
A-1384 STATE BOARD RULES GO·VSRl'JING
SCHOOL ATTENDANCE AND PUPIL ACCOUNTING

Pursuant to l\J.J.S.A. 18:.2-l:t.b, -1.8:10-29.31,
18:13-113, 18:14-71.15, 18:14~71.32, 18:14-92.4,

18 : 15~1:. ~'. . ..

A. THE SCHOqL REGISTER

1. The Commissioner shall prepare and distribute annually a school
register "tvhich shall be known as the l~e"t~J Jersey 8c11001 Register,
for recording 1111IJil attenda11ce in all public schools of the State '
operated by boards of education, except adult sc11001s.

2. Pupil atterldance shall be Tecorded in the school register. duri11g
sc~o<?l hours Olf each day the school is i.n session.

3. In p.ddition to school registers used ill regular. classes separate
school registers shall be kept for pupils attending regular even­
ing schools, evening vocational sch.ools, schools or classes for
the physically handicapped, schools or classes for the mentally
'handi.capped and summer" schools operate.d by boards of edllcation.

4. The attendance record of all mentally retarded or physically
handicapped pupils furnished individual instrllction or training,
at home or in school shall be recorded in one or more separate
schoo~ -registers kept, insofar as practicable, according to the
.regulations herein provided. The~e l~egisters shall serve as a
separate official record of the ~~dividual instruction provided
by the local school district. Pupils all roll in these registers
shall not be regarded as enrolled for ·I)urposes of state-aid
based upon average daily enrollment and the statistical data
accumu'lated tllerein shall not be included in reports of class
in~truction.

1. The enrolln~nt in a y~ass, a school or a school district shall
be the total number of original entries in any such unit during
a school year. .T11€ .total llumber of original entries in all the
classes aj,~cl sohools -of ·a, school district: shall constitute the
school enrollment for that d~strict during any school year.

2. :No PU1Jil attendi11g a public sch.ooloperated by a board of education
shall be enro+l~~ ~~ more than one school register.in any school
distr.ict during a. school Jrear. ~Such j?Ul)ils shall be enrolled as
of the ~ir~~ .day qf ~ttendance for that year.

3. No p~'C?il sllall be enrolled in a school register until he has reached
the following l~gal ,school age:.,

a. Kindergarten - o~er 4 year~ and less than 6 years
b. P.rimary Sellool - over 5 years
_c. . Ev~ning Sc.~~ql ~. OV.8 r 12· years

,
4. Any pupil enrolled in a school register in a school district who

moves to anotller SCll001 district in t11e sanle school year shall be
enrolled in one register in the new school district upon entering
school in tllat district.
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5. The avera~e d~ti:J-y eI).roflment in a :s~hool'" district· for a school
year shall be the sum'of the' days present and absent of all en­
rolled pupils when the school was in session during the year,
divided by the number of days school was actually in session.
The average daily enrollment for the classes or schools of a
district I'laving varying lengths of terms shall be the SUIn of the
average daily e~rollments obtained for the individual classes or
schools.

1. For purposes of school attendance a day in session shall be a day
on which the school is. open and the PU1)ils are under the 'guidance'
and direction of·a teacher or teachers engaged in the teaching
proce$s., . Days 011 'tihich school is' closed fot such reaSOllS as' holi~
days J tea.'chers t ir!stitutes 'and inclement v1eather shall not be .
conside!ed.as days in session.

, "

2. A schoc;>l day shall consist of not less tht..n four hours of actual
school vl0'rk, except th2..t in an al)provod kindergarten one continuous
session of, two a11d o~e h~lf flours, ma.y be ·cons.ldered a, full. day•

. " ,.:
3. An approved.kindergarten shall meet the following requirom~nts:

a.
. ", .. ~ , ,

Every lci:ncler.g2-.rten tencher shall ho~d a certificate valid .
,to ':teach in a kindergarten•. This rule shall not be, retroac-
tive ~~)riol.~ to July~ 19" .1949. . ' .; !

b. No pU~I!il ot11cr than kinde,r:gn.rte·n', :JUI)ils' shall" be tau[;ht in
th~, ,kinderg.arten ro.om when' the kindergart'en is in sessio·n. '

c. A be.la11ced :9rogralTI shall be conducted to meet the deve,lop­
mental needs of kindergarten pupils witll no formal instruction
in readil1g, writing, rlumber vJork, or other sirniler Sl~l?,jCCts.

Suit~able facilities" equipment, materiQls and sup-~)li.Ei~i·shal~

be, :p~Qvided including movable :furniture".

4. A day of attel1dance shall be one in which'a pupil. i.s preserlt 'for
the full day under the' gllidance and direction of a ·teacher c;r '
teachers -lvhile sch.col -is in session. 1rfuenever over-crowp,f3d ".
qonditions ~ake ~~,necessary to hold two ~eparate sespions with
a differellt_ group of"', PUljils in ,e'uch session n -pUl)ilattehdin·g.', .'
for "all of eitllor session shall be regarded as having attende'd'"'
for the full day. l\n c:?Ccusedabsence fo,r any reason shall not
be counted as a day of ntterldance in the school register.

5. A half"-day class shall be considered the equivalent of a full
days attc11dance only if in session for four hours or more,
exclusive of recess periods or lunch :periods',. · :"

6. An eveni:l1g school session shall be co11sidered the cqu!ivalcnt of
a ha1f~day class in tho regular day school for studen~s attonding
a mirlirllurl1 of two or mor,a ,hours. . '.:

, . :
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7. A record of the attendance of all pupils on roll in a school
register shall be:kept 'each day that school is in session by: a
teacher or other authorized per~on. It shall ,be the duty of,
this person to keep the attendance records according to these
rules and the specific instructions printed in th~ school register,
and if'necessary, according to supplemont~~J inst~uctions issuoa
from; time to time by the ".~.Co~ssioner. '

8. No' pupil shall,~be recorded a.s pre~entunle'ssrthe ,8,c11061 'i's: in
session and tne .pupil, or pupils. ,',so: recorded are under't11G g'uidance
and direction of a teacher or teachers in the teaching process.

9. A pupil shall be recorded as absent in the school register when
not in attendance at a session of the school while a member of
the school, except pupils excused due to religious holidays who
shall bo recorded as excused.

10. A pupil shall be recordod as either present, absent, or excused
for religious observance, every day tho school is in session after
he enters until the date ho is transferred to another school,
transferred to a register for indiviclual i11struction U!1d traini11g,
or officially leaves the school system.

11. The Commissioner shall annually prescribe a list of religious
holidays on which it shall be mnndator~~T to excuse pupils for
religious observance upon the writton request signed by the parent
or person standing in loco parentis.

12. The mere presence of a pupil at roll call shall not be regarded
as sufficient attendance for compliance with these rules. In a
two-session school a pupil shall be present at least one hour
dllring a11Y school session in order to be recorded as present for
that se8sion. In a one-session school ~ pupil shall be present
at least two hours during any school session in ordor to be re­
corded as present for that session. This rule shall be construed
to apply to the occasional individual pupil only and not to a
class as a whole.

13. In one-session schools the attendance of nIl pupils on roll in
a school rogister shall be recorded for one session only. In
such instmlces the time and length of the session shall be a
matter of record in the school register.

14. Whenever any school district initiates a program for kindergarten
classes where it is deemed advisable t11.:lt the kindergarten children
attend less than a two and one-half hour session, such children
shall be considered present in the school register under the
following C011ditions:

a. The shortoned sessions shall not bo extended beyond the
first threo days of school.
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b. Such shortened sessions shall consist of not ~ess than
one hour of'actual at·tendance.

c. The provision for such shortened sess~ons shall be made
upon the 'reconnnendati0n of the superintendent of schools~

or the cou.nty superintendent' of schools in school ,districts, .':
where tllere is no sU1Jerintendent; shall be a1?1)rOved bty the .
board of e'ducation, and shall be incorporated in the scho,ol
calendar for any year in which such shortened sessions 'are
approved.

';,
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