


RULES AND RLGULATIONS NE" JZRSEY BOARD OF PAROLE
ADOPTED, SUBJECT TO REVISION, April 26, 1949

Pursuant to Chapter 84, Laws of 1948, the following are
declared to be the rules, regulations and procedures of the State
Perole Board of the State of New Jersey, for the exercise of its
dutics as imposed by the aforementioned statute.

I - ELIGIBILITY FILE

The Board will maintain, iIn the Central Office of the
Department of Institutions and Agencies, a card file of all
persons committed to the Penal and Correctional Institutions of
the State.

The respective institutions shall be required to advise
the Board, on forms provicded, within 24 hours of the commitment
of such offenders. This form will inclucde the name of the offender,
the Institution Number assigned, the County of commitment, name
and term of Court, Crime, sentencing Judge, the sentence and date
imposed, and the date received at the Institution. Copies of the
Admission notice shall be directed to the Institution Parogle
Officer to expedite the initiation of necessary investigations.

As soon asthe previous criminal history, if any, cen be
properly verified, the Institution shall advise the Board the
earliest possible date of eligibility for parole consideration
as provided by Chapter 84, P.L. 1948, and will indicate on what
basis eligibllity has been determined (lMinimum with all possible
earned time credited; fraction of maximum (or maximum) less time
earned and allowed by law).

All of this information will be recorded on the Boardts
Racord Card, and an eligibility card established therefrom which
will be filed under month and year of earliect eligibility.

This information, together with the previous record, if
any, and notations of warrants filed shall be included on the
face sheet of the Institution Classification Material which shall
be in the form required by the Board,

The Board shall be promptly notified of any subsequent
changes in the eligibility date by reason of Court Order, addi-
tional sentences, Lxecutive Clemency,or otherwise,

II ~ CASE RECORDS
There shall be maintained in the Central 0ffice of the

Department of Institutions and Agencles case folders for each
offender committed to a penal or correctional institution. These



folders will be opened upon notification of reception in the
respective institutions, and shall contain all pertinent facts
with reference to the offender.

The Several Probation Departments of the State shall be
required to furnish the Board, through the Parole District Office,
triplicate copies of the Probation and/or Pre-sentence investiga-~
tion roports. These reports shall be filed in the Board's case
folder, and in the case folders of the Institution of confinement
tnd the Parole District Office.

Upon notification of Admission, the Institution Parole
Cfficer shall initiate a field investigation 1n the appropriate
Parole District in all cases where such an investigation is
indicated, Copies of the report of such investigation shall be
forwarded to the Institution Parole Officer, who shall summarize
the same for inclusion in the classification material; and the
Central Parole Division,

Following the parole of the offender the case record
will include the reports from the supervising parole district
and all other papers pertaining to the progress of the case.

ITIT - FREPARATION O CASLES FOR FAROLE CONSIDERATICN

Four months in advance of the tentative eligibility date,
the Board shall have prepared a list of those cases who appesar
to be eligible for consideration. Such list shall be submitted
to the institution of confinement whereupon the responsible person
in such institution shall within ten days indicate the accuracy
of the tentative eligibility date or any time lost for disciplinary
reasons, work not performed, etc. and designate the new eligibility
dato, such changes shall be noted on eligibility card and the
card refiled.

For those remalning on the eligibility list, the Prison
shall indicate whether the prlsoner is at the Prilison, Leesburg,
or Rahway . The locations of such prisoners shall not be changed,
except in emergencies, until heard by the Board. Should such
a change become necessary, the Board and Institution Parole Officer
shall be promptly notified.

In those cases against whom warrants are on file, the
Executive Head of the Institution shall immediately correspond
with the Agency who filed the warrant to determine whether or not
the warrant will be enforced, and advise the Parole Board and
Institution Parole Officer as to the result of such inqulry.

A 1list of the cases eligible to be heard shall bs
promulgated by the Board three months prior to the month of
eligibility, distributed to the Institution staffs concerned



and released to the press.

This release to the press shall be deemed sufficient
pudblic notice as required by the law.

The receipt of this list by the Institution staff shall
be sufficient notice to initliate up-to-date staff reports,
Psychological and I'sychiatric re-examinations and reports, and
the initiation of pre-parole investigations by the Institution
Farcle Officer.

The Institution staff will bring classification record
up-to-date and include therein the latest reports, and recommenda-
tions including the pre-parole summary by the Division of Parolse,

Attached to the Classification material shall be a separate
sheget containing the recommendation of the Chief Executive Officer
of the Institution, and the Director of Parole, or their designatsed
representatives,

A1l of this completed materlal shall be submitted to the
Chairman of the Board in triplicate at least three weeks before
the scheduled hearing date; and he shall assign the case to a
member of the Board for review and recommendation. The member's
written report and recommendation will be included on the
recommendation sheet which shall after the hearing be detached
and retained in the Board's records.

Until such time as the Board's work becomes current the
several Iinstitutlons shall furnish three months in advance a list
of those inmates whose minimum sentences have been served.

IV - HEARINGS

The Board shall conduct hearings as herein provided at
which times it shall require those prisoners who are eligible
by law for consideration to appear before it for perscnal interview.

So far as possible the prisoners will be granted hearings
during the calendar month preceding thelr eligibility for parole
consideration,

The Board will meet regularly at the Prison on the third
Tuesday cof each month to hear the cases of those eligible for
consideration during the next calendar month.

Prisoners at Leesburg or Rahway will be brought to the
Prison for such hearings, unless in the discretion of the Board
there are a sufficient number of cases to be considered at either
of these iInstitutions to warrant adjourned meetings at the insti-
tution of confinement.
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Hearings on cases transferred to the Reformatories (or
directly committed to Clinton) shall be heard at the respective
institutions of confinement at the convenience of the Board.

Hearings on revocations and violations will be held at
the respective institutions of confinement each month at the
completion of the Parole Hearings.

Hearings on the cases of prisoners of County Penitentiaries
who have made application for Parole shall be held at the con-
venience of the Board during the months of February, June, and
Noveuber., Petitioners for clemency confined in such County
Penitentiaries whose cases have been referred by the Governor and
found meritoriocus will be heard in addition to those who have
made parole applications.

The Board will meet on the first Tuesday of January, May,
and October for the consideration of petitions for Clemency
referred by the Governor. If the first Tuesday should fall on
a holiday, the Board will set a date for such meeting within
the calendar month.

The Board shall meet at such other times and places as
shall be necessary for the proper administration and business of
the Board as the Chairman shall designate.

V - NOTICE OF DECISIONS
ISSUANCE OF PAROLE CERTIFICATES

On a form agreed upon, the 3oard will notify each prisoner
of the decisicn reached in his case within one week after the
hearing. In the case of denial, the notification will include
the date when the case will agalin be considered. Coples of
this notification will be sent to the Chief Executive Officer
of the Institution, the Institution Parole Officer, and the
District Parole Office concerned.

At the conclusion of the hearings for the month, the
Board will release to the press a list of all favorable actions
by county of comzitment. This shall be deemed sufficient public
notice of the favorabls action of the Board.

When the Board has granted a Parole, they shall cause to
be prepared in quadruplicate a parole certificate for each in-
mate granted a parole. All members of the Board shall sign the
original and two cories of the certificate.

All copies will be promptly delivered to the Institution
Parole Officer whose responsibility it will be to see that the
prospective parolee understands and signs his acceptance of the
conditions of parole as imposed by the Board. It will be the
further responsibility of the Institution Parole Officer to see
that the parole plan has been approved before the inmate has
been released.
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‘ihen the parole certificates have been signed by the
inmate, and the parole plan approved, alil copies of the parole
certificate will be delivered to the institution staff member
responsible for the releasing of inmates.

It will be the Institution's responsibility to deliver
the original certificate to the parolee, return a signed copy
to the Board and an unsigned copy to the Parole District Super-
visor with a notation of the date of release, and the correct
maximuz, along with a set of fingerprints and photograph.

The Institution Parole Officer will arrange to have
attached to the original and respective copries of the parols
certificate a letter addressed to the parolee at his placs
of proposed residence instructing him to report at a specified
time and place.

Whenever a parolee is being paroled to another state
under the terms of the intér-state compact the Institution Parols
Officer will secure hils signature to the compact waiver forms,
arrange for his own copy to be delivered with the parole certificate.
The original and duplicate copy of this form will be forwarded to
the Central Parole Division along with the coples of the parole
certificate.

VI - CUPERVISION

Pursuant to statute all prisoners released on parole shall
be under the constant supervision of the Division of Farole in
accordance with the rules and regulations of this Board.

The Division of Parole in accordance with its rules will
promptly open its records and assume supervision upon receipt of
the signed copy of the certificate of parole from the Institution.

All parolees shall be on active status for at least the
first year of parole and reports submitted pursuant to the
procedures of the Farole Division.

All supervision reports after review of the Director of
Parole or his decignated representative shall be filed in the
case folder in the Central Farole Division and at all times availl-
able to Board members for their information. Copies of those
reports will be sent to the Executive head of the Institution
from which parcled with comments, if any, from the Director of
Farole or his designated representative.

VII - DELINQUENCIES AND VIOLATIONS
A. When the Parole Officer 1s satisfled a parolee has

violated the conditions of or absconded from his parole, he may
immediately issue his own varrant, and arrance for the parolee's
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apprehension and custody and submit a recommendation as to the
Declaration of Delinguency.

If this recormendation is sustained by the Director of
Parole or his designated representative, the case shall be
immedlately referred to the Chairman of the Board who will arrange
for the consideration of the case at the next regular or speclal
meeting of the Poarad.

In the event the majority of the members sustain the
recormendation of the Parole Division, an order of revocation,
signed by the Chairman shall be issued, coples of which shall
be [iled with the Institution from which paroled, the supervising
Parole Digtrict, and the Central Parole Division.

The receipt of such notice of revocatlion by the Chief
Executive Orfficer of the Incstitution shall be sufficient notice
for him to arrange for the return of the paroled prisoner if
not already returned on the warrant lssued by the Parole Officer
rending decision by the Board.

B. lVhen it appears that a parolee has absconded from
supervision the Parole O0fflicer, charged with the case, shall
submit a recomriendaticn as to delinquency, along with the
Vanted Notices to the lew Jersey State Folice. These shall
be immediately filed by the Division of Parole, and a recommen-
dation as tc revecation made to the Chairman.

The Chairman shall issus the notice of Declaration of
Delinguency to the parolee at his last known post office address,
and issue a warrant for his apprehsnsion.

C. Uhen a paroled priscner has been arrested, and is
serving a sentence or awaiting trial or indictment for a crime
cormitted while on parole, the parole officer supervising the
case, or in the area of confinement, shall flle his warrant
as a detainer,

When the facts have been transmitted to and reviewed by
the Board at a regular or special meetling, a narole revocation
may be issued on the authorization of a majority of the members
of the Board, and a warrant lssued by one of the members or by
its duly constituted agent, and filed with the Chief Executive
Officer of the lnstitution of confinement as a detalner.

D. Then a paroled prisoner shall have been convicted of
a crime committed while on parole and recommitted to the insti-
tution from which paroled, the Board shall consider the case
at its next regular or spocial meeting and by a vote of the
ma jority of its members lssue a Revocation of Parole, which
shall be delivered to such prisoner with copies to the Chief
Executive Officer of the Institution, and the Parole District
Office concernod,
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E. Reports of arrests and convictions and summaries of
parole adjustments shall be furnished the Board through the
Central Parole Division in Accordance with the usual standards
and procedures of that Division,

', Before acting on a proposed revocation of parole, the
Board may, in its discretion, conduct a hearing at 1ts convenience,
giving the paroled prisoner an opportunity to arpear bvefore it,
end show cause¢ why hls parole should not be revoked.

G. “hen the paroled prisoner has been returned as a
parole violator, or convicted of a new offense and committed
to an Institution other than that from which he was paroled,
a hearings on the violation of parole will be held at the next
meeting of the Board, or the next but one, following the return
of the offendeor to the Institution from which paroled.

1. VWhen a paroled prisoner shall have been recommitted
to the Institution from which paroled, a hesaring on the violation
may be held at the discretion of the Board soon after the re-
commitment, or at the same time the offender is given parole
consideration on the new commiitment.

I. No warrant filed by or for the Board against a paroled
prisoner shall bte lifted unlesgs the written consent of the Board
or a member thereof is first secured,

VIII - GENZRAL RULES FOR THE CONDUCT OF PAROLEES

he following general rules comprise the terms, conditions
and limitations of all paroles granted by the Board:

1. From the date of your release until the expiration of the
maximim term of tho sentence imposed upon you, and in addition there-
to, for the period of time covered by commutation time allowed you
on prior sentences, 1f any, and forfeited, as provided by law, for
subsequent conviction of crime, you shall continue to be in the
legal custody cf the Chief Executive Officer of the institution from
which you are released and you shall be under the direct supervision
of the Division of Parole of the Department of Institutions and
Agencles of the State of New Jersey and shall be required to abide
by the rules and regulations relating to parole formulated by the
State Parole Board for the supervision of persons on parole, in
accordance with the authority conferred upon it by the statutes
of this State, in such case made and provided, regardless of whether
such rules and regulations, terms or conditions of parole be
specifically set forth herein, annexed hereto and made a part hereof,

2. If you violate any of the conditions set forth herelin,
this parole may be revoked without notice and, at the dlscretion
of the State Parole Board, you may be required to serve the balance
of time due and remaining on any sentence as of the date of your
release.








