


OFFICIAL RULES AND REGULATIONS
GOVERWING STATE AID UNDER THE COMMUNITY MENTAL HEALTH SERVICES ACT

INTRODUCTION

A.

@

On July 15, 1657, the New Jersey State Community Mental Health Services
Act officially became law. This legisiation has been designated Chapter
126, Public Law 1957 (Assembly Rill number 435). The law states that it
isa public policy in the State of New Jersey tc "encourage the develop-
ment of preventive and treatment services for mental health problems
through additional community mental health programs, and the improvement
and expansion of existing community mental health services."

Tne role of the Department of Institutions and Agencies in the implemen-
tation of this bill encompasses the following areas of responsibility:

I. Consultative services and technical assistance to communities in
New Jersey. These services can, for examdle, include assistance
in the solution of prcblems that may arise out of planning and
activity in such areas as program developrent, community relations,
fiscal planning, ana the cevelopment of over—all resources;

2. Responsibility for the administration of State and Federal mental
health monies;

3. The estatlishment and maintenance of minimum professional stand—
ards for personnel participating in the program;

4. The assessment and determination of the eligibility of community
mental health projects for participation in the Community Mental
Health Services Act program.

The County Mental nealth Board will assume functions that set it apart
from the Boards cf other mental health groups within 2 county. The
County inental Health Board shoula, therefore, he clearly distinguished
from the type of board wnich governs a specific mental health facility,
and the board of a county mental health association.

The basic procedure to be used in applying for mental health funds under
the Mental Health Services act is as follows:

|. Fach project requesting financial assistance under the Community
vental Healtn Services Act snall submit an application througn tne
mMental Health toard in the County in which it is situated. A copy
of the application shall be filed directly with the Division of
hMental Healtnh ana Hospitals at the time the original forms are for-
warded to the County Board.

[

. All projects shall include an explanation of the operation proposed
and a budget showing all sources cf revenue, including antizipated
State financial aid, and a persorinel staffing pattern.

3. The County Mental Health Bcard shall recommend within tne formula
for State financial assistance, the amount of State financial support
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eligible to the county tc be allocated to each project in the
county based or an evaluation of the project, the number of people
served, the scope of the services provided, and such other factors
as the Board may deem necessary to accomplish the objectives of
this Act.

4. The recommendations of the various County Mental Health Boards as
wel | as the processed applications of each project requesting aid
shall be reviewed by the State Community Mental Health Advisory
Counci |,

5. The Commissioner, with due regard for the recommendations made by
the Community Mental Health Advisory Council, shall approve for
State financial participation comrunity mental health projects
which comply with all regulations of the Department, and which
implement in an efficient and eccnomic manner a community mental
health program through educational, consultative, diagnostic and
treatnent services for mental health problems of children and
adults in the community.

6. The Commissioner shall notify the sponsoring agency of his action
and certify the amount of State financial participation allowed,

if any.

E. The regulations and definitions that follow have been formulated to
assist in the administration of the Mental Health Services Act, and
accoraingly reflect the stated conditions of the Act.

I1. CONDITIONS GOVERNING APPLICATION FOR STATE GRANTS

A. Prerequizites

l.  The formation of a County Menta! Health Board and the appointment
of its members must precede all applications for State ajd,
Chapter 146, P.L. 1957 defines and describes the composition of
the County Mental Health Board, the procedure for appointing
members, and the terms of office of the members,

Services for which a State grant is sought must not be refused to
any person because of his race, color, creed, or nationality and

tne described services must comply with the New Jersey State |aws
and policies against discrimination.

N>

3., Fees for services in outpatient psychiatric clinics shall be
al l-inclusive.
4., State aid will be granted for approved community mental health

services whether or not they were in existence prior to the
effective date of Chapter 146, F.L. 1957.

5. Projects which are making significant changes in their programs
are to file notification witn the Divisicn of Mental Health and
Hespitals and the County Mental Health Board as soon as plans are
formulated.
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Applications of projects requesting State grants must be forwarded
by each County Mental Health Board to the Division of Mental Health
and Hospitals with its official recommendation no later than May |
of each year.

No County mental Health Board shall operate a community mental
health project.

Wnen the maximum money available in any county is being expended
on approved projects, no support will be given or promised to any
new or expanded services until additional money is available.

Support of an on-going and currently eapproved project shall not be
cut back in order to suhsidize new or expanded services.

Inasmuch as services supported under the Community Mental Heal th
Services Procram. are essential community services not otherwise
available in the community and tnus are not necessarily for the
indigent, appropriate fee schedules shall be established in each
i nstarce.

B. _Expenditures

I,

The following types of expenditures are viewed as reimbursable by
the Commissioner of the [Department of Institutions and Agencies
pursuant to the stated provisions of Assembly Bill 435:

a. Salaries and approved expenses of qualified and necessary
personnel .,

T

. Approved services provided through contract or other arrarge-
ment.

¢. Operation, janitorial, and service costs exclusive of rental
or improvements to premises.

d. Actual and necessary expenses of members of tne professional
staff incurred in the performance of official duties.

The following types of expenditures are excluded from State aid:
a. Expenditures otherwise claimed under State grant programs.

b. Expenditures for rentals or improvements to premises.

c. Compensation to memhers of a2 county mental hsalth board.

i1, TYPES OF SERVICES AND FACILITIES FOR WHICH STATE AID WILL BE ALLOWED

Subject to Chapter 145, P.L. 1057, and the regulations stated here, State

grants

will be made for expenditures covering the following types of

services and facilities whether incurred throuch direct or joint opera-—
tion, by contract, or other arrangements.

A. Gutpatiant psychiatric clinics

I.

pefinition: Tnis snall include mental hygiene clinics, child

guidance clinics, and any other facility by whatever nams known,



that is established or maintained as a public agency, or on a non-
profit basis, for the examination, diagnosis, care or treatment, on
an out patient basis, of persons suffering from mental illness,
mental retardation, or emotional disorder, provided that:

a. Emphasis be placed on services for children and related adults in
order to implement the work of the Child Study Team and provide
measures and consultative services for school menta! health pro-
grams,

b. Facilities designed specifically to provide services to the
mental ly retarded shall receive State support only for examina-
tion, diagnosis and parent counsel.

2. The professional staff cf the project must include qualified
personnel from each of the following professions:

{1) Psychiatry
(2} Psychology
{3) Social work

3. The Psychiatrist must assume medical and legal responsibility for
the diagnostic and treatment program of the project, and must serve
a sufficient amcunt of time to fulfill adequately this responsibility.

4. The services of the various professional disciplines must be inte-
grated through regular staff meetings and other conferences initiated
for the joint purposes of diagnosis, and the planning and evaluation
of treatment.

5. Individual records shall be kept on each patient and shall contain
all diagnostic studies including a record of treatment provided by
the various professional disciplines. The record should provide
sufficiently detailed information about the background and symptom-
atology of a patient, -and the diagnostic formulation and course of
treatment, so as to make possible an objective evaluation of serv-
ices for statistical, and other purposes.

B. Outpatient psvchiatric clinics in general hosgitals

I. Definition: OQutpatient psychiatric clinics which are part of the
psychiatric service of a general hospital shall be subject to the
same requirements as are set forth above for all outpatient psy-
chiatric clinics.
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IV. ASSESSMENT: EVALUATIONS AND REPORTS OF SERVICES

A.

County mental health boards or sponsoring agencies shall submit such
reports of evaluation and assessments of a project as may be required
by the Department of Institutions and Agencies.

All mental health projects approved for State financial aid under the
Community Mental Healtn Ssrvices Act shall submit a auarterly state-
ment of services and expenditures on the forms provided by the Depart—
ment.,

The Commissicner or any authorized representatives of the Department
of Institutions and Agencies may visit, examine, inspect and investi-
gate any service or facility for which State aid is claimed under

Chapter 1456, P.L. 1957 to determine whether the services and facili-

ties are being conducted in accordance with the program outlined in
the basic applicaticn submitted by the sponscoring agency.

V. APPLICATIONS

A.

Content

I. The application for State aid must consist of the following items:

a. A budget summary identifying each service and facility, and
showing the total sum budgeted for each.

b. A detailed budget, or budgets, as they have been submitted
for review by the County Mental Health Board.

c. Copies of all pertinent local laws and resclutions.
d. Copies of contracts for mental health services or the opera-

tion of facilities.

e. The application must be acccmpanied by a narrative statement
of tnhe purpcses, scope, functicns and responsibilities of
the spounscring agency, inclucing fee scnedules and rules for

determining ability to pay.

f. The application must contain a statement of the services and
facilities for which State aid is reguested and shall state
whether these are directly, or indirectly, operated by:

(1) The sponsoring agency
(2) Contract cr other arrangement

(3) Cther city or county agencies

(4) Frivate and/or voluntary agency
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g. All proposed major changes in subsequent annual budgets must be
explained. Previously described budgets, however, need be ex—
plained only when the proposed exoenditures for the said

services show a cnange exceaaing five per cent.

h. A curriculum vitae (professional biograpny) for each new member

of the professional staff.

i. The names and titles of each member of the official governing
body under whose auspices the facility operates.

J. Such other pertinent documents which are requested by the
Commi ssioner of the Department of Institutions and Agencies,

Vli. PROFESSICNAL PERSONNEL

Professional personnel snall meet the minimum standards of training and
experience set forth in tnis section.

A. Psychiatric personnel

I. Resident or psychiatrist in training
a. Ceneral duties

(1) While in a training status and under approved psychiatric
supervision, participates in the examination, diagnosis,
treatment, and rehabjlitation of emotional disorders of
children and adults.”

(2) Participates in community mental health activities under
the supervision of a staff or senior psychiatrist.

b. Training and experience

(1) Graduaticon from a Class A medical school and one year of

approved interns,hip.,-z-/

(2) Possession of a state medical license. However, individuals
hclding appeintment in a hospital residency training pro-
gram need only meet academnic rejguirements for medical
license., In the case of unlicensed graduates of a foreign
medical school a certificate issued by the Educational
Council for Foreign iMedical Graduates is reauired.

1/ the word "approved" with reference to psychiatric training means accepted by the American
Board of Psychiatry and Neurology as part of the requirements for Board Certification.

2/ Approved by American Medical Association.



2. Staff Psychiatrist

a. General duties

(1) Responsible for the diagnosis and treatment of psychiatric
disorders.

(2) Integrates the special skills of the clinic staff into the
most suitable approach to the patient and to the mental
health problems of the community.

(3) Participates in community mental health activities by giv-
ing consultative services to other professional individuals
or organizations.

(4) Supports and participates in a program of mental health
education for lay and professional groups.

b. Training and experience

(1} Graduation from a Class A medical school and one year of
approved internship.

{2) Three years of approved training in psychiatry which in-
cludes service in a mental health clinic.

{3) Licensed to practice medicine in New Jersey.

3, Clinical or Medical Director

a. General Duties

() Directs the professional and community services activities
of a clinic, a group of clinics, or a major phase of a
large clinical program. Supervises staff members in the
examination, staffing, and care of patients; provides
instruction for other staff members; organizes and conducts
community programs; provides consultative services to pro-
fessional workers and organizations. Supports and partici-
pates in a mental health education program for lay and
professional groups.

b. Training and Experience

{1) Graduation from a Class A medical school and one year of
approved internship.

{2) Three years of approved training in psychiatry.

{3) Two additional years of experience in psychiatry. At least
one year of experience must have been in a mental health
clinic or an equivalent of outpatient psychiatric service.

(4) Licensed to practice medicine in New Jersey.



B. Psychological Personnel

.

Psychological Intern

General duties

{1) Under the supervision of a trained staff psychologist,
administers, scores, evaluates, and reports results of
the more commonly used tests; collects and processes
research data as may te prescribed by supervisor; or
similar duties. The intern may participate in basic
training in psychctherapeutic methods depending upon
the discretion of the medical director.

. Training and experience

(1) A Master's degree, cr 45 credits and enrolIment in a

doctoral program in psychology at a recognized univer—

sity including practicum courses in diagnostic theory
and methods.

Staff Psychologist
General duties

{1) Participates in diagnostic and treatment functions; par-
ticipates in community mental nealth activities; inter—
prets and uses research findings; summarizes and quanti-—

fies research data and prepares evaluation studies;
supervises the work of any psychological trainees

assigned to him; and participates in any training program.
b. Training and experience

(1) A Naster's degree in psycholoqy from an accredited uni-

versity with a supervised internship.

(2) One year of relevant experience beyond the internship.
Chief Psychologist

General duties

(1) Supervises psychological personnel in lower grades;

performs the psychological diagnostic and treatment
functions in more difficult cases or provides consul-
tation to staff members of lower grade for such cases;
participates in inservice or other training programs;
consults with other agencies in the community about
psychological procedures and techniques needed to
achieve mental health program objectives or executes
details of community mental health programs; carries
out plans for educational activities for lay groups;
supervises or executes research or evaluation studies.



b. Training and experience

(1) A Coctorate degree in psychology from a recognized univer—
sity with a supervised internship.

(2) One year of relevant experience beyond the internship.

(3) One additional year of progressively responsible profes—
sional exnerience in psychology.

C. Social Wcrk Personnel

|. Social Work Trainee

a. General duties

(1) Under the supervision cf a social work supervisor performs
social work services to assist in the diagnosis and treat—
ment of patients, and performs related duties as assigned.

b. Training and experience

(1) matriculation for a Master's degree in an approved school
. 1/
of social work.,”

2. Staff Social Worker

a. General duties

(1) Performs social work services of a more intensive nature
and with more difficult types of prcblems. Serves as
rescurce person in mental health problems to other social
workers and social agencies in the area served by the
clinic and may supervise social workers or students in
social work; performs related duties as assigned.

" b. Training and experience

(1) Graduation with a Master's degree from a professional

school of social work approved by the Council on Social
work Education.

3. Cnhief Social Wwerker
a. General duties

(1) Responsihle for the supervision of the staff social workers

or students in social work assigned to a clinic for training;
aids in staff development and training programs; establishes
standards for adequacy of social case work in diagnostic and
treatment procedures and formulates metheds for increasing the
effectiveness of the work of the staff social workers; acts as
a consultant in the community served by the clinic on mental
health programs carried on by other organizations and agencies;
performs related duties as assigned.

1/The.wgrd "approved™ with reference to social work training means approved by the Council on
= Social Work Educztion.



b.
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Training and exnrerience

(1) Graduation with a Master's degree from a graduate scnool of
social work approved by the Council on Social work Education.

(2) Five years of experience beyond the level of staff social worker

a. Four of these years of experi=nce in a psychiatric clinic or
hospital, two yemrs of shich were served under the supervi-

sion of a qualified social worker.

b. The remaining year must have been served in the supervision
of social workers or trainees in social work.

D. Executive Personnel

I. Administrative or Executive Director

a.

General duties

(1) Provides administrative and executive leadership for a community
mental nhealth clinic, assumes the responsibility for program
planning, developmert of resources, budget planning, and community
relations in cogperation with other key personnel such as the
medical director, and senior staff mempers; interprets policy,
gives assistance to a board of directors, and serves as a
liaison person. In general, seeks to attain the stated program
goals of the clinic through sound administrative practices. In
some instances tnis director may have a dual role and function
as a staff member in psychology, social work, or educaticn.

Training

A Master's or Doctoral degree from an accredited university in
psycholegy, or psychology ana education, social work, or in an
inter—disciplinary graduate program emphasizing the atove.

Experience

(1} Three years of experience beyond the Doctorate where one year
has been spent in a community mental health clinic performing
duties leading to knowledge and understanding of the inter-—
disciplinary aspects of clinic cperation, and to basic know-—
ledge and familiarity witn the roles and functions of all staff
members

OR

(2) Five years of experience beyond the Master's degree where two
years nhave been spent in a community mental health ciinic
performing duties leading to knowledge and understanding of
the inter-disciplinary aspects of clinic operation, and to
basic knowledge and familiarity with tne roles and functions
of all staff members.
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b. Training and exnerience

(1) Graduation with a Master's degree from a graduate scnool of
social work approved by the Council on Social work Education.

(2) Five years of experience bteyond the level of staff social worker

a. Four of these years of experi=nce in a psychiatric clinic or
hospital, two yemrs of which were served under the supervi-—

sion of a qual ified social worker.

b. The remaining year must have been served in the supervision
of social workers or trainees in social work.

D. Executive Personnel

I. Administrative or Executive Director

a. General duties

(1) Provides administrative and executive leadership for a community
mental health clinic, assumes the responsibility for program
planning, developmert ¢f resources, budget planning, and community
relations in cocperation with other key personnel such as the
medical director, and senior staff mempers; interprets policy,
gives assistance to a board of directors, and serves as a
liaison person. In general, seeks to attain the stated program
goals of the clinic through sound administrative practices. In
some instances this director may have a dual role and function
as a staff member in psychology, social work, or educaticn.

b, Training

A Master's or Doctoral degree from an accredited university in
psychology, or psychology ana education, social work, or in an
inter—disciplinary graduate program emphasizing the atove.

c. Experience

(1) Three years of experience beyond thes Doctorate where one year
has been spent in a community mental health clinic performing
duties leading to knowledge and understanding of the inter—
disciplinary aspects of clinic cperation, and to basic know—
ledge and familiarity witnh the roles and functions of all staff
members

OR

(2) Five years of experience teyond the Master's degree where two
years have been spent in a community mental health ciinic
performing duties leading to knowledge and understanding of
the inter—disciplinary aspects of clinic operation, and to
basic knowledge and familiarity with tne roles and functions
of all staff members.





