


FOREWORD

The boarding home for sheltered care provides a vital community
service, Substituting as it does for the actual home of the person
who requires personal care and services, it fills a specific need
and renders a public service of great importance.

To provide for the orderly development of boarding homes and to
Insure adherence to reasonable standards looking toward safe and
adequate care of residents, the State Legislature has delegated to
the Department of Institutions and Agencies the responsibility for
the establishment and enforcement of the basic standards in this
manual.

The prospective applicant and approved boarding home operator
shall be thoroughly familiar with all such requirements and shall
be abls to give assurance that the standards in this manual and in
any revisions thereof can and will be maintained at all times.

When an Approval Certificate is issued by the State of New
Jersey, Department of Institutions and Agencies, for a new Boarding
Home for Sheltered Care, it shall be the responsibility of the
operator (the individual, partnership, corporation, society or
association, to whom the Certificate has been issued) to comply
fully with all the rules, regulations and standards of this Manual
at all times,

The rules, regulations and standards of this Manual shall be
applicable to all new applications for a Boarding Home for Sheltered
Care, effective October 27, 1965, the date this Manual was adopted
by the Department.

In accordance with the authority g 1ted by R.S. 30:11A-1, et
seq., this Manual having been filed with the Secretary of State has
the effect of law. Violators of the Manual, therefore, shall be
subject to the penalties provided for under the New Jersey statute.

The Department, upon the recommendation of the Hospital
Licensing Board and with the approval of the State Board of Cont?ol,
has the authority under legislation to change or modify the require-
ments in this Manual of Standards as may be necessary from time to
time in order to protect the public interest.



TABLE OF JONTENTS

CHAPTER I e INTRO}»"I)CTIO’N&--..ocuo~nooaloeoc

I. Definitionsu..!lid.'.‘10'.&'0'}.....

17, Objectives of Boarding Home....

Administrator. .. e vseocacess

Iv. Application ProCecuré...ccesseessocvensens

V. Denial of Application...

VI. Name Of Boal‘ding Home............-.;.--..

CHAPTZR II - BUILDING REQUIREMENTS ... v erenean

I.
IT. SErUCEUP By st v s e vv s ancsonsoses

ITT. Local Approvals and rloor Plans....

IV. Office ConfersnCe.. e . ceessonens

® v 8 @

V. Inspection of Building....... s

VI. Building OCCUpPANCY.sivencvrvenns

Location or Siteciceecsneonccssoneos

VII. Resident BedroomS.e. oo s oo e

VIII. Toilets and Bathe,..e.ooveeeon oo .o

IX. Living and Recreation Rooms....
X. Dining Room....... ere e coen
XI. Corridors and Stailrways....... .
X1T. Storage Space..... e e
XITI. Heatinge.eeeewierenanas e
xIv., Lightinge.ioeean. e .
XV, Ventilation.ee.eee oo, ceesas e

XVI, Pnysical Maintenance.....sceees.

CHAPTER III - FIRE PROTECTION...... caee e e

LA R N A K R IR Y BN W)

ITI. Qualificaticns ol Operator, Applicant or

6 5 0 0 02 00 05500 00

ooooooo

I. Prevention.c.via.ve.. Ceietecaans .
II. Fire Detection SysteMeceeersoesoss
ITI. Horizontal Zoning.veeesrsecacaasne
1v. Stairways and Exits.eeieeevrronne
V. Stair EnclosSures....ceceae.. e ene
VI. Dumbwaiter and Laundry Chutes,...

VII. BElevators and Elevator Shafts...

VIITI. BasementsS.eeeeeerecorvoonaoosase
IX. Fire Retardant Paint...c..cee0.e

X. Electrical Wiring.cveeeeeeeeens.

XT. KitchenS.eeeeoecvasossnsnascons
XII. Laundry Equipment........ e eees
XIII1. Fire Escape 3pecifications.....

® & o 0

XIV, Fire Extinguisher Specifications.

XV. Open Fireplaces...eessioonsosss

VI, Smoking by Residents.......ccceeeens

LY

XVII. Fire Rules and RegulationS.scecesscees
XVIII. Fire Safe Housekeeping and Storagd.:.cciccececooes
XIX. Local Fire Departments...evevecseececsse

XX, State Fire Marshaleceieoeoeoeaoes

- il -

¢ ® o e e & " 800 G0 O

LR}

® 9 0o 8

L L

8 0o 0

s s v

® o0

LI I}

e 6 5 690900

. e

e o 0 0 0

Page
1

N\NE W n

[
HE OO Oemygoo, o

11

(W
b

12
13
13

21

23



I.
II,
III.
Iv.
V.
VI.
VII.
VIII,
IX.
X.
XI.
XII.

" CHAPTER V -

I.
II.
III.
IV.

Page
C_EAPTER IV - ADMINISTRATION..bnooooo-oo-ooo.oclooco-o.nooooo

AdmiSSion Policy.i.......l..'..............‘....
Recreation and Diversione..ceevevecececscsasocnes
Privacy, Privileges and Visiting Policy.eevcevee.
Mail Service...sceeceseosocsessoscccnnces

Telephone Serviceeieccecsceccee.
Personnel PoliCYOCl'Cl...Qll.'I

Medications and DrugsS....c.ece.
Accident Prevention....ceeeceses
Housekeepingeeceseoeviooeacaons

" 09000000

Record Maintenance...l'....'...‘...'.l..ll'.....

Sanitation....'.....l...'.......................
LaundryOQOO.Q.l'....."o'loc....'oo.'...'..'....

PERSONAL CARE SERVICES..I.....'l........l....'..

Personal Hygiene..eceeeoescooes
Clothing....Q'O...l.....ll.‘.'.

® @ @0 0 005 000 0 00 o0

Facilities and Furnishings..eseececccccosscosnsne
Health Services..l.......'..l......"..'l..I....

CHAPTER VI - FOOD AND FOOD SERVICZecocecsvescosons

I.
IT.
IIT.
IV.
v.
VI,
VII.
VIII.

APPENDIX I - R-S. 30:11A~1, et Seq......-........-

INDEX.......I

Diet and Menuttolittlltnooobolc

FOOd SerViceriovooo'-.ooo.....-

Food Sanitation..cceececescccossvecsesss
Kitchen Equipment.cecicoesoccceocsssccossssosocss
Kitchen MaintenanCe,.c.eecececcccssoscosscccsocs
Personal Hyglene....cccceccecoccoccscccscscncssne
Dishwashing.veeeecececsoosscscscsessscscnccrsnscsa

Garbage Dispos@l.ccecceccsscccs

- 1ii -

9 06 0 680 90 0020 0060000000000 00009000

2l

2L
25
25
26
26
26
27
30
30
31
31
31

32

32
32
32
34

35

35
36
37
3

3

38
38
39

4o

45



CHAPTER I
TINTRODUCTION

I. DEFINITIONS

A, BOARDING HOME

A boarding home, rest home or other home for the
sheltered care of adult persons is any establishment
which furnishes food and sheltser to four (4) or more
adult persons unrelated to the proprietor and which
provides any personal care or service beyond food, shelter
and laundry, to any one or mors such persons. It serves
as a substitute for the residents' own homes, furnishing
facilities and conforts normally found in a home but
providing in addition such services, equipment and safety
features required for safe and adequate care of residents
at all times. An adult person is anyone 21 years of age
or overs,

B. RZSIDENT

A resident is an adult person who is ambulant, who is
reasongbly oriented mentally, and who has been certified
by a licensed physician to be free from communicatle
disease and not in need of nursing care, and who shall not
be given nursing care while such resident. This
definition shall not be construed to pravent care of
residents in emergencies or during temporary illness for a
period of one week or less.,

C. PATIZNT

A patient is any person who is e¢hairfast, bedfast,
unavle to walk up and down stairs without assistance, or
who is not well-oriented, and who has been certified by a
licensed physiclan to be free from communicable disease
and is in need of nursing and medical care on a continuing
basis. (Further reference on this is made under "Admission
Policy" in Chapter IV).

D, DEPi..... N

The words "the Department" or "this Department" shall
{ndicate the DEFARTMINT COF INSTITUTICNS 1ND AG:NCIES.

E. APPROVAL CiRTIFICATE

The approval certificats issued by the Department for
the operation of a becarding home for sheltered care shall
be posted so that it is conspicuously displayed to the
public in a public area. A public area is a lobby, entrance
hall, or _1blic lounge, in contrast to the administrator's
office, admitting office, or other areas which are not
visited by the public in general.

-1 -



IT.

APPLICANT

An epplicant is any individual, partnership, corpora-
tion, soclety or associaticn, whether for profit or non-
profit, who applies to the Department on prescribed
application forms for the purpose of requesting an approval
certificate to operste a boarcing horz for sheltered care,

BOARDING HOME OPERATOR

. The words "boarding homs operator" or "operator" shall
indicate the person, partnership or corporation to whom the
Department has issued an approval certificate for the pur-
pose of maintaining a boarding home for sheltered care
under the provisions of this manual,

BOARDING HOME LAW

" The words "boarding home law" shall mean R.S. 30:11A-1,
et seq.

Note: A copy of this statute appears in Appendix I of this
manual.

NURSING HOME LAW

The words "nursing home law" shall mean R.S. 30:11-1,
et seq., '

EXPLANATION OF WORDS SHALL ALID SHOULD

1. Where the word "shall" is used, it means compliance

is mandatory.

2. Where the word "should" is used, it means a sug-
gestion or recognition.

EMPLOYEE

An employee may be a member of the operator's family
or & person who is gainfully employed in the boarding home
on a full or part-time basis and for whom & record of hours
worked end wages paid are maintained and who meets the
health, age and other requirements of this manusl. Reim-
bursement for such emvloyment may incluae saleries, wages,

room and board, or any combination thereof. A person placed

in the boarding home under.a purchase of care or service
agreement shall not be considevrsd an employee,

OBJECTIVES OF BOARDING HOME

Good residentisl care in a boarding home for sheltered care

1s dependent upon the provision of various services and facil-
ities. A sincere interest in pepple and in their health and
comfort, efficient and responsible employees, essential equip-
ment and safe buildings all contribute to the total welfare of
the resident. But since the institution becomes the resident's

-2-

-



actual home, it is equally important that the atmosphere be
home-like and .that the resident is racognized as an individual
whose personal interests are maintained and developed, and
whose personal dignity is respected and safeguarded. Each
boarding home shall provide for all residents: :

A.
B.

D,

A substitute tiome with continuous supervigion.

Required personal care and services for residents.
Services include: (a) supervision and assistance in
dressing, bathing, and in the maintenance of good
personal hyglene; (b) care in emergencies or during
temporary illness for a period of one week or less;

(¢) supervision in the taking of medications; and

(d) other services conducive to the residents' welfare.

The preservation of the dignity, individual rights, and
privacy of residents.

Good and nutritious food, clean, comfortable and
attractive living and sleeping accomnodations, and
personal laundry services.

ITI., QUALIFICATIONS OF OPERATOR, APPLICANT OR ADMINISTRATOR

A,

PERSONAL

1.

The person responsible for the operation of the home
shall be emotionally stable, in good physical and

mental health, a person of integrity and good character,
and have an understanding epproacn toward residents and
concern for their welfare. He or she should have a
background of institutional administration or experience.

FINANCIAL

1.

The operator or administrator should be familiar with
methods of efficient management and other functions
normally assigned to such a person. He should be
familiar with the broad policies affecting modern

~ programs for sheltered care living, capable of over-all

planning and supervision, and competent to interpret
the needs, progress and goals of the home.

The operator should be in a financial position to under-
write the cost of operating in accordance with the
standards of this manual.

HEALTH

1.

The individual applicant and the person assigned
responsibility for administration of the home shall
submit a medical certificate from & licensed practicing
physician in New Jersey that he or she 1s in good
physical and mental health and able to operate or
administer the home.



Iv.

D.

2. If requosted by tha Deparitment, the individual
granted an approval certificate and the person
responsible for administration cf the home shall
have an annual medical examination (including a
chest x-ray or tuberculin skin test) and a
statement from a licensed practicing physician in
New Jersey that he or she is in good mental health
and able to operate or administer the home., Any
such written statement by the physician shall be
maintained on the premises and be available for
review by representatives of the Lepartment,

3. In the event that an approved operator or
administrator is unable to provide a medical
certificate as required aobove, the approved
operator shall immediately appoint a substitute
person or administrator who shall be required to
furnish such medical certificate prior to entering
into hils or her duties as suche

Lo If at any time the operator holding the approval
certificate or the person assigned responsibility
for administration of the home ig¢ for any reason
unable to assume active charge, a substitute person
or administrator shall be appointed and such
substitute person shall be required to furnisu e
medical certificate such as that refarred to above.

PARTNERSHIP? OR CORPORATINN

In the case of a boarding hcme owned by a
corporation, partnership, society or association, the
foregoing is applicable to the individual who has
responsibility for management. In such cases, the
Department is to be immediately notified in writing of
the change in managers.,

APPLICATION PROCEDURE

A,

B,

As a first step, the prospective applicant shall study
all sections of this manual to secure a basic
understanding of the boarding home standards and shall
study also Part I of the arplication form to become
familiar with the aprlication nrocedure. . The applicant
chall then secure the neczssary local approvals,

When such local approvals 2re secured, an appointment
shall be made with representatives of the Bureau of
Community Institutions for a preliminary conférence
so that the proposed operation can be fully discussed
and any questionable points clarified,

At this conference the prospective operator will be
advised of further steps to be taken and will be given
Part II of the application form which should be filled
out in duplicate and one returned to the Department
for processing. It should be noted that the issuence
of an application form is in no way a guarantee that
the application will be approved.

-l -



VI.

D. 1If the applicetion filed is in proper form, the Department
will proceed with its complete processing, including
checking of references.,

E. A preliminar “3pecticn of the premises will be made to
determine whecher it is in compliance with this manual and
if it is not, the applicant will be furnished with a bill
of particulars as to the improvements which must be met.

F. Upon completion of any such needed improvements, a re-
inspection will be made to determire the final suitability
of the structure and no approval cerbificate will be issued
untillthe structure meets all physical requirements of this
manual,

G. An approval certificate will be issued when the following
conditions are met:

l. When the application form is completed satisfactorily
and approved by the Department.

2. When the physical plant has been found to comply with
all standards of this manual.

DENIAL OF APPLICATION

A. A prospective applicant who fails to file a completely
. satisfactory application form and to provide a structure
meeting all standards of this manual will be denied an
approval certificate.

B 1l. An application made by an existing boarding home
operator to expand his present facility or to secure
an approval for an additional boarding home facility
may be denied if it appears that the operator-applicant
has not demonstrated ability to operate the existing
facility satisfactorily and in compliance with estab-
lished standards for at least one year last past.

2. This policy shall not be construed to prevent replace-
ment of san approved structure by a physical facility
which would be de iby w 1 2t to t more
satisfactory than that already avproved.

NAME OF BOARDING HOME

The Department shall reserve the right to approve the name

of any boarding home proposed by any new applicant and to

re ject any designation or name which is deeried to be unsuitable
or misleading to the public or is similar to other approved or
licensed facilities. Specifically, the name of a boarding home
shall in no way imply facilities and services offered that are
not part of the home's program or that it is sponsored and sup-
ported by the community in which it is located.

-5 -



I.

II.

CEAPTER II
BUILDING REQUIREMENTS

LOCATION OR SITE

A,

B,

The location of the proposed home is important. Preferably,
it should not be in a congested area but, on the other hand,
it should be easily accessible from centers of population.

Any property proposed for approval shall be a detached
single purpose building with an open separation of at least
L feet on all sides and at least 15 feet from the curb line.
No addition or other structure shall be built which would
lessen the distances set forth above.

The availability of a public water supply and public sewage
disposal system is important. Non-public systems must be
individually approved for esch home.

STRUCTURE

A,

A suitable structure is essential to safe and efficient
operation of a boerding home. Real care should be exer-
cised in selecting a structure which is readily adaptable
to the requirements of this manuel and which provides such
resident capacity as to insure sound financial operation.

The prospective applicant should make an evaluation of the
proposed building giving special attention to the following
factors:

1. The suitability of the structure for good resident care.
In this connection, appraisal should be made of the
adequacy of space available for resident housing and
recreation, lumbir-, facilit: 3 for proper food pr >~
aration, 2nu other aetails essential to efficient
operaticn,

2. The fire protectiorn measures required for safe housing
of residents,

3. The extent of rencvations necessary to provide adequate
facilitles ana fire protection.

4. The potential resicdent copacity. (The applicant will
be notified of the tentative capacity at the time of the
first inspection of the physical plant and final capac-
ity will be established when all physical requirements
of the building have been met and approval given).



IIT.

C. Under no circuristances should any building proposed as a
sheltered care facility be constructed, purchased or leased
until plans have been reviewed by the Department and the
applicant advised either that the structure is suitable or
can be made suitable.

LOCAL APPROVALS AND FLOOR PLANS

If, in the opinion of the applicant, the building proposed
for use is satisfactory (or could be made satisfactory) the
following local approvals and floor plans shall be secured by
the applicant and filed with the Department.

A, LOCAL APPROVALS

1. Zoning Authority - A written statement attesting that
the proposed use of the structure is not in conflict
with zoning regulations.

2. Building Tnspector -. A written statement attesting to
the structural safety of the building.

3. Fire Department - A written statemert from local fire
authorities to the effect that, in their opinion, the
buiiding is satisfactory for the proposed occupancy.
(The Departmant reserves the right to require fire
protection mezrures which may exceea the requirements
of municirslities).

4. Health Department

a. A written statement attesting that the building
and itz facilities mcet lccal health requirements.

b. If the building is not serviced Ly a public water
supplr and public sewege disposcl system, the
tncal or diatrict heslth olficer shall inspect
these aervices and svbmit a written statement of
approval.

¢. If locsl inspection er * apnrovel is rot available,
inspection of such fecilities shall Le mac by tli
proper District State Health O0ff{ice of the State
Departnent of Herlth. (Intormstion regarding the
iscation of distvict offices can be secured from
the EBureau of Community Institutions).,

B. SCALE FLOOR PILANS

1. The epplicant shall secure a scale floor plan of the
basement zind each flcor of the building. DBest results
wil) be seccurea when plans are drawn by a registered
architect.
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2. Plans shall be secured in duplicate so that a copy may
be placed on file with the Department. In addition to
the plans, drawings or photographs showing at least
three sides of the building shall be secured.

3. When an applicant presents architectural plans or
sketches for Departmental approval or when an approveéd
operator seeks approval of plans or sketches for an
addition to an existing approved facility or for reno-
vation within an existing epproved facility, such
approval, when given, shall be null and void unless
actual construction begins within a period of one year.
In the event that such applicant or approved operator
does not begin construction within the time specified
and intends to do so at a later date, such plans and
sketches must be resubmitted for approval.

OFFICE CONFERENCE

A,

B.

When the scale plans and local approvals have been secured,
an appcintment shall be made in sdvance with representa-
tives of the Bureau of Community Institutions to discuss
both the building under consideration and the other matters
affecting proper operation of the home,

At this conference, floor plans of the building will be
reviewed and every possible assistance given to the pros-
pective operator to plen the structure for efficient resi-
dent care,

In the event that renovations are essential, recommendations
will be outlinad in writing. Such rencvations should be
planned and supervised by a registered architect and shall
not deviate from the recommendations outlined by this
Department unless written approval is secured.

INSPECTION OF BUILDING

A,

B.

C.

If necessary, an inspection of the property will be made by
representatives of the Department after local approvals
have been filed.

Upon completion of any renovetions or new construction, the
applicant shall submit written notification that the work
has been completed in sccord with specificetions of the
Department. No further structurel changes may be made
without pre-approval of the Depsrtment.

In any event, a final inspection of the premises shall be
made and if completod work appears satisfactory, the
building will be approved.



D. The applicant should understand ttat approval of the
structure does not, in itself, constitute permission to
accept residents. Such permission will be based in part
upon other factors such as adequacy of personnel, equip-
ment, and the other requirements of this manual.

VI. BUILDING OCCUPANCY

A. No structure approved as a boarding home should be utilized
for any other purpose. This regulation shall not be con-
strued to eliminate housing quarters of the owner or his
family, the administrator, or other staff members.

B. Definitions

l. A first floor is a story in which the floor level
is above the curb level,

2. A basement is a story in which the floor level is
below the curb level.

C. Resident occupancy shall be limited to floors above the
curb level. However, under certain conditions, basement
occupancy may be permitted. No such occupancy will be
allowed if more than one-half the height of the room or
rooms in question is below curb level and if there are
other conditions which might militate egainst the health,
safety or welfare of the resident.

In special situations where the topography is such that
certain resident areas have an entrance or exit from the
outside above grade, resident occupancy will be allowed.

D. Resident occupancy above the second floor shall be pro-
hibited unless the building is of fire-resistant con-
struction.

E. If the structure is of fire-resistant construction, rooms
above the second floor will be reviewed on an individual
bagis to determinc whether they are suitable for occupancy
by r ident 1d >rov L of such rooms will be granted or
denied after review of the individual situation,

g

. Elevator service shall be provided for resident occupancy
above the second floor in fire-resistant buildings
specifically approved for such occup&ancy.

VII. RESIDENT BEDROOMS

A, All residents! rooms shall be located in areas providing
direct natural light and ventilation.



III.

B. All rooms occupied ﬁy residents shall have direct access

to corridors arnd toilet facilities without the necessity
of passage through rooms of other residents, kitchen or
dining arees, recrestion rooms, reception rooms, etc.

C. Only the spaces unobstructed by doors, windbws, radistors,
etc., shall be suitable for placement of beds.

D. Sleeping rooms for one resident shall have a minimum of
70 square feet of floor area,

E. In sleeping rooms occupied by more than one resident, a
minimum of 50 square feet of floor space per bed should be
used as a guide. However, thecre must be three feet between
beds to insure general comfort and safety to residents, and
there must be space for storage of personal possessions and
additional space to provide a chair for each bed and also
for unobstructed passageway.

F. No more than four residents shall be housed in any one room
regardless of its size,

G. In no instance shall persons of opposite sexes be permitted
to be housed in the same room unless they are husband and
wife. In the case of husband and wife, double beds may be
used, but in no other instancs.

H. No room shall be approved for resident occupancy unless it
meets all specifications of this manual.

TOILETS AND BATHS

On each floor utilized by residents for sleeping purposes
there shall be toilet and bath facilities accessible from a
common corridor, On other floors utilized by residents, there
shall be at least a toilet and lavatory available and access-
ible from a >mmon corridor.

Toilet and bath facilities shall be available in the fol-
lowing ninimum ratios:

Toilets - one to eight residents
Wash basins -~ one to eign%t residents
Tubs or showers - one to fifteen residents

These ratios exclude family members and resident employees,

- 10 -



IX,

X

XI,

XI1I.

XII1I.

LIVING AND RECRZATION ROOMS

A,

Be

C.

A suitable living room(s), comfortably furnished, shall
be provided to insure adequate seating for two-thirds
of the approved capacity of the home,

A living room(s) shall have ample space for

appropriate socialization and other resident activity,
such as letter writing, card playing, etc, In addition,
it is recommended that space for such diversional
activity as radio, television, reading, etc., be
available to residents,

Large homes (those with an approved capacity of 30
residents or more) shall provide multiple living or
recreation rooms for the socialization of residents,

DINING ROOM

A.

B.

Ce.

A dining room or rooms of sufficient size and properly
equipped to seat comfortably all the residents of the
home at one sitting shall be provided,

The dining room shall be a separate area and shall not
be a part of any other rocm,

Space shall be adequate to provide I'or flexible seating
arrangements recognizing individual eating habits and
preferences of residents,

CORRIDORS AND STAIRVAYS

A,

B.

Ce

All corridors, stairways snd other exit facilities shall
be a minimum of 36 inches wide from wvall to wall,

Stairways and open platforms shall be provided with
suitable handrails or banisters if practicable. Such
handrails and baristers shall be securely attached and
of sufficient height to guard against accidents.

Tread coverings of t! non-skid ty » 1all be provided
on all stairways used by residents.

STORAGE SPACE

Sufficient and adequately lighted storage space shall

be provided in the home for the proper storage of residents'
clothing, linens, drugs, food, cleaning and other supplies.

A,

HEATING

Central heating from a single heating plant shall be
provided for all areas in the boarding home.



XIv.

D.

F,

The heating plant shall be adequate to maintain in all
areas used by residents a temperature of 75 degrees F,
during the coldest weather.

The normal temperature of the home shall always be kept at
72 degrees or above, = : :

In all new installations of o0il furnaces and equipment,
tanks shall be located outside the building. 1In structures
where oil burning equipment has already been installed, the
;ent pipe and fill pipe shall be located outside the build-
ng.

An identifiable electrical emergency shut-off switch for
any oil burner shall be provided on the first floor and not
in the basement.

Heatlng by an open fireplace shall be restricted in keeping
with the standards on fire protection in Chapter III of
this manual.

LIGHTING

A,
B.

Artificial light shall be by electricity only.

The individual rooms used for sleeping purposes by resi-

dents shall have sufficient natural and artificial light.
The total glass area of such rooms shall be not less than
10 percent of the floor area.

All rooms used by residents, including hallways, corridors
and stairways, shall be lighted by natural or artificial
light at all times.

All corridors, bathrooms, and stairways shall be equipped
with proper night lights.

At 1 18t one perma:r 1tly insta electric outlet shall be
accessible for each resident bed.

In addition to ceiling lights, there shall be a bedside

light for each bed and such ather type light fixtures as
are necessary to meet the individual needs of reasidents

for reading, writing and other purposes.

Emergency lights shall be available at all times for hall-
ways, corridors and stairways to enable residents to meke
their way about tne homé in the event of normal power
failure. An automatic standby generator is preferred, but
self-charging battery~-type emergency lights are acceptable.

- 12 -



VENTILATION

A. Al)l rooms used by residents, including bathrooms, toilets,
kitchen and storage areas, shall be adequately ventilated
by either natural or mechanlical means.

B. The total ventilation area of a room used by residents
shall be not less than L percent of the floor area.

PHYSICAL MAINTENANCE

The building and grounds shall be well-raintained at all
times. Both the interior and the exterior of the home shall
be kept in good condition to insure an attractive appearance,
to pravide a pleasant atmosphere, and to safeguard against
deterioration of the premises. The home shall be kept free
from fire hazards and other hazards to health and safety.

- 13 -



II.

III,

CHsPTER III
FIRE PROTECTION

PREVENTION

Prevention is the keynote of fire protection and the
boarding home operator shall make every effort to safeguard
against the existence of firs hazards in the interest of
protecting both lives and property. It is in these interests
that the Department has adopted the fire protection measures
in this manusal. '

FIRE DETECTION SYSTEM

All boarding homes shall have an automatic fire detection
system of a type approved by the State Fire Marshal. No such
installation shall be made without the written approval of the
State Fire Marshal. (See insert Pace 23A)

HORIZONTAL ZONING

A. To provide horizontal fire zoning, all floors above the
first floor of eny non-fireproof building which is occupied
ty residents, ang/wh?gh exceeds 3,000 square feet in area,
shall be divided into sevarate areas by horizontal smoke
and fire partitions of at least one-hour fire-resistance
rating. '

B. Specifications on materials which provide such rating may
- be obtained from the Fire Insurance Rating Organization
of New Jersey, Newark.

C. All doors provided in such partitions shall have tne fol-
lowing:

1. A fire-resistance rating of at least one hour.
2. Be equipped with a positive latch.

3. Be equipped with a self-closing device so installed
that the door will close automatically if held open.

4. Be equipped with a fusible link if held open.
D. All doors shall be tight-fitting.
E. Doors shall be at least 36 inches wide.
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IV.

G,

Doors in fi;e~resistance partitions, to meet the one=hour
rating requirement, shall be:

1. Hollow metal doors, or

2. Solid wood doors of the flush type not less than
1 3/l inches thick,

Doors as specified above shall have panels for clear vision
and all such panels shall have clear wire glass set in
metal frames.

STAIRWAYS AND EXITS

A.

B.

C.

F.

Two satisfactory and easily available means of egress,
remote from each othsr and preferably at opposite ends of
the building, shall be provided from each floor occupied
or utilized by residents, owners or personnel. Such exits
shall lead directly to the exterior of the building.

Stairways and hallways leading to the exterior shall be
kept free and clear of obstructions at all times.

All exit doors to such stairways shall be clearly marked.

The two primary exits on the first floor shall open out-
ward. Exits througzh kitchens will not be considered a
primary means of egress but an auxiliary means only.

No stairway referred to as a "winder" will be accepted as
satisfactory.

In the event that a fire escape is necessary to provide an
acceptable second means of egress, it shall be constructed
in conformity with standards of the Department.

STAIR ENCLOSURES

A,

All interior stairways, except those leading to the base-
ment, shall be proy rly i to prevent the upward
spread of smoke, flame and lumes.

Enclosures shall have a one-hour fire-resistance rating.
They may be constructed of 3/4 inch gypswm plaster on
metal lath on each side of 2 x L wood studs, or equivalent,
or of wire glass in metal framework. All construction
proposed as "equivalent'" shall be approved by the Depart-
ment. In enclosures there shall be no movable transoms or
movable interior windows and all transoms and interior
windows snall be of wire glass in metal frame.
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C., : Doors in enclosureé shall be:

1.
2.

3.
b

5.

6.

Hollow metal doors, or

Solid wood doors of the flush type not less than
1 3/4 inches thick.

Doors shall be at least 36 inches wide.

Such doors shall have transparent wire-glass vision
panels which shall not exceed 100 inches in area and
all such panels shall be installed in metal frames,

All such doors shall be self-closing and tight-fitting,
shall open in the direction of egress and shall be
equipped with positive latches.

Double doors shall be prohibited.

D. Landings adjacent to all doors in stair enclosures should
be at least the width of the door.

‘VI. DUMBWAITER AND LAUNDRY CHUTES

A. All dumbwaiters, laundry chutes or other vertical openings
which are not fireproof shall be enclosed with 3/l inch
gypsum plaster on metal lath on each side of the studs, or
equivalent. The top of the shafts shall be sealed with
material having a fire-resistance rating of not less than
one hour.

B. All doors in shafts shall be:

1,

2.

30

4.

Hollow metal doors, or

Solid wood doors of the flush type not less than
1 3/L inches thick.

All doors shall be tight-fitting, of the self-closing
type, and equipped with positive latches.

Vision panels in such doors and openings shall be
prohibited.

VII. ELEVATORS AND ELEVATOR SHAFTS

Elevator shafts shall be of fire-resistant construction, or
shall be protected in accord with regulations listed for stair-
way enclosures and enclosure for dumbwalters and laundry chutes.
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VIII.

BASEMENTS

A,

Doors at the head of basement stairways shall be:

1.
2.‘

3.

k.

Hollow metal doors, or

Solid wood doors of the flush type not less than
1 3/l inches thick.

All doors shall be tight-fitting, of the self-closing
type, and equipped with positive latches.

Vision panels in such doors shall be prohibited.

Basement Ceilings

1.

Basement ceilings shall be protected with metal lath
and plaster, or equivalent construction approved by
the Department, except in cases where such ceilings
are already covered with plaster (on wood lath) in
good condition, 1In all cases, nollow partitions
shall be effectively fire-stopped with material of at
least one~hour resistance rating. Side walls and
ceilings enclosing basement stairways shall be pro-
tected in the same manner as basement ceilings.,

As alternatives to the type of protection mentioned
above, the following ceiling protection will be per-
mitted: :

a. A ceiling of not less than 5/8 inch U. L. rated
plasterboard, nailed to joists, cemented and
taped at joints.

b. Coat all ceiling wood (including joists and
crossbars) with approved fire retardant paint.
All vertical openings shall be plugged or sealed
prior to painting.

If there exists a w¢ 1] th » metal ] th ce " ir
under the joists and the plaster on such ceilir-s is
broken or deteriorated, it shall be replaced wiih
facing, or the broken lath and plaster shall be torn
down to exposed wooden joists., Proceed as per item 1
above.

If compliance of the abovc requirements is accomplished
by means of applying approved fire retardant paint, all
such surfaces when being repainted in the future, must
be repainted with approved fire retardant paint.
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IX.

XI.

4« Approved facilities protected with a comprehensive
automatic sprinkler system, shall be exempt from the
protective measures required for combustible base-
ments and basement ceilings.

5. Smoke piges from heaters to chimneys shall not pass
withir 18 inches of ceilings even though the ceiling
may have been protected with metal lath and plaster,
(If it is not possible to place the smoke pipe 18
inches from such ceiling, otaner adequate protective
measures will be recommended by the Cepartment).

FIRE RETARDANT PAINT

Approved fire retardant paint shall be a product meeting

the minimum requirements se* forth in the Department's
specifications, and which product has been approved by the
Office of the State Fire Marshal. (See Insert Paye 23D)

ELECTRICAL WIRING

A,
B.

c.

- D

There shall be no temporary wiring in the home.
All electrical accessories shall carry U. L. approval.

All basement electrical wiring shall be in BX cable or
equivalent and all outlets shall be of approved type.

An approved boarding home operator shall, on or before
January 1lst of each year, submit a written statement by
a licensed electrician that the electrical circuits and
wiring in the home are setisfactory. This report should
include the date of inspection and should give assurance
that circuits are not overloaded, that all wiring and
permanent fixtures are in good condition and that all
portable electrical appliances, including lamps, are
equipped with U. L. approval.

KITCHENS

A.

Since kitchens constitute hazardous areas, other areas
of the home shall be protected from such hazards by the
sealing of all openings, except doorways, and by the
protection of all horizontal openings by materials of at
least one-hour fire-resistance rating.

Kitchen doors shall be:
l. Hollow metal doors, or

2. Solid wood doors of the flush type not less than
1 3/ inches thick. _
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XII,

XIII.

3. Doors leeding from kitchens to adjacent areas shall
swing in ore direction only, shall be self-closing,
tight-fitting, and equipped with positive latches.

4. Such doors shall have transparent wire-glass vision
panels which shall not exceed 100 inches in area and
all such panels shall be installed in metal frames.,

C. Kitchen exhauat fans and metal ducts shall be kept free
of grease and dirt at all times, and metal ducts from
such fans shall extend at least 2 feet beyond the building.
Areas around kitchen ranges shall be kept free of grease at
all times,

D. Metal hoods and exhaust ducts over kitchen ranges are not
required., However, where such facilities exist or are
installed, construction standards of the National Board of
Fire Underwriters shall be met.

LAUNDRY EQUIPMENT

Where such equipment i3 limited to ordinary household types,
no speclal protective measures are essential.

However, if commercial type equipment is utilized, it shall
be installed in a separate laundry room because of the hazards
involved. The remainder of the home shall be protected from
the laundry room by partitions and openinzs of at least one-
hour fire-resistance rating. Doors to suzi laundry rooms shall
be protected in accord with the regulations affecting doora

-leading to kitchens. (For other regulations regarding laundry

services, see "Laundry" under Chapter IV),

FIRE ESCAPE SPECIFICATIONS

A. Plans for all fire escapes must bs approved by the
Department prior to any actual construction and must show
in detail all buildings adjacent to fire escapes.

B. Wood Fire Escapes

l. Outside stringers must be of the closed type,
3 inches by 12 inches, and there must not be less
than 3 string pieces. Treads must be 2 inches by
10 inches, not less thesn ;8 inches in the clear and
properly supported on plieces 2 inches by L inches
well spliced to stringers.

2. All platforms must be supported by uprights not less
than |} inches by L inches, proverly braced.



C.

D.

7.

10.

11.

The fire escape should be directly accessible from
the interior and so arranged as to make clear the
direction of egress.

All exit doors to fire escapes shall be clearly marked.

- Pire escape stalrways should lead away from the build-

ing and not run alongside.

All ‘doors leading to fire escape snall swing outward
and should lead to a platform, level with the door,
and the width of the platform shall not be less than
48 inches square.

Runways, stairs and all landings shall not be less
than L8 inches in the clear and all. shall be equipped
with a suitable handrail braced at every third tread
and with an intermediate guard rail.

The rise of steps must not exceed 7= inches. The
treads of steps must not be less than 9% inches
exclusive of nosing.

No run of steps shall havse more than 17 risers unless
an intermediate platform is provided.

No counter-balanced fire escape is acceptable but all
shall be permanently fixed in place.

All fire escapes shall have concrete footings extend-
ing at least 3 feet below grade.

Steel Fire'Escapes

1.

2.

Steel fire escapes shall provide the same character-
istics of the wooden fire escapes.

Such escapes shall have no member less ti na 1/4 inch
thick. Where such escapes are fastened to the build-
ing, bolts must run clear through wall and any member
passing through wall must be protected against cor-
rosion. All stairs, platforms, landings, and.balcon-
ies muat be constructed to sustain a live load of at

least 100 pounds per square foot with a factor of

safety of 6, also a concentrated load of 200 pounds at
the center of each trsad.

Existing Fire Escapes

No fire escape will be accepted if it does not meet

the presently specified regulations.
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STATE OF NEW JERSEY
Departmer.t of Institutions and Agencics

GUIDE FOR REVISED REGULATIONS ON PATIENT
OR RESIDENT SMOKING

"The following guide for revised regulations on patient or resident
smoking, adopted by the State Board of Control on October 30, 1968,
anc effective on that date, are applicable to all medical and resi-
dential institutional facilities licensed or approved by the
Department. These reculations replace those previously approved by
~the Department or Apri’ 24, 1968 and have been made a part of the
Manuals of Standa:ds for licensed or approved institutional
facilities.

1. As provided in the rules of the National Fire Codes,
smoking regulations shall be adopted and shall include
the following minimal provisions:

a. Smokinc shall be prohivtited in any room, ward,
or compartments where inflammable liquids,
combustible gases, or oxygen are used or
stored and in any other hazardous locations.
Such areas shall be posted with NO SMOKING signs.

b. Smoking Ly patients or residents classified as
not responsible shall be prohibited.

c. Ashtrays of noncombustible material and safe
design shall be provided in all areas where
smoking is permitted.

d. Metal containers with self-closing cover
devices shall be provided in all areas where
smoking is permitted. The mc : rigid disci-
pline with regard to prohibition of smoking
may not be nearly so effective in reducing
incipient fires from surreptitious smoking as
the open recognition of smoking. Proper
education and training of the staff and
attendants in the ordinary fire hazards and
their abatement is unquestiocnably essential.
The problem is a broad one, variable with
different types of arrangements and buildings,
and the effectiveness of rules of procedures,
1 essarily flexible, depends in large part
upon the management.

INSERT PAGE
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Since the removal of cigarette vending machines does not
seemingly decrease smoking or the smoking hazard, they
should be retained or replaced, but have affixed to each
a prominerit sign emphasizing the dangers of smoking in a
medical or residential facility. Sales in medical
facilities should be limited to vending machines or
coffee shops, not carts.

Educational programs for personnel, patients or residents,
employing pictures, pamphlets, and lectures should be
instituted.

Physicians, nurses, and other personnel should be
instructed not to smoke in the lobby, in the corridors,
or in the presence of patients or residents.

Smoking areas for physicians, employees, visitors,
residents and ambulatory patients should be designated.

Smokinc by patients in bed shall be permitted by order of
the physician and under regulations promulgated for the
safety and welfare of the patient. In all cases, the
bedside table should have an ashtray large enough to
retain a smoldering cigarette however it may fall after
it burns. '

INSERT PAGE
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XIV. FIRE EXTINGUISHER SPECIFICATIONS

'A. There shall be an adequate number of fire extinguishers in
the basement and on each floor of the building, all of
?hich should bear the seal of the Underwriters' Laborator-

es,

B. Extinguishers shall be conspicuously hung and kept easily
accessible and all shall be recharged and inspected in
accord with the manufactureris specifications. Each shall
be labeled to show the date of such annual inspection and
refilling,

C. The following types of extinguishers shall be provided:

1. 1In kitchen areas (because of the danger of grease
fires), extinguisher should be a 5-=1b, CO2 or dry
chemical,

2, In the basement area, extinguisher shall be a 5-1b,
dry chemical if oil is used as a fuel, If coal is
used, 2% gallon air-pressurized water-type extin-
guishers shall be provided,

3. Generally throughout the house, there shall be a suf-
ficient number of 2)% gallon air-pressurized water-type
extinguishers and these shall be located in strategic
areas.

XV, OPEN FIREPLACES

A. The use of an open fireplace shall be restricted to the
living and recreation rooms on the first floor of the home,

B. The fireplace shall be constructed of all non=combustible
material and shall be kept clean and in good condition.

C. When used, it shall be protected by metal screens.

D. When in hse, it shall be under the direct control and
supervision of a responsible employee.

E. After use, the fire shall be totally extinguished,

XVI., SMOKING BY RESIDENTS

: Careless smoking by residents presents a continuing threat
and danger.

A, Residents shall never be permitted to smoke alone in their
rooms and in other secluded areas.

B, Restricted smoking areas shall be designated and rules
governing such smoking promulgated and rigidly enfcrced,
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XVII,

XVIII.

C.

Large metsl, ceramic, or non-flammable ashtrays in suf-
ficient numbers shall be provided in permitted smoking
areas so that residents will not te temnted tc utilize
enuch flammable items as paper cups, waste baskets, etc.,
for the disposal of ashes or "butts",

FPIR: RULES AND REGULATIONS

A,

B,

C.

D,

E,

F.

kach home for sheltered care shall develcp specific fire
rules and regulations,

3uch rules shall be formalized in writing and posted in
2 prominent place within the home.

Such rules should outline the procedures to be followed
in tke event of fire, shall list the telephons number cof
the local fire depsrtment, and outline the prccedure for
notifying such department in the event of need.

These regulations shall include an evacusaticn plan ror
residents, owners and personnel,

Employees shall be instructed in the locaticn and use of
fire protection equipment and the procedures tc be fol=
lowed in the event of an emergency., Such instructicn
shall be reviewed at least once a month,

A copy of all fire rules and regulations shall be fore
warded to the State Fire Marshal who will review and
record the receipt of such regulations,

FIRE SAFE HOUSEKEEPING AND STORAG.L

A.

B,

D,

Good housekeeping practices are of basic importance for
an effective fire prevention progrsm. All areas within
the home; including basements, shall be maintained in a
neat and orderlyv fashion,

The storage of combustible materials shall -not be permitied
¥ithin heater rooms or within 18 feet of any heater locsted

in an open basement,

Paints, varnishes, lacquers, thinners, and all other flam-
meble materials and liquids shall preferably be stored cut-

sides the building, but minimum supplies may be kept in

besements if stored in closed metal cabinets or ccntainers.

Basements shall be kept in good order and reascnably clesr
of excess furniture and equipment, and shall never be used

for indiscriminate storage. However; neat stocks in
original containers shall be permitted in basement store-
rooms,



XIX.

" XX,

E., All unneceasary cambustible partitions within the basement
shall be removed.

F., All ashes shall be kept in metal containers,

LOCAL FIRE DEPARTMENTS

The boarding home operstor shall solicit the cooperation
of the local fire departments for the following specific pur-
poses:

A. To request periodic fire and safety inspections. A
minimum of one annual inspection is recommended.

B. To assist in pre-planning for fire emergencies and
evacuation of the home.

C. To seek general advice as to fire protection measures
which they deem important.

STATE FIRE MARSHAL

Advice or interpretation of the fire protection standards
of this manual shall be obtained from the State Fire Marshal,
Department of Institutions and Agencies, Box 1237, Trenton,
New Jersey.
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SPECIFICATIONS FOR ELECTRICAL AUTOMATIC FIRE ALAXM & DETECTION SYSTEMS

1,

3.

OFFICE OF THE NEW JERSEY STATE FIRE MARSHAL

General - Automatic Fire Alarm Systems acceptable to this office
Tor protection of Sheltered Boarding Care Homes are to be com=
prised of components listed by either Underwriters' Laboratory,
Inc, or Factory Mutual Engineering Laboratories and so labeled,

In addition to these component parts, the wire used in connecting
the panel, detectors, gong, break stations and any other pieces of
equipment which may comprise a complete system, on any specific
Job, shall be Underwriters' Laboratcry labeled., The camplete
installation shall be made in accordance with applicable standards
of the National Fire Protection Associastion and the National Board
of Pire Underwriters! or as specified herein.

Control Unit - The control unit shall be of the closed circuit

supervisory type. 1ts main power source shall be six or twelve
volts direct current obtained from the lighting service through a
transformer rectifier combination., For emergency operation, the
fire alarm system control unit shall obtain direct current for
system operation fram dry batteries of the size and type that have
a minimum shelf-life span of one year, wet type batteries with a
trickle charger or directly fram an automatic electrical emergency
generator,

This system shall automatically transfer to emergency power in the
event of main power failure. The change shall be accomplished
without interruption of service and shall not cause & fire alarm
signal. PFailure of the main power source shall cause the scunding
of an audible trouble signal. System operation shall sutomatical-
ly return to the main power supply upon its restoration, A break
in detector circuit conductors shall cause a trouble signal to
sound., A silencing switch may be provided for the audible trouble
signals and shall be so arranged that a trouble light will be
energized at all times when the switch is in the "off" normal
position. The trouble signal shall be separate and di :inct from
that of an alarm s3ignal.

All slarm signals must automatically lock in at the ccntrcl panel
until manually reset, The manual reset switch shall be of the
self-restoring type which cannot be left in an abnormal position,

Audible Signals - Gongs shall be of the heavy duty ccontinuous

vibretion type, except that the single stroke type may be usecd
when a coded system is required by this office, and shall bear

the label of Underwriters' Laboratory Inc., or Factory Mutual
Engineering Laboratories. Gongs shall be of sufficient number so
that in the event of an alarm all occupants in the entire building
will be alerted. Gongs shall be no less than 8" in diameter,

INSERT PAGE
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6.

Te

9.

-2 -

Manual Break Stations - At least one manual breek station shall
be 1installed at the main entrance to the building. Others shall
be installed as this otfice directs.,

Annunciator Units - Each fire alarm system control panel shall
have a means of connecting an annunciator unit. This annunciator
unit shall show by means of an indicating lamp from which floor
or section of the building the alarmm is being transmitted.

In buildings with extremely large occupancy, a coded alarm system
will be required in lieu of an annunciator panel, at the dis-
cretion of the Fire Marshal's office.

Automatic Heat Detectors =~ All automatic heat detectors shall
be approved by Underwriters' Laboratories, Inc. or Factory Mutual
Engineering Laboratories and installation spacing shall not
exceed recommended maximums specified by the Laboratories.

‘Detectors shall be mounted on the ceiling or if need be, on the

wall;, no more than 12" from the ceiling. When installed in an
area where open joist exists, they shall be mounted on the lower
side of the joist,

Automatic Smoke Detectors =~ Smoke Detectors shall be mounted
on the ceiling at the top of all stairwells and vertical shafts
and shall be compatible with the automatic heat detectors and
shall form an integral part of the entire system,

Remote Stations <« Where feasible, the system is to be tied to
a remote station receiver located in local fire headquarters or
to a central station, providing a 24 hour answering service,
Acceptance of this type remote connection is subject to the
approval of the local authorities having jurisdiction,

Guarantee and Service Contract - An agreement shall exist

between the installing company and the building owners providing
for three year‘’s service, free of charge. This service agree-
ment shall include semi-annual inspections and each inspection
shall include an operational test of at least one-half of the
detection devices installed. °: the end of the three~year period,
the building owner must ent r into a contract with a competent
fire alarm installation or service company or licensed electrician
to provide a continuation of service and semi-annual inspections.
Systems upon which a service contract is not in effect will have
the approval of the Fire Marshal's office revoked. All service
agreements shall include provision for 24 hour emergency service.
FPire alarm companies or licensed electricians who enter into a
service contract shall submit a report of the results of the
subject service inspections to the Fire Marshal's office. (In
certain areas local fire departments may require submission of
record of inspection).,

INSERT PAGE
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10,

11,

12,

13.

-3 -

Installation - The fire alarm system shall be installed in a
workmanshlp like manner in accordance with standards set forth

in N.,F.P.A. and N.B.F.U, -pamphlet #72, and in accordance with the
recommendation of the equipment manufacturer. Where possible,

all detector circuit wiring shall be concealed., System wiring
shall be enclosed in rigid or thin-wall conduit, securely fas-
tened to ceiling or wall, only when exposed less than 7' from the
floor, Circuit wiring between buildings shall be installed under-
ground wherever possible or on existing poles for overhead runs,

Comprehensive Automatic Sprinkler System = Approved facilities
protected with a comprehensive (F,1.R.0. approved) autamatic
sprinkler system shall be exempt from the protective measures
required for electrical automatic detector systems.

Preliminary Approval - It is required that a detailed explana-
tion in the form of a proposal is to be submitted for approval or
a drawing, to scale, showing the location of the equipment. Upon
receipt of this information, the Fire Marshal's office will issue
a Preliminary Approval of the subject installation.

Final Approval - UPON NOTIFICATION OF COMPLETION, EVERY
INSTIE‘EE'M'WILL BE SUBJECT TO A COMPLETE INSPECTION BY THE
FIRE MARSHAL'S OFFICE. NO INSTALLATION SHALL BE GIVEN FINAL
APPROVAL BY THIS OFFICE IF SAID INSTALLATION AND EQUIPMENT
DOES NOT COMPLY WL TH THE STANDARDS SET FORTH IN THESE
SPECIFICATIONS.

INSERT PAGE
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2.

OFFICE OF THE FIRE MARSHAL AND SAFETY DIRECTOR

REQUIREMENTS FOR AP°R.Va; OF FIRE SETARDANT PAINT

Fire retardant paint shall be of the "intucmciceat" type.

Fire retardant paint shalil have taen tested by Underwriters!'
Laboratories (ASTM Method =-34-597; NFPA Stand-rd 255) and
shall be ruted by U.L., as having the follcwing minimum
ratings on wood: . v

Flamespread... ccosoo00.not to excesd "25"
Smoke developed........notto excued "SO"

‘As many coats of firs reterdent paint shall te upplied at the

U.L, specified coverage ra<e to brirg tas surfecs tc the flame-
spread classification showr in Feragranh 2. above.

All cans of fire retardant »aint shall tear U L. prcduztior
inspection labels.,

Fire retardant pairt shall be washable. When tested in
accordance with Paragraph lj.5.5. of Federal Spacificsation
TT-P-0026b, the paint film atiall not btreak dowr. for u mirim.w
of 2,000 strokes (1,000 cycler),

When sub jected to a leaching tes*, the pairted yanasis shsll
show an average weight lcss of nct more “han 15 gruars and a
char volume no greater than L .5 cubic inches, as speciiiled in
Paragraph L.5.8. of Federal Spscification T7-P-0026b,

Where fire retardant paint is not washablie o~ lsa:ch roalistart
as per reguirements above, an overcdat specilied _y thLo
manufacturer of the fire retardant paint may be u3szd ovar thi
fire retardant paint; provided, however, that thes systen ol
fire retardant paint plus overcoat is rated by Underwriters'
Laboratories as a system with minimum ratings as shown in
Paragraph 2. above; and provided that the system shall meet
washability and leaching tests as required in Paragraphs 5.
and 6. above,

No fire retardant paint having ¢ solvent with a flaszh point
below 80 degrees F. shall be acceptable.

PAINTS APPROVED IN ONE-COAT APPLICATION

a. ALBI-107A. Approved in one coat at 175 sq. ft. per gallon.
(A1l Manufacturing Co., Inc., Rockville, Conn.)

b, FLAME-CRETE 321, Approved in one coat at 215 sq. ft. per
gallon. (Flame-Crete Co. of America, Inc., Niagara Falls,

New York)

c. OCEAN 900, Approved in one coat at 175 =q. ft. per gallon.
(Ocean Chemicals, Inc., Niagara Falls, New York)

Insert Page
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d, VIMASCO - Type 52-5; 52-10. Approved in one coat at 200 sq.
ft. per gallon. (Vimasco .orp., Nitro, w. Virginia 25143)

PAINTS APPROVED IN TwWO-COAT APPLICATION

a. SAF }0% - SAF 202. Meets requirements when one coat SAF 303
s applied at 150 sq. ft. per gallon coverage rate, over-

coated with one coat SAF 202 at 500 sq. ft. per gallon

coverage rate. (Manufactured by Bsltimore Paint and Chemical
Corp., Baltimore, Md.)

Insert Page
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PRELIMINARY PROPOSAL
FOR INTENDED COMPLIANCE WITH FIRE REGULATIONS
OF N.J. DEPARTMENT OF INSTITUTIONS AND AGENCIES
FOR _APPROVED BOARDING HOMES FOR SHELTERED CARE

(Note: Fi1l out this form and return to Office of State Fire Marshal, State Department of
Institutions end Agencies, P.0. Box 1237, Trenton, N.J. 08625)

FROM:

DATE:

1. SPECIFIC AREA FOR COMPLIANCE
Floor Area Joists Actual So. Ft.
(length x width) Dimension :

Wooden basement and
cellar ceilings

II. METHOD OF INTENDED COMPLIANCE

III. (Fill out only if intended compliance is through use of fire retardant paint.)
l. Trade name of paint to be used
2. Number of coats of paint required for compliance
3. Number of gellons of paint to be used for compliance

IV. Intended starting date of compliance work
Intended completion date of compliance

Upon completion of work described above, we shall notify your office accordingly, attaching painrt
certificate, and requesting final inspection.

Siegned

-~ — - —
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II

COlAPLIN IV

ALMIWILTRATICN

Al

B.

TYPE OF RESIDINT

1.

USE

Perscns suitable for admissinn to a boarding home

gh&ll be caref™lly zacreecrnced by the operator or adminis-
trator to guarantee that the needsd care and service is
available and Is in Yeeving witia th: standards of tihis
meaual, [t is advacable that an aifort ve mads to
selcct residen®s who will ccnstitute a homogencous
groun.

A boarding home shall accept for adamission and shall
retzin in the home only those perscns wno require no
nursing care and taose who meet the definition of a
resident. This regulation shall not apply to the
operator or administrator, family membeil's or employees
of the home.

Wh'le a becarding home may legelly nccept or retain one
person who mects the devinition of a patient, the
Department strongly advises against the accsphence cr
retention of any sucia percons.

In this connection; it is po'nted out that any home
which accepts or retains two or mcre such patients
shall be in violation of the Nursing Home Law and sub-
Ject to money penalty.

OF HOME

While all boarding hores for sheltered care are
required to ment the minimum standards of this manual,
tho pregrams of individnal homes may vary one from the
other. There?ore, individuals, relativos, and publie
or priva%e erancies arranging for cccommadation of
residents sto:ld review the nrogran of %tne individual
home to determine ;ts suitaviility for the type of resi-
dent to be accommedated.

Sponsors, public or privete agencies or other inter-
ested persons visiting bearding homes should feel free
to contact the Department acvising of the existence of
any conditions which appear unsatisfacicory to them.



II.

IIL.

Cf CAPACITY OF HNE

l. The approved cdpacity of the naome as set by the
Department shall not be exceeded.

2. In the event of an actual emergency where the operator
deems it essential to exceed approved capacity teme
porarily, the operator shall notify the Department at
once by telephone of the ¢ircumstances which led to
excess capacity, shall advise of the steps being taken
to reduce the capacity to itd normal point, and shall
indicate the date on whichH the census will return to
that point.

3. If the Department decides that exceeding the approved
capacity was not justifiable, the matter will be
referred to the Attorney General with the recommenda=-
tion that a fine be imposed.

RECREATION AND DIVERSION

The primary function of a boarding home is to provide
residents service along with personal care. ‘'owever, recrea-
tion and diversion activities also should be provided and
adjusted, so far as practicable, to meet the individual needs
of residents.

PRIVACY, PRIVILEGES AND VISITING POLICY

A, The operator siiall exerclise such supervision as 1is neces-
sary to insure orderly group living. However, such super-
vision shall be flexible to permit residents to participate
in interests and activities outside the home, such as
attending local movie shows, going for walks or to com-
munity affairs, and engaging in other types of social and
recreational activities.

B. The operator shall make certain that the 1l1lfe of residents,
inscfar as privacy is concerned, is respected at all times.

C. The home shall avoid any unreasonable schedule concerning
the hours at waich residents shall rise in the morning or
retire at night.

D. Residents shall be permitted to rest in taeir rooms for
such periods as may be consistent with their individual

needs.

E. Visiting by relatives and other interested persons should
be encouraged and all residents should be permitted to
receive visitors, including relatives, friends, clergy,
and representatives of public and private agencies.
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V.

VI.

F. Complete privacy shall be affofded for such visits when
requested by ths resident. A pleasant physical environment
should be provided, -

G. Visiting by children shall not be prohibited. However, this
shall not be construed to prevent the operator from
exercising reasonable control.

H, Visiting should be permitted dally and during those hours.
when residents are normally active.

MAIL SERVICE

The mail received in the home shall be promptly delivered
to the residents and under no circumstances is the operator or
any employee to open sealed mail prior to delivery to the
residents.

TELEPHONE SERVICE

Telephone service shall be available upon request for use
by residents at all times and privacy shall be afforded for
such calls, However, this shall not be construsd to prevent
the operator from exercising reasonable control,

PERSONNEL POLICY

A, The person who has charge of supervising the residents and

activities in the boarding home shall be oi good moral
character, in good physical and mental health, tempera-
mentally suited to care for elderly persons, and able to
az;ively perform the duties required of the position at all
times.

~Bs. There shall be at least one responsible person other than

a resident on the premises at all times in each bullding
- or structure occupled by residents to provide necessary
supervision,

1. In homes with 24 or more approved beds, there shall be
active supervision of all residents 24 hours per day
on duty and awake on .the premises,

2. In homes with less than 2L approved beds, active super-
vision.shall be provided excspt during the normal
sleeping hours of residents (usually between 10 P. M,
and 6 A. M.). ‘Between such sleeping hours inactive
supervision shall beé: accepted. Inactive supervision
requires having a responsitle person (other than a
resident) on duty and available on the premises for
care and services but not necessarily awake.

Note: The Debartment recommends the use of a

mechanical alert system during periods
of 1nactive supervision.
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V1I,

C.

F.

I.

In all boardiig homes with more than 2l beds, there shall
be a sufficient number of on-duty employees (other than
residents) to provide a minimum of one hour of care and
supervision for each resident during a 24-hour period.

On-duty employees may 1lnclude persons engaged in the
direct supervision &nd care of residents, and also those
providing basic services, as food service, housekeeping,
laundry, and general maintenance, who, by reason of their
availablility on the premises, are available to provide
care and supervision as needed. .

The personnel ratios of this manual are minimum only and
the boarding home should employ persons in sufficient
number and with sufficient ability and training to provide
the basic care and supervision required in this manual.,

Because the personal care and supervision of residents

may at times involve serious responsibility, such as the
satisfactory storage of medications, ability to make
proper decisions in periods of emergency, etc., no employee
responsible in any way for the care of residents shall be
less than 18 years of age.

Personal care and services for femsle residents shall
preferably be provided by a female employee.

The operator or administrator shall meintain a time record
indicating the hours worked by all responsible persons and
employees.

The operator shall be responsible for the proper instruction
of all employees who may be required to act in his or her
capacity during periocds of the operator's absence from

the home.

All regularly employed personnel shall have pre-employment
physical examinations and it is desirable that such
exeminations include a chest x-ray and Wassermann. Since
the health of personnel is directly related to the program
of the home, it 1s strongly advised that regular annual
physical examinations bYe a matter of routine practice.

Personnel with any reportable communicable disease,
infection or exposure thereto, shall be excluded from the
boarding home until examined by a physician who shall
certify to the operator that the condition will not
endanger the health of residents or other employees.

RECORD MAIN TENANCE

A. The maintenance of good records is a protection both
to the resident and to the boarding home operator.
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B.

C.

D.

Records and irforroiion regarding the individual resident
should be considered cor.fidential and accsss to them
limitea to responsible persons.

All records shall be maintained for a period of five (5)
years efter the discharge of a resident from the home.

The following records shall bs maintained and shall be
kept available on the prsmises Lor review at any time by
representatives of the Depgartmeut of Institutions and
Agencies.

1.

Register

A boarding home register whisn wontains a current
censug of all residents along witn other psrtinent
information shall be mainteined by sach boarding home,
(This register is furnished by the Depaviment). The
following standards fer maintaining the register shall
apply:

a. The operator should msks all entries in the
register and be responsible for its maintenance
and safe-keeping.

b. The register should be kept up~to~date at all
times. Admissions, discharges and other changes
should be recorded preferably within 24 hours.

¢c. The register, being a permanent record, should
be kept In a safe place and preferably in a fire-
resistant containser,

d. All entries into the register should be mads
clearly and in ink.

Resident’s Records

Each resident's record shall include an admission
record, a medical certification, a record of
physician's visits,. and a death record when applic-
able. (Resident!s record forms are furnished by
the Department).

a. Admission Record -- This shall include the name
of the resident, last address, date of birth,
name and address of sponscr or interested agency,
date of admissicn, date of discharge or death,
the name, address and telsphone number of
physician to be called, end the name and address
of nearest relative or friend together with any
other information the boarder wishes to have
recorded.
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E.

b

Ce

d.

Medical Certification -- This shall include a state-
ment by a physician of a person's suitability for
admission to the home. The operator shall be
responsible for having such a certification properly
completed and signed by a physician., There shall be
such & certification on every resident in the home.
If question arises regarding payment for the services
of a physician in examining the resident and exe-

~cuting the certificate, this should be resolved by

the operator in conjunction with the resident or
interested relative, person or agency.

The Department strongly recommends that when first
contact 1s made regarding the placement of a resi-
dent in the home, the interested relative, person

or agency should be requested to have the medical

certification completed before admission.

Death Record -~ Whenever a resident dies in the
home, the operator shall obtain a certiriecate from
the physician giving date, time and cause of death,
and such information shall be racorded in the
resident's record and be readily available at all
times, Bodies of deceased persons shall not be
released to the undertaker until death has been
pronounced by the physicisan.

Record of Physician Visits -- A complete record of
physicians' visits including detes, physician's
signature, and physician's comments (if any) shall
be maintained for each resident.

UNUSUAL INCIDENT REPORTS

~ Any ma jor occurrence or incident of an unusual nature

shall be reported immediately to the Bureau of Community

Institutions by telephone and all such telephone reports
shall be confirmed in writing to the Bureau as soon there-
after as possible.

1. Reports should be made on incidents such as a serious
accident or injury to a resident, suicide or other
unusual type death of a resident, a missing resident,
or a fire in the home with loss of either 1ife or

nroperty.

2. The Bureau normally can be reached by telephone Monday
through Friday between 9:00 A. M. and 5:00 P. M.
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VIII.

IX.

OTHER RECOCRDS

Operators may be required to maintain and keep certain
other type records neeced by public or private agencies
who either sponsor or place residents in the home or have
other valid purposes for requesting such records.

MEDICATIONS AND DRUGS

A,

F.

G.

H.

I.

Each boarding home operator shall provide a medicine
cabinet of sufficient size for individual prescriptions of
residents and shall supervise the taking of such medica-
tions in accord with physicians' orders.

l. The cabinet shall be conveniently located and adequate-
ly lighted.

2. The cabinet shall be kept locked when not in use.

The key to the cabinet shall be kept on the person on duty
responsible for the supervision of residents.

Each resident!s prescribed medications shall be kept
separated within the medicine cabinet.

Medications which require refrigeration shall be properly
maintained.

All medications shall be kept in their original containers
and shall be properly identified.

No stock supply of medicines shall be kept other than
those that can be bought without a prescription, such as
aspirin, mineral oil, etc.

Medications no longer in use shall be destroyed or
returned to the resident'!s.relative or interested person
or agency. -

Upon the death of a residsnt, all unused portions of
prescribed medications shall be destroyed.

No disinfectants, insecticides, bleaches, rubbing alcchel
and household poisons shall be stored with medications and
food supplies.

ACCIDENT PREVENTION

The operator should make pericdical inspections of physi-

cal facilities, equipment, furniture, etc.; to determine
whether hazards exist sc that proper corrective measures can
be taken.
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X HOUSEKEEPING

A. All sections of the home-shall be kept in a clean and
orderly condition.

B. All corridors and stairways shall be iept free from
obstructions.

C. All materials which have no practical purpose, such as
broken or discarded furniture, mattresses, etc., should
be promptly removed from the premises. ‘

XI. SANITATION

A. An adequate and tontinuous supply of hot water shall be
available at all times for bathing, dishwashing, laundry
end general cleaning.

B. The water supply shall be safe and suitable for drinking
purposes,

C. Every precaution shall be taken to guard agalnst the
presence of flies, insects and vermin.

D. Secreening for all windows adequate to keep the home frae
of insects at all times shall be provided.

"E. All floors in kitchens, bathrooms &nd laundry rooms shall
be non-absorbant.

XII. LAUNDRY

A. Every home shall make provision fcr the regular laundering
of the reaidents! personal clothing.

B. If laundering is done in the home, safe and workable equip=-
ment shall bs prcvided.

C. Soiled linen shall be collected and handled in a sanitary
manner and shall be kept : a1 e from food preparation

and food storage areas.

D. An adsquate supply cof linen shall be available for use at
all times.
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II.

III.

CIAPTER V

FERSONAL CARE SERVICES

PERSONAL HYGIENE

Each resident shall receive such daily personal ocare as
needed.

A. BATH

Residents shall be bathed or assisted with baths as
necessary.

B. ORAL HYGIENE

Residents shall be assisted with oral hygiene to keep
mouth, teeth or dentures clean as necessary.

C. HAIR
Residents!' hair shall be kept clean and neat,
D. MANICURE AND PEDICURE

Fingernails and toenails shall be kept clean and
trimmed as necessary.

E. SHAVE

Men shall be assisted with shaving, or be shaved as
necessary to keep them clean and reasonably well-groomed.

CLOTHING

The operator should make certain that residents have
appropriate and sufficient clothing for necessary changes and
that such clothing is laundered as frequently as necessary.

FACILITIES AND FURNISHINGS

Each resident within his or her sleeping area shall be
provided with the following items which shall at all times be
clean and comfortable and in good rapair.

A, BEDS
1. A standard bed not less than 36 inches in width.
2. A good bedspring.

3. A mattress not less than l inches in thickness,
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B.

D.

F.

a.

Note: Roll~away beds, day beds and cots shall not
be used, Also, because of fire hazards, latex
foam mattressss shall be prohibited.

 PILLOWS

At least one standard size pillow with extra pillows
avallable to meet the needs of the reaident.

Note: Because of fire hazerds, latex foam pillows shall
be prohibited. ~

CHAIRS
At least one suitadble chair.

READING LIGHT
A reading 1light and/or a bed light.

STORAGE

l, A closet in the resident's room.

2. A dressar or chest for personal possessions.

3. A nigbt table.

BED LINEN

l. A moisture-proof mattress or a moisture-proof mattress
cover or pad which can be removed for cleaning or
laundering.

2. A pillowcase for each pillow.

3., At least two Bhests or two sheet blankets or a com=-
bination thereof,

4. A washable blanket and such_additional blankets as are
necessary for the residents' comfort.

5. A bedspread,

Note: Sheets and pillowcases shall be changed at least
weekly and more often if necessary.

PERSONAL LINEN

A washcloth and a bath towel which shall be changed
when soiled.



E.

WINDOWS

Appropricste shades, curtains or drapes shall be pro-
vided for all windcws.

HEALTH SERVICES

A,

H.

I.

At the time of admission, arrangements shall be made
between the operator and the resident or other interested
person or agency regarding the physician and dentist to be
called in case of illneass, or the person to be called for
a resident who because of religious affiliation is oppcsed
to medical treatment,

A physician shall be called at the onset of illness of any
resident.

A resident with a temporary illness may be cared for in a
boarding home for a period not to exceed one week. If a
resident needs bed care for a more extended period,
arrangements shall be made for his or her prompt transfer
to an appropriate facility.

For the protes*ion of hnoth opberators and residents, each
resident shall have an annual medical examinatlicn to
determine the status cf the residentis health.

Residents shall be permitted free choice of a physician.

The operator shall make arrangements for a physician to be
available for emergencies, including injuries or accidents
to residents, or when required by a resident's condition.

If the physician's diagnosis indicates need for a tranafer
to a general or mental hospital, nursing homs or other
facility, such transfers shall be effected as early as
possible.

In the event that dental or other medical care is needed,

the operator shall promptly contact the interested relative,

person or agency.

The operator shall supervise the use and storage of pres-
cription medicines and drugs.
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CHAPIEN VI

FOOD AND FOOD SERVICE

DIET AND MENU

- The home shall provide a nutritionally adequate diet that
is of good quality food, correctly prepared, attractively
served, in sufficlent quantity and in a form and texture that
-will meet the minimum nutritional needs of the residents.

"A. The daily diet for each resident shall include the
minimum servings from each of the following food groups:

("Food for Fitness - A Daily Food Guide", U, S. Department
of Agriculture, Leaflet No. L24, available from Superin-
tendent of Documents, U. S. Government Printing Office,
Washington, D. C., 18 recommended as an additional guide
in meal planning).

Milk « 1 pint or its equivalent daily:
Milk may be fresh fluid - whole or skim;
evaporated, dry, or buttermilk and may be
usad as a beverage or in cooking.

A satisfactory substitute in proper
quantities is acceptable.

Meat, Poultry, Fish and Eggs - 5 ounces or its equivalent
dally at two or more servings:

2 to 3 ounces'of a lean, edible portion of
meat, poultry, or fish served at least once daily.

In addition, 2 or 3 ounces of a lean, edible
portion of meat, poultry or fish; or 2 eggs;
or a satisfactory substitute in proper
quantities shall be served at the other meals.

Vegetables and Fruit - 4 or more servings daily:

1 serving of a citrus fruit or juice daily
or a satisfactory vitamin C substitute in
proper quantities.

3 or more servings in proper quantities of
other vegetables and fruits, including
potatoes. This shall include some raw

fruit and vegetable,

A serving cf a dark-green or deep-yellow
vegetable cr a satlsfactory vitamin A
substitute in proper quantities shall be
served at least every other day.
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IT.

Bread and Leres.s - i or wore servings daily:

Only whule grain, enriched, fortified or
restored bread and cereal shall bs used.

Other foods as needed to compiete meals and to provide
additional food energy and other food values shall be
gserved, including some butter or fortified margarine at
each meal,

Menus shall be planned and written at least one week 'in
advance to assure dietary adsquacy and to provide a sound
bagis for wise food purchasing. All menu items shall be
specific, such as "orange Juice" and not "fruit juice".

A complete record shall be kept of all foods served and
such records shall be kept on file for at least six weeks
following the date of service. All menu changes and sub-
stitutes shall be recorded.

FOOD SERVICE

A.

B.

H.

There shall be at least three well-balanced meals per day
served on a ragular schedule.

There shall be a laepse of at least 10 hours between break-
fast and supper.

In situations where it is deemed necessary to serve the
evening rcal before 5:00 P. M., additional food and
beverage which will contribute to the residents! daily
nutri tional needs shall be served routinely as an evening
snack to all residents.

Food served shall be acdepted to meet the physical needs
of the individual residents in preparation, consistency,
1d e rvic o} M7 1 4 as prescribed by the resident's

physician shall be conscientiously followed. '

Adejuate dishes, silverware, napkins, salt, pepper and
sugar containcrs shall be provided.

Every effort shall be made to serve hot food hot and cold
food cold.

Adequate supervision for feeding or for giving necessary
assistance to residents at mealtime shall be provided.

Adequate time shall be allowed for residents to eat their
meals.
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ITI.

Iv.

FOOD SANITATION

A,

B.

All food shall be clean, wholesome and free from spoilage,
adulteration and contamination.

All milk shall be pasteurized and milk products shall be
obtained lrom an approved source.

Kitchens, pantries and all storage space shall be free from
vermin and insects and maintained in a sanitary condition.

Storerooms for dry storage of food shall be adequate in
size, dry, clean and properly ventilated.

Containers of food and equipment for cooking shall be
stored above the flocr on clean racks or other clean
surfaces in such a manner as to be protected from splash
and other contamination.

Metal polish, insecticides or vermin control materials,
and cleaning substances shall not be stored with food
and eating and drinking utensils. All containers of
poisonous and toxic materials shall be labeled for easy
identification, '

Can openers, slicers, grinders, mixing machines and similar
equipment shall be maintained in a sanitary manner.

All tableware shall be thoroughly cleaned after each useage.

Chipped or cracked dishes and cups and tarnished eating
utensils chall not be used.

Dishes and eating utensils shall be stored on clean shelves
or in cupboards where they are protected from dust.

KITCHEN EQUIPMENT

A.

B.

Kitchens shall be of sufficient size to provide safe and
adequate rood preparation and service.

Kitchens shall be adequstely equipped to serve properly
prepared food.

Food preparation and service areas should be separate from
dishwashing facilities.

There shall be adequate provision for the proper storage
and refrigeration of food. '
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V. KITCHEN MAINTENANCZ

A. Floors shall be non-absorbent, clean, dry, smooth and in
good repair,

B. Walls and ceilings shall be clean and in good repair,

C. All doors and windows or openings to the outside shall be
screened. Doors and windows shall be tight-fitting and
doors shall be self-closing.

D. Kitchens shall be well-ventilated and mechanical exhaust
fans shall be kept and maintained in a dirt and grease-
free condition. ' ' :

E. Refrigerator temperature should be below 5 degrees Fahren-
heit but above freezing (32 degrees Fahrenheit). Freezer
temperature should be O degree Fahrenheit or below.
Refrigerators and freezers shall be cleaned and defrosted
regularly.

VI. PERSONAL HYGIENE

A. Personnel shell wear clean clothing, practice good personal
hygiene and follow =anitary food preparation practices.

B. Hands should always be washed before preparing, handling
and serving food.

C. Employe-: witha boila, infect>d wounds, snd acute respiratory
infectin.is should n~t prepare or serve food.

D. Fingers should be xept off the eating and drinking surfaces
of dishan, glasses and eating utensils.

VII. DISHWASIING

If a mect Jcal dishwasher 1s properly used and maintalned
it will effectively wa=l, clean and rinse dishes. Otherwise,
the folilowisz mer ial dishweshing proccdures shall be followed:

A, All focd shall be scraped from eating utensils before
wezning,

B. Al) dishes, glasses and eating utensils shall be washed
in water 110 - 120 degrees Fahrenheit and an adequate
amount of an effective soap or detergent shell be used.

C. Wash water shall be changed at sufficient intervals to
maintain sanitary conditions.

D. After washing, all dishes, glasses and eating utensils
shall be immersed in clean water of at least 170 degrees
Fahrenheit for at least one-half minute,

E. It is recommended that dishes, glasses, etc., be air dried
after the immersion in hot water or allowed to air dry from
a mechanical dishwasher and that drying towels not be used.
However, 1f drying towels are used, they shall be clean and
not used for any other purpose,



VIII.

GARBAGE DISPOSAL

A.

D.

All garbage shall be kept in non-leaking, non-absorbent
and easily washable containers which shall be covered with
tight-fitting lids at a1 times.

All garbage, trash and other waste material shall be
removed from the kitchen area as necessary to insure proper
sanitation.

All garbage containers shall be kept clean to prevent con-
tamination and to maintain sanitary conditions. ‘

Suitable facilitlies shall be pfovided for the collection,
storage and disposal of garbage and trash.
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LPEEN L 1
R.S8. 3u:illa-i, et seq.

(Adopierd Juliy 31, 1954)

STATE OF NEW JERSEY
DEPARTMENT OF INSTITUTICNS AND AGINCIES
TRENTON

AN ACT REQUIRING THE APPROVAL, INSPECTION AND REGULATION OF CERTAIN
TYPES OF BCARDING HO#ES, REST HOMES AND OTHER HOMES FOR THE
SHELTI:RED CARE OF lj OR MORD ADULT PERSONS, WHICH PROVIDE
PERSGHAL CARE OR SERVICE RIYOND P0OD, SHELTER AND LAUNDRY;
PROVENING FOR STANDARDS AND REGULATIONS AND PENALTIES FOR
VIOLATION THEREOF, AND SUPPLEMENTING TITLE 30 OF THE REVISED
STATUTES. (AMENDED JULY 31, .956L).

l. ©or purposes of this sact, s boarding home, rest home or
other home I~r the sheltered care of udult persons is defined as any
establishment, whether in single or multiple dwellings, whether
public or private, whether incorporated or unincorporated, whether
.for profit or nonprofit, operated at the direction of or under the
management of an individual or individuals, corporation, partnership,
society, or association, which furnishes food and shelter to L or
more adult persons unrelated to the proprietor and which provides
any personal care or servics beyond foed, shalter and laundry, to
. any one or more of such persons, excliuding, however, any privately
operated establishment licensed under chapter il of Title 30 of the
Revised Statutes,

A "resident" of a boarding home for sheltered care or rest
home is defined as an adult person who is ambulant, who is reason-
ably oriented mentally, and who has been certified by a licensed
physician to be free from communicable disease and not in need of
nursing care, and who shall not bs given nursing care while such
resident except as hereinafter provided. The fcregoing definition
shall not be construed to prevent care of residents in emergencies
or during temporary illness for & period of 1 week or less.

2. Boarding homes or other homes for the sheltered care of
adult persons, as defined in secction 1, shall operate within this
State pursuant to certificate of approval first had and obtained for
that purpose from the Department of Institutions and Agencies. No
such certificate of approval shell be issued unless the commissioner
shall be satisfied that the institution in question is adequately
prepared to furnish facilities, care and service complying with
standards relating thoreto, except thst temporary permits, valid for
a period not exceeding 6 months &nd not subject to renewal, may be
issued under the circumstances specified in section 6 of this act,
Boarding and rooming houses anu similar establistments, which fur-
nish food or shelter or both to fewer thah L persons, and those
whieh do not provide any persomnal ncare or service beyond food,
shelter and laundry, shall not ote construed to be within the
provisions of this act.

3. The State Eoard of Control cf the Department of
Institutions and Agencies shall adopt, promulgate and enforce such
rules, regulations and standards with respect to the boarding homes
and other establishments to be approved hereunder as it may deem
necessary to assure that persons living in such establishments are
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afforded minimum stanlirrds of sanicatior, heusekesping, heat, light,
air, food, lodging and care und scrvice, and rezaonable protection
against fire, and cther hazaids to healith and safety; but nothing in
this chapter nor eny rule cor regulatlion promuigated hersunder shall
be conatrued to meen that any boarding home, rest hom2 or other home
for the sheltered csre of any perscn may advertise, hold i{tzelf out
or operste as a nursing home. Such rules, regulations and standards
shall become effective when recommeondasd by the Hospital Licensing
Buerd, established pursuant to soection 30:11-6 of the Revised
Statutes, and approved by ths State Board of Control, and may, wish
like recommendation and approval, be armended from time to time., Tr=
State Board of Control may determine that the various establishmentus
zovered by this act are appropriately and reasonably classified into
2 or more classes, and may entebiish separate rules, regulations

end standards for each such class. Such rules, regulations and
standards shall in any event include, but need not be limited to,
all requirements and limitations legally impcsed upon any such
astablichment by any other municipai, county, or State office or
o7ficar having inspection, approval, licensing or regulatory author-
-1ty with respect to such establishment.

4. Application for a certificate of approval shall be made
npon forms furnished by the depariment, and the applicant shall be
required to furnicsh any evidence which the department may require,
as part of or in support of such application, relating to the
spplicantt's ability and intention to comply with prescribed standards
of facilities and operation.

5. Upon receipt of an application for a certificate of
approval, the department shall cause an investigation to be made of
the epplicant and the facilities, and shall 1ssue a certificate of
approval if it is found that the applicant is of good moral character
and that the facilities comply with the provisicns of this act and
with the regulations and standards reguired by the department pur=-
suant hereto. The certificate of approval shall not be transferable
or assignable or applicable to any premises or proprietor other than
those specified therein. The certificate shall be conspicuously
displayed within the boarding home at all times.

6. Any boarding home or other home for the sheltered care of
adult persons which is in operation on the effective date of this
act, or at the time of promulgation of any applicable rules, regula-
tions or standards under this act, may be given a reasonable time,
not to exceed 2 years, within which to comply with such rules,
regulations and standards, or subsequent amendments or supplements

thereto.

7. A certificate of approval shall be valid for one year
from date of issue, unless soonsr revoked or suspended for cause.

8. The State Board of Control may deny, revoke or suspend
any and al 1 certificates of approval granted under the authority of
this act, because of violation of or failure to comply with the
provisions of this act or the rules, regulations and standards

m il 1t reunder,
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iesser zum. The pcenalties authorized Ly this subeection shall ove
racovered in the manner provided for in subsection (a) of this:
section.,

11, The 1ssuance of a.certificate of approval pursuant to
this act shall not preclude a subsequent determination by the depart-
ment that the estatlishment =o approved is subject to licensing and
other requirements of chapter eleven of Title 30 of the Revised
Statutes, and shall not exempt such establishment from any require-
ments or penaltlies resulting from such determina*ion, nor from any
requirements or penalties imposed by any other law of this State.

12, Nothing in this act shall vest authority or be construed
to vest authority in the Department of Institutions and Agencies to
deny any &.plication for a certificate of approval on the sole
ground that adequate boerding home facilities or other facilities
for the sheltered care of adult persons are already available in the
vicinity or area for which the certificate of approval is sought.

, Nothing in this act shall be so construed as to give authority
to supervise or regulate or control the remedial care or treatment of
individuals who ere adherentis of any well-recognized church or
religious denomination which subscribes to the art of healing by
prayer and the principles o which are opposed to medical treatment
and who are living in any hcme or institution operated by a member

or members, or by an associetion or corporation composed of members
of such well-recognized church or religious denomination; provided,
that such home or institution admits only acherents of such church or
denomination and is so dssignated; nor shall the existence of any of
the above conditions alone militate ageinst granting a certificate of
approval to such establishment; and provided further, that such
establishment shall comply with all rules, regulations and standards
relating to sanitation and safety of the premises and be subject to
inspection therefor.

13, The department is authorized, directed and empowered to
employ, in compliance with the provisions of Title 11 of the Revised
Statutes, such additional officers and employees as may be necessary
to carry out the provisions of this act. The costs of administration
of this act shall be provided for in the annual appropriation law.

14, This act shall take effect immediately.
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