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State of New Jersey 
Department of Institutions and Agencies 

Division of Public Welfare 

October 30 , 1974 

Financial Assistance Manual Cover Letter #14 

TO: Holders of Financial Assistance Manual 

SUBJECT: Revisions to the Financial Assistance Manual 

The attached revisions include the following : 

Section 251. Overpayments -· Underpayments ·- these regulations in 
conjunction with the new recoupment material in the 
Manual of Administration, will become effective 
December 1, 1974. 

Section 333. Expenses of Employment is effective November 1, 1974. 
This implementation date may necessitate additional 
payments during the month of November. 

Section 335.lc Disregards and public service employment, effective 
November 1, 1974. 

INSTRUCTIONS FOR FILING: 

REMOVE AND DESTROY: 

t II 
14, 15 

Part III 
pages 8, 9, 10 

EFFECT1'7E DATE: 

Effective datea are as noted above. 

Gri:MPHm 

Attachments 

INSERT IN PLACE THEREOF: 

/a'rt II 
pages 14, 15, 16,rev. 12/1/74 

/4rt III 
pages 8, 9, 10, rev. 11/1/74 

~ 
( ( ,: 

/ ,)e~;;f!r/ fll-d a~ 
Geral d Hc1.l a.ng<1 , l .cti ng Director 
Division of Public Welfare 



State of New Jersey 
Department of Institutions and Agencies 

Division of Publ_ic Welfare 

May 22, 1974 

Financial Assistance Manual Cover letter #13 

TO: 

SUBJECT: 

Holders of Financial. Assistance Manual 

New FAM Allowance Schedules 

The allowance standard for ADC and AFWP programs has been increased 
effective July 1, 1974 as given on Schedules I and II. Schedule III-B, 
also increased, is applicable only to 
appropriate Cuban Refugee Assistance cases. 

INSTRUCTIONS FOR FILING: 

REMOVE AND DE STROY: INSERT IN PLACE THERE OF: 

/.!g!s 3, 4, 4-A 
Part I 

pages 3, 4, 4-A, revised 7/1/74 

EFFECTIVE DATE: 

These revised schedules are effective July 1, 1974. 

GTR:MPH:m 

Attachments 

, ,'j) , 
/ ~ ( ///~"II./ L/ t ~{( .·· 

G. Thomas Riti, Acting Director 
Division of Public Welfare 
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14,1 ~ State of New Jersey 
Department of Institutions and Agencies 

Division of Public Welfare 

March 11, 1974 

Financial Assistance Manual Cover Letter #12 

TO: Holders of Financial Assistance Manual 

SUBJECT: Revisions to the Financial Assistance Manual 

The revision covered by this letter amends the definition household 
in Section 111.-b. 

INSTRUCTIONS FOR FILING: 

REMOVE AND DESTROY: 

Part I 
v". page 2 

EFFECTIVE DATE: 

INSERT IN PLACE THEREOF: 

Part I 
page 2, revised 3/1/74 

This revision is effective March 1, 1974. 

AK:GTR:MHm 

Attachments 

Ann Klein 
Commissioner 



State of New Jersey 
Department of Institutions an~ Agenci.~s 

Division of Public Welfare 

Financia~ Assistance -Manual cove 

TO: HQlders of Financial Assistance Manual 

SUBJECT: Revisions to the Financial Assistance Manual 

The changes covered- by this letter were proposed ip the New Jersey State 
Register for ·. August, -1973 and have subsequently been adopted. The Financial 
Assistance Manual Committee reviewed or recommended all material except 
revisions related to step-parents which are the direct result of recent 
court decisions. 

f J J 

This· letter covers revisions in the following sections: 

111.-b. · 
122.-b.3) 
123. 
131.1 

201.d. 
203.-c. 

_220.1-f. 
231. 
252.-b. 
311. 7-i. 
323.1 
335.1-c. 

335.3 

354.-c. 
411.4-b. 
411.10 

412.l 
430.3-e. 

Appendix 

Household (clarification of definition) 
Step-parent in eligible unit 
AFWP - deletion re ceremonial marriage 
Extensive personal care in private family home . 

("relative" deleted) 
Monthly Grant - companion cases 
AFWP Companion Cases - clarification re b~dgeting procedure 
Deduction for conservation of income - delete4 . 
Step-parents (new regulations) 
Additional payments - reasons revised , .. 
Exemption of income from Subsidized Adoption Program 
Contributions of ~~ppo:r::t •= (J;le'l',-1)- . ·· . ··::> , 
No disregard of income through Public Service Employment 

(new) 
Conservation of Income in ADC for Future Education - deleted 

in entirety 
LRR's Obligatory Support to Eligible Unit 
In Home Care payments to LRR's not living in home of child 
Temporary. Foster care Arrangement - deleted; temporary 

care arrangement in 430. 3-e. 
Homemaker Service - no payment to spouse 
Temporary Care Arrangement for ADC children - new 

Conversion Table for 30 & 1/3 Disregard - correction of 
Monthly Gross amounts for Weekly Gross of $121, 122, 123, 
and 124. 

• t·',•' ,. I 



REMOVE AND DESTROY: 

_Fart I 
V page 2 
~ yages 5-6 
✓page 8 

~ rt II 
page 3 

.. v:pag~ 6 ,. 
~ age 9 

· ·· 1/"'pages 11-1:2:, 
· age 15 

--~pperidii 
pa~e:~6~·. 

EFFECTIVE DATE: 

13 i 

., - . ' 

-2-

INSERT IN PLACE THEREOF: 

Part I 
., page :·~ 2 :,: ,: revised ·. 9..t]./.23... I/ 7V 
p'ages 5-6, revised 9/1/73 

:: · .. · page s, . revised 9/1/73. 

page 3, revised 9/1/73 
page 6, revised 9/1/73 

. . ,page, 9, revised 9/1/73 
, : ··. :. pages 11-12 ·, 13, ~vised 

, -: ., :i , , -: · :, ' page lS, revised 9/1/73 ·. 

·.- Bart III ·.: 

9/1/73 

page 4, revised 9/1/73 
pages 6, 7, revised 9/1/73 

-.,:, :: '.~. :page ·9, · revised · 9/1/73 
page 23, revised 9/1/73 

. ; · _:_p°tge_,;11,, revised 9/1/73 

, .'. -~-,~ ·Bart :1IV, · 
· I • .•· ~ • , page 2; revised . r:>/lil3 

·•. ' ·1 .• , •. • : •~qpa.ge ·:5 ,, revised , 9/)./73 
.• : .. ) pages 11 ," revised 9/1/73 

•:/', ,. I ; 

,,· ; .·,.·. :Appendi:>t 
(( : . ·· page: -6·, revised ,9-/1/73 

. , ;,; ; . J . 

These revision.s are ef£~ive septembe.ir 1,, 1973 · • . ;· 

MGK: GTR: MHm 

Attachments 



State of New Jersey 
Department of Institutions and Agencies 

Division of Public Welfare 

June 26, 1973 

Financial ~ .• istanee Manual Cover letter #10 

TO: aoid~r3 of Financial Assistance Manual 
\ 

SUBJECT: 9o!tV'$rsion Tables for Disregards of Earned Income in ADC and 
AFWP Programs 

The Financial Assiatance Manual Committee has recommended that conversion 
tables for determining income after disregards in ADC and AFWP be provided 
to users of the Finanoial Assistance Manual. Accordinglf, two tables have 
been preparad &nd should be inserted in the Appendix as follows: 

/ Earned Income in ADC - Conversion Table for 30 & 1/3 
Disregard - Appendix, page 6 

/ Earnad Income in AFWP - Conversion Table for 60 & 1/3 
Disregard - Appendix, page 7. 

/ , / ,,,;// 
Robert L. Clifford 
Commissioner 

I , 

')_1/,'.~£/lfi' / i_ -\, > 
RIC:GTR:MHm 

Attachments 

G. Thomas Riti, Acting Director 
Division of Public Welfare 



State of New Jersey 
Department of Institutions and Agencies 

Division of Public Welfare 

May 14, 1973 

Financial Assistance Manual Cove~ 

TO: Holders of Financial Assistance Manual 

SUBJECT: Revisions to the Financial Assistance Manual 

The changes covered by this letter were published in the New Jersey Register 
for April and have subsequently been adopted . 

Material includes revision in budgeting procedure where there is no 
income in AFWP companion cases (203. -c.); identification of legally designated 
income (233.-a.); and recognition of earned income to a client who is pro­
viding extensive personal services (332.3). 

INSTRUCTIONS FOR FILING: 

REMOVE AND DESTROY: 

Part II 
page 5-6 
page 7 
page 12 

Part III 
page 8 

EFFEC'rIVE DATE: 

INSERT IN PLACE THEREOF: 

Part II 
page 5-6, revised 5/1/73 11' 
page 7, revised 5/1/73 ✓ 
page 12, revised 5/1/73 ../ 

Part III 
page 8 , revised 5 /1/7 3 / 

These revisions are effective May 1, 1973. 

RI.c:GTR:MHm 

Attachments 

Robert L. Clifford 
Commissioner 

,,r "' if . • 

,/ '/· /,· . . / ' ,,. 
' ! ... ., .· . . , _/ ~,: , ( / 

ti,_ . . . I' / I · / ✓-:; . ·,,- ,,- / ..,· -... .;: . -
.,_,,J. , ... ... ..... ' ,I' . ' . "F jl ; 

G. Thomas Riti, Acting Director 
Division of Public Welfare 



State of New Jersey 
Department of Institutions and Agencies 

Division of Public Welfare 

April 23, 1973 

Financial Assistance Manual Cove~ 

TO 

SUBJECT: 

Holders of Financial Assistance Manual 

Deletion of the Program Eligibility Standard and Other Revisions 
to the Financial Assistance Manual 

Deletion of the Program Eligibility Standard and other revisions listed below 
were published in the New Jersey Register for March and have subsequently 
been adopted. The change in Section 122.-d. and new Sections 123.-c. and 
133. were reviewed some time ago by the Financial Assistance Manual Committee; 
revisions in Sections 234., 251., 352.4, 353.2, and 430. are required to 
conform with HEW regulations. 

It is recommended that Schedule III-A be retained in your files for use in 
continued budgeting of those individuals who became eligible for Medicaid 
benefits solely due to the Program Eligibility Standard. (See Circular 
Letter No. 73-2-5). 

This letter covers the following revisions: 

§ection 114. Schedule for use in OAA, DA, and AB 
117. Schedule III-A. deleted 
122.-d. TP~porary absence in ADC 
123.-c. ~ Jorary absence in AFWP (new) 
133. Adult Temporarily in Licensed Health Facility (new) 
201.- (5) and · (6) Instructions for completing PA-3A form 
213. Program Eligibility deleted 
234. Parent in Armed Forces 
251.-a. and b.-1) overpayments - Underpayments 
352.4-a. Amount of LRR' s contribution to be recognized 
353.2-a. Subsection 7)-(a) deleted 
430.l and 430.2 Initial payment in AFWP no longer considered 

emergency assistance. 

INSTRUCTIONS FOR FILING: 

REMOVE AND RETAIN FOR 
FUTURE REFERENCE: 

Part I 
page 4-A 

INSERT IN PLACE THEREOF: 

Part I ./ 
page 4-A - revised 4/1/73 



REMOVE AND DESTROY: 

Part I 
page 2 
pages 5-6 
page 7 

Part II 
page 2 
page 8-A 
pages 13-14 

Part III 
page 17 
page 19 

Part IV 
page 8 

EFFECTIVE DATE: 

-2-

INSERT IN PLACE THERE OF : 

Part I 
page 2 - revised 4/1/73 ✓ 
pages 5-6 - revised 4/1/73 V 
page 7 revised 4/1/73 
page 9 - revised 4/1/73 

P~tII / 
page 2 - revised 4/1/73 ✓ 

pages 13!1"'14 - revised 4/1/73 V 

Part III · 
page 17 - revised 4/1/73 ~ 
page 19 - revised 4/1/73 ., 

Part IV 
page 8 - revised 4/1/73 V 

These deletions and revisions are effective April 1, 1973. 

RIC:GTR:MHm 

Attachments 

I . 
I 

Robert L. Clifford 
Commissioner 

G. ~homas Riti, Acting Director 
Divisiion of Public Welfare 



State of New Jersey 
Department of Institutions and Agencies 

Division of Public Welfare 

February 16, 1973 

Financial Assistance Manual Cover 8 

TO Holders of Financial Assistance Manual 

SUBJECT: Revision of Section 344.-d.-l) regarding retroactive 
Social se·curity payments. 

As a result of a recent decision by the u. s. Supreme Court, effective 
immediately, retroactive Social Security payments are not subject to 
agreements to repay or reimburse. such retroactive payments, however, 
may be an available resource and applied as income to the eligible unit 
according to Section 322. 

INSTRUCTIONS FOR FILING: 

This change supersedes the Financial Assistance Manual section and page 
as follows: 

REMOVE AND DESTROY: 

Part III 
page 15 

EFFECTIVE DATE : 

This revision is effective immediately. 

RI£:GM:MHp 

Attachments 

I NSERT IN PLACE THEREOF: 

Part III / 
page 15 - revised 2/i/73 

; . J 
' l ·-; " I j_,, 

. l 

Robert L. Cliffol1d ' 
f 

Commissioner 

) 

) ' I ·I ; ? 

.
. /·~-; ,,'_,_, ., .. , .. , / // .. // //(' / · - .,, .,,,_ <" .--: // L/' . . (. t ' .. ...:. /f.' ·.\.,,7 ··-' .· T' -~~ · -r- ~- ,., L ... 
Gerald Malanga 1 Acting Direcf or 
Division of Public Welfare 



State of New Jersey 
Department of Institutions and Agencies 

Division of Public W€lfare 

February 14, 1973 

Financial Assistance Manual Cove~ 

TO Holders of Financial Assistance Manual 

SUBJECT: Revised PA-3A Form 

The enclosed PA-3A form, revised 1/1/73, and the revised instructions, 
Section 201., have been filed with the Division of Administrative Pro­
cedures for adoption in the March State Register. 

INSTRUCTIONS FOR FILING: 

These changes supersede Financial Assistance Manual sections and pages 
as follows: 

REMOVE AND DE STROY: 

Part II 
pages 1-4 ✓ 

EFFECTIVE DATE: 

INSERT IN PLACE THEREOF: 

Part II 
pages 1-3, revised 3/1/73 
page 4, revised 1/1/73 

These revisions are effectively immediately. 

RIC :GTR:MHp 

Attachments 

Robert L. Clifford; 
Commissioner 

I 

I 



State of New Jersey 
Department of Institutions and Agencies 

Division of Public Welfare 

November 1, 1972 

Financial Assistance Manual Cover €ter #0 
TO 

SUBJECT: 

Holders of Financial Assistance Manual 

Revision of schedules I and II 

As directed by the court's decision in NJWRO vs. Cahill, the fixed family 
allowances in all household sizes of 5 in the ADC and AFWP programs have 
been revised. 

Changes in monthly grants should be made as promptly as possible, but no 
later than December 1, 1972. Payment wst be made retroactive to July 1, 1972. 

The following are the allowances as they appear on revised Schedules I 
and II: 

No. in Household 
No. in Eligible Unit 
Schedule I (ADC) 
Schedule II (AFWP) 

INSTRUCTIONS FOR FILING: 

5 
l 

$74. 
$49. 

5 
2 

$148. 
$ 99. 

5 
3 

$222. 
$148. 

5 
4 

$296. 
$197. 

5 
5 

$370. 
$247. 

These changes supersede the Financial Assistance Manual sections and pages 
as follows: 

REMOVE 

Part I 
age 

.. age 

EFFECTIVE DATE: 

Retroactive to July 

RIC: IJE :MHp 
Attachments 

AND DE STROY: 

3 
4 

l, 1972. 

INSERT IN PLACE THEREOF: 

Part I 
age 3 - revised 11/1/72 

12-age 4 - revised 11/1/72 

': ~4----? . J / j I _·:,; ·_/, i -.,.1~. ,r r- - 1· , 1" 
/ ' / ! , Jf ' ... ' · ·/ , 

Robert L. Cliffordj : 

Commissi~~er £- .. 
/ / .-. - 7 ,.~/ ' t:/ 

..,--••-• - - ;;/,- /' I/ ,/in . . •/./1 / ' /✓- ~ ~ ·----.... ---1 ~--,., , ... {, -r,.,.t(_.. / {/ •· I t: / - ·· - -- ----

Irving J. Eng6" man, -' Director 
Division of Public Welfare 



STAffl OF NEW JERSEY 
DEPARTMENT OF INS1I'ITUTIONS AND AGENCms 

DIVISION OF PUBLIC WELFARE 

.Financial Jloo.is-l!nnce Manual Covera September ·· 1a, 1972 

'rO Holdt!!rs of Financial Assistance Manual 

SUBJECT: Revisions to the Financial Assistance Manual 

This letter covers deletion of Administrative Ceiling regulations and other changes 
adopted following publication in the New Jersey Registers of November 4, 1971 and 
Aug,ist 10, 1972. Revisions and deletions occur in the following sections with 
those involving the Administrative Ceiling only indicated by an asterisk*: 

202.3 (Initial Grant) 
203.-b. and c. (Companion Cases) 
220 .1-c. (Calculated Earned Income) 
240. (Administrative Ceiling) 
251.-b.-2) (Underpayment) 

Deletion* 
Deletion* 

Pen and Ink Correction 
Deletion* 
Revision 
Deletion* 
Revision 
Revision 
Addition 
Revision 
Revision 
Revision 
Deletion* 

252.-b. (Change in Need) 
311. 7-a. (Loans) 
311. 9 (Disregard of $4. benefits) , 
325. (Support Orders Paid by_ Adult Recipients) 
333 .1-b. (Expense of Employment) 
411.10 (Temporary Foster Care) 
420. (Expenses of Training) 
430. 2 (Emergency Assistance) 

INSTRUCTIONS 10R FILING: 

These changes supersede the Financial Assistance Manual sections and pages as 
;follows: 

REMOVE AND DESTROY: 

Po/ II 
~ges 5-6 

page 7 
,l(ages 14, 15-16, 17 

Part III 
~age 2 
vpage 4 
wages 7-8 

Part IV 
~ ?ges 5-6 
vpage 8 

INSERT IN PLACE THEREOF: 

Part II 
,vpages 5:...6, rev. ll/l/72 
f.lSage 7, rev. 11/1/72 
~ages 14, 15, rev. 11/1/72 

Part III 
v1?.age 2, rev. 11/1/72 
~age 4, rev. 11/1/72 
.pages 7-8, rev. 11/1/72 I 

Part IV 
vlf,ages 5-6, rev. 11/1/72 
vpage 8, rev. 11/1/72 



FAM Cover 1etter #3 

The fol lowing pen and ink corrections should be made as noted: 

Part II, page 9: 

In Section 220.l-c., strike out in all ~rograms except AB, to read: 

c. deduct allowance for expenses of employment for each 
employed person (see section 333.1); 

Table of Contents 

Part II - Strike out Section 240. - Administrative Ceiling in ADC and .AFWP 

Index 

Strike out all references to Section 240. or any of its parts, as follows: 

ADC - Administrative Ceiling 
ADMINISTRATIVE CEILING 
AFWP - Administrative Ceiling 
Court Order of Support - In Administrative Ceiling 
Emergency Assistance - Administrative Ceiling 
Mandatory Payroll Deductions - Under Administrative Ceiling 
Schedules - Administrative Ceilings 
Vendor Payment - Under Administrative Ceiling 

Glossary of Terms 

Appendix - Page 1 - Strike out administrative ceiling and 
definition following. 

Page 4 - Strike out total available adjusted income 
and definition following. 

EFFECTIVE DATE : 

These revisions are effective November 1, 1972. 

RIC : IJE : MHp 
Attachments 

/ 
1' 

; I 
Robert L. Clifford 
Commissioner 

/) ·s/---) /1/ .-.;· /7 
-=::-..:;:::::::::::::.~ /Z .. ,./ ;'7 ,/J!'..? ;,~·-~/ 0 ,/ /~·,,_,, 

j_,,,..-•' '. ... · , .... ·1 ~~~-·· . .17 . ... ..... L-, ~ "'---~ 

Irving J. Engeltnan, Dit ector · 
Division of Public Welfare 



State of New Jersey 
Department of Institutions and Agencies 

Division of Public Welfare 

September 1, 1972 

Financial Assistance Manual CoverG tter #3) 

TO 

SUBJECT: 

Holders of Financial Assistance Manual 

Revisions to the Financial Assistance Manual - Change in 
Standards and Procedures in the Adult Categories 

This letter covers revisions to the Financial Assistance Manual relating to 
changes in standards and procedures in the OAA, DA, and AB programs, to become 
effecti ve October 1, 1972. Included are the following sections: 

Section 114. 

115. 

117. 

201. 

213. 

INSTRUCTIONS FOR FILING: 

Formerly 112., regarding use of the new program 
eligibility standard and the allowance schedule. 

Schedule I, deletion of "Adults Only" columns. 

Schedu'l"es III- A and III-B, new program eligibility 
standard and the public assistance allowance schedule 
for OM, DA, and AB programs. 

Use of PA-3A form, revised. 

Program Eligibility in OAA, DA, and AB. 

These changes supersede the Financial Assistance Manual sections and pages as 
follows: 

REMOVE AND DESTROY: 

art I 
(r-'ll-1>£ / ;,,.page 2 "'7 /,5.5'//4)~ 

~ e3 

Part II 

~ e 1-2 

INSERT IN PLACE THERE OF : 

Part I 

{PH~b~ 2 - revised 10/1/72 

~ 
3 -· revised 10/1/72 
4-A - effective 10/1/72 e 

Part II 

~ 1 2 - revised 10/1/72 
l,pctge 8- A - effective 10/1/72 



Financial Assistance Manual Cover Letter #3 

EFFECTIVE DATE: 

These revisions are effective October 1, 1972. 

MGK : IJE : MHp 

Attachments 

Maurice G. Kott, Ph.D. 
Acting Commissioner 

/ } () 
.. - ,/✓ ;:;· ~ ,'. / ,/ ~-:~~::::t.~:21::::::::-

Division of Public Welfare 



f ' 

STATE OF NEW JERSEY 
DEPARTMENT OF INSTITUTIONS AND AGENCIES 

DIVISION OF PUBLIC WELE'ARE 

November 5 , 1971 

Financial Assistance Manual Cove,C:-etter #7' 
TO 

SUBJECT: 

Holders of Financial Assistance Manual 

Revisions to Financial Assistance Manual 

These revisions include the following material: 

Section 115. Schedule I, Public Assistance Allowances - Allowance for Single 
Adult as Authorized in Circular Letter #71-8-4, August 25, 1971. 

Section 413. Travel Costs for Health Care (new) 

Section 430.l Classifications of Emergency Assistance: Clarification in 
Subsections a. and b. 

INSTRUCTIONS FOR FILING: 

The8e revisions supersede the corresponding Financial Assistance Manual sections 
and pages: 

REMOVE AND DESTROY: 

Part I, page 3 
Part IV, page 5 
Part IV, page 8 

PEN AND INK CORRECTIONS: 

INSERT IN PLACE THEREOF: 

Part I, page 3 - revised 9/1/71 
Part IV, page 5 - revised 11/1/71 
Part IV, page 8 - revised 11/1/71 

The following pen and ink corrections should be made as noted: 

Index, page 5 1st Column 

2nd Column 

EFFECTIVE DATE: 

SALE OF INCOME, Section 343. 
should read SALE OF PROPERTY. 

Add TRAVEL COSTS FOR HEALTH 
CARE, Section 413. 

Section 115., Schedule I, effective September 1, 1971. 
Sections 413. and 430.l effective November 1, 1971. 

I 

J6:~ {~:,i:~tt·;' ':t!~i:g Commissioner 
New Je r sey Department of Institutions and Agencies 

/) () 
· .. ---· ·· (;it ·,1,f_.r (u.,;d:_4--<-

rrving J. ,,Engelman/ Direcdor 
Division of Public Welfare 



State of New Jersey 
Department of Institutions and Agencies 

Division of Public Welfare 

June 18, 1971 

Financial Assistance Manual Cove~tter #j5 
TO 

SUBJECT: 

Holders of Categorical Assistance Budget Manual 

Financial Assistance Manual 

The Financial Assistance Manual, which replaces in its entirety the Categorical 
Assistance Budget Manual, is one part of the body of regulations used in the 
administration of the Public Welfare Laws of New Jersey . It is an integral 
and cohesive section of the Manual of Administration and pertains primarily 
to the following programs: 

Old Age Assistance, Assistance for Dependent Children, Assistance 
for the Blind , Disability Assistance, Cuban Refugee Assistance, and 
Assistance to the Families of the Working Poor. 

It is also applicable, as appropriate, to certain financial assistance segments 
of programs administered by the Bureau of Children's Services and the Commission 
for the Blind and Visually Impaired of the Division of Public Welfare. 

The Financial Assistance Me.nual is effective July 1, 1971. Subsequent re­
visions, as required, are issued only over the signatures of the Commissioner 
of Institutions and Agencies and the Director of the Division of Public Welfare. 
Holders of this Manual are responsible for incorporating such revisions when 
they are issued and for deleting all obsolete material. 

/) 1• ·. ! • I < ( :-\ .. , 1 ·· :1 (,..c; LU '((;7- . . ·(,(\...... 

Lloyd w. Mccorkle 
Commissioner 

/) ( ' / 

-=-.~;( ,/.? t '. , '/ , /, ,; 
Irvine/ J. Engelman, IJirector 
Division of Public Welfare 



Part I 

Part II 

PART III 

PART IV 

Appendix: 

Effective 7/1/71 

Table of Contents 

FINANCIAL ASSISTANCE MANUAL 

The Public Assistance Allowance 

100. Principles 
110. Public Assistance Allowances Schedules I and II 
120. Determination of the Eligible Unit 
130. Adults in Approved Group Facilities 

Detennination of the Grant 

200. Procedures for Determining Amount of Monthly Grant 
201. Form PA·-3A 
202. Initial Grant 
203. Companion Cases 

210. Initial Eligibility 
220. Methods for Determining Calculated Earned Income 
230. Special Rules for ADC Only 
240. Administrative Ceiling in ADC and AFWP 
250. Adjustments in Payments 

Resources and Income 

300. Resources and Income 
310. Exempt Resources 
320. Available Resources 
330. Earned Income 
340. Potential Resources 
350. Contributions from LRRs Schedules IV and V 

Other Payments 

410. Service Payments 
411. Child Care 
412. Homemaker Service 

420. Payment of Training Expenses 
430. Emergency Assistance 

Glossary of Terms 

-------------------------------------~----New Jersey Department of Institutions and Agencies - Division of Public Welfare 



Index - page 1 
Financial Assistance Manual __________________ Effect:i_._y(t. 7_/1/U. __ 

AB PROGRAM 
Adult in Group Facility 
Allowance Schedule 
Cal.culated Earned Income 
Companion Case 
Disregard of Income 
Eligible Unit 
Monthly Grant 

ADC PROGRAM 
Administrative Ceiling 
Allowance Schedule 
Calculated Earned Income 
Child Over 18 

Attending School 
Not in School 

Companion Case 
Conservation of Income 

for Child's Education 
Disregard of Earned Income 
Eligible Unit 
Expenses of Employment 
Father in Armed Forces 
Income of Child 
Initial Eligibility 
Monthly Grant 
Special Rules 
Step Parents 

ADJUSTMENT 
In Payments 
Relocation 

ADMINISTRATIVE CEILING 

ADMINISTRATIVE ERROR 
Additional Payment due to 
Underpayment 

ALLOWANCES 
Emergency Assistance 
Group Facilities, Adult 
Schedule I 
Schedule II 

AFWP 
Administrative Ceiling 
Allowance Schedule 
Calculated Earned Income 

I N D E X 

SECTION 

130. 
115. 
220.1 
203.-a.,b. 
334. 
121. 
201.-e. 

240.2 
115. 
220.1 

124. 
125. 
203. M·b. 

335.3 
335. 
122. 
333.1 
234.2 
335.2 
211. 
201.-e. -2) 
230. 
231. 

250. 
311.7-b. 

240. 

252.-b. 
251.-b.-2 

430. 
130. 
115. 
116. 

240.3 
116. 
220.2 

AFWP (continued) 
Child over 18 
Companion Case 
Disregard of Earned 

Income 
Eligible Unit 
Father in Armed Forces 
Initial Eligibility 
Monthly Grant 

APARTMENTS, INCOME FROM 

AUTOMOBILE 
Exempt Resource 
Liquidation of 

. AVAILABLE RESOURCES 

BOARDERS/ROOMERS 
Income from 

BOARDING HOME 
for Sheltered Care 

BUDGETING (See Determining 
Amount of Monthly Grant) 

CALCULATED EARNED INCOME 
Methods for Determining 

CATASTROPHE - See Emergency 
Assistance 

CHANGES IN NEED 

SEcrION 

125.-b. 
203.-c. 

336. 
123. 
234. 
212. 
201,.-e.-2) 

323.4 

311.3 
344.-a. 

320 • 

323.1 

131. 

220. 

252. 

---------------New Jersey Department of Institutions and l\gencies - Division of Public Welfare 
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CHILD CARE 
Day Camp 
Day Care Center 
Family Day Care 
Income from 
In Horne Care 

CHILD OVER 18 
In Home of Eligible Unit 
Regularly Attending School 

CLOTHING 
Emergency Allowance 
For Adults in Group Facil­

ities 

COMMISSIONS 
Income from 

CONSERVATION OF INCOME 
For Future Education 
Savings for Specified 

Purpose 

CONTRIBUTIONS 

COURT ORDER OF SUPPORT 
In Admini strative Ceiling 
In Calculating Earned In­

come 
Legally Designated Income 

DAY CAMP 

DAY CARE CENTER 

DEDUCTIONS - See specific 
headings 

DEFINITIONS 
Glossary of Terms 

DETERMINING AMOUNT OF MONTHLY 
GRANT 

I N D E X 

SECTION 

411. 
411.s · 
411.5 
411.6 · 
337. 
411. 7 

125. 
124. 

430. 3-c. 

130. 

331. 

335.3 

311. 7 - h. 

311.8 

240. 2-·b •. .,.3 

220.1-e. 
233. 

411.8 

411.5 

Appendix 

200. 

DISABILITY ASSISTANCE 
Adult in Group Facility 
Allowance Schedule 
Companion Case 

· Eligible Unit 
Monthly Grant 

DISREGARDED EARNED INCOME 
In AB 
In ADC 
In AFWP 
Shall Not Create 

. Eligibility 

EARNED INCOME 
Calculated, Methods for 
Definition of 
From Self-Employment 
Full or Part-Time 

Student's 

ELIGIBLE UNIT 

EMERGENCY ASSISTANCE 
Additional Payments 
Administrative Ceiling 

EXEMPT RESOURCES 

EXPENSES INCIDENT TO 
Child Care 
Employment 
Homemaker Service 
Tra.it1_ing 

SECTION 

130. 
115. 
203.-a.,b. 
121. 
201..-e. 

334. 
335. 
336. 

335.4 

220. 
331. 
332. 

335.2 

120. 

430. 
252.-b. 
240.6 

310. 

411. 
333. 
412. 
420. 

New Jersey Department of Institutions and Agencies - Divis.ion of Public Welfare -
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FAMILY DAY CARE 
Income from 

FATHER IN ARMED FORCES 

FOOD 
Emergency Allowance 
Stamps, Excess Value of 

FOSTER CARE 
DCS Payment 
Temporary 

GIFTS 

GLOSSARY OF TERMS 

GROUP FACILITIES, ADULT 

HOMEMAKER SERVICE 

HOUSE FURNISHINGS 
Emergency Allowance 
Exempt Resource 

IDENTIFICATION OF 
Individuals in Eligible 

Unit 
LRRs . 

IN HOME CARE (Child) 

I N D E X 

SECTION 

'411.6 
337. 

234. 

430.3-b. 
311. 7-d 

324. 
411.10 

311.8 

Appendix 

130. · 

412. 

43·0~3-d. 
311.2-a. 

120. 
351. 

411. 7 

INCENTIVE PAYMENT 
MDTA 
WIN Program 

INCOME 
Earned 
From Apartments or House­

keeping Units 
From Children Placed by 

BCS 
From Family Day Care 
From Roomers, Boarders 
From Self-Employment 

Irregulat: 
Legally Designated for 

Specific Person 
Regular· ··· · · ··. · 
Which Is Not Earned 

Income 

INITIAL GRANT 

INSURANCE, LIFE 
Astiignrnent of 
Exempt Resource 

SECTION 

311. 7-e. 
311. 7-f. 

330. 

323.4 

324. 
337. 
3-23-.1 
332. 

322. 

233. 
321. 

323. 

202. 

345. 
311.4 

INTERMEDIATE CARE 
FACILITY · · 131. 2· 

JOB TRAINING PROGRAMS 
Expe·nses Incident to 420. 

• • , ••, • - - - - • - - - - - - - - - - - - ,,-. - - - - - a - - - - - - - - • - - - -

New Jersey Department of Institutions and Agencies-· Division of Public Welfare 
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I N D E X 

LEGALLY DESIGNATED INCOME 

LRRs 
Contributions From 
Determination of Capacity 

to support 
Extraordinary· Expenses of 
Identified 
Income of 
Refusal to Furnish In­

formation 
Resources Other Than 

Income 
Schedules for Determining 

Capacity 

LIQUIDATION OF REAL PROPERTY 

LOANS 
Exempt 
Grants , Scholarships 

LUMP SUM PAYMENT, RECEIPT OF 
Disregard of Income 
Highway Relocation : ·. 

Assistance 
Non-Recurring Income 
Relocation Adjustment 

MANDATORY PAYROLL DEDUCTIONS 

SECTION 

233 •· 

350. 

353. 
353.3 
351. 
353.2 

352.6 

353.4 

355.,356. 

343. 

311. 7 
124,,-c. 

220.s 

311. 7-c. 
322. 
311.7-b 

In Calculated Earned Income 220.1-b. 
Under Administrative Ceil-

ing 

MONTHLY GRANT 

240.2-b. 

201.-e. 

NON-RECURRING INCOME 

NURSING HOME PATIENTS 
Personal Allowance 

OM 
Allowance Schedule 
Companion Case 
Eligible Unit 
Group Facility 
MDTA Incentive Payments 
Monthly Grant 

OTHER PAYMENTS 

OVERPAYMENTS 

PERSONAL ALLOWANCE 
For Adults in Group 

Facilities 

PERSONAL PROPERTY 
Exempt Resource 
Liquidation of 

POTENTIAL RESOURCES 

PRINCIPLES 

PUBLIC ASSISTANCE 
ALLOWANCES 

SECTION 

322. 

132. 

115. 
203 .a. ,b. 
121. 
130. 
311. 7-e. 
201.-e. 

400. 

251. 

130. 

311.2 
344. 

340. 

100. 

110. 

-----~-~·----------------------------------New Jersey Department of Institutions and Agencies - Division of Public Welfare 



Index - page 5 
Effective 7 /1/71 fiE_aE_c_!al Assistance Manual _______________________ ...._ ___ _ 

I N D E X 

REAL PROPERTY 
Exempt Resource 
Liquidation of 

RELATIVES - See LRRs 

SECTION 

311.1 
343. 

RELOCATION ADJUSTMENT PAYMENTS 311.7-b. 

RESOURCES 
Available 
E,{empt 
Potential 

ROOMERS/BOARDERS 
Income From 

SALE OF~y 

300. 
320. 
310. 
340. 

323.1 

343. 

SAVINGS FOR SPECIFIED PURPOSE 311.7-h. 

SCHEDULES 
Administrative Ceilings 
LRR's Capacity to Support 
Public Assistance Allow-

ances 
Adult Prag rams 
ADC 
AFWP 

SECURITIES, LIQUIDATION OF 

SELF EMPLOYMENT 
Income From 

SERVICE PAYMENTS 

SHELTER, EMERGENCY 

SOCIAL SECURITY BENEFITS 
DISREGARD OF 

240. 
355.,356 

115.,130. 
115. 
116. 

344.-b 

332. 

410. 

430. 3-a 

311.9 

SOCIAL SECURITY TAXES 
Deducted from Earned In­

come 
For In Home Care (Child) 

SPECIAL RULES FOR ADC · 

SPOUSAL RELATIONSHIP, 
INDIVIDUAL IN 

STEP PARENTS 

SUITS AND CLAIMS 
As Potential Resource 

SUPPLEMENTAL AID 
Exempt Resource 

-rf2--AY~L ~"'~~ pol( 

SECTION 

220.1-b. 
411. 7-e. 

230. 

- 232. 

231. 

344.-d. 

311. 7-g. 

1-f GA eTH cttee l S f;o/17 1J Al 4B 

UNEARNED INCOME 

UNDERPAYMENTS 

UNWED MOTHERS, HOMES FOR. 

VENDOR PAYMENT 
For Child Care 
For Emergency Assist-

ance 
For Homemaker Setvice 
Recorded on Pli-3A 
To Intermediate Care 

Facilities 
Under Administrative 

Ceiling 

323. 

251. 

411.9 

411.4 

430. 2-b. 
41"2 .l 

20L-f. 

131.2 

240.6 

New Jersey Department of Institutions and Agencies - Division of P~blic Welfare 
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WAGES - See Earned Income · 

WIN PROG.RAM 
Expense Allowance 
Incentive Payment 
No Expense Allowance 
No Disregard of Income 

WORK EXPERIENCE PROGRAMS 
Expenses Incident to 

I N D E X 

SECTION 

420.l-b. 
311.7-f. 

· ·420. -2b. 
221.-a. 

420. 

New Jersey Department , of Institutions a.nd Agencies ~ . Division ·of . :E!uqlic Welfare . 
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110. SCHEDUIES OF ALLCMANCES 

111. The public assistance allowance is an inclusive amount established for 
each eligible unit. The allowance is determined according to size of 
the household and the number of persons in the -eligible unit. 

a. 

b. 

Eligible Unit - The person or persons in the household who apply 
for and are eligible to receive public assistance. (See Section 
120.) • 

Household - The persons living together as a family unit without 
regard to relationship by blood or marriage. Such persons shall 
be recognized as a household when they comprise a unit which shares 
cooking facilities and for which food is customarily purchased in 
common. 

The following persons shall be excepted from inclusion within the 
above definition: 

1) A person (other than a stepparent) who is not a member of the 
eligible unit and who has been established to be a non-con­
tributing member of the household according to Section 2370 
of the Manual of Administration. 

2) A recipient of SSI and/or SSP payments, other than one who is 
in fact purchasing a room and board arrangement (Section 323.2). 

112. In the ADC program, the public assistance allowance is as identified in 
Schedule I. 

113. In the AFWP program, the public assistance allowance is as identified in 
Schedule II. 

New Jersey Department of Institutions and Agencies - Division of Public Welfare 
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100. PRINCIPLES 

101. Public assistance operates within the fr-amework of State and federal 
law- and regulations, and is administered ·on an equitable basis for all 
individuals and families who request and qualify for such assistance. 

102. Public assistance provides financial aid and appropriate services to 
those individuals and families whose income and resources fall below 

· the levels prescribed by objective State standards. 

103. It is the purp~se of this Manual to establish: 

a. the public assistance allowances for individuals and families; 

b. methods for evaluating the resources available to such persons; . 

c. procedures for det~rmining th~ amount of the assistance grant; 
and 

d. the amount of and criteria for payments additionally alJ.owable 
for recognized services and for emergency assistance. 

New .Jersey- Department of Institutions and Agencies - Division of Pub.l.ic. Welfare 
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110. SCHEDUIES OF ALI.OlANCES 

111. The public assistance allowance is an inclusive amount established 
for each eligible unit. The allowance is determined according to 
size of the household and the number of persons in the eligible 
unit. 

a. Eligible Unit - The person or persons in the household who 
apply for and are eligible to receive public assistance. (See 
Section 120.). 

b. Household - The persons living together as a family unit, with­
out regard to relationship by blood or marriage. 

112. In the AOC program, the public assistance allowance is as identified 
in Schedule I. 

113. In the AFWP program, the public assistance allowance is as identified 
in Schedule II. 

114. In the adult programs, OAA, DA, and AB, the public assistance al­
lowance is as identified in Schedule III-B., except ·in the following 
situt.ttions: 

a. when the individual is a ma~ber of an eligible ADC unit, 
Sc!-.~f.ule I is used in accordance with Section 203 .-b., ADC 
Companion Cases; 

b. when the individual is living in an approved group facility, 
the appropriate rate and/or personal allowance is as identified 
in Section 130. 

N{.;W J ~r:;f'.y Dep-:rt.ne:nt of L'Wtit t":t:!.cns and l:,Jr;ncies - Divisicn of Pt .. bJ.lc Welfare 
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323.4 (continued) 

the cost of operation and maintenance from the gross income received, 
as follows: 

a. The monthly cost figure for operation and maintenance shall be 
$15. per room, inclusive of all expenses. 

b. Multiply the monthly cost figure by the number of rooms, ex­
cluding any room used solely as a bathrootn, in each apartment 
or housekeeping unit to determine the total cost. 

c. Deduct the total cost °from the amount of rental income received 
by t~e eligible unit. The difference is the net income to be 
entered on Form PA-3A. 

324. Bureau of Children's Services payments of $100. per month for the 
placement of children in foster care shall be con·sidered as equal 
to the cost of providing the care. [However v when extra payment is 
received for special services, · such additional amount shall be con­
sidered ·as earned income from self-employment (see Section 332.) . ] 

325. 

a. In determining the public assistance allowance, such foster care 
children are not members of the eligible unit but shall be -in­
cluded in the household size. 

support Orders Paid by Recipients in Adult Programs 

When an OAA, DA, or AB recipient has unearned income only and is 
making support payments pursuant to court order for dependents 
living elsewhere, such payment ·cs) shall be deducted £rom this in­
come in determination of the monthly grant. 

----------------------------------------New Jersey Department of Institutions and Agencies - Division of Public Welfare 
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330. EARNED INCOME 

331. Definition of Earned Income 

Earned income refers to gross income earned by an individual through the 
receipt of wages, salaries or commissions from activities in which he is 
engaged _as an employee or from his own employment. It includes earnings 
over a period of time for which settlement is .made at one given time, as 
in the sale of farm crops. 

332. Earned Income From Self-Employment 

332.1 

332.2 

332.3 

333. 

333.1 

Earned income from self-employment is the gross proceeds of a trade, busi­
ness or enterprise, adjusted by deducting business expenses or cost of 
producing the income. Personal expenses, income tax payments, lunches, 
transportation, child care, etc., are not classified as business expenses 
for this purpose. 

a. Persons who are self-employed shall be required to .submit evidence 
of business receipts and expenditures as the basis for a sound esti­
mate of earned income. The method utilized by the individual and 
accepted by the Internal Revenue Service for determining net income 
is acceptable • 

In the case of an individual who is self-employed, it may be clearly 
evident that the expense of producing the income exceeds the income pro­
duced. Assistance shall not be granted or continued if such person per­
sists in operating the business, since this in effect would be using 
public assistance to subsidize a failing business. 

If an individual receives free shelter or other basic needs in return for 
performing work duties, the monetary value when identifiable shall be 
considered as "other income" in computing the amount of assistance. 

a. The monetary value of such income shall be established, when possible, 
with the employer. (An example of this would be a person who re­
ceives part of this subsistence for such work as helper in a house, 
janitor, etc.). 

An individual who, in accordance with Section 131.1, Adults in Boarding 
Homes, is providing extensive personal services along with room and board 
accommodation to an adult other than a relative shall be considered self­
employed. Any income from this arrangement in excess of the room and 
board cost figure as given in Section 323.2 shall be recognized as earned 
income. 

~enses of Employment 

ADC, OAA, DA, and AB Programs 

a. The expense-of-employment standard is the amount which is allowed for 
all expenses of employment other than costs of child care and manda­
tory payroll deductions. 

b. The monthly amount recognized for expenses of employment in all 
programs except AFWP is $50. 

New Jersey Department of Institutions and Agencies - Division of Public Welfare 
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333.2 The standard allowance is $50. per month and is intend0d to cover all 
expenses attributable to employment other than costs of child care and 
mandatory payroll deductions. However, the CW:3 will ·advise ·the client 
of the following provision: 

a. When a memb'3r of the eligible unit has employment - related expenses 
(either a.t the time of initial eligibility or subsequGntly) which 
exceed the standard allowance and which can be verified as actual, 
reasonab~e and necessary to his/her employment, the allowance for 
expenses of employment shall be increased accordingly. 

b. Expenses related to employment may include, where applicable, cost o!: 
transportation by the most econonically practical means available; 
essential tools, uniforms or special clothing; union dues; and re­
quired contributioru:; to group insurance; disability or pension pl=ms" 
In the event other expenses appear to be reasonably attributable to 
employment, appl'.:oval sha.11 be requested from the State off ice. 

334. In AB Program, Disregard of Incorr~ 

334.1 In the AB program, the first $85. plus 1/2 of the remainder of the total 
monthly gross ·earned incom~ of· a memter of the eligible unit who is blind 
shall be disregar.dad in detBrmining need for himself or his depe~dents 
who are apply.fng for or receiving categorical assistance. 

334.2 In the situation where a membc~ of the eligible unit who is blind has a 
plan for achieving self·- support and this plan han been approved by th?. 
State office, amounts from ot.her income ;:md re·source~ of this ir.dividual, 
which are stipulated in the plan as necessary to the fulfillment of the 
plan, shall be disregarded for · a period not to exceed 12 months. 

a. Other income includes all earned and unearned income; other re­
sources includes real and personal property . 

335. Disregard of Earned Incorr.e in ADC 

335.1 The first $30. earned by each employed merr~er of the eligible ADC unit 
plus one-third of the remainder of the combined monthly gross earned 
income of all members of the unit including all payments under MDTA and 
OEO shall be disregarded except as indicated below: 

a. The above disregard in .ADC shall not be applied to the earned income 
of eligible unit m9robers who are recipients of OAA, DA, or AB. 
(See Section 203.b.). 

b. The obove disregard shall not be applied to the monthly earned incom~ 
of any member of an eligible unit if such person terminated his em·· 
ployment or reduced his earned income without good cause within the 
period of 30 days preceding such month or refused without good cause 
within the period of 30 days preceding such month to accept employ­
ment in which he is able to engage and which is offered through the 
New Jersey Department of Labor and Industry, Division of Employment 
Security : or is otherwise offered by an employer and such offer of 
employment has been determined by the County Welfare Board to be a 
bona fide offer of employment. 

New Jersey Department of Institutions and Agencies -· Division of Public Welfare 
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335.1 

335.2 

continued 

c. The above disregard shall not be applied to income earned through 
public service employment funded by the WIN program through the 
State Department of Labor: 

1) for individuals for whom a job in the regular economy cannot 
be found, and 

2) in jobs which would not otherwise be performed by regular 
employees. 

Earned Income of a Child Who is Full or Part·-Time Student 

In ADC, the earned income of any child in the· eligible unit who is a 
full-time student, or is a part·-time student who is not a full .. time 
employee, shall be disregarded in determining need of the eligible unit 
and in evaluating his capacity as a legally responsible relative. 

a. Any child under 21 in an eligible ADC unit who is attending a 
school, college, university or who is enrolled in a course of 
vocational or technical training for employment shall be con­
sidered to be a student. 

1) A full --time student means a student who is enrolled in the 
full curriculum as defined by the school he is attending. 

2) A part-·time student means a student who is enrolled . in suf · · 
ficient number of courses to be at least equal to one half of 
the full curriculum as defined by the school he is attending. 

3) For the purposes of this regulation a full-time employee shall 
be any student whose average employment on a monthly basis 
equals 35 hours a week or more. 

b. A student who is a full or part-time student during the regular 
school term shall be considered to be a full or part-"·time student 
during all vacation periods. 

c. When an ADC child c1-aiming the above disregard of earned income is 
over 14 years of age, he shall be informed in writing that he has 
a responsibility for participating in determining his eligibility 
for such disregard. The student and the County Welfare Board have 
joint responsibility (1) for securing the factual data from the 
school, necessary to make the determination as to whether he is 
a full or part- time student and (2) for securing from his employer, 
the factual data of monthly hours employed. 

d. Part·-time students who are fully employed and are thus not eligible 
for the disregard of earned income as described in this section are 
eligible for the $30. plus 1/3 disregard (Section 335.1). 

New Jersey Department of Institutions and Agencies - Division of Public Welfare 
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333.2 

334. 

334.l 

334. 2 · 

335. 

335.1 

335.2 

The appropriate amount for expenses of employment shall be deducted 
from the earned income of each employed member oi the eligible unit, 
whether working full or part . time and regardless of age. 

In AB Program, Disregard of Income 

In the AB program, the first $ 85 .' plus 1/2 of the remainder of the total 
monthly gross earned income of a member of the eligible unit who is 
blind shall be disregarded in determining need for himself or his de­
pendents who are applying for or receiving categorical assistance. 

In the situation where a member of the eligible ' unit"'who is blind has 
a plan for achieving self-support and this plan has been approved by 
the State office, amounts from other income and resources of this in­
dividual, which are stipulated in the plan as necessary to the fulfill­
ment of the plan, shall be disregarded for a period not to exceed 12 
months. 

a. Other income includes all earned and unearned income; other re­
sources includes real and personal property. 

Disregard of Earned Income in ADC 

The first ~30 • . earned by each employed member of the eligible ADC unit 
plus one-third ~f the remainder of the combined monthly gross earned 
income of all m~mbers of . t.he unit including all payments under MOTA 
and CEO shall be disregarded except as indicated bel.ow: 

a. The above· disregard in AOC ' shall not be appiied to the earned 
income of eligible unit members who are recipients of OM, DA, or 
AB. (See .Section 203.b.). 

b. The above disr~gard shall ~ot be applied to the monthly earned 
~ncome of any·- rrtember of an eligible unit if such person termin­
ated his employme~t or reduced his earn~d income without good 
c.ause' within · th~ P.eriod of 30 days preceding such month or re­
fused without good cause within the period · of 30. days preceding 
such month to accept employment in which he is able to engage and 
which is offered through the New Jersey Department of Labor and 
Industry, Division of Employment Security, or is otherwise offered 
by an employer and such offer of employment has been determined 
by the County Welfare Board to be a bona fide offer of employment. 

c. The above disregard shall not be applied to income earned through 
Public Service Employment as provided by the State Department of 
Labor. 

Earned Income of a Child Who is Full or Part-Time Student 

In ADC, the earned income of any child in the eligible unit who is a 
full-time student, or is a part- time student who is not a full-time 
employee, shall be disregarded in determining need of the eligible unit 
and in evaluating his capacity as a legally responsible relative . 

New Jersey Department of Institutions and Agencie s - Division of Public Welfare 
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335-- ·2 · 1• .• · ( --. ,. . ...._' • d") ·. ~ _.,_,. -'. .et>:n1.1inue .. ·. · 

a. Any child under 21 in an eligible ADC unit who is attending a 
school, college, uniye:+~-~~Y. Qr :· whq-:-:_i ~s \·enro~·J:.ed_·in ·a c:)Urse of 
vocational or technical training for employment shall be con-

·:· , · si'dered to be · .a ,s;tudent. . r ._. : .. . - · · 

b. 

··,,i" : . 

·: ~:,l}· .A full-time.i student means a:· student .who is enrolled in the 
.. • . · f.ull currid:1lum as defined by ,,-9be. school he ·is .- attending. 

-·· ·2 ) · : . A part-time .. student means a ·· student . who _. is enrolled in 
·· -.suff'ici.ent . number .~f .cour.ses t.o .:_be : a.t .- lea~t. ~qual to one 

·· half . of .tbe: full .. curricul~.r, a .:;; ,· defin.ed- bY .. '.·:t.lJ~ sc,hool he is 
attending.: -- . · - · . 

3) For the purposes · of this regulati::m a full-tim~ employee 
shall be any student whose average employment on a monthly 
basis · _equals; 35· hDurs · a wee~ -.or more. 

, ~: 
A student who is a fuli or part-time student during the regular 
school term shall be ~onsiqer._ed -~:, be,:'.a. :f~ull. or:-::-~~ir:t .--:_~ime s~µ~ent 
during all vacation pe-rljd·s ... · · ·· ·· ,p • • • -~ • ••• • 

""' • • I ,, : ' , .!. I I" ,:' • • , • • ~ , ~ / i : •, j • 

:c. . When :an ADG ,cllil4 ;_<;:!laimi!)g. the ~ ~boy~ qisr~g~r.d .q.f e?i~r:ied income 
is ·ove°:t~.~. f4 ·iea;ri$J q~ : ag~'.;· ,he,.f?.h~iLJi~. J;,11.f'.o:rrn.~.d ·._. i .n w.riti.-ng that he 
has , a :res~nsibility _-for- :.P~rt~qtp~ting ,:i,n_ d~t·er~pfng~-his eligi­
bility for such disregard. The student and the County Welfare 
Bo·a:r.d -h~-ve .. j oi-n:t r _espgnstbilt ty . (~) fo,r se,.~u-ring -- the factual data 

. -from .the s-chaol-; n.ec~ssary_ t,o , ,ma.k ~ : ~h~ .- ,.de~.e~¢natbn as to whether 
he is a full or part-tim't student . ~!}~ . (2) .,:f.9r ~E:_c-uring from his 
employer, the factual data of m:mthly hours employed. 

1.: .. ·. ;· -·. . ·- - .·. 
· -d.. _ , , Part~t:ime.- stude.n.t.$.· .who are ;f'u1ly .. _.:e.Illp1,.oyed , .. a~4:-:arE: thus not eli g-

. • ;- :_ .-. ·: •. ; 1 , .i· ibl-e ;f~r t}:te· g.i.sr.e gard. pf earned .. in_c:)~e, as .¢esc.ribed in this sec-
. ·· :. . : ~ · .... r_ ~ ;tio.n ·,are: el,:i.gib:-le•.: for t:he $30-.p~us. t/3 i ·a~~~egai:9.- .(Section 335 .1) . 
. ; <_, .All ·or .portl~ns..: of ,_. their ~naome :-:Ill~Y. 1?~ ·.C?9:s.er;ve.d, for future 

.·, .. . ;. identi·fiabl_~.r:· e di,uca:t,i:)nal r1eed~ ::ig __ ~ccor9&,~~f3: w~:t;P. Sectbn 335.3. 

. ·. : ' . . j : . J • I ... . ~ 

... 
f' ' . , . .... 

.·., . i ~ · . . 

"" ... .. 
" .. • ,. . -~ ... . . . ..... : ·'· ,..:., 
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333.2 

334. 

334.1 

335. 

335.1 

335.2 

The appropriate amount for expenses of employment shall be deducted 
from the earned income of each employed member of the eligible unit, 
whether working full or part time and regardless of age. 

In AB Program, Disregard of Income 

In the AB program, the first $85 plus 1/2 of the remainer of the 
total monthly gross earned income of a member of the eligible unit 
who is blind shall be disregarded in determining need for himself 
or his dependents who are applying for or receiving categorical 
assistance. 

In the situation where a member of the eligible unit who is blind has 
a plan for achieving self-support and this plan has been approved by 
the State office, amounts from other income and resources of this in­
dividual, which are stipulated in the plan as necessary to the fulfill­
ment of the plan, shall be disregarded for a period not to exceed 12 
months. 

a. Other income includes all earned and unearned inc:::>me; other 
res:)Urces includes real and personal property. 

Disregard :>f Earned Ince>me in ADC 

The first $30. earned by each employed member of the eligible ADC unit 
plus one-third of the remainder of the c:imbihed m::mthly gross earned 
income of all members of the unit i .ncluding all payments under MDTA 
and OEO sha~l be disregarded except · as indicated below: 

a. The above disregard in ADC shall not be applied to the earned 
income of eligible unit members who are recipients of OAA, DA, 
or AB. (See Section 201.b.). 

b. The above disregard shall not be applied to the monthly earned 
income of any member of an eligible unit if such person termin­
ated his einpl-Jyment 'Jr reduced his earned income without g::iod 
cause within the period of 30 days preceding such month or refused 
without good cause within the period of 30 days preceding such 
month to accept employment in which he is able to engage and 
which is offered through the New Jersey Department Jf Labor and 
Industry, Division ~f Employment Security, or is otherwise offered 
by an employer and such offer of employment has been determined 
by the County Welfare Board to be a bona fide offer of employment. 

Earned Income of a Child Who is Full or Part-Time Student 

In ADC, the earned income of any child in the eligible unit who is a 
full-time student, or is a part-time student who is not a full-time 
employee, shall be disregarded in determining need of the eligible 
unit and in evaluating his capacity as a legally responsible relative. 

New Jersey De~artment of Institutions and Agencies - Division of Public Welfare 
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335.2 (continued) 

a. · Any _child under 21 in an eligible .ADC unit who is attending a 
school, college, university or who is enrolled in a course of 
vocational or technical training for : employment shall be c:m­
sidered to be a- student. 

1) A full-time student means a student who is enrolled in the 
full curriculum as defined by the school he is attending. 

2) A part-time student means a student who is enrolled in 
sufficient number of courses to be at least equal to one 
half of the full curriculum as defined by the school he is 
attending. 

3) For the purposes of this regulation a full-time employee 
shall be any student whose average employment on a m:::mthly 
basis equals 35 hours a week or .more. 

b. A student who is a full or part-time student during the regular 
school term shall be considered to be a full or part-time student 
during all vacation periods. 

c. When an ADC child claiming the above disregard of earned income 
is over 14 years of age, he shall be. informed in writing that he 

· has a resp:msibility for participatin·g in determining his eligi­
bility f:::>r such disregard. · The student and the County Welfare 
Board have joint responsibility (1) for securing the factual data 
from the school, necessary to make the determination as to whether 
he is a full or part-time student and (2) for securing from his 
employer, the factual data of monthly hours employed. 

d. Part-time students who a·re ·fully employed and are thus not elig­
ible for the disregard of earned income as described in this sec­
tion are eligible for the $30. plus 1/3 disregard (Section 335.1). 
All or portiQns of their income may be c8nserved for future 
identifiable educational needs in accordance with Section 335.3. 

New Jersey Depa_rtment _of Institutions and ·Agencies - Division -:Jf Public Welfare 
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335.3 

335.4 

336. 

336.1 

336.2 

Deleted 

In ADC, Disregards of Income Shall Not Create Basic .Eligibility 

In the ADC program only, for purposes of determining basic eligibility 
on any new application, r~application, or reop~n~d application, total 
net earned income including expenses of employment but without benefit 
of any of the disregarq~_or . conservation authorized by the preceding 
sections of 335. must be taken into account, unless during any one or 
more of the .·f .our months immediately preceding such determination the 
family had lawfully been receiving ·ADC. When eligibility exists with­
out the benefit of any such· disregards or conservation, then all dis­
regards and conservation are applicable in determining the amount of 
the initial and subsequent grants. 

Disregard of Earned Income in AFWP 

The first $60. of gross monthly earnings of each employed member of 
the eligible AFWP unit shall be the initial disregard. In addition, 
in determining amount of payment for an otherwise eligible unit, one­
third of the total remaining earned income shall be disregarded ex­
cept as follows: 

a. All earned income of children under 16 years of age shall be 
disregarded. 

b. All earned income of children 16 to 18 years of age who are 
attending an accredited educational institution on a full time 
basis shall be disregarded. 

In determining initial eligibility on any new application, reappli­
cation, or reopened application for AFWP, only the initial disregard 
shall be recognized unless during any one or more of the four months 
immediately preceding such determination the family had lawfully 
been receiving AFWP, in which event the full disregard shall apply. 

New Jersey Department of Institutions and Agencies · - Division ·'of·· Public We·lfa-t'e 
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337. 

337 .. 1 

Income From Family Day Care 

Payments by individuals or agencies for children placed in an eligible 
unit's home for Family Day Care shall be considered as gross earned 
income from self-employment. The following figures shall be used in 
determining the cost of producing the income: 

a. Multiply the appropriate monthly cost figure below by the number 
of children receiving Family Day Care (cost figures include the 
provision of snacks): 

1) One meal is served ....................... $25 .. 

2) Two meals are served ................ ~ ....... $33 .. 

3) Three meals are served . .. .. • • .. • • • • • • $40 .. 

b. The net income to the eligible unit is the difference between the 
. cost as determined in "a" above and the total monthly amount paid 
for such care. 

New Jersey Department of Institutions and Agencies - Division of Public Welfare 
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335.3 

335.4 

33 6 . 

336.1 

Conservation of Income in ADC for Future Education of a Child 

a. In ADC, all or any reasonruJle portion of the income of an eligible 
unit may be conserved for the current or future identifiable edu­
cation of a child under 21 so as to defray the expenses necessary 
to complete high school at a free educational facility, or for 
special training for employment, higher education or vocational 
education. 

b. The plan for such conservation, as required -on Form PA-3M, shall 
be submitted to the State office for approval and, each 6 months 
thereafter, for review of its continued applicability . 

c. The monthly amount actually being conse.rved for the approved 
educational plan shall be deducted in determining the eligible 
unit's calculated earned income. 

1) Any withdrawals made f_rom the account which are contrary to 
the plan shall be considered as income to the eligible unit 
for the month or months following the receipt of knm,,ledge 
of such actions. 

d. If the child is unable to use the funds as planned, and there is 
no other child in the eligible unit who qualifies for the plan, the 
conserved income shall be considered as available income to the 
eligible unit , in accordance with Section 322. 

In ADC, Disregards of Income Shall Not Create Basic Eligibility 

In the ADC program only, for purposes of det.ermining basic eligibility 
on any new application, re~pplication, or reopened application, total 
net earned income including expenses of employment but without benefit 
of any of the disregards or conservation authorized by the preceding 
sections of 335. must be taken into account, unless during any one or 
more of the four months immediately preceding such determination the 
family had laHfnlly been receiving ADC. When eligibility exists with­
out the benefit of any such disregards or conservation, then all dis­
regards and conservation are applicable in determining the amount of 
the initial and subsequent grants. 

Disregard of Earned Income in AFWP 

The first $60. of gross monthly earnings of each employed member of the 
eligible AFWP unit shall be the initial disregard . In addition, in 
determining amount of payment for an otherwise eligible unit, one-third 
of the total remaining earned income shall be disregarded except as 
follows: 

a. All earned income of children under 16 years of age shall be dis­
regarded. 

(continued) 
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336.1 (continued) .· 

336. 2 

337. 

b. All earned income of children · -16 to 18 years o·f age who are attend­
ing an -accredited. educational institution on . a full time basis shall 
be dis.regarded. 

In determining initial eligibility on ·any new application, reapplication, 
or reopened application for AFWP, only the initial .disregard shall be 
recognized unless during any one or more of the four months immediately 
preceding such determination the family had lawfully been receiving AFWP, 
in which event the full disregard shall apply. 

Income From Family Day Care 

337.1 Payments by . individuals or agencies · for children placed •in an eligible 
unit's home for Family Day Care shall be considered as gross earned 
income from self -employment. The following figures shall be used in 

· determining the cost . o·f producing the income: 

a. Multiply the appropriate monthly cost figure below by the number 
of children receiving Family Day Care (cost figures include the 
provision of snacks): 

1) 

2) 

3) 

One meal is served . . .... 
Two meals are · served '• 

_Three m~als · .. . ?.-re served 

. . .. . . 
$2-5. 

•• $33. 

b. · The net income to the eligible unit is the difference between the 
cost as determined in ·"a" above and the total monthly amount paid 
for such care. 

New Jersey __ Department_ <?f Institu-t;:i9ns and Agenc_ies - Division of _Public Welfare 
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341. 

342. 

340. POTENTIAL RESOURCES 

Potential resources are resources which are neither exempt nor 
currently available for expendable use. 

Principles Affecting Potential Resources 

a. Liquidation or conversion of a potential resource to an expendable 
form will create an available resource as defined in Section 320. 
The agency shall take prompt and appropriate action to redetermine 
eligibility or adjust the payment- as indicated. 

b. Liquidation of potential resources shall be undertaken and com­
pleted as promptly as the nature of the resource and the 
circumstances permit. 

c. If any member of an eligible unit shall willfully fail or refuse, 
within a period of 30 days after being requested in writing, to 
consent to or to take any action necessary in connection with a 
plan for liquidation, such unit shall be ineligible for assistance. 
However, individual members of the unit may retain eligibility 
by cooperating with the County Welfare Board in any necessary 
action. 

d. Any property, real or personal, title to which has been conveyed 
to the County Welfare Board, shall not be considered as a po­
tential resource within the meaning of this section. Any funds 
received by the welfare board in liquidation shall be first 
applied to the costs of' the liquidation, and the balance applied 
toward reimbursement. Any surplus remaining after full re­
imbursement shall be returned to the eligible unit or to the 
legally designated representative of his estate. 

Responsibilities Regarding Potential Resources 

a. The County Welfare Board shall: 

1) inform the member(s) of the eligible unit at the time of 
application or as promptly thereafter as possible that all 

·such potential resources must be .liquidated; 

2) develop with the the rnember(s) of the eligible unit a plan 
for the liquidation of resources and for the use of the 
proceeds; and 

3) supervise and assist in carrying out the plan. 

New Jersey Dep~nt of Institutions and Agencies - Division of Public Welfare 
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342. (continued) 

343. · 

344. 

b. Members of the eligible unit 'shall: 
. 1· 

1) develop with . the agency .a plan for the liquidation of 
resources and for the use of the proceeds; and 

2) consent to and cooperate in carrying out the plan. 

Liquidation of Re.al Property 

a. The eligib'ie un.it shalil be requir~d to offer such property 
f or sale at an 2.sking price to be named by the unit. 
This price shall not be grea.ter_. than the highest ot the three 
figures as follows and not_ l'owe·r than the price set by the 
independent appraisal: 

1) .. a monetary value placed by. the eligible unit on such 
property; 

2) the .assessed valu~ of such property; 

3) an independent app~aisal of such property from reliable 
and disinterestea ·person(s) not connected with County 
Welfare Board. 

b. The eligible unit shall be required to sell such property with­
in a period of six months at the'· highest offer, provided such 
offer is not less than· the_ i~c:(ependent appraisal. 

c. Whenever the eligible unit. presents eyidence that such property 
cannot be sold, or · that all ·efforts :have faiied to provide a 
buyer who is willing to buy the property at the established 
value, the property must be ·· reevaluated; 

d. If the eligible unit has used reasonable · dfligence in seeking 
a purchaser and i 9 unab.le to .sell the property at any price, 
such property may be·· evaluated as having no present substantive 
value, p~nq.ing any, _change. wh,ich might ~iv:e .value to the property. 

e. If encumbrances against the property,. plus the cost of sale, 
equal or exceed the price at which the property can be sold, 

, the .property need not be considered as ,a ·potential resource. 

Liquidation of Personal Property 

Personal property l,.iquidation shall b.e handled_ in such a way as to 
assure the highest net revenue. The welfare board and the eligible 
unit may use such methods as are appropriate and mutually agreeable 
in determining an acceptable sale price. These include but are not 
necessarily limited to: professional appraisal, competitive bids, 
and public auction. 

New Jersey Depa:rtment of Institutions and Agen~ies - Division of Public Welfare 
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344. (continued) 

345. 

a. Automobiles subject to liquidation shall be sold at or above 
the higher of two or more bids from reputable dealers. 

b. Securities, stocks, and bonds can usually be liquidated through 
reputable local brokers at market prices. The holding of such 
securities in the hope of a higher price is speculation and is 
not an appropriate activity for either the agency or its clients. 

c. Mortgages, notes receivable, and other less liquid securities 
may be sold or assigned to the agency. 

d. Suits and Claims. Where a member of the eligible unit is, at 
time of application, or subsequently becomes the owner of an 
interest in a suit or claim arising out of an accident, in­
heritance or legacy, insurance on the lives of r~latives or 
others, statutory benefits of pensions, unfulfilled contracts 
or obligatio11~r etc., sich interests constitute personal prop­
erty and are potential resources which must be recognized. 

1) Where assistance is extended during the period that the 
receipt or liquidation of such interest is pending, an 
agreement shall be made whereby the eligible unit will, 
whe'n liqu~dation occurs, repay the · ·agency the amount of 
assistance extende·a · during such period or the amount 
received as . the result of the claim, whichever is less. 
Retroactive Social Security payments are not subject to 
agreements to repay or reimburse. 

Life Insurance in OAA and DA Programs 

All life insurance on the life of any re~ipient of OAA or DA which 
is within the control of such recipient, regardless of face value, 
is subject to assignment to the County Welfare Board. Any failure 
by the eligible unit to cooperate in the assignment renders that 
unit ineligible for assistance. The welfare board shall arrange 
the assignment promptly but shall not delay any grant of assistance 
when the assignment has not been completed for reasons beJiM>nd the 
control of the eligible unit. 

a. When the terms of the insurance contract specify that the con­
sent of the beneficiary is necessary for assignment and the 
beneficiary will not give his consent, ,then the insured shall 
be required to change his beneficiary to his estate. 

----------------------------------------New Jersey Department of Institutions and Agencies - Division of Public Welfare 
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350. CONTRIBUTIONS FROM LEGALLY RESPONSIBIE RELATIVES 

·• 

351. Relatives as a Resource 

352. 

352.1 

352.2 

The following table indicates the legally responsible relatives in 
each categorical program to whom the policies and standards provided 
in Section 350. are intended to be applicable: 

Proqram 
LEGALLY RESPONSIBLE RELATIVE OAA DA . ADC AB MM MA 

Spouse X X X X X X 

Child under age 55 X X X X X 

Any Parent of a minor child X X X X 

Parent under age 55 X - X X 

Grandparent under age 55 X X X 

Parent under age 55 of a blind 
or disabled c hild over 21 X 

Contributions to Support 

The agency shall determine what contributions, and whether in cash or 
in kind, the relative is currently contributing or is willing to con­
tribute toward the support of the eligible unit. 

a. Only the amount of support, whether in cash or in kind,actually 
being received by the eligibie unit shall be considered as an 
available resource. 

b. When an LRR fails to make available to the eligible unit the 
amount of the contribution for . support as determined by the 
following methods, such support shall then be considered as a 
potential resource. 

It shall be recognized that a person's obligation to support those 
relatives for whom he is legally responsible takes precedence over any 
voluntary preference on his part to support relatives or other persons 
i;or whom he is not legally responsible, except as otherwise provided 
in Sections 355.2 and 356.2. 

a. Responsibility of a person for the support of his or her own 
minor children takes priority over any obligations to contribute 
to support of any other dependent relatives. 

----------------------------------------New Jersey Department of Institutions and Agencies - Division of . Public Welfare 
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352.3 

352.4 

352.5 

352.6 

When a relative is legally ·responsible f or all members of an eligible 
unit, this LRR's financial capacity to support shall be considered 
as a resource to the eligible unit as a whole. 

a. When a relative is legally responsible for one or more, but not 
all, member{s) of the eligible unit , the IRR's obligation to 
support shall be the per .capita share of the eligible unit's 
adjusted allowance for those persons for whom he is legally re­
sponsible. 

b. When a relative is legally responsible for two or more persons 
who are · not members of the same eligible unit, his capacity to 
support may be allocated according to the relative's wishes 
provided that the amount allocated to any one individual does 
not exceed that individual's share of the adjusted allowance. 

The eligible unit ceases to be eligible for assistance when the amount 
of the LRR's evaluated capacity to support equals or exceeds their 
adjusted allowance and this support is actually available to the eli­
gible unit. 

a. The amount of the LR.R's contribution shall be recognized only 
when there is affirmative evidence that such amount or its equiv­
alent in goods or services is in fact available to members of the 
eligible unit. 

b. When a LRR fails or refuses to make available to the eligible 
unit all or any portion of his contril;mtion, and this has been 
verified, such amount shall not be entered as income on the 
PA-3A form. However, in every such case, the agency shall, with­
in 30 days, take appropriate action in acco~dance with available 
procedure to compel contribution in the amount of the adjusted 
allowance or the evaluated capacity to suppor_t, whichever is less. 

Where it is determined that an LRR does not have. a capacity to con­
tribute to support, then the amount, if any, he may have voluntarily 
offered to contribute shall be accepted' as satisfactory. 

Refusal to Furnish Information 

Whenever the LRR fails or refuses to furnish or produce information 
concerning his ability to support members of the eligible unit, it 
shall be deemed a failure or refusal to provide support as required 
by law. 

a. In ever.y such case, the agency shall take appropriate action 
within 30 days in accordance with available procedure to secure 
judicial determination of the LRR's ability to support the eligi­
ble unit member. 

New Jersey Department of Institutions and Agencies - Division of Public Welfare 
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353. 

353.1 

DETERMINATION OF A LEGALLY RESPONSIBIE RELATIVE'S CAPACITY TO SUPPOR'I' 

Two schedules are established for purposes· of evaluating the capacity 
of the LRR to support. They are: 

a. Schedule IV - gross income scale based on a low-cost level of 
living, which shall .be used for certain relatives of defined 
relationship to a member of the eligible unit (see Section 355.) 
and 

b. Schedule V - gross income scale based on a moderate level of living 
for other legally responsible relatives (see Section 356.). 

353.2 Income of Legally Responsive Relative 

a. The total monthly gross income available to an LRR shall be recog­
nized in determining the relative's capacity to support the person 
or persons as ide.ntified •by program in Section ;.351. 

1) Gross income means income before deductions, or the net profit 
from a business, farm or profession before income and other 
personal taxes are deducted. This includes all income of 
whatever kind and from whatever source except as stated in 
subsection b. 

(a) "Net profit" is the total revenue less the, cost of 
producing the revenue. Business deductions which are 
allowable for income tax pruposes may be recognized as 
expenses of producing this revenue. 

2) The average· ·income for the most recent period of 4 months may 
be accepted as satisfactory evidence of the average for the 
last year, but the income record for the entire 12 month period 
may be considered if the individual so requests and makes the 
necessary information available. 

3) Income in the Form of Maintenance 

When an LRR is receiving food or lodging or both as part of 
his income, his total gross income shall be determined as 
follows: 

The gross cash payment plus .the monetary value of the 
maintenance received as used by the employer for tax 
purposes (the employer's monetary evaluation for pay­
ment of Social Security and withholding taxes). 

4) Net Income 'of LRR' s Child 

With respect to any child for whom an LRR is providing support, 
any net income of such child shall be counted as income of the 

(continued) 
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353.2.-a.-4) (continued) 

LRR unless information is provided by the LRR to substantiate 
that he by actual practice is foregoing both directly and i n~ 
directly all claim to that income. 

5) Roomer- Boarder in LR.R's Horne 

If an LRR has either related or unrelated roomers-boarders 
living in the home, the method as outlined in Section 323.l 
shall be used to determine the net income to · the LRR from 
such roomers or roomer-boarders. 

6) LRR is Roomer-Boarder in Home of an Eligible Unit 

When an LRR is a roomer, table-boarder or roomer-boarder in 
the home of an eligible unit and there is net income to the 
eligible unit from this arrangement, this income shall be 
entered on Form PA-3A as income to the eligible unit, and 
does not diminish or otherwise affect the LRR's evaluated 
capacity, if any, to contribute to support. 

7) Emancipated Child in LRR's Home 

When an LRR has an emancipated child living in the home, such 
child shall be considered as a roomer or roomer-boarder, and 
Section 323.l shall be used to determine the net income to 
the LRR. 

b. Special Benefits 

Whenever an LRR or his dependents are the recipient of benefits, 
current or accrued, which are granted for and restricted to a 
specific purpose in accordance with the requirements of the law 
or contract under which they are provided, such as education, re­
habilitation, medical care, etc., such benefits shall not be 
included in the income of the LRR for the purpose of computing 
his evaluated capacity to support. 

-------------------------- ·-------------New Jersey Department of Institutions and Agencies - Division of Public Welfare 
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353.3 Extraordinary Expenses of the Legally Responsible Relative 

The following types of extraordinary expenses shall be considered in 
- the manner specified, as affecting the LRR' s capacity to contribute 
to the support of the eligible unit. 

a. LRR's Contribution to Persons Other Than the Eligible Unit 

When an LRR or his spouse is supporting or making contributions 
to support (including judicial orders for support) of a parent, 
child, . grandparent, grandchild, separated or divorced spouse who 
is not living in the home of the LRR, the actual amount of such 
contribution shall be subtracted from the LRR's monthly income. 
These persons shall not be included in the determination of the 
LRR's family size. 

b. Excessive Medical Expenses · 

Where the average monthly cost for medical, dental, etc. services 
exceeds the appropriate amount shown in the following schedule 
of medical expenses, the amount of the excess shall be sub­
tracted from the LRR's monthly income: 

LRR's Family Size Monthly Medical Expenses 

l $17.00 

2 23.00 

3 30.00 

4 34.00 

5 41.00 

'· 

6 or more 45.00 

c. Educational Expenses 

If educational expenses are being incurred for a member of the 
family (other than the LRR himself) for whom free educational 
facilities are not available, proceed as follows: 

New Jersey Department of Institutions and Agencies~ Division of ~ublic Welfare 
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353.4 

1) When the member of the LRR' s family unit is being maintained 
.at home, the verified cost of tuition, fees, books and trans­
pottation shall, when prorated on a 12 month basis, be 
subtracted from the LRR's monthly income; 

2) When the member of the LRR's family unit is being maintained 
away from home, the verified costs of tuition, fees, books 
and transportation, plus any cost of maintenance in excess 
of $4Sn per annum shall, when prorated on a 12 month basis, 
be subtracted from the LRR' s monthly income. 

d. Indebtedness Due to Castastrophic Events 

When an LRR, wheth~r before or following the determination of his 
capa6ity to support, is required to incur debts due to catastrophic 
events, other than medical, over which he had no control (for 
example: fire, flood, etc.) the verified monthly amount of pay­
ments necessary to liquidate these debts shall be subtracted from 
his monthly income. 

1) Whenever an LRR has been determined not to have a capacity 
to support for a specified period in order to liquidate the 
indebtedness due to catastrophic events, the agency shall 
reevaluate the LRR's capacity to support at the date set for 
full payment of the debt. 

e. Extraordinary Needs Arising from Major Health or Social Problems 

l) Situations may arise in which an LRR may have an extra­
ordinary need other than those identified above and, in the 
judgement of the agency, this need involves an expense which 
is not manageable within the exemptions and should be recog­
nized in order to be fair and reasonable. 

2) Each such case shall be brought to the attention of the State 
Office for approval prior to the recognition of this cost as 
an amount to be s~btracted from the LRR's monthly income . 

Resources, Other Than Income, of a Legally Responsible Relative 

Although the application of the Schedule IV and V does not provide for 
evaluating resources other than income of an LRR, it is not intended 
that the agency shall totally disregard the LRR's other financial 
resources; neither is it intended that the agency shall be precluded 
from taking such resources into consideration in arriving at a deter­
mination concerning the LRR' s capacity to support. 

(continued) 
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353.4 (continued) 

a. In con~idering any such re$ources of the LRR other than current 
income, the agency shall limit its consideration to bank accounts, 
savings bonds, stocks, securities, and" real property other than 
the LRR's dwelling. The total value of such items in combination 
need not be regarded as sufficiently significBnt if it does not 
exceed the appropriate- amoun·t . as follows: 

LRR's FAMILY SIZE AMOUNT 

1 $ 8,160. 

2 1·1,160. 

3 14,280. 

4 16,440. 

5 . 19,680. 

6 ~l,360. 

For each additional person in the family over 6, add $1,200. 

b. When the total value of the LRR's resources as identified above 
exceeds the applicable amount in subsection a., such information 
shali be referred to the agency's resources and property section 
or legal staff, as appropriate. 
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354. Iega±lt-· Respo~sible .:,R~'iat-i've'' s :obl£gatory Supp.017,t : to: .. the· Eli:gible Unit 

a. .· ');'.he· ~R may"' ' fulfill ' his ' obligation "tor· th~· suppdrt:"'of ' the; person 
·or persons :f6r whom he . is . responsible' by': qont'ributing one or more 
· of 'the foll.'owing: · · · 

Cash 

·shelter and hous·ehold needs 
., ... ' 

' I 

Any o_ther item determined to be mutually satisfactory between 
the· LRR ·a~d . Courity Welfare · '.Board·, for which." equitable monetary 
value can be · clearly' est~lished'. " ; ' . 

. . ~ ·. . . . . 
• .. . : •• 7 ." 

b. Such contribution must be substantial /'1 regu1a·r, . ·and r~liable. 

1) Contribution .. 6ther · tha'n ·'c·ash ···must · be accept~ble·· to the eligible 
unit, unless 6therwis~ ordered·, by· the cot.frt~ ~ 

\ • • ~• • , • • ~ ~ • I ~ • '. • • 

2) The monetary value shall be deducted from the mo~thly amount of 
the LRR. s capacity ·to SUf>port'. 

c. When a LRR'· w'ho has a capacity to support is providing·' shelter and 
household needs, whether in his own home or elsewhere, and payment 
for ~uch ~ri·•arigement is · hel.ther m·ade -directly to'· th~· client nor 
s•t'ipulated ' by court' order to be·' made · in an ideritif i~le' cash amount 
to a third party, the monthly monetary valu~s ~hail . be redognized 
according to Schedule VI. 

Schedule VI 
-Shelter and ·Ho'usehold Needs 

Number in Eligible 
Unit for Whom LRR 
Is Responsible 

1 

2 

4 

.5 

6 

Monthly 
Monetary 
Value 

· $ 50 • 

.55. 

65 . 

70 ...... , __ _ 

75. ,------------------------- ---~ 
: ~. ·:, 

7 0"1:::' "'.".1_;,'~"~ 'fl()°.· ·-----------·----------.--~---~...-..:-,:--_,.,....,., -. ...... _ _, 

- - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- -
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. .,.. --.· .. "·;-~ ~- :." ·;t: ~.. ... ,r . -~•--•. ~.-:: .. ..- . ,. . ·-
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355 . . 

355.1 

355.2 

355.3 

Sche~ule IX~ Capafity to Support of Specified Relatives Only 

. The capacity of a ;-elatiye a_s ide_ntifiep. iP.. _this section to con­
tribute t.o t~e support; , of _the . person :o~· _pers·ons · ~or _ whom he is 
legally responsible is deterinined "by Sche~ul~ _IVand in accordance 
with the regulations in Section 350. thro~gh .. 354 •. · 

a. With respect to ADC, the LRR is the child(ren)'s natural or 
adoptive parent who is_ not ,l~ving_ in the same household with the 
eligible unit; 

b: The LRR has nb dependents o.ther t.han a me~ber of the eligible 
unit and is living in the same hoµsehold as the eligible unit, 
but this LRR is neither the heid of the household nor spouse of 

-an eligible. unit member; 

c. In all c.ategortcal programs e~c.ept ADC, the LRR is the spouse of 
the e_ligib.le _person and i$ · av,ing_ with such · person but is not a 
member of the eligible unit . (See Section 121.b.) 

d. In all categori~al programs. except ADC, th~ LRR . is the spouse of 
an eligible person who is purchasing · patie.nt care in a medical 
institution, _ and. they had customar_ily been living together~ 

The family size o.£° the . LRR identified .~ib~ve shall include. the following 
persons · (f~mily s~~~ for this purpose d~es not include any members of 
the eligible unit): 

a. the LRR and any of his or her minor children living in the home; 

b. his or her spouse in the home; 

c. spouse's ,legal. depend'eo.ts ,~ho _are unemancipated and under 21 
ye~rs _of age; 

d. dependents who are blind or diiabled. 

When the LRR is married and he and his spouse both have income, pro­
:ceed as follows: 

a •.. When LRR is the father of the person (s) fQr whom he is res pon-
s ible., consider the LRR I s tot a 1 income only. Include the spouse 
and other.s identified in Sectj.on 355.2 _abov~, in the family size. 

b. When LRR is the. mother and her nee_ds are being met by her present 
spouse, consider all her income and include in the family size 
only her and any children in the household d.epenQ.ent solely on 
her support. 

c. When both persons are LRRs, consider their total income, and in­
clude all persons identified in Section 355.2 i .n the family size. 

d. In all other situations, consider only the LRR's income and ex­
clude spouse only in the family size. 

New Jersey Department of Institutions ancf Agencies - Division ofPublic Weifare 
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354-. Legally Responsibl_e Relative's Support to the Eligible Unit 

a. The LRR may fulfill 1.his obligation for the support of the person 
or persons for whom he is responsible by contributing one or 
more of the following: 

Cash 

Shelter and household needs 

Any other item determined to be mutually satisfactory 
between the LRR and County Welfare Board, for which 
equitable monetary value can be clearly established. 

b. Such contribution must be substaµtial, regular, and reliable. 

1) Contribution other than cash must be acceptable to the 
eligible unit, unless otherwise orde~ed by the courts. 

2) The monetary value shall be deducted from the monthly amount 
of the LRR's capacity to support. 

3) When the LRR's contri~ution is shelter and household needs, 
the following monthly monetary values shall be used: 

Number ·_i_n Monthly 
E lif'. ible Unit Monetary Value 

l $50.00 

2 55.00 

3 60.00 

l1 65.00 

5 70.00 

6 75.00 

7 or rnore 80.00 

New Jersey Department of Institutions and Age~cies - Di~ision of Public Welfare 
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355 . . 

355~1 

355.2 

355.3 

· schedule IV, Capacity to Support of Specified Relatives Only 

The capaeity of a relative ~s identified in this section to con­
tribute t6 the support of the person or persons for whom he is 
legally responsible is determined by Schedule IV and in accordance 
with the regulations in Section 350. through 354. 

a. With respect to ADC, the LRR is the child(ren)'s natural or 
adoptive parent who is not living in the same household with the 
eligible unit; 

b. The LRR has no dependents other than a member of the eligible 
unit arid is living in the same household as the eligible unit, 
but this LRR is neither the head of the household nor spouse of 
an eligible unit member; 

c. In all categorical programs except ADC, the LRR is the spouse of 
the eligible person and is living with such ~erson but is not a 
member of the eligible unit. (See Section 121.b.) 

d. In all categorit al programs except ADC, the LRR is the spouse of 
an eligible, person who is purchasing patient care in a medical 
institution, and they had customarily been living together. 

' ' 

The family size of the LRR identified above shall include the following 
persons (family size for this purpose does not include any members of 
the ·eligible •unit): 

a. the LRR and any of his or her .minor children living in the home; 

b. his or her spouse in the home; 

c. spouse's legal dependents who are unemancipated and under 21 
years of age; 

d. dependents who are blind or disabled. 

When the LRR is married and he and his spouse both have income, pro­
ceed an .. fol lows : 

a, When LRR is the father of the person(s) for wh6m he is respon­
sible~ consider the LRR's total income only. Include the spouse 
and others identified in Section 355.2 above in the family size. 

b. When LRR is t he mother and her needs are being met by her present 
spouse, consider all her income and include in the family size 
only her and any children in the household dependent solely on 
her support. 

c. When both persons are LRRs, consider their total income, and in­
clude all persons identified in Section 355.2 in the family size. 

d. In all other situations, consider only the LRR's income and ex­
clude spouse only in the family size. 

New Jersey Department of Institutions ana Agencies - Division of PubTic Welfare 
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356. 

356.1 

356.2 

356.3 

356.4 

Schedule V - Legally Responsible Relative's Capacity to Contribute 
to Support 

For all LRRs other than those coming under the provisions of Section 
355., the capacity to contribute to support of the person or persons 
for whom he is legally responsible is determined by Schedule V and 
in accordance with Sections 350. through 354/ 

Schedule V - Family Size of an LRR 

a. In using Schedule V, the family size shall include the following 
(family size for this purpose does not include any members of 
the eligible unit): 

1) the LRR; 

2) his or her spouse; 

3) any relative of the LRR or his spouse who is and has been 
customarily living in the home and for whom the LRR or his 
spouse is providing support. When the amount of support for 
any such relative is less than $50 per month, do not include 
this relative in determining the LRR's family size, but sub­
tract the actual amount of monthly support from the LRR's 
monthly income. 

LRR is Married and Both Husband and Wife Have Income 

a. When only the husband .Q£. the vife is an LRR and both have income, 
proceed as follows: 

1) For family size of I only: 

Consider only the income of the LRR and include the spouse 
in determining family size. 

2) For family sizes of 1 or more: 

Consider only the income of the LRR and exclude the spouse 
only in detennining family size. 

b. Whe~ both persons are LRRs of the same eligible unit, consider 
both incomes in determining capacity to support. 

Special Limitation Affecting Grandparents 

Grandparents' obligation to contribute to the support of a grand~ 
child or grandchildren not tn their own household shall be considered 
as limited to 50% of the capacity to support as determined by 
Schedule V. 

----------~----------------------~-~---New Jersey Department of Institutions and Agencies - Division of Public Welfare 
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411. 

411.1 

411.2 

411.3 

400. OTHER PAYMENTS 

Payments for the specific classes of service identified in 
Section 410. , for expenses of trai1~-ing as authorized in Sec­
tion 420., and for emergency assistahce as defined in Section 
430. are not par:t of the public assistance allowance and shall 
not be included in the regular monthly grant. Such payments 
are not mandated by these regulations but, where. deemed neces­
sary and appropriate by the County Welfare Board, they shall 
be paid either .directly to the vendor or by an additional check 
issued to the eligible unit, in accordance with the following 
sections. 

410. SERVICE PAYMENTS 

Child Care 

Child care for the purposes of this section means arrangements for 
care of a child in a "Day Care Center", "Family Day Care Home", "In 
Home Care" or "Day Camp" . 

Child care may be provided when the County Welfare Board determines 
that such care is essent~al because of any one or more of the follow­
ing: . 

a. The parent or parent person who normally cares for the child is 
employed, is in training for employment, or is in a program of 
·vocational rehabilitation. 

b. Illness, death and/or other disruption in family living has cre­
ated problems and on the basis of social and/or medical diagnosis 
child care is necess~y. 

a. Expenses of child care incident to employment are normally recog­
nized in the ADC program as a deduqtion in determining calculated 
earned income unless such cost is otherwise provided for under 
a separate program such as WIN, etc. 

b. Provisions for child care as an expense incident to training for 
em~loyment, or incident to a program of vocational rehabilitation , 
are in many instances ~rranged and financed by the special train­
ing or rehabilitation program involved. (e.g., WIN, Division of 
Youth · and Family Se:i;vices, commission for the · Blind and Visually 
Impaired, Rehabilitation ·commission, .etc.) . 

----------------------------------------New Jersey Department of Institutions and Agencies - Division of Public Welfare 
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411.4 

411.5 

411.6 

a. When expenses ·of child. care are not financed by another ·program or 
agency, the County Welfare Board wiJl. or dinarily provide essential 
child care by purchase from and direct vendor payment {as an ad­
ministrative/service expense) to -the agency or facility actually 
furnishing the approved (see c. below -and 411.10) child care service.-

b. When the .approved a.rrangements for child care service are for 11 In 
Home Care" and are such that there is no identified agency, facility, 
or vendor-person to which payment . can be m_ade, payment may be claimed 
by and paid to the client who has been a~thorized to. pu~chase such 
s·ervices herself, and such payment ,shall ~lso. be made _as an admin­
istrative/service expense. Such payment shall not be authorized 
for services provided by a legally responsible relat~ve who resides 
in the same home as the child. 

c. Authorizations for child care are limited to day care centers and 
day camps which have been approved by the Department of Education 
or Division of Youth and F~mily Services, whichever is applicable , 
and to family day car·e homes and "In Home Care" arrangements approved 
by the Division of Youth and Family Services or the County Welfare 
Board. 

Day Care Center 

a. "Day Care Center" means group care for children, usually 2- 5 years 
old, which. inqludes supervised educational wor~ ?nd play experiences 
under the direction of a trained teacher. Day care cen~ers, which 
provide care, for a fee, to more than five children between the ages 
of 2-5, are required by law to be approved by the State Department 
of Education. Where a f~oility not subject to approval is operating 
as a day care center, . the suitability. of the f-acility should be eval­
uated and its use approved by . the Division of Youth and Family Ser­
vices. 

b. The maximum allowable rate for care in a day care center, regardless 
of the source of sources of such payment, shall not exceed the ap­
plicable rate for the particular facility and class of service as 
determined by the Divisic;m of Youth and Family Services. This rate 
sh~ll, ;be construed to be inclusive of all transportation costs per­
taining to attendance at the day care _center. 

Family Day Care 

a. "Family Day Care" means care for any age child, by a day care mother 
in her own home; family day care may al~o be a home for after school 
care • . Th~ suitability qf any family home for use as., a family day 
care home should be evaluated and approved by the County Welfare 
Board or the Division of Youth and Family Seryices. 

b. The maximum allowable rate for family day care, regardless of the 
source or sources of such payment, shall not exceed any of the fol­
lowing, depending upon which is applicable: 

I • • •. • ,. - - - - - - - - - - ·- ·- - ·- - - - - - - - - - - - - - - ·- - ....., -·- - - - - - -
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411.6 

411. 7 

b. (continued) 

. 3 per day per child (one day of care shall be inter­
preted to mean a minimum of 6 hours of care) , or 

$15 per. child per week (one week of care _shall be inter­
p~eted to mean a minimum of 30 hours of car~), or 

$65 per 9hild per month {one month of care shall be inter­
preted to mean a minimum of 130 hours of care). 

The maximum allowable monthly rate for family day care shall not 
exceed $200 for four or more children. 

c. The maximum allowable rates as identified in Section 411.6-b. 
shall be construed to mean full payment for all services to be 
provided by the family day care home. No add_itional allowances 
or costs shall be recognized except that when it is essential for 
physical health and safety, the costs of transporting a handi­
capped child to and from the family day care home may be author­
ized. 

In Home Care 

a. "In Home Care" means care for any age child in the child's usual 
home, 

b. Payment for "In Home Care" is authorized only when there is no 
one available who will perform the service without cost and this 
care is essential because one or more of the following is exis­
tent: 

1) a day care center or family day care home is not available; 
or 

2) the child is too young to_ attend a day care center or family 
day care home; or 

3) there are verified medical and/or social reasons which demon­
strate that care in a day care center and/or family day care 
home would not be in the best interests of the child. 

c. The authorized rate for "In Home Care" shall be deemed to be for 
all services and supervision pertaining to the care of the chil­
dren and are not for the performance of household tasks unrelated 
to child care. 

New Jersey Department of Institution~ a.nd , ~gefocies - Divisi~;- of l?ubli;- Welf;:re 
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411.7 (continued) 

411.8 

411.9 

d. Payment for "In Home Care" shall be the actual cost but not to ex­
ceed $1.25 per hour for all children in the home requiring this 
care and shall not exceed $50. per week. The employer's share of 
Social Security taxes, if applicable shall be recognized, when due, 
as a vendor payment. 

e. The authorized payment for ""In Home -Care" shall be deemed to be 
the full cost for such services and no additional amounts shall 
be recognized. 

Day Camp 

a. "Day Camp" is construed to mean either the operation of day care 
center services in an outdoor rather than an indoor setting, or 
other supervised group care for children with ·a planned recrea­
tional and educational program in an outdoor setting. 

b. The use of a day camp is permitted as an alternate form of child 
care during periods when other facilities are unavailable or in 
situations where, in the judgment of the County Welfare Board, such 
care is considered necessary or desirable. 

c. The maximum allowable rate for care in a day camp, regardless of 
the source or sources of such payment, shall not exceed the appli­
cable rate for the particular facility and class of service as de­
termined by the Bureau of Children's Services. This rate shall be 
inclusive of all transportation costs except that when it is essen­
tial for physical health and safety, the costs of transporting a 
handicapped child to and from day camp may be authorized. 

Homes for Unwed Mothers 

When an eligible ADC child who is an expectant mother is receiving care 
in an approved maternity home, the maximum rate for such care shall be 
$160. per month, exclusive of medical services and shall be made as a 
vender payment from the assistance account. (See also Manual of Admin­
istration Section 2401.1). 

2.. lm 2.djustment to accomodate to this absence from the eligible unit's 
home must be made in computing the family's g~ant. For this purpose, 
the amount of $25. per month shall be entered as "other income" on 
the PA-3A form. 

New Jersey Department of Institutions and: Agencies - Division of Public Welfare 
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412. 

412.1 

412.2 

41203 

413. 

Expenses Incident to Homemaker Service 

When homemaker service is not available through staff service of the 
County Welfare Board and is not otherwise available to the eligible 
unit without cost, homemaker service maybe purchased for the eligible 
unit by direct contractual arrangement and payment (as an administra­
tive/service expense) between the County Welfare Board and the com­
munity agency furnishing approved homemaker service or an individual, 
other than the spouse, -who is mutually acceptable to the eligible unit 
and the County Welfare Board. Such purchase may be made for a person 
or persons for whom illness, death or other disruption in normal family 
living has created problems and for that reason homemaker service 
(other than "home health' aide" service provided under the Medicaid 

program) is essential. 

Homemaker service shall be provided only for a person(s) who lives 
alone or as a member(s) of a family group. 

Homemaker service, when purchased, shall be at the most reasonable 
rate for which the service -can be obtained. 

Travel Costs for Health Care 

Provision of transportation necessary for eligible persons to secure 
and use health services and resoUl:' ces, when payment for such trans­
portation is not available under Medicaid, . shall be recognized as a 
service. Such service, if not provided by the agency as an in-house 
service or by volunteer arrangements, may be pu~chased by the agency, 
or purchased by the c.J..,ient · with.- prior author,ization· .by the · agency, at 
the mo.st reasonable rate obtainable. Payment . for such service shall 
be made as an administrative/service expense. 

New Jersey Department of Institutions and Agencies - Division of Public Welfare · 
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420_.1 

420.2 

420.3 

420. ~XPENSES INC IDEN';[' TO TRAINING 

-An allowance for expenses incident to training shall be recognized, 
except when Section 420. 2 is .applicable, . for each member of the 
eligible unit par~icipating_ in one of the following: 

a. a job or work experience training program designated and/or 
approved by the County Welfare Board; 

· b. enrollment in a full-~ime (as defined by the institution client 
is attending) educatio.nal experience other than the normal four­
year high school curriculum, regardless of the type of program, 
provided such .~ducationat program is designed to attain a voca­
tional objective which,· in the judgm~nt .. of the County Welfare 
Board, is both feasible and reasonable. 

An allowance for expenses incident to training shall E.£t be recog­
nized in any of the following situations: 

a. in all programs, the individual is receiving allowances or pay­
ments of any ·kind from an MDTA program (see Sections 311.7-e. 
and 335.1); 

b. in ADC,. client is participating in the WIN Program; 

c. in all programs, . the individual is employed and allowance for 
a.xpenses of employment is being deducted from earnings or other­
wise recognized~ 

a. The monthly allowance for expenses incident to training is $50. 

b. This allowance is deemed to be the total allowance and thus in­
clusive of all expenses incident or attributable to training 
except for child care and medical care costs. No additional 
allowances of any kind for training are authorized. 

c. Payment of the allowance for expenses incident to training shall 
be made directly to the trainee. Such payment shall be an ad­
ministrative/service expense. 

d. When the individual is participating in any training pro• 
gram recognizedc in ' Section 420.1 which .itself provides 
payments or allowances :for expenses incident or attribut­
able to training,· the . amount of such payment or allowances 

New Jersey Department of Institutions and Agencies - Divisi~n of Public Welfare 
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420.3 d. (continued) 

(except those amounts directly and identifiably expended for 
tuition, other educational fees, required textbooks, laboratory 
equipment, other required equipment and transportation expenses) 
shall be considered as unearned income to the eligible unit in 
dete.nnining the unit's adjusted allowances. 

1) In ADC, when an eligible child under 21 is regularly attend­
ing school, such child shall be budgeted according to Sec­
tion 124. 

------------------------------------------New .Je.rsay...Departme·nt of Institutions and Age.ncies - Division of Public Weliare 



Part IV - page 8 
Financ,!al Assist-an£e Manual _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ Revised_ ll /l/72 _ 

430.l 

430.2 

430. EMERGENCY ASSISTANCE 

''Emergency Assistance" is hereby established as a classification 
designating the following types of payments: 

a. · All payment(s) made during the period of 30 consecutive days 
beginning with the initial payment, to or for any applicant 
for AFWP not otherwise eligible for inclusion in the Federal 
ADC-U program. 

b. Any extra or additional payment(s), authorized in accordance 
with Sections 430.2 and 430.3 during the period of 30 con­
secutive days immediately following the occurrence of an 
emergency as defined in 430.3, issued to or for an eligible 
unit otherwise receiving continuing assistance under one or 
more categorical assistance programs including AFWP. 

The following special conditions must be observed with respect to 
all expenditures by the County Welfare Beard for which federal/State 
matching is claimed under the classification of emergency assistance: 

a. Payments of emergency assistance shall be made as vendor pay­
ments (to the maximum extent feasible), or payments to the 
eligible unit, or a combination of both. 

b. Under no circumstances may there be a claim for federal 
matching with respect to payments authorized under 430.1-a. , 
or under a combination of 430.1-a. followed by 430.1-b. more 
frequently than one consecutive period of thirty days within 
any twelve consecutive months. 

c. There shall be no claim for matching with respect to payments 
authorized und~r 430.l-b. more frequently than one consecutive 
period of thirty days within any twelve consecutive months 
unless there has been special review and affirmative action 
by the County Welfare Board itself, duly recorded in the 
minutes of a regular or special meeting; under such circum­
stances State matching but no federal matching can be allowed. 

d. Payments of emergency assistance, if authorized in full com­
pliance with all the conditions of this Section 430., shall 
be disbursed from the Assistance Account. 

--------------------------------~-------New Jersey Department of Institutions and Agencies - Division of Public Welfare 
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430.3 When (1) there has been substantial ·loss . of shelt~r, food, clothing 
or household furnishings by fire, flood, or other ·· similar natural 
disaster; or when (2) because of an emergent situation over which 
they had no control or opportunity to plan in advance, the eligible 
unit is in a state of homelessness; and the County Welfare Board 
determines that . the providing of shelter and/or food and/or emergency 
clothing, and/or minimum essential house furnishings are necessary 
for health and safety, such needs may be recognized in accordance 
with the regulations and limitations in the following Sections. 

a. Emergency Shelter 

When an actual state of homelessness exists or is manifestly im:ninent, 
the County Welfare Board shall authorize payment of the actual cost of 
adequate emergency shelt"e°:r· arrang-ements at the most reasonable rate 
available, for a specified temporary period not to exceed the calendar 
month following the month in which the state of homelessness first 
becomes known. 

b. Emergency Food A~lowance 

When food is not available from any other source, an amount of $1.00 
per day per person shaii be allowed for a specified number of days 
only, and in no event beyond such time as other funds become avail­
albe (e.g. - next r~gular assistance payment, support payment, receipt 
of earnings) • 

1) When it is necessary to provide temporary living arrangements 
for a family by utilizing emergency shelter in a hotel, motel, 
or other facility in which cooking facilities are not available 
or are determined by the County Welfare Board to be inadequate, 
payments for restaurant meals, not to exceed $2.50 per person 
per day, may be authorized. 

c. Emergency Clothing Allowance 

When necessary, payments to enable members of the eligible unit to 
purchase minimum essential clothing for physical health and safety 
may be granted, not to exceed the amounts stated below: 

Age Amount 

Aclult $72.00 
Child: 12-21 60.00 
Child: 5 thru 11 40.00 
Child: Birth thru 4 24.00 

----------------------------------------New Jersey Department of Institutions and Agencies - Division of Public Welfare 
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d . Emergency House Furnishings Allowance 

Allowances for those items deemed urgent and essential to the physical 
health and safety of the eligible unit shall not exceed the maximums 
listed below. Furnishings to be authorized may be new items or avail­
able used items if in good condition, on a selective basis. The maxi­
mum allowances stated below are applicable to~ items; where satis­
factory used items are available and purchase of same is specified 
by the County Welfare Board, the allowances shall be proportionately 
less, to be determined in the sound and reasonable discretion of the 
County Welfare Board. 

Number .of Persons 
in Eligible Unit l 2 3 4 . 5 6 

Kitchen Furnishings: 
Ran9e $100 $100 ~100 ~100 2100 2125 
Refrigerator 180 180 180 180 180 180 
Dinette Set 45 45 65 65 65 85 
Kitchen Equipment 50 50 so 60 60 60 

Living Room Furnishings: 
Chair (s) 35 35 70 70 70 70 
Studio Couch 90 90 90 90 90 90 
Table 20 20 20 20 20 20 
LamE 10 10 10 20 20 20 
Floor Coverin9: 15 15 15 . 15 15 15 
Window Covering $ 2 per window 

Bedroom . & Bath Furnishings: 
Box SEring, Mattress, & Frame 290 Eer set 
Chest ~32 Eer eerson 
Bed & Bath Linens and Misc. Furnishings $28 Eer Eerson 

New Jersey Department of Institutions and Agencies - Division of Public Welfare 
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430.3 

e. Temporary Care Arrangement for ADC Children 

In an emergency situation such as a mother's being hospitalized or 
otherwise suddenly removed from the home, the County Welfare Board 
may deem it necessary to provide a temporary care arrangement for 
the child(ren) in accordance with Manual of Administration Section 
2285. Payment shall be authorized according to the conditions 
stated in Section 430.l for a period not to exceed two calendar 
months following the month in which the placement is made, as 
follows: 

a. when the chi1d is placed in a temporary home or shelter, the 
rate shall not exceed the rate for foster care established by 
the Division of Youth and Family services; or 

b. when arrangement is made for temporary care in the child's own 
home, payment to the individual providing such care shall be 
at the most reasonable rate available but shall in no event 
exceed the rate for foster care established by the Division of 
Youth and Family Services. 

New Jersey Department of Institutions and Agencies - Division of Public Welfar; 
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GLOSSARY OF TERMS 

For the ·purpose of this Manual, terms shall be defined as follows: 

AB 

ADC 

adjusted allowance 

adjusted gross income 

administrative ceiling 

AFWP 

agency 

allowance 

available resource 

blind person 

boarder, ro_omer, 
roomer-boarder 

- Assistance for 'tbe· :Blind 

- Aid for Dependent Children 

- as used on Form PA-3A: 
the balance remaining when total 
income of an eligible unit is sub­
tracted from the unit's public 
assistance allowance. 

as used on Form PA-3A: in self­
employment, the net income as de­
t (irmined by subtracting the cost 
of producing the income from tot,l 
gross earnings. 

- administratively prescribed limit to 
the amount of money payment made in 
any one month to an eligible ADC or 
AFWP unit. 

- Aid to the Families of the Working 
Poor 

- Division of Public Welfare; County 
Welfare Board; Connnission for the 
Blind; whichever is appropriate. 

- the amount of money recognized in 
this Manual for a specific purpose. 

- a resource, usually cash, which can 
be used immediately to meet the needs 
of an eligible unit. 

- an individual who has been found by 
determination of the Bureau of 
Medical Affairs to be within the 
definition of blindness as estab­
lished by agency policy. 

- a person, other than a member of an 
eligible unit, whose acceptance in 
the household is a business arrange­
ment based upon payment in cash for 
board, room, or room and board. 

New Jersey Department of Institutions and Agencies~· Division of Public Welfare 
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Glossary of Terms (continued) 

calculated earned income 

capacity of a legally respon­
sible relative to support 

categorical assistance 

CR 

DA 

disregards 

earned income 

eligible unit 

emancipated 

emergent situation 

exempt resource 

Appendix - Page 2 

E ffectivc 7 /1/71. 

amount of earned income remaining 
after applicable disregards and 
deductions have been subtracted 
from total gross earnings. This is 
the accountable amount to be used 
in determining the eligible unit's 
total income. 

- amount of contribution to be antici­
pated from an LRR. 

- Assistance for the Blind, Disability 
Assistance, Assistance for Dependent 
Children, Old Age Assistance, and the 
Cuban Refugee Program. 

- Cuban Refugee Program 

- Assistance for the Totally and Per-
manently Disabled. 

amount of earned income discounted 
in AB, ADC, and AFWP programs, 
according to federal and/or State 
regulations • 

- gross income received from employ­
ment, as defined in Section 331. 

- the person or persons in a household 
who apply for and are eligible to 
receive public assistance. 

- a child released from the duty to 
serve and obey his parent, and having 
the right to his earnings. Emanci­
pation may be expressed or implied 
from the circumstances. 

- a sudden and urgent occasion calling 
for immediate financial assistance, 
recognized in this Manual when the 
occurence is one over which the 
eligible unit had no control or 
opportunity to plan in · advance • 

- a resource which is not to be con­
sidered in computing extent of need 
and is not subject to liquidation. 

New Jersey Department .of Institutions . and ]\gencies "7' . Division of Public Welfare 
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Glossary of Terms (continued) E ff0cti\,"'C 7 /1 /7 1 

family size 

Form PA-3A 

gross earned income 

he/his/himself 

head of household 

homelessness, state of 

household 

LRR 

MA 

MAA 

monthly amount 

monthly grant 

needy person 

OAA 

- in an LRR's household, those 
persons identified in Section 355.2 
and 356.2 (members of the 
eligible unit are not included). 

- the worksheet and authorization 
for Public Assistance prepared 
for each eligible unit. 

total earned income of the eligible 
unit before applicable disregards 
and deductions are subtracted. 

- inclusive pronoun referring to 
a pe rson, male or female • 

- the individual who is recognized 
by other members of the hous ehold 
as having primary responsibility 
for financial control and direc­
tion of the household • 

- when the physical health and 
safety of an eligible unit, th~ough 
no fault of its rnenber s , i s i mper i lled 
by a substancial loss of shelter. 

- the persons living together as a 
family unit, without regard to 
relationship by blood or marriage • 

- legally responsible relative. 

- Medical Assistance. 

- Medical Assistance for the Aged. 

- the amount of money required or 
provided for one month (computed 
on the basis of 30 days or 4 1/3 
weeks). 

- amount of money payment to be 
made each month to an eligible 
unit. 

- a person who lacks sufficient 
income and/or resources to main­
tain the public assistance level 
of living. 

- Old Age . Ass is tance • 

------------------- ------ · , --- ·. ---------New Jers~y Department of Institutions and Agencies - Division of Public Welfare 
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Glossary of Terms (continued) 

ownership of real or 
personal property 

parent person 

per capita 

potential resource 

public assistance allowance 

relatives, legally responsible 

spousal relationship 

spouse 

State office 

total available adjusted income 

total income 

Effective 7 /1/71 

- as referred to in this Manual, 
includes any and all right, title 
or interest legal or equitable 
to such property. 

- a relative of a ehild(ren) who, in 
the absence of a natural or 
adoptive parent, assumes parental 
responsibility. 

- an amount equal to one individual's 
share of the total. 

- a resource which, through liquida­
tion, will provide cash for the 
use of the eligible unit or for 
reimbursement to the agency. 

- the money amount recognized in 
this Manual for the needs of an 
eligible unit, according to its 
size, number in the household, 
and applicable program. 

- relatives held to be legally 
responsible by the laws of this 
State, as identified in Section 
351. 

- refers to a man and woman living 
together without proof or claim 
of ceremonial marriage • 

- husband or wife of a specified 
individual • 

Division of Public Welfare in 
Trenton. 

in application of Administrative 
Ceiling, total earned and unearned 
income minus exclusions and de­
ductions, as determined in Sections 
240. 2 and 240. 3 • 

as used on Form PA~3A: sum of all 
income of the eligible unit, in­
cluding unearned and calculated 
earned income. 

------------------------New Jersey Department of Institutions and Agencies - Division of Public Welfare 
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Glossary of Terms (continued) 

vendor payment 

Worksheet and Authorization 
for Public Assistance 

- check drawn to the order 
of a person who has provided 
goods or serviceo to or for 
member(s) of an eligible unit. 

- Form PA-3A, on which is recorded 
the computations relating to 
allowance, income, and monthly 
grant for ~n eligible unit end 
including the action recommended 
or approved by the County Welfare 
Board. 

New Jersey DQpartment o£ Institutions and Agencies - Division of Public Welfare 
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