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State of New Jersey
DEPARTMENT INSTITUTIONS AND AGENCIES
Trenton 7

May 20,1955
To : HOLDERS OF CATEGORICAL ASSISTANCE BUDGET MANUAL

Subject: Revised Budget Manual Sections 100, 200, 300, 604, 606, 607, 609,9,
Appendix Pages 2, 2a, 5, 6, T, 8, 8a, 8b, 8c, 10 and 11 and New Standards
& Sources Sections Pertaining to Fuel for Heating Standards and
Housing Standards.,

The revisions to the above Budget lManual Sections may be described
as follows:

Budget Manual Section 100 - Minor changes and further clarification of
present policy.

Budget Marmual Section 200 - Primarily a reorganization and a clarification
of present policy except for recommended new
policy in Sections 206,25 & 207.3.

Budget Manual Secticn 300 - A reorganization and clarification of present
policy and recommended new policy in Sections
302, 305, 307, 308, 309, 311, 312, 315, 320.

Budget Manual Section 60L - Clarification of present policy and new
and 604.1 policy.

Budget Manual Section 606 - Minor change of a date,

Budget Manual Section 607 - Increase in Schedule of Exemption represents
the increase in the cost of living of the
City vorker's Family Budget from February,
1952 to Fetruary, 1955

Budget Manual Section 609.9 = New policy.

Appendix Pages 2 & 2a - Change in policy and revised allowances for
: restaurant meals.

Appendix Pages 5 & 6

Section Ld - Minor change.

Section Lhe & Lf - Change in present policy.

Section 5 - Clarification of present policy.
Appendix Pages 7, 8, - Change in policy and new allowances for fuel
Ba, 8b & 8¢ for heating. Change in policy for budgeting

fuel for heating, fuel for cooking and fuel
for water heating and new schedules.

Appendix Pages 10 & 1l - Minor changes and clarification in present
policy.

Standards & Sources Sections - New standards for fuel for heating and
for housing.



Effective Date

These revisions will supercede the applicable current Budget Manual
sections and the Departmental letter of August 2L, 1951, titled Temporary
Interpretation of New Budget Standards with Reference to Shelter,

The above revisions shall be effective immediately for all ‘new
cases and all old cases shall be revised as rapidly as possible but in any
event all cases shall be completed within six (6) months from the date of
release of these revisions.,

Instructions For Filing

1. Remove and destroy old Budget Manual Sections 100, 102 and 103 and insert
in place thereof the April, 1955 revised Budget Manual Sections 100
thr Ough llOo

2. Remove and destroy old Budget Manual Sections 200 through Section 212.L
and insert in place thereof the April, 1955 revised Budget Manual Sections
200 through 209.2.

3. Remove and destroy old Budget Manual Sections 300 through Sections 318.1
and insert in place thereof the April, 1955 revised Budget Manual
Sections 300 through 32L.

L. Remove and destrov part of old Budget Manual Section 603.3 which begins
with "months immediately preceding" through 608.1d and insert in place
thereof the April, 1955 revised part of Budget Manual Section 603,3
which begins with "months immediately preceding" through 608,.1d.

5. Remove and destroy part of old Budget Manual Section 609, which begins
with "necessary to liquidate" through Budget lanual Section 613b and in-
sert in place thereof the April, 1955 revised Budget Manual Section
609,l; which begins with "necessary to 11qu1date" through Budget Manual
Section 613b.

6. Remove and destroy old Appendix Page 2 and insert in place thereof April,
1955 revised Appendix Pages 2 and 2a.

7. Remove and destroy old Appendix Page 5 and insert in place thereof April,
1955 revised Appendix Page 5,

8. Remove and destroy old Appendix Pages 6, 7 and 8 and insert in place
thereof April, 1955 revised Appendix Pages 6, 7, 8, 8a, 8b and 8c.

9. Remove and destroy old Appendix Pages 10 and 11 and insert in place
thereof April, 1955 revised Appendix Pages 10 and 11.
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Instructions For Filing Standards & Sources Sections
(Applicable only to those persons whose Manuals have a Standards & Sources Section)

Remove and destroy Standards & Sources Section titled "Fuel For
Heating - Coal" and insert in place thereof new Standards & Sources Section

Pages 39 and 3%a.

Add new Standards & Sources Section, Pages L1, L2 and L3,
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Elmer V. Andrews
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100, INTRODUCTION

101. The policy and procedures established by the regulations in this
Manual are based on the concept that the purpose of public assistance is to
provide the requirements of economic need to eligible persons only to the
extent that they are unable through their own efforts and resources to pur-
chase the essentials for an adequate minimum standard of living,

102. The State Department of Institutions and Agencies recognizes basic
and special circumstance living requirements of an eligible individual, The
Department of Institutions and Agenecies accepts the concept that the standards
for the basic and special circumstance requirements should provide an adequate
minimum living that will protect and promote the health and well being of
eligible persons.

103, To attain these objectives, the Manual:

a) defines the basic requirements which the agency recognizes
as essential;

b) describes the circumstances in which additional special re=-
quirements may be recognized as essential;

c) prescribes methods for evaluating and considering resources
available to the client;

d) establishes the monetary values (i.e. allowances), or methods
of determining the monetary values for all recognized re-
quirements;

e) establishes budgeting procedures for determining the amount of
the assistance grant.

10L. The standards for basic requirements have been carefully developed
and are based on scientific data wherever possible. Standards define the
kind, quantity and quality of goods and services included in each item,

105. Standards and allowances will be reviewed periodically by the
Department of Institutions and Agencies to assure that content is adequate
and costs current.

106, The Department has established standards which provide a method
for determining a legally responsible relative's ability to support only
with respect to the relative's gross income. The standards do not describe
how the individual or family shall actually spend income.,

107. Standards and monetary allowances have not been established for
all requirerents which are recognized by the Department. Where no standard
has been established allowances are authorized on an actual cost basis, subject
in certain instances to a maximum limitation, Whenever an allowance is de-
fined as actual cost or as an amount that is actually paid up to a maximum,
it shall be interpreted that the agency shall examine the reasonableness of
the amount which the client is paying for the goods and services received
and shall discuss, advise and/or assist the client in securing such goods
and services for a more reasonable amount., Where it is clearly demonstrated
that such goods and services are available for a more reasonable amount, then
this amount shall be the maximum allowance to be included in the client's
budget .
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108, Whenever a requirement or an element is available to a client
without monetary cost or is included in the monetary allowance for some
other requirement or element, the appropriate notation shall be entered
in the client's budget.

109, When any service which is made available from an organization on
a non-profit basis is being purchased by a client, the amount to be paid
for this service shall not exceed the lowest amount for which this organiza-
tion is supplying the service to non-assistance individuals, If the organiza-
tion is under contract to supply the service without charge or is in fact
supplying the service without charge to the community or to a specified class
of persons of which the client is a member, then it shall be recognized as
an available free service for the client and no monetary allowance for the
service shall be included in the client'!s budget.



110, DEFINITIONS
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For purposes of this statement of policy and procedure the following
terms shall be applied as here defined or as defined in the sections referred

to:

activity, minimal
activity, moderate
activity, strenuous

agency

allowance

basic requirement

blind person

boarder, roomer,
roomer-boarder

budgetary statement

categorical assistance

city worker's family budget

client

as defined on Appendix page la,
as defined on Appendix page la.
as defined on Aprendix page la.

Board of Child Welfare; Bureau of Assis-~
tance; County Welfare Board; Commission’
for the Blind; whichever is appropriate.

is the monetary value of a standard.
as defined in Section 202,

a client, who, regardless of the kind

of assistance being received or applied
for, has been found by the determination
of the Blind Commission to be within

the definition of blindness as established
by the Blind Commission,

a person, other than a member of a
"family unit", whose acceptance in the
household is dependent upon payment in
cash for board, room or room and board.
A client may be considered a boarder
only under the circumstances specified
in the Appendix,

refers to form PA-3A provided by the
agency on which has been entered the
computations relating to allowances
and income and the final budget com-
putations relating to a client or
clients in support of the action re-
commended or approved.

Assistance for the Blind, Disability
Assistance, Home Life Assistance and
0ld Age Assistance.

as defined in Section 606.

in O.AA., A.B. and D.A.; the individual
applying for or receiving assistance;

in H,L.A.: the child or children for
whom assistance is being applied for

or received and, the mother or woman
applying for or receiving assistance

on behalf of such child or children,



110, DEFINITIONS (Cont'd)

sarned income exemption

ecrned income, budgetable
earnings, seasonal

element

emancipated

evaluation of capacity of
legally responsible re-
latives to support

family size

family unit size

head of the household

legally responsible relatives

marginal household

monthly amount

needy person

Revised [, /55

as defined in A.B., Director's Letter
#1E6.

as defined in Section 503.
as defined in Section 503.3.

refers to an item included in the basic
requirements, personal needs and house~-
hold operations,

release of a child from the duty to
serve and obey his parent, conferring

on the child the right to his earnings.
Emancipation may be expressed or implied
from the circumstances.

refers to form PA-3B provided by the
agency and as defined in Section
703 ol e

as defined on Appendix page 1.

refers to the number of persons in the
family of a legally responsible re-
lative and is used in applying the
Schedule of Exemptions. See Sections
605 and 607.

refers to the individual who is re-
cognized by other members of the house-
hold as the individual having primary
responsibility for the financial con-
trol and direction of the household,

as defined in Section 602

is defined on Appendix page L, paragraph
'bo

monthly amount of income or monthly
allowance for any requirement for which
a monthly allowance is not already
established is to be computed on the
basis of L 1/3 weeks per month,

whenever in this Manual reference is
made to a needy person or persons in
need, it means a person whose individual
budgetary requirements when computed

in accordance with this lanual (ex-
cluding Chapter 600) exceeds the income
and resources available to him,
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ornership of real or personal
property

per capita

recurring

resources
resources, availabie
resources, potential
schedule of exemptions
self supporting household

shelter unit

special circumstance requirement

spouse

standard

Revised L4/55

- whenever referred to in this Manual,

includes any and all right, title or
interest, legal or equitable to such
property,

whenever in this lianual an amount or
allowance is directed to be apportioned
"per capita®'; in H.,L.p . the number

of individuals inciuded in the term
ftclient” shall be counted.

refers to an item of expense or an
item of income which is repeated in
monthly amount over periods of two
months or more.

when pertaining to a client, see
Section 501.4.

when pertaining to a client, see
Section 502,

when pertaining to a client, see
Section 50k,

applies to legally responsible re-
latives as defined in Section 607.

as defined on Appendix page L,
paragraph Lb,

refers to a group of persons living to-
gether as a household. Boarders, roomers
and roomer-boarders, even though not
otherwise members of the family or house-
hold group shall be counted as members

of the shelter unit for determining
client's per capita share of shelter
costs.

as defined in Section 301.

the husband or wife of the person

whose status is under consideration and
in Home Life Assistance, the natural or
adoptive parent of the eligible child
or children.

specifies the item or items necessary
for adequate minimum living for either
a basic or a special circumstance re-
quirement and is used in pricing for
determining an allowance.
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110, DEFINITIONS (cont'd)

state office - Office of the Commission for the Blind
in Newark; Central Office of the Poard
of Child Welfare in Trenton; Bureau
of Assistance in Trenton for Old Age
Assistance and Disability Assistance;
whichever is appropriate,

Standards & Sources Section -~ refers to the section of the Manual
which describes in detail the sources
and the content of the standards.

This section of the Budget Manual is
made available for reference purposes.



200. BASIC REQUIRELENTS

201.. Tach basic reguirement and all its elements must be recognized
and accounted for in the budget of every client.

202. The basic requirements which the agency recognizes are:

Personal Needs
This requirement includes the elements food, clothing and
personal incidentals,

Shelter

Household Operations
This requirement includes the siements, household supplies,
fvel and utilities.

203, Whenever a requirement or element is included in the monetary
allowance for some other requirement or element or is otherwise available to
the client without monetary cost, this shall be indicated in the budget of
the client by entering the code letter "S" after the appropriate require-
ment or element,

204, Authorized monetary allowances or the methods for determining the
authorized monetary allowances for all the basic requirements and their
elements are found in the avppropriate schedule in the Appendix section of
this Manual,

205. Standard allowances for any item will be subject to revision when-
ever cost studies reflect an increase or decrease of 5 percent over or under
the appropriate current allowance,

206, Standards for Personal Needs
206,1 Food

206.11 The low cost diet plan of the Pureau of Human MNutrition, Home Economics
Division, U. S. Department of Agriculture which has been made specific to New
Jersey in terms of consumption pattern and available foods is the standard

for determining the monthly monetary food allowance., This low cost diet plan
meets the National Research Council 1953 recommended daily dietary allowances,

206,12 Differential standards and monetary allowances are established in re-
lation to age of children, activity of adults and according to family size.

206,13 Monthly monetary allowances for 1, 2 & 3 meals per day for food
necessarily purchased in restaurants (as defined in Appendix) have been
established,

206.,2 Clothing

206,21 The low cost clothing standard as prepared by the Low Cost Clothing
Committee of the American Home Economics Association was adjusted to meet
current clothing needs in New Jersey. The standard provides for clothing
sufficient in kind and quantity to protect health, to provide for cleanliness,
to allow for growth in children and is adequate in quality and style to insure
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the comf'ort and self respect of the individual. 'The standard describes the
minimm clothing needs of individuals according to age, sex, occupation
and the probable years of wear of the articles of clothing.

206,22 The clothing standard is based on the assumption that a client has
an adequate wardrobe and therefore it is intended to provide only for
normal replacement of a wardrobe and the recognized expense of cleaning
and maintenance,

206.23 The monetary allowances for clothing are determined by state-wide
pricing of the clothing standards, The yearly totals are divided by 12 to
arrive at monthly allowances. For articles of clothing with a durability
of more than one year, only that portion of the cost as based on the
probable years of wear is included in the allowance.

206.24 Clothing standards and monetary allowances are differentiated in
relation to age, activity and family size,

206.25 1In the situation where a client who, becausz of a physical or mental
incapacity, is unable to do his own shopping for clothing and does not have
a relative or interested person in whom he has confidence who could do this
shopping for him, the regular recurring monthly clothing allowance shall
not be included in the client's budget:; However, in all such cases, the
clothing requirement shall be granted as a special circumstance requirement
as stated in Section 320,

206.3 Personal Incidentals

206.31 The standards for personal incidentals are based on the Stecker
Maintenance Standard for Personal Grooming and Sanitation and the New Jersey
Department of Health Standard for Medicine Chest Supplies. The standard
includes the items required for personal cleanliness and 7rooming, first

aid supplies, propriectary medicines, ointments, antiseptics, aspirin and
laxatives plus an additional allowance for such miscellaneous necessary
expenditures as newspapers and other reading material, writing material,
stamps, church and other group activities,

206,32 Differential standards and monetary allowances are established in
relation to age of children, employment, blindness and for persons living
in public and private medical institutions,

207. Shelter

207.1 Because of the great variety of ways in which shelter is provided
for clients, and the variety of elements which constitute shelter cost
under varying circumstances, no standard cost figures for shelter are
established, but certain limitations are established in the Appendix.

207.2 liethods for determining the proper monetary allowance to meet the’
shelter requirement are specified in the shelter section of the Appendix,

207.3 It is recognized that practical, economic and social factors influence
and determine the adequacy of a dwelling unit, The fact that existing
housing may fail to provide the essentials for the promotion and protection
of the health of a client, is not a reason for the lack of recognition of

the inadeguacy, if any, of the client's housing.
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Standards for housing as established in the Appendix have been adopted
from those recommended by the Committee on the Hygiene of Housing of the
American Fublic Health Association. The housing standards are essentially
tiwse factors which relate to health, The standards are intended to serve
as a guide for evaluating the adequacy of a client's housing. When, in the
Judgment of the local agency, a client's housing fails to provide for the
promotion and protection of the health of the client, it is recommended
that the situation be referred to the appropriate local authority.

208, Household Operations

208.1 In many situations, some or all of the items of household operations
are available to a client with his shelter and if so, Section 203 is applicable.

208.2 Where the client is not the sole occupant of the premises, or a dis-
tinct portion of the premises in which he lives, all rules and limitations,
for apportioning or excluding costs which are specified with respect to
shelter, shall apply also with respect to the items of household operations.

208.3 Fuel for Heating

208,31 Standard allowances for fuel for heating (and cooking and water heating
in those situations as specified in the Appendix) are computed on a quantity-
quality hasis. The cost as determined by State-wide price samplings are
applied to the Stecker Maintenance Standard for 7 months heating. The actual
cost is divided into 12 equal monthly allowances.

208,32 Differential allowances are established in relation to:
number of rooms necessary to be heated;
special adjustments for purchase of coal or wood in small
quantities (i.e. by bag or basket).

208,L: Utilities

208,41 Utilities, for the purpose of this Lanual, shall mean fuel for cooking,
water heating, lizhting, refrigeration, water and sewer charge when necessary.

208 .L,2 Differential allowances are established in relation to the number
of persons sharing utilities.

208.5 Household Supplies

208.51 Household supplies consist of laundry ard cleaning materials and
other housekeeping items which are needed regularly for maintenance of a
client's household,

208.52 Differential allowances are established in relation to number of
persons sharing a household.

209, Room and Roard
209,1 Room and board shall be understood to include the basic requirements

of food, shelter, fuel, utilities, household suprlies, bed and bathroom
linens and to also include the incidental services that are necessary for
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providing these items. HRoom and board in some instances may include
care and services (Qther than nursing care) that may te required by a client.

N

20%.2 The allowance for room and board shall be as paid, subject to the
tandards and limitations established in the room and board section of the

4=

Appendix.

93]
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300. SPECL4L CIRCUMST.NCS RIQUIREMANTS

301, Spcecial circumstance reguiresents are those particular require-
ments, additional to the basic requirements, which are recognized by the
agency as essential for the health and welfare of persons in specified
situations,

302, Consideration should be given to wach total case situation (that
is health, living arrangements, etc.) to dstermine which, if any, of the
authorized special circumstance requircments are essential.

303. Special circumstance items may be regular recurring or non-re—
curring depending upon thc nature of the item.

304. The special circumstance requirements, (representing items dis-
tinct from any basic requirement) which shall be rccognized and included in
the assistance budget when essential for the client's health and welfare
include the following:

Expenses Incident to Blindness (306)

Expenses Incident to Shelter Costs (307)

Expenscs Incident to Special Services (308)

Expenses Incident to Vocational Education (309)

Garbage Collection & Disposal (310)

Household Furniture & Furnishing (311)

Indebtedness (312)

Insurance Premium (313)

Laundry (314)

Medical Costs (315)

Moving (316)

Nursing Car: (317)

Property Repair & Improvements (318)
estaurant .llowance (319)

Special Clothing Requirements (320)

Storage Charges (321) -

Telephone (322)

Therapeutic Dict (Special Diet) (323)

Transportation (324)

305. 3ituations may arise in which a client rniay have need for a special
circumstance itum which is not included in the above list but which in the
judgment of the local agency is essential to the health and welfare of the
client. Hach such case shall be brought to the attention of the State Office
for approval prior to authorization,

306, Expenses Incident to Blindness
306.1 The adlitional allowance (as specified in the ippendix) to cover the
extra costs of clothing maintcnance and repair shall be included in the

budget of all blind persons,

306.2 The appropriate food allowance of all blind persons responsible for
marketing and food preparation shall be increased as specified in the Appendix,

306.3 When it is established that a blind person requires guide service
which is not otherwise available without cost or that a blind person has a
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sceing cye dog, a recurring allowance based on estimated average cost or -
non-recurring allowance based on an actual cost, whichever is appropriate,
for the cost of the guide's services or the expenses necessary to maintain
a seving eye dog, shall be included in the budget.

307. Ixpenses Indident to Shelter Costs

It is recosnized that in some situations it mey be necessary for a client to
pay for such items as extermination or to make a Jeposit in connection with
his shelter for keys, meter or for breakage and loss. A non~recurring
allowance based on the actual cost (as verified) shall be included in the
budget.

308. Expensces Incident to Special Services

308.,1 It is recognized that a client because of a handicap, illness or
infirmity may ne:d a special service. For the purpose of this Manual special
services include:

a) Errand Scrvice - which is the cost of employing a person to
jo shopping, to teni a furnace or stove, to carry coal or
wood or to perform similar errands or tasks.

b) Domestic Service - wiich is the cost of cmploying a perscn
to perform part or all of the routine houschold tasks.

c) Homemaker Service - which is the cost of employing a homemaker
for the situation wherc the mother or mother perscen is ill
cr temporarily abscnt from the home and the honemzkcer is
necessary in ord:er that the family may continue to function
as a family unit.

308.2 in allowance for a spscial scrvice shall be included in the client!s
buiget only if all the following exist:

a) Clicnt has a mental or physical handicap, illness or infirmity,
the oxistence of wiiich has been verified by evilence satis-
factory to the local agency;and

b) the client lives alone or as a memboer of a family group in the
home of unrelated persons unless Section 308, is applicable; and

¢) the sorvice is essential to the health ani welfare of the clientyand

1) there is no person available who will perform the scrvices
without cost and the service is not otherwise available with-
out cost to the clientjani

¢) the allowance is not for wages to be paid to a legally re-
sponsible relative who is performing the service;and

f) in Blind Assistance, Disability assistance anl 0ld nge assistance,
the total cost of all recurring allowances incluling both
basic and special circumstance requirements is not greater
than if the client were purchasing paticnt care in a private
me lical institution at the maximum allowable patient rates.
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308.3 The allowance for a special service shall be the most reasonable rate
for which the service can be obtained including the social security tax when
the client is liable for the tax,

308.4 It is recognized that there are situations where a client lives with

a legally responsible relative and the relative is performing an essential
special service for the client, which service would have to be purchased by
the client from another person if the legally responsible relative in question
were not performing the service., If the legally responsible relative performing
the service is herself in need, (as determined by the budgetary standards and
allowances as authorized in this Manual) and is not eligible for a categorical
assistance program and has been refused a grant of general assistance, the
allowance to be included in the client's budget for the special service may

te the amount of the deficit in the legally responsible relative's budget

(for maximum allowance see 308.2f), However, if the legally responsible re-
lative performing the service is presumptively eligible for any assistance
program and refuses to apply, no allowance for his requirements shall be
included in the client!'s budget.

309. Expenses Incident to Vocational Education

309.1 An allowance for a special circumstance requirement for vocational educa-
tion, which is not otherwise available without cost to the client, may be in-
cluded in the budget of a client if one of the following reasons exists:

a) it is an essential part of a planned program of rehabilitation
for an individual who has a physical or mental handicap, or

b) it is an essential part of a planned program of vocational
adjustment and training for an individual under 18 years of age.

A special circumstance requirement for vocational education must be recommended
by both the investigating agency and the anproving local agency and must be
approved by the state agency.

309,2 The allowance for expenses incident to vocational education shall not
exceed the actual cost of such training.

310. Garbage Collection & Disposal

It is recognized that in certain municipalities garbage collection and dis-
posal is not available as a government service and householders are required
to pay fixed charges to private individuals or companies for this service,
Under such circumstances, this constitutes a special circumstance requirement
which shall be recognized. A recurring allowance equal to the actual monthly
cost of such service shall be included in the budget.

311. Household Furniture & Furnishings

311.1 It is recognized that it may be necessary for a client, in order to
insure health and safety, to repair, replace or purchase essential household
furniture and furnishings. It shall be the agency's responsibility to

examine the situation with regard to the following before an allowance is made:
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a) When possible woull it be more cconomical to repair the
article? If repaired, woull the article continue to give
service so as to justify tnb cost of repair in licu of re-
placement?

b) Is it possible to substitute some other article alrcady available?

c) Can a usc! or rceconditioned item that will give the necussary
scrvice without adlitional repair or maintcnance costs be procurcd?

311.2 The allowance for a special cirecumstance requircment to ropair, replace
or purchase essential houschold furniture and furnishings to be included

in the budgoet of the clicnt shall be a non-recurring allowance equal to the
actual verified cost on the most reasonable basis as determined, whenever
feasible, by threc price ostimates. .« recurring allowance estimatel to
liquilate such costs over a stipulated period of timc may be substituted for

a non~recurring allowance when circumstances support such action.

312. Inlcbteiness

312.1 The purposc of Public issistance is to mect present necd and not claims
for prior incurreil inlebtedness or past need.

312.2 A special circumstance requiroment for the specificed inlebtciness as
outlined in 312.3 may be recognized in the budget of the client only whoen
the following exist:

a) The inlebtolness referred to in this scction refers only
to the inlcbtedness which is in existence at the time eligibility
of the clicnt is cstablished anl;

b) Payment of the prior incurred inlebtedness, in part or total,
1s necessary to prescrve for the client the continued usc or
ownership of a scrvice or a particular picce of rcal or porscnal
property and this service or property 1s an item for which a basic
or special circumstince allowancs woull be authorized anl;

c) Payment of the prior incurrci inlebtelness can be accomplisheld
at a cost which loes not excecl the cost of ruplacement or sub-
stitution of satisfactory itocms.

312.3 Only the following types of lebts may be recognizcd as a special cir-
cumstance requirement:

a) Installment paymonts on essential clothing anid household
furnishings may be rccognizeld as an inlcbteldness only aftur
efforts have been made to defer, cancel, or rcluce p paymaonts
(as verified) and when, the cost of replacement of the essen~
tial articles woull exceel the cost of the remaining payments.

b) Installment payments on personal lo:ns made through finance
companies or banks may be recognized as indebtedness only
after efforts have been made te Jdefer, cancel or reduce pay-
ments (as VUT¢{lb1) anl when the loon is sccured by a mortgnsc or
a conditional sales agreement on essential, tangible Uruyxrty )
foreelosure or repossession is threatenel.
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ini
1st lay of the month in which the clicent was found to be cligible
for assistance may be included in the clicnt's bulget cxcept that

c) d4iniebtolness for shelter and utilitics (as verified) from the
-

(1) 1in the situation where a legal eviction proceeling has
actually been initiated against a clicent anl other alequate
housing is not available or obtainable, the minimum amount,
but not to exceed 3 months back indebteiness for shelter,
which will prevent eviction, may be incluled in the client's
buiget.

(2) in the situation where a utility company has given final nctice
that service will be discontinued, the minimum amcunt, as veri-
ficd, which the utility company will accept to insure continu-
ance of service, may be included in the client's bulget.

1) Iniebteiness for room ani board (which inclules obligations to
nursing homes, boarling homes, homes for the aged, etc.) may
be rccognized from any one of the following three lates, which-
cver is the most rocent:

(1) the 1st lay of the month in which eligibility is officially
established;

(2) the 1ate of application for assistancc.
(3) the late of aimission to the home,
313. Insurance Premiums

i client's obligation to pay premiums on any life insurance policy, or fraternal,
lodge, or leath benefit which is autherized to be maintained in force within

the limitations stipulated in Section 504.3g shall be recognized as a special
circumstance requirement. .o recurring allowance cqual to the actual cost of
such premiums shall be include.d in the budget.

314. Launlry

If a client cannot o his own laundry because of illness, infirmity, physical
hanlicap, or lack of facilities, and this scrvice is not available to him as
an incident of his sheclter arrangements, and no one elsc is assuming this
responsibility, a recurring allowance for launiry bascl on an estimate of
actual averagce cost, but not in excess of the maxdmums stated in the .ippendix,
shall be incluiled in the budget.

315. Mciical Care

a) The melical carc needs of a client, incluling professionsl,
medical, anl lental services, professionally prescribed Irugs,
professionally prescribed prosthetics, and essential hospital
bels, wheel chairs, crutches, etc. which cannot be providcl
without cest to the client through utilization of existing
family or community facilities, shall bc recognized as a spucial
circumstance requirement. Non-recurring allowances, based on
actual cost, shall be incluled in the budget, unless expenscs of
procuring health services are otherwise proviled for by agency
poli Cy .
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b) Detailed rules ani proc. lures governing recognition of medical carc
rcquircoments as bulgetary items are set forth in special statcments
of agency policy to which reference shoull be made.

¢) It is recognized thit a person with a chronic physical conliticn
who is not living in a medical institution may necd medicine chest
suppliecs in excess of th. amount already included in the standiard.
For example, a bedridlen client in a family home may necd rubbing
alcohol in substantial amounts, a person in a family home with an
open lesion may require considerable amounts of banliages and lruss-
ings. When the nature of the client's conlition, the amount and kinl
of medicine chest supplies needed, as basel upon current requiremcnts
has been certified in writing by thc physician to the agency, a non-
recurring allowance based on actual cost, shall be incluled in the
client's buiget.

316. Moving

The necessary transport of houscholl gools, inciilent to the moving of the client,
shall be recognized as a special circumstance requirement only if no other ar-
rangements can be made to provile this dervice without cosT™To the client. A
non-recurring allowance equal to actual verified cost shall be incluled in the
buiget only if the cost arrangements have been approved by the local office in
advance. In approving such grants, the local office shall rcquest competitive
gstimates whenevor feasible,

317. Nursing Care

Detailed rules ani proce lures governing recognition of nursing care require-
ments as builgetary items are set forth in special statements of agency pelicy
to which reference shoull be male,

318, Property Repairs & Improvements

It is reccognized that repairs ani improvements te property rcal or personal are
sometimes necessary in order to insurc health and safety and to maintain contin-
uity of sheltcr. Where repairs anl improvanents answer this lescription they
constitute a speccial circumstance requirement which shall be recognized., In

such circumstances there shall be included in the bulget a non-recurring allow-
ancc equal to the actual verified cost nccessary to sccure the repairs and improve-
ments on the most reasonable basis as determined, whenever feasible, by three price
estimates. A recurring allowance estimated to liqui late such cost over a stipu-
lated pericd of time may be substituted for a non-recurring allowance when cir-
cumstances support such action.

319. Restaurant Allowance

4 special circumstance requirement for rcstaurant meals shall be recognized in the
client's buiget when the client's living arrangements (as verified) are in accorl-
ance with the conditions specifiel in the Appendix. The monetary allowance to be
includei in the client's buiget, for restaurant meal(s) shall be the amcunt(s)
accorling to the client's indivilual living arrangement, as stated in the Appeniix,

320, Special Clothing Requirements

It is recognizaed that an inlividual may unier specific circumstances need an
allowance for special elothing. .n allowance for special clothing may
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be incluiel in the client's budget only in the following situations:

a) When a client, who because of a mental or physical hanlicap, is
not receiving a regular recurring monthly clothing allowance be-
causc of the circumstances specified in Section 206.25, his cloth-
ing needs shall be reviewed at regular intervals of not more than
6 months and the special clothing allowance shall be granted on an
as neeled basis anl at the most rocasonable cost.

b) When a client needs in adiition to his regular monthly clothing

allowance:

(1) replacement of essential clothing which has been destroyed;

(2) adlitional clothing necessitated for admission to a hospital,
institution, camp or school;

(3) additional garments necessitated by a health condition which
has been medically verified;

(4) clothing for immeliate wear bccause he locs not have aldequate
wearing apparel and has not been receiving assistance for a
long enough period of time to enable hin to purchase the
necessary clothing.

(5) special clothing for confirmation or graduation

Special clothing requirements shall be proviled on the basis of actual need (as
verifiel) ani at rcasonable cost. The clothing standard in the Standards and
Sources Section may be used as a gulde for adequacy, kind, quality, and probable
years of wear for letermining reasonable cost.

321l. Storage Charges

Storage charges for essential clothing, housshold equipment, furnishings or
furniture may be recognized as a special circumstance requircment whens

a) The articles stored are essential to the clicent (see Section
504.3b) and the cost of storage loes not exceed the cost of
replacement.,

b) During a period of hospitalization or rehabilitation away from
home or following an eviction, it is necessary to temporarily
store these articles.

322, Telephone

A telephone service shall be recognized as a special circumstance requirement
in the budget of the client when, (as verifiel)

a) the clicnt's physical condition or the remoteness of a client's
home requires telephone service to secure the necessities of
life, and is essential for the safety of the client, or

b) the telcphone service is essential to earnings, or

¢) a client is blind or has some other serious physical handicap
and is living alone
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the allowance to be incluled in the bulget shall be the verifiel minimum
cost for rural or four party telephonec scrvice or the client's proportionate
share of such minimum cost whichever is applicable.

323, Therapeutic Dict
. special circumstance requirement for a therapeutic liet wiien prescribeld by
1 shysician shall be recognized in the buldget of the client in accordance
with the conlitions anl allowances as specified in the Appenlix.

324, Transportation
Transportation shall be recognized as a special circumstance roequirement

only if essential transportation for any of the following purposes cannot
be ctherwise providel without cost to the client.

a) to clinic, hospital or loctor

b) to nearcst shopping center

¢) to place of .mployment

1) to school

@) to church

f) to visit moembors of imm.liatc family whe are in a hospital

or instituticn

4 recurring allowance equal  to the estimatoed average monthly cost of minimum
¢ssential transportation, or non-recurring allowance equal to actual cost

of such transportation shall be incluled in the bulget.

If client has an automobile anl its continued use is essential for any of
the purposcs mentionel, a recurring allowance equal tu the cstimated average
cost of minimum esscntial operation anl meintenance shall be incluled in the
oulsgot,
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months immediately preceding the evaluation of his capacity to support.

In those cases where the income of 2n individual is solely from salary,

and there has been no appreciable change in salary in the past year, the
average for the most recent period of four months may be accepted as sat-
isfactory evidence of the average for the last year, but the earnings re-
cord for the entire twelve month period may be considered if the individual
so requests and makes the necessary information available.

603,4 With respect to any child for whom a legally responsible relative
is providing support, any net income of such child shall be counted as in-
come of the legally responsible relative unless proof is provided by the
legally responsible relative to substantiate that he bv actual practice is
foregoing both directly and indirectly all claim to that income.

603.5 If a legally responsible relative has either related or unrelated
roomers or roomer-boarders living in the home, the method as outlined in
Section 503,7 shall te used to determine the net income to the legally
responsible relative from such roomers or roomer-boarders.

When a legally responsible relative has an emancipated child living in’
the home, such child shall be considered as a roomer or roomer-boarder,
and Section 503.7 shall be used to determine the net income to the legally
responsitle relative.

603.6 When a legally responsible relative has a child who is turning over
all his income to a parent and when this child's income is more than the
amount that appears in la of the Schedule of Exemptions in Section 607,

this child is nct to be included in the family unit size. The net income

to the legally respcusible relative in such situations will be the difference
between the gross income of the child and the amount that appears in la of

the Schedule of Exemptions.

60, . Where a legally responsible relative with respect to OAA, BA and
DA, is the husband or wife and is living in the same household with the client
his capacity to contribute tc the support of the client 1s the amount by
which his own income exceecs his own requirements. The requirements of this
legally respounsibie relative shall also include the requirements for the
persons in the househotd (cther than the client) who are his legal dependents
and are unemancipated and under 21 years of age. The income and requirements
of this legally responsible relative will be determined by the same method
as is used for a client,

60l .1 Where a legally responsible relative with respect to HLA is the hus-
band of the recipient or thaz children's natural or adoptive parent, and
whether he is living in the same household with the client or elsewhere,

his capacity to contribute to the support of the client is the amount by
which his own income exceeds his own requirements., The requirements of this
legally responsible relative shall also include the requirements for the
persons in his household (other than the client) who are his legal dependents
and are unemancipated and under 21 years of age. The income and requirements
of this legally responsible relative will be determined by the same method

as is used for a client.
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605, For all legally responsille relatives, other than those relatives
coming under the provisions of Sections 60L and 60L.1l, the capacity to con-
trikute to the support of the client out of income is determined by the
Schedule of Exemptions as set forth in Section 607, and rules relating to
the use of such Schedule as set forth in Sections 608 and 609,

605.1 In using the following Schedule of Exemptions, the appropriate family
unit size will be determined by recognizing any or all of the following:

a. legally responsible relative, himself or herself

b. his or her spouse (if living with the responsible relative or
being supported elsewhere by him) for whom he or she is providing
support in an amount equal ts or exceeding the amount of
additional exemption which would be allowable if the family unit
size were increased by the addition of the person for whom such
support is being provided

c. his or her natural or adopted children (under 21 years of
age) if being supported by the responsible relative, whether
living in or out of the home for whom he or she is providing
support in an amount equal to or exceeding the amount of additional
exemption which would be allowable if the family unit size
were increased by the addition of the person for whom such
support is being provided

d. any other person (whethe: living inside or outside the home
of the legally responsible relative) within the following
relationships: Step children, grandchildren, parents, grand-
parents, step parents, brothers, sisters, step brothers, step
sisters, mother-in-law, father-in-law, brother-in-law, sister-
in-law, son-in-law, daughter-in-law and if blood related, uncles,
aunts, nieces, and nephews, for whom he or she is providing
support in an amount equal to or exceeding the amount of additional
exemption which would be allowable if the family unit size
were increased by the addition of the person for whom such
support is being provided.

Whenever a legally responsible relative is claiming support
for a person within the relationship stated in above para-
graph and such support is partially or totally support in
kind, the legally responsible relative shall estimate the
monetary evaluation of such support in kind.

605.2 When a legally responsible relative is making a contribution to the
support of a person within the relationship stated in 605.1lb ¢ or d, but

the amount of this contribution is not sufficient to entitle the legally
responsible relative to include such person as a member in his family unit
sige the amount of such contribution shall then be subtracted from the legally
responsible relative's evaluated monthly capacity to support.

606, The City Worker's Family Budget was used as the basis for the
Schedule of Exemptions, The budget was adjusted to the February, 1955 Con-
sumer Price Index as developed by the New Jersey Department of Labor and
Industry, Division of Labor, The City iorker's Family Budget was developed
in response to a directive by the Labor and Federal Security Subcommittee
of the House Committee on Appropriations, to "find out what it costs a
workerts family to live in the large cities of the U.S." The City Worker's
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Family Budget was designed to describe a "modest but adequate" standard of
living. It was not intended to be a "subsistence" budget. Budget includes
conventional and social as well as biological needs. The budget describes
an urban worker's family of four persons - an employed father, a housewife,
not gainfully employed, and two children,

607. Schedules of Exemptions

Family Unit Size Annual Exemption Monthly Exemption
{Gross Income) (Gross Income)
la (see 607.1) SL7L0 $1L5
1b (see 607.1) 2L00 200
2 3420 285
3 L4020 335
n 1620 385
5 5280 Lo
6 5880 490
7 .20 535
8 6900 575

For each additional person in the family unit add $420 to the
annual amount or $35 to the monthly amount,

607.1 The exemption schedule for the family unit size la shall be used when
the legally responsible relative has no dependents other than the client,
and is living in the same household as the client but is not himself the
head of the household; in all other cases, when a legally responsible re-
lative has no dependents, other than the client, the exemption schedule for
a family unit size of 1b shall be used.

607.2 Any income available to a legally responsible relative which is in
excess of the amount allowed as an exemption according to the above schedule
represents the relative's capacity to support the client unless modified

by Sections 608 or 609.

608. When the relative whose capacity to support is being evaluated is
a married person, and both the husband and wife have incomes, there shall be
recognition of the principle that the husband has primary responsibility for
the support of his wife and children. Based on this principle, the following
rules shall apply:

608,1 VWhen the husband is the legally responsible relative whose capacity
to support is being evaluated, proceed as follows:

a. select from the Schedule of Exemptions the appropriate
amount of exemption according to the family unit size and
make any adjustments as authorized by 609;

b. deduct from this amount the amount of the wife's separate
income up to a maximum of $60C0;

c. the resulting figure is the exemption applicable to the
husband's income provided, however, that this amount shall
in no event be less than $2,00;

d. when the amount of the wife's separate income cannot be
obtained, the agency shall assume that such separate in-
come is $600,
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necessary to liquidate the obligation at a monthly rate equal to the
amount of his monthly capacity to support.

609.5 When a legally responsible relative has an indebtedness (other

than one already recognized pursuant to 609.2, 609.3, 609.L) that is being
liquidated in accordance with a planned arrangement that specifies the
amounts and dates of such payments, (proof must be submitted), the monthly
amount of such payments shall be added to his monthly basic exemption,
Payments for a mortgage indebtedness en @ home in which the person is
living are already recognized and allowed for in the Schedule of Exemptions
and are not to be duplicated here, Unpaid balances on charge accounts or
time payment accounts with department or other retail stores for food, fuel,
clothing and other non-curable consumption items are not considered as an
indebtedness within the meaning of this gection and payments against such
accounts are not to be considered as extraordinary expenses that could be
added to a monthly basic exemption. (For debts contracted after initial
evaluation, see Section 609.7)

609.6 Vhen a legally responsible relative, following the evaluation of
his capacity to support, is required to incur new debts due to situations
over which he had no control (for example, fire, flood, or similar catas-
trophic events, or the onset of a sudden illness or new and unpredicted
educational expenses) his capacity to support shall be re-evaluated, and
the verified monthly amount of payments necessary to liquidate these debts
shall be added to his monthly basic exemption.

609.7 All other debts or the refinancing of any existing debts, that are
incurred by a legally responsible relative after the initial evaluation of
his capacity to support shall not be recognized unless as authorized in
Sections 609.2, 609,3, 609.4 and 609.6.

609.8 Whenever a legally responsible relative has been deemed incapable
of providing support for a specified period in order to liquidate an in-
debtedness, the agency shall re-evaluate the legally responsible relative's
capacity to support at the date set for full payment of the debt.

609.9 Additional Exemption for Individuals 65 or Over
When a legally responsible relative's age is 65 or over, an additional $50
shall be added to his monthly basic exemption.

610. The legally responsible relative may fulfill his obligation to
the support of the client by contributing in cash or in kind or by cash
and kind., The following rules must be applied:

a. contribution must be regular, recurrent and reliable;
b. contribution other than cash must be substantial and identifiable;

¢c. contribution other than cash must be acceptable to the client,
unless otherwise ordered by the courts.
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611. Availability of the legally responsible relative's capacity to
support the client.

611,1 TWhether the client is living in the same hcusehold or separate and
apart from the legally responsible relative, the amount of the relative's
monthly capacity to support shall be considered available to the client and
entered as income in the client's budget, unless Section 612,2 applies.,

612, Effect of the legally respensible relative's cavacity to support
on the eligibility of the client.

612.1 The client will not be eligible for assistance when the amount of the
legally responsible relative's capacity to support equals or exceeds the
amount of the client's total budget deficit.

612.2 VWhen any legally responsible relative not living in the same house-
held as the client, fails or refuses t0 make available to the client all

or any portion of his monthly capacity to support, and this has been
verified, such amount shall not be entered as income in the client's budget.
However, in every such case, the agency shall, within 30 days, take
appropriate action in accordance with available procedure to compel con-
tribution in the indicated amount,

613, Effect of Relative's Refusal to Furnish Necessary Information

a. whenever the legally responsible relative fails or refuses
to furnish or produce information concerning his ability to
support the client, it shall be deemed a failure or refusal
to provide support for the client as required by law

b. in every such case, the agency shall take appropriate action
within 30 days in accordance with available procedure to
secure judicial determination of the legally responsible
relative's ability to support the client in the amount
determined.
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ATLOWANCES FOR RESTAURANT LEAIS

l. An allowance for one or more restaurant meals per day shall be included
in the client's budget only if:

a) the client is physically unable to prepare food or

b) the client's shelter or living arrangement is such that there

are no available facilities for foed preparation or food service.

2, However, if a client requires a restaurant allowance in accordance
with the conditions outlined in 1 above, and it can be demonstrated by
the agency that a satisfactory living arrangement, which includes equal
or better shelter and equal or better eating arrangements is actually
available to the client at a more reasonable cost, then the lesser amount
shall te the maximum allowance to te included in the client's budget.

3. The schedule of monthly allowances for restaurant meals gives the total
food allowance for the client who purchases all his meals in a restaurant
and also the total food allowances for the client whose living arrange-
ment is such that he purchases some meals in a restaurant and prepares
some meals in his home. Select the appropriate allowance according to
the number of meals client purchases in the restaurant as the total
food allowance to be included in the client's budget.

SCHEDULE OF MONTHLY ALLOWANCES
FOR RESTAURANT MEALS

Meals Total Monthly Food Allowance
(@) client eats all meals in a restaurant $60.00
(b) client eats only dinner in a restaurant L3.75
(c) client eats breakfast and lunch in a restaurant 43.75
(d) client eats breakfast and dinner in a restaurant &}199-;f/.;? o
(e) client eats lunch and dinner in a restaurant L1.98 ;fv_;; o
(f) client eats only lunch in a restaurant 35.60
(g) client eats only breakfast in a restaurant 3560
ALLOWANCES FOR THERAPEUTIC DIETS Revised 3/53 Food Pricing

Effective Date 6/1/53

1. Therapeutic Diet - a diet necessary for a diagnosed physical condition.
Diet must be prescribed and certified by a physician,

2. Current concept is that the therapeutic diet should adhere as closely
as possible to a normal diet. Therapeutic diets should be subjected
to periodic medical review, It is the responsibility of the physician

to determine the beneficial effects of the therapeutic diet and to indicate

the continuance of the therapeutic diet, When a physician prescribes a
therapeutis diet for a client who must eat in a restaurant c:- rrescribes
a dioh fou which there is no monthly allowance listed, the local orfice

shall consult the State agency for advice on the necessary monthly monetary

allowance,
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3. Food allowance for therapeutic diet is the difference in the cost of
the therapeutic diet and the cost of the regular diet. Add therapeutic
diet allowance to the appropriate food allowances of client,

SCHEDULE OF MONTHLY ALLOWANCES
FOR THERAIEUTIC DIETS

Type of Diet Additional Monthly Allowances
Bland Low Residue $5 .20
(A11 ulcer diets)
Diabetic 740
High Vitamin, High Caloric, High Protein
(Malnutrition, Tuberculosis, Anemia) 5.20
Low Salt 2.85
Nursing Mother 8 .60
Pregnancy 3.30

Low Fat, High Protein 6.25
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SHELTER (cont'd)

c) Where the client is a member of a "self-supporting" household,
the head of which is a relative legally responsible for the support of the
client, full shelter together with fuel, utilities and household supplies,
shall be recognized as available to the client without separate cost. No
monetary allowance for these items is authorized to be included in the client's
requirements under such circumstances, but these items shall be noted as
supplied (s) in the budget of the client.

d) Where the client is a member of a "self-supporting" household,
the head of which is not legally responsible for the support of the client,
the same rule as stated in subsection (c) preceding shall apply, unless
the head of the household himself declares unwillingness to continue to
accept the client as a member of his household without some participation
by the client in shelter cost. In all such cases, an allowance of not more
than %10 for one individual and $5 for each additional individual (in any
event not exceeding the per capita share of the actual cost, if known)
may be included in the client's budgeted requirements to cover shelter and
all related household facilities.

e) Where the client is a member of a "marginal" household, the
head of which is a legally responsible relative of the client, the appropriate
authorized allowances for shelter, fuel, utilities and household supplies
shall be included in the client's budget to the extent that the amount of
such shelter costs together with other income available to such relative does
not exceed his exemption allowance. However, when the head of the household
has agreed to provide all or part of these items (shelter, fuel, utilities
and household supplies) without cost to the client or at a lesser cost than
the appropriate monthly monetary allowances, the allowances to be included
in the client's budget shall be adjusted accordingly.

f) VWhere the client is a member of a "marginal® household, the
head of which is not legally responsible for the support of the client, the
appropriate authorized allowances for shelter, fuel, and utilities and
household supplies shall be included in the client's budget. However,
when the head of the household has agreed to provide all or part of these
items (shelter, fuel, utilities and household supplies) without cost to the
client or at a lesser cost then the appropriate monthly monetary allowances,
the allowances to be included in the client's budget shall then be adjusted
accordingly.

5. Shelter available to client under special circumstances.

In a few cases, shelter will be found to be available to the client
under special circumstances which do not fall within any of the previously
described classifications., For example, full shelter including heat and
utilities, or shelter except for heat and utilities, or som= other combina-
tion of these elements, may be available to the client as compensation or
partial compensation for services rendered by the client in the capacity
of housekeeper, companion, domestic servant, caretaker, janitor, tenant,
farmer, etc. In all such situations the shelter allowance, if any, to be
included in the client's budget, shall be limited to the cash expenditure
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SHELTER (Cont'd)

for shelter and related household facilities which the client must actually
assume under a fair and reasonable interpretation of the employment arrange-
ment .

In the Aid to the Blind program, the first $50 of earned income is
exempt.#* In such situations, determine the cash value of the shelter cost
items (shelter, fuel, utilities and household supplies) which are being pro-
vided as compensation. If the sum of the cash value of these items and all
other earned income of the client is $50 or less per month, enter the cash
value of the shelter items being provided as compensation, as exempt earned
income and include the appropriate authorized monetary allowances for shelter
cost items in the client's budget. If the sum of the cash value of the shelter
items being provided as compensation and all other earned income of the client
is more than $50 per month, the amount over $50 shall be considered as in-
come to the client and the client shall be budgeted accordingly.

6. Shelter available to client during temporary absence.

Where client is temporarily absent from his customary place of
living (for reasons of hospitalization, visits, etc.) shelter will be recog-
nized as supplied unless, in order to maintain continuity and availability
of shelter upon return, it is necessary for the client to continue to pay
rent as a bona fide tenant or to pay property charges as the owner of pre-
mises, In all such events, the appropriate shelter allowance may be continued
for not more than three months.

# See A. B. Director's Letter #18
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HOUSEHOLD OPERATIONS

Schedule of Authorized Allowances for
Fuel For Heating, Utilities & Household Supplies

FUEL FOR HEATING

A.

B.

C.

The monthly monetary allowances for fuel for heating purposes apply
to all types of fuel. The standard for fuel for heating provides
for 8 month's heating, The monthly allowance is one-twelfth of the
annual cost,

The fuel for heating allowance shall be determined on the basis of

the number of rooms actually tenanted by the client, but not to exceed
the maximum number of rooms per person as specified in Schedule (L).
For example, if 3 persons are occupying two rooms, the appropriate
fuel allowance for 2 rooms shall be included in the budget,

1. In determining the number of rooms actually tenanted by the
client do 223 count unheated summer kitchens or sheds as rooms.

2. When it is necessary that a client heat a larger hall with stair-
way or a similar large space, count this as one room,

3. Boarders and roomers, even though not otherwise members of the
family or household group, shall be counted as persons occupying
the premises for the purpose of determining maximum room limita-
tions for the fuel allowance,

When the client shares occupancy of premises jointly with one or

more other persons, the authorized allowance for fuel shall be an
amount equal to the client's pro rata share (determined on a per

capita basis) of the monthly fuel allowance.

UTILITIES

A.

B.

C.

D.

Utilities for the purpose of this Manual includes fuel for cooking,
fuel for water heating, lighting, major electrical appliances, re-~
frigeration, water and sewer charges.

The allowances for utilities are based on number of persons or family
size actually using the utilities.

When the client shares utilities with one or more other persons, the
authorized allowance for utilities shall be an amount equal to the
client's pro rata share (determined on a per capita basis) of the
monthly allowance for utilities,

Fuel for Cooking

The allowance for cooking as specified in line 1, of Schedule 6,
provides for cooking with any of the following: coal, fuel oil,
gas, bottled gas, wood or electricity.
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E. Fuel for Water Heating
The allowance for fuel for water heating, as specified in line 2
of Schedule 6, provides for water heating with any of the following:
gas, bottled gas, fuel oil, coal, wood or electricity.

F, Lighting
The allowance for lighting, as specified in line 3 of Schedule 6,
includes the cost of operating a toaster and a radio. This allowance
does not include the cost of refrigeration.

G. Electrical Appliances
When it is necessary for a client to use other electrical appliances
such as an electric iron or a washing machine or both, the appropriate
allowance for lighting and major appliances, as specified in line
4 of Schedule 6 shall be used (instead of, not in addition to, the
allowances in line 3).

H. Refrigeration
IT electric, gas or ice refrigeration is used, the allowance of %1.50
per month for any size family shall be included in the client's budget
(this is in addition to the appropriate allowance from either line
3 or line L),

I. Water
If water is purchased from a public or private source, allow the
actual monthly cost of the water in the client's budget, If an
electric pump is used for water, an additional monthly allowance
of $1.00 shall be added to the allowance for lighting in the client's
budget,

Je Sewer Charge

Whenever i% is necessary for the client to pay a sewer charge to either
a public or private concern, the actual monthly cost of the sewer
charge shall be included in the client's budget.

SCHEDULE L

VAXIMUM ROOMS LIMITATION FER FERSON FOR DE TERMINA TION
OF MONTHLY FUEL ALLOWANCE

Number Persons Number Maximum Rooms
1 .

2
3
L
5
6

\O =~ N\

or more
SCHEDULE 5
MONTHLY ALLOWANCE FOR FUEL FOR HEATING *

No., of
Rooms 1 2 3 L 5 6 7 8 9
Fuel
Allowance $2.30 $3.60 $5.4,0 $7.10 $9.00 $10.70 $12.h,0 $1L.30 $16,00
¥ When a client purchases coal or wood by the bag or basket or fuel oil in
less than 50 gallon amounts, add gg% to the appropriate monthly fuel allowance,
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SCHEDULE 6

MONTHLY ALLOWANCE FOR UTILITIES
(Price Sampling 11/5L)

Divide by the Appropriate Number of Persons to
Determine Individual Allowance

No, of Persons 1-2 Persons 3-L4-5 Persons 6 or more Persons
(1) Cooking $2.25 $2 .90 $3.50

(2) Water Heating 2,15 3.60 L .50

(3) Ligh‘bing 2 .00 2 050 3 030

. Lighting & Major J

(L) Electrical Appliances 3,00 3.90 .25

(5) Refrigeration 1,50 1.50 1.50

ITI. HOUSEHOLD SUPFLIES

1.

MONTHLY ALLOWANCES FOR HOUSEHOLD SUPPLIES Revised 12/5)
(Price Sampling 11/5L)

Authorized monthly allowances for household supplies shall be
made on a per person basis, for those persons maintaining, or
sharing in the maintenance of a household, as follows:

Person living alone $1.90
2 Person Families 1.25 per person
3 or more Person Families 1.00 per person

Person living alone includes one who is living as a roomer,
but not one who is living as a boarder or patient,
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MONTHLY TOTAL PER CAPITa sLLOWANCES FOR HOUSEAOLD OPZRATIONS *
(EXCLUDING MAJOR ELECTRICAL APPLIANCES)
(Total Per Capita Allowances for Heating Fuel, Cooking, Water
Heating, Lighting, Refrigeration and Household Supplies
according to Number of Fooms &nd Number of Persons)
No. Rooms ; 1 ; 2 3 4 5 1 6 7 P8 ! 9
| i
No. Persons| ‘ |
1 1$12.10 | $13.40 | $15.20
;
2 | 6.35| 7.00{ 7.90 | 8.75 ;
3 5.27| 5.70| 6.30 | 6.87 | 7.5
A  4.20|  4.531  4.98 5.40 5.88 6.30
5 3.56 3.82 4.18 452 4.90 5.24 5.58
6 , 3.52 3.74 4.04 4432 L.6L 4,92 5.20 By e 5.80
7 I 3.16] 3.35! 3.60 | 3.85 | 4.12 | 4.36 | 4.60 | 4.87 | 5.12
g 52.89 3.051 3.28 | 3.49 | 3.73 | 3.94 | 4.15 | 4.39 | 4.60
9 | 2.68] =2.83| 3.03 | 3.22 | 3.43 | 3.62 | 3.80 | 4.02 | 4.20

% The above total allowances cannot be used in the following situations:

1. Client purchases coal or wood by bag or basket, or fuel oil
in less than 50 gallon amounts;

2. Client has one or more of the above household operation
items provided without cost or at a lesser cost than the
appropriate uonetary allowances;

3. There are wore than 9 persons in the nousehold;

4. Client uses major electrical appliances.

For situations described in 1, 2, and 3 above, use allowances for the items
of household operations Appendix pages 7, 8, and 8a.

For the situation described in 4 above, use table on sappendix page 8c.
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(INCLUDING MAJOR ELECTRICAL APPLIANCES)
(Total Per Capita allowances for Heating Fuel, Cooking, Water Heating,
Lighting, Major Electrical appliances, Refrigeration end Housenold
Supplies according to Number of Rooms and Number of Persons)

No. Rooms 1 i 2 3 b :l 5 6 % el
No. Persons i g 3
1 $13.10 $14.40| $16.20 |
2 6.85 | 7.50| 8.40 | 9.25 ]
3 5.7 | 6.17| 6.77 | 7.34 | 7.97 ;
4 455 | 48| 5.33 | 5.75| 6.23 | 6.65
5 3.8, | 4.0 4.46 | 480! 518 5.52 | 5.86 j
6 3.68 | 3.89| 4.19 | 4.48 | 4.79 " 5.08 | 5.36 | 5.68 5.96}
7 3.29 | 3.48| 3.74 3.98% 425 | 449 | 474 | 5.0L | 5.25
8 3.01 | 3.17| 3.39 3.612 3.8 4.06 | 4.27 | 4.51 | 4.72
9 278 | 2.93] 3.3 | 3.32) 3.5 | 3.72 | 3.90 | 412 | 4.3

% The above total aliowances cannot be used in the following situations:

1. Client purchases coal or wood by bag or bazsket, or fuel
0il in less than 50 gallon amounts;

2. Client has one or more of the above household operation
items provided without cost or at & lesser cost than the
approximete monetary allowance;

3. There zre more than 9 persons in the household;

For situations described in 1, 2 and 3 above, use allowances for the items of
household operations on appendix pages 7, 8 and &a.
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PERSONAL INCIDENTALS
MONTHLY ALLOWANCES

(Schedule of Monthly Allowance for Personal Grooming and Sanitation, Medicine
Chest supplies and miscellaneous)

ACH AND ACTIVITY MONTHLY ALLOWANCES
Infant - 3 years $1.50
L - 9 years 2.60
10 - 15 years 3.00
Girls: 16 - 18 years 5.00
Boys: 16 - 18 years 5.00
Adult: Not gainfully employed 5.00
Adult: Blind - not gainfully employed 7.00
Adult: Any client (including blind) living in a

Private Medical Institution 3:95%
Adult: Any client (including blind) living in a

Pullic Medical Institution 2.90%
Gainfully employed person 9.50

Gainfully Employed Person - Any person regardless of age, sex or activity whose
gross monthly income from employment or self employment is $50 or more.

(#Medicine Chest supplies are not included since these items are supplied by

1.

2.

public and private medical institutions.)

SCHEDULE OF MONTHLY ALLOWANCES Revised L/55
FOR ROOM & BOARD FOR ADULTS

The allowance for room and board with or without personal services

shall be understood to be a flat rate to include the purchase of food,
shelter, fuel, utilities, household supplies, bed and bathroom linens

and the incidental services that are necessary for providing these items.

An allowance for room and board (as defined in Paragraph L) or for room
and board with personal services (as defined in Paragraph 5) shall be
included in the client'!s budget only under one of the following circum-

stances:

a)

b)

c)

the client lives in the home of non-relatives and acceptance
and presence there is based upon an agreement to pay a flat
rate for room and board; or

the client lives in the home of non-legally responsible relatives
and acceptance and presence there prior to the application for
assistance or prior to the effective date of this regulation
whichever is later was based upon an agreement to pay a flat
rate for room and board; or

the client makes an arrangement to live in the home of non-
relatives, or in the home of non-legally responsible relatives
with whom the client has not theretofore been living, and the
arrangement so made contemplates a flat rate for room and
board,
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When a client is living in an arrangement in which he is paying his
prorata share of the expenses of the household and may or may not be
doing part of the work as a normal member of the family group or when
the client is living in the home of a parent, spouse or child he does
not have a room and board arrangement. In all such situations, the
client's budget shall be itemized in accordance with the standard
authorized allowances.

When a client is paying or arranging to pay a flat rate for room and
board without additional personal service, the monthly allowance shall
be the contract amount agreed upon between the client and the proprietor
but shall not exceed $65 per month.

When it is necessary for a client who has a handicap or major infirmity
(for example, certain blind persons, certain persons discharged from
mental institutions, and other handicapped persons who require careful
understanding, supervision and attention) to purchase, in addition to
room and board, extensive personal services on a regular and continuous
basis, the monthly allowance for room and board plus such personal
services as verified shall not exceed $80.

Whenever a client is purchasing a room and board living arrangement,
with or without personal services, the budgetary allowances for clothing,
personal incidentals and the necessary special circumstance items shall
be recognized in the client's budget. Under such arrangements, the
allowable added cost, if any, of a prescribed therapeutic diet is re-
cognizable as a special circumstance item.

TAUNDRY Revised 9/5L

Schedule of Maximum Monthly Allowances for Laundry as a Special
Circumstance Requirement

Allowances for laundry done outside the home, where authorized
under the provisions of Section 314 of the Manual, shall be based on an
estimate of actual average cost, but not in excess of the following
maximum allowances per person:

TYFE FINISH MONTHLY ALLOWANCE
Wet Wash $1.10
Rough Dry 1.25
Finished 2.00

(The foregoing maximum allowances are established per person,
allowing L lbs. of laundry per person per week,)



