
CLASSIFICATION PROCESS 

(c) An inmate who receives a parole date at any point in 
the third one year period and has been without a charge 
which results in a finding of guilt during both the first and 
. second one year periods may, at the discretion of the 
Administrator, have the commutation credits which the 
inmate could earn in the third year period restored on a 
prorated basis. 

1. A grant of credits on a prorated basis is applicable 
only when the parole date falls in the third one year 
period and only where the inmate has had 50 percent of 
the forfeited credits already restored. 

2. Such action shall be taken only in exceptional cases 
for good cause shown. 

( d) Any inmate who feels that he or she meets the 
qualifications for restoration must submit an application for 
restoration of commutation credits to the correctional facili-
ty classification officer for consideration at the appropriate 
time intervals. The classification officer will not act unless 
an inmate submits an application. A review of the inmate's 
eligibility on restoration shall be made in accordance with 
this subchapter by the classification officer and forwarded to 
the Administrator, who shall make the restoration determi-
nation. 

Example: An inmate commits a disciplinary infraction 
on June 30, 1987. The sanction imposed includes a 
forfeiture of 160 commutation credits. The inmate re-
ceives no findings of guilty through the disciplinary pro-
cess between June 30, 1987 and June 30, 1988. The 
inmate, therefore, has 40 credits restored· on June 30, 
1988. The inmate is again free of guilty findings from 
June 30, 1988 through June 30, 1989 and has another 40 
credits restored. The inmate is to be paroled on March 
30, 1990. Thus, he or she will only serve nine months ( or 
3/4) of the third year. The Administrator, in his or her 
discretion, may restore 75 percent of the 40 credits or 30 
credits as of March 30, 1990. 

( e) The following procedures for restoring forfeited com-
mutation credits apply to all inmates who received guilty 
findings from charges for prohibited acts which occurred 
prior to May 24, 1979: 

1. One hundred percent of the forfeited commutation 
credits may be restored to an inmate(s) during three 
consecutive years (one-third restoration per year) which 
the inmate( s) completes without a charge which results in 
a finding of guilt. 

2. Any inmate who feels that he or she meets the 
qualifications for restoration of commutation credits lost 
prior to May 24, 1979, must submit an application for 
restoration of commutation credits to the classification 
officer of the correctional facility in which the inmate is 
currently housed. The classification officer will not con-
sider any restoration of forfeited commutation credits lost 
prior to May 24, 1979, unless an inmate submits an 
application. A review of the inmate's eligibility on resto-
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ration of credits by the classification officer shall be made 
in accordance with this subchapter and forwarded to the 
Administrator, who shall make the restoration determina-
tion . 

(f) Any inmate under the jurisdiction of the Office of 
Interstate Services must submit an application for restora-
tion of commutation credits lost to the classification officer 
of the Office of Interstate Services. A review of the 
inmate's eligibility on restoration of credits by the classifica-
tion officer shall be made in accordance with this subchapter 
and forwarded to the Chief of the Office of Interstate 
Services who shall make the restoration determination. 

(g) Any inmate housed at a residential community release 
agreement program must submit an application for restora-
tion of commutation credits to the Administrator of the 
regional correctional facility with responsibility for the in-
mate. The classification officer of that correctional facility 
shall review the application. A review of the inmate's 
eligibility on restoration of c.redits by the classification offi-
cer shall be made in accordance with this subchapter and 
forwarded to the Administrator, who shall make the restora-
tion determination. 

(h) Any inmate serving a State prison sentence in an 
adult county correctional facility must submit an application 
for restoration of commutation credits to the Administrator 
of the Central Reception and Assignment Facility (CRAF). 
The classification officer of that facility shall review the 
application. A review of the inmate's eligibility on restora-
tion of credits by the classification officer shall be made in 
accordance with this subchapter and forwarded to the Ad-
ministrator, who shall make the restoration determination. 

Amended by R.1991 d.346, effective July 1, 1991. 
See: 23 N.J.R. 1261(a), 23 N.J.R. 2043(a). 

Amended to permit an inmate, who has forfeited commutation time 
as a result of a disciplinary charge and will reach the expiration of his · 
or her maximum sentence in the third year after the loss of commuta-
tion time and has been free of disciplinary charges for both the first and 
second years, to have the commutation credits which he or she could 
earn in the third year restored, on a prorated basis, at the discretion of 
the Superintendent. 
Amended by R.1992 d.79, effective February 18, 1992. 
See: 23 N.J.R. 372l(a), 24 N.J.R. 612(a). 

Revised (a). 
Amended by R.1993 d.636, effective December 6, 1993. 
See: 25 N.J.R. 4553(a), 25 N.J.R. 5476(a). 
Amended by R.1996 d.557, effective December 2, 1996. 
See: 28 N.J.R. 4155(a), 28 N.J.R. 5073(b). 
Amended by R.1999 d.165, effective May 17, 1999. 
See: 31 N.J.R. 708(b), 31 N.J.R. 1335(a). 

Rewrote the section. 

lOA:9-5.6 Work credits for inmates housed in county 
correctional facilities 

(a) State sentenced inmates who are being housed in 
county correctional facilities shall be credited with one day 
work credit for every five days worked beginning on the 
sixteenth day after sentencing. All inmates confined in 
county correctional facilities are charged with the responsi-
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bility to keep their cells clean; such assignments shall be 
considered as five day per week jobs. Work credits prior to 
sentencing must be certified by county authorities. 

(b) Inmates that are parole violators without additional 
charges who are held in a county correctional facility on a 
parole warrant will receive work credits beginning on the 
sixteenth day after they have been in custody. 

( c) Inmates that are Intensive Supervision Program 
(I.S.P.) violators, who are in county correctional facilities, 
will receive work credits beginning on the 16th day after 
they have been in custody. 

( d) Parolees housed in county correctional facilities on 
additional charges and sentenced on additional charges may 
receive work credits and wages beginning on the 16th day 
after sentencing. If an inmate's parole is revoked prior to 
sentencing, the effective date on which to begin wages and 
work credits shall be the date of the parole · revocation. 

CORRECTIONS 

( e) Parolees serving county jail sentences in conjunction 
with parole violations may receive wages and work credits 
beginning on the date of parole revocation. 

(t) Inmates with approved parole dates who are trans-
ferred to county correctional facilities prior to parole shall 
receive work credits as if the inmates were still assigned to a 
five day or seven day per week job in a State correctional 
facility. Inmates in minimum custody status at the time of 
transfer shall continue to receive compensation for that 
status during their stay in the county correctional facility in 
accordance with N.J.S.A. 30:4-92. 

Amended by R.1987 d.332, effective August 17, 1987. 
See: 19 N.J.R. 843(a), 19 N.J.R. 1560(b). 

Deleted text in (b) and substituted new; deleted text in ( d) "upon 
completion of . . . has been revoked" and substituted "on the date of 
parole revocation". 
Amended by R.1988 d.332, effective July 18, 1988. 
See: 20 N.J.R. 879(b), 20 N.J.R. 1716(a). 
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Added new (c); redesignated existing (c)-(e) as (d)-(t). 
Amended by R.1992 d.79, effective February 18, 1992. 
See: 23 N.J.R. 3721(a), 24 N.J.R. 612(a). 

Revised text. 

lOA:9-5. 7 Reports of earned credits 
Regular reports of earned credits should be f01warded to 

the parent correctional facility when inmates are housed in 
county correctional facilities or in half-way house assign-
ments. 

Recodified from lOA:9-5.8 and amended by R.1997 d.122, effective 
March 17, 1997. 

See: 29 N.J.R. 80(b), 29 N.J.R. 880(a). 
Deleted "at V.R.U.," following "inmates are housed". Section was 

"Inmates in Vroom Readjustment Unit (V.R.U.)". 

l0A:9-5.8 (Reserved) 
Recodified to lOA:9-5.7 by R.1997 d.122, effective March 17, 1997. 
See: 29 N.J.R. 80(b), 29 N.J.R. 880(a). 

SUBCHAPTER 6. INTER-INSTITUTIONAL 
CLASSIFICATION COMMITTEE (1.1.C.C.) 

lOA:9-6.1 Responsibilities of the Inter-Institutional 
Classification Committee (1.1.C.C.) 

(a) The Inter-Institutional Classification Committee 
(1.1.C.C.) shall be responsible for the initial assignment, to 
an appropriate correctional facility, of male inmates who 
have been committed to the custody of the Commissioner, 
Department of Corrections. 

(b) Except for confirming transfers to and from Adminis-
trative Segregation, the 1.1.C.C. is not responsible for the 
post-reception decision regarding the assignment of female 
inmates. Female inmates shall be assigned to the Edna 
Mahan Correctional Facility for Women. 

(c) The 1.1.C.C. shall also have the following responsibili-
ties to: 

1. Decide requests for transfer to correctional facili-
ties within the Division of Operations; 

2. Assign parole violators, escapees and inter-state 
compact transferees; 

3. Reassign inmates referred back to the 1.1.C.C. by 
an Institutional Classification Committee (I.C.C.) for ad-
ministrative transfer; 

4. Confirm assignment of State sentenced inmates 
directly to the county jails under contractual agreement to 
house them; 

5. Confirm all transfers to and from Administrative 
Segregation; 

6. Recommend inmates who are considered appropri-
ate for Protective Custody (see NJ.AC. lOA:5); 
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7. Review emergency transfers (see NJ.AC. lOA:5); 
and 

8. Review any reduce custody overrides of inmates by 
the Institutional Classification Committee (1.C.C. ). 

Administrative correction, effective January 27, 1989. 
See: 21 N.J.R. 558(a). 

Institutional name change. 
Amended by R.1992 d.79, effective February 18, 1992. 
See: 23 N.J.R. 372l(a), 24 N.J.R. 612(a). 

Revised (b). 
Amended by R.1997 d.122, effective March 17, 1997. 
See: 29 N.J.R. 80(b), 29 N.J.R. 880(a). 

In (a), substituted "correctional facility, of male inmates" for "facili-
ty, of adult male inmates" and "custody of the Commissioner, Depart-
ment of Corrections" for "Garden State Reception and Youth Cor-
rectional Facility by the Courts"; rewrote (b); in (c)l, substituted 
"Division of Operations" for "Prison Complex"; in (c)5, substituted 
"Confirm all transfers to or from" for "Review assignments to 
Vroom" and deleted an N.J.A.C. reference; iri (c)7, deleted reference 
to transfers to Vroom Readjustment Unit; rewrote (c)8; and deleted 
(d), relating to assignment of female inmates. 

lOA:9-6.2 Composition of the Inter-Institutional 
Classification Committee (1.1.C.C.) 

(a) The Director of the Division of Operations shall serve 
as permanent Chairperson of the Inter-Institutional Classifi-
cation Committee (1.1.C.C.). 

(b) Two Assistant Superintendents appointed by the Di-
rector, Division of Operations, shall serve as members of the 
1.1.C.C. on a quarterly basis. 

Administrative correction, effective January 27, 1989. 
See: 21 N.J.R. 558(a). 

Institutional name change. 
Amended by R.1992 d.79, effective February 18, 1992. 
See: 23 N.J.R. 372l(a), 24 N.J.R. 612(a). 

Revised (a). 
Amended by R.1997 d.122, effective March 17, 1997. 
See: 29 N.J.R. 80(b), 29 N.J.R. 880(a). 

In (a), changed official serving as Chair and deleted provision 
specifying other members of the 1.1.C.C.; and rewrote (b). 

lOA:9-6.3 Criteria for assignment of inmates 
(a) Decisions regarding the degree of custody required 

for each inmate and the correctional facility of assignment 
shall be made by the Inter-Institutional Classification Com-
mittee (1.1.C.C.) while the inmate is in the reception pro-
cess. These decisions shall be based on: 

1. Length of sentence; 

2. Type of offense; 

3. Age of inmate; 

4. Previous history; 

5. Review of pertinent presentence investigation report 
documents; 

6. The objective classification score; 

7. The security level that matches the inmate's scored 
custody status; and 
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8. The Department of Corrections housing security lev-
el designation assigned to each correctional facility. 

Administrative correction, effective January 27, 1989. 
See: 21 N.J.R. 558(a). 

Institutional name change. 
Amended by R.1992 d.79, effective February 18, 1992. 
See: 23 N.J.R. 372J(a), 24 N.J.R. 612(a); 

Revised text. 
Amended by R.1997 d.122, effective March 17, 1997. 
See: 29 N.J.R. 80(b), 29 N.J.R. 880(a). 

Inserted (a)6 through (a)8; and deleted (b) through (k), providing 
criteria for assignment to specified correctional facilities. 

l0A:9-6.4 Transfers 
( a) Upon referral from an Institutional Classification 

Committee (I.CC.), the Inter-Institutional Classification 
Committee (I.I.CC.) shall make decisions on inmate re-
quests for transfer to another correctional facility. 

(b) The I.I.C.C. shall confirm all transfers of State sen-
tenced inmates to county jails under contract to house them. 

(c) The 1.1.C.C. shall make decisions on referrals from an 
I.CC. in cases where an inmate's correctional facility adjust-
ment and/or custody status shall indicate that a transfer to 
another correctional facility is appropriate. 

Amended by R.1997 d.122, effective March 17, 1997. 
See: 29 N.J.R. 80(b), 29 N.J.R. 880(a). 

In (a), deleted "within the Prison Complex" following "another 
correctional facility"; and in (b), deleted "from the Prison and/or 
Youth Complex" following "sentenced inmates". 

lOA:9-6.5 Emergency transfers 
(a) Superintendents may effect the transfer of inmates 

within the same complex, prior to review by Inter-Institu-
tional Classification Committee (I.I.CC.) only for reasons of 
emergency. (See N.J.A.C. lOA:4-9.21 and 9.22.) 

(b) If, in the opinion of the Superintendent of the correc-
tional facility in which the inmate is housed, an immediate 
transfer is necessary, the Superintendent shall notify the 
Assistant Commissioner or Director, Division of Operations 
of the proposed transfer. With the verbal approval either 
of the Assistant Commissioner or the Director, the transfer 
shall be made as soon as possible. If both the Assistant 
Commissioner and Director are unavailable, the Chief of 
Staff, Department of Corrections, shall be contacted for 
approval. 

(c) Form 852-1 AUTHORIZATION FOR EMERGEN-
CY TRANSFER shall be utilized for disciplinary or admin-
istrative transfers of an emergency nature. Two copies of 
Form 852-1 shall be forwarded to the individual from whom 
verbal approval was secured within three working days of 
the verbal approval. 

( d) In determining whether an emergency transfer is 
necessary the Superintendent shall consider the following 
factors, but is not limited to these factors: 

CORRECTIONS 

1. The safety and welfare of the inmate; 

2. The safety of other inmates and staff; and 

3. The safe, orderly and secure operation of the correc-''~./ 
tional facility. 

(e) All emergency transfers shall be reviewed by the 
1.1.C.C. at its next regularly scheduled meeting. 

Amended by R.1997 d.122, effective March 17, 1997. 
See: 29 N.J.R. 80(b), 29 N.J.R. 880(a). 

In (a), amended N.J.A.C. reference; and in (b), amended references 
to relevant officials. 

SUBCHAPTER 7. SPECIAL CLASSIFICATION 
COMMITTEE (S.C.C.) 

l0A:9-7.1 Responsibilities of the Special Classification 
Committee (S.C.C.) 

The Special Classification Committee (S.C.C.) shall be 
responsible for considering any inter-complex transfers. 

Amended by R.1997 d.122, effective March 17, 1997. 
See: 29 N.J.R. 80(b), 29 N.J.R. 880(a). 

Substituted "any inter-complex transfers" for list of specified trans-
fers. 

lOA:9-7.2 Composition of the Special Classification ~-) 
Committee (S.C.C.) 

(a) The Director of the Division of Operations shall serve 
as permanent Chairperson of the Special Classification 
Committee (S.C.C.). In addition, the S.C.C. shall be made 
up of a staff member from the Commissioner's Office and a 
Superintendent or Assistant Superintendent from the Prison 
and Youth Complexes. 

(b) The Superintendent or the Assistant Superintendent 
of the Adult Diagnostic and Treatment Center (A.D.T.C.) 
shall participate as a member when transfer cases involving 
the A.D.T.C. are considered by the S.C.C. · 

(c) The Superintendents or Assistant Superintendents 
who represent the Prison and Youth Correctional Complex-
es on the S.C.C. shall alternate annually with other Superin-
tendents or Assistant Superintendents of their respective 
Complexes so that their terms of service shall be no longer 
than one year at a time. 

( d) A Superintendent may designate a substitute member 
from a level not lower than Assistant Superintendent to 
represent his or her correctional facility at a S.C.C. meeting 
in the event he or she is unable to attend. 

(e) The S.C.C. shall meet at least once a month on a date 
that is designated by the Chairperson at alternate sites so 
that no individual member is unduly inconvenienced. 
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