
GENERAL POLICIES AND PROCEDURES 

18:2-4.U Foreign postmark 

If the envelope or wrapper contai1;1ing the document· or 
payment is mailed from a foreign country and received by 
the Division, the date of the official postmark stamped on·· 
the envelope or wrapper will be deemed to be the date of 
filing or payment The envelope or wrapper must . be 
properly addressed, have sufficient postage prepaid and bear 
a date stamped by such foreign country's officiaL postal 

-service which is within the prescribed period or on or before 
the prescribec;t date for filing or paying . (including any valid 
extensions of time). 

18:2-4.l2. Weekend and holiday 

For purposes ofthissubchapter, when the last day pre0 

scribed (including any extensions of time) for filing a docu-
ment, making a payment, or performing any actfallson a 
Saturday, Sunday or a day which is a legal holiday in the 
State of New Jersey, the performance of such acts will be 
considered timely if performed on the· next succeeding 
business day. · 

18:2-4.13 Express delivery 

Where delivery of documents and payments is made by 
Federal Express, United Parcel Service, or similar servic:e, 
such documents shall be deemed filed, or the payments shall 
be deemed paid, one. day prior to the date upon which such . 
documents and payments are · received by the Division of 
Revenue. Such documents or payments shall be delivered 
to the Division of Revenue, 160. South Broad Street·. (Living-
ston Street· entrance), Trenton, New Jersey 08646. 

New Rule, R.1999 p.217, effective July 19,.1999. 
See: 31 N.J.R. 1166(a), 31 N.J.R. 1941(a.). 

SUBCHAPTER 5. REFUNDS 

Authority 

N.J.S.A · 54:50--1 · and 54:49~ 12.5. 

· Source and Effective Date 

1996 d:54, effective February 5, 1996. 
. See: 27 N.J.R. 4163(a), 27,N:J.R. 892(a). 

18:2-5.1 Purpose 

This subchapter provides rules for the administration .of 
refund procedure~ pursuant to the applicable provisions of 
the State Tax T:Jniform Procedure Law, N.J.S.A. 54:48,,.t et 
seq., as well as certain ~pvisions of the Sales and Use Tax 
Act, N.J.S.A 54:32B~l et seq., ,and the New Jersey Gross 

. . . I 
Income Tax Act, N:J.S.A. 54A:1-l et seq. · · 

New Jereey State library 

18:2-5.4 

18:2-5~2 Claims for refu1,1d; when allowed 

(a)Taxpayers may daim a refund Jor overpayment of 
taxes · by filing a return or . a Claim for Refund form· 
(A-3730). 

(b) For claims accruing prior to July 1, 1993, any taxpayer 
may file .a claim for refund within two years from the 

. payment· of a1;iy .· original or additional . tax assessed against 
the taxpayer, unless a shorter time limit isimposed:by the 
law imposing a particular tax statute. · 

. . 

. (c) For claims accruing on and after July l, 1993, any 
taxpayer may file a claim for refund within four years from 
the payment of any original or additional tax assessed 
against the taxpayer, unless· a shorter time limit is fixed by 

"the law imposing a. particular tax statute. All claims barred 
by the applicable statute of limhations on.July 1, 1993 sh.all 
continue to be barred. 

( d) The statute of limitations period for filing a dain1. for 
refund of gross income tax is threeyears after the return is 
filed or two years after · the tax is pqid, whichever is later. 

(e) The Transfer Inheritance Tax Law·gene:rally provides1 

for a three year statute of limitations on applications for. 
refunds. See N.J.A.C.18:26-1O.12. 

18:2-5.3 -Claim not. requi~ed. or permitted untiUinal 
determination 

(a) No claimfor refund shall be required.or permitted to 
be filed with respect to a tax paid, after protest has been 
filed with the. Director, or after appeal proceedings have 
been commenced, u~til such protest or appeal has been 
finally dete.rmined. · Should the protest or; appeal with re" 
spect to a tax paid be finally determined in favor of the ' 

. , taxpayer, then the refund claim shall · be pro9essed by the . 
Director in accordance with the Director's final determina-
tion after protest or the judgm1;mt .· of the Tax Court upon 
appeal. 

(b)The provisjon in (a) above, not permitting <Jr requir-
ing refund claims to be filed, doesnot apply to any tax paid 

·· which is not implicated by, or the subject of, a protest duly 
file.d with the , Di~ector, or appealproceedings duly com-
menced in the Tax Court, In the case of such taxes paid, a 
refund claim may be filed pursuant to N.J.S.A. 54:49-14 and 
N.J.A.C. 18:2-5.2 . 

18:2-5.4 Credit against outstanding tax }~abilities 

(a) In examining a claim for refund, if it is determined . 
that there has been an overpayment of tax, the amount of 
the overpayment and interest on the overpayment, if any, 
will becredited against any outstanding State tax liability of 
the taxpayer .. ·If there is no outstanding State tax liability, 
the taxpayer will be entitled . to a refund of the overpayment 
and interest on the overpayment, if any. 



· 18:2-5.4 

(b) Refunds or credits of erroneous or illegal tax pay-
ments for which no refund claims have been filed will be 
made strictly according to the provisions of N.J.S.A. 

· 54:49-16. 
. ( . 

18:2-5.5 Items previously assessed 
Except as provided by N.J.A.C. 18:2-,:$:7, no claim for 

refund shall b~ permitted for items which were previously 
the subject of an assessment by the Director where the 
taxpayer was permitted 90 days to protest the assessment 
pursuant to N.J.S.A. 54:49-18, or similar provisions of any 
particular tax statute. Failure to timely p~otest the assess-
ment shall be deemed a waiver of the taxpayer's right · for 
review of that item. 

18:2-5.6 Appeal 
The taxpayer will be notified if a claim for refund. is. 

rejected. The taxpayer µiay appeal a refuad determination · 
under the procedures of N.J.A.C. 18:1:-1.8. " , 

18:2-5. 7 Extension •Of time; sales and use :tax exception 
(a) If a taxpayer and the Division sign an agreement .to 

extend the time during which an assessment can be made, 
the taxpayer's refund application period is automatically 
extended until the last date by which the parties agree that 
any assessment of N.ew Jersey taxes must· be made; The 
n;fund application period only applies to .. the particular taxes 
and . periods expressly includes! in the extension agreement. 
A taxpayer's opportunity to apply for a refund under such 
an agreement is extended to and includes the last date by 
which the parti~s agree that any assessment of New Jersey 
taxes must be made. An exteµsion agreement will not 
receive refund application rights which expired prior to the 
~greemenf s execution. Thus, for example, if the Division 
makes an assessment by the last date permitted under the 
agree'inent but the taxpayer' does not make an otherwise 
appropriate refund claim prior to the last permissibie date 
for making an assessment under the agreement, the taxpayer 
has 90 days to protest the assessment only•under N.J$.A. 
54:49-l8a. Under N.J.S.A. 54:49---18a, a taxpayer has 90 
days to protest . any refund claim rejected pursuant•· to 
N.J.S.A. 54:49-15. 

(b) Pursuant to N.J.S.A. j4:32B-12(c) of .the Sales and 
Use Tax Act, sales or use tax refun.d. claims may be filed up 
to six months after the last date by which the. parties agree 
that any assessment of sales or use tax may be made. rToe 
refund application period only applies to sales or use tax 
overpayments made during periods expressly included in the 
extension agree111ent. 

18:2-5.8 Refund claim procedures 
· (a) Procedures for filing for a .refund after a return has 

been ~ubmitted are as shown in (b) thro4gh: (e) below. 

.(b) · For Gross Income Tax: . I 
) 

DEPT. OF TREASURY-TAXATION 

1. E'mployer refunds: If the taxpayer made an overpay-
ment when remitting employee withholdings · with a Re-

. ' . I •. 
turn of Gross Income Tax Withheld (Form NJ-500), the 
taxpayer should make the adjustment on the next NJ-500 
filed after the error is discovered. , A written explanation 
sho1.1ld be attached, including a legible copy of the errone-
ous form NJ-500, any calculations, and the ainount of tax 
remitted should· be adjusted accordingly on the subse: 

· quently filed NJ-500 form. Alternatively, the taxpayer 
may apply for .. a refund of an overpayment when filing a 

· Gross Income Tax Reconciliation of Tax Withheld (Form 
NJ-W-3) at the end of the calendar year along with the 
documents described above. If the error is discovered 
after all NJ-500 and the NJ-W-3 Forms are filed, the 
taxpayer should complete another NJ-W-3, write 
"Amended" across the top of the form, and ,submit it with 
the corrected information and supporting documentation. 

, 2. Individual refunds: The taxpayer may amend a gross 
income. tax return and request a . refund· by filing an 
Amended Income Tax Resident Return (Form 
NJ-1040X) for the year in question. There is no amend-
ed return for •· nonresident filers. Nonresident filers 
should complete an Jncome Tax Nonresident Return 
(form N~-1040-NR) for the appropriate tax periods and 
write "Amended" across the top, 

(c) For Corporation Business Tax, a corporate taxpayer 
may amend a corporation business. tax return and request a 
refund by filing an Alp.ended Corporation Business Tax 
Retum (Form CBT-100-X). Any schedules which have. 
changed since filing the original return should· be attached. 

. ' For refunds of Corporation Business Tax, see N,J.A.C. 
18:7-13.8, 13.9 and 13.10. 

( d} For Sales Tax: 
1. Business refunds: If the person required to collect 

the . tax overpaid sales tax on tfie Monthly Remittance 
(Form ST-51), the adjustment should be made on the 
Sales and Use Tax__:Quarterly Return (Form ST-50). If 
the person required to collect the tax failed to adjust the 
quarterly.return, a Claim for Refund (Form'A-3730) and 

. a New Jersey Sales Tax Amended, Return (Form 
ST-607-A) should be 9ompleted for. the appropria!e tax 
period(s). · 

2. Individual refunds: If the taxpayer overpaid sales tax 
when making a retail 'purchase, the taxpayer may request 
a refund directly from the vendor from whom the pur-
chase was made. However, if the' vendor has already 
submitted the tax to the State, the taxpayer must com-
plete a \Claim for Refund (Form A-3730) and include 
supporting documents to substantiate the claim. 

(e) If there is no established refund clairli procedure or 
amended return for other State taxes overpaid in error, a 
Claim for Refund (Form A-3730) should be completed and 

, submitted with a detailed explanation with supporting docu-
mentation. · 

Supp. 9-7-99 2-14 
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GENERAL POLICIES AND PROCEDURES ' 
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(f) . The refund -claim or ~ended return shall _set· fotth _ ' -A r~fund of overpaid taxes would accrue 'int~rest if Q.ot · 
the taxpayer's. naDle,-address, i4entifyjng nui:nber, siguature, - - re:fwided by October 15 (s~ moriths after the due date of. 
and a full mmative description of the claim, · The narrative - the return, April 15). -- - - . . ' 
description shall set forth in.detail each grounµ µpon which · · ·- · '· 
a credfo cir refund js claimed i;t:nd factuufficienf to apprise Exai:nple 2: · Corporation Bu~inesf! 'tax Return (calendar --
the Division of the exact basis thereat ·citatfons'-tcfriitwant .-, year. taxpayer) '• -
statutes, regulations, and case la'Y are not requited '.buOnay 
be included if known, - The stateinent of the grourtds and 
facts shall be verified by a written declaration thatjt is made 
under the penalties of perjury;~ If a tefuncLclaiin ot amenµ-' . . . . . . . r .. ·. ,· 

, ed rea.µn: does not contain sufficient' informatfori, the Divi-
sion will return the claim ·cir amended return with. guidance 
tci the taxpayer. For purposes of the statute cif liii1itation1t. 
on claims for refu1;1ds under N.J.S.A/54:49-14 and 54A:9-8, 
and ,interest payments on. h.:1.t_e refunds under N;J.S.A 
54:49-15.1, the refund claim will not be dyemed complete 
until the required information is submitted; A claim which 
does not comply with this subsection shall not be ,considered 
for any, purpose as a claim for refund dr credit, _ (See also \:. 
N.J.A.C 18:2:-5:9, Int~rest on overpayments.) · 

. ' . . i .· . ' .. _- ,,'. :_--',:: : . ' 
Amended by Rl999 d295, effedive Septepi~er 7; 1999. 
See: 31 N.J.R,J583(a),31N.J.I~-; 2626(a): ·- .. 

Added (f). , . . . -... . / 

Due Date: __ April i5 
· Return and overpaymenf (tinknown tci 

· · taxpayer at time-return was fiJ,ed) · • 
1; .- rec¢ived by Division of Taxation: _ _April 15 
'.(;Iaipifor refund received by ·- -

_- Division of Taxation: . _ ·. · May 1 
. :· .·-.. ·:. ': . _. .· . . . . .' ; . :··-:., . . . . . :/: ' 

_- Interest ,would _accrue qn _il,11 overpayment not ret\mded-.by 
. Nov~mber l (six month$ after _the claim f9r refund date of --

M:ay 1). ,- -. · . _ 1· • · • ·_ •· _· __ • _ •- • · ' ' • .- • • _ _ 

Example 3: Sam~ as -1above, ,except no claim filed~;_ The· • 
Division • of Taxation · discovers · the overpayment witllin, two 
years of-payment. No interest is 4ue on the refund of the 
overpaid_ tax. · --- -- - - - - -- . . - . 

(c) Noin,tereit shallb~ paid on a refund of an overpay-
mfnt unless the·daim for refund or ,a111ended retur~ cop~ 

·-tams: · - , ·· --· · - -- · - .- • 
18:2-5.9_ · Interest on overpayments . - .·.· -- --- - ... -- ··_. _- 1. 'The taxpayer's,11ame,{addr~ss, ~nd identifying mi~~ 

(a) For tax paid-w1th re~pect to repo~s of returns que 9~ _ ber arid the requir:e,dsignattires; and -. · 
and after January 1, 1994; ijiterest shall be allowed and paid 

. on overpayments of tax at -~ rate defortnin-ed Jzy_the Director 
to be equal to the prime rate, d~termined for i;Jach month qr 
fraction ,thereof; -ccinipotirided. anm.ially. at· the end of each -
calendar yeitr, from the date that such interest oominences' 

· to accrue to the date of the refund, ''The date of the 
_ refund': shall _~be -deeniecl the -. dat~ set forth qn th.e che~~ _ of -· 
the documents authorizing-_electroriic fund~ transfer '(EFI'). 
If interest must be paid, it will be calculateq to accrue from 
the later of the dat_e of the _filing of a refund c;laiIJ;l,. the· µate 
the tai is paid;. or the due date of the retu,rn. • No interest · 
shall be allowed or paid cin an overpayment ofless th~none 
dollar: or on an overpayment refunded within six m:oriths 
after -the last date prescribed, or permitted by_ extension of -
time, for ,filing the return; or within six months after the 
return is filed, whichever ish!,ter. IntereiiLwill not _be prud 
on overpayments where the taxpayer h:as requested that the -
overpayment: be applied to the following year's tax liability. 

•,_ ' __ - ' . ._ . . ) _, ' ' . -- . 

(b) No inter_est will be pai.d on ~- refund of ;in overpay-
ment issued pursuanttci N.J.S;.A, 54:49-16 unless_ and until 
six months after the taxpayer fil~s -a cl~im fqr _'r~furid; · See i 

i NJA.C. '18:35:-1.27. - -. . - -

2. ~µfficient infonnation (whether on the refund claim, 
··amended :i;eturn and necessary attachments) to permit the 

·- · verificati9n of the claim,· iticludiilg a full narrative descrip- ' 
: tion .of the basis for the claim; (Se~ •also N.J.AC. 

. , 18:i-.5.8, Refund claim pr()cedures.) - -
. . ·, . \·,., •. 

; Amended by R.1999 d.295: effectiv~ September 7, 1999; 
See: 31N.J.R. 1583(a), 31N;J.R. 2626(a). 

._ Added (c). · 
. . . ' 

18:2~5.rn _ Separate claims required .- · -
-· . - F<>i daims accruing on. ot after July 1,.1993, each taxpayir 
shall file a separate refun4 claim. A refund claim on behalf 
. ofa c!it~S is n:ot permitted. - ' / 

'\ 

. . _'_) ·_. __ ·-- ' --. . ' . . . ·- '.-· . 

. :suBCHAPTER 6 ... -,· CONFIDENTIALITY AND 
. -_ DISCLOSURE -- . - -· -

__ Authority 
N:J.S,A, 54.:50-1. 

·1 . 

Example 1: · -· _Corporation Business_ Tax -R,etur'n ( calendar '· . So~IU! an'1 Effective Date . ' 
-R.1995. d.61(), effective December 4, .1995.) 
See: .17 N.J.R: 3591(a), 27 N.JJ~. 4907(a). - year taxpayer)° __ _ 

.- DueJ)ate: _ 
Postmarked: r -) 

.·Return with overpayment received ·-
, bytheDivision ofTaxatipn: , 

ApriUS. 
.i\;fatch 2 

-_--,"! 

Mar_ch12 

'i 
·-:1 2-15 

. ~- . .· 

18:2-6;1 · Records confidential ! . . . . 

(a) Oiyision of Tiµ:~tion;records and files are c:otrl'idential 
and privi~eged. _ · - . - . - -

,_ 
' ( 



. . . . . . , 

18:r6,l 

·_ (b) ))ivision officers-_and erriployees,-for~er Divisio~ o:ffi-_ 
• cers and employees, any1 Division eII1ployee engaged m. the 
. custody . or. admil#stiaticin of Division li.ecOrds;. and any per~ -_ 
son who may have secured. information from Division rec0 

ords, -m.ay not ·divwge, di,scfose or .use for their o~ p~rso11al 
: advantage any information obtained from I:>ivision,,tecords, · 
from . th,e . exaniination or. inspe~tion of the :property of any 
person,' or any copy of a federal retµrn gr fedei:al. return. 
information r~quin;d to be. attached· to or included in any 
N:ewJersey return. 

> .,,- ·, '.:.·. -~- ·. ·. .. . . . : ·: : . . . :-~-, ... : -<. ,.,·_ -.. 
_ _ ; ( c) The Division of Taxation is -not required to proq_uce 

any records or files for inspection of a11y p,ersoµ o'r use in 
. any action orproceeding exce1W when the \ecords ,or files 
are shown tO'Qe directly involved1rian action or proceeding· 
urider the State' Tax ·Unifotin Procedure: 1Law, N:1.s:A,. 
54:48"'.'"1 et seq." qr qther State tax law, or where the deterrni-•. 
na:tion of an action ·or proceedi1,1g will affe¢t the· validity or 
amount of State claims for taxes, or'any. lawful proceeding 

- for the investigation<and• prosecution of violations •. _of the 
---_ crimfu.al provisions of the State Tax Unifouri Procedure Law 

or other ~tate tax law .. - -· · · 

' _-: ( d) -\'iolation ·• of these 'provisions is a cr~e of the fourt~ --
- degree. . · 

. . 

. ( e) Requests for information from Division reco~ds, in- . 

. . 

DEPT, OF TREASUR\'~TAxATION 

·- "Datab~se managenien~system" me~s a softwar~ system · 
_ tpat contro¼; •relates,: retrieves,· ap:d provides_ accessibilicy. f<> __ 

_data stored in a database. -- -- - · · 

_ _"-~lectronic _ -data •- iQterchange'' -. or ''EDI tedu1ology" .. 
mea.ns tli( cioniputer-to0 computer exchang~ of -Jmsiness -_-

-,transactions in a ·standardized structured electronic: fonnat. -.. ' . . . : . - '. . '.·· . 

-"Ha~d{copy;' means ,any documents, -re~ords, reports. or -
other data pdntedon papet. . . .. · . . 

;!M~chtne0 si::nsible ,record'.' meaµs a collection of r,elated 
_ U1forniation iri an elei;tronic format. Machine-sensible rec-

,ords do )lot include hard-copy records that ar,e created •or 
recorded on ,paper or sfored in or by .an itnaging system sue&· __ 

__ -as . 'microfilm, Illicroficlie; or storage-only imaging systems. 

-. ''Stor,ag~-only im~ging systeqi" means a. sy~te~ of com: 
-_ pU:ter hardware and: software that proyides for tl;ie storage,. 
retention and retrieval of documents originally. created -o.n 

_ papef. It does not inclµd~ any system; or part of a system, 
tharmanipulates or ·processes '!iny informatio11_ dr. data con~ -
tained ori · the documeriL in any: manner other t)lan to 
reproduce the document '. in harg -copy or as an optical _ 
image: · · · · · · · · 

,lf'Taxpayer" 1a_s µsed inth~ subchapter IIleans any person 
()wj:ng oi; liable tc{ pay any Stat~ tax or any person deemed -
by the Ditectorto be·so owing or liable'. . ,_ . . . : : ··:- '. . _ .. , -_ . 

.-·' 

j 

_ clu'cling· ,requests for information : . pµrsuant to , N;J.S.A. · · ·18:2:-73 Jecor,(Jk¢eping requirements~general , . . ·_ · 
54:5~9; shouid be directed- to the :bivisjon of Taxation - (a), A taipayei:shall maintain all r~cords th~t ar,e n:eces_/ )0,, 
Office ofCliief of Staff. ' . 1 -- • • ;,sa:ry to--~ determination of the corr,ect tax liability; --All ; \ ___ :";"'.'j· . 

. . . ·. . 

-_ SUBCI-IAPTER 7. · -_ RECQRDKEEPINGAND > 
-. RETENTION REQUIREMENTS . . . . 

j . 

-- _ Auth~rity --

N:J.S.A. 54:~°""l ... _ -- --

So~ an~ E~ective Date · • 
,,_ ·. . :_ ' 

- R.1997 d.256; effec;tiye June 16, 1997. · 
- See: 28 N.J.R 5l56(a); 29 N.J.R. 27?6(a). 

,18:2-7.1 Purpose 

. -- The purpose . of this stib,chapter is· to defib.e th,e require~ 
ments imposed on taxpayers for tlle m~n:1:enaoce and reten- .-
tion of bopks, records; and other so11rce~ ' of information 
where all or a part of the taxpayer's reco~ds are received, --

_ created, maintained or gener•ated through various computer, 
electronic and 4naging'processes;and systems, -

•-18:~7.2 . Det:ini;tions 

_ _ For purposes of this subchapter; the follo~ir1g teri:ns sha:11 
be defined as follows: · 

. . '' . 

• supp, ;_ 1-99 

required records• shall be. made avaiiable on request by -the----
Diredor · •or hk or lier authorized ·representatives; --· -Such 

. .records "shali iridude, hut not be necessarily li~tyd to, 
boqks of account, inv?ices, sales re~ipts _ or other . dotu~ 
·men ts -requrre~ -to be maintained_ l;>Y -any. specific ta:x statute 
. or regulation of this ·state. · · · 

_ (b) --~. a · taxpayer re~airis records -req~ir~d to be retained -_ 
-imder this section in both machine~serisible and hard-copy 
fo~m;ats, t~e taxpa~er shall_fo¥et~e records available to_ the __ .. 
Director 1_Ii -- ma9hme~seq~1ble for:rnat 11pon · request . of the ._ 
Director. · · · · , · · · · · · 

-_ (c) If the ma~hine-sensible br hard,copy records :ofthe 
taxpayer are deterinined-fq 'be ipcorrect_ or insufficient; the-_ -
return(s )' f;iled ori the basis oqhe information obtained from. 
such records II1ay be deemed to be incorrect or insufficient 
and' the Dir~cfor niay determine the amount of tax du¢ the 
State by using any information av~able, V15hether,from the ---
taxpayer's . place :. of business or from: ·any other source. -.-

( d) No~hing iri this s;~tion shll be c~~strued to prohibit -- · 
a taxpayer Jtom !:\em.onstrating tax compliance with tradi-

. tional hat,fcopy _ documep,ts or reproduc,:tions thereof, in . 
f . whole or in '.part, whe,her -· or; _not . such-·. taxpayer _-also. has .. 

retained 9r has the capability to retain••records on elec_tronic 
· ._ot-other -*'>rage _media.in accotdai:J.ce- yvit:h this .regulation. 
· -However, -this subsection.· -shall not ·_ relieve the -taxpayer of 

th~ obligation to comply with (b ).-above; - · · 
. ' . . ' 

r 
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. GENERAL. POLICIES AND ;ROCEOURES ··. . .. .• ·. -· . " . ,- .. · 18:2-7.4 

. 18:2-7.4 . Recordkeeping requirenaents~machirie-sensible <!lectrcmic equivalent of ~. traditio~~l paper · docum,ent in . 
. .recor<ls . . ' - . . · the ordinazy course. of, bllsihess is not requirt!d to coh-
(a) General requirements pertaining to iµach,ine-s~nsible . ·.· stru¢tsuch a record for tax purposes. . 

records are asJollows: . . . · · . · · ·' · 
. . . . . . ·.·. . . . . . . . (b) Elec~f()lliC ' data interchange requireinents are 'as foF 

1. Machine-sensible .records ·used to establish t!)X com-. lows: 
pliance shall contain su£fiderii'transactioµ-leve1 detail in- · · . · ·· · . · . · . . 
forination so that the details . ·ui;iderlying the· machine- J >Where a taxpayer uses elettronic data interchange 
sensible records can be iden'tified ahd made available to. , . processes and technology, the level of record detail, in ,-.c .• 

. the Oire~tor upon request. A taxpayer has discretion to . · .. · . combination wit'1 , qther recor~s related to the. trans.i:tc- ·. ·. . 
· discard duplicate .records and tedundanf inforJllation'pro- · tions, shi.dL1:>e equivalent ·toJhat contained in an accept- . 
vi.ded its te~ponsibilities under this section are met. · able paper ·!;ecorc:t: · ··. For.· example, .the retained . tecords 

. . . · ·· · · · · • · · · :shail contain such information a:s vendor name; invoice 
2.' At th. e.time. of an examination, thfretained records . · · ·· · · ·· · · · · · · date;: product · description; quantity purc:hased, . price, 

shall be capable of being retri,eved ruid converted to a •· . amount of tax, inclication of tax status, shipping detail, 
standard rec.ord format. . • . · ·. , · . · . ,: .. • . . ··· .. . · · · · · · · etc. : Codes may be used to identify som¢ or all of the 

3 .. Tazj)ayers .. are. riot .. required· to' constiuct··mach1tie~ ·data.· elements; proyided-.that .the taxpayer provides •. a• 
sensible r&;ords · other· than those created in the 6rdinary · • . metl:lod which( allows . the Director to futerpret tile· coded 
course of ,busfoess. Afaxpayer who: does not create the information/ . . . . . . ... 
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