valuation mate rial will 
be updated properly. All additions and terminations to the 
retirement register are currently received and are inspected 
for accuracy. 

This audit of our retirement statistical file is also important 
in determining the data which is processed to the insurance 
carrier in that we must insure a complete and accurate report 
of those retirants covered by the insurance program. 

PENSION PAYROLLS - Additions, deletions and adjustments 
to retirement allowances are checked with source records. 
Signature cards for each system are reviewed against the 
endorsements on the canceled pension checks. All variances 
are itemized and lead to col'"re spondence with the retirants 
or beneficiaries involved. 

ANNUITY SAVINGS FUND, LOAN BALANCES, ARREARS AND 
BACK DEDUCTIONS - The Annuity Savings Fund, Loans Receivable, 
Arrears and Back Deductions are reconciled quarterly. The result 
of such reconciliation is to establish that all entries made during any 
quarter have been processed correctly. A tabulating log is reconciled 
to the general ledger balances at the end of the same quarter. 
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OTHER FUNCTIONS - The Internal Auditor m~y be assigned to 
enter into special projects in any area of the operations -of the 
Division. For example, he may be requested. to research the 
problems of differences in the administration of particular pro­
grams as between the several pension funds with the expectation 
that such research and study will lead to the elimination of such 
differences or their specific identification. 

The Internal Auditor may also be assigned programs which will 
help in the accumulation of year-end material resulting in 
reconciliations to accounts which are budgetary in nature such 
as the Social Security appr-opriation accounts, etc. 
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90.1 AGE AS A BAR TO ELIGIBILITY FOR PENSION FUND-N. J. R. S. 43:1-1 provides 
that any per son age 40 or over who accepts public employment, shall not be 
eligible to join any pension fund maintained by the state or any county or 
municipality with the following exceptions: the Public Employees I Retirement 
System, Teachers' Pension a.nd Annuity Fund, the Municipal Employees' Pension 
Fund of the City of Newark and the County Funds maintained for Essex and 
Hudson County employees. 

The statute includes a special provision for per sons who entered the armed 
forces of the United States after July 1, 1940 but during time of war. In 
determining whether such person is within the maximum age limits prescribed 
by a pensipn fund, the period of such military service should be deducted from 
the persons actual age. If such reduced age is below the maximum age specified 
by the statute at the time of the person's entry into active military service, such 
person is deemed to be below the maximum age limit prescribed. 

90.2 PENSION PAYMENTS DURING CONFINEMENT IN PENAL INSTITUTIONS-N.J.R. 
S. 43:1-2 prohibits the payment of a pension by the state or any municipality 
or school district to any person for the period during which he is confined in a 
penal institution as a result of a conviction of a crime involving moral turpitude. 
Moreover, such a person will lose all rights to such a pension which he might 
have received had he not been so confined. However, this does not prevent the 
payment of the pension for the sole benefit of parents, wives or minor children 
if the pension fund determines that the pension is necessary for their maintenance. 

90. 3 TRANSFERS BETWEEN RETIREMENT SYSTEMS-N. J. R. S. 43:2-1 provides that 
any member of a contributory pension fund operated wholly or partly by the 
state, may transfer his membership to another retirement system if there is a 
change in his position which would prohibit his continued membership in the 
fir st pension fund. 

The member must notify the administrative head of the pension fund from 
which he is transferring of his intention to enter the other retirement system. 
Upon entry into the other system he shall receive credit for the same periods 
of service as had been credited in the previous fund. He shall be required, 
however, to deposit in the second retirement system the total amount of his 
contributions withdrawn from the first fund in order to have the service credits 
transferred. 

90. 4 TRANSFERS FOR MEMBERS OF THE TEACHERS' PENSION AND ANNUITY 
FUND-N. J. R. S. 43:2-4 provides that any employee of any school district who 
was or is a member of the Teachers' Pension and Annuity Fund, and who takes 
a position in the service of any municipality or county which has not adopted the 
Public Employees I Retirement System, shall be entitled to member ship in the 
pension fund of the said municipality or county. However, the employee must 
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GENERAL LEGISLATION 

notify the Secretary of the Teachers I Pension and Annuity Fund of his intention to 
transfer his membership so that his service credit and his monies can be trans­
ferred to the second retirement system. 

10-30-58, TL#l 



90.5 

90.6 

90.7 

GENERAL LEGISLATION 

PENSIONERS IN PUBLIC EMPLOYMENT·- N.J.R.S. 43:3-1 provides 
that any person who is receiving or who shall be entitled to receive 
any pension from this or any other state or any county, municipality, 
or school district of this or any other state, shall be ineligible to hold 
any public position, other than an elective, unless he shall have first 
notified the agency paying his pension that, for the duration of his office, 
he elects to receive either his pension or his salary in the new position. 

Chapter 101, P. L. 1959, provides that pensioners in public 
employment may receive the annuity portion of their retirement 
allowance while waiving the pension, that portion of the allowance 
derived from employer contributions. 

The courts have held that the suspension of pension payments 
during the pensioner's term of public office was not unconstitutional 
as impairing an obligation of contract or interfering with vested rights 
in violation of the State Constitution. 

EXCEPTIONS TO THE APPLICATION OF N.J.R.S. 43:3-1-as indicated 
above, elected officials are not subject to the provisions of the act. 
Moreover, anyone entitled or who may be entitled to receive any widow's 
pension, may receive both the pension and her salary from public employ­
ment. There are other specific exceptions such as temporary employees 
appointed by the courts, certain court criers, certain magistrates, 
certain former municipal managers, or any person who has received . 
a permanent disability in the performance of his duty while serving in 
the armed forces, the state police and in the police or fire department 
of any county or municipality. 

Chapter 102, P. L. 1959, (N.J.R.S. 43:3-1.1) also permits 
pensioners in the employ of any city of the first class having a population 
in excess of 400,000 to be excluded from the application of N.J.R.S. 
43:3-1. 

PART-TIME EXCEPTION TO THE APPLICATION OF N.J.R.S. 43:3-1-
another important exception provided by N. J. R. S. 43: 3-5 is with respect 
to the employment for the state or for any county, municipality or school 
district in any position, the duties of which do not require the employee 
to devote his full time, at a salary of not more than $1, 800 per calendar 
year. 

A specific exception is provided in the act for any person who 
retires under the Free Veterans Act and who receives not more than 
$1, 200 in any calendar year while employed as a substitute teacher in 
any public educational institution. 
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90.8 

90.9 

GENERAL LEGISLATION 

PENSIONER'S NOTICE OF PUBLIC EMPLOYMENT - N.J.R.S. 43:3-5.2 
pre scribes that in order to qualify for the continued receipt of a pension 
the pensioner, who accepts employment by the state or by any county, 
municipality or school district in any position, the duties of which do not 
require him to devote his full time, shall, within 30 days of entering 
public employment, file with the pension fund. a notice that he is employed 
by a governmental agency, the name and address of such agency, his salary 
and any other information required by the retirement system. 

ENFORCEMENT - N. J. R. S. 43: 3-3 provides that the State Civil Service 
Commission and the governing body of the counties and municipalities 
providing employment for pensioners, shall, by resolution, provide for 
the vacation of any position s-o held unless the pensioner shall have author­
ized the suspension of his pension in accordance with the provisions of the 
act. The Commission and the governing bodies are charged with the en­
forcement of the act. Moreover, N. J. R. S. 43: 3-4 provides that any officer 
of these agencies or any other person who violates any provision of this act 
shall be guilty of a misdemeanor. 
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GENERAL LEGISLATION 

91.1 PRESUMED ACCIDENT AL DEATH IN PERFORMANCE OF DUTIES-N. J. R. S. 
43:3A-l provides that any person in the employment of the state who is a member 
of a retirement system to which the state contributes, who has been absent 
from his last known residence for a period not less than 2 months, under 
circumstances indicating that he died by reason of an accident which occured 
in the actual performance of his duties so that said duty was the natural and 
proximate cause of his presumed death, and as such death would entitle his 
dependents to a pension if he were actually dead, and if the head of his department 
is satisfied that he may reasonably be presumed to have died, such department 
head will issue a certificate of the presumed death. 

The Board of Trustees of any retirement system shall thereupon make 
payment of any pension which would have been payable to the dependents of the 
deceased. The act discharges the Board from any liability for these payments 
if the employee is proved to have been alive at the time of the payment. 

91. 2 WAIVER OF PORTION OF PENSION-N. J. R. S. 43:4- 7 provides that any pensioner 
may, upon written request, waive payment of a portion of any pension to which 
he is entitled. The portion of the pension which has been waived cannot 
subsequently be paid to the pensioner. However, the waiver may be revoked at 
any time with respect to payments accruing after the revocation. 

91. 3 TIME OFF WITH PAY TO ATTEND MEETINGS-N.J.R.S. 43:4A-l provides that 
any person who is an elected member of the Board of Trustees or Commissions 
of the Public Employees' Retirement System, Teachers I Pension and Annuity 
Fund, Police and Firemen's Retirement System, Consolidated Police and 
Firemen's Pension Fund and the Prison Officers' Pension Fund, is entitled to 
time off from his public duties, without loss of pay, during the periods of his 
attendance at regular or special meetings of the Board of Trustees or its 
appointed committees, and such time off shall include reasonable travel time. 
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CONTRIBUTORY PENSION LEGISLATION 
STATE CONTRIBUTORY SYSTEMS 

92. 1 INTRODUCTION - About 194,000 public employees in New 
Jersey are members of contributory pension fund.s. Of these, 
187,000 belong to State-ad.ministered. systems, including the 
Public Employees' Retirement System, the Teachers' Pension 
and. Annuity Fund, the Police and. Firemen I s Retirement Sys -
tern, the Consolidated. Police and Firemen's Pension Fund., the 
Prison Officers' Pension Fund and. the State Police Retirement 
System. 

Of these six State-administered. contributory systems, two are 
closed. to new member ships: the Consolidated. Police and. Fire -
men's Pension Fund and the Prison Officers' Pension Fund.. 

Given below is a chart of statistical information concerning the 
State-administered contributory systems. 

There also is a chart comparing the major provisions of the 
contributory systems. The benefits shown are available to new 
employees entering the systems. Unless otherwise indicated., 
final average salary means the average salary for the last five 
years. 
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-...._ 
CONTRIBUTORY PENSION LEGISLATION -...._ 

STATE CONTRIBUTORY SYSTEMS 0' 
~ .. 
~ 92.2 STATISTICAL CHART 
~ 
=It: Public Teachers' Prison Police and Consolidated State N 
~ Employees' Pension Officers' Firemen's Police and Police 

Retirement And Annuity Pension Retirement Firemen's Retirement 
System Fund Fund System Pension Fund System 

Members 
12/31/65 71,146 80,914 399 15,006 2,408 1, 095 

Assets 
12/31/65 $322,728,382 $660,743,909 $255,750 $154,981,588 $65,188,700 $7,145,441 

Pensioners 
12/31/65 10,481 12,745 195 400 8,523 291 

Annual 
Pens'ions 
12/31/65 $ 17,521,9q8 $ 37,379,470 $402,867 $ 924,046 $16,470,303 $1,123,637 

State 
Contributions 
1966 $ 13, 268, 341 $ 55,352,320 $391,000 $ -- $5,310,814 $4,098,933 

Other 
Employer 
Contributions 
1966 $17,227,271. $ 2,373,413 $ -- $10,733,527 $ 9,395,476 $ 



CONTRIBUTORY PENSION LEGISLATION 
STATE CONTRIBUTORY SYSTEMS 

92. 3 BENEFIT CHART (a) 

SERVICE 
STATUTORY RETIREMENT 

MANDATORY 
RETIREMENT 
AGE SYSTEMS 

Public Employees' 
Retirement System 
(non-law enforcement 
officers) 

Public Employees' 
Retirement System 
(law enforcement 
officers) 

Teachers' Pension 
and Annuity Fund 

Consolidated Police and 
Firemen's Pension Fund 

Police and. Firemen's 
Retirement System 

Prison Officers 1 

Pension Fund 

State Police 
Retirement System 

AUTHORITY AGE 

N. J. R. S. 43: 15A 60 70 

N. J. R. S. 43: 15A 55 65 

N.J.R.S. 18:13-112 60 71 

N.J.R.S. 43:16 active members-51 active members­
·65 after 25 years 

N.J.R.S. 43:16A 

N.J.R.S. 43:7 

N. J. R. S. 5 3: SA 

employee II 

55 

55 

enrolled before 
7 /I/ 65 - 50 

enrolled after 
6/30/65 - 55 

-60 employee members -
70 after 25 years 

65 

None 

enrolled before 
7/1/65 - 55 after 
25 years 

enrolled after 
6/30/65 - 65 
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CONTRIBUTORY PENSION LEGISLATION 

STATE CONTRIBUTORY SYSTEMS 

SERVICE 
RETIREMENT _ALLOW ANGE 

92. 3 BENEFIT CHART (b) 

PUBLIC EMPLOYEES' RETIREMENT SYSTEM 
(NON-LAW ENFORCEMENT OFFICERS) -

Annual allowance of 1/60 (Class B) or 1/70 (Class A) 
X final average salary (any five fiscal years) X years 
of service. 

Vesting permitted after 15 years, payable at age 60. 

Early retirement permitted after 25 years, but allow­
ance decreased 1 /2% for each month under age 60. 

Special veteran's retirement on annual allowance equal 
to one-half of final salary after 20 years at age 60 (age 62 
if membership began after January 2, 1955). 

PUBLIC EMPLOYEES' RETIREMENT SYSTEM 
(LAW ENFORCEMENT OFFICERS) -

After 20 years service as law enforcement officer, annual 
allowaµce of 2% X final average salary {any five fiscal years) 
X years of service up to 25 as law enforcement officer, plus 
l 2/ 3% X such salary X years of service as non-law enforce­
ment officer, plus 1 % X such salary X years of service over 
25 as law enforcement officer. 

Vesting permitted after 15 years, payable at age 60. 

Special veteran's retirement on annual allowance equal to 
one-half of final salary after 20 years at age 60 {age 62 if 
membership began after January 2, 1955). 
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CONTRIBUTORY PENSION LEGISLATION 

STATE CONTRIBUTORY SYSTEMS 

SERVICE 
RETIREMENT ALLOW ANGE 

92. 3 BENEFIT CHART (b) continued. 

TEACHERS' PENSION AND ANNUI'rY FUND -

Annual allowance of 1 /60 (Class B) or 1 /70 (Class A) 
X final average salary (any five fiscal years) X years 
of service. 

Vesting permitted after 15 years, payable at age 60. 

Early retirement pern:itted. after 25 years, but allow­
ance decreased 1 /2% for each month under age 60. 

Special veteran's retirement on annual allowance equal 
to one-half of final salary after 20 years at age 60 (age 62 
if membership began after January 2, 1955) .. 

Retirement permitted at any age after 35 years if member 
in school service before September, 1919 and. joined Fund. 
before 1925. 

CONSOLIDATED POLICE AND F_IREMEN'S PENSION FUND -

·After 25 years service, annual pension of one-half of fin~l 
average salary (average of last 3 years) plus 1 % of final 
average salary for· each year of service over 25 prior to 
attainment of age 6 5. 
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92.3 

CONTRIBUTORY PENSION LEGISLATION 
STATE CONTRIBUTORY SYSTEMS 

SERVICE 
RETIREMENT ALLOW ANGE 

BENEFIT CHART (b) continued 

POLICE AND FIREMEN'S RETIREMENT SYSTEM -

After 25 years service, annual allowance of 2%.X final average 
salary X years of service up to 25 plus 1% X such salary X years 
of service over 25 or; if greater, annual allowance·of 1/60 X 
final average salary X years of service . 

. Vesting permitted. after 25 years, payable at age 55. 

Early retirement permitted after 25 years, but allowance 
actuarially reduced. for each month und.er age 55. 

PRISON OFFICERS' PENSION FUND -

After 20 years service, annual pension of one-half of salary 
at time of retirement. 

STATE POLICE RETIREMENT SYSTEM -

Enrolled before 7 / 1 /65--After 20 years service as a State police­
man, annual allowance of one-half of final compensation (salary 
plus maintenance in final year) plus 1 % of final compensation for 
each year of service over 25. 

Enrolled after 6/30/65--Annual allowance of 2% X final compensa­
tion (salary plus maintenance in final year) X years of service up 
to 25 plus 1% X final compensation X years of service over 25. 

Vesting permitted. after 25 years, payable at age 55. 

Early retirement permitted. after 25 years, but allowance 
actuarially reduced for each month under age 55. 

l / l / 6 7, TL #24 



CONTRIBUTORY PENSION LEGISLATION 
STATE CONTRIBUTORY SYSTEMS 

92. 3 BENEFIT CHART (c) 

SYSTEM 

Public Employees 1 

Retirement System 
(non-law enforce­
ment officers) 

Public Employees' 
Retirement Sy stem 
(law enforcement 
officers) 

Teachers' Pension 
and Annuity Fund 

NON-SERVICE CONNECTED 
DISABILITY 

Under age 60, after 10 years 
service, annual allowance of 
1½% X final average salary X 
years of service (minimum of 
40% X final average salary; 
maximum of 9/ 10 X service 
retirement allowance). 

Under age 60, after 5 years 
service, annual allowance of 
1½% X final average salary X 
years of service (minimum of 
40% X final average salary; 
maximum of 9/ 10 X service 
retirement allowance). 

Under age 60, after 10 years 
membership, annual allowance 
of 1½% X final average salary 
(minimum of 40% X final aver­
age salary; maximum of 9/ 10 
X service retirement allowance). 

SERVICE CONNECTED 
DISABILITY 

Under age 65, annual_ 
pension of 2/ 3 salary. 
at time of accident plus 
annuity based on 
contributions. 

Under age 65, annual 
pens ion of 2 / 3 salary 
at time of accident plus 
annuity based on 
contributions. 

Under age 65, annual 
pens ion of 2 / 3 salary 
at time of accident plus 
annuity based on 
contributions. 
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CONTRIBUTORY PENSION LEGISLATION 
STATE CONTRIBUTORY SYSTEMS 

92. 3 BENEFIT CHART (c) Continued 

SYSTEM 

Consolidated Police 
and Firemen .., 
Pens ion Fund 

Police & Firemen I s 
Retirement System 

Prison Officers' 
Pension Fund 

State Police 
Retirement System 

1/1/67, TL #24 

NON-SERVICE CONNECTED 
DISABILITY 

Annual pension of one-half of 
final average salary (average 
of last 3 years). 

After 5 years membership, 
annual allowance of 1½% X 
final average salary X years 
of service (minimum of 40% 
X final average salary). 

None 

After 4 years service, annual 
allowance of 1½% X final year's 
salary and maintenance X years 
of service (minimum of 40% X 
final compensation). 

SERVICE CONNECTED 
DISABILITY 

Annual pension of 2/ 3 
of final average salary 
(average of last 3 years). 

Annual pension of 2/ 3 
salary at time of acci­
dent plus annuity based 
on contributions. 

Annual allowance of 
one -,.half of salary at 
time of retirement. 

Annual pension of 2 / 3 
final year's salary and. 
maintenance plus annuity 
based on contributions. 



CONTRIBUTORY PENSION LEGISLATION 
STATE CONTRIBUTORY SYSTEMS 

92.3 BENEFIT CHART (d) 

SYSTEM 

Public Employees 1 

Retirement System 
(non-law enforce -
ment officers) 

Public Employees' 
Retirement System 
{law enforcement 
officers) 

Teachers I Pens ion 
and Annuity Fund 

NON-SER VICE 
CONNECTED DEATH 
BEFORE RETIREMENT 

l½ (3/16 if age 70) X last 
year I s salary plus return 
of contributions; plus 
contributory insurance 
benefits, if purchased. 

I½ {3/16 if age 70) A last 
year's salary plus return 
of contributions; plus 
contributory insurance 
benefits, if purchased. 

1 ½ ( 3 / I 6 if age 7 0) X last 
year I s salary plus return 
of contributions; plus 
contributory insurance 
benefits, if purchased. 

SERVICE 
CONNECTED DEATH 
BEFORE RETIREMENT 

Return of member I s con­
tributions; annual pens ion 
of one-half of final average 
salary to widow or children 
under 18 or, if no widow or 
children under 18, I½ X last 
year I s salary (minimum of 
1 ½ X last year's salary); 
plus contributory insurance 
benefits, if purchased. 

Return of member's con­
tributions; annual pension 
of one-half of final average 
salary to widow or children 
under 18 or, if no ~id.ow or 
children under 18, 1 ½ X last 
year I s salary (minimum of 
l½ X last year's salary); 
plus contributory insurance 
benefits, if purchased.. 

Return of member 1 ,5 con­
tributions; annual pension 
of one-half of final average 
salary to widow or children 
under 18 or, if no widow or 
children under 18, 1 ½ X last 
year I s salary (minimum of 
1 ½ X l~st year's salary); 
plus contributory insurance 
benefits, if purchased.. 
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CONTRIBUTORY PENSION LEGISLATION 
STATE CONTRIBUTORY SYSTEMS 

92.3 BENEFIT CHART (d.) continued. 

SYSTEM 

Consolidated. 
Police and Fire­
men's Pension 
Fund 

Police and Fi re -
men I s Retirement 
System 

Prison Officers' 
Pension Fund 

1/1/67, TL #24 

NON-SERVICE 
CONNECTED DEATH 
BEFORE RETIREMENT 

Annual pension of one -
half of final average 
salary (average of the 
last 3 years) to widow 
and 2 children under 18; 
for £ewer children or 
dependent parents a 
lesser annual pension 
(minimum of $1, 600 to 
widow). 

I½ X last year's salary 
plus return of contribu­
tions; plus contributory 
insurance benefits, if 
purchased.. 

After 5 years service, 
annual pension of 25% of 
one-half of final salary 
pl us 5% of one -half of 
final salary for each 
additional year up to a 
maximum of $1, 000 to 
widow. 

SERVICE 
CONNECTED DEATH 

· BEFORE RETIREMENT 

Annual pension of one­
half of final average 
salary (average of the 
last 3 years) to widow 
or 3 children under 18; 
for fewer children or 
dependent parents a 
lesser annual pension 
(minimum of $1, 600 to 
widow). 

Return of member's con­
tributions; annual pension 
of one-half of final average 
salary to widow or children 
under 18 or, if no widow or 
children under 18, l½ X last 
year's salary (minimum of 
l½ X last year's salary); 
plus contributory insurance 
benefits, if purchased. 

Annual pension of $1, 000 
to widow, children und.e r 
16, or dependent parents. 



CONTRIBUTORY PENSION LEGISLATION 
STATE CONTRIBUTORY SYSTEMS 

92. 3 BENEFIT CHART {d.) continued. 

SYSTEM 

State Police 
Retirement 
System 

NON-SER VICE 
CONNECTED DEATH 
BEFORE RETIREMENT 

Members enrolled. before 
7 I 1 /65--annual pension of 
one-half last year's salary 
and maintenance to widow 
.or 3 children under 18; for 
£ewer children or d.epend.ent 
parents a lesser annual pen­
sion; plus 3½ X last year I s 
salary. 

Members enrolled. after 
6/30/65--annual pension 
of one-half of last year's 
salary and maintenance 
to wid.ow and 2 children 
under 18; for fewer chil­
dren or dependent parents 
a lesser annual pension; 
plus 3½ X last year's 
salary. 

SERVICE. 
CONNECTED DEATH 
BEFORE RETIREMENT 

Annual pension of one­
half last year's salary 
and maintenance to widow 
or 3 children under 18; 
for fewer children or 
dependent parents a 
lesser annual pension; 
plus 3½ X last year's 
salary. 
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CONTRIBUTORY PENSION LEGISLATION 
STATE CONTRIBUTORY SYSTEMS 

92.3 BENEFIT CHART (e) 

DEATH AFTER 
SYSTEM RETIREMENT 

Public 3/ 16 X last year's 
Employees' salary plus any 
Retirement optional settlement 
System (non- specified. by mem-
law enforce- ber at time of 
ment officers) retirement. 

Public 3/ 16 X last year's 
Employees' salary plus any 
Retirement optional settlement 
System (law specified by mem-
enforcement be r at time of 
officers) retirement. 

Teachers' · 3/ 16 X last year's 
Pension and salary (3/8 if con-
Annuity Fund tributory insurance 

in effect at retire -
ment) plus any 
optional settlement 
specified by mem-
ber at time of 
retirement. 
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· WITHDRAWAL 

Return of con-
tributions. 2% 
interest upon 
termination 
after 3 years 
member ship. 

Return of con-
tributi ons. 2% 
interest upon 
termination 
after 3 years 
member ship. 

Return of con-
tributions. 2% 
interest upon 
termination 
after 3 years 
membership. 

RATE OF CONTRIBUTION 

Age *Male *Female 

20 4.80 5.27 
25 4.91 5. 51 
30 5. 19 5.85 
35 5.59 6.30 
40 6.04 6.81 
45 6.55 7.39 
50 7. 12 8.02 
55 7.84 8.83 

Age *Rate 

20 5.67 
25 6.25 
~o 7.07 
35 8.00 
40 8.67 
45 ·9. 21 
50 9.63 
55 9.91 

Age *Male *Female 

20 4.80 
25 4.91 
30 5. 19 
35 5.59 
40 6.40 
45 6.55 
50 7. 12 
55 7.84 

*Includes Social Security 
contribution of 2% of 
$6,600 of base salary. 

5.27 
5. 51 
5.85 
6.30 
6.81 
7.39 
8.02 
8.83 



CONTRIBUTORY PENSION LEGISLATION 
STATE CONTRIBUTORY SYSTEMS 

92. 3 BENEFIT CHART (e) continued. 

SYSTEM 

Consolidated. 
Police and. 
Firemen's 
Pens ion Fund 

Police and. 
Firemen's 
Retirement 
System 

Prison 
Officers' 
Pension 
Fund 

DEATH AFTER RATE OF 
RETIREMENT WITHDRAWAL CONTRIBUTION 

Annual pension of None 
one - half final 
average salary 
(average of last 3 
years)· to widow 
and. 2 children; 
lesser pension to 
fewer children 
(minimum of 
$1, 600 to widow). 

3/16 X last year's Return of 
salary {plus con- contributions 
tributory insurance upon termina-
benefits, if pur - tion of 
chased.). If retired. service. 
for service 
connected. disability, 
annual pension of 
$1, 500 to widow or 
children under 18. 

Annual pension of l'bne 
$1, 000 to widow, 
children under 16, 
or dependent 
parents if member 
continued to contrib-
ute to fund. after 
retirement. 

6% of salary 

Age Rate 

20 5.73 
25 6.25 
30 6.88 
35 7.32 
40 7.74 
45 8.20 
50 8.55 
55 8.62 

Age Rate 

Under 36 4.00 
36 7.41 
40 7.74 
45 8.20 

Optional 4% pension d.ed.uc -
tion for death benefits after 
retirement. 
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CONTRIBUTORY PENSION LEGISLATION 
STATE CONTRIBUTORY SYSTEMS 

92. 3 BENEFIT CHART (e) continued 

SYSTEM 

State Polic 
Retirement 
System 

DEATH AFTER 
RETIREMENT 

Enrolled before 
7 / 1 /65--annual 
pension of one­
half final year's 
salary and main­
tenance to widow 
or 3 children 
under 18; a lesser 
annual pension to 
fewer children; 
plus 1 /4 X last 
year's salary. 

Enrolled after 
6/ 30/65--annual 
pension of 50% 
final year's salary 
and maintenance 
to widow and 2 
children; lesser 
pens ion to fewer 
children; plus 1 / 4 

· X last year's salary. 

1/1/67, TL #24 

· WITHDRAWAL 

Return of con­
tributions upon 
termination of 
service. 

RATE OF 
CONTRIBUTION 

7"/o of salary 



CONTRIBUTORY PENSION LEGISLATION 
STATE CONTRIBUTORY SYSTEMS 

92. 4 PENSION INCREASE ACT - In 1956 a committee was appointed 
by the Governor to study the problem of inadequate pensions. 
The product of the recommendations of the committee became 
Chapter 143 of the Laws of 1958, known as the Pension Increase 
Act, to be found in N. J. R. S. 43: 3B-l et seq. The original act 
has been amended and supplemented by Chapter 144 of the Laws 
of 1961 and Chapter 198 of the Laws of 1964. 

These acts provide increases in the retirement allowances of cer­
tain retired public employees. It applies only to retired members, 
not to beneficiar{es, of the Public Employees' Retirement System, 
Teachers' Pension and Annuity Fund., Consolidated Police and Fire­
men I s Pension Fund, Police and Firemen I s Retirement System, 
Prison Officers I Pension Fund, State Police Retirement System· 
and for persons retired. under the Heath Act, Veterans' Retirement 
Act and. Judicial Pension Act. 

The laws apply only to persons who retired. in the years through 
1954, inclusive. Persons eligible for such increased. allowances 
may waive their rights to the increase by filing a notice of waiver 
with the Division of Pensions. Pensioners who are not eligible to 
receive payments because they are engaged. in public employment 

.. are also not eligible to receive such increased. allowances. 

The laws establish a percentage of increase applicable to the 
· particular year of retirement. The full percentage of increase 
is payable if the retired. employee had. 25 years of service credit 
prior to retirement or was retired. on a service connected. dis­
ability. However, if the retired. employee had. less than 25 years 
of service credit or was not retired. because of a service connected. 
disability, the increase will be proportionately less. It will be in 
the same proportion to the increase provided. under the law as the 
number of years of service is to 25. Moreover, the increase is 
applicable on only the first $900 of annual allowance. 

For example, a 1945 retirant, initially receiving $2, 500 annually 
based. on 25 years of service, would be eligible for an annual in­
crease of $630, / 70% of $900. If he had. but 20 years of service, 
the annual increase would. be $504, 70% of $900 multiplied. by 20/25ths. 
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92.5 

CONTRIBUTORY PENSION LEGISLATION 
STATE CONTRIBUTORY SYSTEMS 

The increased. allowances provided. by Chapter 143 of the Laws 
of 1958, covering members retired. through 1951, started with 
the month of January, 1959. Increases provided. by Chapter 144 
of the Laws of 1961 and. Chapter 198 of the Laws of 1964 cover­
ed. members retired. through 1954 and. became effective 
respectively on July 1, 1962 and. July 1, 1965. 

PENSION INCREASE ACT, EMPLOYER OBLIGATIONS -
N. J. R. S. 43: 3B-4 provides that the State will be respon~ible 
for increases payable to retired. members of the Teachers' 
Pension and. Annuity Fund., for former State employee members 
of the Public Employees I Retirement System and. for former 
State employee members of other State systems, such as the 
Prison Officers' Pension Fund, State Police Retirement System, 
Central Pension Fund. and for 1 / 3 of the cost of total employer 

· liabilities for the former membe;rs of the Consolidated. Police 
and. Firemen's Pension Fund.. 

Public employers other than the State are liable for their former 
employee members of the Public Employees I Retirement System, 
Police and. Firemen's Retirement System, and. for 2/ 3 of the cost 
of the Consolidated. Police and. Firemen I s Pension Fund.. Separate 
lists are prepared. for each retirement system so it is possible for 
a municipality to receive three separate bills requesting payment 
for former employees retired. as members of the Public Employees' 
Retirement System, Police and Firemen's Retirement System and 
the Consolidated. Police and. Firemen's Pension Fund.. 

The increase in these allowances is payable provided. there is appro­
priated. each year the amount certified. by the Division of Pensions as 
d.ue from the State for the State I s appropriation to meet the cost of the 
increases to members of those retirement systems where the State is 
liable for such increase. If the State does not appropriate its share, 
then the increase to all retirants of all systems is to cease. 
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CONTRIBUTORY PENSION-LEGISLATION 
STATE CONTRIBUTORY SYSTEMS 

By terms of N. J. R. S. 43:3B-4, the Director of the Division 
of Pensions is to certify, prior to December 1 of each year, 
the amount required to be appropriated by each public employ­
er in the fiscal year following the fiscal year in which the 
certification was made. Employers whose fiscal year runs 
from January through December should pay their appropria­
tion by March 30 of each year, while those whose fiscal year 
runs from July through June should have paid their 
appropriation by July 15. 

As the law does not provide for the payment of such increases 
to beneficiaries,. the size of the affected group of retirants 
s_hould diminish. In preparing the amounts to be appropriated 
the Division of Pensions will consider any credit balance re­
maining in the employer's account as well as the diminishing 
amount of prospective payments to be made in the ensuing year. 

Checks for the total amounts given on the lists should be pre­
pared and forwarded no later than March 30 or July 15, as 
indicated above, and should be payable to the "State of New 
Jersey, Pension Increase Account. 11 A copy of the list with 
your remittance should be returned to the Chief Accountant, 
Division of Pensions, 137 East State Street, Trenton. 
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93. 1 

93.2 

93.3 

CONTRIBUTORY PENSION SYSTEMS 
COUNTY CONTRIBUTORY SYSTEMS 

INTRODUCTION - About 7,000 public employees in New Jersey 
are members of contributory pension funds other than State ad­
ministered systems. There are at least 40 different plans. 27 
of these plans have less than 10 members each and several are 
one member systems. Most of the employers participating in 
these plans have the overwhelming majority of their employees 
covered by the Public Employees I Retirement System. 

COUNTY PENSION PLANS - The counties of Essex. Hudson and 
Passaic have established pension plans for their employees~ The 
Union County Park Commission has also established a plan for its 
police. Given below is a ·chart-outlining the major provisions of 
these retirement systems. 

Chapter 191, P. L. 1960 provides that persons employed by 
Essex County after March 26, 1961 may not become mem­
bers of the Essex County Employees' Pension Fund. Such 
new employees are to be enrolled in the Public Employees' 
Retirement System and covered by Social Security. 

Chapter 210, P. L. 1966 provides that persons employed by 
Passaic County after August 1, 1966 may not become mem­
bers of the Passaic County Employees' Pension Fund. Such 
new employees are to be enrolled in the Public Employees' 
Retirement System and covered by Social Security. 

BOARD OF EDUCATION EMPLOYEES' PENSION FUNDS IN 
FIRST CLASS COUNTIES - There is a county-wide pension 
plan for school district employees in Essex County. These 
are employees who are not eligible for membership in the 
Teachers' Pension and Annuity Fund and who would normally 
be enrolled in the Public Employees' Retirement System. 

In December, 1959, a referendum was held among the mem­
bers of a similar Board of Education Employees' Pension Fund 
of Hudson County. As a result of the successful referendum 
this fund was terminated in February, 1960 under terms of 
Chapter 169, P. L. 1956. The active membership was trans­
ferred to the Public Employees' Retirement System and Social 

Security coverage was extended to all employees of school 
districts in Hudson County. 

Given below is a chart outlining the major provisions of these 
county-wide funds. 
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CONTRIBUTORY PENSION LEGISLATION 
COUNTY CONTRIBUTORY SYSTEMS 

93. 4 BENEFIT CHART {a) 

FUND 

Es sex County 
Employees' 
Pension Fund 

Hudson County 
Employees' 
Pension Fund 

Passaic County 
Employees' 
Pension Fund. 

Board. of E d.uca-
tion Employees' 
Pension Fund. of 
Essex County 

Union County 
Park Commis-
sion Police 
Pension Fund 

STATUTORY 
AUTHORITY 

N.J.R.S. 
43:10-18.1 to 
43:10-18. 29 

N.J.R.S. 
43: 10-1 to 
43: 10-18 

N.J.R.S. 
43: 10-18. 50 to 
43: 10-18. 75 

N.J.R.S. 
18:5-68 to 
18:5-82 

N.J.R.S. 
40:37-158 to 
40: 3 7 - 1 6 8. 2 

SERVICE 
RETIREMENT 
AGE 

60 after 20 yrs., 
or after 35 yrs. 

60 after 20 yrs. 

55 after 20 yrs., 
or after 35 yrs. 

60 or after 30 
yrs.; vesting 
after 20 yrs.; 
special veter-
an I s benefit of 
½ of final salary 
at age 60 after 
20 yrs. service 
(age 62 if em-
ployed after 
July 4, 1963). 

60 after 20 yrs. 

MANDATORY 
RETIREMENT 
AGE 

65 to 70 for only 
certain positions. 

None 

70 

70 

None 
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CONTRIBUTORY PENSION LEGISLATION 
COUNTY CONTRIBUTORY SYSTEMS 

93.4 BENEFIT CHART (b) 

FUND 

Essex County 
Employees' 
Pension Fund 

Hudson County 
Employees' 
Pens ion Fund 

Passaic County 
Employees' 
Pension Fund 

Board of Education 
Employees I Pension 
Fund of Essex 
County 

1/1/67, TL #24 

DISABILITY 
BENEFITS 

service-connected: 
½ of final average salary. 

non- service connected: 
after 1 year; 2½% of final 
average salary X years of 
service (not to exceed. 50%). 

permanent or after 20 years 
if unfit for duty; ½ of final 
salary. 

service -connected: 
½ of final average salary. 

non-service connected: 
2½% of final average salary 
X years of service (not to 
exceed 50%). 

service-connected: 
½ of annual salary at time 
of accident. 

non-s.ervice connected: 
after 10 years; 9/10 of 1/60 
X final average salary X 
years of service (not more 
than 30 nor less than 17 years). 

SERVICE 
RETIREMENT 
BENEFITS 

½ of final average salary. 

early retirement after 30 
years, but allowance 
actuarially reduced. 

vesting after 15 years on 
proportionate pension. 

½ of final salary. 

½ of final average salary. 

early retirement after 30 
years, but allowance 
actuarially reduced .. 

vesting after 20 years on 
proportionate pension. 

1 /60 X final average salary 
X years of service. 



CONTRIBUTORY PENSION LEGISLATION 
COUNTY CONTRIBUTORY SYSTEMS 

93.4 BENEFIT CHART (b) continued. 

FUND 

Union County 
Park Commis -
sion Police 
Pension Fund 

DISABILITY 
BENEFITS 

service-connected.: 
½ of final average salary*. 

non-service connected.: 
permanent, unfit for further 
duty; under age 50, return 
of contributions. Over age 
50, 25% of final average 
salary* plus 5% for each 
year over 55 (maximum of 
½ of final average salary*). 
* 3 year average 

SERVICE 
RE'l'IREMENT 

I 

BENEFITS 

½ of final average 
salary* 
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CONTRIBUTORY PENSION LEGISLATION 
COUNTY CONTRIBUTORY SYSTEMS 

93.4 BENEFIT CHART (c) 

FUND 

Essex County 
Employees' 
Pension Fund 

Hudson County 
Employees' 
Pens ion Fund 

1/1/67, TL #24 

SURVIVOR'S 
BENEFITS 

before retirement: after 1 
year, payable to widow, de­
pendent widower, or minor 
children; 2½% of final average 
salary .X years of service (not 
to exceed. 50%), or return of 
contributions to beneficiary or 
estate. Under certain condi­
tions, $2, 500 maximum to 
widow, dependent widower 
or minor children. 

after retirement: continuation 
of pension to widow, dependent 
widower or minor children. 
Under certain conditions, $2, 500 
maximum to widow, dependent 
widower or minor children. 

before retirement: after 5 
years, payable to widow, de­
pendent widower, or minor 
children; 2½% for each year 
up to ½ of final salary. Re­
turn of contributions to 
survivor if less than 5 years. 

after retirement: continuation 
of pension to widow, dependent 
widower, or minor children. 

WITHDRAWAL 

return of contributions 
without interest. 

return of contributions 
without inter·e st 
to non-veterans; return 
of contributions with 4% 
interest to veterans. 



CONTRIBUTORY PENSION LEGISLATION 
COUNTY CONTRIBUTORY SYSTEMS 

93.4 BENEFIT CHART (c) continued 

FUND 

Passaic County 
Employees' 
Pens ion Fund 

SURVIVOR'S 
BENEFITS 

before retirement, service 
connected: payable to 
widow, dependent widower, 
or minor children; ½ of 
final average salary (not to 
exceed $2, 500) or return of 
contributions to parents or 
estate. 

before retirement, non­
service connected: payable 
to widow, dependent widow­
er, or minor children; 2½% 
of final average salary X 
years of service (not to ex­
ceed 50% of $2, 500) or 
return of contributions to 
parents or estate. If the 
member was eligible for 
service retirement at death, 
½ of final average salary 
(not to exceed $2, 500) would 
be payable. 

after retirement: continua­
tion of pension to widow, 

. - . 

dependent widower, or minor 

WITHDRAWAL 

return of contributions 
without interest. 

children (not to exceed $2, 500). 

. 1/1/67, TL #24 



CONTRIBUTORY PENSION LEGISLATION 
COUNTY CONTRIBUTORY SYSTEMS 

93. 4 BENEFIT CHART (c) continued 

FUND 

Board of Educa­
tion Employees' 
Pension Fund. of 
Essex County 

1/1/67, TL #24 

SURVIVOR'S 
BENEFITS WITHDRAW AL 

before retirement, non- return of contributions 
service connected: with Zo/o interest. 
non-contributory insurance 
benefits of l½ X last year's 
salary {3/16 if age 70); plus 
return of contributions (plus 
optional death benefits, if 
purchased). 

before retirement~ service -
connected: annual pension of 
½ final average salary to widow 
or minor children; plus return 
of contributions (plus optional 
death benefits, if purchased). 

after retirement (if no option 
selected.): return of contribu­
tions with Zo/o interest less 
pension payments received; 
plus 3/16 X last year's salary 
(1 ½ X salary if retired on dis­
ability and death before age 60). 



CONTRIBUTORY PENSION-LEGISLATION 
COUNTY CONTRIBUTORY SYSTEMS 

93.4 BENEFIT CHART (c) continued 

FUND 

Union County 
Park Commis -
sion Police 
Pens ion Fund 

SURVIVOR'S 
BENEFITS 

before retirement, 
service connected: 
payable to widow, minor 
children, or dependent 
parents; ½ of annual salary 
at time of accident. 

before retirement, non­
service connected: payable 
to widow, $1,000 per year, 
or return of contributions 
to estate. 

after retirement: continua­
tion of pension to widow, 
minor children, or 
dependent parents. 

WITHDRAWAL 

return of contributions 
without interest. 
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CONTRIBUTORY PENSION LEGISLATION 
COUNTY CONTRIBUTORY SYSTEMS 

93. 4 BENEFIT CHART (d) 

FUND RATE OF CONTRIBUTION 

Essex County Employees' 
Pension Fund 

Hudson County Employees' 
Pension Fund 

6% of salary. 

employer pays 9%, increasing 1 % each year 
beginning in 196 7-68 until actuaria1ly funded. 

Jo/o of salary. 

employer pays 3% :3-nd makes up all deficits. 

Passaic County Employees' 6% of salary. 
Pension Fund 

Board of Education 
Employees' Pension Fund 
of Essex County 

Union County Park 
Commission Police 
Pens ion Fund 
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employer pays 10%, increasing 1 % each year 
beginning in 1966-6 7 until actuarially funded.. 

6% of salary. 

employer pays current actuarial liability and 
is funding accrued. liability over 30 years. 

5% of salary. 

employer pays actuarially determined liability, 
funded. over 30 years from January 1, 19 56. 



CONTRIBUTORY PENSION LEGISLATION 
COUNTY CONTRIBUTORY SYSTEMS 

93. 41 ESSEX COUNTY PENSION INCREASE ACT - Chapter 190, 
P. L. 1960, became effective with retirement allowances 
for July 1960. This act provides for increases in the re -
tirement allowances of certain retired members of the Essex 
County Employees' Pension Fund. 

fhe law applies only to persons who retired in the years 
1923-51, inclusive and who are receiving retirement allow­
ances from the county fund in amounts less than $2, 500 per 
year. 

The law establishes a percentage of increase applicable to 
the particular year of retirement. The full percentage of 
increase is payable if the retired employee had 20 years of 
service credit prior to retirement or was retired on a ser­
vice connected disability. However, if the retired employee 
had less than 20 years of service credit or was not retired 
because of a service connected. disability, the increase will 
be proportionately less. It will be in the same proportion to 
the increase provided under the law as the number of years 
of service is to 20. Moreover, the increase is applicable on 
the first $480 of annual allowance and in no event may the pen­
sion plus the increase exceed $2, 500 per year. 

This act which is applicable to certain retired employees of 
Essex County follows the increase formula provided by the 
Pension Increase Act applicable to State contributory systems 
described in Section 92. 4. 

93. 42 PASSAIC COUNTY PENSION INCREASE ACT - Chapter 210, 
P. L. 1966, provides for increases in the retirement allow­
ances of certain retired members of the Passaic County 
Employees' Pension Fund effective July, 1966. 

The law applies only to persons who retired in the years 
1935-51, inclusive. The percentage of increase is applicable 
to the particular year of retirement. The full percentage of 
increase is payable if the retired employee had 20 years of 
service credit prior to retirement or was retired on a ser-
vice connected disability. Moreover, the increase is applicable 
on the first $480 of annual allowance. 

This act also follows the provisions of the act pertaining to 
State-administered systems described in Section 92. 4. 
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93.5 

CONTRIBUTORY PENSION SYSTEMS 
OTHER COUNTY CONTRIBUTORY SYSTEMS 

OTHER COUNTY CONTRIBUTORY SYSTEMS - 14 counties maintain 
a total of 33 other coW1ty pension fund.s for employees rend.ering 
specific services. Such funds cover detectives, probation officers, 
sheriff employees including court attend.ants, county police, super­
intendents and assistant superintendents of weights and measures, 
court interpreters, sergeants-at-arms and. court criers, and court 
clerks. 

The provisions of the acts governing these pension funds. are similar; 
most provide for retirement on one-half pay at age 60 after 20 years 
of continuous service; _most provide disability benefits of one-half pay 
after 20 years of service; survivor benefits are available before or 
after retirement; the rate of contribution is generally 3% of salary . 

. In 1947 some of these acts were amended. so that the governing bod.y 
of the county could ad.opt a resolution closing the pension fund. to new 
employees where such new employees were eligible to become mem­
bers of the Public Employees' Retirement System. Of the 33 pension 
funds, 28 have been closed to new employees. · 

Given below are two charts. The first outlines the benefits and other 
major provisions of these county funds. The second chart indicates 
the location of each of these 33 funds. An "M" indicates the existence 
of such a fund. in the particular county, while a "C" indicates that the 
fund. has been closed. to new employees. 
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CONTRIBUTORY PENSION SYSTEMS 
OTHER COUNTY CONTRIBUTORY SYSTEMS 

93.6 BENEFIT CHART (a) 

SERVICE MANDATORY 
STATUTORY RETIREMENT RETIREMENT 

FUND AUTHORITY AGE AGE 

Detectives' N. J. R. S. 60 72 
Pension Fund 43:10-19 to (55 if 30 aggre- after 20 years 

43: 10-29. 3 gate years of of continuous 
service as service. 
detective and 
policeman) 

Probation N. J. R. S. 60 None 
Officers' 43: 10-45 to 
Pension Fund 43: 10-59. 2 

Sheriffs' N. J. R. S. 60 None 
Employees' 43:10-60 to 
Pension Fund 43:10-72. 3 
(Court Attend.ants) 

County Police N. J. R. S. 50 65 
Pens ion Fund 43:10-36 to after 20 years 

43:10-44 

Weights & N.J.R.S. 60 None 
Meas·ures 43:10-106 to 
Pens ion Fund. 43:10-114 

Court N.J.R.S. 60 None 
Interpreters' 43:10-93 to 
Pension Fund 43:10-105. 3 

Sergeants-at- N. J. R. S. 60 None 
Arms and Court 43:10-73 to 
Criers' Pension 43:10-83 
Fund 

Court Clerks' N. J. R. S. 65 None 
Pension Fund 43:9A-l to 

43:9A-8 
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CONTRIBUTORY PENSION SYSTEMS 
OTHER COUNTY CONTRIBUTORY SYSTEMS 

93.6 BENEFIT CHART (b) 

FUND. 

Detectives' 
Pension Fund 

Probation Officers 1 

Pension Fund 

Sheriffs' Employees 
Pension Fund 
(Court Attendants) 

County Police 
Pension Fund 

Weights & Measures 
Pension Fund 

Court Interpreters' 
Pension Fund 

Sergeant-at-Arms 
& Court Criers' 
Pension Fund 

Court Clerks' 
Pension Fund 

1/1/67, TL #24 

DISABILITY 
BENEFITS 

In line of duty; unfit for duty 
after 20 years of continuous 
service; ½ of final salary. 

Permanent or unfit for d.uty; 
½ of final sald.ry. 

In line of duty; unfit for duty 
after 20 years of continuous 
service; ½ of final salary. 

In line of duty; 2/ 3 of final 
salary. 

In line of duty; unfit for duty 
after 20 years of continuous 
service; ½ of final salary. 

In line of duty; unfit for duty 
after 30 years of continuous 
service; ½ of final salary. 

In line of duty; unfit for duty 
after 20 years of continuous 
service; ½ of final salary. 

Unfit for duty after 25 years 
of continuous service at age 60; 
not less than ½ of final salary. 

SERVICE 
RETIREMENT 
BENEFITS 

20 years of continuous 
service, ½ of final salary. 

20 years of continuous 
service, ½ of final salary. 

20 years of continuous 
service, ½ of final salary. 

20 years of aggregate ser­
vice, ½ of final salary. 

20 years of continuous ser­
vice, ½ of final salary. 

30 years of continuous 
service, ½ of final salary. 

20 years of aggregate ser­
vice, ½ of final salary. 

30 years of continuous ser-
. 1 1 vice, not ess than 2 of final 

salary. 



CONTRIBUrfOR Y PENSION SYSTEMS 

OTHER COUNTY CONTRIBUTORY SYSTEMS 

93.6 

FUND 

BENEFIT CHART (c) 

SURVIVOR'S 
BENEFITS 

Detectives' 
Pens ion Fund 

Probation Officers' 
Pension Fund 

Sheriffs I Employees 
Pension Fund 
{Court Attendants) 

County Police 
Pens ion Fund 

Weights & Measures 
Pension Fund 

Court Interpreters' 
Pension Fund 

Sergeant-at-Arms 
& Court Criers 
Pension Fund 

Court Clerks 1 

Pens ion Fund 

Before or after retire -
ment, payable to widow 
or children; ½ of final 
salary. 

Before or after retire -
ment, payable to widow, 
dependent widower or 
children; ½ of final salary. 

Before or after retire­
ment, payable to widow 
or children; ½ of final 
salary. 

After 10 years up to 
$1, 000 a year payable 
to widow, children or 
sole dependent parent 
and if contributing, pay­
able after retirement. 

Before retirement, pay­
able to widow, children 
or sole dependent parent; 
½ of final salary. 

Before or after retire­
ment, payable to widow; 
½ of final salary. 

Before or after retire -
ment, payable to widow; 
½ of final salary. 

After 25 years of continu­
ous service, and if 
additional 2% contributed., 
not less than½ of final salary 
is payable to widow. 

WITHDRAWAL 

None 

After 4 years, return 
of contributions with­
out interest. 

None, except for war 
veterans who were mem­
bers of the former pension 
funds for court attendants 
in second class counties. 

None 

None 

None 

None 

None 
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CONTRIBUTORY PENSION SYSTEMS 
OTHER COUNTY CONTRIBUTORY SYSTEMS 

93. 6 BENEFIT CHART (d) 

FUND 
I 

Detectives' 
Pension Fund 

Probation Officers' 
Pension Fund 

RATE OF 
CONTRIBUTION 

3% of salary; employer 
pays 3% and makes up 
all deficits 

3% of salary; employer 
pays 3% and. makes up 
all deficits 

Sheriffs' Employees' 3% of salary; employer 
Pensio~ Fund pays 3% and makes up 
(Court Attendants) all deficits 

County Police 
Pension Fund. 

Weights & Measures 
Pension Fund. 

Court Interpreters' 
Pension Fund. 

Sergeant-at-Arms 
& Court Criers' 
Pens ion Fund. 

Court Clerks' 
Pension Fund 
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2% of salary if entered 
service before age 35; 
employer pays 4% and 
makes up all deficits 

3% of salary; employer 
pays 3% and makes up 
all deficits 

3% of salary; employer 
pays ,3% and. makes up 
all deficits 

3% of salary; employer 
pays 3% and makes up 
all deficits 

3% of salary plus extra 
2% for death benefits; 
employer pays balance 

ACT TO 
CLOSE FUND 

C. 173, P.L. 1947 

C. 170, P.L. 1947 

C. 172, P.L. 1947 

None 

C. 171, P. L. 1947 

C. 174, P. L. 1947 

None 

None 



CONTRIBUTORY PENSION SYSTEMS 
OTHER COUNTY CONTRI~UTORY SYSTEMS 

93.7 LOCATION CHART (a) 

Sheriffs' 
Probation Employees County 

Detectives' OUicers' Pension Fund Police 
Employing Pension Pension (Court Pension 
County Fund. Fund Attendants) Fund 

Atlantic MC MC 

Bergen MC MC MC MC 

Burlington MC MC 

Camden MC MC MC 

Cape May 

Cumberland 

Essex 

Gloucester M 

Hudson M M 

Hunterdon 

Mercer MC MC 

Middlesex MC MC 

Monmouth MC MC 

Morris MC 

Ocean 

Passaic 

Salem 

Somerset MC 

Sussex 

Union MC MC MC 1/1/67, TL #24 

Warren 



CONTRIBUTORY PENSION SYSTEMS 
OTHER COUNTY CONTRIBUTORY SYSTEMS 

93. 7 LOCATION CHART (b) 

:Employing 
Co_unty 

Atlaitic 

Bergen 

Burlington 

Camden 

Cape May 

Cumberland 

Essex 

Gloucester 

Hudson 

Hunte rd.on 

Mercer 

Middlesex 

Monmouth 

Morris 

Ocean 

Passaic 

Salem 

Somerset 

Sussex 

Union 

Warren 
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Weights & 
Measures 
Pension 
Fund. 

M 

MC 

MC 

MC 

MC 

MC 

Court 
Interpreters' 
Pension 
Fund. 

MC 

Sergeant-at-Arms 
& Court Criers 
Pension 
Fund. 

M 



CONTRIBUTORY PENSION LEGISLATION 
MUNICIPAL CONTRIBUTORY SYSTEMS 

93. 8 MUNICIPAL RETIREMENT SYSTEMS - The cities of Newark 
and Jersey City maintain municipal-wide pension funds for 
their employees. The City of Atlantic City maintains a retire -
ment system for life guards. 

Given below is a chart outlining the major provisions of these 
municipal systems. 

93.Q BENEFIT CHART (a) 
SERVICE MANDATORY 

STATUTORY RETIREMENT RETIREMENT 
FUND AUTHORITY AGE AGE 

Newark City N. J. R. S. 55 after 30 years, 70 
Employees' 43: 13-22. 2 to 60 after 25 years. 
Retirement 43: 13-22. 41 
System 

Employees' N.J.R.S. 60 after 20 years. 65 
Retirement 43: 13-22. 50 to 
System of 43:13-22.66 

Jersey City 

Atlantic City N.J.R.S. 45 None 
Life Guard 43: I 3-23 to 
Pension Fund 43:13-29 
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CONTRIBUTORY PENSION LEGISLATION 
MUNICIPAL CONTRIBUTORY SYSTEMS 

93.9 BENEFIT CHART (q,) 

FUND 

Newark City 
Employees' 
Retirement 
System 

Employees' 
Retirement System 
of Jersey City 

DISABILITY 
BENEFITS 

service-connected.: 
½ of final salary and. 2½% 
of salary for each year 
over 30, not to exceed. 
40 years (not to exceed 
$9, 000)~ 

non-service connected.: 
2½% of salary after the 
fir st year for the first 
20 years (not to exceed 
50%) and 2½% of salary 
for each year over 30 
(not to exceed 7 5% or 
$9,000). 

service -connected: 
annual pension of 2/ 3 
of final salary ( *) 

non-service connected: 
after 5 years of service, 
½ of final salary plus ½ 
of 1 % of final salary for 
each year of service 
over ZO years. 

SERVICE 
RETIREMENT 
BENEFITS 

½ of final salary 
after 25 years at 
age 60 or ½ ~f final 
salary after 30 
years at age 55 
and. 2½% of salary 
for each year over 
30 (not to exceed 
75% or $9,000). 

½ of final salary ( *) 
after 20 years at age 
60 plus½ of 1% of 
final salary for each 
year of service over 
20 years; or 2% of 
final salary for each 
year of service if 
less than 20 years 
at age 65. 

(*) Final salary - annual salary at death or retirement if employed. before 
February 22, 1965; average of highest five in last ten years if employ­
ed. after February 22, 1965. One-half of 1% of final salary provision 
applicable only to members as of June 18, 1966. 

Atlantic City 
Life Guard. 

Pension Fund. 
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in line of duty; 
½ of final salary 

after 20 years of ser­
vice of which the last 
10 years have been 
continuous, ½ of final 
sala_ry. 



CONTRIBUTORY PENSION LEGISLATION 
MUNICIPAL CONTRIBUTORY SYSTEMS 

93. 9 BENEFIT CHART (c) 

FUND 

Newark City 
Employees' 
Retirement 
System 

SURVIVOR'S 
BENEFITS 

before retirement; 
service-connected.: 
payable to wid.ow, d.e­
pend.ent wid.owe r, minor 
children or d.epend.ent 

. parent; ½ of final salary 
(not to exceed $2, 000) or 
50% return of contribu­
tions to estate, without 
interest. 

before retirement; non­
service connected: after 
5 years, payable to widow, 
dependent widower, minor 
children or dependent parent; 
2½% of final salary X years 
of service (not to exceed. 50% 
or $2, 000 or be less than 
$1, 000) or 50% return of 
contributions to estate, 
without interest. 

after retirement: payable 
to widow, dependent widower, 
minor children or dependent 
parent; maximum of $2, 000 
and. minimum of $1, 000. 

WITHDRAWAL 

return of contributions 
without interest less 
actuarial cost of pro­
tection received. 
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CONTRIBUTORY PENSION LEGISLATION 
MUNICIPAL CONTRIBUTORY SYSTEMS 

93.9 BENEFIT CHART (t:) continued. 

FUND 

Employees' 
Retirement System 
of Jersey City 

SURVIVOR'S 
BENEFITS 

before retirement, service -
connected.· or after 20 years 
service: payable to widow, 
dependent widower, minor 
children or dependent parents; 
½ final ·salary (*) (not to exceed. 
$2, 000) or return of contribu­
tions to estate, without interest. 

before retirement, non-service 
connected.: after 5 years but less 
than 20, payable to widow, depend­
ent widower, minor children or 
dependent parents; 2½% of final 
salary (*) X years of service (not 
to exceed $100 per year of service) 
or return of contributions to estate, 
without interest. 

WITHDRAWAL 

return of contributions 
without interest. 

after retirement: payable to widow, 
dependent widower, minor children 
or dependent pa rents; ½ of final 
salary (*) (not to exceed. $2, 000) 
or return of contributions to estate, 
without interest. 

(*) Final salary - annual salary at death or retirement if employed 
before February 22, 1965; average of highest five in last ten 
years if employed. after February 22, 1965. 

Atlantic City 
Life Guard. 
Pension Fund 
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before or after ~etirement: payable 
to widow, minor children or depend­
ent parents; ½ of final salary. 

None 
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93. 9 BENEFIT CHART (d.) 

FUND RATE OF CONTRIBUTION 

Newark City 
Employees' 
Retirement 
System 

Age 
Under 35 
35-36 
36-37 
37-38 
38-39 
39-40 
40-41 
41-42 
42-43 
43-44 
44-45 

Rate* 
5.00 

- 5. 25 
5.5'0 
5.75 
6.00 
6.25 
6.50 
6.75 
7.00 
7.25 
7.50 

Employer pays equal 
amount, increasing 1% 
each year beginning in 
1966-67 until actuarially 

·funded. 

*Minimum rates; rates may vary between 5. 00 and 9. 50 

Employees' 
Retirement Sy stem 
of Jersey City 

Members prior to 
February 22, 1965 

Age at Appointment Rates 

6% 
6½ 
7 

Not exceeding 35 yrs. 
Between 35 & 36 yrs. 
Between· 36 & 37 yrs. 
Between 37 & 38 yrs. 7½ 
Between 38 & 39 yrs. 8 

39 & over 

Members after 
February 22, 1965 

81. 
2 

Employer pays actuarially 
determined. normal contri­
bution and 4% of accrued. 
liability each year. 

Age at Entrance Men 
Rates 

Women 

20 and under 
25 
30 
35 
40 
45 
50 and over 

6. 00% 6. 40% 
6.40 6.80 
7.00 7.50 
7.90 8.40 
9.20 9.80 
9.40 10.00 
9 .. 70 10.60 

Atlantic City Life 4% of salary employer pays 4% and 
makes up all deficits. Guard Pension Fund 
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CONTRIBUTORY PENSION SYSTEMS 
MERGER WITH STATE SYSTEM 

94.1 MERGER OF CONTRIBUTORY FUNDS WITH THE PUBLIC EMPLOYEES' 
RETIREMENT SYSTEM-Chapter 169 of the Laws of 1956 makes the Public 
Employees' Retirement System available to members of other contributory 
pension funds. However, membership in this system is predicated on the 
obtainment of Social Security coverage. The provisions of Chapter 169 
becomes operative 60 days after the members of any system have voted 
favorably in a referendum to secure Social Security coverage. Social Security 
coverage is made possible after a majority of the membership vote in favor 
of its adoption in a referendum called by the Governor. 

When Chapter 169 becomes operative, the pension fund is terminated, and 
all securities, assets and records are transferred to the Public Employees• 
Retirement System. The members of the terminated plan become members of 
the state-wide Public Employees I Retirement System, with credit for public 
service comparable to that established in the terminated plan. Other employees 
who are in positions covered by, but not members of the terminated fund, may 
become members of the Public Employees• Retirement System within one year, 
while new eligible employees automatically become members. 

The first step to be taken by any interested group is to contact the Director 
of the Division of Pensions who will review with the interested parties the 
feasibility of the merger and its implications. 
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NON-CONTRIBUTORY PENSION LEGISLATION 
GENERAL 1--JON-CONTRIEUTORY ACT 

95.1 INTRODUCTIOi'-l-I:.1. 1954 a legislative cornn1ission was appointed to study 
non-contributory pensions. The first product of the recon.mendations of the 
cornrnis sion became Chapter Zo 3 of the Laws of 1955, known as the General 
Non-Contributory Pension Act, to be fo•,md in N. J. R. S. 43: SB-1 et. seq. 

This act repeals son-1e sixty non-contributo"ry pension laws payable to 
county, municipal and school di strict err1ploye es. In place of these pension 
laws, the act provides one overall pension program which is integrated with 
Federal Social Security. No pension rn.ay be granted under any of the repealed 
statutes after January 11, 1956. Any pension granted prior to that date is to be 
continued as originally granted. A list of the repealed statutes can be found 
below. 

95. 2 ELIGIBILITY -Any employee who is not a n:ember of and was not required by 
law to becorn.e a member of a contributory retirement system other than Social 
Security may be eligible for benefits under the General Non-Contributory Pension 
Act. Such err:ployee rr,.ay, at the discretion of his ernployer, be retired and 
granted a pension under the Act. However, no ernployee may receive such 
pension if he is eligible to receive a pension for the sarr1e employment under any 
other law of this State. 

Conditions of eligibility are as follows: 

a. The employee must be at least 65 years old, or have been employed by 

an employer for at least 40 years, or be permanently and totally disabled. 

b. The employee cannot be retired because of disability unless he has at least 
5 years of service with the employer. 

c. The employee cannot be retired for reasons other than disability unless 
he has at least 15 years of service with the employer. 

An employee is considered "pern1anently and totally disabled" when he is 
not only physically or otherwise incapacitated but when it appears that such 
incapacity will, in all reasonable probability, continue permanently. The Act 
provides for a medical examination of the disabled employee and for annual 
medical exarr1inations for pensioners under the age of 65. Benefits are not 
payable to a pensioner who is no longer considered disabled or who refused to 
submit to an examination. 

95. 3 PENSION AMOUNT-The amount of the pension shall be fixed by the employer 
according to uniform percentages of final average salary applicable generally 
to all employees who are eligible for benefits under the Act. Such percentages 
must be adopted by resolution and shall not exceed an amount which, when added 
to the Social Security benefit for which the employee is or could be eligible, will 
produce a total retirement allowance equal to: 
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NON-CONTRIBUTORY PENSION LEGISLATION 
GENERAL NON-CONTRIBUTORY ACT 

a. 30% of final average salary if employed for less than 20 years; or 

b. 50% of final average salary if employed for 20 years or more; provided, 
however, that in the case of an employee having 35 years of public 
employment and being age 65, or having 40 or more years of service, the 
total retirement allowance shall not be less than 25% of his final average 
salary. 

The amount of the pension, once established, shall not be reduced later 
because of an increase in the amount of the em.ployee I s Social Security benefit. 

For purposes of the General Non-Contributory Act, "final average salary" 
means the average base compensation paid for the 5 years of the pensioner's 
employment preceding his retirement. 

95. 4 BUDGET APPROPRIATION-The payment of pensions granted under the Act 
must be provided for in the budget of the employer. 

95. 5 CHAPTER 190, P. L. 1955-This Act, which repealed certain non-contributory 
pension acts payable to State employees, was a companion bill to the General 
Non-Contributory Pension Act. 

95. 6 CHAPTER 206, P. L. 1957-Among other things, this Act repealed certain 
non-contributory judicial pension acts. 

95. 7 SECTIONS OF THE REVISED STATUTES REPEALED BY CHAPTER 263, P. L. 
1955, CHAPTER 190, P. L. 1955 and CHAPTER 206, P. L. 1957 

A. Pensions: State, County, & Municipal 

R.S. 43:8-5 to 43:8-7; Widow of Civil War Veteran (widow employed by 
State, county, or municipality 25 years continuously) 

B. State Pensions: 

R. S. 43: 7 -1 to 43: 7 -6; Officers and employees of State Penal Institutions 

R. S. 43:6-8; Sergeant-at-arms of Chancery Court (continued to widow) 

R. S. 43:6-8.1 to 43:6-8. 2; Sergeant-at-arms of Chancery Court 

R. S. 43: 6-10 to 43: 6-11; Stenographic Reporter (Chancery Court) 

R. S. 43: 6-13.1; Stenographic Reporter (other than Chancery Court) 

R. S. 43: 8-2; Widow of Governor 
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R. S. 43: 8- 3; Widow of Acting Governor 

R. S. 43: 8-4; Widow of Supreme Court Justice 

R. S. 43: 8-4.1; Widow of Vice Chancellor 

R. S. 43: 8-8; Widow of Chief Engineer at Greystone Park Asylum 

R. S. 43:8-9; Widow and children of employees of Board of Shell Fisheries 

C· State Pensions: (Repealed by C. 206, P. L. 1957) 

R. S. 43:6-1 to 43:6-6; State Judicial Officers (Old court system) 

R. S. 43:6-6.1 to 43:6-6. 3; Retired Vice Chancellor (increases existi:ag 
pension) 

R. S. 43: 6-6 .11; Advisory Master of Court of Chancery 

R. S. 43: 6- 7; Associate Justice of Supreme Court (not reappointed) 

R.S. 43:6-7.1; Judge of Court of Errors and Appeals (age 64inl946) 

R. S. 43: 6- 7. 2 to 43: 6- 7. 3; Judge of Court of Errors and Appeals 

D. County Pensions: 

R. S. 43:9-1 to 43:9-5. 2; County employees generally 

R. S. 43: 9-19 to 43: 9-21; County Clerk 

R. S. 43: 9-33; Clerk, County District Court (Service as clerk of county 
district court and former city district court) 

R. S. 43: 9-34 to 43: 9-35; Clerk, County District Court (Service as clerk 
of county district court and former city district court) 

R. S. 43:9-6; Sergeant-at-arms, County Courts in first class counties 

R. S. 40: 37-149 to 40: 37-150; Officer or employee of county park commission 
(Not member of county police force or other employee for whom pension is 
otherwise provided by law) 

R.S. 43:9-17 to 43:9-18; Secretaries of County Board of Taxation; third class 
counties (with population of 110,000 to 226, 000) 

R. S. 43: 9-22 to 43: 9-23; Superintendent, County Lunatic Asylum 
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R.S. 43:9-9 to 43:9-10; Deputy and Special Deputy Surrogates 

R. S. 43:9-5.1; Wardens or Jail Keepers 

R. S. 43:9-13 to 43:9-16; Widows of employees of county clerk's office in 
second class counties 

R. S. 43: 9- 7 to 43: 9-8; Widow of clerk in county treasurer's office 

R. S. 43: 9-11 to 43: 9-12; Widow of bookbinder of second class county 

R. S. 43:9-28 to 43:9-29; Deputy Clerk of County District Courts (service 
as clerk, deputy clerk, and sergeant-at-arms of any former city district 
court located in county) 

R. S. 43:9-30 to 43:9-31; Clerk or Deputy Clerk of County District Court 
(Service as either clerk or deputy clerk and as clerk and sergeant-at-arms 
of any former city district court located within the county) 

R. S. 43: 9- 32; Sergeant-at-arms of County District Court 

C. 248, P. L. 1950; County Chief of Detectives (Retired) 

E Pensions: All Municipalities 

R. S. 43:12-12 to 43:12-16; Fire Department err ... ployees generally 

R. S. 43:12-26 to 43:12-28; Survivors of municipal fireman 

R. S. 43:12-47 to 43:12-49; Survivors of municipal police officer 

R. S. 43:12-46.1 to 43:12-46. 5; Police Officer of municipality which 
adopted the Police & Firemens 1 Retirement System before 1948. Police 
Officer waived right to member ship and benefits of system. 

F. City Pensions: 

R. S. 43:12-1; City employees generally 

R. S. 43:12-6; City finarce department en:..ployee 

R. S. 43:12-17 to 43:12-22; Paid fireman in any city 

R. S. 43:12-17 to 43:12-22; Survivors of paid firemen in any city 

R. S. 43:12-23; Fireman in first class city 
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R. S. 43:12-24; Survivors of fireman in first class city 

R. S. 43:12-25; Fire department employee in first class city 

R.S. 43:12-38; Member of city police force 

R. S. 43:12-40 to 43:12-42; Policemen of first class city 

R. S. 43:12-39; Chief of Police in any city (Must perform any requested 
special services until age 60) 

R. S. 43:12-32 to 43:12-34; Library employees in first class cities 

R. S. 43:12-1.1 to 43:12-1. 3; Employees of fourth class cities in sixth class 
counties 

R. S. 43:12-1. 4; Clerk, Recorder's Court or Municipal Court, second class 
cities in first class counties 

R. S. 43:12-2 to 43:12-5; District Court Clerks and Deputy Clerks in first 
class cities 

R. S. 43:12-5.1 to 43:12-5. 3; District Court Clerks in second class cities in 
first class counties 

R. S. 43:12-1. 7 to 43:12-1. 9; Clerk, Municipal Court,, second class city 

R.S. 43:12-29 to 43:12-31; Health Officers in first class cities 

R. S. 43:12-35 to 43:12-37; Overseers of the poor in first class cities 

R.S. 43:12-50 to 43:12-52; Municipal Recorder 

R. S. 43: 12-1. 5 to -43:12-1. 6; Director of Public Health Laboratory in second 
class city which makes 25,000 tests per annum 

R. S. 43:12-1.10 to 43:12-1.11; Widow of Clerk of Municipal Court in second 
class city 

G. Village Pensions: 

R. S. 43:12-45 to 43:12-46; Village police department employees 

R. S. 43:11-3; Village employees in first class counties 

H. Town Pensions: 
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R. S. 43:12-53 to 43:12-55; Employee of town with population over 40,000 

I • Borough Pensions: 

R. S. 43:12-63 to 43:12-64; Borough employees 

R. S. 43:12-58 to 43:12-60; Borough Superintendent of Public Works 

J. Township Pensions: 

R. S. 43:12-57. 6 to 43:12-57.11; Employee of township in second class county 

R. S. 43:12-43 to 43:12-44; Township Police Officer (Must be adopted by 
referendum) 

R. S. 43:12-56; Township Tax Assessor 

R. S. 43:12-57; ·Township Tax Collector 

R. S. 43:12- 5 7 .1 to 43:12-5 7. 3; Township Health Officer 

R. S. 43:12-5 7. 4; Township Treasurer 

R. S. 43:12-57. 5; Township Clerk 

K. School District Pensions: 

R.S. 18:5-50. 9 to 18:5-50.13; Any school district employee not eligible under 
another pension law 

R. S. 18:6-36; Secretary of School Board 

R.S. 18:6-29; Widow of principal in first class city 

R. S. 18: 6-43 to 18:·6-44; Widow of superintendent in fir st class city 

R. S. 18:14-62 to 18:14-64; Full-time Medical Inspector for Board of 
Education 
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NON-CONTRIBUTORY PENSION LEGISLATION 
VETERANS' RETIREMENT ACT 

96.1 VETERANS' RETIREMENT ACT-N. J. R.. S. 4:3:4-1 provides a non-contributory 
pension to persons who have attained age 62. er have become incapacitated after 
20 years of public service, and who have served in, and hc:1.ve been honorably 
discharged frorr,_, the arrned forces of the United States, including nurses, during 
specified wars or military expeditions in ·which the United States has been engaged. 

The courts have held that the eligibility requirements of this act must be 
considered together so that an individual retiring after 20 years of service, but 
before attaining age 62, is not entitled to a pension unless he is disabled. 

The courts have also held that the length of service qualification could be 
satisfied based on a combination of service for the state, a county, a municipality 
and a school district. 

Further, the courts have held that service, without compensation, as a 
member of a local governing body, could not be considered as service in 
determining a veteran's right to a pension under the Veteran~• Retirement Act. 

96. 2 RETIREMENT OF VETERANS-N. J. R. S. 43:4-2 provides that when a veteran 
has or shall have been for 20 years continuously or in the aggregate, in 
employment of this state or of a county, municipality, school district or board 
of education, the appointing authority may, with his assent, order his retirement, 
or he shall be retired on his own request. 

The courts have held that a teacher was eligible for benefits even though 
he did not have 20 years of continuous service in employment in the same 
department of government. 

The courts have also held that where the voters of a school district had at 
a referendum expressed disapproval of an obligation to pay a retired teacher 
benefits under the Veterans I Retirement Act, that this was no argument in an 
action to recover the benefits which should have been paid. 

96. 3 AMOUNT OF PENSION -N. J. R. S. 43: 4- 3 provides that a veteran so retired 
shall be entitled to receive a pension of one-half of the compensation then 
being received by him for his service. His pension will be paid during his 
natural life. No pension shall be less than $50 per month unless the person 
was receiving compensation of less than $50 per month at the time of retirement, 
in which case he shall be paid the full amount then received by him for his 
service. 

96. 4 W AIVER-N. J. R. S. 43: 4-3 also provides that a veteran retiring under any other 
law of this state shall waive either his pension under that law or the pension 
payable under the Veterans' Retirement Act. 
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The courts have also held that a policeman who was a veteran has a 
right to choose between the Veterans' Retirement Act and the benefits of a 
regular pension system, but upon a choice of either he was obliged to waive the 
other o 

96. 5 PROVISIONS FOR PENSIONS-N. J. R. S. 43: 4-4 provides that provision for such 
free veterans pension shall be made in the appropriation of the public agency 
from which the veteran shall be retired. Moreover, no pension shall cease 
because the agency has been abolished. 

96. 6 FUNDING THE VETERANS' RETIREMENT ACT-For some time many state and 
local officials were concerned about the financial implications of the provisions 
of the Veterans I Retirement Act. The growing number of veterans in public 
employment after World War II led many to suggest means by which these ever 
increasing liabilities could be funded. Part of the solution to this problem came 
as a result of legislation governing the Public Emvloyees' Retirement System and 
the Teachers' Pension and Annuity Fund. 

Membership in the Public Employees' Retirement System was made 
compulsory for every eligible veteran first employed in public service after 1954 
who is not a member of, or eligible to become a member of a contributory 
retirement system other than Social Security. 

All eligible veterans similarly employed prior to 1955 had the option of 
enrolling in the Public Employees I Retirement System, but whether they enrolled 
in that System or not, their rights to any benefits under the Veterans' Retirement 
Act were terminated. 

• 

Eligible veterans were enrolled as of January 1, 1955 and upon the 
satisfactory submission of evidence regarding prior service, were granted free 
credit for such prior service in the retirement system. Those who had been 
members of the State system prior to 1955 received a refund of their contributions 
for periods prior to that date. 

Similar legislation was enacted affecting veterans who were eligible to be 
members of the Teachers I Pension and Annuity Fund. 

Provisions were made fot" participating employers to fund the liability for 
the prior service of these veterans over a period of 30 years in both the Public 
Employees' Retirement System and the Teachers' Pension and Annuity Fund. 

96. 7 VETERAN MEMBERS OF STATE SYSTEMS AND VETERANS' RETIREMENT ACT­
N. J. R. S. 43:15A-56 and N. J.R. S. 18:13-112. 54 provide that eligible veteran public 
employees who are members of, or who are eligible to become members of the 
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Public Employees I Retirement System or the Teachers' Pension 
and Annuity Fund, may not receive any pension under the Veterans 1 

Retirement Act. 

The waiver provided by N. J. R. S .. 43:4-3 does not, therefore, apply 
to such veterans. 

Although the provisions of the Veterans' Retirement Act no longer 
apply to these veterans, provisions in the acts governing. the Public 
Employees' Retirement System and the Teachers' Pension and 
Annuity Fund have bee~ ma:de for special benefits applicable to 
these veterans. Actually, the liberal eligibility requirements of 
the Veterans' Retirement Act have been established. in the State 
systems in order to provide these special benefits to eligible 
.veterans. 

In effect then, although the special benefit and eligibility require­
ments are similar, the financial problem raised by the Veterans' 
Retirement Act was resolved by the funding by employers of the 
prior service as well as the current service liabilities and. the 
contributions by veterans beginning in 1955 towards their retirement. 

96. 8 AVAILABILITY OF VETERANS' RETIREMENT ACT - As given above, 
the Veterans I Retirement Act is not available to any veteran who is 
eligibl~ for membership in the Public Employees' Retirement System 
and. the Teachers' Pension and Annuity Fund.. This covers most areas 
of public employment except those in which there have been established. 
other c.ontributory pension funds. Individuals who are not actually 
members of such other contributory retirement systems are eligible 
for membership in the Public Employees' Retirement System, so t:Iiat 
the waiver provision of N. J. R. S. 43:4-3 does not apply to them. Where 
membership in such other retirement system is compulsory, the veteran, 
at retirement, may waive either his pension under that system or the 
pens ion payable und.e r the Veterans I Retirement Act. 

96. 9 VETERAN MEMBERS OF ESSEX COUNTY SCHOOL DISTRICT 
EMPLOYEES' PENSION FUND - Chapter 98, P. L. 1962 placed 
eligible veteran members of the Essex County School District 
Employees I Pension Fund. on a basis comparable to that of veterans 
eligible for membership in the Public Employees' Retirement System 
and. the Teachers' Pension and Annuity Fund. Thus, veterans eligible 
for membership in this county contributory system are no longer 
eligible for benefits under the Veterans' Retirement Act. 
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NON-CONTRIBUTORY PENSION LEGISLATION 
OTHER NON-CONTRIBUTORY ACTS 

97. 1 HEATH ACT - N. J. R. S. 43: 5-1, .et seq., as amended., is 
commonly known as the Heath Act and. applies to all persons 
in State service prior to January 1, 1922. 

97.2 

Retirement is at the option, of the employer or the employee 
after 25 years of continuous service at age 60 if the employee 
is incapacitated. for f~rther service and. is not covered. by any 
other pension act. The amount of the pension is one-half of 
the average salary for the last two years. 

In the event of _death before or after retirement of any eligible 
person, an amount equal to such person's salary in his last 
full year of service will be payable to a named. beneficiary. 

These pension payments are made by the Central Pension Fund.. 

SUPREME COURT JUSTICES AND SUPERIOR COURT JUDGES -
N. J. R. S. 43:6-6. 4 et seq., as amended., provides, basically, a 
non-contributory pension to all justices of the Supreme Court and. 
judges of the Superior Court; contributions of 10% are required. 
on salary increases after July 1, 1965. 

A pension of three-fourths of final salary is payable if the judge: 

(a) Has had. at least 10 years of judicial service and has 
attained age 70, or 

(b) Is determined by the Governor, on medical ad.vice, to 
be permanently disabled.,_ or 

(c) Has served at least 15 years continuously and in the 
aggregate as a member of the Supreme, Superior or 
County Court or as a member of the Senate or General 
Assembly (the last l O of such 15 years have been served 
in the Supreme or Superior Courts or as an Advisory 
Master to the Superior Court) and has attained 65 years 
of age, or 

(d) Has served at least 25 years in certain judicial offices 
and has attained 60 years of age. 

In the event of death before or after retirement, the judge I s widow 
will be entitled. to receive an annual pension of 25% of the judge's 

salary. 

These payments are made by the Central Pension Fund. 

1 /1 /67, TL #24 



NON-CONTRIBUTORY PENSION LEGISLATION 
OTHER NON-CONTRIBUTORY ACTS 

97. 21 COUNTY COURT JUDGES - N. J. R. S. 2A:3-21. 1 et seq. provides 
a pension of one-half of final salary to any judge of a County Court who; 

(a) Has served ten years successively as a judge of a County 
Court and has attained 70 years of age, or , 

(b) Has served five years successively as a County Court judge 
and as a member of either or both Houses of the Legislature 
and has attained 70 years of age, or 

(c) Has served five years as a County Court judge and at least 
ten years successively as a judge of a County Court or County 
District Court and has attained 70 years of age, or 

- (d) ls determined by the Governor, on medical advice, to be 
permanently disabled, or 

(e) Has served at least one full term and 4/ 5 of a second term 
and who was disabled as a result of an injury in connection 
with the performance of his judicial duties. 

Election of the benefits of this legislation had to be made by County 
Court judges by August 11, 1963, or within 30 days of the date the 
judge became eligible for member ship in a pension system. 

The s,e payments are made by the Central Pension Fund. 

97. 22 WIDOWS OF COUNTY COURT JUDGES - N.J.R.S. 2A:3-21. 4 et seq. 
provides an annual pension of 25% of the judge's salary at death or re­
tirement if the judge elected this coverage in accordance with N. J. R. S. 
2A:3-21. 8 in lieu of the benefits of a pension system. 

These payments are made by the Central Pension Fund.. 

97. 23 STANDING MASTER - N. J.R.S. 43:6-6. 23 and 6. 25 provide a pension 
of one-half of final salary to any Standing Master who; 

(a) Served in such position an aggregate of at least 10 years 
and has attained. age 70, or 

(b) ls determined by the Governor, on medical advice, to be 
permanently disabled. 

In the event of death before or after retirement, the widow of the 

Standing Master will be entitled to receive an annual pension of 25% 
of the judge I s salary. 

These payments are made by the Central Pension Fund. 
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NON-CONTRIBUTORY PENSION LEGISLATION 
OTHER NON-CONTRIBUTORY ACTS 

97. 24 FORMER CHIEF JUSTICE - N. J. R. S. 43:6-6. 27 provides 
a pension of one-half of final salary to any former Chief 
Justice of the old Supreme Court who served at least 10 
years in such position prior to September 15, 1948, and 
shall have attained 70 years of age. 

In the event of death of the former Chief Justice, his widow 
will be entitled to receive an annual pension of 25% of the 
judge's salary. 

These payments are made by the Central Pension Fund. 

97.25 WIDOWS OF CERTAIN JUDICIAL OFFICERS - N.J.R.S. 
43: 6-6. 8 provides a pension of one-fourth of final salary 
to the widows of certain judicial officers; N.J.R.S. 43:6-6.12 
provides an annual pension of $4, 500 to the widows of certain 
Vice-Chancellors. 

These payments are made by the Central Pension Fund. 

97. 3 FULL-TIME DISTRICT COURT JUDGES (RETIRED AS OF 
MAY 20, 1949) - N. J. R. S. 43:9-25, et seq. provides a 
pension of one -half of final salary to a former full-time 
District Court judge who retired at age 79 after 36 years 
of service. 

97. 4 JUDGE, COMMON PLEAS COURT IN FIRST CLASS COUNTY 
(RETIRED AS OF MAY 20, 1949) - N. J. R. S. 43:9-24 provides, 
to a judge of the Court of Common Pleas in a first class county 
who retired. after 27 years of service, a pension of $8, 000 per 
year. 

97.5 FORMER JUDICIAL OFFICERS IN SECOND CLASS COUNTIES -
N.J.R.S. 43:9-27.1 provides for the payment of a pension, at 
the discretion of the governing body of the county, of one-half of 
final salary to any former judicial officer, more than 67 years 
old, who has served. as a judge of the Criminal Judicial District 
Court, of the Court of Common Pleas and. of the County Court in 
any county of the second class for a period. in excess of 17 years 

in the aggregate. 
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NON-CONTRIBUTORY PENSION LEGISLATION 
OTHER NON-CONTRIBUTORY ACTS 

97.6 CERTAIN PUBLIC OFFICERS IN FIRST CLASS COUNTIES -
N. J. R. S. 43: 9-2 7. 2 provides for the payment of a pension of 
one-half of salary in the last year of service, at the discretion 
of the governing body of the county, after 20 years service in 
the county including not less than 15 years as a judge of the 
Court of Common Pleas and on attainment of age 75. 

The county treasurer will make payment semi-monthly in the 
same manner as other county pensions are paid.. 

97. 7 WIDOWS OF GOVERNORS - N. J. R. S. 43:8-2 provides a pension 
of $2, 500 per year to the widow of any Governor of the State. 

These payments are made by the Central Pension Fund.. 

97. 8 BLIND VETERANS - N. J. R. S. 38: 18-1, et seq. provides for 
the payment of a pension of $500 per year to any veteran who is 
totally blind as a result of his military service. 

97.9 

These payments are made by the Central Pension Fund. 

DISABLED VETERANS - N. J. R. S. 38: 18A-1, et seq. provides 
for the payment of a pension of $500 per year to any veteran who 
is disabled, in the following manner, as a result of his military 
service: 

(a) Quadriplegia- -Permanent paralysis of both arms and 
lower extremities. 

(b) Paraplegia- -Permanent paralysis of both legs and lower 
parts of the body. 

(c) Osteochondritis--Permanent loss of use of both legs. 

(d) Hemiplegia--Permanent paralysis of one leg and one arm, 
or either side of the body resulting from injury to spiD:al 
cord, skeletal structure, or brain. 

(e) Amputation--Both hands, both feet, or one hand and one foot. 

(£) Multiple Sclerosis- -Lost use of both feet or· both legs. 

These payments are made by the Central Pension Fund. 
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NON -CONTRIBUTORY PENSION LEGISLATION 
OTHER NON-CONTRIBUTORY ACTS 

98. l OVERSEERS AND DEPUTY OVERSEERS OF THE POOR 
(RETIRED BtFORE JANUARY 2, 1964) - N. J.R.S. 43:12-28. 4 
provided that the governing body of any municipality could grant 
an annual pension not exceeding $1, 000 to- a person 75 years of 
age, or older, who had served the municipality as overseer or 
deputy overseer of the poor for at least 20 years provided he was 
not entitled to receive any other New Jersey public pension, and 
further provided, that application for the pension was made to 
the municipality prior to November 17, 1964. 

The payment of such pensions shall be provided for in the budget 
of the employer granting the pension. 

98. 2 EMPLOYEES WHO SERVED IN GENERAL ASSEMBLY, AS 
COUNTY PROSECUTOR AND AS ELECTED OR APPOINTED 
CITY OFFICIAL AND THEIR WIDOWS - N.J.R.S. 43:12-1.12 
provides that any employee, at least age 70, and. who served as 
a member of the General Assembly and. as a county prosecutor 
and as an elected or appointed. city official for at least 36 years 
shall receive a pension of not less than three·-fourths of final 
salary from his last employer. 

Widows of such active or retired employees receive a pension 
of one -half of the employee I s final salary at death or retirement. 

Any such pension for retired. employee or his widow is in lieu of 
pension and. insurance benefits from any New Jersey public retire­
ment system. 

The payment of such pensions shall be provided for in the budget 
of the employer granting the pension. 
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98.3 

NON-CONTRIBUTORY PENSION LEGISLATION 
OTHER NON-CONTRIBUTORY ACTS 

DEPENDENTS OF COONTY AND MUNICIPAL POLICE AND 
FIREMEN KILLED IN THE LINE OF DUTY - N.J.R.S. 40:11-22 
provides that the governing body of any county or municipality may, 
by resolution or ordinance, provide for the payment of a pension to 
the widow and minor children of a uniformed. member of a county 
police or park police department or of a municipal fire, police or 
park police department, who was killed in the p~_rformance of duty. 
The pension shall not exceed the difference between (a) his salary 
at death or $4, 000, whichever is lower, and (b) the sum of the 
aggregate benefits payable to the widow and minor children under 
any law of this State or of the United States. The pension shall be 
paid to the widow and minor children, or to the minor child or 
children if he leaves no widow, or to such minor child or children 
after the d.ea th of such wi d.ow. 

This pension may be granted. only to the dependent survivors of 
those so killed subsequent to January 1, 1956. 

The governing body shall make provision in its bud.get.for the pay­
ment of such pension. The amount may be altered. or terminated at 
any time upon review of the governing body. 

98.4 WIDOWS OR CHILDREN OF VOLUNTEER FIREMEN - N.J.R.S. 
43:12-28. 1, et seq., as amended., provides that the governing body 
of any municipality served by a volunteer fire ,company may, by 
resolution, provide for the payment of a pension to the widow or 
minor children of a volunteer fireman who died. as a result of in­
juries sustained in the course of his performance of duty. The 
pension shall not exceed. the sum of $2, 500 per year and. shall be 
paid. to the widow, or to the minor child. or children if he leaves 
no widow, or to such minor child or children after the death of 
such widow. 

The payment of such pensions shall be provided. for in the bud.get 
of the employer granting the pension. 
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SUPPLEMENTAL VARIABLE ANNUITY 
PROGRAM 

100. INTRODUCTION - On July 1, 1963, Chapter 123, P. L. 
1963 was approved, establishing the Supplemental Annuity 
Collective Trust of New Jersey. This legislation permits 
active members of the several retirement ~ystems which 
are administered by the State of New Jersey to make volun­
tary additional contributions through their retirement systems 
to purchase variable retirement annuities to supplement the 
guaranteed benefits which are provided by their basic retire­
ment systems. The program was designed. to assist public 
employees in New Jersey in resolving a problem which most 
people face after retirement - the decline in the purchasing 
power of their fixed retirement income. 

100. 1 DEVELOPMENT OF THE PROGRAM - In the decade 1952-62, 
New Jersey took several steps to aid its public employees in 
finding a solution to this problem. The benefit structures of 
the Public Employees' Retirement System and the Teachers• 
Pension and Annuity Fund were revised from money purchase 
plans to guaranteed. benefit plans which were based on final 
salaries. A benefit which is based on final salaries, invariably 
the highest that an employee receives during the entire period 
of his active employment, provides a retirement benefit that 
bears a close relationship to final salaries and, to this extent, 
takes cognizance of the inflation which occurre9. during the years 
of his active employment. The 212 local police and fire retire -
ment systems were consolidated. in 1953 and substantial additional 
contributions from local employers and the State have been 
required. to fund the liabilities of this guaranteed. benefit program. 

In 1955 the Public Employees• Retirement System and the 
Teachers' Pension and Annuity Fund were integrated. with 
Social Security. Integration, in addition to providing. improved 
benefits for· dependents and survivors and permitting life in­
surance coverage for members of the retirement systems, 
provided another hedge against inflation. Increases in Federal 
Social Securi~y benefits accrue to the benefit of the retiring mem­
ber in addition to the guaranteed benefit of his basic retirement 
system. Political and. economic pressures will undoubtedly lead 
to further increases in Social Security benefits and all members 
of the integrated. retirement systems will benefit from these 
increases. 
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SUPPLEMENTAL VARIABLE ANNUITY 
PROGRAM 

Public employees in New Jersey who retired before integration 
of the major retirement systems with Social Security have not 
been overlooked. On several occasions legislation has provided 
increased retirement benefits to employees who retired before 
1955. 

Improvements in retirement programs in the last decade have 
caused a tremendous increase in the cost of pensions for the State 
of New Jersey and local employers in the State. 

Why do pensions cost so much? Assuming a 4% interest rate and, 
on the basis of mortality tables which are used by the Teachers' 
Pension and Annuity Fund, $15,831.60 must be provided for a 
female teacher who retires at 60 years of age on a benefit of $.100 

. . 

a- month for the remainder of her life. Of course, had she continued 
·inactive employment until age 65, $14,000 would have been required 
and $12, 000 had she continued in active employment until age 70. 
These amounts clearly illustrate that a very substantial sum is re-

. quired at retirement in order to provide the retiring member with 
even a very modest retirement income. In order to provide these 
monies it is necessary that the combined contributions or savings 
by the employer and the employee must be steady and must be spread 
over a prolonged. period of time. If contributions can be invested in 
fixed income securities at an attractive rate of interest, it is obvious 
that less contributions will •be required.. If contributions can be. in­
vested in equity securities which may reasonably be expected to 
appreciate over a long period of time, still less contributions are 
-required to provide the same annuity. On the basis of this consideration 
the Supplemental Variable Annuity program was developed for public 
employees in the State of New Jersey.-

100. 2 VARIABLE ANNUITY PROGRAM - The legislation which created the 
Supplemental Annuity Collective Trust provided that public employees 
could purchase either a variable annuity or a fixed annuity. However, 
when the Division of Pensions circularized. public employees in the 
State, it found that t~e great majority preferred a variable annuity to 
supplement the ·fixed benefit of their basic retirement system even 
though the concept of a variable annuity was entirely new to many of 
them. It was therefore decided to offer only a variable annuity. 
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SUPPLEMENTAL VARIABLE ANNUITY 
PROGRAM 

There are two phases in the variable annuity program: the 
pay-in phase (contributions) and the pay-out phase (annuity). 
A long range program that covers th_e working lifetime of a 
inember, as well as his years of retirement, makes the 
variable annuity program effective and reduces the hazards 
and uncertainty of investment in equity securities. The in­
vestment in common stocks over a long period of time tends 
to avoid the unfavorable results of short-term fluctuations in 
the value of equity securities. It permits "dollar averaging" 
in the purchase of equity securities with more shares being 
purchased at low pr ices than at high prices. In the purchase 
of common stocks for the Supplemental Variable Annuity pro­
gram, participants are not "playing the market", they are 
dollar averaging. 

Each participant should realize, however, that there are risks 
in the purchase of any variable annuity. Altho'..lgh past experience 
is our best guide, there is no guarantee that a variable annuity 
will provide more retirement dollars than would a fixed annuity, 
even in a period of rising prices. After retirement there will 
certainly be months and years in which the benefit from the 
variable annuity will provide less income than it would in some 
previous months even though the benefit is greater than would 
have been derived from a fixed annuity. A decline in the monthly 
benefit can be disturbing unless the retired member has prepared 
himself to accept temporary decreases, as well as increases, in 
monthly dollar benefits. 

All members of the State administered retirement systems 
were asked if they wished to enroll in the Supplemental Variable 
Annuity program and more than 13,000 public employees indi­
cated that they wanted to participate. On May 12, 1964, the 
Supplemental Annuity Council determined that the Supplemental 
Variable Annuity program would be inaugurated on July 1, 1964 
and payroll deductions began on that date. 

Any member of a State admihistered retirement system may 
enroll in the program as of the beginning of any calendar quarter 
by submitting a completed enrollment application form through 
his employer to the Division of Pensions. 
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SUPPLEMENTAL VARIABLE ANNUITY 
PROGRAM 

101 ADMINISTRATIVE PROCEDURES FOR THE SUPPLEMENT AL 
VARIABLE ANNUITY PROGRAM· The following sections 
de scribe the plan available to all eligible members. Sections 
105-109 describe the tax sheltered. annuity approach available 
only to certain members. 

101. 1 ELIGIBILITY - Any active member of the following retirement 
systems may enroll in the program at the beginning of any calendar 
quarter: Public Employees' Retirement System, Teachers' Pension. 
and Annuity Fund, Police and Firemen I s Retirement System, Con­
solidated. Police and Firemen's Pension Fund, Prison Officers• 
Pension Fund and the State Police Retirement System. 

101. 2 ADMINISTRATION - A council consi_sting of the State Treasurer, 
the Commissioner of Banking and Insurance and the State Budget 
birector is responsible for the control and management of the 
Supplemental Variable Annuity program. The Attorney General 
is the legal advisor and an independent actuary will periodically 
review its operations. All costs of administration will be borne 
by the State of New Jersey. The records of the program will be 
audited by the Department of Banking and Insurance and the State 
Auditor. 

101. 3 INVEST MEN TS - Contributions to the Supplemental Variable 
Annuity shall be invested. principally in common stocks and 
other equity securities. Income including gains or losses on 
the sale -of securities and increases or decreases in the market 
value of investments will be distributed to all participants and 
annuitants at least once each calendar quarter. The State In­
vestment Council through the Division of Investment of the State 
of New Jersey will recommend. the purchase or sale of securities 
for approval by the Supplemental Annuity Council. 

101. 4 ENROLLMENT -

a. Any member of~ State administered. retirement system may 
enroll in the Supplemental Annuity program at any time by 
completing a Supplemental Annuity enrollment application form. 
Enrollment will be effective only at the beginning of a calendar 
quarter except: 
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1. 10 month employees of boards of education may 
enroll as of September 1, at the beginning of the 
school term. 

2. New members of a State retirement system may 
enroll in the Supplemental Variable Annuity on 
their date of enrollment in the retirement system. 

b. If employees wish to enroll in the Supplemental Annuity 
program, employers should promptly send the completed 
enrollment applications {section l 04. 4) to the Supplemental 
Annuity program in the Division of Pensions. No employer 
shall begin payroll deductions for the Supplemental Variable 
Annuity program for any employee until the employer has 
received a certification of deductions (section 104.1) for 
the program from the Division of Pensions. 

102. 1 CONTRIBUTIONS -

a. Participants may contribute 1 to l Oo/o oi base salary through 
payroll deductions; in order to facilitate administration no 
fractional percentage of salary will be certified. 

b. Contributions shall be in full dollar amounts {no cents) per 
calendar quarter rounded. to the nearest dollar {$ • 50 and 
_over rounded to the next higher dollar). 

c. Contributions will be calculated on the base salary on which 
pension contributions are determined. 

d. Participants may discontinue contributions, or alter their 
percentage of contributions to the Supplemental Variable 
Annuity program as of the beginning of any calendar quarter. 
If the employee wishes to effect either of these changes, he 
should ·complete the "Application for Change of Contribution 
Rate" form (section 104. 6) and submit it to the Division of 
Pensions through his employer at least 30 days prior to the 
start of the quarter. No employer is authorized to make any 
change in percentage of contributions or to discontinue con­
tributions for any member until he has received a certification 
to that effect from the Division of Pensions. 
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e. A participant who has authorized payroll deductions may also 
make lump -sum contributions in the third month of a ·calendar 
quarter by direct payment on a "Personal Contributions'' form 
(section 104. 7) in full dollar amounts of not less than $50. How­
ever, no participant may contribute more than 10% of his base 
salary by payroll deductions and lump sum payments combined, 
in any one year. 

£. Contributions to the Supplemental Variable Annuity program 
will cease at retirement, death, or on termination of mem- · 
bership in a State retirement program; for this purpose, the 
term "retirement" includes all-types of retireme·nt including 
service, early, vesting and disability retirement. An inactive 
member of a retirement system will remain in the Supplemental 
Annuity program as an inactive .member but he may not make 
contributions to the Supplemental Annuity program during the 
inactive period. 

102. 2 REMITTANCE AND REPORTING OF CONTRIBUTIONS -

a. Employers will remit Supplemental Variable Annuity contri­
butions monthly to the Division of Pensions on a revised. 
"Monthly Transmittal of Contributions" form (section 104. 2) 
for the first 2 months of each calendar quarter. Remittances 
for the third month of each quarter will be remitted on a 
quarterly transmittal form as explained below. Remittances 
should be made payable to the retirement system, Supplemental 
Annuity; for example, "Public Employees' Retirement System, 
Supplemental Annuity, 11 and are due in the Division of Pensions 
by the 15th of the following month, e.g. payroll deductions in 
January are due February 15th, along with all other pension 
deductions. 

b. Quarterly contributions will be projected in a new column on 
the Quarterly Report of Contributions. The quarterly report 
will indicate the percentage rate for the appropriate individuals 
and also the projected. quarterly dollar contributions based on 
the application of the percentage rate to the quarterly base 
salary. Contributions for the third month of each calendar 
quarter will be remitted. with the revised "Quarterly Transmittal 
of Contributions" form (section 104. 3) and the Quarterly Report 
of Contributions. Employers are asked to reconcile the amount 
of all remittances for the quarter with the total Supplemental 

· Annuity contributions shown on the Quarterly Report of Contri­
butions, as they do for all other pension deductions. 
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102. 3 ANNUAL.STATEMENT TO PARTICIPANTS - Each participant 
in the Supplemental Variable Annuity program will receive an 
annual statement of his accumulation account during active 
membership showing:_ 

a. The total dollar amount of his contributions to the program 
for the current year and the entire period of his participati'on. 

b. The value of his account as of the date of the statement. This 
amount will reflect his share of income including gains or 
losses and appreciation or depreciation in the market value 
of the underlying assets of the program to the date of the 
statement. 

c. The total number of equity units credited to his accumulation 
account. 

103. 1 RETIREMENT -

a. At retirement from a State retirement system a participant 
shall be paid a variable life annuity unless he files a written 
application prior to retirement requesting one of the following: 

1. A single cash payment of the value of his account at the 
close of the month of retirement or 

Z. The actuarial equivalent as a lesser annuity for life with 
the provision that: 

(a) In the event of the death of the retirant prior to 
the expiration of 5 years from the effective date 
of the annuity, the annuity will be continued to a 
designated beneficiary for the remainder of the 
5 year period. 

(b) Same as (a) above except for 10 years from 
effective date of annuity. 

(c) Upon the death of the retirant the same variable 
annuity shall be paid, for life, to such person as 
shall be nominated by written designation duly 
acknowledged and filed with the Council at the 
time of his retirement. 
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( d) Same as ( c) above except beneficiary will receive 
1 / 2 of retirant I s variable annuity. 

b. A separate retirement application form must be filed for a 
Supplemental Variable Annuity benefit. 

c. No monthly annuity of less than $10 can be paid; a single cash 
payment will be paid to the retiring member or to his beneficiary, 
as appropriate, in lieu of a monthly annuity. 

103. 2 DEATH BEFORE RETIREMENT -. 

a. If a participant dies before retirement a lump sum payment 
equal to the value of his accoun~ on the last day of the month 
of his death will be paid to his designated beneficiary or to 
his estate if his beneficiary predeceased him or he did not 
name a specific beneficiary. 

· b. However, if the participant's designated beneficiary is a 
natural person, the beneficiary may elect, in lieu of a lump 
sum payment, an annuity under any of the methods of settle -
ment which a retirant would be eligible to receive, as detailed. 
in "Retirement" above. 

c. The primary and contingent beneficiary of active participants 
in the Supplemental Variable Annuity program shall be the same 
as were designated for the return of accumulated contributions 
in the basic retirement system unless otherwise specifically 
designated. In those retirement systems which do not provide 
the return of accumulated contributions on the death of a mem­
ber, a participant in the Supplemental Annuity program should 
designate a primary and contingent beneficiary on a "De.signation 
of Beneficiary" form (section 104. 5) for this purpose. This same 
form should be used if a change in beneficiary is de sired. 

d.. A separate application for death benefits must be filed by a 
beneficiary on the death of a participant for Supplemental 
Variable Annuity benefits. 
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103. 3 WITHDRAWAL -

a. Withdrawal is not permitted unless: 

1. Membership in the bas'ic State administered retirement 
system is terminated, or 

2. The participant's account is less than $100. 

b. Upon withdrawal from a basic State retireme~t system, 
withdrawal from the Supplemental Variable Annuity program 
is required. See section 104. 8. 

c. The amount paid on withdrawal is the value of the participant's 
account as of the end of the month of termination. 
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104. 1 CERTIFICATION OF DEDUCTIONS 
yp.10.21.764 

NAME 

MEMBERSHIP Nt.:MBER 

ACCUMULATED BASE SALARY 

SALARY THIS QUARTER 
FULL PENSION RATE 
PENSION DEDUCTION 
SUPPLEMENTAL VARIABLE ANNUITY 
CONTRIBUTORY INSURANCE EFFECTIVE 
INSURABILITY REQUIRED 

DATE OF BIRTH 

DATE OF ENROLLMENT 

MONTHS OF PRIOR SERVICE 

ENROLLED AS: 

NUMBER 
OF 
PAYMENTS 

.AMOCNT 
PER 
PAYMENT 

TOTAL 
AMOt.:NT 

State of New Jersey 
DEPARTMENT OF THE TREASURY 

DIVISION OF . PENSIONS 

P. 0. BOX #2058 
TRENTON, N. J. 08625 

·CERTIFICATION OF PAYROLL DEDUCTIONS 

ALL DEDUCTIONS BEGIN 

BACK 
DEDUCTION 
SCHEDU;l.,E 

ARREARS 
SCHEDULE 

LOAN 
SCHEDULE 

Certified for the Retirement System by the Division of Pensions-. ________ (SEE INSTRUCTIONS. ON REVERSE SI 

I 04. 2 MONTHLY TRANSMITTAL OF CONTRISUTIONS (green colored) 

T .50-54-1166 TEACHERS' PENSION AND ANNUITY FUND 
STATE OF NEW JERSEY 

MONTHLY TRANS.MITTAL OF CONTRIBUTIONS 

Box 2058 
Tr4!nton, N.J. 0862S 

(IHCLUDIHG CONTRIBUTORY LIFE IHSURAHCE, SUPPLEMEHTAL AHHUITY .I. TAX SHELTERED AHH.UITY) 

For the month of ___________ , 19 __ , District Code ____________ _ 

School District -------------....-----, County of --------------­
(1) Contribution for al I PENSION DEDUCTIONS (Including Loan, Arrears & Boele Deduction Payments): 

Check Number __ _;. ______ Date of Check --------. Amount $ ........ · --··· ... ·---··•····- .. . 

(2) Contribution for CONTRIBUTORY LIFE INSURANCE .only: 
, Check Number _________ Date of Check ________ Amount S =;·-;-;::;":.=.--· .-.. -.-=~.-..... _ .... ··-•· -·· 

(3) Con-tribution for SUPPLEMENT AL ANNUITY PROGRAM only: 
Check Number _________ Date of Check _______ . Amount S :_·-··•-=---~~=--•-·• ..... -

4) Contribution for TAX SHELTERED SUPPLEMENT AL ANNUITY PROGRAM only-: 

Check Number _________ Date of Check ________ Amount S 
:::-=-:,,-~-:-·.s.==•:c:.-... ----··--·---·-·-- ·- ·-

DATE SIGNATURE OF CHIEF FISCAL OFFICER 

READ INSTRUCTIONS OM BACK BEFORE COMPLETING FORM 
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104. 3 QUARTERLY TRANSMITTAL OF CONTRlBUTIONS (green colored) 
T -50-56-1166 

TEACHERS' PENSION AND ANNUITY FUND 
ST A Tf OF NEW JERSEY 

QUARTERLY TRANSMITTAL OF CONTRIBUTIONS 

Box 2058 
Trenton, N.J. 08625 

(INCLUDING CONTRIBUTORY LIFE INSURANCE, SUPPLEMENTAL ANNUITY & TAX SHELTERED ANNUITY) 

For the quarter ending-------------, 196 ___ , District Code __________ _ 

School District--------------------,-, County of _____________ _ 

Contributions for all PENSION DEDUCTIONS (Including Loan, Arrears & Sack D•duction Poym•nts}: 

1. Total Deductions (Total of Column 16 on Quarterly Report of Contributions) $ ____________ _ 

Less payments remitted with Forms T-50-54-1166: 

2. First month of quarter $ __________ _ 

3. Second month of quarter 
4. Total ( Line 2 plus Line 3) 

5. Balance payable to Fund-check enclosed (Line 1 minus Line 4) $ ==-· =. =-=========-·· .. ,-:-:-:-:-..:.~-: 

6. Check Number __________ Date of Check ___________ _ 
=~=========-=-=---=--=-=--;_::,-:: .. _=-=-=-=======================-··--·-·---· . 

Contributions for CONTRIBUTORY LIFE INSURANCE only: 

7. Total contributions for the quarter (Total of Column 17 Block H) 

Less payments remitted with Forms T-50-54-1166: 

8. First month of quarter $ ___________ _ 

9. Second month of quarter 
10. Total (Line 8 plus Line 9) 

11. Balance payable to Fund-check en2losed ( Line 7 minus Line 10) s ==========-. - •·- -
12. Check Number __________ Date of Check __________ _ 

Contributions for SUPPLEMENTAL ANNUITY PROGRAM~ 
13. Total contributions for the quarter (Total of Column 18 Block 1) 

Less payments remitted with Forms T-50-54-1166: 

14. First month of quarter $ ____________ _ 

15. Second month of quarter 

16. Total (Line 14 plus Line 15) 

17. Balance payable to Fund-check enclosed (Line 13 minus Line 16) 

s 

$ 

18. Check Number __________ Date of Check ___________ _ 

Contributions for TAX SHELTERED SUPPLEMENTAL ANNUITY PROGRAM only: 
19. To.tal contributions for the quarter (Total of Column 18 Block]) S _______________ _ 

Less payments remitted with Forms T-50-54-1166: 
20. First month of quarter $ ___________ _ 

21. Second month of quarter 
22. Total (Line 20 plus Line 21) 

23. Balance payable to Fund-check enclosed ( Line 19 minus Line 22) s 
24. Check Number __________ Date of Check __________ _ 

DATE SIGNATURE OF CHIEF FISCAL OFFICER 

READ INSTRUCTIONS ON BACK BEFORE COMPLETING FORM 

7-1-66, TL#20 



104. 4 ENROLLMENT APPLICATION (Blue Colored) 

S-88-31-466 STATE OF NEW JERSEY - DIVISION OF PENSIONS 

SUPPLEMENT AL ANNUITY COLLECTIVE TRUST 

ENROLLMENT APPLICATION . 

P.O. BOX 2058 
. TRENTON, N.J. . 08625 

SYMBOL 

Part I Please Print or Type: 

Do Not Write In This Box 
REGISTRATION NO. 

I. Name: --------------------------.,..,~------Last First Middle Maiden Surname 

2. Address: ----------------------------~~-----------------Street City 

3. Date of Birth: -------------------------Month Day Year 
4. Sex ( ) M ( ) F 

I am a member of:-
D Public Employees' Retirement System 

D Teachers' Pension and Annuity Fund 

D Police and Firemen's Retirement System 

D Consolidated Police and Firemen's Pension Fund 

D State Police Retirement System 

D -Prison Officer's Pension Fund 

My Membership Number in the above Retirement System is ________________ _ 

I hereby apply for enrollment in the SUPPLEMENT AL ANNUITY COLLECTIVE TRUST and authorize payroll deductions 

of ____ % (Rates may &e only whole percentages i.e. 1%, 2%, 3%, etc. up to 10%, the Maximum Allowable) to purch·ase -a 

SUPPLEMENTAL VARIABLE ANNUITY. 

DESIGNATION OF BENEFICI lRY 

I hereby nominate: ___________________________ relationship __________ _ 

address _______________________________ birth-date ____________ _ 

as the beneficiary who shall receive payment of any and all amounts due or to become due upon my death, IF LIVING; 
OTHERWISE TO 

____________ -......._ ____________________ relationship ___________ _ 

address _______________________________ birth-date ____________ _ 

In the absence of a specific request, if multiple beneficiaries are named the following shall apply; "Share & share alike, survivor . 
or survivors". 

The benefit will be paid in a single cash payment. 1/ the beneficiary is a natural person, however, he may elect to receive the 
benefit as an annuity under one of the available options. 

Date ------'------------ Signature of Applicant --------------------------

Part II Certification of Employing Agency 
I certify that the applicant has correctly indicated the name and membership number of his retirement system and that his 

annual base salary is I ____________ _ 
State E~ployees On y 

Payroll No. Employee No. 

Signature of Certifying Agency Employing A.gene~ County Date 

PLEASE SEE REVERSE SIDE 
7-1-66, TL #20 



104. 5 DESIGNATION OF BENEFICIARY FORM (blue colored) 

STATE OF NEW JERSEY - DIVISION OF PENSIONS P.O. BOX 2058 

SUPPLEMENTAL ANNUITY COLLECTIVE TRUST TRENTON, N .. J. 08625 

DESIGNATION OF BENEFICIARY 

(See information printed on revnse side before· completing this form) · 

THIS FORM SUPERSEDES ALL PRIOR DESIGNATIONS OF BENEFICIARIES 
FOR THE SUPPLEMENTAL ANNUITY _COLLECTIVE TRUST OF NEW JERSEY 

This form applies only to the Supplemental Annuity Collective Trust of New Jersey. 
If yau wish to change your beneficiary in your basic retirement system you 1'1WISt write 
to the retirement system for an at,pn,priate foqn. 

I, -------------------------
<PRINT FULL NAME) 

(RETIREMENT SYSTEM) 

------------, a member of 
(MAIDEN SURNAME) 

------------ hereby nominate: 
(MEMBERSHIP NUMBER) 

-------------------------- relationship ________________ _ 

address ____________________________ birth-date _________ _ 

as the beneficiary who shall receive payment of any and all amounts due or to become due upon my death, IF LIVING; 
OTHER WISE TO 

--------------------------relationship 

address ---------------------------- birth-date __________ _ 

In the absence of a specific request, if multiple beneficiaries are named the following shall apply; "Share & share alike, 
survivor or survivors". 

The benefit will be paid in a single cash payment. If the beneficiary is a natural person, however, he may elect to receiv~ 
the benefit as an annuity under one of the available options. 

THIS FORM MUST BE NOTARIZED 

SWORN AND SUBSCRIBED BEFORE ME THIS 

-----.-JJAYOF'--------------19--• 

(NOTARY PUBLIC) 

) 1/'/ihavepn J of. icial seal, 
) A 'fix it. 

· FILE FORM IN DUPLICATE 

(DATE) 

(SIGNATURE OF PARTICIPANT) 

(STREET ADDRESS OF' PARTICIPANT) 

(CITY) (STATE) 

7-1-66, TL#20 



104.6 
S-88-30-466 

APPLICATION FOR CHANGE OF CONTRIBUTION RATE (Blue Colored) 
P .0. BOX 2058 

ST ATE OF NEW JERSEY - DIVISION OF PENSIONS 

SUPPLEMENT AL ANNUITY COLLECTIVE TRUST 

APPUCATION FOR CHANGE OF CONTRIBUTION RATE 

TRENTON, N.J. 08625 

Please change my rate of contribution to the SUPPLEMENT AL VARIABLE ANNUITY as follows:­

(Rotes may be only whole percent~ges i.e. 1%, 2%, 3%, etc. up to 10%) 

INCREASE from _____ % to ------% 

DECREASE from _____ % to ------% 

DISCONTINUE contributions • 

· Changes are effective only at the beginning of a calendar quarter and on certification from the Division 
of Pensions .. This application should be filed at least 30 days in advance of the calendar quarter in which changt".is 
requested. 

List name of employer (If more than one list all) 

PLEASE PRINT NAME 

BASIC RETIREMENT SYSTEM 

MEMBERSHI.P NUMBER IN BASIC 
RETIREMENT SYSTEM 

R.eceincl by SACT 

IBM certiflcatiop 

7-1-66,.TL #20 

Date 

Date 

SIGNATURE OF' PARTICIPANT 

ADDRESS OF' PARTICIPANT 

FOR use OF DIVISION OF PENSIONS ONLY 

Processed by Date 

BY-----------



. 104. 7 PERSONAL CONTRIBUTION FORM 
S-88-9-664 P.O. BOX 20S8 

ST ATE OF NEW JERSEY - DIVISION OF PENSIONS 

SUPPLEMENTAL ANNUITY COLLECTIVE TRUST 

PERSONAL CONTRIBUTION FORM 

TRENTON, N.J. 08625 

Participants who are contrjbuting through payrol I deductions moy also make lump sum contributions 
in the last month of any calendar quarter in dollar amounts of $50.00 or more. However, no participant 
may contribute in excess of 10% of his base salary by lump sum contributions and payroll deducti'ons 
combined in any year. · 

············--···-----·····-····-··---····--·-··-··-··-···-··----------· 
Make all checks payable to (Name of your system), Supplemental Annuity for example - Teachers• 
Pension and Annuity Fund, Supplemental Annuity. 

I, _______________________ , membership no. ________ _ 
PLEASE PRINT NAME 

of----------------------------------, forward 
RETIREMENT SYSTEM 

herewith by D Check D Money Order the sum of S __________ to be credited to 

my account with the Supplemental Annuity Collective Trust of New Jersey. 

SIGNATURE 

HOME ADDRESS 

. We will aclt.nowledge receipt of-this payment and send you another PERSONAL CONTRIBUTION FORM 

for future lump sum payments to the Supplemental Annuity Collective Trust of New Jersey. 

FOR USE OF DIVISION OF PENSIONS ONLY 

Received by cash receipts:• Amount I _________ _ 

Date ________ cesh receipt 11 _______ _ 

7-1-66, TL #20 



I 04. 8 APPLICATION FOR WITHDRAW AL (blue colored) 

S-88-32-466 STATE OF NEW JERSEY· DIVISION OF PENSIONS 

SUPPLEMENl AL ANNUITY COLLECTIVE TRUST 

APPLICATION FOR WITHD~AWAL 

OF 

P .0. BOX 2058 
TRENTON, N.J. 08625 

CONTRIBUTIONS TO SUPPLEMENTAL ANNUITY COLLECTIVE TRUST 

Part I Please Print or Typ•: 

1. Name: ---------------------------..--------Last First Middle ---,----,--------> Maiden Surname 

2. Address: -----------...-------------------~---------------Street City 

3. Memb•r of (Check One) 

0 Public Employees' Retirement System O Teachers' Pension and Annuity Fund D Police and Firemen's Retirement System 

[J Consolidated Police and Firemen's Pension Fund D State Police Retirement System D Prison Officer's Pension Fund 

4. My Memb•rship N_umber 11 ---------------· I am t•rminating 111y m•mb•rship in th• above Pension System 
and th•r•for• r•que1t withdrawal of the value of my account in accorclance with th• provisions of Chapter 123, -P.L. 1963 ancl the 
rulH and regulations promulgatecl th•r•uncler. 

Witness: 

Signature of Witness Signature of Applicant 

· Address of Witness (Please Print) Address to which check is to be maJ.led (Pleastt Print) 

Date Date 

Part II General Information and Regulations 

Inasmuch as· withdrawal from this Trust is contingent upon withdrawal from your basic retirement system, you will receive 

payment from the Trust after your withdrawal from the basic retirement system has been processed. 

The withdrawal value of your account shall be determined as of the close of the month in which the completed application 
for withdrawal from your basic r_etirement system is received by the Division of Pensions or the date ·of termination of employment 
covered by the basic retirement system, whichever is later. 

DO NOT WRITE IN THIS SPACE • FOR DIVISION USE ONL y 

7-1-66, TL#20 



.104. 9 RETIREMENT APPLICATION (Blue Colored) 
S-88-35-766 P.O. BOX 2058 

STATE OF NEW JERSEY. DIVISION OF PENSIONS 

SUPPLEMENT AL ANNUITY COLLECTIVE TRUST 

APPLICATION FOR SETTLEMENT AT RET,REMENT 

TRENTON, N.J. 08625 

1. Name 2. Membership Number ___________ _ 

3. Mailing Address 

4. Birth Date 

Last First Middle 

Street City 

Month Day YeCIT 

I have filed or will Hie an Application for Retirement with the 

effective 
Retirement System 

State 

------------- 19 __ 

and hereby apply for the benefit checked below from the Supplemental Annuity Collective Trust of New Jersey. 

. 1. Variable Life Annuity [] 
2. A Single Cash Payment • 

A Variable Annuity for 

3. Five Years Certain and Life thereafter • 
4. Ten Years Certain and Life thereafter -• 
5. Equal Benefits to Me and Mr Beneficiary • 
6. My Beneficiary to Receive ½ of My Benefits • 

Designation of beneficiary for any benefits due after my death if he or she survives me, otherw.ise to the e~ecutor or 

administrator of my estate. (This designation shall apply only afte; my retirement has become effective.) 

Name of Beneficiary 
First Middle Last 

Address 
Street and Number City State 

Sex Relationship to me Birth; month - day - year 

Applicant sign here 

State of 

County of _____________ _ 

Sworn and subsc.ribed before me this 

Signature of Notary or 

__________ day of _____________ _ 
, 19 ---

· Commissioner of Deeds 

~ficial Title. _______________________ _ 

7 -1 -66, TL #20 

Please See Reverse Side 





SUPPLEMENTAL VARIABLE ANNUITY 
PROGRAM 

105. INTRODUCTION - Chapter 90, P. L. 1965, amend.ed. Chapter 
123, P. L. 1963 in ord.er to make the benefits of Section 403(b) 
of the Internal Revenue Cod.e available to eligible public em­
ployees in New Jersey. Und.er these laws the employee enters 
into a salary red.uction agreement with his employer and. the 
employer agrees to send. the amount of the reduction to the 
Supplemental Annuity Collective Trust for the purchase of a 
variable annuity. Income tax is paid only on the reduced salary 
and the funds accumulated under the Tax Sheltered. plan are free 
of tax. When the funds are withdrawn after retirement in the 
form of an annuity or lump sum, or before retirement due to 
termination of employment, they are subject to taxation as 
ordinary income. The Social Security Administration has 
announced. that for Social Security (F. I. C. A.) purposes, the 
full salary, before reduction, is to be reported for its tax 
and· benefits. The Attorney General has held. that the provi­
sions of the Teachers' Pension and Annuity Fund and the Public 
Employees I Retirement System would be unaffected. by any salary 
reduction agreement for a tax sheltered annuity. Thus, for pen­
sion and insurance purposes, base or contractual salary will be 
reported. and. employed for benefits regardless of the salary to 
be reported for income tax. 

106. ELIGIBLE EMPLOYEES - Employees of public educational 
institutions who are members of the Teachers' Pension and 

· Annuity Fund. or the Public Employees I Retirement System 
are eligible. The list of qualifying employees includes, for 
example, the superintendent of schools, principal, teacher, 
janitor, secretary, matron, clerk, maintenance man, etc. 
Also eligible are employees performing services which in­
directly involve a public educational program. This would. 
include employees of the State Department of Education and 
the staff of the State colleges and. schools. Elected. officials 
are not eligible to participate. 
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SUPPLEMENTAL VARIABLE ANNUITY 
PROGRAM 

107.1 SALARY REDUCTION AGREEMENTS - Salary reduction agree­
ments must be in the form provided. by the Supplemental Annuity 
Collective Trust ( see section 109. 1) and. must be in effect for at 
least one year. The rate of salary reduction shall be stated. as a 
percentage of base salary of from 1 % to 10%; no fractional per­
centage will be permitted. and. the actual reduction shall be in even 
dollar amounts, rounded to the nearest dollar. The sum of the 
amounts by which the employee I s salary is reduced. constitutes 
the amount which is excluded. from income. This must be within 
the exclusion allowance. Both the employer and the member should 
keep a copy of the salary reduction agreement. It is not to be sent 
to the Division of Pensions. 

107. 2 EXCLUSION ALLOWANCE AND WORKSHEET - Section 403(b) of 
the Federal Internal Revenue Code defines the exclusion allowance 
as 20% of the member's includible compensation, multiplied. by the 
number of years of service, less all other payments the State or 
the employer made to the regular pension system and less the 
amount of all previous salary reduction agreements. The l 0% 
maximum provided. under the Variable Annuity Program will per­
mit most eligible employees to take full ad.vantage of the Tax 
Sheltered. Annuity plan without subjecting themselves to additional 
Federal Income Tax. Practically everyone who is eligible will 
qualify for up to the maximum 10% reduction for their first year 
in the program. The Division of Pensions will verify that the 
·member is within his exclusion allowance in the first year when 
the Enrollment Application (see section 109. 2) is received.. 

The maximum exclusion allowance will vary each year due to 
changes in salaries and the accumulative effect of the salary 
reductions and the employer contributions of prior years. There­
fore, a new worksheet must be prepared. for each calendar year 
during which a salary reduction agreement is in effect. After the 
first year, in order to-assure that the exclusion allowance is not 
exceeded, a standard. Worksheet will be provided. to the member 
by the Division of Pensions and. the member will -be able to make 
his own calculation. A description of the items appearing on. the 
Worksheet (see section 109. 3) follows: 
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SUPPLEMENTAL VARIABLE ANNUITY 
PROGRAM 

A. Annual Salary - This is not the salary for the school 
year, but is the contractual or base salary for the 
calendar year. Since salaries change with the be -
ginning of school in July for 12-month employees and 
in September for 10-month employees, the salaries 
for the calendar year may reflect salaries at one rate 
for 6 months and at another rate for the remaining 4 or 
6 months of the calendar year. 

B. Years of Service - This can be obtained from the 
annual statement issued to the member by the 
Di vision of Pens ions. 

C. Annual Employer's Contribution - After the first 
year, this will be provided annually to the member 
by the Division of Pensions. A normal salary in­
crement is assumed in the determination of this 
figure. 

D. Salary Reduction - The percentage of salary reduc­
tion agreed upon by the employee and employer is 
applied to the annual salary as determined in A. As 
previously indicated, 10% is the maximum permitted. 

Items 1 through 9 - The steps indicated in these items should 
then be completed. In most cases the exclusion allowance will 

· be more than sufficient to permit up to the 10% salary reduction. 
If this is not the case, then the percentage of salary reduction 
should be decreased and the worksheet recalculated. until item 
D is less than item 9. If this recalculation is not made, the 
amount by which item 9 exceeds item D must be included in 
the employee I s income tax return as taxable income. 
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SUPPLEMENTAL VARIABLE ANNUITY 
PROGRAM 

107. 3 ENROLLMENT - After the eligible member has entered into 
an agreement with his employer, he must fill out the Enroll­
ment Application {see section 109. 2). The employer must 
complete Part I I, Certification of Employing Agency, and 
forward the application to the Divisioh of Pensions, Supple­
mental Annuity System. The salary reduction shall commence 
at the beginning of the calendar quarter, except: 

a. 10-month employees of Board of Education may enroll 
as of September 1. 

b. New employees may enroll at the time of enrollment 
in the basic retirement system. 

107.4 CHANGES IN RATE OF SALARY REDUCTION - Changes in the 
rate of salary reduction may be made after the first year by 
entering into a: new agreement with the employer as of the start 
of a calendar quarter and the revised agreement must be con­
tinued in force for at least one year before further changes may 
be made. Notice of the change shall be filed with the system at 
least 30 days prior to the effective date on "Notice of Change in 
Salary Reduction Agreement" form {see section 109. 4). 

107. 5 REMITTANCES AND REPORTING OF SALARY REDUCTIONS -

A. Employers will remit the salary reductions of their 
employees to the System no later than the 15th of the 
month following the month in which the reductions 
were made on a "Monthly Transmittal of Contributions 11 

form {see section 104. 2) for the first two months of each 
calendar quarter. Remittances for the third month of 
each quarter will be remitted on a "Quarterly Transmittal 
of Contributions" form {see section 104. 3), along with the 
"Quarterly Report of Contributions. 11 The checks should 
be made payable to the "Supplemental Annuity Collective 
Trust.:..Tax Sheltered. 11 
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SUPPLEMENTAL VARIABLE ANNUITY 
PROGRAM 

B. Quarterly reductions will be projected. as a second. 
line item in the Supplemental Annuity column, column 
18, on the "Quarterly Report of Contributions" form. 
The percentage rate will also be shown and. in the 
"Remarks" column the letters "T. S. A." will appear. 
Employers are asked to reconcile the amount of all 
remittances for the quarter with the total Tax Shelter-
ed. Annuity contributions shown on the "Quarterly Report 
of Contributions", as they d.o for all other pension deduc­
tions. If the employer has members in both the tax 
sheltered. and the non-tax sheltered programs, he will 
please note that there are separate sections for each 
program on the "Quarterly Report of Contributions" 
form. 

107. 6 RECORDS TO BE MAINTAINED - The member is required. 
by law to maintain such records as will enable him to pre­
pare a complete and accurate income tax return and such 
records should. be retained. as long as their content may be 
material. Copies of the annual salary reduction agreements, 
worksheets, statements from the Supplemental Annuity 
Collective Trust, enrollment and. other certifications should 
be kept. These records must demonstrate that the salary 
reduction is within the exclusion allowance, and., if it is not, 
that t_he difference has been included. in the gross income 
subject to income tax. 

107. 7 ANNUAL STATEMENT TO PARTICIPANTS - This statement 
will be similar to that described in section 102. 3. 

108. RETIREMENT, DEATH BEFORE RETIREMENT AND WITH­
DRAWAL - These provisions are similar to those discussed 
in sections 1 0 3 . 1 - 1 0 3 • 3 • 

In the event the member is also participating in the non-tax 
sheltered. Variable Annuity program, both amounts will be 
combined. in one benefit. 
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S-88-33-766 

109. 1 SALARY REDUCTION AGREEMENT (white colored.) 
P.O. BOX 2058 

TRENTON, N. J. 08625 

STATE OF NEW JERSEY-DIVISION OF PENSIONS 

SUPPLEMENTAL ANNUITY COLLECTIVE TRUST 

Salary Reduction Agreement 

It is hereby agreed by and between .......................................................................................................................................... , employee 

and ....................................................................................................................................... , employer, that the employee agrees to a reduc-.. 
tion in the amount of his salary in return for the employer's agreement to use the amount of such reduc­

tion in salary to purchase on behalf of the employee, an annuity which qualifies under the provisions of 

section 403 (b) of the Internal Revenue Code of 1954, as amended. 

For such purposes, the employee hereby authorizes and the employer agrees to: 

I. REDUCE the employee's .... . .................................................................. cash compensation beginning 
(payroll period) 

.. , 19 ............ , and for subsequent payroll periods by .............................. %, the 

amount of the reduction to be rounded to the nearest whole dollar (no ants). This agreement shall remain 

in force for at least one year without modification unless cancelled because of termination of the employ­

ment relationship. It shall continue as specified above unless terminated or modified after one year. 

Notice of termination or modification shall be given in writing prior to any anniversary date. 

2. REMIT monthly to the Supplemental Annuity Collective Trust of New Jersey, the sum of such 

reduction in cash compensation as premiums on the annuity which is purchased by the employer on 

behalf of the employee pursuant to the provisions of Chapter 123, P. L. 1963, as amended and supple­

mented. 

3. The employee's rights to the annuity purchased by the employer on the employee's behalf 

pursuant hereto shall he non-forfeitable. 

Name of Employing Agency Employee's Signature 

Address of Employing Agency Retirement System 

Signature &: Title of Employer·s Agent Date Membership Number 

1/1/67, TL #24 



109. 2 ENROLLMENT APPLICATION (white colored) 
s-88-34-766 STATE OF NEW JERSEY - DIVISION OF PENSIONS P.O. BOX 2058 ' 

TRENTON, N.J. 08625 

SYMBOL 

Part I Please Print or Type: 

SUPPLEMENT AL ANNUITY COLLECTIVE TRUST 

ENROLLMENT APPLICATION 

TAX SHELTERED ANNUITY PROGRAM 

Do Hot Write In This Sox 
REGISTRATION NO. 7 

1. Name: 
_______________________________ ( __________ _ 

Last First Middle Maiden Sumame 

2. Address: 
Street City 

3. Date of Birth: 4. Sex ( ) M ( ) F 
Month Day Year 

I am a member of:-
0 Teachers' Pension and Annuity Fund D Public Employees' Retirement System 

My Membersh_ip Number in the above Retirement System is _______________ _ 

f have entered into a salary reduction agreement with my employer and have authorized the purchase of a Variable Annuity in the 

Tax Sheltered Program of the Supplemental Annuity Collective Trust. 

"OF SALARY 
SALARY $ _____ _ REDUCTION " 

DESIGNATION OF BENEFICIARY 

I hereby nominate: ________________________ relationship ____________ _ 

address ---------------------------- birth-date 

as the beneficiary who shall receive payment of any and all amounts due or to become due upon my death, IF LIVING; 
OTHERWISE TO 

-------------------------------- relationship ____________ _ 

address ____________________________ birth-date 

In the absence of a specific request, if multiple beneficiaries are named the following shall apply; "Share & share alike, 
survivor or survivors". 

The benefit will be paid in a single cash payment. If the beneficiary is a natural person, however, he may elect to receive the 
benefit as an annuity under one of the available options. 

Date ____________ _ Signature of Applicant -------------------------

Part II Certification of ~mploying Agency 
I certify that the applicant has entered into a salary reduction agreement with us and that his salary, percentage of 

salary reduction, and membership number are co"ectly stated. 

State Employees Only 

Payroll No. Employee No. 

Signat~ of Certifying Agent Employing Agency County Date 
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109.3 
S-88-37 .966 

TAX SHELTERED WORKSHEET (green colored) 

STATE OF NEW JERSEY - DIVISION OF PENSIONS 

SUPPLEMENT AL ANNUITY COLLECTIVE TRUST 
TAX SHELTERED WORKSHEET 

(SEE INSTRUCTIONS ON REVERSE SIQE) 

Name M.S. No. 

Date of Computation ___________________ for taxable year 

A. Annual salary .............................................................. _.......... .. . . .. .. .. ........ .... ............ .. .. $ _______ _ 

B. Years of service at start of the year .............................................................. · ......... . 

C. Annual employ~r•s contribution to State pension system ................................... : .. S _______ _ 

D. Salary reduction = 
" A" multiplied by proposed percentage of salary reduction if full year ............ S _______ _ 

(If not full year, see instructions.) · 

1. 20% of A ............................................ ; ............................................................................ S ______ _ 

2. Years of Service to end of Year = B + 1 ................................ ; ... , ......................... .. 

3. Line 1 x Line 2 ........................................................................................................... S _______ _ 

4. Employer's Contributions at Start of Year = B x C .......................... · .................... $ ______ _ 

5. Salary Reductions of all Prior Years ......................................................................... S _______ _ 

6. Total of all Prior Exclusions = Line 4 + Line 5 ................................................ S _______ _ 

7. Line 3 - Line 6 ........ , .................................................................................................. S _______ _ 

8. 1.0 + (20% of Lin~ 2 = ______ ) .......................................... · ................. . 

9. Maximum Exclusion Allowance = Line 7 + Line 8 .............................................. S _______ _ 

• Note - If D is less than Line 9, salary reduction is within allowable limits. If D is greater than Line 9, the proposed 

percentage of salary reduction should be decreased, and a new calculation made until the sala,y reductim, is 

less than Line 9. 

FOR YOUR USE 
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109.4 
S-88-41-1166 

CHANGE IN SALARY REDUCTION AGREEMENT (green colored) 

Please Print or Type: 

1. Name: 
Last 

2. Address: 

Member of:. (Check One) 

STATE OF NEW JERSEY· DIVISION OF PEN~IONS 

SUPPLEMENTAL ANNUITY COLLECTIVE TRUST 

CHANGE IN SALARY REDUCTION AGREEMENT 

TAX SHELTERED ANNUITY PROGRA~ 

First Middle 

Street City 

P .o. BOX 2058 
TR~NTON, N.J. 08625 

Maiden Surname 

D Teachers' Pension and Annuity Fund 

Membership Number in the above Retirement System is 

[] Public Employees' Retirement System 

Please be advised that a new salary reduction agreement has been entered into with the above member and the salary reduction 

has been revised as indicated: 

INCREASED from ______ % to _______ %. 

DECREASED from ____ _.% to -------~-

DISCONTINUED agreement • 
EFFECTIVE DA TE 

I certify that the salary reduction agreement with the employee indicate·d above has been revised and that the t,ercentaJ?,e 

of salary reduction, Pension System membership number and effective date are co.rrectly stated. 

State Employees Only 

Payroll No. Employee No. 

Signature of Certifying Agent Employing Agency County Date 

GENERAL INFORMATION & REGULATIONS 

The rate of salary rc~uction shall be stated as a percentage of base salary of from 1% to 10%; no fractional perc~ntages will be 

permitted and the actual reduction shall be in even dollar amounts rounded to the nearest dollar ( I. 50 and over rounded to the 

next higher dollar). 

Salary reduction agreements shall remain in force for at least one year without modification. Changes in the rate of contribution 

may'be ma<le thereafter as of the start of a calendar quarter and the revised agreement must be continued in force for at least 

one year before further changes may be made. Notice of change shall be filed with the Trust at least 30 days prior to the effec• 

tive date. 
1 / / A 'T' T .JJ.'J ,1 



HEALTH BENEFITS 
STATE PROGRAM 

110. INTRODUCTION - Prior to 1961 employees of the State 
could authorize payroll deductions for voluntary partic­
ipation in the commnnity-rated New Jersey Blue Cross 
and/ or Blue Shield plans. However, for many years 
public employee organizations in the State, principally 
representing State employees, had supported efforts to 
improve health benefit coverage for their members. 
Effective July l, 1961, chapter 49 of the Laws of 1961 
established a State program of health benefits providing 
the first experience-rated program underwritten by the 
New Jersey Blue Cross and Blue Shield plans as well as 
a major medical program underwritten by the Prudential 
Insurance Company of America. The program went into 
effect three months later in October of 1961. 

Under the statute, the State Health Benefits Commission, 
composed of the State Treasurer, the Commissioner of 
the Department of Banking and Insurance and the President 
of the Civil Service Commission, was authorized to solicit 
bids and award contracts for hospitalization, medical-surgical 
and major medical insurance benefits, with the cost to be in­
curred by the State for employee coverage. Optional coverage 
for dependenfs was to be provided at the employee's expense. 
Each enrolled employee received certificates outlining the 
benefits provided in the master contracts underwritten by 
the several carriers. It was contemplated that the experience­
rated plan would offer reduced costs to employer and employee 
alike, permitting necessary liberalizations at a time when 
medical costs were increasing progressively each year. 

110. 1 EXTENSION TO ALL PUBLIC EMPLOYERS - The liberal 
benefit provisions, the employer's participation in paying 
for employee costs, and experience-rating attracted both 
public employers and employees in New Jersey to seek the 
ext ens ion of the State plan to employees of all public employers 
in the State. Employers were particularly interested in estab­
lishing a uniform program of health benefits, whose administration 
would remove the consideration _:,f the award of the plan, the 
payment of a commission and the approval or disapproval of 
benefits in individual cases, from the realm of political patron­
age and influence. The major employee organizations were 

likewise interested in a uniform health insurance program 

for all employees so that employees could freely transfer 
from one covered employer to another without the loss of 
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protection, while it was also recognized that it was virtually 
impossible for many public employers, with few employees, 
to obtain a comprehensive health benefit program at a reason­
able cost. 

Effective July 1, 1964, chapter 125 of the Laws of 1964 amended 
the State Health Benefits plan to permit coverage for local public 
employees at the option of each public employer. The Division of 
Pensions, which was assigned the responsibility of administering 
the program, worked extensively with the insurance carriers in 
developing administrative procedures and, on March 1, 196 5, the 
initial local employers began participation in the 11 New Jersey 
Pub-lie and School Employees Health Benefits Plano " Already, 
several hundred public employers--municipalities, counties, 
boards of education and public agencies--have extended coverage 
to their employees. 

Effective July 1, 1966, chapter 191 of the Laws of 1966 was approved. 
This legislation liberalized the benefits of the program for all State 
and local employees covered by the plan. 

110. 2 ELEMENTS OF THE STATE HEALTH BENEFITS PROGRAM -
There are four elements as follows: 

a. Basic hospital benefits of New J.ersey Blue Cross 

b. Basic medical-surgical benefits of New Jersey Blue Shield 

Co Major medical benefits underwritten by the Prudential 
Insurance Company, and 

d. Complementary coyerage provided for active and retired 
employees and their dependents over the age of 65 who are 
covered by both Parts A and B of the Federal Medicare pro­
gramo Please see section 110. 7 regarding such Complementary 
1v1edicare coverage. 
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110. 3 BASIC HOSPITAL BENEFITS - The Basic Hospital Plan 
offers subscribers an unmatched package of protection 
that can be summed up in two words: "Service Benefits." 
This program provides protection beyond a cash allowance, 
which might well be inadequate, to be applied toward the 
individual's hospital bill. Through the cooperation of 
nearly 250 contracting hospitals in New Jersey and adja­
cent states, the Basic Hospital Plan makes available care 
and treatment- -comprehensive service benefits, not cash 
indemnity-- for subscribers. 

The value of the service benefits principle lies in its flex­
ibility. The average person hasn't the ability to foresee 
the exact financial requirements of hospital care, because 
illness or accident usually is unexpected, and each case 
requires different care and treatment. Thus, the Basic 
Hospital Plan- -which has a record of covering hospital 
bills for 8 out of 10 New Jersey subscribers "in full"-­
gives maximum protection. 

Another "plus" of the Basic Hospital Plan is its relation­
ship with 76 Blue Cross Plans throughout the United States. 
Each of these Plans is linked through a national association 
which processes claims for hospital care of eligible sub­
scribers wherever they may be. In this service network, 
more than 6,000 hospitals cooperate. 

Thus, a New Jersey subscriber injured in an auto accident 
or taken ill in Utah would receive the same service benefits 
given to Utah subscribers in any cooperating local hospital, 
for the number of benefit days to which he is entitled under 
the New Jersey Plan. It takes only a few minutes for the 
subscriber's membership to be verified through a high-speed 
teletype system. 
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110. 31 HOSPITAL DEFINED - A hospital is an institution which qualifies, 
under the laws governing hospital service corporations, to render 

hospital care. 

A "Member Hospital" is one which has agreed with New Jersey Blue 
Cr.oss to provide cov.ered-in-full services to subscribers. 

A "member hospital of another Blue Cross Plan" is one which has 
agreed with that Plan to provide its contract services to subscribers. 

A "non-member hospital" is any hospital which does not have an 
agreement with any Blue Cross Plan and which is not other than 
incidentally used as a rest or nursing facility, or facility for the 
aged, or for care and treatment of drug addicts or alcoholics. 

110. 32 BENEFIT YEAR - The member hospitals have agreed to provide 
Blue Cross subscribers with covered-in-full services in semi­
private accommodations. When a subscriber is admitted to any 
of these hospitals, his bed and board, including special diets and 
general nursing care {but not private duty nurses) are covered in 
full, except as limited herein, for the number of benefit days to 
which he is entitled each Benefit Year. 

A "Benefit Year" starts with the date a covered person is first 
admitted to a hospital as a bed-patient and ends 12 months after 
it began. However, a new Benefit Year cannot begin until a 90-day 
period has elapsed during which there has been no confinement. 
This restriction on a new Benefit Year does not apply for read­
miss ions due to totally unrelated ailments. A Benefit Year is 
applied separately for each covered person. 

110. 33 LENGTH OF STAY - The subscriber and his covered dependents 
are each eligible for up to 120 days of care as a hospitalized bed­
patient during each Benefit Year. There are, however, these 
limitations- -

20 days are allowed for tuberculosis, mental or nervous 
conditions, alcoholism, poliomyelitis and other contagious 
diseaseso 

20 days are allowed in all hospitals operated by a govern­
mental body or agency, except that, in Member Hospitals 
located in New Jersey and operated by a county or munici­
pality, the regular 120 days are eligible. 
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Where a per son uses benefits for all 120 days, an allowance 
of $5 per day toward eligible hospital charges is paid by Blue 
Cross for an additional 245 days in the same Benefit Year. 
However, this additional allowance will not be paid in the situa­
tions described above, where hospital care is limited to 20 days. 

Persons aged 65 and over are entitled to receive less than 120 
days and do not receive the $5 daily allowance described above. 
The benefits they may receive to supplement Medicare are noted 
in section 110. 7. 

110. 34 PRIVATE ACCOMMODATIONS - When a subscriber occupies a 
private room in a New Jersey Member Hospital, he is covered 
in full for the same wide range of services as in semi-privat~ 
accommodations. He will have to pay the difference between 
the hospital's charges for the private room and the average semi­
private room and board rate in the same area of service of the 

hospital. 

110. 35 ESSENTIAL SERVICES - These essential services when charged 
for by the hospital are also fully covered if they are consistent 
with the diagnosis and treatment of the illness or injury for which 
a subscriber is hospitalized: 

a. Use of operating, cystoscopic, delivery and treatment 
rooms and equipment 

b. Use of recovery room and equipment 

c. Laboratory examinations 

d. X-ray examinations 

e. All recognized drugs and medicines for use in and 
customarily supplied by the hospital 

£. Oxygen and use of equipment for its administration 

g. Dressings and plaster casts 

h. Sera, vaccines, intravenous preparations and 
visualizing dyes 
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i. Use of blood transfusion equipment and administration of 

blood by a hospital employee 

j. Anesthesia supplies and use of anesthesia equipment; 
administration of anesthetics by a hospital employee 

k. Basal metabolic examinations 

1. Use of cardiographic and electro-encephalographic equipment, 
and services of hospital employees in connection with its use 

m. Use of physiotherapeutic and hydrotherapeutic equipment 

and treatment rendered by a hospital employee 

11 0. 3 6 0 UT PATIENT CARE - If a subscriber is not admitted as a bed -

patient, but uses a hospital I s outpatient department for treatment 
of accidental injury or when certain minor surgical procedures 
are required, full coverage is provided in New Jersey Member 
Hospitals for the same services that are eligible for inpatients 
with the exception of bed, board and physical therapy. Up to $20 
per day will be allowed in any other approved hospitaL 

110. 4 BASIC MEDICAL-SURGICAL BENEFITS - Basic medical, surgical 
and obstetrical benefits provided by Medical-Surgical Plan of New 
Jersey are for eligible services rendered by fully-licensed Physicians, 
Doctors of Podiatry and Doctors of Dental Surgery. 

As indicated, the term "doctor" (eligible physician) as used herein 
means any physician fully licensed to practice medicine and surgery 
(M. D. or D. 0.) and also includes Doctors of Dental Surgery (D. D.S.) 
and Doctors of Podiatry (D. P. ). 

A most important feature of this protection is the cooperation of 
more than 7,000 New Jersey Blue Shield Participating Doctors, 
who have signed agreements with the Plan to extend service benefits 
in qualified cases. 
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The service benefits provision means that a Participating 
Doctor accepts the Plan's allowance for eligible services 
as full payment when the subscriber's income is within a 
specified limit. The annual limit is $7, 500, counting the 
income of the employee and spouse if any, unless the em­
ployee is single and has no dependents eligible for coverage, 
in which event the annual limit is $5, 000. Thus service 
benefits make the best possible medical care available to 
all economic levels, and thousands of subscribers have 
their doctor bills paid in full, through this arrangement 
between Blue Shield and its Participating Doctors. 

For subscribers whose incomes do not qualify them for 
service benefits, or who are within the income limits but 
receive services from a nonparticipating doctor, the Plan's 
allowance, in the great majority of cases, represents a 
very substantial portion of the doctor's total charges. The 
balance, in such cases, is the responsibility of the patient. 
Allowances are governed by the Blue Shield schedule of 
maximum plan payments, and are the same for services 
by any eligible doctor, anywhere, regardless of the sub­
scriber's income. The important difference is that when 
a subscriber's income qualifies him for service benefits, 
he will have no additional charges to pay when covered 
services arerendered by a Participating Doctor. 

More than 2, 000 surgical, medical and obstetrical pro­
cedures are covered by Blue Shield. Some of these are 
eligible when rendered in a doctor's office or a hospital 
outpatient department, as well as to a hospital inpatiento 
In time of illness or accident anywhere in the world, Blue 
Shield protection puts the fine st medical skill obtainable 
within the financial reach of anyone. 

110. 41 SURGICAL CARE - Benefits are provided for surgery 
required by the subscriber or his covered dependents as 
hospital bed-patients or when performed in the hospital 
outpatient department. 

110. 42 ANESTHESIA - Benefits are available for the services of 
a physician anesthetist, other than the operating surgeon 
or his assistant, who administers anesthesia for a covered 
surgical or obstetrical procedure. 
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110. 43 MEDICAL CARE - The sub scriber or his covered dependent 
may receive benefits for up to 21 days of inhospital medical 
(non-surgical) care visits by a physician during a covered 
hospital admissiono The same benefits are provided for care 
of a premature infant weighing 5 lbs. or less, or care of a 

newborn infant having a diagnosed condition. When successive 
hospital stays are separated by 90 days between discharge and 
readmission, they are considered separate admissions. 

110.44 CONSULTATION - The Basic Plan provides for one consultation 
by a doctor during each hospital stay if requested by the attend­
ing physician. 

1100 45 ACCIDENTAL INJURY - Benefits of up to $10 are provided for 
emergency medical treatment of accidental injury from external 
cause, in the outpatient department or outside of hospital, if 
treatment starts within 48 hours of the accident. Emergency 
surgical services for accidental injury, rendered outside of 
hospital and commencing within 48 hours of the accident, are 
also covered by Blue Shield. 

11 0o 46 MATERNITY CARE - Maternity hospital services in a Member 
Hospital for any condition related to pregnancy, including child­
birth or miscarriage, are covered for the wife under Family 
coverage for up to 7 days during any one pregnancy. If major 
cutting surgery is required (such as Cesarean Section), an addi­
tional 2 days are provided. If the maternity hospital services 
are in a member hospital of another Blue Cross Plan or in a 
non-member hospital, payment under the Basic Plan may not 
be payment-in-fulL 

Obstetrical services by a physician, including delivery, prenatal 
care and postnatal care up to 14 days, are also covered for the 
wife under Family coverage, as are anesthesia services incident 
to delivery by a physician other than the attending physiciano These 
benefits are payable regardless of where the services are rendered. 

A physician's hospital visits to attend a case involving severe 
complications of pregnancy (but not false labor) are eligible for 
any unused portion of the 21 medical care days de scribed in 

section 110. 43. 
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110.47 MATERNITY WAITING PERIOD - Basic Maternity Benefits 
are available only after 240 days of continuous enrollment 
under Family Coverage. However, an enrolled Subscriber 
who applies for a change to Family Coverage not later than 
60 days after his marriage will have the Maternity Waiting 
Period calculated from the date of marriage. If the preg­
nancy is terminated before the end of the Waiting Period 
and the date of normal delivery would have occurred after 
the 240 days, Maternity Benefits will be payable. The sub­
scriber will receive credit toward this Waiting Period if he 
has had previous New Jersey Blue Cross-Blue Shield coverage 
which included maternity benefits and if there has been no 
interruption in his enrollment. 

110. 48 CARE OF THE INFANT - Benefits are also provided for in­
hospital care of a healthy newborn infant by a physician other 
than the doctor rendering eligible obstetrical service to the 
mother. If newborn care is given by the doctor who delivered 
the baby, it is covered in the allowance paid for the deliveryo 

110. 49 DENTAL CARE - Payment for hospital services will be pro­
vided for extraction of impacted molars, for treatment of 
accidental injuries, for oral surgery or for treatment of 
malignancy of the mouth. An admission for any other dental 
service is eligible only if hospitalization is necessary because 
of a non-dental condition. Hospital services in connection 
with dental c .Jnditions in a member hospital of another Blue 
Cross Plan or in a non-member hospital may not be covered 
or may only be partially covered under the Basic Plan. 

If the subscriber or covered dependent is admitted to the 
hospital as either an inpatient or an outpatient, Blue Shield 
will provide benefits for oral surgical services which are 
commonly performed by a physician as well as a dentist, 
such as treatment of jaw fractures or dislocations, and 
removal of tumors of the mouth or jaw. Extraction of bony 
impacted teeth, treatment of malignancy of the mouth, and 
services rendered by your physician or dentist during a 
hospital admission immediately following accidental injury, 
are also covered by Blue Shield. 
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110. 5 BASIC PLAN EXCLUSIONS - To assure proper use of the 
Basic Plan benefits, certain exclusions are necessary. 
Certain services and supplies which are not covered under 
the Basic Plan are eligible under the Major Medical Insur­
ance. Under the Basic Hospital-Surgical-Medical Plan no 
benefits are provided, for example, for: 

a. Hospitalization primarily for bed rest, rest cure, 
convalescent, custodial or sanitarium care, diet 
therapy, occupational therapy or rehabilitation 
therapy or diagnostic studies or doctor services 
during any of these ineligible admissions. There 
are, however, certain surgical-diagnostic studies 
which are eligible for benefits even though they are 
the primary reason for the hospitalization. 

b. Doctor or hospital services for any sickness, disease 
or injury occurring during military service or which 
is compensable or provided for under any Workmen's 
Compensation, occupational disease, unemployment, 
temporary disability benefits or compensation law or 
similar legislation whether or not the person properly 
asserts his or her rights under such legislation and 
whether or not there are recoveries for damages 
against third parties; or f.::>r any other doctor or hos­
pital service provided by law except the enabling 
legislation for the Public and School Employees Health 
Benefits Program. 

c. Doctor or hospital service rendered before or after 
the time when necessary for the treatment of the 
diagnosed condition or beyond the available number 
of eligible days. 

d. Ambulance service; private duty nurses; blood, plasma 
or blood extender or services rendered to the donor; or 
any examination, procedure, service or supply not neces­
sary for or incidental to the diagnosis and treatment of a 
sickness or injury. 
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e. Services covered by any other non-profit hospital 
service plan and/or medical and/or surgical ser­

vice plan. 

f. Services of a surgical assistant or services of 
technicians not employed or contracted for by the 
hospital; or charges by a hospital resident physi­
cian or interne or for services of any person who 
is not a doctor (an eligible physician under terms 
of the plan). 

g. Skin for grafting unless supplied and charged for 
by the hospital. 

h. Consultations required by hospital regulationso 

1. Plastic surgical services by a physician for cosmetic 
purposes. 

j. Radiation therapy. 

k. Hospital services in institutions in the U. So (including 
Puerto Rico) operated by the federal government unless 
the services are of an emergency nature for accidental 
injury. 

1. Doctor charges for dental services involving prostheses, 
orthodontia, operative restoratioµs, fillings, extraction 
or treatment of dental caries or gingivitis. 

m. Doctor charges for hydrotherapy, physiotherapy or 
injections o 

11 O. 6 MAJOR MEDICAL BENEFITS - The hospital benefits and medical­
surgical benefits are considered the Basic Plan. It is a good plan. 
For normal hospital confinement and surgical operations it does 
the job it is intended to do--and does it well. But medical expenses 
are like the weather--often there are extreme situations when addi­
tional protection is necessary. 
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Each year nearly 1 million families in the United States have 
hospital and medical expenses that amount to more than half 
their annual incomeo About 50% of these families face hospital 
and medical bills that exceed their annual income. There are 
millions more who have medical bills that are not as stagger­
ing but which put them in debt for years. The Maj or Medical 
Plan provides the needed extra protection against such expenses-­
expenses that no one can afford. 

The Major Medical Plan is in addition to the Basic Plan. The 
two provide a well-rounded package of protection for New Jersey 
public and school employees. 

110. 61 ADVANTAGES - Major Medical benefits are paid even though 
there is no hospital confinement. The plan covers most reason­
able and customary medical expenses incurred under a doctor's 
care outside the hospital. For example, arthritis, heart condi­
tions and malignancies can be treated at home. The expenses 
for these and many other conditions are considered for Major 
Medical benefits. 

Total disability is not required under Major Medical. An adult 
does not need to miss a day of work or a child be absent from 
school. Major Medical benefits are payable for such non-disabling 
conditions as diabetes, asthma and hypertension for example, and 
there are many others. 

Major Medical covers private duty nursing--in or out of the hospital. 
Private nursing care is important in the acute stages of illness and 
during convalescence--and it is expensive. The service must be per­
formed by a registered graduate nurse other than one who ordinarily 
resides in the person's home or who is a member of the family. 

Expenses in connection with mental illnesses and functional nervous 
disorders are eligible for Major Medical benefits when there is a 
hospital stay for which a room and board charge is made. Limited 
benefits are available for such expenses incurred in a hospital when 
there is no room and board charge, or outside the hospital. Limited 
benefits are also payable for professional psychiatric services. These 
limited benefits are explained in section 1100 66. 
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Major Medical benefits are not payable for expenses in 
connection with a normal pregnancy and delivery. How­
ever, regular Major Medical benefits are payable in 
connection with certain complications of pregnancy. 

110. 62 DEFINITIONS, MAJOR MEDICAL PLAN -

a. Non-occupational Accident or Sickness--an accident 
off the job or sickness not covered under workmen's 
compensation or similar legislation. 

b. Doctor--a physician or surgeon licensed to practice 
medicine and perform surgery--also a licensed dentist 
or podiatrist practicing in his own field. 

c. Hospital--a legally operated institution providing 
complete in-patient services for a fee, including 
surgical facilities, under supervision of a staff of 
doctors. The term does not include an institution, 
or part of one, used mainly as a rest or nursing 
facility, or facility for the aged, or for care and 
treatment of drug addicts or alcoholics. 

d. Full Medicare Coverage--coverage for all the benefits 
provided uncle r Medicare including benefits provided 
under the voluntary program established by Medicare. 

110.63 THE TWO FUNDAMENTALS OF MAJOR MEDICAL - To under­
stand how Major Medical works, it is necessary to understand 
only two fundamentals of the plan. 

a. DEDUCTIBLE - The deductible in major medical is 
similar to the deductible in automobile collision in­
surance. It is the amount of eligible expenses the 
employee pays before major medical benefits begin. 
The deductible is the fir st $100 of eligible expenses 
incurred by an employee or a dependent during a 
calendar year, not counting expenses payable under 

the basic plan, or Parts A and B of the Federal Medi­
care program. These four features of the deductible 
are important: 
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For purposes of local employer coverage, all 
eligible charges incurred by an eligible em­

ployee, or his covered dependents, from 
January 1 of a calendar year to the effective 
date of coverage for his participating employer, 
will be considered to satisfy the $100 deductible 
required under the Major Medical coverageo The 
above provision is contingent upon the eligibre 
employee being actively at work on the effective 
date of coverage and his dependents being able 
to satisfy the normal activities test required by 

the contract. 

The charges considered are to be eligible charges 
under the Major Medical contract and no charges 
will be considered that would have been paid by the 
basic plan, had the employee had such coverageo 
No charge s w i 11 be used to satisfy the deduct i b 1 e 
for which the employee has been reimbursed by 
any source where any employer participated under 
another contract. 

2. It is necessary for one person tJ satisfy the deductible 
only once during a calendar year and once a covered 
dependent has satisfied the deductible, benefits will 
be paid the rest of the year for all other qualified de­
pendents without additional deductibles. 

3. Any eligible expenses incurred during October, No­
vember, and December by the employee or one dependent 
which are applied against the year I s deductible (whether 
or not the full deductible is accumulated for the year), 
may be carried over and also applied against the deductible 
for the next calendar year for the employee or same dependent. 

4. If two or more insured members of a family are injured 
in the same acctdent, only one $100 deductible needs to be 
satisfied each year for their combined expenses due to the 
ace ident. 
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b. CO-INSURANCE - After the deductible has been 
satisfied, Major Medical pays 80% of all remain-
ing- eligible expenses--the employee pays 20%. 
Co-insurance is a sharing of responsibilities which 
gives employees a personal interest in seeing that 
the charges for the services covered by Major Medi­
cal are kept as low as possible consistent with good 
careo This helps make it possible to have a generous 
plan and at the same time keep the cost down. 

An expense will be considered to be incurred on 
the date the service or treatment is given or the 
purchase is made rather than on the date the bill 
is receivedo 

11 0o 64 EXAMPLE OF BENEFITS - The following example will 
illustrate the benefits that are paid by the basic hospital 
and medical- surgical plans and by the Major Medical plan 
for active and retired employees under the age of 65: 
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Extensive burns suffered by a dependent child 

65 days semi-private room and 
board in hospital@ $30 per day 

10 days Intensive Care Unit 

Other hospital charges 

A:rpbulance 

Anesthesia 

Surgery - Extensive debridement 
and plastic repair 

Surgical Assistance 

Medical care after discharge 

Consultations 

Nursing in hospital and at home 

Drugs after discharge 

Physiotherapy after discharge 

Total Cost 

Deductible 

Co-insurance factor 

Major Medical benefit 

Basic Plan benefit 

Total Benefit 

$1, 950 

200 

1, 650 

20 

105 

850 

250 

480 

100 

810 

275 

155 

$6,845 

Paid by employee - 20% co-insurance 
and deductible 
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Paid by 
Basic Plan 

$1,950 

200 

1, 650 

70 

350 

$4,220 

Eligible 
for Major 
Medical 

$ 20 

35 

500 

250 

480 

100 

810 

275 

155 

$2,625 

100 

$2,525 

80% 

$2,020 

$4,220 

$6, 240 

$ 605 
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110. 65 ELIGIBLE EXPENSES IN OR OUT OF THE HOSPITAL -
The Major Medical Plan provides benefits to help pay 
nearly all medical expenses--except those paid by the 
Basic Plan- -for services, treatments, and supplies 
ordered by a physician for the treatment of non-occupa­
tional injuries or sickness. As broad as the Majo~ Medical 
Plan is, however, there are some expenses that are not 
covered. {See Section 110. 67) 

The eligible expenses are the charges incurred for the 
following services and supplies for the treatment of non­
occupational accidents and sicknesses: 

a. Hospital Room and Board - Charges for room 
and board. In the case of private accommoda­
tions in a hospital, the room and board charges 
in excess of the hospital's standard semi-private 
room rate will not be considered eligible expenses. 

b. Other Hospital Services - Charges for services 
such as operating room, drugs, X-rays, laboratory 
tests, administration of anesthetics, etc. 

c. Ambulance Service for local travel. 

d. Doctors services - Surgery, home, office and 
hospital visits, and other medical care and treatment. 

e. Nursing care - Private duty nursing by a registered 
graduate nurse or licensed practical nurse. 

f. Speech Therapy - By a qualified speech therapist to 
restore speech loss, or correct an impairment, due 
to {l) a congenital defect for which corrective surgery 
has been performed, or (2) an accident or sickness 
except a functional nervous disorder. 

g. Physiotherapy - Treatment by a physiotherapist. 
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h. Dental treatment due to accident - As an additional 
feature, the following dental services received within 
12 months of an accident are eligible: Treatment by 
a physician, dentist, or dental surgeon of injuries to 
natural teeth including replacement of such teeth, 

treatment of a fractured jaw, and related X-rays. 

i. Anesthesia - Cost of anesthetic and its administrationo 

Expenses outside of the hospital could include: 

J• X-ray and laboratory examinations. 

k. X-ray and radium treatments and treatments with other 
radioactive substances. 

L Medical supplies - Drugs and medicines dispensed by a 
licensed pharmacist; blood and blood plasma; artificial 
limbs, eyes and larynx; surgical dressings; casts; splints; 
trusses; braces; crutches; rental of wheel chair, hospital 
bed, or iron lung; oxygen and rental of equipment for its 
administrationo 

110.66 MENTAL ILLNESS OR FUNCTIONAL NERVOUS DISORDER -
Major Medical benefits for all eligible expenses incurred during 
a hospital stay resulting in a room and board charge will be pay­
able at the rate of 80%. Otherwise, the following will apply: 

After satisfaction of the usual deductible, benefits for eligible 
expenses will be payable at the rate of 50%, unless the expenses 
are for administration of convulsive therapy, in which case the 
normal rate will apply. For professional psychiatric services 
rendered by a doctor, not more than 50 visits in a calendar year, 
nor more than $20 a visit will be counted as eligible expenses. 
Since 50% is permitted for this service, _this will permit a maxi­
mum benefit payment of $10 a visit. 
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110.67 MAJOR MEDICAL EXCLUSIONS - The plan does not cover: 

a. Services or supplies to extent provided under { 1} any 
s0urce other than the Major Medical coverage for which 
your employer or any employer pays toward the cost or 
makes payroll deductions, or {2) any g .. wernmental plan 
or law {except Medicare) under which the indi_vidual is, 
or could be, covered, or (3) Full Medicare Coverage 
if the individual satisfies the age requirement for eligibility 
under Medicare. 

b. Anything not ordered by a doctor, or not necessary for 
medical care; charges in excess of those usually made 
when there is no insurance or in excess of the general 
level in the area. 

c. Expenses incurred during confinement in a U.S. Govern­
ment hospital or which are for anything furnished by or 
for the U.S. Government; certain expenses incurred during 
confinements in other governmental hospitals; expenses 
resulting from an act of war occurring while coveredo 

d. Cosmetic surgery unless for an accident suffered while 
covered; eye refractions; fitting of glasses or hearing aidso 

e. Treatment of periodontal or periapical disease or any 
condition inv Jlving teeth, surrounding tissue or structure, 
except as described in "Dental treatment due to accident. 11 

f. Treatment of (1) weak, strained, flat, unstable or un­
balanced feet, metatarsalgia or bunions, except open cutting 
operations, (2) corns, calluses or toenails, except remov­
ing nail roots and care pre scribed by an M. D. or D. 0. 
treating metabolic or peripheral-vascular disease. 

g. Nursing or physiotherapy rendered by yourself, spouse, 
or a child, brother, sister, or parent of yourself or spouse. 

ho Hospital room and board expenses for a child during the 

seven day period immediately following its birth. 
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The Major Medical Insurance does not apply to a 
normal pregnancy and delivery, but it does make 
provision for certain expenses due to complications 
of a pregnar1cy commencing while the female em­
ployee or em·ployee I s wife is covered. 

110. 68 MAJOR MEDICAL MAXIMUM - Major Medical Insurance will 
pay as much as $20, 000, for the employee and $20, 000 for each 
covered dependent for all causes combined. During any one 
calendar year, the maximum for each person is $10, 000. 

Whenever benefits are paid they are charged against the individual's 
overall maximum. 

110.681 MAXIMUM, AUTOMATIC RESTORATION - On the first of each 
year, each covered person who then has benefits charged to his 
overall maximum will automatically have an amount restored for 
future use. The amount to be restored each year will be $1000, 
or the amount needed to bring the maximum back to the full amount, 
whichever is less. In no event, however, may the sum of all amounts 
restored automatically to an individual's maximum exceed $20,000. 
This, in effect, gives every employee and insured dependent a possible 
Major Medical lifetime benefit of $40, 000. 

110.682 MAXIMUM, REQUEST FOR RESTORATION - If the employee or 
insured dependent receives over $1,000 in benefits he may have 
his lifetime maximum restored in full if he furnishes satisfactory 
proof of good health. 

110.683 MAXIMUM, RETIRED EMPLOYEES AND THEIR DEPENDENTS -
In the case of retired employees or their dependents, the maximum 
lifetime benefit at the time of retirement will be the lesser of $10, 000 
or the amount remaining as a lifetime maximum at the time of the 
employee's retirement with a minimum of $1,000. The $1,000 m 
benefits is not restored for an employee or his dependent while on 
retirement. 
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110. 69 EXTENSION OF MAJOR MEDICAL BENEFITS - Under 
certain circumstances, Major Medical benefits will be 
available for a limited period after the termination of 
insurance if the employee or a covered dependent is 
totally disabled when the insurance terminates. This 
extension of benefits will apply only to expenses due to 
the sickness or injury which caused the total disability. 

110. 7 COMPLEMENTARY MEDICARE BENEFITS - The benefits 
under the State Health Benefits program cannot be dupli-
cated by the benefits provided under the Federal Medicare 
program., The Complementary coverage provided for active 
and retired employees and their dependents over the age of 
65 who are covered by both Parts A and B of the Federal 
Medicare program are the same benefits provided to em­
ployees under the age of 65, excluding any eligible charges 
which are covered by the Federal Medicare program.. As 
an example, the Federal Medicare program does not cover 
private duty nursing care, whereas the Major Medical benefits 
under the program do include these services as eligible charges. 

Bel9w, the coverage, provided to employees and dependents 
covered by the State Health Benefits program and both Parts 
A and B of Federal Medicare, is detailed as it would apply to: 

a. Services for a hospital inpatient 

b. Services for a hospital outpatient 

c. Physician services eligible outside of hospital 

d. Drugs (outside of hospital) 

e. Nursing home care 

f. Fri vate duty nursing 

g. Home health care, and 

h. Dental services 
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110. 71 SERVICES ELIGIBLE FOR A HOSPITAL INPATIENT - Hospital 
Services include: Semi-private room and board; routine nursing 
care; operating, recovery and specialized treatment rooms; 
anesthesia; diagnostic x-ray and laboratory examinations; oxygen; 
dressings; physical therapy; radiation therapy; transfusions includ­
ing blood and plasma. 

• 

a. MEDICARE 

1. HOSPITAL 

After the first $40, full coverage during the first 60 days 
of confinement per spell of illness. Coverage of all but 
$10 per day for the next 30 days per spell of illness and 
of all but $20 per day for a life-time maximum of 60 extra 
days. First three pints of blood or packed red blood cells, 
dental admissions and admissions for cosmetic surgery 
not covered. 190 days maximum in psychiatric hospitals. 
No coverage outside the U. So A. except for specific emer­
gency situations in Border areas. 

2. PHYSICIAN 

Services of M. D., D. 0., D. D.S. or D. P. {D.S. C.) subject 
to $50 deductible per calendar year and 20% co-insurance. 

b. BLUE CROSS 

First $40 in a Medicare hospital that also is a Blue Cross 
member hospital. In Blue Cross member hospitals not 
participating in Medicare, all eligible services for 60 days 
{30 days at age 70 and older) per Benefit Year are paid in 
full. In a Blue Cross non-member hospital, the maximum 
payment is $30 per day. Other limitations - radiation therapy, 
blood and blood derivatives are not covered - 20 days per 
Benefit Year is the maximum allowed for mental, nervous 
and tuberculous conditions • 
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c. BLUE SffiELD 

Coverage of difference between Medicare payment and 
"reasonable charges" for in-hospital physician services 
for surgery and anesthesia and for 365 days of medical 
care per admission (but limited to 30 days for pulmonary 
tuberculosis or mental conditions). Eligible physicians 
are M.D., D.O., D.D.S., andD.P. (D.S.C.). Regular 
Blue Shield benefits outside the U.S. A. 

d. EMPLOYEE 

Fir st $100 of eligible expenses not covered by Medicare, 
Blue Cross or Blue Shield, and 20 per cent of the balance 
of eligible expenses up to the policy maxim um. This 
applies to all categories of eligible expenses. 

e. MAJOR MEDICAL (PRUDENTIAL) 

$10 per day covering the 61st to the 90th day, $20 per day 
for a lifetime reserve of 60 days and full coverage there­
after. The first $40 also covered if the confinement is for 
diagnostic purposes only. First three pints of blood or 
packed· red blood cells if not replaced by patient (Medicare 
pays the balance). 

110. 72 SERVICES ELIGIBLE FOR A HOSPITAL OUTPATIENT -
Hospital Services include: same as Inpatient except room 
and board. 

a. MEDICARE 

1. HOSPITAL 

Hospital services related to physician services eligible 
under Part Band diagnostic services such as x-ray and 
laboratory examinations - subject to $50 calendar year 
deductible and 20% co-insurance. 

2. PHYSICIAN 

Same as Inpatient. 
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Coverage of the difference between Medicare payment, 
if any, and the hospital's charges for accidental injury 
or certain minor surgical procedures. (Up to $30 in non­
member hospitals including those outside the U.S. A.). 
Plus the difference between Medicare I s payment and the 
hospital's charges for diagnostic examinations, physical 
and radiation therapy up to the calendar year maxim um s 
of the contracL 

c. BLUE SHIELD 

Eligible Physicians: Same as Inpatient. Coverage of 
difference between Medicare payment and "reasonable 
charges" for the following physician services: Up to $10 
for emergency medical treatment of accidental injury 
within 48 hours; surgical procedures plus diagnostic and 
therapeutic radiology up to the yearly contract maximums. 
Regular Blue Shield benefits outside the U.S. A. 

d. EMPLOYEE 

First $100 of eligible expenses not covered by Medicare, 
Blue Gross or Blue Shield, and 20 per cent of the balance 
of eligible expenses up to the policy maximum. This 
applies to all categories of eligible expenses .. 

e. MAJOR MEDICAL (PRUDENTIAL) 

After the $50 deductible, 20 per cent of the excess of 
expenses not covered by Blue Shield. The excess of $ 10 
for emergency medical treatment of accidental injury. 

110. 73 PHYSICIAN SERVICES ELIGIBLE OUTSIDE OF HOSPITAL -

a. MEDICARE 

Same as Inpatient except that payment for psychiatric 
services is limited to 50% of reasonable charges with 
$250 yearly maximum. 

b. BLUE CROSS 

Not Applicable. 
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c. BLUE SHIELD 

Eligible physicians are M. D., Do 0., and D. P. (Do S. C.) 
and New Jersey Bioanalytical Laboratory Director. Cover­
age of the difference between the Medicare payment and 
"reasonable charges" for the following services: up to 
$10 for emergency medical treatment of accidental injury 
within 48 hours, surgery of a cutting or cauterizing nature 
and certain diagnostic surgical procedures. Plus X-ray 
therapy, physical therapy, pathology and X-ray examina­
tions up to the yearly contract maximums. Regular Blue 
Shield benefits outside U o So Ao 

d. EMPLOYEE 

First $100 of eligible expenses not covered by Medicare, 
Blue Cross or Blue Shield, and 20 per cent of the balance 
of eligible expenses up to the policy maximum. This 
applies to all categories of eligible expenses. 

e. MAJOR MEDICAL (PRUDENTIAL) 

Coverage at 80 per cent of physicians' services and any 
part of the $50 deductible not covered by Blue Shield. 
Coverage for outpatient psychiatric services is limited 
to $20 per visit and 50 visits per y~ar and charges for 
these services are reimbursable at 50 per cent. 

110. 74 DRUGS (OUTSIDE OF HOSPITAL) 

ao MEDICARE 

Drugs and biologicals which cannot be self-administered 
and which are of a kind commonly furnished in a physician I s 
office either without charge orincluded in the bill. 

b. BLUE CROSS 

Not Covered. 

c. BLUE SHIELD 

Not Covered. 
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First $100 of eligible expenses not covered by Medicare, 
Blue Cross or Blue Shield, and 20 per cent of the balance 
of eligible expenses up to the policy maximum. (If the 
expenses are incurred in connection with mental illness 
or functional nervous disorder of any type or cause, 50% 
of the expenses are the employee I s responsibility.) This 
applies to all categories of eligible expenses. 

e. MAJOR MEDICAL (PRUDENTIAL) 

Drugs and medicines prescribed by a physician and 
dispensed by a licensed pharmacist. 

110. 75 NURSING HOME CARE 

ao MEDICARE 

Full coverage of reasonable costs during first 20 days of 
confinement and all but $5 a day for next 80 days provided 
that confinement started within two weeks of discharge 
from hospital and hospital confinement was for at least 
3 consecutive days. 

b. BLUE CROSS 

Not Covered. 

c. BLUE SHIELD 

Not Covered. 

d. EMPLOYEE 

All expenses in excess of those covered by Medicare. 

e. MAJOR MEDICAL (PRUDENTIAL) 

Not Covered. 
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110. 76 PRIVATE DUTY NURSING 

a. MEDICARE 

Not Covered. 

b. BLUE CROSS 

Not Covered. 

co BLUE SHIELD 

Not Covered. 

d. EMPLOYEE 

First $100 of eligible expenses not covered by Medicare, 
Blue Cross or Blue Shield, and 20 per cent of the balance' 
of eligible expenses up to the policy maximum. This 
applies to all categories of eligible expenses. 

e. MAJOR MEDICAL (PRUDENTIAL) 

Private duty professional nursing services rendered by a 
registered graduate nurse or a licensed practical nurse 
other than a close relative. Close relative is defined as 
the employee, his spouse or his child, brother, sister, 
or parent. 

110. 77 HOME HEALTH CARE 

a. MEDICARE 

PART A SERVICES - rendered during one year period 
beginning with date of most recent discharge from a 
hospital (confinement must have been at least 3 consecu­
tive days) - Provides up to 100 visits and includes--
(1) Nursing care by or under supervision of an R. N. 
(2) Physical, occupational or speech therapy 
(3) Medical social services under physician's direction 
(4) Services of home health aides 
(5) Medical supplies and use of medical appliances. 
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PART B SERVICES - an additional 100 visits subject to 
$50 deductible and payable at 80%. 

b. BLUE CROSS 

Not Covered. 

c. BLUE SHIELD 

Not Covered. 

d. EMPLOYEE 

First $100 of eligible expenses not covered by Medicare, Blue 

Cross or Blue Shield, and 20 per cent of the balance of eligible 
expenses up to the policy maximumo This applies to all 
categories of eligible expenses. 

e. MAJOR MEDICAL (PRUDENTIAL) 

Services in excess of 100 visits under Part A and the balance 
of eligible services not covered under Part B (Home Health 
Aid services are not eligible services). 

110a 78 DENTAL SERVICES 

a. MEDICARE 

No Hospital or Physician benefits for dental services. Services 
rendered by a D .. D .. Sa or Da Ma D .. will be covered only with 
respect to surgery involving the jaw or contiguous structure, 
or the reduction of a fracture of the jaw or any facial bone. 

b. BLUE CROSS 

Admissions for extraction of impacted molars and bicuspids, 

for treatment of accidental injury, for treatment of malignancy 
of mouth, or if admission is medically necessary because of a 
non-dental condition. 
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BLUE SHIELD 

In-hospital services of dentist for extraction of bony 
impacted teeth, treatment of accidental injury during 
hospitalization for the accident, surgical treatment of 

malignancy of the mouth and for procedures common 
to the medical and dental professions. 

do EMPLOYEE 

First $100 of eligible expenses not covered by Medicare, 
Blue Cross or Blue Shield, and 20 per cent of the balance 
of eligible expenses up to the policy maximum. This 
applies to all categories of eligible expense So 

e. MAJOR MEDICAL (PRUDENTIAL) 

Dental services rendered by a physician, dentist, or 
dental surgeon for the treatment of a fractured jaw, 
malignancy of the mouth or of accidental injuries to 
natural teeth within 12 months of the accident (the 
treatment to include replacement of such natural 
teeth within said period). 
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111. ELIGIBLE EMPLOYEES - For purposes of local coverage, 
"employee" shall mean an appointive or elective officer or 
full time employee of the local employer. This includes an 
employee who is compensated on a fee basis as a convenient 
method of payment of wages or salary, but who is not a self­
employed, independent contractor compensated in a like mannero 

For purposes of State coverage, "employee" shall mean: 

An appointive or elective officer or full time employee of 
·the State, including employees of: 

a. Rutgers, the State University of New Jersey 
b. South Jersey Port Commission 
c. Palisades Interstate Park Commission 
d. Delaware River Joint Toll Bridge Commission 

(Free Bridges) 
e. Agencies or special projects which are supported 

from or whose employees are paid from sources 
of revenue, other than General Funds, which other 
funds shall bear the cost of benefits, under this 
program. 

In no event will any person be eligible to have duplicate cover­
age through two or more participating employers. Also, no one 
may be covered under the Major Medical plan if he does not have 
coverage under the Basic Plano 

All employees in the State Health Benefits program who attain 
age 65 must be covered under Parts A and B of the Federal 
Medicare program in order to be eligible to continue their 
coverage in the State Health Benefits Plan. 

111. 1 FULL TIME EMPLOYEES - For purposes of local coverage, 
"full time" shall mean employment of any eligible employee 
who appears on a regular payroll and who receives a salary 
or wages for a minimum of 20 hours per week. 

For purposes of State coverage, "full time" shall mean the 
normal full time weekly schedule for the particular title, and 
in any case not less than 35 hours per week. 
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For purposes of State and local coverage, it shall also mean 
sabbaticals where the compensation paid is 50% or more of 
the salary granted just prior to the leave and the period of 
eligibility terminates with the end of the fiscal year. 

For purposes of State and local coverage, "full time" shall 
mean employment of any employees who hold multiple public 
positions at the same time, if the employee would otherwise 
be eligible for coverage in all such positions. 

It also means employment for twelve months, except in the 
case of those employees engaged in activities where the regu­
lar and normal work schedule is ten months. 

111. 2 ELIGIBLE DEPENDENTS - An employee I s eligible dependents 
are his or her spouse, unless legally separated, and unmarried 
children under 23 years of age who live with the employee in a 
regular parent-child relationship. Stepchildren, foster children 
and legally adopted children may be included as the employee I s 
children, provided they are wholly dependent upon the employee 
for support and maintenance and are reported for coverage. 

In the case of children born out of wedlock, such children can be 
covered if the member applies for parent and child coverage (not 
family coverage with maternity benefits), while they can be covered 
by the father if there is a court order establishing the relationship 
of such children to the father and directing that he maintain their 
support. Naturally, such children will have to meet all of the other 
qualifications for the coverage of children. 

An employee who elects to enroll an eligible dependent for any 
coverage shall report such dependent's relationship or status on 
the enrollment form and such listing of the dependent shall con­
stitute the required certification that at the time of enrollment 
such dependent is wholly dependent upon the employee for support 
and maintenance. 

If, after having enrolled his dependents for coverage under Family 
or Parent-Child coverage, an employee acquires one or more addi­
tional dependent children through birth, legal adoption, or otherwise, 
such additional children shall be automatically enrolled as dependents. 
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Any person who is otherwise eligible for benefits as a 
dependent of an active or retired employee but who, 
though he meets the age eligibility requirement of the 
Federal Medicare program, is not covered by the com-
plete Federal program, would not be covered as a dependent. 

No one will be eligible as a dependent under the Basic and 
Major Medical plan who is in military service or covered 
as an employee. No one will be eligible as a dependent 
under the Major Medical insurance unless covered as a 
dependent under the Basic portion of the State plano 

111. 3 REFUNDS, LOCAL COVERAGE - If both an employee and 
his spouse are covered in their employment by one or more 
participating employers, and desire family coverage, then 
one employee should request family coverage and the other 
should sign an enrollment card for single cove rage. If one 
employee has family coverage and deductions for the depend­
ent coverage are paid by him and not by his employer, then 
a claim for refund may be requested semi-annually for the 
cost of single employee coverage for which premiums are 
being remitted by the employer of the spouse. This refund 
can only be given if the spouse is also covered by a partici­
pating employer and has filed an enrollment card for single 
coverage. 

An employee who is the spouse of another employee may 
elect to forego coverage as an employee and to be enrolled 
for Basic Benefits coverage, or Basic Benefits and Major 
Medical Benefits coverage as a dependent, in which event 
no coverage shall be provided for such spouse as an employee 
while covered as a dependent. In this case, no refund could 
be provided. 
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SEE REVERSE SIDE FOR INSTRUCTIONS 

DIVISION OF PENSIONS 
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CLAIM FOR REFUND 

1. Employee Name 

2. Mailing Address 
STREET 

CITY STATE ZIP CODE 

3. Identification Number 

4. Name of Employer 

REFUND CLAIMED FOR FOLLOWING PERIODS 

(USE FULL MONTHS ONLY) 

8. FROM TO 

9. I hereby certify that during each mqnth for which f refund is 

claimed, my spouse was employed by a participating employer 

of the State Health Benefits Program, and was covered under 

the program for a single coverage contract. I further certify 

that during this period, I was covered through my employer 

for family coverage. 

EMPLOYEE SIGNATURE DATE 
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5. 

6. 

7. 

10. 

Spouse's 
Name 

Spouse's 
Employer 

Spouse's Identification 
Number 

TO BE COMPLETED BY DIVISION OF PENSIONS 

REFUND DUE 

TOTAL 

11. Approved for Payment 

12. Check It _______ Date 

Initial 
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111. 5 REFUNDS, STATE COVERAGE - If both an employee and 

his spouse are employed by the State and desire family 
coverage, .then one employee should request family cover­
age and the other should sign an enrollment card rejecting 
coverage in the program. This procedure creates a refund 

to the spouse having family coverage. The employee who 
has elected coverage is entitled to a refund of the single 
coverage cost since the employee has paid for the spouse 
who has rejected coverage in the program. 

111. 6 REFUNDS, STATE AND LOCAL COVERAGE - Where a 
husband and wife have secured coverage in the Health 
Benefits program as a result of one of them being em-
ployed by the State and the other by a local employer who 
has adopted the Health Benefits program, such refund is 
possible if one elects family coverage and the other has 
single employee coverage in the case of a local employer 
or has rejected single employee coverage in the case of 
State employment. The refund would be at the rate preva­
lent where single employee coverage was elected or rejected, 
as the case may be. 

111. 7 REFUNDS DENIED - Any refund not de scribed explicitly 

in sections 111. 3 - 111. 6 as within the scope of possible 
refund, would therefore be denied. For example, a hus­
band and wife may be employed in the same or in different 
locations, each location participating in the State Health 
Benefits program and both having family coverage, or both 
having husband and wife coverage or one having husband 
and wife coverage and the other single coverage. In spite 
of the apparent duplication of coverage, neither of the 
covered employees would be eligible for a refund. 

In another example, the wife carries only single employee 
coverage under the State program while her husband is 
covered by a plan in private industry, where the employer 
pays for employee and dependent coverage. No refund 
would be payable since both would have to have been in 
public employment covered by the State program. 
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It is therefore important that husbands and wives, each employed 
by an employer who is a member of the State Health Benefits plan, 
review their coverage to avoid such duplicationo If the husband and 
wife desire family or parent and child coverage, it is suggested that 
the male member carry full coverage at all times to avoid the lack 
of coverage that might be occasioned by the wife I s discontinuance 
of employment. 

For example, if the wife carries family coverage and the husband 
has only single employee coverage, and the wife terminates her 
employment and later becomes pregnant, the couple may seek fam­
ily health benefit protection when it is too late to provide insurance 
for this particular maternity. 

Please see section 117. 3 for the possibility of retroactive refunds. 

111. 8 MEDICARE REFUNDS - Each active employee who has qualified 
under Part B of Federal Medicare, receives a refund of the amount 
paid for Part B semi-annually. All refunds for subgroups of the 
State are accomplished with the preparation and submission to the 
State Health Benefits Commission of a Claim for Refund form duly 
signed by the individual claiming the refund as verified from the 
records of the Health Benefits program. The State Centralized 
Payroll Unit will process similar claims for refund by State em­
ployees paid by that agency. The local employer is responsible 
for refunds to any of its active employees who are covered under 
Part B of the Federal Medicare program. 
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112. COVERAGE OF EMPLOYEES AND DEPENDENTS - Each 
eligible employee shall be eligible to enroll for Basic Bene­
fits coverage and Major Medical coverage without cost to the 
employee; and each employee I s eligible dependents shall be 
eligible for enrollment for Basic Benefits coverage or Basic 
Benefits coverage and Major Medical Benefits cove .. _age prQ­
vided that the additional premiums for such coverage shall 
be paid by the employee in the case of State coverage, or as 
paid by the employee as required in the case of local coverage. 

An employee who elects to be covered shall automatically 
be covered for Basic Benefits coverage and Major Medical 
Benefits. Such employee may elect to cover his dependents 
for Basic Benefits, or for Basic Benefits and Major Medical 
Benefits, but may not cover his dependents for Major Medi­
cal Benefits alone o 

112. 1 WHEN FIRST ELIGIBLE - At the time each employee first 
becomes eligible for coverage, the employee shall complete 
a form constituting written notice of the employee I s election 
to enroll or not enroll for Basic Benefits coverage and Major 
Medical Benefits coverage on his own behalf, and the em­
ployee I s election to enroll or not enroll his dependents for 
Basic Benefits coverage and for Major Medical Benefits 
coverage. 

112. 2 ANNUAL ENROLLMENT PERIODS - Any employee who shall 
elect not to enroll for coverage for himself or for his depend­
ents at the time such employee or dependent first becomes 
eligible for coverage shall subsequently be permitted to enroll 
him self and his dependents only during the annual enrollment 
period, which is the two-week period beginning on the first 
Monday in May of each year, with coverage effective for the 
first coverage period in July in the case of State coverage, 
and the month of January, with coverage effective April 1 in 
the case of local coverage. 
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112. 3 WHEN STATUS CHANGES - An employee may change his 
enrollment and the enrollment of his dependents to any kind 
of coverage at any time if such changes result from a change 
in family, dependency or employment status of the employee 
or his dependents. Such changes will be permitted under the 
conditions described in sections 112. 31 - 112. 36. 

An employee may change his enrollment and the enrollment of 
his eligible dependents to any type of coverage under conditions 
other than those specified in sections 112. 31 - 112. 36, only 
during the annual enrollment period. 

An employee who wishes to change his enrollment and the 
enrollment of his eligible dependents for any of the reasons 
given in sections 112. 31 - 112. 36 but who has failed to com­
plete and forward the required enrollment form within the 
time limits which have been prescribed, may effect such 
change of enrollment only during the annual enrollment period .. 

The enrollment for Major Medical Benefits coverage of any 
employee or dependent who was not previously enrolled for 
that coverage, may be subject to such evidence of insurability 
as the carrier may require if such enrollment comes under 
section 113: 4. 

112. 31 MARRIAGE - Any employee who has been enrolled for coverage 
and who subsequently marries, may enroll the spouse and eligible 
dependents, if any, for any appropriate type of coverage by com­
pleting and forwarding a new enrollment form within the period 
beginning 60 days prior to the marriage and ending 60 days after 
such marriage. In the event that the spouse of such employee is 
already enrolled as an employee, the spouse may elect to forego 
coverage as an employee and to be enrolled for Basic Benefits 
coverage or Basic Benefits and Major Medical Benefits coverage 
as a dependent, in which event no coverage shall be provided for 
such spouse as an employee while covered as a dependent. 
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112 0 32 DIVORCE OR SEPARATION - Any employee who has been 
enrolled or has been covered as a dependent of an enrolled 
employee and is subsequently divorced may enroll, delete 
from coverage or cover any eligible dependents by completing 
and forwarding a new enrollment form within 60 days after 
the divorce of such employee or dependent of an employee 
who was covered previously under the spouse I s contract. A 
change of enrollment of this nature is optional in the case of 

separationo 

112. 33 DEATH OF SPOUSE OR DEPENDENT CHILD - Any employee, 

who is enrolled as the dependent of another employee who dies, 
may thereupon enroll as an employee, and may enroll any eli­
gible dependents, for an appropriate coverage by completing 
and forwarding a new enrollment form within 60 days following 
the death. Any employee may, upon the death of a spouse or a 
dependent child who is enrolled as a dependent, enroll him self 
and any other eligible dependents for any appropriate coverage 
by completing and forwarding a new enrollment form. 

112. 34 RETURN FROM MILITARY LEAVE - Any employee, upon 
return from any period of military leave without pay, may 
enroll him self and any eligible dependents for any appropriate 
coverage by completing and forwarding an enrollment form 
within 60 days after the date of his return to active full time 
employment. In the event a dependent of an employee is dis­
charged from military service, the employee may enroll such 
dependent for any appropriate coverage within the time specified 
above. 

112. 35 NO MINOR CHILDREN - Any employee who shall have enrolled 

one or more dependent children as dependents may alter his 
coverage and that of his dependents at the time the last such 
dependent child reaches age 23 or marries prior to that time, 
by completing and forwarding a new enrollment form. 
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112. 36 SPOUSE CEASES TO BE AN EMPLOYEE - If two spouses, both 
of whom are also employees, are enrolled for any coverage and 
one of them ceases to be an employee or becomes ineligible for 
coverage as an employee, the other spouse may enroll for any 
appropriate coverage and may enroll all eligible dependents for 
that coverage by completing and forwarding a new enrollment 
form within 60 days after' the change of status occurs. 

112. 4 HUSBAND AND WIFE ARE EMPLOYEES - When both husband 
and wife have elected to enroll and be covered as employees, -
only one may enroll their children as dependents. 

112. 5 10 OR 11-MONTH EMPLOYEES - For purposes of State and local 
coverage., an employee paid on a 10 or 11-month basis, pursuant 
to an annual contract or arrangement with his employer and who 
terminates his service with the employer in June, having served 
during all of the months of the year as pre scribed by his contract 
or arrangement with his employer, shall be entitled to a full year's 
coverage, comparable to that of any employee paid on a 12-month 
basis. Coverage for these employees and their dependents will 
continue during the summer months provided that proper deductions 
are taken for dependent coverage as may be required by the State 
or local employer. The result is to provide continuous coverage 
for these employees and their dependents in the same manner that 
such is available to employees paid in each payroll period or month 
of the year. 

112. 6 INTER-PLAN TRANSFERS - An employee eligible for participation 
under the State Health Benefits program will be permitted to trans­
fer coverage for Blue Cross-Blue Shield under the Inter-Plan transfer 
provision of the Blue Plans, provided the employee was covered 
immediately pr~,_to the effective date of his eligibility for cover-
age by a Blue Gross and Blue Shield contract of another State. 

/ / 
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113. EFFECTIVE DATES OF COVERAGE - The effective date 
of coverage for all employees under the Health Benefits 
program must be clearly under stood since claims can only 
be paid after coverage has been established. A one-month 
advance premium (2 bi-weekly advance premiums in the 
case of State coverage) is required for all new enrollments 
in the Health Benefits program. However, coverage is not 
effective on the date premiums are first deducted from the 
member I s wages, but on the first of the month (first of the 
third bi-weekly pay period in the case of State coverage) 
following the date that the first premium is deducted from 
the employee's salary. Listed below are those conditions 
which must be satisfied before coverage can be effective, 
as well as the effective date of coverage for employees 
enrolled in the Health Benefits program: 

a. In the case of local coverage, the employer's 
participation has been approved by the Commission, 

b. The employee satisfies the definition of "employee, 11 

and, 

c. An enrollment form has been legibly completed by 
the employee and registered by the State Centralized 
Payroll Unit, the payroll clerk of a State subgroup or 
the certifying agent of the local employer with the 
Health Benefits Bureau of the Division of Pensionsg 

113. 1 EFFECTIVE DATE, LOCAL COVERAGE - In the case of 
employees of a local employer, coverage shall become 
effective for the employee on the first day of the month 
next following the month in which the first premium pay­
ment shall be made by the local employer on behalf of any 
employee for whom an enrollmem: form has been filed 
with the Division of Pensions. 

For any dependent whom an employee shall have enrolled 
for coverage, coverage shall become effective on the fir st 
day of the month next following the month in which the first 
deduction is made from the employee's salary on the pay-
roll, if all or any part of such premium charge for dependents 
is required by the local employer or the first premium payment 
shall be made by the local employer on behalf of any employee I s 
dependents for whom an enrollment form has been filed with 
the Division of Pensionsg 

TL #28, 12/31/67 



HEALTH BENEFITS 
STATE PROGRAM 

113.2 EFFECTIVE DATE, STATE COVERAGE - In the case of employees 
of the State, coverage shall become effective for the employee: 

a. On the first day at the end of the second period following 
the payroll period in which the first premium payment 
was made by the State on behalf of the employee in the 
case of any employee enrolled in a subgroup which re­
ports on a bi-weekly basis; or 

b. On the first day of the month next following the month in 
which the first premium payment was made by the State 
on behalf of any employee enrolled in a subgroup which 
reports on a monthly basis. 

For any dependent whom an employee shall have enrolled for cover­
age, coverage shall be effective: 

On the first day at the end of the second period following 
the payroll period in which the first deduction was made 
from the employee I s salary on the payroll in the case of 
any dependent enrolled in a subgroup which reports on a 
bi-weekly basis; or 

b. On the fir st day of the month next following the month in 
which the first deduction was made from the employee 1 s 
salary on the payroll in the case of any dependent enrolled 
in a subgroup which reports on a monthly b~sis. 

113. 3 NOT ACTIVELY AT WORK - An employee who, at the time of 
coverage would otherwise become effective, is not actively at 
work on a full time basis at his customary place of employment 
or other location to which his employment requires him to travel, 
or who cannot satisfy the normal acti vi ties test of an individual 
of the same sex and age, shall not be covered until he is so 
actively at work and can satisfy the normal activities test. Such 
employee shall be eligible for coverage immediately upon his 
return to active full time worko 

A dependent who, at the time his coverage would otherwise 
become effective, is unable to satisfy the normal activities 
test of an individual of the same sex and age, shall not be 
covered until he can establish insurability. 
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However, if an employee is not covered because he is 
not 11acti vely at work, " this should not bar eligible 
dependents for coverage. 

113. 4 CONFINED IN INSTITUTIONS - The Basic Benefits coverage. 
of a dependent who, at the time his coverage would otherwise 
become effective, is confined in an institution for care and 
treatment, shall become effective as follows: 

ao Hospital benefits shall be payable for confinements 
commencing on and after the effective date of cover­
age only, and 

b. Medical-Surgical benefits shall be payable for services 
rendered on and after the effective date of coverage only. 

The Major Medical Benefits coverage of a dependent who, at 
the time his coverage would otherwise become effective, is 
confined to an institution for care and treatment, or who is 
unable to carry on the normal activities of a person in good 
health of the same age and sex, shall not become effective 
until the dependent has carried on the normal activities of 
a person in good health of the same age and sex for a period 
of 31 consecutive days. Coverage shall become effective on 
the 32nd day. 

1130 5 TRANSFERS - In order to provide mobility to employees of 
participating employers, as well as of the State, employees 
who transfer from one State payroll to another or from one 
participating employer to another, or from the State to a 
participating employer, or from a participating employer to 
the State, may continue coverage under the program as long 
as they enter the service of the new employer in a period for 
which contributions have already been made; however, if 
coverage has been terminated, the employee will again have 
to satisfy the three-month, continuous-employment waiting 
period and the actively-at-work requirement in order to 
obtain the coverage againa 

Moreover, any per son who does not immediately transfer his 

State Health Benefits coverage and who continues his coverage 
on a direct-pay left-group conversion (see section 114. 5), should 
continue on a direct-pay basis for the first three months of his 
new employment in order to have continuous coverage under the 
Blue Cross-Blue Shield program. 
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114. TERMINATION OF COVERAGE - Cessation of active, full time 
employment shall be deemed to occur on the last day of the 
coverage period for which premiums have been paid. Also, 
the coverage of an employee and such employee I s dependents 
shall be terminated, subject to the conversion rights, when­
ever such employee's eligibility shall cease for any of the 
reasons given in sections 114. 1 - 114. 6. The effective date 
of termination shall be the last day of the coverage period 
corresponding to the payroll period or month in which the 
last payroll deduction was made from the employee I s salary 
for the coverage of dependents, if any are required, or the 
last premium shall have been paid by the State, for the em­
ployee I s coverage or by the local employer for the employee 
and/or his dependents, as the case may be. 

No Basic Plan benefits will be paid for service rendered after 
the effective date of termination except that, if a person is con­
fined to a hospital on that date, benefits, to the extent available, 
will be continued during the uninterrupted continuation of that 
confinement. 

The Major Medical Insurance will also terminate if the Basic 
Plan termihate s. In addition, a dependent's insurance will 
terminate when he is no longer an eligible dependent, or if 
contributions required for dependent coverage are not received. 

114. 1 VOLUNTARY TERMINATION - An employee may elect voluntarily 
to terminate his coverage for Basic Benefits and/or Major Medical 
Benefits coverage, or for his dependents at anytime, but termination 
of the employee I s own coverage shall automatically terminate the 
coverage of the employee I s dependents. Such voluntary termination 
shall be effected by written notice thereof to the Commission. 
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114. 2 LEAVE OF ABSENCE WITHOUT PAY - The coverage of 

an eligible employee and of an employee I s dependents 
during any period of authorized leave of absence without 
pay shall terminate on the last day of the second coverage 
period following the last bi-weekly payroll period or month 
for which the employee received a salary payment. However, 
coverage of such employee and such employee I s dependents 
may be continued by such employee, provided that the em­
ployee shall pay in advance the total premium required for 
the employee I s coverage and coverage of the employee I s 
dependents during such period of authorized leave of absence 
without pay; provided that no period of continued coverage, 
as specified above, shall exceed a total of six bi-weekly 
payroll periods, or three months, during which the employee 
receives no pay. In those instances where the leave of ab­
sence without pay is for a period of more than three months, 
the member may still prepay Health Benefits premiums for 
the fir st three months of the a pp roved leave of absence. 

114. 3 CHANGE IN STATUS -

a. Change to Part Time--In the event that an employee's 
active full time employment shall cease and the em­
ployee shall become a 11 part time" employee, such 
employee I s Basic Benefits coverage and Major Medical 
Benefits coverage, and the coverage of such employee's 
dependents, shall be terminated. 

However, please see sect ion 111. 1 in reference to the 
limited continuation of coverage while on sabbaticals. 
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b. Dependent No Longer Eligible- -When dependent children 
reach the age of 23 or marry before that time, they are 
no longer covered under their parent's enrollment. As 
coverage ceases automatically without any notice being 
given, the child is responsible for taking prompt action 
to obtain separate enrollment. To assure uninterro.pted 
protection, application for Basic Benefits protection 
should be made directly to the Blue Cross-Blue Shield 
office at 500 Broad Street, Newark, N. J. 07101, within 
60 days before the child I s coverage will terminate. How­
ever, a child who is physically or mentally incapable of 
self- support upon attainment of age 23 may be continued 
under the plan while remaining incapacitated and unmarried, 
subject to the coverage continuing in effect. Proof of inca­
pacity must be received by the Division of Pensions within 
31 days after coverage would otherwise terminate. 

114. 4 RESIGNATION, TEMPORARY LAYOFF, REDUCTION IN FORCE -
The coverage of an employee whose eligibility has ceased because 
of his resignation, temporary layoff, separation through a reduction 
in force, or for any other reason, and the coverage of his dependents, 
shall be terminated subject to the conversion rights. 

114. 5 CONVERSION - The Basic Benefits Coverage of an employee, and 
an employee I s dependents may be continued after termination of 
coverage under the State program for any reason, except voluntary 
termination, on a direct remittance basis under Left-Group Coverage. 
"Left-Group" pertains to the employee who has left the group cover-
age and may or may not be eligible to continue his basic benefits under 
terms of an individual, as distinguished from a group, contract. This 
means, under the State plan, that if the employee I s enrollment termi­
nates for reasons other than retirement, or because he meets the age 
requirement of the Federal Medicare program but does not have full 
Medicare coverage, or if his enrollment continues but one of his de­
pendents ceases to qualify as an eligible dependent, he or his dependent 
has the right to obtain, without evidence of good health, personal, direct­
pay Basic Benefits contracts issued by Blue Cross and Blue Shield. 
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There is, however, no conversion privilege allowing 
Major Medical insurance to be continued once a covered 
person's group enrollment is terminated. The Division 
of Pensions will arrange to notify Blue Cross-Blue Shield 
when the employee leaves his job with the employero 
Shortly afterwards, a premium notice will be sent to his 
home and he will have 31 days within which to return it 
with his payment to Blue Cross-Blue Shield, in order to 
exercise his conversion rightso 

1140 6 TERMINATION OF EMPLOYER PARTICIPATION - An 
employer will be considered in default 31 days after the 
coverage period for which premiums were due. At this 
point, coverage will terminate for all employees and 
dependents and the employer must notify all employees 
of the termination of coverageo 

For purposes of local coverage, where a participating 
employer voluntarily terminates coverage, the coverage 
for his active and retired employees shall terminate at 
the end of the coverage period corresponding to the pre­
miums that have been transmitted to the carriers by the 
Divisi.on of Pensions. The employer shall be barred as 
a participating employer from future re-entry into the 
program. 

Also, a participating employer will be cons.idered in default 
31 days after the beginning of the coverage period for which 
premiums were due. At that point coverage will terminate 
for all employees and their dependents covered by the 
employer. 

The insurance for employee and his dependents will terminate 
if his service as an eligible employee of the State or with the 
participating employer terminates, his employer ceases to be 
a participating employer or if the Group Insurance plan is dis­
continued" Coverage under the Health Benefits program will 
also terminate if he meets the age eligibility requirement for 
the Federal Medicare program but is not covered by the com­
plete Federal program.. The cessation of active full time 
employment shall be considered as having occurred on the 
last day of the coverage period for which premiums have been 
paid .. 
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115. ELIGIBLE EMPLOYERS - Any county, municipality, school 
district or public agency, such as housing and sewerage 
authorities, as defined in section 71 of Chapter 84 of the 
Laws of 1954, may elect to participate in the State Health 

Benefits program. 

The requirements are the same for all local employers. There 
is no minimum number of employees who must enroll when the 
plan is adopted by a local employer. Every employee, however, 
must sign an enrollment card either accepting or rejecting cover­
age. All new eligible employees must likewise file such cards. 
No minimum number of employees and dependents are required 
upon entrance into the program or for continuation in the plan as 
long as all eligible employees are permitted to accept or reject 
coverage. Many employers already have Blue Cross and Blue 
Shield coverage when they enter the State program. The Blue 
Plans will cancel any existing contract with such an employer. 
It will not be necessary for the employer to cancel on the 
anniversary date. 

115. 1 EMPLOYER CHARGES - A participating employer must make 
the plan available to all of his eligible employees and the em­
ployer mu.st pay the full cost of employee coverage for all of his 
employees who enroll. Also, the local employer may pay any 
portion of the cost for the dependent coverage of the employees 
who have established coverage in the Health Benefits program 
for their dependents. However, should a local employer agree 
to pay part or all of the co st for dependent coverage after the 
Health Benefits program has been adopted by the employer, all 
employees must be resolicited with respect to coverage for them­
selves and their dependents. The employer shall give all of his 
employees an opportunity to complete and forward a new enrollment 
form within 60 days following the employer I s assumption of the 
dependent premium charges. Any employee who fails to complete 
and forward the required form within the time limits which have 
been prescribed, may effect such change of enrollment only during 
the annual enrollment period. 
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Chapter 191 of the Laws of 1966 also requires the employer 
to reimburse the active employee for the $4. 00 monthly pre­
mium which the employee is paying to Social Security for his 
Part B coverage (not for his spouse) under Federal Medicare. 
The reimbursement is not includible in the gross income of 
the employee and is not subject to withholding or Social 

Security tax. 

In addition, such participating employer will share, with the 
State of New Jersey, expenses for the administration of the 

plano 

The State I s Public and School Employees Health Benefits 
Program is an experience-rated plan, based on the experience 
of employees of all localities who enroll in the program. The 
net cost of the plan is based on the experience of employees of 
all participating localities and as such differs from the commu­
nity-rated plans for all other Blue Cross and Blue Shield 
subscribers and groups. 

115. 2 ADMINISTRATIVE EXPENSE - The administrative fee paid by 
local employers shall be applicable for each fiscal year in which 
the local employer is participating, with billings of participating 
employers upon entrance into the program and the regular fee 
due and payable on January 1. The minimum fee shall be $25 
and the maximum shall not exceed $1, 500 pursuant to the follow­
ing schedule of fees related to the number of employees reported 
under the program: 

Number of Employees Fee Schedule 

1 - 12 $ 25 

13 - 100 $ 25 plus $1. 50 per employee over 
101 - 200 $ 157 plus $1.00 per employee over 
201 - and more $ 257 plus $ • 50 per employee over 

A voucher is sent to the employer by the Division establishing the 
value of the administrative fee and the period covered by the fee. 

12 
100 
200 
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115. 3 MONTHLY RATE CHART FOR LOCAL EMPLOYERS ONLY 
(EFFECTIVE JULY 1, 1968) 

H B-82-111-568 

PUBLIC & SCHOOL EMPLOYEES' HEAL TH BENEF'ITS PROGRAM 

MONTHLY RA TES FOR LOCAL EMPLOYERS EFFECTIVE 7 /1 /68 

Basic Plan 
Coverage Blue Cross - Maior 

Under Age 65 Code Blue Shield Medical 

Single - Paid by Employer 10 6.71 1.04 

EMPLOYER MAY PAY ALL 

OR ANY PORT ION OF THE 

ADDITIONAL DEDUCTIONS FOR 

DEPENDENT COVERAGE: 

Husband & Wife 40 9.05 1.18 

Family (With Children) 50 15.25 1.68 
Parent & Child(ren) 80 6.84 .40 

Over Age 65 

*Single - Paid by Employer 11 3.75 1.04 

EMPLOYER MAY PAY ALL 

OR ANY PORTION OF THE 

ADDITIONAL DEDUCTIONS FOR 

DEPENDENT COVERAGE: 

Husband & Wife 

( Employee over 65) 41 6.71 1.18 

Husband & Wife 
( Both over 65) 42 3.75 1.18 
Husband & Wife 
(Spouse over 65) 43 3.75 1.18 

Family 

(Employee over 65) 51 13.55 1.68 
Family 

( Both over 65) 52 10.59 1.68 

Family 

(Spouse over 65) 53 10.59 1.68 
Parent & Chi Id ( ren) 81 6.84 .40 

Total 
Monthly 

Premium 

7.75 

10.23 

16.93 

7.24 

4.79 

7.89 

4.93 

4.93 

15.23 

12.27 

12.27 

7.24 

*Chapter 192, P.L. 1966 requires the employer to reimburse the active employee for the $4.00 monthly premium which 

the employee had paid to Social SecU'ity for his Part B coverage (not for his spouse) under Medicare. We suggest that 

the employee be reimbursed only semi-annually. 
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115. 4 EMPLOYER PARTICIPATION - In order for any local employer 
to participate in the New Jersey Public and School Employees 
Health Benefits plan, the governing body must pass a resolution 
requesting participation in the program. Please see section 
115.41. 

The re solution should be adopted and returned to the Division of 
Pensions indicating a specific future effective date of coverage. 
The resolution must be in the office of the Division of Pensions 
60 days prior to the effective date which must be on the first of 
any given month. Upon receipt of the resolution and its approval 
by the State Health Benefits Commission, the Division will for­
ward to the employer a supply of Enrollment and Authorization 
cards, a supply of employee booklets explaining the benefits of 
the plan and a roster form on which the employer should list all 
of his employees. 

The employer will complete the roster form for all employees 
with particular attention to the item denoted "part time" on the 
form. In all instances where the employee is part time, the 
number of hours that he works must be indicated on the roster 
form since a minimum of 20 hours per week is needed in order 
to qualify the employee for coverage in the Health Benefits pro­
gram. Please see section 111. 1. For every employee shown 
on the roster, the employer must distribute an Enrollment and 
Authorization card which must be completed by the employee 
indicating his acceptance or rejection of Health Benefits cover­
age. The roster and completed Enrollment and Authorization 
cards must be returned to the Division of Pensionso 

It is important that the cards be carefully completed by the 
employees, giving all required information. Upon receipt of 
the enrollment cards and the roster, the Division of Pensions 
will: 

a. Send the employer Blue Cross and Blue Shield 
identification cards and an insurance certificate 
for Major Medical coverage for distribution to 
the cove red employee, and 

b. Bill the employer monthly for appropriate premiums 
for all insured employees and their dependent so 

Please see section 115. 42 for a sample copy of the Major Medical 
certificate. 

TL #28, 12/31/67 



115. 41 HEALTH BENEFITS RESOLUTION TO BE ADOPTED BY LOCAL EMPLOYERS 

HB-82-3-864 P.O. BOX 2058 
TRENTON, N.J. 08625 

STATE OF NEW JERSEY - DIVISION OF PENSIONS 

PUBLIC AND SCHOOL EMPLOYEES' HEAL TH BENEFITS PROGRAM 

RESOLUTION 

A RESOLUTION to authorize participation under the Public and School Employees' 
Benefits Act of the State of New Jersey. 

BE IT RESOLVED: 

1. The 
(Name of Employer) 

hereby elects to participate in the program provided by the Public and School Employees' 
Health Benefit Act of the State of New Jersey (L. 1964, Ch. 125) to become a participating 
employer and to authorize coverage for all the employees and their dependents thereunder in 
accordance with the statute and regulations adopted by the State Health Benefits Commission. 

2. As a participating employer we will pay and remit to the State Treasury 
contributions to premiums on account of employee coverage and periodic charges in accordance 
with the requirements of the statute and the rules and regulations duly promulgated thereunder. 

3. We hereby appoint the __________________ _ 

(Name of Title) 

to act as Certifying Agent in the administration of this program. 

4. This resolution shall take effect immediately and coverage shall be 

effective as of _______________ or as soon thereafter as it may be 

(Date) 

effectuated pursuant to the statutes and regulations. 

I hereby certify that the foregoing 
is a true and correct copy of a 
resolution duly adopted by the 

(Name of Employer) 

on the _____ day of ______ _ 

19 ---· 

(Signature) 
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115. 42 MAJOR MEDICAL CERTIFICATE 

~t ~rubtntial Jnjurantt ~ompanp 
of ~mttita 

(HEREIN CALLED THE INSURANCE COMPANY) 

CERTIFIES that the Employee named herein is insured for Major Medical Expense Insurance under Group Policy 
No. GZ-20500 providing coverage for Employees of Participating Employers under the Public and School Employees' 
Health Benefits Act and issued to 

EMPLOYEE: 

STATE HEALTH BENEFITS COMMISSION 
ON BEHALF OF 

THE STATE OF NEW JERSEY 
( HEREIN CALLED THE POLICYHOLDER) 

CERTIFICATE 
No. 

EFFECTIVE 
DATE* 

COVERAGE 
CLASS** 

*Provided the Employee is then actively at work on full time at his customary place of employment or other 
location to which his employment requires him to travel. 

**If the numeral "1", "2", "3", or "6" appears under this heading, the Employee is insured only with respect to his 
own illnesses. 

If the numeral "4", "5" or "8" appears under this heading, the Employee is insured with respect to his own 
illnesses and with respect to the illnesses of each of his qualified dependents included in such "Coverage Class" 
on or after the effective date of this Certificate, except as provided in the last sentence of this paragraph and 
except as provided in the section of this Certificate entitled "Deferment of a Dependent's Insurance". In no 
event will the Employee become insured with respect to the illnesses of any qualified dependent who is not 
covered for basic dependents coverage. 

The qualified dependents included within Coverage Classes are as follows: 
Coverage Class 5: The Employee's qualified dependent wife or husband and qualified dependent children. 
Coverage Class 4: The Employee's qualified dependent wife or husband. 
Coverage Class 8: The Employee's qualified dependent children. 

The provisions of the Group Policy principally affecting the Employee's Major Medical Expense Insurance 
are summarized on this and the following pages of this Certificate. All benefits are subject in every respect to the 
Group Policy, which alone constitutes the agreement under which payments are made. 

THE PRUDENTIAL INSURANCE COMPANY OF AMERICA 

Group Major Medical Expense Insurance Certificate 
Non-Occupational Coverage 

ORD 29168-1 ED 3-65 

If you acquire a qualified dependent after becoming insured for Major Medical Expense Insurance, the name of such 
dependent should be reported to your employer immediately. Should you cease active work for any reason, including 
retirement, contact your employer at once to determine what arrangements, if any, can be made to continue your insurance. 

GZ-20500 Printed in U.S.A. 
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115. 5 NEW ENROLLMENTS - An enrollment card (section 115. 71) must 
be completed by the employee and the payroll clerk in order to 
establish the employee I s coverage in the Health Benefits program. 

Employees of local employers who do not enroll in the Health 
Benefits program at the time they are eligible, may only enroll 
at the annual enrollment period each year during the month of" 
January, coverage effective April 1. This rule applies to adding 
dependent coverage other than as a result of a change in family 
status. The annual enrollment period for employees of the State 
and the State subgroups is the first Monday in May of each year 
with coverage effective for the first coverage period in July. 

All employees -hired after their employer has adopted the Health 
Benefits program will be eligible for coverage on the first of the 
month following three months of continuous employment. A one -
month advance premium is required for each new enrollment, and 
the enrollment card and the advance premium must be submitted 
with the report of the local employer dated the 24th of the month 
preceding the effective date of coverage. If the employee was 
covered by Blue Cross-Blue Shield with his former employer, or 
by private contract, he should continue to forward direct payments 
to the Blue Plans for the first three months of his new employment. 
This will assure the continuation of his Blue Plan coverage without 
interruption. 

In the case of State employees being reported through the Centralized 
Payroll Unit, the card and advance premium must be submitted to the 
Centralized Payroll Unit by the payroll clerk prior to the fifth bi-weekly 
pay period following the date of hire, preceding the effective date of 
coverageo When an employer enrolls an employee who terminates his 
service prior to three months of service, the Division of Pensions 
should be notified of the termination or the employer will be liable 
for the advance premium payment. 

For example, in the case of local coverage, John Doe is employed 
on January 8, 1968, eligible for coverage May 1, 1968. The premium 
and the enrollment card must be submitted with the report dated April 
24, 1968. 
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In a similar example pertaining to State bi-weekly coverage, 
John Doe is employed on the bi-weekly pay period beginning 
on January 2, 1967, is eligible for coverage on the bi-weekly 
pay period beginning March 27, 1967. The enrollment card 
must be submitted to the Centralized Payroll Unit prior to the 
bi-weekly pay period beginning February 27, 1967 in order to 
have deductions for premiums two bi-weekly pay periods in 
advance of the employee's effective date of coverage, March 27, 
196 7. 

115. 6 THE ENROLLMENT CARD - To avoid undue delay in the 
processing of enrollments, the payroll clerk should inspect 
the card for the completeness of the following information 
supplied by the employee, as well as those items that must 
be completed by the payroll clerk: 

ao Data completed by employee: 

1. Date of employmenL 

2. Payroll number and employee number to 
be completed by State employees paid by 
the State Centralized Payroll Unito 

3. Birth date. 

4. Last name, first name and middle initial 
must be printed, as well as the employee I s 
mailing addre s So 

5. If the employee is enrolled in the Blue Cross -
Blue Shield plan at the time the enrollment and 
authorization card is completed, the employee I s 
identification number for Blue Cross or Blue 
Shield, as well as the group number, if applicable, 
should be indicated in the appropriate section .. 

6. The "M" and "F 11 on the card will be checked 
by the employee to indicate his sexo 

7. Name of former employer and date employment 
terminated will be gi veno 
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cont'd. 
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The employee must sign and date the card, authorizing 
enrollment in the program, as well as certify that if he 
or his spouse is 65 years of age or over, that they are 
enrol1ed for the full Federal Medicare programo 

9. The employee must check the appropriate box on the 
enrollment and authorization card indicating the specific 
type of coverage he wants for himself or his dependentso 
The employee may elect Basic and Major Medical cover­
age or just Blue Cross and Blue Shield coverage for his 
dependents without Major Medical coverage. However, 
the employee cannot elect only Major Medical coverage 
for his dependent so 

l0o An employee who rejects coverage must complete the 
item, 11I do not wish to enroll in this program. 11 

11 o The first name and birth date of each covered dependent 
and the relationship of the dependent must be shown by 
the employee. 

12. Marital status is to be denoted. 

13. If the spouse is listed as a dependent and is employed by 
the State of New Jersey or any other public employer in 
New Jersey, the employee should indicate the name of the 
spouse I s employer. In the event the spouse I s employer 
is the State of New Jersey and the spouse is paid by the 
State Centralized Payroll Unit, the employee should show 
the spouse's payroll number and employee numbero 

14. If the employee is applying for a change in coverage, the 
appropriate section of the enrollment and authorization 
card must be completed. 

150 If the employee wishes to terminate the coverage of a 
dependent, the relationship of the per son, the reason 
for termination and the date the termination occurred 
should be shown on the enrollment card. 
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DESCRIPTION OF COVERAGE 

Employee only 
Husband & Wife (No Maternity) 
Family (With Maternity) 
Employee and Child 

BASIC AND 
MAJOR MEDICAL 
COVERAGE 

1 

4 
5 
8 

The second digit of the code is as follows: 

1 - Employee over 65 

2 - Employee and spouse over 65 

3 - Spouse over 6 5 

0 - Employee and spouse under 6 5 

BASIC 
COVERAGE 

ONLY 

2 

3 

6 

For example, an employee who establishes Basic and Major Medical 
coverage for his family under the Health Benefits program, provided 
both he and his wife were under the age of 65, would be assigned a 
coverage code of 50. A husband and wife enrolled for Basic and Major 
Medical coverage who are over the age of 65 would be assigned a cover­
age code of 42. 
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b. Data completed by payroll clerk: 

1. Name of employer. 

2o Report number. 

3. County location (if local employer). 

4o Type of transaction, such as new enrollment, 
coverage change, Medicare change, etc. 

5. It should be indicated whether the employee 
and/or spouse is over or under the age of 
65 on the date of coverage. 

6. Signature of Certifying Agent and date. 

The payroll clerk should review the card as prepared by the 
employee to determine that all of the information on both sides 
of the card has been completed and agrees with the personnel 
data in his payroll recordso 

115. 7 COVERAGE CODES - The coverage code is developed from 
the information contained on the member's enrollment card 
relative to the employee's participation in the program as 
well as the coverage established for his dependents, if any. 
The code assigned is composed of two digits. The first digit 
is a description of the employee I s cove rage, whereas the 
second digit establishes whether the employee, spouse, or 
both, are under or over the age of 6 5. Age 6 5 is significant 
since an employee and spouse who attain age 65 must be fully 
covered under the Federal Medicare program in order to con­
tinue their coverage in the State Health Benefits program, 
either as active employees or as retired employees. Listed 
below is an illustration of the first digit which would be used 
in establishing the employee's description of coverage: 
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115. 71 ENROLLMENT AND AUTHORIZATION CARD FORM -

I apply for the coverage checked below: 

Employee Only 

Employee and Spouse (NO MATERNITY) 

Family (With Maternity) 

Employee and Child(ren) (NO MATERNITY) 

do not wish to enroll in this program 

420 374 

CHECK ONE BOX ( ✓) 
BASIC AND BLUE CROSS & 
MAJOR MEDICAL BLUE SHIELD 

FOR DEPEND­
ENTS ONLY 

PAYROLL CLERK- COMPLETE THIS SECTION 

Front Side 

N.J. PUBLIC AND SCHOOL EMPLOYEES HEALTH BENEFITS ACT 
ENROLLMENT AND AUTHORIZATION CARD 

(BOTH SIDES OF THIS CARD MUST BE COMPLETED- PLEAg_PRINT) ______ _ 
DA TE OF EMPLOYMENT FOR STATE EMPLOYEES m~LY BIRTH DATE (Use Numbers) 

MONTH DAY YEAR P/R # EMPLOYEE#-- MONTH DAY YEAR 

LAST NAME FIRST NAME MIDl E INITIAL 

STREET CITY AND STATE COL~-
1--------------------------~-------- - - --

IF PRESENTLY ENROLLED WITH BLUE CROSS OR BLUE SHIE!D ENTER BELOW: ., 
----------------------------- GROUP NUMBER IDENTIFICATION NUMBER 

SEX@_ __ @_ __ NAME Of PRESENT EMPLOYER 

NEW 

ENROi.i.MOO 
COVERAGE 

CHANGE 

COUNTY 

MEDICARE 

CHANGE 

SEE 

BELOW 

Indicate whether employee and/ or spouse is 65 years old or older on the dote of 
coverage. (mark X in ONE box) , T•~ I 

EMPLOYEE EMPLOYEE EMPLOYEE SPOUSE NAME OF FORMER EMPLOYER _ DATE EMPLOYMEtH TE~~~~ 
& SPOUSE O ONLY & SPOUSE 2 ONLY 3 J autbo,-ize ,1 salm1 dalmtion as requi.-ed b_, the State lfodth llmefits Commission a11d my emp_loi-er. A11 emploiee or 

_ _._U_N_D_ER_65__.__-'-----'---'-0'-V--=E'---R -'-65'----'---'--'--.L::.O_VE;;.:.R'-6""5'----'----'------'-L....::O'-'-V::::ERc..:6:..::5__.__-'-----'---II spou.<e, age 65 or o/Jer, ts 1101 el,gihie Jor any benefits 1md,,,- t/m program if he is not coverea by both Pa,ts A and 
J CERTIFY This employee is entitled to em·o/1 far the abrwe coverage. B of the Federal ·Medica,-e Program. lf l and/or my spull.<t' is age 65 or over, I certify that l✓ u-e are mrolled 

for the full Federal Medicare P, ngram. 

EMPLOYEE'S SIGNATURE DATE 
SIGNATURE DATE IBM N5B514-0 (BOTH SIDES Of. lHIS CARD MUST BE. COMPWEDJ AP1161 (l-68) 

Reverse Side 

LIST FIRST NAME AND IIIRTH DATE OF BiRTH DATE STEP- ADOPTED 
EACH COVERED DEPENDENT. SPOUSE CHILD FOSTE, 

IF YOU ARE NOW APPLYING FOR A CHANGE, CHECK REASON AND COMPLETE BELOW: MARK (X) BOX fOR RELA 1 10t-JSHIP MONTH DAY YEAR CH!LD CHILD 

DATE OF MARRIAGE MAIDEN NAME OF WIFE 
1 • Enroll Dependents 

Den,ollSpou>e 
2 

Mo. Day Yr. 3 If YOU AR[ NO\\' TERMINATING ENROLLMENT Of WIH(HUSBAND) OR DEPEND£NTS, CHECK REASON AND COMPLETE BELOW 

DATE OCCURRED 4 D DIVORCE D SEPARATION • CHILD ATTAINING AGE 23 G) 

• DEATH 
• MILITARY 

OoTHER 
5 ll 

-
SERVICE Mo. Day Yr. ll 

RELATIONSHIP Of PE RSON(S) TERMINATED 6 ll 
l'T 
ll 

7 
MARITAL WIDOW • • • • SEPARA-• STATUS SINGLE MARRIED OR DIVORCED TED 

WIDOWER 

? IF YOUR SPOUSE IS LISTED AS A DEPENDENT AND IS EMPLOYED lY THE STATE OF NEW JERSEY 01 ANY 
1ft PUBLIC EMPLOYER IN HEW JERSEY, fill-IN SECTION BELOW: 
iii . 
Ill 
z SPOUSE'S EMPLOYER 

A 
SPOUSE'S PAYROtL NUMBER EMPLOYEE NO. 
I.SJaJe la11Jai,••• 0 • 1:,1 
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115. 8 CHANGE UNDER MEDICARE - All employees must complete a 
Change in Coverage Application when they or their dependents 
attain age 6 So At age 6 5 Health Benefits cove rage can only be 
continued provided the employee or his dependents are covered 
under both Parts A and B of the Federal Medicare programo 
When the employee .attains age 6 5, an application for change in 
coverage ( section 115. 81) will be sent to the employee by the 
Division of Pensions. The employee must complete the card 
within a two-week period after it is received and return it to 
the Health Benefits Section, or submit the application to his 
employer who will adjust the monthly Health Benefits report. 
When the employer makes the adjustment on the report, the 
application for the change in coverage must be attached to the 
reporto 

The change in coverage is effective on the first of the month in 
which the member attains age 65 and if the application for change 
in coverage is not timely received, the member's as well as the 
dependent's coverage will be terminated. The employee would 
not be eligible to reestablish coverage until he has secured his 
participation in the Federal Medicare program and applies for 
re enrollment during the annual enrollment period. 

A Request for Change in Coverage Application must also be com­
pleted by th~ employee when his dependent attains age 65. However, 
the employee must notify his employer or the Health Benefits Section 
that his dependent will attain age 65, in order to secure an Applica­
tion for a Change in Coverage. The application would be mailed 
directly to the employee by the Health Benefits Section and the 
application must be returned to the Division of Pensions within 
two weeks after the date it has been received, or the employer 
may secure the application from the employee and adjust the 
monthly Health Benefits report. The employer must a.ttach the 
Application for Change in Coverage to the monthly report when 
he makes the adjustment. The effective date of the change in 
coverage will be the first of the month during the month in which 
the dependent attains age 65. Again, it must be understood that 
unless the Application for Change in Coverage is timely received, 
the employee may be jeopardizing Health Benefits coverage since 
it cannot be continued unless both Parts A and B of the Federal 
Medicare program have been secured by his eligible dependent. 
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115. 81 MEDICARE CHANGE CARD 

Front Side 

GROUP NUMBER EMPL llS.P. COVCOOE M.SPCOV. CODE 
EMPLOYEE NUMBER # IDENTIFICATION NUMBER 

SUB1 MAIN CODE EMPLOYEE NAME 

H.S.P. ~~: coo£ u s.P. ~~:. cooE EFr.fc~fv~ DATE SEX PLAN 

REQUEST FOR CHANGE IN BLUE CROSS8 
- BLUE SHIELD8 COVERAGE DUE TO MEDICARE 

SINCE I WILL SOON ATTAIN AGE 65, PLEASE CHANGE MY PRESENT COVERAGE, AND THAT OF MY SPOUSE, IF ANY (WHO IS ALSO AGE 65 OR OLDER), TO THE 

COVERAGE FOR WHICH I (WE) WILL THEN BE ELIGIBLE. RETAIN EXISTING COVERAGE FOR ANY ENROLLED FAMILY MEMBERS UNDER AGE 65. 

--·--
SUBSCRIBER SPOUSE 

CHECK PROPER BOXES TO INDICATE } 
ENROLLMENT IN MEDICARE PROGRAM -+ 

HOSPITAL INSURANCE (PART A) - • YES ONO • YES ONO 
MEDICAL INSURANCE (PART B) - • YES ONO • YES ONO 

SUBSCRIBER'S ADBRESS (PLEASE PRINT) NAME OF MY HUSBAND OR WIFE (IF ANY) 

I I 
'HIS (Hr) BIRrDATE 

I 
NUMBER STREET LAST NAME I FIRST NAME 1 rN'.~?iE 1 I MO I DA y I YEAR 

CITY STATE ZIP CODE 

I I 
HIS (HER\ SOCIAL SECURITY NO. SUBSCRIBER'S SIGNATURE DATE 

(PLAN TRANS IDENTIFICATION NO SEX 

I 428 
jPLAN TRANS IDENTIFICATION NO ~x --
I 016 l 

EN 2214 (1-68) 

- FOR PLAN USE ONLY -

H.S.P. COV CODES M.S.P. COV CODES I 
EFFECTIVE DATE 211,1,i1r1 I I I l I I 

R. T. IR. D. I SER.! TYPE R. T. IR. D. I SER.ITYP_E 
<(wu~-'·'w 

EFFECTIVE DATE t;; I~ ~ e-a 

I i I 1 I I 2 0 0 0 

IMPORTANT: UST ELIGIBLE CHILDREN ON REVERSE SIDE OF CARD 

Reverse Side 

TO BE ENTERED BY 
GROUP OFFICIAL ONLY 

DEPENDENT'S REPORTING NO_] 

IBL! NSB124- U 

TO BE ENTERED BY 
GROUP OFFICIAL 

ONLY 
--··-

~I -
NAMES OF ELIGIBLE CHILDREN BIRTHDATE RELATIONSHIP 

REPORTING NUMBERI 

I 
IF OTHER THAN 

ER AGE 19 YEARS AND UNMARRIED MO. DAY YR. 
(If NONE, ENTER ·NONE·) 

SON DAUGHTER IDENTIFICATION NO. 

i 
I 

I 

--- ---~ 

---

COMPLETE BOTH SIDES 
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116. REPORTING PROCEDURE - Each month a report is sent to 
all local employers and the monthly subgroups of the State 
by the Health Benefits Section reflecting the total number of 
employees and their dependents who are covered by the Health 
Benefits program. The monthly report is sent to the employer 
on or about the 11th of the month and must be returned to the 
Division of Pensions by the 24th of the montho The monthly 
report must be received by the 24th of the month in order to 
guarantee continuation of coverage for all employees. 

Most State employees covered by the Health Benefits program 
are reported for coverage through the State Centralized Payroll 
Unito All applications for changes in coverage or new enroll­
ment applications must be received from the Centralized Payroll 
Unit on the first Friday of the week following the date that the 
member actually receives his bi-weekly pay. For example, a 
member who had a change in coverage for the bi-weekly pay 
period October 7 - October 20, 1967 had his pay check issued 
to him on October 27, 1967. The State Centralized Payroll Unit 
had to submit on November 3, 1967 a change in coverage applica­
tion in order to have the member's effective date of coverage 

established on the November 8 - November 21, 1967 bi-weekly 
pay periodo Each State payroll clerk will annually receive a 
schedule indicating when enrollment or change in coverage 
applications should be received by the Centralized Payroll Unit 
and likewise denoting when premiums should be deducted for 
timely coverageo 

116.1 MONTHLY REPORT OF COVERAGE AND PREMIUMS - The 
monthly report of contributions is prepared by the Division 
of Pensions on data processing equipment. The report is a 
projection of the probable liability of each member and his 
employer based on the data received from the employer on 

the prior month I s report. 
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116. 2 HEADING OF MONTHLY REPORT - The heading of the 
monthly report contains the following information: 

a. Employer Identification Number--This is always 
a five digit number which is assigned to every 
local employer who has covered his employees 
in the Health Benefits program. 

b. Name of Employer. 

c. Due Date of Report--The due date of all monthly 
reports is the 24th of the month. 

116. 3 COLUMNAR DATA OF MONTHLY REPORT - There are 
ten columns of information on the report which are as 
follows: 

a. Employee Identification Number--The employee 
number is a ten digit number, coded to reflect 

the employee I s name and birth date. It is a 
number common to the Blue Cross, Blue Shield 
Plans but will also appear on the Major Medical 
certificate issued by the carrier of that coverage. 
The Division of Pensions, in order to expedite the 
mass enrollment of public employees in the State 
Health Benefits program, assigns the number. 
The number is later matched against the assigned 
numbers of all Blue Cross, Blue Shield subscribers 
to eliminate duplication. If a duplicate is matched, 
another number in that sequence will be assigned 
and the Division will issue corrected identification 
cards in such event. The experience indicates that 
duplicates are rare and, as such, warrants the issu­
ance of the cards in order to provide identification 
data as quickly as possible to newly enrolled employees. 
The number is extremely important since it establishes 
for the member his coverage in the Health Benefits 
programo When the employee is admitted to a New 
Jersey Blue Cross member hospital or requires a 
doctor I s services for any surgical or medical treat­
ment covered by the plan, he must pre sent his 
identification card, which contains the employee I s 
identification number in order to confirm his 
eligibility for Blue Cross, Blue Shield benefits. 
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b. Full last name of employee, abbreviated first name, and 
middle initial o 

c. Employer 11 cost of coverage" - the employer is required 
to pay the cost of coverage for all enrolled employees. 

do Code, identifying the member I s coverage in the Health 
Benefits programo Please see section 115. 7. 

e. through f. 
The coverage code applicable to each member is indicated 
in these columns as well as the premium cost for dependent 
coverage. 

The extreme right-hand side of the monthly report should be used by 
the employer to indicate the reasons why changes we re made on the 
monthly report. For example, if an employee resigned or retired, 
the employer would indicate this information as well as the date of 
the resignation or retirement. A sample of the monthly report for 
members of the Health Benefits program is illustrated in section 
116.71 - 116.72. 

116.4 TOTALS OF MONTHLY REPORT - At the end of each page of the 
monthly report are totals shown for the number of employees on 
each page of the report, as well as the total of all premium columnso 
In the event any changes are made that would alter the information 
contained on the monthly report, the individual page total should be 
altered to indicate the correct number of employees being reported, 
as well as the revised totals for each of the premium columns as 
adjusted on the report. 

At the end of each monthly report there is a section entitled "Report 
Summary and Transmittal Page 11 which summarizes the information 
contained on the report. The summary includes the following information: 

ao Total number of employees covered on the report. 

b. Total costto employer for single employee coverage. 

Co Total cost for dependent coverageo 

d. Break down of the total cost attributable to each type 
of dependent coverage. 
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The summary information is adjusted by the employer to 

indicate the revised grand total of employees shown on the 
report, as well as the revised grand total of all premium 
columns on the monthly report. 

The summary totals include the value of premiums payable 
to the Employers' Health Benefits Fund and the Dependent's 
Health Benefits Fund. The employer should total the value 
of each column on every page of the report pertaining to 
employer contributions, to be certain it agrees with the 
summary total shown as payable to the Employers' Health 
Benefits Fund. Also, the total premiums payable to the 
Dependent's Health Benefits Fund should be verified by the 
employer, by crossfooting the total value of premiums shown 
on each page of the report for dependent coverage. 

The adjusted grand total figures for "single coverage cost" 
and "dependent cost" will be indicated by the employer in 
the summary sectiono Also, the new totals will be shown 
by the employer in the corrected report totals to be given 
in the summary section of the monthly reporL The report 
must be signed by the payroll agent completing the report. 

116. 5 CHANGES TO MONTHLY REPORT - The local employer is 
obligated to alter the monthly report to reflect the addition 
of any new enrollment, deletions of employees who have 
terminated their positions, as well as any changes in cover­
age that may have occurred during the month covered by the 
report. In those instances where the employee has a change 
in coverage, or is being added to the report as a new enroll­
ment, a completed application must accompany the monthly 
report. A new enrollment would be added to the end of each 
report, whereas a change in coverage would be reflected by 
the employer in changing the coverage code of the employee 
shown on the report to reflect the employee I s current cover­
age status, as substantiated by the information contained on 
the application attached to the monthly report. The adjusted 
value of premiums due for a change or deletion of coverage 
must also be indicated on the monthly report. 
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116. 6 PREMIUM PAYMENTS - Each local employer is required to 
remit two checks monthly to the Division of Pensions: one 
check covering the ~mployer' s cost and one check covering 
the value of the premiums deducted from covered employee's 
wages for dependent coverage. The check for the employer 
cost should be made payable to the "New Jersey Employer's 

Health Benefits Fund, 11 while the check covering the cost of 
dependent coverage should be made payable to the 11New Jersey 
Dependent's Health Benefits Fund. 11 

The value of the checks will be the same value as indicated 
by the employer in the "corrected report section 11 of the 
Health Benefits report. 

In those cases where the local employer is paying all or some 
portion of the cost of dependent coverage, the premium payment 
should nevertheless be reflected in the check payable to the 
Dependent's Health Benefits Fund. 
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116. 7 SAMPLE MONTHLY REPORT - The following sample copy 
of the monthly report for members under the Health Benefits 
program illustrates some of the adjustments in premiums 
and coverage which will have to be made by the employer in 
order to properly complete the monthly report. Section 1160 71 
illustrates the body of the monthly report while section 116. 72 
denotes the summary page of the report, providing for the em­
ployer's certification of coverage and premiums to be remitted. 
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116._71 SAMPLE MONTHLY REPORT 

NEW JERSEY PUBLIC AND SCHOOL EMPLOYEES fIE'\µTH BENEF'ITS ACT 

00 92878 0 BELLI BOROUGH 

0823 12 1326 AGINS 

1303 08 2818 ALLEN 

WIL H 

CHA B 

COVERAGE REPORT AND TRANS. 

EMPLOYER-CODE- DEF 4 DEP 5 

_______ L_!!_3_·---t-~----JtJ,SL ¼-5 .Oo 

08o8 24 2317. BL&J~·CK~ ___ HAR __ 1~_43 - .. _4 _____ --· __ 10~~-----------

0607 02 0941 BROOLY 

_____ ___ ______ _l3.l0 24 0118 CARSON 

______ ¼2Q5._ 01 0315 GOOK 

2010 09 2629 DIMA,JIA 

GAR L 

J0S 

JOS W 

7.43_ _____ _5_ _______ -------·-·-·--·--··· 15 .So 

______________ L_il_ _____ -5_ _________________________ .l5.80 __ _ 

·-·-- -1~• 11 __ 3_~1~.----. ---····-. ··-·. ------------ -------- -------- ___ .. , 

7,43 5 15°80_ 

__________ 09QL _QL.1718 DUNN ANT 7 .4 3 5 15. 8o 

.021.Q2!l __ l5.l7_ED_W.ARD ....... S __ ____,J:...,_,:AM=--a-,C..___ ____ __,7_.4_,__3 ___ 5 _________ 15 .......... 8Q_ 

l/, 7'/ I Jf, C.'/ 
. ...0207 21 1530 JAMES GEO B ::r:.#3 5 I · 15 • 8Q 

0210 __ 23... 2526 JONES JOH H 7 .4 3 

... l2Q8 __ Q6__ ~ZLM.-,jIT ... J....,,E....._R __ ___..HAR~L....lG~------f-7~•41.._.3L-- __ 5 __ _ __ 1 ___ 5 ~Bo __ _ 

_________ .J....lt:o3._ 11 2834 Jru.RPHY CAR G 7-43 5 15.80 

1918 __ 2'J _Ql36_0..._'~R ... ARA........_ ______ R.....,.OB ............. D._____ --·-7 ...... ~4--3 _. ________ -15_.Bo__ 

l91Q_3_2_J.505 POLITO --~J0~H'--W _______________ ---~~ 4 

_ --·--·- _____ Q3Q5_s>7 25112 HIGH EBW L _________ 7~+--lf1 __ 5 _________ ::15::.~8..,=..0 _ 

_ 191-Q _ _ll 1114 ROACH 

__ _lll.9 9 e _ 8'.5:Q2::ROOS 

1418 06 0423 ROSSEN 

JOS ______________________ 7~ ____ 5 _______________ _ 15.Bo 

____ 7,~3::-~l __ 

RAY W 

----- -- ___ o_4J.8..J.2_o.;.=52......,5'---'s ...... MI ___ TH..__ __ __.RA~Y ______ 7 .4 3 5 ------------- ______ J,5..t.80 _ 
Jt)JV6S 

-------- . 0719 09-1.912 S'11.AU MAR L ______ Ll3.----~ 5 /,£81}__ 
'1:Jta,w,v \Jo H II.I /!I 7· ,,t 3 8 
2)0£ JOHN ? 7. ¥,3 2 

--~P-~_G,_E~T ...... O,....TA......,L...__ ______ ~-----EMP.-.....L~OYEE_~s __ ___,1~6:n:!tG~----~e=1_.~0~2~~2 __ 37.....,.~0-=-0-
2.o /.lf-!J,32. 3/,53 ~/~.,3~ 

----------------------------
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_________________ PAGE 1 

MITI1AL ;DUE SEPTEMBER 24, 196L_ ___________ _ 

DEP 8 DEP 2 DEP 3 DEP 6 --------------- --- . ----- ---------- ---------

______ /i'e_n~ _____ _B_/4_oj_~7 ____________________________________ ------,----

-~ ______ __.L5_mL.C4,.~;!&_E_t1NO SpfJµSE &vc:« I.Jc~ .,s._&e (1~~£V4~> ~ 
---------~Cmetll'Etto1tP&MM-)flo~eataJD.• \A,'>1fE ______________________ , __ 

i ~4,c14-'·<.a~ ~} 

----- ----------------------------------------- ---------------- --------------

----------·-------

-------------------------

---- - ------------------------ --

-------------------------- ... , ...... . 

--------------·-·---- -------- --·--------------- ---- --- - - --- ------ ---- ----

-------- -·------- ----- -- .J!lll!1~--a~~IIL6e J: _St:c:Ov/J)UtlJEM UIR.o ATrl'iC H CJ:) 
~,:,~ /VG'w ~~l'fl.c .... '?'l#NT- CA~i> ,frr19C.HED 

_____ !l_.,33 ___ ~$..&UtlEP FJec.DJ-.i.~t..t..i_8.JJ.~lJ. 9 /t /6 7 _ _ __ ___________ _ . ~-.. ~-----·-

- o_Z,_J}l. ____ -~--i.Ja ----- ____ CODE_ 2ND DIGIT ________________ _ 

___ J. __ ~LOYEE 65 __ ____ _ _ 

-------------- - ________________ ., ________ _ 2 l3_QTH __ q5 .. _ ... ________ _ 

_ ________________________________________________ 3 SPOUSE 65 _ 
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_________ _l_l 6. 7_2 __ SA_MP_~_E __ MQ~'!'lfl-~-~- REPORT -~-g-~¥~~ Y ~~!:?-~!?_R_!.I~IC_ATION _ 

___ __ ___ _ _______ ___ ----~-~B$_EX_P~~J9 _A@ __ ~_QHOOI,:i_~~LO~_~LTH _BENEFITS 

,, ________ QQ _.928:re ___ O ___ ~~ BOROUGH ----------------- ___ .-.. -__________ .. CQVEMGE REP.ORT 

-- ---------------- ___ ,. _____________ _ 

_ _____ _ _________ EM:eLOYER ______ .DE:e...'='-______ DEP 5 _ 

--------···- ... ·- ------------------------···-· ----- --------- --- ---· -- -·--·-···-------

EMPLOYEES 
. --- . -- - . . - - - - 20 - - . - i~3- '32 

REPOR'J1_J'~S __________ -~ _ -----~ ----------~63.lt:fr 

SINGLE COVERAGE _9HE9K. _________ $ _ 
13/:3.32 

--~J.lm 

i~t.tt --- .. ·----- --- ------ ·• ___ $ - - --- ----- ---- . • . ·-

C O!lRECTED REPORT _TOTALS ______ JM:pLOYEES _ EMPLOYER 

SINGLE COVERAGE CHECK ATTACHED _ IL/,3.32. 

DEPENDENT COVERAGE CHECK ATTACHED --~~.If. lZ.. 

- ----- ----------- .. ------------ -------------- - - --------------- -----------------···. 

PAYABLE TO 
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116. 8 EXPLANATION OF CHANGES TO THE SAMPLE MONTHLY 
REPORT -

Adams 

Agins 

Allen 
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The employer deleted Adams from the 
report since he had retired on August 30, 
1967 and premiums were not deducted 
from the employee• s wages during the 
month of September. 

Employee and spouse were over the age 
of 65 and a "Request for Change in Blue 
Cross, Blue Shield Due to Medicare" 
application was filed to establish the 
employee and spouse eligibility for the 
Federal Medicare programo The employer 
decreased the value of the employer contri­
butions from $7. 43 to $4. 79 as indicated 
in the rate schedule available to all local 
employerso Also, the employer added 
code two to the report to establish that 
the employee and spouse were both over 
age 6 5 and altered' the value of dependent 
coverage from $150 80 to $12. 05. 

The employee completed a new enrollment 
application establishing that he wished to 
reduce his coverage from family to husband 
and wife coverageo The employer changed 
the coverage code from family to husband 
and wife coverage. This was accomplished 
by the employer by the deletion of digit five 
representing family coverage and the addi­
tion of code four representing husband and 
wife coverageo Also, the employer deleted 
the co st of dependent coverage of $15. 80 for 
family coverage and added the cost of $10. 51, 
the premium due for husband and wife coverage. 



Brown 
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The employee was hired on June 8 and 
was eligible for health benefits coverage 
on the fir st of the month following three 
months of continuous employmento The 
employee I s name was added to the Sep­
tember 24th report since a one-month 
advance premium is required for ~ach 
new enrollment. and the enrollment card 
and advance premium must be submitted 
with the report dated the 24th of the month 
preceding the effective date of coverage. 

For example, John Brown was employed 
June 8, 1968 and eligible for coverage 
October 1. The premium and the enroll­
ment card was submitted with the report 
dated September 24th. 

It is important to note that all new enrollments should be added 
to the end of the appropriate report after the last employee as 
listed. In the event any eligible employee rejects coverage, an 
enrollment card must be received after it has been completed by 
the employee and the employer, indicating the rejection of cover­
age. In this instance, code nine on the enrollment card, "I do 
not wish to enroll in this program," would be checked. 

Cook The employee terminated his employment 
and secured employment with another local 
employer covered under the Health Benefits 
programo The employer indicated the date 
the employment terminated and the name 
of the new employer, who is also covered 
under the Health Benefits program. The new 
employer must add Mr. Cook's name to his 
September 24th report and deduct the re­
quired premiums to maintain the employee's 
continuous coverage in the Health Benefits 
programo 
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Doe 

James 

Rich 

Ross 
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The employee was formerly covered based on 
his employment with Belli Borough. Upon 
termination of employment he immediately 
secured a position with a local employer also 
covered by the Health Benefits programo The 
new employer secured information from the 
Division of Pensions about the individual I s 
former coverage and added his name to the 
monthly report to reflect the same coverage 
the member had established in his former 
employment. 

The employee must complete a "Request for 
Change in Blue Cross, Blue Shield Coverage 
Due to Medicare 11 application, since he had 
attained age 6 5, thereby qualifying him for 
Medicare coverage. Since the employee 
would attain age 65 during the month of Octo­
ber and the September 24th report covers 
premiums due for the month of October, an 
adjustment was required. The employer 
revised the value of the employer's premiums 
from $7. 43 to $4. 79 as well as the value of 
dependent coverage from $15. 80 to $14. 69. 
Also, the employer indicated, by adding the 
digit one in the code columns, that only the 
employee was over age 650 

The employer deleted Mr. Rich from the 
monthly report since he had re signed on 
August 15, 196 7 and premiums were not 
deducted from the employee's wages during 
the month of September. 

The employee died on August 22, 1967 and 
was deleted from the report by the employer. 



Maiden Name 
Stall 

Married Name 
Jones 

HEALTH BENEFITS 
ST ATE PROGRAM 

The employee had married and completed 
an enrollment card to establish the change 
in name as well as her coverage from 
single employee to family coverage. The 
employer attached the enrollment card to 
the monthly report and indicated on the 
monthly report the change from "employee 
only" coverage represented by digit one to 
"family coverage II represented by digit £i ve. 
Also, the employer indicated in the proper 
dependent coverage column of the report 
that the cost of family coverage was $15. 800 

116. 9 COMPLETION OF SUMMARY REPORT-CERTIFICATION PAGE 
OF MONTHLY REPORT - The report summarizes the number 
of covered employees, as well as the amount of premiums appli­
cable to employer and dependent coverage as given on the monthly 
coverage reporto All changes made on the monthly report by the 
employer would require that the totals on the Summary Report be 
altered. After the adjustments are made on the monthly report, 
the grand total of employees covered under the Health Benefits 
program, as well as the premiums applicable to employer and 
dependent coverage, would be shown under the "report totals 11 

section of the summary report. The value of the adjusted em­
ployer premiums would be indicated in the section denoted II single 
coverage check, payable to No Jo Employer H.B. Fund, 11 whereas 
the adjusted value of premiums for dependent coverage would be 
shown in the item denoted "single coverage check, payable to N. J. 
Dependents H. Bo Fund. 11 The "corrected report totals" section 
of the summary report would be a duplication of the adjustments 
made by the employer to the "report totals section" of the sum­
mary reporto The employer will prepare two checks: one check 
made payable to the New Jersey Employer Health Benefit Fund 
and the other to the New Jersey Dependents Health Benefits Fundo 
The value of each of the checks will be indicated by the employer 
in the section denoted on the summary report as "single coverage 
check attached" and "dependent coverage check attachedo II The 
summary report will be signed and certified to by the employer's 
certifying agent, indicating the title of his position, and sent to 
the Health Benefits Bureau with the monthly report and the checks 
covering the adjusted value of the premiums due the New Jersey 
Health Benefits programo 
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117. OVERAGES AND SHORTAGES - Overages and shortages in the 
premium payments given on the monthly report may arise fol­
lowing the Division's audit. If the employer's cash remittance 
is either more or less than the monthly liability of premiums 
due for the total of the individual members shown on the monthly 
report,. the employer will be advised of the difference by a state­
ment of overage or by a statement of shortage. On these forms 
the Division of Pensions will itemize the amounts for each column 
of the monthly report for the particular member that was in error, 
as well as the reason for the error. 

11 7. l OVERAGES - About one month after the monthly report has been 
filed, the Division will notify the local employer of any apparent 
overpayment for the month. A check, made payable to the employer, 
will accompany the overage statement in order that the employer 
may have the funds available to promptly return the amount of any 
overpayment to the particular employee concerned, if dependent 
coverage is involved. 

117. 2 SHORTAGES - Approximately one month after the monthly report 
is due, the employer will be advised of any shortage for the month. 
The statement of shortage will specify, for each employee involved, 
the amount of the additional premium due for dependent coverage, as 
well as any shortage in the employer premium payment. A shortage 
statement will be sent to the employer in duplicate. The employer 
will prepare two checks, if necessary, for the value of the employer 
shortage as well as any shortage that may be due for dependent pre­
miums. The checks will be sent to the Division of Pensions attached 
to the duplicate copy of the shortage statement. Please do not combine 
shortages with the next month I s report. 

11 7. 3 ERRORS AND REFUNDS - Refunds will be provided where an error 
occurs if the error was due to a mistake or inadvertence on the part 
of the employer. Errors can only be corrected on a prospective 
basis if the error was that of the employee. 

For example, an employee continued family coverage to protect his 
children although the youngest had attained age 23. His request for 
a retroactive refund will be rejected; his coverage was, however, 
altered on a prospective basis to husband and wife coverage. 

Please see sections 111. 3 - 111. 7 regarding the refunds that are payable. 
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118. COVERAGE AT RETIREMENT - The right to continue the 
Health Benefits program at the time of retirement is one 
of the mo st important features of the State program. If 
the employee terminates his position for retirement, he 
should contac;t his payroll clerk or personnel officer, prior 
to leaving the payroll, in order to arrange for the uninter­
rupted continuation of this group protection. 

Retired employees will pay the cost of the insurance for 
themselves and their covered dependentso 

118. 1 ELIGIBILITY FOR RETIRED COVERAGE - If the retired 
employee is eligible for a retirement allowance, he will be 
permitted to continue his health benefits coverage, provided 
the coverage was in effect immediately preceding the effec­
tive date of his retiremento It is important to note that the 
employee will be allowed to continue coverage under the same 
type of coverage he held as an active employee, provided the 
person age 65 or more is enrolled under both Parts A and B 
of the Federal Medicare program. If he or his spouse is not 
65 years of age, he must notify the Division of Pensions 60 
days prior to the date he or his spouse will become 65, in 
order that the Health Benefits Section may adjust his coverageo 

118. 2 RETIRED EMPLOYEE DEFINED - 11Retired employee" shall 
be defined as a covered employee who, immediately following 
the cessation of employment, applies for and receives a periodic 
retirement allowance for life or duration of disability to which 
he is entitled by reason of age, years of service or disability. 
Such allowance is being paid by a State or locally administered 
retirement system or plan by which he was covered immediately 
prior to his retirement. The definition of "retired employee 11 

shall include the spouse of the employee, provided he was 
covered as a dependent under the Health Benefits program 
immediately preceding the death of the active or retired em­
ployee, and further provided that he was the employee I s 
beneficiary and immediately applies for and receives a life 
annuity available to him at the employee I s death, paid by a 
State or locally administered retirement system or plan .. The 
definition of "retired employee 11 shall al so include any covered 
employee, who immediately following the cessation of employ­
ment, applies for and receives a Social Security benefit, to 
which he is entitled by reason of his age and coverage based 
on his public employment in New Jersey provided, however, 
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that such employee did not apply for and receive, in lieu of a 
periodic retirement allowance, a lump sum payment from any 
State or locally administered retirement system or plan by 
which he was covered immediately prior to his cessation of 
employment. 

The definition of "retired employee 11 shall include an employee 
who is eligible to 1"eceive a Federal pension based upon employ­
ment with the Cooperative Extension Service staff of Rutgers 
University. This coverage is contingent upon the employee 
applying for and receiving a Federal pension immediately fol­
lowing the cessation of employment and further provided that 
the pension to which he is entitled is being granted by reason 
of his age or disability and coverage based on his employment 
with Rutgers University. The personnel office of Rutgers Uni­
versity shall act as a collection agent for the collection of the 
premiums required on a direct payment basis from the employees. 
This payment shall be required fr(?m the employee on a quarterly 
basis in advance of coverage paid with the monthly billing. 

The definition of 11 retired employee 11 shall not include an employee 
who on cessation of employment, elects a vested, deferred retire­
ment benefit under which payments begin at a future date. 

For purposes of retired coverage, continuity of coverage may be 
extended until such time as the application for retirement is for­
mally approved by the Board of Trustees of the retirement system 
paying the benefit. If it is not necessary for a Board of Trustees 
to approve the application, then the retirement application will be 
considered approved when the necessary action has been taken by 
the governing body. The retiring employee or eligible dependent 
of a retired employee must submit personal payments to the Health 
Benefits program in order to continue coverage. 

118. 3 MAJOR MEDICAL LIMITS AT RETIREMENT - After retirement, 
the maximum lifetime benefit under the Major Medical coverage 
for each individual will be the lesser of the unused balance of the 
lifetime maximum remaining while in active service and $10,000, 
with a minimum benefit of $1, 000. The automatic restoration 
procedure does not apply after retirement. 
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118. 4 COMPLETION OF RETIRED STATUS CARD - If the employee 
is eligible for a retirement allowance, he must complete a 
Retired Status card furnished by his payroll clerk, personnel 
officer, or the Division of Pensions. The card must be com­
pleted and signed by the payroll clerk as well as the employee. 
The employee must identify him self and indicate the type of 
health benefits coverage he will continue into retirement on 
the front side of the Retired Status card. On the reverse side 
of the card, the employee is required to identify all of his de­
pendents and to indicate any changes or terminations of coverage. 
The name of the retirement system from which he is retiring 
must be noted on the Retired Status card. If the employee is 
not interested in continuing health benefits coverage into retire­
ment, he should check the block on the card indicating that he 
does not wish to continue such coverage. 

The payroll clerk must certify to the information requested on 
the front side of the cardo 
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118. 5 RETIRED STATUS CARD 

Front Side 

I apply for the coverage checked: BASIC BASIC AND NEW JERSEY PUBLIC AND SCHOOL EMPLOYEES COVERAGE MAJOR MEDICAL 
Mark (X) in one box ONLY COVERAGE HEALTH BENEFITS ACT 

Employee Only r>< [TI] RETIRED STATUS CARD 
(Both sides of this card must be completed - Please Print) 

Husband and Wife (MAT:~nY) cm CG] ENTER BLUE CROSS-BLUE SHIELD INFORMATION BELOW: BIRTH DATE (Use Numbers) 
GROUP NUMBER 

I 
IDENTIFICATION NUMBER Month I Day I Year 

Family (WITH MATERNITY) [TI] CJ]] 
D]J D]J 

I For State Efflployeea Only 1SEX TYPE 
Employee and Child 

EFFECTIVE DATE OF RETIREMENT I P/R No l EMPLOYEE NO 'MARK (X) ~ 0 
I do not wish to continue under the N. J. Public D]J PRINT NAME 
& School Employees' Health Benefits Act 

PAYROLL CLERK - - COMPLETE THIS SECTION LAST NAME FIRST NAME MIDDLE INIT1AL 
AND 

NAME OF PRESENT EMPLOYER COUNTY STREET 

FOR DIVISION USE ONLY 
MAILING ADDRESS 

REPORT NO. CITY AND STATE COUNTY 

• RET. P/R EFF. 
DA TE EMPLOYMENT WILL TERMINATE RETIREMENT ED [D 

NAME OF EMPLOYER 

I] I HEREBY AUTHORIZE the ded11L'lio11 from mv pemio11 of the ,11no1111t the State Health Benefits 
0 Commission m,t)' uppro1·e, us payable under att)' co,itract for cocerage herein authorized, 

I CERTIFY this employee is entitled to enroll for the above coverage 
and is cu"enlly covered under the program. EMPLOYEE'S SIGNATURE DATE 

SIGNATURE DATE !BM r6163S- • {BOTH SIDES OF THIS CARD MUST BE COMPLETED) 1334 (2-65) 

Reverse Side 

LIST FIRST NAME AND BIRTH DATE OF BIRTH DATE STEP- ADO Pm 
EACH COVERED DEPENDENT. SPOUSE CHILD FOSTER 

IF YOU ARE APPLYING FOR A CHANGE, CHECK REASON AND COMPLETE BELOW: MARK (X) BOX FOR RELATIONSHIP MONTH DAY YEAR 
CHiti) CH I LO 
----DATE OF MARRIAGE MAIDEN NAME OF WIFE 

D Enroll Dependenls 

D Enroll Spouse 
Mo. Doy Yr. 

If YOU ARE HOW TERIIIHATING ENROLLMENT Of WlfE(ffUSBAHO) OR DEPENDENTS, CHECK REASON ANO COMPLETE BELOW· 

DATE OCCURRED 

D DIVORCE DsEPARATION OcttrLD ATTAINING AGE 19 

• DEATH 
• MILITARY 

SERVICE OornER 
Mo. Day Yr. 

RELATIONSHIP OF PERSON(S) TERMINATED 

NAME OF RETIREMENT SYSTEM FROM WHICH I WILL RECEIVE MY PENSION 

WIDOW MARITAL • • • • oE•ARA-• STATUS SINGLE MARRIED OR DIVORCED TED 
WIDOWER 

IF YOUR SPOUSE IS LISTED I.S A DEPENDENT AND JS EIIPlOYEO IY THE STATE OF Kl\V JEaSB 01 ANY 
PUBLIC EIPLOYEI IN NEW JERSEY, FILL JH SECTION BELOW: 

SPOUSE'S EMPLOYER 

~ 
SPOUSE'S PAYWll NUMBER EMPLOYEE NO. 
{St.of• £mpl11y••• Oal1J 
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118. 6 COMMUNITY-RATED GROUP REMITTANCE PLAN -
Retired employees who were covered under the State plan 
before retirement cannot be enrolled in the community­
rated plan ·administered by the Division of Pensions. They 
can have retired coverage with the State plan or a direct 
payment conversion with the Blue Plans.. Please see 
section 37. 8 for a discussion pertaining to the community­
rated group remittance plan administered by the Division 
of Pensions for certain retired employees and their 
dependents or survivors. 

118 .. 7 STATE-ADMINISTERED RETIREMENT SYSTEMS - For 
all employees who retire from a State-administered pension 
fund, a three-month advance premium will be required to 
continue their former active coverage into retirement. A 
letter and a Retired Status card will be sent to the employee 
by the Division of Pensions which stipulates that the employee 
will have to complete the Retired Status card and remit the 
value of the three-month premiums to the Division. The 
value of the premium is indicated in the letter and a check 
covering the premiums should be made payable to the "State 
of New Jersey, Health Benefits Fund. 11 The premium remit­
tance and Retired Status card must be returned to the Division 
of Pensions within 15 days of the date of the letter. Future 
premium deductions will be taken from the retirant 1 s retire­
ment allowance at the end of the three-month period covered 
by the personal payment. 

118. 8 LOCAL-ADMINISTERED RETIREMENT SYSTEMS - Employees 
who are eligible to retire from locally-administered retirement 
systems, or who are not covered by any retirement program 
immediately following the cessation of their employment, may 
apply for and receive a Social Security benefit based on their 
public employment in New Jersey o They are entitled to continue 
their coverage in the State Health Benefits programo The value 
of the monthly premium will be sent to the Division of Pensions 
with the monthly report of coverage for retired persons .. 
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The monthly report for such retired employees is similar to the 
report the employer is required to complete for active employees. 
However, no employer contribution for the payment of any premium 
can be made on behalf of such retired personsQ If the retired em­
ployee was a member of a locally-administered pension fund, his 
premium charge and that of his dependents may be deducted from 
any pension that is payable to him by the local fund. If he is not 
entitled to such a pension, having retired only on a Social Security 
benefit or if the pension is inadequate to meet the cost of the premium 
charges, the employer will have to collect the premiums in advance 
in order to pay such premium when the monthly report must be filed 
with the State Health Benefits programQ 
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119. OTHER GROUP PLANS FOR HEALTH BENEFIT COVERAGE -
In addition to the State Health Benefits program described in 
section 110 of the manual, public employers as well as groups 
of public employees in the State have been permitted to contract 
for group health insurance coverage for many years, using the 
general legislation originally enacted as Chapter 70 of the Laws 
of 1924. This legislation was importantly amended by Chapter 
80 of the Laws of 1960 and subsequently by Chapter 204 of the 
Laws of 1967, as described below. This information is included 
in this manual because (1) a copy of any contract executed pur­
suant to such general legislation must be filed with the State 
Health Benefits Commission, an agency of the Division of Pensions, 
and (2) the State Health Benefits Commission is required to file a 
report to the Governor and the Legislature as to such contracts in 
order to make recommendations it deems appropriate in order to 
achieve uniformity of coverage and benefits for employees through­
out the State. 

119. I CHAPTER 180 OF THE LAWS OF 1960 - This legislation gave 
formal recognition to the contracts which had been negotiated 
pursuant to the original 1924 statute involving group life, acci­
dental death and dismemberment, health, hospitalization, medical, 
surgical, or accident insurance coverage. The original legislation 
had authorized the governing body of the county or municipality to 
pay, as additional compensation, a part of the premium of such 
group policy or policies. Initially, the legislation established a 
25% limitation as to the portion of the premium which could be 
paid by the public employer. 

The 1960 amendment gave greater definition as to those who could 
be covered, specifying dependents as spouses and dependent children 
under 19 years of age. The amendment sanctioned employer pay­
ment of a part or all of the premium for the employees and their 
dependents. However, the statute held that no governing body 
would be compelled to pay any portion of the premium for such 
group coverage. 
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119. 2 CHAPTER 259 OF THE LAWS OF 1964 - The establishment of the 
State Health Benefits program for State employees in 1961 was 
followed in 1964 by an expansion of that program to include em­
ployees of the State I s political subdivisions. The legislation also 
provided for a continuation of coverage to retired employees for 
the first time, but required the pensioner to pay at least what he 
and his employer would have paid for himself and his qependents 
had he remained in active employment. 

At the same time, an important legal decision in Riddlesdorfer vs. 
Rahway had found that the general statute had been violated by the 
inclusion of retired lives as well as elected and appointed officials 
under group contracts. Chapter 259 of the Laws of 1964 confirmed 
all previous contracts extending coverage to elected officials and to 
retired lives and like the statute pertaining to the State -wide system, 
pre scribed that such contracts would require the retired employee to 
pay an amount not less than the amount which should have been re­
quired of him and his employer for the coverage had he continued in 
employment. 

Chapter 259 of the Laws of 1964 also prescribed that a copy of every 
contract pertaining to the several insurances permitted under the 
general legislation be filed with the State Health Benefits Commission 
and that the Commission prepare and file a report with the Governor 
and the Legislature as to such contracts. The Commission was em­
powered to make recommendations concerning such contracts as it 
might believe appropriate in order to achieve uniformity of coverage 
for public employees throughout the State. 

119. 3 THE 1964 SURVEY - In 1964 and again in 1966 surveys were conduct-
ed by the Di vision of Pensions gathering data concerning health benefit 
coverage available to public employees in all of the political subdivisions 
of the State. It was primarily the findings of the initial survey of 1964 
which prompted the legislation requiring the report by the Commission. 
In summary, the 1964 survey demonstrated that a majority of the public 
employers in the State paid the entire cost or some portion of the cost 
for a health insurance plan for their employees. Almost all of the en­
tities offered some sort of program, but a smaller number provided 
major medical coverage to complement a basic plan of hospitalization 
and medical, surgical benefits. 
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The 1964 survey demonstrated that there were several problem 
areas: (a} the need for a State-wide plan, {b} some discrimina­
tion among employees, and (c} some duplication of coverage. 

119. 4 MEDICARE - The advent of the Federal Medicare program 

created an additional problem for employers contracting for 
group health insurance for their employees. It was generally 
established that all carriers would not duplicate the benefits 
of the Federal plan and as such complementary programs had 
to be developed to delineate the benefits which would be pro­
vided in addition to those offered by Medicare. A completely 
different rate structure had to be established for active as 
well as retired employees 6 5 or more and their dependents 
eligible for Federal benefits. The act gave rning the State 
Health Benefits program was accordingly amended to prevent 
any duplication of benefits and that legislation likewise pro­
vided for a reimbursement to the active employee for the 
monthly charge required of those electing Part B of Federal 
Medicare. However, unless the individual was covered by 
both Parts A and B of the Federal program, the individual 
could not continue as a member of the State Health Benefits 
plan. 

119. 5 THE 1966 SURVEY AND REPORT OF THE STATE HEALTH 
BENEFITS COMMISSION - The 1966 survey conducted by the 
Division of Pensions was designed to update the information 
which had been obtained as a result of the 1964 survey and to 
determine the scope of the specific problem areas which had 
been revealed by the 1964 data. Since the survey determined 
that the problem areas had not been materially resolved, the 
Commission, in its first report in 1966, recommended legis­
lation which would (a) eliminate discrimination in coverage, 
(b} define and clarify the coverage of dependents, (c) acknowledge 
the Federal Medicare program in order to clarify the status of 
those eligible for coverage under the Federal plan, (d} prevent 
selection at retirement, by the inclusion of one or more retired 
lives subsequent to the adoption of the contract, (e) restrict 
coverage to avoid duplication of benefits and costs, {f) provide 
for employer reimbursement to active employees 65 or more 
required to pay under Part B of Federal Medicare, comparable 
to a provision of the State Health Benefits program, (g} secure 
full publicity of costs, particularly in those cases where a single 
policy or contract was designed to include many coverages in an 
effort to minimize costs, and {h) afford sufficient time to provide 
for conformity of prior contracts in terms of the proposed amend­
ments to the general legislation. 
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119. 6 CHAPTER 204 OF THE LAWS OF 1967 - This legislation, effective 

September 20, 1967, eliminated the possibility of any discrimination 
in coverage by providing that the contracts cover all employees and 
could include all dependents of such employees. The dependents 
were specified as the employee I s spouse or unmarried children, in­
cluding stepchildren and legally adopted children, and at the option 
of the employer and the carrier, foster children as wel-1 - all such 
children under the age of 19 who live with the employee in a regular 
parent-child relationship. At the option of the employer and the 
carrier, the contract may also include unmarried children of the 
employee under the age of 23 who are dependent upon the employee 
for support and maintenance. 

Elected officials are to be considered employees but coverage would 
not be extended to those employed on a short term, seasonal, inter­
mittent or emergency basis or to persons compensated on a fee basis 
or persons whose compensation is limited to reimbursement of ex­
penses incurred in the discharge of their duties. Employees and 
dependents are not to include active or retired persons who are not 
covered under the complete Federal Medicare program. 

Retired employees and their dependents may continue to be covered 
if they were covered by a group contract or group remittance plan as 
of the effective date of the act or immediately prior to the employee's 
retirement. The contract shall contain limitations, exclusions or 
exceptions in order to avoid duplication of benefits under programs 
otherwise available under any other law of the State or under the laws 
of the United States, such as the Federal Medicare program, and at 
the option of the employer and the carrier, under any other arrange­
ment of coverage for individuals in a group whether the coverage is 
on an insured or uninsured. basis. 

Employers are authorized to pay part or all of the premiums or charges 
for such contracts and the contribution required of any employee may be 
deducted from compensation of the employee upon proper, written 
authorization from such employee. 
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The continuance of coverage after retirement is permitted as 
long as the retired employee pays for the entire cost of cover­
age for himself and his dependents provided, however, that the 
total rate payable by the retired employee for himself and his 
dependents, for coverage under the contract and for Part B of 
Medicare, shall not exceed by more than 25% the total amount 
that would have been required to have been paid by the employee 
and his employer had he continued in office or active employment 
and as if he and his dependents were not eligible for Mer1;care 
benefits. 

In the event an insurance company issues a group insurance policy 
to an employer which includes two or more of the coverages author­
ized under the general statute, the company shall at the end of each 
policy year furnish to the employer a summary of the cost of each 
such coverage. 

The employer may reimburse the active employee for his premium 
charges under Part B of the Federal Medicare program, covering 
the employee <:1-lone. However, there is nothing in the general stat­
ute as compelling an employer to pay any portion of the premium or 
charges attributable to such contracts. 

Finally, any contracts in effect on the date of the enactment of this 
legislation is confirmed until the contract anniversary next follow­
ing the first anniversary of the effective date of the legislation when 
such contracts, exclusive of the group life insurance, will have to 
conform to the provisions of the legislation. 

119. 7 EMPLOYER OBLIGATIONS - Under the general statute, the execu­
tive officer of any employer who enters into a contract pursuant to 
the provisions of the statute is required to file a copy with the State 
Health Benefits Commission. 

119. 8 STATE HEALTH BENEFITS COMMISSION OBLIGATIONS - The 
Commission will prepare and file periodically and not less than 
every two years, a report to the Governor and the Legislature as 
to the contracts being entered into by employers under the provi­
sions of the general statute. Such reports shall contain such 
recommendations concerning contracts as the Commission deems 
appropriate to achieve uniformity of coverage and benefits for 
employees throughout the State. 
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HEALTH BENEFITS 
GENERAL ST A TUTE 

119. 9 STATUTE AND REPORTS - Provisions of the general statute can 
be found in NoJoS.A. 40:11-15.1 et seq. Copies of the reports of 
the State Health Benefits Commission may be obtained from the 
Division of Pensions in Trenton. 
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SECRETARIAL SERVICES 

120. OFFICE OF SECRET ARIAL SER VICES - Prior to 1966 the 
position of Secretary to the Board of Trustees of the Teachers' 
Fund or the Public Employees' Retirement System may or may 
not have been covered by Civil Service and the incumbent was 
subject to annual reappointment by the respective Board. Since 
the enactment of amendatory legislation in 1966, the chief and 
assistant chief of the Office of Secretarial Services of the Divi­
sion of Pensions serve as Secretary and/or Assistant Secretary 
of the Boards of Trustees of the Teachers' Fund and the Public 
Employees I Retirement System, and are subject to the merit 
system as is every other employee in the Divisiono Similar 
legislation established identical relationships for the Secretaries 
of the other pension Boards or Commissions. 

For a description of the work performed by this integral unit of 
the Division, we have divided the following discussion between 
administrative responsibilities other than investment, and 
specifically, the investment procedure which is uniquely the 
problem of the Board and its Secretary. 

120. 1 ADMINISTRATIVE RESPONSIBILITIES OF THE OFFICE OF 
SECRETARIAL SERVICES - The administrative responsibilities 
of the Offi.ce of Secretarial Services involves primarily the prep­
aration of agendas for Board action and the maintenance of the 
minutes pertaining to such meetings as such properly reflect the 
decisions made by the Board and, accordingly, the notices which 
the Secretary will direct to the parties involved in these determinations. 

In the performance of such administrative duties the Secretary 
conducts all correspondence for the respective Board. As such 
work normally is restricted to the unusual case or matters upon 
which previous decisions have not been rendered or regulations 
promulgated, the Secretary is often required to conduct informal 
meetings with the respective parties concerning the membership, 
benefit and contribution provisions of the retirement system; this 
is essentially a fact-gathering effort in order to adequately present 
the matter as part of the Board I s agenda. 
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120. 2 BOARD AGENDAS - The Secretary of the respective system or his 
assistant compiles all material to be considered at the regular 
monthly meeting of the Board, once he has arranged for such a 
meeting to be held at the space set aside for Board or Commission 
meetings at the Division of Pensionso Each Board normally meets 
on a specific day every month, other than one month during the sum­
mer vacation period.. The material the Secretary will pre sent for 
the Board I s consideration is normally directed to him on the °basis 
of the work performed by the respective administrative sections. 
For example, a list of all retirements for age and service, indicating 
amounts and effective dates are reported to him by the Retirement 
Bureau. All disability applications which have been processed by the 
Disability Review Section by the time that the Board meeting is to be 
held are forwarded to him by that Section. All questions raised by 
the Enrollment and Claims Bureau on matters of precedent or policy 
are presented by that Bureau, or by any other Bureau within its 
respective realm of responsibility. 

Similarly, the financial statements and any other statistical data 
which are reflected in the agenda are supplied by the Bookkeeping 
Section and other units of the Office of the Chief Accountant. 

Since the agendas are often quite lengthy, the Secretary or his 
assistant will forward portions of the material as pre-agenda 

long before the Board meeting in order to give the members an 
opportunity to review the material which will be discussed at the 
forthcoming meeting. Such pre-agenda is normally forwarded to 
each trustee member at least one week prior to the meeting date. 

While the continuity of Board membership may be broken by the 
election of new trustees, the Secretary's role in the work of the 
Board provides for such continuity. The Secretary keeps the Board 
informed of past decisions in parallel or similar cir cum stances 
involving cases under current consideration. 

120 .. 3 MINUTES - On the basis of the determinations made by the Board 

at the meeting, the Secretary will prepare the minutes of the meeting, 
reflecting in such minutes all the necessary agenda material which 
served as the information upon which the determinations were madeo 
The Secretary is called upon to summarize the discussion so that 

intelligent use can be made of the minutes at a subsequent time. A 
complete and accurate record of all such Board proceedings are to 
be maintained by the Secretary or his assistant in his office and is 
available to all parties who are involved. 
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120. 4 NOTICES OF BOARD DETERMINATIONS - As the Secretary 
prepares the minutes of the Board meeting, he promptly 
notifies the respective parties of the determinations rendered 
by the trustees in their particular case. He likewise informs 
the Director ·of the Division, as well as all other supervisors, 
of any relevant actions taken by the trustees which would affect 
the administration of the respective system. 

120. 5 RULES AND REGULATIONS - The Secretary maintains a 
current compilation of the rules and regulations of the Board 
of Trustees and can furnish a copy of same to any interested 
partyo He reviews the compilation annually so that each suc­
cessive Board will periodically adopt a revised compilation, 
reflecting any changes which may have occurred during the 
course of the year as a res ult of changes in the statutes, court 
cases, opinions of the Attorney General and administrative 
changes recommended by the Division of Pensions and adopted 
by the Board. 

120. 6 HEARINGS - All Board decisions are subject to administrative 
and judicial review. The administrative hearing procedure 
involves a timely appeal from the decision by the applicant and 
the approval of a hearing by the Boardo Once the Board has 
approved the holding of a hearing, the Secretary will provide 
the Hearing Officer of the Division of Pensions with a complete 
and accurate record of any case referred to him for hearing. 
The Secretary or his assistant may serve as a source of informa­
tion at the hearing or as a witness in any legal action which might 
follow if the appellant pursues the matter in the Courts. 

120. 7 COMPULSORY RETIREMENT - Most of the retirement statutes 
prescribe that the Board will retire a member upon his attain­
ment of the mandatory retirement age as specified in the law. 
The Secretary obtains the necessary retirement information from 
the Retirement Bureau long in advance of the mandatory retirement 
date and advises all members approaching such retirement age as 
well as their respective employers of the statutory obligation. In 
those cases where the employer can act to continue the services 
of an employee for a stipulated period beyond such mandatory 
retirement age, the Secretary advises the employer of this possi­
bility, indicating the rules prescribed by the Board for the receipt 
of timely advice from the employer as to the continuance of any 
member. 
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120. 8 DISABILITY RETIRANTS - The Disabiiity Review Section provides 
for the annual reexamination of disability retirants, and all the 
information pertaining to a retirant who is no longer found to be 
disabled is forwarded to the Secretary for presentation to the Board 
for its consideration., Likewise, the reports of the Rehabilitation 
Commission is similarly forwarded to the Secretary. 

The Secretary provides for the annual review of earnings reported 
by disability retirants and, following Board action, caus-es the neces­
sary adjustments in their retirement allowances where earnings 
exceed the statutory limitations. 

120. 9 TRUSTEE ELECTIONS - The Secretary will advise the Chief of 
Administrative Services of elections to be conducted for trustee 
positions on the Board and reports the results of such elections, 
whether such be at an annual meeting of delegate representatives 
of the membership or by means of any mail ballot election. 

121. 1 INVESTMENT AND OTHER FINANCIAL RESPONSIBILITIES OF THE 
OFFICE OF SECRET ARIAL SER VICES - A most significant part of the 
day-to-day responsibilities of the Office of Secretarial Services involves 
cash control, investment transactions and voucher approvals pertaining 
to the monies of the respective retirement systems. Such activities are 
reflected in the monthly agendas of the Board and the Board is also called 
upon to play a very important role in such financial activities. 

121. 2 CASH CONTROL - The Secretary prepares annual, monthly and other 
periodic forecasts of receipts and disbursements. He maintains daily 
control of the ca sh bank balances and informs the Director of the Di vi­
sion of Investment of all cash available for investment for either short 
term or long term periods depending on current and future needs. Such 
cash control matters are reflected in the Board agenda in the form of 
a summary of the daily reports, the short term investments, the cash 
released for investment, the 30-day cash release report, the current 
cash position as well as the annual or periodic forecasts of cash receipts 
and disbursements., 

As in all systems, the daily bank balance is furnished with a statement 
of cash available for investment. Such statement is prepared by the 
Secretary on the basis of information supplied to him by the Bookkeeping 
Section and other units of the Office of the Chief Accountant and by antici-

pating receipts ( such as employee and employer contributions, interest 
payments and maturities) and disbursements (such as the pension payroll, 
withdrawals, death claims and loans) and the maintenance of a reasonable 
working balance necessary to meet the current needs of the respective 
system. 
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121. 3 INVESTMENT TRANSACTIONS - The Secretary promptly 
refers all investment recommendations received from the 
Director 0£ the Division of Investment to the Finance Com­
mittees of the respective Boards for timely approval or 
rejection. In most i1_1stances the recommendations require 
immediate response, in which event the members of the 
Finance Committee are contacted by telephone for their 
reaction and written confirmation is later obtained to affirm 
the record of such transactions. 

The Finance Committee of the Board may take immediate 
action on all investment re commendations proposed by the 
Director of the Division of Investment as such come within 
the established policies approved by the respective Board. 
Again, a record of the Committee I s transactions is presented 
as part of the agenda at each Board meeting for formal con­
firmation by the entire Board. Action on an investment 
recommendation that may not come within the established 
policies of the respective Board may be delayed until such 
time as the Board meets in order to formally approve or 
reject the recommendation. Such occasions are extremely 
infrequent. 

Bills itemizing the investment purchase are forwarded to the 
Secretary who .causes a check and the covering voucher to be 
prepared and forwarded to the Cash Control Section of the State 
Treasury Department. This section will deliver the check to 
the State Division of Investment, which arranges for the delivery 
of the security to the custodial bank. The bank then advises the 
Secretary that the security has been received and that the sys­
tem1 s account has been credited. 

121. 4 VOUCHER APPROVALS - The Secretary or his assistant is 
empowered by the re spec ti ve Board to approve all vouchers 
covering the expenditure of monies and the payment of with­
drawal, loan, death and retirement benefits and the purchase 
of investments. Such expenditures are reflected in the statement 
of receipts and disbursements included in the monthly agenda. 
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121. 5 ANNUAL REPORTS - The Secretary secures the necessary financial 
and statistical information from the Office of the Chief Accountant 
and through the Office of the Chief of Administrative Services pro­
vides for the preparation and duplication of the Annual Report of the 
Board. Such annual report contains the Secretary's summary of the 
major legislative changes affecting the retirement system and any 
other vital information, such as pertinent opinions of the Attorney 
General or decisions of the Courts. It likewise contains a statement 
of the latest actuarial valuation and the actuary's summary of his 
findings. The Secretary may also include a comparative statement 
showing the growth of the system with respect to membership, retire -
ments, as sets and liabilities. 
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122. EMPLOYER OBLIGATIONS - The State and local govern­
mental employers have distinct obligations under terms of 
several statutes pertaining to the respective employee 
benefit programs. Such obligations are indicated below 
as they apply to the several systems, distinguishing between 
the obligation payable by the State as well as those payable 
by local employers. 

It will be noted that all of the retirement systems provide 
for the accrual of interest charges where employer payments 
are delinquent and some likewise provide for the payment of 
penalties by the employer who does not remit the employees' 
contributions in a timely manner. Such interest charges for 
delinquent employer contributions are prescribed in order to 
do equity to those employers who do pay timely and likewise 
to obtain the funds which the actuary assumed would be avail­
able by the due date in his projection of pension costs payable 
by all employers as given in his valuation. In the same manner, 
interest penalties are imposed upon employers who do not remit 
the contributions deducted from the compensation of participating 
employees since, this, too, constitutes a loss of income to the 
system which was not contemplated by the actuary in his valuation 
and likewise serves to do equity to those employers who do remit 
in a timely fashion. All employers should appreciate that the 
timely transmittal of contributions and reports are vital to the 
operation of the respective retirement system because any 
delinquent report serves to prevent the system from perform-
ing its work in processing claims. The result is only to impose 
additional workloads upon those employers whose reports are 
delinquent since they will be required to prepare lengthy and 
additional individual certifications if the system is to process 
claims made by their employees. 
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122. 1 STATE'S OBLIGATION, PUBLIC EMPLOYEES' RETIREMENT 
SYSTEM - The State pays annually a normal contribution to the 
retirement system. This contribution is determined each year 
on the basis of the annual valuation by the actuary as the percentage 
of future compensation of members, which will support the pension 
and death benefits payable by the system, which are not met by 
future accrued liability contributions and the funds in hand avail­
able for such benefits. An additional employer contribution is 
payable on account of veteran members because of the special 
benefits payable to them. 

The monies appropriated for payment of the premium for the non­
contributory group life insurance coverage are held separate from 
the retirement system monies, and the amount required to pay the 
annual premium estimated by the carrier is deducted from the 
normal contribution certified for payment to the retirement system 
and paid to the group insurance premium fund, which is administered 
by the State Treasurer. 

The State has completed the liquidation of the accrued liability on 
account of prior service credit for its employees. The State is 
making special accrued liability payments to cover the additional 
liability on account of special benefits for veteran employees for 
service rendered prior to January 2, 1955. Such payments are to 
be made for a period of 30 years, with the first payment in the 
fiscal year commencing July l, 1956. 

The State is also making special accrued liability payments to cover 
the additional liabilities incurred with respect to veteran members. 
These contributions are adjusted each year on the basis of the annual 
valuation .to take account of the additional liabilities incurred during 
the valuation year. Such payments are to be made for the period re­
maining for the payment of the special accrued liability payments for 
veteran employees. 

Fina1ly, the State is making special accrued liability payments to 
cover the additional liability incurred for retired members on account 
of the elimination of the Social Security offset, and such payments are 
made for a period of 30 years, with the first payment in the fiscal year 
commencing July 1, 196 7. 
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122. 2 LOCAL EMPLOYER OBLIGATIONS, PUBLIC EMPLOYEES' 
RETIREMENT SYSTEM - Local employers pay annually a 
normal contribution to the retirement system. This contri­
bution is determined each year on the basis of the annual 
valuation by the actuary as the percentage of future com­
pensation of members, which will support the pension and 
death benefits payable by the system, which are not met by 
future accrued liability contributions and the funds· in hand 
available for such benefits. An additional normal contribution 
is payable on account of veteran members because of the 
special benefits payable to them. 

The monies appropriated for payment of the premiums for 
the non-contributory group life insurance coverage are held 
separate from the retirement system monies and the amount 
required to pay the annual premium estimated by the carrier 
is deducted from the normal contribution certified for pay­
ment to the retirement system and paid to the group insurance 
premium fund, which is administered by the State Treasurer. 

Some local employers have completed the liquidation of the 
accrued liability on account of prior service credit for their 
employees. Accrued liability payments are now being made 
by most other participating counties, municipalities and public 
agencies to liquidate the accrued liability on account of prior 
service credit of their employees. The period of liquidation 
if begun before January 2, 1955, is 25 years; otherwise, 30 
years, unless the locality has veteran members, when the 
period is set to be coterminous with the period established 
for veteran members. 

Local employers are making special accrued liability payments 
to cover the additional liability on account of special benefits 
for veteran employees for service rendered prior to January 2, 
1955. Such payments are to be made for a period of 30 years, 
with the first payment in the fiscal year commencing July 1, 1956. 
Local employers are making special accrued liability payments 
to cover the additional liabilities incurred with respect to veteran 
members. These contributions are adjusted each year on the 
basis of the annual valuation to take account of additional lia­
bilities incurred under the act during the valuation year. Such 
payments are to be made for the period remaining for the payment 
of the special liability payments for veteran employees. 
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Finally, local employers are making special accrued liability 
payments to cover the additional liability incurred for retired 
members on account of the elimination of the Social Security 
offset, and such payments are to be made for a period of 30 
years, with the first payment in the fiscal year commencing 
July 1, l 96 7. 

Pursuant to the terms of Chapter 169, P. L. 1956, a number 
of public employers have terminated locally-administered pen­
sion funds following a successful referendum on the question of 
Social Security coverage and transferred the assets and liabilities 
of the former fund to the State system. The members receive 
credit in the State system for the credit established in the termi­
nated fund and accordingly the liability for the credit established 
on behalf of transferring members or for pensions payable to 
transferring retirants and their beneficiaries is calculated and 
certified as an additional liability to be paid by such specific 
employers. 

122. 3 ADMINISTRATIVE FEES, PUBLIC EMPLOYEES' RETIREMENT 
SYSTEM - In each fiscal year the Chief of Administrative Services 
of the Division of Pensions prepares a detailed statement for direct 
and indirect ~dministrative expenses incurred by the Division and 
which are attributable to the various systems, allocating such 
charges between those prescribed for State employees as distinguished 
from those attributable to members employed by local employers. 
As a State agency the State establishes the administrative appropria­
tion for the Division of Pensions in the same manner as it does for 
any other State operation and, in turn, the payment of the pro rata 
administrative expenses by local employers constitutes revenue to 
the State as a reimbursement for such expense. 

The administrative fee applicable to local employers in the Public 
Employees I Retirement System is based on the percentage of mem­
bership that local employer members bear to the total membership 
and this is thus reflected based on the number of active members 
enrolled from each locality. 
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122. 4 ACTUARIAL FEES, PUBLIC EMPLOYEES' RETIREMENT 
SYSTEM - Included in the pro rata payment of administrative 
expense is the normal charge for actuarial services perform-
ed by the designated actuary of the retirement system. However, 
when the accrued liability for prior service is computed for the 
first time, or if the accrued liability for veteran prior service 
credit has to be recalculated on the basis of additional charges 
to be paid by the locality or if a special valuation of the locality's 
liabilities is prescribed, a special charge of actuarial expense 
is reflected on the bill submitted by the retirement system to 
the local employer. This will vary in terms of the amount of 
actuarial work that was required for the special valuation. 
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122. 5 INVOICE FORM, PUBLIC EMPLOYEES' RETIREMENT SYSTEM 

INVOICE 

FORM APPROVED BY 
DIVISION OF 

LOCAL GOVBRNMENT 

CLAIMANT'S CERTIFICATION AND DECLARATION 

LOCATION NO. 

ST ATE OF NEI' JERSEY 
DMSION OF PENSIONS 
P.O. BOX #2058 - TRENTON, N.J. 08625 

PAYMENT RECORD 

Voucher No. -------------

Warraat No. __________ _ 

Date ____________ _ 

Non Veteran Membership Service 

Non Veteran Prior Service 

Veteran Membership Service 

Veteran Prior Service 

Chapter 67, P. L. 1966 

Non Contributory Insurance Premium 

Administrative Expense 

Actuarial Fees 

Total 

Bill Recelv.4' ancl Checked. 

I do aoleMnly tleclare anti certify untler the penaltiH of the law 
that the within bi II i• correct in all It• particulars; that the HrvlcH 
have been rencler.41 aa atatecl therein; that no bonua ha• been given 

(Date) (Signature) 
OFFICER'S OR EMPLOYEE'S CERTIFICATION 
Having lcnowleclge of the fact• in the courae of regular 

procetlurea, I certify that the aervicea have been rendered; 
aaicl certification ia baaetl on knowledge of a Municipal 
official or employH or other reaaon,ble procedures. 

or received by any peraon or peraona with the lcnowletlge of thia claim• 
ant in connection with the above claim; that the aaount therein atated ;:,;::•::: ond~;z;~~~ 

OFFICIAL POSITION Secretary 

DATE 
ACCOUNT OR A. I --· __ ;_II ;JN. -- ~- ·~..,, 
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(Na•e & Title) (Date) 
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(N-• & Tltle) (Date) 
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122. 51 INVOICE FORM, PUBLIC EMPLOYEES' RETIREMENT 
SYSTEM, EXPLANATION - The invoices are prepared 
upon the receipt of the actuary's valuation and are to be 
forwarded to the local employer prior to the preparation 
of the county, municipal or public agency budget. The 
bills are normally mailed in December for paym_ent July 1. 
Any delay in payment of the full bill beyond July 30 of the 
following year will result in the accrual of an interest 
charge at the rate of 4% per annum. 

Normally, once any of the accrued liability items have 
been established they are not likely to change from year 
to year unless a special valuation is prescribed because 
of the award of additional prior service credit to veterans 
or non-veteran members or due to a change in the statute. 
The normal contribution for veterans and non-veterans 
will likely change from year to year as salaries change 
but the increase should not be substantial unless salaries 
have been materially altered from the previous year or 
unless legislation has been enacted which provides for an 
increase in the normal costs paid by all employers. 

The invoice calls for eight items which could be indicated 
on any particular bill: 

a. Non-veteran Membership Service--This constitutes 
the normal contribution on behalf of non-veterans. 

b. Non-veteran Prior Service- -This represents the 
accrued liability payment for non-veteran prior 
service credit. 

c. Veteran Membership Service--This constitutes the 
normal contribution on behalf of veteran members. 

d. Veteran Prior Service--This involves the accrued 
liability payment for veteran prior service credit. 

e. Chapter 67, P. L. 1966--This designates the act which 
separated the Public Employees' Retirement System 
from Social Security and which constitutes an accrued 
liability payment for a period of 30 years commencing 
July 1 , 1 9 6 7 . 
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£. Non-contributory Insurance Premium- -This constitutes 
the payment due from the locality for non-contributory 
group life insurance coverage. 

g. Administrative Expense--This represents the pro rata 
administrative fee payable by the locality. 

h. Actuarial Fees--This is not normally reflected on most 
bills but if a special valuation is in order for veteran or 
non-veteran members of the retirement system employed 
by the locality, such special expense attributable to the 
particular locality will be reflected in this part of the bill. 

If the certifying agent, receiving the invoice, notices any particular 
change from the previous bill, and desires an explanation of the change, 
he should contact the Supervisor of the Bookkeeping Section of the Divi­
sion of Pensions and request an appointment to review the detailed 
valuation received from the actuary as it applies to that locality. In 
most cases a general explanation is sufficient since it usually involves 
a change due to an amendment to the statute involving a liberalization 
of benefits and such general explanation is normally forwarded in a 
statement from the supervisor transmitting the invoices to all 
participating employers. 

122. 6 STATE'S OBLIGATION, TEACHERS' PENSION AND ANNUITY FUND -
The State pays annually a normal contribution determined each year on 
the basis of the annual valuation by the actuary as the percentage of 
compensation of the members, exclusive of the compensation of veteran 
members employed on January 1, 1955, which will support the pensions 
and death benefits payable by the system, which are not met by future 
accrued liability contributions and the funds in hand available for such 
benefits. 

The monies appropriated for the payment of the premiums for the non­

contributory group life insurance coverage are held separate from the 
retirement system monies, and the amount required to pay the annual 
premium estimated by the carrier is deducted from the normal contri­
bution certified for payment to the retirement system and paid to the 
group insurance premium fund, which is administered by the State 
Treasurer. 
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The State has completed the liquidation of the accrued 
liability on account of the prior service credit of present 
entrant members. The State is making special accrued 
liability payments to cover the additional liability on account 
of the establishment of Class "B" credit for non-veteran 
members which has not already been covered by other 
State contributions. Such payments are to be made for a 
period of 30 years, with the first payment in the

0

fiscal 
year commencing July 1, 1957. 

Finally, the State is making special accrued liability 
payments to .cover the additional liability incurred for 
retired members and present entrant active members 
on account of the elimination of the Social Security offset, 
and such payments are made for a period of 30 years, 
with the first payment in the fiscal year commencing 
July 1 , 1 9 6 7 . 

122. 7 LOCAL EMPLOYER OBLIGATIONS, TEACHERS' PENSION 
AND ANNUITY FUND - Each employer of a veteran member 
employed on January l, 1955 pays a contribution to cover the 
total liability determined as of such date for such members 
on account of past service and all prospective service not 
then covered by State contributions and by the past and pro­
spective contributions to be made by the members. Such 
payments are made for a period of 30 years, with the first 
payment in the fiscal year commencing July 1, 1957. In 
accordance with the legislation eliminating the Social Security 
offset, these payments were proportionately adjusted, effective 
July l, 196 7, to cover the additional liability incurred on account 
of the elimination of the offset for such teachers. 

Under the statute an employer is obligated to notify the Teachers' 
Fund within 10 days of the employment of a person eligible for 
membership in the Fund. If an employer does not file an en­
rollment application for an eligible employee within one year 
of the employee's compulsory enrollment date, the employer 
will be responsible for payment to the Teachers I Fund of the 
employer liability, together with interest at 6% per annum, 
which the State would have paid to the Fund had the employee 
been promptly enrolled. 
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Employers are also required to remit employee pension 

contributions monthly to the Teachers' Fund. Remittances 
are due by the 15th of the month covering the payroll deduc­
tions for the p:r:eceding month. An interest charge of 6% per 
annum will be levied against any employer which does not 
promptly remit employee pension contributions by the due 
date or within 30 days thereafter. 

The State is obligated to pay the administrative expenses 
attributable to the operation of the Teachers' Pension and 
Annuity Fund but the statute requires each employing school 
district to reimburse the State for a proportionate share of 
the amount paid by the State for such expense. This propor­
tion is computed as the number of members in each district 
bears to the total number of members in the system. The 
pro rata share of the cost of the administrative expense is 
included in the amounts to be deducted from State Aid payable 
to such employing school districts and this likewise is the 
means for the payment of all local employer obligations to 
the Fund. 

122. 71 ADDITIONAL LOCAL EMPLOYER OBLIGATIONS, TEACHERS' 
PENSION AND ANNUITY FUND - State agencies and many school 
districts. are participating in programs financed under the provi­
sions of the Federal Elementary and Secondary Education Act of 
1965, or as it may be amended and supplemented. On or before 
September 1 of each year, the Director of Pensions certifies to 
the Commissioner of Education the percentage of salaries to be 
appropriated by such agencies and districts, based on the most 
recent actuarial valuations and the current Social Security tax 
rate. These monies are to cover the cost of pension, group life 
insurance, Social Security and other benefits provided by State -
administered systems, as such costs are attributable to the 
Federally financed programs. The Commissioner of Education 
will notify all employers of the percentages and the employer shall, 
within 90 days after the close of the next fiscal year, reimburse the 
State in the amount of the increased cost from funds received from 
the Federal Government. 
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EMPLOYER OBLIGATIONS 

Such reimbursement would be paid to the State for increases 

in contractual salaries reported to the Teachers' Pension and 
Annuity Fund and Social Security as such salaries are reflected 
on the Quarterly Reports of Contributions to the Fund and on the 
Unit 002 Social Security wage reports. Where the additional em­
ployee benefit costs are imposed directly upon the employer, 
involving additional non-contractual compensation for members 
of the Teachers' Fund or services rendered by employees who 
are not eligible for membership in the Teachers' Fund, em­
ployers should likewise provide for recovery since the Federal 
statutes permit the cost of such benefits to be charged against 

the Federal grant. 

Please see section 10. 5 with respect to coverage for individuals 
receiving compensation pursuant to grants made under the Federal 
Elementary and Secondary Education Act of 1965, P. Lo 89-10, as 
it may be amended and supplemented. 

122. 8 STATE'S OBLIGATION, STATE POLICE RETIREMENT SYSTEM -
The State pays annually a normal contribution to the retirement 
system. This contribution is determined each year on the basis 
of the annual valuation by the actuary as a percentage of salary 
which, if it had been paid from the time each member was em­
ployed until his termination of employment date, with the member I s 
own contributions, would provide for his benefits. In addition, the 
State pays an amount which, if it is paid each year for 30 years 
commencing on July 1, 1966, will provi-de all benefits not pro­
vided by the normal contribution plus future contributions by the 
members and after considering the assets in hand available for 
such benefits. 

The monies appropriated for payment of the premiums for the 
non-contributory group life insurance coverage are held separate 
from the retirement system monies and the amount required to 
pay the annual premium estimated by the carrier is deducted 
from the normal contribution certified for payment to the re -
tirement system and paid to the group insurance premium fund, 
which is administered by the State Treasurer. 
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EMPLOYER OBLIGATIONS 

122. 9 STATE'S OBLIGATION, PRISON OFFICERS' PENSION FUND -
The State ap,propriates a sufficient amount each year to support 
the pensions and death benefits payable by the Fund. This is a 
system which has been closed to new employees for some time 
a.nd. its assets were employed. to defray the cost of pensions on 
a current basis. 

123. 1 STATE'S OBLIGATION, CONSOLIDATED POLICE AND FIRE­
MEN'S PENSION FUND - With the establishment of the Consolidated 
Police and Firemen's Pension Fund in 1952, the State began making 
a special liability payment equal to 1 / 3 of the annual amount which is 
determined. to be necessary to bring the Fund into a state of actuarial 
solvency. Such payments are to be made for a period of 30 years, 
with the first payment in the fiscal year commencing July l, 1953. 

123. 2 LOCAL EMPLOYER OBLIGATIONS, CONSOLIDATED POLICE AND 
FIREMEN'S PENSION FUND - As of July 1, 1952, all pension funds 
which had been established under the 1920 legislation were transferred 
to the Consolidated Fund. Each employer contributes each year 6% of 
the total salary 0f all its eligible employees; this is the employer's 
normal contribution. 

Each employer also contributes each year its share of 2/ 3 of the 
annual amount which is determined to be necessary to bring the Fund 
into a state of actuarial solvency. Such special liability payments are 
to be made for a period of 30 years, with the first payment in the fiscal 
year commencing July l, 1953. This payment is made on the basis of 
semi-annual billings as discussed below. 

123. 3 ADMINISTRATIVE FEES, CONSOLIDATED POLICE AND FIREMEN'S 
PENSION FUND - The State pays the administrative expense attributable 
to the Fund. The State is reimbursed on a pro rata basis by participating 
employers in the proportion that their active and retired members and 
their beneficiaries bear to the total number of such members and bene­
ficiaries covered by this closed system. 

123. 4 INVOICE FORMS, CONSOLIDATED POLICE AND FIREMEN'S PENSION 
FUND - There are two invoice forms related to the semi-annual billings 
received by participating employers as reflected and explained below: 
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123. 41 INVOICE FORM, CONSOL-:;:DATED POLICE AND 
FIREMEN'S PENSION FUND, JANUARY 1 BILLING 

DIVISION o, P&NIIONI 
117 &MT ITAT& ITIIE&T 

TIIENTON, N.J. 

1967 

--

January 1 

• fttalt •f lft• ltrltl 
DIEPAIITMIENT OP' THK TIIIEA.UIIY 

CONIOLIOAT&D IIOLIC& AND 
P'lll&ll&N•I NNIION ,UND 

COIIMIIIION 
.-.o. aox ae11 

TllaNTON, N.J. Ole2I 

Date -------

Bill No. 

Explanation 

11le obligation of 

to tbe Consolidated Police and Plreaen•• Pension 
Fund Colllliaaion of the State of New Jersey, created 
and defined by Chapter 358, P. L. 19521 

l. Tbe 28th seal-annual Def lei t Pay•nt •• • • • • • •·· • $ 

2. Eaployer's Nor•l Contribution •••••••• , .••••••• $ .. * 
**"'ffia ite• to be billed later. 

3. Adlliniatra tion Pee a • . • . . • • • . • . • • • . • • • • • • • • • • • • S 

4. Interest Charges 

ADD 6% INTEREST FROM DUE DATE, JANUARY 1, 1967 
IP PAID AFTER MARCH 31, 1967 ••·••••··••·~·•·•· .$ 

$ 

A.IIOunt 

I bereby certify tlla t tbe above l teu are correct &ftd are tbe obU.1a tioa 
of the 11&nlclpallty naaed bereon. 

, Secretary 
9C-on---,0~1~1~n~1~.·a~,•0~1~1~c--•---a .... ,~,~r-••n•• ••naion 
Fund Colllllaalon of tbl State of New J•r••Y 
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EMPLOYER OBLIGATIONS 

123. 42 INVOICE FORM, CONSOLIDATED POLICE AND FIREMEN'S 
PENSION FUND, JANUARY 1 BILLING, EXPLANATION - The 
invoices are prepared upon recei-pt of the actuary's valuation 
and are forwarded to the local employer prior to the prepara­
tion of the county or municipal budget. The bills are normally 
mailed in December for payment not later than March. 

EXPLANATION - The invoice calls for four items which are 
indicated as follows: 

a. The Semi-Annual Deficit Payment - This constitutes 
one -half of the accrued liability payment for the year 
as calculated by the actuary in his valuation. 

b. Employer's Normal Contribution - This reflects one -
half of the normal contribution for the year. If the 
reports for the prior months of July-December are 
not completely available when the billing is prepared, 
a separate bill for this money will be forwarded later 
to the delinquent employer. 

c. Administration Fees - This constitutes the pro rata 
administrative fee for the entire year payable by the 
locality. 

d. Interest Charges - This reflects any interest charges 
if the appropriation request is not paid timely. Interest 
is due at 6% per annum from the due date of January 1, 
if the bill is unpaid by the following March 31. 
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123. 43 INVOICE FORM, CONSOLIDATED POLICE AND 
FIREMEN'S PENSION FUND, JULY 1 BILLING 

DIVISION OF PENSIONS 
137 EAST STATE STREET 

TRENTON, N.J. 

6talt of K,m l,r1,11 
DEPARTMENT OF THE TREASURY 

CONSOLIDATED POLICE ANO 
FIREMEN'S PENSION FUND 

COMMISSION 
P.O. BOX 12058 

TRENTON, N.J. 08625 

Date 

Bill No. 

s:========:;::::=========================::;:=======::": 
1967 

July 1 

Explanation 

The obligation of the 

to the Consolidated Police and Firemen's Pension 
Fund Commission of the State of New Jersey, 
created and defined by Chapter 358, P. L. 1952:-

1. 6% of payrolls received (Municipal Share) in 
the six month period ended June 30, 1967 ..... 

2. Interest Charge 

ADD 6% INTEREST FROM BILLING DATE IF NOT PAID 
WITHIN THIR'IY ( 30) DAYS 

TOTAL 

Amount 

$ 

$ 

$ 

I hereby certify that the above item is correct and is the obligation of 
the municipality named hereon. 

, Secretary ------:0---------------C on solid ate d Police and Firemen's Pension 
Fund Commission of the State of New Jersey 

TL #28, 12/31/67 



EMPLOYER OBLIGATIONS 

123. 44 INVOICE FORM, CONSOLIDATED POLICE AND FIREMEN'S 
PENSION FUND, JULY 1 BILLING, EXPLANATION - The 
second billing for the year is forwarded to the local employer 
prior to July 1 for payment within 30 days of the billing date. 

EXPLANATION - The invoice calls for two items which are 
indicated as follows: 

a. Employer's Normal Contribution - This percentage of 
payroll covers the second half of the year, January-June. 

b. Interest Charges - This reflects any interest charges­
if the bill is not paid timely. 
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EMPLOYER OBLIGATIONS 

123. 5 LOCAL EMPLOYER OBLIGATIONS, POLICE AND FIRE­
MEN'S RETIREMENT SYSTEM - Local employers contribute 
at a uniform percentage of the payroll of their members, com­
puted to be sufficient with members' contributions to support 
the regular benefits of the system not met by future accrued 
liability contributions and the funds in hand available for such 
benefits. 

The monies appropriated for payment of the premiums for 
the non-contributory group life insurance coverage are held 
separate from the retirement system monies and the amount 
required to pay the annual premium estimated by the carrier 
is deducted from the normal contribution certified for payment 
to the retirement system and paid to the group insurance pre­
mium fund, which is administered by the State Treasurer. 

Some local employers have completed the liquidation of the 
accrued liability on account of the prior service credit for 
their employees. Accrued liability payments are now being 
made by other participating municipalities to liquidate the 
accrued liability on account of prior service credit of their 
employees. Such liability can be paid either as a single pay­
ment, or over a 10 year or 25 year period as elected by the 
employer. 

Local employers are making special accrued liability payments 
to cover the additional liability of past and prospective service 
incurred by the liberalization of benefits provided by Chapter 
241, P. L. 1964. Such payments are to be made for a period of 
30 years, with the first payment in the fiscal year commencing 
July 1 , 1 9 6 6 • 

123. 6 ADMINISTRATIVE FEES, POLICE AND FIREMEN'S RETIRE­
MENT SYSTEM - The State pays the administrative expense 
attributable to the System. However, each employer reimburses 
the State by paying a pro rata share ,of such expense. The propor­
tion is computed as the ratio of the number of members in the 
locality bears to the total number of members in the System. 
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i;tat, of N,w J,ra,g 
DEPARTMENT OF THE TREASURY 

DIVISION OF PENSIONS 
137 EAST STATE STREET 

T"RENTON, N.J. 

POUCE AND FIREMEN'S 
RETIREMENT SYSTEM 

P.O. BOX 1t2058 
TRENTON, N.J. 08625 

October 8, 1966 

I , 

123. 7 INVOICE FORM, POLICE AND FIREMEN'S RETIREMENT SYSTEM 

L ~ 

Date Voucher No. 

1966 

July 1, (1) The annual obligation of 
for the current service of its employees who are and who 
have been members of the POLICE & FIREMEN'S RETIREMENT 
SYSTEM during the fiscal year ended June 30, 1966 .•..•.. 

(2) The first annual payment of a 30 year amortization pro­
gram to meet the municipal obligation under Chapter 241, 
P. L. 1964 ...............................•.........•.... 

(3) INSURANCE - employer sponsored death benefits N.J.R.S. 
43:16A-9 - Group policy 14800 - Treasurer, State of 
N. J. and the Prudential Insurance Co. of America ...... . 

(4) ADMINISTRATIVE fees - per capita share of annual opera­
tional costs of the System ..........................•... 

#28, 12/31/67 

DUE AND PAYABLE ON OR BEFORE MARCH 31, 1967. 

This bill is subject to interest penalty at 
the rate of 6% if paid after that date. 
Please make checks payable to the POLICE AND 
FIREMEN'S RETIREMENT SYSTEM OF NEW JERSEY. 

TOTAL 

I hereby certify that this billing is a correct 
obligatlon of the municipality named hereon for 
the period indicated on the bill. 

, Secretary - Board of Trustees ----------------ELMER G. BAGGALEY Police & Firemen's Retirement System 



EMPLOYER OBLIGATIONS 

123. 71 INVOICE FORM, POLICE AND FIREMEN'S RETIREMENT 
SYSTEM, EXPLANATION - The invoices are prepared. upon 
receipt of the actuary's valuation and are to be forwarded. to 
the local employer prior to the preparation of the county or 
municipal bud.get. The bills are normally mailed in November 
for payment on or before March 31. Any delay in payment of 
the full bill beyond March 31 of the following year will result 
in the accrual of an interest charge at the rate of 6o/o per annum 
from the due date of January 1. 

Normally, once any of the accrued liability items have been 
established. they are not likely to change from year to year 
unless a special valuation is prescribed. because of the award 
of additional prior service credit or a change in the statute. 
The normal contribution will likely change from year to year 
as salaries change but the increase should not be substantial 
unless salaries have been materially altered from the previous 
year or unless legislation has been enacted which provides for 
an increase in the normal costs paid by all employers. 

The invoice calls for four items which could be indicated. on 
any particular bill: 

a. The Annual Obligation - This constitutes the normal 
contribution plus any specific accrued liability pay­
ment for prior service credit. 

b. Chapter 241, P. L. 1964 - This designates the act 
which made important liberalizations in the benefit 
schedule of the System and established. an accrued 
liability payment for a period of 30 years commencing 
July 1 , 1 96 6 . 

c. Insurance - This constitutes the payment due from 
the locality for non-contributory group life insurance 
coverage. 

d. Administrative Fees - This represents the pro rata 
administrative fee payable by the locality. 

TL #28, 12/31/67 



EMPLOYER OBLIGATIONS 

123. 8 STATE'S OBLIGATION, JUDICIAL PENSION FUND - The State 
appropriates a sufficient amount each year to support the pen-
s ions and death benefits payable to judges and their beneficiaries 
under the specific. provisions of the several judicial pension acts. 
(See sections 97. 2 - 97. 25) 

123. 9 STATE'S OBLIGATION, CENTRAL PENSION. FUND - The State 
appropriates a sufficient amount each year to support the pen­
sions and death benefits payable to former State employees, their 
beneficiaries and to war veterans with specific d.isabilitie s. (See 
sections 96. 1, 97. 1, 97. 7 - 97. 9) 

The State likewise makes a contribution for a benefit program 
appropriate to specific employees of the New Jersey College of 
Medicine and Dentistry in an amount equal to the normal contri­
bution paid by the State on behalf of non-veteran members of the 
Public Employees• Retirement System. 

124. 1 STATE'S OBLIGATION, PENSION INCREASE PROGRAM - The 
State may appropriate each year an amount sufficient to provide 
increases under terms of the Pension Increase Act payable to re­
tired members of the Teachers' Pension and Annuity Fund, to 
former State employee members of the Public Employees' Retire­
ment System and to former State employee members of other State 
systems, and for one -third of the cost of total employer liabilities 
for the former members of the Consolidated. Police and Firemen's 
Pension Fund. (See section 92. 4) 

124. 2 LOCAL EMPLOYER OBLIGATIONS, PENSION INCREASE PROGRAM -
If the State does appropriate monies for payment of increases under 
the Pension Increase Act, other public employers are likewise liable 
to provide increases payable to their former employee members of 
the Public Employees I Retirement System, the Police and Firemen I s 
Retirement System and for 2/ 3 of the cost attributable to retired mem­
bers of the Consolidated Police and Firemen's Pension Fund. (See 
section 92. 5) 

Certain locally-administered. pension programs have likewise adopted 
pension increase plans on behalf of retired members of such systems 
and they constitute additional liabilities payable by these specific 
employers. (See sections 93. 41 - 93. 42) 
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EMPLOYER OBLIGATIONS 

124. 3 ADMINISTRATIVE FEES, PENSION INCREASE PROGRAM -
The State pays the administrative expense attributable to the 
program involving State-administered systems. The State is 
reimbursed on a pro rata basis by participating employers in 
the proportion that their retired members bear to the total 
number of retired members receiving such increases. 

124. 4 LOCAL EMPLOYER OBLIGATIONS, NON-CONTRIBUTORY 
PENSIONS - Local employers are obligated to appropriate 
amounts sufficient to pay pensions pursuant to any resolution 
which the governing body may have adopted in accordance with 
the General Non-Contributory Act. (See sections 95. 1 - 95. 7) 
They may likewise be obligated to pay certain war veterans 
retired under terms of the Veteran's Retirement Act. {See 
sections 96. 1 - 96. 9) 

Certain other employers may be obligated under special 
pension legislation to pay pensions to specific, retired em­
ployees or their beneficiaries. {See sections 97. 3 - 97. 6, 
98. 1 - 98. 4) 

124. 5 LOCAL EMPLOYER OBLIGATIONS, CONTRIBUTORY PENSIONS -
Specific counties and municipalities have additional pension 
obligations with respect to contributory programs which are 
locally-administered. {See sections 93. 1 - 93. 4, 93. 5 - 93. 9) 

124. 6 STATE 1S OBLIGATION, SOCIAL SECURITY - The State appro­
priates annually an amount sufficient to meet the employer's 
share of the cost of the Social Security tax on behalf of State 
employees. It likewise appropriates an amount sufficient to 
pay the employer I s share of the obligation on behalf of mem­
bers of the Teachers' Pension and Annuity Fund reported 
through Unit 002 reports by school districts throughout the 
State. Such monies payable on behalf of members of the 
Teachers' Fund are included in the amounts to be deducted 
from State Aid payable to such employing school districts. 

124. 7 LOCAL EMPLOYER OBLIGATIONS, SOCIAL SECURITY -
Every public employer in the State is obligated to pay the 
employer I s share of the Social Security tax on behalf of those 
employees who are properly covered under the Federal-State 
program. These monies and the pro rata administrative fees 
are remitted on a quarterly basis. {See sections 60 - 64. 6) 
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EMPLOYER OBLIGATIONS 

124. 8 STATE 1S OBLIGATION, STATE HEALTH BENEFITS PRO­
GRAM - The State appropriates annually sufficient funds to 
meet the employer's share of the cost attributable to those 
State employe~ s who are enrolled in the State Health Benefits 
program. The State pays the cost of single coverage for the 
employee's hospitalization, medical-surgical and major 
medical coverage. 

These premiums are remitted to the respective carriers along 
with premiums paid by employees for dependent coverage. (See 
section 110) 

124. 9 LOCAL EMPLOYER OBLIGATIONS, HEALTH BENEFIT PRO­
GRAMS - Almost every public employer in the State provides 
some form of health benefit program for his employees. Many 
employers participate, at the option of the governing body, in 
the State Health Benefits program. Under terms of Chapter 125, 
P. L. 1964, the employer is obligated to pay the cost of the em­
ployee I s hospitalization, medical- surgical and major medical 
coverage as provided under the plan, but also may pay all or 
any part of the cost of dependent coverage elected by the enrolled 
employee. The employer is likewise obligated to reimburse the 
employee age 65 or more who is enrolled under both Parts A and 
B of tht! Federal Medicare plan and who requests such refund of 
charges under Part B of that plan. 

Any other program of health benefits is adopted by local employers 
pursuant to the terms of Chapter 180, P. L .. 1960, as amended and 
supplemented by Chapter 259, P. L. 1964. Under terms of this 
legislation an employer entering into a health insurance contract is 
authorized to pay part or all of the premiums. However, the retired 
employee is required to pay an amount not less than the amount which 
would have been required to have been paid by him and his employer 
for the coverage had he continued in employment. (See Section 119) 
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POLICE AND FIREMEN'S PENSION FUNDS BUREAU 

125. THE POLICE AND FIREMEN'S PENSION FUNDS BUREAU -
The Police and Firemen's Pension Funds Bureau has its 
functions divided between the four systems which it administers 
jointly with other administrative bureaus of the Division of Pen­
sions. Such systems include the Police and Firemen I s Retirement 
System and the information pertaining to that system is detailed 
below beginning with Section 126, the State Police Retirement 
System whose structure is de scribed. beginning with Section 131, 
the Prison Officers' Pension Fund discussed in Section 135, and 
the Consolidated Police and Firemen's Pension Fund reviewed 
beginning with Section 136. 

Each of the retirement systems listed above are represented by 
a Board of Trustees or Commission comprised of elected and 
appointed members while the State Treasurer serves as an ex 
officio member of each. 

Each Board or Commission is served by its Secretary; by law 
the Secretary of the Police and Firemen's Retirement System 
and. the State Police Retirement System is the Chief of the Bureau 
of Police and Fire Pension Funds. The Secretary of the Consolidated 
Police and. Firemen's Pension Fund. is the Assistant Chief of. the 
bureau while another officer of the bureau serves as Secretary of 
the Prison Officers' Pension Fund. . 

. The work of the largest of these four systems, the Police and. 
Firemen's Retirement System, is functionalized. among the ad­
ministrative bureaus of the Division while the Bureau of Police 
and Fire Pension Funds does most of the work related to the other 
programs. Each system is served by the tabulating section of the 
Division and all pension payrolls are prepared by the Disbursement 
Section of the Accounting Bureau. All disability claims are review­
ed by the Disability Review Section of the Retirement Bureau. All 
life insurance claims are processed. by the Claims Section of the 
Enrollment and Claims Bureau. 
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POLICE AND FIREMEN'S PENSION FUNDS BUREAU 
POLICE AND FIREMEN'S RETIREMENT SYSTEM 

126. INTRODUCTION - The Police and Firemen's Retirement System 
of New Jersey became effective on July 1, 1944 under terms of 
chapter 255 of the laws of 1944. This act extended membership 
in the system to all newly employed, eligible employees of munic­
ipalities whose policemen and firemen had been covered previously 
under chapter 160 of the laws of 1920. In effect, the Police and 
Firemen's Retirement System was established by terminating mem­
bership in the local, municipal police and firemen pension funds 
established under the 1920 legislation. 

By 1944 it was clear that the 1920 legislation had not safeguarded 
the financial structure of the local pension funds and in an effort to 
curtail the ever increasing liabilities of such local funds, member­
ship was closed to new employees who were to be enrolled in the 
modern system established on an actuarially determined, fully 
funced, reserve basis. The new system would also permit refer­
enda among other municipalities wishing to adopt a pension program 
for their eligible policemen and firemen. On the basis of such 
referenda all prior service is paid for by the community over a 
fixed statutory period while each municipality is also required to 
make a normal contribution towards meeting the cost of the liabil­
ities incurred in the previous year. 

12 7. ENROLLMENT - Enrollment in the Police and Firemen I s Retirement 
System is restricted to eligible policemen and firemen. Such eligible 
employees are defined as any permanent and full time, active, uniform­
ed employee, and any active, permanent and full time employee who is 
a detective, lineman, fire alarm operator or inspector of combustibles, 
in a municipal police or fire department. Any person not holding such 
a title is ineligible for membership. Any application involving anyone 
holding a different title must be accompanied by an explanation of the 
duties of the position so that the enrollment question can be submitted 
to the Board of Trustees for adjudication. 

Enrollment is compulsory for all employees holding such titles and is 
a condition of employment. Since enrollment is subject to a statutory 
age maximum as well as physical requirements, it is imperative that 
a candidate for police or fire duty satisfy eligibility for member ship in 
the retirement system before the employer makes any commitment to 

the individual involving tenure of office or position. 
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PF -10-16-965 

127. 3 ENROLLMENT APPLICATION (White colored) 

STATE OF NEW JERSEY - DIVISION OF PENSIONS 
POLICE AND FIREMEN'S RETIREMENT SYSTEM 

ENROLLMENT APPLICATION 

P .0. BOX 205~ 

TR ENT ON, N.J. 08625 

Pa,t I Please P,int o, Type, I 
•. Name: --------------------------:-,--,-,..,---- Registration No.------------------~ 

First Middle Do Not Write In- This Box Last 

2. Address: ---------------------------- 3, Date of Birth:------,----------------
Month Day Year Street City 

1. Sex ( ) M ( ) F - Marital Status ___________ _ 7. Veteran Status (If over 30 years of age, attach copy of military papers) 
Induction-or 

5. Wife's Name ___________________ _ a. Date of Enlistment---------------------

6. Wife's Date of Birth ________________ _ b. Date of Discharge ____________________ _ 

8. I wish to enroll as of the first of: ------------
Month Year 

NOTF.: All memberships are ef/ective on the first day of the month. An employee has the option of enrolling as of: (J) the date of probational appointment; 
12) the date of permanent appointment and (3) the first day of any month during the Probational period. 

9. DESIGNATION OF BENEFICIARY 

(Insurance payable in event ol death -and which is not directed l,y statute to a widow and/or children) 
10. DESIGNATION OF BENEFICIARY· GROUP LIFE INSURANCE AND RETURN OF ACCUMULATED DEDUCTIONS 

PRIMARY BENEFICIARY 

Beneficiary Relationship Address 

CONTINGENT BENEFICIARY (IN THE EVENT PRIMARY BENEFICIARY DOES NOT SURVIVE MEMBER) 
Birth-Date 

Beneficiary Relationship Address Birth-Date 
If multiple beneficiaries are named the following shall apply; "Share and share alike, survivor or survivors". Payment will be made on a lump sum basis, unless 
an appropriate form, provided upon request, is filed. 

NOTE: Employees at enrollment are required, by statute, to pay 1% of salary for contributory insurance coveTage during their first full yea, of membership. 

I am interested in the Supplemental Annuity Program. Please send me explanatory literature Yes ( ) No ( ), For Further information see 

reverse side. 

Dall" _____________ _ Signature of Applicant 

t-'art II CERTIFICATION OF EMPLOYER 

1. Title of applicant's position ______________ _ 2. Present annual salary _________ monthly salary ____ _ 
Do not include bonus or allowance 

3. Date of probational appoin~ent ____________ _ Date of permanent appointment 

4. Employed by 
Department Municipality County 

5. I certify that the dates of prob·ational and permanent appointments and all other information on this application are correct and in accordance 
with departmental records. 

Signature of Certifying Agent Title Date 

Part Ill CERTIFICATION TO EMPLOYER AND EMPLOYEE 

l. Sybmol ____ _ 2. (Not applicable) 12. Total months of service ___ _ 13. (Not applicable) 

3. Periods ______ Deductions begin ____________ _ 14. (Not applicable) 15. (Not applicable) 

4. Base Salary quarter of certification S _________ _ 16. (Not applicable) 17. Rate % 

5. Normal rate (Excluding additional death. benefit coverage) is ____ _ % 18. Age 

6. Additional D/B coverage eff. _______ Amt. due this qtr. S __ _ 19. Enrollment Date 

7. (Not applicable) 8. 12 month employee 12 20. Sex 4 21. Birth Date 

9. Accumulative base salary on this quarterly report S --------- 22. (Not applicable) 

10. From __________ to _________ back deductions are 23. Prior Service _____ _ months 

Jue. __________ payments of S _________ _ 

11. Back deds. this quarter S ______ _ Total S Figured _______ _ Checked _________ _ 

CERTIFIED BY: ELMER G. BAGGALEY 
Secretary of the Retirement System 

BY _________________ _ 
Date 
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POLICE AND FIREMEN'S PENSION FUNDS BUREAU 
POLICE AND FIREMEN'S RETIREMENT SYSTEM 

127. 4 EMPLOYEE RATES OF CONTRIBUTION - The member's rate 
of contribution is based on his age determined at the effective 
date of his enrollment and this is adjusted to the nearest year. 
For example, a candidate who is 29 years, 5 months old would 
be considered age 29 for rate purposes while a candidate 29 years 
and 6 months of age would be considered age 30 for rate purposes. 
The rates of contribution are constant and are applied to gross 
base salary, excluding bonus, maintenance or any other allow­
ance. These rates do not include the contribution for contributory 
group insurance, currently an additional 1 % of gross base salary 
subject to the retirement system. 

128. CONTRIBUTION AND ACCOUNTING - The total of the pension 
and insurance contributions taken is forwarded monthly to the 
Division of Pensions by each covered employer using the Monthly 
Transmittal of Contributions form. Before the conclusion of the 
calendar quarter, the Division of Pensions prepares a quarterly 
summary of the deductions which were appropriate to each mem­
ber and forwards such reports to the municipality for adjustment 
and return. After making the necessary changes, the municipality 
forwards the quarterly transmittal of contributions as well as the 
quarterly report of contributions. 

The entire procedure pertaining to such reports and transmittals 
is similar to that followed for members of the Teachers' Pension 
and Annuity Fund and the Public Employees' Retirement System 
and is des·cribed in sections 50 and 55. Any differences which are 
unique to the Police and Firemen I s Retirement System are also 
de scribed in these aforementioned sections of the Field Ma~ua.L 

Following the audit of the reports by the Contribution Accounting 
Bureau of the Division, the individual accounts are updated for 
the calendar quarter including any miscellaneous transactions 
which may have occurred in this accounting period. The records 
thereby established. serve as the basis for processing loans, with­
drawals, death claims and retirements. 
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POLICE AND FIREMEN'S PENSION·FUNDS BUREAU 
POLICE AND FIREMEN'S RETIREMENT SYSTEM 

-
128. 1 CERTIFICATIONS - All changes involving certifications 

to employers are mad.e by· the Division to such employers. 
Such certifications involve the beginning of payroll d.ed.uc­
tions for pension and. contributory insurance, changes in 
the initial rate of contribution, loans and. arrears sched.ule s 
and. changes in such schedules, etc. The quarterly reports 
filed. with the municipality will reflect such certifications. 

128. 2 STATEMENT OF ACCOUNT - Annually a statement of 
account is furn_ished to each member ind.icating the balance 
of his account with respect to the value of his contributions 
and. any balances due to loans or arrearage s. 

128. 3 BOOKKEEPING AND INVESTMENT - The Police and Fire­
men I s Retirement System maintains its depository and 
custodial accounts with a selected bank within the State. 

As in all systems, the d.aily bank balance is furnished with 
a statement of cash available for investment.· Such state­
ment is prepared. by the Secretary by anticipating receipts 
(such as employee and. employer contributions, interest 
payments and maturities) and. d.isbursements (such as the 
pension payroll, withdrawals, d.eath claims and. loans) as 
well as a reasonable working balance necessary to meet the 
current needs of the system. 

The Division of Investment is thereby ad.vised. of any sums 
available for investment and that Division makes recom­
mendations for investment to be confirmed by action of the 
Board. of Trustees of the retirement system. 

Bills itemizing the investment purchase are forwarded to 
the Secretary who prepares a check and. forward.s the check 
and the covering voucher to the Cash Control Section of the 
State. This section delivers the check to the Division of In­
vestment which arranges for the delivery of the security to 
the custodial bank. The bank then advises the system that 
the security has been received and that the system's account 
has been credited .. 
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POLICE AND FIREMEN'S PENSION FUNDS BUREAU 
POLICE AND FIREMEN'S RETIREMENT SYSTEM 

Each month the booklfoeper of the system prepares statements 
indicating the position of the vario.us funds in the form of a 
statement of income and. disbursement and. a balance sheet. 

Currently there are about 18 accounts maintained. in the Daily 
Cash Journal. A General Journal is maintained. to effect the 
non-cash entries andmiscellaneous adjustments. All of the 
accounts are patterned. after the propei: methods of accounting 
and procedures compatible with the handling of funds in the 
other systems administered. by the Division of Pensions. 

128. 4 ACTUARIAL - Data stored. in the tabulating card. records 
maintained. by the Division of Pensions is annually supplied. 
to the consulting actuary. Each year the actuary's report 
·results in an annual valuation of the assets and. liabilities of 
the fund. and. reflects the amortization of the unfunded. liabil­
ities of the system. Periodic studies by the actuary review 
the tables used. by the system in its calculations with recom­
mendations for adjustments in the tables where such is deemed. 
necessary. 

129. CLAIMS - The material pertaining to claims deals with death 
benefits as well as withdrawals and loans. 

129. 1 NON-CONTRIBUTORY GROUP LIFE INSURANCE - If the death 
of a member takes place while he is in service and. the death is 
not due to an accident in the line of duty, his named beneficiary 
or his estate receives l½ times the member's final compensation. 
All of the basic contributions made by the member during his 
lifetime will also be paid. to the beneficiary. 

A member who retires is protected. by a death benefit of 3/ 16 
of his final compensation. This would. be paid. to the beneficiary 
designated by the retired. member. 

129. 2 CONTRIBUTORY GROUP LIFE INSURANCE - All members who 
are covered. by the additional death benefit program were given 
an option to continue contributory insurance coverage for an addi­
tional 1 % of salary contribution. All new employees are compulsorily 

covered. under the contributory program during their first year of 
membership in the system. 
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POLICE AND FIREMEN'S PENSION-FUNDS BUREAU 
POLICE AND FIREMEN'S RETIREMENT SYSTEM 

If death occurs while in service, the beneficiary will 
receive an additional 2 times the member's final com­
pensation. During the first year of membership the 
benefit is computed at 2 times the member's annual 
rate of compensation. Members may cancel the con­
tributory group life insurance coverage at any time 
after the first year of membership. Once canceled, 
however, it cannot be reinstated. 

An employee who retires is protected by an additional 
death benefit of 3/ 16 of the member's final compensa­
tion. This coverage is available to every member who 
is covered by the contributory insurance program during 
the last month of creditable service. No further premium 
payment for this coverage is required after retirement. 

129. 3 GROUP LIFE INSURANCE, CONDITIONS AND PAYMENTS -
The non-contributory and contributory group life insurance 
plans protect the member for up to two years while on leave 
due to illness or up to 93 days while on leave for any other 
reason. No contributions will be required while on official 
leave of absence without pay for illness but while on leave 
without pay for any other reason,. the member must arrange 
with the system to make payments for such coverage. 

The death benefits under the group life insurance plans may 
be designated to be paid in: 

(a) Lump sum - where provision is made for lump sum 
payment of benefits, the beneficiary may elect to re­
ceive them in installments or as a life annuity instead.. 

{b) Installments for a Certain Period of Time - should the 
beneficiary die before all the payments have been made, 
the remaining value will be paid. in a lump sum to the 
beneficiary's estate. 

(c) Life Annuity - the value of the annuity will be deter­
mined by the benefit amount and the life expectancy 

of the beneficiary; payment will cease at the death 
of the beneficiary. 
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POLICE AND FIREMEN'S PENSION FUNDS BUREAU 
POLICE AND FIREMEN'S RETIREMENT SYSTEM 

129. 4 BENEFICIARY DESIGNATION - A member may file and alter 
from time to time the designation of beneficiary or beneficiaries 
he wishes to receive the benefits of the program. A member may 
name an,r person, institution, trust or his estate as primary or 
contingent beneficiary. He may also designate and change from 
time to time the method he wishes to apply to such payment. All 
designations =1nd. elections must be on forms provided. by the sys­
tem and filed with it. 

129. 5 SERVICE CONNECTED DEATH - The surviving widow of a mem-
ber who dies from an accident met in the actual performance of 
duty, within five years of" such accident, will receive a pension 
of 50% of the member's average final compensation. In order to 
qualify for the pension benefit, the widow must have been married 
to the member before his 50 birthdate. If there is no widow or if 
she dies or remarries, the pension will be paid to children of the 
deceased member under age 18 in equal shares if there be three or 
more children; if there be two children, they shall receive $40 a 
month each; if there be only one child, he shall receive $50 a month. 
In no event shall the pension paid to children exceed the sum of $1, 500 
annually. 

In the event a pension is payable to a survivor, the non-contributory 
benefit and the payment of the member's contributions is waived in 
lieu of such pension although the value of the insurance and the mem­
ber's contributions establishes a minimum to be distributed. under 
either benefit. 
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POLICE AND FIREMEN'S PENSION FUNDS BUREAU· 
POLICE AND FIREMEN'S RETIREMENT SYSTEM 

129. 6 WITHDRAWALS AND LOANS - A member who resigns, is 
dismissed. or for some reason terminates his employment 
and ceases to be a policeman or fireman before qualifying 
for a benefit, receives the total of his contributions made 
to the system. This return would. not include premiums for 
contributory insurance coverage. 

Part I of the withdrawal application is completed by the 
member; Part II requires a certification by the Certifying 
Agent of the employer. Checks are prepared and forward­
ed to the Cash Control Section with a voucher and. mailed 
by that section to the withdrawing member. 

A member may borrow from the system if he has at least 
three years of contributing membership credit, be under 
age 55 and repay such loan before reaching age 55, repay­
ing such loan at 4% interest, does not make more than two 
loans in any one calendar year and. be actively employed 
when the application for the loan is filed. A member may 
borrow amounts from $50 up to 1 /2 of his aggregate con­
tributions; payments will be deducted from his pay and 
cannot exceed 2 5% of his salary. Payments must equal 
the member I s full normal pension deduction. Any amount 
unpaid at retirement is deductible from any other benefit. 
Please see section 29 regarding the loan procedure appli­
cable to all systems. 
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129. 7 WITHDRAWAL APPLICATION (Pink colored) 
P F-25·9·665 P.O. BOX 2058 ' 

POLICE AND FIREMEN'S RETIREMENT SYSTEM 
STATE OF NEW JERSEY 

TRENTON, N.J. 08625 , 

APPLICATION FOR WITHDRAWAL 

PART l (TO HF: COMPLETED RY MEMHER) 

I, ____________________________ , Membership No. ___________ _ 
( Print full name j 

(resigned), (was dismissed) ____________ _ 
(Other) 

from my position as in the 

on the 
(.\lunicipality) (County) 

day of ________ 19 -

and am not now in the employ of any county, municipality, or fire district that is coveted by the System. 

In accordance with the provisions of N.J.S.A. 43:16A-11, I hereby apply for the return of the salary deductions which 
have been credited to my account. In consideration of the return of such amount, I hereby waive for myself, my heirs and assigns, 
all my right, title and interest in any and all funds under the care and control of ~e Police and Firemen's Retirement System of 
New Jersey. 

Signature 

State of ___________ _ 
Address to. which checlt. is to be mailed 

County of __________ _ 

Sworn and subscribed before me this ___________ _ day of ___________ , 19 ___ _ 

Signature of Notary or 
Commissioner of Deeds 

Official Title 

PART 2 

} 

If >'°" have an 
O/licial Seal, 

Al/ix it 

CERTIFICATlON OF EMPLOYING AGENCY 

Certifying Agent: In order to avoid delay in honori1'1tl this withdrawal claim, your certificatioo will be used to calculate the t,ay,nent due. You, therefore, 
should not e,cecute and return this form until the last deduction from salary has been made. 

I hereby certify that ________________ (resigned, (was dismissed) _____________ _ 
(OTiiER) 

from this department on -------------------- . Last salary deduction was made for the month 
(DATE OF SEPARATION) 

of --------------------- and he is no longer employed by this county, municipality, or fire district. 
(MONTH) (YE~R) 

NOTE: IF THIS MEMBER IS A PARTICIPANT IN THE SUPPLEMENTAL ANNUITY COLLECTIVE T·RUST AND IS WITHDRAWING ALL 
ACCUMULATED SALARY DEDUCTIONS IN THE RETIREMENT SYSTEM, A SEPARATE "APPLICATION FOR WITHDRAWAL FROM 
S.A.C.T ." MUST BE SUBMITTED TO WITHDRAW FROM THE SUPPLEMENTAL ANNUITY COLLECTIVE TRUST. 

I further certify that the following deductions have been rrrule from bis salary duri"tl the lest tmee quarterly periods (including the current quarter): 
(SEE QUARTERLY REPORT OF CONTRIBUTION) 

IAH SAUH eACIC 0110UCTION9 AIUll:AIIS TOTAL QUA9'TE9' SUaJICT TO FULL PENSION LOAN •o AN0/011 PENSION 
1:NOING - CONUIH RATE CONTRl8UTIOl'lj IIEPAVMENT 

f AMOUNT PURCHASES DEDUCTIONS THIS OUAUla 

I I 
I 

I I 

I I I I 
I I I I I 
I I 

I 
I I 

I I I I 
I I I I I 
I ' I 

I ' I I I I 
I I I I I 

DATE SIGNATURE OF CERTIFYING AGENT 

TITLE EMPLOYING AGENCY 

PLEASE READ INSTRUCTIONS ON REVERSE SIDE ·BEFORE COMPLETION 
1/1/67, TL #24 
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POLICE AND FIREMEN'S PENSION FUNDS BUREAU 
POLICE AND FIREMEN'S RETIREMENT SYSTEM 

130. RETIREME1'f'T BENEFITS - Applications for service r·etire­
ment, whether they be for age and service, early retirement 
or for deferred retirement and. applications for accidental or 
ordinary disability are pr~ sented to the Board· of Trustees for 
approval. After approval a number is assigned and the appro­
priate benefit is calculated. The information relating to the 
benefit is given to the Disbursement Se.ction where the item is 
entered on the pension payroll. 

130.1 RETIREMENT FOR AGE AND SERVICE - A member may 
retire at age 5·5; no minimum service requirement must be· 
established.. The amount of the pension will be equal to 2% 
of the member's average final compensation for each year 
of service up to 25 years, plus 1% for each year of creditable 
service in excess of 25, or 1/60 of average final compensation 
multiplied. by the number of years of his creditable service, 
whichever is greater. Retirement is compulsory at age 65. 

130. 2 EARLY AND DEFERRED RETIREMENT - Early retirement 
. is permitted for members who have 25 or more years of 
creditable service and. who leave police or fire duty before 
attaining the normal retirement age of 55. The regular ser­
vice retirement formula of 2% of .the member's average final 
compensation for each year of service up to 25 years, plus 1 % 

' for each year of creditable service in-excess of 25, would ap­
ply but a reduction would be made for each month that the 
member lacks of being age 55. 

Deferred retirement is available to any member who has 
established 25 or more years of creditable service in the 
system and who ha.s not attained. the normal retirement age 
of 5 5 at the time he leaves police or fire duty. Benefits 
will be deferred until the member reaches age 55; the regu­
lar service retirement formula will apply as indicated. above 
in this section. The member who vests cannot withdraw his 
contributions from the system; if he did, he would forgo the 
payment of his deferred pension. If death occurs before the 
attainment of age 55, all that is payable is a return of the 
member's contributions. 
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130. 3 APPLICATION FOR RETIREMENT (White colored) 
PF-30·12-564 

SR·l (Rev. 1964) - . 

POLICE AND FIREMEN'S RETIREMENT SYSTEM OF NEW JERSEY 

APPLICATION FOR SERVICE RETIREMENT 

TO THE BOARD OF TRUSTEES: 
! ___________________________ _ 

P.O. BOX 1780 
TRENTON, N.J. 0R625 

hereby make 
application to the Board of Trustees, Police & Firemen's Retirement System of New Jersey for service retirement 
under the provisions of R.S. 43:16A-5. 

I request that this retirement become effective as of __________ _ 
19 __ or the first date thereafter consistent with the provisions of the law and the policy of the Board of Trustees. 

I request the Board of Trustees to grant this retirement under the following provisions: 

D MAXIMUM retirement allowance-payable for my lifetime; all benefits ceasing at my death. 

D OPTION 1 - A reduced retirement allowance payable for my lifetime with the provision that 
upon my death the value of my total contributions less annuity payments received 
by me, will be paid in a lump sum to a beneficiary I have designated or to my 
estate if such beneficiary does not survive me. 

D OPTION 2 - A reduced retirement allowance payable to me for my lifetime with the provision 
that upon my death the same amount will be continued to my designated beneficiary 
for his (her) lifetime and cease thereafter. 

D OPTION 3 - A reduced retirement allowance payable to me for my .lifetime with the provision 
that upon my death the allowance will continue at one-half that received by me to 
my designated beneficiary for his (her) lifetime and cease thereafter. 

DESIGNATION OF BENEFICIARY 

I, the undersigned, do hereby void and supersede all previous designations under 

this act, and designate -------------------------- my ________ _ 

whose address is -----------------------------------------

and who was born on _______________ as the beneficiary to whom I request the Board to pay in 
the event of my death after retirement an allowance according to the option I have chosen and/or the one sum benefit 
payable under Chapter 266, P.L. 1953. 

(Signature of Applicant) (Mailing Address) 

The said _______________________ personally 

appeared before me on this the __________ day of --------------19 __ to me 
known and known to me to be the person who executed the foregoing instrument and acknowledged the same to be his 
act and deed. 

_____________ 19 --

(Signature of Municipal Official or Notary) 

(Title) 
1/1/67, TL #24 



POLICE AND FIREMEN'S PENSION FUNDS BUREAU 
POLICE AND FIREMEN'S RETIREMENT SYSTEM 

130. 4 ACCIDENTAL DISABILITY RETIREMENT - A member who 
becomes permanently and totally disabled as a direct result 
of a traumatic event occurring during and as a result of his 
performance of regular or assigned duty and not as a result 
of his willful negligence, and is mentally and physically in­
capacitated for the performance of any other available duty 
which his employer is willing to assign to him, may retire 
or be retired on an accidental disability retirement. The 
amount of the retirement benefit is equal to 2/ 3 of his final 
compensation, plus an annuity which will be the actuarial 
equivalent of the member's pension contributions. Such 
application for accidental disability must be filed within five 
years of the accident, but unusual circumstances of delayed 
manifestation or other circumstances beyond the control of 
the member, may be considered by the Board of Trustees. 

Upon the death of a member retired for accidental disability, 
a pension of $1, 500 a year is payable to his surviving widow. 
If there is no widow or if she dies or remarries, the pension 
will be paid to children of the deceased member under age 18 
in equal shares if the re be three or more children, if there be 
two children, they shall receive $480 a year each; if there be 
only one child, he shall receive $600 a year. 

130. 5 ORDINARY DISABILITY RETIREMENT - A member who has 
at least five years of creditable service and who becomes 
mentally or physically incapacitated for the performance of 
his usual duty or any other available duty to which his em­
ployer is willing to assign him, may retire or be retired on 
an ordit1;ary disability retirement. The amount of the pension 
is subject to a minimum benefit equal to 40% of the member's 
average final compensation. If the member's years of credit­
able service, as multiplied by I½% of average final compensation 
for each such year, exceeds the minimum, a larger benefit will 
be payable. 

130. 6 APPLICATION FOR DISABILITY RETIREMENT - Special appli­
cation forms are required. for disability retirement, a two-part 
form for ordinary disability and a four-part form for accidental 
disability as illustrated below: 
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POLICE AND FIREMEN'S PENSION FUNDS BUREAU 
POLICE AND FIREMEN'S RETIREMENT SYSTEM 

(a) Part I - Basic application form upon which the employee 
enters identifying data, indicates his request for either 
ordinary or accidental disability, stipulates the effective 
date and selection of option, designates beneficiary and 
affixes his signature. The application requires a notary's 
signature and seal. In accord with Attorney General I s 
ruling, the application also includes a printed statement 
advising that the applicant for accidental disability benefits 
will be retired on ordinary disability, if eligible, should 
the Board of Trustees ·deny the original application but 
find that the member is indeed disabled.. 

(b) Part II (Reverse side of Part I) - Employer's certification 
·of disability which also requires a history of the member's 
absences due to illness during the two-years preceding re­
tirement, both with and. without pay. A statement outlining 
the duties applicable to the member I s position is provided, 
and the fact that ordinary disability will be granted. if 
accidental disability is disapproved., is reiterated.. 

(c) Part III - This form is required only for accidental dis­
ability claims, and is the applicant's personal statement 
supporting such claim. The employee must itemize his 
position, time, date and place of the accident, and. furnish 
a detailed description of the accident, injuries incurred., 
any periods of hospitalization and absence from work due 
to such accident. He is required to ad.vise if the applica­
tion is voluntary and if an application for Workmen's 

· Compensation has been or is scheduled. to be filed. A 
notarized. signature is required. on this form. 

(d) Part IV (Reverse side of Part III) - This form is required. 
only for accidental disability claims, and. is the employer's 
certification concerning the accident. Information regarding 
the time, date and. place of the occurrence is required., a 
statement of the duties being performed. at the time of the 
accident must be added. and. the employer must certify whether 
or not the accident was the result of willful negligence, and if 
they feel that the employee is totally and permanently incapaci­
tated for further performance of his duties. 
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130. 7 APPLICATION FOR DISABILITY RETIREMENT FORM, PART I 
P F-30-17-~65 (White colored) P.O. BOX 2058 

TRENTON, N.J. 08625 

POLICE AND FIREMEN'S RETIREMENT SYSTEM 
STATE OF NEW JERSEY 

APPLICATION FOR DISABILITY RETIREMENT 

HOTES 

1. Employer must complete reverse side ol this lorm. 

2. Medical report ol your personal physician must be I/led with appllc-otlon. 

3. II your disability necessitated hospitalization, arrange with hospital to 

Forward transcript ol hospital records directly to Disability Review Sect/ow, 

Division ol Pensions, 137 East State Street, Trenton, Hew Jersey 08625. 
4. For explanatory information see &oolclet, •Police and Firemen's Retirement System•. 

PART I - (To be completed by applicant) 

1. Name of Applicant 
(print or type full name) 

2. Membership No. 

3. Mailing Address 

4. Employer 

5. Position 

County 
_____________________ 6. Date of Birth 

(month-day-year) 

7. I do hereby apply for: [] Ordinary Disability Retirement 

* D Accidental Disability Retirement 

*Applicants for Accident Disability must also submit Parts III and IV of "Application for Disability Retirement" 
form. Please note that an applicant for accident disability will be retired on an ordinary disability retirement 
allowance, provided he meets the service qualifications for such retirement, if the Board of Trustees of the Police 
and Firemen's Retirement System finds that he is totally and permanently disabled but that his disability is not the 

direct result of a traumatic event occurring during, and as a result of, the performance of his regular or assigned 
duties. 

tl. I hereby certify, and swear or affirm, that I am presently unable to perform the duties of my employment because of 
the following disability (State the symptoms of your disability, not necessarily in medical terminology, which render you 
unable to perform your duties): 

9. Retirement benefits to become effective on the first day of , 19 __ . 
10. Do you wish to receive the maximum allowance without option? ____________ (Yes or No) 

(a) If not maximum, state the option desired: Option 1, 2, or 3 

(b) If survivorship allowance is requested under Option 2, or 3 submit evidence of date of birth of beneficiary. 

herewith. 

11. Designation of beneficiary for any benefits due after my death if he or she survives me, otherwise to the executor 
or administrator of my estate: This designation shall apply only after my retirement has become effective. 

Name of Beneficiary 
(first (middle) (last) 

Address 
(street and number) (city) (state) 

(sex) (relationship to me) (birth: month-day-year) 

c;tate of ________ _ 
.... ounty of ________ _ ss Signature of Applkant 

Sworn and subscribed before me this _____ day of---,...----,----,,--------, 19 __ _ 
If you 1tf1~ It Official Seal,_ 

Signature of Notary ____________________ _ 1/1/67, TL #24 
Official Title ______________________ _ 



130. 71 
P F-30-18-965 

APPLICATION FOR DISABILITY RETIREMENT FORM, PART II 
{White colored) P.O. BOX 2058 

POLICE AND FIREMEN'S RETIREMENT SYSTEM 
CERTIFICATION OF EMPLOYER 

PART II - (To be completed by employer) 

This is to certify that 

(is) (is not) 

(member) 

· (physically) (mentally) 

continued performance of duty and _____________________ _ 
(should) 

attached report of our Police and Fire Surgeon. 
(should not) 

TRENTON, N.J. 08625 

(position) 

inc~pacitated for the 

be retired on the basis of the 

A record of the member's absences, due to ill~ess, in the past two years with pay and without pay is as follows: 

Indicate whether 
Dates With. or With out Pay 

___________ to 

______________ to 

___________ to 

___________ to 

------.------ to 

The member last reported for work on 

If member is now on an official leave of absence due to illness, indicate inclusive dates of leave 

The duties of the member's position are: 

The employer fully understands that an applicant for accident disability will be retired on an ordinary disability 
retirement allowance, provided he meets the service qualifications for such retirement, if the Board of Trustees of 
the Police and Firemen's Retirement System finds that he is totally and permanently disabled but that his disability 
is not the direct result of a traumatic event occurring during, and as a result of, the perforrnance of his regular or 
assigned duties. 

Signature of Certifying Agent Date 

Employing Agency . County 

The following must accompany this application: 

1. 11 Certification of Servic• and Final Salary" form. 

2. Report of medical examination of applicant l,y Police and Fire Surgeon. 
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130. 72 APPLICATION FOR DISABILITY RETIREMENT FORM, PART III 
PF-30-19-965 (White colored) P.O. BOX 2058 

TRENTON, N.J. 08625 
POLICE AND FIREMEN'S RETIREMENT SYSTEM 

ST A TE OF Nt W JERSEY 
APPLICATION FOR DISABILITY RETIREMENT 

PART Ill • (To be completed by applicant) 

APPLICANT'S STATEMENT SUPPORTING CLAIM FOR ACCIDENTAL DISABILITY RETIREMENT ALLOWANCE 

I declare that I am incapacitated for further service as a as a result of a 
(position) 

traumatic event which occurred while I was performing my duties at 
(time) 

______________ at 

(date) (place) 

1. Describe the traumatic event (accident) in detail, including description of injuries received by you: 

2. Periods of hospitalization arising from traumatic event 

3. Periods of absence from duties due to traumatic event (include leave with pay) 

4. Have you performed regular duty since the traumatic event? ___________ _ 

5. Is this a voluntary application for Disability Retirement? ____________ _ 

6. Has a claim been filed or will a claim be filed for Workmen I s Compensation? 

What compensation has been awarded? 

Date award was made? 

on 

I hereby certify that I fully understand that I will be retired on an ordinary disability retirement allowance, provided 
I meet the ·service qualifications for such retirement, if the Board of Trustees of the Police and Firemen's Retirement 

System finds that I am totally and permanently disabled but that my disability is not the direct result of a traumatic 
event occurring during, and as a result of, the performance of my regular or assigned duties. 

State of _________ _ 

County of---------
ss 

Sworn and subscribed before me this _____ _ 

Signature of Applicant 

day of ---:-:--~--,,._........,,.....,......,..--,-, 19 __ . 
If you have an Official Seal, 

Affix it 

Signature of Notary ___________________ _ 

Official Title ___________________ _;__ __ 
1/1/67, TL #24 
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130. 73 APPLICATION FOR DISABILITY RETIREMENT FORM, PART IV 

P F-30-20-965 (White colored) P.O. BOX 2059 

POLICE AND FIREMEN'S RETIREMENT SYSTEM 
CERTIFICATION OF EMPLOYER 

PART IV - (To be completed by employer) 

We hereby certify that the records of this office show that: 

TRENTON, N.J. 08625 

1. ________________________ was injured in the performance of his duties 
Name of Applicant 

on ___________ _ at ______________ _ 
at 

date place time 

. . 
2. He was performing the following duties at _the time of the traumatic event which was described by the applicant in 

item 1, Part III of this application. 

3. The traumatic event was/was not the result of his willful negligence. 

We further certify that, to the best of our knowledge and belief: 

1. The aforementioned traumatic event is the natural and proximate cause of the disability. 

2. The applicant is totally and permanently physically/mentally incapacitated for the continued performance of duty 

and should be retired on an accident disability retirement benefit. 

3. The employer fully understands that the applicant will be retired by the Board of Trustees of the Police and 

Firemen's Retirement System on an ordinary disability benefit, provided he meets the service qualifications for 

such allowance, if it determines that he is totally and permanently disabled but that such disability is not the 

direct result of a traumatic event occurring during, and as a result of, the performance of his regular or assigned 

duties. 

Signature: 
Certifying Agent 

Employing Agency 

1/1/67, TL #24 Date 
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POLICE AND FIREMEN PENSION FUNDS BUREAU 
STATE POLICE RETIREMENT SYSTEM 

131. INTRODUCTION - The State P::>lice Retirement System of 
New Jersey became effective July 1, 1965 under terms of 
chapter 89 of the Laws of 1965. This act repealed the 
statute governing the former State Police Retirement and 
Benevolent Fund while protecting the rights and privileges 
of the members, active or retired, and the beneficiaries, 
pre sent or prospective, of the former fund. The .act govern­
ing the former fund can be found in N. J. R. S. 53: 5 while the 
act governing t~e new system is given as chapter 5A o: Title 53. 

The former fund had been established as a result of legis­
lation adopted in 1925 and consequently by 1965 contained 
many archaic provisions which called for modernization and 
liberalizations. The Division of State Police also contracted 
with an insurance carrier in 1925 for a contributory life in­
surance program, supplementing the benefits provided ander 
the pension plan. This policy later served as a model for the 
more modern non-contributory and contributory insurance 
programs to be provided in most of our retirement systems. 
As a result of the new legislation, this coverage was super­
seded by the new contributory insurance program maintained 
by the Board of Trustees of the State Police Retirement System. 

While the benefit schedule of the former fund was largely 
liberalized as a result of this new legislation, benefits prom-
-ised in the past were not reduced. The benefit schedule therefore 
distinguishes in some cases between benefits available to members 
and beneficiaries of members of the former fund in contrast to 
those payable to members first employed July 1, 1965 and there­
after. Moreover, the sizeable financial liabilities of the former 
fund were assumed under the new system to be met by accrued 
liability payments to be made by the State over a period of 30 years. 

132. ·ENROLLMENT - The enrollment procedure is closely designed 
to meet the recruitment activities of the Division of State Police. 
New recruits for the State Police are trained for specified periods 
and thereafter appointed. Upon appointment such recruits are 
enrolled in the retirement system as a condition of employment. 
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POLICE AND FIREMEN PENSION FUNDS BUREAU 
STATE POLICE RETIREMENT SYSTEM 

132. l ENROLLMENT APPLICATION - Part I of the Enrollment Appli-
cation is completed by the trooper.. The applicant is requested 
to supply his name, address, date of birth, marital status and to 
list his dependents. He is advised on the enrollment form that the 
contributory insurance program is compulsory during the first year 
of membership. The enrolling member is directed. to name primary 
and contingent beneficiaries to receive all of the death benefit!i which 
would not be specifically directed to a particular survivor, such as 
a widow, child or dependen~ parent. The applicant is requested to 
indicate whether he wishes to enroll in the Supplemental Annuitypro­
gram and his signature completes the first part of the application. 

Part _II of the application is completed by the Certifying Agent who is 
the Executive Officer or the person designated by the Superintendent 
of State Police. Information is obtained regarding the employee I s 
payroll number, badge number, title, annual salary, annual maintenance 
allowance and enlistment date which receive the certification of the 
Certifying Agent. 

Upon receipt of the Enrollment Application, it is processed by the 
Division of Pensions preparing the necessary actuarial and account­
ing records and the assignment of the member.ship number for the 
system. 

Since all members of the retirement system are required to pay a 
flat rate of ~% of salary, as well as a uniform rate of 1 % of salary 
for contributory insurance, no certification of payroll deductions is 
initially made by the Division of Pensions. The personnel officer of 
the Division of State Police conveys the actual payroll information to 
the Centralized Payroll System. 

1/1/67, TL #24 



132.2 

PART I (Please Print or Type): 

ENROLLMENT APPLICATION 

STATE OF NEW JERSEY-DIVISION OF PENSIONS 
STATE POLICE RET1REMENT SYSTEM 

ENROLLMENT APPLICATION 

1. Name--------------------------- Reg. No. 
Last First Middle 

P .0. Box 2058 
Trenton, N.J. 08625 

2. Home Address-------------------------------------------
Street City State 

3. Date of Birth __________________ 4. Marital Status 

5. DEPENDENTS (If ma"ied list Wife & Children/if single name Dependent Parents) 

Name of Dependent Relationship Date of Birth 

6. ADDITIONAL DEATH BENEFIT (Contributory Insurance Program) is compulsory for all members during their first year of 
membership in the retirement system. 

7. DESIGNATION OF BENEFICIARY - I designate the following person(s) to receive all death benefits described by the 
statute which are not specifically directed to a widow, child or dependent parent. 

PRIMARY BENEFICIARY: 

Name of Designation Relationship Birthdate 

CONTINGENT BENEFICIARY: 

Name of Designation Relationship Birthdate 

If multiple beneficiaries are named, the following shall apply; "Share and share alike, survivor or survivors". 
Payment will be made on a lump sum basis unlets the member indicates otherwise by filing appropriate form 
provided by this office. 

SUPPLEMENTAL ANNUITY PROGRAM (Chapter 123, P.L.~3) • l wish to enroll in this program. Please send me an 
enrollmeot application. 

DI do not wish to enroll in this program. 

Date ,Signature of Applicant 

PART II CERTIFICATION BY EMPLOYER: Employee No. _________ Payroll No. _______ _ 

8. Title of Employee ------------------
Badge No. ________________ _ 

9. Present Annual Salary S --------- Present Annual Maintenance Allowance S ___________ _ 

10. Enlistment date in the New Jersey State Police ------------------------------

/ hereby certify that the information given above is co"ect and in accordance with the records of the 

Division of State Police, Department of Law and Public Safety, State of New Jersey. 

1/1/67, TL #24 
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POLICE AND FIREMEN PENSION FUNDS BUREAU 
STATE POLICE RETIREMENT SYSTEM 

133. CONTRIBUTION AND ACCOUNTING - The total of pension and 
insurance contributions taken is forwarded to the Division of 
Pensions by the Centralized Payroll System and credited by the 
bookkeeper of the system. At the conclusion oi' the calendar 
quarter, the Centralized Payroll System summarizes the de­
du.ctions made by all members and forwards tabulating cards 
and lists to the Division for audit and reconciliation. When the 
itemization of individual accounts is performed, the punch cards 
are used to update the individual membership records. These 
records serve as a basis for processing loans, withdrawals, 
death claims and retirements. 

133. l CHANGES - Changes in payroll deductions and insurance con­
tributions are conveyed by interoffice memoranda to the 
Centralized Payroll System with copies to the personnel officer 
of the Division_ of State Police. Such miscellaneous changes 
involve additio!lal deductions or changes in such deductions 
pertaining to loans and arrearage s. 

133. 2 STATEMENT OF ACCOUNT - Annually a statement of account 
is furnished to each member indicating the balance of his account 
with respect to the value of his contributions and any balances 
due to loans or arrearages. 

133. 3 BOOKKEEPING AND INVESTMENT - The State Police Retirement 
System m~intains its depository and custodial records with a selected 
bank within the State, banking and investing by mail service. 

As in all systems,· the daily bank balance is furnished with a 
statement of cash available for investment. Such statement is 
prepared by the Secretary by anticipating receipts (such as em­
ployee deductions, interest payments and maturities) and 
disbursements (such as pension payroll, withdrawals, death 
claims and loans) as well as a reasonable working balance neces­
sary to meet the current needs of the system. 

The Division of Investment is thereby advised of any sums available 
for investment and that Division makes recommendations for invest­
ment to be confirmed by action of the Board of Trustees of the 
retirement system. 
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POLICE AND FIREMEN PENSION FUNDS BUREAU 
STATE POLICE RETIREMENT SYSTEM 

Bills itemizing the investment purchase are forwarded to 
the Secretary who prepares a check and forwards the check 
and the covering voucher to the Cash Control Section of the 
State. This section delivers the check to the Division of In­
vestment which arranges for the delivery of the security to 
the custodian bank. The bank then advises the system that 
the security has been received and that the system I s account 
has been credited.. 

Each month the bookkeeper of the system prepares statements 
indicating the position of the various funds in the form of a 
statement of Income and Disbursement and. a Balance Sheet. 

Currently there are about 20 acc_ounts maintained in the daily 
cash journal. A general journal is maintained. to effect the 
non-cash entries and miscellaneous adjustments. All of the 
accounts are patterned after the proper methods of accounting 
and. procedures compatible with the handling of funds in the 
other systems administered by the Division of Pensions. 

133. 4 ACTUARIAL - Data stored. in the tabulating card. records 
maintained by the Division of Pensions is annually supplied 
to the consulting actuary. Each year the actuary I s report 
results in an annual valuation of the assets and liabilities of 
the fund and reflects the amortization of the unfunded liabilities 
of the system over a 30 year period. Periodic studies by the 
actuary review the tables used by the system in its calculations 
with recommendations for adjustments in the tables where such 
is deemed necessary. 

134. CLAIMS - The material pertaining to claims deals with death 
benefits as well as withdrawals and loans. 
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POLICE AND FIREMEN PENSION FUNDS BUREAU 
STATE POLICE RETIREMENT SYSTEM 

134. 1 DEATH BENEFIT DEFINITIONS -

"Children" means a deceased member's unmarried children 
under age 18. 

"Dependent Parent" means a parent of a deceased member who 
was receiving at least one-half of his support from the member 
in the year preceding the member I s death. 

"Final Compen·sation" means the average compensation received 
by the member in the last 12 months of creditable service,- includ­
ing the value of the member I s maintenance allowance for the same 
period. 

"Final Salary" means the average salary received by the member 
in the last 12 months of creditable service. 

"Widow" means the woman to whom a member was married before 
he attained 50 years of age and to whom he continued to be married 
until his death and who has not remarried. subsequent to his death. 

134. 2 NON-SERVICE CONNECTED DEATH BEFORE RETIREMENT -
The surviving widow of a member of the former fund receives a 
pension of 50% of the member's final compensation. If there is 
no widow or if she dies leaving children of the member under age 
18, the p_ens ion will be pa id to such children at the rate of 50% of 
final compensation to three or more children, 35% to two children 
and 20% to one child. If there is neither widow nor child but one 
dependent parent of the member, 25% will be paid; if two such 
parents survive, 40% will be paid. 

The surviving widow of a member enrolled. since July 1, 1965, 
receives an annual pension of 25% of the member's final com­
pensation plus 15% of final compensation for one child, or 25% 
for two or more children. If there is no widow, the benefits 
payable are those indicated. above as paid to children and parents. 
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POLICE AND FIREMEN PENSION FUNDS ·BUREAU 
STATE POLICE RETIREMENT SYSTEM 

134. 3 SER VICE CONNECTED DEATH BEFORE RETIREMENT -
The surviving widow of a member who dies from an accident 
met in the actual ·performance of daty, within 5 years of such 
accident, will receive a pension of 50% of the member I s final 
compensation. If there is no widow or if she dies leaving 
children of the member under age 18, a pension will be paid to 
such children at the rate of 50% of final compensation to three 
or more children, 35% to two children and 20% to one child. If 
there is neither widow nor children, but one dependent parent 
of the me•nber, 25% will be paid; if two such parents survive, 
40% will be pa id. 

134. 4 DEATH AFTER RETIREMENT - The surviving widow of a 
retired member, who was a member of the former fund, will 
be paid an annual pension equal to 50% of the member's final 
salary. The surviving widow of a retired member, other than 
a member of the former fund, will receive an annual pension 
of 25% of the member's final compensation, plus 15% of final 
compensation for one child, or 25% for two or more such 
children. 

If there is no widow or if the widow dies leaving children of 
the member under aeg 18, a pension will be paid to such 
children at the rate of 50% of final compensation to three or 
more children, 35% to two children and 20% to one child. 

134. 5 . NON-CONTRIBUTORY GROUP LIFE INSURANCE - If the 
death of a member takes place while he is in service and the 
death is not due to an accident in the line of duty, his named 
beneficiary or his estate receives 1½ times the member's 
final compensation. All of _the basic contributions made by 
the member during his lifetime will also be paid to the benefi­
ciary. However, in the event a pension is payable to a survivor, 
this insurance benefit and the payment of the member's contri­
butions is waived in lieu of such pension, although the value of 
the insurance and the member's contributions establishes a 
minimum to be distributed under either benefit. 

A member who retires is protected by a death benefit of 3/16 
of his final compensation. This would be paid to the beneficiary 
designated by the retired member. 
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POLICE AND FIREMEN PENSION FUNDS BUREAU 
STATE POLICE RETIREMENT SYSTEM 

134.6 CONTRIBUTORY GROUP LIFE INSURANCE - All members of 
the former fund were given an option to continue contributory 
insurance coverage for an additional 1 % of salary contribution. 
All new employees are compulsorily covered under the contribu­
tory program during their first year of membership in the system. 

If death occurs while in service, the beneficiary will receive an 
additional 2 times the member's final compensation. During the 
first year of membership the benefit is computed at 2 times the 
member's annual rate of salary and maintenance. This insurance 
will be paid to a named beneficiary whether an annual pension is 
paid to a survivor or whether the non-contributory insurance bene-
fit is paid. Members may cancel the contributory group life insurance 
coverage at any time after the first year of membership. Once can­
celed, however, it cannot be reinstated. 

A member who retires is protected by an additional death benefit 
of 3/ 16 of the member's final compensation. This coverage is 
available to every member who is covered by the contributory 
insurance program during the last month of creditable service. 
No further premium payment for this coverage is required after 
retirement. 

Those members who were insured under the former contract held 
by the Division of State Police prior to July 1, 1965, and who are 
also covered by the contributory insurance program at retirement, 
may elect, at retirement, to make additional contributions to pur­
chase coverage constituting the difference in benefits equivalent to 
those provided under the former contract for retired members and 
that provided under the pre sent plan. 

134. 7 GROUP LIFE INSURANCE, CONDITIONS AND PAYMENTS -
The non-co::itributory and contributory group life insurance plans 
protect the member for 93 days while on official leave of absence 
without pay. While on such official leave without pay, the member 
must arrange with the system to make payments for such coverage. 
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POLICE AND FIREMEN PENSION FUNDS BUREAU 
STATE POLICE RETIREMENT SYSTEM 

The death benefits under the group life insurance plans may 
be designated to be paid in: 

(a) Lump sum - where provision is made for lump 
sum payment of benefits, the beneficiary may 
elect to receive them in installments or as a life 
annuity instead.. 

(b) Installments for a certain period of time - should 
the beneficiary die before all the payments have 
been made, the remaining value will be paid in a 
lump sum to the beneficiary's estate. 

(c) Life annuity - the value of the annuity will be 
determined by the benefit amount and the life 
expectancy of the beneficiary; payment will 
cease at the death of the beneficiary. 

:34.8 BENEFICIARY DESIGNATION - A member may file and alter 
from time to time the designation of beneficiary or beneficiaries 
he wishes to receive the benefits of the program. A member 
may name any person, institution, trust or his estate as pri­
mary or contingent beneficiary. He may also designate and 
change from time to time the method he wishes to apply to 
such payment. All designations and elections must be on forms 
provided by the system and filed with it. 

134. 9 WITHDRAWALS AND LOANS - A member who resigns, is dis­
missed, or for some reason terminates his employment before 

qualifying for a benefit, receives the total of his contributions 
made to the system. This return would not include premiums 
for contributory insurance poverage. 

Part I of the Withdrawal Application is completed. by the mem­
ber. Part II requires a certification by the Certifying Agent. 
Checks are prepared. and forwarded to the Cash Control Section 
with a voucher and mailed by that section to the withdrawing 
member. 
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POLICE AND FIREMEN PENSION FUNDS BUREAU 
STATE POLICE RETIREMENT SYSTEM 

A member may borrow from the system if he has at least 3 
years of contributing membership credit, be under age 55 and 
repay such loan before reaching age 55, repaying such loan at 
4% interest, do not tnake more than two loans in any one calendar 
year and be actively employed. when the application for the loan is 
filed. A member may borrow amounts from $50 up to 1 /2 of his 
aggregate contributions; payments will be deducted. from his pay 
and cannot exceed 25% of his salary. Payments must equal the 
member's full normal pension deduction. Any amount unpaid at 
retirement is deductible from any other benefit. Please see 
section 29 regarding the loan procedure applicable to all systems. 
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134. 91 WITHDRAWAL APPLICATION (Green colored) 

SP.25-1.1265 P .0. BOX 2058 
TRENTON, N.J. 08625 

STATE POLICE RETIREMENT SYSTEM 
OF NEW JERSEY 

APPLICATION FOR WITHDRAWAL 

PART 1 (TO BE COMPLETED BY MEMBER) 

I, 
( Print full name) 

, Membership No. 

(resigned), (was dismissed) from my position as ________________ in the 

(Other) 

New Jersey State Police on the _______ day of ___________ _ 19 

In accordance with the provisions of Chapter 89, P .L. 1965, · I hereby apply for the return of the salary deductions which 

have been credited to my account. In consideration of the return of such amount, I hereby waive for myself, my heirs and assigns, 
all my right, title and interest in any and all funds under the care and control of the Stace· Police Retirement System of New 

Jersey. 

Signature 

State of 

} ss 
Address to which checlc is to be mailed 

County of 

Sworn and subscribed before me this 

Signature of Notary or 
Commissioner of Deeds 

Official Tide 

day of 

} If you have an 
Official Seal. 
Affix it 

PART 2 CERTIFICATION OF EMPLOYING AGENCY 

, 19 __ _ 

Certifying Agent: In order to avoid delay in honoring this withdrawal claim, you, certification will be used to calculate the payment ·due. You, there/are, 

should not execute and ,etum this form until the last ,deduction from salary has been made. 

I hereby certify that ---------------------- (resigned, (was dismissed) _____________ _ 
(OTHF.R) 

from this Division on _____________________ . Last salary deduction was made for the month 
(DATE OF SEPARATION) 

of -------,---.-.-----~~-::::--:---- and he is no longer employed by the New Jersey State Police. 
{~ONTH) (YEAR) 

NOTE: IF THiS MEMBER IS A PARTICIPANT IN THE SUPPLEMENTAL ANNUITY COLLECTIVE TRUST AND IS WITHDRAWING ALL 
ACCUMULATED SALARY DEDUCTIONS IN THE RETIREMENT SYSTEM, A SEPARATE "APPLICATION FOR WITHDRAWAL FROM 
S.A.C.T." MUST BE SUBMITTED TO WITHD·RAW FROM THE SUPPLEMENTAL ANNUITY COLLECTIVE TRUST. 

I further certify that the following deductions have been made from his salary during the last three quarterly Periods (including the current quarter): 

(SEE QUARTERLY REPORT OF CONTRIBUTION) 

IAH IALAH .ACK 0EDUCTIONI AIUtEAIIS TOTAL IUIIIILUIICNfAL 

QUA'ITER SUIJICT TO IFULL PENSION LOAN •o AND/O11 PENSION 
ANNUITY 

IENOIN_G CONJ• IH IIATE CONTlll • UTION IIIEPAYMIENT , 
AMOUNT PUIICHASES 0E0UCTIONI s • '"'". oua• n • ? ""fl[ AMOUNT 

I I 
i ' I 

I I I I 
I I I I I 
I I 

I 
I I 

I I I I 
I I I I I 
I ' I 

I ' I I 
I I I I I 

DATE SIGNATURE OF CERTIFYING AGENT TITLE 

PLEASE READ INSTRUCTIONS ON REVERSE SIDE B.EFORE COMPLETION 
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POLICE AND FIREMEN PENSION FUNDS BUREAU 
STATE POLICE RETIREMENT SYSTEM 

135. RETIREMENT BENEFITS - Applications for service retirement, 
whether they be for age and service, early retirement or for de -
£erred retirement, and applications for accidental or ordinary 
disability are presented to the Board of Trustees for approval. 
After approval a number is assigned and the appropriate benefit 
is calculated. The information relating to the benefit is given to 
the Disbursement Section where the item is entered on the pension 
payroll. In the benefits discussed below, the effort, again, was 
made to preserve the rights of members of the former fund and 
this accounts for some differences in the formulas employed for 
retirement for age and service. 

135. l RETIREMENT FOR AGE AND SERVICE - A member, who was a 
member of the former fund, may retire at age 50 after the compl~tion 
of at least 20 years of creditable service. The amount of the pension 
will be 50% of the member's final compensation. For each year in 
excess of 25 years of creditable service, the member will receive 
an additional 1 % of such final compensation. A member must retire 
after 25 years of service and the attainment of age· 55. 

A member, who was employed since July 1, 1965, may retire at 
age 55; no minimum service requirement must be established. The 
amount of the pension will be equal to 2% of the member's final 
compensation for each year of service up to 25 years, plus 1 % for 
each year of creditable service in excess of 25. The member may 
be retai~ed after age 55 at his option and at the request of the Super­
intendent of State· Police and the concurrence of the Attorney General. 
Retirement is compulsory at age 65. 

135. 2 1 EARLY AND DEFERRED RETIREMENT - Early retirement is 
permitted for members who have 25 or more years of creditable 
service and who leave the State Police before attaining the normal 
retirement age of 55. The regular service retirement formula 
would apply, but a reduction would be made for each month that 
the member lacks of being age 55. 
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POLICE AND FIREMEN PENSION FUNDS BUREAU 
STATE POLICE RETIREMENT SYSTEM 

135. 2 contd.. Deferred. retirement is available to any member who has 
established. 25 or more years of creditable service in the 
system and. who has not attained. the normal retirement age 
of 55 at the time he leaves the State Police. Benefits will 
be deferred. until the member reaches age 55; the regular 
retirement formula will apply. The member who vests can 
not withdraw his contributions from the system; if he did., 
he would forgo the payment of his deferred pension. If 
death occurs before the attainment of age 55, all that is 
payable is a return of the member's contributions. 
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135. 3 APPLICATION FOR RETIREMENT (White colored) 
SP-30-1-865 P.O. BOX 2058 

TRENTON, N.J. 08625 

To the Board of Trustees: 

STATE OF NEW JERSEY-DIVISION OF PENSIONS 

STATE POLICE RETIREMENT SYSTEM 

APPLICATION FOR RETIREMENT 

I, ------------------------, Register It ______ _ 

hereby make application to the Board of Trustees, State Police Retirement System of New Jersey for service retirement under 
the provisions of Chapter 89, P .L. 1965. 

I request that this retirement become effective as of the first day of 

POST-RETIREMENT INSURANCE: 

0 ldo 

MONTH YEAR 

[] I do not 

-elect to continue the post-retirement contributory group life insurance coverage 

available to me through the group insurance policy of the State Police Retirement 
System and hereby authorize withholding and payment of necessary premium accord· 

ing to this election. 

DESIGNATION OF BENEFICIARY: 

I hereby designate the below named person as beneficiary to receive all post-retirement insurance benefits provided under 
Chapter 89, P.L. 1965, as amended and supplemented. 

Full name of beneficiary ---------------------------------------­

Address of beneficiary 

Beneficiary birthdate ________________ Relationship of beneficiary to member 

(if any) 

Marital status of applicant" _____________ _ ( single, married, divorced) 

Name of wife if married born 

Children under age 18 years born 

bom 

SIGNATURE OF APPLICANT DATE 

.................................................................................................................................. 
BY THE SUPERINTENDENT, DIVISION OF STATE POLICE (or authorized representative) 

This will certify that the records of this Division indicate that 

was appointed to the service of the New Jersey State Police on _________________ and has served 

without interruption of such service to the date of requested retirement. This application is the act of this applicant and his 
signature hereon is his act and deed. 

SIGNATURE OF OFFICIAL TJTLE 
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POLICE AND FIREMEN PENSION FUNDS BUREAU 
STAT.E POLICE RETIREMENT SYSTEM 

135. 4 ACCIDENTAL DISABILITY RETIREMENT - A member who 
becomes permanently and totally disabled as a direct result 
of a traumatic event occurring during and as a result of his 
performance of regular or assigned duty and not as a result 
of his willful negligence, and is mentally or physically inca­
pacitated for the performance of any other available duty that 
the Superintendent of the State Police is willing to assign to 
him, may retire or be retired on an accidental disability re­
tirement. The amount of the retirement benefit is equal to 
2/ 3 of his final compensation, plus an annuity which will be 
the actuarial equivalent of the member's pension contributions. 
Such application for accidental disability must be filed within 
5 years of the accident, but unusual circumstances of delayed 
manifestation or circumstances of continued, restricted em­
ployment may be considered by the Board of Trustees. 

135. 5 ORDINARY DISABILITY RETIREMENT - A member who has 
at least 4 years of creditable service and who becomes men­
tally or physically incapacitated for the performance of his 
usual duty and of any other duty made available to him by the 
Superintendent of the State Police, and such incapacity results 
in his total and permanent disability for causes other than an 
accident while on duty, may retire or be retired on an ordinary 
disability retirement. The amount of the pension is subject to 
a minimum benefit equal to 40% of the member's final compen­
sation. If the member's years of creditable service, as 
multiplied by I½% of final compensation for each such year, 
exceeds the minimum, a larger benefit will be payable. 

135.6 APPLICATIONS FOR DISABILITY RETIREMENT - Special 
application forms are required for disability retirement, a 
two-part form for ordinary disability and a four-part form 
for accidental disability as illustrated below: 
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POLICE AND FIREMEN PENSION FUNDS BUREAU 
STATE POLICE RETIREMENT SYSTEM 

(a) PART I - Basic application form upon which the employee 
enters identifying data, indicates his request for either 
ordinary or accidental disability, stipulates the effective 
date, d.e signates beneficiary and. affixes his signature. 
The application requires a notary's signature and. seal. 
In accord with Attorney General I s ruling, the application 
also includes a printed. statement ad.vising that the applicant 
for accidental disability benefits will be retired. on ordinary 
disability, if eligible, should. the Board of Trustees d.eny 
the original application but find that the member is indeed 
disabled.. 

(b) PART II (Reverse sid.e of Part I) - Employer's certifica­
tion of disability which also requires a history of the 
member's absences d.ue to illness during the two-years 
preceding retirement, both with and without pay. A state -
ment outlining the duties applicable to the member's 
position is provided, and the fact that ordinary disability 
will be granted. if accidental disability is disapproved, is 
reiterated.. 

(c) PART III - This form is required. only for accidental dis­
ability claims, and is the applicant's personal statement 
supporting such claim. The employee must itemize his 
position, time, d.ate and place of the accident, and. furnish 
a detailed. d.e scription of the accident, injuries incurred., 
any periods of hospitalization and. absence from work due 
to such accident. He is required to advise if the application 
is voluntary and if an application for Workmen's Compensa­
tion has been or is scheduled. to be filed. A notarized 
signature is required. on this form. 

(d.) PART IV (Reverse side of Part III) - This form is required. 
only for accidental disability claims, and. is the employer's 
certification concerning the accident. Information regarding 
the time,. date and place of the occurrence is required, a 
statement of the duties being performed. at the time of the 
accident must be added and. the employer must certify whether 
or not the accident was the result of willful negligence, and if 
they feel that the employee is totally and permanently inca­
pacitated. for further performance of his duties. 
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135.7 APPLICATION FOR DISABILITY RETIREMENT, PART I 
SP-30-2-566 P.O. BOX 2058 

TRENTON, N.J. 08625 
STATE POLICE RETIREMENT SYSTEM 

STATE OF NEW JERSEY 
APPLICATION FOR DISABILITY RETIREMENT 

NOTES 

1. Employer must complete reverse side ol this lorm. 
2. Medical report ol your personal physician must be liled with application. 
3. II your disability necessitated hospitalization, arrange with hospital to 

lorword transcript ol hospital records directly to Disability Review Section, 

Division ol Pensions, 137 East State Street, Trenton, New Jersey 08625. 

4. For explanatory inlormation see booklet, "State Police Retirement System". ------
PART I • (To be completed by applicant) 

l. Name of Applicant ----------.------,-.,.,--...,.....--------
(r·rint or type iuli namP.) 

2. Membership No. 

3. Mai Ii ng Address 

4. Employer 

5. Position 6. Date of Birth 
(month-day-year) 

7. I do hereby apply for: 0 Ordinary Disability Retirement 

* D Accidental Disability Retirement 
* Applicants for Accident DisabHity must also submit Parts Ill and IV of "Application for Disability Retirement 11 

form. Please note that ·an applicant for accident disability will be retired on an ordinary disability retirement 
allowance, provided he meets the service qualifications for such retirement, if the Board of Trustees of the . 

State Polic'e Retirement System finds that he is totally and permanently disabled but that his disability is not the 
direct result of a traumatic event occurring during, and as a result of, the performance of his regular or assigned 
duties. · · 

8. Because of the following disability. I hereby certify, and swear or affirm, that I am presently unable to perform 
the duties of my employment. (State the symptoms of your disability, not necessarily in medical terminology, which render 

you unable to perform your duties): 

9. Retirement benefits to become effective on the first day of --------,------ , 19 __ ._ . 

10. Designation of beneficiary for any benefits due after my death if he or she survives me, otherwise to the executor 
or administrator of my estate: This designation shall apply only after my retirement has become effective. 

Name of Beneficiary 
( first) (middle) (last) 

Address 
\street and number) (city) (state) 

(sex) (relationship to me) {birth: month-day-year) 

State of _________ _ 
Countyof ________ _ ss Signature of Applicant 

Sworn and subscribed before me this ----d_ay of ______________ , 19 __ _ 
If you have an Official Seal, 

Signature of Notary 

Official Title 

Affix It . 

Please See Reverse Side· 
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135.71 
SP-30-3.566 

APPLICATION FOR DISABILITY RETIREMENT, 

ST A TE POLICE RETIREMENT SYSTEM 
CERTIFICATION OF EMPLOYER 

PART II • (To be completed by employer) 

This is to certify that 
(member} 

(is) (is not) (phys ic:ally} (mentally} 

continued performance of duty and 
(should) (shou Id not} 

attached report of our physician. 

PART II 
P .o. BOX 2058 

TRENTON, N.J. 08625 

(position} 

incapaci lated for the 

be retired on the basis of the 

A record of the member's absences, due to illness, in the past two years with pay and without pay is as follows: 

Dates 

__________ to _________ _ 

__________ to _________ _ 

__________ to _________ _ 

__________ to _________ _ 

__________ to _________ _ 

The member last reported for work on 

Indicate whether 

With or Without Pay 

If member is now on an official leave of absence due to illness, indicate inclusive dates of leave 

The duties of the memb<>r 1·s position are: 

The employer fuily understands that an applicant for accident disability will be retired on an ordinary disability 

retirement allowance, provided he meets the service qualifications for such retirement, if the Board of Trustees of 

the State Police Retirement System finds that he is totally and permanently disabled but that his disability is not 

the direct result of a traumatic event occurring during, and as a result of, the performance of his regular or assigned 

duties. 

Signature of Superintendent (State Pol ic:e) 

· The following must accompany this application: 
1. "Certification of Service and Final Salary II form. 
2. Report of medical examination of applicant's physician. 

1/1/67, TL #24 
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135.72 APPLICATION FOR DISABILITY RETIREMENT, PART III 
S P-30..4 .566 P.O. BOX 2058 

TRENTON, N.J. 08625 

ST A TE POLICE RETIREMENT SYSTEM 
ST A TE OF NEW JERSEY 

APPLICATION FOR DISABILITY RETIREMENT 

PART Ill • (To be completed by applicant) 

APPLICANT'S STATEMENT SUPPORTING CLAIM FOR ACCIDENTAL DISABILITY RETIREMENT ALLOWANCE 

I declare that I am incapacitated for further service as a as a result of a 
(position) 

traumatic event which occurred while I was performing my duties at ------------- on 
(time) 

_____________ at 

(date) (place) 

1. Describe the traumatic event (accident) in detail. including description of injuries received by you: 

2. Periods of hospitalization arising from traumatic event 

3. Periods of absence from duties due to traumatic event (include leave with pay) 

4. Have you performed regular duty since the traumatic event? 

5. Is this a voluntary application for Disability Retirement? _________ _ 

6. Has a claim been filed or will a claim be filed for Workmen's Compensation? 

What compensation has been awarded? 

Date award was made? 

I hereby certify that I fully understand that I will be retired on an ordinary disability retirement allowance, provided 
I meet the service qualifications for such retirement, if the Board of Trustees of the State Police Retirement System 

finds that I am totally and permanently disabled but that my disability is not the direct result of a traumatic event 
occurring during-, and as a result of, the ·performance of my regular or _assigned duties. 

State of" ________ _ 

County of --------­

Sworn and subscribe~ before me this 

Signature of Appl ieant 
ss 

_____ day of ____________ , 19 __ _ 
If you have an Official Seal, 

Affix it 

Signature of Notary -------------------------

Official Title 

Please SN Reverse Side 
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135.73 
SP-30.5-566 

APPLICATION FOR DISABILITY RETIREMENT, PART IV . 

ST ATE POLICE RETIREMENT S¥STEM 
CERTIFICATION OF EMPLOYER 

PART IV . (To be completed by employer) 

I hereby certify that the records of this office show that: 

P.O. sox'2osa 
TRENTON, N.J. 0862S 

1. was injured in the performance of his duties 
Name of Applicant 

on ____________ at _______________ at ______________ _ 

date place time 

2. He was performing the following duties at the time of the traumatic event which was described by the applicant in 

item 1, Part III of this application. 

3. The traumatic event was/was not the result of his willful negligence. 

I further certify that, to the best of my knowledge and belief: 

1. The aforementioned traumatic event is the natural and proximate cause of the disability. 

2. The applicant is totally and permanently physically/mentally incapacitated for the continued performance of duty 

and should be retired o~ an accident disability retirement benefit. 

3. The employer fully understands that the applicant will be re-tired by the Board of Trustees of the Retirement 

System on an ordinary disability benefit, provided he meets the service qualifications for such allowance, if it 

determines that he is totally and permanently disabled but that such disability is not the direct result of a 

traumatic event occurring during, and as a result of, the performance of his regular or assigned duties. 

Signature: 

Superintendent of State Police 

Date 

Attached are employer copies of accident reports. 
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POLICE AND FIREMEN PENSION FUNDS BUREAU 
PRISON OFFICERS' PENSION FUND 

136. PRISON OFFICERS' PENSION FUND, INTRODUCTION -
Chapter 220 of the Laws of 1941 established. the State Prison 
Officers' Pension Fund, permitting prison officer members 
of the then State Employees' Retirement System to transfer 
to the new Fund. 

This legislation was prompted by the nature of the work per­
formed. which was considered comparable to that of the State 
Police or police and firemen employed by municipalities 
throughout the State. 

136. 11 COVERAGE - A Prison Officer is defined. as any prison officer, 
reformatory officer, farmer guard, disciplinarian, identification 
prison officer, center keeper, marshal, superintendent, chief. 
deputy, head. farmer, herdsman, truck farmer, commissary 
of~icer, any uniformed officer, trade instructor, and. any em­
ployee who has the custody of inmates in State penal institutions 
and. appointed prior to January 1, 1960. 

Since January 1, 1960, this Fund. has been closed to new em­
ployees so that all new employees are enrolled. in the Public 
Employees I Retirement System. 

136.12 COVERAGE, INSTITUTIONS - Members of the Fund are em­
ployed in six institutions located. throughout the State. They 
are Trenton State Prison, Bordentown Reformatory, Annandale 
Reformatory, Leesburg Prison Farm, Rahway Prison Farm 
and Trenton State Hospital. 

136. 21 CONTRIBUTIONS, PAYROLL REPORTS - Each payroll period 
the employing institution sends a statement to the Secretary of 
the Fund. concerning the following payroll 'change~: Changes in 
salary, title or value of maintenance--effec.:tive dates; transfers-­
effective dates; suspensions--effective dates, number of days, 
amount due; leaves of absence without pay, effective dates, date 
of return; prospective retirement--effective dates; adjustments-­
effective dates, amounts due; supplemental payrolls; salary checks 
returned .. All changes are posted.to the members' ledger cards. 
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POLICE AND FIREMEN }:>ENSION FUNDS BUREAU 
PRISON OFFICERS' PENSION FUND 

136. 22 CONTRIBUTIONS, QUARTERLY REPORTS - Tabulating cards are 
received from the State Centralized Payroll System by the Machine 
Section of the Accounting Bureau. These cards are processed. in 
order to verify that the amount of contributions equal the amount of 
receipts for that period. The quarterly report is forwarded to the 
Accounting Bureau from State Central Payroll. The report indicates 
the payroll period, payroll number, employee number, pay period 
number, membership number, percent rate, the actual salary for 
the bi-weekly pay period, the normal contribution, the arrears pay­
ment and the total contribution. This information is summarized 
for each member for the number of pay periods in the quarter. The 
amount of the member's contributions is posted to the member's 
ledger card which is maintained in the files of the Fund. 

136. 3 BOOKKEEPING - With respect to Cash Receipts, the returned checks, 
interest on ir~.ve stment s, and the bi-weekly employee contribution checks 
received from the State Centralized Payroll System are deposited; all . 
checks are individually listed in the Cash Book. Bond maturities and 
interest on investments are actually received and deposited by the bank. 

With respect to Cash Disbursements, in the case of a contribution re­
fund or the return of the member I s contribution upon withdrawal, entries 
are made in the Cash Disbursement Book as well as on the member's 
ledger card. Investment purchases are recorded in the Cash Book in­
dicating a fuH descriptio:i of the purchase, such as the par amount, the 
payee, the check number, the date of maturity, coupon price or yield, 
premium and discount. Pension payments are recorded on the first of 
every month. Journal entries record all entries for amortization of 
securities, accrual of discount, and fines and penalties in the General 
Journal and are posted to the appropriate ledger accounts. The books 
are closed monthly and financial statements are prepared. 

136. 4 INVESTMENTS - The Commission authorizes the Secretary to the Fund 
to invest in securities. The Secretary sends a cash release to the State 
Division of Investment notifying them of this authorization. Funds are 
transferred to the investment account in preparation for the investment~ 

The investment proposal is received from the Director of the State 
Division of Investment and forwarded to the Commission members for 
acceptance or rejection. Upon acceptance the investment check is drawn 
to purchase the securities. The bank notifies the Secretary noting that 
the check was received and used to take delivery of the investment. 
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POLICE AND FIREMEN PENSION FUNDS BUREAU 
PRISON OFFICERS' PENSION FUND 

136. 5 PENSION PAYROLL - The payroll is prepared in duplicate 
by the Machine Section of the Accounting Bureau. The original 
copy is for the payroll record book; the carbon copy is retained 
as a work sheet in the preparation of the following month's pay­
roll. All changes are recorded on the carbon copy except changes 
of address which are recorded on a separate form. 

There are retired members for whom deductions are taken for 
group hospitalization, medical-surgical or major medical plans. 
Such deductions are forwarded by check accompanied by a sum­
mary report of the premium due to the-plans. 

136. 61 CLAIMS, WITHDRAWALS - Applications for withdrawals are 
completed by the re signing member and certified by the Business 
Manager of the institution where the member was employed. Upon 
approval of the withdrawal by the Commission, a check is pre­
pared for the amount of the withdrawal as recorded on the member I s 

ledger card, and as certified by the employer on the application for 
withdrawal. 

136. 62 CLAIMS, DEATH BENEFITS - Upon notice of a member's death, 
the Secretary requests the widow to complete an application for 
any death benefits payable, certifying to her age and the ages of 
any children. Marriage and death certificates are requested. 

The claim is presented to the Commission for approval. Children 
or dependent parents may be eligible for benefits if there is no 
eligible widow. 

136. 71 RETIREMENT FOR AGE AND SERVICE - Retirement applications 
are processed by the Secretary's office. Birth and marriage 
certificates should be attached to the application. After approval 
by the Commission, the name of the retired m~mber is recorded 
in the retirement register and assigned a retirement number. 

A retirement statement is prepared forwarding copies to the 
member, to the Civil Service Commission and to the employing 
institution. The pension is effective on the date of retirement 
and checks may be drawn for any partial monthly payment due to 
a retirant. The information concerning the new retirant is then 
entered on the pension payroll. 
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POLICE AND FIREMEN PENSION FUNDS BUREAU 
PRISON OFFICERS' PENSION FUND 

136. 72 RETIREMENT FOR DISABILITY - The procedure outlined. above for 
a service retirement is followed. However, the following additional 
procedure is required. to establish medical evidence to qualify an 
applicant and. to support a claim for disability retirement. 

'I-he disability retirement application and. a report of the applicant I s 
personal physician are forwarded. to the Disability Review Section 
of the Division. The Disability Review Section processes the applica­
tion in the same manner as all disability claims of the several State 
pension funds (See section 35). 

The Secretary notifies the applicant of the Commission's approval or 
of his right to request a hearing if the application is denied. 
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POLICE AND FIREMEN'S PENSION FUNDS BUREAU 
CONSOLIDATED POLICE AND FIREMEN'S PENSION FUND· 

137. INTRODUCTION - Prior to July 1, 1944, there was no 
State-administered retirement system for policemen 
and firemen but rather locally-administered programs 
by counties and municipalities which adopted the provi-
sions of Chapter 160 of the Laws of 1920. When it became 
apparent that the 1920 legislation had not established sound 
plans, membership was closed to new employees, who 
were to be enrolled effective July l, 1944, in the State­
administered Police and Firemen's Retirement System. 
By 1952 the problems confronting the local systems had 
become almost insurmountable. The remaining assets, 
if any, memberships and existing liabilities were trans­
ferred to a new State-administered program, the Consolidated 
Police and Firemen I s Pension Fund, established by Chapter 
358 of the Laws of 1952. As a result of this consolidation, 
212 local funds were combined, the liabilities actuarially 
determined and provisions made for the funding by the 
participating counties and municipalities of two-thirds of 
the accrued liability with the State paying one-third of such 
liability. In addition the counties and municipalities were 
required to make the normal contribution which was in­
creased along with an increase in the member's contribution. 
The pensions paid to members and their beneficiaries under 
terms of the 1920 legislation became the liability of the con­
solidated plan. It was only in this way that the local funds 
could be financially rescued and the benefits payable to present 
and prospective retirants and their beneficiaries assured. 

138. ENROLLMENT - No new members were enrolled after the 
establishment of the Police and Firemen's Retirement System 
in 1944. The membership of the local funds acting under terms 
of the 1920 legislation were transferred to the Consolidated 
Fund as a result of the 1952 statute. Membership, in effect, 
was fixed as a result of the transfer of the records from the 
212 employing units to the State. 

138. 1 BENEFICIARIES - The benefit structure of the Consolidated 
Police and Firemen's Pension Fund is such that specific 

benefits are payable to certain beneficiaries, such as widows, 
minor children and dependent parents. There is therefore 
very little need for the identification of beneficiaries in this 
system as it might otherwise be in the case of systems which 
permit payment of benefits to any named beneficiary. 
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POLICE AND FIREMEN'S PENSION FUNDS BUREAU 
CONSOLIDATED POLICE AND FIREMEN'S PENSION FUND 

138. 2 EMPLOYEE RATE OF CONTRIBUTION - Unlike most other State­
administered retirement programs, the rate of contribution forthe 
membership of the Consolidated Fund is a uniform one expressed 
as a percentage of salary. This is currently 6% of salary and is 
applied to gross base salary, excluding bonus, maintenance or any 
other allowance. 

139. CONTRIBUTIONS AND ACCOUNTING - The total of the pension 
contributions taken is forwarded monthly to the Division of Pensions 
by each covered employer using the monthly report of contributions 
form. This form is initially prepared by the Division of Pensions 
based on the report filed by the employer for the previous month. 
Such report is forwarded to the municipality for adjustment and re­
turned. Following the audit of the report by the Police and Firemen's 
Pension Funds Bureau, the individual accounts are up-dated. for the 
month. The records thereby established serve as the basis for pro­
cessing retir~ments and death benefit claims. 

139.1 BOOKKEEPING AND INVESTMENT - The Consolidated Police and. 
Firemen I s Pension Fund maintains its depository and custodial accounts 
with a selected bank within the State. 

As in all syste.ms, the daily bank balance is furnished with a statement 
of cash available for investment. Such statement is prepared by the 
Secretary by anticipating receipts (such as employee and employer 
contributions, interest payments and maturities) and disbursements 
(such as the pension payroll) as well as a reasonable working balance 
necessary to meet the current needs of the Fund. 

The Division of Investment is thereby advised of any sums available 
for investment and that Division makes recommendations for invest­
ment to be confirmed by action of the Commission of the pension fund.. 
Bills itemizing the investment purchase are forwarded. to the Secretary 
who prepares a check and forwards the check and the covering voucher 
to the Cash Control Section of the State. This section delivers the check 
to the Division of Investment which arranges for the delivery of the se­
curity to the custodial bank. The bank then advises the fund. that the 
security has been received and. that the fund's account has been credited. 

Each month the bookkeeper of the fund. prepares statements indicating 
the position of the various funds in the form of a statement of income 
and disbursement and a balance sheet. All the accounts are patterned 
after the proper methods of accounting and procedures prescribed. for 
all pension funds ad.ministered by the Division of Pensions. 

1/1/67, TL #24 



POLICE AND FIREMEN'S PENSION FUNDS BUREAU 
CONSOLIDATED POLICE AND FIREMEN'S PENSION FUND 

139. 2 ACTUARIAL - Data stored on the tabulating card records 
maintained by the Division of Pensions is annually supplied 
to the consulting actuary. Each year the actuary's report 
results in an annual valuation of the assets and. liabilities of 
the fund and. reflects the amortization of the non-funded 
liabilities of the system. Periodic stud.ie s by the actuary 
review the tables used. by the fund in financing its commit­
ments, with recommendations for adjustments in the table·s 
where such is deemed. necessary. 

140. RETIREMENT BENEFITS - Applications for service retire­
ment and. applications for accidental or ordinary disability 
are presented. to the Commission for approval. After approval 
a number is assigned. and. the appropriate benefit is calculated. .. 
The information related. to the benefit is given to the Disburse­
ment Section where the item is entered. on the pension payroll. 

140. 1 RETIRE1.1ENT FOR AGE AND SERVICE - A member may 
retire at age 51 after 25 years of service. The amount of 
the pension will be equal to 50% of the member's final average 
compensation plus 1 % for each year of creditable service in 
excess of 25 years. Retirement is compulsory for active mem­
bers at age 65 except that Chiefs may be continued. by employer 
action to age 70; where the Chief is continued., his benefits will 
reflect any change in salary but he will not receive credit for 
any years of service beyond age 65. Retirement is mandatory 
for employee members at age 70. 
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l't~r-~o-iA~P.LICATION FOR RETIREMENT (White colored.) 

FORM c-R1 CONSOLIDATED POLICE AND FIREMEN'~ PENSION FUND COMMISSION 

DEPARTMENT 
OF THE 

TREASURY 

P .0. Box 2058 

OF THE STATE OF NEW JERSEY 
Trenton, N.J. 08625 

APPLICATION FOR AGE AND SERVICE RETIREMENT 

To the Consolidated Commission': 

DIVISION 
OF 

PENSIONS 

}, ______________________ Reg.No. ____ _ 
(print full name) 

a ___________ employed by _____________ _ having served the 
(official title) (municipality) 

required number of years and having attained the required age as defined in the Revised Statutes of New 
Jersey.43:16-1., hereby request the Consolidated Police and Firemen's Pension Fund Commission to 
consider this application for an age and service retirement. 

I desire that this retirement become effective as of ______________ , 19--..-

Marital Status ___________________ _ 
If you have children 
under age 18 yrs. 
list the date of birth (single, married, widower or divorced) ---------
of each. 

Applicant's date If you have parents living, ___________ _ 
of birth· ____________ 19 __ _ give dates of birth. 

(complete signature of applicant) 

Date of this 
(complete mailing address) 

application ____________ , 19 __ _ 

A CERTIFICATION BY THE CHIEF FISCAL OFFICER OF THE EMPLOYING MUNICIPALITY 

On the _________ day of __________ , 19 ___ , the above named applicant 

appeared before me and executed the f9regoing instrument. The applicant is correctly identified by his 
membership register and by his signature. 

The last deduction from the salary of this employee and forwarded (or to be forwarded) to the office of the 
CONSOLIDATED POLICE & FIREMEN'S PENSION FUND Commission was or will be for the month of 
__________ , 19 ____ The salary of this employee will tenninate on ______ _ 
19 __ . 

The records of this department indicate that this employee has been in the continuous employ of this 
municipality as a ___________ since _________ , 19 ___ , and has been sub-

ject to the required pension deductions since that time. 

The employee has rendered honorable service during his employment and at the time of this application is a 
member of this department and is not under departmental charges, indictment or similar action. 

If you have an 
official seal, 
please aftlx 
the same. 

1/1/67, TL #24 
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POLICE AND FIREMEN'S PENSION FUNDS BUREAU 
CONSOLIDATED POLICE AND FIREMEN'S PENSION FUND 

140. 3 ACCIDENTAL DISABILITY RETIREMENT - A member who 
becomes permanently and totally disabled as a direct result 
of a traumatic event occurring during and as a result of his 
performance of regular or assigned duty and not as a result 
of his willful negligence, and is mentally and physically inca­
pacitated for the performance of any other available duty 
which his employer is willing to assign to him, may retire 
or be retired on an accidental disability retirement. The 
amount of the retirement benefit is equal to two-thirds of his 
final average compensation. Such application for accidental 
disability must be filed within 5 years of the accident, but 
unusual circumstances of delayed manifestation or other cir­
cumstances beyond the control of the member may be considered 
by the Commission. 

140. 4 ORDINARY DISABILITY RETIREMENT - A member who be­
comes mentally or physically incapacitated for the performance 
of his usual duty or any other available duty to which his employer 
is willing to assign him, may retire or be retired on an ordinary 
disability retirement. The amount of the pension is equal to 50% 
of his final average compensation. 

140. 5 APPLICATION FOR DISABILITY RETIREMENT - Special 
application forms are required for disability retirement, a 
two-part form for ordinary disability and a four -part form 

. for accidental disability. These forms are fairly similar to 
those employed in the other retirement programs administered 
by the Division of Pensions as discussed, for example, in sec­
tion 130. 6 pertaining to the Police and Firemen I s Retirement 
System. 
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SUPPLEIVIENT NO. 2 

A) 1960 Social Security Amendments: Federal Legislation 

B) 1960 Social Security Amendments: State Legislation 

C) Insured Status Table (1960 Social Security Amendments) 

A) The 1960 Amendments to the Federal Social Security Act will 
have an important effect on our integrated retirement programs. The 
most controversial of these changes involve the insured status provi­
sions of the Federal law - those provisions which determine how long 
an individual must work in covered employment in order to be eligible 
for Federal Benefits, the number of quarters of coverage prescribed 
for each employee. 

The 1960 Amendments provide that an individual will be fully 
insured if he has one quarter of coverage for every three elapsed 
quarters. Under the present Federal Act, insured status was general­
ly based on one quarter for every two- elapsed quarters. The Amendments 
retained the provision for a minimum of six quarters and for a fully 
insured status after 40 quarters of coverage. 

The eligibility requirements under the Federal Act have been 
amended in order to liberalize such provisions and provide eligi­
bility for benefits for thousands throughout the country, many of 
whom would not otherwise be eligible for such benefits. By establish­
ing insured status on the basis of requiring one quarter for every 
three elapsed quarters rather than one quarter for every two elapsed 
quarters, the required quarters for many older employees were cut by 
about 1/3rd of what they were prior to the Amendments. The change is 
a significant one for members of our integrated systems as well as for 
employees who are members of similarly integrated programs throughout 
the country and for the members of most private pension plans who are 
also protected under integrated plans. 
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What are the consequences of this change to members of our 
integrated systems? The effect varies as between the following 
categories of members: 

(1) Members who have already retired and have attained their 65th 
birthday. 

(2) Members who have retired and who have not attained their 65th 
birthday. 

(3) Members who have contemplated retirement in the next four years 
with the expectation that they could avoid the offset, based on 
the insured status provisions of the Act prior to the 1960 
Amendments. 

(4) All other members. 

For those who have retired and who attained their 65th birth­
day prior to the change, it has no effect. The Attorney General 
has held that the application of the offset is determined and cal­
culated at age 65, or at the time of retirement, if the individual 
retires after his 65th birthday. If an individual retired and has 
already attained his 65th birthday, the offset was determined on 
the basis of the provisions of the Federal Act in effect at that 
time. If at that time the individual had avoided the offset, no 
offset will now be imposed. 

Correspondingly, individuals who have already retired but who 
have not yet attained their 65th birthday, will be affected by this 
change in the Federal law if, on the basis of the new insured status 
provisions, they will be eligible for Federal benefits on the basis 
of public employment. Again, this determination is made at 65 and 
not at the time of retirement if the member retired before age 65. 
Consequently, in this second group of members there may be indivi­
duals who will still avoid the offset on the basis of the amended 
provisions of the Federal Act, because even under these new provi­
sions, they still would not qualify for Federal benefits on the 
basis of the number of quarters of coverage they have secured in 
public employment. On th2 other hand, those individuals who retired 
from public employment just one or a few quarters short of obtaining 
the number of' required quarters, will find that the reduction in 
these eligibility provisions makes them eligible for Federal bene­
fits on the basis of public employment. In these cases the offset 
will be applicable at 65. 

What we have said above for individuals who retired prior to 
their 65th birthday is fairly similar to what we have to say for 
those who are about to retire in the next few years. Many ot these 
individuals will find that the change in the eligibility require­
ments will make them eligible for Federal benefits on the basis of 
their public employment. There will be others who may still be able 
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to avoid the offset by retiri~g prematurely at a relatively early 
age, most of them before age 60 on an early retirement benefit for 
which 25 years of service credit is required, or after 20 years of 
service on a deferred allowance with a benefit that is vested and 
not payable until age 60~ 

Finally, most members of the retirement systems who will work 
the 10 full years or 40 quarters before retirement will be subject 
to the offset as has always been the case under the Federal Act. 
Their status has Lot changedo 

In conclusion, we have stressed the effect of these Amendments 
as they pertain to those w~o have retired or who are about to retire 
or who will retire in the f'ut1.;,re" We should also note that these 
amendments have an important effect on the payments of death benefits 
under the Federal law in that a fully insured status obtained by an 
employee might mean the payment of certain widow and widower benefits 
which would not otherwise have been payablee Moreover, a fully insured 
status is prescribed for the payment of Social Security disability 
benefits. These benefits a1'}e now payable at any age. For example, 
an individual who is disabled for service connected or non-service 
connected reasons and who is or is not eligible for a benefit from 
the retirement system, may find himself eligible for Federal dis­
ability benefits as the result of this liberalization of the Federal 
program. The amount of the disability benefit is the same as that 
payable at age 65 so that :tt is possible, for example, for a member 
who has incurred a service connected disability to be retired and 
receive a 2/3rds tiges salary pension payable by the retirement sys­
tem, plus an annuity based on his own contributions, plus a Federal 
benefit paying as much as $120@00 a month. In fact, if this indivi­
dual is a young man with a wife and several children under the age of 
18, the family might be eligible for as much as $254.00 a month from 
Social Security in addition to the benefits payable by the retirement 
s:,:stem{I 

B} The Governor and the State Legislature have acted with re­
spect to the effect of the 1960 Social Security Amendments as they 
relate to members of our integrated retirement systems. As was the 
case in 1956 the policy is t~ protect those who have already retired 
wlth the expectation of avoj_dh ... g the Soe!ial Security offset. Con­
Gequantly, the acts which huve been adopted for both integrated 
systems provide that the offs2t will not be made in the case of 
retired members who retired after August 1, 1956, and on or before 
Octnher 1, 1960, and who at the time of their reti.-rement had not 
attained a fully insured status under the provisions of the Social 
Security Act in effect prior to the 1960 amendments (as of December 
31, 1959), provided that such members had filed application for re­
tirement prior to September· 1~ 1960, and also provided that such 
members do not obtain additional quarters of coverage in public 
employment prior to the time when the offset is to be applied (at 
65 or later at retiremen.t) ~ ThiG group of retired members are pri•­
marily those that we have described above in group #2, members who 
have retired and who have not attained their 65th birthday. 
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This State legislation has had the effect of combining the 
last two categories of members in that the Gove~nor and the Legis­
lature found no jurisdiction to accord "double" benefits to those 
who had not retired when the Federal law was changed and who have 
the right to continue in public employment, to receive their salary 
and increments and to build up their eventual pension rights. Thus, 
those who expected to retire in the next four years in order to 
avoid the offset on the basis of the insured status provisions of 
the Federal Act prior to the 1960 Amendments, a:t.,e in the same posi­
tion as most other members of the systems, who upon retirement will 
receive a retirement allowance of which the pension portion will be 
offset by the Social Security benefit based on pvblic employment. 

We say umost other membersrr because it is still conceivable 
for an individual to avoid the offset on the basis of the insured 
status provisions of the Federal Act as provided by the 1960 Social 
Security Amendments. We wish to point out that as of this writing, 
September 15, 1960, twenty-three quarters have already elapsed since 
January 1955, the beginning date of our integrated ~rogramso There­
fore, the first group of individuals who might still be able to 
avoid the offset would be those men born in 1904 and women born in 
1907 who need twenty-four quarters of coverage in order to be eligible 
for Federal benefits. (See attached insured status table.) Such 
individuals would have to terminate public empJ.oyment at the end of 
the twenty-third quarter or before October 1, 1960 or oefore total 
wages in 1960 reached $4,800, whichever occurred first. Thus me::1 
would have to be retired at age 56 and women at age 53, either on 
a reduced, early retirement benefit provided for those who have 25 
years of ·service or on a deferred or vested benefit payable at age 
60 provided for those with 20 years of service. We believe it is 
readily apparent that it is no longer economically feasible for most 
members to leave public employment prematurely in order to obtain 
the windfall Social Security benefits and avoic the offset. 

We are confident that many members of our integ;rated systems 
have questions concerning the 1960 Social Security Amendments. We 
would be grateful if all inquiries would be directed to the Director, 
Division of Pensions, 137 East State Street, ~renton. 
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C) Insured Status Table (1960 Social Security Amendments) 

ATTAIN NO. OF QUARTERS 
SOCIAL SECURITY REQUIRED FOR FULLY 

MEN BORN WOMEN BORN RETIREMENT AGE* INSURED STATUS 

Jan 1 1892 or earlier Jan 1 1895 or earlier 1956 or earlier 6 
Jan 2 1892 to Jan 1 1893 Jan 2 1895 to Jan 1 1896 1957 8 
Jan 2 1893 to Jan 1 1894 Jan 2 1896 to Jan 1 1897 1958 9 
Jan 2 1894 to Jan 1 1895 Jan 2 1897 to Jan 1 1898 1959 10 

Jan 2 1895 to Jan 1 1896 Jan 2 1898 to Jan 1 1899 1960 12 
Jan 2 1896 to Jan 1 1897 Jan 2 1899 to Jan 1 1900 1961 13 
Jan 2 1897 to Jan 1 1898 Jan 2 1900 to Jan 1 1901 1962 14 
Jan 2 1898 to Jan 1 1899 Jan 2 1901 to Jan 1 1902 1963 16 
Jan 2 1899 to Jan 1 1900 Jan 2 1902 to Jan 1 1903 1964 17 

Jan 2 1900 to Jan 1 1901 Jan 2 1903 to Jan 1 1904 1965 18 
Jan 2 1901 to Jan 1 1902 Jan 2 1904 to Jan 1 1905 1966 20 
Jan 2 1902 to Jan 1 1903 Jan 2 1905 to Jan 1 1906 1967 21 
Jan 2 1903 to Jan 1 1904 Jan 2 1906 to Jan 1 1907 1968 22 
Jan 2 1904 to Jan 1 1905 Jan 2 1907 to Jan 1 1908 1969 24 

Jan 2 1905 to Jan 1 1906 Jan 2 1908 to Jan 1 1909 1970 25 
Jan 2 1906 to Jan 1 1907 Jan 2 1909 to Jan 1 1910 1971 26 
Jan 2 1907 to Jan 1 1908 Jan 2 1910 to Jan 1 1911 1972 28 
Jan 2 1908 to Jan 1 1909 Jan 2 1911 to Jan 1 1912 1973 29 
Jan 2 1909 to Jan 1 1910 Jan 2 1912 to Jan 1 1913 1974 30 

Jan 2 1910 to Jan 1 1911 Jan 2 1913 to Jan 1 1914 1975 32 
Jan 2 1911 to Jan 1 1912 Jan 2 1914 to Jan 1 1915 1976 33 

\D Jan 2 1912 to Jan 1 1913 Jan 2 1915 to Jan 1 1916 1977 34 
I Jan 2 1913 to Jan 1 1914 Jan 2 1916 to Jan 1 1917 1978 36 I-' 

\J7 Jan 2 1914 to Jan 1 1915 Jan 2 1917 to Jan 1 1918 1979 37 I 
O'\ 
0 Jan 2 1915 to Jan 1 1916 Jan 2 1918 to Jan 1 1919 1980 38 .. 
I-:] 

Jan 2 1916 or later Jan 2 1919 or later 1981 or later 40 
t-1 

::l'.::::: *Retirement Age is 65 for men and 62 for women. \.~,7 





SUPPLEMENT NO. 3 

A) Social Security Administrative Fee 

Effective January 1, 1961, for the Social Security wage report cover­
ing the first quarter of 1951, the Social Security administrative fee 
to be paid by all participating public employers to the State Agency 
for Social Security will be decreased from the present 4% of Social 
Security tax to 2% of Social Security tax with a minimum administra­
tive fee of one dollar ($1.00) per quarterly wage report and a maximum 
fee of one hundred dollars ($100.00) per quarterly wage report. 

More than 400 public employers had obtained Social Security coverage 
prior to 1955 when such coverage was on a voluntary basis. Since 1955, 
when coverage became compulsory, almost all public employers have filed 
Social Security wage reports with the St2te Agency. The State Agency 
and participating employers have now had almost six years' experience 
in reporting Social Security taxes. 

The State Agency for Social Security feels that a pre audit of the 
wage reports is no longer necessary and that our acti~ 1ity can be limit­
ed to a post audit of wage i terns that are qnestioned ~)Y the Federal 
Social Secl1ri ty Administration. 

Most of the reporting problems that we have encountered in the past 
ha~1e now been reduced to a minimum. However, vJe do ·want to take this 
opportunity to call your attention to certain items which still cause 
some difficulty: 

1. The heading information that is preprinted on the cover sheet of 
the wage report should be shown on each continuation sheet. This 
information includes the employer's name, address, identification 
number and quarter ending date. 

2. The employee count should be shown in item 4 on page 1 of the wage 
report. 

3. The wage report should be typed in triplicate with the original 
and duplicate sent to the State Agency. The preprinted copy of 
the OARS3 should be utilized as page 1 of the origin8l, duplicate 
and triplicate copies. 

4. Please do not show the ch~ck number, the amount of the adminiotrs­
tive fee and other extraneous information in the summary box on the 
face sheet of the wage report. Such information may \·Jell be sllown 
in a letter of transmittal. 

5. Do not attempt to adjust wage reports for prior quarters on the 
current wage repor~. If it is necessary to adjust prior quarters, 
please send a letter to the State Agency in which you supply the 
necessary inforrna tion reg2:rd ing name, Socia 1 Sec1Lt'i t:,r nrn;fl-;er, 
wages that were reported and wages that should have teen reported 
and we will send you the necessary adjustment report. 
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5. Do not combine the Social Security tax and the admini3trntive 
fee in one checl{. Tl'}e tc::z sho-uld l)e uade psyable to ttie nstote 
of New Jersey, Soc i e J_ ::. e cur it y F·u n cl 11 o nd the 2 d m 1 n i u tr at i y· e f s e 
p2yabl,s to ".State of' Je~"s::;y, Soc1a1 c1.:r"'j_ty /\JminiE:it:c~_,t,j_\-;::; 
.~,cco1.n1.t. 11 

Since iSocia1 Sec1:1;ity cove1·a6 e has ~J:.:;.~';n fc~L'ly uni ,Je,r,.:.:ia1 _,_~'1 l'J2\I J"cr::;:~y 
f:3inc,-:; 1S::·· ·.:o hcvcn 't :;c:•J. :;,:~_riy cc~12:;,.-'e,_Se c;Jt=·_,JnD j_'e::cent~-Y. In ~--a-.:;t, 
in t lr"l .. ~·: 11. t..: :; ~~ -t ~f C} 1,.._r lTl c1 ;1_ ~t~ 1,1 ::.1 , -:;r ::) 1.1 ~ :r i J_ J. 1~c c (~ i, 7 ::.-; .:'?: , CJ .:J ti o D r1 s 5_ 1~· 2 fr} cJ;_-~1 t: 11 CJ ~3 ·:=, ::. 1c c; 
As.ency t.-.:~[: ~.i'.·1s Hi th c o·,,era 0 2 c::ue ;::;tiono so th2t Uk: Fe :}s:t'c; l. t:-:nd St:r te 
Gove rin~;1e11 tr-.; rncy be as :~l:J:'Cd t~1:.: t ,J 1 ~- co \'e r:Jgc :;vo cd~ ions h:: v,0 ::n nz. t5 ;::'. -
f cJ c t o ":_..., i l y re 8 :J J. "l 2 d . 

\12 hope that yov VJ5.J_l r2cci ·ve tl:1L) notificotion of a ret]1.1etion =Ln the 
~,rlm1·n1· ,:::,t-_y•"'t-~ ve P,..-.,p 1·n ~--i,-;1,:-:. i-r, ·:-i] 1-.,,.,.Y" "'.TQ;i~-, lrt1,-1o'e- t- •1,..,F-"'·11.·.:,ct -for J;L,.-1.,:~., 7 ~y:, 7 
l_-1.._....... .1J'"'"_c_1 1....1...,., .1.c~__. \.1 ___ • \...,.. -'-· t-..... od'._.l. c.J -....-1..J- •• .,. .,··---o ..._.,1.._.1,..,.._u .1 __ .i.,_., -'-_./···-· ..... 

calendar year. If you have any Q~estion •, please jircct them to the 
State Agency for Social Seourity, B0~ 1397, Trenton, Ne\J Jersey. 
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SUPPLEMENT NO. 4 

A) 1961 Social Security Amendments: Federal Legislation 

B) Insured Status Table (1961 Amendments) 

A) The 1961 Amendments to the Federal Social Security Act are fairly similar 
to those of 1960 in that it is again another revision of the insured status requirements,1 

altering the quarters of coverage prescribed for both men and women. 

The amendments liberalizes the requirements so that an employee is considered 
fully insured if he has one quarter for every year elapsing after 1950 and through the 
year of disability, death or the attainment of the retirement age of 65 for men and 62 
for womenG In summary then, while the 1960 Amendments provided for a one out of three 
rule 11 the 1961 Amendments made it one out of four. 

In the view tJ.-.1.at as of this writing 27 quarters have elapsed since January 1955, 
an employee who retires before he has obtained his 28th and qualifying quarter of 
coverage might still avoid the offset. However, such a man would have been born in 
1914, present age 47 or a woman born in 1917, present age 44. Outside of a few indivi­
duals who may retire for disability and for a few who could vest after 20 years of 
service we believe that no one can now avoid the offset. Actually, since the 1960 Amend­
ments we have replied to very few individuals indicating that this possibility still exists. 

Like the 1960 Amendments there is also a liberalization of the work test under 
the Federal program. However, this is a minor change. Under the 1960 Amendments 
an individual could earn up to $1200, have one dollar of his benefits withheld for each 
two dollars that he earns up to $1500 and one dollar withheld for every dollar his earnings 
exceed $1500. The 1961 Amendments simply raised the $1500 li~it to $1700 so th~t under 
the new law one dollar will be withheld for each two dollars earned from $1200 to $1700 
and one dollar withheld for each one dollar earned over $1700. Thus, a retirant can now 
get more i:n. combined earnings and benefits then he could have under the former act. 
There is no change 11 however~ in the provision that a retirant can receive a benefit check 
for any month in which he earns no more than $100. 00 while retirants age 72 or over may 
receive their benefits regardless of earnings. 

The 1960 Amendments provided that disabled workers could receive benefits at 
any age. Benefits were raised for some children. The 1961 Amendments liberalized 
the program by granting benefits to men age 62 similar to a provision of the 1956 
Amendments which provided for -such benefits payable to women. 
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Men may now choose to have their Social Security benefits start as soon as 
they reach age 62. However, these benefits will be reduced for every month that the 
member retires before age 65. The reduction factor is the same applicable to women' 
so that at age 62 men and women will receive 80% of what they would have received at 
age 65. However!/ unlike the 1956 Amendments which altered the insured status re­
quirements for women in order to make them eligible for benefits three years earlier 
than had been anticipated, there was no specific change provided for men under the 
1961 Amendments. We presume that the Congress felt that the change, which we have 
already discussed, concerning the insured status provision, plus the liberalization of 
these provisions in the last few years~ would have already made most men eligible 
for such benefits. 

If a man retires at 62 his wife will be eligible when she becomes 62. However, 
she receives a scaled down benefit so that she will get only 7 5% of the wife's benefit 
that would have been payable if she had waited until she was 65. There is no specific 
s·ealing -down of children's benefits. 

Dependent husbands or widowers of female workers also may be eligible for 
benefits at 62 rather than at age 65. In the case of the dependent husband the benefit 
is 'Scaled down similar to the wife's benefit. However, in 1he case of the dependent 
widower full benefits are payable as is true of dependent parents I benefits payable now 
to a dependent father or mother of a deceased son or daughter. 

In addition, widow's benefits at age 65 have been increased from 75% of what 
the husband ·would have received to 82½% or approximately an overall 10% increase 
dollarwise. There was also an increase in the minimum benefits from $33. 00 a month 
to $40. 00 for those over 65. 

Finally, all of these benefits resulted in an increase in the tax rate which has 
been advertised. as only 1/ 8th of a percent. However, this is 1/ 8th% for an employee 
and another l/8th% for an employer or in total beginning in January 1962, 6 1/4%. The 
extra 1/ 8th is reflected for both the employer and the employee in 1963 Wthen the 1960 
act provided for an ½% increase. The extra 1/ 8th is also reflected in the 1966 increase, 
the next scheduled increase provided by the 1960 Amendments. However, the increase 
in the tax rates originally scheduled for J. 96 9 will now be made in 1968 resulting in an 
increase at that time to 4 5/8ths for employers and 4 5/8ths for employees for a total 
of 9 1/4%. Fortunately, the $4800 limit has been retained but certainly this reflects 
quite a change from the 2% of $4200 when integration started. 
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B) Insured Status Table (1961 Social Security Amendments) 

Year of Birth Year A~tained Age 6Z (For Women) 
Men Women Age 65 (For Men) Required Quarters 

1891 1894 1956 & Earlier 6 
1892 1895 1957 6 
1893 1896 1958 7 
1894 1897 1959 8 
1895 1898 1960 9 
1896 1899 1961 10 
1~97 1900 1962 11 
1898 1901 1963 12 
1899 1902 1964 13 
1900 1903 1965 14 
1901 1904 1966 15 
1902 1905 1967 16 
1903 1906 1968 17 
1904 1907 1969 18 
1905 1908 1970 19 
1906 1909 1971 20 
1907 1910 1972 21 
1908 1911 1973 22 
190') 1912 1974 23 
1910 1913 1975 24 
1911 1914 1976 25 
1912 1915 1977 26 
1913 1916 1978 27 
1914 1917 1979 28 
1915 1918 1980 29 
1916 1919 1981 30 
1917 1920 1982 31 
1918 1921 1983 32 
191? 1922 1984 33 
1920 1923 1985 34 
1921 1924 1986 3.5. 
1922 1925 1987 36 
1923 1926 1988 37 
1924 1927 1989 38 
1925 1928 1990 39 
1926 1929 1991 40 
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SUPPLEMENT NO. 5 

A) Social Security Taxes Effective January 1, 1962 

B) Social Security Taxes for Transferring Teachers 

A) Effective January J., 1962, the employee's Social 
Security Tax rate will be increased f:r:,om the present 3% of the 
first $4800 of covered wages in a calendar year to 3 1/8% of 
the first $4800. The employer's rate will also be increased 
to 3 1/8% for a combined employer and employee tax liability 
of 6 1/4% of covered wages~ 

The Social Security credit for members of the Teachers' 
Pension and Annuity Fund and the Public Em~loyees' Retirement 
System will remain at 2 1/2% of the first $4800 of base salaries 
or wages, exactly the same as it is in 19610 The 1/8 of 1% 
increase in Social Security Tax will~ therefore, result in an 
increased deduction from the pay of all employees who are 
subject to Social Security Tax including those employees who 
are members of either the Public Employees' Retirement System 
or the Teachers' Pension and Annuity Fundo An example of the 
calculation of pension and Social Security Tax deductions for 
members of the Teachers' Pension 0nd Annuity Fund or Public 
Employees' Retirement System is shown belowo 

The Social Security administrative fee will remain 
at 2% of the combined 6 1/4% Social Security Tax for employees 
and employer with a minimum of $L, 00 ar..d a maximum of $100. 00 
on each quarterly Social Security Wage Report. 

School districts will be req_uired to remit, with their 
unit 002 Social Security Wage Reports, only the employee tax 
liability of 3 1/8% of covered base salaries for members of the 
Teachers' Pension and Annuity Fund; the State will pay the full 
3 1/8% employer tax on base salaries of members of the Teachers' 
Fund. 

Please note that the maximum Social Security Tax 
that should be deducted from any employee's pay by a single 
employer in the 1962 calendar year will be $150.00, 3 1/8% of 
the maximum covered wages of ~~48000 

In order to assist aJ.l employers ic. readily determining 
the Social Security Tax deduction on a given amount of wages, we 
understand that the Federal Internal Revenue Service is now com­
piling a chart to show the appropriate tax deduction for various 
amounts on weekly, bi-weekly~ semi-monthly and monthly payrolls. 
We suggest that you contact your local Internal Revenue office 
to obtain a copy of these charts to assist you in calculating 
Social Security Tax liability in the 1962 calendar yearo 
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EXAMPLE - PENSION & SOCIAL SECURITY TAX IN 1962 

A 12 month member of the Public Employees' Retirement System or 
Teachers' Pension and Annuity Fund who has a 1962 calendar year 
base salary of $6000, and a full pension rate of 6% will be 
subject to the following pension and Social Security Tax deductions 
in 1962: 

Base Salary 
& Pension 

Month Wages Paid Deduction 

January $500.00 $17050 1 

February 500oOO 17o.50 

March 500000 17.50 

April 500.00 17 • .50 

May 500.00 17.50 

June 500.00 17.50 

July 500.00 17050 

August 500.00 17.50 

September 500oOO 17.50 

October 500.00 22050 3 

November 500.00 30.00 5 

December 500.00 30.00 

$6000.00 $240.00 

NOTES 

1. 

2. 

3 1/2% (6% less 2 1/2%) x $500 monthly salary 

3 1/8% (003125) x $500 monthly salary 

Social 
Security 

Tax 

$15.63 2 

15.63 

1.5.63 

15.63 

15.63 

15.63 

15.63 

15.63 

15.63 

9o33 4 
0 

0 

$150.00 

By September 3.0th member had earned $4500 base salary; pension 
deduction on $300 ($4800 less $4.500) of October salary computed 
at net yension rate of 3 1/2% and on $200 (over $4800) at 
full 6% pension rate: 

$300 x 3 1/2% = $lOo50 
200 X 6% = 12000 

Octo Pension Ded. 22.50 
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Maximum annual Social Security Tax deduction in 1962 is 
$150000 (30125% X $4800). , 

Member has exceeded ~i4800 base salary in calendar year; pension 
deduction computed at full rate: (6% x $,500 monthly salary= 
$JOoOO)c 

We have obtained and are enclosing a COf.Y of UoSo Treasury 
Depto circular E, "Employer's Tax Guide'., Pages 30 i,.~d 
31 show Social Security Tax liability on wages up to $165a2Ba 

B) Federal Social Security regulations provide that 
each employer must deduct Social Security Tax on the first ;:~)4.800 
in total wages that a covered employee earns in a calendar yearo 
This regulation works a hardship on a teacher member of the 
Teachers' Pension and Annuity Fund who transfers from New Jersey 
school district "'A" to district "Bu, another New Jersey scb.ool 
district, at any time during a calendar yearo The transfe1,,ring 
teacher is now required to pay Social Security Tax on the first 
$4800 in total wages that are earned in district "B" regardless 
of the Social Security Tax that was taken on his wages in cistrict 
"An in previous months of the same calendar year prior to his 
transfer~., However, he must pay pension at the nf'ull rate" after 
his combined base salaries in districts nAn and 'jB" equal ~~48000 

For the past several years the Division of Pensions has 
contended that, since the State of New Jersey assumes the employer 
Social Security Tax liability on the base salaries of all :members 
of the Teachers 1 Fu~d, a teacher who transfers from or:.e New Jersey 
school district to another should pay Social Security Tax on onJ.y 
the first $4800 of total wages that are earned in the several 
Ne1v Jersey school districtso The Federal Social Security .Adminis­
tration has recently issued a regulation which will permit us to 
calculate Social Security Tax for a transferring teacher in this 
mannero 

Effective January 1, 1962, a member of the Teachers' 
Pension and Annuity Fund will be subject to Social Security Tax 
on only $4800 total wages in a calendar year whether he works 
for one school district for the entire year or transfers from 
one district to another during the yearo This regulation is 
applicable only to a teacher or janitor member of the Teachers' 
Pension and Annuity Fund who transfers from one New Jersey 
district to anothero It does not apply to an employee who 
concurrently works in more than one school district such as a 
music teacher who works one day a week for several school 
districts at one time; such "multiple" employee must pay Social 
Security Tax on a maximum of :$4800 total wages in each school 
districto 

In conjunction with its new regulation for transferring 
teachers the Federal Government requires that district "Au advise 
district nBtt of the amount of wages that were subject to Social 
Security Tax in district nAn before the date of transfer, so that 
district "'B" may then deduct Social Security Tax on only the 
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remaining portion of $4800 wages in the calendar year. For ex­
ample, if a teacher was paid J3000 total wages in district "A" 
from January 1 to June 30, 1962'1 and transferred to district "Btt 
on September 1, 1962, district 'Btt should deduct Social Security 
Tax on only the first $1800 ($4800 less $3000) earned in district 
"B n • 

In order to comply with Federal regulations the Division 
of Pensions and the State Department of Education ask that you 
prepare a nsocial Security Tax Certification'' form in triplicate, 
for any member of the Teachers' Fund who terminates employment 
in your district during a calendar year. This form should be 
prepared immediately on the employee's termination. The original 
of the form should be given to the terminating employee with 
instructions that, if he transfers to another New Jersey school 
district, he present it to the Secretary of the Board of Education 
in the new district. The second copy of the form should be sent 
to the "state Agency for Social Security", 137 Eo State Street, 
Trenton, New Jersey and the third copy should be retained for 
your files. 

The "Social Security Tax Certification II forms are now 
being printed in booklet form and will be distributed to all school 
districts in a few months. If any of your Teachers' Pension and 
Annuity Fund members terminate employment before you have received 
a supply of the forms please prepare your own certification in 
accordance with Exhibit A, attached. 

If a member of the Teachers' Fund transfers to your 
school district after January 1, 1962, please ask the employee 
to obtain a completed copy of this form from his previous employer 
before you place him on your payrollo The completed form should 
then be incorporated with your payroll records in order to support 
your Social Security Tax deductions for this employeeo 

We realize that not all members of the Teachers' Fund 
who terminate employment in your district will transfer to another 
New Jersey School district in the same calendar year; however, 
we must ask, in order to make the procedure effective, that you 
prepare this form for every terminating employee who is a member 
of the Teachers 1 Fund. 

We are certain that this new Federal regulation will be 
well received by Secretaries of Boards of Education ~nd teachers. 
As you know, it has been virtually impossible to explain to the 
satisfaction of any teacher who transferred from one district to 
another why he had to begin paying Social Security Tax all over 
again in the new district and might at the same time be paying 
pension based on the full pension rate of contribution because 
his combined salaries had reached $48000 · 
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t,-J 
I 
t,-J 
I 

°' f\.) 

"' 
1-3 
~ 

I certify that: 

DIVISION OF PENSIONS 
STATE OF NEW JERSEY 

SOCIAL SECURITY TAX CERTIFICATION 

P.O.Box #1979 
Trenton, N.J. 

who is a member of the Teachers' Pension and Annuity Fund ---------~-------Name of Employee 

of New Jersey, _______ and __________ earned$ ______ total cash wages 
Pension M/S. No. Social Security No. 

in this school district from ----Month 
__ , 196_, to _____ , 
Day Month Day 

196_,.in the current 

calendar year, and$ _____ Social Security Tax was deducted from his pay. 

Date Signature, Secretary, Board of Education 

Board-of Education County 

Please complete in triplicate 

::t;:: White copy to State Social Security Agency; Pink copy to employee; Yellow copy for your records, 
t,-J 
t,-J 





SUPPLEMENT NO. 6 

PENSION FIELD MANUAL 

This Supplement includes the following: 

A) Enrollment in the Public Employees 9 Retirement System 

B) Pension Increase Act - Chapter 144, Laws of 1961 

C) New Positions Eligible for the Teachers' Pension and Annuity Fund 

D) Social Security 

1. Tax Certification Form for Terminating Member of the Teachers' 
Pension and Annuity Fund 

2. Foreign Students and Exchange Teachers Not Covered 

3. Form SS-5 - Application for Social Security Number 

4. Employee Request for Statement of His Social Security Account 
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A) ENROLLMENT IN THE PUBLIC EMPLOYEES' RETIREMENT SYSTEM 

Marry municipalities, boards or-education and counties apparently 
do not f'ully understand their statutory obligation regarding enroll­
ment or employees in the Public Employees' Retirement System. As 
an employee's veteran status, date of appointment and the nature or 
his appointment are all important factors in determining whether he 
is cmrrpelled to enroll as a condition of employment or has the option 
to enroll, the Board of Trustees of the Public Employees' Retirement 
System has recently reviewed its rules and regulations on the basis 
of the statute and rulings of the Attorney General. 

These rules and regulations are detailed below: 

VETERANS 

In general, all veterans who are employed by any public employer 
in New Jersey, including school crossing guards, special policemen 
and parking violations orricers, are required to enroll in the Public 
Employees' Retirement System as a condition or employmento This 
regulation applies to: 

1. Full-time employees 
2. Part-time employees 
3. Elected officials 
4. Appointed officials 
5. Members who hold unclassified positions with an employer 

that is covered by Civil Service 
6. Temporary employees who were on your payroll on January 

1, 1955 
The only veterans who are not required or permitted to enroll 

in the Public Employees' Retirement System are the rollowing: 

1. 
2. 

Temporary employees (other than (6) above) 
Employees who filed a waiver or membership with the 
Division or Pensions by January 30, 1955, and are 
still employed by the same employer 
Elected officials who do not have Social Security 
coverage 
Employees who hold a po'si tion that is covered by 
another contributory pension system such as the 
Teachers' Fund, one of the Police and Fire Systems 
or one of the few local county or municipal retire­
ment systems 
Employees or officials who earn less than $500 per year 
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NON-VETERANS 

Non-veterans are not eligible for enrollment in the Public 
Employees' Retirement System unless the retirement system has been 
adopted by referendum (resolution for a public agency). 

The enrollment of non-veterans in a unit which has adopted the 
Public Employees' Retirement System is partially dependent on whether 
or not the county, municipality or school district has adopted Civil 
Service. 

Below we have listed under (A) those regulations which are 
pertinent to all non-veterans; under (B) those applicable to an 
employer who is covered by Civil Service and under (C) those that 
are applicable to an employer who is not covered by Civil Service. 

A. NON-VETERAN - GENERAL REGULATIONS 

lo Temporary employees are not permitted to enroll 
2. Elected or appointed officials - enrollment is optional 

if they are covered by Social Security 

B. NON-VETERANS - GROUPS COVERED BY CIVIL SERVICE 

1. Permanent, full-time employees must enroll if they 
were appointed after January 1, 1955 (or after the 
effective date of adoption of the Public Employees' 
Retirement System if the system was adopted after 
January 1, 1955) 

2. Unclassified employees have the option to enroll in 
the Public Employees' Retirement System 

3. Permanent, part-time employees who were appointed on or 
after January 1, 1962, must enroll if they receive 
$500 a year and are paid some salary in each of the 4 
quarters of the calendar year 

4o Permanent, part-time employees who were appointed before 
January 1, 1962,have an option to enroll if they receive 
$500 a year and are paid some salary in each of the 4 
quarters of the calendar year 

C. NON-VETERANS - GROUPS NOT COVERED BY CIVIL SERVICE 

1. Part-time employees have an option to enroll in the system 
2. Full-time employees who hold regularly budgeted positions 

must enroll as a condition of employment. 
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Whether an employee is "permanent" or "temporary" is important 
in determining eligibility for enrollment in the Public Employees' 
Retirement System. In a unit which is covered by Civil Service there 
is little problem because status is well defined in the Civil Service 
certification. 

However, in a unit which is not covered by Civil Service, the 
Certifying Agent may have difficulty in determining whether an 
employee is temporary or permanent. We view that an employee is 
permanent if he holds a regular position and if that position is 
necessary for the year-to-year continuation of municipal service. 
Even though an employee is appointed and reappointed annually he is 
a permanent employee if he holds a regularly budgeted positiono On 
the other hand, an employee is temporary if he is engaged ~or a 
limited period of time to perform a specific non-recurring duty for 
the employero 

In the final analysis, a determination of the permanent or 
temporary status of an employee rests with the governing body. We 
trust that no governing body or Certifying Agent will arbitrarily 
consider a regular employee as a temporary employee and thereby 
deprive him of pension and insurance coverage while risking future 
liability for the employer if the employee should die, become dis­
abled or reach retirement age. 

B) PENSION INCREASE ACT 

Since January 1, 1959 members of the State retirement systems 
who retired before January l, 1952 have received an increased 
monthly retirement allowance in accordance with the provisions of 
Chapter 143, Laws of 1958 (the provisions of this statute are detailed 
in Sections 92.4 and 92.5 of the Pension Field Manual). Bills for 
the 1962 calendar year were sent to appropriate local employers on 
December 1, 1961. 

Recently, the Pension Increase Act was amended by the enactment 
of Chapter 144 of the Laws of 1961. The amended statute, which is 
effective July 1, 1962, provides an initial increased allowance for 
members who retired in 1952, 1953 and 1954 and it also provides a· 
higher percentage of increase for those who retired prior to 19520 

About May 1 1962, we will send a supplemental bill for 
"Pens ion Increase t, to the appropriate local employers for the 
additional amount that is due for the second half of the 1962 calen­
dar year. These supplemental bills must be paid promptly so that 
we will have the funds necessary to pay the increased monthly 
allowance to your retired memberso We have the assurance of George 
Skillman, Director of the Division of Local Government, that his 
office will cooperate fully with counties and municipalities if a 
transfer of funds or emergency appropriations are required to 
promptly pay these supplemental billso 
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C) POSITIONS WHICH ARE COVERED BY THE TEACHERS' PENSION AND ANNUITY FUND 

The various positions which are eligible for membership in the 
Teachers' Pension and Annuity Fund such as teachers, janitors, superin­
tendents, etc. are listed in Section 10o2 of the Pension Field Manual 
as well as on the reverse side of the enrollment application. At its 
meeting on February 8, 1962, the Board of Trustees of the Teachers' 
Pension and Annuity Fund adopted a resolution which provided that 
the following teaching and professional staff positions, which require 
certification by the State Board of Education, were approved as being 
eligible for membership in the Teachers' Pension and Annuity Fund: 

Assistant Superintendent in Charge of Business 
General Supervisor of Instruction 
General Secondary Supervisor 
General Elementary Supervisor 
Assistant Subject Supervisor 
Recreation Director 
School Physical Therapist 
School Occupational Therapist 
Speech Defective 
Vocational Administrator 
Vocational Trade and Industrial Coordinator 
Director, Administrator or Supervisor of Guidance 

and Student Personal Services 

D) SOCIAL SECURITY 

1. SOCIAL SECURITY TAX CERTIFICATION - MEMBER OF THE TEACHERS' 
PENSION AND ANNUITY FUND WHO TERMINATES EMPLOYMENT 

In paragraph B of Supplement Noo 5 to the Pension Field Manual 
we asked that employers prepare a "Social Security Tax CertificationA 
form, in triplicate, for any member of the Teachers' Pension and 
Annuity Fund who terminates employment during the calendar year. 
We have received the certification forms from the printer and are 
enclosing themo You will note that they are in a convenient snap-out 
form and we ask that you use them'in accordance with the instructions 
detailed in paragraph B of Supplement Noo 5 for all members of the 
Teachers' Fund who terminate employment with your district during 
the calendar year. It is asked that you strictly follow the certifica­
tion procedure in the future and, also, for all Teachers' Pension and 
Annuity Fund members who have left your district since January 1, 1962. 

2o SOCIAL SECURITY COVERAGE FOR FOREIGN STUDENTS AND EXCHANGE 
TEACHERS 

On September 21, 1961, Congress enacted the Mutual Educational 
and Cultural Exchange Act. This law provides that all students, 
teachers, research assistants, etc. who are temporarily in the 

4-23-62, TL #12 



United States under one of the exchange visitor programs of the Federal 
Government are excluded from Social Security coverage effective 
January 1, 1962. 

Therefore, Social Security taxes should not be deducted or 
reported on the salaries or wages of any student or teacher who is 
temporarily in this country under the Fullbright Act, the Smith-Mundt 
Act or any of the other Federal Educational Exchange Programs. The 
act is not retroactive in nature; deductions which properly were 
taken prior to January 1, 1962, cannot be refunded. 

3. FORM ss-5 (APPLICATION FOR SOCIAL SECURITY ACCOUNT NUMBER) 

The Federal Social Security Ad.ministration identifies covered 
employees by name and by an individual nine-digit Social Security 
Account Number. It is, therefore, imperative that new employees 
promptly obtain a Social Security number and that employers correctly 
identify the employee on Social Security Wage Reports. 

When you hire a new employee, please check his Social Security 
Card carefully. Record the Social Security account number and name 
exactly as shown on the card. Also make a record of his home address. 

If a new employee cannot show you his Social Security Card, 
he should complete a Treasury Department Form SS-5, "Application for 
Social Security Account Number" for your recordso Copies of this 
form may be obtained at your local Social Security office. 

If the employee says that he lost his Social Security Card 
or has never received one, he should promptly apply for a Social 
Security account number at the nearest Social Security office in 
addition to completing an SS-5 form for your recordso Please keep 
the ss-5 form until the employee shows you his- Social Security Card; 
then return the form to himo 

If you do not have a Social Security account number for an 
employee when you file a Social Security Wage Report, copy the 
information from the SS-5 form for your records and attach the 
SS-5 to the Social Security Wage Report that you file with this 
office. The employee's mailing address should be shown on the 
Wage Report in the space allocated for the Social Security number. 

4. EMPLOYEE'S REQUEST FOR A STATEMENT OF HIS SOCIAL SECURITY 
ACCOUNT 

The Federal Government suggests that any employee who is 
covered by Social Security should periodically write to the Social 
Security Administration in Baltimore to verify that proper wages 
have been reported in his Social Security account. A convenient 
"Wage Statement Request" in post card .form may be obtained at your 
local Social Security office. 
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We recommend that all public employees who are·covered for 
Social Security send one of these post card .forms to the Social 
Security Administration in Baltimore once every 3 to 5 years to 
be certain that their wages have properly been reported to the 
Federal Social Security Administration. 
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T-29-14-262 
CHAPTER 37, P. L. 1955 

EMPLOYERS CERTIFICATION - DEATH CLAIM 
TEACHERS' PENSION AND ANNUITY FUND OF NEW JERSEY 

(Please see reverse side for instructions) 

I,-----------------------, Secretary, 
(DISTRICT) 

________________ do hereby certify that ___________________ _ 
(EMPLOYEE) (COUNTY) 

BOX 1780 
TRENTON, N.J. 

{POSITION) 

__________ , died on _____________ and last rendered service on _____________ and 
MEMBERSHIP NO. 

DATE 

D was a bonafide employee of this board, under contract and paid salary to date of death. If salary was paid to date 
of death a full monthly pension deduction must be made, if sufficient salary was paid, to permit payment of full 
death benefits. 

D was a bonafide employee of this board on a leave of absence from ___________ _ to date of death. 
(Copy of resolution granting leave enclosed herewith.) 

D was a bonafide employee of this board, absent without pay to date of death. (If this item is checked, employment 
status must be clearly defined in a signed statement to accompany this form. 

D had resigned his position on ______________ _ and was not under contract or on a leave of absence 
at date of death. 

I also certify that the contract salaries for the last two school years were _____ and _____ ( include the year 
of death.) 

I further certify that the following salary deductions were made for the thirteen month period preceding the date of the 
member's death: 

1. 
2. 
3. 
4. 
5. 
6. 
7. 
8. 
9. 

10. 
11. 
12. 
13. 

BASE SALARY BACK DEDUCTIONS ARREARS SUBJECT TO FULL PENSION LOAN 
NO AND/OR TOTAL 

MONTH-YR C0NTRIBS ~ATE CONTRIBUTION REPAYMENT p AMOUNT PURCHASES DEDUCTION 
THIS QUARTER 1 

s 

I I I I I 
_J . . ' . 

I I I I _J . I l I 

I I I l I 
I I ' 

, 
' 

l I I I 
I I ' i ' 

I I 
I I ' I I 

__. I _1 

I I . . 
' 

l I I I 
I I I I 

I 
I I ' I 
I I _J 
I I I I I 
I I I I _J 
f I I I 

I I I J 
I I I . 
I I I I . I . I ' 
I I I I I 

Was member covered by New Jersey Blue Cross? OYes []No-If yes is checked please complete 
OHospitalization • Medical-Surgical Type of Contract =] Family ~ Single 

If employee was covered for the contributory insurance, give last payroll period from which last deduction was made 

Was death due to an accident in course of employment D yes 

This employee was paid on 10 or 12 month basis. (cross out one) 

D no. 

(DATE) 
____________________ Secretary, Board of Education 

(SIGN AT URE) 

THIS CLAIM CANNOT BE PROCESSED UNLESS ALL ITEMS ARE COMPLETED 



T-29-4-1158 INSTRUCTIONS 

1. It is necessary to answer all questions fully and completely. This will avoid unnecessary correspondence and expedite 
the payment of the claim. 

2. All State agencies reporting deductions through the State Centralized Tabulating Section should send with this form, 
and in lieu of "13 Month Period" certification on the front of this form, the "Supplemental Certification by Biweekly 
Reporting Agencies" form #TP-30-1-1158. 

3. The "Thirteen Month Period" certification is identical in form to the "Quarterly Report of Contributions". It is 
necessary that each quarter shown on the quarterly report, aoo the sum of the monthly totals for the same months of 
the quarter on this form agree. 



T-29-14-262 
CHAPTER 37, P.L. 1955 

EMPLOYERS CERTIFICATION - DEATH CLAIM 
TEACHERS' PENSION AND ANNUITY FUND OF NEW JERSEY 

(Please see reverse side for instructions) 

I, -----------------------, Secretary, 
(DISTRICT) 

________________ do hereby certify that ___________________ _ 
(EMPLOYEE) (COUNTY) 

BOX 1780 
TREMTON, N.J. 

(POSITION) 

__________ , died on _____________ and last rendered service on _____________ and 
MEMBERSHIP NO. 

DATE 

D was a bonafide employee of this board, under contract and paid salary to date of death. If salary was paid to date 
of death a full monthly pension deduction must be made, if sufficient salary was paid, to permit payment of full 
death benefits. 

D was a bonafide employee of this board on a leave of absence from ___________ _ to date of death. 
(Copy of resolution granting leave enclosed herewith.) 

D was a bonafide employee of this board, absent without pay to date of death. (If this item is checked, employment 
status must be clearly defined in a signed statement to accompany this form. 

D had resigned his position on ______________ _ and was not under contract or on a leave of absence 
at date of death. 

I also certify that the contract salaries for the last two school years were _____ and _____ ( include the year 
of death.) 

I further certify that the following salary deductions were made for the thirteen month period preceding the date of the 
member's death: 

1. 
2. 
3. 
4. 
5. 
6. 
7. 
8. 
9. 

10. 
11. 
12. 
13. 

BASE SALARY BACK DEDUCTIONS ARREARS SUBJECT TO FULL PENSION LOAN 
NO AND/OR TOTAL 

MONTH-YR CONTRIBS ~ATE CONTRIBUTION REPAYMENT p AMOUNT PURCHASES DEDUCTION .. THIS QUARTER T 
s 

I I I ' I I 
I . 

I I I I I 
I I I 

I I l I 
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' I I i . . I 
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I I I 
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I . I . 

I I I I j 

Was member covered by New Jersey Blue Cross? 0Yes []No-If yes is checked please complete 

Ottospitalization • Medical-Surgical Type of Contract =] Family =:=J Single 

If employee was covered for the contributory insurance, give last payroll period from which last deduction was made 

Was death due to an accident in course of employment D yes 

This employee was paid on 10 or 12 month basis. (cross out one) 

D no. 

(DATE) 
___________________ Secretary, Board of Education 

(SIGNATURE) 

THIS CLAIM CANNOT BE PROCESSED UNLESS ALL ITEMS ARE COMPLETED 



T-29-4-11 58 INSTRUCTIONS 

1. It is necessary to answer all questions fully and completely. This will avoid unnecessary correspondence and expedite 
the payment of the claim. 

2. All State agencies reporting deductions through the State Centralized Tabulating Section should send with this form, 
and in lieu of "13 Month Period" certification on the front of this form, the "Supplemental Certification by Biweekly 
Reporting Agencies" form #TP-30-1-1158. 

3. The "Thirteen Month Period" certification is identical in form to the "Quarterly Report of Contributions". It is 
necessary that each quarter shown on the quarterly report, and. the sum of the monthly totals for the same months of 
the quarter on this form agree. 



FOK\1 P-29-15-162 
CIIAPTER 84, P.L. 1Q54 PUBLIC EMPLOYEES' RETIREMENT SYSTEM 

EMPLOYERS' CERTIFICATION: DEATH CLAIM 

. BOX 1828 
TRENTON 25, N.J · 

1. Name of Deceased ___________________ 2. Uembership No. _________ _ 
LOCATION NO. 

3. Date Employed ____________________ 4. Date of Death __________________ _ 

5. Last Day of Active Service 

6. Was member on an official leave of absence with or without pay []Yes =:JNo-If yes give date granted and reason 

7. Was member covered by New Jersey Blue Cross? =:]Yes :=]No-If yes is checked please complete =1ttospitalization 

:=] Medical-Surgical Type of Contract ~ Family =:=J Single 

8. Was death due to an accident in course of employment D Yes 

9. Base salaries during the last 13 months of creditable service prior to date of death: 

1. 
2. 
3. 
4. 
5. 
6. 
7. 
8. 
9. 

10. 
11. 
12. 
13. 

MONTH- YR. 

BASE SALARY 
SUBJECT TO 

CONTRIBS 
THIS QUARTER 

FULL PENSION 
RATE CONTRIBUTION 

I 

I 

I 

I 

I . 
I 

' I 

I 
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I 
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I 

' I 
I 

I 
I 

I 

LOAN 
REPAYMENT 

I 
' 

I . 
I . 
I 

I 
. 
I 

' 
' 
I 
I 

I 

I 

I 
I 

BACK DEDUCTIONS ARREARS 
NO AND/OR 

p AMOUNT PURCHASES M 
T 
s 
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TOTAL 
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I 
i 
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I 

I 
I 

I 
I 

I 
I 

I 

10. Last Deduction Made for Retirement System: Payroll Period _________________ _ 

Amount of Pension Deduction $ _____________ _ Salary $ ____________ _ 

11. If Contributory Insurance In Force, give Payroll Period from which last deduction was made ___________ _ 

DATE SIGNATURE OF CERTIFYING AGENT TITLE 

DEPARTMENT, INSTITUTION OR POLITICAL SUBDIVISION COUNTY 

r1-11r;.: rt ATM rANNnT RE PROCESSED UNLESS ALL ITEMS ARE COMPLETED 



T ·29-4-11 58 INSTRUCTIONS 

1. It is necessary to answer all questions fully and completely. This will avoid unnecessary correspondence and expedite 
the payment of the claim. 

2. All State agencies reporting deductions through the State Centralized Tabulating Section should send with this form, 
and in lieu of "13 Month Period" certification on the front of this form, the ccSupplemental Certification by Biweekly 
Reporting Agencies" form ltTP-30-1-1158. 

3. The "Thirteen Month Period" certification is identical in form to the "Quarterly Report of Contributions". It is 
necessary that each quarter shown on the quarterly report, and the sum of the monthly totals for the same months of 
the quarter on this form agree. 



FOK\1 P-29-15-162 
CHAPTER 84, P.L. 1054 PUBLIC EMPLOYEES' RETIREMENT SYSTEM 

EMPLOYERS' CERTIFICATION: DEATH CLAIM 

1. Name of Deceased __________________ 2. Uembership No. 

. BOX 1828 
TRENTON 25, N,J. 

LOCATION NO. 

3. Date Employed ___________________ 4. Date of Death ________________ _ 

5. Last Day of Active Service ______________ _ 

6. Was member on an official leave of absence with or without pay []Yes ~No-If yes give date granted and reason 

7. \Vas member covered by New Jersey Blue Cross? =:]Yes ~No-If yes is checked please complete ~Hospitalization 

~ Medical-Surgical Type of Contract =:J Family CJ Single 

8. Was death due to an accident in course of employment D Yes 

9. Base salaries during the last 13 months of creditable service prior to date of death: 

1. 
2. 
3. 
4. 
5. 
6. 
7. 
8. 
9. 

10. 
11. 
12. 
13. 

MONTH - YR. 

BASE SALARY 

SUBJECT TO FULL 
CONTRIBS RATE 

THIS QUARTER 

PENSION LOAN 
CONTRIBUTION REPAYMENT 

I I . 
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I I 

BACK DEDUCTIONS ARREARS 
NO AND/OR 

p AMOUNT PURCHASES M 
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10. Last Deduction Made for Retirement System: Payroll Period _________________ _ 

Amount of Pension Deduction $ ____________ _ Salary $ ____________ _ 

II. If Contributory Insurance In Force, give Payroll Period from which last deduction was made ___________ _ 

DATE SIGNATURE OF CERTIFYING AGENT TITLE 

DEPARTMENT, INSTITUTION OR POLITICAL SUBDIVISION COUNTY 

THIS CLAIM CANNOT BE PROCESSED UNLESS ALL ITEMS ARE COMPLETED 



T-29-4-1158 INSTRUCTIONS 

1. It is necessary to answer all questions fully and completely. This will avoid unnecessary correspondence and expedite 
the payment of the claim. 

2. All State agencies reporting deductions through the State Centralized Tabulating Section should send with this form, 
and in lieu of "13 Month Period" certification on the front of this form, the "Supplemental Certification by Biweekly 
Reporting Agencies" form #TP-30-1-1158. 

3. The "Thirteen Month Period" certification is identical in form to the "Quarterly Report of Contributions". It is 
necessary that each quarter shown on the quarterly report, and the sum of the monthly totals for the same months of 
the quarter on this form agree. 



STATE OF NEW JERSEY 
DIVISION OF PENSIONS 

SUPPLEMENT 7A 
PENSION FIELD MANUAL 

(A) PENSION AND GROUP LIFE INSURANCE COVERAGE FOR STATE EMPLOYEES 
DURING A MILITARY LEAVE OF ABSENCE 

We have had numerous inquiries regarding the pension and insurance 
status of members of State-administered retirement systems who are 
granted a leave of absence for military service. In accordance 
with recent opinions of the Attorney General and in conforrni ty with 
Civil Service Circular #18, dated July 27, 1962, we have developed 
the following regulations for members of the Public Employees' 
Retirement System and the Teachers' Pension and Annuity Fund who are 
granted a military leave of absence. 

Although these regulations pertain specifically to members of the 
Public Employees' Retirement System and the Teachers' Pension and 
Annuity Fund, they are equally applicable to members of the State 
Police Retirement and Benevolent Fund and the Prison Officer's 
Pension Fund. However, references to Social Security Tax, non­
contributory life insurance and contributory life insurance, do not 
concern members of the State Police or Prison Officer's Funds. 

These regulations apply to the following types of military leaves 
of absence: 

1. 

2. 

3. 

MILITAJ:rf LEA VE OF ABSENCE WITH FULL PAY - ANNUAL ACTIVE DUTY 
FOR TRAINING 

MILITARY LEAVE OF ABSENCE WITHOUT PAY 

ACTIVE DUTY FOR TRAINING FOR 3 TO 6 MONTHS - The amendment to 
Reserve Forces Act of 1955, 50 USCA 1013(c}, c. 655, provides 
that persons may enlist in a special enlistment program to aid 
the strength of the ready reserve for an initial period of 
active duty for training of not less than 3 months or more 
than 6 months. 

MILITARY LEAVE OF ABSENCE WITH DIFFERENTIAL PAY ENTITLEMENT 

(a) CASH PAYABLE - The employee is paid the cash differential 
between his State pay and his military pay and allowances. 

(b) NO CASH PAYABLE - Although the employee is granted a leave 
with differential pay entitlement he actually receives no 
cash because his military pay and alowances exceed his -
State pay. 
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~hen a State employee is granted a military leave of absence his 
::_-:c1~~;;011ncl nf{iccr sLouLJ_ ,')J'.'1CL.-.)tl~:r file with tL.e Division of Pensions a copy of t .. o Civil Service f~rm.., #21 covering tbe leave of absence 0 

It should clearly indicate the s,ecific type of military leave the 
employee was granted, the date the leave began.P ·whether differential 
cash wages are payable and, if so, the amount thereof o 

The regulations are as follows~ 

1. MILITARY LEAVE OF ABSENCE WITH FULL PAY = ANNUAL ACTIVE DUTY 
FOR TRAINING 

Any member of the U. S. Armed Forces Reserves or National Guard 
Components who is granted a military leave of absence with pay 
to engage in annual active duty for training and who continues 
on the State payroll at full pay during the leave of absence 
will be considered as continuing in active employment for pension 9 

Social Security and group life insurance. 

2o MILITARY LEA VE OF ABSENCE WITHOUT PAY 

PENSION COVERAGE 

N. JoS.A. 38:23-6 provides that the employer must pay to the 
retirement system the full employee pension contribution 
based on the amount of compensation that the employee would 
be entitled to receive if he were still in active employ= 
ment o The pens ion contribution is calculated at the memberJ 8 s 
full pension rate with no reduetion for Social Securityo 
Payments which have been scheduled on arrears, back deductions 
or loans will be rescheduled at the termination of the military 
leave of absenceo 

NON-CONTRIBUTORY LIFE INSURANCE 

Non=contributory insurance coverage terminates 93 days a.fter 
the military leave of absence beginso During the 93 day 
period (plus the 31 day grace period) the employee may 
convert his coverage to an individual policy issued by the 
carrier, the Prudential Insurance Companys by contacting 
his local Prudential Insurance Company agento If the member 
does not convert to an individual policy 9 non=contributory 
insurance coverage will resume when he returns to the payroll 
after the military leave of absence has terminatedo 

CONTRIBUTORY LIFE INSURANCE 

The employee may continue contributory insurance coverage for 
only the first 93 days of the military leave o.f absence by 
making personal remittances of the premium to the retirement 
system. The premium, 1% of salarys, must be remitted monthly.P 
in advaneeo During the 93 day period (plus the 31 day grace 
period) the member may convert his coverage to an individual 
policy issued by the carrier$ the Prudential Insurance Companyo 
If he does not convert to an individual policy~ contributory 
insurance coverage will resume when he returns to -the payrollo 



SOCIAL SECURITY TAX 

As the employee is receiving no wages from the State during 
the military leave of absence, no Social Security Tax liability 
is incurred. 

3. ACTIVE DUTY FOR TRAINING FOR A PERIOD OF 3 TO 6 MONTHS - the 
Attorney General has ruled that employers are ,!12!. required to 
make pension contributions for employees who are on a military 
leave of absence for "Active Duty for Training" which is 
currently for a period of not less than 3 months or more than 
6 months. 

The member.will.receive no·pension credit for the period of the 
leave of absence, because no contributions have been remitted 
on his behalf. In the Public Employees' Retirement System, the 
member will have an opportunity to purchase pension credit for 
the leave of absence after the leave has terminated. The 
member should then contact the Division to determine the cost 
of purchasing pension credit. It may be paid in a lump sum or 
scheduled as extra payroll deductionso 

Non-contributory insurance coverage terminates 93 days after 
the leave of absence began but coverage will resume when the 
member returns to active employment. 

Contributory insurance coverage may be continued for the first 
93 days of the leave of absence. If the member wishes to 
continue such coverage for the 93 day period, he should make 
personal remittances of insurance premiums directly to the 
retirement system, monthly, in advance. Contributory insurance 
coverage will resume on return to active employment. 

4. MILITARY LEAVE OF ABSENCE 'WITH DIFFERENTIAL PAY ENTITLEMENT 

4~a.CASH PAYABLE - employee receives cash wages from the ·state 

PENSION COVERAGE 

A pension contribution should be deducted from the cash 
wages that the employee is entitled to receive. The 
contribution is calculated at the net pension rate (full 
rate after $4800) on the base salary that the employee 
would be entitled to receive had he continued in active 
employment. 

NON-CONTRIBUTORY LIFE INSURANCE 

Non-contributory insurance coverage will continue during 
the entire period of a military leave of absence with pay. 

CONTRIBUTORY LIFE INSURANCE 

If the employee had contributory insurance coverage 
immediately prior to the military leave of absence the 
employer must deduct from his cash wages 1% of the base 
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salary that he would be entitled to receive were he still 
in active employment. Contributory insurance coverage 
will continue during the entire period of a military leave 
of absence with pay. 

SOCIAL SECURITY TAX 

Social Security Tax of 3 1/8% must be deducted from the 
actual cash wages that the employee is paid by the State. 

EMPLOYER LIABILITY 

If the differential cash wages are insufficient to cover 
pension contributions and Social Security Tax liability, 
in accordance with the above, the employer is liable for 
any difference in the pension contributiono In determining 
employer liability, deductions should be made from the 
employee's differential cash wages in the following order: 

(1) SOCIAL SECURITY TAX - Since tax liability is 
calculated on cash wages, the employee is always 
liable for the entire employee Social Security. 
Tax liability. 

{2) PENSION CONTRIBUTION - If the cash wages are in­
sufficient to cover Social Security Tax liability 
and pension contributions, the employer must pay 
the balance of the pension contribution which is 
not covered by the employee's cash wages. 

(3) EXTRA PENSION DEDUCTIONS - If differential cash 
wages are sufficient, deductions should be made 
for outstanding arr~ars, back deductions or loans. 
Otherwise, they will be rescheduled at the termina­
tion of the leave of absence. 

(4) CONTRIBUTORY LIFE INSURANCE - If the cash wages are 
insufficient to cover Social Security Tax, pension 
contributions and contributory insurance, the 
employer is never liable for any portion of the 
contributory insurance premium. The employee must 
pay the contributory insurance premium monthly, 
in advance, by direct remittance to the retirement 
system. 

4-b. NO CASH PAYABLE - the employee receives no cash wages because 
his military pay and allowances are in excess of the pay which 
he would be entitled to receive if he were still actively employedo 
The Attorney General has held that the type of leave that is 
granted is the controlling factor in determining pension and 
insurance status; an employee who is granted a military leave 
of absence with pay, even though he receives no cash wages, 
shall be considered basically the same as an employee who 
receives cash wages on a "military leave of absence with 
differential pay entitlement tt (4 ( a) above). 
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PENSION CONTRIBUTIONS 

The employer is required to pay to the retirement system the 
employee's full pension contribution based on the amount 
of compensation that the employee would be entitled to 
receive if he were in active employment. The pension 
contribution is calculated at the member's full pension 
rate with no reductions for Social Security. Payments which 
have been scheduled on arrears, back deductions or loans 
will be rescheduled at the termination of the military 
leave of absence. 

NON-CONTRIBUTORY LIFE INSURANCE 

Non-contributory insurance coverage continues for the entire 
period of the military leave of absence. 

CONTRIBUTORY LIFE INSURANCE 

The employee may continue contributory insurance coverage 
for the entire period of the military leave of absence with 
pay by making personal remittances of the premium monthly, 
in advance, to the retirement systemo 

SOCIAL SECURITY TAX 

As the employee is receiving no cash wages, there is no 
Social Security Tax liability. 
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B. Senate Bill #16 

On July 10, 1962, Governor Hughes signed Senate Bill 
#16 which restores to a limited group of older teachers and 
janitors the privilege of retiring before their retirement 
allowance is integrated with Social Security. Comparable 
legislation for members of the Public Employees' Retirement 
System was not enacted, but undoubtedly will be considered 
when the Legislature reconvenes in November of 1962. 

Senate Bill #16 applies to~ who were born: 

{a) After January 1, 1892 and before July 2, 1893 
{b) After July 1, 1898 

It applies to WOMEN who were born: 

{a) After January 1, 1892 and before July 2, 1896 
{b) After July 1, 1901 

Men who were born before January 2, 1892 or between July 2, 
1893 and July 1, 1898, are not covered by Senate Bill #16. 
Women who were born before January 2, 1892 or between July 2, 
1896 and July 1, 1901, are not covered by this legislation. 

Employees have questioned why this legislation pertains only to 
members with prescribed dates of birth. It applies to onl, those 
employees who thought they could time t he·ir retirement to avoid'' 
the Social Security offset but were later deprived of this privilege 
because of amendments to the Federal Social Security Acte Employees 
who had an "avoid" date but decided that it was more advan~~geous 
for them to continue working beyond that date are not given another 
opportunity to avoid integration with Social Security by Senate 
Bill #16. 

This legislation pertains to both retired members and active members 
of the Teachers' Pension and Annuity Fund who were born on the 
prescribed dateso 

Ret!red members who were 65 or older, and who were born on the 
dates indicated in the legislation were notified by the Division 
that their future monthly allowances from the Teachers• Fund would 
not be subject to a Social Security offset. Also, in accordance 
with the provisions of the legislation, a check was mailed to 
each of them on July 11, 1962, covering the total a.mount of all 
Social Security reductions which had been applied against their 
retirement allowance since they attained age 65, or since retire­
ment, whichever was later. 

Retired members who were not yet 65 years of age, and who were 
covered by Senate Bill #16, were individually notified by the 
Divisio~ that they would not be subject to a Social Security 
offset when they became age 65. However, they were also advised 
that their retirement allowance would be subject to a Social Security 
offset when they became 65 years of age if they did any substitute 
teaching or engaged in any other public employment in New Jersey 
after July 10, 1962 {the date Governor Hughes signed Senate Bill 
#16) and before they became 65 years of age~ 

7-27-62. TL #13 



In order to notify active members of the Teachers' Fund who 
have an option to retire by July l, 1963 or July 1, 1964 to 
avoid integration with Social Security the Division asked the 
cooperation of the Secretary of each local Board of Education 
in the State. Each Board of Education was sent two copies of a 
list of all members who will be eligible for Service retirement 
by July 1, 1964, under the provisions of Senate Bill #16. The 
Secretary of the Board was asked to give a copy of an explanatory 
memo addressed to "Members of the Teachers' Pension and Annuity 
Fund Who Are Covered by Senate Bill #16", dated July 10, 1962, 
to each member who was shown on the list. The memo details 
the specific dates of birth which are prescribed in the legislation 
and indicates whether the member is required to file an Application 
for Retirement before January l, 1963 or January 1, 1964, and 
whether h~ must retire by July 1~ 1963 or July 1, 1964. 

Although the list did not include the names of those members who 
will be eligible for a Deferred retirement allowance or an Early 
retirement allowance, which respectively require 20 or 25 years 
of credit in the Fund, the Secretaries were asked to give a copy 
of the July 10th memo to all ~mployees of the Board who would 
be eligible for either a Deferred retirement allowance or an Early 
retirement allowance by July 1, 1964, and could therefore retire 
under the provisions of Senate Bill #16. 

The Division called the attention of Board Secretaries to an 
important provision of Senate Bill #16 - any member who retires 
to avoid integration with Social Security will subject himself to 
a Social Security of£set if he earns additional quarters of Soc~al 
Security coverage in public employment in New Jersey after he • 
retires and before he attains 65 years of age. Public employ­
ment includes employment for the State of New Jersey or for 
any county, municipality, school district or public agency in 
this State, hut does not include employment for the Federal 
Government. 

Senate Bill #16 provides that members of the Teachers' Pension 
and Annuity Fund who were born during the periods indicated below 
will not be subject to a Social Security offset when they attain 
65 years of age if they file a completed Application for Retirement 
and retire no later than the following prescribed dates. 

Retirement to 
File Application be effective 
for Retirement on or before 

MEN born after Jan. 1, 1892 
and before July 2, 1893 Before Jan. 1, 1963 July 1, 1963 

MEN born after July 1, 1898 
and before Jan. 1, 1900 Before Jan. 1, 1963 July l, 1963 

MEN born on or after Jan. 1, 1900 Before Jan. 1, 1964 July l, 1964 
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Retirement to 
File Application be effective 
for Retirement on or before 

WOMEN born after Jan. 1, 1892 
and before July 2, 1896 Before Jan. 1, 1963 July 1, 1963 

WOMEN born after July 1, 1901 Before Jan. 1, 1964 July 1, 1964 

Members of the Fµnd who are covered by this legislation and who 
must file an Application for Retirement before January 1, 1963, 
should promptly file a request for an estimate. However, those 
members who were born in 1900 or later are not required by 
Senate Bill #16 to retire until July 1, 1964. The Division has 
asked that those members who are not required to retire until 
1964,defer asking for a retirement estimate until the summer 
of 1963, so that the Division may first devote its efforts to 
those members who are required to retire by July 1, 1963. 

The Division will promptly answer every member's request for 
a retirement estimate by a post card indicating the priority 
number which has been assigned to the request: "A" for those 
who are required to retire in 1963 and "B" for those who are 
required to retire, under this legislation, in 1964. While 
there may be several months delay in calculating an estimate 
for the thousands of members, every member will know the status 
of his request by periodic announcements of the priority series 
which have been completed by the Division. All requests for 
retirement estimates should be forwarded, by mail, to the Chief 
of the Retirement Bureau, 3-16 Program, Division of Pensions, 
P. o. Box 2058, Trenton, New Jersey. 

C. Social Security Administrative Fee 

Continued improvement in the reporting of wages to the 
State Agency for Social Security has enabled us to again 
reduce the administrative fee which is charged against all 
participating employers. 

Effective July 1, 1962, for the Social Security Wage Reports covering 
the 3rd calendar quarter of 1962, the Social Security administra­
tive fee to be paid by all participating public employers to the 
State Agency for Social Security will be' decreased from the 
present 2% of the Social Security Tax liability to 1% of the 
Social Security Tax with a minimum administrative fee of $1.00 
~er quarterly Wage Report and a maximum administrative fee of 
J25.00 per quarterly Wage Report. 

D. Public Employees' Retirement System Administrative Expense Charge 

In the bills which were sent to all participating employers 
in the Public Employees' Retirement System in November of 1961, 
there was an administrative expense cba.rge of 2/10 of 1% of the 
annual salaries of all members. Improved operations in the 
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administration of the Public Employees' Retirement System 
have enabled us to eliminate the administrative expense charge 
from the bill which will be sent to all participating employers 
in November of 1962, covering employer liability to the Public 
Employees' Retirement System for the 1963 fiscal year. We want 
to stress the fact, however, that the administrative expense 
charge is being eliminated only for the 1963 fiscal year. 
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A) Social Security Taxes Effective January 1, 1963 

B) Senate Bill #41+ - Members of the Public Employees' Retirement System 

C) Changes in Quarterly Reports of Contributions effective 1st quarter 
1963 - Teachers' Pension and Annuity Fund, Public Employees' Retirement 
System,and Police and Firemen's Retirement System 

A) Effective January 1, 1963, the employee's Social Security Tax rate will 
be increased from the present 3 1/8% of th~ first :$4800 of covered wages 
in a calendar year to 3 5/8;jb of the first ~?4800. rrhe employer's rate will 
also be increased to 3 5/8% for a combined employer and employee tax 
liability of 7 1/4% of covered wages. 

The Social Security credit for members of the Teachers' Pension and Annuity 
Fund and the Public Employees' Retirement System will remain at 2 1/2% of 
the first ~4800 of base salaries or wages, exactly the same as it is in 
1962. The 1/2 of 1% increase in Social Security Tax will, therefore, 
result in an increased deduction from the pay of all employees who are 
subject to Social Security Tax, including those employees who are members 
of either the Public Employees' Retirement System or the Teachers' Pension 
and Annuity Fund. An example of the calculation of pension and Social 
Security Tax deductions for members of the Teachers' Pension and Annuity 
Fund or Public Employees 1 Retirement System is shown below. 

The Social Security administrative fee will remain at 156 of the combined 
7 1/4.;t Social Security 11ax for employees and employer with a minimum of 
$1.00 and a maximum of ~25.00 on each quarterly Social Security Wage Report. 

School districts will be required to remit, with their unit 002 Social 
Security Wage Reports, only the employee tax liability of 3 5/8% of covered 
base salaries for members of the Teachers' Pension and Annuity Fund; the 
State will pay the full 3 S/8% employer tax on base salaries of members 
of the Teachers' Fund. 

Please note that the maximum Social Security Tax which should be deducted 
from any employee's pay by a single employer in the 1963 calendar year 
will be $174• 00, 3 5/8% of the maximum covered wages of $1+800. 

In order to assist all employers in readily determining the Social Security 
Tax deduction on a given amount of wages, we understand that the Federal 
Internal Revenue Service is now compiling a chart to show the appropriate 
tax deduction for various amounts on weekly, bi-weekly, semi-monthly and 
monthly payrolls. We suggest that you contact your local Internal Revenue 
office to obtain a copy of these charts to assist you in calculating Social 
Security Tax liability in the 1963 calendar year. 
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EXAMPLE - PENSION & SOCIAL SECURITY TAX IN 1963 

A 12 month member of the Public Employees' Retirement System or Teachers' 
Pension and Annuity Fund who has a 1963 calendar year base salary of $6,000, 
and a full pension rate of 6.50% will be subject to the following pension and 
Social Security Tax deductions in 1963: 

Base Salary & Pension Social Security 
Month Wages Paid Deduction 

January $500.00 $20.00 1 

February 500.00 20.00 

March 500.00 20.00 
April 500.00 20.00 
May 500.00 20.00 
June 500.00 20.00 
July 500.00 20.00 

Aue:ust 500.00 20.00 

September 500.00 20.00 
October 500.00 25.00 3 

November 500.00 32.50 5 
December 500.00 32.~o 

$6,000.00 $270.00 

NOTES: 

2. 

4% (6 1/2% less 2 1/2%) _x $500 monthly salary 

3 5/8% (.03625) x $500 monthly salary 

Tax 

$18.13 2 

18.13 
18.13 
18.13 
18.13 
18.13 
18.13 
18.13 
18.13 
10.83 4 

0 

0 

$174.00 

By September 30th member had earned $4500 base salary; pension deduction 
on $300 (:$4800 less $4500) of October salary computed at net pension 
rate of 4% and, on $200 {over $4800), at the full 6 1/2% pension rate: 

4. 

5. 

$300 X 4% = $12.00 
200 X 6 1/2% = lJ.00 

October pension ded. $25.00 

Maximum annual Social Security Tax deduction in 1962 is $174.00 
(3.625% X $4800} 

Member has exceeded $4800 base sal~ry in calendar year; pensio~ deduction 
computed at full rate: {6 1/2% x $500 monthly salary= $32.50)r 



B) Senate Bill #44 

On November 29, 1962, Gover,nor Hughes signed Senate Bill #41+. which 
restores to a limited group of older public employees the privilege 
of retiring before their retirement allowance is integrated with Social 
Security. Comparable legislation for members of the Teachers' Pension 
and Annuity Fund, Senate Bill #16, was enacted in July 1962. 

Senate Bill #41+ applies to MEN who were born: 

{a) After January 1, 1892 and before July 2, 1893 
(b) After July 1, 1898 

It applies to WOMEN who were born: 

(a) After J'anuary 1, 1892 and before July 2, 1896 
(b) After July 1, 1901 

Men who were born before January 2, 1892 or between July 2, 1893 and 
July 1, 1898, are not covered by Senate Bill #41+. Women who were born 
before January 2, 1892 or between July 2, 1896 and July 1, 1901, are not 
covered by this legislation. 

Employees have questioned why this legislation pertains only to members 
with prescribed dates of birth. It applies to onl7t those employees who 
thought they could time their retirement to "avoid' the Social Security 
offset but were later deprived of this privilege because of amendments 
to the Federal Social Security Act. Employees who had an "avoidance" 
date but decided that it was more advantageous for them to continue 
working beyond that date are not given another opportunity to avoid 
integration with Socl·al Security by Senate Bill #44. 

This legislation pertains to both retired members and active members 
of the Public Employees' Retirement System who were born on the pre­
scribed dates. 

Retired members who were 65 or older, and who were born on the dates 
indicated in the lerislation, were notified by the Division that their 
future monthly allowances from the Public Employees' Retirement System 
would not be subject to a Social Security offset. Also, in accordance 
with the provisions of the lerislation, a check was mailed to each of 
them in December 1962, covering the total amount of all Social Security 
reductions which had been applied against their retirement allowance 
since they attained age 65, or since retirement, whichever was later. 

Retired mer.-ibers who were not yet 65 years of age, ann who were covered 
by Senate Bill #41+ were individually notified by the Division that they 
would not be subject to a Social Security offset when they became age 
65. However, they were also advised that their retirement allowance 
would be subject to a Social Security offset ~hen they became 65 years 
of age if they engaged in any public employment in New Jersey after 
November 29, 1962 (the date Governor Hughes signed Senate Bill #44) 
and before they became 65 years of age. 
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In order to notify active members of the Public Employees• Retirement 
System who have an option to retire by July 1, 1963 or July 1, 1964 to 
avoid integration with Social Security, the Division asked the cooperation 
of each public employer in the State. Each employer was sent two copies 
of a list of all members who will be eligible for Service retirement by 
July 1, 1964, under the provisions of Senate Bill #44. The employer was 
asked to give a copy of an explanatory memo addressed to "Members of the 
Public Employees' Retirement System Who A~e Covered by Senate Bill #44", 
dated December 1962, to each mem~er who was shown on the list. The memo 
detailed the specific dates of birth which are prescribed in the legisla­
tion and indicates whether the member is required to file an Application 
for Retirement before January 1, 1963 or January 1, 1964, and whether he 
must retire by July 1, 1963 or July 1, 196L~. 

Although the list did not include the names of those members who will be 
eligible for a Deferred retirement allowance or an Early retirement 
allowance, which respectively require 20 or 25 years of credit in the 
System, employers were asked to give a copy of the December 1962 memo to 
all employees who would be eligible for either a Deferred retirement 
allowance or an Early retirement allowance by July 1, 1964, and could 
therefore retire under the provisions of Senate Bill #44, 

The Division called the attention of employers to an important provision 
of Senate Bill #44 - any member who retires to avoid integration with 
Social Security will subject himself to a Social Security offset if he 
earns additional quarters of Social Security coverage in public employment 
in New Jersey after he retires and before he attains 65 years of age._ 
Public employment includes employment for the State of New Jersey or for 
any county, municipality, school district or public agency in this State, 
but does not include employment for the I?ederal Government. 

Senate Bill #~-4 provides th.at members of the Public Employees• Retirement 
System who were born during the periods indicated below will not be 
subject to a Social Security offset when they attain 6.5 years of age 
if they file a completed Application for Retirement and retire no later 
than the following prescribed dates: 

MEN born after Jan. 1, 1892 
and before July 2, 1893 

MEN born after July 1, 1898 
and before Jan. 1, 1900 

MEN born on or after Jan. 1, 

WOMEN born after Jan. 1, 1892 
and before July 2, 1896 

lr.rOMEN born after July 1, 1901 

1900 

File Application 
for Retirement 

Before Jan. 1, 1963 

Before J·an. 1, 1963 

Before Jan. 1, 1964 

Before Jan. 1, 1963 

Before Jan. 1, 1964 

Retirement to 
be effective 
on or before 

July 1, 1963 

July 1, 1963 

July 1, 1964 

July 1, 1963 

July 1, 1964 

It is hoped that members of the Public Employees' Retirement System whn 
are covered by this legislation, and 1,-.1ho must file an Application for 
Retirement before January 1, 1963, have already done so. We have receiven 



hundreds of applications but we assure you that we will send retirement 
quotes to every member who has appliea for retirement as soon as we 
possibly can. If, after receiving the quote the member then wishes 
to change the option which he indicated on his application or wishes 
to cancel the application entirely he may do so by writing to the 
Division prior to July 1, 1963, if that is the effective date of his 
retirement. 

However, those members who were born in 1900 or later are not required 
by Senate Bill #4!.~ to retire until July 1, 1964. The Division has 
asked that those members who are not required to retire until 1964, 
defer asking for a retirement estimate until the summer of 1963, so 
that the Division may first devote its efforts to those members who 
are required to retire by July 1, 1963. 

The Division will promptly answer every member's request for a 
retirement estimate by a post card intlicating the priority number which 
has been assigned to the request: "c" for those who are required to 
retire in 1963 and "D" for those who are required to retire, under this 
legislation, in 1964. While there may be several months delay in cal­
culating an estimate for the thousands of members, every member will 
know the status of his request by periodic announcements of the priority 
series which have been completed by the Division. All requests for re­
tirement estimates should be forwarded, by mail, to the Chief of the 
Retirement Bureau, S-44 Program, Division of Pensions, P.O. Box 2058, 
Trenton, New Jersey. 

C) In order to provide~ uniform Quarterly Report of Contributions for the 
three major retirement systems which are administered by this office, 
namely the Teachers I Pension and Annuity Fund, the Public Employees 1 

Retirement System and the Police and Piremen 1 s Retirement System, there 
will be minor revisions in the Guarterly Report of Contributions effective 
with the report covering the 1st quarter of 1963. 

The current Quarterly Reports of all of the systems are virtually identi­
cal now but the following changes will be made in the columns of the 
report form as indicated below: 

Column 4 - The heading of this column will be P/J:i1
, J)b 1 4%. The P and F1 

designations are applicable only to the Police and 1' 1iremen' s Retirement 
System and indicate whether a particular member is a policeman or a 
fireman. On reports for the Teachers' Pension and Annuity Fund and 
the Public Employees' Retirement System either a y;or a 4% will be 
shown in this column indicating the rate of interest which is earned 
on the member's contributions for retirement purposes. 

Column 13 - Back Deductions - On the left side of this column we will 
indicate the number of monthly payreents which were outstanding as of the 
beginning of the calendar quarter. We will also indicate the amount 
which should be paid on back deductions for the particular quarter. 

Column 111: - Loan Deductions - In this column· we will also indicate the 
number of payments outstanding as of the beginninr of the calendar 
quarter and the liability for the particular calendar quarter on repay­
ment of the loan. This column does not apply to the Police and Firemen's 
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Retirement System because members of that system are not entitled, by 
statute, to borrow from the retirement system. 

Column 15 - Arrears and/or Purchases - In this column we will show the 
number of monthly payments outstanding at the beginninf of the calendar 
quarter and the amount which shoule1 be paid for the particular calendar 
quarter. 

NOTE: The information shown in columns 13, lL~ ancl 15 will be virtually 
the same as was shown on previous Quarterly Reports of Contribution but 
we have includer information, 1,,rhich we hope will be helpful, indicating 
the number of payments outstanding at the beginning of the calendar 
quarter in all 3 columns. However, we wish to call your attention to 
the fact that the numerical designations of the particular column and 
their position on the Quarterly Report of Contributions have been altered. 
For example, Back Deductions, which were 1Jreviously shown in column ,lli 
on the reports for the Teachers' Pension and Annuity ?und and the Public 
Employees' Retlrement System, are now shown in column 1.1• 

Column 16 - There is no change in this column. It will reflect total 
pension deductions which is the sum of the amounts shown in column 12 
for Pension Contributions, column 13 for Back Deductions, column 14 for 
Loan Deductions and column 15 for Arrears and/or Purchases. 

Column 17 - Contributory Death Benefit Deductions - In the Police anrl 
Firemen's Retirement System this column was previously designated 
"'Additional Death Benefit Deductions". There will be no change for the 
Police and Firemen's Retirement System; we will continue to reflect in 
this column the amount due for the quarter on Additional Death Benefit 
Coverage for those members who have such coverage. On reports for the 
Teachers' Pension and Annuity Fund and the Public Employees I Retj_rffment 
Systen~ this is entirely new information which h'E: believe will be helpful 
to Certifying Agents. t·Ie will show the quarterly amounts., in dollars 
and cents, which should be paid for each member who has contributory 
insurance coverage, inclu1ing the entire liability through the last 
month of the quarter, for· a new member or a member ,1'1ho recently trans­
ferred to your unit. 

Total blocks A and B which previously inc.icated total salaries of all 
male and female members of the Teachers' Pension and Annuity Fune~ and 
the Public Employees' Retil,,ement System who had contributory insurance 
coverage will no longer be shown on the Report of Contributions. The 
specific contributory insurar1ce deduction for each member will be shown 
in column 17 and the total o.f contributory insm"ance deductions for 
all male and female members combined will be shown in block hat the 
bottom of the report form. 

Column 18 - Remarks - A similar column was shown on Reports of Contribu­
tions for previous quarters in all sys terns., but we urge that it b·3 used 
more fully in the future. It is asked that any change in the Report of 
Contributions, which is made by a Certifying Agent., be fully explained 
in the Remarks column. If the salary of an individual changes please 
inaicate the new annual salary and the effective date of the change. If 
a member is granted a leave of absence, show the bepinning date of the 
leave and the specific nature of the leave of absence. If a member 
terr1inates employment by resignation, retirement, suspension or dismissal, 
indicate the nature of the termination and the effective date. 

Please be certain that the Certifying Agent signs the Re~ort of Contribu­
tions in the upper right hand corner of the first page of the report 
before it is submitted to this office. 
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SUPPLEME~1T NO o 9 

PENSION FIELD MANUAL 

Purchase of Service Credit 1n the Public Employees' Retirement System 

Changes in Quarterly Reports of Contributions Effective First Quarter 
1963 - Teachers' Pension and Annuity Fund, Public Employees• Retire­
ment System and Police and Firemen's Retirement System 

Public Employment in New Jersey after Retirement 

Individuals Who Are Members of Both the Teachers' Pension and 
Annuity Fund and the Public Employees• Retirement System 

Purchase of Service Credit in the Public Employees• Retirement System 

lo Purchase of New Jersey Service 

Since 1960, a State employee member of the Public Employees' Retire­
ment System has been permitted to purchase credit in the retirement 
system for any service that he had rendered to a New Jersey county, 
municipality or school district before he entered State service. How­
ever, the statute provided that the county or municipality in which he 
had previously been employed would incur no liability to the Public 
Employees' Retirement System because of the purchase of such service; 
the employee had to pay the entire costo Until recently this privilege 
was limited to State employeeso 

Chapter 236 of the Laws of 1962, which was approved by Governor 
Hughes February 21,. 1963, now permits any member of the Public EmplOfees' 
Retirement System (county, municipal, school district~ public agency) 
to purchase credit for eligible public employment which he may have 
rendered to another public employer in New Jersey before he accepted 
his present positiono Similar to the previous legislation for State 
employees, the previous employer incurs no liability to the Public 
Employees• Retirement System because of the purchase; all contributions 
which are required by the Public Employees' Retirement System must be 
made by the member himself. 

If any of your employees had previous New Jersey employment before 
being engaged by your unit, and they do not now have credit for such 
service in the Public Employees• Retirement System, we will gladly 
calculate the cost of the purchase of such service. Interested 
employees should write to Edwin Kozik, Assistant Chief of the Purchase 
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Bureau of the Division of Pensions, detailing the name of their -­
previous employer, the title of their position and the inclusive dates 
of employment. 

In general, veteran members of the Public Employees' Retirement 
System have already received credit for all employment in New Jersey 
prior to January 1, 1955 with their present employer and also with any 
other New Jersey public employer. 

Non-veterans, generally~ have received credit for all service which 
they rendered to their present employer before the Public Employees' 
Retirement System was adopted by referendum. 

2. Purchase of out-of-state service 

Some of your employees who are members of the Public Employees' 
Retirement System may have worked in public employment in other states 
before they enrolled in the Public Employees' Retirement System. Although 
members of the Teachers' Pension and Annuity Fund have been permitted to 
purchase credit for out-of-state teaching service for some years 3 members 
of the Public Employees• Retirement System have not previously had an 
opportunity to buy credit for public employment outside New Jersey. 

On April 19, 1963, Governor Hughes signed legislation, Chapter 19, 
P.L. 1963, which now permits a member of the Public Employees' Retirement 
System to purchase credit in the Public Employees' Retirement System for 
a maximum of 10 years of' public employment which he rendered in any 
other state or in any county, municipality or school district outside 
New Jersey before he became a member of the Public Employees• Retirement 
System. 

Any member of the Public Employees' Retirement System who wishes to 
purchase credit for public employment in other states should write to 
Edwin Kozik, Assistant Chief of the Bureau of Purchases of the Division 
of Pensions indicating his desire to purchase such credit~ Mru Kozik 
will send the employee the appropriate forms to forward to his out-of­
state employer.., The employer may then substantiate such employment and 
give us the necessary information regarding salaries and the inclusive 
dates of employment. 

We wish to stress, however, that the statute provides that no member 
will be permitted to purchase credit for any service for which he has 
a vested right to retirement benefits in another retirement system, 
Also, the legislation does not permit the purchase of credit for service 
with the Federal Government. 

The Division of Pensions will calculate the cost of purchase and will 
notify the member of the lump sum cost or, at his request, will schedule 
payments by extra payroll deductions. 
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B) Changes in Quarterly Reports of Contributions Effective First 
Quarter 1963 - Teachers' Pension and Annuity Fund, Public 
Employees' Retirement System and the Police and Firemen's 
Retirement System. 

1. Termination of Employment 

In supplement #8 to the Pension Field Manual, dated January 1, 1963, 
we indicated several changes in the Quarterly Re~ort of Contributions 
which would be effective the first quarter of 1963. There are two 
additional changes which were not discussed in the previous supplement. 

In the past, if one of your employees died, resigned or otherwise 
terminated employment during a particular calendar quarter you gave 
us this information in the remarks column of the Quarterly Report of 
Contributions. However, if we had received pension contributions 
for any part of that calendar quarter we listed the employee's name 
and all pertinent information regarding salary, rate, etc., on the 
Quarterly Report of Contributions for the next calendar quartero The 
Certifying Agent then had to cross out the entire line entry for the 
employee and again advise us in the remarks column that the member had 
terminated employment during the previous calendar quarter. We had 
followed such a procedure in order to be certain of the validity of 
the remark and in order to guarantee that we did not prematurely 
delete the name of a member from a Report of Contributions and there­
by make it possible for a particular member to lose pension credit 
to which he was entitled. 

We have now had several years experience with the Quarterly Report 
of Contributions in the several systems and we feel that it would be 
more advantageous to both the Certifying Agents and this office if we 
were to immediately honor any remarks regarding termination of employ­
ment which a Certifying Agent may show on a Quarterly Report of 
Contributions. If an employee resigns, dies, retires or leaves his 
position for any reason during a particular calendar quarter and if 
you give this information to us in the remarks column of the Quarterly 
Report of Contributions we will not show the employee's name, or any 
related information, on subsequent Quarterly Reports of Contributions. 

However, if an employee is granted a leave of absence without pay, 
we will continue to follow our present procedure - his name will be 
listed on the next Quarterly Report of Contributions if we receive any 
contributions for any month of the current calendar quarter. If we do 
not receive any pension contributions in a calendar quarter for an 
employee who is on a leave of absence we will not show his name on the 
next Quarterly Report of Contributions~ 

2. Retroactive Salary Increases 

If an employee receives a retroactive salary adjustment, the employer 
is asked to show in column 8 of the Quarterly Report of Contributions 
the sum of (a) the new quarterly base salary and (b) the difference 
between the new quarterly salary and the salary which had been reported 
for the previous calendar quarter. The merger of these 2 items enables 
us to determine the pension contributions which are due on the revised 
salary. 
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However, the employer must also revise column 8 of the Quarterly 
Report of Contributions for the next calendar quarter to show only the 
correct quarterly salary rather trian" the inflated figure which includes 
the retroactive increase. In other words, if an employee receives a 
retroactive salary increase the employer has had to revise the Report 
of Contributions for not only the quarter in which the retroactive in­
crease was granted but also the report for the next calendar quartere 

In the future, if one or more of your employees is granted a retro­
active increase the present procedure regarding the revision of column 
8 to include the new quarterly salary plus the difference for previous 
quarters will still pertain. However, if you will also show in the 
remarks column of the report the quarterly base salary which you wish 
to appear on the next Quarterly Report of Contributions we will accept 
that quarterly salary figure and reflect it in column 8 of the next 
quarter's report. 

The procedure which is outlined in the previous paragraph should be 
used only in the case of a retroactive salary increase. 

Reports of Changes are sent to employers at the beginning of the 
calendar year or school year, as appropriate, and we definitely wish to 
continue the use of these Reports of Changes to reflect any mass salary 
changes. 

C. Public Employment in New Jersey after Retirement 

Assembly Bill #689 which was approved March 1, 1963 (Chapter 248, P.L. 
1962) now permits retired public employees to earn $1800 in part-time 
public employment in New Jersey in a calendar year without the loss of the 
pension portion of their retirement allowance. Previously, the statutory 
limitation was $1200 in pa.rt-time employment in the calendar year. 

If the State of New t..Tersey or any county, municipality, school district 
or public agency in New Jersey employs an individual who is receiving a 
retirement allowance for service in public employment in New Jersey, or 
in any other state, the following regulations are applicable: 

1. If you employ the individual in a part-time position the employee must 
notify this office ( 01., the appropriate office which is pc1ryihg. him public 
pension) that he has accepted public employment in New Jersey. And, the 
employee must again notify the agency which is paying the pension, shortly 
before his earnings reach $1800 in a calendar year, so that the retirement 
system may terminat.e the pension portion of his retirement allowance for 
the remainder of the calendar year while he continues public employment; 
he will continue to receive the annuity portion (when so designated) of 
his retirement allowance which is based on his own contributions unless 
his employment requires his reenrollment in the retirement system. 

As you know, any veteran who earns more than $500 per year is required to 
enroll in the Public Employees' Retirement System or the Teachers' Fund, as 
appropriate to his position, anp any non-veteran who earns $500 or more 
per year in a permanent position, even though it is part-time, is also 
required to enroll. 
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2. If you employ the individual in a full-time position the employee 
must immediately notify this office. He is not entitled to the pension 
portion of his retirement allowance for the entire period of time 
that he continues in public employment in New Jersey. 

If the full-time position now requires his reenrollment in the Public 
Employees• Retirement System the entire retirement allowance, both the 
pension and annuity portions, will be suspended for the period he 
continues in full-time public employment in New Jersey. 

Although this legislation now permits a retired public employee to 
earn $1800 in part-time public employment in New Jersey without the 
loss of the pension portion of his retirement allowance, public employ­
ment after retirement has other implications for those members of the 
Teachers' Fund or the Public Employees' Retirement System who retired 
to avoid integration with Social Security. A member of either the 
Teachersr Fund or the Public Employees' Retirement System who is not 
yet 65 years of age may very well subject himself to a Social Security 
offset at age 65 if he earns any quarters of Social Security coverage 
as a public employee in New Jersey after retirement. The earning of 
as little as $50.00 in a calendar quarter consitutes a quarter of 
coverage for Social Security purposes. Any employee who retired from 
either the Teachers' Fund or the Public Employees' Retirement System 
before he had earned Social Security coverage as a ~ublic employee, 
or who retired under the provisions of Senate B11Js#l6 or #44 may 
subject himself to a Social Security offset if he accepts any public 
employment in New Jersey after retirement and before he attains 65 
years of age. 

D) Individuals Who Are Members of Both the Teachers' Pension and 
Annuity Fund and the Public Employees• Retirement System 

There are a few individuals who are members of both the Teachers• 
Pension and Annuity Fund and the Public Employees' Retirement System" 
For example, a teacher who is a member of the Teachers• Fund may also 
hold a part-time electi.ve or appointive position with the county or 
municipality where he resides. 

Until recently, because both the Teachers' Fund and the Public 
Employees' Retirement System are integrated with Social Security, such 
an individual was allowed a Social Security credit in determining his 
pension contributions to each retirement system. Presumably, when he 
retired he would then be subject to a Social Security offset against the 
retirement allowance from each retirement system. 

On May 27, 1963, Governor Hughes signed companion legislation for 
the Teachers' Fund and the Public Employees' Retirement System, A 580 
and A 581, which provided that the Social Security credit during con­
tributing membership and the Social Security offset at retirement will 
be prorated by the two retirement systems for an individual who is a 
member of both the Teachers' Fund and the Public Employees' Retirement 
System. 
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The Division of Pensions is aware of a few individuals in the State 
who hold dual positions which require their enrollment in both the 
Teachers• Fund and the Public Employees' Retirement System. However, 
since the records of the two retirement systems are maintained separately 
we are not certain that we have identified each individual who holds 
dual positions which require his membership in both the Teachers• Fund 
and the Public Employees• Retirement System. Therefore, we ask the 
assistance of all Certifying Agents in advising us of the name of any 
employee who, to the knowledge of the Certifying Agent, holds two such 
positions. 

If any of your teaching, janitorial or school administrative employees, 
who are members of the Teachers• Fund, may possibly be members of the 
Public Employees• Retirement System because they hold another position, 
including elective or appointive positions with the State, any county, 
municipality, school district or public agency (Parking, Housing and 
Sewerage Authorities etc.), or vice versa, please bring this legisla-
tion to the individual's attention, 

If you find that he is a member of both the Public Employees' Retire­
ment System and the Teachers' Pension and Annuity Fund it is asked that 
you promptly advise Mr~ John At McGarrity, Assistant Director of the 
Division of Pensions, so that the Division of Pensions may promptly 
adjust his contributions to the two retirement systems. Any delay in 
notifying the Division of the name of any such individual will only 
increase the employee's liability to the retirement system for the 
period in which he has been a member of both systems. In any case, 
the employee's liability to both the Teachers' Fund and the Public 
Employees' Retirement System will have to be fully paid before he 
retires so that he will be subject to a Social Security offset against 
the combined retirement allowances of the Teachers• Pension and Annuity 
Fund and the Public Employees' Retirement System. 
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