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INTRODUCTION 

This book contains information about various departments, Institution r ules, 
your responsibilities and opportunities to make good use of your timeo 

Your attitude and conduct have a good deal to do with how long you stay here. 
Get off to a good starto Learn what is expected of you and abide by the rules. It's 
a matter of common sense and. be1ng- consi-d-erate of others. 

CLASSIFICATION 

This depa.rtm:ent obtains and assembles as much verified information as possible on 
each im:natej (school, work, military etc.)o When the case of an inrra.te has been 
oompleted, (usuall.y five weeks after his arrival), it is scheduled for review by t he 
Classification Committeeo You may write to the committee any additional information 
you feel will aid it in reaching a decision and this will become a part of your 
recordo After careful review of the available infor.m.a.tion and discussion of the cas e 
as required, the Committee establishes a program which it considers in the best i n­
terest of the inmate and the institution. Such a program may i.11clude recommendation 

_to be considered for work release, a wing and work assignment in the Prison 0r transfer 
to an.other institution within the Prison complexo 

Whatever your assignment may be9 you are expected - at all times to carry out 
your responsibilities to the best of your ability. 

Whatever work assignment you receive, you will be given a uc1assification Revi ew 
Date 11 of from thirty days to one year. You will be expected to work on this assignment 
until reviewedo If you desire consideration for a cha.a.~ge of assignment at that date, 
secure a ttRequest for Classificationtt from your Day Wing Officer, fill it in and f or­
ward it to the Classification Committee during the month prior to your scheduled review 
date. 

All requests for wing change should be sent to the Classification Committee; a 
request for a change in locking may be submitted at any ti.me., 

The Classification Officer wi.ll be glad to see youi upon written request to 
answer questions concerning Glassificationo At times there are not sufficient work 
assignments for all. persons committed to this institution. It is, therefore , important 
that you make every effort possible to do your work satisfactorilye Persons doing un~ 
satisfactory work will be placed in idJ..e status. 

After you have been classified, it becomes the responsibility of the officer 
in eharge of Inmate Assignments to issue assignment slips in accordance with the 
Committee's decisiono Questions about assignments are addressed to the Officer in 
charge of work assignmentso He will discuss the matter wi,th youo 

If you remain at the Prison, you may be classified for work inside the walls of 
the institution or, when eligible, as Gang Minimum or Full Min:i.nru:m.. In Gang M5.n:lmum 
status you will be permitted to work outside the waJ.ls of the institution - un.der 
superv.1.s1.on. In Full Minirnwn status, you may be perxnitted to work outside of the 
walls with little or no supervisiono 

RECEPTION UNIT 

During approximately the first fifteen days of your confinement, you will be detained 
in the Reception Unit. 

The primary purpose of placing you in this unit is to a.llow staff a. e~ca to 
talk with you and recommend a program that will be beneficial to you and the inst i t ution . 



Du.ring t.Jlis period you wilJ. meet and t al.k wl'th rep:resentati ves of t he following 
Inst i t utional. Departm.ents o You are encouraged to a.sk quest i ons concerning a:ny matter 
you do not fully understru:ido 

1) Classification 
~ Medical. (Physician and Dent ist) 
3) Psychologica1 
h) Fa.rol.e 
5) Cust,odial 
6) Religious 
7) :Ed.ueation and Recreation. 
8) Identification 
9) Records Offi ce 

10) Industrial 

NEW JERSEY STATE PRISON AND JONES FARM WORK RELEASE PROGRAM 

Definitiom Work Release 

Work release is nawo:t»k at paid employmentn or pa.rtiai.pation uin a traini ng 
or educational program in the cornrm.mi ty on a voluntary bas is whil e con­
tinuing as a prisoner of the institution or f aci l i t y t o which he is 
eommi.tted. ( CL 22:s> P oLo 1969) () Si 

Group Served: 

L. Inmate must ,9pply on an applicati<m form available in the Education 
Depariimento 

~ Minimum ,mstody status is requiredo 

3o Placements are made 6 m1:.mthts prior 'to parole or discharge . 

You A:re No·t Eligible If~ 

1 . You are or have been involved in i2orgard.zed criminal. a.ctivity1r. 

2.o You are convicted of serious offenses against the person o 

3 o Your records include such o.ffenses as having been imrol ved. in s erious 
violations of .financial trusto 

4. Your record indicates the use of such drugs as heroin o 

5o Your presence in the ccmnm.mity is l:ikely to rn.ake advers e pu.bl:Lc reaction 
toward you or 'the Division of Correction a.ltd Pa.role (Narcotic Sell ers ., etc). 

6 o You have a serious emotional or perSDnaJ.i ty defect wi th a hi.story of 
violent or assaul.t.ive behav:Lor o 

How you become assigned& 

All assignments to Work Release are made by the Classif ication Committ ee. 

How your salary will be bandledg 

According to sta'tute the Commissioner~ as a part of any work r elease progr am 

- ~ -
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£or an inmate, has authorized and empowered the superintendent of an. institution 
to withd:ra:w sufficient- monies .from mi -Ln«a:!:;e 11"S -€arnb-Ig£ t-o pay the f-011.owing~ 

Such costs---of-~ related to the prisoner's eenfinement 
as determined by the Stc';te Boa.rd of Control to be ~ppropriate and 
reasonable .. 

Necessary travel expenses to and from work or other business and 
:i:noidental expenses oft-ha prisoner. 

Support, --o:r~n s- depentlau bi!ii, i-f nec-essau:ay o 

Paym:en t, o-f Court- --f:inas-• 

Pa:ymen t ei Urer -in -full -or ~tably -of tµe -pri-sonerv s tlebt13 ·whieh 
have been reduced to judg.m.ent or 1'.lhich have been acknowledged in 
-writing by him. 

The balance, if any, shall be paid to ·the prisoner at the conipletion 
of his -pn"iod of ~inemerrt ( CL 2~, P oL. 1969) e 

Hew To App-ly: 

Submit an interview request slip (SPF-153) to the Director of Education reque::Et­
ing a Work Release :Program Application. 

TIME RECORDS 

A record -of- you:r- •~ is- 1:nai.11.ta:,ined-ur-· the Records Section of the Trenton 
State Prison Classification Departwent -and inquiries regarding same shoul<l: be, 
addre&sed to that-- depa:t tluen L &- Tm:s- re-cord nra:y-- :t:nulu.de- -snch inf-crrmaid'On as i 

lo °Y01lr" se~-e, inclurltrrg-·-a .fine- if- the- same- be- a;- part of your- s-ent en-ee-Ct 

2':o Any--Comrty-Jail Timer w.ttt.r which you may-· have- b-een credited. 

3• -Cmm,mtation Time (&ood. Time) a:waT'deu to-you.7m---your -sentence in 
accordance with N.J.So 30i4-140, which is referred to in some detail 
later in -this -book. 

4. Goomtttliatlox1 ·Ttm,e- (Good- TiJ11e) lost because -of -an infraction of rules., 
as defined in N.J.s. 30:4-140, and referred to in some detail later 
in this book. 

5. Work T:un.e earned in accordance with N.J .S. ,30:4-92, which is referred 
to in some detail later in this book .. 

Your Pa.role Eligibility Hearing Date, as determined by application of 
N.J .S. ,30:4-Jl.23 o 

All County Jail Time, Commutation Ttrne and Work Time received by a..'Q. inmate are 
deducted from both his minimum a_'fld IruiXimmn sentences o (NOTE: NO COMMUTATION TIME 
CAN BE ALLOWED ON COUNTY J"ilL TIME., PER N.J.S. ,30: 4-140e)J\.pproximately 6 weeks from 
the date you were received here the Records Secti.on will send you. a notice of your 
Parole Eligibility Hearingo 



PAROLE ELIGlJ31LITY 

A Parole Eligibi.li.ty Hea-r.ing Dat.e is determined by applying N . J .s. ,30i4- 123. 

FIRST OFFENDER 

May be heard at one- third of his ma:m.nnwn sentence., less Commutation Time, ant · -
eipated Work Ti.me and one-third of M.s 111ail, Time., if any~ - or at his minimum 
sentence les,s Oonarru:t,ati0n Tirr.ie~ an.tic.ti.pated Work Time iind all Jail Time _, if a:n:y, 
whichever comes first . 

SECOND OFFENDER 

Is to be heard ,9,t one- half of his max:imum sentence~ less Commutation Time , anti= 
c:tpated Work Time m1d one- ha.lf of his Jail Time, if any. 

THIRD OFFENDER 

Is to be hea:rd at t'wo- thirds of his rnt-utimu:m. sentence~ less Comnru.ta.tion Time, antici­
pa;ted Work T:Lm.e and tw,)- thirds of hi[il Ja.:i.1 Ti,me.9 if an.yr, 

FOURTH A1l'D SUBSEQUENT OFFENDER 

Is t.o be heard a:t f'om~.f'i:f"'ths of his ma.timum ser,.tence, less Commutation Time, 
an:t,:i,ci.p~:t~ed Work Time and. four- fif"tJ.1s o.f hi.s Jail Tirae., if any. 

Is to be heaii1d on the basis cf 2,5 yi:::iars , less Conttnuta:twn Time, anticipated Work 
Time an.d all, ffa,Ll Ti.ma, i.f ar1y. 

After you hav"e beaT! heard by the State Pa.role Board you will receive., within a 
matter of days o.f' your hearlng1 the disposi,tiQn - whi,c;h could be one of the f ol.,lowing~ 

L PAROLE DATE OF ELIGIBILITY:s This means thatt t;he Board has decided to 
rel.ease you at the earliefrt date possible tt."1.der t,he Pa....~1.e La:ws o Within a mat ter of 
days after it has been informed of t,he Board n s action JJ the Records Section will provide 
you with inform.a.ti.on ooncel"l.i'li.ng your eligibilit,y release date& 

2 o PAROLE DATE SET~ Th:i.s :means the Board has decided t;0 release you on the 
date stated in i.ts not,iceo 

3o PAROLE EXPIRJlTION OF MINIMUM: This means the Board has decided to release 
you at t~ expiration of you.r minimum. sentenceo Within a matter of days after i t has 
been in.formed of the B0ard 1 s acti.on, t-he Records Section will provide you with infor­
:ma;t:Lon concerning your mi:ni:muxn d.at,e e 

4., DISMISSED TO SERVE MAXIMUM .SENTENCE~ This nB ans the Board has determined 
that you ser,re your ma::dnMJ-o. sent,ence o Within a matt.er of" days after it has been in­
formed of ·the Board I s action -'·he Records Section will provide you 'wl. th information con­
cerning yo·ux mta:itm:rm dateo 

5e RE-HEAR.i The Board wiJ .. 1 inform you of" the month &.'n'ld year when you will 
be reheard. 

- 4. ... 



DATES WILL NOT BE PROVIDED EXCEPr ~S INDICATED &BOVE. 

(NOTEt SHOULD AN INMJiTE COMMIT INFIUCTION(S) OF RULES AFTER HE RECEIVES A FAVORABLE 

PAROLE ACTION., THE STA\TE PAROLE BOARD IS TO BE DJFORMED OF TRIS FAGr AND HE COULD 

LOSE HIS PAROLE). 
COMMtJT.ATION TI.ME 

' The fallowing table is taken from N.J .S. 30:4-140, which takes the place af 
Chapter 14 7, Laws of 1918, and shows the time t hat may be all<r>wed inmates for eon­
tinous good conduct while in the State Prtson: 

TABLE 

Comm.utamion time up t o one year is 6 days per mont h. Thereafter follow table bel8w. 

Min:L.mum aud Maximum 
Sentenoe in Years 

(Year) 

l 
~ 

3 
4 
5 
6 
7 
8 
9 

10 
ll 
12 
13 
14 
15 
16 
17 
18 
19 
ao 
~ 
~ 

~ 
~ 
25 
26 
27 
28 
a9 
30 

B 

Progressive Credits for 
M.i.nimu.m and Maximum 
Sentence in Years 

C 

Credits for Ea.oh Full 
Month of' Fractional. P'a.rt 
of a. Year in Ex:eess of 
Celwnn ~ 

(Days) 

7 
8 
8 
8 
8 
8 

10 
10 
10 
10 
10 
11 
11 
11 
ll 
ll 
n 
1~ 
12 
12 
12 
13 
13 
13 
15 
15 
15 
15 
1$ 
16 

J:ny sentence in exoess of 30 years shall be reduced by t ime credits for con-



ti.nous orderly deportment at the rate of 19~ days for each such additional yea:r 
or 16 days for each .f'all month or a:ny fractionaJ. part of a year. 

LOSS OF COMMUTA\TION TIME 

N.J.,Bo 30:4-140 (Effective 7/28/57) 

st··In ease of any nagra.nt misconduct, the Board of Managers may deela.re a .forfei tu.re 
of the time previously remitted., either in whole er in part., as to them shall s eem -
just. NOTEi Such loss of time is recommended by the Disciplinary Board or Committee 
but must be approved by the Prison Board of Mar1agers. 1~ 

RESTOMTION OF LOST 11IME 

Any inmate is eligible for Restoration of Lost Time, providing he does not 
receive a Disciplinary Charge, as follows: 

a) One year without a charge = 25% of tota1 time lost. 

b) Two years without a uharge - 50% of ·total time lost. 

c) Three years without a chazrge - 75% of total time lost. 

NOTE: Under no circumstances w:i.ll all the time lost be returned. Request for 
restoration. of l ost time must be made in writing to the Chief Deputy. 

SEX OFFENDERS AND JUVENILE DELINQUENTS 

Special sex offenders and juvenile delinquents do not receive co:rmn.utation time. 
The sex offender's date is set by the Court , and the juvenile's 21st birthday 
in his majority date. Those dates cannot be reduced and the persons involved 
are compensated in cash only. 

INDErERMINATE SENTENCES 

Persons serving indeterminate sentences (other than those coming under the sex 
offender law) will receive connn.utation credits on the unserved portion of their 
indeterminate sentence .from the date of transfer to the Prison or revert.. If 
working, they are compensated in oash and work time and minimum security credits, 
if any. 

WORK TIME 

The law provides that inmates assigned to work receive time from their sentences . 
In accordance with legislation (NoJoSo 30:4-9~ effective 7/1/59, not retroactive) , 
inmates are granted one day from their sentences for each five days worked. If 
you are placed in Min.imum Security status, you earn. 3 extra days a month the first 
yea:r and 5 extra days the .second and subsequent yea.rs . 

- 6 -



OLEMENCY 

.Any inmate who wishes to file for clemency' should request an a.pplioation 
from the Director of Individual Treatmen, State -Prisono When the UApplication 
for the petition for Clemenoy4° form he.a been oompleted1 it sheu.ld be sent by 
the inmate tQ the Director of Ind:l:v:tdual Treatment, State Prison, who will 
forward it to the Stmte Parole Boa.rd.. After a dee is ion bas bee:n rendered in an 
imnate 1s case, he will be informed directly of that decision by- the Governor. 

OUT OF STA:.TE DETA1 NERS 

Under the Inter-State Agreement on Detainers, inmates who have deta:iners 
from Colorado, Kans , Ohio, D la.war , Oregon, Connecticut, New Hampshire, New York, 
Pennsy1vania, Michigan, Montilla, California.., Nebra ka, Hawaii, I0Wa., Maryland, 
Ma. saohuss tts, Minn sot, North Carolina, South Carolina, Utah, VerI!l(!)nt., a.nd 
Washington and Wi oong:tn., mar r . qu t that the de ai.ners be disposed of by writing 
to the Ola.as1fio t:Lon Depa.1rtmoot. Thi department will prepare the neoesaary papers 
to ini ti te prooeedinga. th abov listing of St s ia eu.rr nt · of Janua.:t7" 1, 
1970. 

SPEOlAL .SD: OFFENDERS 

I't'J.ml.t oonf d tmd r tM 
work time or oommutation time" 

oi S x Off nd r statut ar not entitled to 

Such off d ~ r wUJ9 p m b or the Stat Parol Board upon reoomme.nda.tion 
to the Pa.rol - Boiu-d by h@ Speo1al Olass1f1c tion Re'ri. iW' Board of the Di po . t1o 
Center. 

The names of imnat in 'ti1:t o tegory will appear on the pa.rol he in 
list under preparation at the t:tme they e r oe:tved., (approximat, ly fiv months 
after a.rri val) • 

FURNISHING COPIES OF COMMITMENT 

The statute. does not require that a copy of the commitment be attached to the 
application for a writ o:£ habeas eorpuso However, when it clearly appears that the 
eomrni tment for.ms a basic part of the appeal. being taken by the inmate, it 'Will be 
furnished upon written request to the Principal Keeper, who will de:tennine its 
:merit. If questionable, the ma.tter will be referred to the Attorney General's 
Office. 

PAROLE DEPARTMENT 

This department is responsible for assisting you in. making preparation for poss.ible 
pa.role. A Fa.role Officer, representing the Department of Institution & Agencies, 
Division of Parole, is assigned to serve the Prison and its branches. At the pro­
per ti.me, the Insti tutiona1 Parole Officer will interview you and request informa­
tion relative to your proposed home, etc. The information given to the parole 
Officer will be verified and a report will be submitted to the Parole Board prier to 
the time of your hearing• 

The State Parole Board is the paroling aut.hority for the Prison Complex. 
Eligibility for parole consideration is established by law. You will be scheduled 
for hearing before the Board without application by you, or any person. in your behalf. 
You should understand that an appearance bef'ore the Par le Board doesnvt neeessarily 
mean that you are to be paroled. The decision of the Board will be forwarded to 



you in writing she>rtly after the bearingo Request,s for additional funds 
or work clothing at release i if necessary~ should be made to the Insti tuti onaJ. 
Parole Of.ricer at least 30 days before releaseo Requests for an interview with 
the Institutional Parole Officer may be made at axiy time o 

PAROLE VIOLATORS 

Inmates retu.-r:ned for violation of parole will be heard 30 to 60 days after being 
receivedo 

PAYMENT OF FINES 

Inmates may pay fines in full, from their spending accounts, at any time . 

INDUSTRIAL DEPAR'l1MENT 

This Department is supervised by t he Indttstri.al Manager , who is responsible 
for the operation an.d m.anagement of the St ate Use Industries of this Institution, 
which are~ 

1) 
2) 
3) 
4) 
5) 

Bake Shop 
Machine 
Matt,ress Shop 
Print Shop 
Knit Shop 

6) Tag Shop 
7) Tailor Shop 
8) Upholstery Shop 
9) Warehouse 

10) Industrial. Office 

MAINTENANCE AND SERVICE DEPARTM&N'I4S 

The Institution maintai.ns several Maintenance & Service Details: 

MAINTENANCE DEPARTMENT 

1) Carpenter Shop 
~) Mason Shop 
3) Plumbing Shop 
4) Electric 
5) Paint Shop 
6) Glass Shop 
7) Welding Shop 

1) Food Prepa~ation 
2:) Runners 
3) Inmate Barber 
4) School & Library 

MA.IL RIDUI.A TIONS 

SERVICE 

5) Storero0m 
6) Laundry 
7) Boiler Room 
8) Hospital 
9) Sa.ni tary Detail 

During your stay in the Prison., or Prison Fai,r,._, you are urged to keep in touch 
with your family., relatives and friends<> On your arrival here, you will be asked 
to make a list of persons you i.ntend to write to and have visit with you. These are 
the persons who may write and visi't you and to whom you can send personal let,ters . 
vfuen you sign this lis·t you are also giving the Prison Mail Depa..i::-tment perm.ission 
to ex.amine your incoming and out ~oing maiJ., as authorized by the Board of Managers . 
If you do not have any one wi'th whom t o cor"I"espond, contact the Protestant Cha.plain. 
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OUTGOING MAnt 

All letters sent tG approved oar.respondents must be on inmate letterhead., one sheet 
only, and be placed unsealed 1n the mail box at the entrance to the ·Mess Hall. 

I:f' you are unable to get to the mail box in Center, ,-our wing off'icer rv.lll place your 
mail in the box for you. Be sure to put your name, number and wing location on the 
inside flap of the envelope. In addition to the above, you a.re permitted to send 
business letters. Ma.U sen.t to social workers, clergymen, attorn.eys., correspondence 
sehools eto • ., :Ls oGneidered business mail. The word 11Business" is to be placed at 
the top of the letterhead and Business letter form (SPF-91) filled 0ut and placed 
in the envelope with your letter. Fem SPF-91., oan, be e'btained from your wing 
offioer. 

It is very important that your name and number, and the relationship of the 
person. rou are wr:1.tin.g to be filled in on. all outgoing mail. Please advise you.r 
correspondents to 1.nclude 10ur name and numiber on all mail to you. 

Ion will be permitted to send greeting oards during appropriate seasons, 
(Christmas, F,aster, etc,) However, they must not oonta.in messages other thtm your 
signature. You may send telegrams in an emergency at your expense. H<,wever, the 
prison authorities will make the f1naJ. decision as 1D whether an emergen.oy exists. 

INCOONG MA.~ 

All 1nooming ma1.l must oome from authorized correspondents, listed on your persone.l 
mail sheet. lou. ~ r oeive Bu.1:Lneas letters at arq til'lle prov:tded they a re fran a 
legitimate source. Mail from Soaial. workers, religious groups, attorneys, eta., 
will be recorded as bu11.ne11 ma1l. You can reoe1ve greeting oards., 1f they contain 
no messages, at any t1me, regardless of who sends them. 

Inform all of your approved correspondents to make certain your name and nwnber 
a.re on all mail sent to 10u as well a.s the sender's name and address. You should 
advise per.sons writing to you to limit their letters to two (2) sheets with writing 
on one side only. Longer letters will be put aside until the mail examiner has time 
to read them. Letters in. a .foreign language will be subject to s<nm.e delay dlille to 
the difficulty of examining same. 

UNCENSORED MAIL 

You may -send uncensored mail to your attorney, but only after the following 
conditions have been met: In the presence of the Mail Supervisor, you must designate 
the attorney who is representing you in a specific litigation or case. The Mail 
Supervisor will send the necessary forms to the attorney who will fill them out and 
return them to the office of the Principal Keeper. When your attorney- returns the 
completed. .forms, the pri v;i.lege of sending and receiving uncensored mail will be 
approved. However, after the specified case is completed the uncensored privilege 
w.i..ll end. 

The uncensored Mail is not read bu.t the Centents of the envelope o:f' package is 
examined to assure that only cmmnmi.cations to attorney is ineluded. 

You are cautiere d tharti attempt,a to eireumvent these regulations can bring 
disoipli.Dary- action againt, you and your a.ttorn.ey. Section ai: 26-J2-l3 Revised 
Statutes of N.J • ., makes it a misdemeanor to convey contra.band goods, unauthorized 
letters., or to falsify visit or mail records or to visit without authorization., 
inmates of penal institutions. 



, .... 

Bring ma,il which ii, to be sent seunee:nso:red10
i t~o the Mail Supervisor ' s 

Office i n 4.;..Wing" This servi(G@ ts available Monday ·~hru Friday between. ll: 30 a omo. 
and 12 n0on.o 

UNm.MJllED1 SEALED LETTERS 

The Second Shift Bl.otter Officer will receive all le·ttera submit t ed as 
UNEXAMINED, SEALED LETTERS, by :t.nma.tes alSl thei.r Nfapeotive wing mesa oallo. He 
will oheok to asoerta:i.n thatt J.etters a.re properly addressed to an approved listed 
Offioial J he will il'half(P eaoh envelope on rev·eriSe si.de.f! and hn.·1re you sign and date 
sa.meo He will than witness :rou:t1 signature~ and 1.n$ura that all letters a.re s ent to 
the Mai l Ro®n. £or proper lGggiug· and pos:ttng~ 

All. i.nmateli a:re pemi·tted to rs end UNEIAMI.NEDr SEALED letters to the .followi.ngi 

, \ 
'- '·' l 

The Oove:rno:r 
Oo~ Judges (State & Federal) 
Co:aaniss:lo:ner o:f' Inst:i.tutione and A.genci.es 
Di..reert~o,;Q of Oo;rrection and Parole 
Chat:mwan of. ·the Parole Bo~rd 
The Publi~ Defender 
Cl.er~ of Cou.x1~e (A1.l) 
Th~ Bo~d. of Managers 
Thel At;t;o3; . ey Gensi•al o.f' NeTJJ J'e:~sey 
Deputy Attc»mey Gene:rual. (Assigned to the Department 
of I IS'ti.tut:tonie & Agen©1ie~) 

cmm.ECT .IDDRESSES FOR THESE OFFICIAI8 ARE AVA!LABLE ON REQUEST TO THE 
EDUCATION DEPJtRTM!!NT ~ -

When you wish to mnd an U'.NEXAM:r;NED, SEALED LET~rER to m1y of ·t,he above 1 insert and 
seal. i t in a properl:r add-ressea en·ve1ope and ·take it to ·hhe Canter when t he Evening 
Meal Bell ring~ for your w:lng o The Second Sh.i .. rt Blotter Officer will oheck the 
letter and stpam.p 1 ti you w.t ll than stg;n and da;te the letter and leave i t wit h the 
Blotter Of f icero 

UNEXAMINED, SEALED LETTERS should no·t be mist,aken :f:or UNCENSORED MAIL to attorney-s o 

HOBBY WORK 

If you desire to engage in hobby work$) you must re«!lei v·e approval from the Mail 
Supervisoro Send an i.nterview requ61st form SPF=l5J (available from your wi ng 
offieer o The Mail Supervisor W'ill a,dvise you of what tools are permitted., and 
how to obtain themo The hobby program. is for use during your leisu.re time only 
and is not to interfere with your work assignment,o All hobby work must be done 
in your cell onlyo T@olsl or n1aterial m.5rt not be taken on job assignment <> Also 
you. must not lend or sell ho'bby tools or :ma.terial o Power tools may not be used 
in you~r hobby worko You :may pu..l'."chasa hobby nateri,a1 from your own funds o No 
finished produ.ct or nearly f:Lni .. shed plastic or other materials wil.1 be permi ttedo 

HOBBY MATERJ.ALS 

All material must be ordered by you f:r<10m an approved supply housao Persons on 
mail and visit lists are not permitted ·to have hobby :material sent to you., Highly 
in.fironable and toxic (poisonous) mterial.s are not 't,o be ordered.o You will s end 
all orders for hobby materitla ·to the Mail Supervi.~or f or his approval~ together 
with a money trarnsfer £om 'to oover the ~ost of said i te:ms o The insti t ution may 
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limit the qntiJltities of material permitted. 

'l'O SHIP HOBBY WORK PLEA.SE N.OTE THE FOLLOWING: 

l) See that all h<!>bb7 items are properl7 tagged with yau.r name and number. 

a?) Each item mu.at have an approved stioke:r attached which reads as follows: 

a) :tmnsJbe Made (year) 
b) N'ew Jersey State Prison 
c) Trenton, New Jersey 

These st:Lokers a.re to be purchased from the J.nmate Store. 

3) Isur finished hobb7 work is tG be taken to the Mail Supervisor's 
0£.t'ice· 1n 4-wt.ng at 10100 a.m. on any Su.nday" morning. If the product is to be 
malled, it mu.st be packed reaey· for mailing and have a Money Transfer and Outgoing 
,aokage Slip attached. If the Hobb:,' item is to be picked up b7 a visitor 0nly a 
package i:nvoioe slip is ne0e1111r7. 

Hobb)'" 1tema can be sent only to pe:rsons on your approved mail and visit 

S) If you ar, not an approved hobb7 worker you oa.n not sent any hobby items 
from thie 1nat1.tut1on, 

· You are permitted to 1end no more than $2;.oo worth of hobby items in any one 
month. A price list is available at the Mall Supervi.sor' s 0.t'.t'1ce. 'rhe Mail 
Supervisor will have the final deo1.silm as to the value of other hobby 1.tems listed. 

Yau must abide by the :f.'Gllowing ru.le to rema1n o:Q the b.obby list: Hobb7 ta>ols, 
materials or .finished items are not to be loaned, sold o:r tr~erred- to other inmates. 
Shol:11.d you be .transferred to another wing or to a £arm., al.l hobby items are t0 be 
taken with you. All hobb)" tools· and n1aterial must be ta.ken V,tth you u: ycu are 
released. Any · violation of the above rules will result in 1~ur being removed .from 
the h0bby list. 
NOTE: Sta.mp Collecting is permitted but is n.ot classed as hobby work. 

VISITS: 

You a.re permitted to have visits only from persons on your approved mail and 
visit list. They may each visit you once each month for a th,irty (JO) minu.te 
period. (Our visiting area is limited in size) Visiting hours are as .follows: 

REGULAR VISITS 

Any day between the hours of 9:00 a.m. and 11:00 a..m. and between 1:00 p.m. 
and 3:00 p.m. 

There mq be times when a visitor will want papers signed bt an inmate. Advise your 
visitor to give the papers to an officer in the Mai1 Room. This form will be e:xr~ 
a.mined by the Ha.U. .0room and promptly sent to Center where you. are to sign it. It 
will then be returned to the Ma.U Room and delivered to your visitor •. 
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HOSPITAL VISITS::, 

Same hours as r e~ula.r visitso Visitors must be illnnediate family only and no 
mor e than two (2:) visitors at one timeo No one under sixteen years of age per­
mittedc> 

CONTACT VISITS 

Your attorney may have a contact visit with you by writing in advance, for per­
missiono Al1 other eontcit.ct visits must be approved by the ~uty Keeper o 

PROHIBITIONS 

You are not permitted visits .from former inmates of any :reformatory., penal or 
correction inst,i tut ions unless he or she is a member of your immedia·te .family. 

MONTHLY FOOD PACKAGES 

You may receive one seven (7) pound f ood package., total weight including 
wrappings··; eaeh month from one person on your approved list & It is important 
tba1j you advise the person who will send the package:, that it must be mailed to 
y--ou9 It will not under any circumstances be accepted on a visito AJJ. packages 
must have name and number as well as the name an.d address of the sendez•o 

HOLIDAY FOOD PACKAGES 

May not exceed t went y-five (2:5) pounds (including wrappings) These will be 
a ecepted on visits., 

Listed below a.re items you may receive in a package: 

Can.dy, cake., pie, pretzels, cookies., cooked meats., fish or fowl, nuts without 
shells, fresh fruit (n<D bananas) jellies., jams, (in glass jars) , Butter, Cheese ., 
peanut butter, apple butter, luncheon meats, cooked vegtables in glass jars, 
celery, tomatoes and home cooked food.so 

FOOD TIEMS NOT PERMITTED 

Any food pa.eked in liquid~ fruit~ peppers, are not permittedo Liquids 
(including olive oil) cof fee.? tea, cocoa, sugar, cake or pie mix., rat-r meatsD 
raw fowl or fish, eggs in any form, food in tin containers, pepper, frozen f ood, 
ice-cream, bananas, uncooked f ood, nuts with. shells, powders 9 nutmeg., chewing gum., 
dried fruitso 

It is your r esponsi.bili ty to advise the sender in advan oe, what items are and 
are not permitted i n the institutiono Any item reeeived in food packages that is 
not allowed will be confiscated and disposed of by the proper authorities o 

OTHER INCOMING PACKAGES 

You may receive packages through 'the mail only i.f they contain items approved 
.for you useo This i s i.mport,a.:nt t A:ll packages containing approved i t ems must be 
s ent by the store direct to y·ouo Packages must have your name and number and the 
store's name. Any other packages will not be acceptede 



'·' 

OUTGOING PACKAGES . 

You may bring outgoi~g packages to the Mail Supervisor's Office in 4-Wing every 
Sunday at 10: 00 a.m. Pack ages must be wrapped ready for maili.ng, one end open 
to allow the Mail Stipervisor ta inspect contents., Attach a completed Money 
Transfer Slip and Package invoice slip (both available from your wing officer). 
Packages to be picked up on a visit will be accompanied by a Paek.age Invoice Slip 
only. 

TRANSISTOR RADIOS 

You are permitted a transistor radio subject t,o the following conditions: 

1. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 

9. 

10. 

n. 
~ 

Set to come from source of supply. 

Does not have a (A. G., ) current adapter . 

Does not have external (pole ty:ge) antennao 

Approximate size to be no larger than 12 80 x 9ea . 

Only earphones to be used in operation o.f radio~ 
.. r-; .., 

Not to be taken to work assignment. 

Can be taken to exercise yard providing sets are presented at the 
ttFrisk Line11 , to open for inspection. 

The institution will not assu.me responsibility for any datnage or loss. 

Ea.ch imnat,e lT1.a¥ have in his possession one (1) radio only. 

Not transferrable exeept with special permission . 

Will be registered by the Mail &uperv.i.sor1s Office. 

Arrangements to be made for ptirchase of batteries and earphones from 
inmate store at noml!nal costo These articles can also be received f'r0m 
source of supply. 

13. Transfer of set to another individual ·without proper approval will 
subject i~te to disciplinary action. 

14. To avoid inconvenience t o you and the institution a check shoul.d be 
made with the Mail Supervisor to determine if set will be approved 
BEFORE arrangements are made to obtain the radio o 

15. Repairs will not be made by the institutiono 

16. Home made ant.enna.s or. booster packs are not l. permi. t ·lied. 

NOTE: Due to the building material in our various housing l.lttits., reception will 
vary. To help reception, ou..r Radie Department has devised an -attachment 
which we hope will help improve reception in Wings 6 a.nd 7, you -should . 
not expect to receive any short wave signals and F.M. 
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Nm.fSPAPERS, MAGAZINE'S AND PAPERBACK BOOKS 

Yti>u ma:r subsor:t be tG newspapers, and magaz.ines J however· they :must be sent direct 
trom the publisher by mall 0nl70 Newspapers and magazines will not be aeeepted on 
a visit. Dail7 Newspapers mast be.~·: disposed of if" more than seven (7) days old. 
Magazines must be disposed of if more than three (3) months old. 

Paperback novels maybe received through the mall from home, or left on a 
visit. Ne, l1k>N than a total of (12) wUl be permittecl. each montho Other boeks 
subject to Institution approval mq be received direct from the publisher only. 
(The 1nst1 tut ion reserves the :right to remove artT item it deems neoessary even after 
approval has· been. g1 van to :reoei ve said item.. You a:re advised to oontact Mail 
Supervisor for olarifioation of the status of unusual published items). 

'I'I.P&TRITERS 

You may have a tr,pewr1t r for your own use. Tupewriters mar be purchased or left 
at the Mail Room by an q,proved v1aitor. 'l'he institution assumes me responeibil1ty 
tor loss. theft or damqe to 70ur tn,ew.r1ter. 'rypew.r1ters are for 10ur personal 
uae onl7 and are not to 'be len,t, sold or otherwise put S.n the use of another person. 
ArJ;r mi.1u.1e of ~ur tn,ewr1ttl', ~pool or lottery ti.okets, subversive or damaging 
11 terature eto.), wUl be a\U'f1o1 nt cause 1rt> have yov typewr1 ter pr1 vUege 
withdrawn, All t;ypowritere a.re :r g1stered with the Mail Su.perv1sor and will be 
taken with you ehould you be tr1m1i' :rred or disohar9ed. 

NOTARI PUBLIC SE!VIOFS 

Notary hbl1o Serv1oe1 ue available to you eveX7 'l'uesd.q', Wednesday, 'rhursday and 
rr;da7 between 12130 p.m. & l.100 p.m. in the Mail Supervisor's Of.t.'1.oe 1n 4-W1ng. 
It reu have papers wh1oh require notarizing., . ask: your wing officer for a pass. 

rrnm NOT PERMITTED FROM ANY SOURCE 

Watches, cooking and eat.1.ng utensils., dishes, oups, can openers, soap, 
pQWder, tobaooo in any form, playing cards, dice, mirrors, toothpaste 0r·lotions, 
hair dressing, medicines, cigarette lighters, vitamins., salves, bandages, vaseline, 
tools, motors, single edge raz·or blades., twine or rope, liquors, jewelry, home 
fu.rnishings, musica1 instrwnentso 

CUSTODIAL DEPARTMENT 

This Department is under the direct ior.1 of the Deputy Keeper who, is respon­
sible for the etl.foreem$tlt of tlie rules and regulations of the Ins ti tutiono A prima.ry 
~tion 0£ the Deput7 Keeper and his Staff is to assist you. in understanding the 
rules. If you have any questions ask for olarificati0n and avoid receiving a dis­
ciplinary- reporto I:nfrac tions of ruJ.es by inmates are reported to the Deputy 
Keeper who, with other members of the Bisoiplinary- Court, decides what action is te 
be taken. All violations· of the rules, arid the disciplinary action taken, become 
a part of your record. '?his department prepare.s a detailed rep0rt of your adjust­
ment, which, with your work record is in.eluded with the institutional reo(!)mmenda­
tions for the information of the Parole Board at the time of your parole hearing. 
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INFRA:CTION OF RULES 

If you are charged with a violation of an institution. rule, the officer 
making the charge will so report (in writing) to the Center Keeper, who will 
provide clarification for the benefit of the Courto Our goa1 is to process 
all charges within a 48 hour period, except in unusual cases, where further 
investigation may be necessary. Arter thi.s, you are advised when you. will 

V 

appear before the disciplinary Court, at which time you may present a:ny addi tiona1 
information. to support your ease. The Court will than render its deoision. 

Ex:ample: Interview inmate & officer i.f necesa:mry-. 

GENERAL RULES, 

l. Connnon sense and self control are the marks of a responsible adulto 
Insol-ence, disobedience, disorderly conduct, profanity, obscenity, do 
not fall into this category. 

~ Gambling in any .form is prohibited, primarily because it leads to 
serious problemse 

3 • Do not speak to or make gestu:res to persons who are visiting the 
institution. 

4. If' yc>li are assigned to work outside the walls, do not communicate 
with any person not employed by the prison.. If a relative or friend 
is working in the same area as the prison detail, you must inform the 
detail officer. 

5. 

6. 

7. 

8. 

9. 

10. 

lJ...o 

12:. 

13. 

14. 

When addressing an officer or other employee., always use the last name 
with the prefix ttMr • .," or his title. 

Smoking is permitted in smoking areas only. Smoku.ng in bed is dangerous. 

Only institutional issue or approved clothing will be worno Institutional 
issue is not te be altered. 

Travelling passes are required when moving from one area to another. 

When approaching the Center, stop at the neck of the wing entrance. 
A.wait signa1 from the Star Officer to present your pass. 

When ordered to give you.r name and number to an officer or employee, 
you are expected to respond quickly and give same. 

Avoid noisy behavior and loud whistlingo 

In case of emergency, you may signal the officer by rapping lightly on 
the cell bars. 

Family pi.ctures in frames may s tql'ld on the table. 

You must not, at any time, have cµiy unauthorized tools, articles or 
materials in your cell or upon your person. 

15. Do not enter any cell or wing other than your own., unless you have been 
told to do so by an officer. 
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16~ Maint,ain. a neat personal appea-rianoe a:t all times . Beards, mustaches 
are not permittede 

17 o Your oell is your house o Keep 1.t. clean and neat, which includes a1l 
cell bars. 

18~ Furniture and plumbing are m,t to be abused or t ampered withe 

19 o Look-high curtains are provided by the Institutiono Cell do~rs must 
be free of any other covering at a.11 times " 

200 INMATES ARE RESPONSIBLE FOR ANY CONTRA.BAND FOUND IN THE1R CELL OR 
LOCATION., 

210 When the bell rings for mea1s 1 work or other assignments, step out of 
youx cell promptlyo 

222. Du.ring all HMa,ss Mmrementsn you will stay paired up and in line unt,il 
you arrive at yo1.1r destination (Shops, yard, etc . ) ~ 

23 o On ret,urning to your w'ing, go directly- to your c.~ell. If the door to 
your cell is not open.,, stand in front o.f it until, i t is opened. Close 
the door when you. enter ... No loitering is permitted on flats or tier 
landings . 

24. AJ.J. inmates wi.ll have theLr buckets filled with hot water during mass 
movements onlyo Leave yottr buckets in the designated area when you come 
out of you.r cell(> Pick i't up when you return. 

25. Food i$ valuable and should not, be wasted. Take only what you can eat 
and ea:t all of i t o 

26. Practice good table mar..nerso Do not vi.sit other tables. Arguments are 
to be avoid.ado You may converse quietly with those seated near you. 
.After you have eaten your mea.11 leave the Mess Hall promptly. 

2:7 . No food may be removed from the Mess Hall after the :morning or noon meals. 

28. RULES AND REGULATION FOR I/4)CK UP~ 

Inmates shal..l be placed in Lock Up Status only upon orders of the 
Disciplinary Court or Center Keepero 

29. I.nm.ates being received shall be st.rip frisked by the Lock Up Officer 
and only per"IT1i tted ·to have the following articlesi 

a . 2 filankets 
b . l Pair of Slippers 
c . l Pair of pajamas 

do 1/2 Roll of toilet paper 
e e 1 Wash Cloth and towel 
f ., l To~th brush and tooth paste 

No tobacco - No belt - No sheerts - No pillwo 

Quiet to prevail at sll times o 
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INTERVIEWS 

Tosti tution Bup-ervisors- · and- Depa:rtrmmt- Heads will be glad to talk with you 
about prob~ -witrr-wht-crlt you are-·--corroerned o It1te1 view fo-rms may be secured 
fram· y@l.lr wing- affia-~o In- addtttorr :freqttent- int,erviews a.re- held: by the· 
Principal Keeper -amt Deput.;9 Keer,er-o Yon a;.re-- ~ed to- bring- mry problem 
of ooneern to any-crf-·· tne- ·:a.bov-Erthr(:m:gh t:lte- -esta:bii-shed- aha.in of-· comman,d . 
If anyone should· -at &entp t; -·to -eng~ in dt~you: -are- -expacted to refrain 
frGm partieipabb1g -and--o:bey-any-·orders giv-en you by institution ])ers()nnel 
promptly. The integrity of the instit,ut:i.on will not be compromised by anyone 
engaging· in disorder. 

INFORMATION GUIDE - ABMINISTRA.TIVE SIDRATION 1-L 

You have- been-placed i:ri the Unit .for an indefintte period,, Your adjustment 
in the Uniturt.-n dete111Iir1e to- a ·degree ·how· long·· you: will -rem.ain -there~ This 
-Booklet will cover cerl,ab1 ma:L t;ers- b1.4,01·Lau b t-o---you~ It is not -possible to 
c0ver every little detail, there.fore you are expected to use common sense 
and ask ques t;i ons --abcra:t--prob:1:e.ms---you · do- not wxdex s Land. 

FOOD: The -policy- is the- sa:ITJ.e" as in popula,t ione You may have seconds on 
vegetahles --wtwn --available, after the officer has served ever:yone -and--ntake-s 
his retu.r:n trip dmm the tier e SPECIAL DIET-~ Imuates on Special diets as 
recommended ·try- ·the Medical Department -will no-t ··he --fetl -:t'cmtl -from-the -cart., 
due to the possibility of aggravating the conditi<n for which the inmate is 
being treated. 

SEGRIDATION- UNIT VISITS 

Daily between the hours of 4gOQ p om.o and 5iOO Pomo I:nmatezs 'Wi.ll be pat=­
frisk,ed upon Je--avi:rrg- -w:tng--and strip-·· frisked· when returning to wing e 

STORE ORDERS 

Store orders will be ooll-ecte-d- orr-ThurscJ:aT 3.m:r.rning· and .. turned <Yv-er- to the 
Mail Supervisor• The ~ory--e-ffi-eer-- irr cha:toge· -of store-orders- will 
cheek all orde:t'tS for- comp-liance-wtth rules regarding 1--1-eft before --sending 
them to the ..B'l¼S-ines-s Office . When receiving your order., check it earefu.1.l.y 
with the officer and bring any mistakes to his attention immediatelye Do not 
wait before reporting any -shortages to him. 

UNEXAMINED MA IL 

Une:x:amined7nail 1!.l'a7 be --sent-·to au:thorlzed persons by placing :mattlria1 in 
envelope irr-the· ·-presence of y-our officer o The o.f·fi.oer , a:f'ter aoeert,aining 
the envelope- ··con-tat·ns-·:ncr corrt"rabarrd, will si-gn his name on the back of the 
-envel ope below- the ·-I.nm:a.tes- sig.na Lu.re and· deliver the ·material t-o -tne ·Mail 
Supervisor, who will record and s end out same ; Incoming mail will be insp~cted 
by Center or its representative in the presence o.f the Not.a.ry Public • 
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WORK~ Men in the unit will b . aonsidered for placement in the· Braille work 
program upon wri tt n r qu st ·to the Deputy Keeper o Pay and work credits will 
be received by inmate . -ngaged in the sameo No other work program is available 
:tn the Segr gati.on. Unito 

RECREA.TIONi Television Wld card~ i.s the normal prGgram for men who attend 
ToY• No cards will b allowed during the fall football season. 

lo . College an P:rofes ion.al f'ootbal.l games will be sh<rmi. The cells have 
be . div1dt,d. into gr@upa~ Only ;tnmates from the same group may attend at one 
time<!, 

GROUP l 

G!OUf !~ 

GOUP 3o 

GROUP 4. 

Comprises c 11$ 4~ to 60 i.nolusiveo 

Comp es e 11 62 to 82 inelusiv o 

Oo O so .ll 84 to 102 inolusive o 

Oo:rrr is s cells J.04 to 124 inclusiv· & 

All •atwrday d tm®7 tel vision will aonsiat of one oom:plete rester; all 
holiday te evision will c;onsist of a sepa:ra.te ro ter. 

l1h 

GROW l 
GHOUP 3 
GROUP 4 
GROUP 

leetion a.n~ P@tat~en of the four groups will b4 in th following order~ 

GROUP~ 
GROUP 4 
GROUP 3 
GROUP l 

The rotation will insur tha:t ea.oh group will view television programs 
scheduled on both Saturday and Su.nda.yo In addition., the schedule provides for 
daily yard re riod for each tier o · 

LA.UNDRY 

1. Clothing ta be laundered will be picked up on the appropriate day each 
week. 

A laundry list showing the articles and quantities (SPF-261) is to 
be completed by the inmate and placed in his laundry bag o 

3• All men nm.st turn in two sheets and one pi:Uow case on laundry day. 

4. White shirts will be washed by the institutional laundry. The institution 
will assume no responsibilit;y for damagej) loss or thefto 

Mattress covers will be picked up with the sheets on the .first week in 
the Dl.([)nth. 

Bath a:nd Hot -water: Saturday is shower dayo You :may get hot water dai;.ly when 
your tier has a yard movement o Men not going to the ya.rd :may bring their 
bucket down for hot water ane at a timeo 

Gl0thing~ Clothing whi.ch no longer fits., becomes worn out or is torn, is 
to be turned in to the wing o.ff.ioer before 8gQQ a . m. on Tuesda:ys or Thursdays., 
for candenmation~ Holidays are excludedo 
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TRANSISTOR RADIOS 

Inmates in the unit may ha,:re transitor radios under the same regulations that 
govern their use in population. No exchanges are permitted and radios must 
have the ear plug attached when used in the wing. 

RELEASE FROM UNIT 

Tile cases of all men confined in the unit are auto:matic.all.y reviewed each 
month by the Adjustment Committee for possible release. You may send to the 
Deputy Keeper any information you feel will be an aid to the oommi ttee in 
deciding your case. 

INTERVIEWS 

You may bring any problem to the attention of the Wing Supervisor if you 
feel it can not be resolved on a wing levelc In addition, requests may be 
submitted to the Princ5.pal Keeper and Deputy Keeper who will have your 
problem investigated and appropriate action taken . 

EDUCATION AND RECREATION 

This partment offers School and a Library (which includes the Law 
Library), Recreation., and Personnal Counselling Programs & (Veteran's Affairs, 
Social Security, etco). Which are under the direct supervision of the Director 
of Education. Inquiries relati.ve to such activities should be addressed to the 
Education Department , c/o Director of Education. 

EDUCATION PRCGRAM 

The Education Department operates a school with a curriculum ranging from 
Literacy instruction (beginning reading and writing) through., and including., two 
years of Coll ge. A limited number of Vocational Classes are also available. 

Prison to the beginning of each term a notice is posted en the bulletin 
board of each wing, listing the classes to be offered. Each inmate receives 
an application blank upon which he may apply for enrollment in the school. 
The institution Band i s a pat"'t of the &lucation Department. Inmates requesting 
assignment to the Band observe t,h.e following procedurei Submit an interview 
request to the Director of E:iucation, using '~Request for Interviews•• for SPF-
153 requesting an auditiono After the audition, the Director of Education may 
request -the Classification C@mmittee to consider assigning the :i.nmate to the 
Band. 

If you desire assistance and information in ma:tt~rs pertaining to school, 
you may submit an interview reque.l$t at any t i:m.e to the Director of FducatiGm 
using "Official Request for Interview form SPF-153. We cannot stress strongly 
enough the importance of an benefi'ts of a good education . 
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RECRMTION PROGRAM 

A variety of recreati.onal programs are available so that inmates may 
partioi;pa:te in leisure time a,!ti.v'i-ties o 

A Recreation 'Yard is provi.ded for your use o This facility operates on a 
dai.ly basis ,9 weather permitting &> J'e1tfilr 1.-ound.0 In t,he a1Ya:.rd8e may be found re­
~:rea·tional areas f or so.t'<\tba],l» b~,sike't,ball9 w1.leyball9 ha.udball.9 dominoes , 
eh okers .9 weightltfti.:ng,p box:tng,9 bo©~~e=ha1l and a.n area for walking or joggi.ngo. 

A re~reati.on hall i5 a:vaU.a:ble wher you m-'ly w~;tch ·television and par'tio:tpate in 
table grunes suoh :a,~ pino(thle f> dom.:lnoes 9 p:lng p«.1ng an.d checkers o Be Clause of i,ts 
s:i.ze 9 a rot,at1-ng schedule mus·t, b~ ufied and ea.ch inm__i~tt.e bas the opportunity to 
att,and onoe every si.x enrenLngs <I) 

Leagues are provided in soft, ba.'119 bMket'ball and ·volley'ball and e very 
inmate is eligible to part.i.c:tpir ·,e o 

Inmate u:m:pi.:r:·'es a:nd o.f.fi.~~ta.1s @r~ ~t,.e)ed in t;he <:»rganized leagues o Prior 
to the begin.ni:ng of sea&:i :r,.,<:il playp qu.al:lfied. i.nm.ateB may request assig:n.xnent to 
these poi8li'ti.crn$ by making t,he:Lr desi.re k.nom'l t9hrough use of the 880fficial Inte:r-­
view Request,aff f.or.m SPF'=J5)~ di.recdyed to the Direetor of Education <> 

LIBRARY 

While tn the Re~ept ion Unit you will n<.Yt h:a:v~ access to th r gular 
li.bra:tjf'o However~ reacting mat,·ter it"B a:va,ilable o S ,e the Wing Officer c, 

You :nt'9Y' rrLake '!J8e of .· ,he regul~J~ libr8.1:Y when. you are moved to the 
geneir~l popu1!:t:ti.ono To obt,am a, li,Ert:ing «:Jt ·the booklffil a:va:CLnble» and in.for.m.at:lon 
regarding the pi,ocedures · po foll.ow tn requerert,i:ng books8 ask your w:lng offioer for 
the L:lbra:r.y Catalog and a. Li.bracy Req~.1e;r-£t Slip;; Form "" SPF=260 o Instructions for 
using thi,s sl:tp ·wLll be .found in 9h~ lfb:r.~ :r.y cat,alogo Al.sos, in t he same catalog, 
you will find info:t"IM,tfon 1"6lativ(fll t,Q) the met:.ood of secmring books which are not 
a;v-ai.lable in ou:r I:nsit.i:tut.lontl Ltbrar-y bu:t whi.ch may be secured from the New Jers ey­
Sta:te Library o 

To use the Law Library.9 submi:t;, an Interv'iew Reques t , form to the Director 
of Education st,at,ing ·that you wish to use the Law Library., 

MEDICAL DEPARTMENT 

This depa.rtment i s responsible f or trea;tment and ~ase of the s ieko Shortly af ter 
your admission t,o this insM:tution you will be escort,;ed t~o the hospital.» after 
shaving and shower:tng.$) fox' a complete physical ex.am.ina.tiono l't :ts most importarrt 
at ·this ti1oe that~ you b:t> ing any :medlc,al o.:r su:rgicaL problems you may have to t he 
attention of thei ~ n i ng pP.,ysici,ano A daily &8sie;k c.a.11.un is held so that you oan 
bring ~ ~hwmge in your physical cond.it;:ton to the attention of the doc·tor for 
treat.,men·t o In the event that an inmate refuse~13 hosp:l:ttli~a,t,ion f or what the Medical 
Department rega:rd1' as a ~.orrwxmi.eable diseas,e ~ the inmate will be segregated from 
the general. p@pul.a:tion u.rrt,:tl relea.eed by the Medtcal Depa:rtm.ente If a hospitalized 
patient, refused to reltlaiZA i.n ·the hospi.tal and s:i.gns h:Lmself out w:l'theut medical, 
approval he wiJ.,l be placed i,n obrserv-;at :i.on un'ti.1 approved fcrr return to the popula.= 
tiono A sign=out sltp with the :medicaJ. apprc:wa.l wi.11 return ·the patient to his 
wi.ng o No personal radios or type-wri'ters will be permitted in t he hospital. ., 
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Noise is disturbing to the sick. Legal work is forbidden in the Hospital. If you 
wish to see the Doctor, notify your Day Wing Officer of thia fact the first thing in 
the morning (before Mess) and he will plaoe your name on the DOCTOR CALL LISTo 
If you. a.re ta.ken siok in any part of the Institutional area and need immediate 
att,enti0n, notify the Officer - In- Gharge o Clean you.r teeth., rinse your mouth, 
shave before going on DOCTOR -DENT/L CALLo Inmates in. the hospital as patients 
will n.ot be permitted tobacco., hair grease., food stuffs., etc., without permission 
of the DOCTOR. Upon discharge from the Hospital., you will be e.ligible to re~ 
oeive a straggler store order. 

MEDICAL CARE 

If you wish to see the Doctor., notify your Day Wing Officer the first 
thing in the morning (before Mess) and he will place your name on the Doctor 
Call List •. 

1. If you are taken sick in any part of the Institution and need immediate 
attention, j otif'y the Officer in charge . 

2e Clem your teeth, rinse you.r mouth and shave before going on Doctor 
or Dental Gall . 

3. You are not allowed to use tobacco in any form on the Doctor Gall or in 
the hospital. Any inmate who a:ttempts to give · tobacco to a hospitalized 
inmate, is subject to Disciplinary action . 

4. Regular doctor call will be held eve-;ry morningo Inmates on . regular 
doctor call will not work in the m.orp.ing, or be paid for that time. 
Refill period will be on Thursday for working an<f idl.e men. Working men 
should take their bottle or envelope to -work with them as they will be 
called to see the Doctor. 

5. Hospitalized inmates-j upon their- discharge., will be allowed straggler store 
orders. 

60 INMATES SHALL NOT., UNDER ANY cmCUMS?ANCES, HANDLE CONTROIJ,ED :f1El)ICATION. 

7o You are to carry out all order and assignments directed t o you. Any 
complaints will be made l ater through proper channels if you .feel . the 
order or assignment i s unreasonable will be .made by proper authority. 

GLASSES Ai.'ID DENTURES 

The institution is responsible for furnishing the first pair of glasses 
rec0mmended by the oculist or other eye speoialist and for any subseq~ent 
glasses r ecommended because of a change in the inmatett s visiono Any glasses 
lost, broken or destroyed, will be paid for by the inmateo. Any exception to 
the policy would be if an inmate who is idle and has not outside sourae of 
income and the need for replacement of dentures ~or glasses is necessary for reasons 
of heaJ. th, the replacement will be at the State« s -expense . The ,presen:t policy 
is, that inmate glasses or dentures ., broken through no fa.ult of his own, while 
working, will be repaired or replaced at St~te e...1Cpense, if a complete report 
and recommendation is submitted wlth the request by the officer or the rn .... 
struetor. 
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CLOTHING REGULATIONS 

WHITE SHmTS 

A. Short sleeve, plain, cotton., button.. down only. Must be worn tucked in 
trousers. May be wom at any time. (Long sleeve shirts not permitted.) 

GLOVES 

B. Leather, Wook or cotton. Plain style in black., brown or tan may only be 
worn on werk assignments or recreation yard. Gauntlet gloves are not 
permitted. 

TEE SHffiTS 

c. Clean., 'White cotton only., may be worn a.t a:ny time, tucked in trouserso 
Grew Neck and V--1.'ieck only; must be plain cotton style. 

UNDERWEAR 

D. Regular and heavy or thermal men's underwear, is permitted. Quilted 
underwear is not permittedo 

SOCKS 

E. Any reasonable plain color. 

HANDKERCHIEFS 

F. Plain only, not to be worn exposedo 

BATHROBES 

G. Any conservative men1s color. To be worn. only in cell or going to and 
from the shower. 

PAJAMAS 

H. Any conservative me:n.1 s style or color. To be worn only in cell or going 
to and from shower. 

BELTS 

I. Plain buckles. No wide belts or large buckles permitted. Solid one 
piece only. Metal belts not pem.i tted. 
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SUSPENDERS 

J. Solid color, firemen type only. 

CAPS 

K. Gaps are issued by the recrea:ta.on department and institu.tion storeroom. 
Navy- blue watch caps are permitted. 

TOWELS AND WASH CLOTHS 

L. Bath or hand, any color. 

SHORTS 

M. Khaki, twill, boxer style only. To be wom only to and from the 
recreation yard. 

SCARVES 

N. Cotton or woal, solid colors in white, black, gray or dark blue. 

State issued alothing will. be used if you must be escorted to court, 
t,Q a :f\meral or an. emergency v isi.t, to a cri tica.J.Jly ill member of your immediate 
fa:mily. No personal clothing can be wem.,, wi'th the exoetption of' personal. 
shoes 1n gaod repair and appearance ., All approved clothing received for you 
will be marked with you.r name by the Mail RoQm Officer. 

FOOTWEAR 

1. Dress Shoeai Brown or Black onlye 

2. Canvas Casu.a.l Shoes~ Black, Brown, White 0:r Navy. 
(May be worn at any time) 

3. Work Shoes up t o 6ta high. 

4. Suede Shoesg Gray, Brown or Black. 
(Not to be worn to work, Mess or Vi.sits) 

5. Sneakersz Athletic, White or Blacko 
(Not to be worn to work, Mess or Visits) 

6. Sli ppe:r.si All types (For wing use only) 

7. Overshoesi Dress rubber type~soles , black only. 

SWEATSHIRTS 

White., Gray., Navy., black solid colors only. May be worn exposed when geing to 
Recreation Yard evening recreation. At all other ti.mes , it must be worn under 
a l0ng sleeve shirt or jacket4) Athleti,c team sweatshirts are to be worn going 

- 23 -



to and from yard onlyo Sweatshirts with ho0ds are permitted in the recreation 
yard or on outside work assignment onlyo 

NOTE: Hooded sweatshirts are not permitted at Rahway; Navy and Black sweq.t­
shirts a.re not permitted at Leesburgo 

SWEATERS 

l - Solid colors or!ly-i White, tan, da:r~k brown, gray, navy, black or g:reen. 

2 - Slipover., long or short sleeve with V - or Crew neck (No button ·or sipper 
neck). 

3 - Coat sweaters 'Which button or zipper completely dawn the front and are 
collarless are perm.i:ttad. 

4 - Turtleneck sweaters or shirts are no·t permitted. 

5 - Sweaters may be worn exposed when going to or from recreation yard. 
They must be worn under a long-sleeved shirt at all other times. 

RELIGIOUS SERVICES 

There are, presently, regular Catholic, Protestant, Hebrew, Seventh Day 
Adventist and Christian Science services at this Institution. Although you 
are not compelled to attend religious services, you a.re sincerely urged to attend 
the service of your faith. 

~TES PERSONAL ACCOUNTS 

GENERAL: You will not be permitted to have money in your possession 'While you 
are in the Prison, Money taken from you on arrival is placed in an account for 
your use. Funds received from outside approved sources or money earned here vcr.i.11 
also be credited to your account,o A quarterly report will be furnished you 
showing the balance in your account. Money should be sent by way of certified 
checks or money orders. Personal checks will not be accepted. You will receive 
a receipt for· all money received. Money sent in cash will be accepted -- but 
this institution assumes no responsibility if it is lost. 

STORE ORDERS 

Store orders will be made out ea.ch Wednesday and turned in to the Wing officer. 
All money received by the -Sunday following the Wednesday the order is submitted 
will be good on the order. Orders will not be accepted at any other time except 
on release from Hospital, Lock-up or on return from Court. These orders must be 
approved by the Supervisor in charge of straggler orders. Orders against state 
pay should be submitted on the second Wednesday of each month. Orders will be 
received the following week. 

- 24 -



Earphones "in need of repair will be tu.med :i.n to your Day Wing Officer. You 
will be charged f0r arr,' necessar;r :r pair.a ·to your phones caused by tamper:tng., 
neglect, or willful abuse . 

WINDOW VENTILATION 

The rempons:Lb1lit,Jr for proper ventiJ.a·t,:Lon of tbe wing rest with the wing 
e>fficer. Du."t':L:ng the au.mer months ma:x:1.m.um ventilation of the wing 1s desirable. 

I.Tl W:lnt er a 1ufficien,t amount o:f top windows bei.ug open will usually get the 
desired results. 

BEDSIDE VISITS A.ND ATTENDANCE AT F'UNNERALS 

I ou. mBT t·tend the ;fl1n1rll cf a member of your :1..:mmediate f amil y., or y<1>u may 
be permU;ted. a bedside visit :1.n the oue of cri. tioal 1llne,.u,. However, :Lf 
a. 'bedsi de v1.s1.t ia made d the perison. later d1 1, you m&"f not atten.d the 
funeral of the 1ame per1on. 

If 70u a.re in ZMX1.m.um security et tu.a, you wUl. be required to make the 
trip 1n handouffs • It 1n minimm. ouate>d1', the:, wUl not be used. Su.ah t:r1pa 
will b n1triot1d ·to p1:Lnt1 within the beundarie1 of Now Jer117. 'rhe :regulation 
cove:r1.ng thi1 1at·t;er 11 ~mitHsi ve md, inmates ·with riou.1 d110:Lpl Ln&r7 
r ecor ds ., or who10 01&~@1 haw been given widl pu.bl:Loi··,., mar be denied such 
pri vilege. Addition l :lnfo:rmat:Lon ma:,' be obtained frcm the of.f'ioer in oharge 
of the Center. 



JON ES- F.&.RM 

You are now in a Mini.mnm. Security 1.n.$ti tutiono You were selected for 
transfer to this institution because you met the requirements as determined 
by the Prison Au.thorities c, The ptlrpoae of this book is te inform. you of 
your responsibi.lities while serving your senten'4le here and to acquaint you 
with the rules and chief activities of the far.mo Tn.ese rules are not made 
to govern every detail o.f your life; you are , therefore expected to use 
common sense, rec1,aonj and good ju.dgmer1t in your relationships with others . 
The ma;j or portion or ·the work here i.s f:t:t"ml-ng.9 al though s10me inmates a.re 
assigned to kitchen, ba.rracks$! latmdry and con8tru.cticmo 

PRIVIIEGES 

Ea.ch inmate in good standing is entttled t o full privileges of the 
institution and will continue t,o be granted those privi.leges as long as he 
makes constant efforts to assume his responsibility and abides by the rules 
and regula t i.ons of the farm ct 

WORK 

We do not have an idle group at the farm. .All. men m.ust work. Your job 
assignm.ent will be made by the Lieutenant in charge. If you refuse to work 
or display indifference t0ward it, you subject you:rself 'to disciplinary 
action and :ma.y be returned to the Prison. 

Recrea:tion will not in. any way Lnterfere with the work program4> 

CORRESPONDENCE 

The approved ma.il and visit list received with the inmate upon his 
transfer to this Uni.t w:iJ.l oensti tute: his approved Correspondent listo 
Additional nam.es may be added only on the approval. of the Farm Lieutenant. 
Each approved correspondent may send to the inmate one (1) letter each day. 
Legitimate non-personal letters may be received by an inmate at any time . 
GreetL-ri.g cards, voic of writing other than t.he signature of the sender ., may 
be received at the appropriate tirn.e . Inmates may send personal letters to 
approved correspondent.a each :m.onth. An unlimited nwnber o.f greeting cards 
may be sent by uun.ates at the appropriate sea.sons, but they must be void 
of ~ rsonal wri t;L.ng other than the inmates signaatu.re . All. outgoing mail 
is examined with the exception of Js tters t,oi The Governor of the Stai.ta 
of New Jersey, the Comrmi.ssioner of ·the .Department of Institutions & Agencies , 
the -Atturney General of the State of New Jersey, t he Director of Correction 
and Pa.role, Members of the New Jersey Pn·ole ioard., State and Federal Judges 
the Board of Managers of the New Jersey State Prison, and Clerkus of the 
New Jersey Courtm, and aJ.so,~ t,he A·tto:rney General .for the Department of 
Institution and Agencies o These letters will be identified as to s ender 
and will pass through the &Ll Supervisor at ·the Prison where a. record will 
be :maintained., Inmates may receive by ma:i.l_, from pubJ.ishers only, newspapers 
and magazineso ~APEBS and MAGAZINES WILL: NOT BE JlCGEPTED ON VISITS:, OR 
IF MAILED BY INDDTIBUALS o Daily newspapers ro.ust be disposed of if more than 
7 days old and magazines if" more than two :rr10n-t,hs oldo A maximum of (10) soft 
covered or hard @overed novels will be all'.owed each month; these will be 
accepted by the mail or visit~ 



• 

• 

Visits, Saturday- after noons 
SundaY'S and Holidays 

VISITING 

liOO p.m. 
lOiOO a.m. 

to 
to 

and.~ 
lgOQ p.m. w 

4iOO p.m. 
12:00 Noon 

No visitor aJ.l.owed on grounds between 12'. and 1 on Sundays and Holidayso 
Visitors are · expected to be properly atti:red. Excessively short garments are 
.frowned upon.. Visitors are axpe cted t o deport themselves in a proper manner .. 
Inmates will be permitted ·two hour visits once a week from persons on their 
approved :mailing lists, provided· trimt not more than four adults may visit at 
an.y one time. Children under 16, if members of immediate family.? will not 
be counted. Holiday visits, if falling on a week-day, will not be counted 
against the weekly visito Persons visiting in the a.m. will not be permitted 
to visit in the p.m. of the same visiting day. In special and emergency cases 
(Minister, Lawyers, E)nployers , etc.) SpeciaJ. passes may be granted by the 
Principal Keeper or · Deputy Keeper of the St;ate Prison. Any visitor or v·isitors 
not oondueting themselves in a proper manner may be asked to terminate their 
visit at any- ti:m.Eh "WhUe two hours is the norma.l visiting period., it may be 
neeesmwry at times to shorten this period due to heavy visits a:nd resultant 
shortages of space. In the event it is neoessa:ry to shorten the visiting 
period, the visits will be terminated in t,he o~r in which they started. 
The regular monthly food ,paoka,ge· and special food pack.ages may be le ft a.t 
the time of the visito Any overage or unauthorized food will be returned 
to the visitor. No eating of any kind. is permitted in the vi.siting room~ 
Visitors will not be permitted to return to their automobiles until they 
have terminated the· visit-, unless authorized by the visiting roan o.f'ficero 

PACUCJES 

Ea.eh imnate of the Unit may receive one food package from approved 
correspondents by mail or visit once a month., not to exceed ten (10 pounds) ... 
All packages received by mail nm.st., on the .f'aee of the pa{"Jcage, bear the 
name and address of the sender. All prepared foods must be received in 
disposable type c:onta.iners. Only one package tlJJ.owed regardless of who 
brings it. All. packages mail.ad by irunates wilJL have the contents i. temized 
and a record of it will be maintained$ During the Easter, Thanksgiving and 
Christmas Seasons, ea.ch inmate may reeeive an additional package not to 
exceed the established limit, (currently Z5 lbs.). Inmat·es of the Jewlsh 
faith :may receive packages at their appropriate religious seasons, bp.t 
their total special packages shall not exceed the allowed three. 

The following food items are not, permitted on the far1m Liquids 
(including olive oil)., coffee., tea, sugar., cocoa., cake or pie mixes., raw 
meats, raw eggs., pepper (hot or black) frozen food or any l.mcooked .food 
requiring additional cooking. No canned or bottled soda are permitted_. 

The following food items are permitted~ Instant coffees tea or cocoa, 
cooked meats, cooked fish~ cooked· feral, cooked eggs., (Pickled eggs a.re not 
permitted) cakes, pies, cookies, candies., shelled nuts, preserved fruits, 
jam and jellies., etc • ., butter, cheese, apple butter, peaJllut butter, cooked 
or canned meats, vegetables, fi~uits, fruit juices and ice cream. It is to 
be remembered that there are no facilities to store or keep the~e items., 
and both inmates and visitors sending or bringing packages should guide 
themselves aceording1y. Raw fruits and vegtables, provided they recp.ire 



no ooeki.ng (oelery, lettuce, tomatoes, apples; etc.) in m.odera.1:tion will be 
received and not charged against t,he monthly food allowa.no·Ea.. 

The following miscellaneous items will not be accepted: Watches, 
jewelry, cooking utens:ilsp eating utensils, dishes, can openers, cups., cigars, 
cigarettes, snuffs, tobacco:, liquors:, dice~ liquid hair dressing, medicines, 
vi tam.ins, salves., bandages vaselines, tools (except as approved by Hobby 
Officer) motors, twine, repe., drugs., house fumis:b.ings, stamps., chewing gum, 
after shaving lotions·, no water melono 

The fo.llGWing miscellaneous 1tems will be accepted in addition t@ foods: 
Varieus artieJ.es of clothing my- be received by mail or visit. These include 
underclothes, socks, sweat and T-shirts, short-sleeved white outside shirts, 
sneakers in good repair either orown or black, toilet articles such as safety 
razors, blades, soap., shaving creams and soaps, towels., washrags, tooth 
brushes and paste. 

HOBBY WORK 

Hobby work will be per..m.itted, but must be held within reasonable bounds. 
Such toou..s &cs are necessary for woed, plastic, leather., etc., work will be 
permitted but must be registered with the Lieutenant in charge as mast also 
the hobby worker and the type of work he is engaged in. Hobby work must 
in ne case be permitted to interfere with the inma.te•s regular work assign­
ment and should a conflict occur, the privilege will be rescinded. Purchases 
of Hobby-Work raw materials must be made directly from the supplier through 
regular channels, accompanied by a Money Transfer in the proper amount. 
Institutional authorities, may, if deemed necessary., limit the quantities of 
materi~s an inmate :may receive. All. Hobby ite...m.s mailed out or going out 
on visit must be accompanied by the uout Going Invoice'i and the packa.ge will 
be inspected and regi.stered., by the Lieutenant in charge. Imm tes may not 
send hobby products out if they are intended for sale., but may send them as 
gifts at Christmas, Birthdaysj Amiiversaries , etc., to any approved correspondent. 
There shall be no sale or transfer of materials; hobby articles, tools or 
equipment an1ong inmates. The gross amount of hobby articles checked out 
shall not exceed the established value (currently $25.00 per month) based on 
the item.a value as established by Institutional Authorities. 

(See: Special orders pertaining to Hobby Work) 

PURCHASES 

Purchases may be ma.de from the Prison Store and other approved sources. 
When purchasing articles from the Prison Store., fill out a store order on 
Tu.esda.y of eaoh weeko You may spend a maximum of $50 000 per month in the 
Prison Store and may not place more than one store order· ·per week. , To 
purchase articles from an outside concern, you secure a :money tra.nsf·er and 
business letter form. from the Officer in Charge of the barracks. Fill it 
in a:nd sign it and place the transfer together with your letter to .the 
outside concern in an envelope and place it in the mail box. InstaJJ..m.ent, 
credit or on-trial. buying will not be permitted under a:ny circumstances. 
C.OoD. transactions are not permitted. You are not to sell or barter 
personal property with another inmate o This c-.a.n lea.d to s er1ous trouble• 
NOTE: (purchases are reserved to your persona1 needs and requirements. 
Do not contact arrt officer or any other employee for the purpose of making 
purchases for you.) 
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T.V. will remain on after lOiOO p .mo on fight nights only, for the duration 
of the main bout. Program selections will be submitted to the Lieutenant 
in charge for approval . 

LIBRARY 

There is a library for your use and you are encouraged to avail 
yourself of this privilege . If you wish to use the Prison or State Libraries., 
contact the Education Department at the Prison& 

RECREA\TION 

Facilities are available fo:r T.V • ., Softball, Quoits, Checkers, Dominos., 
Ping Pong., Pinochle., Pool and Miniature Golf ., 

You will be charged for the cost of replacing broken or lost locker 
keys. 

RULES FOR INMATFaS 

Movements will be controlled by the officero Respond to his orders quickly. 
The following rules have been made as plain as possible . If you do not 
understand any of them f'ull.y, ask your barracks officer and he will assist 
you. Alleged ignorance of a rule is no excuse for your failure to observe it. 
No loitering in the Hall near the officer ' s desk or in the corridor' leading 
to the Dining Roomo No one is permitted in the kitchen except cooks and 
barracks meno 

IN THE BARRACKS 

l.) Beds are to be made upon yot1r return from breakfast, without 
exception. 

~) Show considert£tion for the ren living with you.o Avoid noisy, 
boisterous behavior and loud talking or whistling . 

3) After lights out you are not to lea,re your bed except to go to 
the bathroomo 

4) Cooperate with you:r house man . This is your temporary home - - -
keep: it orderly and clean., no cigarette butts on the floor . Keep the shower 
clean. 

5) Common sense and self control are the marks of' a responsible 
adult. Insolence disobedience., disorderly conduct., profani.ty and obscenity 
do not fit into t his categorye 

6) Gambling in any form, is prohibi~ed, primarily· because it leads 
to serious problernso 

7) Do not, talk to or attempt to communicate with any person off the 
institutional grounds . 

8) When addressing an. officer or other employee, al.ways use his last 
name with the pre.fie 110Mroitt1 or his titleo 
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9) Smoking in bunks and dining area will be subject to disciplinary 
action .. 

10) No clothing except that issued by or approved by the Institution 
shall be womo If your State- i ssue clothes or shoes do not fit, or need 
repairj report the fact to the officer who will take the neeessarry steps to 
remedy the :matter o Do not alter your clothing in aey way and. do not out 
your shoes. 

ll) Never leav·e your assignment unless you ha;ve permission or 
instruction to do so from. the ~ffioer or person in chargee 

12?) Do not go beytmd. the OFF LIMITS a:r.eao COUNTi When the officer 
calls for a bed check., you must imlnediat ely and quietly go and stand at the 
foot of your bed facing the Center of the dormitory and remain quietly in 
that position until dismissed by' the offi,cer<II 

13) No one .. wtll be allowed outside the barracks between the time 
the outside lights are switcl.!.ed on and 7~00 a om. t.he f ollowing morning, 
unless he is working o 

14) On Visi'ting 4aY"S» the entire .front area of Jones Farm. facing the 
visiting room i s off limits o 

15) No inniate is to come to the wisiting room until called by the 
Officer in eb.ar'ge . 

16) Mustachea, beards or tufts under lower lip not permitted at any 
time. 

MESS HALL RULES 

1. When meals are r€arly to be served, the officer will ring a bell . 
Enter the Dining Room in a s ingle lh1e and in an orderly manner - ... according 
to barracks . No choice of s~at,s; fi:r·st come, .first served. 

2 o Food i s valuable and should not be wasted. Take what you can 
eat. Don t t keep pershable food on top o.f your locker or on window sills . 

3. Be careful of your table manners . 

4. Converse quietly with those seated near you, but avoid engaging 
in arguments and quarrels o Do not viai.t other tables . 

5. After you have ea.ten your meal , leave the mess l:'.ta.11 promptly, 
unless ordered by the officer to remain sea;tedo Properly dispose of dishes 
when you leave t he mess hq.lL · · 

6. Always wear a top shirt when enteri,:ng the rr.e ss hall except in 
su.m.rrer when a T- Shirt will be per.m.itte o Your clothing and person should be 
clean at all timeso 

7., No Bermuda Shorts o Inmates wearing open shoes must wear socks. 
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MEDICAL CARE 

lo If you wish to see the doctor or dentist, notify the barracks 
officer of this .f ac·t no later than 7: 00 aom. and he will place you on 
doctor call at the State Hospitalo 

~ Controlled medication must be taken with liquid in the presence 
of the officero 

RELEASE WORK CLOTHING AND RULES 

Inmates needing work clothing and f'tmds on release should submit their 
requests to the Institutional Parole Office at least thirty days prior to 
release date. Inma:t.es who have received a parole date and who have been 
found guilty of a serious infraction will be ref erred back in the Parole 
Board for such action as it deems appropr i ateo 

RA.DIOS 

Battery-operated transistor radios are perrnittedo They must be registered 
with the Lieutenant in chargeo The institution will not be responsible 
for loss·, the ft or breakage" 

TRANSFER TO PRISON 

From time to time you will be recalled to the Prison for Medical or Adminis­
trative reasonse You will be informed as to the time and the reason. Dress 
in State issued clothing onlyo (You may ·wear your o-wn shoes) A ... Mo departure 
will be at 8:00 a.,mo and pome departure will be at 12:30 porn• You are ex­
pected to be ready., All ~eys, medicat ion, lighters, mail, etc&, will remain 
at the Fa.rm. 
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