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COUNTY BOARDS OF TAXATION 

CHAP'I'ER12A 

COUNTY BOAlU)S <>F TAXATION 
Authority 

N.J.S.A. 54:1•35, specifically 54:1-35.35, 54:3-14, 54:4-26 and 54:4•35. 

Source and Effective Date 
R.2009 d.245, effective July 8, 2009. 

See: 41 N.J.R. 1001(a), 41 N'.IR. 2981(a). 

Chapter ExpirationDafo 
fo accordance with N.J.S.A.. 52:i4B•5.1.c(2);, Chapter 12A, County 

Boards of Taxation, expires on January 4, 2017. See: 48 N.J.R. 
1605(a). 

Chapter Historical Note 
Chapter 12A,Courtty Boards ()f .taxatiOn, was adopb:d and became 

effective. on April 18, 1974 as R1974d.95: See: N.lR. 120(c), 6 
N.J.R .. 205(b ). (;haptet 12.A .Wc:\S. substantiaUy amended • effective 
November 6, 1980 by IU980 d.490. See: 12 N.J.R. 614(c), 12 N.J.R. 
731(a). · 

Pursuant . to Executive Ord1:r No .. 66(1978),. Cb.apter . 12A, County 
Boards of Taxation, Wi.lS readopted asR.198~ 4,355, effective August 
12, 1993. See: 15 N.J.R. 1082(a),15 N.J.R. l487(b). 

Pursuant to Bxecutive Order No. 66(l978), Chapter 12A, County 
Boards of Taxation, was readopted as R.1988 d.408, effective July 29, 
1988. See:. 20.N.J.R.1066(a),. 2Q N.J.R. 2319(a). Pursill,lllt to Executive 
Order No. 66(1978), Chapter 12A expired on July 29, 1993. 

. . .. 
Chapter 12A, County Boards of Taxation, was ¢opted as new rule~ 

by R.1993 d.481, effective October 4, 1993. See: 25 N.J;R. 2653(a), 25 
N.J.R. 4604(b). 

Pursuant to Executive Order No. 66(1978), Chapter 12A, County 
Boards of T~ation, was re~opted as R.\9f}8 d.421, effective July 21, 
1998. See: 30 N.J.R. 1922(a), 30 N.J.R. 3066(b). · · 

Chapter 12A, County Boards of Taxation, \Vas tead9pted as R.2004 
d.69, effective January 16, 2004. See: 35 N.J.R. 4850(a), 36 N.J.R. 
102:2(a); · 

Chapter 12A, County Boards of TaxatiM,. wa~ readopted as R.2009 
d.245, effective July ii; 2009. See: Source and Effe9(ive Date. 

In accordruice with N.J.S.A, 52:1413.:5,lb, Chapter 12A, County 
Boards of Taxation, was scheduled to expir~ on July 8, 2016. See: 43 
N.J.R. 1203(a), 
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SUBCHAPTE:R 1. GENERAL PROVISIONS 

18:12A-1.1 Offices 
( a) The pettnanehtoffice of e~ch COUllty QOSfd of taxation 

shalr t,e. a place designated by the county board of taxation 
and . shall be open e*c~ day during the regular prevailing 
h6urs of the tespective county and/or as otherwise determined 
by the board. 

(b) lit the event the board .shall detennine that its business 
shall extend beyond such office hours,. the ?ftice of the boatd 
shall be open for the • transaction of busiJ;less and the con .. 
venienc:e of the pµblic during such extended houts, as shall be 
fixed bythe board. 
Amended by R.2QQ4 d.69, etfecliveF'et,riliify 17, 20M 
See: 35N.J.R.A850(a), 36 N.J,R. 1022(a); 

18:UA .. 1.2 t;ompositi~n .. ofcountyboar(I of taxation; 
e'.duc!lti<>nal requirements;· organization and 
1neetings, anmial report by board president 

(a) Eachboar~ shall be krtown as the countyboard oftax: 
ation, ~4 be.composed.of three memb~rs,. exc~t. as herein-
after provided~ to be appointed by the Governor by and with 
the advice and c?nsent of the ~enate. Each member shallbe. a 
tesidentandcitizen ofthe()ounty in and f?r\Vhich he or she 
is appointe~; Members shall be cho~en because ?f their spe-
cial quaJifications, knowl~dge and experie~ce in matters con-
cerning the valuation and taxation of property, particularly of 
realpr6perty. At110 tinte •. shall.ritorethantwo of the members 
belong to the same political patty. Iii counties havinga popu-
lation of more than 510,000:Jhere shall beJive members of 
whom no more tlianthreegiian belong to the same poHtical 
party. "Popufation" means tlie State population according to 
the mosttec!1tfederal decemrial cens~s .• Each member shall, 
within24 months of appointment, furnish proof of receipf M 
certificates . ~dicating satisfactory .· .. completion .. 0£ training 
course~ ~esignated in Sectiott 4 of P.L. 1967, cA4 (N.J$.A. 
54:1--35.28), Orpro<>f of possession of at~ assessor's certif-
icate issu~d pursuant to i>.L. 1967, c.44, as supplemented. 

(b) If any .1'oatd, so tei}tiired, does )tot furnish such proof 
within gaid 24~month. period,.· the county .tax administrator 
shall i~ei;liately notifyJJie president of the board and the 
Director of.the ~ivision of Taxation who shall upon receipt of 
such notinc.ation decl~e the position to be vacant ~d shall 
notifythe Governor of the existence of such vacancy. The 
Governor shall thereupon appoint with the advice and consent 
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of t~e. Senate, ~different citizen and resident 0£ the relevarit 
county to fill such. position for the unexpired term. 

(c) Ori or before June. 1 of each year, tlfo county tax 
aam.ini.~trator shall i'umish tlte Director ~f the Division of 
tax~tion with a . certified report listmg tlje merilbers of the 
hoard in . office at that time indicating whether the required 
course.s have been satisf~ctorily botnpfoted by them and, if 
not, those courses that are stiU required to be taken. 1ne 
report shall al~o in.dicate the appomtnient date and expiration 
date. of the tenn, of each member and any other information 
that the Director iliay request 

(d) the board shallme~t from time to time and may 
adjourn any meeting fo another time or place in the county. 

(e) the board shallorgariize. on thejirst busfoess day in 
May of each year and elect from its members a president who 

. shall .hold office for one year, or until a successor is duly 
elected. 

(f) ·. A majOrity of .the m.embers of the hoard shall cons!itute 
a. quol1.Ul1 for transaction. of business: and an. adjustment 
asreed .to by such majority shall be taken to be the action of 
the hoard as provided byN.J.S'.A. 54:3~25. 

(g) Ann.ually, on ot before August15,the president of the 
board . shall report to the ~irector of the I)ivisfon .. of Taxation 
in such form as prescribed by the Director, infottn:ation and 
statistics as m.ay be appfopriate to demonstrate fot the im-
mediately preceding threei-nionth period during which tax ap-
peals Were heard by the .. bdar& The report shall .contain.the 
number .. of appeals med with the hoard, the disposition of the 
,ppeals disposed of during that period; the character of ap• 
peals filed with regard to the dassification of pr()perties ap• 
pealea; the total ailiount?f assessments involved in. th~se. ap-
peals, .the number of app~als filed in eac~ filing fee category 
itt .that period; the total aniount of red~ctions and increases of 
assessed· valuatio.n. granted. by the board dtiring · that period; 
and, any other information deemed necessary by the Director. · 
Ainende~ by R,1985 d.261, eftecti\76 J,ube 3, 1985. 
$e~: 17 RJ,R. 683(a), 17 N.JJt 1439(11). . ..• · · .... · 
J\.tiiended bf it2004 .d.69, effective f ebruary 17, 2004. 
See: 35N,J,Jt. 485()(a); 36 N.1.R. 1022(a). 

Rewrote the sectiolli 

18:12A-1.3 County tax acintihlstrator 
(a). The board shall appoint a countytax administrator who 

shall hold office for a term of three years; . 
(b) The · county tax aru:ninistrator hereinafter shall he re-

ferred to as administtatot. 

(c) The adtninistta!or shal.l, except ~setfotth in (d) he-
16\\7, s~bject · to person.nel. poHcies adopte~ by . the govetning 
~ody of a. counfy, appoint sucfi cleric.~l assistanc~ as may. be 
11ecessary. The adniinisttatotshaltdeyote full tinteto his or 
het duties andslfall be ,i1vailable during the prevaHing hours 
of the respective county and/or . as o~etwtse determined by 
the board, 

TREASlJRY-·-•:tAXATION 

( d) . The administrator holding the office of secretary at the 
ti111e of enactnient of Chapter 499, P.L. 1979, effective Janu-
ary 1, 1980 who served. on a part-tiilie basis, may coutinue to . 
serve on that basis at the option of the board. · 

(e) No person shaU be newly appointed as administrator 
\lllless he shaU hold a tax assessor certificate issued by .. the 
Director of the Division of raxatiort pursuant to N.J.S.A. 
54:1-35.25 et seq. 

. (f) Each county tax aclministrator hereafter appointed who 
shall have received two consecutive appointments for · full 
tefnis as . county tax adiliinistrator, and each county tax ad-
ministrator serving Ji. full tel111 as secretary, who shallthere-
after. be appointed t<)another consecutive foll ter111 as county 
tax administrator, and each cotlnty tax adiliinistrator who has 
heretofore acquired tenure as secretary pursuant to NJ.S.A. 
54:3-9, shall hold offi.ce. as couuty tax adiliinistrator durihg 
good behavior and efficiency; and shall not be te111oved for 
political teasorts or fot ariy. cause other .than incapacity, 
misconduct, or diso~edience ofjust rules or regulations es• 
tablished by the Director of the Division of Taxation, 

1. . Any persort . holding the positiort of comty . b.oard 
secretary On Jiutiuu-y l; 1980 shall be considered to be setv~ 
ing a fun. term as secretary if he or she. was appointe~ to 
serve a foll tenn·of three or five years as the case may be, 
or to serve more than two years of ari m1expired tefni. 
(g) No county tax administrator sh.alt be removed from 

office except for just cause provided in N.J.S.A. 54:3•9. All 
charges pteferied against at} administtatot must. be in writihg; 
signed by the. person making the charge, and nled with the 
ptesidertt of the c6unty board oftaxatfon. The. charges niust 
be . publicly exruuined by the board after. reasonable notice· is 
given to the person charged, and. the examination must ~.e 
conducted in such nianner as the rules of the board niay 
prescribe. 

1. Evefy.administratotshall receive·a fair trial upon the 
cl:ifi.rge, .attd · have every reasonable opportunity·. to iliake a 
defense 'theieto, An appeal from a detennination of the 
couilty board of taxation maybe taken to the Director of 
the Division of Taxation by filing a written petition for 
review within 45 days from the date of the board deter-
minatioti. 
(h) Each ad111inistrato~ under the supervision and control of 

the board shall be responsible for the administrative functions 
of the board, · and pursuant to such supervision and control, 
shaU direct .. all officers charged withthe duty of making 
assessments for taxes in every district in the county. 

(i) . Such officers shall· be subject to artd shall, in making 
assessments,· be governed by directions issued by the admin-, 
isttator pursuant to such J:Ule.s and orders as shall be issued by 
the county board of tax~tion. However, before making. such 
rules or orders, the board sha]lsubmit the111 to the Director of 
the Division of taxatiort, arid l10 rule ot order shall be 
cortsidered adopted by the board until approved by . the Di-
rector, 
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The board shall be governed by the rules promulgated by 
the Director of the Division of Taxation, w.hich rules shall 
be enforced by the board. 

(j) The county tax administrator shall annually prepare a 
county equalization table on or before March 1 of each year 
and submit to the board such table showing for each district 
the items required in the preparation of such table. 

1. A copy of the table shall be mailed to the assessor 
of each district and to the Division of Taxation and be 
posted at the court house, not later than March 1. 

2. The board shall meet annually for the purpose of 
reviewing the equalization table prepared by the county 
tax administrator and shall confirm or revise the table in 
accordance with the facts before them. 

3. The. hearings may be adjourned from time to time 
but the equalization table shall be completed before 
March 10. 

4. At the first hearing, any taxing district may object 
to the ratio or valuation f1Xed for any other district, but 
no increase in any valuation shall be made by the board 
without giving a three-day notice to the governing body 
and assessor of the taxing district affected. 

(k) Any qualified person appointed to the pos1t10n of 
assessor shall within 30 days of such appointment notify the 
respective administrator of the appointment and shall note 
if the appointee is in a full-time position or is servicing more 
than one.municipality and the names of such municipalities. 

1. Any assessor who intends to terminate his or her 
position as assessor shall prior to 30 days of his or her 
termination date notify the respective administrator. 

2. The administrator shall immediately notify the Di-
rector of the Division of Taxation of any new appoint-
ments or terminations; 

(/) The assessor shall maintain predetermined and specif-
ic hours during which time he or she or a member of his or 
her staff will be available to .the general public. Thereafter, 
at the request of a taxpayer or any member of the public, 
the assessor shall within five working days thereof, meet by 
personal appointment, with said taxpayer or member of the 
public or their representatives: 

1. The assessor shall furnish his respective county tax 
administrator with a schedule of these hours together with 
the fact of his availability for appointment, and also have 
the same posted in the municipal building in a conspicu-
ous place on·or before January 25 of each year. 

2. The county tax administrator shall summarize these 
schedules and furnish the Director of the Division of 
Taxation with this summary on or before February 1 of 
each year. 

3. It should be noted that these hours are nor to be 
construed to be the full working period for the assessor, 

18:12A-l.6 

but it is intended to assure that the assessor or a member 
of his staff will be available to the general public during 
predetermined and specific hours. 

4. Nothing herein shall be construed to supersede any 
agreement between the assessor and the municipality with 
regard to hours of work. 

Amended by R.2004 d.69, effective February 17, 2004. 
See: 35 N.J.R. 4850(a), 36 N.J.R. l022(a). 

Rewrote the section. 

18:12A-l.4 Seal 
The seal adopted as the official seal of the board shall be 

circular in shape, and around the outside margin thereof 
shall be the words "---- County Board of Taxation" 
and shall be used upon all certificates, processes and neces-
sary documents and papers issued and authorized by the 
board: 

18:12A-1.5 Entitling of cause 
All proceedings before each board shall be captioned 

"---- County Board of Taxation" and shall be enti-
tled in the cause in which said proceedings are held. 

18:12A-l.6 · Petitions of appeal; cross-petitions of appeal 
(a) All complaints concerning property tax assessments, 

whether by an individual or corporation, shall be by written 
petition of appeal on forms prescribed by the Director, 
Division of Taxation. A petition of appeal filed by a party 
respondent in a tax appeal shall be denominated as a "cross-
petition of appeal" and shall be filed on the same form and 
subject to the same standards applicable to petitions of 
appeal. All petitions shall contain the name and address of 
the taxpayer, the block and lot number, qualification num-
ber, if any, or account number of the property, and the 
assessed value of the land and improvement respectively 
stated, and such other information as the Director · may 
require. 

(b) A petition of appeal filed by a party respondent in a 
tax appeal shall be denominated as a "cross-petition of 
appeal" and shall be filed on the same form and subject to 
the same standards applicable to petitions of appeal. Where 
a petition of appeal is filed on April 1, or during the 19 days 
next preceding April 1, respondent shaH have 20 days from 
the date of service to file a cross-petition with the county 
board of taxation or a counterclaim with the Tax Court in 
accordance with Tax Court rules. 

(c) A separate petition of appeal shall be received and 
filed with the county board of taxation on or before April 1 
for each separately assessed property under appeal, or 45 
days from the date the bulk mailing of notification of 
assessment is completed in the taxing district, whichever is 
later. If the assessed value of the property subject to the 
appeal exceeds $750,000, a taxpayer or taxing district has the 
choice to file a petition of appeal with the county board of 
taxation or a complaint with the Tax Court in accordance 
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with the Tax Court rules. Within 10 days of the completion 
of the bulk mailing of notification of assessment, the asses-
sor of the taxing district shall file with the county board of 
taxation a certification setting . forth · the date on which the 
bulk mailing was completed. If a county board of taxation 
completes the bulk mailing of notification of assessment, the 
tax administrator of the county board of taxation shall 
within 10 days of the completion of the bulk mailing prepare 
and keep on file a certification setting forth the date on 
which the bulk mailing was completed. Where an appeal 
involves assessments of more than one property; separate 
petitions of appeal shall be filed for each property separate-
ly assessed unless prior permission has been obtained from 
the board. 

( d) A petition of appeal filed with the county board of 
taxation shall be duly signed by the taxpayer, by the taxpay-

. er's attorney or, in cases of extreme · hardship which shall 
include old age, illiteracy and the like, by an agent of the 
taxpayer who is either a family member or resident caregiv-
er. Where all information on the petition is not supplied or 
the petition is otherwise incomplete, the board shall never-
theless accept said petition for filing but the petitioner shall 
be afforded 10 days from the date of filing unless additional 
time shall be granted by the county board of taxation within 
which to complete the petition. All parties shall be given .at 
least five days notice of any additions . of changes with 
respect to the petition of appeal. Failure to complete a 
petition within such time may result in its dismissal; 

( e) A taxpayer who shall file an appeal from an assess-
ment against him shall pay to the collectot of the. taxing 
district no less than the total of all taxes and municipal 
charges due, up . to and including the first quarter of the 
taxes and · municipal charges assessed against him for the 
current tax year in the manner prescribed in N.J.S.A. 
54:4-66. In the .event a taxpayer who has filed a tax appeal 
has failed to pay the total of all taxes and municipal charges 
due and in the further event the municipality appropriately 
makes. an application before the county board of taxation 
for a dismissal of the petition of appeal, the county board of 
taxation shall allow the taxpayer a 10-day period of time to 
pay such taxes prior to the entry of a judgment of dismissal. 
The 10-day period may be extended by the county board of 
taxation in the interest of justice. If such taxes are not paid 
within the 10-day period, then the county board of taxation 
shall enter a judgment dismissing the petition for failure to 
pay taxes. Such a 10-day period for the payment of taxes 
should be limited where necessary by the deadline for 
hearing and determining appeals set forth in N.J.S.A. 
54:3-26, as extended pursuant to N.J.S.A. 54:3-26.1. 

(f) A petitioner who alleges discrimination, except where 
discrimination is claimed pursuant to P.L. 1973, c.123, as 
amended, and uses comparable sales on other properties as 
comparisons must affix a schedule to the petition of appeal 
and to the copy of said petition, giving the name of the 
owner, block and lot number, qualification number, if any, 
and assessed valuation as shown in the current tax list and 
sales price. This rule may be waived in individual cases at 
the cliscretion of the county board of taxation. 

DEPT. OF TREASURY-TAXATION 

(g) A separate petition of appeal shall be received and 
filed with the board on or before December 1 for each 
assessment under appeal on the Added Assessment List, or 

. 30 days from the date the collector of the taxing district 
completes the bulk mailing of tax bills for added assess0 

ments, whichever is later. 

(h) A separate petition of appeal shall be received and 
filed with the county board of taxation on or before Decem-
ber . .1 for each assessment under appeal on an assessor's 
Omitted Assessment List, or 30 days · from the. date the 
collector of the taxing district completes the bulk mailing of 
tax bills for omitted assessments, whichever is later pursuant 
to N.J.SA 54:4-63.39. . 

(i) All other· appeals from actions or determinations of 
tax assessors where no time is fixed by statute or by this 
chapter shall be filed within 60 days from the date of the 
action or determination.appealed from. 

(j) A petitioner must file a copy of each petition with the 
assessor and municipal. clerk personally or by regular mail. 
The clerk shall immediately notify the collector and such 

·· other municipal officials ,as the governing body shall direct. 
In case of appeal by the taxing district, a copy of the petition 
must be served on the record owner of the subject property 
and on the assessor, unless the tax collector has received 
written notice that the taxpayer is a person, partnership or 
corporation other. than the record . owner, in which event a 
copy of the petition must also be served on the taxpayer. 
Where a petitioner files a petition with respect to another 
owner's property, he or she shall furnish a copy of the 
petition to such . owner in addition . to all other parties. 

(k) Proof of filing may be by receipt stamp of the taxing 
district or affidavit of service. 

. (I) If the last day for filing a petition falls on a Saturday, 
Sunday or a legal holiday, the last day for filing shall be 
extended to the first succeeding business day. 

(m) In the event a county board of taxation cannot bear 
and detennine any one or more appeals within the time 
prescribed in N.J.S.A. 54:3..;.26 or 54:4-6339, pursuant to 
N.J.SA 54:~3.lla, the board may at any time apply to the 
Director of the Division of Taxation for extension of the 
time within which the appeal or appeals may be heard and 
determined. The application shall be granted upon a show-
ing by the board that· the number of appeals before it is . 
disproportionate to the number of . members hearing said 
appeals, or that the number of appeals· has increi:tsed suffi-
ciently to warrant an extension of time or for other good 
cause shown. If the application is granted, the Director of 
the Division of Taxation shall indicate the amount of tax, if 
any, a taxpayer· shall pay during . the period of such exten-
sion. 
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(n) A taxpayer who shall file an appeal from an added or 
omitted assessment shall, in order to maintain an action 
contesting the added .or omitted assessment, pay to the 
collector of the taxing district all unpaid prior years' taxes 
and all of the taxes for the current year as said taxes become 
due and payable, exclusive of the taxes imposed under the 
added or omitted assessment. 

(o) If an appeal involves Class 3B (Farm Qualified) or 
Classes 15A, B, C, D, E, and F (Exempt Property as defined 
in N.J.S.A. 54:4--52) and the subject of the appeal is statuto-
ry qualification, the taxpayer shall not be required to meet 
the payment requirements specified herein. 

(p) Notwithstanding the foregoing, the county board of · 
taxation may relax the tax payment requirement andfix such 
terms for payment of the tax as the interests of justice may 
require. If the county board of taxation refuses to relax the 
tax payment requirement and that decision is appealed, the 
Tax Court may hear all .issues without remand to the county 
board of taxation as the interests of justice may require. 

As amended, R.1975 d.46, effective March 6, 1975. 
See: 7 N.J.R. 74(c),7 N.J.R. 180(b). 
As amended, R1978 d.325, effective September 15, 1978. 
See: IONJ.R.457(d). 
A~ amended, R.1979 d.14, effective January 16, 1979. 
See: 10 NJ.R. 517(c), I I N.J.R. l05(d). 
As amended, R.1982 d.176. effective June 7, 1982. 
See: l4 N.J.R. 23l(a), 14 NJ.R. 580(f). 

G) added "assessor and" before "Clerk" and deleted "assessor" 
before "collector". 
As amended, R.1984 d.31, effective February 21, I 984. 
See: 15 N.J.R. 1930(b), 16 NJ.R. 380(b). 

(d): Substantially amended. 
As arriended. R.1984 d.330, effective August 6, 1984. 
See: 16 N.J.R. 1330(a), 16N.J.R. 2153(a). 
Amended by Rl988 d;t 10, effective March 7, 1988. 
See: 19 N.J.R. 2264(a), 20 N.J.R. 547(b). 

Added new {b); renumbered.old (b)-(k) as (c)-(/ ). 
Administrative Correction to G). 
See: 21 N.J.R . .3674(c). 
Amended by R.1995 d.473, effective September 5, 1995. 
See: 27 NJ.R. l961(a), 27 N.J.R. 3380(a). 
Amended by R.2004 d.69, effective February 17, 2004. 
See: 35 N.J.R. 4850(a), 36 N.J.R. l022(a). 

Rewrote·the section. 

Case Notes 
Township would have to file separate petition of appeal, and pay 

filing fee of $25 per assessed 4nit, lo. obtain Tax Court review of 
property tax assessments for 2,390 separate condominium units; catch-
all fee provision was not applicable. Appeal of Monroe Tp., 16 NJ.True 
261 (1996). . . 

Payment of back taxes in accordance with statutes requiring trucpayer 
who appeals assessment to pay taxes and municipal charges is jurisdic-
tional, if municipality moves for payment in accordance with statute. 
Bllum Ltd. Partnershipv. Bloomfield Tp., 294 NJ.Super. 20l, 682A.2d 
1229 (A.D.1996), also published at 16 N.J:Tax 41. 

Taxing district~ held required to take appeals challenging their own 
assessments as too low by the August 15 deadline; proceeding with · 
appeals beyond deadline through alternative pleadings not allowed; 
failure to take a timely appeal results in the original assessments 
standing, where the taxpayers' appeals challenge assessments based on 
true value, and discrimination cannot be an issue. F.M.C. Stores Co. v. 
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Boro. of Morris Plains, 195 N.J;Super. 373, 479 A.2d 435 (App.Div. 
1984), affirmed 100 NJ. 418,495 A.2d 1313 (1985). 

Payments of back truces jurisdictional to appeals of property tax 
assessments if municipality moves before county tax board for payment. 
Bllum Ltd. Partnership v. Bloomfield Tp., 16 NJ.Tax 41 (A.D.1996). 

Failure to pay taxes as required by statute; dismissal of appeal from 
assessment. Bllum Ltd. Partnership v. Bloomfield Tp., 15 NJ.Tax 409 
(1995). 

Administrative remedies must be exhausted within statutory filing 
limits to give Tax Court jurisdktion. Lamantia v. Howell Tp., 12 
NJ.Tax 347 (1992). 

Evidence failed to support a presumption that mailed .petition of 
appeal was received by county board. Lamantia v. Howell Tp., .12 

. NJ.Tax 347 (1992). 

Delivery of appeal to mails does not meet taxpayer's duties with 
respect to appeal. Lamantia v, Howell Tp., 12 N.J.Tax 347 (1992). 

Timely filing of appeal is required to give .county board of taxation 
jurisdiction. Lamantia v. Howell Tp., 12 N.J.Tax 347 (1992). 

Late filing with county board of taxation · resulted in tax court 
complaint being dismissed. Lamantia v. Howell Tp., 12 NJ.Tax 347 
(1992). 

Tax court cannot rule on matter if county board of taxation does not 
have jurisdiction. Lamantia v. Howell. Tp., 12 NJ.Tax 347 (1992). 

Taxpayer's failure to make payments required by rule held not an 
absolute jurisdictional bar to appeal, but issue must be crystallized by 
municipality through appropriate defensive pleadings, a motion to 
dismiss or the institution of foreclosure proceedings; statute requires 
all taxes due for a current · tax year to be paid prior to the entry of 
judgment by the county board or review (citing former rule). Verden 
Realty Management Co. v. City of East Orange, 5 NJ.True 637 (Tax 
Ct.1985). 

Rule requires all petitions of appeal to a county board of taxation to 
contain the taxpayer's name and address; . mailing . of judgment to the 
post office address listed on petition, in the . absence of attorney 
representation, or, if the address is lacking, to the post office .address 
listed in the municipal tax records is procedurally proper; service by 
mail is.presumed complete on the date of mailing. Tolentino v. Oxford 
Tp., 4 N.J.Ta-x 173 (Tax Ct.1982). 

Rule on acceptance of appeal by county tax board requiring a 
resolution to be appended to a county board petition for the board to 
have subject matter jurisdiction is not mandatory; factual issue as to 

. whether a. borough ever adopted a resolution authorizing an appeal 
precludes summary judgment for the taxpayer. Fair Lawn Boro. v. 
Blue Hill Associates. 3 NJ.True 55 (Tax Ct.1981). 

18:12A-l.7 Filing fees 

(a) A filing fee in the amount determined by N.J.S.A. 
54:3-21.3 must accompany each petition of appeal filed by 
the taxpayer and shall be computed on the basis of the total 
assessment including both lands and improvements, if any, 

(b) The filing fee for added assessment appeals shall be 
based upon the apportioned valuation indicated on the tax 
list and duplicate as the prorated assessment. 

(c).No filing fee shall be required to contest the denial of 
an application for: · 

1. A veteran's property tax deduction; 
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2. A property tax deduction for the surviving spouse 
of a veteran; 

3. A property tax deduction for persons of the age of 
65 or more years, or less than 65 years of age who are 
permanently and totally disabled and certain surviving 
spouses; or 

4. An exemption of a 100 percent permanently dis-
abled veteran or surviving spouse of a disabled veteran. 

( d) Where an appeal involves assessments of more than 
one property, separate petitions of appeal shall be filed for 
each property separately assessed unless prior permission 
has been obtained from the county board of taxation and a 
separate fee shall be paid for each property for. which an 
appeal has been filed. Where permission is granted pursuant 
to N.J.A.C. 18:12A-l.6 for the filing of one petition for 
appeals involving more than one property the filing fee 
payable shall be an amount equal to the amount that would 
have been payable had individual petitions been filed sepa-
rately for each parcel of property. 

As amended, R.1980, d.148, effective April 9, 1980. 
See: 12 N.J.R. l61(a), 12 N.J.R. 293(d). 
Amended by R.2004 d;69, effective Februacy 17, 2004. 
See: 35 N.J.R. 4850(a), 36 N.J.R. 1022(a). 

In (b), substituted "added" for "adding"; in (c). inserted "property 
tax" in 1, rewrote 2 and 4, and deleted 5; in (d), substituted a reference 
to the county board of taxation for a reference to the board. 

18:12A-1.8 Petitions; commercial, industrial properties or 
multi-dwelling appeals 

(a) There shall be annexed to· a petition of appeal from 
an assessment of a commercial, and industrial property or a 
multi-dwelling (that is, more than a four-family dwelling) an 
itemized statement showing all sources of income and ex-
penses with respect to such property· for the most recently 
completed accounting year and for such additional years as 
the board may request. 

(b) No appeal shall be heard from the assessor's valua~ 
tion and assessment with respect to income producing prop-
erty where the owner has failed or refused to respond to 
such written request or to testify on oath when required, or 
shall have rendered a false or fraudulent act. 

(c) The county board of taxation may impose such terms 
and conditions for furnishing the requested information 
where it appears that the owner, for good cause shown, 
could not furnish the information within the required time. 

As amended, R.1975 d.46, eff. March 6, 1975. 
See: 7 N.J.R. 74(c), 7 N.J.R. 180(b). 
Amended by R.2004 d.69, effective Februacy 17, 2004. 
See: 35 N.J.R. 4850(a), 36 N.J.R. 1022(a). 

In (c), substituted "county board of taxation" for "board" preceding 
"may impose". 
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18:12A-1.9 Hearings 
(a) The administrator, with the approval of the county 

board of taxation, shall prepare a calendar assigning dates 
and times for hearings and shall not grant adjournments 
except for good cause shown. 

(b) The board shall give at least 10 days' notice of the 
time and place of hearing of the appeal to the petitioner, 
assessor and attorney of the taxing district. 

(c) The board may continue hearings from time to time, 
if necessary. 

( d) The board shall permit a petitioner ( other than a 
corporation or a taxing district) to appear in an appeal in his 
own behalf. No person shall be permitted to appear in an 
appeal in a representative capacity unless said person is duly 
licensed to practice law in this State; provided, however, 
that an attorney of any other jurisdiction of good standing 
there, may appear at the discretion of the board in any 
matter subject to the provisions of rule 1:21-2 of the Rules 
Governing the Courts of New Jersey. This rule may be 
waived in cases of extreme hardship, such as old age and 
illiteracy. 

· ( e) A petitioner shall be prepared to prove his case by 
complete and competent evidence. In the absence of some 
evidence, the board may dismiss the petition. In the case of 
failure to appear, the board may dismiss the petition for 
lack of prosecution. 

(f) When a case is set down for hearing, the assessor of 
the taxing district involved shall attend said hearing together 
with· counsel for the taxing district, unless the board shall in 
individual cases decide otherwise. 

(g) Where the. assessed valuation is determined by the 
''capitalization of income" method, the assessor shall pro-
duce at the hearing a copy of the property record card for 
the property under appeal, showing his computation of the 
capitalization of income. 

(h) A party intending to rely on expert testimony shall 
furnish to the county board of taxation three copies of a 
written appraisal report and shall furnish one copy of the 
appraisal report to each opposing party at least· one week 
prior to the hearing. If the municipality intends to rely on its 
tax assessor or a representative of a revaluation company as 
its expert and if such testimony will involve data and analysis 
which is not reflected on the property record card, the 
municipality shall furnish to the board three copies of a 
written report reflecting such data and analysis and shall 
furnish one copy of the report to each opposing party at 
least one week prior to the hearing. At the request of a 
taxpayer-party, the municipality shall also furnish that party 
with a copy of . the property record card for the property 
under appeal at least one week prior to the hearing. The 
board in its discretion and in the interest of justice may 
waive the requirements for the submission of written re-
ports. 
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(i} Any settlement agreed upon between. the parties shall 
be in writing, on a form approved by the Director, Division 
of Taxation, signed by the parties or their attorneys and 
shall indicate if the assessor is in agreement . with the 
settlement. Such proposed settlement shall include the basis 
for the settlement and shall be submitted to the county 
board of taxation for approval without the necessity for an 
appearance by the parties or their attorneys unless the 
board requests such an appearance by the parties or their 
attorneys. If the board approves the settlement, the board 
shall enter judgment in accordance with the terms thereof. 
If the board disapproves. the settlement, the board shall 
notify the parties of such disapproval and schedule a hearing 
date for the appeal. 

G) The board may, as occasion shall require, by order, 
refer any appeal or other matter pending before it to one or 
more of its members for the purpose of taking testimony 
and reporting thereon to the board for appropriate action. 

(k) No person shall testify at. a hearing of the board 
concerning an assessment unless he shall have inspected the 
property. 

(/) No assessorShall appear before the board as an expert 
witness against another assessor or taxing district within the 
State except to defend the assessment of his taxing district. 

As amended, R.1975 d.46, eff. March 6, 1975. 
See: 7.N.J.R. 74(c), 7 N.J.R. l80(b). 
As amended, R.1979 d. 14, eff .. January 16, 1979. 
See: 10 N.J.R.517(c), II NJ.R. 105(d). 
As amended, R.1984 d.330, eff. August 6, 1984. 
See: 16 N.J.R. 1330(a), 16 NJ.R. 2153(a). 

Rewrote (h); and substantially amended (i). 
As amended, R.1984 d.580, eff. December 17, 1984. 
See: 16 N.J.R. 2760(a), 16 N.J.R. 3480(b). 

In (I), deleted "or a member of the board of assessors''. 
Amended byR.2004 d.69, effective February 17, 2004. 
See: 35 N.J.R. 4850(a), 36 N.J.R. 1022(a). 

In (a), substituted "county board of taxation" for "board"; in (d), 
rewrote the last sentence; in (e), substituted ''compiete" for "complec 
tion"; in (h), substituted "county board of taxation" for "board" in the 
first sentence; . in (i), substituted "county board of taxation" for 
''board" preceding "for approval" in the second sentence. 

Case Notes 
Taxpayer's failure to· timely serve apprais.al upon opposing. counsel 

before second scheduled county tax board hearing after receiving 
· extension from. first hearing date did not constitute "failure to prose-

cute". Jepson Refrigeration Corp. v. City of Trenton, 295 NJ.Super. 
492, 685 A.2d 505 (A.D.1996). 

Taxpayer's counsel appeared before county tax board and called local 
assessor as witness; administrative property tax appeal was not subject 
to dismissal for failure to prosecute, and tax court had jurisdiction over 
taxpayer's request for de novo review; where letter to counsel, in 
manner consistent with administrative regulation, warned only of dis-
missal for failure to appear. VSH Realty Inc. v. Harding Tp., 291 
NJ.Super. 295, 677 A.2d 274 (A.O. 1996), also published at 15 N.J.Tax 
653. 

Statute barring judicial review if administrative appeal to county tax 
board was dismissed for failure to prosecute did · not supersede or 
vitiate regulation providing for dismissal in case of failure to • appear 
before board. VSH Realty, Inc. v. Harding Tp .. 291 NJ.Super .. 295, 
677 A.2d 274 (A.D.1996), also published at 15 NJ.Tax 653. 
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Dismissal on grounds of failure to prosecute was not warranted 
where taxpayer appeared at scheduled county board of taxation hearing 
to decide his appeal of tax assessment on twenty properties, but was not 
prepared to present testimony of appraiser, and his witness was not 
available at. hearing. Wilshire Oil Company of Texas v. Jefferson 
Township, l7 NJ.Tax 583 (1999). 

. Dismissal for failure to prosecute was not warranted by .appearance 
of taxpayer's attorney on scheduled hearing date to request that county 
board of taxation.adjourn or affirm without prejudice where there was 
no indication· that prejudice to board would result form adjournment, 
and taxpayer was prepared to proceed oli adjourned .hearing date. 
ARP Realty Assodates v. Washington Borough, 16 NJ.Tax 281 (1997). 

Board of taxation's mailing of notice of hearing to address different 
in significant respects from that specified in written notification from 
taxpayer's attorney did not constitute . adequate notice and did not 
create presumption that notice was received. Family Realty Co. v. 
Secaucus Town, 16 NJ.Tax 185 (1996): 

Failure of taxpayer's attorney to appear before board of taxation in 
support of appeal from local property tax assessment, after board had 
advised attorney that it would not grant adjournment or affirmance 
withoul prejudice, warranted dismissal of taxpayer's appeal. West 
Essex Sav .. Loan t\ss'n v. Montville Tp., 16 NJ.Tax 152 (1996). 

No proof of value adduced by taxpayer; tax court could rea~onably 
conclude that there wa~ de facto failure to prosecute property tax 
appeal before county .. board of taxation, foreclosing further judicial 

_review. Ganifas Trust v. Wildwood City, 15 N.J.Tax 722 (A.D.1996). 

County board of taxation properly dismissed taxpayer's appeal from 
commercial real property assessments for failure to prosecute; taxpayer 
did not submit appraisal report prior to second hearing date after 
receiving five0week extension from first hearing date.. Jepson Refriger-
ation Corp. v. Trenton City, 15 NJ.Tax 467 (1996). 

. Taxpayer's submission of appraisal one day before date for hearing 
on his tax appeal was not "egregious" violation of rules for bringing tax 
appeal. and county board of taxation's dismissal of taxpayer's appeal on 
that basis was improper. Pipquarryco, Inc. v. Hammond Borough, 15 
NJ.Tax 413 (1996). 

Taxpayers presented evidence ,regarding recent sale price; county tax 
board .could not dismiss case for lack of prosecution; tax court not 
barred .from hearing valuation case on appeal. VSH Realty, Inc. v. 
Harding Tp., 14 NJ.Tax 379 (.1994). 

Municipality's appraisal expert could testify in challenge to real 
property a~sessments. Jablin v. Northvale Borough, 13 N.J.Tax 103 
(AD.1991), 

New Jersey taxation of Missouri corporation with minimum nexus to 
New Jersey did not violate commerce clause. Mark Andy, Inc. v. 
Taxation Div. Director, 8 NJ.Tax 593 (1986). · 

Small relative size of New Jersey revenue generated by Missouri 
corporation did not preclude imposition of business tax. Mark Andy, 
Inc. v. Taxation Div. Director, 8 NJ.Tax 593 (1986). 

Missouri corporation that actively solicited New Jersey customers was 
"doing business" in New Jersey for tax purposes. Mark Andy, Inc. v. 
Taxation Div. Director,8 NJ.Tax 593 (1986}. · · 

18:12A-l.10 Subpoenas 
Subpoenas to compel the attendance of witnesses and the 

production of books and records at · hearings shall be fur-
nished by the county board of taxation without cost upon 
request. 

Amended by R.2004 d.69, effective February 17, 2004. 
See: 35.NJ.R. 4850(a), 36 N.J.R. 1022(a). 

Substituted "county board of taxation" for "board" preceding "with-
out cost". 

12A-7 



18:12A-1.11 

18:12A-1.11 Record of proceedings 
The county board of taxation may record all proceedings 

before it involving tax appeals, and, if recorded, shaU furnish . 
a transcript of the record of any appeal to any party to that 
appeal upon request, and upon payment of a reasonable fee 

· tobe fixed by the board. · 

Amended by R.2004 d.69, effective February 17, 2004. 
See: 35 N.J.R. 4850(a), 36 N.J.R 1022(a). 
. Substituted "county board of taxation" for "board" preceding "may 

· record''. · 

18:12A-1.12 · Determination; judgments 
(a) A majority of the members of the county board of 

taxation shaU constitute . a quorum for the transaction of 
business, and any action or determination agreed to by such 
majority shall be taken as the action of the board. 

(b) In order to provide for a more orderly appeal proce-
dure, the county board of taxation shall, effective immedi-
ately, institute the procedures herein described with respect 
to.the issuance of judgments. 

1. Valuation appeals. 

i. The judgment shall indicate separately the as-
sessed value of the land, improvements and. the total of 
same. 

ii. The judgment shaU also indicate the determina-
tion of the county board of taxation separately for land, 
improvements and total. · 

iii. In the case of affirmance or dismissal and there 
is no change in valuations, the judgment shaU indicate, 

. in lieu of (b)lii above, the words "Affirmed" or .''Dis-· 
missed", or any phrase indicating an appropriate dispo-
sition. 

2. Other appeals. In all appeals not involving property 
valuations,. the judgment shall indicate the county board. 
· of taxation's disposition, as appropriate. 

3. Written memorandum of judgment. 

i. The · president of the county board of taxation 
shall have the responsibility for overseeing the writing 
of the written memorandum of judgment required pur-
suant to N.J.S.A 54:3-26, and each memorandum shall 
be u~cler his or her signature as well as the signature of 
any other member of the .board who participated in the • 
rendering of the county board judgments on appeal. 

ii. Judgments must be considered to be the action 
of the board and must be agreed .upon by the majority 
of such board. · 

iii. The board shall transmit a written memorandum 
of itsjudgment to the assessor of the taxing district and 
to the taxpayer setting forth the reasons on which such 
judgment was passed on the form prescribed by the 
Director of the Division of Taxation, and the proce-. 
dures set forth by him. 

DEPT. OF TREASURY-TAXATION 
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. 4. Date of judgment. All judgments must indicate the 
date determined, as foUows: "Judgment filed this . n·. 
day of ___ 20-" · ·. J 
or 

"Dated: (state date)." 

5. ·· Size and reproduction. 

. i. The judgment shall be uniform size 8¼ x 11 inches 
and be such that it is capable of reproduction on a 

. photocopier: 

ii. Judgments must contain the following statement: 

"The action of the county board of taxation may be 
reviewed by filing a complaint with the Tax Court within 45 · 
days of the service of the judgment of the. county board of 
taxation." · 

·Address:. 

Tax Court of New Jersey 
.Richard.J.. Hughes Justice Complex 
25 Market Street 

· .Trenton,NewJersey 08625 

Mailing Address: 

P0Box972 
Trenton, NJ.08625--0972 . 
Telephone Number: (609) 292-5082 

6. The county board of taxation should endeavor to 
send out Judgments at the time decided or as SQOn 
thereafter as practical, and not hold them until the time 
for hearing and determining appeals has expired pursuant 
to N.J.S.A. 54:3-26, as extended by N.J.S.A. 54:3;_26.l. 

. Earlier disposition will assist the Tax Court in the process-
ing of its caseload. · 

(c) Upon entry of any judgment involving the appeal of a 
veteran's · property tax deduction, or a property tax deduc~ 
tion for persons of the age of 65 or more years, or less than 
65 years of age who are permanently and totally disabled 
· and certain surviving spouses, · the county board of taxation 
shall, within 10 days froin the date of such entry, forward a 
.copy of said judgment to the Di.vision of Taxation, Property 
Administration. 

· As amended, R.1979 ~.385, eff. September 28, 1979. 
See: 11 N.J.R. 595(b). . . 
As amended, R:1980 d.40, eff. January 17, 1980. · 
See: .12 N.J.R. 97(b). . 
As.amended, R.1981 d.478, effective December 21, 1981. 
See: 13 N.J.R. 62l(a), 13 N.J.R. 948(c); 

· (c) added ... · . 
As amended, R.1984 d.S80, effective December 17, 1984. 
See: 16 N.J.R. 2760(a), 16 N.J.R. 3480{b). 

Changed address. · · 
Amended by R.2004 d.69, effective February 17, 2004; 
See: 35 N;J.R. 4850(a), 36 NJ.R. 1022(a). 

Rewrote the section. 
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Case Notes 
Time for seeking review in tax court did not commence where county 

board failed to serve attorney of record for property owner. Estate of 
Frankel v. Borough of Hillsdale, 10 NJ.Tax 213 (1988). 

Rules do not• provide any procedure concerning the method of 
transmitting memoranda of judgments of the county boards of taxation 
to taxpayers; service by mail held sufficient; presumption of service by 
mail not rebutted in instant.case. Tolentino v. Oxford Tp., 4 NJ.Tax 
173 (Tax Ct.1982). 

18:12A-l.13 Freeze Act 
(a) When an assessment is subject to the "freeze" provi-

sions of N.J.S.A. 54:51A-8 or 54:3-26, there shall be no 
increase in the assessment for any tax year subject to such 
"freeze" except upon petition first filed with and granted by 
the county board of taxation or the Tax Court. 

(b) If the taxing district alleges that there has been a 
change in the value of the property since the date of a 
county board of taxation judgment is subject to the Freeze 
Act, the taxing district shall file a petition with the board 
together with proof of service thereof upon the owner of the 
property to increase the amount of the assessment. Such 
petition shall specifically set forth the nature of the changes 
relied upon as a basis for the claim that there has been a 
change in value ,of the property. A copy of the petition ~hall 
be served upon the owner of the subject property prior to 
the filing of the petition with the board. 

(c) A judgment entered by a county board of taxation 
which is not further appealed by a party shall be deemed to 
be binding and conclusive upon the municipality and munic-
ipal tax assessor forthe tax year in question and the two tax 
years immediately thereafter unless a revaluation, reassess-
ment or change in value has occurred subsequent to the 
assessing date. If as of October l of the pretax year, the 
property in question has been the subject of an addition 
qualifying as an added assessment, a condominium or coop-
erative conversion, a subdivision or a zoning change, the 
conclusive and binding effect of such judgment shall termi-
nate with said pretax year. 

1. If the assessor increases the assessment or fails to 
reflect on the tax duplicate a county board of taxation or 
Tax Court judgment issued prior to the final preparation 
of the tax duplicate in either of the two years following 
the year for which the judgment of the county board of 
taxation was rendered, and if said judgment is a final 
judgment not further appealed, the burden of proof shall 
be on the taxing district to establish .that the assessor 
acted reasonably in increasing the assessment. If the 
county board of taxation finds that the assessor did not 
act reasonably in increasing the assessment or faileq to 
reflect said judgment on the tax duplicate, the county 
board of taxation shall award to the taxpayer reasonable 
counsel fees, appraisal costs and other costs which shall 
be paid by the taxing district. 

( d) A taxpayer may waive the· application of the Freeze 
Act for one or both of the tax years affected and such 
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waiver of the freeze shall be reflected in a judgment entered 
by the county board of taxation. 

( e) A taxpayer may apply to the county board of taxation 
within a reasonable period of time upon proper notice to 
the municipality seeking the enforcement of the Freeze Act 

· with regard to a judgment previously entered by the county 
board of taxation. 

As amended, R.1984 d.330, effective August 6, 1984. 
See: 16 N.J.R. 1330(a), 16 N.J.R. 2153(a). 

New (c) through (e). 
As amended, R.1984 d.580, effective December 17, 1984. 
See: 16 N.J.R. 2760(a.), 16 N.J.R. 3480(b). 

Substituted "54:5IA-8" for "54:2-43". 
Amended by R.2004 d.69, effective February 17, 2004. 
See: 3S NJ.R. 48S0(a), 36 NJ.R. I022(a). 

In (a), substituted "county board of taxation or the Tax Court" for 
'Boar<;!"; in (b), substituted "a county board of taxation judgment is 
subject to the Freeze Act" for "such assessment"; . rewrote (c); in (d) 
and (e), inserted 'taxation" following "county board". 

Law Review and Journal Commentaries 
Taxes---Freeze .Act-Reassessments. Steven P. Bann, 136 N.J.L.J. 

No. S, 74 (1994). . 

Case Notes 
"Final" judgments under Freeze Act can be eitherafter trial on the 

. merits or pursuant to settlement. Union City Associates v. City of 
Union City, 223 NJ.Super. 316, S38 A.2d 836 (A.O. 1988), certification 

· . granted 11 l N.J. 607,546 A.2d 527, reversed 115 N.J.17, 556 A.2d 769. 

Judgment entered as housekeeping matter after appeal filed is not 
"final"under Freeze Act. Union City Associates v. City of Union City, 
223 NJ.Super. 316, 538 A.2d 836 (A.D.1988), certification granted 111 
N.J. 607, S46 A.2d 527, reversed 115 N.J. 17,556 A.2d 769. 

Freeze Act; .revaluation or reassessment programs. Ennis v. Alexan-
dria Tp. (Hunterdon County), 13 NJ.Tax 423 (1993). 

18:l2A-1.14 Revaluations; reassessments, compliance 
plans 

{a) Regarding voluntary revaluation, when a taxing dis-
trict proposes to revalue real property in said district volun-
tarily, the taxing district must notify in writing .the assessor 
and the county board of taxation of such intent and must 
obtain approval of· the revaluation contract from the Di-
rector, Division of Taxation as prescribed by law (N.J.S.A. 
54:1-35.35 et seq., N.J.A.C.18:12-4 and N.J.S.A. 54:4-23 as 
amended P.L. 2001, c.101); 

(b) Regarding revaluation orders by a county board of 
taxation, when a board determines the need to order a 
taxing district to revalue its real property, it shall submit the 
proposed order to the Director, Division of Taxation, for his 
or her approval outlining the reasons that warrant such 
a«::tion, Upon approval of such· order, the board shall take 
appropriate action- to implement s~me. 

1. The criteria utilized by a board when it is consider-
ing a proposal to order a taxing district to conduct a 
revaluation shall include the following. However, a board 
may consider any other criteria that relate to the need for 
revaluation. The results of a board's findings with respect 
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to these criteria and all other bases for issuing a revalua-
tion order shall be attached to the written order when it is · 
submitted to the Director of the Division of Taxation for 

· approval. 
i. General coefficient of deviation: A coefficient of 

deviation greater than 15 .percent generally indicates a 
need for: revaluation.. If it is 15 percent or less, then 
other factors m1.Jst also be used to justify a need for a 
revaluation. This is an average deviation from the 
average assessment· sales ratio expressed as a percent-
age of average assessment ratio for each taxing district, 
for all properties included in "usable sales." It is a 
measure of variation in assessment-sales ratio of all 
properties sampled without regard to property class, 
property size, or any other property characteristic. 

ii: Stratified coefficient t>f deviation: This is an aver-
age deviation of . assessment sales ratios for all usable 
sales of each property class from the average assess-
ment ratio for the class. · lt provides a measure of 
assessment uniformity for properties within each class, 
but provides no insight into comparability of assessment 
levels among property classes. A stratified coefficient of· . 
deviation of greater than 15 percent may indicate a 
need for revaluation. 

iit .· Segmented coefficient of deviation: This is an 
average deviation of assessment sales ratios for all 
"usable sales" of each property class from the average 
assessment ratio for an properties of au classes ex-
pressed as a percentage average assessment ratio for all 
properties of all classes. lt provides a measure of 
uniformity or lack thereof of one property class . com-
pared <to other property classes. A segmented coeffi-
cient of deviation · of greater than 15. percent may. 
indicate a need for revaluation. 

iv. In analyzing the coefficient of deviation, consid~ 
eration should be given to the size of the sales . sam-
pling .. For the above purpose, a coefficient of deviation 
above 15 percent generally denotes lack of uniformit:y 
in assessments. · · 

v: Director's Ratio: The Director's· Ratio is the 
average ratio of assessed to true value for each taxing 
district as determined by the Director, · Division of 
Taxation, in the Table of Equalized Valuations promul-
gated annually pursuant to N.J.S.A. 54:1-35.1. A source 
or· information for ·ascertaining assessment-sales ratios 
is the data gathered in the equalization program for the 
distribution of State school aid. A Director's Ratio of 
85 percent or lower generally denotes noncompliance 
where, as is the norm, the adopted percentage level of 
assessment established by the county board of taxation 
is 100 percent. A continual decline of assessment-sales · 
ratios in a district from the percentage level of taxable 
value established by a board is an indication of a lack of 
maintenance of the assessment list. However, a.declin-
ing ratio does not· provide any insight into the level of · 
uniformity of assessment and in and of itself does not 
imply any automatic Judgment with respect to lack .of 
uniform assessments. 
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vi. Individual assessment-sales ratios: The individual . 
sales are listed in order of ratios from the lowest to the 
highest. A wide divergence of ratios as opposed to .a 
clustering of ratios at a common level would be indica-
tive of a lack of uniformity in asse~sments. Ratios above 
and below the common level range ofP.L. 1973, c.123 
(N.J.S.A. 54:1-35a.b) are also indicative of a lack of 

· uniformity in assessments. 

vii. Class weighted ratios: The weighted ratio of a 
property class is found by dividing the total ratables of 
a property class by the total true value of that property 
class. Conformity in the class weighted ratios · is an 
indication of uniformity between property classes. Wide 
variances in dass weighted ratios are an indication of a 
· lack of uniformity in assessments between property 
classes. 

viii. District weighted ratio: The district weighted 
ratio is found by adding the. total ratables for each of 
the four property classes and dividing the sum by the 
.total true value for all classes of real . properly. A 
district weighted ratio, which is based on usable sales 
.for the most recent sample period, is indicative of 
whether there is compliance with the adoptedpercent-
age level of assessment established by a county board of 
taxation. ·· · 

ix. Neighborhood and zoning changes: The need for. 
revaluation program may be indicated by neighbor-

.hood and zoning changes which affect value in part or 
all of a· taxing district. Changes in uses permitted .by 
zoning may substantially increase or decrease the. value 

· of property. A revaluation order citing changes in zon-
ing as its basis must delineate the impact of zoning 
changes as the changes relate to assessments. · 

x. Lack of adequate records: A lack of adequate 
records, such as property · record cards, · which cause 

. difficulty for the assessor in arriving at a sound assess-
ment, is indicative of· the need for a revaluation.· the 
absence of essential . information which may affect as-
sessments is detrimental to the valuation. proce~ and· 
may impede the maintenance of an assessment list. · 
The absence of information relating to changes made to 

. improvements such as failure of property owners to 
secure building permits or copies of. building permits 
not being fumished to an assessor is a contributory 
factor resulting in the lack of uniform assessments; 

xi. · Year of last revaluation <>r reassessment:. Ifa. 
revaluation or reassessment has not taken place in· a 
municipality for 10 years or more, this can be a factor 
in <>rdering a revaluation. 

xiL Amount of revenue lost due to appeals. The 
county tax board can consider the amount of revenue a · o· 
municipality has lost due to appeals as indicating a .. ~'.. . 
need for a revaluation. · "-
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2. The assessor of a municipality directed to under-
take a revaluation shall file with the county tax adminis-
trator a written plan detailing measures that are being 
taken or have been accomplished to comply with the 
terms and. provisions of the approved revaluation order 
issued by the county board of taxation. The assessor shall 
submit the report on Form RCR (Revaluation Compli-
ance Report), prescribed by the Director of the Division 
of Taxation, within 30 days of notice of the order and the 
first of each month thereafter, until approval of a contract 
for revaluation has been obtained from the Director of 
the Division of Taxation. 

3. It is recommended that the boards using the Di-
rector's Ratio for county equalization for non-revalued 
and non-reassessed municipalities, use the Page 8 Formu• 
fa developed by the Division of Taxation for equalization 
for municipalities implementing a revaluation/district-wide 
reassessment approved by the Director. 

4. Ordinarily revaluations will involve adjustments to 
100 percent of the line items. 

i. The exterior of all properties in a municipality 
must be inspected. 

ii. Interior inspection of 100 percent is to be at-
tempted. No less than three attempts shall be made to 
inspect the interior of each property; If a property 
owner refuses to permit an interior inspection, then no 
further attempts to inspect need to be made. 

(c) Reassessment: An assessor proposing to implement a 
district-wide reassessment shall submit an application to 
perform the reassessment. with the county board of taxation 
and Director of the Division of Taxation. 

1. The application for district-wide reassessment shall 
be completed on Form AFR (Application for Reassess-
ment) as prescribed by the Director of the Division of 
Taxation; 

2. Prior to filing Form AFR., an assessor must notify, 
in writing, the mayor and local governing body, Division 
of Taxation, county board of taxation, and the county tax 
administrator of the basis for the assessor's determination 
that the proposed reassessment is needed. 

3. Ordinarily district-wide reassessments will involve 
adjustments to 100 percent of the line items. 

i. The exterior of all properties in a municipality 
must be inspected. · 

ii. The interior of all properties must be inspected 
within the four years immediately preceding year of 

. implementation of the proposed district-wide reassess-
ment. This may be done in a four-year ongoing assess-
ment cycle. Attempt to inspect the interior ofall prop~ 
erties must be made in the four-year period. 

4. The county board shall review the application and 
within 45 days of its submission, fotward a copy fo the 
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Director of the· Division of Taxation and the assessor with 
a notation of. approval or disapproval. In the case of a 
disapproval, the Director and the assessor shall be advised 
of the reason. 

5. Within 45 days of receipt of the application from 
the assessor, the Director shall advise the county tax 
administrator and assessor of his or her determination as 
to whether the assessor may proceed with the reassess-
ment program. In the case of disapproval, the Director 
shall specify the reason for his or her determination. 

6. Notwithstanding (c)l through 5 above, the Director 
may, after due investigation, pursuant to N.J.S.A. 54:1-26 
through 30, order or make a reassessment of any or. all 
property, including the property of railroad and canal 
companies, which is under or overvalued, in the taxing 
district, when the Director has reason to believe that any 
property has been assessed at a rate lower or higher than 
is consistent according to law for the uniform taxation of 
property, or that the assessment of property according to 
law in a taxing district is· not in substantial compliance· 
with the law and that the interests of the public will be 
promoted by a reassessment of such property. 

(d) The assessor of a district that has received approval 
from the Director of a contract for revaluation, approval 
from both the Director and county board of taxation, or an 
application to perform· a district-wide reassessment, shall 
submit a plan of work to the county tax administrator within 
30 days of such approval. Thereafter, a report on the status 
of the revaluation or reassessment shall be filed with the 
county tax administrator every 30 days untilthe program has 
been completed and the tax list has been filed with the 
county board of taxation. 

( e) The plan of work and revaluation progress report 
shall be completed on Form POW/RSR(Plans of Work/Re-
valuation Status Report) as prescribed by the Director of 
the Division of Taxation, and include the following informa-
tion: 

i. A listing of all major activities and functions. to be 
performed during the course of the revaluation or 
reassessment; · 

iL An indication, in the case of a revaluation, as to 
whether the assessor or the revaluation firm will be 
responsible for the performance of each listed activity 
or function; 

iii. The overall anticipated starting and completion 
. date of each listed activity or function; 

iv.. The breakdown of units, portion or percentage 
of work activities or functions that are targeted to be 
started and completed during each month of the revalu-
ation or reassessment program; 

v. The breakdown of units, portion or. percentage of 
work activities or functions that have been completed 
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during the month for which the progress report is being 
sµbmitted; and 

vi. Any revision or change in schedule from the 
previously submitted · plan of work or progress report. 

(f) The board shall require that the assessor of a taxing 
district shall actively participate in any such revaluation 
program and shall be familiar with all facets of such pro-
gram. 

(g) In case of an approved revaJµation or district-wide 
reassessment, neither the provisions of N.J.S.A. 54:3-22 (as 
amended by P.L. 1973, c.123) nor 54:3-26 (Freeze Act) shall 
be applicable with respect to the year in which the program 
becomes effective. No revaluation or district-wide reassess-
ment will be approved by the Director where less than 50 
percent of the line items have changed. Ordinarily revalua-
tions or district-wide reassessments involve adjustments to 
100 percent of the line items. 

(h) Where a contract for a revaluation under (a) or (b) 
above has been entered into by a municipality with an 
appraisal company, the Director of the Division of Taxation, 
before approving or disapproving said contract, shall for-
ward a copy thereof to the county tax administrator for his 
or her review and comment. The county tax administrator 
shall submit his or her comment respecting the contract to 
the Director within two weeks. In the event that the county 
tax administrator fails to respond to said request within the 
prescribed period, the Director shall proceed with his or her 
review and approve or disapprove the contract, as provided 
bylaw. 

(i) Assessment maintenance: An assessor proposing to 
revise and update assessments because he or she has· reason 
to believe that property comprising a part of a taxing district 
has been assessed at a value lower or higher than is consis-
tent with the purpose of securing uniform taxable valuation 
of property according to law for the purpose of taxation, or 
is not in substantial compliance with the law, and that the 
interests of the public will be promoted by reassessment of 
such property, shall make a reassessment of the property in 
the taxing district not in substantial compliance, provided 
that: 

1. The assessor must first notify, in writing, the mayor, 
municipal governing body, Division of Taxation, county 
board of taxation, and. the county tax administrator of the 
basis for the need for a reassessment. 

2. The assessor must submit a compliance plan (Form 
CP) by November 1 of the pretax year. The compliance 
plan with all sµpporting documents must be submitted to 
the county board of taxation and to the Division of 
Taxation, simultaneously, for their approval. Extensions of 
the November 1 deadline may be granted by the Director 
for good cause shown, but in no event beyond December 
31 of the pretax year. 
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i. The compliance plan submitted on Form CP must 
be completed in its entirety. All supporting documents 
should be included with this form. 

ii. The county tax board and Division of iaxation 
have 45 days from their receipt of the compliance plan 
to approve or disapprove the plan. Failure of either 
entity to respond within the 45 day period shall be 
deemed an approval by that entity. 

iii. If either entity denies, the compliance plan is 
denied and the . proposed action cannot be undertaken 
by the assessor. 
3. The following are the criteria to be considered by 

the county board and Division of Taxation in determining 
whether to approve a compliance plan. 

i. Director's Ratio: The Director's Ratio should be 
greater than 75 percent. A municipality with the Di-
rector's Ratio greater than 75 percent will have the 
benefit of adjusting the parts of sections of the town up 
or down to the Director's Ratio promoting uniformity 
within the municipality and the best interests of the 
public. 

ii. General Coefficient of Deviation: This should be 
15 percent or less generally showing that there. is some 
uniformity in assessments within the municipality. 

iii.. Ordinarily neighborhoods with average weighted 
ratios within the common level range should not be 
reassessed unless that neighborhood's general coeffi-
cient of deviation is over 15 percent. 

iv. The criteria in (i)3i through iii above may be 
relaxed by the county board of taxation or the Division 
of Taxation where circumstances warrant as document-
ed by the assessor. 

v. The same standard for selecting areas to be 
included in the compliance plan must be applied uni-
formly. Assessment maintenance cannot be used to 
perform a piecemeal district-wide reassessment or re-
valuation. No part of a municipality can be arbitrarily 
selected for adjustment pursuant to assessment m.ainte-
nance. 

Example 1: 

Municipality's Director's Ratio.is 84 percent 

Municipality's Coefficient of Deviation is 10 percent 

Municipality's Common Level Range is 71.40 percent to 
96.60 percent 

A particular part or neighborhood of the municipality is 
below the lower limit of common level range and• has an 
average ratio of 65 percent and a Coefficient of Deviation of 
eight percent. This area may be reassessed using 84 percent 
as the common level of assessment to true value. Value 
should not be brought up to 100 percent because the 
remainder of the municipality is assessed at 84 percent of 
true value, using the Director's Ratio. 

Supp. 2-17-04 12A-l2 
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Example 2: 

Municipality's Director's Ratio is 77 percent 

Municipality's Coefficient of Deviation is 12 percent 

Municipality's Common Level Range is 65.45 percent to 
88.55 percent 

A neighborhood of the municipality has an average ratio 
of 64 percent and a Coefficient of Deviation of 15 percent. 
Another neighborhood of the municipality has a Director's 
Ratio of 92 percent and a Coefficient of. Deviation of 10 
percent. These areas are not within the 15 percent common 
level range. The remaining neighborhoods are within the 
common level range. A compliance plan would need to. be 
used to make changes to these neighborhoods. If changes to 
these two neighborhoods are made, the values in one neigh-
borhood would be brought up to 77 percent and not 100 
percent because the remainder of municipality is assessed as 
77 percent of true value. The values in the second neighbor-
hood would be brought down to 77 percent for purposes of 
assessment uniformity. 

Example 3: 

Municipality's Director's Ratio is 102 percent 

Municipality's Coefficient of Deviation is eight percent 

Municipality's Common Level Range is 86.70 percent to 
117.30 percent · 

A neighborhood of the municipality has .an average ratio 
above the upper limit of 120 percent and Coefficient of 
Deviation of 11. percent. This area may be reassessed. using 
100 percent of true value; True value times the county 
percentage level will equal the assessment. As of July 2003, 
all 21 counties have a county percentage level of 100 percent 
as the level of taxable value. Value should not be brought 
down to only 102 percent because the reassessment cannot 
be in excess of 100 percent of true value. 

vi. No more than 25 percent of the total number of 
line items can be changed except · in extraordinary cir-
cumstances. These circumstances need to be document-
ed in the compliance plan. Extraordinary circumstances 
may include, but not be limited to, natural disasters. 

vii. All areas of the municipality must be reviewed. 
No neighborhood or part of a municipality can be 
overlooked for consideration for adjustment pursuant 
to assessment maintenance solely because there are no 
sales in that neighborhood or part. If there are no sales, 
the assessor must submit an explanation, analysis and 
supporting documentation from whatever other infor-
mation or professional judgment is available, to support 
why that neighborhood or part is being selected, or not, 
for adjustment pursuant to assessment maintenance. 
Exterior inspection of 100% of all properties must be 
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completed in the areas of the municipality being 
changed. Interior inspection may also be required by 
the county board of taxation or the Director of the 
Division of Taxation. 

viii. Assessed value changes due to clerical, typo-
graphical, transpositional, physical descriptive or 
mathematical errors, added assessments, omitted as-
sessments, omitted added assessments, exemptions, 
demolitions, governmentally imposed restnctmns, 
planning board. and/or zoning board of adjustment ap-
provals, approved revaluations, site contamination, re-
moval of contaminated soil and property. remediation; 
and storm, cyclone, tornado, earthquake, fire, flood, 
hurricane, vandalism, or other casualty, qualified 
farmland, subdivisions, mergers and changes resulting 
from appeals or settlement agreements, do not re-
quire the filing of a compliance plan. 

ix. Submission of Form CP is not required for 
districts with an approved reassessment application or 
approved revaluation contract. 

x. Notwithstanding the above, the Director may, 
after due investigation, pursuant to N.J.S.A 54:1-26 
through 30, order.or make a reassessment of any or all 
property, including the property of railroad and canal 
companies, which is under or overvalued, in the taxing 
district, when the Director has reason to believe that 
any property has been assessed at a rate lower or 
higher than is consistent according to law . for the 
uniform taxation of property, or that the assessment of 
property according to law in a taxing district is not in 
substantial compliance with the law and that the inter-
ests of the public will be promoted by a reassessment of 
such property. 

As amended, R.1979 d.217, effective June 4, 1979. 
See: 11 N.J.R. 263(b), 11 N.J.R. 359(b). 
Amended by R.1990 d.339, effective July 16, 1990. 
See: 22 N.J.R. 1350(a), 22 N.J.R. 2l83(b). 

Assessor required . to file plan, schedule and monthly status reports; 
county taxation board and Division approval required for reassessment 
initiated at municipality. 
Amended by R2004 d.69, effective February 17, 2004. 
See: 35 N.J.R. 4850(a), 36 N.J.R. 1022(a). 

Rewrote the section. 

Case Notes 

. County tax board's resolution that requested legal action by its 
attorney to enforce an order requiring city to revaluate its property 
more than twenty years ago was not a new order of revaluation, and, 
thus, board wa~ not required to follow administrative procedures for 
revaluation orders pr to seek further approval of the Director of the 
Division of Taxation; the resolution constituted a logical step in the 
procedure to enforce the revaluation .order. Essex County Board of 
Taxation v. City of Newark, 774 A.2d 655 (2001). 

18:12A-1.15 Practice and procedure 
(a) In the absence of a rule covering any matter at issue, 

the rules of the Tax Court insofar as they may be applicable, 
shall govern. 
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(b) The rules applicable to the Tax Court regarding 
pretrial discovery shall be applicable to the county boards of 
taxation except as follows: 

1. Initial interrogatories shall be served within 10 days 
following the deadline for filing petitions of appeal with 
the county board of taxation. 

2. The party served with interrogatories shall serve his 
answers thereto upon the party propounding them within 
20 days after service of such interrogatories upon him. 

3. All discovery shall be completed at least seven days 
before the scheduled hearing date. 

4. Upon motion by any party to an appeal and for 
good cause shown, the county board of taxation may 
make any order which justice requires either to protect a 
party or person from annoyance, embarrassment, oppres-
sion or undue burden or expense or to require a party or 
person to comply with specific discovery demands. 

As amended. R.1984 d.330, effective August 6, 1984. 
See: 16 NJ.R. 1330(a), 16 NJ.R. 2153(a). 

(b) added. 

Case Notes 

Direct appeal to tax court did not preempt jurisdictipn of county tax 
board. Union City As.~ociates v. City of Union City, 223 NJ.Super. 
316, 538 A.2d 836 (A.D.1988), certification granted 111 N.J. 607, 546 
A.2d 527, reversed 115 N.J. 17,556 A.2d 769. 

Time for seeking review by tax court never commenced running due 
to failure to serve attorney of record. Estate of Frankel v. Borough of 
Hillsdale, 10 NJ.Tax 213 (1988). 

Letter to county board constituted motion for reconsideration. Al-
pine Borough v. Gilbert; 10 NJ.Tax 537 (1989). 

Untimely motion for reconsideration failed to toll time for taking 
appeal. Alpine Borough v. Gilbert, 10 NJ.Tax 537 (1989). 

18:12A-1.16 Tax assessment lists and duplications: data 
processing 

(a) All tax assessment lists and duplicates shall be pro-
duced using the data processing system, currently known as 
MOD IV, as developed, maintained and distributed by the 
State of New Jersey, Division of Taxation. 

(b) · The tax list shall be the original and the intermediate 
tax duplicate shall be an exact copy of the tax list. 

(c) There shaU be an additional list produced, which shall 
be designated as the extended tax duplicate. Owner and 
billing information may be updated subsequent to the pro-
duction of the tax list. All other information shall be identi-
cal to the information on the tax list filed on January 10, 
reflecting the results of any corrections, revisions and addi-
tions by the county board of taxation .pursuant to N.J.S.A. 
54:4-46. In addition, the extended tax duplicate shall reflect 
the appropriate extensions after having the tax rate applied 
to the taxable ratables. 
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( d) All tax lists must comply with the specifications and 
contain all related reports as set forth by the Property 
Administration, Local Property Section of the Division of 
Taxation. 

(e) The administrator of each county board of taxation 
shall designate the critical dates as to the submission of data 
to the MOD IV program, in keeping with the administrative 
procedure now in force, with respect to the construction of 
the tax rolls and associated reports. 

(f) All tax lists must comply with the specifications of the 
Director, Division of Taxation, as promulgated in N.J.A.C. 
18:12-1 through 18:12-3. Each county board of taxation may 
adopt such procedures as it deems necessary to implement 
the specifications in the MOD IV program as adopted by 
the Director, Division of Taxation; 

(g) All limited exemptions and abatements, approved un-
der P.L. 1991, c.441, shall be indicated on the assessors' tax 
lists and duplicates by· the appropriate symbol. Each symbol 
and the amount of the exemption shall be shown in column 
seven of the assessors' tax lists and duplicates. 

(h) There shall be an additional list produced which shall 
be designated as the Limited Exemption/ Abatement Audit 
Trail. This list shall contain the following data: 

1. Name and code numeral of county and taxing 
district; 

2. Name and address of owner, property, location, 
bank code; 

3. Block number, lot number and qualification code, if 
any, as shown on the official tax map of the taxing district; 

4. Land description, building description, additional 
lots, property class; 

5. Total for each exemption and the total amount of 
exemption(s); and 

6. Effective dates of each exemption, and the begin-
ning and ending years. 

Amended by R.1974 d.242, effective August 30, 1974. 
See: 6 N.J.R. 327(a), 6 N.J.R. 414(c). 
Amended by R.1977 d.131, effective April 14, 1977. 
See: 9 N.J.R. 146(a), 9 N.J.R. 245(b). 
Amended by R.2004 d.69, effective Februaty 17, 2004. 
See: 35 N.J.R. 4850(a), 36 N.J.R. 1022(a). 

Rewrote the section. 

Case Notes 
Development property represented as single lot on tax map, but 

divided into multiple assessment line items to accommodate taxpayer, 
treated as having one aggregate assessment in application of average 
ratio of assessed valuation to true value. Hull Junction Holding Corp. 
v. Princeton Borough, 16 N.J.Tax 68 (1996). 

Seller of municipal lax assessment data and commercial r1:al estate 
appraiser were entitled to computer copies of county's property tax-
asses.~ment list. Higg-A-Rella, Inc. v. County of Essex; 141 N.J. 35, 660 
A.2d 1163 (1995). 
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Private company providing access to . real estate tax assessment 
records was entitled to obtain from county copy of master computer. 
Higg-A-Rella, Inc. v. County of Essex. 276N.J.Super. 183, 647 A.2d 862 
(A.D.!994), certification granted 139 N.J. 440, 655 A.2d 443, certifica-
tion granted 140 N.J. 277, 658 A.2d 301. certification granted 140 N.J. 
326, 658A.2d 726, affirmed 141 N.J. 35, 660 A.2d 1163. 

18:12A-l.17 · Filing of sales ratio data. 

(a) The sales ratio data is required by the Director of the 
Division of Taxation to fulfill cei:tain statutory responsibili-
ties. The following time schedule concerning the filing of 
sales ratio data shall be followed. 

1. Flow of SR-lA form: 

i. Within lO days after receipt of an abstract of 
deed, the board shaU prepare an SR~lA form and 
forward . same to the tax assessor of the taxing district 
within ·which the property sold is located; 

ii. The tax assessor shall complete section 2 of the 
SR-lA form and return the originaland two copies to 
the board within three weeks after the receipt of said 
form; 

iii. Upon receipt of the SR-lA form from the tax 
assessor, the board shall forward the SR-lA form to 
the Local·Property and PubHc Utility Branch within one 
week. 

2. Flow of SR-6 form: Each tax assessor within the 
county shall examine the preliminary grantor listings 
which summarized the SR-lA information previously sub-
mitted. A· tax assessor shall forthwith file an informal 
petition of correction (SR-6 form)with .the Local Proper-
ty and Public Utility Branch if he obtains additional 
information concerning whether the sale is usable or 
nonusable for sale ratio purposes. · 

3. Flow of SR-3A form: Each tax assessor shall sub-
mit to the board the real property classification form 
(SR-3A) in accordance with N.J.S.A. 55:4-26 not later 
than January 10 of the tax year. 

4. Each board shall submit said forms to the Local 
Property and Public Utility Branch, Division of Taxation, 
not later than April 15 of the tax year. 

Case Notes 
Expiration of time for taking appeal requires that school aid table be 

fixed. Fort Lee Borough v. Director, Div. of Taxation, 12 N.J.Tax 299 
(1992), affirmed 13 NJ.Tax 323, certification denied 134 N.J. 563, 636 
A.2d 521.. 

Expirntion of time for challenging school aid table precludes chal-
lenge to previous year component. Fort Lee Borough v. Director, Div. 
of Taxation, 12 N.J.Tax 299 (1992), affirmed 13 NJ.Tax 323, certifica-
tion denied 134 NJ 563, 636 A.2d 521. 

18:12A-1.18 Conflict of interest 

No commissioner or employee of a county board of 
taxation shall have any interest whatsoever, directly or indi-
rectly, as an officer, stockholder or employee, or in any 
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other capacity, in. a. revaluation firm enga~ed in revaluing 
properties in any taxing district within that county. 

Amended byR1994 d.81, effective February 22, 1994. 
See: 25N.J.R. 4951(a), 26 N.J.R. 1110(a). 

18:12A-l .. 19 Posting of rules and regulations 
(a) A copy of these rules and regulations, as prescribed 

by the Director, Division of Taxation, and as they may be 
amended, shall be posted in a permanent place in the office 
of each county board of taxation and in the office of the 
assessor ofeach taxing district. 

(b) Copies of these rules, as provided by the Division of 
Taxation, shall be made available by the board to any 
person who may request them. 

18:12A-1.20 Appeals; late filing 
( a) Wher.e a petition or cross-petition of appeal to a 

county · board of taxation is actually received by the board 
after April 1 of the tax year ( except if April 1 shall fall on a 
Saturday, Sunday or holiday, then after the first business day 
immediately thereafter), the county board of taxation or the 
county tax administrator, if authorized by the board by 
resolution, shall not accept said petition or cros~petition of 
appeal for filing but Shall forthwith return the same to the 
person filing it, together with the filing fee, if the filing fee 
accompanied said petition or was otherwise paid. The 
petition or cross-petition to be returned shall have endorsed 
thereon the date of receipt and a statement "Petition or 
cross-petition is returned by reason of late filing", and shall 
be accompanied by a judgment of dismissal by the county 
board of taxation for late filing. 

(b) Where a cross-petition of appeal to a county board of 
taxation is actually received by the board after the 20th day 
following the date ofservice noted on the petition of appeal 
(except if the 20th day shall fall on a Saturday, Sunday or 
holiday, then after the first business day immediately there-
after), the county board of taxation or the county adminis-
trator, if authorized by the board by resolution, shall not 
accept . said cross-petition of appeal for filing but shall 
forthwith• return the same to the person filing it, together 
with the filing fee, if the filing fee accompanied said cross-
petition or was otherwise paid. The cross~petition of appeal 
to be returned shall have endorsed thereon the date of 
receipt and a statement "Cross-petition is returned by rea-
son of late filing" and shall be accompanied by a judgment 
of dismissal by the county board of taxation for late filing. 

Amended by R.1981 d.44, effective February 4, 1981. 
See: 13 N.J.R. 44(d), 13 N.J.R. l65(a). 

Effective date material deleted and material concerning. appeal to a 
county board of taxation added. · 

• Amended by R.l 984 d.330, effective August 6, 1984. 
See: 16 N.J.R. 1330(a), 16 N.J.R. 2153(a). 

"or cross-petition" added. 
Amended by R.1988 d.110, effective March 7, 1988. 
See: 19 N.J.R. 2264(a), 20 N.J.R. 547(b). 

Added (b). 
Amended by R.1993 d.481, effective October 4, 1993. 

12A-15 Supp; 2-17-04 
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See: 25 N.J.R. 2653(a), 25 N.J.R. 4604(b). 

Case Notes 
Direct appeal to tax court did not preempt jurisdiction of county tax 

board. Union City Associates v. City of Union City, 223 NJ.Super. 
316, 538 A.2d 836 (A.D.1988), certification granted Ill N.J. 607,546 
A.2d 527. reversed 115 NJ. 17,556 A.2d 769. 

DEPT. OF TREASURY-TAXATION 

Taxing districts held required to take appeals challenging their own 
assessments as too low by the August J5 deadline; proceeding with 
appeals beyond deadline through alternative pleadings not allowed; 
failure to make a timely appeal results in the original assessments 
standing, where the taxpayers' appeals challenge assessments based on 
true value, and discrimination cannot be an issue. F.M.C. Stores Co. v. 
Boro. of Morris Plains, 195 NJ.Super. 373, 479 A.2d 435 (App.Div. 
1984), affirmed 100 N.J. 418,495 A.2d 1313 (1985). 
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