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COUNTY BOARDS OF TAXATION
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iX: Lack of. adequate records A lack of adequate, .
- records, .such as property record cards, ..which cause .
dlffrculty for the assessor in- arrlvrng at a sound assess= -
ment, is indicative of the need for arevaluation.: The. - ‘
" absende of essentral mformatlon which may affect as-
_'"sessments is detrrmental to the: Valuatron process and _
may impede the maintenance of an assessment list. - .
The absence of. 1nformatlon relatmg to changes made to.
- improvements such as fallure of propetty -owners. to .
sectire: building permrts or: coples of bulldrng permlts
"“not being furnished .to an. assessor. is-a contrlbutory'v :
factor resulting in the lack of. umform _assessments. VR

2. The assessor of a mun1c1pahty drrected to- under- L
take a- revaluatlon shall file with the county tax- adniinis- .
trator - a written plan detarlmg measures that are belng o
. taken or have been’ accomplished to comply with 'the
" terms and provisions of the approved revaluat1on orderf o

' issued by the county board-of taxation. ‘The assessor shall
" submit the report on Form RCR (Revaluatton Compli-.
. ance Report), prescrrbed by the. Dlrector of the Division
of Taxation, within 30 days of notice of the order and the- -

- first of each month thereafter, until approval of a contract .

“for revaluatlon ‘has been: obtamed from the D1rector of -

: the Dwrs1on of Taxatlon

(c) An assessor proposmg to Tevise and update assess-

ments shall submit an application to perform a reassessment

with the county board of taxatron\—i

‘The apphcatron shall be. completed on Form AFR-'_
(Appl1cat10n for Reassessment) as prescrrbed by the Dl- I

rector of the Drvrsron of Taxation. P N

2. The county board shall review the. apphcatron wrth- ‘
~in 30 days of its-submission and forward a copy.to-the. -
Director of the D1v1s1on of Taxatron with a. recommenda- -
In:the case of a recom-

- tion of approval or dlsapproval
mendation of drsapproval the Drrector shall be advrsed of

‘the reason i : . R L

3. Wlthm 30 days of recelpt of the apphcat1on and the

‘board’s’ recommendatron, the Director shall advise the

program. In the case of dlsapproval the Drrector shall'
specrfy the reason for his.or her determmatlon ‘

administrator wrthm 30: days of such-approval. Thereafter

taxatlon

‘shall be. completed on Form POW/RSR (Plans “of

Work/Revaluatron Status Report) as prescrlbed by the -

i i
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Drrector of the D1v1s1on of Taxatlon and 1nclude thei

followmg mformatlon

» A hstmg of all major actrvrtres and functlons to be- -
‘ 'performed durmg the course of the /revaluatlon or:

' reassessment SR

- or function; f LT
i,
'.date of each hsted actrvrty or. functron :

‘1v

Oy

: atlon OI' reassessment program,

submrtted and

(

(e) The board shall requlre that the assessor of a taxmg
- district shall - actively. participate. .in - any such- revaluation -
V-program ‘and shall’ be famrhar wrth all facets ofJ such pro- S

i An mdlcatron m the case of a revaluatlon as to
~ whether the assessor or the’ ‘revaluation’ firm will be -
: respon81ble for- the performance of each lrsted actrvrty

The overall anttcrpated startmg and completlon, o '

- The breakdown of units, portlon or! percentage '
. of work activities or. functions that are targeted-to be - ..
-started and completed durmg each month of the revalu~ L

o v The breakdown of units, portron or percentage of;~ o
_ ’.work activities' or. functlons that have been completedi .
. during the month for Wthh the progress report is bemg -

Any revrsron or- change in- schedule from the '_ :
' prewously submltted plan of work or progress report DY

(f) In case of an approved reassessment the provrsrons of’ :

_ (g) Where a contract for a revaluatron under (a) or (b)'.f R

“above ‘has been entered ‘into by a mumc1pahty ‘with an" -

~ appraisal company, the- Dlrector of the Division of ‘Taxation,
~before" approving or dlsapprovmg said -contract," shall for--
ward a copy thereof to the.county tax- admmlstrator for his~ -

‘The county tax. administrator

. - shall submit his or her comment re h al e
. county tax admlmstrator of his.or her determmatlon as'to i is or her o me L1 spectlng the contract to

whether the assessor may proceed with'the reassessment - -

or hCI' revrew and comment

~-the Dijrector within two weeks 1In'the event that the county °

o tax admrmstrator falls to” respond to said request within the -
prescrlbed period, the Director’ shall proceed with his or her
- review and approve or drsapprove the contract as provrded

(d) The assessor of a district. that has recelved approval.‘\ ) ’“by law o
+ of a contract for. revaluatron or-an: application to perform a -

_ . As amended R. 1979 d. 217 effectlve June 4 1979
reassessment shall submit a: plan of work to the ‘county; tax-

©See: 11 N.JLR.263(b), 11 N.J.R: 359(b)." G
» .Amended ‘by-R.1990-d:339; effective July 16; 1990 )

a report on the status of the revaluation- or\reassessment as -
the case may be, shall be ﬁled with the county tax admmls-/f" -
trator every 30 days until the program has been completed .
and the tax list has been flled w1th the county board of -

i, : o : ’ ,18 12A—1 15

1. The plan of work and revaluatron progress report'

See: 22 NJR. 1350(a), 22 N.J.R: 2183(b):

i Assessor requrred to.file plan, schedule and monthly status reports,

county taxation-board: and Division approval requlred for reassessment

{
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Practlce and procedure
(a) In the absence’ of a rule’ covermg any matter at i 1ssue

“the rules of the Tax Court msofar as they may be apphcable
.shall govern SN A A

N

' :. N J.S:A. 54:3-22f shall be apphcable with respect to the year
:m whrch the program becomes effectlve 3 :

. Supp. 9-18:95
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/ (b) The rules applrcable to the Tax Court regardrng
pretr1a1 drscovery shall be applicable to the county boards of
taxatron except as. follows . : -

1. Initial mterrogatorres shall be served w1th1n 10 days r

. following the deadline for: fllmga, petrtlons of appeal wrth
- the county board of taxatron c

2. “The party served with 1nterrogator1es shall serve hlS
- answers thereto upon the party- propoundmg them within
20 days after. service: of such 1nterrogator1es upon hrm

before the scheduled hearing date.

: L4 Upon motlon ‘by ‘any (party to an. appeal and: for

good cause : shown, the county board of taxation may:

make any order which justice requires either to .protect a:

i party or person from annoyance;, embarrassment oppres—

- sion or undue burden or expense Or to require a party or '
RRE person to comply with specrflc dlscovery demands :

iAs amended R:1984 d.330, effective August 6, t1984
~See: 16 NJR. 1330(a), 16 NJR, 2153(a) AR
(b) added. . AT

e (
/ .. Case Notes ~

‘ Dlrect appeal to tax. court dld not-preempt Jurlsdlctlon of county tax
. board: Union City Associates v. City'of Union" City, 223 N.J.Super. .
. 316,.538 A.2d 836 (A.D.1988), certification granted 111 NJ .607;: 546
A2d 527 reversed 115 NJ. 17, 556 A2d 769.

T1me for seeking review by tax court never commenced runnmg due’;

_ { to failure to seive attorney of record. Estate of Frankel \A Borough of
* Hillsdale, 10 N.J.Tax 213 (1988). :

" Letter to county boatd constituted motion for reconsrderatton

‘ lpme
Borough v. Gilbert, 10:N.J, Tax 537 (1989) L N

-2 ’Untimely- motion" for reconsrderatlon failed to toll’ tlme for takmg
‘ -appeal Alpme Borough v. Gilbert; 10.N.J.Tax 537 (1989)

"‘18'12A—1 16 Tax assessment llsts and dupllcates" EDP
' (a) All tax assessment lists and duphcates shall be' type-

- written unless an accountmg machine is- used.. The tax list
~shall be the orlgmal and the tax: duphcate shall be an exact
‘copy of the tax lrst ‘

(b) With respect to counties employrng electromc data
processmg, all tax assessment’ lists' and dupllcates shall be
prepared in accordance: with the specrfrcatlons incorporated -
" in-the eléctronic data processmg program as developed by ©

the State of New Jersey, D1v1sron of Taxatron as, modrfred

(c) The tax list shall be the orlgmal and the tax duphcate

(now desrgnated as'the 1ntermed1ate tax duplrcate) shall be .

- an exact copy of the tax lrst

e L
. (d) There. shall be-an additional list produced which shall
be desrgnated as the extended ‘tax duplicate.. ‘The extended
tax: duplrcate shall contain the identical information as:that

“which'is on the tax list flled on January .10, reﬂectrng the .

~ results: of any correctrons, rev1srons -and addrtrons by the
county board of taxation pursuant to N.J. S.A. 54:4-46. In

addition, the extended tax. duplicate shall reflect the appro- - -

3. All discovery shall be completed at. least seven days ,

"(chapter 104, Laws. of 1975) shall be indicated on the -
. -assessors’ tax list and’ duplicates by the symbol “H”
symbol “H” -and the -amount’ of ‘the exerhptlon shall be
- shown in column seven of the assessors’ tax lists' and duph- R
-ocates. ' / :
/. R N

.+ :/Amended-by R.1977"d.131,. effective. Apnl 14, 1977 y
. See 9 NJ. R 146(a), 9 NJ R. 245(b) : o

' _DEPT. OF TREASURY—TAXATION
"(e) All tax lists must comply with the specifications and.
‘contain all related reports as set forth by the Local Property L
- and Publrc Utlllty Branch. R TR AR L)
(f) The admmlstrator of: each county board of taxation. i
shall des1gnate the crltlcal dates as-to the submlss1on of

' change forms to eff(ectuate the - electronic. data. processmg
X rprogram in keepmg with the admlmstratlve procedure now
" in force ‘with respect to, the EDP program ‘used for ‘the ‘
’ ‘constructlon of the tax rolls and satelllte reports : :

O

(g) All tax lrsts must comply wrth the spec1frcatrons of the

" Director, Division of Taxation, as promulgated in N.J.A.C.

18:12-1- through 18:12-3. Each ‘board may adopt such
procedure as it deems necessary to 1mplement the specifica-

" tions. in . the: EDP program as adopted by the D1rector,
? :':D1v1sron of Taxatron o ‘

(h) ‘An approved household 1mprovement exemptlon

The L -

(. There shall be an ad\:lrtronal hst produced which shall

be designated as the “Chapter 104 Record List”. This list = o ¥
‘ shall contam the followrng data v Y e
1 Name and code numeral of county and taxmg I/

dlstrrct,A e ‘ . S (-

&l

2 Name and address of owner T RN

3. Block number lot number and qualrfrcatron code, if |
any, as shown on the ofﬁcral tax map of the taxmg dlStl‘lCt

4 Effect1ve date(s) of the exemptlon(s) ’v;
5. Total of exemptlon(s) for each tax year 3

6. Exprratlon date of each exemptlon

Arnended by R 1974 d. 242 effectrve August 30, 1974
~ See: 6 N.LR. 327(a), 6 NJ.R. 414(c).
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Case Notes JERRRE I

Se]ler of mumclpal tax - assessment data and commercral real estate .
appraiser were- entitled fo computer copies .of countys property tax- | SEH
assessment list. * Higg-A- Rella, Inc v County of Essex, 141 N.J.-35, 660 vt
A2d'1163: (1995) - . ,‘ R o

anate company prov1d1ng ‘access to real estate tax assessment
récords: was -entitled to- obtain from county copy-of master cornputer .

"+, tape. | Higg-A-Rella, Inc; v. County -of - Essex, 276 N.J.Super. 183; 647 :

A2d 862 (A.D.1994), certification granted’139 N.J. 440, 655 A.2d 443, _
certification granted 140 N.J. 277, 658 A2d 301 certlfrcatlon granted Ve ) (

priate: extonsions after having: the tax .rate applied to the- 140 N.J. 326, 638 A.2d 726, opinion affirmed and remanded 161 NJ. | .
taxable ratables. : . ‘ 35, 660 A2d 1163 s | 3 R
" Supp.. 9-18:95 ‘ 12A-1‘0 - S Cr e ‘



