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COUNTY:BOAJ.mS OF TAxATION '·;.,.-.-. 

ix; Lack of adeqrtate recorcls: )\Jack of iclequaJef .: 
· . records, sud:1 -a:s property iecord. ,cards,·: which Cil:'llse ... 

difficulty _f pr. the assessor iq ·• arriving i,tt .·_a _sound assess'-. 
ment; is"irtdica.tive .. of tlie· necii :for:a:,rev~uaiion>. _The . 

·_. ·'· • ·, -.··_ .. · .- -· · .. ·. . . . •. >.. . , I • ) 

-. 'Director Of/the . Division, of Taxati0Ji, and:. include the· 
' f9lJcjwing·i~fotriia,tjon: , . - ,' ,,. 

· abseri6e:'.of es~entiai infonriatlon which may affect as. -
.. sessmerits '.is 4etrimenJal to the :va~u#i011 proc¢ss' arid ' 

may impede Jhe inaintenance :· ()f ,an ~ssessinent )ist ... · 
The absence of .information relating "to. cliati_ges :m~de to -

' improvefuehts<such as· fa:ilur~ 'of pfop~ttY ,owriets to • 
secure 'btiild{ng permits _- or d,pies· bf building petmits 

· not. bei~g furnisJ1id .fo' :an:: assessor• is a -qqnttibutory ·.·. · 
•. fac,tor ,resµJti,ng _in the lick pf'°iinifortn assessments; ; .. 

. 2.. The· ·assessor. of, a mti:nitip~ity/ditecfoc(t<l unptir~, · .. · 
tals:e a tevaiu:atfon shall file with, the county t~:ad.n:Htiis~ .. 
trator a W,ritten pl~ detaiiing foeasuiis tha(are b¢irtg 
ta_ken·or :have been' accomplished" to···-compl:ywith\the 

. terms ·and. ptoyi~ions of.·. the approved revaluation cwd~r ·.·_ -
·.--·issued-l>y'the county bo~rd of taxation.' The ass~ssbr shaJl-

submit the. report on forni RCR (Rev~uation -Compli~'. -:· •i , • 
ance Report), piescrib~fl; by th¢, Direc:tor' of.the Divisfo,n : 
of TaxatiOhr within 30 days of notice .of the or1for and the , · 

··, firsfofeachmonth thereafter, until approval ofa contract 
I for revaluation has been•obtaintio' from th'e::.OfrectoI' of 
the Division of Taxati()il. 

:il;t~:;:~:;:, 
tesponsibfo for the performance of each Jis,ted,,aetivify 
offunc:ti~n; . , , ' > .·-·.-· : .· >1 ·, ' ,; >~ 

'iiL' ' 'fhe ove,i~U anfic.ip~f ed ,sfartitii':arid ~orilp!~tip~ . ·. 
- date .. of each listed activity or,.function; . ·. • , -- . ~.. ' . : . . ,• -. . , . . ' . . . · :.:~: .' ·. ' ,, 

. iv. Th,e .· brea,kdovvri ::pr: UQltS, 'portiCJn ~r1 per~ritige 
. of ~ork act~viti,es • or functions tha(nre targeted to' ·be, . !;"!~;=.:t::~tt~th &~z,evalu: . 

·. "/v; The breakdown. ofunits,port1ort-or pefcentage_of 
)Vbrk aetivifies,:9r: .furlc:tions Jhai ija've1 been: 'corrlpleted. •• 
. qur;ing the 111qiltlJ.for whkh•:t~e'progi-ess-report is being· 

' $U:bntitred; ~rid a;, _;'. - -

(c) An a_sses,soi: ·pi'oposing·Jo:tevise: M,d upffate as~ess~ 
men ts shall subrii.it an applicationtq pe:rforin a reassessJ.ri~nt 
with the couiJ.,ty boar? of tax/lti()ir;: . -- , . 

.· !1'~~:;':i,:t , . 
' (e) ':Tfie,board shajl. ieq~ir:e that .the assb~sor'. ~f -~- taiAg'. -•·. 

. district, shaH actively" partiiipafo. hi any __ such< revaluation 
-prog;t;am. ·and shall pf f~iliar ~ith all· ffl.cets: of ~uch pro-·. ,·'gram.<; . ., '' '' ' . ' ', ,' ., ' . ' ' 

' ' l,, The application shall be corilpleted oh FomLAFR. 
! ' -· (Application 'fo: ~-eassessmeri.t~ 'as' p~e~f:rtbed' by the I~J-: '. ' - ,_ (f)' Ih ¢asi o{an approv~a. ;i-e~ssesiment;' the prp\Tis'ions of • : 

rector of the D1v1s1qn of Taxation. ._ ·, . . ·. N JSA 54;i 22rsii. n b -- 'ii bl ··'"th -· · tt 'th·' 'ii" 
2 .. ·., The ~mmty b~ard sh~ll revi~\y.-the .applictiio~Withs ' jp: ~hich th:;-:-progr~>b;c6:es1ffd~f:v~.:~f:Spec' t . e ~rr 

in 30 days oJ its subrriissiori an,d forward a.. copy, to :the ,. · · · · - . -
Director of the Div:isic.1n. of Taxation witfr a ·recommeri:da- ·.•··.a·_,_.b··•.·o(gv)_·e'.-.·· ~h. ·a·;·s:e __ r_be __ -•eae_--:n._.~.·.·_o.·eiJ. __ n:!rt,.ea_:_;·rc·e .. td' .. '_f,_ o_~,_.l~n-_:,;t?_,o·_·_:r.:_·_.eb'vy:a_ 1_·ua_ a ___ .·mti'ou·_n.,·n·.· .. :_1·u_.c: ?p·a_•a·.el,r1·_:ty'_<. a' -W):l_ot .. hr,·.:_._(a·.b_,_n)_·._·•.. . 
ti~n df approval or .9isapP~!:ivaL Jn,:;Jlle c~~e ofa, recbµt- _ _ f" 

.. meildationJ>f disapprovaftli~ Dfrectqi'),hall be advised'of _ ·• appraisal conipariy; the;,Dire¢fot:of.the Pi~siqn o(Taxatitiri, · -
the 'I'el!SOn: -, ' '. ,' . ' ' ' ' ' . ' . ff ' i • . • . . . . ~efore• apptovi~g' or' disaiierb~i1'g $Afd • ~ptra£t; shall for> ' 

3 .. ·._ Withiff30 days 'Of i~ceip{of the·_ appli~~ii6n :a11.d the • ' . ward .a copy thereqf _toAhe. cq:4rity' tax i;tdrtii4istrator for' his; 
board's., reco@mendation; ·_. the . Director • shall a:dvise·.: the .()r ~erc,fovie~ in& co:rilµi.eiit:: :Tile fQllnfyt~.·admjnis"t:taioi: 
-councy :tax administrator of his ;'or lier determination as tb _ ... shall· subinif his or her ~oµirifont tespe¢tirig the cqntracf to 
'wheth~r ~he- ass~s~or' may: prqceed Wilj)., tlJ,e 'rea~sessrµ_ent . ' .tlie Djrec.tor' witg~n two we,;§~~t Jn,'the ~v~rit ·1:1i,a:f.the (:c)U~fy •. 
program. -. In t_he::c~se .. Qf disapprovai, the Dire'ctor siia,· 11 tax aqministratof fa,ils to}e,sppnd· td said r~quest withjn the, 

- · · · · · - · ·· · · · . prescribe.!il peri•d; the DiJectorshil:lkptoceed with his or her: specify !h~ reason for his .or her: deteTllilnatioit ' '. ,. ' .·., .,. ·, ' ', , '. . . .• . ' ' ' ·,, . ' . ' .- ' I • ' " 

< d) The: assesio; 9f. a. di~tric:t·-• i~a; hatieceivect ~ppioval•-•· "tr~:r:·;m~ }ipp~r~-~i<lisapprove fbe.contra¢t,. a~· prO\Tid~d . 

of a i::ontracti' ~a.i:; revil:luatio1for an lip,plicatfon to perfcinn. a · • As ;tineq9ed; R.1979 d,217, effective J~rie,4,;.1,9?Q . 
. reassessment ~half submit ,a plan ofw.6i-k to the county: tax .·See_: u RJ.R. 263(b),.1'1 N;J.R: 359'(b) ... ' -. ' ,,. ''. 
admfnistrator with_iri'J0 days ot such,-app~qval. /fhereafter;' ·.-., Amenq~d bf,R.1990 d;339; effecfaie, July 16, 1Q90 .. -.. -. . . . . _ 
a report on the status of the rev11luation pr\eassessm.erit, as , . · ~ee: - lll'J.It 1350(ii:), 22 'ifJ:R: 21-83(b);,, : : :,· ' O' , , " - ·., · -- ·- ·· · - · ·· · · · -, · L A$$essor i-equiteci• tci,,ftle plaQ/ sch;eclule and monthly iit11tu~--re,ports; 
the case may. be, ~J:i~lLbe "fifod witlr tb,e -county tax a~itiis~· •· · : ~o_upty t~tfon p~lird; and piv,tsioq apptoval-req?i~ed ;for ri,asse_s,sment .· 
trator every 30 days ri.ntiltlfe program has bee,n cbinpleted - . 1mt1ated at muruc1pahty. .\ . ,• ·.· . • ',,._ ., -.· •,· 
arid the tax iist has . been filed witq the county. board '-of .· . ··-. . , , ' . -1 >· 
taxation., ·_ ·.·. . .·'-: . . . - . - -·•. . .. 1 .. .18:12,A-l.15 Practic~ Md proc«i!lure 

L h~' pla~ o_f wdrk -~rid:Tevitltiatioli pi:ogTe~S report ( ~) .I~ th~ ~bse~ce of aiule ! c~~~1ring any' ~at ter at. isslJe: 
·shall_- be, ~nip~e~id:"t<>n: ioi:nf ·p9W~~R. (Pl!!:P8i. of, -- the rules of the Tax Court insofar as· t~ey may be applicable, 
Work/Revaluation Status ,R~porO as prescribed byilthe · · shall_gpveri}.. , · · __ ; 

, _(· . . - - - ,. . . -- ! T - ~- - ,· 

--~~y:~~· 
: r .. -



· .. .{ /·• 
.·_,I.· ... ··., . ,', 
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C . .... . ... , .. , •.. 1·• .· •.,;,: ·.·, .. ,,,' ,·.· ::.i:·'f• . i {b) The /rules :applicable to:: ,the T~ Court :regarding (e) All tax li~ts must ~omply with the spec~ica~ions and_ I 

' pretrial discovery shall b~ applicable •to th:e·coi:in;ty boards ·qf , contain all related reports as set f9rth by the_Ldcal Property . _, 
. t~!ition exc,6pt as: follows: . . ·' . ,,- !, . . . . . ~nd ~ubli,c Utility Bt~ch;· ' . . '. ./\;, 
. , L; J~itia'l iritetiogatoriesSiiau be s·e~ed \ivitbip, 10:days > \.. . . 1 \__/' J 

following thp deadµne for filing. petitions of appeal with , . • : (f) Tl{e , 11,dtnirtistrator of e4ch. ~unty board of taxation. 
the county board of ta.xation. ) . _ . , · . , shall· designate Jhe . critical 'aateiL.as to the· ~ubmissioi.1 of 

-2. The,:parnr served:with inte,rrogat()ries sh.all serve his ,,, change;forn:is to eff~ctvate tfre electronic,d~ta J?IOCessil)g L . 

. •J · . ·program, in keeping 1witbi tne ~dJllirustratiye .procedure n03/ ' G, .. answers thereto upon the party propounding them within , • · . · ; , . , i . . · · - -- · · ·. - . · 
7 , ., · · . · . .. • ·.· · .- · • · , · 1 • . • • • in force •with respecf to . !he: eoP _ program used for the 

· 20:days ~fter service of. such •:lllterrog~tories /Upon J!:ini: ·. cons(ructioii ofthe 1¥ rcilfs and ;sa:tellite reports:;:' > . _. .. , 
3. All discovery shall be completed at least s~ven days - '. ·. -- ·'.. ,., .. ,' . ' ' - . .. . . .· ' . -· ; - . .· . - ' ;.• 

; before the scijeduled hearing date. - . ; . . - (g) All trudists niu.~t crimply with the spedficl!,tjoil.s or· th~ : · 
4; Upoq trtotjrin '.l;>y any\party to ail:app~al arid- fat I>irector,: D{visiqri of.'faJfation! as pr9i:tjulga\ed in N'.J.AC. \· 

go()d. cause· shown; the coupty 'board of t~ation m,ay,, 18:12-'-l through 18:12..:.3. :Each ·board .may ado:pt •such 
m,ake any 9rd~rjvhich justice .requires ~hher to ,;protect a . · procedure :as ,it deenii; necessary to iJI1plem~nt'the!:spe¢ifica" 

-patjy or p~tson troip '~nn:oyance; ei:rtbanJtssm¢nt, oppres~ · ,· · ·,.·_ tions 1in: .the,;\EDP, pt6~am as·. adopte~ ·by, the, iDire¢tor, 
. ' i,ion or un(iue burdeh Or' expense or ·wrequire a party or ' . i,Divjsion' of Taxatfon/ . . ' : . ' Ci ;i. 

· i,: .person to: complywith specific discovery dem,ands. -. : _ . • •:': • • ••, • _. • • • •, • •• • • ; :: • ' • • • <, ,( .. ••, • • \,, • • r•:,: 
. As ~endc;cl, R1984 cj.330, effeci:ive August 6; \1984. ,_, 
See: 16. NJ:~.1330(a); 16' N,JR,'21,~3(a), •··. · ···.·. · .. , 

. (b) aqded; , 

' ... ' . (h)·An -: apprbvfd; houseli~ld hnprovemerit .· .. eiem,pti~n 
(·(chapter·. 104,:,J;:,a\Vs1,:of 1975) shall be· ,indicated on', the · 

·.·· .. assessors' tax(li~t and, duplicates -by the $}'111bol "H".\ .· The . · . 
· · -. : symbol_ ''H" artd •· the am9unt: of;· ~~eril~tion; shalf b_e 

. . . . ! · · . _. . · · ~~se Note~ . , . . .• . . _ shown 1n colum:n sev~ of the assessors' tax hsts aµd duph~ 
· I)ir~ app.1:1~J to ,tax court did not-pr¢empt jµrfsdictiqn pf cinirtty tax ,. · pates. . . . . . . . . / . --

b'oatd;', Vnion qzy( ~sociate)s v. c:;ity .Qf Union1 pty, Z23 N,J.Super. . J _ " ; ' 
316, 538 A:.2d 836 A.D.1988 , certification granted 11LN.J. ,607; 546. .-. · . .. < . .·.· ,, . . . . .... , · .· . ·, ', . . . · . • . · 

1 . A.~d 527, revetsed, ut,N,J: 17,:556 A.2d 769.> : ... · .. · .·-· ... -.. · .·: ··-~··' ·.· .. i .. (i),Th~re)l.iallbe''an additi,oiial li~t,prodi:iced whicP-: sh~H ·· 
.· . · Ti~c: for seekitig review by tax ~urt ne;pt c;olll!llenhed iunrlfu,_,g: du~ ·: '. ': be design~!ed: a~ flie "~h~pier }04 Re.car~, ~\st". . Thjs lis~ . 

_ I ~:~:, %.;J~T=o2r;;~ft8~)~~d. 1Estate of~r~n~:l \ Boro~~ ~f .·· sl.iall contam the follow1~g data:. .· · • · • . 

: •. ·.· .. , Letter kco~nty~oard con~dtutedm~ion fqr' re~n~id~rati<>h. lpine .· L .·•'.Name\ and . code· .numeral. e>f. ~unty ,.and, t~ng . 
. B?rough.v. G@ett, ~O:,N.J,Tax}\37 (1989). _ _ _ . .. , _ .district;•, 1 ' ! 

. . . Unti)nely rilotio11 for recons'id¢rl!,tiort failed to toll· rune for taking · .· , /, 
. ap,pea[ Alpine :S,ofough _v: GHbert; lQ .N.J.Trut 537 (1989) .. · - \ • . ·.·. i . Name •and 'iiddress' pf owner;. - 1 

18:12A-:-tl6 T~x ::~ss~ssment list~ an(I .,~I>li~~te,~{ EDP . 
-.. {a). AU t~ asse~spjent -list(and' duplicates _sh~ll be' type-

.. written unlesl an accounting machine is• used. The tax iist ... 
· ,' · ,._shall be Jhe origj;n~ a1:1d the tro()itipljca!e shall ~{.an exa~h . 
1 · · copy of the tax h~t. .·· · · , · · 

.. ' (b ),' With respect' to countie( ein~loying elecµ-b~ic r data .. 
, process~ng; , W t~ .ass~ssµient' list~ and quplfo~tes shall' ~e 
prepared in . accordance with, the specifications ·ih(:Orporated ' 

· ·· > • in qie . e\ectrcmic ciata ·. pr6cessiiig progr:arn .a~ d¢veloped Sy -
the St~tf qf New Jersey, pivisio~. of taxation/at ~qdified, .. 

· (c) The t; list shall be the original and thei tiix duplicate 
(now designated as the intermediate tax duplicate) shall be_ 

; an e*~ctcopy ohhe tax list.:. , , ; . _ ,. ·••· ·•· : 

"" . \· ' 

3-. Blot:k humb~r, lot number arid qualjficatfon ~de(if 'i .. 
any,:~~ showp. p~ th~ o:fticlaft* map:onhe Jaxing:di~tifc.t; · ·•· .· 

' ~-·· .... ·:~· .. :·_,.,. ~/.:/ .. (,:·:.:.·:',; ;.··. :,;·':_;.,·,\··,·-·.'::·,:_:' .. :.:·:·_ .. 
4 .. ·· Effective date(s) of, th~ ex~mptio,n(s);-.. '" . . .... ' ·, ·.· . . . - . ·. . ,i· .. .~. ,• " . v: . . ,,. 

5,. Total ofex~mpti01i(s) :for·each· tax.year;. -
" j•, ·.· -. '. - '• •, . , .I 

6. .·· ~ihttjorl dfeach -. e~¢µiption .. 

. kn~nci~a by R.1974 d.2;42, effcittive iugust 30, .1974; . 
See: ,6: !if.i.R. 327(a), 6 r:(J.'1( 4i4(c), · . ·.' . · 

. :.Am:ended',by)U97T d.13;1, effect.iv!? Apri\14; 1977. i • · 
: See;. 9 N.J.R. 146(a), 9 N.J.R. 245(b). , ... 

' •, . . . ,, ,,:·: \' . ' 

case Notes ·: 

J 

• • • " 1,, •• • .-... , •• • •• , • : • ,; -,)'•. ·' • 

,) 

. . : ..• ( d) Th,ere :shalf,b~· ari ad~itio~ai list pt~d~~ed ~hichjhJ1r 
., · .be designateqas·the. exteh<f~dt~quplicate. The exteqded ,· 

tax 'dupli~te sliall- contain )he identical information a.~ th;:tt . 

. · , Seller of-municipal~ .assesslllimt data: artd .cojnme_rcial teal :estate 
•-· appraiser w~re• en~tleif;to boijipu,ter ~pies of pounty's groperty tal(-

assessment list.·.· Hlgg-A~Rella, In<:; v. County1of Ess~x, 141 N.J. 35, ·66Q 
· A.2d 1163.(199~). ' . . ·" . . . . . . . ·~ .. 

.;1 •\,··' 

. ! ,[ 

. ·.. - Prjv~fe' 'company providing · access to .real ~~fate t~ asse~me,ht' . 
records' was ~ntitled fo obtain fr_cim cowify copyiof master computer · 

·•,,tape. x.'fIIgg-A-Rella, l11c; v. County -of ~ex; .27,6 N'.J.S,uper: 183; 64? , 
· A.2d 862 (A.D.1994); ¢ertjficatiort granted1139 ]l•U: 440, 655 A.2d 443~ : 

• wpich, is ()ll th:e tro,c list filed on January 10; rifl¢ctiqg' the 
rein,ilt~,. of a;ny. corrections;' • revisions · and ,11,ddition& by .the · 
coUp.):y bOij):cl :of tru,i:ation pursuan,tto N.J:S.A; 54:4-46. IQ 
adclitioni (Ii¢ extenl;i~d' tax, duplic11,t~ shall fefleb the •llppros . 
priate; extensions -after ~avilig the: tax :r~te' -. appli~d . to·. the:::'. 
taxable fatables. 1 • - . - ·•· '- • · .·.· . • ·.. .. · .. . .,- , 

\ 

. I 

. certificatio,q granted 140):-U. 277,'(>58 A,2d 301,; ce~ification,granted I' 
140 N.J; 326, 658 A.2d 726; opiliiort affufoed artd remanded t4i ~\J. \, 
35, 660 A,2d 1163,. . . . . ' 

1 ... 

''•..! 

,, 
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