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i.  When there is a change in the calendar year in
which the years of service requirement is met, due to an
employee’s leave without pay, the employee shall be
liable for any increased vacation leave that was not
earned.
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4. Vacation leave credits shall not accrue after an em-
ployee has resigned or retired although his or her name is
being retained on the payroll until exhaustion of vacation
or other compensatory leave.

(b) From initial employment up to the end of the first
calendar year, annual paid vacation leave for full-time local
employees shall be at least the amounts specified in (a)] and
(a)2 above. Thereafter their vacation leave shall be at least:

1. From the beginning of the first full calendar year of
employment and up to 10 years of continuous service, 12
working days;

2. After 10 years of service and up to 20 years of con-
tinuous service, 15 working days; and

3. After 20 years of continuous service, 20 working
days.

(c) Continuous service, for purposes of this section, shall
mean employment for the same jurisdiction, or, if the require-
ments of N.J.A.C. 4A:4-7.1A are met, employment for differ-
ent jurisdictions (except as provided in (d) below), without
actual interruption due to resignation, retirement or removal.

1. An employee who has been appointed from a special
reemployment list shall be credited with any continuous
service prior to the layoff in addition to continuous service
subsequent to reemployment.

2. Periods of employment before and after a suspension
or leave without pay shall be considered continuous ser-
vice. However, the period of time on a suspension or leave
without pay, except for military leave, furlough extension
leave and voluntary furlough, shall not be included in cal-
culating years of continuous service.

3. An unclassified State employee, who is reappointed
following a layoff under the provisions of a collective
negotiations agreement, shall be credited with service prior
to the layoff and shall continue to accrue service upon
reappointment.

(d) Continuous service, for purposes of this section, shall
not mean employment for different jurisdictions in the case of
an intergovernmental transfer pursuant to N.J.A.C. 4A:4-7.1A
of a firefighter, or where a law enforcement officer, including
a sheriff’s officer and a county correction officer, has waived
all accumulated seniority rights.

(e) Part-time and 10-month employees shall be entitled to
a proportionate amount of paid vacation leave. See N.J.A.C.
4A:3-3.8(f) for paid vacation leave to which State employees
in intermittent titles are entitled.
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(f) In State service, vacation leave may be granted and
shall be recorded and tracked in hours.

(g) Appointing authorities may establish procedures for the
scheduling of vacation leave. Vacation leave not used in a
calendar year because of business necessity shall be used
during the next succeeding year only and shall be scheduled
to avoid loss of leave, provided, however, that:

1. In State service, vacation leave not taken by an em-
ployee in the career, unclassified or senior executive ser-
vice in a given year because of duties directly related to a
state of emergency declared by the Governor shall accumu-
late until, pursuant to a plan established by the employee’s
appointing authority and approved by the Commissioner of
Personnel, the leave is used or the employee is compen-
sated for that leave;

2. In State service, vacation leave not taken by an em-
ployee in the career, unclassified or senior executive ser-
vice who is called to active duty in response to the con-
tinuing global war on terrorism, armed conflict with Iraq,
or other areas of heightened tension throughout the world,
including the defense of the Homeland Security of the
United States, shall accumulate until, pursuant to a plan
established by the employee’s appointing authority and
approved by the Commissioner of Personnel, the leave is
used or the employee is compensated for that leave; and

3. In local service, vacation leave not taken in a given
year because of duties directly related to a state of emer-
gency declared by the Governor may accumulate at the
discretion of the appointing authority until, pursuant to a
plan established by the employee’s appointing authority
and approved by the Commissioner of Personnel, the leave
is used or the employee is compensated for that leave.

(h) An employee who leaves State government service or
service with a local jurisdiction shall be paid for unused
earned vacation leave, even if the employee has received an
intergovernmental transfer in accordance with N.J.A.C. 4A:4-
7.1A.

(i) An employee who exhausts all paid vacation leave in
any one year shall not be credited with additional paid vaca-
tion leave until the beginning of the next calendar year. See
N.J.A.C. 4A:6-1.5(b)2 for State service.

(j) Upon the death of an employee, unused vacation leave
shall be paid to the employee’s estate.

(k) See N.J.A.C. 4A:6-1.22 for the donated leave program.

(D) In State service, full-time 12-month and 10-month em-
ployees in the career, senior executive and unclassified
services who have utilized up to 10 mandatory furlough days
in 2009 and 2010 shall be credited with up to seven additional
working days of paid vacation leave, regardless of years of
service, as follows: ’
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1. OnJuly 1, 2009, all employees shall be credited with
one paid leave day.

2. An employee shall earn one additional paid leave
day for every two mandatory furlough days utilized, up to a
maximum of five paid leave days earned for 10 mandatory
furlough days utilized.

3. On June 30, 2010, all employees shall be credited
with one additional paid leave day.

4. By July 1, 2010, all employees who utilized a total
of 10 mandatory furlough days shall be credited with a
total of seven paid leave days.

i. Employees who began State service after July 1,
2009 or who were in unpaid status for one or more pay
periods between July 1, 2009 and June 30, 2010 and
therefore utilized a prorated number of mandatory fur-
lough days shall be credited with a prorated number of
paid leave days in accordance with the schedules in
N.J.A.C. 4A:6-1.2 Appendix A, incorporated herein by
reference, for 10-month employees and N.J.A.C. 4A:6-
1.2 Appendix B, incorporated herein by reference, for
12-month employees.

ii. Part-time employees who utilized a prorated
number of mandatory furlough days shall be credited
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with a prorated number of paid leave days in accordance
with the schedule in N.J.A.C. 4A:6-1.2 Appendix C,
incorporated herein by reference, except that if a part-
time employee meets the criteria in (a) above, the
schedule in N.J.A.C. 4A:6-1.2 Appendix C shall be used
in conjunction with the schedules in N.J.A.C. 4A:6-1.2
Appendices A or B, as applicable.

5. These additional paid leave days may be used
beginning July 1, 2010 through June 30, 2011, subject to
operational needs. Approval for the use and scheduling of
these days shall not be unreasonably denied. If not taken in
a given year because of business demands, these days shall
accumulate and be granted during the next succeeding year
only. In no case shall any such additional paid leave be
carried beyond June 30, 2012.

6. An employee who leaves State government service
shall be paid for unused earned paid leave.

7. Upon the death of an employee, unused paid leave
shall be paid to the employee's estate.

8. The paid leave days granted under this subsection do
not correlate with years of service and shall, therefore, be
tracked separately from the vacation leave accumulated
under (a)2 above.
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LEAVES, HOURS & EMPLOYEE DEVELOPMENT 4A:6-1.3
APPENDIX C
Proration Chart for Part-Time Employees

UNPAID PAID LEAVE BANK UNPAID PAID LEAVE BANK

FURLOUGH HOURS | DAYS ACCRUED FURLOUGH HOURS | DAYS ACCRUED

REQUIRED IN REQUIRED IN

FY2010 FY2010

P/T HOURS IN HOURS IN HOURS IN HOURS IN
PERCENTAGE WORKWEEK WORKWEEK WORKWEEK WORKWEEK
OF TITLE OF TITLE OF TITLE OF TITLE
35 35 40 40
10 7 0.50 8 0.50
15 11 0.75 12 0.75
20 14 1.00 16 1.00
25 18 1.25 20 1.25
30 21 1.50 24 1.50
35 25 1.75 28 1.75
40 28 2.00 32 2.00
45 32 2.25 36 2.25
50 35 2.50 40 2.50
55 39 2.75 44 2.75
60 42 3.00 48 3.00
65 46 3.25 52 3.25
70 49 3.50 56 3.50
75 53 3.75 60 3.75
80 56 4.00 64 4.00
85 60 4.25 68 4.25
90 63 4.50 72 4.50
95 67 4.75 76 4.75
Amended by R.1990 d.48, effective January 16, 1990. Case Notes

See: 21 N.J.R. 3337(a), 22 N.J.R. 166(b).

In (d): revised text to include citation to N.J.A.C. 4A:3-3.8(e).
Amended by R.1993 d.47, effective January 19, 1993.

See: 24 N.J.R. 3590(a), 25 N.J.R. 293(a).

Redesignated existing (e)-(h) as (f)-(i); added new (e).
Amended by R.1994 d.73, effective February 7, 1994.
See: 25 N.J.R. 4824(a), 26 N.J.R. 795(b).

Amended by R.1995 d.12, effective January 3, 1995.

See: 26 N.J.R. 4126(a), 27 N.J.R. 145(a).

Amended by R.1996 d.368, effective August 5, 1996.
See: 28 N.J.R. 2107(a), 28 N.J.R. 3781(a).

Amended by R.2001 d.420, effective November 19, 2001.
See: 33 N.J.R. 2567(a), 33 N.J.R. 3895(b).

In (c), rewrote the introductory paragraph: rewrote (g) .
Amended by R.2005 d.19, effective January 3, 2005.

See: 36 N.J.R. 4199(a), 37 N.J.R. 45(b).

Rewrote (f).

Amended by R.2007 d.358, effective November 19, 2007.
See: 39 N.J.R. 2680(a), 39 N.J.R. 4923(b).

In the introductory paragraph of (c), substituted “as provided in (d)
below” for “in the case of the intergovernmental transfer of a police of-
ficer and firefighter”; added new (d); and recodified former (d) through
(j) as (e) through (k).

Amended by R.2010 d.219, effective October 18, 2010.
See: 42 N.J.R. 1116(a), 42 N.J.R. 2400(b).

In (e), updated the N.J.A.C. reference; added (/); and added Appen-

dices A through C.
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State Department of Personnel regulations did not relate to school
district employees. City Ass’n of Sup’rs and Adm’rs v. State Operated
School Dist. of City of Newark, 709 A.2d 1328, 311 N.J.Super. 300
(N.J.Super. 1998).

Reinstated county correction officer was not entitled to recover un-
paid accrued vacation time because, pursuant to N.J.A.C. 4A:6-1.2, va-
cation leave not taken in a given year could only be carried over to the
following year; it could not be accrued and carried over from year to
year. In re Martin, OAL Dkt. No. CSV 6599-03 (CSV 8656-98 On
Remand), 2005 N.J. AGEN LEXIS 1211, Final Decision (July 13,
2005).

4A:6-1.3 Sick leave

(a) Full-time State employees shall be entitled to annual
paid sick leave as set forth in (a)l and 2 below. Full-time
local employees shall be entitled to a minimum of annual paid
sick leave as follows:

1. New employees shall only receive one working day
for the initial month of employment if they begin work on
the 1st through the 8th day of the calendar month, and one-
half working day if they begin on the 9th through the 23rd
day of the month.
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2. After the initial month of employment and up to the
end of the first calendar year, employees shall be credited
with one working day for each month of service. There-
after, at the beginning of each calendar year in anticipation
of continued employment, employees shall be credited with
15 working days.

(b) Part-time and 10-month employees shall be entitled to
a proportionate amount of paid sick leave. See N.J.A.C. 4A:3-
3.8(e) for paid sick leave to which State employees in inter-
mittent titles are entitled.

(c) Paid sick days shall not accrue during a leave of ab-
sence without pay or suspension but shall continue to accrue
during a voluntary furlough or furlough extension leave.

(d) Sick leave credits shall not accrue after an employee
has resigned or retired although his or her name is being re-
tained on the payroll until exhaustion of vacation or other
compensatory leave.

(e) An employee who exhausts all paid sick days in any
one year shall not be credited with additional paid sick leave
until the beginning of the next calendar year.

(f) Unused sick leave shall accumulate from year to year
without limit, whether or not it was accrued prior to an inter-
governmental transfer in accordance with N.J.A.C. 4A:4-
7.1A, provided, however, that:

1. In the case of an intergovernmental transfer, the sick
leave of a firefighter, or a law enforcement officer, includ-
ing a sheriff’s officer and a county correction officer, who
has waived all accumulated sick leave, shall accrue from
the effective date of the transfer.

(g) Sick leave may be used by employees who are unable
to work because of:

1. Personal illness or injury (see N.J.A.C. 4A:6-21B for
Federal family and medical leave);

2. Exposure to contagious disease (see N.J.A.C. 4A:6-
1.21B for Federal family and medical leave);

3. Care, for a reasonable period of time, of a seriously
ill member of the employee’s immediate family (see
N.J.A.C. 4A:1-1.3 for definition of immediate family, see
N.J.A.C. 4A:6-1.21A for family leave under State law and
see N.J.LA.C. 4A:6-1.21B for Federal family and medical
leave); or

4. Death in the employee’s immediate family, for a
reasonable period of time.
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(h) Sick leave may be used by an employee with a
disability for absences related to the acquisition or use of an
aid for the disability when the aid is necessary to function on
the job. In such cases, reasonable proof may be required by
the appointing authority.

(i) See N.J.A.C. 4A:6-1.22 for the donated leave program.

Amended by R.1990 d.48, effective January 16, 1990.
See: 21 N.J.R. 3337(a), 22 N.I.R. 166(b).

In (b): revised text to include citation to N.J.A.C. 4A:3-3.8(¢).
Amended by R.1990 d.387, effective August 6, 1990.

See: 22 N.J.R. 1300(b), 22 N.J.R. 2263(a).

In (g)3: added family leave N.J.A.C. citation.
Amended by R.1993 d.47, effective January 19, 1993.
See: 24 N.J.R. 3590(a), 25 N.J.R. 293(a).

Added new (i).

Amended by R.1994 d.72, effective February 7, 1994.
See: 25 N.J.R. 4821(b), 26 N.J.R. 794(b).

Amended by R.1994 d.620, effective December 19, 1994.
See: 26 N.J.R. 3511(a), 26 N.J.R. 5002(b).

Amended by R.1995 d.12, effective January 3, 1995.

See: 26 N.J.R. 4126(a), 27 N.J.R. 145(a).

Amended by R.1996 d.368, effective August 5, 1996.
See: 28 N.J.R. 2107(a), 28 N.J.R. 3781(a).

Amended by R.2001 d.420, effective November 19, 2001.
See: 33 N.J.R. 2567(a), 33 N.J.R. 3895(b).

Rewrote (f).

Amended by R.2007 d.358, effective November 19, 2007.
See: 39 N.J.R. 2680(a), 39 N.J.R. 4923(b).

In the introductory paragraph of (f), substituted “provided, however,
that:” for “except that the sick leave of a police officer or a firefighter
who receives an intergovernmental transfer shall accrue from the
effective date of the transfer.”; and added (f)1.

Case Notes

Portion of court reporters’ unused sick time which accrued during
time they were paid by counties was subject to reimbursement upon
retirement. Matter of Wargo, 229 N.J.Super. 284, 551 A.2d 205
(A.D.1988).

Restoration of teacher’s sick leave due to harassment by principal
affirmed. Dorfman v. Board of Education of the Township of Neptune,
Monmouth County, 97 N.J.A.R.2d (EDU) 512.

Cessation of continued sick leave injury benefits was proper. Shaub v.
North Princeton Developmental Center, 94 N.J.A.R.2d (CSV) 521.

Aggravation of preexisting back condition was not compensable
where it was reasonably foreseeable. Gilmartin v. Division of State
Police, 93 N.J.A.R.2d (CSV) 288.

4A:6-1.4 Sick leave procedures: State service

(a) The provisions in this section are applicable to State
service.

(b) An employee whose work schedule is other than a 24-
hour or shift coverage shall, by the scheduled reporting time,

)
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