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COUNTY BOARDS OF TAXATION 

Authority 

N.J.S.A. 54:1-35.1, 54:3-14, 54:3-21.5, 54:4-8.47, 
. 54:4-23.21, 54:4-26 and 54:50-1. 

Source and Effective Date 

R.1998 d.421, effective July 21, 1998. 
See: 30 N.J.R. 1922(a), 30 N.J.R. 3066(b). 

Chapter Expiration Date 

In accordance with N.J.S.A. 52:14B-5.lc, Chapter 12A, County 
Boards of Taxation, expires on January 17, 2004. See: 35 N.J.R. 
4850(a). 

Chapter Historical Note 

Chapter 12A, County Boards of Taxation, was filed and became 
effective on April 18, 1974 as R.1974 d.95. See: 6 N.J.R. 120(c), 6 
N.J.R. 205(b). Chapter 12A was substantially amended effective No-
vember 6, 1980 by R.1980 d.490. See: 12 N.J.R. 614(c), 12 N.J.R. 
731(a). 

Pursuant to Executive Order No. 66(1978), Chapter 12A, County 
Boards of Taxation, was readopted as R.1983 d.355, effective August 
12, 1993. See: 15 N.J.R. 1082(a), 15 N.J.R. 1487(b), 

Pursuant to Executive Order No. 66(1978), Chapter 12A, County 
Boards of Taxation, was readopted as R.1988 d.408, effective July 29, 
1988. See: 20 N.J.R. 1066(a), 20 N.J.R. 2319(a). Pursuant to Execu-
tive Order No. 66(1978), Chapter 12A expired on July 29, 1993. 

Chapter 12A, County Boards of Taxation, was adopted as new rules 
by R.1993 d.481, effective October 4, 1998. See: 25 N.J.R. 2653(a), 25 
N.J.R. 4604(b). 

Pursuant to Executive Order No. 66(1978), Chapter 12A, County 
Boards of Taxation, was readopted as R.1998 d.421, effective July 21, 
1998. See: Source and Effective Date. 

CHAPTER TABLE OF CONTENTS 

SUBCHAPTER 1. GENERAL PROVISIONS 
18:12A-l.1 
18:12A-1.2 

Offices 
Educational requirements; organization 

annual report by board president 
· County Tax Administrator 
Seal 
Entitling of cause 

and meetings, 

18:12A-1.3 . 
18:12A-1.4 
18:12A-1.5 
18:12A-1.6 
18:12A-l.7 
18:12A-l.8 

Petitions of appeal; cross-petitions of appeal 
Filing fees · 
Petitions; commercial, industrial properties or multi-

dwelling appeals 
18:12A-l.9 Hearings 
18:12A-l.10 Subpoenas 
18:12A-l.11 Record of proceedings 
18:12A-l.12 . Determination; judgments 
18:12A-1.13 ,:·Freeze Act 
18:12A-1.14 Revaluations; reassessments 
18:12A-1.15 Practice and procedure 
18:12A-l.16 Tax assessment lists and duplicates; EDP 
18:12A-l.17 Filing of sales ratiQ data · 
18:12A-l.18 Conflict of interest 
18:12A-L19 Posting of rules and regulations 
18:12A-1.20 Appeals, late filing 

18:12A-l.2 

SUBCHAPTER 1. GENERAL PROVISIONS 

18:12A-l.1 Offices 
(a) The permanent office of each county board of taxa-

tion shall be a place designated by the county board of 
taxation and shall be open each day dudng the regular 
prevailing hours of the respective county and; or as other-
wise determined by the board. 

(b) In the event the board shall determine that its busi-
ness shall extend beyond such office hours, the office of the 
board shall be open for the transaction of business and the 
convenience of the public during such extended hours, as 
shall be fixed by the board. 

18:12A-1.2 Educational requirements; organization and 
meetings, annual report by board president 

(a) Each member shall, within 18 months of appointment, 
furnish proof that he has received · certificates indicating 
satisfactory completion of training course designated in 
Section 4 of P.L. 1967, c.44 (C.54:1-35.28), or that he 
possesses an assessor's certificate issued pursuant to P.L. 
1967, c.44. 

(b) Each member serving on November 15, 1984, the 
effective date of P.L. 1984, c.188 shall furnish such proof 
within 24 months of such date, if 24 months or more of his 
term are remaining thereafter. 

(c) If any board, so required, does not furnish such proof 
within said 18-month period, the Administrator shall imme-
diately notify the President of the Board and the Director of 
the Division of Taxation who shall upon receipt of such 
notification declare the position to be vacant and shall notify 
the Governor of the existence of such vacancies. The 
Governor shall thereupon appoint with the advice and con-
sent of the Senate, a different citizen and resident of the 
relevant county to fill such position for the unexpired term. 

( d) On or before June 1 of each year, the Administrator 
shall furnish the Director of the Division of Taxation with a 
certified report listing the members of the board in office at 
that time indicating whether the required courses have been 
satisfactorily completed by them and, if not, those courses 
that are still required to be taken. The report shall also 
indicate the appointment date and expiration date· of the 
term of each member and any other information that the 
Director may request. 

( e) The board shall meet from time to time and may 
adjourn any meeting to another time or place in the county. 

( f) The board shall organize on the first business day in 
May of each year and elect from its members a president 
who shall hold office for one year, or until his successor is 
duly elected. 
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18:12A,...1.2 

(g) A majority of the members of the board shall consti0 

tute a quornm for transaction ofbusiness as provided by 
N.J.S.A. 54:3-25. . . . 

: (h) Annually, on or before. August 15, the president of 
the board shall report to the Director bf the Division of 
Taxation in such form as prescribed by the Director, infor-
:mation and statistics as may be appropriate to demonstrate 
for the immediately preceding three 0 month period during 
which tax appeals were heard by the boa,rd, The report 
sh'}ll contain thenumber of appeals filed with the board, the 
disposition of .the appeals disposed· of during that period; 
the character of appeals filed with regard to the classifica-
tion of properties appealed; the total amount of assess-
,m,ents involved in those appeals, tlle number of appeals filed 
in each filing fee category in that periocl; the total amount 
of reductions and increases· of assessed vahiation granted by 
:the board during that period; and, a,ny other information 
deemed necessary by the Director. · · 

Amended by R.1985 d.761, effective June 3,.1985. 
See: l7N.J.R. 683(a),l7N.J.R. 1439(a). 

18:12A-1.3 County Tax .Administrator 
(a} .The .board shall appoirita County Tax Administrator 

who shall hold office·for a term·of three years. · 

(b) The County Tax Administrator hereinafter shall be 
referred to as Administrator. 

(c) The Administrator, shall, except as set forth in ( d) 
below, subject.to personnel policies adopted by the govern-. 
ing.body of a county, appoint such clerical assistanc~ as may 
be necessary. The .Administrator shall devote full time to 
his. duties and shall .. be available·· during the· prevailing hours 

. of the respective county and/or as otherwise determined by 
the board. I - - - - . 

. (d) The Administrator holding the office of Secretary at 
the time of enactment of Chapter 499, P.L. 1979, effective 
J'}nuary 1, .. 1980 .who served. on a part-time basis, may 
conti1.me toserve on that basis at the option of the board. 

1. Part-tillle Administrators must obtain a tax assessor 
certificate no later than January 1, 1981 to continue to 
serve. 

(e) After. Jantjary 1, .. 1980, rio person. .. shall be newly 
appointed as Administrator unless he shall hold a tax asses-
sor certificate issued by the Director ofthe Division of 

· Taxation pµrsuant to C.54:1-35.25 et seq. 

(f) Each Administrator · hereafter appointed who shall 
have. received two. consecutive appoint111ents for full terms 
or, who served a fuH term as Secretary, and a full-ti.me 
County Tax Administrator, or who hasheretofore acquired 
tenure as. Secretary, . pursuant. to R.S.. 54:3""9, .. shall hold 
offic:e. as Administrator duri11g good behavior,·efficiency, and 
residency, in· the . county where employed, and · shall not be 
removed for political reasons or for anycause other than 
incapacity, misconduct; non,residence, 9r disobedience of 
just rules and regulations· established by the Director of the 
Division of Taxation. 

DEPT~ OF TREASURY~TAXATION 

1. Any person holding the position .of County Board 
Secretary .on January 1, 19.80 shall be considered to be 
serving; a full term. as Secretary if he was appointed to 
serve a full term of three or five years as the case may be, 
or to serve. more than two years Of.an unexpired term. 

(g) No Administrator who has heretofore acquired or 
shall hereafter acquire tenure pursuant to the provisions of 
R.S. 54:3-9 shall he removed from office except for just 
cause as. provided in that section. .· All charges preferred 

. against an Administrator must be in writing; signed by the 
person mai<ing the charge, and filed with the President · of 
the :Board. • The charges must be publicly. examined by the 
board after reasonable notice is given the person charged, 
and the examination must be conducted in such manner as 
the rules of the 1:>oard may prescribe. 

1. · Every Administrator shall receive a fair ·trial· upon 
the charge, and have , every reasonable opportunity to 
make a defense thereto. An appeal from adetermination 
of the board may be taken to the Director of the Division. •·.· 
of Taxation by filing a written petition for review within 
45 days from the date of the board determination. 

(h) Each Administrator under the supervision and control 
of the b.oard shall be responsible for the administrative 
functions· of the board, and pursuant Jo such supervision and 
control, shall direct all officers charged with the duty of 
making assessments for taxes in every district in the county. 

(i) Such officers shall be subject to and shall, in making 
assessments, be governed by directions issued by the Admin-
istrator pursuant to such rules and orders as shall be issued 
byJhe board. However, before making such rules m orders, 
the board shall submit them to the. Director of the Division 
of Taxatiotl, and no rule or order shall be considered 
adopted by the board until approved 1:>y the Director. 

. 1. 1 The board shall, within 90 days of January 1, 1980, 
promulgate rules governing the conduct and performance 
of such qfficers which rules wi~l have been approved by 
the Director of.the Division of Taxation. · · 

2. If the board does not comply with (i)l above the 
board shall then be governed by the rule§ promulgated by 
the Director of the Division of Taxation, which rules shall 
be enforced by the board. 

G) The Administrator shall animally prepare a County 
Equalization Table .on or before March 1 of each year and 
submit to the board such· table showing for each district the 
items required inthe preparation of such table. · 

· 1. A copy of the table. shall be mailed to· the assessor 
of each districtand to the Division ofTaxaiion and be 
posted at the court house, notlater than March 1. 

2,, The. board shall meet annually for the purpose of 
reviewing the Equalization Table prepared by the Ad:rnin-
istrator and shall confirm or r~vise the Table in accor-
dance with the facts before them ... 
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. .3. ·. The.hearings may 1'e'adjoumed from time to time 
but the Equalization Table shall be cmnpleted be~ore May 

.10. . ' .. 

1$:pA-1.5 · Entitling of cause 
· S All: proceedings before each board shall be \:aptioned 
"' . County Board of Taxation" and shall, be enti--
tl~d in. the cause irt whic:h said proceedings are held: _ · . 4. At the -first hearing, any taxing disttict'may pbject 

to the ratio or vahiation.fu:ed for;any other district, but 
. no increase in any valuation :shall be made by the board 18:12A-::-:1.6 Petitions.o{appeal; cross-petitions_ofappeal .· 

without giving a three-day notice· to the governing body .. (a) All _com.piain.ts concerning prdperty tax assessments, 
· . _ and assessor of the taxing distlii~t affected; .- '. . whether by at1 indi~~dual 01: corporatiQn, 'sh&ll be by written 

· · : p¢titiori. of appeal_. on fomis prescribed by, the Director, 
(k) Any qualified. perso~ appointed. to th~ p<>sition of Divisio1,1 of Taxatfon, to b~ furnished to the boards. A 

assessor shall within 30 days ofsuch appointment notify the . petition ohppeal filed by a party responderitin a tax appeal . 
respective Administrator of the appointment and shall note · shall. be .-denominated as a "ci'Oss'-petition of appeal'' a1,1d • 
if. the appointee is in a full-time position or is servicing mote snail be filed on the same fom:i and subject to the same . 
than one municipality and the names _ of such .m~icipalities, · stangards· applicable fo petitions of appeal. An petitions. 

· ·· . -· . · . ·. - . shall contain the name and ,address of the taxpayer, the 
1. Any assessor who intends to tep:ninate bis' position · bloc:k and Tot number or account number of the,, property 

as · assessor sl;tall within . 30 days of : his . teimin11tion date ~d, the assessed valµe of the· 1and a1,1d · impioy¢niepf respec-
notify the-respective Administrator:· .· - tiv~ly stated, and such other information as -.the. Director 

2; The Administrator. shall fbrthwitll notify the Di~ may require. . . ' >, /, . 

· rectqr of rhe Division of Taxatioll of,any new appoint-
ments or terminations. . · · · . (h) A_petition Of'appeal:filetl by ,a':party respondent in a 

· tax appeal shall be d.enoniinated :as a 1'cfoss-petition gf 
(l) The assessor shall maintain predetermined atid specif- appeal'' and shall.be filed on the Slllll¢ fotm ·and s~bject to 

ic hours during which time he or a member of his staff will tlie same ' standa,rd~ 'applic;ible to 'petitiobs ' of- appeal:, .. '. 
- be availabfo to the general public. Tliereafter~ at the re- Where a petiti<:mof appeal is filed on April 1, or-within the 
·. quesf of a t~ayer ,or any member of the P.ublic, the . period covering 19. days next, preceding. April 1, respQildent 

· · · · · - · · shall have 20 d~ys from the' date of service to file a cross~ . assessor shall within five working days thereof, meet by . · · • 
. personaLappointment; with said taxpayer or member of the - . petition with the county board <>f taxatio11. -.. ·· -, 
'public or their representatives. . . . . ' (c) A sep~at~- petition of appeal .shall be received' I_Uld 

1. Tlieasse~sor shall furnish his respectiveCoutlty Tax filed with the. board on or before April 1 for each separately 
. Adininistt.ator · with .a. schedule of -th.es~: hours_: together assessed pfopeity under appeal:: . Where an; appeal .involved 
with the fact of his availability_ for appointment, and also -ass~ssmehts 6fmore than one property,. sepa,ratepetitions of. 
have the same ptjsted in a municipal building i:i:ta conspic- appeal shall be .filed for. :each property se~arately assessed 
uous place on or before January25.of each year; , ·· · unless prior permission ha~ been obtliined f~oin- the board~ 

2. -. The County 'fax Administr~tor shall SUDlinarije -.( d) A petition of appeal ftled \\Tith the board shall be duly' -
these schedules and furnish the Director of the Division -. . . signed by the . .taxpayer, l?y Jhe . t~ayer's attorney or, in .. 
of Taxation with' this sµmmary on otbefore Febl'llary 1 o( · cases ()f ~~eme hardship which shall include old a~e, -
each year. · · · · · · illiteracy· and the like,. by an: . agent of the faxpayer who is 

3. I_t. _should be n.oted that th .. ese h.ours•._ar_e. n.ot ._to. -... be . either· a family, member or resident caregiver. Where -:ap -
Information on the petition isnot supplied;ortlie petition is 

construed to be the full worlting period for the assessor, . otherwise incomplete, the boarq sh~ nevertheless accept 
but it is intended to assu.re that the assessor or a ine:mber · · · · · · 
of his staff w .. ill be available to' th. e. general public during Said petition for filing but the petitiorier Sh!!ll be afforded JO 

days. frotn the :date of filing unless additional time shall l?e · · · 
predetemiined an4 specific hours. · - · granted by the board°M appeal within whi~h to coII1plete the 
.. 4; ... Nothing hei-ein ~all: be· construed to supersede any -petition. All parties shall be give~· at· 1east Jive days nod~ .. 
agreemenfbetween the assessor and the municipality with of any additions or changes with respectto the petition of 
regard to· hours of work. _ ·- · · · appeal .. , Failure to.· complete , a petition· Within s11ch tim~ . -

may r~sµlt in its clismissal. . . . . . 

. . . ' I ( e) A. taxpayer who shall, file an ~ppeal from an assess-
The sealadopted as the officfal'seal ot'the board shall be - m~.nt against hip shall 'pay to the >Sollt:etor of the taxing 

' circular in shape, and, around th,e;outside margm thereof ' ' district no less than : the. total of llll t1:1-XeS and mun,icipal, 
.shall be the words " . __ . . _ . C<>\i!lty Board of taxation'' . · ~charges due, up to •. and including the first quarter of. the 
and shall be used upon all certificates, processes and n~s- · -_ taxes ·and mqnicipat:charges- assessed · against him for, the _ 
sary documents and pap~rs issued atjd , authorized by the current tax year in the ma1,1Der prescribed in R.S .. 54:4--66. 
board. · · ' · · · ·- · · ·. · IIi the event a taxpayer vvh1J has filed atilx appeal has failed 

· 18:12A--1.4 Seal 
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18:1~-1.6 •· QEPT .. ()f' TREASURY.:;:_;TAXATION1 

: . tp pay the total of aUtaxes and mu~icipal charges due lUld : As amended; R.1975 d.46, effictive March 6, 1975 . 
. •.. in the further evenflhe municipality appropriately makes &11 • . See: t 7 NJ.R. 74(c), 7 N.J(;~. l80(b).. · . . . .. ·. . · . 

• • . · • . .. • .. As amended, R.1978 q.325, effective September 15, 1978. 
application: before the 'county board o( taxation for a dis0 .See: 10.N.J.R. 457(d), .. ·• < .. · · ·.. · ·. 
missa\of the petition of appeal, the county board oftaxation As !lll1ended, .R.1979 d.14,'.effective January·l6, 1979. 

· shall allow the t~ayer. a 10-day period of time to pay such - See: 10:N:U~,. 517(c:;); 11 NJ.R, i05(d). . .. · · · •. 
· taxes pl'ior to the entry of a:. judgment. of dismissaL .· The · As amended; R.1982.d.176, effective June 7, i982. • ,: 

. . . . See: .14 N.J.R. 23l(a); 14 )IJ,.J.R. 580(0, •· .· · ... •. · . · . 
l~ay period may be extended by the courify board in the G) ad9ed ''assll5sor and" ,before <'Clerk". and deleted "assessor", 
interest of justice. If such taxes !\l'.e .not paid within the before '.'collector", · . , ' ··. · · · · · · 

· 10-day period; then the cqunty' board .of taxation ·shall enter .. •. As ameqded; R.1984 d.3i; effective· Fet,ruary 21, 1984. · 
a, ·1"hdgme~t dis, m,issing· .. thepet,itiQ.n for failu, r¢. to P. ay'. taxes. .. See: ,l5 N.J.R. t930(b); 16 N.J.R. 380(b); ·, . . (d): ·Substalltially amended> · . . . .· . 

. ·· Such a lP..:day period for the' payment of taxes should b~. iimeoded, R.1984 d;339, ¢ffective August 6, 1984. 
limited where necess!:iry by· the July J annual deadline · See, 16 N.J.R. J330(a), 16 N.JiR. 2153(a). . · 
imposed upon county b_ · oards by la\V .i. or ,the tlntry ofjudg~ · Amended by R.1988 a.no, effective March 7, 1988. · 

See; 19 N;J:R. 2264(a), 20 N.J,R. 547(b) .. ·. · . 
ments. Added IJew (b); renumbered old (b)-(k) ~s (c)-(1 ). 

· • AdrninistraHve Correction to'(j):: . ·. ·. · 
.l (f) Petitioner wh9. ~leges' 0 di~rirrtination, c:lXCept whet~ See: 2J ~:1-R,. 3674(c). , . . . ·. ,' ', . . . _ 

4iscrimination is, claim,ed pursuant to P.L. i973,>:cd23, as ' .· Amended by R.1995 dA73, effective September 5, 1995. , . . . . . ... . . . . . See: 27 N;J;R. 1961(a), 27 NJ.R. 3380(a); · · 
amended; and uses comp~rable sales ~n other properties as 

' comparisons must . affix. a sthedule Jo the petition of appeal 
,and to the copy of said petition; giving the name of the . •··. ca,e Notes · · -· 
owner, block and lot number,_ assessed valuation as showri in ' TciWIJShip would bav~ -to file separ~te petition 'of appeal, ~ricl pay 
the currenttax list and sales prjce. This rule may be waiv~ . filing fee of $25 >per assessed unit! .tq obtain Tax · O;>Urt review -of 

· · · · property tax .assessments for 2,390 separate condominium units; catd1-
in individual cases at the discretiqii of the board. ) all fee provi~iori was·riot applicable. Appeal ofMonr<>t: Tp., 16 N.J.Tax 

261 (1996). · . . .. ·' . . . . ... 
(g) A separate petition. of appeal shall be ·receiv~q<and . 

· fi1 d "th h b d · .·. b t D · b · 1 :i · · · h Payxnent of back taxes in accoidimce with ~tatutes requiring taxpayer -
-· . e · W1 . t e · oar on _or. · · e ore · .. eceID er ·. · or ef,l,C . who appeajs assessniertrto pay taxes-!lnd' munidpal charges -is juri~<Jic- _ 
• assessment under appeal on - the added a11sessment list. tiortal, if.municipality moves for payment in a~cordancf! wi_t\i staµite. 

· ·. · ·' . Bllum Ltd. P!lrtnership v. Bloomfield Tp., 294 N,.J.Super; 201,-682A2d 
. (h) A sep~rate petition of'appeal 'shall be received and . . 1229 (A.D:1996), a:lso published at 16 N~J.Tax-41. .. 
' filed with· the board'.011 or b~fore Deceinber 1 for ea<¥ Taxing d1stric:;ts held required to take appeals chalienging thei~ 
. · assessment under appeal on an• assessor's omitted •assess~· . assessments: as too;Iow by the Au~st 15 deadline; proceeding with 

ment list pu;rsuantto N,J.S;A 54:+63.39. .· appeals beyond dea_4Hrie, th~ough alt~_rnative pleadings not allowed; 
failure to tilke a timely appeal results in the original assessments .. 

· · · " · · ·. standing, where the taxp1tyers' :appeals, challenge 11ssessments based on . 
' (i} All other appeals from act~ons ,or determinations of true value, and discriip,ination C1tnnot be .anJssue, F:M.C. Stores Co; v. 

··• fl;IX asse~Sors wher~ no time if fixed.bf statute. of by this Borci; of Morris PlaU,Js, 195,N.J.Super'. 373, 479 A.2d 435 (App.Div. 
• chapter shall be filed with.in 60 days from the date of tne 1984); affinned rnoN.J. :418, 495 _A2dl313 (1985). · 
;•action or determination appealed from;, ' Pay'men'ts of back .t~es J~risglcticm~i to llppe!tl~ oflp~perty tax 

· ·. ·· · assessments ifinunicipality:moyes before county tax board for payment. 
. a' >(j) Apetitio:p,er niustfile a'C9pyofeacb,petition.withthe., · .. Bllun;iLtd. ~llrtnershipv;Bloomfie!d Tp., 16N.J;Tax4;1 (A.D.1996) . 
. . assesi;or and Clerk personally or .. by regular. 111aii. The Clerk . · · . . ·. . · ·. . · · ' · · ·.. ···. .• •. • 

. · · · , · - • • .. -Failure :t<> pay taxes as required by statute; _dismissal of appeal froll;I 
sl1all forthwith notify the collector atid such otllermllilicipal. · assessmen~ Bllum Ltd. Pllrtnership v. Bloomfield Tp.; 15 N;J.Tax 409 
officials as the governing body shall. direct,_ In Ca$e .of (1995). . . . . ' ·. . 
appeal by_ th~, taxing district, a, copy of. the petition must be · · -, ' .. · · · · · ···· · ·. · · ·· ·.· · -

•· Administrative remedies must be :exhausted within statutory filing .1 

served on .the. record owner of the subject property and. on· limits· t() give. Tax Q.>urt jurisdi1;tion. . Lamantia . v. Howell Tp;, .12 
the asstlSSQr, unless the tax collector has receivedvvritteli N.J.Tax 347 {1992): . . . . . 
no,tice that the taJJ)ayer is a person, p~tnership or corpora~ , . . Eviden~ failed to .support a. presuinption that -mailed petition of . 

.. . tion other than the record owner, in Which event a copy of _ aPP~al was received by county. board. . L!imarttia v .. Howell 'rp;, 12 
· '. the petition rnust also be served on the taxpayer. •· Where · · • J:'T.Hax 347 (l992). · · 

petitioner files a petition with respect to another owner'i. Deliv~ry of appeai to mails dpes ~o(ineet taxpayer's duties with .· 
property, he shall furnish a copy of the petition to .such' respect to appeal. Lamantia :v, ,Howell Tp., 12 N.J,Tax 347 (1992), 
,owner in addition to all other parties. · · -

. Timely filing of. appeai i~ required to·:give count}' board of taxaijon 
. (k) Proof of filing may be by receipt stamp of tile taxing jurisdiction. Lamantia v. How~UTp., 12 N.rTax 347 (1992)., . . 

-district or Mfidavit of service. . . . . . . . . . . , ,. . . Late fiH11g ~th· ~11nty· board 'of taxation. re~ulted i in, tax: ~ourt 
· ·· .·•. ·•· ·• ·· · · ·•· ·. · .· · · ·· · complaint being dismissed .. Lamantia v. Howell Tp:; 12 NJ.Tax 347 

• .(l) Uthe l~st'dayfor filing a petitionJalls on~ Saturday~ (1~2)- .. · . . . . . . . !~'\' 
Sunday or a legal holiday,, the last dayfor .filing• shall be ' Tax court cannot rulb:;n matter lfcou~tyboar,fof.taxatioti dcies not . ~r.: 
extertded to. th~ first succeeding busin¢ss day. . have jurisdiction .. uimantia v. Howell Tp.; q :N,J.Tax: 347 (1992); . 
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COUNTY BOARDS OF TAXATION 

Taxpayer's failure to make payments required by rule held not an 
absolute jurisdictional bar to appeal, but issue must be crystallized by 
municipality through apptopriate defensive pleadings, a motion to 
dismiss or the institution of foreclosure proceedings; statute requires 
all taxes due for a current tax year to be paid prior to the entry of 
judgment by the county board of review (citing former rule). Verden 
Realty Management Co. v. City of East Orange, 5 N.J.Tax 637 (Tax 
Ct.1985). . . 

Rule requires all petitions of appeal to a county board of taxation to 
contain the taxpayer's name and address; mailing of judgment to the 
post office address ·listed on petition, in the absence of attorney 
representation, or, if the address is lacking, to the post office address 
listed ·in the municipal tax records is procedurally, proper; service by 
mail is presumed complete on the date of mailing. Tolentino v. · Oxford 
Tp., 4 N.J.Tax 173 (Tax Ct.1982). 

Rule on acceptance of ~ppeal by county tax board requiring a 
resolution to be appended to a county board petition for the board to 
have subject matter jurisdiction is not mandatory; factual issue as to 
whether a borough ever adopted a resolution authorizing an appeal 
precludes summary judgment .for the taxpayer. Fair Lawn Boro. v. 
Blue Hill Associates, 3 N.J.Tax 55 (Tax Ct.1981). 

18:12A-1.7 Filing fees 

(a) A filing fee in the amount determined by N.J.S.A. 
54:3-21.3 must accompany each petition of appeal filed by 
the taxpayer and shall be computed on the basis of the total 
assessment including both lands and improvements, if any. 

(b) The filing fee for . adding assessment appeals shall be 
based upon the apportioned valuation indicated on the tax 
list and duplicate as the prorated assessment. 

(c) No filing fee shall be required to .contest the denial of 
an application for: 

l. A veteran's deduction; 

2. A veteran's widow's deduction; 
I· 

3. A property tax deduction for persons of the age of 
65 or more years, or less than . 65 years of age who are 
permanently and totally disabled and certain surviving 
spouses; 

. I 

4. An exemption of a disabled veteran or a widow of a 
disabled veteran; or 

5. A homestead tax rebate. 

( d) Where an appeal involves assessments of more than 
one property, separate petitions of appeal shall' be filed for 
each property separately assessed unless prior permission 
has been obtained from the board and a separate fee shall 
be paid for. each property for which an appeal has been 
filed. Where permission is granted pursuant to N.J.A.C. 
18:12A-l.6 for the filing of one petition for appeals involv-
ing more than one property the filing fee payable shall be an 
amount equal to the amount that would. have been payable 
had individual petitions been filed separately for each parcel 
of property. 

As amended, R.1980, d.148, effective April 9, 1980. 
See: 12 N.J.R. 161(a), 12 N.J.R. 293(d). 

18:12A-1.9 

18:12A-1.8 Petitions; commercial, industrial properties or 
multi-dwelling appeals 

(a) There shall be annexed to a petition of appeal from 
an assessment of a commercial, and industrial property or a 
multi-dwelling (that is, more than a four-family dwelling) an 
itemized statement showing all sources of income and ex-
penses with respect to such property for the most recently 
completed accounting year and for such additional years as 
the board may request. 

(b) No appeal shall be heard from the assessor's valua-
tion and assessment with respect to income producing prop-
erty where the owner has failed or refused to respond to 
such written request or to testify on oath when required, or 
shall have rendered a false or fraudulent act. · 

· ( c) The board may impose such terms and conditions for 
furnishing the requested information where it appears that 
the owner, for good cause shown, could not furnish the 
information within the required time. 

As amended, R.1975 d.46, eff. March 6, 1975. 
See: 7 N.J.R 74(c), 7 N.J.R. 180(b). 

18:12A-1.9 Hearings 
(a) The Administrator, with the approval of the board, 

shall prepare a calendar · assigning dates and times for 
hearings and shall not grant adjournments except for good 
cause shown~ 

(b) The board shall give at least 10 days' notice of the 
time and place of hearing of the appeal to the petitioner, 
assessor and attorney of the taxing district. 

( c) The board may continue hearings from time to time, 
if necessary. · 

( d) The board shall permit a petlt10ner ( other than a 
corporation or a taxing district) to appeadn an appeal in his 
o~n behalf. No person shall be permitted to appear in an 
appeal in a representative capacity unless said person is duly 
licensed to practice. law in this State; provided, however, 
that an attorney of any other jurisdiction of good standing 
there, may appear at the discretion of the board in any 
matter subject to the provisions of rule 1:21-2 of the Rules 
Governing the Courts of New Jersey. This rule may be 
waived in cases of extreme hardship; that is, old age, 
illiteracy 1and the like. 

( e) A petitioner shall be· prepared to prove his case by 
completion and competent evidence. In the absence of 
some evidence, the board may dismiss the petition. In the 
case of failure to appear, the board may dismiss the petition 
for lack of prosecution. 

(f) When a case is set down for hearing, the assessor of 
the taxing district involved shall attend said hearing together 
with counsel for the taxing district, unless the board shall in 
individual cases decide otherwise. 

12A-5 



18:12A-1.9 

(g) Where the assessed valuation is determined by the 
"capitalization of income" method, the assessor shall pro-
duce at the hearing a copy of the property record card for 
the property under appeal, showing his computation of the 
capitalization of income. 

(h) A party intending to rely on expert testimony shall 
furnish to the board three copies of a written appraisal 
report and shall furnish one copy of the appraisal report to 
each opposing party at least one week prior to the hearitig. 
If the municipality intends to rely on its tax assessor or a 
representative of a revaluation company as its expert and if 
such testimony will involve data and analysis which is not 
reflected on the property record card, the municipality shall 
furnish to the board three copies of a written report reflect-
ing such data and analysis and shall furnish one copy of the 
report to each opposing party at least one week prior to the 
hearing. At the .request of a taxpayer-party, the municipali-
ty shall also furnish that party with a copy of the property 
record card for the property· under appeal at least one week 
prior to the hearing. The board in its discretion and in the 
interest of justice may waive the requirements for· the 
submission of written reports. 

(i) Any settlement agreed upon between the parties shall 
be in writing, on a form approved by the Director, Division 
of Taxation, signed by the parties or their attorneys and 
shall indicate if the assessor is in agreement with the 
settlement. Such proposed settlement shall include the 
basis for the settlement and shall be submitted to the board 
for approval without the necessity for an appearance by the 
parties or their attorneys unless the board requests such an 
appearance by the parties or their attorneys. If the board 
approves the settlement, the board shall enter judgment in 
accordance with the terms thereof. If the board disap-
proves the settlement, the board shall notify the parties of 
such disapproval and schedule a hearing date for the appeal. 

(j) The board may, as occasion shall require, by order, 
refer any appeal or other matter pending before it to one or 
more of its members for the purpose of taking testimony 
and reporting thereon to the board for appropriate action. 

(k) No person shall testify at a hearing of the board 
concerning an assessment unless he shall have inspected the 
property. 

(/) No assessor shall appear before the board as an expert 
witness against another assessor or taxing district within the 
State except to defend the assessment of his taxing district. 

As amended, R.1975 d.46, eff. March 6, 1975. 
See: 7 N.J.R. 74(c), 7 N.J.R. 180(b). 
As amended, R.1979 d.14, eff. January 16, 1979. 
See: 10 N.J.R. 517(c), 11 N.J.R. 105(d). 
As amended, R.1984 d.330, eff. August 6, 1984. 
See: 16 N.J.R. 1330(a), 16 N.J.R. 2153(a). . 

Rewrote (h); and substantially amended (i). 
As amended, R.1984 d.580, eff. December 17, 1984. 
See: 16 N.J.R. 2760(a), 16 N.J.R. 3480(b). 

In (f), deleted "or a member of the board of assessors". 

DEPT. OF TREASURY-TAXATION 

Case Notes 

Taxpayer's failure to timely serve appraisal upon opposing counsel 
before second scheduled county tax .board hearing after receiving • 
·extension from first hearing date did not constitute "failure to prose- 1 

cute". Jepson Refrigeration Corp. v. City of Trenton, 295 N.J.Super. 
492, 685 A.2d 505 (A.D.1996). 

Taxpayer's counsel appeared before county tax board and called local 
assessor as witness; administrative property tax appeal was not subject 
to dismissal for failure to prosecute, and tax court had jurisdiction over 
taxpayer's request for de nova review; where letter to counsel, in 
manner consistent with administrative regulation, warned only of dis-
missal for failure to appear: VSH Realty Inc. v. Harding Tp., 291 
N.J.Super. 295, 677 A.2d 274 (A.D.1996), also published at 15 N.J.Tax 
653. 

Statute barring judicial review if administrative appeal to county tax 
board was dismissed for failure to prosecute did not supersede or 
vitiate regulation providing for dismissal in case of failure to appear 
before board. VSH Realty, Inc. v. Harding Tp., 291 N.J.Super. 295, 
677 A.2d 274 (A.D.1996), also published at 15 N.J.Tax 653. 

Dismissal on grounds of failure to prosecute . was not warranted 
where taxpayer appeared at scheduled county board of taxation hearing 
to decide his appeal of tax assessment on twenty properties, but was not 
prepared to present testimony of appraiser, and his witness was not 
available at hearing. Wilshire Oil Company of Texas v. Jefferson 
Township, 17 N.J.Tax _583 (1999). 

Dismissal for failure to prosecute was not warranted by appearance 
of taxpayer's attorney on scheduled hearing date to request that county 
board of taxation adjourn or affirm without prejudice where there was 
no indication that prejudice to board would result form adjournment, 
and taxpayer was prepared to proceed on adjourned hearing date. 
ARP Realty Associates v. Washington Borough, 16 N.J.Tax 281 (1997). 

Board of taxation's mailing of notice of hearing to address different 
in significant respects from that specified in written notification from 
taxpayer's attorney did not constitute adequate notice and did not 
create presumption that notice was received. Family Realty Co. v. 
Secaucus Town, 16 N.J.Tax 185 (1996). 

Failure of taxpayer's attorney to appear before board of taxation in 
support of appeal from local property tax assessment, after board had· 
advised attorney that it would not grant adjournment or affirmance 
without prejudice, warranted dismissal of taxpayer's appeal. West 
Essex Sav. & Loan Ass'n v. Montville Tp., 16 N.J.Tax 152 (1996). 

No proof of value adduced by taxpayer; tax court could reasonably 
conclude that there was de facto failure to prosecute property tax 
appeal before county board of taxation, foreclosing further judicial · 
review. Ganifas Trust v. Wildwood City, 15 N.J.Tax 722 (A.D.1996). 

County board of taxation properly dismissed taxpayer's appeal from 
commercial real property assessments for failure to prosecute; taxpayer 
did not submit appraisal report prior to second hearing date after 
receiving five-week extension from first hearing date. Jepson Refriger-
ation Corp. v. Trenton City, 15 N.J.Tax 467 (1996). 

Taxpayer's submission of appraisal one day before date for hearing 
on his tax appeal was not "egregious:' violation of rules for bringing tax 
appeal, and county board of taxation's dismissal of taxpayer's appeal on 
that basis was improper. Pipquarryco, Inc. v. Hammond Borough, 15 
N.J.Tax 413 (1996). 

Taxpayers presented evidence regarding recent sale price; county tax 
board could not dismiss case for lack of prosecution; tax court not 
barred from hearing valuation case on appeal. VSH Realty, Inc. v. 
Harding Tp., 14 N.J.Tax 379 (1994). 

Municipality's appraisal expert could testify in challenge to real 
property assessments. Jabliri v. Northvale Borough, 13 N.J.Tax 103 
(A.D.1991). 

New Jersey taxation of Missouri corporation with minimum nexus to 
New Jersey did not violate commerce clause. Mark Andy, Inc. v. 
Taxation Div. Director, 8 N.J.Tax 593 (1986). 

Supp. 5-3-99 12A-6 Next Page is 12A-6.l 



' CQtJN':fY IJQAROS. OF TAXATION 

Sm;ill relative ~ize .Cif New Jersey revenue gelietated by Missouri 
corporation did pot preclude· imposition . Qf business tax. Mark Andy, ·· 

. Inc. v. Taxation Di\/'.Director, 8 N.lTax 593 (1986). · 

Missouri Corporation that actively solicited New Jersey ~ustonietS\vas . 
"doing business'' in New Jersey for tax purposes. Mark Andy, Inc. v. 

· Taxatibrt Div. Director, 8 N,J.Tax 59i3 (1986), 

18:12A-1.10 Subpo~nas 

. . Subpoenas to compe1th¢ attendance of Witnesses aricl the 
production of .books and T¢cor;ds at.hearings shall be fur• 
nishedby the board withoutcost upon request 

18:12A~1.11 Record of proceedings 
. . The board may record all· proc~eding~ before it ir1v¢lvi11g 
• tax appeals, andj ifrecorded, shall furnish atranscriptofthe 

record of any appeal to any party to that appeai upon 
request, and upon payment o~ a reasonab.le fee to ]:le fix:ed · 

. by the board. 

l8:12A-1.12 Detenninatiori; ·. judgrµents 

(a). A majdrity of the1nembers ofthe.boardshaHconsti-
tute a quorum for the tran.sacdon of busines~, and any 
action or determinaticm agreed to by such majodty shall be 
taken as. the action of the board. . . . .. 

(b) In mder to provide for . a nibre ·ord~dy appe~l proce-
dure,. county boards of taxation shall, effective immediafely, 
institute the procedures herein described with respect to the 
issuance oqudgments'. · , . . 

L Valuation appeal~. 

i ... The .judgmenf shall indicate separately the• as-
sessed vahie of tlJe lat1d, improvements and the. tOtai of 
same. 

ii. :The judgment ~llall;also indicatethe determfoa-
. tion of.the county board of taxation separately for h1t1d, 
improvements. and total. . . . . . . . 

iii. In the case of affirmance oldismissal and there 
is no change in valuations, thejudgment shall indicate,. 
in lieuof (b )lii above, the words "Affirmed'' or "Dis-
m,issed'', or any phrase indicating an appropriate dispo-
sition. 

,2., Other appeals. In all appeals not involving proper-
ty valuations, the judgment shall indicate the county 
board's disposition, as appropriate. 

. . 

3. Written memorandum ofjudg~ent. 

i. ·.·. ThePresident of the Board shallhavethe respon-
. sibility for overseeing the writipg of the written memo-
randum .of judgment required pursuant· to RS. 54:l26, 
and each memorandum shall be under his signature as 
well as the signature of any other member of the poard 

· who participated in the rehdeting of the county board 
judgments on appeal. · · 

18:12A-1.12 
r 

ii. J11dgments must be consiclered to be ,the action 
of the board and must be agteed upon t,y the majoricy 
of such board. . . . 

. iii. the. board shall transmh. a written memorandum. 
of its judgment to . the·• assessor of the taxirtg district. and 

. to the taxpayer setting forth the reasons on which such 
•·. judgmenL\Vas passed on the form prescri\Jed bY;the 

Director of. the i;)ivision of Taxation, and th.e proce'" 
dures set £qrthby hirrt. . ' . 

4. . Date ofJudgment. All judg01ents must irtdicatethe 
date .determined, as follbws: . . . . 

"iudgmentfiled this ' . da.yof=· 
\ - or . 

"Dated: (statedate)" . 

1 5. Size .and ):epi:oclucti~n .. · 

i;. The· j4dgmeht shall be uniform size 8¼ x 11 inches 
and· be·. sucli that it· is capable of· reproductioh ·on a 
copier machine'. · 

. . . 

ii. Judgment~ must, contain the following statement: 

"The action of the county board of Jaxatiort may be 
reviewed by filing a 1c6mphiint with · the Ti!X · Court 

.· within 45 days of the· service of the judgment of the 
county board of taxation." · 

Address:. 

Tax Court of New Jersey 

Hughes Justice Complex 

Trenton, New Jersey 08625 

Mailing Address: 

PO Bo:t972 ) . 
Trenton, New Jersey 08625 • 

, 6. County boards should .. endeavor to send•·· outjµ~g-
ments at the time decided or as soon thereafter as 
practical, and• not .hold··them· until.·November 15., Earlier 
disposition will assist the Tax Court in the processing of 
its Case load. · 

{ c ),.Uponentry ofany Judgment involying the. appeal of a 
· homestead tax xebate, veteran's deduction, ora property tax 
. deduction for persons ofthe age of 65 or more years, or less 
than 65,yeartof. age Who. are· permanently and tofally 

. .disabled . and certai~ surviving spouses,· .. the county.· board 
. shall, within rn days fronl tlJe date of. such entry' forward a 
copy 6f said judgrrienf to the Division · of Taxation, ·Local 

. Property and PublicUtilityBfanch. . . 

.As amended, R.1979 d.385, eff. September 28;1979. 
See: l1 N.J.R. 595(b). , . . . .. · . . 

, As amended, RJ980 dAO, efLJanuary 17, 1980, 
See: 12 N.J.R97(b) ... ·.· ... · . . ···... . . . . .. ··· .. 

. As amended, R.198Ld,478, effectiye Decemb~r 21; 1981; 
See: 13 N.J.R. 621(a), 13 N.J.R. 948(c), 
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(c) added. 
As amended, R.1984 d.580, effective December 17, 1984. 
See: 16 N.J.R. 2760(a), 16 N.J.R. 3480(b). 

Changed address. 

Case Notes 

Time for seeking review in tax court did not commence where county 
boartl.failed to serve attorney of record for property owner. Estate of 
Frank.el v. Borough of Hillsdale, 10 NJ.Tax 213 (1988). 

Rules do not provide any procedure concerning the method of 
transmitting memoranda of judgments of the county boards of taxation 
to taxpayers; service by mail held sufficient; presumption of service by 
mail not rebutted in instant case. Tolentino v. Oxford Tp., 4 N.J.Tax 
173 (Tax Ct.1982). 

18:12A-1.13 Freeze Act 

(a) When an assessment is subject to the "freeze" provi-
sions of N.J.S.A. 54:51A-8 or 54:3-26, there shall be no 
increase in the assessment for any tax year subject to such 
"freeze" except upon petition first filed with and granted by 
the Board. 

(b) If the taxing district alleges t.hat there has been a 
change in the value of the property occurring since the date . 
of such assessment, the· taxing district shall file a petition 
with the Board together _with proof of service thereof upon 
the owner of the property to increase the amount of the 
assessment. Such petition shall specifically set forth the 

.. nature of the changes relied upon as the basis for the claim 
that there has been a change in value of the property. A 
copy of the petition shall be served upon the owner of the 
subject property prior to the filing of the petition with the 
Board. 

( c) A judgment entered by a county board of taxation 
which is not further appealed by a party shall be deemed to 
be binding and conclusive upon the municipality and tax 
assessor for the tax year in question and the two tax years 
iJilmediately thereafter unless a revaluation, reassessment or 

· change in value has occi!trred subsequent to the assessing 
date. ') . 

( d) A taxpayer may waive the applfoation of the Freeze 
Act for one or both of the tax years affected and such 
waiver of the freeze shall be reflected in a judgment entered 
by the county board. 

( e) A taxpayer may apply to the county board within a 
reasonable period of time upon proper notice to the munici-
pality seeking the enforcement . of the Freeze Act with 
regard to a judgment previously entered. by the county 
board.· 

As amended, R.1984 d.330, effective August 6, 1984. 
See: 16 N.J.R. 1330(a), 16 N.J.R. 2153(a). 

New (c) through (e). 
As amended, R.1984 d.580, effective December 17, 1984. 
See: 16 N.J.R. 2760(a), 16 N.J.R. 3480(b). 

Substituted "54:51A-8" for "54:2-43"; 

DEPT, OF TREASURY-TAXATION 

Law. Review. and Journal Commentaries 

Taxes~Freeze Act~Reassessments. Steven P. Bann, 136 N.J.L.J .. 
No. 5, 74 (1994). 

Case Notes 

"Final" judgments under Freeze Act can be either after trial on the 
merits or pursuant to settlement. Union City Associates v. City of 
Union City, 223 N.J.Super. 316, 538 A.2d 836 (A.D.1988), certification 
granted 111 N.J. 607, 546 A.2d 527, reversed 115 N.J. 17,556 A.2d 769. 

Judgmem entered as housekeeping matter after appeal filed is not 
"final" under Freeze Act. Union City Associates v. City of Union City, 
223 N.J.Super. 316, 538 A.2d 836 (A.D.1988), certification granted 111 
N.J. 607, 546 A.2d 527, reversed 115 N.J. 17, 556 A.2d 769. 

· Freeze Act; revaluation or reassessment programs. Ennis v. Alexan-
dria Tp. (Hunterdon County), 13 N.J.Tax 423 (1993). 

18:12A-1.14 Revaluations; reassessments 

(a) Regarding voluntary revaluation, when, a taxing dis~ 
trict proposes to revalue real property in said district volun-
tarily it ,must notify the Board of such 'intent and must 
obtain approval of the revaluation contract from the Di-

. rector, Division of Taxation as prescribed by law (N.J.S.A. 
54:1-35.35 et seq. and N.J.A.C. 18:n-4.l et seq.). 

(b) Regarding revaluation orders by county board. of 
taxation, when a board determines the need to order a 
taxing district to revalue its real property, it shall submit the 
proposed order to the Director, Division of Taxation, for his 

. or her approval outlining the reasons that warrant such 
action. Upon approval of such order, the Board shall take 
appropriate action to implement same. 

1. The following criteria shall be utilized by a board 
when it is considering a proposal to order a taxing district 
to conduct a revaluation. The results of a board's find-
ings with respect to these criteria and all other bases for 
issuing a revaluation order shall be attached to the written 
order when it is submitted to the Director of the Division 
of Taxation for approval. 

1. General coefficient of deviation: This is an aver-
age deviation from average assessment ratio expressed 
as a pe:rcentage of average assessment ratio for each 
taxing district, for all properties included in "usable 
sales". It is a measure of variation in asse~sme!].t-sales 
ratio of all properties sampled without regard to prop-
erty class, property size, or any other property charac-
teristic. 

ii. Stratified coefficient of deviation: This is an 
average deviation of assessment ratios for aJl usable 
sales of each property class from average assessment 
ratio for the class. It provides a measure of assessment 
uniformity for properties within each class, but provides 
no insight into comparability of assessment levels as · 
among property classes. 
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iii.. Segmented·. coefficient of · deviation; T~s ~s · an 
average cleviation of assessment ratios·fqr '.'usable ·. . 
sales" of each pr,operty da$sJrom average assessment. · · 
ratio. for an' properties of ·a1r classe's -. expressed 'as: a: .. 
percentage· •average. ~.sessment ratio .{or all -properties.·· 
of all classes. It provides a nfoasure pf µnifotmify ,or 
lack the,reof. of .o.ne property c;lass co:n,tpated :to bther propert)i classes> -. .. . . ·. . . . . .• .. 

; difficulty. for the, asses~pf in· arritjng; •.at.~ sound assess• 
m.ent, is indicativeiofihe ,need for a :revaluatiqi,_; .. The 
absence. of 1/ssenti~ infon:riatioti which, ltiay aff(;)ct as0 . 

ses~ments i$-detrim~i:ital fo th~ valuation process and 
• .. ' may)µ;.pede' tlie )Il~t:en,imce'o( an . ~ssessm'ipf list. 
" ' The ab~ence ofinfqnuation rela#ng to ch~ge_s: lll~de to 
.. iniprovements sucb: as failure: of'. propei:ty owners ,tq. . . 

.secµre -bllildirig p¢rinits or . copies. of bqildin,g: permits : · · 
. not' beirig ' furnished to :~ii assessor IS ; a contributory ' 

fa~tor::. :resuiting :• in · the.Jack . o(. uiliforni •· a.ssyismetits\ : (l) : For the. above ptirpos( ; fuefficierit, of de\'i~· 
tio,n above 15 gen¢titlly,,'tlfn:otes lack of,' uniforiµity in··· · 
assessnients. . :- r · ,;' / \'', . ',', ' - · <·: ·,t, : .··. . . , 2 .. 11,.e ·as'sessofb:f' a-m.u~icipal:ity directed t() under~ · 
iv. ·.Assessinent-sales ia~io;:: A soui.ce•.·of Infornia"·••·• · •. ":take arevahi-aticm-shall 'fi).e.Witli:·tbecoiifrty,tax adminis-

. tion. for · ascertaining assessmerit~sales -. ratios' is die• data ... ··. •. . -trator_,; ·a:·:w:rifre11 · plan: deta.iling measi.-ires · that are . being . 
gathered in: the equilizatfon ·progrii.ni'fqr :the .• disttibq~ < .. taken or_'have<-been' acco:tnplished' to coinply-witli the. 

· · · · · ·· 'd. · · · · · · · ····· · · ' · · · ·. itenns · and p· tovisions of the ap· proyed revalua. tiori .· ordet tion of State .school a1 . A continual decline .. of assess~ • . . . . . - . . • 
..• fnynt~sales ratios 'jn a. districtfro,pi the. Petc~11t~g~; levt\1;:; :/})s~11e1 ~r:thf COUllo/ ~bar4J)H~ti9p;' . The: a~s~ssor srya!l '.··. 

of taxable value. established by a· boarqjs .an .:indicatiQn;. : :. : { · submit . the . rep~rt -. ?~ . Fot.tP-.>~CR.: (R.,evaltiatmn · <f ~~hs 
of a-1ack of maintenance · of the . as'sessrnent iist'.. :'How~··•·•.• .' .. ··.·' anc:e Rep9rt ), . prescribed by the pit~ctor of the P1:v~s10n . 
ever, a" declining l'.atio does not Pl'.QVjde 'any i11sighf intb, , · ·. , .of Tax;itfon; Within 3.0 days of notice of the order aµd the 
the level. of µnifoqniiy of aiisessmen(. an~. Jn; and · of . .·· <first·'.ofeach nionththerea:fter, µntil· approv~ ofa: contra~t 
itself .does not. imply ~y, automatic:ju(lgn1,entw1th \ . ,for ilvaluation,has beeii 6btained:from the'Director of . 

. · · ··. ·· .·. ··.• ·- · · ·· · · · . the Division ofTaxatiori.i 
r.e. svp.ec.Int,td0 1·v.1.·.ai··dcuk ... alo. f.a·.·.us,sru_-·e•·_is•·•.0s·.-.·mr ..... ~e:.·•n•.a.t'8.:~:sseal/_esms·reantti·so·.·s·. :;_· .. : ..•..• 111·.··.' ... ·,e• .. ·•·1·.··.n·•·d1'vi•.· .d·u. __ •a<.l.. . . .· . ·... . ·.• .. i .... ' .. ,· .. . l::(e/¼n assesio(proposingJo r~vise 'and update assess~ 
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18:12A---1.14 

" ;: A listing of all major activities and functiorts to be 
performed during the course of the revaluation or 
reassessment; 

ii. An indication; in the case of a revaluation, as to 
whether the assessor or the revaluation firm will be 
responsible for the performance of each listed activity 
or function; -

iii. The overall anticipated starting and completion 
date of each listed activity or function; 

iv. The breakdown of units, portiort or percentage 
of work activities or functions that are targeted to be 
started and completed during each month of the revalu• 
atiort or reassessment program; 

v. The breakdown of units, portion or percentage of 
work activities or functions that have been completed 
during the month for which the progress report is being 
submitted; and 

vi. Any revision or change in schedule from the 
previously submitted plan of work or progress report. 

( e) The board shall require that the assessor of a taxing 
district shall actively participate in any such revaluation 
program and shall be familiar With all facets of such pro-
gram. 

(f) In case of an approved reassessment, the provisions of 
N.J.S.A. 54:3-'22f shall be applicable with respect to the year 
in which the program becomes effective. 

(g) Where a contract for a revaluation under (a) or (b) 
above has been entered into by a municipality with an 
appraisal company, the Director of the Division of Taxation, 
before approving. or disapproving said . contract, shall for-
ward a copy thereof to the county tax administrator for his 
or,her review and comment. The county tax administrator 
shall submit his or her comment respecting the contract to 
the Director within two weeks. In the event that the county 
tax administrator fails to respond to said request within the 
prescribed period, the Director shall proceed with his or her 
review and approve or disapprove the contract, as provided 
by law. 

As amended, R.1979 d.217, effective June 4, 1979. 
See: 11 N.J.R. 263(b), 11 N.J.R. 359(b). 
Amended by R.1990 d.339, effective July 16, 1990. 
See: 22 N.J.R. 1350(a), 22 N.J.R. 2183(b). 

Assessor required to file plan, schedule and monthly status reports; 
county taxation board and Division approval required for. reassessment 
initiated at municipality. 

Case Notes 
County tax board's resolution that requested legal action by its 

attorney to enforce an order requiring city to revaluate its property 
more than twenty years ago was not a new order of revaluation, and, 
thus, board was not required to follow administrative procedures for 
revaluation orders or to seek further approval of the Director of the 
Division of Taxation; the resolution constituted a logical step in the 
procedure to enforce the revaluation order. Essex County Board of 
Taxation v. City of Newark, 774 A.2d 655 (2001). 

DE::PT, OF TREAStJRY~tAXATION 

18:12A-1.15 Practice and procedure 

(a) 1h. the absence of a rule covering any matter at issue, 
the rules of the Tax Court insofar as they may be applicable, 
shall govern. 

(b) The rules applicable to the Tax Court regarding 
pretrial discovery shall be applicable to the courtty boards of 
taxation except as foilows: 

1. lhitlal interrogatories shall be served within 10 days 
following the deadline for fi1ing petitions of appeal with 
the county board of taxation, 

2.. The party served with interrogatories shall serve his 
answers thereto upon the patty propounding •them within 
20 days after service of .such interrogatories uport him. 

3. All discovery shall be completed at least severt days 
before the scheduled hearing date. 

4. Upon motion by any party to an appeal and for 
good cause shown, the county board of taxation may 
make any order which justice requires either to protect a 

. party or person from annoyance, embarrassment, oppres-
sion or undue burden or expense or to require a'party or 
person to comply with specific discovery demands. 

As amended, R.1984 d.330, effective August 6, 1984. 
See: 16 N.J.R. 1330(a), 16 N,J'.R. 2153(a). 

(b) added. . 

Case Notes 

Direct appeal to tax court'did not preempt jurisdiction of county tax 
board. Union City Associates v: City of Union City, 223 N.J.Super. 
316, 538 A.2d 836 (A.D.1988), certification granted 111 N.J. 607, 546 
A.2d 527, reversed 115 N.J. 17, 556 A.2d 769. 

Time for seeking review by tax court. never commenced running due 
to failure to serve attorney of record. Estate of Frankel v. Borough of 
Hillsdale, 10 N.J.Tax 213 (1988). ' 

Letter ·to county board constituted motion for reconsideration. Al-
pine Borough v: Gilbert, 10 N;J.Tax 537 (1989). 

Untimely motion for reconsideration failed to toll time for taking 
appeal. Alpine Boroughv. Gilbert; 10 N.J.Tax 537 (1989). 

16:12A-1.16 Tax assessment lists _and duplicates; EDP 

( a) All tax assessment lists and duplicates shall be type-
written unless an accounting machine is used. The tax· 1ist 
shall be the original and. the tax duplicate shall be an exact 
copy of the tax list. · 

(b) With · respect to counties employing electronic data 
processing, all tax assessment lists· and duplicates shall be 
prepared in accordance with the specifications incorporated 
in the electronic data processing program as developed by 
the State of New Jersey, Division of Taxation, as modified. 

( c) The tax list shall be the original and the tax duplicate 
( now designated as the intermediate tax duplicate) shall be 
an exactcopy of the tax list. 
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( d) There shall be an additional list produced which shall 
be designated as the extended tax duplicate. The extended 
tax duplicate shall contain the identical information as that 
which is on the tax list filed on January 10, reflecting the 
results of any corrections, revisions and additions by the 
county board of taxation pursuant to N.J.S.A. 54:4~46. In 
addition, the extended tax duplicate shall reflect the appro-
priate extensions after having the tax rate applied · to the 
taxable ratables. 

( e) All tax lists must comply with the specifications and 
contain all related reports as set forth by the Local Property 
and Public Utility Branch. 

(f) The administrator of each county board of taxation 
shall designate the critical dates as to the submission of 
change forms to effectuate the electrnnic data processing 
program, in keeping with the administrative procedure now. 
in force with respect to the EDP program used for the 
construction of the tax rolls and satellite reports. 

(g) All tax lists must comply with the specifications of the 
Director, Division of Taxation, as promulgated in N.J.A.C. 
18:12-1 through 18:12-3. Each. board may adopt such 
procedure as it deems necessary to implement the specifica-
tions in the EDP program as adopted by the Director, 
Division of Taxation. 

(h) An approved household improvement exemption 
( chapter 104, Laws of 1975) shall be indicated on the 
assessors' tax list and duplicates by the symbol "H". The 
symbol "H" and the amount of the exemption shall be 
shown in column seven of the assessors' tax lists and dupli-
cates. 

(i) There shall be an additional list produced which shall 
be designated as .the "Chapter 104 Record List". This list 
shall contain the following data: 

1. Name and code numeral of county and taxing 
· district; 

2. Name and address of owner; 

3. Block nu111ber, lot number and qualification code, if 
any, as shown on the official tax map of the taxing district; 

4. Effective date(s) of the exemption(s); 

5. Total of exe111ption(s) for each tax year; 

6. Expiration date of each exemption. 

Amended by R.1974 d.242, effective August 30, 1974. 
See: 6 N.J.R. 327(a), 6 N.J.R. 414(c). 
Amended by R.1977 d.131, effective April 14, 1977. 
See: 9 N.J.R. 146(a), 9 N.J.R. 245(b). 

Case Notes 
Development property represented as single lot on tax map, but 

divided into multiple assessment line items to accommodate taxpayer, 
treated as having one aggregate assessment in application of average 

18:12A-1.17 

ratio of assessed valuation to true value. Hull Junction Holding Corp. 
v. Princeton Borough, 16 N.J.Tax 68 (1996). 

Seller of municipal tax assessment data and commercial real estate 
appraiser were entitled to computer copies of county's property tax-
assessment list. Higg-A-Rella, Inc. v. County of Essex, 141 N.J. 35, 660 
A.2d 1163 (1995). 

Private company providing access to real estate tax assessment 
records was entitled to obtain from county copy of master computer. 
Higg-A-Rella, Inc. v. County of Essex, 276 N.J.Super. 183, 647 A.2d 862 
(A.D.1994), certification granted 139 N.J. 440, 655 A.2d 443, certifica-

- tion granted 140 N.J. 277, 658 A.2d 301, certification granted 140 N.J. 
326, 658 A.2d 726, affirmed 141 N.J. 35, 660 A.2d 1163. 

18:12A-1.17 Filing of sales ratio data 
(a) The sales ratio data is required by the Director of the 

Division of Taxation to fulfill certain statutory responsibili-
ties. The following time schedule concerning the filing of 
sales ratio data shall be followed. 

1. Flow of SR-lA form: 

i. Within 10 days after receipt of an abstract of 
deed, the board shall prepare an SR-lA form and 
forward same to the tax assessor of the taxing district 
within which the property sold is located; 

ii. The tax assessor shall complete section 2 of the 
SR-lA form and return the original and two copies to 
the board within three weeks after the receipt of said 
form; 

iii. Upon receipt of the SR-lA form {rom the tax 
assessor, the board shall forward the SR-lA form to 
the Local Property and Public Utility Branch within one 
week. 

2. Flow of SR-6 form: Each tax assessor within the 
county shall examine the preliminary grantor listings 
which summarized the SR-lA information previously sub-
mitted. A tax assessor shall forthwith -file an informal 
petition of correction (SR-6 form) with the Local Proper-
ty and Public Utility Branch if he obtains additional 
information concerning whether the sale is usable or 
nonusable for sale ratio purposes. 

3. Flow of SR-3A form: Each tax assessor shall sub-
mit to the board the real property classification form 
(SR-3A) in accordance with N.J.S.A. 55:4-26 not later 
than January 10 of the tax year. 

4. Each board shall submit said forms· to the Local 
Property and Public Utility Branch, Division of Taxation, 
not later than April 15 of the tax year. 

Case Notes 
Expiration of time for taking appeal requires that school aid table be 

fixed. Fort Lee Borough v. Director, Div. of Taxation, 12 N.J.Tax 299 
(1992), affirmed 13 N.J.Tax 323, certification denied 134 N.J. 563, 636 
A.2d 521. 

Expiration of time for challenging school aid table precludes chal-
lenge to previous year component. Fort Lee Borough v. Director, Div. 
of Taxation, 12 N.J.Tax 299 (1992), affirmed 13 N.J.Tax 323, certifica-
tion denied 134 N.J 563, 636 A.2d 521. 
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18:12A-l.18 

18:12A-1.18 Conflict of interest 

No commissioner or employee of a county board of 
taxation shall have any interest whatsoever; directly or indi-
rectly, as an officer, stockholder or employee, or in any 
other capacity, in a revaluation firm engaged in revaluing 
properties in any taxing district within that county. 

Amended by R.1994 d.81, effective February 22, 1994. 
See: 25 N.J.R. 4951(a), 26 N.J.R. lllO(a). 

18:12A-1.19 Posting of rules and regulations 

(a) A copy of these rules· and regulations, as prescribed 
by the Director, Division of Taxation, and as they may be 
amended, shall be posted in a permanent place in the office 

-of each county board of taxation and in the office of the · 
assessor of each taxing district. · 

(b) Copies of ttiese rules, as provided by the Division of 
Taxation, shall be made available by the board to any 
person who may request them. 

18:12A-1.20 Appeals; late filing 

(a) Where a petition or cross-petition of appeal to a 
county board of taxation is actually received by the board 
· after April 1 of the tax year ( except if April 1 shall fall on a 
Saturday, Sunday or holiday, then after the first business day 
immediately thereafter), the county board of taxation or the 
comity tax administrator, if authorized by the board by 
resolution, shall not accept said petition or cross-petition of 
appeal for filing but shall forthwith return the same to the 
person filing it, together with the filing fee, if the filing fee 
accompanied said petition or was otherwise paid. The 
petition or cross~petition to be returned shall have endorsed 
thereon the date of receipt and a statement "Petition or 
cross-petition is returned by reason oflate filing", and shall 
be accompanied by a judgment of dismissal by the county 
board of taxation for late filing. . 

DEPT. OF TREASURY-TAXATION 

· (b) Where a· cross-petition of appeal to a county board of 
taxation is actually received by the board after the 20th day 
following the date of service noted on the petition of appeal 
( except if the 20th day shall fall on a Saturday, Sunday or 
holiday, then after the first business day immediately .there-
after); the county board of taxation. or the county adminis-
trator, if authorized by the board by resolution, shall not 
accept said cross-petition . of appeal for filing but shall 
forthwith return tlw same to the person filing it, together 
with the filing foe, if the filing fee accompanied said cross-
petition or was otherwise paid. The cross-petition of appeal 
to be returned shall have endorsed thereon the date of 
receipt and a statement "Cross-petition is returned by rea-
son of late filing" and shall be accompanied by a judgment 
of dismissal by the county board· of taxation for late filing. 

Amended by R.1981 d.44, effective February 4, 1981. 
See: 13 N.J.R. 44(d), 13 N;J.R. 165(a). 

Effective date material deleted and material concerning appeal to a 
county board of taxation added. 
Amended by R.1984 d.330, effective August 6, 1984. 
See: .16 N .. J.R. 1330(a), 16 N.J.R. 2153(a). 

"or cross-petition" added. 
· Amended by R.1988 d.110, effective March 7, 1988. 
See: 19 N.J.R. 2264(a), 20 N.J.R. 547(b). 

Added (b). 
Amended by R.1993 d.481, effective October 4, 1993; . 

, See: 25 N.J.R. 2653(a), 25N.J.R. 4604(b). 

Case Notes 

Direct appeal to tax court did not preempt jurisdiction of county tax 
board. Union City Associates v. City of Union City, 223 N.J.Super. 
316, _538 A.2d 836 (A.D.1988), certification granted 111 N.J .. 607, 546 
A.2d 527; reversed 115 N.J. 17, 556 A.2d 769. 

Taxing ·districts held required to take appeals challenging their own 
assessments as too lbw by the August. 15 deadline; proceeding with 
appeals beyond deadline through alternative pleadings not allowed;_ 
failure to make a timely appeal results in the original assessments 
standing, where the taxpayers' appeals challenge assessments based on 
true value, and discrimination cannot be an issue. F.M.C. Stores Co. v. 
Boro. of Morris. Plains, 195 N,J.Super. 373, 479 A.2d 435 (App.Div. 
1984), affirmed 100 N.J. 418, 495 A.2d 1313 (1985). 
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